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r. JIKyTCK

OO0 yrrep:xaeHHH AAMHHACTPATUBIOO periaamMenta MuHucTepeTBa TPY/Aa U
conHaNbLHOro paipurus Pecnydanku Caxa no npegocTraBIeHnIo
rocyaapcrsennoi ycayru «llpenocranienne einHOBpeMeHHO HeHEKHOM
BEITJIATEI IPH POKIEHUMH (YCBIHOBJICHHH) NIEPBOro pebeHKay

Bo ucnonuenue Meaepansuoro 3akona ot 27 uwouin 2010 roma Ne 210-03
«O0 opraHu3aLuy [IPEJOCTABICHUS MOCYJAPCTBCHHEBIX M MYHHLIMNAIBHEIX YCIyT»,
VYxkaza Hpesugenra Pecniybinkn Caxa (Slxkytus) ot 16 mapra 2011 roma N 529 «0O6
ytBepxjenuu [lopanka paspaloTkM W YTBEPXKJIEHHA aAIMHHHCTPATHBHOTO
periiaMenTa MpeIoCTABICHHS TOCYJIapCTBCHHOH YCIyIH», B LEIAX pealH3aiiu
rnoctaHoslicHuA [IpaBurenscTBa PecnyOnuku Caxa (Sikyrus) ot 03 anpens 2019 r.
Ne 71 «dlopsox mnpenocTaBieHHd JIONONHWTCIBHBIX MeEp  TOJJICPIKKH,
Halpap/JICHHBIX Ha MOBBIIEHHE poxaaeMocTH B Pecnybmuke Caxa (Sxyrus)»
MPHKA3HIBAIO:

1. YTeepauTs npuitaraemetii AJMUHHCTPATHBHEIH periaMeHnT MUHHCTEPCTBRA
Tpyda H coudalbHOro passurtus PecnyOGuuxku Caxa o0 OpeaocTaBRCHHEO
rocyaapcTBeHHOH  yeiayrn  «llpesocrariicHHe  eIMHOBPEMEHHOH  [ACHEXKHOM
BBIIJIATBI TIPH  POXAEHHHM (YCBIHOBJIEHWM) TMEpBOro pebeHKa»  COrJIACHO
IPHIOKEHUIO K HACTOANIEMY IIPHKAZY

2. Hemapramenry peMorpaduueckod M ceMeHHOH TONHTHKH, ONEKU H
nonteuutenksceTea (CuBuesa E.B.):

2.1. HanpaBuTs HaAcTOALIMIA NPHUKa3 Ha IOCY/IAPCTBEHHYIO PErHCTPALMIO B
JlenaptaMeHT 1o rocyaapcTBEHHO-IIPABOBLIM BONIpOcaM AJIMHHUCTPALMA [ J1aBEl H
ITpasurenncrea Peciybnnkn Caxa (Skyrus) U onyOiIHMKoBaHME B OQUIIHAIBHBIX
CpeACTBAaX MacCcOBOM HH(BOPMAITHU.

2.2. Hanpaeute B ¥Ynparnenue MHUHHCTEPCTBA HOCTHIMM POCCHUCKON
Genepanun no Pecnybnauke Caxa (SIkyTHs) KOIIUIO HACTOSAIIETO MMPHKA3a, a TAKKE
cBeeHHs 00 HCTOYHUKAX Cro O(GHIMAIBLHOTO ONMYOIHKOBaHHs AJIS BKIIOYCHHS B
pecnyOIHKaHCKUH PEruCTP H [IPOBEICHHUA IIPABOBOH 3KCIIEPTH3BI B JIEKTPOHHOM
BHJC.



3. Jenapramenrty aJMHMHUCTpaTHBHOH palortel, unudpoBH3alUM u
COIPOBOXKICHHA TrocylapctBeHHblx yoiuyr (Anexceesa H.I'.) pasMecruTn
HACTOALIHI NPHKa3 Ha odHUIMANBHOM caiiTe MHUHHCTepcTBa Tpyda ¥ COMHAJIBHOIO
pa3puTHA Pecniybnmnku Caxa (JIkyTHs) nmociie rocy 1apCTBEHHOH PETHCTPALHH.

4. KoHTpoab 3a MHCIIOJHEGHHEM HACTOAIEro TpHKa3a BO3JIOKUTL Ha
KYPUPYIOUIEr0 3aMECTHTENS MMHUCTPA TPpyAa H coliMansHoro pazsutus PC (5).
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AJIMUHHUCTPATUBHBINA PEI'VIAMEHT

MuHncTepeTRa TPYAa H COLHANBHOTO pa3euTusa Pecnybauku Caxa
(AAxyTHa) no npeaocrasiienuio rocyaapersennoii yenyru «Ilpegocrasienne
e/lMHOBPEMCHHOMN JCHEeKHOH BLIIJIATHI IIPM PosKiAeHUH (YChIHOBJICHHMH)

nepBoro pedenkar»

I. OBIUE IMMOJIOKEHWUSA
ITpeameT peryjimporanns

1.1  Hacrosmmi AJMMHHCTPATHBHBIA PpCIIIAMEHT YCTaHABIMBAET CPOKH M
NOCJIC/I0BATEALHOCTL aAMUHHCTPATHBHLIX TIpoLeayp (AcicTeuil) MuHnucTepeTBa Tpy/ia
¥ couuanpHoro passHTHa PecnyOnynku Caxa (Slkytusa) (nanee — MuHHCTEpCTBO) (ero
TEPPUTOPUAIILHBIX OPTAHOB) IO IIPEOCTABICHHIO TOCYIAPCTBCHHON YCIyTu ((hyHKLIMH)
«IIpexocTap/iende  eIMHoBpeMeNnHoOW JCHEKHOH BBILIATLI  NPH  POXKIACHHH
(yceinomjenuu) mepsoro pebemka»  (gamee — ToCyZapcTBEHHAas — yCiayra),
OCYHICCTBIAEMBIX  TI0  3anpocy  3adBUTENIEH B IIpederax, YCTaHOBJEHIbIX
3aKOHOMATE/ILCTBOM H HOPMATHBHBIMH IPABOBEIMH akTaMH PoccHiickoi deaepanun m
PecriyGnuku Caxa (SIkyTHs) NOMHOMOYHMH, MOPSAOK M CTAHJAPT NpPEdOCTAaBIICHHS
roCyZapCcTBEHHON YCIIYIH.

1.2 AINMUHHCTPATUBHLI  PEMIAMCHT  TaK)KE  YCTAHABIWBACT  NOPSIOK
B3aUMOJICHCTBHA CTPYKTYPHBIX No/pasjiencHui MHUHHCTEPCTRA (M0 TePPUTOPHAILUBIX
OPraHOB), HMX JOOJDKHOCTHBIX JIMI, & TaKKe B3auMoacicTeMs MuHucrTepersa (cro
TEPPUTOPHANBHEIX OPTalOB) ¢ HHLIMU OPraHaMH I'OCY1apCTBEHHON BIACTH M OpraHaMu
MECTHOI'O CaMOYTIPABICHUSA, YUYPEKICHUAMY M OPraHU3alHsIMH IPH IPEAOCTABICHUH
rocy1apCTBEHHON YCIIYTH.

Kpyr sasnBurciei

1.3 3asgBuTensMH Ha IIpe/IOCTABIICHHE T'OCYINApPCTBEHHOH yoayrd (Jance -
3aABUTENM) ABIAIOTCA Tpakpanic Poccmiickol Penepaunu — KCHIIMHA, POJHBIIAS
(ycbloBuBInasn) nepsoro pebeHka MM MyXKUMHA (CAMHCTBEHHBIH YCBIHOBHTCIHL),




YCLIHOBHBLIME nepBoro peGeHKa, HOCTOAHHO TIPOXKHBAMOLIHE Ha TEPPUTOPHH
Pecny6muku Caxa (SIkyTHA) He MeHee TpeXx JieT, B cliyJae, eciu pedeHoK poXk/IeH moce
01 sueaps 2019 rona.

TpeGoBaHus K nOpAAKY HHPOPMHPOBAHHSA O NMPe10CTABICHHH
rocyapcTBEHHOH yCJIYIH

1.4 HudopMaliio o mpoueaype NpeAOCTABICHUS IOCYJapCTBEHHOH YCTyrH
3aHHTEPECOBAHHBIC JTUIA MOTYT HOJIY4YHTh!

a) Ha opULMATBHBIX calTax:

- MunuctepcTBa Tpy/na M coudansHoro passutus PC(5) (manee — MuHtpyn
PC(5D): http:// mintrud.sakha.gov.ru;

- TocynapcTBeHHBIX KadeHHBIX yupexaeHull Pecnybmuxm Caxa (SkyTis)
«Ympasienye cCOLMaNbLHOMN 3aAIMTLl HACENEHU: M TpyAa npu MMHHCTEpCTBe Tpy/ja M
coupalabHoro pasputha Pecnybnuku Caxa (kyTusa ) (pu HATHYHR);

-TAY «M®PLI PC(A)»: www.mfcsakha.ru.

6) Ha EquHoM riopTalie rocyJapCcTBEHHBIX H MYHHUHITAIBHBIX YCIYT (pyHKIuii)
gosuslugi.ru (manee — EIIT'Y) u (um) lloprane rocysapcTBeHHBIX U MyHULIHIIAIBHBIX
yeayr (¢pynkunii) Pecnyonuku Caxa (Sxyrtus) e-yakutia.ru (mamee — PIIIY), a Takxke B
PErHOHANLHOM rocyJapCTBEHHOH MH(OPMaLHMOHHOMH CHUCTEMC "PeecTp
rOCYJapCTBEHHBIX ¥ MYHHIUOANBHBIX ycuyr (ysknuii) Pecnybnuku Caxa (Axytus)"
(mance - Peecrp);

B) Ha UHQOPMALIMOHHBIX CTEHJaX TEPPHTOPHAIIBHOIO OPraHa;

r) uepes3 HH(pOMaThI, pacnonoxeHHbIe B 31aHUU ['AY «M®OL] PC(A)»;

21} FIpH JIMMHOM OOpaNieHHH TTOCPE/ICTBOM MOIYYCHHS KOHCYIBTAIlHN:

- ¥ CIIEUHaN¥CTa IIPH JINYHOM 00pallleHuH B TepPHTOPHAJIBHBIA Opray;

- y cotpynuuka 'AY «M®L PC(*I)» npu nnunom obpamenun B FAY «M®I]
PC(A)»;
€) IIOCPEeJACTBOM IMOJYYCHHS [HCbMEHHON KOHCYJIbTAlLHH dYepe3 TNOYTOBOE

OTIPABISHHC B TCPPUTOPHAIILHBIN Opras;

) IOCpeACcTBOM TMONyYeHHWs KOHCYNbTAllMH 0O TeneoHY, yKazaHHBIX Ha
oQHIHMANBHLIX calTaX TEPPUTOpPHAIbLHBIX opraHos, 'AY «MOL] PC(A)» yepes
PervoHaneHblii  1eHTp TeledoHHOro oOcnyxuBaHua Tencedon: 8-800-100-22-16
(3BOHOK OccrnnaTHbIH).

1.5 WMudopmanus mo BorpocaM MNPEeIOCTABICHHSA TOCYAapCTBEHHOM YCIyIH
BKJIKOYALT CIIeAYIOIHE CBECHHA:

- IIepeueHb HOPMATHUBHBIX TIIPaBOBLIX dKTOB, PCEIYJIHPYIOINIHX OTHOIIICHNKA,




BO3HHKAKMNINHE B CBA3H C NPCAOCTABICHHEM FOCY,[[apCTBeHHOf;I YCIyry, ¢ yKasaHHEM HX
PEKBH3HUTOB H UCTOYUHHKOB O(bHLII/IaJ'IBHOT'O OHyGHHKOBaHI{H;

- KATErOpHH 3agBUTENEH, KOTOPBIM NPEIOCTABIIAETCA FOCYAapCTBEHHAN yCIIyTa;

- HCYEpNBIBAIOUIMI Tlepedelb JIOKYMEHTOB, NMPe/ICTaBNSeMBIX 3asiBHTEIEM I
TIOJIyYEHHSI TOCY/apCTBEHHOH YCIYrH, a TakXe 3alpallliBaeMbie MOCPeICTBOM
MEXBEJIOMCTBEHHOI'O  B3aMMOJEHCTBHA, TpeOOBaHMS, NpeIbsBIfEeMBIE K JTHM
JOKyMEHTaM H UX ogopMIIeHHIO, BKIIOYas 00pa3Lbl 3a0IHCHUS GOpPM IOKYMEHTOB;

- CPOKH IIpejlOCTaBIIEHHs TOCY1apCTBCHHOM YCIYTH;

- HOPSIAOK H croco0bl MOJauM AOKYMEHTOB, NPEACTABISAEMBIX 3adBHTENEM JIS
MOJY4E€HUS TOCY/IaPCTBEHHON YCIYTIH;

- TIOPAAOK NONyYeHHd HH(OOPMALUK 3asBUTENIEM IO BOIpOCaM IIPeAoCTaBICHUSA
rOCYJapCTBEHHOH YCIYTH, CRBEAEHMH O XOJ¢ TNpPEJAOCTaBlIeHHA T[OCYIapCTBEHHOH
yCIYTH, B TOM 4yHcle ¢ ucnonb3oBanneM EINIY u (im) PITTY

- pe3yNLTaThl IPEJOCTaBIeHUS rOCyAaPCTBEHHOH YCIYTH, MOPSIOK HaNpPaBJIeHHs
JIOKYMEHTA, ABJISIOIErocs Pe3yIbTaToOM IIpeloCTaBIeHHS I'OCYIaPCTBEHHOM YCIIYTH;

- NCPCUCHD OCHOBaHHI AJIs 0TKa3a B npenoCTaBICHHH I"OCY,[[apCTBeHHOﬁ YCIIYTH,

- CBCACHHMS O MECTOHAXOXIAeHHH, rpaduke padOThl, CIPABOYHBLIX TEJICQOHAX,
teaedoHax-apTouHGopMaTOopax (MpU  HaTW4YMHK), ajpecax oOQHIHAIbHBIX CaiTOB
MunucTepcTBa (€ro TEPPUTOPHANBHBIX opranoB) B cerH "HHtepHer", a Taxxke
SNICKTPOHHOM OYTHI,

- mopsaoK mocydeOHoro (BHecyneOHOro) oOxxanoBaHHA pelIeHWE W JelcTBui
(GesmeiicTBMA) MuHMcTepcTBa (€10 TEpPHTOPHAILHEIX OpPraHOB), a TaKXe ero
JOJIKHOCTHBIX JIHLL;

- HHasA HHQopMalus o OpsAIKe NpedOCcCTaBIeHH roCyJapCTBEHHOM YCIIYTH.

1.6 MHMudopmanus o MecToHaxoxaeHuu (anapece), rpadpuke paGoThl,
CIIpaBOYHBIX TenedoHax, TelepoHax-aBToHHPOpMaTopax (MpH HaNHYMHK), aapecax
Oo(HMIHATEHBIX CAHTOR M JIEKTPOHHOH NouThl MHHHCTEPCTBA (€r0 TePPUTOPHATLHBIX
OpraHoB) pa3zMellaeTcst Ha oQUIMATbLHBIX cafitax B cetn "MuTepHer", B pernoHansHoil
rocyoapcTBeHHONW  uHpoOpMaimuvoHHOW cHcTeMe "PeecTp rocylapCTBEHHBIX M
MYHWUITUOATEHLIX  ycnyr  (pyHkuui)  Pecnybnuku  Caxa  (Mkyrtus)", na
EIITY u (umu) PIII'Y, a Takke Ha UHQPOPMALMOHHBIX CTEHZAaX B MeECTax
PEeNOCTaBIeHH OCYAapCTBEHHEIX ycayr B MuHHcTepcTBe (€ro TeppUTOpPHANbHBIX
oprafHax).

1.7 Ha odunuaneHeix caiitax B ceTH "MHTepHer", HHOOPMALIMOHHLIX CTEHaX
B MeCcTaX MpefOCTABIEHUA TIOCYNApCcTBEHHOH YCIyrm B MuHucrepcree (ero
TEPPUTOPHANBHEIX OpraHax) pasMenaercs cneayroas HHpopManus:



AJIMUHUCTPATHBHBIH peryIaMeHT C MPUIIOXKEHHUAMU,

IICpCU€HP HOPMATHBHBEIX IIPABOBBIX aKTOB, PErymHPYROINHX OTHOIICHHA,
BO3HHKArOMHKUE B CBA3H C [IPCAOCTABICHHEM FOCYI[apCTBeHHOﬁ YCIYTH, C YKA3aHHEM HX
PEKBH3HUTOB H HCTOYHHKOB O(bI/IH,I/IaJ'IBHOFO OHY6J'II/IKOBaHI/IH;

BpeMs [IpHEMA 3asiBUTEIICH;

HMCYEPIIBIBAIOIIUHE TepeveHb AOKYMEHTOB, MPEACTaBIISIEMBIX 3asBUTENEM IS
TTOMYyYeHHs] T[OCYNapCTBEHHON ycinyrd, TpeOOBaHMH, IpeAbsBAsSeMble K STHM
JOKYMEHTaM U uX ohopMIIEHHIO, BKIIOYas 00pa3libl 3a10THESHAA GPOPM JOKYMEHTOB;

HOPANOK M CIMOCOOBl Momadu JOKYMEHTOB, MPEJICTABIAEMBIX 3adBHTENEM IS
[IOJIy4eHUs TOCYy1apCTBEHHOM YCIIYTH;

CPOK NpeaocTaB/ICHUA I‘O(Jy,IIapCTBeHHOI;’I YCIOYTU,

PE3IYINLTATEL NIPEAOCTABICHHA FOCYﬂapCTBeHHOﬁ YCIYI'H, IIOPAJOK HanmpaBlIeHUA
JOKYMEHTA, ABJIAKINCTOCH PC3YIBTATOM IIPENOCTAB/ICHHUA FOCyHapCTBCHHOﬁ YCIYTH,

OCHOBAaHHA JJId OTKa3a B I[IPEIJOCTABIICHHH FOC}’II&pCTBeHHOﬁ YCIIYI'H,

MTOPAA0OK TONYYeHUsT MHQOpMAalMH 3asBUTENIEM MO BOMNPOCAM MPENOCTABICHUS
rOCyJIapcTBeHHOH YCIYTH, CBENEHHWH O XOJe IPeNOCTaBNEeHHs TOCYIapCTBEHHOM
YCIYI'H, B TOM 4HCIIe ¢ HCIToJb3oBaHueM EjinHOro moprana;

NOpAAOK AocyaedHoro (BHecyneOHoro) o0KanoBaHUA peIIeHHH W OedcTBUi
(OezmeiicTBusA) MunucTtepcTBa (ero TeppUTOPHANBHBIX OpPraHoB), @ TaKXKe €ero
JOMKHOCTHBIX JIMII.

1.8 Ha EII'Ywu(um)PIII'Y u B Peecrpe pasMeulactes ciexyroinas
uHbOpMaHA:

MCUEPNBIBAIOINH [IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX IUISI NPEHOCTABICHHUS
rOCyIapCTBEHHOH ycnyry, TpeboBaHus K oOpMIIEHHIO YKa3aHHBIX JOKYMEHTOB,

KpyT 3asBUTEJNIEH;
CPOK IIPeIOCTaBIIEHHS IrOCYIAPCTREHHON YCIIYTH;

pe3ynbTaThl IIPEeJOCTABICHUS IOCYJAapCTBEHHON YCIYTH, NMOPSNOK HalpaBIeHHs
IOKYMEHTa, ABJIAIOLIErocs pe3ynbTaToM NpelocTaBIeHUs] roCy 1apcTBEHHOM YCIIyTH;

HCHEpPNBIBAIOIINA MepedeHb OCHOBAaHMI /N oTKaza B IPeaocTaBlIeHHH
roCyJapCTBEHHOH YCIIYIH;

0 IpaBe 3aABUTENR Ha AocylaedbHoe (BHecynebHoe) obkanoBaHue AeACTBHIA
(GespelicTBHA) W pelleHud, NMPHHATHEIX (OCYLUIECTBISIEMBIX) B XOIe NpedoCTaBICHUS
rocyaapcTBeHHOH YCIYTH;

dbopmpr  3asBiieHHd  (YREOMIEHMI), HCIONB3yeMble IPH [PeJOCTABIEHUH




roCyAapCTBEHHOH YCIIyIH;
06pasIsl 3aMoJIHEHUSA MEKTPOHHOH GOpMEI 3asBNeHUH (YBeAOMIICHHIH);

MOPALOK AocyneOHOro (BHecylneOHoro) o0xaloBaHHA peELIEHMIl W JeHCTBUIA
(Oespeiictera) MunucTepeTBa (€ro TEppUTOPUANBHBIX OpPraHoB), 4 TaKXKe ero
JOKHOCTHEIX JIHIL.

1.9 Hudopmauus wHa ElI'Yn(unmu)PIITY o nopsake ©W  cpokax
NpeAOCTABIIEHHs IOCYJapCTBEHHOH YCIyTH NpefoCTaBsIeTCs 3asABATENI0 OeCIIaTHO.

1.10 Joctyn K HMHQOpMalMM O CpPOKax U TNOpsAKe MpedoCTaBIeHMS
rOCYAApPCTBCHHOM YCIIYI'M OCYINEeCTBseTcs 0e3 BBIIIOJIHEHHS 3aiBUTENIEM KaKHX-JHGO
TpeboBanuii, B ToM gHcie 6e3 HCIOIb30Balus MPOrpaMMHOro obecrnedeHus, yCTaHOBKA
KOTOPOro Ha TCXHHYECKHE CPeNcTBa 3asBUTEN TpeOyeT 3aKioueHUs JHLUCH3HOHHOTO
HIH HHOIO COIVIAlNIeHHs C [paBooOiagaTeleM IIporpaMMHOro  obecrneucHud,
IIpeAyCMaTPUBAIOIIECTO B3MMAaHHUE IUIaThl, PErHCTPALHMIO WM aBTOPH3AIHIO 3asABHTEINA
WK TPEJOCTaBICHUE UM IIEPCOHAJIBHBIX JAaHHBIX.

1.11 KoHcyibTaumu B TEppHTOPHAILHOM OPraHe O HOpAAKe NPedoCcTaBIeHHs
roCyAapCTBEHHOH YCIYTH IIPEJOCTABIAIOTCA 10 BONPOCAM, YKa3aHHBIM B NMYyHKTE 1.6
AIMHAHUCTPATUBHOTIO periaMeHTa.

KoHCynbTauuy nNpefoCcTaBIAOTCS IPH JHUYHOM oOpaleHHH, I10CpeaCcTBOM
oULHaNbHEIX caiiToB, TeneOHHOH CBA3H, TenedoOHOB-aBTOMH(OPMATOpoB (mpH
HAJIUYUH), [IOYThI HIIH 2JE€KTPOHHOM I10YTHI.

[Ipp nuuHOM oOOpalleHHH B  YIOJHOMOYEHHBIH OpraH KOHCYJIbTalld{
NpeIoCTABNIAIOTCS B pabodee BpeMs.

IIpn npoBedeHUH WHIHBHIYAJIBHOrO YCTHOIO KOHCYIBTHPOBAHHA CIEIHATHCT
JIOKEH KOPPEeKTHO M BHUMATEIBLHO OTHOCUThCA K 3asBHUTeNI0, 0093aH coo0LaTL CROIO
haMHIMIO, UMs, OTYECTBO, IOJUKHOCTb, KOHCYNBTHPOBATH IO HHTEPECYIOIIMM €ro
BOIIpOCaM, IPOSABNATL CIOKOHCTBHE W BBIAEPHKKY, A4BaTh PAa3biACHCHUSA B MOHATHOM
dbopMe, HCKIOUYa® BO3MOXHOCTh OIMMOOYHOTO WAH JABOJSKOIO HMX I[IOHHMAHHA.
Crneunanuct 0053aH OCYIIECTBNAThL KOHCYJNBTHPOBAHHE [0 IEePEHHIO IOKYMEHTOB,
He0OXOOUMBIX JUI MPEeAOCTABICHUS I'OCYIapCTBEHHOR YCAyrd, MOpsSAKY H cIocobam
nony4deHus 3agBuTeneM HHOOPMALIMH 110 BONPOCaM PeJoCTaBIeH A ToCyapCTBEHHOM
YCIYTH, BpEeMEeHH OXHIAaHHs B oOuepedd Ha [pUEeM JOKYMEHTOB H TMONy4eHHd
pesy/ibTara rocylapcTBeHHON ycIyrH, cpokaM MpefocTaBIeHUs FOCYJapCTBEHHOM
yCIyrH B 1EJI0M, TaKk H OTAeNbHBIX AJIMHHHCTPATHBHBIX [IPOLELYD, nopﬂnky
obxanoBanus fAedcTBUi (Oe3aeficTBUA) M PELICHUI, OCYILECTBIAEMBIX W TPUHHMAEMbIX
B XOJ€ YIPeJOCTaBIEHHs TOCYIapCTBEHHON YCIyrHd, BKIIOYas HH(POPMaLHID 0 HOMepax
Tene(bOHOB JOMKHOCTHBIX JIKL,



B ciydae, ecnu cnenuManMcT He MOKET OTBETHTh Ha IOCTaBJICHHBIN BOIpoC
3asgBUTCAA CaMOCTOSTENBHO, OH MOXET IepeaipecoBaTh (MepeBecTH) Ha OPYroro
CHEMANICTa, IO KOTOpOMY 3asBHTENb MOXET [OAYYHTH HHTEPECYIOLIYID
HHbOPMALHIO © NOPAAKE NOAYYSHHA rocyJapcTBeHHoH ycimyTrH. Bo Bpems pasrosopa
CHCHManucT 00sA3ar u3berars NapajilellbHbIX Pa3rOBOPOB ¢ OKPYXKAIOMIHMH JIFOABMU H
He IIpephIBaTh pasroBOp 10 IPHYHHE IOCTYIUICHHS 3BOHKA Ha JApyroi anmapar.

Bpems pasrosopa He JOJDKHO HPEBBIIATE 15 MUHYT.

IL. CTAHAAPT TPEAOCTABJIEHHS TOCYJZAPCTBEHHOHW YCJIYIH

«IIpenocraBiienHe eIHHOBPEMEHHOH J€HEKHOH BIIVIATBI NPH POXKICHHHN
(YCLIHOBJICHHH) NepBOro pebGeHKa»

HanmMeHoBaHHMe OpPraHa rocyJapcTBeHHOH BJIaCTH, NPeAOCTABJSIOIIET0
rocyAapcTBEHHYI0 YCAYTY

2.1 HonroMO4uA 1o [IpeIOCTaBICHUIO rocyaapcTBeHHOH YCIYTH
OCYILEeCTBASCTCS MHUHHCTEPCTBOM TpyAa M colUanbHOTO pa3Butus PecnyOnukm Caxa
(SIxyTtma) (mamee - MunuctepcTso). OTBETCTBEHHBIM CTPYKTYPHBIM HOAPA3HEicHUEM
MunucrepcTBa OpM  NPENOCTABICHMHM  TOCYJApPCTBEHHOH  YCIYIH  SIBJISETCS
[ocynapcrBeHHOoe KazeHHoe yupexienue PecryOnukn Caxa (Axytms) «Ynpasnenwms
COITMANILHON 3alUThl HACEICHHUS W TpyAa NpH MHHHUCTEPCTBE TPYJA M COLHAILHOIO
paseuTus PecnyOnukn Caxa (SIkytus)» (ganee — ynonTHOMOUYEHHBIH OpraH) rmo MecTy
KHTENbCTBA (IpeObiBaHNA) WK (QaKTHYECKOIO [IPOKUBAHUA 3a9BUTEIA Ha TEPPHTOPHH
PecnyOnmuku Caxa (SIkyTtus).

