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YTBEPXJIEHBI YTBEPXJIEHbBI
pemenuem [IpaBienus mpuka3oM MuHUCTEPCTBA IOCTHIIHH
®enepanbHON HOTAPUAIBEHOMN NaljaThl Poccuiickoit ®enepanuu

or 2L f1. A8  Ne %// 2L ot 74 b 2Ll Ne FI5

l'[pamma OpPraHM3anvi XpaHeHHs, KOMILICKTOBaHHH, YI€Ta
H HCIIOJIb30BaHHA HOTAPHAJIBHLIX JIOKYMEHTOB

I. O01ue moJ1oKeHHs

1. IpaBuna ompenmensiOT MOPSAOOK M TpeOOBaHHMS K OpraHU3aIWU
XpaHeHHUs, KOMIUIEKTOBaHMS, Yy4eTra M HCIONb30BaHMSA HOTapHAIBHBIX
JIOKYMEHTOB HOTapHAIBHBIMM apXHBaMH HOTapHalbHBIX IalaT CyOBEKTOB
Poccuiickoit Penepauuu (manee — HOTapHAIBHBIM apXuB, HOTapUAIbHBIC
majatel COOTBeTCTBEHHO). [IpM STOM ©OH HOTapUaJbHBIMH JIOKYMEHTaMH
NOHMMAIOTC  JOKYMEHTBI, IpexycMorpeHHele crarthelt  39.1  OcHoB
3aKoHOJaTenbcTBa Poccuiickoit ®emepanmu o Hortapuare or 11.02.1993
Ne 4462-1 (nanee — OcHOBS) .

2. HotapuanpHeIii apXuB OCYINECTBISET XpaHEHHE, KOMILIEKTOBAaHHE,
ydeT W HCIONB30BaHHE HOTAPHAIBHBIX NOKYMEHTOB. B HOTapHalbHBEIA apXWB
NPUHUMAIOTCS  HOTapHalbHble JOKyMEHTHI Ha OyMakHOM  HOCHTENe
HOTApHYCOB, 3aHUMAIOIIMXCS YaCTHOM NpPaKTHKOH, CO3JaHHBIE B PE3yJbTaTe
HX IeSATeILHOCTH, HOTapHaJbHbIe JOKYMEHTHI I'OCYAapCTBEHHBIX HOTapHAIBHBIX
KOHTOP B CIIy4asx HX YIpa3gHEHHs WU IpeKpalleHus IOJHOMOYHM HOTapuyca
rOCyJapCTBEHHOM HOTapUaJbHOM KOHTODHI, HaXOAALIHECd HAa BpPEMEHHOM
XpaHEHWH y HOTApHYCOB, 3aHHMAIOUIMXCS YaCTHOM IPaKTUKOH (apXHBHBIHA
¢GOHI HOTapHaNbHEIX IOKYMEHTOB), a TaloKe IO PEIICHHIO HOTapHAIIBHOM
majaTel MHBEIE HOMEHKJIATypHBIE JieNa, B TOM YHCIE PEECTPhl pPErHCTpanuy
HOTApUANBHBIX MACHCTBHMH, KHMIH M OJKypHalbl (apXuBHBIM (GOHA HHBIX
HOMEHKJIATYPHBIX AeT).

Jns paboThl ¢ KONMHMSMH HOT2pPHAIBHBIX JOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE, XPaHAIMMHUCA B €JUHOM HMHGOPMALHMOHHOM CHCTEME HOTapHara
(nanee — EVIC) B BHie HX 3JIEKTPOHHEIX 00pa3oB (nayee — 3IEKTPOHHBIH 06pas3
HOTapHAJIBFHOTO JOKYMEHTa), W AJIS BBIAAYd KOIIMH HOTapHAIBHBEIX JOKYMEHTOB
B DJJIEKTPOHHON (opMe pabOTHUKM HOTAPHAIBHOIO apXWBa HCMOIb3YIOT

! Bemomoctn Chesna HapomHeIX AemyratoB Poccmiickoit @enepaumu u Bepxosroro Cosera Poccumiickoi
deneparmn, 1993, Ne 10, ct. 357; Cobpanue 3akoHozarenscTea Poccuiickoit ®enepammun, 2022, Ne 29, cr. 5306.




VCHJIEHHYI0  KBaIH()HMUMPOBAHHYIO OJIEKTPOHHYI0 MOANKCH (mamee —
KBAIM(UIUPOBAHHAS 3JIEKTPOHHAS IIOAIHCH), CO3JaHHYI0 B COOTBETCTBHH
¢ ®enepansHeM 3akoHOM 0T 06.04.2011 Ne 63-O3 «O6 3IEeKTPOHHOH
TIOZIIIHCHN .

I1. IlpaBu/ia KOMIJIEKTOBAHHS HOTAPHAJIBHBIX TOKYMEHTOB

3. HoTapuanbHbIf apXUB NPHHMMAET HOTapHallbHbleé JOKYMEHTBI
B COCTaBe HOMEHKIATYPHBIX €] MOCTOSHHOrO, BpeMeHHoro (cBeime 10 yer)
CpOKa XpaHeHHs, OOpa30BaBIIMECS B IIPOLECCE MEATENBHOCTH HOTapHyca,
3aHMMAIONIETOCS YAaCTHOW IPAaKTHMKOM, WIM HOTaphHyca FOCYAapCTBEHHOW
HOTapHAJIbHOM KOHTOPEL.

IMo pemieHHIO HOTapHANIbHON @ajNaThl, MOPUHATOMY B COOTBCTCTBHH
C €ee YyCTaBOM, IO COITIaCOBAaHHMIO C  YMOJIHOMOYEHHBIM  OpraHoM
HCIIONIHUTENBHOM BilacTH cyOnexrta Poccmiickoii ®epepamuu B - cdepe
apXMBHOTO JleJla HOTAapHalbHBI apxXWB NPHHUMaeT Ha  XPaHEHHE
HOMEHKJIATypHEIe Jiejia, 00pa3oBaBIIMECS B IIPOLECCE AEATSIBHOCTH HOTapHycCa,
3aHAMAIOIIETOCS YacTHOM IPAaKTMKOM, WIH HOTapuyca TIOCyJapCTBEHHOH
HOTAPUANIBHOM KOHTODPBI, HAaXOMAINMECS Ha XpaHEHWH B TIOCYJapCTBEHHBIX
apxuBax cyonrexra Poccuiickoit Denepaiiy, MyHULMITATBHBIX apXUBaXx.

HorapuaibHbiil apXWB NPHHAMAECT HOMEHKJIATYpHBIE J€la HOTapHycCoB,
3aHMMAIOLIMXCSA YaCTHOM IPAKTHKOM, CIOXHMBIIMX TIOJHOMOYHSA, a TaKKkKe
HOMEHKJIATypHEIE  Jela  TOCyJapCTBEHHBIX  HOTapHalbHBIX  KOHTOD,
HaXOJUBIIMECS HA BPEMEHHOM XpaHEHHHM Y HOTapHyca, 3aHHMAIoIIerocs
JaCTHOMN IMPaKTHKOM. '

HoMeHKIAaTypHEIE [efa HOTapHyca, 3aHUMABIIETroCs YaCTHOH NMPaKTUKOH,
KOTOPEIA GBUT OCBOOOMIEH OT TOJHOMOYMH [0 peImeHuio cyda Jmbo
IIOJITHOMOYHS KOTOPOro OBLIH IPEKPALIECHBI B CBA3H C €0 CMEPTHIO, IIEPEAAIOTCA
KoMHCcHeli, co3faHHONM B cooTBercTBUM ¢ IIpaBuiaMH HOTapHAJIBHOI'O
nenonponamncmaﬁ B HOTapHAJbHBEI apXWB HOTApHAJIbLHOM MajaThl, YICHOM
KOTOPOM SBJSJICA HOTapHyC, 3@ HCKIIOYEHHEM HOMEHKIATypHBIX eI,
HE OKOHYEHHBIX IIPOU3BOACTBOM, B TOM YHCJI€ HACIEACTBEHHBIX U JCTIO3UTHBIX
b1

2 Cobpanue 3akoHOnatesscTBa Poccniickoit denepammm, 2011, Ne 15, cr. 2036; 2022, Ne 29, ct. 5306.
> TlpaBrIa HOTAPHAIBHOTO IENOTPOM3BOACTBA, YTBEPXKICHHbIE NpHKazoM MumocTa Poccuu oT 14,12,2022.
Ne394-(sapeructpupoan Mumioctom Poccnn 15.12,2022., pernctpanmonnsi Ne 74553).




