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O0 yTBep:xi1cHUN AIMUHHCTPATHBHOI'O perjiaMeHTa
MuHHUCTepCcTRA TPY/AA M cOLUANBLHOrO passutua Pecnybnnku Caxa
10 NPeJ0CTABJIEHHIO TOCYIAPCTBEHHOH YCJIYTH
«ITpepocraBiienne e:ReMECTITHOH JICHEKHON BRIILIATDI NIPH POXKAECHHUH
(YCBIHOBJIEHNMH) TPETHEr0 UM NOCJIEAYIONIMX JAeTei»

Bo ucnonuenne MenepansHoro 3akoua or 27 mwnsa 2010 roga Ne 210-D3 «O6
OpraHH3alluK IIPEAOCTABIEHHS FOCYJAPCTBEHHEIX UM MYHMIIMMANBHBIX YCIyTr», YKaiza
IIpesunenta Pecnybmuixu Caxa (HAxyiusa) ot 16 mapra 2011 roma N 529 «O6
yTBepKIcHHM 1lopsaka pa3pabGoTku 1 yTBEpMAEHHUS aJMMHHCTPATUBHOIQ perjaMeHTa
NPEeAOCTAB/ICHHA TOCY/I@PCTBEHHOH YCNyru», B LEIAX PCaM3allMM MOCTAHOBIISHUS
ITpasutenscrBa PecnyOnuku Caxa (Sxyrtus) or 03 anpensa 2019 r. Ne 71 «Ilopsiok
NpeoCTaBIeHUs JOMOJINUTENbHBIX Mep MNOAJIEP’KKH, HAIIPABJIEHHBIX Ha IOBBIMICIHC
poxknacMocty B Pecniybnuke Caxa (HxyTus)» NpHUKAa3hsBaio:

1. YreepauTh npunaraeMblii AJMHHHCTPATUBHLIN peErslaMeHT MUHHCTEpCTBA
Tpyla M couuainnHOoro passutus  Pecniybrmkn  Caxa 1o npelocTaBlICHMIO
rocynapcTBeHHOH yenyru «lIpegocraBieHne exxeMecsiHHOH JEHEXHON BBIILIATHI [IPH
POXKJICHHH (YCBIHOBICHUM) TPETHLEIO MIIH ITOCIIEYIOIUMX JETEH» COrJIacHO NPHUIIOKSHHUIO
K HACTOALIEMY NPHKa3y.

2. Jlemapramenry Jemorpaduueckod H CEMEHHON MOJMTHKH, OIEKH M
noneunrenscrsa (Cuptera E.B.):

2.1. HanpaBHTb HAacTOAIMH [pPHKa3 Ha TIOCYNapCTBEHHYH) PEerucTpaiuio B
MenapraMeHT O rocy/apcTBeHHO-IIPABOBLIM BOIIpOcaM AJMHHHUCTpalMu | JaBel U
IMpasurenscrea PecniyOnukn Caxa (Skyrtus) u onybnukoBaHue B oduuMalibHBIX
CpeACTBAaX MacCOBOM MH(pOpMALH,

2.2. Hanpasuthk B Ynpagsnenue Munucrepersa 1ocTHIIMT Poceuiickoil @exepannm
1o Pecnybnuke Caxa (SkyTusi) KOIMIO HAacCTOSIIEro IpHUKa3a, a TAKKE CBeleHMs ol
HCTOYHHKAX er0 OPHUHAIIBHOrO ONYyOJIHKOBAHMUA JUIS BKJIIOYEHUS B PECITyOIHUKAHCKUM
PETHCTDP W [IPOBCACHHS NPABOBOH IKCIICPTH3LL B 3JIEKTPOHHOM BHJE.




3. JlenapraMeHTy a/IMHHHUCTPATHBHON paboThl, LG POBH3ALHH H CONPOBOKICHUS
TOCYNapCTBCHHBIX  yeuayr (Asekceesa H.I.) pasMecTHTs Hacrodmpil IipHKa3s Ha
OQHUITHAIBHOM caiiTe MUHUCTEPCTBA TPy da M COUMANBHOTO pasBurus Pecniybauxu Caxa
(AAkyTHsa) mocIe rocy1apCTBEHHONW PErvuCTPallHH.

4. KoHTpon 3a HCHONHECHAEM HACTOAIIETO MPHKA3a BO3IOXKUTE HA KYPHPYIOILETO
3aMECTHUTEIIST MUHUCTPA TPy 1a U couuansHoro passutus PC (A).

Munuctp Q%WW E.A. Boakosa



Ipunoxenue
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AJMHUHUCTPATUBHBIH PELJIAMEHT
MuHHCTEpCTBA TPYI2 H COLHAILHOTO pa3euTHa Pecnybunku Caxa (SIkyTun)
110 NPEAOCTABJACHHIO TOCYAAPCTBEHHOH yCayrn
«Hpenocrapienne e;kxeMecIYHOH KeHEKHO0H BRIIIATEE [PH POXKICHHH
(YCBIHOBJIEHMH) TPETHEr0 WIH MOCJIEAVIOUIMX JeTel»

1. OBIIME NMMOJOKEHMUSI

IlpeaMer peryiuporanus

1.1 Hacrosmuin AQMHHHUCTPAaTHBHBIA pPEITIAMEHT YCTaHaBJIMBAET CPOKH M
[OCJICIOBATEILHOCTE aIMHHACTPATUBHIX 1IPOLENYp (fciicTBHIT) MuHHCTEpCTBA TpYaa M
counanbHoro paseutus Pecnybnnku Caxa (Skyrus) (manee — Munucteperno) {ero
TEPPUTOPHAIIBHBIX OPrdHOB) 110 NPEACCTABNECHUIO TOCYAAPCTBEHHOH YCIyru ((yHKIHK)
«IIpenocTaBiieHHE  €KEMECHYHOH  JCHEKHONW  BBIIJIATHI  MPU  POMKICHHH
(YCHIHOBJIEHHM) TPeTbero WIidM NOCAERYIOIUHX AeTeH» (manee — rocyjaapcreenHas
yciyra), OCYIIECTBISEMBIX MO 3alpocy 3aiBUTENEH B NpPEACiHax, yCTAHORICHHBIX
3aKOHOJIATeNbCTBOM U HOPMATHBHBIMU TIPABOBBIMH aKTaMH Poccuiickoit ®enepanuu u
PecnyOiuxku Caxa (Slkytvs) nonHOMOYMH, IOpSAAOK H CTaHAAPT IIPEAOCTaBICHUS
rOCYAapCTBEHHON YCIIyTH.

12 AIMHHHCTPATHBHLIH  PCITIAMEHT  TAaKXKE  YCTAHABIMBAET  IIOPSIOK
B3aHMOACHCTBHS CTPYKTYPHBIX Noapasaenesnii MuHUCTepCTBA (€r0 TeppUTOPHAILHBIX
OpPraHoB), UX JAOCJDKHOCTHBIX JIML, a Talkoke B3auMo/eicTBHs Munucrepcrra (ero
TEPPUTOPHAIIBHEIX OPraHOB) C UHBIMH OpralaMM rocyJapCTBEHHOH BIACTH W OpranaMu
MECTHOTO CAMOYIPABICHUA, YYPEHKACHUAMH U OPraHHM3alUAMH IIPH IIPENOCTABICHHH
rocyaapcTBEHHOH YCIYTH.

Kpyr zasnBureJieii

1.3 3aseurensmMm Ha NOPEAOCTARICHHE T'OCYNAPCTBCHHOM yoiyrd (nance -
3afBUTENM) SABISIOTCA TIpakgaHe Poccuiickolt dezepanuu, omua w3  poaureneii
(ycoiHOBHUTENEH) TpeThero pebeHKa WM MOCHCHYIOIMX JeTedl B ceMbe  Cco
CPEAHEAYLICBEIM IOX0A0M, pa3Mep KOTOPOTC HE [IPEBBIIIAET BEAMIHUHEI CPERHETYIIIEROTO
ACHECKHOTO moxonaa naceneHus B Pecnybnmke Caxa (SkyTus) nuula, NpoxyBaiomux Ha
TeppuTOpUU Pecnybnuku Caxa (SkyTus), He MEHee Tpex JICT, B Cly4de, eclin pebenok
poxzeH nocine 01 sasaps 2019 roxa.



TpeGosanusa K nopaAKyY HHGOPMHAPOBAHHS O MPEAOCTABJICHHH
rocyaapcTBeHHOH yCJyru

1.4 Hudopmaiuio 1Mo npoliefype NPeNOCTaBNCHHS YCIYIH 3aMHTCPECOBAHHEIC
JIALA MOTYT NOJY4YHTE:

a) Ha O(pMIIMANBHBIX caiTax:

- MuHucTepeTBa TpyAa M colMaibHOro passutua PC(S) (manee — Muntpys
PC(51): http:// mintrud.sakha.gov.ru;

- TDocynapCTBeHHBIX KaseHHBIX y4upewxjenuit Pecnybmmxm Caxa (SkyTus)
«YupasieHue COUMAIBHOW 3alUMTHl HACENEHHA M Tpyda NpH MHHHCTepCTBe TpynAa M
cormankHoro pa3sutia Pecnybnuku Caxa (SIkyTus)» (mpH Hajlluuuu);

-TAY «M®L] PC(A»: www.mfcsakha.ru.

0) Exmuplii mopran rocyAapCTBEHHBIX H MYHHIHIANBHBIX YCIYyr ((yHKLHIH)
gosuslugi.ru (panee — EINI'Y) u (mn) IlopTran rocy apCTBEHHBIX H MYHULMIATEHBIX
yenyr (¢yuxiuit) Pecnybmukn Caxa (Skyrus) e-yakutia.ru (naree — PITTY), a Taxke B
peruoHaNBHON roCy [apeTBEeHHON HH(pOopMallHOHHOIM crcTeMe "PeecTp rocy1apcTBEHHEBIX
¥ MyHHIMIIAIBHBIX YCIyT (GyHKumit) Pecrrybmuku Caxa (Skytus)" (nanee - Peectp);

B) Ha undgopManmoHHBIX CTEHAAX TEPPUTOPHAIIBHOTO Opraia,;

r) Uepes HH(OMATEI, paclIoIoXeHHBIE B 3MaHuH [TAY «MOL] PC(S)»;

a) Ilpu nuyHOM 00palleHHH TOCPEACTBOM IOJLyYE€HHS KOHCYNBTAMH!

- ¥ CHICHHANKCTA NPH JIMYHOM 00pallleHHH B TepPUTOPHAIILHEIN OPraH;

- y cotpyauuka FAY «M®L] PC(SI» npu maunom obpaimneHun B TAY «M®L]
PC(A)»;

e) IlocpencTsoM mnomy4eHHsA IMCHMEHHOI KOHCYNBTAIMH HYepe3 IIOYTOBOE
OTIIpaBlieHHE B TeppUTOpUANBHEINR Oprau;

k) IlocpeacTBoM DONy4YeHHs KOHCYJNBTallMM TO TededOHYy, YKa3aHHBIX Ha
OpULHATEHBIX caiiTax TEpPHTOPHANBHEIX OpraoB, I'AY «M®L[ PC(A)» yepes
PeruonansHell UeHTp TenedoHHOro ob6cTy)uBanus Tenedon: 8-800-100-22-16 (3BoHOK
OecraTHBbli).

1.5 Wudopmaiua mo BonpocaM MNPENOCTABIEHUS T[OCYIApCTBEHHOM YCIIYTH
BKJIFOYAET CIEAYIOLINE CBEACHHA:

- [CpedYeHb HOPMATHUBHBIX IPABOBLIX aKTOB, PErYIHPYIOMMUX OTHOIICHMS,
BO3HHKAIOIME B CBASH C IPEAOCTABICHHEM IOCYIAPCTBEHHOM YCIIYIH, C YKa3aHHeM HX
PEKBH3HTOB U HCTOYHUKOB OQUITHANBEHOIO Oy OJIMKOBAHMS,

- KATETOPHH 3asBUTENEH, KOTOPBIM NPEIOCTaB/IACTCS FOCYIAPCTBEHHAS YCIIYTa,

- HMCUEpNBIRAIOIIMHA [IepeUCHE JOKYMEHTOB, TMPEACTABIAEMBIX 3asBUTENEM s
NONy4YeHHs TIOCYAApCTBEHHOH YCIHYIH, a Takke 3alpalliBacMbie [1OCPEACTBOM
ME@XBETOMCTBCHHOIO  B3aWMOJIEHCTBHA, TpeOOBaHHUS, TMPENBABIAEMbIE K  OTHUM
HOKYMEHTaM 1 UX OhOpMIICHHIO, BKIIOUas 0Opa3Iikl 3amoiHeHus GopM JOKYMEHTOB;

- CPOKH MPEJOCTaBICHNA rOCY JAPCTBEHHOM YCIYTH;

- TOPSAMNOK M Ccnoco0Bl MoJa4d JAOKYMEHTOB, NPEACTABIACMEIX 3asiBUTEIEM sl




NOJIy4EHHs FOCy AApCTBEHHOMN YCIIyTH;

- HOPAAOK MONy4YEeHHS MHGOPMalMu 3asiBHTENIEM IO BOMPOCAM IIPEAOCTARICHHS
FOCY/IapCTEEHHON YCITyTH, CBEICHHH O XOJle MPE0CTaBIeH s TOCY IAPCTBEHHON YCIIyTH,
B TOM 4HcCIe ¢ Henonb3osanueM E1IY u (unu) PITTY ;

- PE3YNLTATEl IIPENOCTABICHUA FOCYARPCTBEHHOM YCIIYTH, TOPANOK HalpaBIeHus!
JIOKYMEHTA, ABJIAIOLIEIOCH Pe3yIIBTaTOM NMPe/IOCTaBICHUS TOCY 1apCTBECHHOM YCIYTH;

- IEpEYEeHb OCHOBAHMH TS OTKa3a B IPEAOCTABICHUH rOCY JaPCTBEHHOR YCIIyru;

- CBEICHM O MECTOHAXOXKACHHH, rpaduke paboThbl, cHpaBOYHBIX TenedoHax,
TenedoHax-aBToMH(pOpMaTopax (TIPH HATMYEM), anpecaX OQUIMAIBHBIX CaliToB
MunucrepcTBa (€ro TEppPHTOPHAIBHBEIX OpPraHoB) B CETH "MHTEepHeT", a Tarke
3JIEKTPOHHOH MOYTEI;

- MOPANOK JH0CYAeOHOro (BHeCyneOHOro) OOKallOBaHUA pelleHHH ¥ meiicTBuil
(OespeiicTBusl) MunmcrepcTBa (€ro TeppPUTOPHANBHBIX OPraHOB), & TAKKE €ro
OONMAKHOCTHBIX JIHII;

- HHas HHQPOPMAaLKs O MOPAMKE IPEeIOCTABIEH s [OCY IAPCTBEHHOH YCIyTH.

1.6  Hndopmauus o MmecTonaxoxaenun (aapece), rpaguke paGoTsl, CIPaBOYHbBIX
TenedoHax, TenedoHax-aBToMHGOPMaTOpax (NPH HANMYWHM), agpecax OQHLUATLHbIX
CaiTOB M OIEKTPOHHOH MMOYTHl MHUHHCTEPCTBA (€r0 TEPPUTOPHAIBHEIX OpraHoR)
pasMemaeTcs Ha OQUUUaNbHBIX caiTax B ceTu "VHTepHer", B perHoHanbHOI
rocy1apcTBeHHOH  dHpopManmoHHOH cucteMe "PeecTp rocymapcTBEHHRIX W
MyHUIMIQNbHBIX  yonyr  (byuxkumit) PecrmyGmuku  Caxa  (Slkytus)', Ha
EIII'Y u (uma) PIIIY, a Takke Ha HHPOPMALMOHHBIX CTEHAAX B MECTAX IpenOCTABICHHUS
rocyJapCTBEHHBIX yeilyr B MHHHCTepCTBe (€ro TeppHTOPHANIBHEIX OPraHax).