Onncanne pe3ynbTara NIpeJocTaB/leHHs IOCYIapCTBEHHOMH yCaYrH
2.2 Pesynprarom LpeAoCTaBICHHS MOCYJapCTBEHHOH YCIYIY ABIIETCA:
- IPUHATHE PELICHHUA O NPeOCTABNEHNN rOCYIAPCTREHHOM YCIYTH;

- PEUICHHC 00 oTKaze B IIpeoCTaBNCcHH FocyﬂapCTBeHHOﬁ YCIIYTH.

Cpok npegocTaB/IeHHA TOCYAAPCTBEHHOMH YEAYTH
2.3 Cpok npezocTtaBleHus TOCY1apCTBEHHOM YCIYIH COCTARJIAET:

- IpH IHojaye 3asBJIEHUS W IOCTYILUICHHMS JOKYMEHTOB, HeOOXOJMMBIX s
NIpPegoOCTaBIeHUA TOCYAAapCTBEHHOW YCIYTH, B TOM UYHCIE II0 MEXBEIOMCTBEHHBIM
3alIpocaM, B TEPPUTOPHANIBHBbIH opraH - He Oosee 10 paGoumx gHeH ¢ HaTe
PETUCTPALIUY 3asBIECHUS;

- npyd nopadve 3agsBiaeHus 4veped EIINY m (mm) PIITY u  mocrymieHus



JOKYMEHTOB, HeOOXOMHMMBIX I71 IPEAOCTABJIEHHS [OCYAAPCTBCHHOH YCIYIH, B TOM
qucie MO0 MEXKBEIOMCTBEHHBIM 3arpocamM, — He Oosiee 8 pabouux aHel ¢ jgarsl
perucTpalMH 3asBIEHH.

2.4 VBemoMmileHHe O pe3ylbkTare INPefOCcTaBICHUS TOCYIapcTBEHHON YCIYrH
HAIPABIAETCA YNOJHOMOYEHHBIM OPraHOM 3asBHTENIO B TeueHHe 3 pabouux aHel co
IHS MPAHATHS pellleHHs.

2.5 B cnyuae ofbpamenus uepes LAY «MOL PCOI» obmuit cpok
NpPeAOCTABIECHHS IoCyJapCTBEHHOMN YCIyrd YBEINYUBAETCA 10 3 pabounx nHeH.

IlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, Pery/1HPYICIIHX OTHOIICHMS,
BO3HHKAIOUIHE B CBSI3H ¢ IPeAOCTABJEHHEM Irocy apCcTBEHHOH yCIyTrH

2.6 llepeueHn HOPMAaTHBHBIX MPaBOBbIX aKTOB, PEryJIHPYIOMINX
PENOCTaBIeHHE FOCYAapCTBEHHOM yCIIYTH (C yKa3aHHEM HX PEKBU3HTOB H HCTOYHHUKOB
0(pHLHANBHOTO OIyOJNHKOBAHYA), Pa3MCIIAKOTCAd Ha caiTte MUHWCTEpPCTBA, B CETH
«MHTepHET» IO  CCBLIKE: http://mintrud.sakha.gov.ru, B perdHoHanpHoi

rocyJapCcTBCHHOH  HH(pOpMallMOHHOM cHcTeMe «PeecTp rocynapcTBeHHBIX H
MYHULMNAIBHBIX  yenyr  (dynkuumil) Pecnybmuku Caxa (SxyTtus)» u  Ha
EIN'Y w (wmm) PHITY.

HcueprnbiBaloliiii nepedeHs J0KYMEHTOB, He00XOAUMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPABOBLIMH AKTAMH JJIs1 IPEAOCTABJAECHHA FOCYAA PCTBEHHOIH
YCJOYrH H YCJAYT, KOTOPBIE SIBJISIIOTCH He00X0AHMBIMH H 0033 TeJIbHBIMH A1
NMpeJocTABIEHHS rOCYAAPCTBEHHOH YCAYTH, NoANeKAIINX NPeAcTABICHHIO
3afBHTeJ1eM, cnocofbl UX NOJYYEHHS 3aABHTE/IeM, B TOM YHCJI€e B 3JIeKTPOHHOH
tpopme, NOPAAOK HX NPeZCTABIEHHS

2.7 Jna nony4deHus TIOCYyNapCTBEHHOH yCIyrd 3asBUTENb MNPCACTABISAET
CIeAYIONHE JOKYMEHTBL:

- 3ausnenme no dopme cornacHo mnpuiokeHHro Nel K Hacrosmemy
AIMUHHCTPATHBHOMY PETTIAMEHTY, B KOTOPOM YKa3bIBAFOTCH:

1) HaHMCHOBAHHC YHpaBHeHHH, B KOTOPOC MOJacTCA 3aidBIICHHE,

2) hamunus (B ciydyae H3MEHEHHUA B CKOOKax yKa3blBaeTcs (paMUIIUs, NaHHAS TTPH
POXIOEHUH), WMH, OTHECTBO (NpU HATHYMHU) 3a4BHTENA, a B Clydyae H3IMeHEeHHs
GbaMWIHH, IMEHH, OTYECTBA — CBEACHHUA/JOKYMEHTDI 00 KX H3MEHEHHUH;

3) naTta pokKOEHUS 3aABHTENS,

4) cBeJIeHHd 0 TOKYMEHTES, Y/IOCTOBEPSIOLIECM JIHYHOCTh (HAMMCHOBAaHHE, CEPHSA |
HOMEP, KEM M KOI'Jld BBLIAH);



5) ceenmeHUs O NPUHAUIEKHOCTU K I'PAXKIAAHCTBY,

6) cTpaxoBoif HOMep MHAMBHIYAJIBHOIO JIMUEBOTO CHUETA 3aCTPAXOBAHHOIO JIMLIA
B CHCTeMe 00s3aTeNbHOro NMEHCHOHHOro cTpaxosaHus Poccuiickoit ®epepariuu (ripu
HaJTH4IHH);

7) cBelcHUsI O MECTe >KHTEeJIbCTBa (IIOYTOBBIM HHIEKC, HAUMEHOBaHUE pPEervoHa,
pafioHa, TOpoja, HWHOIO HACENeHHOrO IIyHKTA, YIHIbl, HOMeEpa JaoMa, KOpIyca,
KBAPTHPLI) HAa OCHOBAHUH 3aIllUCH B JOKyMEHTE, YIOCTOBEPSIOIIEM JMYHOCTL, WIH
JOKYMEHTE, NOATREPXNAIONIEM PperucTpalyic Mo MeCTy JKHTEIbCcTBA  (eciH
NpeabsBIsETCH He MaclopT, a MHOK AOKYMEHT, YAOCTOBEPSIIOUINH JHYHOCTH), WK
pelIeHHs Cyaa 06 ycTaHOBIeHUH (pakTa [IpoXXHBaHU;

8) KoHTaKTHLIH TenedoH;

9) cBeacHus © pebeHKe, B CBA3KM C DPOXKIAEHHEM (YCBIHOBJICHHEM) KOTOPOTO
BO3HHUKJIO 1IPABO HA €JHHOBPEMEHHYIO NEHESXKHYIO BBIILIATY ((aMuimug, UMs, OTYECTBO
(IpH HaTH4MK), 1aTa POXKACHHUS, OUEPEJHOCTh POXACHHUA (YCHIHOBICHH), CBEACHHA O
PUHAIEKHOCTH K TPaXKIaHCTBY);

10) ceemeHusa o npeacTasuTene 3zagsuTens (QamuuanA, HMs, oryectBo (npu
HaJIMUHY ), KOHTaKTHBIA TejedoH);

11) cBemeHHs © [HJOKYMEHTE, YIOCTOBEPAIOLWIEM JHYHOCTH MPEACTABUTEIS
3asgBUTENA (HaMMEHOBaHHe, CEpHA U HOMEP, KEM M KOT/la BBIZIaH);

12) cBenenusa o JOKyMeHTE, NOATBEPXKAACINEM IIOJHOMOYHA IIPElICTABHUTENN
3asBuUTENS (HAMMEHOBAaHHE, HOMEpP, KeM U KOrja BblJaH); "

13) ceepenuns 06 oTcyTCTBUM (DAKTA NUIICHHUS POJUTENBCKUX NPaB B OTHOIICHUH
pebenka, B CBA3H € pPOXACHHEM (YCHIHOBIIEHHEM) KOTOPOTO BO3HMKIO IIPaBO Ha
eIHHOBPEMEHHYIO IEHEXXHYIO BHIILIATY;

14) cBegeHHsa o0 OTCYTCTBHM OTMEHBI YCBIHOBJICHHSI pe0e€HKa, B CBA3H C
YCBIHOBJICHUEM KOTOPOI'O BO3ZHHKIIO NPAaBO HA €IMHOBPEMEHHYIO ACHEXKHYK BBITLIATY;

15) pexkBu3MTHl cyera 3adBUTENS, OTKPBITOIO B POCCHHCKOH KpenuTHOM
OpraHH3alHH;

16) cnoco® M3BeLeHNs 0 IPHHATOM PELIEHHH;
17) corstacue Ha 00pabOTKY ITEPCOHATBHBIX AaHHBIX;
18) nepeyveHs NpunaracMblx JOKYMEHTOB.

- K3asiBJICHHIO NIPHJIAralres:

1) nacmopr rpaxaaHuHa Poccuiickoli @enepanuy witm HHOH JIOKYMEHT,
YIAOCTOBEPSIOLIMA JIMMHOCTh, MECTO >XKHTEJIBCTBA Ha TeppHTOpHMH PecnmyOonukm Caxa
(HxyTtua);



2) pemeHHe cyna o6 ycraHoBieHHMH (aKTa TPOXKHBAHMA HA TEPPHTOPUH
PecriyGnuku Caxa (AkyTus) B ciryqae OTCYTCTBHA PErMCTPAITUH MO MECTY XUTEIBCTBA
Ha TeppuTOopuHK PecnyOiukn Caxa (SxyTus);

3) CBUMIETEIBCTBO O POXJIEHUH peOeHKa;

4) popoBeiii cepTudUKAT, 3alOMHEHHBI MO0 (OpPME COrnacHO MNpPHKAazy
Mumnzapascoupa3ssutus PO ot 28 nHosbps 2005 1. Ne 701 «O ponosoM cepTudukaTe;

5) DOKYMEHTBI, [IOATBEPAKAIOIHE CMEPTh KCHIIMHEI, OOBABIEHHE €€ yMEpLIEH,
NUIICHHE €e POJUTENbCKUX TIpaB, B cly4ae, eciiu oOpamaerca otel] pebeHKa;

6) IOKYMEHTEI, TIOATBEPIKAAIONIHE ITOJJTHOMOYMS NPEICTABUTE/IA, B CIydde, eciau
obpalaeTcs YIIOJHOMOYEHHBIH IPEACTABUTENb 3aABUTENA.

2.8  3agBieHHe MO/MUCHIBAETCS 3asBUTENIEM JINOO IIpeficTaBUTENIEeM 3asiBUTEIS.

Ilpy mnpencTaBleHHM 3asBIEHHAS MPEACTABHTCICM 3af4BHTEIL K  TaKOMY
3asBJIEHUIO Mpwiaraercs JOBEPEHHOCTb, BBIAAHHAS IIPEACTABHUTENH) 3dSBHTEIN,
opopMNieHHass B TIOPsKE, NPEAyCMOTPEHHOM 3aKOHOJATENBCTBOM Poccuiickoi
Depepaunu.

2.9 3asgBieHMe, YKazaHHOEe B IIYHKTe 2.7 HacTosIEero AIMHHHCTPAaTUBHOIO
peraaMenTa, ¢ MPUIOKEHUSIMH MOXeT GBITh NPENOCTaBlieHbl KaK B IIOJNMMHHUKAX, TaK U
B KOMMAX, 3aBEPEHHBIX B YCTAHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoi Penepanuun
TIOpsiIKe;

HEMOCPEACTBEHHO B YIMONHOMOYEHHBI OpraH [pd JOUYHOM OOpallleHHH
3aABUTE/Ib BMECTE C KOMHAMH IIPEeabIABIsSET OPHUTHHANBl JOKYMEHTOB ISl CBEpKH JTHOO
Npe/CTaBisieT HOTapHalbHO 3aBePEHHBIE KOITHH,

HAIIPaBJICHO 3asBHUTENEM B YIIOJHOMOYEHHBIH Opras NOCPEACTBOM IIOYTOBOM
cBi3M. B cClyuyae HampaBleHHs 3asBIEHUSA C I[IOJHBIM KOMIUIEKTOM JOKYMCHTOB
NOCPe/ICTBOM II0YTOBOM CBAZM B YNOINHOMOUEHHBIH OPraH KOMHUH TOKYMEHTOB JOJGKHBI
OLITh HOTAPHANLHO 3aBEPEHDI;

yepes FAY «M®L PC(A)». B cnyuae nopauu sassienus depes IAY «MOI
PC(A)» s3asBUTENb BMeCTe € KONUAMH [PEABABISET OPUIHHANLI JOKYMEHTOB IS
CBEPKH JTHOO MpeACTaBNsAeT HOTAPHAILHO 3aBEPEHHbIE KOIIMH.

B OJIEKTPOHHOH ¢hopMe MOCpEeACTBOM 3aIlOJIHEHHMS 3IJIEKTPOHHON  (OpMBI
3asBineHus Ha EIT'Y u (unu) PIITY. Tlpu oOpamieHHM B 31eKTPOHHOHR ¢opme
3a4BUTENIO HEOOXO/MMO O3HAKOMHUThECA ¢ WHHpopmaryelf o nopsAgke H cpokax
IPEJOCTABIICHUS TOCYNApCTBEHHOH YCIYTH B JJEKTPOHHOM (opMe H IIOJIHOCTBIO
3aMOJHUTE BCE TMoJd 3asBneHusi. Ilomaua 3asBieHMA B 3NEKTPOHHOH ¢dopMe uepes
EITY u (summ) PIIT'Y noaTBep:kKaaeT O3HAKOMIIEHHE 3asiBUTENEM C NMOPAIKOM NOAAYH
3asBlICHUA B DJEKTPOHHOH ¢opMe, a TakKe corNacHe Ha nepefayy 3asgBICHUS IO




OTKPBITBIM KaHanaM CBA3M cerH MHTepHeT. OIeKTPOHHBIC (OpPMBI 3aABIEHHA
pasmentens! Ha EIITY u (um) PIITY.

2.10 Tlpu obpameHHH B 3JIEKTPOHHOH (opMe 3asdBHTeNb o00d3aH yKa3aTh
croco® nmosydeHUs pe3yabTaTa yCIyru:

- JINYHOE TIONYUEHHE;
- [10Y4TOBOE OTIPABIEHUE;
- oTrpasieHne Ha «Jluanenit kabuner» EITY 1 (umm) PITTY.

BoO3MOXXHOCTL TONYYEHHs pe3ylbTaTa NPeJOCTABIeHHs YCIYTH B Qopme
ANEKTPOHHOTO AOKyMeHTa o0ecleuHBaeTCs 3asdBUTEIIO B TEYCHME CpoKa JcHcTBHA
pesyibpTaTa TNpeAoCTaBlIeHH YCOyrd (B Ciiyvae €Clld TaKOH CpPOK YCTaHOBIIEH
HOPMAaTHBHEIMH IIPaBOBBIMU akTamu Poccuiickoil @enepanun).

2.11 Ilpu obpalieHny B 3JIEKTPOHHOH QOPME TaKXKe PeanH3yeTcs BO3MOXHOCTD
JUYHOTO TIONYYEHMs Ppe3ysbTaTa IIpPefocTaBleHus ycoiyrn B (opme OymakHoro
goxkymenta depes I'AY «M®L PC(S)» npr Hanu4HMK 3aKIIOYEHHOrO MEXIY Yepes
FAY «M®IL] PC(ID» u MuHHCTEPCTBOM COOTBETCTBYIOLIEIC COITANIEHHA O
B3aUMOJCHCTBHH, B 3TOM CJIydae CpOK BBIIA4M pe3yjbTaTa YBEJIMYHBaeTcad Ha 3
pabounx AHA.

2.12 JoKyMeHTEI, TNpEeICTaBIeHHble B YIOJIHOMOYEHHEIE OpPraHbl JIHYHO
3asBUTe]IeM (MHBIM JIMIIOM Ha OCHOBAHUM JIOBEPEHHOCTH, BBIAAHHOM 3asiBUTEIEM), a
TaK)Ke HANpaBleHHBIE MMOYTOBLIM OTIpaBIeHHEM /MO0 B (OpME 3IEKTPOHHBIX
JAOKYMEHTOB, [IOJIMHCAHHBIX YCHICHHOH KBAIM(HITHPOBAHHOH 2IEKTPOHHOMN MTOIIHCHIO
6o Tocne INPOXOXKJAEHHSs TpOUEAYPhl PETMCTPAldM U ayTeHTH(GUKAUMU Ha
EITY u (ua) PIITY ¢ ucrionb3oBaHWEM ayTeHTH(GHKaUMOHHBIX aaHHBIX -ECHA,
PETMCTPUPYIOTCS B [eHb HX MOJYYeHHMs B CTPYKTYPHOM  TO/pa3jeeHHH
YIIOJIHOMOYESHHOT'O OpraHa, OTBETCTBEHHOM 3a BEACHUE AeI0NPOM3BOICTBA.

2.13 3asasnenue %} HeoOXOAMMBIE  JIOKYMECHTBI HANPaBAAIOTCS B
YIIOJHOMOYEHHBI OpPraH IOCPE/JCTBOM IIOUTOBON CBA3U CIOCOOOM, MO3BOJISIOIIUM
NOATBEPAUTE (PAKT U AaTy OTIPaBICHHS.

2.14 K 3asIBJICHUIO, [NOOAaHHOMY B JIEKTPOHHOM BHJIE yepes
EIN'Y u (wu) PITT'Y, DOKHEBI OBITh NPHIIOKEHB! 3JIEKTPOHHBIE 00pa3lbl JOKYMEHTOB.
DneKTpoHHBIA 00pa3 JOKyMEHTa JOJDKEH 00eCleYHBaTh BH3YAIbHYK) HIECHTHYHOCTH
ero OyMmaxKHOMY oOpurdHaiy. KadecTBO IpEICTaBICHHBIX JMNEKTPOHHBIX 00pasoB
JOKYMCHTOB JIOJDKHO IO3BOJISITH B NOJIHOM OOBLEME NPOYHTATL TEKCT AOKYMECHTa M
PacIIO3HATh €TI0 PEKBU3HUThL.

B cny4ae eciu NpejicTaBlIeHHEBIE 31IeKTPOHHbIE 00pa3kl TOKYMEHTOB HEAOCTYITHEI
I TPOYTEHHS, He INPUTOAHBIC JJI BOCIPHUATHA C HCIOJIL30BAHMEM 3JIEKTPOHHBIX
BHIYHCIIUTENEHBIX  MAIlHH, a TaKKe JUIs Iepeladyd 1o HHQOPMallMOHHO-




TEJIEKOMMYHUKALMOHHBIM CeTAM MM 00paboTKu B MHGOPMALIHOHHBIX CHCTEMAax
IaHHBIE JOKYMEHTBI HC CUHMTAFOTCS IIPe/(CTaBIeHHBIMH B YIIOJTHOMOYEHHBIH opraH.

HMcuepnniBaolliii nepedeHs JOKYMENTOB, HE0OX0AHMMBIX B COOTBETCTBHH €
HOPMATHBHBLIMH IPABOBLIMH AKTAMM /ISl IPEOCTABJICHUA roCcyaapcTBEHHOM
YC/NYTH, KOTOpbIE HAX0AATCH B PACTIOPHKEHUH TOCY/JaPCTBEHHBIX OPraHos,
OpPraloB MECTHOI0 CaMOYIIPABJEHHS U HHBIX OPraHoB, YYacTBYIOLIHX B
[IPeIOCTABICHHH FOCyJaPCTBCHHBIX HIIH MYHHIMNAJBLHBIX YCJIYT, H KOTOpbIE
3afBUTE/L BIPABE HPEICTABHTE, 2 TAKIKe CIOCOOLI HX NOJYYeHH 3aBHTEIAMM, B
TOM UYHCJIE B JIEKTPOHHOH dopme

2.15 [Ilepeuens JIOKYMEHTOB, HeOOXOOUMBIX A NIperoCTaBIeHHA
rOCYJapCTBEHHOH  yCIyrH, KOTOPBIE HAaXOAATCA B  paclOpsHXXEeHUM  OpI'aHOB
roCyJapCTBEHHOH W MYHUWIHINAIBHOH BJIAaCTH H HWHBIX OPraHHM3allMi, y4acTBYIOIIHX B
IPeOCTABICHHH FOCY IapCTBEHHOM yCIIyI:

HaumeHoBanue oprana | [lepeuens JOKYMEHTOB (cBepeHUit),
rocyaapcTBEHHOH 1 | HeOOXOUMBIX 1A MIpefoCTaABICHHS
MYHULIAIIANBHOM BNAacTM M MHBIX | FOCYAAPCTBEHHOH YCIyIH:

OpraHM3aluii, Y4YacTBYIOUUX B
MPeaOCTaBJIEHHH IOCY1IapCTBEHHOH
YCIIYTH:

ITencuonnpit ¢onrn Poccuiickodt | CBeeHHA © COOTBETCTBHH ($aMUIBHO-

Deacpannu MMCHHOH pyIIbl, AaTkl POXKACHHA, MOIa U
CHMJIC

OpraHesl MectHoro | CripaBka, MO/ITBEPK/AF0HIAs dakTt

caMoyIpaBICHUA MPOKUBaHHA [0  MECTY  JKHTENbCTBa

, (npebGpiBaHusA) Ha TeppuTopud PecnyOanku

i Caxa (AxyTusa).

CBeaeHus o JMIIEHHH POAUTENBCKUX IIPaB
Ui o6 OrpaHHYEHHH B POIUTENBCKUX
pasax.

Opranbl 3AI'C JOKYMEHTBl, TDOATBEPXAAOIIUE CMEPTh
/oObsiBIeHHe yMepiuedl (MMH) poauTeneit
(ycolHOBHTETICH ) HITH €IHHCTBEHHOT'O
ponutens (YCEHIHOBUTETS)

2.16 3Bampemaercs TpeOoBaTh OT 3aABHUTENA:




-peJICTABIIEHHE JOKYMEHTOB M HHGOPMALMM MIM OCYLIECTBICHHS AeHCTBHI,
NpefCTABIEHHE WJIH OCYIIECTBIEHHE KOTOPBIX He IPEeJyCMOTPEHO HOPMATHBHEIMH
NPAaBOBBIMKM aKTaMH, perylupyrOLIMMH OTHOIUEHHs, BO3HHMKAKIHE B CBA3H C
MPENOCTABICHHEM I'OCYJaPCTBEHHOM YCIIYTIH;

-TIpeICTABJICHHEe JOKYMEHTOB M HH(OpMAalMH, KOTOpPEIE B COOTBETCTBHH C
HOPMATHUBHBIMH TNIPaBOBbIMHM axkTamu Poccuiickoit ®enepanyu, HOPMAaTUBHBIMH
npaBoBEIMM akTaMH PecrmyOmuku Caxa (JIkyTHs) HaxomdTcs B paclopsiKeHUH
rOCYJZApCTBEHHBIX OPraHOB, I[IPEJOCTABIOIINX T'OCYJAPCTBEHHYK) YCIYTY, HHBIX
rOCyJapCTBEHHBIX OPraHOB, YYA4CTBYIOHIMX B MPEJOCTABIEHUH IOCYIapCTBEHHOR
YCIIYTH, 33 HCKITIOUCHUCM JOKYMCHTOB, YKA3aHHBIX B 4acTH 6 cTaTek 7 MemepanbHoro
sakoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 oprasuzalMd OpeOOCTaBIEHHS
rOCYXApCTBEHHBIX H MYHHIIHIIATBEHBIX YCIIYI»;

- OCYIHECTB/IEHUS NeMcTBUH, B TOM 4YHCIE COrIacoBaHUH, HeOOXOZHMEBIX s
MOJIYUEHUS TIOCYAapCTBEHHBIX YCIYr U CBA3aHHBIX ¢ ofpameHHeM B HHEBIE
rocyJlapCcTBeHHEIE OpraHbl, OpraHel MECTHOrO CaMOYINpaBiIeHHs, OpraHW3alluH, 34
MCKIIOYEHHEM [IOJYYEHHs YCIyr U IIONYYeHHS JAOKYMEHTOB M HHbopMalmy,
PeAOCTABISEMBLIX B pe3ylbTaTe NpPeJOCTABICHHS TaKMX YCIYT, BKIIOYEHHBIX B
meped, YKasaHHble B yacTh 1 craren 9 @enepanbioro 3akona ot 27 urona 2010 roma
Ne 210-03 «O06 opraHH3alyi IPeJOCTaBICHHS TOCYIAPCTBEHHBIX U MYHHLIMITAILHBIX

YCIyT;
- pefcTaBleHHS JOKYMEHTOB W HHGOPMALHM, OTCYTCTBHE U (HJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3BbIBAJIMCH IIPH IIEPBOHAYAILHOM OTKa3e B IIPHEME

JIOKYMEHTOB, HeoOXOJMMBIX [ MpeAOCTaBIeHUs TOCYIapCcTBEHHOH YCIYyrH, nmudo B
IpeNOCTABIEHUH TOCYIapPCTBECHHOH YCIIYIH, 32 UCK/IIOUCHHEM CIEAYIOIINX CIIy4Yaen;

a) wu3MeHeHHe TpeGOBAHUIE HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCcaKOHIUXCA
IIpeIOCTABICHUSA IOCYAAPCTBEHHOR YCIYTH, TOC)e NepBOHAYILHON moaauy 3asiBIeHHS
O TPEJIOCTABICHHH [OCYJapCTBEHHOH YCIIYTH;

©) Hann4gKe omKnOOK B 3asBJICHHH O IIPEJOCTaBJICHHH FOCYapCTBEHHOH YCIYTH M
JIOKYMEHTaX, [OJAHHbIX 3asiBUTENIEM I10C/I€ I[I€pBOHAYAIBHOTO OTKa3a B IIPHEME
IIOKYMEHTOB, HEOOXOAMMBIX AN MNpefoCTaBIeHUA IOCyAapCTBEHHOH YCIyrH, 1ubo B
MpPEHOCTABIEHHH [OCYAapcTBEHHOH YCIyrH M He BKIIOYEHHBIX B MNpPeACTaBIeHHBIH
paHee KOMIUIEKT JOKYMEHTOR;

B) UCTEUYECHHE CPOXKa AeHCTBUS JOKYMEHTOB MW U3MeHeHHe MHQOpMAaLHU OCTe
[epBOHAYAILHOr0 OTKa3a B NPUEME JOKYMEHTOB, HEOOXOAUMBIX AT NPCAOCTABICHHN
rocyaapcTBeHHOH ycnyru, nubo B IpeoCTaBIeHUH [OCYJapCTBEHHON YCIyry;

I) BbIAB/IIEHHE JOKYMEHTAJIbHO TNOATBepKIACHHOrO ¢akTa (IIpU3HAKOB)
OomUGOUYHOro HIM MpOTUBONpasHOro Jelcrsus (OesnelicTBHs) JOIMKHOCTHOIO JHLA



opraHa, IpeJOCTaBIAIONIET0  FOCYJAapCTBEHHYH)  YCIOYTy,  TI'OCYJapCTBEHHOIO
ciyxallero, paboTHHKa MHOTOQYHKUHMOHAJIBHOIO LEHTpa, paboTHMKAa OpraHA3alyH,
npexycMOoTpeHHOH yacTeio 1.1 craTen 16 Penepanbroro 3akona ot 27 urong 2010 roga
Ne 210-@3 «O6 opranu3alyy NPeIOCTaBICHHS MOCYJapCTBEHHBIX M MYyHHITUHANbHBIX
YCIYT, MpPH ICPBOHAYANBHOM OTKAa3€ B IIpUeMe JOKYMEHTOB, HEOOXOIHUMBIX IS
IPEROCTABIEHUS I'OCYJapCTBEHHON yCITyrd, JTHOO B NIpeJOCTaBIeHUH IOCyAapCTREHHOM
yCIyrd, O 4eM B IHChMEHHOM BHJAE 3a IIOJHUCBIO PYKOBOAHWTENS OpraHa,
IIPEIOCTaBIISIOIIETO roCcylapcTEEHHYIO yCIyry, PYKOBOAMUTELS
MHOTrOQYHKIMOHAILHOTO 1IEHTPa TpH TepPBOHAYANLHOM OTKa3e B IpHEMe JOKYMEHTOB,
HeOOXOAMMEBIX AN NPEeAOCTARJICHHMS FOCYJApCTBEHHOH ycnyrd, Ju0o pyKOBOAHTENS
OpraHu3anyy, IIpelycMoTpeHHOH JacTero 1.1 crateu 16 ®PenepanbHoro 3axoHa ot 27
ot 2010 roga Ne 210-P3 «O6 opraHuzanuu NpeAoCTaBICHUS IOCyJapCTBEHHbBIX U
MYHHIIUIIANBHBIX YCIIYT, YBEAOMISETCS 3adBUTENb, a TAKXKe [IPHHOCITCA W3BUHEHHSA 3a
JA0CTaBIIeHHEIE Hey100CTBa.