4. HotapuanpHbli apxXuB OCYILIECTBISET B COOTBETCTBHM C YacCTEHIO
cempMoif  cratei 16 OcHOB' TpHeM OKOHYEHHEIX IIPOM3BOJCTBOM
HOMEHKJIATYPHBIX Jed, OT HOTapuycOB — HUIEHOB COOTBETCTBYIOLLEH
HOTapUabHOM TMajaThl B COOTBETCTBUH C YTBEP)KIACHHBIM IIPE3UIECHTOM
HOTapualbHOW majaTel rpaukoM MpueMa JOKYMEHTOB OT HOTapHyCOB
[I0 KCTEYEeHUH JeCATH JIeT HaduHas ¢ 1 sHBaps rona, CIeRyIOLIEro
3a MOCIEAHMM TOJOM BPEMEHHOIO XpaHEHHS HOTApUANbHBIX JOKYMEHTOB
HOTAapUyCOM, 3aHUMAIOLIIMCS YaCTHOM ITPAKTHUKOMH.

HoMmeHknaTypHbele Jenia IPHHUMAIOTCS  HOTapHAJIBHBIM  apXHBOM
C HUHAEKCaMH, [IPEIyCMOTPEHHHIMM HOMEHKJIATYpOHM JieJl  HOTapuyca
B COOTBeTCTBUU ¢ IIpaBuiiaMy HOTapHAIBHOTO AEIONPOU3BOACTBA.

5. HomeHnknarypHbie aena, odpopMiIeHHBIE B COOTBETCTBUH ¢ [IpaBunamu
HOTApHAIBHOIO JEJNOMpOM3BOJCTBA, IIEpPENalOTCd B HOTapHAIbHBIA apXHB
Ha OyMaXHBIX HOCHTEJISX.

HomeHknaTypHEIE [ena HOTapHyCOB, CJIOXHBIIMX  IIOJHOMOYHS,
U TOCYAApCTBEHHBIX HOTapUalbHBIX KOHTOp, HaXOIMBIIMECS HAa BPEMEHHOM
XpaHEHHUU y HOTapHyca, 3aHMMAIONIIErocs YacCTHOM MpPaKTUKOH, NMPHHUMAIOTCS
HOTApHAIbHEIM apXWBOM B TOM BHIE, B KOTOPOM HX IPHHSI HOTapHYC,
OCYILECTBIISBIIUN BPEMEHHOE XPaHEHNUE.

B 3TOM clIy4ae pabOTHUKHU HOTapHalbHOIO apxuBa
CaMOCTOSITEIbHO MPOU3BOJAT CKAaHUPOBaHHE HOTApUAIBHBIX JOKYMEHTOB,
nepepopMHpOBaHie HOMEHKIATYpHBIX Hel B IOpsIKe, NpPeXyCMOTPEHHOM
raasoii [X IlpaBun HoTapHaTbHOTO JEONPOU3BOCTBA C YI€TOM OCOOEHHOCTEH,
npenycMorpeHHbix rmaBod XII atux ke IlpaBun, u  perucrpauuro
HacJIEAICTBEHHBIX JieNl B peecTpe HacieacTBeHHBIX Aen EMC B cooTBeTcTBUU
c IlopsakoMm XpaHeHHMsS HOTapHAIBHBIX JOKYMEHTOB B 3JIEKTPOHHOH ¢opMe,
3NIEKTPOHHBIX 06pa30B HOTapHAIBHEIX JOKYMEHTOB, CO3JAaHHBIX Ha OyMa)KHOM
HocuTene, conepxammxcs B EMC, Bxmouas TexHWYecKHe TpeOOBaHUA
K  ¢opMaraM  TaKHX  JOKyMEHTOB, UCIONB30BAaHUA  YCHUJICHHOHU
KBATH(PHUIIMPOBAHHOMW 3JIEKTPOHHON MOANKMCH IpH HX XpaHEHWH M JOCTyIa
K TaKiM JOKyMeHTaM® (fanee — [TopsIoK XpaHeHHs HOTapHATBHEIX TOKYMEHTOB
B DJIEKTPOHHO# (opme).

* Bemomoct Chesna HapoAHBIX AemytaToB Poccmiickoli ®enepamuu u BepxoHoro Cosera Poccuiickoi
Denepanmu, 1993, Ne 10, cr. 357; CobpaHnue 3akoHoaaTenbcTBa Poccniickoit ®enepanuu, 2022, Ne 29, c1. 5306.

Iopanox xpaHeHWs HOTapHANBHBIX JOKYMEHTOB B JJIEKTPOHHOH (opMe, >IeKTpOHHLIX 06pa3oB
HOTapHaJbHEIX JOKYMEHTOB, CO3NaHHEIX Ha GyMaXHOM HOCHTelle, CONEpKAluXCA B eIHHON HH(POPMAUHOHHOM
CHCTEME HOTapHara, BKIIOYas TeXHWIeckde TpeGoBaHMA K QopMaraM TakMX AOKYMEHTOB, HMCIIOJB30BAHHUA
YCHICHHON KBaNM(UIMPOBAHHON 3/1€KTPOHHON MOANNCH NPH MX XPAaHCHHH M ROCTYNa K TaKKM IOKYMEHTaM,
YTBEpXKIECHHEIH TipuKkasoM Mumocta Poccmu ot 44.42,2022 Ne397 (3apeructpuposan Mummioctom Poccrm
15. 17,2077 » PeTRCTpaLMOHHEIH Ne 74354 ).




6. Ilpu mpreMe Ha XpaHeHHe HOMEHKJIATYpPHEIX el HOTapHyca pabOTHHK
HOTApUalbHOTO apX¥Ba B NMPHUCYTCTBHU HOTapHycCa IIPOBEPAET COOTBETCTBHE
aKTy TpHeMa-liepefiadd HOMEHKIATypHeIX Jen Horapuyca B EHC
3a OIpeAeNeHHBIH IoJ U NMPUHHUMAEMBIX OT HOTapHyca HOMEHKJIATYPHBIX AeI
Ha 6yMaXHOM HOCHUTEJE.

AKT npueMa-niepejadi HOMEHKJIATYpHBIX Jell, copmupoBanHeiii B EHC,
HOJIKMCHIBAETCS KBATU(PHUIIMPOBAHHBIMHU 3JICKTPOHHBIMHY MOANKMCAMH HOTapHyca
U pabOTHNKA HOTAPUAIBHOTO apXHBa.

Ilpu mnpueMe Ha XpaHEeHHE HOMEHKIATYpPHBIX J€lI HOTapHyCoOB,
CIOXMBIIMX IIOJIHOMOYMS, M TOCYyJapCTBEHHBIX HOTapHalbHEIX KOHTOD,
HaxXOAMBIIMXCS HAa BPEMEHHOM XpaHEHWHM Yy HOTapHyca, 3aHHMAKOIIEerocs
YaCTHOM MpaKTHKOH, pabOTHMK HOTapHAIbHOIO apxWBa B MPHUCYTCTBHH
HOTapHyca HIH KOMHCCHH B CIy4asX, yCTaHOBIEHHbBIX MyHKTOM 10.12 Ilpasun
HOTApHAJbHOTO IEJIONPON3BOACTBA, IPOBEPSIET COOTBETCTBHE aKTy IpHUeMa-
Imepeiadd yKa3aHHBIX Jell HOTapuyCy MPHHUMAeMBIX OT HOTapHyca WU
KOMHCCHH HOMEHKJIATYpHBIX Nel Ha OyMakHOM Hocurene. B akre mpuema-
nepeaadd pabOTHUKOM HOTapHallbHOTO apXMBa JENal0TCI OTMETKH O COCTOSHUHU
IeN: YIOBIETBOPHUTENBHOE WM HEYyIOBIETBOPUTENbHOE (BETXOE), a TaKKe
OTpaxxatoTcs (akThl OTCYTCTBHS JEIL.

I11. IIpaBujia yuera HOTApPHAJbHBIX IOKYMEHTOB

7.CBeleHHss O  TpHeMe  HOMEHKIATYpHBIX  Jilel ~ HOTapuyca
B HOTAapHMaJIbHBIA apXUB BHOCSATCS B KapTOTEKy HOTapHaIbHOTO apxuBa,
BEJIYILYIOCS. HOTapHAbHOM MajaToifl B 3IEKTPOHHOH (opMe, HA OCHOBAHUM
CBEIEHMM aKTa NpueMa-TiepeAadd Aei, chOPMHUPOBAHHOTO H IOAMHCAHHOIO
B COOTBETCTBHH C ITyHKTOM 6 HacTosmux [Ipasui.

8. PaGOTHMK HOTapHAIbHOTO apxyBa IIOCIE IpHEMa HOMEHKJIATypHBIX
Oell Ha XpaHEHHe BKIIOYaeT MX B KapTOTEKy HOTapHAJIbHOTO apXuBa,
coIep KalIyl0 CBEIEHUS O COCTaBe CIWHMII XpaHeHMs, MX CHCTeMaTH3alluu
U y4ere.