1.7 Ha opuimanbHeix caiitax B cetd "MHTepHeT", HH)OPMAIIHOHHEIX CTEHAAX B
MECTax  IPEAOCTABJIEHHA  TOCYJAPCTBEHHBIX  yCIyr B Munucteperse  (ero
TEPPUTOPHANBHBIX OPraHaX) pasMelaeTcs CIeAYIomas HHQOPMAIHI:

AJMHHMCTPATHBHBIHN PErVIAMCHT C IIPHJIOKEHHUAMH,

NepeYeHb HOPMATHUBHLIX INPABOBLIX AKTOB, PErylHpPYIOUIMX OTHOIIEHMS,
BOSHHKAIOIME B CBA3H C NPEAOCTABNEHUEM IOCYNapPCTBEHHON YCIIyTH, ¢ YKa3dHHEM X
PEKBH3HUTOB H HCTOUHHUKOB ODHIIHATBHOTO Oy 0IMKOBAHHS;

BpeMs NpHeMa 3asiBUTENE;

HCHEPNEBIBAIOIIMA MEPEYEHh AOKYMEHTOB, TIPEACTABISEMBIX 3asBUTENIEM JUIA
MOJIy4eHNs FOCYAAPCTBEHHOH YCIYTH, TpeGOBaHHA, IPebsABIIIEMbIE K 3THM JOKYMEHTAM
H X 0()OpMIIeHHUIO, BKIIOYasA 0OpasLbl 3alI0NHEHMS GOPM JOKYMEHTOB;

HOPAAOK W CIOCOOBI MOAAYM JOKYMEHTOB, NPEeACTAaBISEMBIX 3asBHTENeM I
LIOJIy4€HHs TOCYJapCTBEHHON yCIyry;

CPOK IIPEAOCTABICHHA [OCY AaPCTREHHOM YCITyTH;

PE3yNETaTEl MPEXOCTABICHUA TOCYAAPCTBEHHOH YCIYTH, MOPAAOK HalipaBIIeHMs
AOKYMEHTA, ABMAIOMIETOCS PE3yILTATOM IPEAOCTARIEHHUS FOCY FaPCTBEHHOMN YCIIyTH;

OCHOBaHMs1 JUIT OTKa3a B NPEJOCTABJICHHH rOCy AapCTBEHHOH yCIyTH;



HOPSANOK IONYYEHUS MHQOPMALHMM 3asABUTENEM [0 BONPOCAM INPEAOCTABICHUS
rocyaapCTBCHHOM YCIIYTH, CBEACHUH 0 XOfle IIpeJocTaBlneHNs roCy JapCTREHHOM yemyTy,
B TOM YHCJIE C HCIIONB30BaHHeM EniHoro noprana;

HOPSOK HOCyAeOHOro (BHeCYAecOHOTO) OOXAIOBAaHHA pelleHHE W HelCTBUit
(GespeiicTBus) MuHHCTEpeTBA (€r0  TEPPUTOPHANBHBIX OPraHOB), a TAaKXKe Cro
JOMKHOCTHBIX JIMLL.

1.8 Ha EINYu(umm)PIII'Y u B Peectpe pasmemaercs caeayrouias
HHOpMaIs:

HCYEPNBIBAOIMA MNEePCYEHb JOKYMEHTOB, HeOOXONUMBIX MU IPeNOCTABIEHHS
rOCYNapCTBEHHOH YCIYTH, TpeOOBaHUS K OQOPMIIEHHIO YKA3aHHBIX AOKYMEHTOB;

KpYT 3asBUTENEl;

CPOK TIPEJIOCTABJIEHHS I'OCY AAPCTBEHHOM YCJIYTH;

Pe3yIbTAaTEl NpPENOCTABICHHA TOCYINAPCTBEHHOH YCITYTH, IMOPANOK HaNpaBIeHHs
AOKYMEHTA, ABIAIOLIETOCS Pe3yIbTaTOM HPE/IOCTABISHUSA TOCYAaPCTBEHHOMN YOIy Iy,

HCYEPNBIBAIOIINI  NepedeHb OCHOBaHWME 1  OTKa3a B  INpesOCTABICHHH
rocyapCTBEHHOH yCayru,

O Ipase 3aABUTCNA Ha JocyiacOHoe (BHecyuneOHoe) oOanoBaHMe eHCTBUIL
(6e3nedcTBUA) W pelleHHH, NPHUHATHIX (OCYLUECTBISAEMBIX) B XOME [IpEIOCTaBICHUS
rocyZlapcTBEHHOH YCIIYTH;

(opMbl  3asBIeHMH (yBeAOMIEHMH), HCIONB3yeMble MPH [PeAOCTABIEHUH
rocyAapCTBEHHOH YCIYTH;

00pasLbl 3aTI0THEHHA NEKTPOHHOM (OPMBI 3asBneHuE (yBeJOMICHHUH );

LHOPsAOK  HocyfieOnoro (BHEeCYMeOGHOTO) O6KanoBaHMsA pPEMICHHN M JelcTBHIl
(GespefictBus) MunucrepcTea (€ro TEpPPUTOPHANBHBIX OPraHOB), & TaKKe ero
JIOTYKHOCTHBIX JIHLIL.

1.9  Hudopmauus wna EIIYu(um)PIITY o rmopaake #H  cpokax
NPEeAOCTABICHHA I'OCY JIAPCTBEHHOH YCAYIH [IPEAOCTABIIAETCS 3aABUTENI0 BecIaTHO.

1.10 HMoctym x wHpopMaiMu © CpPoOKax ¥ MOPSAKE [IPEJOCTABJICHHS
roCyIapCTBCHHOH YCIIYIH OCYLUCCTBIAETCS 0€3 BBIMOJIHEHHMS 3agBUTENIEM KaKUX-TU60
TpeOoBaHu, B TOM ducie 6e3 HCMONBE30BAHHUS [IPOrPAMMHOr0 oGecnedenus, YCTAHOBKA
KOTOPOT'0 Ha TEXHHUYEeCKME CPELCTBA 3asABUTENA TpeOyeT 3aK/IIOYEeHHS JIUIEH3MOHHOI'O
MM HHOI'O COrJIAIleHHss ¢ npaBoo(yafareneM TNPOTPAMMHOrO  obecrieyeHus,
NpeIyCMaTPUBAIOILEIC B3HMAHWE IIATHI, PETUCTPAIMIO MM ABTOPU3ALMIO 3asSBHTENS
HJIH NPEJOCTaBICHUE HM NePCOHANILHEIX JIAHHBIX.

1.11 KoHcyiibTaunu B TEPpUTOPHANILHOM OpPraHe O TIOPAAKE TPEIOCTABICHMS
TOCYZapCTBEHHON YCIYTH NPEJOCTABNAIOTCA IO BONMPOCAM, YKA3aHHBIM B TyHKTE 1.6
ATMWHUCTPaTHBHOIO PEIIAMEHTA.

KoHCynbTalliH NpefoCTaBIsIOTCH NpHM  JIHYHOM OOpallleHHM, HOCPEINCTBOM
OQUUHANBHBIX caliToB, TenepoHHOH cBsA3M, TelehoHOB-aBTOMH(OPMATOPOB (npu
HaJIM4HH), IOYTHI HIIA 3JICKTPOHHOM I10YTEI.




ITpu nuuHoM ofpamieHMM B YNOJHOMOYEHHBIH OpraH  KOHCYJIBTAallMH
IPEeIOCTABNSAIOTCS B YaChl PHUEMA 3asBJICHHH, B MHBIX Cllydasx - B pabouee Bpems.

Ilpn npoBeneHMM HMHAMBHAYANBHOIO YCTHOIO KOHCYJIbTHPOBAHHS CIELMAIHCT
JOJDKEH KOPPEKTHO W BHHMATENIBHO OTHOCUTHCS K 3asdBHTENIO, 0083aH COOOIATE CBOIO
GaMuIHIO, WMs, OTYECTBO, JOXKHOCTh, KOHCYIBTHPOBATh IO HHTEPECYIOIIHM Ero
BOIIPOC@M, IIPOABIIATL CIIOKOMCTBHME U BBIACPXKKY, HABaTh PasbsACHCHHA B IIOHSTHOM
dopMe, HCKIIOYAas BO3MOXKHOCTE OIMMGOYHOTO MM JBOAKOTO MX [OHAMAaHMS.
Coenpanuer o6s3aH OCYIIECTBIATE KOHCYINETHPOBAHHE 1[0 MEPEYHIO JOKYMEHTOB,
HeOOXOMUMEIX NS MPEJoCTaBIeHUs TOoCyJapCTBCHHON YCIYIH, MOPAAKY U crocobam
moIy4YeHHs1 3asBUTENEM HHGOPMAlMK MO BONPOCAM IPEAOCTABIEHHS MOCYIAPCTBEHHOMN
YCIYTH, BpEMEHH OXHIAHHS B OYEPENH HA MPUEM JOKYMEHTOB H ITOJYYeHHA Pe3yabTaTa
TOCYAApCTBEHHOM YCIIYTH, CPOKaM IIPeJOCTaB/IEHHs roCYJapCTBEHHOMU YCIIYTH B IEI0M,
TaK M OTACNBHBIX AJMUHUCTPATUBHBIX MpPOUEAYpP, MOPAAKY OOXkanoBaHusA AEHCTBHUIA
(OespeiicTBYS) U PELUCHKM, OCYIECTBISEMBIX H NPHHHMAaEMbIX B XO/€ IpeA0CTaBIeHMs
rOCyJapCTBEHHOM yCIIyTrH, BKIOYAaa HHGOPMALHIO O HOMEPax TeledOHOB J0JIKHOCTHBIX
U1

B cnyyae, ecnu crenManHCT HE MOKET OTBETHTh Ha IIOCTABIEHHBIH BOIpPOC
3asBUTENS CAMOCTOSTENBHO, OH MOXET TiepeajgpecoBaTh (NMEpeBeCTH) Ha APYroro
CMICIHATTMCTA, TIO KOTOPOMY 3asBUTEIh MOXKET TMONYYHTh HHTEPECYIONLYO WHOOPMALIHIO
O TOpSAAKe TONYy4YeHHs TOCYIapCTBEHHOM ycayrd. Bo Bpems pasrosopa chenuanucr
00sa3aH n3berars MapamenbHEIX Pa3rOBOPOB ¢ OKPYIKAIOLIMMHU JIOAEMH M He NpephIBaTh
pasroBop IO NMPHYHHE IIOCTYIUIEHHs] 3BOHKA Ha APYTOH armapar.

Bpems pasrosopa He JoDKHO HpeBHIIATE 15 MUHYT.

II. CTAHJIAPT HPEJOCTABJIEHUSI TOCYTAPCTBEHHOM YCJIYTH

«IIpeaocTaBnenne exxeMecs I THOMH AeHEXKHOI BHIILIATHI IPH POKACHHH
(YCHIHOB/JIEHHH) TPEThEro HJIH NOCTCAYIOUIMX AeTei

HaumeHoBaHHE OpraHa rocy/1apcrBeHHOM BJIACTH, NPEJOCTABJINIOLIET0
rocyapcTBEHHYIO YCJIYTY

2.1 [ lomHoMoTHs o NpeIOCTABIEHUIO rocyapcTBCHHOMH YCIYTH
OCYIECTBNAeTCA MHHHCTEPCTBOM TPYJAa M CONMAIBHOrO passutusa Pecrmy6muku Caxa
(Jlkytus) (nasee — MunncTepcTBO). OTBETCTBEHHBIM CTPYKTYPHBIM IIOpa3smelicHUEM
MunucrepetBa NpM  NPENOCTaBIeHHM  TOCYAApCTBEHHOHW — yCIyru  sBjisercs
l'ocynapcTBeHHOe KaseHHOe yupexaeHue PecrnyGauku Caxa (SxyTus) «YnpasneHus
COLHAJIBHON 3AaIlMTHl HACCHEHHUA M TPyJa NpH MHHMCTEPCTBE TPYIA M COLMAIBHOrO
paseuTHs Pecriybnuku Caxa (Skyrus)» (nanee — ylnoJHOMOYEHHBIH Opram) 1o MECTY
KHTENLCTBA (MpeCbIBaHUA) WM (aKTUIECKOro IPOXKHUBAHUS 3asBMTCNS HA TEPPHTOPUH
PecnyGnuku Caxa (SIkytus).



Onucanne pe3yJbTaTa NPeAoCcTaBACHHSA FOCYAaPCTBEHHON YCaAYrH
2.2 Pe3ynpTaroM NpelOCTaBIEHMS MOCYJapCTBEHHOM YCIYTH SBJIAETCA:
- IPHHATHE PEleHHUs O IPEAOCTaBIEHHU MOCYIapCTBEHHOMR YCIyrH;

- pelieHre 00 OTKase B NPEAOCTARICHHN TOCY IapCTBEHHOM YCIIYIH.

Cpox npenocTaB/JeHHs rOCYyA2PCTBEHHOI YCJIyrH

2.3  Cpok npenocTaBiIeHHs 'OCYJAPCTBEHHOM YCIYTH COCTABIINACT:

- NpH Nojaue 3asBJIEHUS U IIOCTYIUIEHMS HNOKYMEHTOB, HEOOXOAWMBIX IS
IIPEelOCTaBJIEHHST TOCYAapCTBEHHOM ycnyru, B TOM 4YHC/IE TI0 MEXBEIOMCTBEHHBIM
3a[IpoCaM, B TEPPHUTOPHAIBHEIH opraH - He Oosee 10 paGoyux AHel ¢ AaThl perrcTpaLyu
3asBJIECHMS;

- Ipy nofaye 3aasienus yepes EINY u (unu) PIITY 1 nocrynneHus qoxymeHToB,
HEOOXOAMMBIX JYIA TIPEAOCTABICHUS TOCYJApCTBEHHOH YCIYTH, B TOM YHCIe [0
MEXBEJIOMCTBEHHBIM 3ampocaM, — He Oonee 8 paboumx NHel ¢ maTBl perucTpaluy
3aABJICHHS.

2.4 VBeNOMICHHE O pPE3y.IBTATC NPEAOCTABIECHUs TOCYAApPCTBEHHON YCIYTH
HATPaBJISETCS YIIOJIHOMOYEHHBIM OPIaHOM 3asiBUTENIO B TedeHue 3 pabouux aHeil co gHa
MPUHATHA PEIIeHUS.

25 B cayyae obpamenus uepes IAY «M®I] PC(S)» obmmii  cpok
NpPEJOCTaBJIEHHs IOCYJapCTBEHHOH yCIyrl yBelIuunBaeTcs A0 3 pabounx gHef.