2.17 B cayuae He TIpe/IOCTABIEHUSA 3aABUTENEM JOKYMEHTOR, HeOOX0IHMBIX st
IpeAOCTABIEHUs] TOCYNApCTBEHHON YCNYTH, KOTOpHIE HaXOIATCA B DPACIIOPSKEHHH
OpraHoB TOCYJAapCTBEHHOM H MYHUUMIIUIBHOM BIIACTH M UWHBIX OpPraHu3aiuii,
YYaCTBYIOIIMX B MPEJOCTABICHUH roCylapCTBEHHOH YCIYIH, YIIOTHOMOYEHHBI opraH
CaMOCTOSTENLHO 3allpallMBaeT MX B [OCYAAapCTBEHHBIX OpPraHax, OpraHax MECTHOTrO
CaMOYMpaBJeHWs W  HHBIX  OpraHax, y4acTBYIOIIUX B  [IPeJOCTaBICHHU
roCyAapCTBEHHBIX WIM MYHHMUMIIANBHBIX YCIYT, B PaclOpsHKeHHH KOTOPBIX HMEHOTCH
JaHHbIE JJOKYMEHTEL.

2.18. MeXBeLOMCTBCHHLIA 3alpoc O MNPEACTaBICHHHM AOKYMEHTOB W (HJIH)
AH(pOpMallMY, A/ [IPEJOCTABIEHUA T'OCYHAPCTBEHHOM YCIYIM € UCIOJIb30BaHHEM
MC)KBEIOMCTBEHHOIO  MH(POPMALYOHHOIO B3aUMOJECHCTBHS AOJKEH  COJCPXKATH
IIpeyCMOTPEHHBIH 3aKoHOIAaTeNbCTBOM Poccuiickolh @enmepaunu uaeHTHOUKATOP
cBefleHHH O (QU3HYECKOM JuUe (IIpY HAIWYKHH), €CNM NOKYMEHTH M HHOOPMAIHUs
3aTIPAlliMBAIOTCAd B OTHOLIEHWHM (M3UYECKOro JIWLA, a TAKKe yKa3zaHue Ha Ga3oBbIif
rocynapcTBeHHBIH  HMH(MOPMalMOHHEIA  pecypc, B 1LeJI9X BeAEHHUA KOTOPOro
3aIpalliuBalOTC JOKYMEHTE! U MHGOpMaLds, WIH B ClIy4yae, €Cld Takue JOKYMEHTBI H
uHdopManus He OBUIM MpeJCTABICHBI 3asBHTENEM, CIHEAYIONHE CBEIeHHS, eCIH
JOMOIHKTENBHEIE CBEACHHS HE YCTAHOBJICHBI 3aKOHOAATENBLHBLIM akToM Poccmiickoii
Deepanyu: '

1
1) HaMMEeHOBaHHE oprasa UIIH Opra’Hu3anuu, HAIIPABIISAIOLIMX

MEXKBEJOMCTBEHHBIH 3aI1poC;

2) HaHMEHOBaHUE OpraHa WM OpraHH3alli, B aapeC KOTOPBIX HAllpaBIIACTCA
MEXKBEeIOMCTBEHHBIH 3allpocC,

3) HauMEHOBaHHe TOCYIAPCTBEHHOM YCIyrW, ISl NPefocTaBIeHUs KOTopoi



HeoOX0IHMO MIPeACTaBIeHHE NOKYMEHTA U (MIK) HHGOPMAaIlUH, a TaKXe, €CIIH HMEeTCH,
HoMep (HMAeHTHM(HUKATOpP) TakoH YCIYTH B peecTpe TOCYyNapCTBEHHBIX YCIYr HIIH
peecTpe MyYHHLMIIANbHBIX YCIYT;

4) YKazaHHe Ha NONOKCEHHA HOPMATHBHOI0 NIPaBOBOTO aKTd, KOTOPBIMH
YCTAaHOBMICHO NPCHACTABIICHHSC TOKYMCHTA H (HJ’IH) HH(bOpMaI_II/IPI, HGOGXO,I[HMI:IX A1
NnperocTaBIICHHA FOCYJIBPCTBEHHO?I YCiayr, H YKd3aHHM€ Ha PEKBH3IHTE MAAHHOTO
HOPMAaTHBHOI'O IIPABOBOTO aKTA,

5) cBemeHus, HeoOxoAuMble M [PEACTABICHUA JOKyMeHTa M (HIH)
HH(pOpPMALIMY, YCTAHOBICHHBIE AIMHUHHUCTPATHBHBIM perliaMeHTOM MpPeloCTaBICHHS
rOCyIapCTBCHHOH YCAyrM, a TakXKe CBEJEHHS, IPEeAYCMOTPCHHBEIC HOPMATHBHBIMH
[IPaBOBBIMH aKTaMH KaK HeoOXOAMMBIe [ NpeACTaBIeHHA TaKUX JOKYMEHTA H (HIIH)
uH(pOpMaIHH;

6) KoHTaKkTHasi WH(pOPMAaIIUA AJIsi HApaBIeHUs OTBETA HA MEXBEIOMCTBEHHBIMH
3a1IpoC;

7) nata HalpaBJIeHHs MEXBEJOMCTBEHHOIO 3aHpOCa;

8) damunus, HUMA, OTUECTBO U JODKHOCTE JIMI@, NOATOTOBHBIIErO U
HallpaBHBILIEro MEXBEAOMCTBEHHBIH 3alIpoC, a TalkKe HOMep ciyxeOHoro tenedoHa U
(MIK) agpec CKTPOHHOM IOYThI JAHHOTO JIHLA JUIA CBA3H;

9) uHpopManusa O (axkTe MNOJYUEHHS COTNACHS, IPElYCMOTPEHHOIO 4YacThiO 5
craTed 7 HacTosuero MenepalsHOro 3aKoHa (MPH HAMPaBISHUH MeXBEIOMCTBEHHOIO
3ampoca B Ciydae, NPeAyCMOTPEHHOM 4YacThblO 5 CTATbH 7 HacTodluero PelepanbHOro
3aKOHAa).

2.19. TpeOoBauusa nyHkTtoB 1 - 9 wvacth mn. 2.18. pernameHra He
PACIIPOCTPAHSIOTCS Ha MEKBEIOMCTBEHHBIE 3aIPOCHL O NPEACTABICHHH TOKYMEHTOB H
nHpopMallMK B pamMKax MeXBeJOMCTBEHHOTO HH(OpPMalMOHHOIO B3aUMOACHCTBHSA C
HCIONB30BAHUEM eJHHOH CHCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTI'0
B3aHMOJICHCTBHA U MOJKIOHAEMBIX K HEH PETHOHANIBHBIX CHCTEM MEXBELOMCTBEHHOTO
JIEKTPOHHOI'O B3aUMOIEHCTBHS.

2.20. CpoK IIoAroTOBKH H HallpaBJIeHHWA OTBETA HA MEXKBEAOMCTBEHHBIH 3ampoc o
npencTaBJIeHHH JOKYMCHTOB H MH(pOpPMAaLHMU, ANS NMPEAOCTABICHUA IOCYIapCTBEHHOH
YCIYTH ¢ HCTTOMB3I0OBAHHEM MEKBEAOMCTBEHHOr0 HHGOPMAITMOHHOTO B3aUMOAECHCTBHS
He MOMEeT IIPeBblaTh NATh pabouux aHel (Ba paboyHX IHS - PH OCYLIECTBIEHHH
roCyAapCTBEHHOIO KaZacTPOBOIO ydeTa W (MAM) rocyJapCcTBEHHOH perucTpalui 1pas
HAa OOBEKThl HEJABMXKMMOCTH) CO [HHA IMOCTYILIEHHS MEXBEJOMCTBEHHOTO 3ampoca B
OpraH WJIH OpraHH3alMio, MpefoCTaBIAIIINE JOKYMEHT H MH(OPMALHIO, €ClIH HHEIE
CPOKH TMOATOTOBKH M HampaBlIeHHs OTBETa Ha MEXBEIOMCTBEHHBIH 3ampoc He
yCTaHOBJIEHBl (epepalbHbIMH  3aKOHaMH, MPaBOBBIMU axTamMu [IpaBHTEILCTBA



Poccutickoit Penepauiil U NPHUHATEIMA B COOTBETCTBHH C (pelepalbHBIMH 3aKOHAMH
HOpPMAaTHBHBIMH ITPABOBBIMH aKTaMH cyObekToB Poccuiickoil Denepanv,

Hcuepnsipalonii nepeyeHb OCHOBAHHH AJIA 0TKAa3a B IPHEeMeE JOKYMCHTOB,
He0OX0AHMBIX AJ1f1 NPEI0CTABIEHHA TOCYyAapCTBEHHOH YCAYIH

2.21. OcHoBaHHAMH JUIS OTKa3a B IIpHeMEe AOKYMEHTOB, HeOOXOMMMBIX JIIs
IpeJ0oCTABIEHHS FOCYAapPCTBEHHOR YCIYIH, HE IIPEAYCMOTPEHO.

HcuepnbIiBalolinii NepedeHb OCHOBAHHH 1JIA NPHOCTAHOBJ/ICHHS HJIH OTKA3a
B IIPeJOCTABJIEHHH rOCyAapcTBeHHOH yeiyrn

2.22. OcHOBaHHMAMH Ui NMPUOCTAHOBIIEHUS 1IPEJOCTABIECHHS IOCYAAapCTBEHHOMN
YCIYTH AeHCTBYIOMMM 3aKOHOLATENBCTBOM HE NIPETYCMOTPEHEL.

2.23. OcHOBaHHAMH Ui OTKa3a B MpPENOCTABIEHHHW TOCYAAPCTBEHHOH YCIYIH
ABJSIIOTCS:

1) poxnenne {ycelHOBNeHHe) pebeHka ao 01 suBapa 2019 roaa;

2) poXkIeHus MepTBOro pebeHKa;

3) HaxoKaeHUs peOeHKa Ha OJTHOM rocy1apCTBEHHOM O0ecleveHHn y;

4) nUUIeHHs POJHUTENLCKUX TPaB B OTHOLIEHHH peOeHKa, B CBSA3HM C POXKIEHUEM
(YCHIHOBIIEHHEM) KOTOpPOro Yy TIpaIaHWHa BO3HHKJIO IIPaBO HA eJHHOBPEMEHHYIO
JIEHEeXHYIO BBIMIIATY;

5) OTMeHBI YCHIHOBRJIEHHS B OTHOIICHHH peOeHKa, B CBA3M C YCHIHOBJIEHHEM
KOTOPOro y rpaxJaHHHa BO3HHKJIO NIPaBO Ha CAMHOBPCMEHHYIO ICHCKHYIO BEIILIATY,

6) ycraHoBIeHHs (paKkTa Bble3la CEMbM Ha IIOCTOSHHOE MECTO JKMTEIBCTBA 3a
npenenasl Pecnybnnku Caxa (SkyTus);

7) ycraHoBneHUA (aKTa HEJOCTOBEPHOCTH IIPSAOCTABIECHHBIX 3asgBUTEJIEM
JOKYMEHTOB (CBeJICHHI);

8) HENoNHOro MpeloCTaBJeHUs [JOKYMEHTOB, VYKa3aHHBIX B IyHKTe 2.7
nacrosiero [lopsaaka;

9) ycraHoBIieHus (aKTa MpeJoCTaBIeH!s] aHAJIOTHYHOH MepHl MOAASPKKH HHBIM
cyOpekToM Poccuifckoii @enepauiy, BXOASIMM B COCTaB  JlanbHEBOCTOUHOIO
(dhenepansHOro OKpyra;

10) Obpamenne 3a npedOCTABICHHEM [OCYIAPCTBCHHON YCIYTH IIOCIIEL0BAIIO
no3HeE ABCHAALATHA MECALIEB CO J(HS POXKAEHHA NepBoro peGenka.

2.24. MIHBIX OCHOBaHHUH AN OTKa3a B [IPEJOCTaBIEHHA IOCYAAapPCTBEHHON YCIIYTH
3aKOHOIATSIBCTBOM HE IPeLyCMOTpeHo.



IlepeueHBb yCIyr, KOTOpbIE SABJAAIOTCH HEO0OX0AMMBIMH H 005132 TeILHBIMH
JJISL IPeJoCcTABIeHHs FOCYAapCeTBEeHHOH YCJIYTH, B TOM YHC/I€ CBEICHHSA O
AOKYMEHTE (I0OKYMEHTAaX), Bbl1aBaeMoM (BbIA2ABaEeMbIX) OPraHH3alUAMH,

YYacTBYIOIIHMH B NMPEAOCTABIEHHH IOCYy1APCTBEHHOH YCIYIH

2.25. Ilpy npenocTaBieHMH rOCYIApCTBEHHOH YCIYFH NPEeJOCTaBIeHHUE WHBIX
YCIIyT, HEOOXOMMBIX H 00A3aTENbHEIX AN NMPeJOCTaBIEHNA TOCYAapCTBEHHON yenyruy,
3akoHoAaTenscTBOM Poccuiickoiit Penepanuy He IpelyCMOTPEHBL.

Iopsaok, pa3mMep W OCHOBANMNA B3HMAHUA roCyJApCTBEHHON MOMLINHBI HIH
HHOMH NJIATHI, B3MMaeMoii 32 NpeaocTABIEHHE FOCYAAPCTBEHHOMH YCJIYTH

2.26. 3a npejocrablleHHe I'OCYyAapCTBEHHOR YCIYrd rocynapcTBeHHas IOLLTHHA
WJIH HHAas MJaTa He B3MMaeTCs

Hopsapok, pazMep 4 0CHOBAHMS B3UMAHHA IUIaThI 33 IIPpeJoCcTABJIEHRE YCYT,
KOTOphIE ABJIAIOTCH HEO0X0IHUMBIMH H 00M3aTeJILHBIMH I NPEI0CTABICHUA
rocyapCTBEHHOM YyCOyrd, BKII0Yaa HH(QOPMAaNHIO 0 METOAHKE pacduera pazMepa
TAKOH ILIAThI

2.27. llnara 3a nperocTaBlI€HUEe YCIYr, KOTOPBIE ABJISIOTCS HEOOXOJUMBIMH H
0053aTeNBHBIMA 171 [IPEJOCTABISHUA TOCYJapCTBEHHOM YCIYry, 3aKOHOAATEILECTBOM
Poccmiickoit Oeaepaunn He npeAycMOTpEHaA.

Hopanoxk, pazMep ¥ OCHOBAHHS B3HMAHHA ILIATDLI 33 NIpeJocTABIEHHE YCaYT,
KOTOPpbIE ABJISIOTCH HEOOX0AUMBIMH H 00513aTeILHBIMHU /IJISl NPEI0CTABJCHUS
rocyJapcTBeHHOH YC/IYTH, BKJII0YaA HH(OPMANHIC 0 METOJHKE pacyeTa pazmepa
TAKOH NJIATHI

2.28. Ilnara 3a mpenoOCTABIEHHUE YCIYI, KOTOPBIE SABIAIOTCH HEOOXOOHMBIMH H
00s3aTeNbHBIMU I TIPEJOCTABICHHs I'OCYJapCTBEHHOM YCIYIH, 3aKOHOIATEILCTBOM
Poccuiickoit Penepanuu He NpelycMOTPEHA.

MaxkcumanbHBIH CPOK 03KHAAHHS B OUepelH NPH Nojaye 3asRJCHHS U IIPH
NoJy4YeHHH Pe3ybTaTa NpeJocTABIeHH rocyJapcTEEHHOH yCayru

2.29. MaxkcuMallbHOE BpeMs O0XHAAHHA B OUCPEId HpH Mojaue 3asBUTENIEM
3adBJICHHS WIM [IOJIYYCHUHX JOKYMEHTOB 3aiABHTEAeM He Oonee 15 MUHYT.



Cpok u nopsAA0K PerucTpanny 3asiBJICHHA, B TOM YHCJ€ B 31eKTPOHHOMH
t¢opme
2.30. 3asBieBHe U NpUIaraeMele K HEMY JIOKYMEHTHI, TTIOCTYIIHBIIIHE
B YIIOJITHOMOYEHHEIH OpraH, perucTpUpyOTCs:

- IIPH JIMYHOM 06paIHeHHH - B JCHE ITOCTYIINICHHA 3allpOca,

- IIpH HallpaBJICHHH 3alipoca MOUYTOBOH CBA3BLK) B OpraH - HC I1o3aHee 1 paGoqero
JAHs, CIISAYIOIICre 3a JHEM ITOCTYIIICHHA

- IIpU HampaBICHHU 3anpoca Ha OymaxkHoMm nHocurene u3 FAY "MO®ILl PC(A)" B
opraH - He nosaHee | padouero AH:A, CIEAYIOIICTO 3a AHEM NepefayH 3anpoca u3 ['AY
"MOLL PC(A)";

- yepe3z EIII'Y u (unu) PIII'Y B J1eHs NOCTYIUIEHHA, B Cly4vae
nmocTynneHus mnocine 18.00 uacos pabovero aHs - He nosgnee 1 pabouero naHS,
CIIELYIOLIET0 34 JHEM ITOCTYIINICHHMS.

TpeGoBaHNus K IOMELIEHHAM, B KOTOPbIX NIpeJocTABIAeTCH
rocyAapcTBeHHAaN yCJIyra, K MECTy OKHIAHHS H NIpHeMa 3asiBUTe e,
pa3sMelleHHIO H 0D OopMJIEHHI0 BHIYAILH0H, TEKCTOBOH M MY/ IbTHMEeIAHHOI
HHPOPMALHH 0 HOPAIAKE MPEeXOCTABICHHA FOCYIapCTBEHHOMH yeayru

2.30. MecrTa, npeHa3HAYeHHblE  JJIs1  O3HAKOMICHHS  3asgBHTeNlell ¢
HHOOPMAIIMOHHBIMM  MaTepHaJlaMH M 3allOJIHEHHMs JOKYMEHTOB, 00OpyIyloTcs
MHOOPMAalMOHHBIMM CTEHJAMH, CTYJbSMH, CTONAMH (CTOMKaMM) U 00ecredynBalOTCH
oOpasuaMy 3aroJIHeHHs JOKYMEHTOB, OyMaroi M KaHUENAPCKUMH NMPHHANEKHOCTIMH
s oOecredeHHsl BO3MOKHOCTH 0QOpMIIEHHS JOKYMEHTOB.

2.31. B mecrax Ans 3alOMHECHHSA JOKYMEHTOB AO/IKEeH 00CCIICUHBATLCA JOCTYII K
HOPMATHMBHLIM MPaBOBBIM AKTaM, PETyJHPYIOIINM NpPeAoCTaBleHHEe IoCyIapCTBCHHOM
YCIYTH,

2.32. Tnmowaas MecT MJisl OXHWAAHHSA pPACCUHUTBIBAETCS B 3aBUCHMOCTH OT
KOJIMYECTBA  3asBUTENICH, €XeAHEBHO O00palllarolIUxcsA  3a  [NpPeLOCTaBICHHEM
rocy1apCTBeHHOM YCIIYTH.

2.33. Mecra gns oxugadnus oOOpynytOTCs CTYJIBAIMH, KPECEIbHBIMH CEKUHAMH
HUIH cKaMmpsaAMHM. KonudecTBCO MeECT 51 OXWUJAHHA OlpedensicTcs HCXojAd H3
dhakTHIECKOH HArPY3KHM H BO3MOKHOCTEH JUJIS MX pa3MEILEHHS B 37]laHHHU.

2.34. TloMmemenus JUis HENOCPEACTBCHHOIO B3aMMOJACHCTBHA C 3agBUTEIAMHU
MOTYT OBLIThL OPraHU30BaHBl B BUJIE OTAENBHBIX KabWHETOB JIHOO B BH/€ OTIAENBHEIX
pabouux mecT.

2.35. KabuueTsl, OpedHa3HaA4YeHHbIe [N TMpHeMa 3asBUTeNeH, MTOJDKHBEI OBITH




obopyaoBaHs! MH(POPMALMOHHBIMH TabnH4YKaMM (BBIBECKaMH) C yKa3aHHeM HoMepa
xabuhera, GamMuiMK, UMEHH, OTYeCTBA (NPH HAIMYHH) M AODKHOCTH IPaXIaHCKOTO
Cly»aulero, rpahHKa NpUeMa 3asBuTeNed Ul JUYHOIO NPEeNCTaBIeHHs JOKYMEHTOB U
KOHCYITbTHPOBAHMSI.

2.36. Kaxnoe paGouee MecTo AOIKHO OBITE 000OpPYHOBAaHO IEPCOHANLHEIM
KOMIILIOTEPOM € BO3MOJKHOCTBIO JOCTyIa K HEOOXOJUMMEIM MH(OPMALMOHHBEIM Oa3aM,
IIeYaTAIONINM W CKaHHPYIONIMM YCTpOHCTBaM.

2.37. Bxog B 3manue MuHHCTEpCTBA (€0 TEPPHTOPHANBHBIX OPraHoB),
YIOJHOMOYEHHBIX opraHos, B ToMm uucne [AY «MOL PC()» nomken OHITE
obopynosan wHMOOPMALMOHHON TabmHuKoll (BeIBeckoii), conepxaleidl CleAyIOLYIO
uHpopMaLHIO:

HauMeHOBaHHC;
MECTO HaXOXKJAeHHS;

PEXKHUM paboTel;

azgpec oQHULUHAIBHOIO CalTa,;

Tesle)OHHBIH HOMEP U apec 3JIEKTPOHHOHN HOYTEI.

2.38. B cooTBeTcTBHH € 3aKOHOoAaTelbcTBOM Poccuiickolt Denepauuu B LENAX
OpraHu3alii  OeCHpensATCTBEHHOro JIOCTyNa MHBAIMIOB (BKIIOYas HHBAIUIOB,
MCITONB3YIOLIMX KpPeca-KOMACKH M COGAK-TIPOBOJHMKOB) K MECTY IPENOCTABICHUS
rocyAapcTBEHHOH yCIIyrd UM obeceunBarTCs:

a) ycnosUus OecHpensITCTBCHHOMO AOCTYIIA B IIOMEILLIEHHE YIIOJHOMOYCHHOIO
oprasHa, a TaKXKe I OecnpensTCTBEHHOIo MOJIB30BaHMs TPAHCHOPTOM, CPelCTBaMH
CBsI3H M MHpOpMaLny;

0) BO3MOXKHOCTE CaMOCTOSITENIEHOIO MePEeIBHKEHHA 110 TEPPUTOPHH, Ha KOTOpOH
pacrojioKeHO MOMEIIEHHE YNOJHOMOYEHHOTO OpraHa, a TakXKe BXoJa M BBIXOJA W3
Hero, Mocajkh Ha TPAHCIOPTHOE CPCACTBO M BBICAAKM M3 HEro, B TOM YHCIC C
HCIOJIB30BaHHUEM KpPECa-KOJISICKH,

B) BO3MOXHOCTbE COIIPOBOXKICHHWUA MHBAIHIAO0B, HMCIOIIHX CTOHKHE paCCTPOﬁCTBa
Cb)/HKI_IIfIH 3PCHHA H CaMOCTOATECIIBHOTO TICPCABHMKCHHA, H OKa3aHHA HM I[MOMOIIH;

r) HaIexallee pasmeleHne obopymoBalus U HOCUTENICH HHPOPMaLKH,
HeoOxoauMbeIx Ada  obecriedeHnsi OecIpensaTCTBEHHOro JOCTyna HHBAIHAOB B
IoMelleHHe YIIOTHOMOUYECHHOTO oprasa, C YYETOM OorpaHu4eHUi 1554
KU3HEASI TENLHOCTH,;

7} BO3MOKHOCTh JIyOnupoBaHus HeoOXOZUMOH [N HHBAIMIOB 3BYKOBOH H
SpUTENBHON HH(QOPMallMKM, & TakKkKe HaANuceH, 3HAKOB M HHOH TEKCTOBOW U
rpaguuecKoil HHGbOPMalLMK 3HAKAMH, BHIIIOITHEHHEIMH PEIbe(HO-TOYEIHEIM WPUHTOM



bpaiins;
€) BO3MOXHOCTb I0IIyCKa CypAONepeBoIYHKa W TUUIOCYpAOIIepeBOIIHKA,;

) BO3MOXXHOCTDH AOIyCKa COOaKy-IIPOBOAHHMKA B IOMELIEHUE YIIOTHOMOYEHHOTO
OpraHa IIpM HAIHYHH JOKYMCHTA, MOATBEPXKJAIOLICro e¢ cheluanbHoe o0yueHHue,
BBIZABAaEMOro o qopMe U B MOPAAKE, YTBEPKICHHBIX TIpUKa3oM MuHUCTepCcTRa TpyAa
H CcOolHaIbHOM 3amuThl Poccuiickoit ®epepaunu ot 22 wmrwoHa 2015 r. N 386H
(zaperucTpuporaH MunucrepcTeoM rocTuiiud Poccuniickoit ®enepamuu 21 wiona 2015
I., perucrpaidoHueif N 38115);

3) COOTBETCTBYIOINAA IOMOINL pabOTHUKOR YHOJHOMOYEHHOIO0 OpraHa B
IpeosoieHHH §aphepoB, MEIIAMIIUX MNOJIYYEHHIO MMM rOCyAapCTBEHHOH yChyru
HapaBHe ¢ APYTUMH JIULaMH.