VdyerHasd KapTouka apXWBHOTO XpaHEHHS HOMEHKJIATYPHBIX el
Ha 6yMa)XHOM HOCHTEJIE BKIIFOYAET CIEAYIOINe CBEACHHS:

¢baMuuo, uMsi, 0TUECTBO (IIpH HAJIMYHK) HOTAapHycCa, IIEPeAaBIIero aela
Ha XpaHEHHUE;

¢daMuIKo, WM, OTYECTBO (IIPH HAIMYMM) HOTapHyca, B NEATEIbHOCTH
KOTOpOro OBLIM CO3JaHBl HOTApHUAlbHBIE NOKyMEHTHI (B Cilydae XpaHeHHU:




JOKyMEHTOB HOTapHyca, YbH MOJNHOMOYHUS IIPEKpallleHBl, MHBIM HOTapHyCOM
¥ TIEpeiauy MM HOTapHAabHBIX JOKYMEHTOB B HOTapHalbHbIH apXHB);

Ha¥MEHOBAaHHE ¥ HoMep (IIpH HAJMYKH) TOCYJapCTBEHHOH HOTapHalIbHOM
KOHTOpHl (B Ciydae ee ympa3fgHeHWs) HIH GaMHIMIO, HMs, OTYECTBO
(Ip¥ HaIM4YMHM) TOCYIApCTBEHHOTO HOTapHyca, YbH NOJHOMOYMS ObUIH
npekpameHsi (B Ciydae  XpaHEHHS  JOKYMEHTOB  I'OCYJapCTBEHHOH
HOTApHAJIBHOW KOHTOPHI WHBIM HOTapHycoOM M INEPEfayd MM HOTapHaIbHBIX
IOOKYMEHTOB B HOTapHaJIbHBIH apXUB);

TOJI, 32 KOTOPHI MPHUHATEI HOMEHKJIATYPHBIE JIENa,

MHAEKCHI e, IEePEJaHHbIX Ha XpaHeHWe, KOJIMYECTBO TOMOB (€IHHHIL
XpaHeHus);

HOMEp CTejUlaXka, IIOMKH U KOHTeHHepa, B KOTOPBIX XPaHATCH
HOMEHKJIaTypHBIE JieJla HOTapHyCa 3a KaXAbIi IO,

YUYEeTHEIH HOMEp HOTapHaJIbHOTO apXHUBa.

B kapTouke apxXxWBHOTO XpaHEHHs HOMEHKIATYypPHBIX HEJ OTpaxxaloTcs
cBeleHHs 00 KCIOIb30BaHHH HOTapHAIBHBIX JOKYMEHTOB, BKIIFOYas MX BBIEMKY .
no TpeOGOBaHUIO CyHa, MPOKypaTypbl, OpraHOB CIENCTBHSI B CBSI3M
C HaxXONAWIMMHCS B WX TPOU3BOJACTBE YIOJNOBHBIMH, TPaXTaHCKUMH
WY aIMUHUCTPATHBHBIMHU AEIaMH.

HotapuanbHas nanaTa BIpaBe NPHHATH PEIICHWE O BKIFOYCHHH HHBIX
CBEJICHHM B YYETHYIO KapTOUKy apXUBHOT'O XpaHEHMs] HOMEHKJIATYPHBIX AL

IV. IlpaBujia xpaHeHHs HOTAPHAJIbHbIX JOKYMCHTOB

9. HotapuaibHbIf  apXWB  OPraHM3yeT  XpaHeHHe  HOTapHallbHBIX
JOKYMEHTOB IIyTeM pEWIM3allA¥ CHCTeMBI MepOIpPHUATHH, BKIIOYAIONICH
pallMOHAIbHOE pa3MeIeHHe MOKYMEHTOB, KOHTpOJb 33 HX JIBHKCHHEM
¥ QU3NYECKUM COCTOSTHUEM.

10. XpaHenue apXWBHBIX JOKYMEHTOB B HOTapHalbHOM apXWBe
obecneunBaeTcs peanm3alell KOMIUIEKCA MEPONpPHATHH, HaIlpaBICHHBIX
Ha TOJJepKaHWEe AapXMBHBIX JOKYMEHTOB B ONTHMATLHOM (QH3HIECKOM
COCTOSHHM, MMHHAMH3ALMIO PUCKOB MX mopud M (mwmm) yrtpatel. K TakuMm
MEPOTIPUATUSM OTHOCITCS:

a) IPEIOCTaBIIEHHe HW30JIMPOBAHHBIX IOMEINEHHH Ui PpasMEIlCHHUs
apXWBHBIX [OKyMEHTOB X TIpOBeleHHMs paboT, CBS3aHHBIX C AapXMBHBIM
XpaHeHHeM, OCHAIIEHHBIX  CPEINCTBAMH  IOXKAPOTYIUEHWs,  OXPaHHOH
H TIOXKapHOW CUTHAIM3aIHe, 060py10BaHUEM JULL XpaHeHHS JOKyMEHTOB;




6) cobmoieHHe  MPOTHBOIIOXXApHOIO,  OXPAaHHOIro,  TEeMIEepaTypHO-
BJIQXKHOCTHOT'O0, CBETOBOT'O ¥ CAaHUTAapHO-TMTHEHHYECKHUX PEXHUMOB;

B) BHINOJIHEHHE TpeOOBaHUH K pa3sMEICHHIO JOKYMEHTOB B IIOMCIICHUH
HOTApHAILHOTO apxXWBa — CIEIMaNbHO O00OpYHOBaHHOM  XPaHMIIHKING
(IOMEIIEHH ) I XpaHEeHUs apXUBHBIX JIOKYMEHTOB;

r) IpOBeACHNE MPOBEPKU HAINYHSA M COCTOSHHS COXPaHHOCTH apXWBHBIX
JOKYMEHTOB;

I) OIHMCaHWe M CBOEBPEMEHHas IOCTaHOBKA apXMBHBIX JTOKYMEHTOB
Ha Y4€T;

€) mpuMeHeHre WHG)OPMALMOHHOH apXHBHOM CHCTEMBI Ui y4YeTa
ApXUBHBIX TOKYMEHTOB.

11. HoTapuanbHEIH apXuB pa3sMelaeTcs B 3NaHHA(AX) U (WIH) OTAEIbHBIX
TIOMEIIEHUSX.

12. TTocTopoHHME HMIa JOIyCKAalOTCS B IIOMEILIEHHEe HOTapHalbHOIO
apXuBa TONBKO C pa3pellieHHs pPYKOBOAMTENS HOTapHalbHOIO apXuBa
(ero 3aMecTHTENA) K B MPUCYTCTBUH PabOTHHKA HOTAPHATIBHOTO apXUBa.

13. Crennaxy, KOHTCHHEpPHl W IIOJKM B IIOMEILICHWH HOTapHAaJIBHOI'O
apxuBa Hymepyiorcs. CTemnaxu ¥ KOHTeHHEPH HyMEepYIOTCS CIeBa HalpaBo
OT BXOJIHOIi ABEPH, a IOJIKU Ha CTelllaXax — CBEpXY BHU3.

14. HotapuanbHble DOKyMEHTHI Ha OyMaKHOM HOCHTeNe pa3sMeIlaroTCH
B [IEPBHYHEIX CPEACTBAX XPaHEHHs: B KOPOOKax U (MIM) Markax.

Ha mnepBuuHOe CpEICTBO XPAHEHHs HOTAPHAIBHBIX JOKYMCHTOB
HAHOCATCS CIIOCOO0M, MO3BOILIOIIMM GECKOHTAKTHO MACHTU(QHIMPOBATH TaKOM
JOKYMEHT:

damMunMs, UMs, OTIECTBO (IIPY HAIMYIKMHM) HOTapUyca, MepefaBIIero aena
Ha XpaHEeHHUE;

damunms, uMA, OTIecTBO (IpH HAIMYUM) HOTapuyca, B JIEATEIBHOCTH
KOTOPOro OBUI CO3JaHBl HOTApUAIbHEIE NOKYMEHTH (B Ciiyuae XpaHEHHs
JIOKyMEHTOB HOTapHyca, 9bH IIOJHOMOYHSA IPEKpAIleHBl, HHBIM HOTapHyCOM
¥ Tlepefayy M HOTAPHATBHEIX JOKYMEHTOB B HOTapHANbHBIH apXuB);

HOMEp TrOCYJapCTBEHHOH  HOTapHajIbHOM  KOHTODBI (B ciyyae
ee ympasgHeHMA) WM GaMHNHA, HMA, OTYeCTBO (UpH HAJTHIUN)
rOCYIapCTBEHHOTO HOTApHycCa, YbM IIOJHOMOYHMS OBLIM MpeKpalleHs! (B cayyae
XpaHeHHs JOKYMEHTOB TOCYNapCTBEHHOH HOTapHalbHOH KOHTOPBI HMHBIM
HOTApHYCOM M Iepefadd WM HOTAPHAIBHBIX JOKYMEHTOB B HOTapHANbHBIH
apXuB);

WHIEKCHI JIeN, IepeNaHHbIX Ha XpaHEHHUE;




WHble MISHTH(QUKATOPHI, YCTAHOBJEHHBIE IO PEIIEHHIO HOTapHajbHOH
nanathl.