IlepeyeHL HOPMATHMBHBIX IPABOBLIX AKTOB, PErYJIHPYIOILIUX OTHOLICHHUS,
BOZHHKAIOIIHE B CBSA3H ¢ NPEACCTABICHHEM FOCYIAPCTECHHOM YCAYTH

2.6 TlepcueHsn HOPMATHBHBIX [IPABOBLIX aKToB, PeryIUpPYIOLIAX
IpeAoCTaBIEHHE IroCyAapCTBEHHOM yeayru (¢ yKa3zaHHeM MX PeKBU3HUTOB M MCTOYHHKOB
0QMUMANBHOrO OMYONMKOBaHMA), pasMeIaloTcs Ha caifte MUHMCTEpPCTBa, B CeTH
«HMuTepHeT» no cceuike: hitp://mintrud.sakha.gov.ru, B pernoHansHOM rocyapcTBEHHOM
MHGOPMaLHOHHOH cucTeMe «PeecTp rocylapCTBEHHBIX M MYHMUMOANBHBIX YCIYT
{byskuui) Pecnybiuku Caxa (Axytus)» u Ha EIII'Y u (unu) PITY,

Hcuepnbisawmui nepedyeHb JOKYMEHTOR, HEOOXOAHMBIX B COOTBETCTBHH ¢
HOPMAaTHBHBIMH NPABOBBIMH AKTAMH 18 NPEJOCTABICHHA rocy1apcTBeHHOH
YCAYTH H YCJIYT, KOTOPbIE ABAAIOTCA HEO0OXOANMBIMH H 00A3aTe/JILHBIMM JJI5

NPeAOCTABJIEHHA FOCYAAPCTBEHHOH YCAYTH, NOAJIexKAUIMX TPEICTABICHHID
3a#BHTE/IEM, CMOCO0bLI HX O/ 1€HHS 3aABHTE/IEM, B TOM YHCJIE B 3JIEKTPOHHO#H
¢opmMe, nopATOK HX NpeACTABIEHNH

27 Jna monydeHHs TIOCYAAapCTBEHHOH YCIYTH 3aiBHTENb TNPENCTABISET
cleqyIoUre JOKYMEHTHI:



- _3agBjenMe no c¢opme cornmacHo npuioxenuio Nel k  HacTosmemy
AMMHHCTPAaTHBHOMY PErNIaMeHTy, B KOTOPOM YKa3bIBaIOTCS

1) HauMeHoOBaHUe YTIpaBIeHNs, B KOTOPOE MO/IaeTCs 3asBICHHUE,

2) damunusa (B ciydae U3MEHCHHS B CKOOKax ykasniBaeTcs (paMmims, gaHHas IipH
POXICHHY), M5, OTYECTRO ([IPH HATHYHMK) 3a5ABUTENS, & B CIIydae H3MeneHus (paMuImy,
HMEHH, OTYECTBA — CBEJEHU/JOKYMEHTHI 00 HX H3MEHEeHHH;

3) nara po>KaeHHUA 3aABHTENS;

4) cBeljeHUs O JAOKYMEHTE, YAOCTOBEPAIOIIEM JIHYHOCTh (HAMMEHOBAHHE, CEPUA U
HOMep, KeM M KOrja BhlaH);

5) cBeenus 0 IPHHAAIEKHOCTH K TPAXKIAHCTBY;

6) cTpaxoBO¥ HOMEP MHAMBHIYATbHOTO NHUIEBOTO CYETA 3aCTPAXOBAHHOIO JIHIA B
cucTeMe 00s3aTe/IbHOTO MEHCHOHHOTO cTpaxoBaHms Poccuiickoit ®enepaunu (mpu
HaTU4YMH );

7) CBEACHHUS O MECTE XUTEJLCTBA (MOYTOBBIA HHAEKC, HAMMEHOBAHUE PCErHOHA,
paiioHa, ropofa, HHOIO HACENEHHOIO IyHKTAa, YJNHIBL, HOMepa MxoMa, KOpIlyca,
KBaDTHUPBI) HA OCHOBAHMH 3aNMMCH B JOKYMEHTE, YAOCTOBEPSIONIEM JHYHOCTE, WK
AOKYMEHTE, MOATBEPKIAIOMIEM PErHCTPaLMI0 I[I0 MEeCTy IJKMTENBCTBA  (ecin
NPEABAB/IACTCA HE IIaclopT, & HHOHW MOKYMEHT, yAOCTOBEPSAIOUIMH JIHYHOCTB), HIIH
peleHus cya 00 ycTaHOBIIEHHH (axra MpoXHBaHu,

8) KOHTaKTHEI TeledoH;

9) ceenenust 0 pebeHKe, B CBA3M C POXKUEHMEM (YCHIHOBICHHEM) KOTOPOIroO
BO3HMKIIO MIPABO HA EXEMEeCSIHYIO ACHEeXHYIO BHILIATY (haMuInA, HMs, OTHeCTBO (IIpH
HallMIMM), [aTa pPOXAEHHSA, OYEPENHOCTh POXKIACHHS (YCHIHOBJIEHHs), CBELCHHMS O
TIPHHA/UIEKHOCTH K TPaXKIaHCTRY);

10) cBeneHusA o npejcraBuTene 3asBUTens (daMumuius, HUMS, OTYECTBO (nipu
HATTUYUH), KOHTAKTHBIA Tenedon);

11) ceemeHus © JOKyMeHTe, yIOCTOBEPSIOMIEM JIMYHOCTb TIPEICTABHTENS
3asiBUTENs (HAaHMEHOBAHHE, CEePUs U HOMeD, KeM M KOTa BBIAaH);

12) cBenenus o JOKYMEHTe, MOJTBEPXKIAIONIEM ITOJHOMOYHS HnpeCcTaBHTEIs
3asBUTEJS (HaHMEeHOBaHWe, HOMep, KM U KOIia BhIaH);

13) cBepeHus 06 OTCYTCTBMH (paKTa MHLIEHHUS POAUTENHCKHX IIPAB B OTHOLIEHHH
pebeHKa, B CBsISH C POXZIEHUEM (YCHIHOBICHMEM) KOTOPOTO BO3HHKIO MpaBo Ha
eXEMECIYHYIO ASHEXHYIO BEIIUIATY;

14) ceemenuss 06 OTCYTCTBMH OTMEHBI YCHIHOBJIGHHS peGeHKa, B CBA3H C
YCBHIHOBJIEHHEM KOTOPOTO BO3HUKJIO [IPABO HA EXEMECAUHYIO JEHEXKHYIO BEIILIATY;

15) cBenenus 0 goXOnax 4NEHOB CEMBH 3asBUTeNs 3a 12 KaneHIAPHBIX MeCSLEB,
IPEAIIECTBYIOIIAX MeCALlY NOAa4YH 3asBJICHUS;

16) pexBH3UTEI cYeTa 3ajdBHTENs, OTKPHITOIO B POCCHICKOMN KpenuTHON
OpraHu3aliu;

17) crioco6 u3BelleHts 0 MPHUHITOM PelIeHIH;



18) cornacue Ha 06paboOTKY NEPCOHANBHLIX JAHHBIX;

18) nepedeHb NpUIaraeMeIX JOKYMEHTOB.,

- 3afIBJNeHHIO NPHIATAKTCH:

1) nacomopr rpaxnaHuHa Poccuiickoi Qenepauuu HWIH HHOM AOKYMEHT,
YAOCTOBEPAOINH JIMYHOCTh, MECTO JKHTEJILCTBA Ha TeppuTopuum Pecnybinuxku Caxa
(AxyTua);

2) pemenne cyma of yCTaHOBNEHMH ()aKTa IIPOXKHBAaHMA Ha TEPPHTOPHH
Pecnyonuku Caxa (SIkyTus) B cnydae OTCYICTBUS PETHCTPALUM IO MECTY >KHTENbCTBA
Ha Tepputopul Pecriyonuku Caxa (SxyTus);

3) CBHAETENBCTRO O POKASHUH pebeHKa;

4) PpoIOBBIH CepTU(UKAT, 3aNOIHEHHBIH 110 ¢opMe cOrnacHo mpHKazy
Munszgpascoupassutis PO ot 28 Hosbpa 2005 r. Ne 701 «O ponosoM ceprudukaTes;

5) JOKYMEHTBI, IOATBEPKAAIOIIHE JOXO0] CEMbBH;

0) MOKYMEHTEI, IOATBEPXIAIOIINE CMEPTh KEHIIUHEI, OOBIBIEHUE e yMepLIe,
JIMIIEHUE ee POJINTENLCKUX TIPAB, B CIydae, eciid obpalnaercs orel pebGeHka;

7) HOKyMeHTHI, NOATBEPX/IAMONINE IIOJHOMOYHS TIPeJCTABUTENA, B Clydac, eciiu
obpaliaercs YIOJIHOMOYEHHBIH IIpeICTABHTENE 3aIBUTEJIA.

2.8 3asmieHHE NOANNCHIBACTCS 3asBUTENIEM JTHOO NpeICTaBUTENEM 3agBHTENS.

IIpu mpesicTaBIeHUH 3asBICHUA NPE/CTABUTENEM 3aBUTEIA K TAKOMY 3asBICHHIO
NpHnaraeTcd AOBEPEHHOCTh, BBIAAHHAA MPEACTABHTEIIO 3asBHTENs, OQOPMIEHHAs B
TIOpsJIKe, MPeyCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickoit ®enepanymn.

2.9 3asBnenue, ykazaHHOe B MyHKTe 2.7 HacTosumero AIMMHHCTPaTHBHOIO
pernaMeHTa, ¢ MPUICKEHUAMH MOXXET ObITh NPEAOCTABIEHH KaK B [IOJUIMHHHKAX, TAK K

B KOIIMAX, 3aBEPEHHEIX B YCTAHOBJICHHOM 3aKOHOJAATENbCTBOM Poccuiickoi ®enepanvu
HOpSAJKE;

HeIoCpPeACTBEHHO B YIIOJHOMOYEHHEIH OPFaH MPH JIHUHOM OOpalllcHHH,

HallpaBjICHO 3asfBHTENIEM B YIMOJHOMOYEHHbIA OpraH MOCPEACTBOM IIOYTOBOIR
cBsi3H. B ciydae HanpaBieHHS 3a4BIC€HUA C IIOMHBIM KOMIUIEKTOM JOKYMEHTOB
IIOCPEACTBOM MOYTOBOH CBA3M B yIIOJHOMOYECHHBIH OpraH KOIHMH JOKYMEHTOB JAOJKHBI
OBITE HOTAPHAJIEHO 3aBEPEHEI,

uepes IAY «MOL| PC(S)». B cinygae nmomaum saseieHus yepes F'AY «M®IL]
PC(51)» 3asgBuTENE BMECTE C KOIMHSIMH HPEIBSBIAET OPUTHHAIBL JOKYMEHTOR 1A CBEpPKH
mu00 NMpeCTaBNgeT HOTAPHAIBHO 3aBEPEHHbBIE KOIIHH.

B 3JIEKTPOHHON (OpMe NOCPECTBOM 3allOHEHHS 3IEKTPOHHOM (hOPMBI 3asBICHHS
Ha EIMTY n (umu) PITY. Tlpu obpameHdd B 3NeKTPOHHON (opMe 3asBUTENIO
HeOOXOAUMO O3HAKOMUTBLCA ¢ MHpOpMaLued O MopAiKe M CPoKaxX IpefOCTaBIeHMS
MYHHLUHNIANBHOM YCNYTH B DIEKTPOHHON ¢OpMe W IONHOCTBIO 3aIlOMHHTH BCE MO
saasnenns. Ilofmaua sasBienus B snekTponHoit ¢opme uepes EITY u (wnm) PITY
NOATBEPKAACT O3HAKOMIIEHHME 3asBUTEIEM C IIOPSAKOM IIOAAYM 3asBlIEHHS B
3JICKTPOHHOH QopMe, a TaKKe COrNacHe Ha Nepe/ady 3asBIeHMs 10 OTKPHITHIM KaHATAM




cBiA3K ceTH HMHTepHer. DuekTpoHHbIe QOPMEL 3asBieHHs pa3MertueHsl Ha EIIIY u (wn)
PITTY.

2.10 Tlpwm obpatiennn B 21eKTpOHHON (opMe 3asBUTENs 0653aH yKa3aTh CI0CO6
NOJIy4YeHHUs Pe3yabTaTa YCIIYTH:

- JIMYHOE TOIyYeHHE;

- [IOYTOBOE OTIIPABJIECHHE;

- oTIpasienne Ha «JInuneii xabuner» EINTY u (unu) PITTY.

BO3MOXHOCTE MONydYeHMs pesynbTaTa NOpeAOCTaBICHHS Yycnyrd B (opme
BNIEKTPOHHOTO JOKYMEHTa OOCCIIEUMBAETCs 3asBHTCNI0 B TEYEHHE CPOKA JeHcTBHS
pesynbTaTa TpPeNOCTaBIEHHWs YCIyrH (B clydae €ClH TakKOH CpOK YCTaHOBJICH
HOPMATHBHEIMH NMPaBOBLIMU akTaMH Poccuiickoil ®enepanuu).

2.11 Ilpu ofpaiieHun B 21eKTPOHHOH (POpMe TakKe Peal3yeTcs BO3MOXKHOCTE
JUYHOTO TIONYYCHMsI pe3yJbTaTa TIPENOCTABIEHHs YCIYrd B (GopMe O6yMa’kKHOro
AokyMeHTa 4epes ['AY «M®L[ PC(S)» npu HaTMuUMK 3aKI0OUEHHOr0 MexXay depes [AY
«M®L PC(51)» 1 MHMHUCTEPCTBOM COOTBETCTRYIOINETO COINALICHHS O B3aHMOACHCTBIH,
B 3TOM CJIy4ae CpOK BEINIauM Pe3y/IbTaTa yBEeIIHUHBaeTCs Ha 3 paBounx IHS.

2.12 JloKyMeHTEI, [MpPEACTABIEHHBIE B YINONHOMOYCHHBIE OpraHbl  JIMYHO
3asBUTCNICM (MHBIM JIMLOM HA OCHOBAWHMH JOBEPEHHOCTH, BBIJAHHOW 3asBHTENCM), 2
TAKXE HANpPaBICHHBIE [OYTOBBIM OTHPABIEHHEM JHOO B (OpPMe 3JIEKTPOHHBIX
AOKYMEHTOB, MOJNMHCEHHBIX YCHIICHHOW KBaMM(HLIIMPOBAHHON 3/IEKTPOHHOHN MOLMHUCHIO
b0 1OcCie TIPOXOXKAEHHA TPOLEAYPhl pPErucTpauu¥ W ayTeHTHOHKAUK —Ha
EII'Y u (unu) PIII'Y ¢ wucmone3oBaHieM ayTeHTHOHKaLMOHHBEIX maHHbIX -ECHA,
perucTpupyioTcss B J€Hb HX [ONYyYEHHA B  CTPYKTYPHOM  MOApa3felieHHH
YIOITHOMOYEHHOrO OpraHa, OTBETCTBEHHOM 32 BeICHHE AeIONPOM3BOCTBA.

2.13 3assirenue U HeOOXOAMMBEIE JJOKYMEHTEI HAIIPABJSIOTCS B YIIOMHOMOYEHHBIH
OpraH Mocpe/iICTBOM IOYTOBOH CBA3M CIOCOOOM, MOIBONSAIOLUIMM MOATBEPAUTE (akT U
JlaTy OTOpaBIeHUS.

2.14 K 3asBJIEHHIO, IIOJaHHOMY B SJIEKTPOHHOM BHJE yepes
ENI'Y u (wnn) PIII'Y, nomxHb! OBITH IPUIOKEHEI 2JIEKTPOHHEIE 06pa3ipl JOKYMEHTOB.
DIeKTPOHHBIA 06pas IOKyMeHTa JOJDKeH 00eCHeYHMBATE BU3YATBHYIO HASHTHYHOCTD €r0
GyMaxxHOMy opuruHaily. KauecTBo NpeCcTaBleHHBIX 2IEKTPOHHBIX 06Pa30B JOKYMEHTOB
AOJDKHO IIO3BOJIATE B ITOJHOM OOBEME MPOYMTATH TEKCT HOKYMEHTA M PACIO3HATEH €ro
PEKBH3HTEI.