B chnydae  HEBO3MOXKHOCTH  MOJHOCTBI)  IIPHCHOCOOMTE  IIOMEIEHUE
YIOJHOMOUYEHHOI'O OpraHa C y4YeTOM MNOTpeOHOCTH HHBalHAa eMy oOOeCHCUHBaeTCH
JOCTYII K MECTY MNpPEAOCTaBJIEHHs TIOCYAapCcTBEHHOH ycnyrn nubo, Korga 3To
BO3MOXKHO, €€ IIPEAOCTABIeHHE 110 MECTY KUTEIbCTBa HHBANKIA WA B TUCTAHITHOHHOM
PeXHUME.

IMopsimox ofecrniedeHust YCIHOBUH JOCTYHHOCTH [l WHBANHIAOB OOBEKTOB M
IPelOCTaBIsieMbIX YCIYT B cdepe Tpyda, 3aHATOCTH U COLMAIBHON 3anIUThl HACCIICHUS,
a TaKe OKa3aHHA MM TIpH 2TOM HeoOXOJHMOH TMOMOILM ONpefeNieH MPHKA30M
MuHHCTEPCTBA TPYAd W COLUalbHOH 3allHTBl Poccuiickoil ®enepauun ot 30 uions
2015 r. N 527n (3apeructpuposan MuHHCTepcTBOM ocTHLNE Poccuiickoit eupeparuun
17 centsabps 2015 r., peructpauyonssiii N 38897).

2.39. B uensax undopmupoBaHus 3asBUTENlell O BO3IMOXHOCTH HX YYacTHA B
origHKe d(PHEKTHBHOCTH AESTEIBHOCTH PYKOBOJIMTENEH YNOJHOMOYEHHOIO OpraHa ¢
YHIeTOM KadecTBa NMPeJ0CTaBIeHUA UM rocyJAapCTBEHHBIX YCTYT B ITOMENIEHHH (MecTe
OXHaHHs), T[/e [peJoCTaBIAeTcss TIOCydapCTBEHHas  yClIyra, pa3sMemaroTcs
HH(pOPMALIMOHHBIE MaTepualbl, coIepxkallie CBeIeHUs O BO3MOXKHOCTH Y4acTHs
3asABHTEIIeH B OlLIEHKE Ka4eCTRBa IIPEeAOCTABIEHHS IOCYRapCTBEHHBIX YCIIYT.

Mokasare/H 10CTYNIHOCTH H KA eCTBA rocyJapCcTBEeHHOH YCIIYyrH, B TOM YHC/Ie
KOJIHYeCcTBO B3AHMOACHCTBHI 3asiBUTENS ¢ JO/KHOCTHLIMH JTHIAMHU NPH
NPEeOCTABIEHHH MOCY1aPCTBEHHOH YCIIYTH H HX NPOAOTIKMTEILHOCTD,
BO3MOKHOCTb MOJYUYeHHS rocy1apcTBeHHOH YCJIYrd B MHOTOYHKIHOHANLHOM
LeHTPe, BO3MOKHOCTE NNOJIyYeHHA HH(POPMAaLHH O X0/e [IPpeJOCTABJICHHUS
rocy1apcTBeHHOH yCJIyru, B TOM 4Hcie nocpeacteoM ExuHoro noprana, noprana

yenayr

2.40. Tloxazarenem KauecTBa rocyAapCcTBeHHOH YCIIYTH SIBAAETCSA



NpenocTaBlIeHHe TOCYAAPCTBEHHOKM YCIYrH B COOTBETCTBHMH CO  CTaHAAPTOM,
YCTAHOBJIEHHBIM HACTOSIIUM AJIMUHHCTPaTUBHBIM periiaMeHToM, u
yAOBIETBOPEHHOCTE 3asBHTENICH NPeA0CTARIEHHOH rocy1apcTBeHHOH yCIIyroi.

2.41. TlokazaTemIsaMM [JOCTYNHOCTM M KadecTBa TIOCYIapCTBEHHOM YCIYTH
SIBIAIOTCH:

a) JOCTYITHOCTh OOpallleHHS 3a TMPelOoCTaBIeHHEM TOCYJIapCTBEHHOH YCIYTH, B
TOM 4HCJI€ THLHAMU C OTPAHUYEHHBIMH (QU3HYECKUMH BOIMOKHOCTAMH;

6) crteneHb HWHGOPMHPOBAHHOCTH TPaKOaH O I[OpAAKE IIPeloCTaBICHHS
rOCYAAPCTBEHHOH YCIyTH (JOCTYNMHOCTh HMH(MOPMaLMH O TOoCyNapcTBEHHOH ycnyre,
BO3MOKHOCTE BEIDOpa criocofa nonydeHust HHPOpMalun);

B) BO3MOKHOCTH oOOpalicHud 3a [OCYAapCTBEHHOH YCIyrol pasnMYIHBIMU

cnocobamy  (aHuHOe  o0palleHHe B YIIOJIHOMO4YEHHbI®  oprad,  d4epe3
ETITY u (mmy) POTY mn I'AY «MOL] PC(A)»);

I') CBOEBPEMEHHOCTh OKa3aHUs I'OCyAapCTBEHHOM yClyru;

J) KOJIMYEeCTBO  B3aMMOACHCTBHN  3adBUTENs (ero MNpeAcTaBUTENA) ¢
JIOJDKHOCTHBIMH ~ JIMIIAMHM  YIIOJIHOMOYEHHOI0  OpraHa IIpM  I[IPeJOCTABICHHH
rocyIapCTBEHHON yCIYTH U MX NPOJAOJIKHUTEIBHOCTD;

) BO3MOXKHOCTh MO0 HEBO3MOXKHOCTE NMONYYEHHUS MOCY/lapCTBEHHOH YCIYTH B
n060M  TEPPUTOPUATLHOM  MOApa3/IeICHUH opraHa  HCTIOJHHUTENbHOR  BIACTH
(YIIOJHOMOYEHHOFO OpraHa) 110 BeIOOPY 3aABHTENs (IKCTEPPHTOPHAJIBHBIN IPHHIINII).

2.42. BzaumopxcicTBue 3asaBuTelsl (ero IpeAcTABHTENS) € AOMKHOCTHBEIMH
JMULAMH  yIOJXHOMouYeHHOTOo oprana, 'AY «M®L PC(H)» npu npemocraBieHHH
roCyZapCTBCHHOH YCIYTM OCYIIECTBAAETCA JBa pa3a - IPH IPeACTaBICHUH B
YIOMHOMOUEHHEIH OpraH, B MHOTOQYHKIIMOHAILHBEIH LIEHTP 3asABIEHHUS CO BCEMH
HEOOXOAUMbIMM JIOKYMEHTAMH W IIPU I[IOJIYYCHHHU pe3yabTarta OpejOcTaBIeHUs
rocyJapcTBEHHON YCIYTH 3aBHTEIEM HEIIOCPEACTBEHHO.

2.43. B cnydae HanpaBleHHS 3asBIeHHS C HeEOOXOOUMBIMH JOKYMEHTaMH
MIOCPEACTBOM MOYTOBOH CBfA3M B3aHMOACHCTBHE 3asBUTE/S C AOJDKHOCTHBIMH JIHLAMH
YIOJHOMOUYEHHOIO OpraHa OCYIIECTBIAETCH OJMH pa3 - NpH IMOJYYeHHH pe3yJbTaTa
IIPEIOCTABISHHS TOCYAAPCTBEHHOM YCIIYTH 3asBUTE/IeM HEIOCPeICTBEHHO.

2.44. B cinyuae HanpapieHHsa 3aaBieHHs nocpeactsoMm EINY u (unu) PINTY
B3AMMOJICHICTBHE 3afBHUTENIA ¢ AODKHOCTHBIMM IMIAMH{ YIIOJHOMOYEHHOIC OpraHa
OCYILIECTBISIETCA JBa pa3a - NpPH NPeJOCTaBIIEHHWM B YIIOJIHOMOHYEHHBIH opraH BceX
HeOOXOOHMBIX JOKYMEHTOB M8 IMOJNY4YeHHUS TIOCYINapcTBEHHOM ycayrm ¥ Ipu
MONMYYEHHH pe3yNbTaTa [peJloCTaBIEHUS TOCYJAPCTBEHHOH YyClIyru 3asiBHTeleM
HEMOCPENCTBEHHO TU00 OUH pas - B cily4ae 1IONy4YeHUs pe3ylibTaTta IocylapcTBEHHOMN
ycnyru nocpeacrsoM EIINY u (vnn) PIITY,



2.45. 1lpoao/DKHTENBLHOCTE OAHOIO B3aUMOASHCTBUS 3aIBUTENA ¢ AOJHDKHOCTHEIM
JHLOM YINOMHOMOYEHHOI'O OpraHa IIPH HPeJOCTABIEHHH FOCYAapCTBEHHOM YCIYIH He
npesbimaeT 15 MUHYT.

Hupie TpeGoBaHus, B TOM HHCIE YYHTHIBAOMMHE 0COOEHHOCTH NPEA0CTABIEHHUH
rocy/{apeTBeHHOH YCIYrH B MHOrO()YHKIHOHA/IBHOM HEeHTPe 1 0COOEHHOCTH
NpeocTABJCHHA NOCYAAPCTBCHHOH YCIYIH B 3JIeKTpOoHHO#H dopme

2.46. T'ocynapcTBeHHas  yclnyra MOXKET ObITb  MpPe/IOCTaBlIeHA  e€IUHLIM
3asiBJICHHEM H IIAKETOM JOKYMEHTOB CO CIEAYIOIIHMH IOCYJAPCTBEHHBIMM YCIIyraMu
MunucrepcTBa:

«HazHadeHHe W BbIIIaTa €AMHOBPEMEHHOro NocoOud IIpH pOXASHUH peOeHKay;

«Ha3HauyeHHe U BHIILIATa XeMeCsIUYHOro NocoOus Ha pebeHkay;

«HasnadeHHe H BHIIUIATA SKEMECAYHOIO NOCOOHUS 10 YXOAY 3a peOeHKOM);

«Ha3Ha4eHne U BBIILIATA KOMIIGHCALIHOHHBIX BBIILIAT CECMbBAM, UMEOLIMM REeTeH,
NpeXycMOTpeHHbIX 3akoHoM Pecnybnuku Caxa (Hxytus) ot 17.12.2008 r. 643-3 Ne
147-1IV «O6 oxpaHe ceMbH, MAaTEpPHHCTBA, OTLIOBCTBA M JeTcTBa B Pecnybnuke Caxa
(SxyTus )»;

«Ha3znauenne U BbILIATA €AMHOBPEMEHHOro mnocobusa OepeMeHHOH KeHe
BOCHHOCJIYKALIEr o, IPOXOAALIEI0 BOSHHYIO CIYXKOY 110 ITPH3LIBY»;

«Ha3nayenrne W BbIIara  eXeMecA4yHOro  nocobMs  Ha  peGeHka
BOEHHOCJIYKAIETO, IPOXOAALLEr0 BOCHHYIO CYKOY 110 MPHU3BIBY»;

«Haznadenne u BbIINIATA EXEMECAYHOW HJEHEKHOH BEIIUIATHI B CBA3H C
poxeHHeM (yCHIHOBIEHHUEM ) NIePBOTo pedeHKay;

«IIpenocTaBicHue €KEMECAUHON NCHCIKHON BBIMIATHl IIPH POKICHHH TPETHErO
HITH TIOCTIEAYIOLIUX JeTel.

2.47. C ucnonezoraduem EINY u (unn) PIII'Y obecneunBaeTcs:

a) HH(pOPMHPOBAHKE O IPEAOCTABIEHUH IrOCY1apCTBEHHON yCnyTH;

©) 3alIMCh Ha IPHEM B YIIOJHOMOYEeHHBIH oprad unu FAY «M®L] PC(S1);

B) HallpaBJIeHHE 3asiBIICHH O NIPENOCTaBISHNH I'OCYJaPCTBEHHOMH YCIyIH;
I') NOJIy4eHHe CBeJICHUH 0 X0/ie IPeNOCTaBISHUS rOCY 1apCTBEHHON YOIy,
1) TToNydeHHe pe3ynbTara roCcy1apcTBeHHOM yeilyry;

e) olleHKa JOCTYNHOCTH U Ka4ecTBa rocy1apcTBEHHOM YCIIYTIH,

) obxanosaHHe pelleHHH U JelictBuit (OezgelicTBHA) YNOJIHOMOUYEHHOI'O
OpraHa, X JOJIKHOCTHBIX JIUIL [IPHU [IPENOCTABICHUH IOCYAapCTBEHHONR YCIYTH.

2.48. Ilpu OCYIECTBICHHUH MpeBApPHUTENbHOM 3al1HiCH yepes
EIT'Y u (uan) PIITY, caiit ynonnomodenHoro opra"a gubo [AY «M®I] PC(S)»,



3agBUTENIO oOecievMnBaercs BO3MOXHOCTB paclievaraTh TaloH-MOATBepxIeHue. B
cnyuae, eclli 3agBHTCAb COOOIIMHT ajpec 3IeKTPOHHOH NOYTHI, HA YKa3aHHBIHA aapec
TaKe HanpasigeTcs HHGOPMALHS © TOATBEPKACHHUH NpPCABAPUTCIILHON 3allHCH C
yKa3zaHUEM JaTbl, BPEMEHH M MECTa [IpUeMa.

2.49. Tlpu  ocyuwiecTBAEHHH  IpeABApUTE/IBHOM  3alMcd  3asBUTENs B
obs3aTensHOM TTOpsAKe HUHGPOPMHpYeTCs O TOM, UYTO IpeJBapHTENbHAs 3alucCh
AHHYNHPYETCH B Ciydae ero HesiBKU 110 UCTEYEHHUH 15 MMHYT ¢ Ha3HA4YCHHOI'O BPEMEHH
npremMa.

2.50. 3asBuTens B nt000e BpeMs BIPABE OTKA3aTLCA OT NpeABapHUTEIbLHOM
3AHCH.

III. COCTAR, [IOCJIEJOBATEJBLHOCTE U CPOKH BBHILIOJIHEHU S
AJMHUHUCTPATHBHBIX IIPOUEAYP (IEMCTBUI), TPEBOBAHUS K
MOPSIAKY HX BBIIIOJHEHUS, B TOM YACJIE OCOBEHHOCTEM
BBIITOJHEHUSA AIMAHUCTPATUBHBIX MPOLIEAYP (IEMCTBUI1) B
3JIEKTPOHHOHN ®OPME

HcuepnoiBaloiuii nepeticHb aMHHHCTPATHBHBIX NIPOUeayp

3.1 TIIpegocTaBiieHUE rOCYAapCTBEHHOH YCNMyrd BKIOYaeT B ce0f CleAyIolHe
AIMHHHCTPATHUBHBIE TIPOLISAYPBI:

a) IpHEM JOKYMEHTOB OT 3asBUTEIIS;

6) B3aHMO/JCICTBHUE ¢ HHBIMM OPraHaMH I'oCyJapcTBEHHOH BJIACTH, HalpaBlIeHHe
MEXKBEJIOMCTBCHHBIX 3allpOCOB B yKa3zaHHBIE OpTaHBI JJIA NONY4YeHHS JOKYMCHTOB M
CBEIIEHHH, KOTOphleé HaXOISATCSA B pPaCHOPsSKCHUH YKA3aHHBIX TOCYAapCTBEHHEIX
OpPraHoB;

B) PAacCMOTPEHHE MpeACTABIEHHBIX MNOKYMEHTOB H IPUHATHE pPCIISHHSA O
npejacraBieHun 00 00 0TKa3e B MPCIOCTABICHHH IOCyAapCTBeHHOM YCIyTH;

I‘) YBEOAOMJICHHEC 3asBHTECI O IIPHHATOM PCIICHMH,

1) BBIIAYA PE3yNbLTATA NPENOCTABICHUS NOCY IaPCTBEHHON YCIyTH.,
Husle neficTBUs, HEOOXOOMMEBIE 1N MPEAOCTABICHUA I'OCYAaPCTBEHHOMN YCIIYTH,
3aKoHoAaTeNLCTBOM Poccuiickol Menepanny He NIPelyCMOTPEHEI.

HPHBM AOKYMEHTOB OT 3aHBHTCIHA

3.2 OcHoBaHHEM I Ha4da/la BBINIOJHEHHs aIMHHHCTPATHBHOHN MpPOLEIYpPHI M0
OpHEMY U PErMCTPAlMK 3aABJICHNAS U He0OXOIUMBIX JOKYMEHTOB ABNAETCS oOpalieHHe
3aABHTENSA ¢ IPUWIOKEHHUEM HE0OXO0AUMBIX JOKYMEHTOB.

- Ha OyMaXHOM HOCHTEJIE C KOMIUICKTOM JOKYMEHTOB, HEOOXOOMMEIX IS



[IpcaoCTaBIICHHUA FOCYﬂapCTBeHHOﬁ YCIYTH, KOTOPLIC IIPCAOCTABIAKTCA IaABHTCIIAMH
JHYHO, HENOCPESACTBECHHO B TEppHTOpHaJ'II)HBIi;I opraH 6o MIOCTYIUJICHHE YKA3aHHOIO
KOMIUIEKTa JOKYMCHTOB I10 ITOYTEC,

- Ha OyMaXkHOM HOCHTEJIC C KOMIUIEKTOM HOKYMCHTOB, HEOOXOOMMBIX I
[1peOCTaBNEHNS TOCYNAPCTBEHHON YCIyIH, KOTOPBIE IIPEIOCTARIIIOTCA 3asSBUTCIAMU
amyHo depes TAY «M®PL PC)» (B ToM 4yuene no  OpHHOMILY
"3KCTEPPUTOPHATIBHOCTH");

- B hopMe IJEKTPOHHOI'0 JOKYMEHTA ¢ Henonb3zopaHueM EITTY w (wmum) PTITTY.

3.3 3asBuTenro MpH cAade JOKYMEHTOB BBIJAeTCHA paclHcka (YBEIOMJICHHE) O
npueme (PerucTpallii) 3asBICHUS B ACHL 00palllcHUs B YIIOJTHOMOUYCHHBIN opraH, [AY
«M®DI1] PC(S1)», a npu HanpasieHUH 3aABJICHHUA 10 MOYTE - He Mo3/iHee 3 pabouux OHeH
C JIATHI €ro [MOIYYEHHA ( perucTpalnu).

3.4 3asBneHHe, NOCTyNUBIIEE B Hepabouee BpeMsi, perHCTPUPYESTCS B IIEPBbIi
pabounii qeHb, CIelYIONUH 3a THEM ero IOCTYIUIEHUA.

3.5 PaccmoTpeHue 3asBIIEHHS C IIPWIOXKEHUEM HeOOXOJUMBIX HOKYMEHTOR
OCYLLECTR/IAETCS] JO/KHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOIO OPraHa, OTBETCTBEHHBIM 3a
IIpHEM U BhIJa4dy JNOKYMEHTOB, B COOTBETCTBHH ¢ JODKHOCTHOH HMHCTpYKUUeH (nanee —

¢

CHEITUATHCT):

a) cBepsieT JaHHble IMPEeACTABICHHBIX NOKYMEHTOB C JaHHBLIMM, YKA3aHHLIMH B
3aMBJIEHHH,

0) mnpoBepseT KOMIUJIEKTHOCTh JOKYMEHTOB, IPaBHJIBHOCTH OGMOPMICHUA M
CotepKaHue MPC/CTaBACHHBIX AOKYMEHTOB, COOTBETCTBHE CBCACHUM, COEpKAIUXCS B
pa3HBIX JOKYMEHTAaX;

B) CHHMACT KOIHH C JOKYMCHTOB B Cly4ae, CCIH NPCACTABICHEI IICOTTHHHUKH
AOKYMEHTOB,

1") 3aBEPACT KOIIMH OOKYMCHTOB, IIONJMHHHKH JOKYMEHTOB BO3Bpallact
3aABHTEINH),

J) PperucrTpipyerT 3asBIeHHE B CPOKH, IHpeAycMOTpeHHble 3.3 HACTOSINEro
periiaMeHTa;

€) BHOCHT CBeJeHHUS B MH(QOPMAaLMOHHYID CHUCTEMY O 3asBUTeNe, aKKypaTHO H
BHMMATEIBHO 3aloJHAET o1 B WH(OPMALMOHHON CHCTEeMe, KOPPEKTHO BBOJUT
HepCoHaNbHEIE JAHHBIE B NIEPCOHANLHYIO KAPTOUKY YUeTa IpakaaH B HHGOpMALMOHHOH
CHCTEME.

3.6 B cnyyae, eciM npencTaBlIeHHbIE JOKYMEHTHI HE COOTBETCTBYIOT
TpeOOoBaHHAM HACTOAIMIETO PEriaMeHTa, CIICIIHATUCT OCYIIECTBAsSEeT BO3BPpAT 3aidBIIeHUSA
C TMPUWIOKEHHEM NOKYMEHTOB 3asBurenio. CHenuanTicT OCYIIEeCTBIAET MOATOTOBKY U
OTIPaBKY MHCBMA, coiepikaliero MHGOPMAIMIO O HEOOXOAUMOCTH IIpPeNoCTaBIICHUA



HEIOCTAIOINX JOKYMEHTOB.
3.7 MaxkcuMalbHBIH CPOK MpHeMa 3asBICHHS:

- MIPH JIMYHOM 00OpalleHUH B YIIOITHOMOYEHHBIH OpraH He JOJDKEH IpeBhIarh 15
MHHYT;

- npu nocrymieHuu vepes EINTY u (man) PIIIY — He momxeH mpesblllats 1
paGoyero AHA ¢ aThbl IOCTYIUIEHUS 3aABJICHMS,

- IIOCPpECACTBOM NMOYTOBOM CBA3H - HE NOJLDKEH IIPEBBINIATE | paﬁot{ero JAHA € OaThl
IHOJIYYCHHA NMOYTOBOIO OTIIPABICHHA,

3.8 B cayuae noxauu 3asBieHus depez [AY «M®DL[ PC(SI)» (B TOM 4Hcne 1o
IPHHIUIY "JKCTeppUTOPHAIBLHOCTH") NpoLielypa NpHUeMa JOKYMEHTOB, HEOOX0IMMBIX
ISl TIOJYYEHHSA rOCy/IapCTBEHHOM YCIyrH, IIPOM3BOLUTCS B IIOPALKE, YCTAHOBIEHHOM
TFAY «M®L] PC(A)».

3.9 KpurepusMu HOpPUHATHS pPeIIeHHs O BHITOTHEHHH aJMUHHUCTPATHBHBIX
mpouellyp B paMKax COOTBETCTBYIOLIET0 aJIMHHHCTPATHBHOIO IEHCTBHA ABISIOTCS
COOTBETCTBHE  JOKYMEHTOB, [IPHIOXKEHHBIX K  3aiBJIeHUI0, TpeOOBaHHUAM
3aK0HO1aTenbeTRa Poccuiickoi desiepallui U HHBIX HOPMATHBHBIX TIPABOBBIX aKTOB!

- OpenocTaBlAcHUE NOCTOBEPHOH, NOJHOH HMHQOpMalHM, IpeayCMOTPEHHOM
IYHKTOM 2.7 HacTosIero AIMWHUCTPATHBHOTIO PErIaMEHTA.

- NpefocTaBlieHHe MOJHOTO NMaKeTa JOKyMEHTOB, HEOOXOAMMBIX IS OKazaHHs
roCyJapCTBEHHOH yCIIyri;

- HaJIM4YHe JOBEPEHHOCTH HA NpeACTAaBJIeHEe HHTEPECOB IpaBoobnanarers;

- NpCACTABICHHE 3aiBHTENEM AOKYMEHTOB, O(MOPMICHHLIX B COOTBETCTBHHU C
YCTAHOBJIEHHBIM TIOPAIKOM (OTCYTCTBHE HCIPABIEHHUH, CEPbE3HBIX IOBPEXIACHUH,

MO3BOJISIOIIHE OJHO3HAYHO MCTOJKOBATE MX COJIEp)KaHHe, HaTu4dHe oOpaTHOro aapeca,
MOJAMNHUCH 3agBHTENA HITM YIIOJHOMOYEHHOTO JIHUA, TEKCT IOAAAETCH MIPOYTEHHIO);

- TpeJCTaBIeHHbIe 3JIEKTPOHHEIE 00pa3kl JOKYMEHTOR JIOCTYTIHBI JJIA [IPOYTEHuS,
NPUTOAHbIE MUl BOCHPHATHA C WCIOJB30BAHHEM JJIEKTPOHHBIX BBIYMCIHTENLHBIX
MAIllMH, a TaKXKe /g ITepeaadd 110 HHQOPMAIlHOHHO-TEJIEKOMMYHUKALMOHHEIM CETAM
unu o0paboTkH B HHOOPMAUMOHHBIX CHCTEMAX, B Cliydae IoJadd 3aABJICHUA B
anekrporHoii hopme depes EINTY u (unu) PINTY;

- HAJIMMHE Y 3asiBUTENS [IPaB Ha [OJyUYE€HHE FoCylapCTBEHHOH YCITYTH.
3.10 Pe3ynpTaToM aJIMHHUCTPATUBHOH NPOLEAYPHI ABIASTCH:

- pPElIeHHE O IpHeMe 3aiRJIeHHS U JOKYMCHTOB, HCOOXOAMUMBIX AT MOJNYYCHUS
rocyapcTBEHHOHN YCIYIH;

- PCIIICHHC 00 oTkaze B [IpHEME 3aABJICHHUA C YKa3aHUEM IIPHYHHBI OTKa34a.



3.11 CnocoboM (ukcauuu pesynasTaTa aAMMHUCTPATHBHOH MIPOUEAYpHI
ABJIACTCS pErucTpalys 3aABICHUs B DNEKTPOHHOM peecTpe JAeJIONpON3BOACTBA
YIIOIHOMOYCHHOIO OpraHa ¢ IIPMCBOSHHEM €My HOMeEpa W JaThkl Jubo perucTparus
MHCBMa O BO3Bpare JOKYMEHTOB B NopAJKe Nel0NpOH3BOACTEA.

3.12 Hudopmauuda o peructpaudd JuO0 B OTKase PErUCTPALMH 3asiBJICHUS
HAIIPaBNIACTCH IMOYTOBBIM OTIIPABIEHHEM MO0 3IeKTPOHHBIM IIMCHhMOM B 3aBHCHMOCTH
oT (GOPMBI 110/1a4YH 3asBJICHHUS.

3.13 MaxkcuMmanbsHbIH CpOK BbINOJHEHUS [AaHHOTO JOEHCTBUSA COCTaBiAeT |
pabounii neHs.

B3aumogeiicTBHEe ¢ HHBIMH OPraHaMH rocy1apcTBEHHON BJIacTH,
HAIIPABJICEHHE MEKBEJOMCTBEHHBIX 3alIPOCOB B YKA3aHHBIE OPraHbl 14
MoNy4eHHns1 JOKYMEHTOB H CBe1eHHH, KOTOPbI€ HAXOAATCHA B PACNOPSIZKEHHH
YKa3aHHBIX rOCYAAPCTBEHHBIX OPraHoOB

3.14 OcnoBanueM IJ HaNpaBiIeHHs 3alIpOCOB AN MONYYeHHS HHGOPMALHH,
BAWsOmEed Ha NpaBo 3afABHTENs HA NOJIYyYEHHME TOCYJAapCTBEHHON YCNyr, sABIAETCA
IPHEM U PErHCTPAIMS 3adBICHIS 1 HEOOXOAUMEIX TOKYMEHTOR.