15. B ciy4ae BBISBICHHS HEJOCTaTKOB B OQOPMIICHHY HOMCHKIATYPHBIX
ZieN, IepeJaHHBIX B HOTapHalbHb apxuB (oTcyrcTBrHe B EUC 311eKTPOHHOTO
o0pa3a HOTapualbHOTO JOKyMEHTa MM BKIIOYEHHE HEKa4eCTBEHHOIO
3JIeKTPOHHOro 0fpasa HOTapHAIBHOTO NOKYMEHTa), pabOTHHK HOTapHAaIbHOIrO
apXMBa BIpaBe CaMOCTOSTEIFHO OTCKAaHMPOBATH TAKOH JNOKYMEHT, Pa3MECTHTh
ero 8 EMC u co3mark cooTBeTcTBywoIrylo 3amuch B EMC, Bximrovaromryio
3MEKTPOHHEIM 06pa3s HOTapHaTbHOTO JOKYMEHTA, MOATMCAHHBIH YCHJIEHHOH
KBaM(UIMPOBAHHON 3IEKTPOHHOH IOJANHMCEI0 paGOTHHKA HOTapHANBHOIO
apxuBa, B COOTBeTCTBHH ¢ IlopsaxoM XpaHeHHs HOTapHalbHBIX NOKYMEHTOB
B 3JIEKTPOHHOH (hopMe.

16. TTony4eHHsle MO aKTy IpHeMa-Tiepefladd HOMEHKIATYPHBIX el
HOTapUalbHEIE  HOOKyMEHTHI Ha  OyMaXHOM  HOCHTEJIE€  HOTapHycCOB,
NpeKpaTMBIIMNX  M[OJHOMOYMS, M  YNPa3gHEHHBIX  IOCYAapCTBEHHBIX
HOTapHAlBHEIX KOHTOp CKaHHMPYIOTCS PabGOTHHKOM HOTapHAalBHOIO apxuBa
CaMOCTOSITENIHO B COOTBETCTBUH C IpadMKOM, YTBEPKAAEMBIM IPE3HACHTOM
HOTapHaJIbHOM MaNaThl, ¥ HanpasisoTcs Ha XpaHeHue B EVIC B COOTBETCTBHM
¢ ITopsiIKOM XpaHeH s HOTapUATBHBIX TOKYMEHTOB B 3JIEKTPOHHOHA dopMme.

17. HorapuanbHBle JOKYMEHTHI, M3BATHIC y HOTapHyca A0 Iepelatin
B HOTapHAIBHEIA apXWB B COOTBETCTBHH CO CTaTbei 5 OcHor®, moznexar
BO3BPATY CyZIOM, TIPOKYpaTypoOi, OpraHaMH CJIEICTBHS B HOTapHabHBIH apXHB
B CIy4ae, €CIM K MOMEHTy BO3BpaTa HOTapUajbHBIX JOKyMEHTOB
COOTBETCTBYIOIIE HOMEHKIIATYPHOE JIENO IIEPENAHO B HOTapUANbHBIH apXHB.

V. HpaBHJla BblIa4YH HOTApHAJIbHLIX JOKYMCHTOB
H3 HOTAapHAJbLHOI'0 apXHBa, apXHBHbIX CIIpaBOK

18. JIunaM, yKa3aHHBIM B CTaThax 5 H 52 OcHOB’, HOTapHAIbHBIM
apXMBOM BEIIAIOTCA (TIPECTaBIAIOTCS):

cBelleHHSI O Hamuuuu (OTCYTCTBHH) B HOTapHAJlbHOM  apXHBe
3ampanmBaeMoi HHGopMaIyu (IOKyMeHTOB);

® Begomocts Chbessa HapodHBIX AelyTaToB Poccmiickodt ®enepaimu u BepxosHoro Cosera Poccuiickoi
®enepauan, 1993, Ne 10, ct. 357; Cobpanue 3aKOHOAATENBCTBA Poccuiickoit @enepaumu, 2007, Ne 1, c1. 215
2021, Ne 1, ct. 57.

7 Benomocti Chesla HapoJHBIX AemyTaToB Poccuiickoii ®enepauuu u BepxoBHOro Coseta Poccuiickoit
®enepammn, 1993, Ne 10, ct. 357; Cobpanne 3akoHOAaTeNLCTBA Poccuiickoi ®enepamnn, 2013, Ne 51, c1. 6699;
2022, Ne 29, ct. 5306.




apXMBHas COpaBKa, colepikallas 3alpalllHBacMyl0 HHQOPMAIIHIO,
C YKa3aHHEM apXHBHBIX JOKYMEHTOB, HA OCHOBAHWH KOTOPBIX OHA COCTaBJICHA.
B apxuBHOIi ClIpaBKe HOIYCKAeTCH UTHPOBAHUE JOKYMEHTOB;

apXUBHAA KOMKSA HOTapHAJLHOI0 JOKyMEHTA.

19. Cpok HCTIOJIHEHHs 3alpOCOB OPraHOB TI'OCYJapCTBEHHOH BIacTH
¥ OpraHOB MECTHOTO CaMOYIIPAaBJIEHHs W HOTapHyCOB COCTaBIACT HE Oonee
5 pabouux aHEH CO AHA MONTy4YeHHs 3arpoca.

CpoK HCIONHEHWs 3ampoca Ha MOMCK MAOKyMEHTa H IOJTOTOBKY
ero KOIMH COCTaBiIsfeT He Gonee 5 pabodmx AHEH CO OHA NMONY4EHHS OILIATHI
3a YCIIyT'H HOTapHaJIbHOI'O apXHUBa.

CpoK BbIJaull apXHBHOW CIIPABKH, NPENOCTABICHHUS MHON HH(OpMAIHK
U3 apX¥Ba COCTapjsieT He Gonee 5 paboumx JAHe# cO JHSA MOJy4YEHHS OIUIAThHI
3a YCJIyTH HOTapHalbHOI'O apXHBa.

B OTIENBHBIX CIydasx NMpH 3aTPyJHEHHOM IOMCKe B OTCYTCTBHE TOYHBIX
J@HHBIX CPOK MCIIONHEHMS MOXeT GBITh OIpe/eNleH HOTApHalbHOW MAlaToH,
HO He 6onee 30 KaleHOAPHBIX JHEH.

20.Ceenenuss O Hanuuu¥ (OTCYTCTBHH) B HOTapHaJIbHOM apxHBE
3anpalnyBacMoli MH(pOpMAIMM (IOKYMEHTOB), apXMBHas CIIpaBKa, apXuBHas
KOMWs HOTAPHANBHOTO JNOKyMEHTa  BBIJAIOTCA  3asBUTElAM  (JIHIaM,
ofpallaBIIMMCS 33  COBEpLIEHHEM STOT0  HOTApUANBHOTO  NEHCTBUS
CaMOCTOSITENIHO HIHM uepe3 TpeICTaBHTelld), €CIH MHOe He IPEXyCMOTPEHO
OCHOBaMHM, B COOTBEICTBMH C MHMCbMEHHBIM 3alpocOM (PeKOMEHIyeMBle
06pasiisl 3a0pOCOB MPHUBEAEHH! B IpHIokeHHA Ne 1 K HaCTOSIIMM IIpaBunam)
Ha OCHOBAaHMM IHCHBMEHHOIO PAaCHOPSDKEHHS DPYKOBOIOHUTENS HOTapHAJIBLHOIO
apX#Ba WIH €T0 3aMECTUTENS B BUIE pe3omounn8.

OpurvHaiBl  apXHBHBIX  HOTApPUAIBHBIX  JOKYMEHTOB  BBIAAIOTCA
no TpeGOBaHMIO CyAa, IPOKYpaTypbl, OpraHOB CIEACTBHUA B CBA3H
C HaxXOIAIIMMHCA B HX IPOHM3BOACTBE YIOJOBHBIMH, TPaXXJAaHCKMMH HIIH
aIMMHHCTPAaTUBHBIMH J€NaMH B COOTBETCTBHM C 4acThiO YeTBEPTOU
craTbd 5 OCHOB® Ha OCHOBAHHM NHMCHMEHHOIO PacClOPSIKEHHS PYKOBOIUTEILA
HOTApHUAILHOTO apX¥Ba MM €r0 3aMECTUTEILA.