B cnywac eciv mpeacTaBneHuble 3EKTPOHHbIE 00pa3sbl JOKYMEHTOB HEZOCTYIIHbI
AJIsL TIPOYTCHMS, HE MPHIOAHBIE Ml BOCHOPHUATHA C HCMONE30BAHMEM ODJIEKTPOHHBIX
BHIYMCIUTENIFHBIX ~ MAIlHH, & TakkKe Jyuii Tiepefadyd 10  HH(OPMaIMOHHO-
TEJEKOMMYHHUKALIHOHHBIM CeTAM HiiH 00paboTKy B MHGOPMAITHOHHEIX CHCTEMAaX Jauiblie
AOKYMEHTEI HE CYHTAIOTCS IPEICTABICHHBIMH B YIIOJIHOMOYEHHEIH opras,




Hcuepnnipalolni BepeucHb JOKYMEHTOB, HEO0X0AMMbIX B COOTBECTCTBHH ¢
HOPMATHBHLIMH NPABOBLIMH AKTAMM /ISl IIPEJOCTABJICHHA IOCYAAPCTBEHHOH
yCJIYI'H, KOTOPbl€ HAXOAATCSA B PACHOPAKEHHH FOCYAaPCTBEHHBIX OPTAHOB, OPraHOB
MECTHOI0 CaMOYNPaBJIeHHR ¥ HHELIX OPraHOB, YIACTBYIOIIHX B IPEeI0CTABACHHH
TrOCYyAapPCTBEHHBIX HIIH MYHHUHIAJLHLIX YCJIYT, H KOTOpbI€ 3afBHTE/L BIpPaBe
NPEACTABHTD, 4 TAKIKE CIIOCOOLI HX NOJIYYEHHA 3ASIBUTEIAMH, B TOM YHCJIE B
3/1IEKTPOHHO# dhopme

2.15 Ilepeuens JOKYMEHTOB, HeoOXOIHUMBIX TS NIpeJOCTARIEHHS
FOCYAapCTBEHHOH  yCIYrH, KOTOpBIE HAXOAATCA B PaclopsbKEHMHM — OpraHoB
rOCYNApCTBEHHOH M MYHUUHIIANBHOW BIACTH M HHbIX OPraHH3allii, YYACTBYIOILUX B
IpeflocTaBJIEeHHH rOCy JapCTBEHHON yCenyru:

Haumenosanue opraHa | llepeueHp JOKYMEHTORB (cBenenuii),
roCyJApCTBEHHOH M MYHUILUNATLHOH | HeOOXOIHMBIX J1S IIPENOCTABIEHHS
BJIACTH MW  HHBIX  OpraHU3anMii, | ToOCyJapcTBeHHOR yeayry:

YYacTBYIOLUUX B  TPENOCTABICHHH
roCyJapCTBEHHOH YCIIyTU:

Ilencuonusit  ¢donn  Poccuiickol | CBe/leHUss O COOTBETCTBHM  (DaAMHIIBHO-

POepepauyun HMEHHOH IPYNIBI, JaThl POXACHU, NMoja U
CHUIJIC,;
Cpenenus o] paszMepe BBIILIAT

3aCTPaXxOBAaHHOTO JIMLIA 33 IEPHO (BKIFOTast
MEHCHIO, JOIUIATHl, YCTAHABIHBAEMBIE K
TICHCHH, COLMAIbHBIC BBIIUIATEI M BBIIIATHI
0 yX0my)

Opranbl 3aHATOCTH CeeneHM HaxOXKIOEHHMA [paXJaHUHA Ha
PEruCTPAaLHOHHOM Y4eTe B OpraHax ¢JIy»Obl
3aHATOCTH U Ha3HAYEHHBIX emMy
COLIMANTbHBIX BRIIIJIATAX

QenepasibHas cayxk0a  cyneOHeIX | ClpaBka o0 XOJ€  HCHOOJHHWTEILHOIO
[IPHCTABOB MPOU3BOJICTBA MM O HAIWYHH/OTCYTCTBUH
HCHOMHHUTENIFHOT'O NPOU3BOCTBA

DOHC Poccun HMHH
Brimucka uz ETPUTT
Opraasl MECTHOI'O CaMOyIpaBICHHsA CrpaBka, TIOATBEPKAArOIas takT

IPOXKWBAHUSA MO  MECTY  KHTEIBCTBA
(npebpiBanms) Ha TeppuTopuu Pecny6mmku




Caxa (Axytus);

CBeneHNs U3 NTOKYMEHTOB 06 yCTaHOBIICHHH
OIICKH MJIM MOTEeYHTENLCTBA;

Ceenenns o pasMepe ACHEXHBIX CPEACTE,
BEIIUTAYMBACMBIX HA  COJIep)KaHUE  JIMII,

HaXOJAIMIMXCA NoJx OTeKOH
(TTOMEYATENRCTBOM) WIM B IPHEMHOI
CeMbe;

CeeaeHus o JMIICHMH POAUTENLCKHX IpPaB
UIMH 00 OrpaHMYeHMH B POJUTEIBCKUX
IpaBax.

2.16 3anpeinaercs TpeGOBATh OT 3aABHTENA:

-TIpe/ICTaBICHHe NOKYMEHTOB H HMHGOPMAIlMM HIH OCYLUECTBICHUS [AeiCTBHI,
NPEACTABJCHHE MMM OCYIIECTBIICHHME KOTOPHIX HE NPEAYCMOTPEHO HOPMATHBHEIMU
HpaBOBBIMU  AKTAMH, PErYIHPYOIUMHA OTHOUIEHHS, BO3HHUKAIOUIME B CBA3U C
PeNOCTABIECHAEM I'OCY JapCTBEHHOM YCIYTH;

-IpefcTaBNeHUe JOKYMEHTOB M MH(OpPMAIIUH, KOTOPHIE B COOTBETCTBHHM C
HOpPMaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit ®enepaunu, HOpMATUBHBIMH
npaBoBeIMH akTamMH Pecnybmuxu Caxa (SIkyTHa) HaxomiTcAd B pacHopsiKeHUH
TOCYJapCTBEHHBIX OPraHOB, MNPEAOCTABIAOMMX TOCYJAPCTBEHHYIO YCAYTY, HHBIX
rOCyJapCTBEHHBIX OpPraHOB, y4acTBYIOUIMX B MNPeJOCTaBICHHH T[OCYIApPCTBEHHOI
YCIYTH, 32 HCKJIIOYEHHEM JOKYMEHTOB, YK43aHHBIX B YacTH 6 cratbn 7 DclepaibHOro
3akoHa ot 27 wrong 2010 roga Ne 210-®3 «O6 OpPraHM3aLHK [pe OoCTaBIeHUA
rOCYJIapCTBEHHBIX U MyHHIHITAILHBIX YCIYT»;

- OCYINECTBNEHHS ACHCTBHM, B TOM HYHCJE COMVIACOBAHHHA, HEOOXOMMMBIX If
IIOJYy4EHHS TOCYJApCTBEHHBIX YCAYT M CBA3aHHBIX C o0pailleHHueM B  HHEBIE
rocyapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYITIpaBlieHHs, OpPraHH3ALMH, 3a
MCKITIOYEHHEM TOMYYEHHA YCIYyr H TMONy4YeHHMs [JOKYMEHTOB H WH(OpMaliH,
NPEAOCTABNAEMBIX B Pe3YIBTATE MPEJOCTABICHHUS TAKHX YCIYT, BKIIOYEHHBIX B MepedHy,
yKasaHHbIe B 4acT 1 ctaten 9 Penepanbuoro 3akoHa ot 27 uionst 2010 roga Ne 210-d3
«O6 opranusaunuu MpeJoCTaBIeHUs rOCY JAPCTBEHHBIX U MYHHULMIIAIBHEIX YCIIYT;

- TNPCACTAaBIEHHA JOKYMCHTOB M HMHQOPMalMM, OICYTCTBUE M (MaM)
HE/IOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCH IIPHM TEPBOHAYANBHOM OTKA3e B lIpHEeMe
JOKYMEHTOB, HeOOXOAUMEIX AN NPEJOCTABICHUS TOCYJAPCTBEHHOMN ycIyru, subo B
NPENOCTABNEHAH TOCYIAPCTBEHHON YCIYTH, 32 MCKIIOUEHHEM CIEeAYIOLIMX CIIydaes:

a) H3MeHeHHe TpeOOBAHMM HOPMATHUBHBIX TIPABOBBIX &KTOB, KACAMOIIHXCH
IPEOCTABIEHUS TOCYJAPCTBEHHOH YCIIYTH, TIOCIe NEPBOHAYANIBHON MOJayun 3asBIeHHS
0 NPEeIOCTaB/ICHHH I'OCY NaPCTBEHHOM yenyry;

0) HanMIHe OWMOOK B 3asABJICHHH O NPCAOCTABJIEHHH TOCYJAPCTBCHHOMN YCJIYTH H
AOKYMCHTAX, IIONAHHBIX 3asABHTENIEM I[IOCIe IIEPBOHAYANBLHOTO OTKa3a B MpHeMe
JMOKYMEHTOB, HEOOXONMMBIX AJA NPEIOCTABIECHHS TOCYAAPCTBEHHOM yciyrd, nubo B




NPeAOCTABIEHHH IOCY AaPCTBEHHON YCIYTM U HE BKJIIOUEHHBIX B NPeACTaBJIeHHLIH paHee
KOMIUIEKT JIOKYMEHTOB;

B) MCTEYCHUE CPOKA NEHCTBHA JOKYMEHTOB MM W3MeHeHHe MH(OPMALMH I10CHE
HEPBOHAYAILHOIO OTKA3a B MPHEME NOKYMEHTOB, HeOOXOAMMEIX IS IpeloCTaBIeHMs
rocyAapcTBEHHOH yCIyTH, MO0 B NPeNOCTARNIEHHH IOCy AAPCTBEHHOH YCIIyTH;

r) BbIABJCHWE JOKYMEHTANBHO MOATBEPXKAEHHOro (akra  (NMpH3HAKOB)
OIIMOOYHOrO0 HIHM IPOTHBONPaBHOTO AeHcTBUA (0e3neiicTBMS) MOIKHOCTHOTO JIMIA
oprasa, IpCcIoCTaBIAIOIIETO FOCYAAPCTBEHHYIO YCAYTY, FOCYapCTBEHHOIO CIYXKALIETO,
paboTHHKA MHOTO(YHKIIUOHATTEHOTO HEeHTpa, paboTHHKA OpraHH3aIllH,
NpeAyCMOTPeHHOH YacTeio 1.1 cTateH 16 MeaepantHoro sakona ot 27 urons 2010 rona
Ne 210-®3 «O6 opraHu3aluy IpefOCTaBICHHA TOCYAAPCTBEHHBIX M MYHHI[HIAIbHBIX
yCIyr, OpPH II€pBOHAYAIEHOM OTKAa3e B MpHEME JAOKYMEHTOB, HEOOXOMUMBIX IJif
IIPe/IOCTABIEHHS I'OCYJAPCTBEHHOH YCIYyTrH, JTHOO B LPEeNOCTaBIeHHH TOCYIapCTBEHHOM
yCAyrd, O 4eM B IHCBMEHHOM BHJAe 3a MOANHCHI0 PYKOBOOUTENA oOpraHa,
NPEAOCTABISIONIEr0 rocyAapCTBeHHYIO YCIYTY, PYKOBOIUTENS MHOTO(QYHKIHOHAIBHOIO
LEHTpa IIpH IIEPBOHAYAILHOM OTKa3e B IIpHEMe MHOKYMEHTOB, HEOOXOIUMBIX s
NPEeJOCTABICHHA TIOCYAapCTBEHHOW ycnyrd, JHOO pYKOBOIOWTENs OpraHd3aliuu,
IPEAYCMOTPEHHOM 4acThio 1.1 craTter 16 DenepanbHoro 3akona ot 27 uwons 2010 roaa
Ne 210-03 «O0 opranM3auMu NpeAOCTaBICHHS TOCYJAPCTBEHHBIX M MYHUIIMIIANBHBIX
YCIYT, YBEJAOMIISICTCS 3asBHTENb, 4 TAKKE NPUHOCATCH U3BHHEHHA 34 JOCTABJIEHHBIE
HeynobceTea.

2.17 B cny4ae He NMpeIOCTABICHHUA 3a9BUTENIEM JIOKYMEHTOB, HEOOXOIUMEIX IS
MPEeNOCTABIIEHHS TOCY/APCTBEHHON YCIYTH, KOTOpHIE HaXOAATCH B pPacHnopsKeHHU
OPraHOB TOCYA4pPCTBEHHOH M MYHHMIMIAIRHOH BNAacTH M MHBIX OPraHU3allyi,
Y4YacTBYIOIUX B IPEJOCTaBIIEHNH [OCYAApCTBEHHOM YCIYTH, YITOTHOMOYEHHBIH OpraH
CaMOCTOATCFHO 3alpPallliBAET MX B IOCYJApPCTREHHBIX OpraHax, OpPraHax MECTHOTO
CaMOYIIpaBlieHHs ¥ HHBIX OpPTraHaX, y4aCTBYIOLIHX B IPEJOCTABIEHHH I'OCYHAPCTBEHHBIX
HJIH MYHHLHMIIAIBHBIX YCIIYT, B PACTIOPSDKEHMH KOTOPBIX MMEIOTCS TaHHBIE JOKYMEHTHL.

2.18 MexBeIOMCTBEHHBIH 3allpoc O NPEACTaBIeHHH JOKYMEHTOB W  (HMIii)
HHQOPMaIlMH, M MpeJOCTABIEHUS TOCYAAPCTBEHHOM YCIYIH € MCIIONb30BaHHEM
MEeXBEZOMCTBEHHOTO  HH(GOPMAIMOHHOTO  B3aWMOJCHCTBHA  JODKEH  COAepKaTh
ApefyCMOTPEHHRIH 3aKOHOAATeNbCTBOM Poccuiickolt ®Pepepaumy  uaeHTHdUKATOP
CBCACHHMA O (usnyeckOM nuue (NPH HANTUYMK), €CIH JOKYMEHTRI U HHQOpMAIUs
3aMparivBalOTCd B OTHOLIEHHH (M3HYECKOI'0 JIMLA, A TaKXKE YKa3aHWe Ha Oa30BbIH
rocyJapcTBEHHBIH  HMHQOPMAIMOHHBIA  pecypc, B LeNAX BEAEHHS  KOTOPOTO
3aNpallMBalOTCA JOKYMEHTHl H HHQOpMAaUHMs, WX B CIy4ae, €CIM TaKHe JOKYMEHThl U
uHpopManys He OBUIM NPEACTaBICHBI 3asBHTENEM, CJEAYIOUIHE CBEAEHHS, eCIH
AONOIHUTE/IBHBIE CBEJEHUS HC YCTaHOBJIEHBl 3aKOHOIATENBHBIM aKTOM Poccuiickoi
Oepepanun:

1) HaMeHOBaHUe opraHa HUITH OpraHU3alHH, HalpaBJISIONKX



MeEXKBeJOMCTBEHHBIH 3alpoc;

2) HaMMEHOBaHWE OpraHa WIH OPraHM3alliH, B ajpec KOTOPBIX HaNpaBlseTcs
MEXBeIOMCTBEHHBIN 3alpoc;

3) HaHMEHOBAaHHUE TIOCYAAPCTBEHHOH YCIYTH, ANA TPEJOCTABIEHHs KOTOPOH
HeoOXoAUMO IpeAcTaBieHHe TOKyMeHTa H (WIH) HHQOpMalliK, a TAKXKe, €ClIH UMeeTcs,
HoMep (MAEHTH(PUKATOP) TAKOH YCIYI'M B PeeCTpPe roCyJapCTBEHHBIX YCIYT HIH peecTpe
MYHHITUTIANILHBIX YCITIYT;

4) yKazaHHe Ha TMONOXEHHA HOPMATHBHOIO MPaBOBOI0 aKTad, KOTOPBIMH
YCTAHOBJIEHO NpeACTaBlIeHHEe JOKyMeHTa M (M) HH(pOpMaLuH, HEOOXO[UMBIX I
NPEAOCTABICHUSA TIOCYJapCTBEHHOH YCIYyTH, M YKa3aHHe Ha PEKBU3MTH JAaHHOTO
HOPMATHBHOI'O [IPaBOBOrO aKTa,

5) cBepenud, HeoOXOoAMMBIE [ IIPEJACTaBI€HHS JAOKyMeHTa M (WIIH)
HHQOpMAIMH, YCTAHOBJICHHBIE a]MHMHUCTPATHUBHBIM pErJIaMEHTOM [PE[OCTABICHUS
roCyZapCcTBEHHOH YCIyTH, a TakiKe CBeJEHMs, IIPeAyCMOTPEHHbIE HOPMATHBHBIMHU
MPAaBOBLIMH AKTAMH KaK HEOOXOAHMMBIE AU NPEACTABICHUN TaKMX IOKyMEHTa ¥ (HIM)
HHpOpMaIuH;

6) KOHTaKTHas WH(hOpMALHs I HallpaBIe€HHs] OTBETa Ha MEXBEJIOMCTBEHHBIN
3a1poc;

7) NaTta HapaBIeHUs MEXBeIOMCTBEHHOTO 3aIIpoca,;

8) dammiusd, HMS, OTYECTBO H JO/DKHOCTh JIMLEA, [IOATOTOBHBIIETO U
HAP4ABUBIIETO MEKBCAOMCTBEHHBIH 3alpoc, a TaKkKe HOMep clly)keOHoro TenedoHa H
(WIIH) aApec IEKTPOHHON MOYTHI AAHHOTO JIHLA AJISt CBSI3H,

9) undopmanusa o (akre OJYYEHUs COLMNIACHA, IPEAYCMOTPEHHOIO 4YacThio 5
ctaTel 7 Hacrosimero @enepanbHOro 3akoHa (NIpU HANPaBICHWH MEXBeIOMCTBEHHOI'O
3apoca B CJiydae, NIPEYCMOTPEHHOM YacThIO 5 CTaThbH 7 HacTodAllero PeaepainHoro
3aKOHa).

2.19 TpeGopanusa nyHkroB 1 - 9 mwactu n. 2.18. pernameHra He
pacIpoCTPaHAOTCS Ha MEXBEIOMCTBEHHEBIE 3alpoChl O MpEeACTABIEHHH NOKYMEHTOB H
uHOpPMAllHH B pPaMKaxX MEeXBEIOMCTBCHHOrO HHGOPMAIMOHHOIO B3aHUMOJIEHCTRHA C
HCIIONIB30BAHUEM COUHOMH CHCTEMBI MEXXBEOMCTBEHHOIO 3IIEKTPOHHOTO
B3aMMOJCHCTBHA M IMOAKIIIOYAeMbIX K Hell perHoHalbHBIX CHCTEM MEXBEJOMCTBEHHOTO
3IEKTPOHHOTO B3auMOAeHCTBHUA.