_ 3.15 llpu npenocrasieHNH ToCyIapCTBEHHOH YCIIYIH YIIOJHOMOYCHHBIH opraH
B3aUMOAEUCTBYET TEPPUTOPHUANLHBIMH OPraHaMH HUCIOJHUTENLHOR BIACTH cyGLeKToé
Poccuiickoli Peacpaury, OCYWECTBIAOMWMMY MOJHOMOYHA B 00IacTH coneicTBUS
3aHJTOCTH  HACEJIEHHs; TEPPUTOPHAILHBIMH OpraHaMH  (eJepajibHOTO  OpraHa
MCTIIOMHHTENBLHOM BIACTH, OCYLISCTBISIOIEro (yHKIMH II0 KOHTPOJIO H HAN30py 33
coOMIoIeHHEM 3aKOHO/IaTeNbCTBA 0 Hajlorax ¥ cOopax, 3a MpaBHAbHOCTBK) HCYHCIICHUS,
[OMHOTOH M CBOCBPEMCHHOCTBIO BHECEHUS B COOTBETCTBYIOUIMH OGIO/DKET HAIOIOB,
cO0OpOB W CTPaxoBbIX B3HOCOB B CIy4asiX, IPelyCMOTPEHHBIX 3aKOHOJATENhCTBOM
Poccuiickoit  ®ecaepanny, 3a  IPaBUIBHOCTBIO  HCYHCICHHS, IOJHOTOH U
CBOECBPEMEHHOCTBIO BHECEHHS B COOTBETCTBYIOIUMH OOJKET WHBIX 0043aTelbHBIX
TnaTexed, 3a MPOU3BOJCTBOM U 06opoToM TabadHON NPOAYKUHH, 33 IPUMEHEHHEM
KOHTPOJHHO-KACCOBOH TeXHHKH, a TaikkKe (PyHKUMHM OpraHa BalIOTHOIO KOHTPONS B
npenenax KOMIIETEHLIMH HaJIOTOBBIX OpraHoB; therepanLHBIM OpraHom
UCTIOJTHUTENIBHONW  BNACTH, OCYIIECTBISIOIIMM NpaBONPHMEHHUTEIBHBIE  (YHKIINH,
(QYHKIMHM TI0 KOHTPOIO W HaA30py B chepe HCIONHEHWS YTOJIOBHBIX HAKA3aHWHA B
OTHOLIEHHUH OCYK/I€HHBIX, (YHKIMH TO COJEPKaHUIO JIHI, MOJ03PeBAeMBIX MO0
0OBHHSEMBIX B COBEPIIECHUH [PEeCTYIUICHHUI, M MOACYIUMBIX, HAXOAAUIHXCH II0]
cTpaxke#H, HX OXpaHe H KOHBOMPOBAHHIO, & TaKke QYHKIWH 110 KOHTPOJK 34
ITOBEJIEHUEM YCIIOBHO OCYX/IEHHBIX M OCYX/IEHHBIX, KOTOPHIM CYIOM INpPEeaoCTaBlieHa
oTCpovKa OTOBIBAHMA HaKa3aHWs, M @O0 KOHTPOII 3a HaXOXAECHHEM IIHII,
1oJjio3peBaeMblX JUOO o0OBUHsAEMBIX B COBEpPIICHHUH MpECTyIJIEHHWH, B MecTax
YCIIOJIHEHHWS Mepbl MpecedeHrs B BHAE AOMAIUHEr0 apecTta W 3a COOMIIeHHEM HMHU




HAJIOXKEHHBIX CY/IOM 3anperoB © (W) OrpaHHYeHUH; BOWHCKUMM YacCTIMH,
YUpEeXIEHUAMU U OpraHU3alHMsIMH (efepanpHbIX OPraHOB MCIOJHHUTEIBHOH BIACTH, B
KOTOPBIX 3aKOHOM MpeAyCMOTpPEHa BOCHHAs Cly»0a, M BOCHHBIMH KOMHCCApHATaAMH
MYHHLHIMANBHBIX 00pa30oBaHuil; TePPHTOPHANLHBEIMU opraHamy QoHAa COUNATBHOIO
ctpaxoBanus Poccuiickoil ®efepanuu; ¢ QelepalbHBIM OPraHOM HCMONMHUTEIBHOH
BIACTH, YIIOTHOMOYEHHBIM Ha OCYNIEeCTRIeHHe (QYHKIHH MO KOHTPONIO M HAajx30py B
chepe MUrpalMM, W €ro TEPPUTOPUAILHBIMM OPTaHAMH, B PACHOPSIKEHUH KOTOPBIX
MMeeTcH UHGpOpMaIHd O MecTe JKUTEeNbCcTBa (MpeObIBaHWSA) WIH (AKTHYECKOTO
HPOXKUBAHUA 3assBUTENS; OPraHaMH 3alUCH AKTOB IPa)¥XAaHCKOTO COCTOSHHSL.

3.16 B Teuenue 1 pabouero JHS IOCIE PErUCTPAIMH 349BIEHUS OOJKHOCTHOE
JIMLIO YHOJHOMOYEHHOI0 OpraHa HalpaBiadeT 3alpockl B OpraHbl U OpraHH3alHH,
MMEIOIIHE B PACTIOPSDKEHNH HH(POPMALIUIO, COTIIACHO MyHKTa 2.155.

3.17 HanpagsieHHye 3anpoca OCYIECTBASETCS:

- M0 KaHajlaM PerdOHAJBHOH CHCTEMBl MEXBCIOMCTBEHHOIO 3IEKTPOHHOTO
B3aUMOJIeHCTBHA;

- B IMCbMEHHOM BHJI€ Ha OJlaHKaX yCTaHOBJIeHHOIo oOpasita (IIpH MX HAJIHYHH)
nu0o Ha OPUIMATLHOM MMCBMEHHOM GJIaHKe YIOITHOMOYEHHOTO OpraHa.

3.18 3anpoc gomxeH cofepKaTh ClIeAyIolINe CBeISHUs:

- HauMEHOBaHHE oOpraHa, B aJApec KOTOPOIO HAaIpaBlfeTCd 3ampoc O
NPeIOCTARJIEHUH NOKYMEHTOB U (UITH) UHGQOpMAaIHH;

- HaMMeHOBaHWE TOCY/JapCTBEHHOM YCIyrH, JIs TNPeNOCTABIEHHS KOTOpoOi
HeoOX0IHMO MpeaocTaBleHHe JOKyMeHTa U (i) uHdbopMaliy;

-yKa3aHMe Ha TIOJM0KeHHs HOPMAaTHBHOIO IIPAaBOBOIO aKTa, B KOTOPOM
YCTAHOBJIEHO TpeboBaHWe O IIPeJOCTaBIEHUM HEOOXOAMMOIO Ui MPEedOCTABIEHHS
VCIYTH JOKyMeHTa M (unM) uHbopMauuu, M yKazanue Ha PEKBH3HUTHl JadHoro
HOPMATHBHOI'O IIPABOBOT0 aKTa;

- KOHTaKTHYIO HHGOPMAaLHIO UCIIOJIHUTEIS 3apoca;

-JaTy HanuparjJeHUs TpeboBaHUS W CPOK OXUAAEMOro OTBETa Ha 3aIpoc {Cpok
0XHIaeMOro OTBETA Ha 3alIpoc He JIOVIKEH MNpeBLIIaThs 5 pabouux nHeit).

3.19 3ampoc ¢  HCIOJNB3OBAHMEM  CHCTEMBI  PETHOHAJIBHOH  CHCTEMEI
MEIKBEHAOMCTBEHHOTO 3JIEKTPOHHOTO B3aHMOJCHCTBHA IIOAMMCHIBACTCA 3JISKTPONHHOM
NOJAMHCHIO JO/BKHOCTHOIO JIMLA YIIOJHOMOYEHHOIO OpraHa.

3.20 Jnem nanpap/ieHHs 3alpoca CUMTAETCA COOTBETCTBEHHO JlaTa, yKa3aHHas B
pachucKe JOHKHOCTHOIO JIMIIA O MOJyYeHHH 3aIipoca, JaTa OTIPaBICHHA JOKYMEHTA C
3a[IPOCOM, 3apPEerucTpHpOBaHHAsA B PErHOHANILHOH CHCTEME MEXBEOOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOICHCTBHA.



3.21 Opragsl W OpraHM3alUM, YyKasaHHele B TnyHKTe 2.17 Hacrosiero
AJIMMHHCTPATUBHOTO  perjiaMeHTa, o0s3aHel  PacCMOTPETh  MEKBEAOMCTBEHHEIE
3anpockl YIIOJIHOMOYEHHOTO OpPraHa W HAIpPaBUTh OTBET B CPOK, HE NMPEBBIIAIONINA 5
pabo4nx jiHell co AHS UX MOCTYIIICHHs B TAKHE OPTaHbl H OPraHH3allHH.

3.22 Pe3ynpTaToM aIMHHHCTPATHBHOH TNPONUCAYPBl ABIACTCA ITONYYSHHE
JOKYMEHTOB M CBEJEHHH, KOTOPLIC HAaXOAATCS B PACHOPSDKEHHHM TIOCYAapPCTBEHHBIX
OpraHoB, BIMAIOMHMX Ha MPaBo 3asiBHTEN Ha MOJyUYeHHEe roCyIapCTBEHHOMH YCITyTH.

3.23 CrnocoboM duKcanuu pe3yibTaTa BbIIOJHEHAS AJMHUHUCTPATHBHOM
NpoLEeAypPhl ABINETCA PErHCTPAlUs IOCTYNMBIIEIO OTBETA HA 3alpOC B PETHOHAILHOM
CHUCTEME MEKBEIOMCTBEHHOTO 3JICKTPOHHOIO B3aHMOAEHCTBHA nHDO B cHcTeMe
aBTOMATH3ALMH JICIONPOU3BOACTBA U 3IEKTPOHHOIC JOKYMEHTOO00POTA.

PaccMoTperne H NPHHATHE PENICHHS O MPeJ0CTABIEeHHH HIH 00 0TKa3e B
NpPeA0CTABIEHHH FOCYARPCTBEHHOH YCIyIrH

3.24 QOcHopaHHeM JJis Hadana aJIMHHUCTPATUBHOH IpoHENYyphl SABNAECTCA
HamM4yue IIOJIHONO KOMILIEKTa JOKYMEHTOB, C(OPMHPOBAHHOIO B JIMMHOE JENO
(oTHenpHOM Mariki) Ha 3asBUTeId B YIIOTHOMOYEHHOM OpPraHe, B KOTOPOM COAEpIKaTcs
JTOKYMEHTHI.

3.25 TloaroroBKa npoeKTa COOTBETCTBYIOLIEro PEINEHHUS © MPe/IOCTARJIEHHH
rOCYJAPCTBEHHON YCIyrH OCYINECTBISETCS CIELMAIMCTOM H COINIACOBHIBAETCA C
PYKOBOIUTENEM CTPYKTYPHOTO MNOJpa3feNeHHs W/HWIHW 3aMeCTHTelNeM pPYKOBOTUTENsS
YIOJTHOMOYEHHOTO Oprasa.

3.26 MakcuMalbHbBIM CPOK BBIIOJIHEHHUA NeCTBHA cocTaryAeT 2 pabo4ux JHS.

3.27 Tlocne MOATIHCAHUA COOTBETCTBYKOLIErO peLieHus, peLIeHHe
pPErnCTPUPYETCS B MOPAJIKE ACNONPOH3BO/CTBA C IPUCBOCHHEM eMY HOMepa M 1aThl.

3.28. KputepusiMH NPHHATHA PELIEHHA O BBINOIHEHHH 3 MUHHCTPATUBHBIX
IpoLe/lyp B paMKax COOTBETCTBYIOIIETO aJMHHUCTPATUBHOTO JEHCTBUSA SBJISIOTCS
COOTBETCTBYE  JIOKYMEHTOB,  LPHWIOKEHHBIX K  3asiBIEHUIO, TpebOBaHUAM
sakoHoAaTenncTBa Poccuiickoit ®enepanuu, PecnyOmuku Caxa (HAxyTHs) B HHBIX
HOPMATHBHBIX [TPABOBbIX AKTOB:

1) poxnenue pebGenka mociae 01 suBaps 2019 roma (ycblHoBieHHE peOcHKa,
poausurerocs nocne 01 sueaps 2019 rona);

2} orcyTeTBHE (haKTa POXKACHHUSA MEpPTBOro peOeHKa;

3) orcytcTBUe ¢hakTa HaxOXKAeHUN pebeHKka Ha TIONHOM TIoCY/IapCTBEHHOM
obecrieueHnu;

4) orcyrcreue (pakTa JUIIEHUS POAMTENBCKHMX TpaB B OTHOIIEHHM pebeHKa, B
CBA3HM C pOXIeHHeM (YCBIHOBICHHEM) KOTOPOIO Y IPaKAZHHHA BO3HHKIO NPaBo Ha



eHHOBPCMEHHYIO JSHEXHYIO BRITLIATY;

5) orcyrcTBHe (DaKTa OTMEHBI YCBIHOBJIEHUs! B OTHOILEHHH peOeHKa, B CBA3U C
YCBIHOBIEHHEM KOTOPOIo Yy IpPakJaHHHA BO3HHUKIO IIPaBO Ha €JWHOBPEMEHHYIO
JeHC)KHYHO BBIILIATY,

6) orcytcTBHC (paKTa Bbl€3ja CEMbH HAa IIOCTOAHHOE MECTO SKMTEINbCTBA 3a
npenensl PecnyOnnku Caxa (SIkyTua);

7) orcyrcrBue (¢aKTa HCEAOCTOBEPHOCTH I[IPEJOCTABISHHBIX  3aABHTCIIEM
JIOKYMEHTOB (CBEJCHUIN);

8) mpenocraBieHHEe I[OJIHOIO MaKeTa JOKYMEHTOB, YKa3aHHBIX B HyHKTe 2.7
HACTOAIIET0 AIMHHHUCTPATUBHOI'O peraMeHTa,;

9) orcyrcTBHe (aKTa NPCAOCTABICHHs @HAIOIHYHOH MEpbl NOAACPKKH HHBIM
cyObexkrom Pocculickod @egepaliyy, BXOJASIIMM B COCTAB lIa.HLHeBOCToqﬂord
(benepalbLHOIO OKpyrd;

10) obGpanieHue 3a NpeIOCTABICHHEM IOCYAAPCTBEHHOHN YCIYTH I10CIeI0Balo He
nosjiHee ABEHAAUATH MECALEB CO JHSA POXKAESHUA NTepBOro pebeHKa.

3.29 PesyabTaroM aJIMHUHUCTPAaTHBHON MpOLEAYPBl SABIACTCS NPUHATHE
pellleHus] O Ha3HauyeHMH EIHHOBPEMEHHOH JCHEXHOH BBILIATEI JU0O0 00 oTKase B
yJOBIETBOPEHUH 3asBJICHHA.

3.30 Cnocobom ¢uxcanuu pesyapTaTa aIMHHHCTPATHUBHONH MpOLELypPsl
ABJIAETCA MPUHSTUE pellleHUsl O NPEeAOCTABICHHH JIHO0 00 OTKase B HpeJoCTaBICHHUHU
FrOCYARPCTBEHHOM YCIYrM M perucrpalys e€ro B HMH(GOPMAallMOHHOH CHCTeMe
YIIOJJHOMOYEHHOT'O Oprata.

3.31 MaxkcHMaJbHEIH CpOK BBIIOJIHEHHS [OaHHOIO JEHCTBHMA COCTaBiIsgeT |
pabo4uii IeHE.

YBenomiienue 3asiBHTE/IS O NPHHATOM peleHHH

3.32 QcHoBaHHEM 1 YBEJOMJICHUA 3adBUTENS SBISIETCS IIPUHATHE PEIICHUSA O
NpeIOCTaRIeHUH MO0 OTKAa3e B NPEIOCTABICHHN rOCYIapCTBEHHON yelIyru.

3.33 VYBeLOMIIEHHE 3asBUTENA OCYIIECTBIAETCH YIOJIHOMOYEHHBIM OPraHOM He
mo3aHee yeMm uepes 3 pabounx AHEH co AHSA BBIHECEHHS COOTBETCTBYIOIIETO PENIEHHS ¢
yKazaHWeM OPUYHH O0TKa3a U MopAAaKa 00>KaloBaHUA BBIHECEHHOTO PEILICHHS.

3.34 CrhemuanucT OCYIIECTBIseT NOANOTOBKY U OTIPAaBKY TMHUCbMa O MPUHATOM
peIleHrH 3a NOAUCEIO PYKOBOJAUTENS YIIOJIHOMOYEHHOIO OpraHa.

3.35 KpurepueM HPUHATHS PELISHUS SIBJIAETCS MOJIOXKUTENbHBIH pe3yNbTaT Mo
rocyJapcTBEHHOW ycCIyre WM yBeAOMIIeHHME o006 oOTKase B [IPEAdOCTABIEHUH
roCyJIapcTBEHHOM YCIIYTH ¢ 000CHOBaHHEM NIPHYKH OTKA34.

3.36 PeszynpraTroM aIMHUHHUCTPATHBHOH IIpOUEOYPHI SBISETCA HAaOpaBlICHHE
YBeJOMJIEHMS O IPHUHATOM PEIICHHH. -




3.37 CnocoboM ¢ukcaluu pesynbTatTa agMHHHCTPATHBHOH  IpoUenypsl
ABNAETCS PperucTpauus IIMCbMa B JJIEKTPOHHOM  peecTpe  JeJIONpPOM3BOJICTBA
YIIOMTHOMOYEHHOI'O OpraHa ¢ IPHCBOCHHEM €My HOMepa M JIaTH JIH0O peructpariius
MUCHBMAa B TOpPSAKE IeJONPOM3BOACTBA W YBEAOMIIEHHUE 3asdBUTEI] O IIPHHSITOM
pENIEHHH O TIPEeNOCTaRIeHNH nu0o 00 oTka3ze B INpeJOCTAaBRIEHHH TOCYIapCTBEHHOM
YCIYTM  Ha  DJIEKTPOHHYIO  [MOYTY  3asABHTENA, Ipd  obpameHun  depes
EII'Y u (unu) PITTY, ocymecTBiusiercs fyTeM HanpaBieHHs COOOINeHMS B JIMYHbIH
KaOWHeT 3aABUTEIIA JTHO0 [TOYTOBBLIM OTIIPABICHUEM.

3.38 MakcHMaJlbHBEIE CpPOK BbINIOJHEHUS MAaHHOIO AEHCTBHA cocraBiseT |
pabo4uHi AeHb.

Brigaua pe3y1nTaTa NpelocTABJIEHHN FOCYAapPCTBEHHOH YCAYIrH

3.39 OcHoBanueM I Hadajga aiAMHHHUCTPATUBHOH IpPOLEAYPLI SBIAETCH
HAIpaBJIeHHe YBEOMACHHSA O NPUHATOM PELICHUH.

3.40 PesynpraToM  aIMHHHCTPAaTHBHOM  Ipolefypbl  SABISETCA  BhRIjiada
3asBHTEJIKO Pe3ybTaTa NMpeiocTaBlIeH s rocyAapcTBeHHoi yCIyTH.

3.41 Belpaua  pesynbprara  NIPeJOCTABICHUS  IOCYJAPCTBCHHOH — yCiIyru
IPOM3BOJUTCS B 3aBUCHMOCTH OT BBIOOpa crnocofa 1oydeHHs pe3yiIbTaTa, YKa3aHHOro
3asIBUTEJIEM B 3asgBIICHUM.

3.42 Brigaua  pe3ynpTara  [IpPedOCTaBIEHMs  TOCYNApCTBEHHOHW  YCIYIH
MIPOU3BOJNUTCS B MIOMEILICHHU YIIONHOMOYEHHOIO OpraHa exXeIHEBHO B pabodee BpeMsl i
IPOU3BOJAUTCS JTHUHO 32ABUTEII0 UM YIIOJHOMOUYEHHOMY MM JHLY NPH NPeHbABICHUH
JIOKYMEHTOB,  YAOCTOBEPAIOLIMX  JTUYHOCTL W TOJHOMOYHA  MNpeACTaBUTENs
(noeepeHHOCTh). B cioydyae HedBKH 3aABUTENS HIH €ro  yNOJHOMOYEHHOI'O
npeacTaBUTeNsl B YCTAHOBIIEHHBIH CPOK pe3yibTaTl IpedocTaBlICHHUA I'OCyI[apCTBeHHOPI
YCILYTH XPaHUTCS B YIIOJIHOMOYEHHOM OpraHe J0 BocTpeGOBaHHUs.

3.43 B cnyvae noctymienus 3aasnenus yepes I'AY «M®L PC(S)» peszynwrar
MPEIOCTABICHHS MOCYJapCTBEHHOH YCIIYIM HAlpaBiBIEeTCs YIIOJHOMOUYCHHBIM OPraHoM
B TAY «M®I] PC(A)» nns BelIaum pe3ybTaTa 3assBUTEIIO.

344 B cinyvae MOCTYIUISHHs 3afABJISHHA Yepe3 I[IOYTOBOE OTIpAaBIEHHUE
CNelHaluCT, OTBETCTBEHHBIH 32 BBIAaUy MOKYMEHTOB, HAIPABIsSET MHCHEMO MOYTOBEIM
OTIpaBIEHHEM.

3.45 B cnydvae nocrymieHus 3assneHusa depes EIIIY u (unwm) PIII'Y peszynesrar
OKa3aHWs rOCY/AapCTBEHHOM YCNYrM B BUAE 2MEKTPOHHOTO AOKYMEHTA HarpaBiseTcs B
«JInuapid kabmHeT» 3aseuTens Ha EIITY u (wau) PIITY nubo no BuiGopy 3asBUTENS
yKazaHHOE B 3asiBJICHUH.

3,46 Bo03MOXXHOCTh NONYHYEHHS pe3y/bTaTa NPEJOCTABIEHHS YCIYTH B (opMe
3MEKTPOHHOIrO JOKYMEHTa WM JOKYMEHTa Ha OyMaXXHOM HocuTele obecledyHBaeTcs
3a4BUTEJIIO B TEUSHHE CPOKA NeHCTBUA pe3yiibTaTa IIPeOCTABIEHHS YCIYTH.



HOpﬂLlOK HCIIPABJICHHH JONYIICHHDbIX ONIEYAaTOK B BBIAAHHBIX B pe3yJibTaTe
npeaocraBpieHHN FOC}’,HapCTBeHHOﬁ YCIYIH JOKYMCHTAX.

3.47 OcHoBaHHEM UIS WCOPABIEHHA JOMYUICHHBLIX ONMeYaToKk M ommbok B
BBIJAHHBIX B pe3yJIbTaTe IIPeAOCTABIEHHA TIOCYJapCTBEHHOH YCIYFH HOOKyMEHTax
ABIAETCA MOJIyMeHHe YIOJHOMOYCHHBIM OpPraHoM 3asBieHus o0 HcrnpaBieHHH
JONYIIEHHBIX OMNEYaTOK ¥ OLIMOOK B BBIAAHHREIX B pE3yNbTaTe NPEefOCTaBICHUS
rOCYJAPCTBEHHOH YCIyI'H JOKYMEHTax, IIpeJCTaBIEHHOIO 3asBHTeNeM (nanee -
3asBlIeHHe 00 HCIIpaBlleHUH OLINOOK).

3.48 3aspienve 00 HMCNpaBlicHMH OMIMOOK IpPeICTABIBIETCS B IPOH3BOJILHOM
dbopme.

3.49 3aspreHue 00 UCIPABICHHH OLIHOOK PaccMaTpPUBAETCs YIIOIHOMOYEHHBIM
OpraHoM B TedeHHe 3 pabouHX AHEH C JaThl €ro PEerMCTpallki. '

3.50 B ciIyyae BbIABIEHHS JONYIICHHBIX ONEYaTOK M (HMIH) oOIIMOOK B
BBIJAHHLIX B pe3y/brare NPefoCTaBICHUA TOCYNApCTBEHHOIR YCIYrH OOKyMEHTax
YIIOJIHOMOYEHHBIH OpPraH OCyIIeCTBAAET 3aMeHY YKa3aHHBIX JOKYMEHTOB B CpPOK, He
npeBbILalomid 5 pabounx AHEH C AAaThl PErMCTPalMH 3asBIIEHUS 00 HCIpaBJICHUU
o1IHOOK.

3.51 B cnyyae OTCYTCTBHA oOIledaTOK K (HMIH) OIIMOOK B BbLIAHHBIX B
pes3ynbTaTe NPedoCTaBIeHns rocyJapCTBEHHOH YCIYTH JOKYMEHTaX YIOJIHOMOYEHHBIH
OpraH NHCbMEHHO COOOIUAET 3aABHTENI0 00 OTCYTCTBHH TaKMX OIEYaTOK M (1wim)
OIIMOOK B CPOK, He MPEeBHILAIOIINA 5 padodux AHel ¢ naTbl perducTpalud 3asBJICHHS
00 HCIIpaBJIEHUH OILNOOK.

IopaaoK BINOJHEeHHA aAMHHHCTPATHBHLIX Npoueayp (aeficTemii)
MHOTO(YHKIHMOHAJILHBIMH HeHTPAMH NPeAOCTABICHHS TOCYAAPCTBEHHLIX H
MYHHUHNAJBHBIX YCIIYI

3.52 Ha ©6Gaze TAY «MODL PC()» ocywmecTBisitoTes — CleoyroLIHe
aJMHHHCTPATHBHLIC POLENYPhI: '~

a) HHGOPMHUpPOBaHHe 3asBUTeNell 0 MopsaKe NMPeOCTABICHUs IroCyAapCTBEHHOH
yeayrd B TAY «M®PL PC(SI)», 0 xoie BbIIOJIHEHMS 3aIpoca O IPEJOCTABICHUH
roCyJapCTBEHHOM YCIYTH, NMO HMHBIM BONPOCAM, CBS3aHHBIM C IIPEAOCTABICHHEM
rOCyJapCTBEHHOW YCIIYIH, a TaKXe KOHCYJIbTHPOBAaHHE 3afABUTENEH O MOpsAIKe
[IPeIOCTaBNICHUS rocynapcTseHHOH yernyru B [AY «M®L PC()»;

0) IpHeM AOKYMEHTOB OT 3asSBHTEIS;

B) B3aHMO/IEHCTBUE C MHBIMH OPraHaMH rocyJapcTBEHHOHN BIACTH, HAIIpaBJIeHHE
MEXKBEJOMCTBEHHEIX 3alpoCOB B YKa3aHHble OpraHbl JJisl MOJIyYeHHs NOKYMEHTOB H
CBe/ieHUH, KOTOphle HaxOMATCA B PAacHOPSIKEHHHM YKa3aHHBIX TOCYIapCTBEHHbIX




OpraHos,
l") YBEOOMJIIEHHE 3asIBHTEA O [IPHHATOM PCUHICHHH.