21. dakT BBAAYM CBeIeHUNM O Hanw4yud (OTCYTCTBHH) B HOTapHaIbHOM
apxHBe 3ampalllkBaeMoii MHQOpPMAIHH (JOKyMEHTOB) B IHCBMEHHOM BHIE,

8 A63an tpetuit cratem 5 OcHoB (Bemomoctn Cbesfa HapoOIHBIX ACIYTaTOB Poccuiickoit PDenepailur
n BepxosHoro Coeeta Poccuiickoit ®enepaumu, 1993, Ne 10, cr. 357, CobpaHue 3aKOHOAATENLCTBA
Poccuiickoit ®eaeparmy, 2021, Ne 1, c1. 57).

° BegoMoctn Che3fa HapoiHBIX AemyTatoB Poccmifckoii ®enepauyn u BepxoHOro Cosera Poccuiickoi
®enepammn, 1993, Ne 10, ct. 357; Cobpanue 3aKOHOAATENBCTBA Poccuiickoit ®enepatmn, 2007, Ne 41, ct. 4845;
2021, Ne 1, cr. 57.




apXMBHOM  COpaBKH, apXWUBHOM  KONMH  HOTapHalbHOIO  JIOKyMEHTa
M3 HOTapHAIPHOTO apXpBa PpETHCTPUPYETCS B 3JEKTPOHHOM XKypHale
obpallleHuii B HOTapUaNbHBI apXHB B COOTBETCTBUH C YCTaHOBJICHHBIM
B HOTapHAIBHOH ManaTte MOPAAKOM JIEONPON3BOCTBRA.

22.1Ipy W3bATHU MOAJIMHHHMKOB JOKYMEHTOB B €O IOMELIACTCA
3aBepeHHas  KapTa-3aMecTdTens  (peKOMeHIyeMEl  oOpasel MpHUBEICH
B nprioxennd Ne 2 k HactosmuM [Ipasunam). Ilpy Bo3BpaiieHnH JTOKYMEHTa
KapTa-3aMeCTUTENIb H3BIMAaeTCd M XPaHWTCA B HOTapHAIBHOM apXWBe
0 MAHOBaHHUS HaIOOHOCTH.

23.Tlpy Hamwuuu WHQPOPMALMOHHOW apXMBHOW CHCTEMbI Y4ET BBIIAYM
JOKYMEHTOB W3 HOTAPUAIFHOTO apXHBa BEJETCA B SIEKTPOHHOM BHUJE.

24. He BBIAAIOTCA M3 HOTAPHAIBHOIO apXUBa JIOKYMEHTBI:

HaXoJAIIHecs B HEYIOBJIETBOPUTEIHFHOM (GHU3HIECKOM COCTOSHUY,

He IPOILe/IIHe TEXHHIECKOTo OPOPMIICHHS U ONHACAHUS,;

B CJIy4ae eCIH y 3asdBHUTEN OTCYTCTBYIOT JOKYMEHTHI, MOATBEPKAAONINE
€ro IIOJHOMOYHS BBICTYIAaTh OT MMEHHM TPETBHMX JIMIl, B OTHOIIEHHH KOTOPBIX
CcZeJIaH 3aIpoc.

25. Tlepen Beadell ¥ MPH BO3BPALIEHWH JOKYMEHTOB B HOTapHAalbHBIN
apXuB IPOBEPSIOTCA HyMepalHs JHCTOB M COCTOSHHME KaXIOTo BBIAAHHOIO
JNOKYMEHTA.

26. CocTosiHHE JOKYMEHTOB, BO3BpAallaeMBIX B HOTApHMANIbHEIN apXuB,
IpOBepPSETCS B IPUCYTCTBHH JIHIIA, BO3BPALIAIOIIETO HX.

IMpu oGHapyXeHUH HEZOCTaud JOKyMEHTOB HIIM OTHENBHBIX JIMCTOB
B HMX, a TaKXe HOBPEXIECHHUM JOKyMEHTOB PaOOTHHK HOTApHAIbHOI'O apXWBa
coobmaer 06 3TOM pYKOBOACTBY H OTpaxaeT JaHHBEIH (akT B Kapre-
3aMECTHUTEIIE.

27. ApxuBHas crpaBka odopmiseTcs Ha GllaHKe HOTapHANbHOW NalaThbl
¢ o6o3HaueHMEM Ha3BaHHA «ApXHBHas CIOpaBKa»y, MOANMKCHIBACTCA
YIIOJIHOMOYEHHBIM Pa0OTHHKOM HOTapHalIbHOTO apXUBa U 3aBePACTCH M€YAThIO
HOTApHAIBHOM MajaTel [UId apXUBHBIX JOKYMEHTOB. ApXHBHad CIIpaBKa,
MOArOTOBNEHHass B (OpMe DJIEKTPOHHOrO [OKyMeHTa B ¢opmare pdf,
HOANKCHIBACTCA KBATHGHLIHAPOBAHHON 3IEKTPOHHOM MOAMUCHIO YKa3aHHOIO
nvna.

B TekcTe apxWBHOM CHpaBKH JaHHBIE BOCIPOM3BOASATCS TaK, KaK OHU
W3I0XKEHBl B AapXUBHBIX JOKyMEHTaX, a pacXOXAeHWs, HEeCOBNaNCHUA
¥ HETOYHOCTH B Ha3BaHHWM, OTCYTCTBHE HMCHHM, OTYECTBA, WHHUIMAIOB HIH
HaJIMYMe OJHOrO W3 HHX OrOBAPHBAIOTCA B TEKCTe CIPaBKH B CKOOKax («Tak
B JOKYMEHTE», «TaKk B TEKCTe OpHIMHANa»). B mpuMedaHHsIX MO TEKCTY
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apXHWBHOM CIIPaBKH OrOBApHBAIOTCS HEpa30opUKUBO HANMMCAHHEIE, HCIIPABICHHEIE
aBTOpOM (co3aaTesieM JTOKyMEHTa), He MOANAOIINeCs IIPOYTEHHIO MECTa TEKCTa
IOKyMeHTa («TaK B TEKCTE OPUTHHANIA», B TEKCTE Hepa3bopIHuBO»).

B TekcTe apXWBHOM CpaBKH He JOIyCKAlOTCS U3MEHEHMs, HCIIPaBIICHHU,
KOMMEHTapHH.

B apxuBHO#1 clipaBKe JOJDKHO OBITH yKa3aHO, B KAKOM HOMEHKJIATYpPHOM
Ielie XPaHWUTCA NOKYMEHT, SBIIMIOLINICS OCHOBAHMEM JUIA €€ COCTaBJICHHA,
WM KaKkoe HOMEHKJIATYPHOE JEJIO SBISAETCS OCHOBAaHUEM AJIS €€ COCTABIICHHUS.

B apxuBHOI cripaBke, 00b€M KOTOPOH IIPEBHIINAET OJUH JIHCT, BCE JTHUCTHI
JOJDKHEI GBITH MPOILIKTEI, IPOHYMEPOBAHbI M 3aBEPEHEI I1€9aThI0 HOTAPHAIBHOM
majaThl A7 QpXUBHBIX JOKYMEHTOB.

28. ApxuBHass  KONHS, BOCIPOM3BOAAINAS  aApXMBHBIM  JOKYMEHT,
U3rOTOBIISETCSA Ha 6yMaXHOM HOCHTEJIE JIMOO0 B 3JIEKTPOHHOH opMme.

ApxuBHas Komus Ha GyMa)KHOM HOCHTEJIE 3aBEpAETCs YIOIHOMOYEHHBEIM
paGOTHMKOM HOTAapHAIbHOTO apXyWBa M II€YaThbl0 HOTapHalIbHOM MajaThl IJIs
apXHMBHEIX JTOKYMEHTOB, a H3TOTOBJIEHHAs B 3JIEKTPOHHON (opMe apXuBHas
KOIHSA TOAMNMCHIBAETCS KBATM(HUIMPOBAaHHOM  3JIEKTPOHHOH  MOAMMCHIO
yKa3aHHOTO JIUIIA.

29. OtBeTHl Ha 3ampocH B (popMe HOKyMeHTa Ha GyMakKHOM HOCHTENE
HaIIpaBJIAIOTCS (IpeacTaBaAIOTCA) YIOJHOMOYECHHBIM pabOTHHUKOM
HOTApHAIBHOTO apXHBa CIIOCOO0M, YKa3aHHBIM 3asiBUTENIEM B 3alIpoOCe.

30. ApxuBHas CHpaBKka B D3JEKTPOHHOH ¢(opMe H apXHBHAsd KOIHUS
B 3JeKTPOHHOM dbopme, [IOJITOTOBJICHHEIE B COOTBETCTBUHU
¢ myskTamHd 27, 28 Hacrosmux IlpaBmi, HampaBIsIOTCS (IIPeJOCTAaBIAIOTCA)
3aBUTEIO 110 YKa3aHHOMY UM aJpecy 3JeKTPOHHOM IMOYTHI IHOO B €r0 THIHBIHA
kabunet B EMC.