2.20 Cpok MOArOTOBKY M HAlIPABIIEHHS OTBETA HA MEXBEJIOMCTBEHHBIH 3aIpocC O
IPCOCTABIEHUN JAOKYMEHTOB M HH{pOpMalHH, A8 MNPEAOCTABIEHHMS rocylapcTBEHHOMN
YyCIYTH ¢ HCIONBb30BAHUEM MEKBEAOMCTBEHHOIO HMH(MOPMAIMOHHOIO B3aHMOJeHCTBUA
He MOJXET IIPEBBINATHE NATh padouux AHel (aBa paboyux AHA - IIPH OCYLUECTBJICHUH
rocyAapCcTBEHHOIO KaJacTPOROTO yueTa U (MIIM) rocyAapcTBCHHOH peruHcTpalMy NpaB HA
0OBEKTHl HEABMXKMMOCTH) CO JHS TOCTYIUIEHHS MEXBEIOMCTBEHHOIO 3arpoca B OopraH
UM OPTaHH3aLHUIo, NPEAOCTABNAIOIINE JOKYMEHT W HH(OPMAaLUIO, €CH HHBIE CpOKH
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MOATOTOBKY M HAaIpaBIEHUs OTBETa HA MEXBEJIOMCTEECHHLIN 3aIpoC HE YCTAHOBJICHBI
denepanbHBIMU 3aKOHAMH, NIPaBOBBIMH akTaMH IIpaBurtenscTBa Poccniickoi Oenepanun
M NPUHATBIMH B COOTBETCTBUM C (pefepajbHBIMU 3aKOHAMU HOPMAaTHBHBEIMHA MPABOBBIMU
akTaMmu cyOpexToB Pocculickol @enepanuu.

HcyepnsiBaomuii iepeyeHb OCHOBAHHH /ISl 0TKA3a B IPpHEeMe JOKYMEHTOR,
He00XOAHMBIX sl IPEeJOCTABJEHNNA IOCYJAPCTREHHOM yCIyru
2.21 OcHoOBaHHAMH IS OTKa3sa B NpUEME AOKYMCHTOB, HCOOXOAMMBIX Jliis
IpeNOCTABICHUS MOCYAAPCTBEHHOM YCIIYTrH, He LPEIyCMOTPEHO.

HcuepnpiBaoinii nepedyeHbk OCHOBAHUH /151 HPHOCTAHOBJIEHHS MJIH OTKA3a B
NpeJoCcTABICHHHN TOCYAAPCTBEHHOH YCIyru

2.22 OcHOBaHHSAMU IS TIPMOCTAHOBIEHUS TPEOCTaBIEHHS T'OCYIAPCTBEHHOM
YCIIYTH ACHCTBYIOIIUM 3aKOHOAATEIBCTBOM HE MPeyCMOTPEHBI.

2.23 OcHoBaHWSMH ANS OTKa3a B NPEAOCTABACHHUH IOCYyAapCTBEHHOH YCIYI'd
SABJISIOTCH:

1) poxxnenue (yceiHOBAeHHe) peOeHka niocne 01 saBaps 2019 roxna;

2) pOXKASHUS MEPTBOr0 peOeHKa;

3) HaxoxaeHMs peGeHKa, B CBA3M C poXJaeHHeM (YCHIHOBJIEHHEM) KOTOPOro ¥
TP&KOAHMHA BO3HUKIO MPaBO HA eXEeMeCSYHYI0 ICHEXHYH BERITJIATY, HA MOJHOM
rocyJapCTBEeHHOM ofeclieueHHHt;

4) nUIIeHHs POAMTENIbCKUX MpaB B OTHOUICHWH peOeHKAa, B CBA3H C POXKACHHEM
(YeBIHOBIEHHEM ) KOTOPOTO Y MpaXkaHKHHA BO3HUKIIO MIPaBO HA XEMECTUHYIO JEHENHYIO
BEIILIIATY;

5) OoTMeHBl YCHIHOBIIEHUSI B OTHOLUEHHM peOeHKa, B CBS3M ¢ YCHIHOBJIEHHMEM
KOTOPOI'O Y rpaxIaHiHa BO3ZHHKIIO [IPAaBO HA €KEeMECHYHYIO JIeHEXKHYIO BEHIIUIATY;

6) YCTAaHOBICHHS (paKTa BBIE3[la CEMbH HA IIOCTOAHHOE MECTO >KHTENBCTBA 34
npeaenst Pecnyonuku Caxa (AxyTus);

7) ycraHOBNeHHA (aKTa HeOOCTOBEPHOCTH MNPEeAOCTABNEHHBIX 3asgBHTEIEM
JOKYMEHTOB (CBEOSHHH );

8) HEIOJHOTO IpPeAoCTaBlieHHsd JOKYMEHTOB, YKa3aHHBEIX B IyHKTe 2.7
HacTtosauero llopanka,

9) nmnpeBBIIEHUS pa3Mepa CPeJHENYHICBOrC JOXO[A CEMBH  BEJHYHMHEI
CpelHeOyIIEBOrO JeHEeKHOro 1oxoaa HaceneHus B Pecnybauke Caxa (SkyTus);

10) ycranorneHus (hakTa IIpejOCTABICHUS aHATOTHYHONW Mephl MOIIEPKKH HHBIM
cyOsekToM Poccuiickoli (®Peacpauuu, BXOASUIMM B cocTaB  JlanbHeBOCTOYHOIO
(heepanbsHOrO OKpYra;

10) Ob6pamende 3a npenocTaB/icHHEM BBIILIATHl MOCICAOBANO Mo3jHee 3 (Tpex)
NeT CO JHA POXAEHHUS pedeHKa, B CBA3M C POXACHHCM (YCHIHOBICHHEM) KOTOPOIO Y
rpa’kAaHruHa BO3HHUKIIO IIPAaBO Ha €KEMECIYHYIO ICHEXHYIO BHITIIATY.



2.24 WHBIX OCHOBaHHWH /I OTKA3a B NPEAOCTABIECHUH TOCYapCTBEHHOM YCIyTH
3aKOHOLATEILCTBOM HE IIPeAYCMOTPEHO.

HepeyeHsb yeayr, KOTOphle SBASIOTCH HEOOXOOUMBIMH H 005132 TeNbHBIMH /151
NpeaoCcTaBAeHUSA IOCYIapCTBEHHOH YCIYTH, B TOM YHCIe CBEACHHS O I0KYMEHTe
(10OKyMeHTaX), BLI1aBAeMOM (BBIaBAEMbIX) OPraHH3a UMM, YYACTBYOILUHMH B

APeIOCTABJIEHHH rOCyAapcTBEHHOMN yCyru
2.25 Tlpu npeaocTaBlIeHHH TOCYJApPCTBEHHOM YCIYIH TpeJOCTABIACHHE HHBIX
YCTyT, HEOOXOMUMBIX M 00j3aTENbHBIX TS MPENOCTABICHN)s FOCYAAPCTBEHHON YCIIyTH,
3aKOHOHaTensCTBOM Poccuiickoii Oenepanun He npexyCMOTPEHE.

Ilopsigok, pazMep U OCHOBAHHS B3HMAHUSA FOCYAAPCTBEHHOH NOULIHHLI HIH
HHOH NJATLI, B3HMAEMOii 32 IPeA0CTaB/IeAHe rOCYAAPCTBEHHOM yeayrn
2.26 3a mpenocraslleHue roCyJapCTBEHHOM YCIYI'H roCyAapCTBEHHAs MOLLIMHA
HJIM UHAaA I11aTa He B3UMAETCS.

Ilopsinox, pa3Mep H OCHOBAHHA B3HMAHHUSA NJATEI 32 PeJOCTAB/IEHHE yeayr,
KOTOpbIe ABJIAIOTCA HEOOX0AUMBIMH H 06s13aTe/ILHBLIMHU IS TPEAOCTARICHUS
FOCYAaPCTBEHHOH YCIYTH, BKI0Yas HHPOPMAUHIO 0 METOAHKE pacyeTa pazMepa
TAKOH IJIATHI

2.27 linara 3a NpeAOCTaBI€HHE YCIYT, KOTOPbIE SBISIOTCA HEOGXOMMMEBIMU M
00s13aTeNIBHBIMH JUIA [PEAOCTABIEHMS IOCYJapCTBEHHOM YCIYTH, 3aKOHONATENBCTBOM
Poccuiickoil Penepalinn He NpeaycMOTpeHa.

MakcuManbsHEI CPOK OXKHAAHHSA B 0YEPEAH NPH MoAAaYe 3aABICHHS H npu
NOJIyME€HHH Pe3yasTaTa NPei0cTABNeHM FOCYIAPCTBEHHOH YC/Iyry
2.28 MakcnManbHOE BpeMs OXHMIAHHA B OUYCPENH NpHM [oJade 3asgBHTENEM
3asBJICHUSA MJIH MOy 4€HUH NOKYMEHTOB 3aABUTeNIeM He Oosice 15 MUHYT.

Cpox B NOPAAOK PerHcTPAlMH 3a8BJICHHS], B TOM YHCIE B TEKTPOHHOM
dopme

2.29 3aseneHMe W TpWIAraeMble K HEMY JOKYMEHTEHL, IIOCTYNUBIIHE B
YIOTHOMOYEHHBIH OpraH, peruCTPHPYIOTC:

- IPH JTHYHOM OOPalleHtH - B JICHb IOCTYIUIEHHS 3alIpoca;

- TIPH HANpEBJICHHH 3allpOCa MOYTOBOM CBsA3bIO B OpraH - He mosanee | pabouero
JUHSI, CNIE€AYIOIIEro 3a JHEM IIOCTYILICHHS,

- TIpW HanpaBlIeHHH 3anpoca Ha Oymaxuom Hocutene u3 [AY "M®L] PC(S)" s
opraH - He nosnHee 1 pabodero AHf, clemylOUIero 3a AHeM Nepenayuu zanpoca u3z ['AY
"MOL[ PC(A)";

- depes EIIY u (mn) PIII'Y B nens mocTynnenus, B clyyae TOCTYIUIEHHS [OCAe




18.00 uwaco pabouero AHA - He mo3fgHee | pabowero AHA, CIEAYIOUIErO 3a JHEM
NOCTYILICHHUA.

TpeGoBaHHS K NOMEMIEHHSIM, B KOTOPBIX MPEAOCTABJIAETCS rOCyAapcTBEHHAs!
yeayra, K MECTY O3KHAAHHA H NPHEMa 3asBHTEeH, pasMelleHHI0 H oopmiIeHHI0
BH3YABLHOH, TEKCTOBOH H MYIbTHMEAHHHOM HHPOPMALHH 0 IOPsSIAKe
MPe0CTABICHHS rocyIapcTBEHHOH yCayru

2.30 MecTa, npenHazHaueHHbBIEe U1 O3HAKOMIIEHMs  3ajiBUTENIEH  C
UHQOPMAIMOHHLIMKA =~ MaTepHATaMH M 3anoJIHEHHs  JOKYMEHTOB, O0OpYyRyrOTCS
WH(MOPMALKMOHHBIMHA CTEHJAMH, CTYJbAMH, CTOJIaMH (CTOHKaMH) H obecreunBarOTCa
o6pasinaMu 3aroiHeHHsT JOKYMEHTOB, OyMarod M KaHUCAAPCKUMHU [PHHALJICIKHOCTIMH
s obecredye U BOZMOXHOCTH 0QOpPMIeHHS TIOKYMEHTOB.

2.31 B mecrax A 3alTOJHEHUS AOKYMEHTOB AOJDKeH o0ecrnedHBaThes AOCTYM K
HOPMATHMBHBIM IIPaBOBBIM aKTaM, PEryJHpYIONUM TMPEAOCTABICHUE I'OCYAdpPCTBEHHON
YCIYyTH.

2.32 Tlnomaae MecT JNA OXHIAAHWA pPACCUUTBIBACTCH B 3aBHCHUMOCTH OT
KOJWYECTBa  3aABHTENIcH, eXeOHEBHO  oOpalaloIuMxcs 33  MPEJOCTABICHHEM
rocyJapCTReHHOH YCITYTH.

2.33 MecTa 118 OXHMAAHUA OOOPYAYIOTCA CTYJBAMH, KPECEIbHBIMH CEKLIHUSAMH
HIIH CKaMBAMH. KOMUMYEeCTBO MECT YIS OKHMIAHUA ONIPeAeIIETCs HCX0A U3 (PaKTHIECKOH
HArPy3KH U BO3MOKHOCTE# /sl MX pa3MELICHUS B 3/1aHUH.

2.34 IloMeleHHs IJ HEMOCPeJCTBEHHOIO B3aMMOJAEHCTBHA C 3asiBHUTENSMH
MOTYT OBITH OPraHM30BaHbI B BHAE OTJACIBHEIX KaOHWHETOB JHOO B BHAE OTAENBHBIX
paboumux MecT.

2.35 KabuHeTsl, TpeqHa3HaueHHble I IpUeMa 3aaBUTENeH, MOIDKHBEI OBITh
obopyzoBaHbl WHOOPMAUHOHHBIMHA TaOMUUKaMH (BBIBECKAMM) C YyKa3aHMEM HOMepa
kabuHeTa, PaMHIIMMA, WMEHH, OTHecTBa (IPH HAJIHYHMH) H JIOJDKHOCTM TPaXaHCKOTro
cryalero, rpaduka npHeMa 3asBHTENEH I8 JIMYHOro MpeACTABAeHUS NOKYMEHTOB u
KOHCYJIbTHPOBaHHA.

236 Kaxmoe pafGouee MeCTO IODKHO OBITH 00ODYAOBAaHO MNEPCOHAIBHBIM
KOMIIBIOTEPOM € BO3MOXKHOCTBIO ZIOCTYyNa K HeoBXOIMMBIM HMHpOpPMallMOHHBIM Oa3awm,
eYaTaroiM H CKAHHPYIOLLIMM YCTPOHCTBAM.

2.37 Bxox B 3paude MuuucTepcTBa (ero TEppHTOPHAIBHBIX OPraHOB),
yIIONHOMOYEHHBIX OpraHoB, B ToM uHcie T'AY «MO®L[ PC(A)» nomxen ObITH
obopymosan uHbOpPMalMOHHOH TaONuukod (BLIBECKOH), COASpIKALIEH CAEAYIOLLYIO
HHGbOPMAITHIO:

HanMMeHOBaHHUE;

MECTO HaXOXXAEeHHs;

peXXuM paboTsl;




azpec opUIIHAILHOrO CaiTa;

TenedOHHBIR HOMEep ¥ aJipec IEKTPOHHON MOYTHL.