Nudopmuporanne 3asBHTeNIeH 0 NOPAAKe IPEJOCTABIEHUS rOCy apCTBEeHHOMH
yeayrn B TAY «-M®II PC(SI)», 0 Xo¢ BBINIOTHEHHS 3aIIPpoca 0 NPEJ0CTABIESHHH
rocy apcTBEeHHOH yCIyri, 0 HHLIM BONPOCAM, CBA3AHHLIM C NMPeI0CTABIE€HHEM

rocyaapcTBeHHOM YCJIYIH, a TAKOKe KOHCYJIbTHPOBAaHNE 3asiBHTE/Iell 0 mopagke

npexocTapieHus rocyaaperseHnoi yenyru B FAY «M®IL PC(5)»

3.53 Hudopmuposanue 3aABHTENECH 0 NopsAaKe NIpeOCTaABICHUS
rocyaapcreeHHol ycenyrd B I'AY «M®L] PC()», 0 xoae BBIMOJHEHHA 3ampoca ©
MpeOCTaBIEHHM [OCYJapCTBEHHOH YyCIyrH, II0 HHBIM BOIIPOCAM, CBA3aHHBIM C
IIpeI0CTaBIeHHeM rocyJapcTBEHHOH yCIIyTH, a TaK)Ke KOHCYIbTHPOBaHHeE 3asBHTENIEH 0
nopsjke TpedOCTaBlieHHs TocyaapcTBeHHOM ycayrh B [AY «M®L PC(S)»
OCYILIECTBISETCA B COOTBETCTBHH ¢ NNyHKTaMH 1.4 - 1.11 HacTosimero perjiaMeHTa.

IIpuem 3anpocoB (perncrpalus) 3agBUTENEH O NPEIOCTABJIEHHH IrOCyAaPCTBEHHOH
YCJYTH H HHBIX JOKYMEHTOB, He0OXOAUMBIX AJISl [IPe10CTABJIEHHS
roCy{apcTBEHHOH YCIYIrH

3.54 OcHoBaHMEM JUId Ha4dala AaJAMHHHCTPATHBHON [pPOLEAYPHI SABJISETCH
NoCTyIUieHMe oOpallleHus 3asBUTENd 33 IOIYYEHHEM TFOCYJapCTBEHHOM YCIYIM B
dopMe 3asgBleHUs Ha OyMaXHOM HOcuTene NpH O4HOH ¢opMme obpamieHuss B TAY
«M®DLI PC(S)» (nanee - 3asiBneHue).

3.55 OrBercTBeHHBIMH 3a BBINQJIHEHHE AaIMUHHUCTPATHBHOIO  ICHCTBHA
ABAAIOTCA COTPYAHUKHU [AY « M®L] PC(H)» (nanee — OTBETCTBEHHOE JTHIXO).

3.56 Ilpun npuémMe © pPacCMOTPEHHH JOKYMEHTOB OTBETICTBEHHOE JIHLO
yCTAHABIHBaET lieib 00palleHUs, THYHOCTD 3asBUTEIIS U [IPOBEPAET: .

a) HaJlMMHEe IOJHOrO NepeyHs HeoOXOOUMEBIX JOKYMEHTOB, YKA3aHHBIX B nyHKTé
HACTOSMIEer0 perlaMeHTa;

0) cCOOTBETCTBUE NPEACTABICHHBIX JOKYMEHTOB CIEIYIOIHUM TPeOOBaHUAM:

- JOKYMEHTHI B YCTAHOBJIEHHBIX 3aKOHONATEILCTBOM CAYYAAX HOJKHEI OBITE
HOTapHallbHO YAOCTOBEPEHBI, CKPEILIEHH! [1e4aTIMi, HMETh HaaJlesKallHe PeKBH3HUTEl K
TIOZMHUCH CTOPOH MU OMNpeeNeHHbIX 3aKOHOAATeIbLCTBOM ACJKHOCTHBIX JIHIL;

- TeKCTbl JOKYMEHTOB HAIIKCaHbl SICHO M 4YE€TKO, HAaUMEHOBaHUS IOPUIAHYECKHX
vy, - ©e3 cokpauleHusi, ¢ yKasanueM HX MecT Haxoxiaenus, QI'PH, UHH, u
KOHTAKTHLIX HOMCPOB, a4 (haMHIIMH, HMCHE M OTHECCTBA (DHU3MUYCCKHX JTHI[, HX ajpeca W
MeCTa KUTEJBCTRA HATUCAHB! IIOTHOCTLIO;

- JOKYMEHTBI HE HMCHOT HOBpe}K}IeHHﬁ, HaJIH4YHe KOTOPBIX HE II03BOJIACT
OJHO3HAYHO HCTOIKOBATh MX COJEPHKAHUE;



B) OTCYTCTBHE OCHOBaHHI, YKa3aHHBIX B IIyHKTe (0 HACTOSALLEro periraMeHTa.

3.57 Ecnau, nopsiAKoM HPeLocTaBIeHHUA YCIYTH INPEeayCcMOTpeHa Iogavda KOonui
JOKYMEHTOB, OTBETCTBCHHOC JIHLO OCYLIECTBISET CBEpPKY MPEAOCTABIEHHBIX
3agBUTENICM KOMHWH JOKYMEHTOB C IIpedbABJISHHBIMH NOAJIHHHUKAaMH B IIPUCYTCTBHH
3asBUTENIA U 3aBepseT nedaTeio «llo/UIMHHMKY COOTBETCTBYET» € YKa3zaHHEM HaThbl
npuéMa u GHUO oreercTBeHHOro nuia. Ha mevatu mpocTaBnAroTcs NOANMCH Kak
3asBUTEJIA, TAK 1 OTBETCTBEHHOIO JTMIIA.

3.58 OTBercTBeHHOE  JHIO, OCYIISCTBIAIOIEE  IIpHEM  3asgBleHUA |
HeOOXOAUMBIX JIOKYMEHTOB, JOKHO 3aCBHAETENBCTBOBATE MOJAMHHHOCTE €r0 HOJMNUCH
Ha 3asABJICHHH, a TAKXKe COCTABUTEH H 3aBEPUTH CBOEH MOAINUCEIO ¢ YKa3zaHueM (pamMuanm,
HMCHH, OTYECTBA OMHCH NPHUHATBIX JOKYMEHTOB.

~ 3.59 Ecnu 3asBUTeNIb HE MOXET HPEICTABUTH JOKYMEHTBI, YIOCTOBEDPSIOIIHE
€ro JHYHOCTh W (MiH) MpaBa JeHCTBOBAaTE OT WMEHH I[IOJIydaTelisi YCIyrd
HEMOCPEJACTBEHHO B MOMEHT I10/ladd  3a8BICHHS HA MOIYYCHHME YCIYIH, TO
OTBETCTBEHHOE THUO NIPEeKPaIIaeT [IPHEM JOKYMEHTOB VY 3asBHTETNS.

3.60 MakcuMalbHBEIH CPOK  BBITIOJHEHWMS  AJAMHHHCTPATHBHOIO  JIeHCTBHA
cocraBiusteT 10 MHHYT.

3.61 Ilpu cooTBeTCTBHM TpeOOBaHMAM ITyHKTa 3.56 HACTOSIEro periaMeHTa,
OTBETCTBEHHOE JIHI0 PEerHCTPHPYET CBeJSHUA 000 BceX IIpe[ICTaB/ICHHBIX 3asiBUTEIEM
gokymentax B AMC MODL|, B ToM uuciae JOKYMEHTOB, HE IIPEJyCMOTPCHHBIX
YKa3aHHBIX B IyHKTe 2.7 HAcTOAILNETO pPErIaMCHTa, pa3faTOYHLIMH MaTepHallaMy
() AVIC M®LL,

3.62 MakcuManbHbIl CpOK  BBIIOIHEHHA AaIMHHHCTPAaTHBHOI'O HEUCTBHA
COCTABJISIET 3 MHHYT.

3.63 Tlpu HATWMYUKM OCHOBAHMM, YKa3aHHBIX B IyHKTax 0 HacTosmero
pernamMeHTa, 3asBHTENI0 COOOIIaeTcs O NPHUHATHH pelleHus o0 OTKaze B IpHEMe
JOKYMEHTOB € YKa3saHHeM IMpUYMHBl OTKa3a. 3asABHTENb BIpaBe HacTaHBaTh Ha
MOJIYYEHHH TaKoH yCIyrd, B 3TOM CIIy4ae OTBETCTBEHHOE JIMUO MPUHUMACT AOKYMEHTHI
¥ BHOCHUT 3aMUCh C YBEIOMJIEHHEM O BO3MOXKHOM OTKAa3€ B TEKCT PACIIMCKH.

3.64 MaxkcuMalbHBI CPOK  BBIIIOJIHEHUS aJAMHHHUCTPATHBHOTC A€HCTBHA
COCTaBJISET 5 MUHYT.

3.65 3BasBneHus, Koropble nopatorca uepes [AY  «MOLL PC(H)w»,
NOAIHCBHIBAIOTCS  3asBUTeNeM JHOO  ero  INpeACTaBUTENeM B [PHUCYTCTBUH
OTBETCTBEHHOIO JIHLIA.

3.66 MakcuMmanpHbli CPOK MpOBEACHHA AIMHHHMCTPAaTHBHOH IIpOLIEAYyPHI
cocTapnsieT 15 MUHYT.

3.67 Kpurepuem NpHUHATHS peELUSHUs SIBISETCS COOTBETCTBHE INPEACTABICHHBIX
JOKYMEHTOB TpeGORaHMSAM, YKa3aHHBIM B IMyHKTE 2.7 HACTOSIIEro periaMeHTa.

3.68 PesynbraTamMy aIMUHHCTPATUBHON NMpOLENYpPbl ABIAKOTCH:



IpUEM JOKYMEHTOB, HEOOXOJWMEBIX JJs MNPefoCTaBIEHUs TOCYAapCTBEHHOM
YCITYTH;

OTKa3z B [IpUEMEe JIOKYMEHTOB, HEOOXOOHUMEBIX JUIS  HpedoCTaBlICHHA
rocyAapcTBEHHON YCIIYTH.

3.69 Cmoco6 ¢uKcanuu  pe3yneTaTa  BLIMONHEHMS — aIMHHHCTPAaTHMBHOH
mpouenypsl — BHeceHme AanHHeIX B AWC MOII u pacnucka B mpueme oOpalieHus
3asBUTEHAA.

B3zaumoaencTBHE ¢ HHBIMH OPraHAMHE roCyaapcTBEHHOH BJIACTH,
HanpaBjende Me;KBeJJOCMCTBEHHDIX 3AIIPOCOR B YKA3AHHbBIE OPraHbl JJIs
NOJY4YEHH IOKYMEHTOB H CBeJI€HHH, KOTOpble HAX0AATCH B
PACNOPHAKEHHH YKAIAHHBIX IOCYAaPCTBEHHBIX OPraHoB

3.70 MeXBeIOMCTBEHHBIH 3anpoc o NpeACTaBIeHHH JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.155 HacrTosmiero periaMeHTa € HCHOJb30BAHHEM MEKBEIOMCTBEHHOTO
MHQOPMALMOHHOTO  B3aMMOJAEHCTBUA, B TOM YHCIEe NOCPEACTBOM pPerHoHaNbHOH
CHCTEMBl MEXBEAOMCTBCHHOIO DJHEKTPOHHOTO B3aUMOJEHCTBHS (GOpPMHEpYeTCs B

cliydae, ecJIH TOKYMEHTHI He OBUIH PEeNCTABIICHBI 3asiBHTENIEM.
3.71 OTBeTCTBCHHBIMH 33  BBIIOJNIHCHWE  QAMHUHHCTPATHBHOTO  AelcTBHA

ARIAIOTCH cOTPpYMHUKY [AY «MODIT PC(S)».

3.72 llogroroBKa M  HalpaBJICHHC  MCXKBEJOMCTBEHHEIX  3aIllPOCOB  C
HCIIOJIB30BAHUEM MEXKBETOMCTBEHHOTO HH(OPMALUHOHHOrO B3aWMOEHCTBHI, B TOM
YHCJIe IIOCPEACTBOM PETHOHAIBHONH CHCTEMBI MEKBEIOMCTBEHHOIO HIEKTPOHHOIO
B3auMoiecTBus (natee — PCM3B), oCcyeCTBIAIOTCS B COOTBETCTRHH ¢ COITIALICHHUEM
0 B3aMMOACHCTBHH, MPEIYyCMATPHBAIOIIMM MPENOCTABIEHHE JaHHOM rocy apCcTBEHHOM
yeayru Ha 6aze MOII.

YBCIIOM.TIBHHE 35 BHTEJIA 0 IPHHATOM PEeII€eHHH

3.73 OcnoBaHHMEM /I8 Havana aJMUHWCTPATHBHOH [IPOUEAYPHl SIBIACTCS
MOCTymiaeHue w3 MuHucTepcTBa NHMOC  YIOJHOMOYEHHOrO OpraHa pe3yabTara
Mpe/I0CTaBACHUS FOCY AAPCTBCHHON yemyTH. '

3.74 MaxkcuMailbHBIH CpPOK BBIITOIHEHWS ANMHUHHCTPATHBHON MPOUEOYpPHl HE
MOIDKEeH TpeBBlnaTh 3 pabounx mHeH (33 HCKIIOYEHUEM CIy4ad HEsIBKH 3asSBHTENs B
YCTaHOBJICHHBIH CPOK).

3.75 KpurepueM NpHHATHA PELISHHs SBISETCS MOJOKUTENLHEIH pe3ysbTar mmo
rOCYJAapCTBEHHOH yciayre MIH YyBelomncHue 00 OTKase B NPEIOCTaBICHHH
rocyJapcTBEHHOH yCIIyry ¢ 00OCHOBaHHEM MPUYHMH 0TKAa3a.

3.76 PesynpratroM = aAMMHHUCTPAaTHBHOH  MpoLeAYpPBl  SBIAETCAd  Bblgada
3asBUTEJIO AOKYMEHTa, SBISIOLIET0Cs Pe3y/IbTaTOM NMpPeaoCTaBIeH!A IOCyJapCTBeHHOM

YCIYTH.



3.77 Cnocobd ¢uxkcallud  pe3y ibTaTa BBINONHEHHS  aJIMHHHCTPATHBHOMH
npoueaypbl —OTMETKA B PACHCKE O BblAaue HOKYMEHTOB.
3.78 Ilpu BBIOAYE 3aABHTEJIK Pe3yJIBTATOB HJIH NPOMEXYTOUYHBIX PE3YIbTATOB

0 YCIYre, OTBETCTBEHHOE ITHII0 PYKOBOACTBYETCS MACTIOPTOM TOCyJapCTBEHHOMH
YCITYyTH, SBISIONIErOCA [PHIOKEHHEM K COIVIAICHHIO O B3aHMOICHCTBHH MEXIY
MunnctepctBoM u ['AY «M®@I PC(HA)», mo snekTpoHHOH yciayre — BHYTPEHHHM
IIOPAZIKOM BBIAAYH pe3yNbTaTOB IEKTPOHHOH YCIIyTH,




Tlopsigok ocyIecTBICHASA AAMHHHCTPATHBHLIX NTPoueAyp (aeicTBHil) B
3IeKTPOHHOI dopme

3.79. B pamkax npeaocTaBIeHHs rocyaapeTBentoii yenyru «[Iperocrasnenve
SAMHOBPEMEHHOM JICHEXKHOM BLIMIATE TPY POXKASHUH MEPBOTro pebeHKay
OCYIIECTBIAIOTCS CHEAYIONHE afMUHHCTPATHBHEIE IIPOLIEAYPRI (NeHCTBUSA) B
anekTpoHHOH dopme ¢ ucnonezoarueM EINTY u (unu) PIITY:

1) perucrpauus B QemepanbHON rocyaapcTBEHHON MHPOPMALUOHHON CHCTEME
«EnuHas cHcTeMa MIeHTHGHMKAUWA K ayTeHTHOWKAUMH B  HHPPACTPYKTYpE,

obecrieynBaOIIEi HH(POPMAIIMOHHO-TEXHOIOTHYECKOE B3aHMOAEHCTBHE
MHQOPMALMOHHBIX CHCTEM, UCIIONB3YEMBIX JUIS NPELOCTABIECHHS TOCYJAapCTBEHHBIX
MYHHLUHIAIBHBIX YCIYT B DNEKTPOHHOH ¢opMe» (manee — ECHA), B nopszgke

YCTaHOBJIEHHOM Ipuka3zoM oT 13 anpens 2012 roga Ne 107 MUHHCTEpCTBA CBs3H M
MaccoBLIX KoMMyHHKaumi Poccuiickoit ®emepaunu «O6 YTBEPKAECHHH TIOJIOKEHHUS O
penepanpHOR rocynapcTeeHioll HH(popMauuMonHod cHcTeMe «EaHHAas cHcTeMa
VIeHTHOUKAIMK M ayTeHTUMKanud B MHOPAcTPYKTYpe, obecleunnaroieii
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE  B3aMMOAeHCTBIE  HMH(POPMAHMOHHBEIX  CHCTEM,
HCIOJIB3YEMBIX N1 NMPEAOCTABICHHA TOCYAAPCTBEHHBIX M MYHUIHIAIBHBIX YCTYr B
IEKTPOHHONU (popMe» (HaHHOe feficTBUE He TpebyeTcs B cllyyae HATUYHS Y 3aABHTEI
TOATBEPKICHHOH yueTHOH 3anucu Ha ECHA);

2) nojaya 3asgBIEHUs U TIPU/IAaragMble K HEMY JOKYMEHTHI B (hOpMe 3eKTPOHHOTO
AOKyMeHTa ¢ ucrnonbzosaHueMm EIIIY u (umu) PIITY. dopmupoBanue 3assienus
3aBUTENIEM OCYIUECTBIACTCS NMOCPEACTBOM 3alOMHEHUS IEKTPOHHOU POpMBI 3arpoca
na EITY u (unn) PIITY, na oduiumansHom caitte MunucTepersa.

Ha EIII'Y 1 (nnu) PIIT'Y, na oduumanpiom caiite MuHHCTEpCeTBa pazsMemaoTes
o6pa3nsl 3aN0HEeHU: YJIeKTPOHHOMH (hOpMBI 3anpoca.

Ecnu sa EIITY u (unu) PIT'Y 3asBureno He obecneuMBaeTcs BOIMOKHOCTE
3aI10JIHeHHs! JIEKTPOHHOU QopMBI 3anpoca, To Juls (opMupoBanus sanpoca va EIITY u
(unn) PIII'Y obecneunBsaercs aBTOMaTHYECKUH MEPEXOM K 3alIONHEHUIO 3JIEKTPOHHOM
($OpMEI YKa3aHHOTO 3anpoca Ha oQUIHaNsHOM caiite MUHUCTEpCTBA.

DopMaTHO-IOTHYECKAA TPOBEpPKa CHOPMHPOBAHHOTO 3apoca OCYINECTBIAETCS
YIIOJTHOMOYEHHBIM OpPraHoM [OC/ie 3alOJHEHMA 3asgBHTENeM KaKJAOr0 H3 IoJNei
JNCKTPOHHOK (opMbl 3ampoca. Ilpu BHISBICHHH HEKOPPEKTHO 3aIIOJHCHHOIC [OJIS
DNEKTPOHHOH (OPMLI 3anpoca 3adBUTENb YREHOMISETCS O XapakTepe BhIABICHHOMN
OWHOKK M TIOpAAKE ee YCTPAHCHHS TOCPEICTBOM HHAOPMALHOHHOTO COOBIeHHs

HEMOCPEICTBEHHO B 3JIEKTPOHHOH hopMe 3anmpoca.




3) HHpopmanus o Xode IpPEAOCTABICHMS I'OCYJapCTBEHHONW  YCIYTH
HAIIPaB/ACTCs 3asiBUTENIO YIIOJHOMOYEHHBIM OpPraHoM B CpOK, HE IpeBbINAIOMuii
ofHOro pabouero AHs [OCIE 3aBePIICHUA BBINOJIHEHHA COOTBETCTBYIOIIEr0 AeHCTBUS ©
ucrons3zosaduem cpeacts EIITY u (unu) PIITY.

3.79.1 Tlpu dopMupoBaHHH 3apoca odeCIeYUBaETC:

a) BO3MOMKHOCTb KOIIMPOBAaHUs M COXPaHEHHs 3alpoca M HMHBIX TOKYMEHTOB,
HEeOOXOIHUMEIX IS IPeJOCTaBIICHUS YCIYIH;

6) BO3MOXHOCTbL 3aII0JHEHUs HECKOJIbKHMH 3aABHTC/IAMH OAHOM 3/ICKTPOHHOH
GopMBbl 3ampoca Npd oOpallleHHH 3a YCayraMmy, HpeloararolllHMK HarpasIeHue
COBMECTHOTO 3aNpoca HECKOJIbKHUMH 3aBUTEIAMH; |

B) BO3MOXHOCTb IMCYaTH Ha OyMaKHOM HOCHTeNe KOIMH 3JIeKTPOHHOI (opMbI
zanpoca;

I) COXpaHeHHe paHee BBCACHHBIX B DJIEKTPOHHYK (opMy 3ampoca 3HAYEHUH B
000 MOMEHT T10 KEAAHHIO I10J1b30BaTENA, B TOM YHCJIEe [IPH BOIHUKHOBEHHH ONTHOOK
BBOJIA M BO3BPATE [Ulsl MOBTOPHOrO BBOJA 3HAUCHUH B 3JIEKTPOHHYIO (POpMYy 3arpoca;

J1) 3al0JHEHHE T0JIeH 3JICKTPOHHOH (OPMEI 3anpoca 10 HaYasla BBOJA CBEICHHM
3a8BHTEJIEM C HCIOJIB30BAaHMEM CBEJICHMH, pasMeHleHHBIX B  (eJsiepaasHoi
rocyaapcTeeHHoi uHbopmanmonnoii cucteme ECHA, u cpeneHuH, omyGIHMKOBaHHBIX
Ha ENT'Y u (uau) PIITY unu odULMaIbHOM calTe, B 4acTH, Kacarolleics CBeIeHUH,
OTCYTCTBYIOILHX B ¢THHOH CHCTEME WIEHTH(HKALMY U Ay TeHTU(DHMKAIHY,

€) BO3MOKHOCTH BEPHYThCS Ha JIIOOOH M3 3TAloB 3aMONHEHUA 3AEKTPOHHOM
¢dhopmel 3anpoca Oe3 TToTepH paHee BBEASHHOH HH(POpMaIlin;

) BO3MOXHOCTh jgocTyna 3aseutenss Ha EIIY wu (umu) PIITY wnu
opuLMaNLHOM caliTe K paHee INOJAaHHBIM MM 3aIIpOCaM B TEYEHHE HE MEHee OJHOI0
rozia, a TaxyKe 4acTHYHO CHPOPMHUPOBAaHHBIX 3aIIPDOCOR - B TEYEHUE HE MEHee 3 MecHLeB.

3.79.2 Tlpy npegocTaBlieHHH [OCYNAPCTBEHHOHW YCIYrH B 3JICKTPOHHOM ¢opme

i

3asBUTCIIIO HAIIpABIIACTCH!:

a) yBeJOMIIEHHE O 3alliCM Ha I[PUEM B OpraH (OpraHM3alli) WM
MHOro(GYHKLHOHAIBHBIA LEHTP, COACPIKAIIEE CBEINCHHMH O AATe, BPEMEHH W MCCTE
npruema;

0) yBejOMJIIEHHE O MNpHEME M pPErHcTpalMy 3amnpoca M HHBIX JOKYMEHTOB,
HeoOXOMUMBIX JUIsl [IPEJIOCTABICHHS YCIYTH, cojepxalllee CBeleHus o (akTe MpHema
34poca M JIOKYMEHTOB, HEOOXOAMMBIX Uil MPEAOCTABIEHHUA YCIYIH, H Hadale
NpoueAypPrl TMPEIOCTARIEHHS YCIYTY, a TAKXKe CBEJIEHUS O JIaTe ¥ BpeMeHH OKOHYaHHs
IpefocTaBieHusd yelnyrd Tuho MOTHBHMPOBAaHHBIM OTKas B IpueMe 3anpoca M HHBIX

AOKYMEHTOB, HEO6XOIIHMI:IX U1 IpeaoCcTaBJICHHUA YCIYIH,




—

B) yBeAOMJIeHHe O (haKTe MONy4deHus HMHGbOpMAnMY, [IOATBEPKAAIOMEH OIary
YCIIYTH;

') YBEJIOMIIEHHAE O pe3ylbTaTaX pacCMOTPEHHS TOKYMCHTOR, HEOOXOAHUMBIX IS
MPe/IOCTABJICHHS YCJIYTH, COOepskallee CcBeJeHUd O TMPHHATHH IIOJOXKUTENBHOrO

peleHHs O TPeHOCTaBIEHMHM YCIYTM W BO3MOXHOCTH TOJYYHTB pPE3YNbTAT
[IpEIOCTABIICHHS YCIYTH THO0 MOTHBHPOBAHHBIH OTKa3 B IPeAOCTABIEHHH YCIIYTH,

4) OpH NPeNOCTABICHHH I'OCYHAPCTBEHHOH YCIIyI'M YIIOJHOMOYEHHBIM OpraH
OCYILIECTBISICT B3aUMOJAEHCTBHE € OpPraHaMH I'OCYJapCTBEHHOW U MYHHULMIIAIBHOH
BJIACTH ¥ HHBIX OpraHW3aluui, oOpalleHHe B KOTOpble HeoOXoammo [
NPeOCTABICHUA T'OCYJapCTBEHHOH YCIYTH, € HCIOIb30BAHHEM EAWHOH CHCTEMEL
ME)KBEJIOMCTBEHHOI'O 3JICKTPOHHOTO B3aWMOAECHCTBHS W TMOJIKIIOYAEMEBEIX K HEH
PECHOHANBHBIX CHCTEM MEXBEJOMCTBEHHOIO D2JeKTPOHHOIO B3aHUMOAECHCTBHUS MNYyTEM
HanpaBlIeHUsA MEKBEIOMCTBEHHBIX 3alIpOCOB U MOJYUEHHS OTBETOB Ha HUX;

5) B cinydyae ofpallieHHs 3asBHTeNsS B DJEKTPOHHOH ¢opme, obecrednpaercs
BO3MO)KHOCTBb IIOJIy4YeHUsl MH(OPMALKU O XOA€ IPeJOCTABIEHHSA TOCYIAapPCTBEHHOM
yenyru Ha ETITY u (uau) PIITY; '

6) HampaBlleHHe 3ajdBUTCIIO pe3ylbTara rOCYJapCTBEHHOH YCIYTH B BUAE
DIIEKTPOHHOIO AOKYMEHTA B JIMYHBIA kabuneT 3asaBurteni Ha EIY u (wau) PITTY 1ubo
OJTHUM H3 clI0CO0OB NIOJIYYEHUs pe3ylibTaTa YCIYIH YKa3aHHBIX B 3agBIECHHH, COINIACHO
nyHkty 2.10 HacTosmiero AAMHHHCTPATHBHOIO PErilaMeHTa.

3.80 Bo3MOXMHOCTE JTHYHOTO MOJTYYEHUA Pe3yiIhbTaTa rocyIapCTBEHHOH YCIyru B
¢opme Oymaxknoro AgoxkymeHnta uyepes [AY «M®PIL[ PC()» npu Haanuuu
3aK/IIOUYEHHOrO  MEXJY MHOTOQYHKIMOHAIBHBIM —LEHTpoM H  MHHHCTepcTBOM
COOTBETCTBYIOUIEr0 COIMALIEHHA O B3aMMOIEHCTBUH, B 3TOM CIIy4ae CPOK BbIAAUH
pe3ybTaTd YBEJIMYUBAETCS Ha TPH padounx AHS.