VI. IlpaBujia BLITAYH HOMEHK/IATYPHBIX X€J1
M3 HOTAPHAJbLHOI0 apxHBa

31.B caydyae HeoOXOZWMOCTH  BO30OHOBIEHHSI  IIPOHM3BOZACTBA
IO HAXOMAIIEMYCS B HOTapUalbHOM apXHMBe€ HACNEICTBEHHOMY  Jeiy
TaKoe  HAaCIEACTBEHHOE  JIeJl0  BBIAACTCS  HOTapuycy B CBS3H
C IOCTYIMBIIMM 3asBjieHHeM Juna (pekoMeHIyeMbii oOpasel NpHUBEAeH
B npuiokedud Ne 1 x mHactosmmM IIpaBunam), >Kelnaroliero IOMYYHTDH
CBHJIETENLCTBO O MPABE HA HACIENCTBO (CBUAETENBCTBO O IIpaBe COOCTBEHHOCTH
Ha JIOM0 B oOImeM mMylnecTBe cynpyroB). HacneacTBeHHOe HeNl0 BbITAETCS
HOTapHyCy, CAABIIEMY HAcClIeACTBEHHOE AeN0 Ha XpaHeHHe B HOTapUAIbHbIN
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apxWB. B ciayuae mpeKpameHHss HOTApHAIbHOM JEATENbBHOCTH TaKHUM
HOTapMyCOM HAaCJIeJICTBEHHOE [0 BBIJAECTCI HOTApHyCy, ONPENENICHHOMY
pellieHreM HOTapHaIbHOM MallaThl.

Belgada HacleCTBEHHOTO Jella U €ro BO3BpaT B HOTapHAIBHEIA apXWB
OCYILECTBIAIOTCA ¢ cobuofieHHeM ab3ama BTOPOro IyHKTa 32 HAcCTOSIINX
[MpaBun. IIpu 3TOM B KapTe-3aMECTHTENE OTPAKACTCA KOJUYECTBO JIMCTOB
BO3BpAIIEHHOTO HACJIEJCTBEHHOIO Jela B ClIy4ae BbIJa4M JOMOJTHHTENbHBIX
CBUJETENLCTB O MpaBe Ha HACIeACTBO (O MpaBe COOCTBEHHOCTH IEPEKHUBILETO
CyIpyra).

32. Hple HOMEHKJIATypHBIE Jella BBIIAIOTCA II0 TpeOOBAaHHIO CyAa,

NPOKypaTypsl, OPraHoB CIEACTBHA B  CBA3M C  HaXOIALIMMUCH
B MX IPOU3BOJCTBE YTOJOBHBIMM, IPaXIAHCKHMH WM aJMHUHHCTPATHBHBIMHU
[leflaMi B COOTBETCTBHH ¢ 9acThIO YETBEPTOH cTathii 5 OCHOB'® Ha OCHOBaHHH
IMHUCHBMEHHOIO PacHoOpsHKEHUS PYKOBOIHUTENA HOTApHAILHOIO apXwBa HIIH €ro
3aMeCTHTES.
' IIpu BBigaYe WM U3BATAM HOMEHKIATYPHBIX J€Jl COCTaBIAETCA
3aBEpEHHad KapTa-3aMECTHTe]b HOMEHKIATYPHOro Jena (€AMHULIBI XpaHEHMs)
(pexoMeHayeMblit oOpasen; mpuBeneH B INpWIOXKeHHH Ne 2 K HACTOAIIUM
IIpaBunam). Ilpu Bo3BpamieHMH Jena KapTa-3aMECTUTENh  M3BIMAETCA
¥ XpaHHUTCS B HOTAPHAIEHOM apXHBe IO MHHOBaHHS HaJOOHOCTH.

VII. IIpaBnia yHHYTOXEHHS! HOTAPHAJIbHBIX JOKYMEHTOB, HHbIX
HOMEHKJIATYPHBIX JeJI 10 HCTE€YEeHHH CPOKa XpaHEeHHS

33.Ilo0 wucTeyeHWH CpoOKa XpaHEHHsT HOTAPHUAIBHBEIX JOKYMEHTOB,
YCTaHOBIIEHHBIX THUIIOBOM HOMEHKIIATypOul nel HOTapnyca“, onpeensonen
COCTaB ¥ CpPOKHM XpaHEHHS HOTApUAIBHBIX INOKYMEHTOB, a TaKXe CpPOKOB
XpaHEHUsT HWHBIX HOMEHKJIATYpHBIX JeJl, I[epelaHHBIX Ha XpaHeHHe
B HOTapUaJlbHBEIM apxWB, YyCTaHOBIEHHBIX [IpaBunamMu HOTapHaJIbHOIO
IENOMPOU3BOJICTBA, YyKa3aHHbBIE HOTApHUAIbHBIE JOKYMEHTBI X  HHBIE
HOMEHKJIATYPHBIE Jejia MOJIeXaT OTOOPY K YHHYTOXKEHHUIO.

OnpeneneHrie CpoKOB OTOOpa JOKYMEHTOB [JI  YHHYTOXKCHMSA
10 HOMEHKJIAaTypHBIM JejiaM, TIPOU3BOACTBO II0 KOTOPBIM OKOHYEHO
IO TpUHATAS TUIOBOM HOMEHKIATyphl Jel HOTapuyca, IIPOM3BOIUTCH
B COOTBETCTBHH C MyHKTOM 9.16 ITpaBui HOTapualbHOIO AEIOIIPOU3BOICTRA.

10 Cobpanue 3axoHOnaTenscTBa Poccuiickoit ®eneparmm, 2021, Ne 1, cr. 57.
"' Tunoas HOMEHKJATypa [eJl HOTapHyca, yTBEpXIAEHHAas mpukazoM Mumiocta Poccumu ot 14.12.2022
Ne 393 (sapeructpuposan Murtoctom Poccun 15.12.2022, peructpanmonnstit Ne 71551).
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34. Or6op HOKyMEHTOB AJS BBHIJCICHHMsS K YHUYTOXCHHIO Jell, CPOKH
XpaHEHHs KOTOPBIX HCTEKIH, IPOBOAWTCA €XETOJHO IIyT€M IOJKUCTHOrO
npocMotrpa gen. He pmomyckaercs oOTO0Op JAOKYMEHTOB JJisl XpaHEHHA
M YHUYTOXKEHHS TONHKO Ha OCHOBAaHHMM 3arojioBkoB neil. Jlna or6opa
JOKyMEHTOB K YHWYTOXKEHMIO HOTapuaibHas IajaTa BIIpaBe CO3JaTh
SKCTIEPTHYI0 KOMHCCHIO 10 ONPEAENCHHIO HAYYHO-HCTOPUIECKOH IEHHOCTH
HOTapHATBHBIX JOKYMEHTOB, CDOK XPaHEHHS KOTOPBIX MOXET OBITh YBEJMUCH
peleHreM HOTapHalbHOM IIaaThl.

35.TIo HcTeyeHHH CpOKa BpPEMEHHOIO XpaHEHHWA apXUBHBIC Jeia
YHHYTOXKAIOTCA MO aKTy O BHIJECIEHMA K YHHYTOXCHHIO IOKYMEHTOB
(pexoMeHmyeMEli oGpasen mpuBefeH B NpuaokeHHd Ne 4 K HacCTOALIMM
ITpaBunam).

36. AKT O BBIJENEHHMM K YHHYTOXEHHIO JOKYMEHTOB COCTaBIIACTCA
paGOTHHKOM HOTapHATFHOTO apXWBa M YTBEPXKJAAeTCd PYKOBOAHTENEM
HOTapHaJIBLHOIO apXHBa.

37.B kapToTeKe HOTapHalbHOIO apXWBa [ejlaeTcs OTMETKa O [are
¥ crioco0e YHHUTOXXEHUS HOTAPHAIBHBIX TOKYMEHTOB.

VIIL. lIpaBuna nepesayd apxuBHBIX JOKYMEHTOB
NpH CMeHe JINIA, OTBETCTBEHHOI0 32 BeJleHHe apXHBa

38. IIpu cMeHe pYKOBOIHTENS HOTAPHAILHOIO apxXwBa IpHEM-Iiepenada
ApXUBHBIX HOKYMEHTOB, AapXWBHBIX YYETHBIX [TOKyMEHTOB M CHPaBOYHO-
MIOMCKOBEIX CHCTeM (fJalee — MpueM-Tiepefada Jel) OCYILIECTBIAETCS
KOMMCCHEM, Ha3HaYaeMO# pelieHHeM HOTapHalIbHOH MalaThl.