2.38. B cooTBeTcrBME ¢ 3aKoHoAaTenbcTBOM PoccHiickoit ®emepanvu B
LesX OpraHusauuu O6ecnpenATCTBEHHOIO J0CTyNa HHBATWJIOB (BKIIOYAas MHBATHIOB,
UCTIONB3YIOMMX KPec/a-KOMSICKM W cobak-IIPOBOTHMKOB) K MECTy TNpPefOCTABIICHHS
TOCYAApCTBEHHOH YCIyru UM 00eCIeUHBAIOTCS:

a) ycnoBHsi OeCNpemsATCTBEHHOIO MAOCTYNAa B IOMEIUEHWE YIIOTHOMOYEHHOIO
OpraHa, a TakXKe [ OeCnpensiTCTBEeHHOro MONb30BaHUs TPAHCIIOPTOM, CpPEeICTRaMH
CBA3U K HHQOPMALIHH;

0) BO3MOXHOCTb CAMOCTOSTENBHOTO MEPEIBHKEHHUS 110 TePPUTOPHH, HA KOTOPOi
PacIoJIoeHO NOMeIleHHe YIIONMHOMOYSHHOIO OPraHa, a TakXkKe BX0/JIa M BBIXO/Ia U3 Hero,
OCaAKH HAa TPAHCIOPTHOE CPeNCTBO W BLICAAKH W3 HEN0, B TOM YHCIE C
HCTIONb30BAHMEM KPeC/Ia-KOJACKH;

B) BO3MOXHOCTb COINPOBOKAEHHS MHBAIMIOB, HMEIOLIUX CTONKHME PaccTpoifcTBa
(YHKIMH 3pEHHUs B CAMOCTOATEIBHOI'O [1EPE/IBIKEHHA, H OKA3aHUST M IIOMOIIH;

I) Hajnexailee pa3sMelleHHe OCOpYNOBaHMS H HOcCHTeNell HMHpOpManuH,
HeoOxoauMbIX  mig  ofecnedeHuss OGeCOPENATCTBEHHOrO JOCTYHNA MHBAIUIOB B
NOMEIeHHe YIIOJTHOMOYEHHOIO OPraia, ¢ y4eTOM OTPAaHMYeHHH HX XHU3HEAEATENLHOCTH;

A) BO3MOXXHOCTE AyOMHpOBaHWSA HEOOXONMMON [1s HMHBAIHIOB 3BYKOBOH H
3pUTENbHOM HH(OPManuy, a TakKe HANNUCeH, 3HAKOB M HHOM TeKCTOBOH M rpadHYecKO
MHQOPMaLMU 3HAKAMH, BEINOJHEHHEIMA PeTbe(DHO-TOMEHHbIM 1pudToM Bpaiins;

~ €) BO3MOXHOCTb JIOITyCKa CYPAONEPeBOAYHMKA H TU(DIOCYPIONEPEBOUHKA;

) BO3MOXHOCTL [OMyCKa COOAKU-TIPOBOJHHMKA B [IOMEIIEHHE YIIOTHOMOYEHHOTO
OpraHa Npd HATUYHM AOKYMEHTa, NOATBEPXKAAIOIIETO €€ cCHenHansHoe obydeHHe,
BBIJABACMOTr0 0 (POpPMe U B MOPSAKE, YTBEPKACHHBIX [IPMKAa30M MUHUCTEpCTBA TpyIa |
COUHAJIBHOH 3amuThl Poccuiickoit @epepauuu ot 22 moHs 2015 r. N 386n
(3aperucTpuposad MuHHCTEPCTBOM rocTUIMN Poccuiickoil Menepauun 21 uions 2015 r.,
perucTpauMoHHBIA N 38115);

3) COOTBCTCTBYIONIAas MOMOLIL palOTHMKOB YIIOJHOMOYEHHOIO OpIaHa B
NPEONONEHUN GapLepoB, MeMarOIUX IMONYYCHHIO HMH rOCY/IapCTBEHHONH  ycnyru
HapaBHe C IPYTUMH JIUIAMH.

B cnaydyae  HEBO3MOXHOCTH  MONHOCTRKY  HPHCIIOCOOHUTH  HOMEIIEHHE
YTIOTHOMOYEHHOI'O OpraHa ¢ Y4YeTOM NOTpeOHOCTH WHBalHAa €My oOecleYyHMBaeTCs
AOCTYI K MECTY IIPEJOCTABICHHA IroCyIapCTBEHHOR YCIIYTH b0, KOrAa 3T0 BO3MOXHO,
ee IIPeZIOCTAB/ICHHUE MO0 MECTY JKUTENbLCTBAa HHBAMK/Ia HIIH B JUCTAHIMOHHOM PEXKHMe.

Ilopsanok obecliedeHHs YCIOBHHM MAOCTYIHOCTH JUI% MHBAJIUIOB OOBEKTOB H
NpelOoCTABNSIEMBIX YCIIYT B cdepe Tpyna, 3aHATOCTH H COLMATBHOMN 3allUTEl HaceleHHs, a
TaKK€ OKa3aHHd WM IIpH 3TOM HeoOXOIMMOH ITOMOINM ompefelieH NPHKA30M
MHHHCTEpCTBA Tpy.da ¥ COManbHOH 3amuTsl Poceuiickoit ®enepanmu ot 30 urons 2015
r. N 527u (3aperucrpuposan MuHHCTepcTBOM rOCTHIHH Poccuiickoit ®enepamun 17




ceHTsOpa 2015 r., peructpauonnsiii N 38897).

~ 2.39. B uensx uHPOPMHPOBAHUA 3asBHTENCH O BO3MOKHOCTH HX y4acTus B
OLCHKC 3Q(EKTUBHOCTH ICATENBHOCTH PYKOBOAMTENEH YIOJIHOMOUEHHOIO OpraHa ¢
YHeTOM Ka4decTBa NPeNOCTABIICHHS MM TOCYNAapCTBEHHBIX YCIYT B NOMELICHHH (MeCTe
OKH/IaHMsA), [JIe TPEROCTABNSETCS  FOCYJApCTBEHHas  ycayra, pasMeEIaroTes
UHQOPMAIMOHHbIE MATEPUANLI, COAEPKAINHe CBeleHHS O BO3MOXHOCTH Y4acTHA
3agBHUTENEH B OIIEHKE KAYECTBa IIPENOCTABICHHU rocy 1apCTBEHHBIX YCIyT.,

IToxazaTenu NOCTYNIHOCTH H KA4Y€CTBA NOCYAAPCTEECHHOMN YCJIYIrH, B TOM YHC/e
KOJIHY€CTBO B3AHMOAECHCTBUH 3aABATENA € AOKHOCTHBIMH JIMIAMHE HPH
NPeAOCTABJICHHH MOCYAAPCTBEHHOH yCJIYrH H HX NPOJ0/IKHTEILHOCTh,
BO3MOKHOCTD NMOJIYMEHHS I'OCYAAPCTBEHHOH YCIyrH B MHOTO(YHKIHOHATLHOM
UEHTpE, BO3MOKHOCTE NOJYYCHHA HHpopManun 0 Xoae mpeaocTaBIeHH
rocyaapcTBEeHHOH yCjiyru, B TOM 4YHcie nmocpeacTBoM EanHoro noprana, nopraJja
yeayr

2.40. TlokasareneM KavecTBa roCyJapCTBEHHOH YCIIyTH SBISETCA [IPENOCTABICHHE
TOCYJAPCTBEHHOM YCIYIH B COOTBETCTBHH CO CTAHIAPTOM, YCTAHOBISHHBIM HACTOSIIHMM
A MUHHCTPaTUBHEIM peraiaMeHToM, U YAOBIETBOPEHHOCTD 3asIBUTCIICH
NIPeHOCTABICHHON IOCY 1apCTBEHHON YCIYTOM.

2.41. TlokasartensMd HOCTYHNHOCTM M KadecTBa TI'OCYJAPCTBEHHOM YCNIYTH
ABJIAIOTCA: '

a) AOCTYIIHOCTEL 0OpallieHHs 3a MIpeaoCcTaBIeHHEM TOCY AaPCTBEHHOM YCIyTH, B TOM
YHCIIe JJULAMH C OrPaHU4EeHHBIMH (PU3HYECKHME BO3MOXKHOCTAMHE;

6) creneHp HMHGOPMHUPOBAHOCTH IPAXKAAH O MOPAIKE MpPeJoCTABICHHS
rOCyfapCTBEHHOM yCNyrH (ZOCTYNHOCT, MHQOPMAIMKM O roCyJapcTBEHHOH ycnyre,
BO3MOKHOCTH BBIOOpa criocoba nosydeHusa HHpopMaluu);

B) BO3MOXHOCTH oOpamleHMs 3a TOCYJApCTBEHHOR YCIYrodl pasIuYHBIME
criocobamu (IMyHOE OOpalleHre B YIIOJHOMOYEHHEIH opraH, yepe3 EIIT'Y u (um) PIITY
win [AY «M®PLI PC(S»);

') CBOEBPEMEHHOCTh OKa3aHUs rOCyIapCTBEHHOH YCIyTH;

A) KONMYECTBO  B3aUMONEHCTBMH  3asBMTens (ero  npenacTaBUTeNs) ¢
OODKHOCTHBIMM ~ JIHUAMH  YNOJHOMOYEHHOIO  OpraHa Mpd  [PeAoCTaBIeHWH
roCcyaapcTBEHHOH YCIYTH H HX NPOIOJIKHTEILHOCTD;

’K) BO3MOJKHOCTb JMOC HEBO3MOXHOCTB IONIyYeHMs TOCYAAPCTBEHHOH YCIyTH B
mOOOM  TEPPHUTOPHANLHOM  TOJAPa3je/ieHHMH  opraHa HCIHOJHUTEILHOM  BIACTH
(YynonHoMOUEHHOTO OpraHa) o BeIOOpy 3asBUTeNs (3KCTEPPHTOPHANBHBIN IIPUHIMIT).

 2.42. BsaumoneiicTBHe 3agBUTeNA  (€ro NPEACTABUTENA) ¢ JODKHOCTHEIMM
JHUaMH  yrnosllHOMO4YeHHoro oprana, I'AY «M®L[ PC(S)» mnpu mnpenocraBieHun
rOCyAapCcTBEHHOM yCIyrM OCYWIECTBJIAETCA JBa pasa - NOPH [PeIACTaBICHHH B
YNOJHOMOYEHHBIH OpraH, B MHOIMO(YHKIHOHAJIEHBIH LIEHTP 3afdBJIEHHUS CO BCEMH



HeOOXOOUMEIMH [OKYMEHTaMH W IIpM MNOJY4YE€HHHM pe3ynbTara HpeJoCTaBlieHUs
rocyJapcTBEHHON yCayry 3asBUTENEM HEMOCPEACTBEHHO.

243. B ciyvae HalpaBlIeHHs 3asBICHM ¢ HEOOXOJUMBIMH JOKYMEHTaMH
MMOCPeJACTBOM TOYTOBOM CBSI3H B3aHMOIEHCTBHE 3asABUTENA € TOJKHOCTHBIMH IHLIAMH
YIOJTHOMOYEHHOIO OPraHa OCYILICCTBIAETCA OAUH pa3 - IPU MOJYYCHHH pe3ysbTara
IPeNOCTABICHHS roCyapCTBEHHON YCIYTH 3aABHTEIEM HEeNIOCPEACTBEHHO.

2.44. B cnydae wanpasieHus 3asiBiaeHus nocpegcrsom EINY u (unu) PTITY
B3aHMOJICHCTBUE 3asiBUTEII C© JO/DKHOCTHRIMM JIMIAMM  YIOJHOMOYEHHOI'® OpraHa
OCYHIECTBJIIETCS JBa paza - I[IPH NPEAOCTABIEHHH B YNOIHOMOHYEHHEIM OpraH Bcex
HeoOXOAUMBIX JOKYMEHTOB 15 [0YUYeHHA roCyZapCTBEHHOH YCIYTH H IIPH MOJyYeHHH
pe3ynsTata MpeJOCTABJIEHUSI TOCYAAPCTBEHHON YCAYTM 3asBHTENIEM HEMOCPEICTBEHHO
mibo oAMH pa3 - B Clydae IOAYYECHUSA pe3yieTarTa IOCYIapCTBEHHOH YCIyrH
nocpeactsoM EIII'Y u (mum) PIIY.

2.45. TpoaosKUTEIBHOCTL OAHOTO B3aHMOACHCTBHA 3aiABUTEIA C JOJDKHOCTHBIM
JIMIOM YHOJHOMOYCHHOIO OpraHa IpH HPeJOCTaBIEHHH TOCYAapCTBEHHOH YCIYT'H HE
IpeBBIIAEcT 15 MHHYT.

Huble TpeboOBaHHS, B TOM 1H¢/1€ YIHTBLIBAKOUIHE 0COGEHHOCTH
NpeIoCTABICHHA rocyJapcTBEHHOH yCIyra B MHOTOQYHKIHOHAJIBHOM LHEHTPE U
0co0eHHO0CTH NPeAoCTABIEHH rocyI1apcTBeHHOH YCJIYTH B 2J1eKTponHoii hopme

2.46. T'ocymapCTBeHHas yCJIyra MOKET ObITh IIPEOCTARNEHA €IHHBIM 3asBIEHHEM
U [TIAKETOM JOKYMEHTOB CO CIeAYIOIIUMH rocy1apCTBEHHBIMH ycnyraMu MuHHCTepCTBA:

«HasHavyeHHe H BBIIIATA €AMHOBPEMEHHOIO II0COOHS NPH POKASHUH peOcHKay;

«HaznaueHue U BBIILUIATA €XXeMecsIJHOTo NocoOusa Ha pebeHKay;

«HaszHagyeHne U BRIIIATA €XKEMECAUHOTO NOCOOUS 1o yxony 3a pebeHKoM»;

«Ha3zHauenue W BBIIUIATA KOMIEHCALIHOHHBIX BBIIIAT CEMBSIM, UMEHOLIHM JeTeil,
npeaycMoTpeHHbIX 3aKoHoM Pecny6imnku Caxa (Akytus) ot 17.12.2008 r. 643-3 Ne 147-
IV «O6 oxpaHe ceMbd, MaTepPHHCTBA, OTLOBCTBA M JAeTcTBa B Pecnybnuke Caxa
(SIkyTHs)» (MHOrOACTHBIM CEMBSIM);

«HasnaueHue ¥ BbIIJIaTa KOMIEHCAL[HOHHBIX BBITIIAT CeMbAM, UMEIOIIHUM JIEeTEH,
npeaycMoTpeHHbBIX 3akonoMm Pecrty6nuke Caxa (Skytus) ot 17.12.2008 r. 643-3 Ne 147-
IV «O6 oxpaHe ceMbH, MaTepHHCTBa, OTLOBCTBA W JaeTcTBa B Pecnybnuke Caxa
(AxyTHs)» (MOIOABIM CEMbSIM);

«HasHadyenHe W BBIIIATA €IWHOBPEMEHHOIO ITOocoOuA OepeMeHHOH JKeHe
BOEHHOC/TYKAIIEr0, IPOXOAANISIO BOSHHYIO CIyK0y M0 MPU3BIBY»;

«Ha3sHaueHHe U BhlIIaTa eXKeMeCcAIHOro nocobusa Ha pebelKa BOSHHOCTYKaIlero,
MIPOXOASIIErO BOSHHYIO CIIY)OY MO NMPpU3bIBY»;

«Ha3HaueHHe ¥ BRITIIATA eXeMECIUHON JeHeKHOMH BBILIATBI B CBA3M C POXKICHHEM
(yCLIHOBJIEHHEM) IEPBOTO pebeHKan;



«IIpepocraBieHre €KEMECAYHOH ACHEXKHOM BBINNATEI IIPU POXICHHH TPEeThEro
HIH MOCHEAYIOUIUX JAeTeH»;

«lIpegocTaBNneHne eANHOBPEMEHHOM IEHEXHOM BBIILIATEI [IPU POXKIEHHUH IIEPBOTO
pebenkay.

2.47. C ucnonezoraaneM EIITY u (wm) PIIIY obecnieunBaercs:

a) UHGOPMHUPOBAHHUE O TIPENOCTAB/IEHHH IOCY 1apCTBEHHOM YCIyTH;

6) 3anKcek Ha IPHEM B YTIOTTHOMOYEHHBIH oprad uinu I'AY «M®L] PC(5]);

B) HallpaBJIeHHe 3asB/IeHUs O IIPEAOCTARICHHHU IOCYaPCTBEHHOM YCIIyry;

r) MOJIy4eHHe CBeleHUH O XOI€ NPEeIOCTaBIIeHHs TOCY,\apCTBEHHOM YCIIyTH;

1) MONYyYEHHE Pe3yIbTaTa FOCYJapCTBEHHON YCIIYIH;

€) OLEeHKa NOCTYMHOCTH M Ka4ecTBa rOCYAapCTBEHHOH YCIIyru;

*x) obxanoBaHue pemennii 1 AefcTBuil (Ge30eliCTBYS) YIIOTHOMOYEHHOTO oprana,
UX JO/DKHOCTHBIX JIUIL TIPH NIPEIOCTARICHHH IOCY 1aPCTBEHHOM YCIYTH.

2.48. Tlpu OCYUIECTBACHUH peBapUTEIbLHOMK 3alUCH yepes
EIIT'Y u (um1) PI'Y, caiitr ynonHomodenHoro oprana mu6o TAY «M®Ll PC(S)»,
3afBUTENI0 O0eCIeYnBaeTCs BO3MOXKHOCTh DacleyaraTb TalOH-TIOATBepKIeHHe. B
Cly4ae, eCJIH 3aiBUTE/Ib COOONIMT alipec INEKTPOHHOH IIOYTHI, HA YKAa3aHHBIA ajpec
TaKXKe HalpaBlseTcss MHQOPMAIKA O NOATBEPXICHHM MPEABAPUTENBHON 3alMCH C
YKa3aHUEM JaThl, BpEMEHH U MeCTa NpUeMa.