3.81 VYBegomiieHHe 3assBUTEIs O I[PUHATOM PEUIGHUH O I[PefoCTaBIeHUH
rocy1apcTBEHHOH yCIIyTH JIHOO 00 OTKas3e B IPeAOCTABICHNH roCyJapCTBEHHOM YCIyru
MOANMCHLIBAETCH  YCHIEHHOM  KBAIMGUUHMPOBAHHOI  3EKTPOHHOH  MOANMHUCHIO
PYKOBOAWTENA YHOJHOMOYEHHOrO Oprana W HarpamiseTcd B (opMe 3NeKTPOHHOTO
NOKYMEHTA 10 aApecy SJIEKTPOHHOHW MOYTHI, HalpapJeHMs COOOIIGHUS B JTHYHBIH
KaGHHeT 3assBuTeNs npu oGpamenun uepes EINTY w (unmu) PIITY.

IV. ®OPMbI KOHTPOJISI 3A TIPEJOCTABJIEHUEM
T'OCYAAPCTBEHHOH YCJYTH

flopsgok ocyllecTBIEHHA TeKyILIero KOHTPoJa 3a co0/I10leHHeM H
HCIIOJHEHHEM J0JKHOCTHBIMHE JTHIIAMH I10JI0KeHHH HacTod11ero

A}IM"I{HCTpaTl’IBHOFO pPerjilaMeHTa H HHBIX HOpDMATHBHEBIX NPABOBLIX AKTOB,




YCTAHABJINBAIOUIMX TPeOOBaAHNA K NPEI0OCTABIEHHIO FOCY1apPCTBEHHOH YCJIYTH, a
TaKKe NPHHATHEM HMK pelleHHH

4.1 Texymuil KOHTPONbL 3a CcOOMOACHHEM H HCHONHECHHEM JOIDKHOCTHBIM
JTHLOM YTIOJHOMOYEHHOI'O OpraHa IIOMOKEeHHH HacTosAlero AIMHHHUCTPATUBHOTO
pernaMenTa, HHBIX HOPMAaTHBHBIX NPaBOBLIX aKTOB, YCTaHaB/IUBAKIIHX TpeOOBaHHUA K
IPEAOCTABIICHHIO TOCYJAapCTBEHHOH  YCIYI'H, OCYLIECTBISETCS  PYKOBOJUTEIEM
CTPYKTYPHOI0 IIOApa3sfAc/ICcHHA YIIOJHOMOYEHHOIC OpraHa, OTBETCTBEHHOIO 32
[IpeAOCTaBIeHHE TOCYJapCTBEHHOH YCIIYIH, a4 TAKKEe PYKOBOJACTBOM YINOJTHOMOYEHHOTO
oprasa.

4.2 Texkynmit KOHTpONR 32 IpPeJOCTABIEHHEM JOJDKHOCTHBIM  JIHIIOM
YIIOJIHOMOYEHHOIO OpraHa rocyJapCcTBEHHOH YCIYTH OCYIIECTBISETCS HA MOCTOSHHOM
ocHoBe (rmo utoraM padouero IHs) Mo JaHHBIM XypHalla ydyeTa 3asBIeHUR U perneHuit
YIIOJTHOMOYCHHOIO OpraHa.

IMopsaaoK B MEPHOARYHOCTh OCYIIECTBICHHS NJIAHOBLIX H BHEIJIAHOBLIX
MpPOBEPOK MOJHOTHI H K24YecTBa NPeJoCcTaBJAeHHA rocyJ2apeTBeHHOH YCIyrH, B TOM
YHc/Ie HOPSA0K H GopPMBI KOHTPOJIS 32 MOJMHOTOH H KAYeCTBOM NPeToCTABICHHA
rocy1apcTBEeHHOH YCIYTH

4.3 B uensx OCYIIECTBIIEHUS KOHTPOJA 32 COOOAEHHEM H HCIIOJIHEHUEM
JOJDKHOCTHBIMH ~ JIMIIAMM  YIIONTHOMOYEHHOT'O  OpraHa MoJoKeHHH  HacTosiero
AOMHUHHCTPAaTARHOTO  pErjlaMeHTd, HWHBIX  HOPMAaTWBHBIX  MPABOBRIX  aKTOB,
YCTAHABIUBAIOIMX TpeOOBaHMA K HPEeJOCTABICHUIO TIOCYJapCTBEHHOR  YCIyTH,
PYKOBOJKTENE YIIOJHOMOYEHHOIO OpPraHa, OTBETCTBEHHEBIH 3a OpPraHH3alHIo0 paboThl M0
[PEIOCTABJICHHKD IOCYAAPCTBEHHOI YCIIYIH, MOXET IIPOBOAMTH MPOBEPKH MOJHOTHI H
KayecTBa TIPeNOCTaBI€HHS TOCYLAapCTBEHHOM yciIyrd (Jajlee - TIPOBEPKH)
YIIOTHOMOYEHHBIM OPraHOM.

4.4 TIpoBepKH OCYIIECTBIAKOTCS Ha OCHOBAHHM AKTOB M PaCHOPAAUTENLHBIX
JIOKYMEHTOB YITOTHOMOYEHHOTO OpraHa.

4.5 llepyoauyHOCTL [POBEAEHUA MNPOBEPOK 34 HCIHOJIHEHHWEM HACTOSIIETO
AIMUHUCTPATHBHOTO persiaMmeHTa YCTaHABJIHBACTCH PYKOBOIUTENEM
YIIOJITHOMOYEHHOI0 OpraHa.

4.6 [lpoBepku Tak)e MOI'YT HOCHTh TEMAaTHYECKHH XaApAaKTED.

4.7 Ilpu npoBepke MOIYT paccMaTpUBaTbCs BCe BOIPOCHI, CBSI3aHHBIE C
NpelOCTaBICHHEM IOCYIaPCTBEHHOH YCIYTHU.

4.8 TIlpoBepky HpOBOIATCH C LEIBIO BBIABICHUS H YCTPAaHEHUS HapYHIeHHH
[IPH TIPEIOCTABIIEHHH [OCYIaPCTBEHHOM YCITYTH.



49 Haagzop ¥ KOHTPOJIbL 3a IIONIHOTOH H Ka4eCTBOM OCYIIECTBICHHA
YIIOJTHOMOYEHHBIM OPraHOM MPEAOCTABICHHS MOCYAapCTBEHHOH YCIYTH OCYLIECTBIAET
MdeepanpHag coyxba M0 TPyAy H 3a8HATOCTH IIYTEM MPOBEICHHUS TINAHOBBIX
(BHEIJTAHOBBIX ) BEIC3THBIX {JIOKYMEHTAPHEIX) TIPOBEPOK. ‘

4.10 IlepedeHn JOMKHOCTHBIX JIHI[, YHOJIHOMOUCHHEBIX Ha HpoOBeJcHHE
[IPOBEPOK, MEPHOAUYHOCTh  OCYIISCTBIEHHS  KOHTPOJS B BHAE  IIMAHOBBIX
(BHEMJIAHOBBIX),  BLIC3AHBIX  (QOKYMEHTApHBIX) TMPOBEPOK  ONPEJENACTCA B
ycTaHOBIeHHOM ropsake PeaepansHoi cy» 00 o TPYAy H 3aHATOCTH.

OTBETCTBEHHOCTh JO/HKHOCTHBIX JIHI YIIOJIHOMOYEHHOI0 OPraHa 3a
NnpesocTaBIeHUE rOCYAaPCTBEHHONH YCIyrH, 32 peIeHHS H AeHcTBHA
(Ge3melicTBUE), IPHHUMAaeMbIe (OCYLIECTBJIsIEMbIE) MMH B XOA€ NPEAOCTAB/ICHHHA
rocyaiapcTBRBeHHOH YCJIYIH

4.11 JomKHOCTHBIE JHIIA YIOIHOMOYEHHOI'O OpraHa HeCYT MNepCOHANBHYIO
OTBETCTBEHHOCTh 3a MPEOCTABICHHE [OCYIAPCTBEHHOH YCIYTH, COONMIOeHHEe CPOKOB H
MOPA/KA [IPEJOCTARICHUA TOCYJIapCTBEHHOH YCIYIH, YCTAHOBIEHHBIX HACTOANIUM
AJIMHUHUCTPATUBHBIM PETIAMEHTOM.

4.12 llepcoHanbHas OTBETCTBEHHOCTH JOJDKHOCTHOIO JIMLA YIOJHOMOYEHHOIO
opraHa ONpeAcNseTca €ro  IJOJNKHOCTHOM MHCTPYKLUHEH B COOTBETCTBHH C
TpeboBaHUAIMH 3aKOHOAATEIBCTEA,

4.13 JoKHOCTHBIE JHIA YIOJIHOMOYEHHOIO OpraHa HpH IpefoCTaBIeHHMH
rocyJapcTBEHHON  YCJIYTH  PYKOBOACTBYIOTCH  TIOJOXKEHHAMH  3aKOHOJATENbCTBA
Pocemiickoit  ®@eneparumu, Pecnybaukm  Caxa  (SxkyTus) M HacTOAILIEro
AJTMHHHCTPAaTHBHOI'O perylaMeHTa.

4.14 JJomKHOCTHBIC NHLA YIOJIHOMOYEHHOrO OpraHa npH TpeNocTaBIeHUU
roCyJapCTBEHHOH YCIIyrH ©00s3aHbl COOMIOAATL YCJIOBHA KOHQHUACHIHAILHOCTH
dHpOpMalui, JOCTYTl K KOTOPOH OrpaHHYeH B COOTBETCTBHH C 3aKOHOJATEIBCTBOM
Poccriickoii Qemepauid UIH COCTABIAET CIY>XKEOHYIO WY UHYIO TalHY, OXpaHSEeMYIO B
COOTBETCTBHH € 3aKoHomarenbCcTBOM Poccuiickoit @epepaluy, W HeCcyT 3a 3TO
OTBETCTBEHHOCTE, YCTAHOBICHHYIO 3aKOHOAaTenbeTBOM Poccuiickoit Mepepauu.

TpedoBanus K nopsjiky 4 popMaM KOHTPOJIS 32 HPeJOCTABICHHEM
FOCYAaPCTBEHHOMH YCJIYIH, B TOM YHC/E €O CTOPOHBI FPaskaan, HX 00beIHHeHUul B
opranusauHni

4.15 VYnonHoMOYEHHBIH OpraH OCYIIECTBISET [OCTOSHHBIA KOHTPOJE 34
IIpeaOCTaBIeHUEM IOCYIapCTBEHHON YCIIYTH.




—

4.16 YNOOIHOMOYEHHBIM OpPraHOM OCYIIECTBISETCH aHAIH3 Pe3YIbTaTOR
IPOBEICHHBIX MPOBEPOK, HA OCHOBAHWH KOTOPOro NMPHHHUMAIOTCH HEOOXOOHUMBIE MEpHI
M0 YCTPpaHEHHIO HEJOCTATKOB B OpPraHU3allMM NpPEJOCTaBIEHUA TIOCYNapCTBEHHOH
YCIIYTH.

4.17 KoHTponb 3a IIpedoCcTaBI€HHEM TIOCYAapCTBEHHOH YCIYTH CO CTOPOHBI
rpaxxnan (oO0beduHeHWH, oOpraHM3alui) oCyllecTBisdercs B TOpiAKe H dopmax,
YCTaHOBJIEHHBIX 3aKOHOAATEILCTBOM Pocculickol @enepaliH.

4.18 Ilpu npeZocTaBiICHHHW 3asfBHUTENIO Pe3y/IbTATa [OCYIAPCTBEHHOU YCIYTH
JOJDKHOCTHOE JIMLO YIIOTHOMOYEHHOro oprasa (paboTHUK MHOro¢gyHKIHOHANBHOTC
LeHTpa} HHPOPMHUpPYET ero o cbope MHeHMI 3asBHTENEH O KadyecTBe IPelloCTaBIeHHOM
rOCYAapCTBEHHOM YCNYrH H IpeiaraeT eMy BHIAB W (OpPMBI OLEHKH KauecTBa

LIpeI0CTABIeHUS rOCYAapCTBEHHOH yCIIYr'd, B TOM 4HCJIE OLEHHTH IIPeJOCTaBICHHYIO
eMy FOCYyJapCTBEHHYIO YCIYTy C MCIONb30BaHUEM ceTu IHTepHeT, a TakxKe B JIMYHOM
kabunere EINIY u (unu) PIITY.

HOPHHOK OCYHIECTRBJ/ICHHH 3adBUTe/ 1eM OIl€eHKH KaYecTEA NpeJoCcTaB/JACHHSA

rocyaapcTBenHOl YCJIYIH B 3J1eKTPOHHOI (hopMe MocpencTBoM
EIITY u (nam) PIIT'Y

4.19. I'lpu nojade 3assnenus nocpeactsoMm EINTY u/unu PIITY onenka kauecrtsa
IIpeAOCTaBISHUS YCIYTH ocylecTBiderca B JInunom kabunete Ha EINII'Y w/unu PIITY.

V. JOCYAEBHBINA (BHECYJIEBHBIM) TOPSAOK OBXKAJOBAHUS
PEMIEHHNA ¥ JEMCTBHM (FE3JAEHCTBUSI) OPTAHA,
NPEJOCTABJSAIOINENO TOCYAAPCTBEHHYIO VCJIIVIY,
MHOI'O®YHKIIUOHAJBHOI'O IIEHTPA, OPTAHU3ZAIIUNA, YKA3AHHBIX
B UACTH 1.1 CTATBH 16 PEAEPAJIBHOI' O 3AKOHA, A TAKXE UX
JOJIKHOCTHBIX JIUIT, TOCYJJAPCTBEHHBIX CJOYKAIIHUX,
PABOTHUKOB

Hudopmanus AJs 3AMHTEPECOBAHHLIX JIHL 00 HX NpaBe Ha AocyaelHOE
(BuecynebHoOe) 00:ka10BaHHe AclicTBHIT (0e3gelicTBHA) 1 pemIeHnii, NPHHATHIX
(ocylecTBAsIEMBIX) B XO¢ HCIIOJHCHHSA IOCYIAPCTBEHHOH YCJIYTH

5.1 3asBuTend, JHOO NPEeACTABUTENHU 3aABUTENS, ACHCTBYIOIIMEe HA OCHOBaHHH
NOBepeHHOCTH OQOPMJIEHHOH B MOpsAKe, NPeiyCMOTPEHHOM 3aKOHOAATeIBCTBOM
Poccuiickoit @enepanuu UMEIOT NpaBo Ha aocyacOHoe (BHecydeOHoe) oOxkanopanue



TIPHHATHIX U OCYILIECTBIISIEMBIX B XOJI€ HCIIOIHEHHUS IOCyJapCTBEHHON YCIIyTH peleH i
¥ JeHdcTBUIA (Oe3AeHCTBHA ) YIIOJIHOMOYEHHBIX OPIaHOB, HX JOJIPKHOCTHBIX JIHIL.

5.2 HHdopmauusa o nopsjke MoJadd M pacCMOTPEHHA >Xano0sl pasMelaeTcs
Ha HHPOPMAIMOHHBIX CTEHIaX B MECTax NpeloCTaBIeHHs Irocy/IapcTBeHHOH yeinyry, Ha
caiite ynosHomoueHHoro opraHa, Ha EIII'Y u (umm) PIITY, a takke MOKET OBITE
coo0nieHa 3aBUTENIO B YCTHOH U (UNM) B MUCBEMEHHOH dopMe.

5.3 mepedeHh HOPMATHBHLIX TIPABOBEIX AKTOR, PETYNHPYIOIHX [IOPAAOK
aocyaedHoro (BHecyZebOHoro) ob)kanoBaHusA pelleHWH H Aedcreuil (OeznmeiicTBHA)
opraHa, NpPeAOCTABRIAIOLIEr0 rOCYNapcTBEHHYIO YCIYry, @ TaKXKe €ro AOJKHOCTHBIX
JIALL

®epepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 (pen. ot 01.04.2019) "O6
OpraHU3aLHH IPeJOCTABICHUA MOCYapCTBEHHBIX U MYHHUIUIIAJIBHBIX yCIyr";

nocTaHoBnennem Ilpasurtenscta Pocculickoil Menepauuu ot 16.08.2012 N 840
"O nopsjke MoJavd M pacCMOTPEHHS anod Ha pelleHUs W HdelicTBus (OespelicTBHe)
hemepanbHBLIX  OPraHOB  MCMNOJMHUTENBHOH BJACTH MW HMX  JODKHOCTHBIX  JIHLL;
(helepanbHBIX TOCYAapCTBEHHBIX CIYXKAIIHUX, ACKHOCTHEIX JIMI[ TOCYIapPCTBEHHBIX
BHeOwKeTHRIX (oHAOB Poccuiickoit Dexpepaly, rocyaapCTBEHHBIX KOPIOPAIHii,
H4JEJeHHBIX B COOTBETCTBHHM ¢ (efiepalbHBIMH  3aKOHAMH NOJHOMOYUSAMH T10
IIPEIOCTABICHHIO TOCYapCTBEHHBIX YCIYIr B YCTAaHOBJIEHHOH cdepe NeATEIBHOCTH, H
HX MOOIDKHOCTHBIX JIML, OpraHu3alul, MpedyCMOTPEHHBIX HacTbio 1.1 craren 16
PenepansHoro 3akoHa "OO opraHu3aludH MpPeNOCTABICHHS TrOCYJApCTBEHHBIX H
MYHHIMIAIBHBIX YCIYT", U UX pabOTHUKOB, a TAK)Ke MHOTO()YHKIMOHAIBHEIX [IEHTPOR
NpeOCTABJISHHS TOCYIApCTBEHHBIX M MYHHIMIIAIBHBEIX YCIYT H HX pabOTHHKOB"
(Cobpanue 3akononarensctBa Poccuiickoit deaepauuu, 2012, N 35, cr. 4829; 2014, N
50, cT. 7113; 2015, N 47, ct. 6596, 2016, N 51, ct. 7370; 2017, N 44, ct. 6523, 2018, N
25, cT. 3696);

nocraHoefeHnem lIpaButensctia Poccuiickoit ®enepauuu ot 20.11.2012 N 1198
"O ¢denepanpHOll rocylapcTBEHHOM HHGOpPMAIIMOHHOM cHcTeMe, ofeclieuyuBaronieit
npouecc nocyaeOHoro (BHecynaeOHoro) obxanoBaHus pelleHHMH H - geldcTBHIA
(Oe3geiicTBHA),  COBEpPUIGHHLIX TMPH  TPEJOCTABICHUM  TOCYAApPCTBEHHEIX U
NinHana.nLHblx yeayr" (Cobpanue 3akoHomaTtenbeTBa Poccuiickoii @enepausiu, 2012:
N 48, ¢1. 6706; 2013, N 52, ct. 7218; 2015, N 2, c1. 518; OdHUHANBHBIN HHTEPHET-
noptai 1paBoBoi uHdopmaunn http://www.pravo.gov.ru, 23.11.2018).

IIpeamer nocyaedbHoro (BHecyae0Horo) o0:xka10BaHHA

5.4 IlpengMerom >xanoObl gBIsieTCA HapylleHHe IIpaB H 3aKOHHEIX HHTEepecos
3asABUTENS, [MPOTHBONpaBHBIE pelleHUMs U (unm) geiictBus  (OesnedicrBue)

YIOQOIHOMOYCHHOTO OpraHa, ¢ro JOJDKHOCTHBIX JIHII, MHOl"Od)}’HKI_H/IOHaJ'IbHOFO HEHTPAa,




ero pabOTHHKOB, a TaKXKe OpraHuM3alMi, OCYLICCTBIMIOWMX (YHKLMH  TI0
IPCAOCTABIEHHIO TOCYIAPCTBEHHBIX YCIyr, MX PpPabOTHMKOB IPH NPeLOCTaBICHHU
roCYyIapCTBEHHOH YCITYTH, HapyLICHHE [10JIOKEHWH HacToAero AIMUHACTPATHBHOIO
pernaMeHTa ¥ MHbIX HOPMATUBHBIX [IPABOBEIX aKTOB, yCTAHABNUBAIOIIUX TpeOGoBaHUs K
IpeJOCTaBIEHHUIO FOCYIapCTBEHHOM YCIIyTH.

5.5 3Baasurtenu, THOO NpeACTABUTENMN 3aBUTEIA, HeACTBYIOIKE HA OCHOBAaHUHY
JOBEPEHHOCTH O(OPMIIEHHOH B IOPAAKE, MNPEAYyCMOTPEHHOM 3aKOHOOATENhCTBOM
Poccuiickoii Menepali MOTYT oGpaTUThCH ¢ 2Kano60H Ha pelueHus U (HIH) AeHCTBHS
(OezneiicTBHE) YIIOJIHOMOYEHHOTO oprasa, ero JOJDKHOCTHBIX JUL,
MHOIO(QYHKIHOHAIEHOIO LIeHTpa, paboTHHMKAa MHOTOQYHKUMOHAILHOIO LIEHTPa, &
TaKKe ~ OpraHm3alliii,  OCYLIECTBIAOIIMX  QYHKHHH [0  [PEeIOCTABICHHIO
roCyJapcTBeHHBIX YCIyr, MX pabOTHHKOB IIPH I[IPEAOCTABIICHHH TOCYJAPCTBEHHOW
yeyrd (manee - xkano6a), a Takke B focyae0HOM (BHecy1e6HOM) NOpSaKe, B TOM YHCIIE
B CJIEAYIONINX CIyYasX:

a) HapylIeHHe CPOKa PErHCTPalliH 3asBIIEHHS,
0) HapYILICHHUE CPOKa MPEeAOCTaBICHUs rOCy/1apCTBEHHOH YCIIy Iy,

B) TpeDOBaHHe Y 3agBUTEIs JOKYMEHTOB, HE NIPEAYCMOTPEHHEIX HOPMaTHBHEIMH
IpaBOBBIMM akTavu Poccuiickoit @efepauny iiisi MPeIOCTABICHHA IOCYIapCTBEHHOM
YCJIYTH;

1") OTKas B MNpEOOCTABIICHHH FOCYIIapCTBeHHOﬁ YCIYTH, CCJIH OCHOBAaIHNA JJIA
OTKa3a He NnpeAyCMOTpCHDbL q)eﬂepaﬂbeIMH 3aKOHdMH H IIPHHATBIMH B COOTBETCTBHUH C
HUMH HHBIMH HOPMATHBHEIMH [IPdBOBBIMH dKTaMH Poccuiickoit (Deﬂepaunn;

) OoTKa3 B IpHeMe AOKYMCHTOB, NPeACTABICHHE KOTOPBIX MPeAyCMOTPEHO
HOPMaATUBHBIMH 11pAaBOBBEIMU akTamu Poccuiickon DezepalMu JUlsl TPEOCTABICHHUS
rocyJaapcTBeHHON YCIyTH;

¢) 2aTpeboBaHMe C 3asBUTENS IIPH IPEIOCTABJISHHH [OCYJAPCTBEHHOR YCIyru
mnarel, He IpeJyCcMOTPEeHHOH HOPMAaTHBHLIMH IIPABOBBEIMH akTaMH Poccuiickoi
deaepanvi;

3K) OTKa3 YMOJHOMOYEHHOro OpraHa, IpeAOCTaBIAKLIEr0 roCyIapCTBEHHYIO
YCIyry, €ro JO/DKHOCTHBIX JIHMI, MHOro)yHKUMOHABHOTO LEHTPa, ero paboTHHKa,
OpraHM3alliH, OCYLIECTBIAIOMCH (YHKUMM 1O MPEJOCTABICHHIO TOCYAapCTBEHHBIX
yeayr, ee paGOTHHKA, B HCIIPABJIEHHH JIONMYIIEHHBIX MMM OIEYarToK MU OIIMOOK B
BBIJJAHHBIX B PE3YJILTATE MPELOCTABICHU IOCY/IaPCTBEHHON YCIYrd AOKYMEHTax nubo
HapyIlleHHe YCTaHOBIEHHOIO CPOKa TAKUX MCITPABIICHUH;

3) HapyUIeHHE CpOKa WIM TOpsiKd BbLAA4YM [TOKYMEHTOB I10 pe3ynbTaTaM
MpeoCTaBIeHUs FOCYJaPCTBEHHON YCIYTH;

W) [PHOCTAHOBIEHHE IIPEJIOCTABAECHHMA IOCYJApCTBEHHOM  yCIyTH, €CiH




OCHOBAaHHSI TMPHUOCTAHOBICHHUS HE MNPEeayCMOTPeHbl (elepalbHBIMH 3aKOHaMH U
IPHHATHIMH B COOTBETCTBHH C HHMHM WHBLIMH HOPMATHBHBEIMHM TIPaBOBBIMH aKTaMH
Poccuiickoii ®epepanuu, 3aKkoHaMHM U HHBIMH HOPMATHBHBIMH NPaBOBBIMH aKTAMH
cyobexToB Poccuiickoit denepaliny, MyHUIIMIIAILHLIMU ITPABOBLIMH aKTaMH;

K) tpeGoBaHHe Yy 3ajiBUTEIsl IIPH NPENOCTABNCHHH TOCYAApCTBEHHOH YCIIyIH
AOKYMCHTOB HJId HMH(OpMAaIlMH, OTCYTCTBHE W (MUJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCE TIPU MEPBOHAYAIBHOM OTKa3€ B IIPHEME JIOKYMEHTOB, HEOOXOIHMBIX JIs
IPeNOCTABICHUS IOCY,JAPCTBEHHOM yenyru, nubo B NpeioCTABNIEHHH IOCY JAPCTBEHHOMH
YCIYrH.

IIpaBa 3anHTEPECOBAHHBIX JIHIl HA NOJY4YeHHe HHPOPMALHNH H JOKYMEHTOB,
He0OGX0AHMBIX JJ151 0GOCHOBAHHSA H PACCMOTPEHHS KaJ100bI

5.6 B cayuae HeoOXOOUMOCTH 3asiBHTENb, NHOO MpeNCcTABUTENH 3asBUTENd,
JeHCTBYIOI[HE HA  OCHOBaHHM  JAOBEpEeHHOCTH  OGOpPMIEHHOH B  IOPAIKE,
NpeaycMOTPEHHOM 3akoHogaTenbcTBoM Poccuiickod ®enepauuu, obpartusiimecs B
YIOJHOMOYEHHEIH opraH ¢ xajnoboi Ha JedcTBHsA (Oe3JeHCTBHE) €ro NOIKHOCTHBIX
nur, aub0 TOCyAapCTBEHHBIX CIYXKAalIMX, WMEIT IMpaBo Ha NOJY4YeHHEe KOIUH
JOKYMEHTOB M MaTepHalIoB, KacCAIOLIMXCsl CYIIECTBa MX >KalloObl, NMOATBEP)KAAIOIIMX
NpPaBOTy ¥ JOCTOBEPHOCTL (GPAKTOB, U3/I0KEHHEIX B MX 00palieHHH H HeOOXOMUMEIX I
0B0CHOBAHHUS H PACCMOTPEHHS KATOO0BI.

Oprasbl rocyIapcTBeHHO BJIACTH H J0JKHOCTHLIE JIHNA, KOTOPBLIM MOKET OBLITh
HanpaBJ/ieHa jKaJ100a 3asiBHTeNd B focyaebnoM (BHecyaeOHOM) mopsaaxke.