39. Ilpu mpueme-niepeiade Ae1 MPOBOAATCS:

CIUIOLIHAS WM BEIOOpouHas (10 PELICHHIO HOTApHaJbHOM IaaThl)
NpoBEpKA HAIMYHAA M COCTOSHUS HOTapPHAIBHBIX IOKYMEHTOB, apXHBHBIX
YUYETHBIX JJOKyMEHTOB H CIIPaBOYHO-TIOMCKOBBIX CPENICTB;

MHBEHTApU3allis  HWCIOJB3YyeMOro B HOTapHalbHOM  apXHBe
obopyaoBaHUS.

40. TIpuem-niepenada aen oGopMIILeTCs aKToM (peKOMEeHTyeMbli 00paser
npuBe/ieH B puiioxenun Ne 5 x HacrosmumM [Ipasunam).
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TMMPUJIOXEHME Ne 1
k IlpaBunam opraau3anuu
XpaHeHHs, KOMILIEKTOBaHHs,
ydeTa 1 UCIIOJIb30BaHUs
HOTapHaIbHBIX JOKYMEHTOB

Pexomenayemelit 06pasen

3AITPOC
Ha NpeAcTaB/JeHHEe U3 HOTAPHAILHOTO APXHBA CBE/eHHIl (JOKYMEHTOB)
¢u3HUecKoMy JHLY (MPeACTABHTENI0 PHIHYECKOrO JIMLA)

(Ha¥MeHOBaHHE HOTApHATILHOM IaIaThl)

(dbamuus, UMs1, OTUECTBO (TIPH HAJIMYIMH) 3aSBUTEIL)

(nata pokaeHus (4HCII0, Mecsll, TOf apabCKUMH u(paMu)

(PEeKBH3UTBI JOKYMEHTA, YAOCTOBEPSIOLIEr0 IMYHOCT IPaXKIaHNHA)

(cTpaxoBoii HOMEp HHMBHIYAILHOTO JIKLIEBOTO CYETA (IPH HATHYMH)
s 12
NIPEacCTaBJIIOUIAN HHTEPECHI

(thammsTHs, MMsl, OTYECTBO (TIPH HAJIMYHH) JIOBEPHUTEIS)

(maTa poxaeHHs (UKCIIO, Mecsl, roj apabckuMu mudpamu)

(pCKBI/ISI/lTBI JOKYMEHTAa, YAOCTOBEPAIOIICTO THIHOCTD rpaxmaHHHa)

2
(cTpaxoBoii HOMep HHAMBUIYATLHOIO (PEKBH3HTHI JOBEPEHHOCTH)
JIMIIEBOTO CueTa (NP HaJIM4UH)

IIPOIIY NPEeIOCTaBUTh

(BHA JOKyMeHTa (CBEAEHHS O HAaJTHIHH (OTCYTCTBHM) JOKYMEHTA,
apXUBHYIO CIIPABKY, apXMBHYIO KOIIHIO)

(HaMMeHOBaHKE HOTAPHAILHOTO JIOKYMEHTA, 1aTa (TIepHOJI) BBLIAYHM)

(crioco6 HanpapseHHs (TIOYTOBBIH afiPEC, aAPeC IEKTPOHHOM NOYTHL, Ha PYKH)

B cooTBeTcTBUM cO craThelt 9 ®enepamsHoro 3akona ot 27.07.2006
Ne 152-®3 «O mepcoHanpHBIX JaHHBIX» Jal0 corjacue Ha 06paboTKy MOHX
NEePCOHANBHEIX HaHHBIX (B TOM 4Hcle cOOp, CHCTeMaTH3aluio, HaKOILICHHE,

12 3anonnsercs B cIydae o6pameHus NpeACTaBUTeIs GPUIHIECKOTO JTHIIA.
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XpaHeHHe, WCIOJb30BaHKe, yTOYHEHHE, Obe3nMuMBaHHe, pPaclpOCTpaHEHHE,
nepeaayuy, 6JIOKAPOBaHNe U YHUUTOXKEHHE)

(HaMMeHOBaHHE HOTapHAITBHOM NAJIaThI,
aJpec MecTa ee HaXOXKICHHA)

(noamuck 3aABUTEIA) (pacum¢ppoBKa ITOAIHCH) (nara)

3AIIPOC
HA NpeACTABJIeHHE H3 HOTAPHAJIBLHOI0 ApXHBa
cBeJeHHii (JOKYMEeHTOB) NPEACTABHTE/NI0 IOPHAHYECKOro JHIa,
npaBonpeeMHHKA

(HaUMEHOBaHHe HOTAPHATLHON MAIATHI)

(pamunust, umst, OT4€CTBO (TIPH HATHYHH)

(maTa poxIeHHs (YHCIIO, MeCAL, TOfl apaGCKuMHu IMdpaMu)

(PEKBU3HTEI JOKYMEHT, YJOCTOBEPSIOLIETO THYHOCTS MPOKAAHUHA)

PeJCTABISIOIMMA  MHTEpECH  IOPUAMYECKOro nuia  (TPaBONpPEeeMHHKa)

b

(HaMMEHOBaHKE FOPUIUIECKOTO JIHLIA)

(MIeHTHUKALMOHHEIN HOMEP HAJOTOILIATE bIIHKA)

(peKBHSId'TLI JAOKYMCHTAa, IIOATBCPXKAAOLIETO HOJIHOMO‘II/IH)
IIPOITY PEAOCTaBUTh

(BMJI IOKyMeHTa (CBEIEHHS O HATMYHMH (OTCYTCTBHM) JOKYMEHTA,
apXHMBHYIO CIIPaBKYy, apXHBHYIO KOITHIO)

(HaMMEHOBAHME HOTAPHALHOTO JOKYMEHTa, JaTa (IIepHO/) BBLAAMH)

(cTioco6 HampaBiieHKs (IIOYTOBBIH aJipec, aapec MEKTPOHHOM MOYThI, Ha PYKH)

B coorsercTBuH cO craTheit 9 MemepanpHoro 3akona ot 27.07.2006
Ne 152-®3 «O mepcoHANBHEIX NaHHBIX» [al0 corjyacke Ha o6paboTKy MOMX
NEPCOHANLHEIX HAHHBIX (B TOM d4HCIe cOOp, CHCTEMaTH3alliO, HAKOIUICHUE,
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XpaHEHHE, MCIIOJIb30BaHUE, YTOYHCHHC, 00e3nM4YrBaHue, pacnpoCTpaHCHHC,

nepenady, GIOKHPOBaHUE U YHUITOXKEHHE)

(Ha¥MeHOBaHHe HOTapHAJILHOH NaNaThl,
aJpec MecTa ee HaXOXKICHHA)

(rioamuce)

(paciurpoBKa MOIIHCH) (nara)
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3ASIBJIEHUE

0 NPeJOCTABJICHHH H3 HOTAPHAJILHOI'O APXHBA HAC/IEACTBEHHOIO [1eJ1a
HOTapHYyCy AJi5 BO300HOBJICHHS IPOM3BOACTBA

(HauMeHOBaHHE HOTapHAJILHOMH IaJIaThl)

(dbamunust, UMsi, OTUECTBO (TIPH HATHYMM) 3a9BHTEILA)

(nata poxaeHus (4UCIIO, MeCALI, roA apabckuMu ahpamu)

(PEeKBH3HTHI JOKYMEHTA, yIOCTOBEPAIOMIEr0 INYHOCTh IPaXKIaHHHA)

(cTpaxoBOif HOMEp MHAMBHAYAIBHOTO JIMIIEBOTO CYETA (PH HATIMYKH)

MPEACTaBIIOLIAN I/IHTepeCBIB ;
(paMuHs, UMSL, OTYECTBO (TIPU HATUIHH) JIOBEPHUTEIS)

(nata poxaeHus (4MCIIO, MecAll, rof apabckuMu Hbpamu)

(PEKBH3HTHI IOKyMEHTa, yAOCTOBEPSIOLIETO IMYHOCTE MPaXKIaHHHA)

b >
(cTpaxoBoii HOMep HHIUBUIYAIBHOTO (pEXBH3HUTHI JOBEPEHHOCTH)
JIMIIEBOTO cyeTa (IIpH HaJTM4HH)

mpomy BbBIJATh HOTapHuyCy HacCJICACTBCHHOC ACJIO K HAMYHOICCTBY

b}

(bammus, UMsl, OT4ECTBO (P HATMYKK) HACICAOAATENA, JaTA POXKIACHHA,
JaTa CMEPTH, HOMepP HACJIEACTBEHHOTO JIe/1a)

IUIA BBLIAYM CBHAETENECTBA O MpaBe Ha HACIEACTBO (CBUIETENLCTBA O IpaBe
COBGCTBEHHOCTH Ha [OMO B OOINEM HMYLIECTBE CYNpPYroB) M IIPEAOCTABUTH
MHE CBEIEHHS O HOTapHyce, KOTOpOMY AaHHOE HACIEICTBEHHOE JeNI0 BBLIAHO
U1 BO30OHOBIICHUS TTPOU3BOACTBA.