2.49. Tlpu ocylrecTBICHUH TPeNBAPUTENLHON 3aIIICH 3a8BHTENlb B 00A3aTEILHOM
NOpsiAKe UHOOPMUPYETCA O TOM, YTO NPEABAPHTENLHAN 3alIHCh AHHYIHpPYeTcs B Cly4yae
er'0 HesABKHU IO MCTEYCHHH |5 MUHYT ¢ HA3HAUEHHOI'0 BpEMEHHM MpHeMa.

2.50. 3asBurens B MoGoe BpeMs BNpaBe OTKA3aTLCS OT NPeABAPHTEILHOM 3aMICH.

HI. COCTAB, IOCJIEAOBATEJIBHOCTD U CPOKH BBINIOJIHEHU S
AIMAHHUCTPATUBHLIX ITPOLEAYP (IEMCTBUI), TPEFOBAHUS K
NOPSIAKY UX BLIIOJHEHMUS, B TOM YUCJIE OCOBEHHOCTEM
BBLINMOJTHEHU S AAIMUHUCTPATHBHLIX IIPOLIEAYP (AEACTBHIN) B
JJNEKTPOHHOHN ®OPME

Hcuepnbisaomui nepeyenb aIMHHHCTPATHBHBIX npouesyp

3.1 llpenocraBieHHe I'OCYIapCTBEHHOM YCIYIrHM BKIIOYAaeT B ceds Cleaymonue
aIMHHHCTPATHBHBIE IPOLEAYPHI:

a) IPUeM JOKYMEHTOB OT 3aABHTEIIS,

6) B3aMMOAEHCTBHE C MHBIMH OpraHaMM TOCYAApCTBEHHOM BIIACTH, HanpaBJIeHHE
MEXBEJOMCTBEHHBIX 3allDOCOB B YKa3aHHbBIC OPTraHbl JAJA IOJY4YeHHS IOKYMEHTOB M
CBEJIeHMH, KOTOPBIE HAXOJIATCA B PACTIOPAKEHHM YKA3aHHEBIX FOCYJaPCTBEHHBIX OpraHoOB;

B) PAaCCMOTPEHHE TMPEACTABICHHBIX JOKYMEHTOB ¥ IIPHHSTHE pelIeHust o
NpeacTaBlIeHNY 1ubo 06 0TKase B IpeJoCTaBlIeHHH IMOCYAapCTBEHHOM YCIIYTH;

) YBeJOMIICHHE 3a4BUTENS O MIPHHATOM PEIleHUH;




J1) BeIga4a pe3yJkTaTa IIpe/I0CTARICHUA roCyAapCTBEHHOR yCIyTH.
Huble peficTBUsA, HeoOXOMUMBIE I NIPEOOCTABICHUS TOCYAAPCTBEHHOM YCIYTH,
3aKOHOAATENBCTBOM Poccutickoii Penepanuy He OpesyCMOTPEHBI.

HpueM 10KYMEHTOB OT 3asiBHTEJIS

3.2 OcHoBaHMeM /Ui Hadyajla BBINONHEHUSA aJfMHHHUCTPATHBHOH IpPOLEAypShl 10
npueMy U perucTpallid 3asBieHHs U HeoOXOAMMBIX JOKYMEHTOB SIBIACTCS oOpallleHHe
3asBUTE/ISA C PUIIOKEHUEM HE0OXOAUMBIX TOKYMEHTOB.

- Ha OyMa>KHOM HOCHTEJNE ¢ KOMIUJIEKTOM JOKYMEHTOB, HEOOXOIWUMBIX mJIsi
MPENOCTABIEHUS TOCYIapCTBEHHOH YCIyry, KOTOpBIE MPENOCTABIAIOTCHA 3afABUTEISMH
JIHYHO, HEIIOCPE/ICTBEHHO B TEPPUTOPHAIBHBIM OpraH JHOO IIOCTYIUIEHHE YKa3aHHOIO
KOMIIIEKTa JOKYMEHTOB 110 OYTE;

- Ha OyMa)XHOM HOCHTeNe C KOMIUIGKTOM JAOKYMEHTOB, HEOOXOAMMEBIX IS
NpPeAOCTaBIeHHA TOCYJapCTBEHHOH YCIYrH, KOTOpBIE MNPEAOCTABIAIOTCS 3agBUTEIISAMH
nmuHo  depez TAY  «MOL PC» (B ToM ducne 1O NPUHLUIY
"IKCTEPPHTOPHAIILHOCTH" );

- B QOpMe DJIEKTPOHHOIO JIOKyMeHTa ¢ ¥cnoib3obanueM EINTY u (unu) PIITY.

3.3 3agBuUTemO HpH clade JOKYMEHTOB BBIJIacTCA pacnucka (YBeAOMIIEHHE) O
npuemMe (percTpali) 3asiBJIeHU B JIeHb 00pallleHus B YIIONHOMOYEHHBIH opraH, [AY
«M®PLI PC(S1)», a nipu HanlpaBNeHHUH 3aABICHHUS I10 MO0YTe - He No3fHee 3 paboumnx aHei
C A4TBI ero MONy4YeHUs (perucTpalki).

3.4 3asBlneHMe, mocTynuBLiee B Hepabouee BpeMsl, PeTUCTPHUPYETCS B IIEPBblid
pabouHii AcHBb, CIeIyOMKH 3a JHEM eT0 MOCTYIICHHS.

3.5 PaccMOTpcHHC 3asBJIEHHSA C TIPUJIOKEHHEM HeOOXOIMMBIX JOKYMCHTOB
OCYUICCTBISIETCS AO/DKHOCTHBRIM JTHIOM YTIOJTHOMOYCHHOrO OpraHa, OTBeTCTBEHHBIM 3a
[IpUEM H BBIIady AOKYMCHTOB, B COOTBETCTBHH C JO/DKHOCTHOH MHCTpyKIUeH (nanece —
CIIEI[HAJIUCT):

a) CBepsCT OaHHBIE IPEACTABIEHHBIX AOKYMEHTOB € JaHHBIMH, YKa3aHHBIMH B
3asBIICHUH;

0) mnpoBepseT KOMIUIEKTHOCTH JOKYMEHTOB, [IPaBHIBHOCTE OGOPMICHHA U
collepKaHHMe IMPeCTAaBISHHBIX NOKYMCHTOB, COOTBETCTBHC CBCIACHUMH, COJepXaIUMXCSA B
pa3HBIX TOKYMEHTAX;

B) CHMUMAaeT KOIIHMH ¢ JOKYMEHTOB B CIlIydae, €ClIH IpeJCTaB/eHbl NOIJIWHHUKU
JIOKYMEHTOB;

I') 3aBepfAeT KONWH JOKYMEHTOB, IIO/UIMHHHUKK JOKYMEHTOB BO3Bpallaer
3a51BUTEIO;

J1) pEeTHCTPHPYET 3asBJISHHE B CPOKH, NIPEJyCMOTPeHHbIE IIYHKTOM 3.3 HACTOAILEro
pernaMeHTa;

€) BHOCHT CBeJleHHs B MH(MOPMAIMOHHYIO CHUCTEMY O 3JasiBUTENEe, aKKypaTrHO H
BHHUMATENBHO 3aliONHSIET TMONA B WHQOPMAIMOHHON CHCTEME, KOPPEKTHO BBOJIHT




MepCoHaNbHBIE JaHHble B EPCOHANBHYIO KapTOUKY y4UeTa I'pakKIaH B HH(pOPMaIIHOHHO
CHCTEME.

3.6 B cayudae, eciu IIpeACTaBIeHHBIE IOKYMEHTBI HE COOTBETCTBYIOT
TpeOoBaHUAM HACTOSAIIETO PErJIaMeHTa, CIeIMATNCT OCYINECTRIIET BO3BPAT 3asiBICHHUS C
NIPHJIOKEHNEM JNOKyMeHTOB 3agBuTento. CrnenuanucT OCYILIECTRIfET IOATOTOBKY M
OTIPAaBKY MUCEMa, COAEpKalero MHPOPMAalHio O HeOOXOLHMMOCTH MNpeIOCTABNEHHA
HEOCTAIOIIMX JOKYMEHTOB.

3.7 MaxkcuManbHbBIA CPOK [IPHEMA 3a5BICHUA:

- TIpH JIHYHOM OOpallleHHH B YIIOJHOMOYEHHEIH OpraH He JOJDKeH IpeBbIaTh 15
MHHYT;

- nipu noctyrneHun depe3 EBEINTY u (wmm) PIN'Y — He pomkeH mnpeBbimatsh |
paGouero AHA ¢ aThl IOCTYIUICHHS 3asBICHHS;

- TOCPEICTBOM TMOYTOBOH CBSI3M - HEe JIODKEH MpeBhIAaTh 1 paGodero qHsA ¢ mars:
TIOSTYYEHHS TOYTOBOI'O OTIIPABJICHHS;

3.8 B ciy4ae nopaun 3aseneHus yepes FAY «M®DL] PC(A)» (8 Tom amcne 1o
IPHHITHIY "IKCTEPPUTOPHANBHOCTH") TIpolenypa MpHeMa AOKYMEHTOB, HEOOXOIHUMBIX
IS TIONMYYeHHs TOCyapCTBEeHHOH yCIyrH, IPOM3BOAUTCS B MOPSAKE, YCTAHOBJICHHOM
FAY «M®@L PC(A)».

3.9 KpurepussMiU [pPHUHATHA pelIeHWs O BBINOJIHEHHWH AaAMUHUCTPATUBHBIX
OpoleAypP B paMKaX COOTBETCTBYIOIEro agMUHHCTPATHBHOTO JeHCTBUA SABJITIOTCH
COOTBETCTBHE  JOKYMEHTOB, IPHWIOXKEHHBIX K  3aiBICHHIO, TpebGoRaHUsM
3aKOHoIaTenbeTBa Poccuiickoil @enepalini ¥ MHBIX HOPMATUMBHBIX TPABOBEIX AKTOB:

- TpeJocTaBICHHE HOCTOBEpPHOH, IONHOM WHGOPMALKH, IMpeXyCMOTPEHHOH
NYHKTOM 2.7 HacTosAlero AJIMHHHACTPAaTHBHOIO PErJIaMeHTa.

- IPedoCTABIEHWE TOJHOrO ITaKeTa IOKYMEHTOB, HEOOXOMWUMBIX IS OKa3aHHA
roCyapCTBEHHON yCIIyry;

- HAJTHYHE JOBEPEHHOCTH Ha IIpeACTaBlIeHHe HHTepecoB npasoobiaaaTens;

- IpeJCTaBIeHHe 3afBHUTCIICM INOKYMCHTOB, O(OPMICHHBEIX B COOTBETCTBUH C
YCTAHOBJICHHBIM TOPAAKOM (OTCYTCTBHE HCIPABICHHH, Cephe3HBIX IOBPEKIACHHUIL,
NO3BOJISEOIIME OJHOHAYHO HCTONKOBAaTh MX COAepiKaHHe, Hajnudue olOpaTHOro ajpeca,
TTOJIITHCH 3asABHTCII WJIH YIIOIHOMOUYEHHOIO JIMUE, TEKCT NOAAACTCA NPOYTCHHMIO);

- [peAcTaBlieHHbIE IEKTPOHHBIE 00pa3bl JOKYMEHTOB JIOCTYIHBI AJIS MPOYTCHU,
NPHTOAHEIE JUIA BOCIPHATHA C HCIONBG30BAHHCM BJIEKTPOHHBIX BBIYHCIIHTEIILHBIX
MAallliH, a TaloKe JNA Iepefadyd Mo HHPOPMAITHOHHO-TENSKOMMYHHKALMOHHBIM CETIM
uni o6paGorke B HHGOPMALIMOHHBIX CHCTEMax, B Ccllydae I[OJa4yd 3asBICHUA B
anexTpoHHoilt ¢opme uepes EITY u (unu) PIITY;

- HAJIMYHE Yy 3agABUTEIS [IpaB Ha [IOJIydeHHE roCy JapCTBEHHOH YCIIyIH.

3.10 Pe3yabTaToM aaMHUHUCTPATHUBHOI IPOLEIYPHI SABISETC:

- pellleHHe O TpHEeME 3asBI€HUS U JOKYMCHTOB, HEOOXOAUMBIX ATl MONYy4YeHHS
rocy1apCTBEeHHOU YCIIyTH;



- perieHue 00 OTKa3€ B MPUEME 3afABICHUA C YKA3aHUEM IIPHYHHBI OTKA3A.

3.11 Cnocobom ¢uxkcauuu pe3ynbTaTa aJAMHHUCTPATHBHONH  IIPOIENypb
ABIIACTCSL PETHCTpalUs 3asABJICHHA B JJIEKTPOHHOM peecTpe ICIOIPOM3BOJICTBA
YIIOJIHOMOYEHHOT'O OpraHd ¢ NPUCBOCHHEM €My HOMepa M JaTsl JmGo permcrpauus
[IHCbMAa O BO3BPATE NOKYMEHTOB B LIOPAAKE ACIONPOHU3BOACTEA.

3.12 HMndopMaus o perucrparmuu 0O B OTKase PErHCTPalHH 3agBICHHS
HanpapjgeTcsa OYTOBBIM OTIIPABIACHUEM JIMOO 3IMEKTPOHHBIM IMHCBMOM B 3aBUCHMOCTH
OT (popMBI OJAYM 3aBICHUS.

3.13 MakcuManbHblll CpPOK BBIIONHEHWS MJAHHOIO JeHMCTBUA cCOCTaBRiseT |
pabounii AeHb.

B3anmoaelcTBHE ¢ HHBIMH OPraHaMH rocy/JapcTBeHHOMN BaacTh,
HANPaBJ/ICHHE MEKBEAOMCTBEHHBIX 3aNIPOCOB B YKA3aHHbIE OPraHb AJIS MOJyYeHus!
AOKYMEHTOB H CBe/JeHHH, KOTOpPbIE HAXOAATCH B PACNOPAKEHHH YKA3AHHDBIX
rocyAapCcTBeHHLIX OPraHoB

3.14 OcHoBaumeM jyis HanpaB/J€HHs 3aNPOCOB AN [IONy4eHHs HHGMOPMAIHK,
BIHSIOLIEH Ha MPaBO 3aABHTENA HA NOIYYEHHE TOCYJApPCTBEHHOH YCIYTH, SBISETCS
IIpUEM M PErMCTpalys 3asBJISHHA H HEOOXOAUMEIX JOKYMEHTOB.