5.7 JKamoba nmonaetrcs B NMUCBMEHHOH ¢opMe Ha OyMa)KHOM HOCHUTEJE, B
SMEKTPOHHOH (OpMEe B YMOJHOMOYEHHBIH OpraH, B MHOTO(YHKIMOHAIBHBIA IIEHTP
nubo B COOTBETCTBYIONIME OpraH rocyJapCTBEHHON BlacTH (opraH MeECTHOTO
caMOYIIpaBlieHHs) MyOIUYHO-NPAaBOBOre ©OpasoBaHHs, SABJIAIOIMUHACA yUpeAUTeNeM
IvjmorocbyHKLLHOHaanoro HeHTpa (Hajee - YUpEIHTENhb MHOTOGYHKIHOHAIEHOTO
EHTPa), a TAKKE B OpraHu3ally, OCYHMISCTBIAIOWKE (YHKUMH MO MPEOCTaBICHHIO
roCyAapcTBEHHBIX YCIYT.

5.8 JKanobel Ha peweHHs U jAeiictBus  (Oe3nelicTBHE) PYKOBOOAWUTENS
YIIOJIHOMOYEHHOTO OpraHa pacCMaTpPHUBAIOTCH HENOCPEACTBEHHO PYKOBOJIHMTEIEM
yhnogHoMoueHHOro oprana. JKanobGel Ha pemeHdss U jAelicTtBua  (Oe3gelicTBuEe)
MHOTO(QYHKUMOHANILHOIO UEHTPa TONAIOTCA YUPEAHTEN0 MHOrOQYHKIHOHATIEHOTO
IeHTpa HWIH JOJUKHOCTHOMY JIMLY, YIOINHOMOYEHHOMY Ha pacCMOTPEHHE KAIoO
HOPMaTUBHBIM MpaBOBbIM aKToM cyOwnekTa Poccuiickoit ®eapepaunu. KanoGwl Ha
pemenus K AeicrBua (OesnelicTBHe) paGOTHHKOB OpraHU3alui, OCYLICCTBIIAIOIINX
$YHKUHH [0 MPEIOCTABIEHHIO TOCYAapCTBEHHBIX YCIYT, MOJAIOTCA PYKOROAMTEIISM



3THUX OpraHu3aluH.

ITopaaok NoJa4vyu H pacCMOTPEHHS Ka100bI

5.9 JKanoba nomaercs B MUChMeHHOH (opMe Ha OyMa)KHOM HOCHTENE WIH B
(dbopMe INEKTPOHHOTO AOKYMEHTA

5.10 JXKanoba MoxeT ObITH HaNpaBlieHa IO IIOYTe, C HCIOONB30OBAHHEM CETH
"Uutepuetr”, B Tom umcae dvepes EINTY wu (umm) PITY, odwuumansHOro caiita
YIIOJHOMOYEHHOIO OpraHa, a TakKe MOXeT OBITb NpHHATA NPH IHYHOM I[IPHEME
35 BUTEIIA.

5.11 XKanoda nomkHa cOIepXKaTh:

a) HauMEHOBaHUE YIIOJIHOMOYEHHOIO opraua, NPEA0CTABNAOILETO
rOCYIapCcTBCHHYH)  yCIyry,  MHOrobyHKIHMOHAIBHOIO  LEHTpa,  OpraHH3alliu,
OCYIIECTRIIAIOMEeH (PYHKITHU 10 MPEeAOCTARICHHIO TOCYAAPCTBEHHBIX YCIYT, GaMUIHIO,
MM, OT4HecTBO (IIPpH HAJIMYHMM) UX JO/DKHOCTHBIX JIML, TPEJTOCTABJIAFOIINX
FOCYIApCTBEHHYIO YCIYry, W (MIIM) WX PpPYKOBOJUTeNe#, perieHHs H JeHcTBUS
(Ge3neiicTBIE) KOTOPBIX 00XKAIYIOTCS;

' 6) ¢gaMmIMIo, UMM, OTYECTBO (IIPM HAJHWYHM) 3aABHTENA, CBEIEHHA O MeCTe
KHUTENLCTBA, 4 TakKe HoMep (HOMepa) KOHTakTHOro TtenedoHa, aapec (aapeca)
SNEKTPOHHON MOYTHI (IIPH HAJIMYMHU) M NIOYTOBBIH ajpec, M0 KOTOPbIM I0JIKeH OBITh
HAaIIpaBJieH OTBET 3aABUTEIIIO;

B} cBefenus ob6 oOxanyeMblX pewleHHAX MU (Mnu) aAedctBuax (OeszmeiicTBum)
YIOJHOMOYEHHOIO  OpraHa, JOJDKHOCTHOIO JIMIla  YIOJHOMOYEHHOI'0  oprana,
MHOTO(GYHKIMOHANLHOIO LISHTPa, ero pyKoBOIUTENA ¥ (Mn1) paboTHHKA, OpraHH3alltii,
OCYIIECTBIAIOIMIUX (YHKIIMA N0 NOPENOCTaBIeHUI0 TOCYJAapCTBEHHBIX YCIYT, WX
pykoBoauTenel ¥ (MIn) paboTHUKOB;

r) JOBOMIBI, HA OCHOBAHHH KOTOPLIX 3aiBUTENb HE COITIACEH C PEIICHHAMM U (K1)
nedcTBusAMH  (De3nelicTBYEM) YIOMHOMOYEHHOI'O OpraHa, JAODKHOCTHOIO JIHUA
YIOJIHOMOYEHHOr0 OpraHa, MHOFMOGYHKLUHOHAJIBHOIO LEHTPa, ero pyKOBOJUTENS H
(unu) pa®OTHHKA, OpraHH3aldi, OCYLIECTBIAIOWINX (QYHKIWH 0 IPETOCTABICHUIO
rocyapcTBeHHBIX YCIYT, UX PYKOBOAMTENeH 1 (Mi) paDOTHUKOB.

5.12. 3assurenem, aubo IpeacTABUTEIAMU 3asBUTENS, JA€HCTBYIOUIMMH Ha
OCHOBAHMHM  JOBEPEHHOCTH  oGopMIeHHOH B  IHOpAAKe, UPSAYCMOTPEHHOM
3akoHOAaTenbcTBOM Pocculickoli @enepauuu NpeacTaBiIsAOTCS JOKYMCHTBI {TIpH
HAJIMYHH ), [IOATBEPKAAIONIHE eTo JIOBOJIBL, THO0 UX KOIHH. |

5.13. MHorodgyHKIMOHANBHEI LeHTp olecneduBaeT Iepenavyy >XaxoObl B
YIIOJTHOMOYEHHBIH Oprad B NOPAJKe M CPOKH, KOTOPbIE YCTAHOBIIEHB! COrNalIeHHeM G
B3aMMOAEHCTBUH, 3AKIIOHYEHHBIM MEXIY MHOrOQYHKIMOHAIBHBIM LIEHTPOM H
YIIOMHOMOYEHHBIM OPraHoM, IIPeJOCTABJAIOIIMM TIOCYJapCTBEHHYIO YCIYTry, HO He

nozjgHee pabodero JHs, CIEAYIOIIEro 3a JHEM NOCTYILIEHUS KanoObl.




5.14. Ipuem xanod B NHCBMEHHOH (OpMe OCYIIECTBISAETCA YIOJIHOMOUYEHHBIM
OpraHoOM B MecCTe MpeNOCTaBIeHHUs rocyNapCcTBEHHOH YCIyrH (B MecTe, Ifie 3asdBUTENb
ofpamiaics 3a IONyYeHHEeM TOCYIapCTBEHHOH yCIyrW, HapylleHHe Iopsjaka
Ipe/oCTaBIeHAsl KOTOpoH obwanyercs, nmubo B MecTe, A€ 3asBHTEIEM INONYYeH
pe3yIbTAT YKa3aHHOH TOoCYJapCTBEHHOH ycnmyrm mmbo OTkas B TIPeIOCTaBIeHHH
roCyAapCTBEHHOH YCIyTH). _

5.15. Bpems npuema >kanod NOKHO COBIA/aTh CO BpeMEHEeM IIpelOCTaBIeHHs
rocyAapCTBEHHBIX YCIYT.

5.16. B cayudae nojaydu xajao0bl NP JTHYHOM NPUEME 3ajABHUTENb TPENbABIACT
MOKYMEHT, YIOCTOBEpsSIONMil TUYHOCTL, B CHy4Yae €ClAH Xajnoda IoJaeTcd uvepes
NpeJCTABUTENS 3aABUTENSA, TaKKe [IPeACTaBIAETCA JOKYMEHT, IOATBEPKAAOIIMIHA
[IOJIHOMOYHMS MPEACTABUTEISI HA OCYIIECTBICHHE OCHCTBHH OT HMEHH 3asBHTend. B
ciydae ecl jkajoda HampaBlseTcs NOCPEICTBOM INOYTOBOH CBA3H, HallpaBIseTCs
3aBepeHHas KOIHUA JOKyMEHTA, IOATREIK/Iarolas TOJHOMOUMS MpeACTaBUTEs. ‘

5.17. B onekTtpoHHOM BHIe >Kajoda MoxeT OBTH IIOJaHa 3aABUTEIEM
HOCpeJICTBOM caiiTa yloJHOMOYeHHoro oprana, Eaunoro noprana, noprana ycmyr.

5.18. IIpu nomade >KajoObl B 3JIEKTPOHHOM BHJE NOKYMEHTBI MOIYT OBIThb
npexcrapneHsl B (opMe 3MEKTPOHHOIO [JOKYMCHTA, ITOANHCAHHOIO 3JICKTPOHHOH
[OATINCHIO, BHJ KOTOPOH NpenycMOTPEH 3aKoHozarelnbecTBOM Poccuiickoi @enepauum.
[1pu 3TOM ZOKYMEHTA, YAOCTOBEPHIOMIETO INYHOCTD 3aABHTEIA, HE TPEOyeTC .

5.19. B ynoJHOMO4YEHHOM OpraHe OlLpPeAe/siiOTesl YIIOJIHOMOYEHHBIE Ha
PacCMOTPEeHHE XKalod A0KHOCTHBIE JIHIE, KOTOPEIE 00CCHCUHBAIOT!

a) IpHeM U paccMOTpPeHHE Kaylol;

©) HarpaBleHHe Kal06 B yIIOITHOMOYEHHEIH Ha UX pacCMOTPEHHE OPTaH.

5.20. XKanofnl Ha pewedns W (unm) aeiicteus (Oe3gedcTBHE) JOMKHOCTHOIO
JIM1a YIICJIHOMOYEHHOrO OpraHa pacCMaTpHBAIOTCH PYKOBOJHTENEM YITOJTHOMOYEHHOTO
opraga Wid AODKHOCTHBIM JIMLIOM YMOJIHOMOYEHHOrO OpraHa, yHOJIHOMOYEHHBIM Ha
paccMoTpenue xanob. YKamobel na pewrenus um (unu) Ieiicteua (OesneitcTsue)
PYKOBOAUTEINS] YITOJIHOMOYCHHOIO OpPraHa pacCMaTpPHBAOTCH JO/DKHOCTHBIM THIIOM
OpraHa HCIIOJNIHHTENEHOH BiacT CyObexTa Poccuickoi Menepaniy, y10JIHOMOYCHHBIM
Ha pacCMOTpeHHe xaJod. '

5.21. B cny4ae, ecnu >xkanoba nogaHa 3asBHTEIEM B OPraH, B KOMIETEHIHIO
KOTOPOro He BXOIMT IIPUHATHE pelleHHs 10 xanobe, B TeueHHe 3 pabounx AHEH co qHA
ee peracTpalMy yKaszaHHBIH OpraH HalpasnseT >Xano0y B YIIOIHOMOUYCHHBIA Ha ee
PACCMOTPEHHE oOpraH M B [UCbMEHHOH ¢opme HHGOPMHpPYET 3asiBUTCHAS O
AepeHaIpaBlIeHNH XKano0bl.

5.22. YoaHOMOUYEeHHBIH opraH obecrnevdyuBaeT:

a) OCHAIlEHME MeCT IpHeMa Kallod;

7 6) uHbpopMHpOBaHHE 3asBHUTENIeH O NOpANKEe O0XKANOBaHUS pEIIEHMH M (Uin)
deiicTeuit  (GesneiicTBug)  YIOJAHOMOYEHHOTO  OpraHa,  JOMKHOCTHBIX  JIMI|



YIIOIHOMOYEHHOIG OpraHa IMOCPEJACTBOM pa3MelleHud HMHPOpMAUHH Ha CTEHOAX B
MECTax IpPeJOCTaBIICHMS TIOCYJapCTBEHHOH YCIYrH, Ha CaHTe YIOJIHOMOYEHHOIrO
opraHa, Ha EnnHOM noprajne, rmopTane ycIyr;

B) KOHCYJILTHPOBAHHE 3asaBHTENell 0 Topsanke o0XaloBaHUA pelleHH U (HiH)
aetictBuii  (6e3meiicTBUA)  YMOJHOMOYEHHOIO  Oprada,  JNO/DKHOCTHBIX  JIHI]
YIIOTHOMOYEHHOTO OpraHa IIpH JMYHOM TpHEeMe, B TOM uucne no tenedouy,
HCHOIB30BalHEeM caliTa YIIOTHOMOYEHHOIO OpraHa,

I) 3aK/IKYEHHE COTJIAICHHA 0 B3aMMO/IEHCTBUH MEXAY MHOIOGYHKIMOHATLHbLIM
LEHTPOM H YIIOTHOMOYEHHBIM OpraHoM B 4acTH OCYIIIECTBAECHHS
MHOTO(YHKIMOHANLHBIM EHTPOM [IPHEMa XXano0 W BBIAaYH 3aiBUTENH) PE3YJILTATOBR
pPacCMOTpPEHH Kajlo0;

1) GOpMHpOBaHKE H IIpe[CTABICHHE XKEKBapTalbHO B DeaepanbHyto cinyx0y mo
TpY/AY M 3aHATOCTH OTYETHOCTH O IOJydEHHBIX U PACCMOTPEHHBLIX XKajobax (B ToM
YHciIe 0 KONIMYECTBE YAOBICTBOPEHHbBIX U HEYIOBISTBOPEHHBIX Kasod).

5.23. 3asBurenem, JUOO MNpPeJCTABUTEISAMH 3asBUTENS, ACHCTBYIOIIMMH Ha
OCHOBAHWM  JIOBEPEHHOCTH  oQOpMIEHHOH B MOPAIKE, NPEeAYCMOTPECHHOM
3aKOoHOAATENbCTBOM Poccuitickoit deaepauru MoryT ObITh NMpeACTaBlieHBl JOKYMEHTDI
(Ipu HANM4KH), TOATBEPIKAAIOLIHE AOBOIBI 3aABUTCILA, NU00 UX KOITHH.

Cpok paccMOTPeHHH Ka/100bI

5.24 anoba, noCTynmHBUIas B OpraH, IPeAOCTABIIAOMHAN MYHHIANAIBHYIO
yCIIYTY, W OLaHHas ¢ cobnogeHnem tpeboranuit rnasnl 2.1 @elepallbHOIO 38KOHA OT
27 motsa 2010 . Ne 210-03 «O6 opraHu3auiH NPeaOCTaBIeHUsS FOCYAapCTBEHHBIX U
MYHHUITMITATBHEIX  YCIYT», TOJJICKHT  PAaCCMOTPEHHIO  JIOJDKHOCTHBIM  JTHIIOM,
HajleleHHBIM [TOJHOMOUHAMHM 110 PACCMOTPEHMIO XKanod, B TeueHHe 15 pabounx nHeil
CO /IHS ee PErnucTpaLuy, a B clydyae oOXanoBaHUs OTKa3a oprasa, IIpeNOCTARISFOIIETO
MYHHIMIIAIBHYIO  YCIYTY, JOMKHOCTHOTO JIMIIa Oprana, MpeIoCTABISIOUIEro
MYHUIMIIATBHYK YCIIYTy, B ApHEME JIOKYMEHTOB y 3asBUTE/IA JNudO B HCIpPAaBIEHUH
IOMYLIEHHBIX OrMevyaTok M omuOoK MIM B cCiydae o0XanoBanus HapyIICHHS
YCTAHOBICHHOIO CPOKA TAKHX HCHpaBlIeHMH - B Teuenuwe 5 pabouux AHEH co aHA ee
perucTpaLHH.

Pe3ynbTaT paccMOTpEHMS XKATOODI

5.25 Ilo pesynsTataM paccCMOTpPeHHs kanoObl oOpraH, MPeAOCTaBIIAIOIIMA
rocylapCTBEHHYIO YCIYTY, IPUHAMAET OQHO U3 CIEXYIONINX PeleHHH:

1) yaomnersopuTb JKano0y, B TOM 4YHCIE€ B (OpMe OTMEHBI [PHUHATOTO
pelIeHus, UCIIPABISHIS JOMYIUSHHBIX ONEYAaTOK ¥ OIMOOK B BBIJAHHBIX B Pe3yJbTaTeé
NpeloCTaBlIeHUs I'OCYIApCTBEHHOM YCIyrH IOOKYMEHTax, BO3BpaTa 3asBHUTEINIO
IEeHEeXHLIX CpeACTB, B3MMaHHE KOTOPBIX He MPEIyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMK axkTamu Pocculickoit ®exepanyu, HOPMATHBHBIMHM INPABOBbIMM AKTAMH
cy6bekToB Poccuiickoil ®ejepallii, MyHUIUITAILHBIME IPABOBBIMH aKTaMU




2) oTKazarh B YIOBJIETBOPESHHH XKaJOOBL.

B caydae mnpusnanus xanoObl nomexalle# yaoBIETBOPSCHMIO B OTBETE
3agBUTENI0, JaeTca wuHopMaiusa o JSHCTBHUSX, OCYIIECTBISEMBIX OpPIraHOM,
NPeAOCTaBISIONIMM  FOCYJAPCTBEHHYIO  YCIYTY, B LeIIX He3aMeAJIUTEIRHOIo
YCTPaHEHMs BbUIBJIEHHBIX HApyIUCHHI TpPH OKa3aHHWH TOCYAapCTBCHHON YCIyrd, a
TAK)Ke T[IPHHOCATCS H3BHHEHHA 3a JOCTaB/I€HHBIE Hey/00cTBa M yKa3bIBaeTcs
uHQOpMalKg 0 JajlbHeHmux AeHcTBHAX, KOTOpble HEOOXO0MMO COBEPIIUTD 3asBUTEIIO
B IIeJISIX ITOJIy9eHHs ToCyJapCTBEHHON YCIYTH.

B cay4ae ecnu B pe3ynbTaTe pacCMOTPEHHsA JKalnoObl NOBOABI 3asdBUTEI
TIpH3HaHel OOOCHOBAHHBIMH, IJOJDKHOCTHBIM JIMIIOM OpraHa, I[IpeJOCTaBISAIOLIEro
MYHHLMIIAIBHYIO YCAYTY, NPUHHUMACTCA PEUICHHE O MPHBICUCHHH K OTBETCTBEHHOCTH
JHL, JOIMYCTHBIIMX HapylleHHe TpeOoBaHMM HacToOAWEro AIXMHHHCTPATHBHOIO
periaMeHTa B COOTBETCTBUH C JCHCTBYIOIHM 3aKOHOJZATENLCTBOM Poccmiickoit
Penepanuu. '

B cnydae mNpu3HaHUs KAIOOBI He IOJEeXallel YJAOBIETBOPEHUIO B OTBETE
3adBUTENIO, JAIOTCS ApPryMEHTHPOBAHHEIC PAa3biCHEHHUS O NIpPHYHHAX MPHHATOTO
pelllen s, a TAkKe HHPOpMauns o IopsAKe 00XanoBanUs TPUHATOTO PeIeHHs!.

B ciayyae ycTaHOBIEHHA B XOJe UIH MO pe3yibTaTaM PacCMOTPEHHS >XaloObl
NPH3HAKOB COCTaBa QJMHUHHUCTPATMBHOrO I1IPABOHAPYIIEHHUS WM TPECTYTIeHHA
JOIDKHOCTHOE JIHLIO, paGOTHHK, HaJelIeHHEIE IIOITHOMOYHAMH 110 pacCMOTPEHHIO XKalob,
HE3aMeIIUTEIHLHO HANPaBIIMIOT HMEIOLNECs MaTePHAalbl B OPraHbl [IPOKYPaTyphl.

5.26 3asBurento B TedeHwe | pabodero OHA cO AHA TNPUHATHS pelISHHS
HAIpPaBNseTCs MOTUBHPOBAHHBIH OTBET O PE3YyNbTaTaX PACCMOTPEHMSA KaloOHL.

[IpH XeTaHHH 3asBATENA MOTHBHPOBAHHBIA OTBET O Pe3yNbTaTaX pacCMOTPEeHHs
amo0Ll HANPABJISIETCA B 3J1EKTPOHHOH (JopMe Ha IIEKTPOHHYIO MOUTY.

5.27 Cnopsl, cBs3aHHBIE C peUIeHHIMH U JeHcTBHAMH (DesgeiicTBHeM)
JIOIDKHOCTHBIX — JIMI]  OpraHa, TPeJAOCTaBISIOIIEro  rocylapcTBEHHYIO — YCIyTY,
OCYLIECTBIIEMBIMU (MPUHUMAEMBIMHA) B XOIE HUCIIOJHEHUS IOCYNAPCTBEHHOH YCIYyTH,
paspemaioTcs B CyJeOHOM IMOpsAKe, B COOTBETCTBMM C 3aKOHOAATENLCTBOM
Poccuiickoit @enepalui.

Cpoku  oOalnoBaHus, MpaBWia MOABEIOMCTBEHHOCTH M IOACYIHOCTH
yeTaHaBiIpBaloTes  I'pakJaHCKUM — IpOoLECCYallbHbBIM - KoJAekcomM  Poccuiickoii
Penepannn, ApOUTPaKHBIM NpolieccyalbHbIM KogeKkcoM Poccutickoil Menepauun.

VI NOJOKEHHMS O IIPEJOCTABJIEHUH TOCYIAPCTBEHHOM YCJIYI'A
HA BA3E M®I{ BCTYIIAIOT B CIJIY ITOCJE 3AKJIOUEHHS
COTJIAINEHHS O B3AUMO,IECTBHU, ITPEY CMATPABAIOIIErO
NPEAOCTABJEHUE JAHHOI T'OCYJAAPCTBEHHOM YCJIYTH HA BA3E
M®IY

6.1 Pasmenienne HHPOPMALHK O INOPAIKE TIPETOCTABIECHHA TOCYIAPCTBEHHOM




yeayrd B I'AY «M®IL PC(S)» ocylmiecTBIAeTcs ¢ WCTONB3OBAHHEM IOCTYIHBIX
cpencte  uHGOPMHpOBAaHHA 3asBUTeNei  (MHQOPMALMOHHEIE CTEHABI, CalWT B
HHGOOPMALIHOHHO-TEJICKOMMYHHUKALHOHHO ceTH HMuTepHeT, cpeacTBa MAaccoOBOH
HHopMaLun).

6.2 Jlns moay4YeHHA roCyJapCcTBEHHOM YCIIYIM 3asBMTENbL NPH oOpamieHuH B
TF'AY «M®1] PC(SI)» nozaer 3asBneHue U NpUIaraeMble K HEMY JOKYMEHTEI COITIACHO
roapasaeny 2.7 aiMUHACTPATHBHOIO PeryIaMEHTa.

6.3 Ilpu oOpanieHun 3asBHTENs 3a MNOJYYEeHHEM TIOCYJAapCTBEHHOH YCIyru
yepez 'AY «MO@L PC(I)» agMHUHUCTPATUBHOEC ACHCTBHE - NPHEM 3aABJICHUA H
IJOKYMEHTOB JJI MPCIOCTABIEHMSI I'OCYAPCTBEHHON YCIYTH, perHCTpallks 3asBIeHus
OCYIIECTBIIACTCA YIOIHOMOYEHHBIM OPraHOM, B CHy:KeOHble OOS3aHHOCTH KOTOpPOTO
BXOJUT BEIIIOJIHEHHE TAHHOTO aIMUHHCTPATHBHOIO A€HCTBYA, B CIIEAYIOIUEM ITOPSIKE:

- B J€HB MOCTYIUICHHS 3asBieHust oT Kypbepa [AY «M®L[ PC(S)» npuHumaer
JOKYMEHTEL B COOTBETCTBHH C peecTpoM NepeayH Ael, OMHUCLIO0 JOKYMEHTOR;

- perHCTpUpYyeT 3asBICHHE IIyTeM IIPOCTABJIEHHS! PETMCTPAallHOHHOIO HOMEpa |
IaThl IpUeMa.

6.4 Cpok npueMa M pPErucTpalMH 3asBIECHHUs COCTaBlfAeT | JOeHb co AHA
IIOCTYIUIEHHS 3asBJI€HHS B YIIOTHOMOYEHHBIH OPraH.

6.5 MWndopmaunonseii obmen Mexay LAY  «M®L, PC(S» wu
YIOJIHOMOUYEHHBIM OPraHOM OCYIIECTBIISETCS MOCPEACTBOM AOCTaBKH JOKYMEHTOB Ha
OyMakHOM HocuTene KypsepoM I'AY «M®L[ PC(A)» u (MnH) B 21€KTPOHHOM BHIE, B
TOM HHCJIE C KMCIIONB30BAHHCM aBTOMATH3HPOBAHHOH MH(QOPMaUHOHHOH cucTeMbl [AY
«M®@L PC(A)», 1160 noyToseIM OTIIPABICHUEM.

6.6 Cpok upexocTaBIeHHUS TIOCYNapCTBeHHOH yciayrn uepes T'AY «MOI]
PC(S)»  oupemenseTcss B COOTBETCTBHH €  IOYHKTOM 2.5  HAacTOSLIEro
AIMHHUCTPATHBHOIO perlaMeHTa.

' 6.7 CoTpyaHHK YIOITHOMOYEHHOI'0 oprasa nocJie odopMIieHus
COOTBETCTBYIOIMX PE3yNbTATy MNPEAOCTARIEHHOH YCIYIM [NOKYMEHTOB YBEIOMJIAET
FCAY «M®IL] PC(51)» © roToBHOCTH pe3yibTaTa MpefocTaBlICHHS IOCYJapCTBEHHOM
YCIYTH.

6.8  VYnonHoMmoueHunl opran mepegaeT B I'AY «MOL PC(A)y» pewenne o
nNpefoCTABIEHHH HIH 00 OTKa3e B MpPeNOCTaBI€HHH IOCYIapCTBCHHOM yCiayru He
nosauee  paboyero  [HA, NPEAIISCTBYIOLIET0  MOCIACAHEMY  AHIO  OKa3aHHs
roCynapcTBEHHON yciayrd. B ciydvae oTkasa B rpefocTaBlieHuH yciiyrd B [AY «M®I]
PC(s)» nepenaercs peuleHre 00 0TKa3e ¢ pa3biACHEHUEM IIPUYMH OTKAa3a.

6.9 KoHcynbsTHpoBaHHE, IpHEeM [JOKYMEHTOB M BblJaua pe3y/lbTAaTOB B
otaenedusx [AY «M®ILl PC(S)» ocyuwecrBusercs nocle 3akIOYEHHUS Memny
Munucrepctom u [AY «M®L] PC(I)» COOTBETCTBYIOWIETO COIVIALIEHHS 0
B3aHMOIcHCTBHH.