B coortBeTcTBHM co cTaTtheii 9 ®DemepansHoro 3akoHa ot 27.07.2006
Ne 152-®3 «O mepcoHATBHBIX NAHHBIX» a0 COIVIacHe Ha oOpaboTKy MoMX
NEePCOHANBHBIX JAHHBIX (B TOM 4HCIe COOp, CHCTEMATH3AIMIO, HaKOIUICHHE,
XpaHeHHe, HCIIONB30BAHNE, YTOYHEHME, OOe3NMYHMBaHKME, pPaclpOCTPaHCHHE,
nepezady, 6JOKAPOBaHKUE U YHUYTOXKCHHE)

(Ha¥MMeHOBaHHE HOTAPHAJIBHOM MANATHI,
aJ[pec MecTa ee HaXOXICHHU)

(ioanucs) (pacum¢poBKa IIOIITHCH) (mara)

1 3anonmsercs B cIydae o6pamenns NpeACTaBUTEI GU3TIECKOTO JTHIIA.
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ITPUJIOKEHME Ne 2
k [IpaBuiiam opraHusanvu
XpaHeHHs, KOMILIEKTOBaHUs,
ydeTa ¥ UCIIOJIb30BaHHMs
HOTapHUAIBHBIX JOKYMEHTOB
PexoMenmyemslii o6pasen

Kapra-3amecTuTeib

M3 HacTosAIero HOMEHKJIATYpHOro Jena (TomMa) M3BATHL JTOKYMEHTHI:

HanmenoBauue HOTAapHAJIBHOI'O JOKyMEHTa

Hata u peecTpoBbIii HOMED

JTOIKHOCTE U (aMUITHS, MM, OTIECTBO (IIPH HAIWYMH) HOTapHyca

KonudecTBO 11CTOB

(um¢paMu ¥ MPOIMKCHIO)
OcHoBaHHe H3BATUSA JOKYMEHTA

HauMmeHOBaHHe TOIDKHOCTH PabOTHHKA HOTApPHUAIBHOIO apXHBa
1 ero (paMHIHs, MM, OTIECTBO (IIPH HATUYNH)

(nmoamnucs) (pacmudpoBKa NOANHCH) (nara)

ITeuams

CocrosiHue TOKyMeHTa IocJie BO3BpaTa B HOTApHAIBHBIN apXHB:

HanmeHoBaHne JAOJDKHOCTH pa60THm<a HOTapHaJIbHOT'O apXHUBa U €T0 (i)aMI/IJ'II/ISI,

MM, OTYECTBO (IIpH HAJTUIHUH)

(ToamHCE) (pacimgpoBKa NOATINCH) (nara)

Ileuams




ITPUJIOXXEHHE Ne 3
k IIpaBunaM opranusauuu
XpaHEHUs, KOMILTIEKTOBaHMUS,
y4€Ta ¥ UCIIOJIb30BaHUs
HOTApHAJIBHEIX JJOKyMEHTOB

PexoMeHnayemslit o6pasen

Kapra-3amMecTHTe/Ib HOMEHKJIATYPHOIO AeJia (eAHHHIbI XpAHEHH)

H3 HOTapHAJIIbHOT'O apXHWBa U3bATO HOMCHKIIATYPHOE OE€JIO (emmnua XpaHeHI/ISI)I

WHpexc HOMEHKIaTypHOTO Aea (HOMep ToMa IIpY HAJIMIHH)
3aroao0BOK HOMEHKJIATYPHOTO JieNia
JHara nena
JomKkHOCTS, haMuIHs, UM, OTYECTBO (TIpX HAIMINH) HOTapryca

KonngecTBo nucros

(1mdpamMH ¥ IPONTUCHIO)
OcHoBaHHUE U3BITHA HOMCHKIIaTYPHOI'O I€jia

HawnmeHoBaHHe TODKHOCTH pabOTHHKA HOTApHAIBHOTO apXHBa U ero (aMuius,
UM, OTYECTBO (IIpH HAJTMIHH)

(moamuck) (pacumpoBka NOATIUCH) (mara)

Ileuames

CocrosiHHe HOMEHKIATYpHOrO JeNa (EOWHHIBI XpaHEeHWs) IIOCiIe BO3BpPAT
B HOTapHAIBHBIN apXUB:

| HanMeHoBaHMe JOKHOCTH paGOTHHKA HOTapHUAIbHOTO apXuBa M €ro (aMuius
MM, OTYECTBO (IIpH HAJTHIHH)

(TIOATIHCE) (pacmudpoBKa NOANMCH) (nara)

Ileuams
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TMPUJIOXEHME Ne 4
K [IpaBuiaM opraHu3ainuy
XpaHeHuUs, KOMIIEKTOBAaHU,
y4eTa ¥ UCIIOJB30BaHuUs
HOTapHAaIBHBIX JOKYMEHTOB

PexoMeHIyeMBIi 0b6pasel

VTBEPXJIAIO

PyKoBOAMTENH HOTAPHAIBHOIO
apx¥Ba

(HaHMEeHOBaHHEe HOTAPHAILHOMN MaNaThy)

(moanwuch, GpaMuIHs, UM, OTYECTBO
(Tip1 HAJTHYHH)

« » 20 1.

ITeuamo

AKT
O BbIJI€JICHHH K YHHYTOKECHHIO JTOKYMECHTOB

B cBf3u ¢ HCTeUEeHWEM CpOKa XpaHEHHS B HOTapHalbHOM apXUBE
oTOOpaHbI [yl YHUITOXKEHHUS ClIeAyIolHe ea (IOKyMEHTHI):

Ne Uupexc | Homep pena | Cpok xpaHeHUS
3aronosok gena | [ata nena
n/n mena (Toma) nena (ToMa)
1 2 3 4 5 6
HIToro K yHHYTOXKEHHIO OTOGPaHO i) 8

(kOTHYECTBO LHU(PAMHU ¥ ITPOMHCHIO)

PaGoTHUK
HOTapHABHOI'O apXHBa

(moamuck) (pacmmpoBKa MOIIKCH)
Hata
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(mara u crnocold YHUYTOKEHH)

(nmoamnuce) (pacum¢ppoBKa IOAIHCH) (nara)
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[TPUJIOXKEHUE Ne 5
x [IpaBuiaM opraHu3alniu
XpaHeHHUs, KOMIJIEKTOBaHNA,
y4eTa U HCIIONb30BaHuUs
HOTAapUAJBHBIX JOKYMEHTOB

PexoMeHayeMBI# obpasel

YTBEPXIAIO

PyxoBomuTenb
HOTapHaIBHOI0 apXuBa

(HaMMEHOBaHHE HOTAPHAJIBHOM
TIAJIATHI)

(noamuce GaMUIHA, HMS, OTYECTBO
(TIp¥ HAIMYHN)

« » 20 r.

AKT
npHeMa-nepeaavs XeJ1 paGoTHAKA HOTAPHAILHOIO APXHBA

OcHOBaHHe: IIPHKa3 HOTAPHATBHOM MajnaTel 00 yBONBHEHHH paboTHHKA
HOTapUAaJIbHOTO apXuBa OT Ne ; TIpHKa3
HOTApMANBHON TMaiaTsl O HAasHAYeHMH paGOTHHKA HOTApHANbHOIO apXWBa
oT Ne

B cBA3M C yKa3aHHBIMH TpHUKa3aMH YBOJBHAEMBIH PabOTHHK
HOTapHalbHOTO apXHBa

(baMunHs, WML, OTIECTBO (TIPH HATHYHH)
nepeaan, a Ha3zHAUYEHHBIA pa60THPIK HOTapHaJIbHOT'O apxuBa

(bammnust, ¥Ms, OTUECTBO (TIPH HAJIAYHK)

NIPHHAT:
Howme KomuuecTBO Cpox
Ne | Unpgekc | 3aroioBOK P Jara P
HAaCJIeICTBEHHOTO JHCTOB B Aene | xpanenus |[Ipumedanus
n/u| nena Iena Iena
Ziena Wi ToMa (Tome) nena

1 2 3 4 5 6 7 8
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K mepemaye otobpano zel (TOMOB).
(xom4ecTBO Aei 1 paMu M MPOIHCHIO)

(OANMCH JTMLIA, TIEPEAAIOLIETO JIeNa) (pacuiu)pOBKa MOAIMCH)
(mara)
(MOANKCH JIKIIA, MPHHUMAIOLIETO JIej1a) (pacugpoBKa HOITHCH)

(nara)