3.15 Ilpu mpemocTaBneHMH TOCYAApCTBEHHOH YCIYTd YIIOMHOMOYEHHBIH OpraH
B3aMMOJCHCTBYET TePPUTOPHAIBHBIMH OPTaHAMH HCIIONHHTENHHOM BNACTH CYOBLEKTOR
Poccuiickoii Penepaiivy, OCYIISCTBIAIOIIAMM ITOJHOMOYHS B O6GJACTH COASHCTBHA
3aHATOCTH  HAacelleHHA; TEPPUTOPHANBHBIMU  OpraHaMH  (eaepalbHOr0  opraHa
MCIOTHUTEJIbHOH BJIACTH, OCYLUECTBIAOWIEro (YHKIMM O KOHTPONIO M HAaA30py 3a
COOJIIOZICHHEM 3aKOHOJIATENbCTRA O HAJIOTAaX H cOOpax, 3a NPaBHIEHOCTRIO WCHHCIICHHS,
MIOTHOTOM W CBOEBPEMEHHOCTBIO BHECEHHS B COOTBETCTBYIOIIMHM GIOMXKET HANOroB,
cOOpOB M CTPaxoOBBIX B3HOCOB B Clydasix, NPEOYCMOTPEHHBIX 3aKOHOATEIBCTBOM
Poccuiickoii  ®epepauud, 3a  OPaBHJIBHOCTBIO  HCYHCIEHHS, IIOJHOTOH W
CBOCBPEMEHHOCTBIO BHECEHHS B COOTBETCTBYIOLIHH OOJKeT HMHEBIX 00s3aTeJbHBIX
IUIATeIKEH, 38 NPOM3BOACTBOM H 000pOoTOM TabauHOH NPOAYKUUH, 3a IPUMEHEHHEM
KOHTPOJBHO-KacCOBOH TEXHHMKH, a TaKke (QYHKIHH OpraHa BalIOTHOI'O KOHTPOINs B
npeaenax KOMIIETEHIIHH HAIOTOBBLIX OpPraHoB; (enepanbHbIM OPraHoOM HCIIOJIHHUTENBHOH
BIIACTH, OCYINECTBISAIOLIMM MPABOTIPUMEHUTENbHBIE QYHKIHH, GYHKLMH [10 KOHTPOJIO U
HaI30py B C(epe HCIONHEHMs YIONOBHBIX HaKa3aHHH B OTHOIIEHKM OCYXXICHHBIX,
QYHKUMH 10 COAEPNKAHHWIO JIML, IOAO3PEBAEMBIX JHGO OGBHHAEMBIX B COBEpIICHHH
NPECTYNNIEHNH, M TMOACYAMMBIX, HaXONAIIMXCA I10J CTpaxeld, HMX oxpaHe U
KOHBOMPOBAHHIO, a TAKXKe (QYHKIMHU 10 KOHTPOIIIO 3a [OBEJIEHHEM YCIIOBHO OCYXEHHEBIX
H OCY)XACHHEBIX, KOTOPBIM CYJIOM NPEAOCTABIEHA OTCPOYKA OTOBIBAHMSA HaKa3aHHs, H No
KOHTPOJIIO 33 HAXOXKACHHEM JIHML, MOJO3PEBACMBIX JHOO OOBHHAEMBIX B COBEPLIEHHH
NPECTYIUICHUH, B MECTAX MCHOJIHEHHSA MEPLI [IPeCEeYeHus B BHIC JOMAIIHErO apecTa U 34
COOIIOICHMEM HMMH HAJIOXEHHBIX CYAOM 3alpeTOB U (M/M) OrpaHHuYEHHil; BOMHCKUMU
YaCTAMHM, YUIPEXJECHHIMH ¥ OpraHH3allvuAMH GeepaibHBIX OPraHoB HMCHIOIHHTEILHON




BIacTH, B KOTOPBIX 32KOHOM IIpSyCMOTpEHAa BOeHHas ciayx6a, M BOEHHBIMH
KOMHCCapHaTaMH MYHHLIHIIANEHBIX 00pasoBanwuil; TeppuropuansHeiMu opranamMu Qouaa
COLMANBHOrC crTpaxoBaHMs Poccuiickoit ®enepanmu; ¢ ¢denepanbHEIM - OpraHoM
MCTIOMTHUTE/IbHOM BAACTH, YIONHOMOYEHHBIM Ha OCYIIECTBISHHE (QYHKUHIL 10 KOHTPOIIIO
¥ HaJ30pY B cepe MUTPAlUMu, U ero TepPUTOPHUANLHEIMA OPraHaMM, B PaclOPsIKEHUN
KOTOPBIX UMeeTCs MHPOPMAL|sA O MECTE JKUTENBCTBA (IpeGhiBaHMs) UNH (PAKTHIECKOTO
OPOXHBAHHNS 3aABUTEIA; OPIaHAMHU 3AITHCH 2KTOR TPAXKAAHCKOTO COCTOSHHS,

3.16 B Teuenme 1 pabodero JHA NMoOcie PEruCTPalldM 3aABAEHHA HOKHOCTHOE
JMLO YNOJHOMOYEHHOTO OpraHa HalpaBiIseT 3ampochkl B OPraHbl M OpraHH3allMH,
HMEOIIHE B PACIOPSHKEHHH WHGOPMALIHIO, COIIACHO MTYHKTY 2.135.

3.17 HanpasneHue 3ampoca OCyUIeCTBAACTCS:

- N0 KaHanaMm peTHOHANBHOH CHUCTEMBI MEXBEIOMCTBCHHOIO 3JIEKTPOHHOIO
B3aUMO/ICHCTBHA;

- B IIHCBMEHHOM BHUJi€ Ha OaHKaxX yCTaHOBJIEHHOTO 06pasua (IpM MX HATHYMH)
1160 Ha oHUIHATEHOM MHCbMEHHOM OJ1aHKe YITOMHOMOYEHHOI'O OpTaHa.

3.18 3ampoc AoJxeH CoepkKaTh CIeAYIONIHE CBeISHH:

- HaUMEHOBaHHEe oOprana, B aJpec KOTOPOIC HalpaBlfercs 3ampoc o
IIpeAOCTABICHUU NOKYMCHTOB U (MJIH) HH(OPMAITHH;

- HaHMEHOBaHME TIOCYJapCTBEHHOH YCIYTM, JAda MpPeAOoCTaBIeHHA KOTOpOii
HeOOXO0MMO NIPeOCTABAEHHE JOKYMEHTa U (Min) WHPOPMALHH;

-yKasaHWe Ha TOJ0KEHHs HOPMATHBHOIO IIPABOBOrO akKTa, B KOTOPOM
YCTaHOBJICHO TpeOOBaHME O NPEeAOCTABICHHH HEOOXOLUMOIO IUIA IPefOCTAaBNICHUS
yolIyrd JokyMeHTa W (und) uHbopMmalMM, H yKa3saHMe HA PEKBH3WUTBI JIAHHOIO
HOPMAaTHBHOTO NMPAaBOBOTO aKTa;

- KOHTaKTHYIO HHGQOPMAILHIO UCIIOIHUTCIIS 3aIIpoca;

-JiaTy HalpaBleHHs TpeGOBaHMA M CPOK OXXHIACMOTO OTBETa Ha 3ampoc (Cpox
0XXHJAaeMOI'0 OTBETA HA 3AIIpOC HE AOJDKEH NIPEBhIIAaTh 5 pabounx aHeil).

3.19 3anpoc ¢  HCHOONL3OBAHHEM  CHCTEMBl  PErHOHATBHOH  CHCTEMEI
MEKBEIOMCTBCHHOTO 3JIEKTPOHHOIO B3aUMOACHCTBUA IOJNHMCHIBAETCH 3NIEKTPOHHOMH
TIOAIHCEIO JOIKHOCTHOTO MULA YIIOJHOMOUYEHHOTO OpraHa. '

3.20 [IHem HampaBJeHUs 3aMpoca CYMTAETCS COOTBETCTBEHHO JaTa, yKa3aHHas B
PaclUCKe MOJKHOCTHOTO JIHIA O [I0/Iy4EHHH 3arpoca, JaTa OTIPaBIeHMs TOKYMEHTa C
3alIpOCOM, 3apeTUCTPUPOBAHHAA B PETHOHAIBHOH CHCTEME MEXBEIOMCTBEHHOTO
3JIEKTPOHHOI'O B3aHMOACHCTBHA.

3.21 Opraner ¥ opraHu3alnuy, yKazaHHble B DOyHKTe 2.17  HacTosLero
AIMMHHCTPATHBHOTO perjiaMeHTa, 00g3aHbl PacCMOTPETh MEXBEAOMCTBEHHBIE 3aIIPOCH
YTIOJHOMOYEHHOFO OpraHa M HaupaBUTh OTBET B CPOK, He NpEBBINAMOIIMN 5 pabounx
JHEeH CO OHA MX NOCTYIUIEHUA B TAKHE OPTaHbl H OpraHU3alyiH.

3.22 Pe3ynbTaToM aJAMMHHCTPaTHBHOM IpOLleAyphl SBIAETCS  TIONydeHHE
JOKYMEHTOB U CBEACHHH, KOTOPLIE HAXOIATCH B PACHOPMNEHHH IOCYAApCTBEHHBIX




OpraHoB, BIUAIOIIUX HA NIPABO 3aBUTENA Ha NOIYIEHHE FOCYJaPCTBEHHOM yCIy .

3.23 CnocoboM ¢uxcauun pesynbTaTa BBIIONHEHHs  aJAMMHHCTPATHBHOlM
NPOUETYPEI ABIACTCA PETHCTPALKS IIOCTYNHUBIIETO OTBETA Ha 3alpOC B PErHOHAIBLHOMN
CACTEME MEXBEIOMCTBEHHOIO SIEKTPOHHOIO B3aUMOJEHCTBHE JHOO B CcHUCTeMe
aBTOMATH3ALMH JEIONPOU3BOACTBA H SIEXTPOHHOTO JOKYMEHTO0GOpOTa

PaccmMoTpeHHe M NPpUHATHE PEeLICHHS O NPEN0CTaBIeHHN HIH 00 oTKale B
APEIOCTABIAEHHH roCy1apcTBEHHOH YCJIYIH

3.24 OcHoBanveM i1 Hayana aJMHHHMCTPATHBHOM TNpoOLEAypHl sBAAETCS
HajH4YHe [OJHOTO KOMILUIEKTa MAOKYMEHTOB, COHOPMHPOBAaHHOTO B JIMYHOE IEJI0
(oTnensHOM Manku) Ha 3asBUTENA B YNONHOMOYEHHOM OpraHe, B KOTOPOM COIepKaTCs
JOKYMEHThI.

3.25 IloAroToBKa mNpoOeKTa COOTBETCTBYIOLIEr0 pEUIEHHs O MpPeaoCTaBIeHUH
rOCYJApPCTBEHHOW YCIYrH OCYIUESCTBISAETCA CHOEHANYMCTOM H COMIACOBBIBAETCH C
PYKOBOJHUTENIEM CTPYKTYPHOTO TMOAPA3ACIEHHS H/MIH 3aMECTHTENEM pPYKOBOIUTEIIS
YIIOTHOMOYEHHOTO OpraHa.

3.26 MakcuManbHbIH CPOK BEINOIHEHHUS AeCTBHS cOocTaBusAeT 2 pabounx aHs.

3.27 TIlocne IIOAITMCaHUS COOTBETCTBYIOLIETO pelIieHus, pelIeHue
PETUCTPUPYETCS B NOPAAKE AETOTPOU3BO/CTEA C IPUCBOEHHEM MY HOMEPA H JaThl,

3.28 KpuTepwsiMH NPUHATHS pelieHMs O© BBIIOIHEHUH aIMHHUCTPATUBHBIX
MpoLeAyp B paMKax COOTBETCTBYIOUIErO aAMHHHCTPATHBHOTO AEHCTBHA SBISIOTCH
COOTBETCTBHE  JIOKYMEHTOB, OPUIOKEHHBIX K 3aABIGHHIO,  TpeOoBaHUAM
3akoHoJaTenbcTBa Poccumiickodt Pexpepamum, Pecnybaukn Caxa (SkyTus) u wmHbIX
HOPMAaTHUBHBIX ITPABOBBIX AKTOB:

1) poxaeHue TpeThero pebeHKa UK NoCIeAyomuX aeteil mocne Q1 sAuBaps 2019
roja (yCblHOBJIEHHE TPETHETO peOEeHKA MITH [TOCNEAYIOILMX AeTeH, poquBIIMXcs noche 01
aHBaps 2019 roxa);

2) orcyTcTBUE (DaKTa POXKACHUS MEPTBOTO peGeHka, CMepTH peGeHKa, B CBS3H C
poXpaeHHeM (YCBIHOBJICHMEM) KOTOPOrO Yy TpaXAaHHH4 BO3HMKIO TNpaBoO Ha
€KEMECAYHYIO JIEHEXKHYIO BEITIIATY;

3) He TMpeBEIIEHHE pa3sMepa CpeXHEeOYLIEBOIO JOXOAAd CEMBH BEIHIMHEI
CpefHeAYIIeBOro IEHEeKHOro oxoa HaceneHus B Peciy6nuke Caxa (SkyTus);

4) orcyrcTBue (akta HaxokAeHHA peGeHka, B CBA3M C  POXKIECHHEM
(yCBIHOBIIEHMEM) KOTOPOI'O Y rpaXXAaHHHA BO3HUKIIO MPABO HA EKEMECTYHYIO JCHEXKHYIO
BBIIINATY, HA IOJIHOM [OCYAapCTBEHHOM O0ECIICUCHUH;

5) oTcyTcTBHE (akTa JMIICHMS POAMTENBCKHX NPAaB B OTHOLICHMH pebeHKa, B
CBA3H C POX/CHHEM (YCBIHOBNEHHMEM) KOTOPOTO Y IPadKAaHWHA BOZHHMKIO HpaBO Ha
€HEMECAYHYIO NEHEXKHYIO BEITLIATY;

6) orcyrcTBHE (aKTa OTMEHb! YCLIHOBIEHHS B OTHOIIGHHM peGCHKA, B CBA3H C
YCBHIHOBJICHHEM KOTOPOTO Yy Ipa)XAaHMHA BOZHHUKIIO [IPABO HA €KEMECAYHYIO [JCHEKHYIO



BEITLIIATY;

7) orcyTcTBHEe (hakTa BhIE3jla CeMbHM Ha ITOCTOAHHOE MECTO XUTEIbCTBa 3a
npenens! Pecnyonukm Caxa (AxyTus);

8) orcyrcTBHE (aKTa HENOCTOBEPHOCTH MNPEJOCTABIEHHBIX  3asBHTENEM
JOKYMEHTORB (CBEJIEHHH );

9) mpemocTaBlieHHE IIONHOTO IIaKeTa AOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.7
HacToAlero AAMUHUCTPATHBHOIO PETIaMCHTA;

10) orcyTcTBHe (paKTa NpPeIOCTaBIEHHS AHATOMMYHON MeEphl MOAAEPKKHM HHBIM
cyonektoM Poccuiickoii ®enepanuy, BXOASIMM B cocTaB  JalbHEBOCTOUHOIO
(benepansHOTO OKpPYTa,

11) obpainieHue 3a NpeAOCTaBIEHHEM TOCYAApCTBEHHOR YCIIYTH IIOCIEN0BATIO HE
nosamee 3 (Tpex) JIET CO IHA poXKIeHHA peOeHKa, B CBA3M ¢ POXKICHHEM (yCHIHOBJICHHEM )
KOTOPOrO y I'paKJaHKHA BO3HHUKIIO NIPABO HA €XEMECAUHYIO JEHEXKHYIO BEIILIATY.

3.29 Pe3synbTaToOM aZMHHUCTPATUBHOH IIPOLIEAYPHI SIBIAETCS NPHHATHE PELLIEHHS
O Ha3HAYCHHM €XEeMEeCIYHOH JeHEXHOH BhIMNaTel MO0 00 OTKase B yIOBIETBOPEHUH
3a4BJICHHS.

3.30 CnocoboM Qukcaumy pesyneTaTa afiMUHUCTPATHBHON NPOLEYPE] SBIAETCS
NPHHATHE pPELIEHHs O MNpejocTaBleHHn Jaudo o006 oTKaze B IpeTOCTABIEHUU
rOCYJapCTBEHHOM YCIYIHM M PErucTpalus ero B HMHOOPMAIMOHHOH cUcTeme
YIOJIHOMOYEHHOTO OpraHa.

3.31 MaxkcuManbHbIH CpOK BBIMOMHEHUS [OaHHOIO JeHCTBHS COCTaBiIseT |
pabounii 1eHb.

YBeaoMJICHUE 3aABHTESA O NPHHATOM PelliecHHH

3.32 OcHoBaHHEM AJIsI YBEAOMIICHUS 3aSBUTENA SABIACICS NPHHSATHE PELUSHHS O
IpeoCcTaBleHHH THOO OTKa3e B IPEdOCTaBIEHHH TOCY NaPCTBEHHON YCIIyTH.

3.33 VBenoMileHHE 3asABUTENS OCYILIECTBISETCS YIIOJIHOMOYEHHBIM OPraHoM He
nosgHee yeM yepes 3 pabounx JHeH cO AHs BBIHECEHHS COOTBETCTBYIOLLErO PEILICHHSA C
yKa3aHHEM NIPHYHH OTKa3a ¥ NopsaKa 06XanoBaHHUs BRIHECEHHOTO PELIeHHS.

3.34 CnoeuuanucT OCYIUECTBJIAET HOATOTOBKY M OTIPaBKY MHUCHMA O NPUHATOM
pELIECHHH 3a MOANHUCHIO PYKOBOIUTENS YIIOJTHOMOYEHHOIO OpraHa.

3.35 KpuTepreM NpHHATHS pELICHHS SBIAETCA MOJIOKHMTENBHBIM Pe3yanTaT IO
rOCYJapCTBEHHOH YCJIyre HMIM YBeAOMJIEHHMEe 00 oOTKase B MNPeAOCTaBJIECHHH
rocyapcTBEHHOH yCIyrd ¢ 000OCHOBaHHEM TIPHYHH OTKAa3a.

3.36 Pe3synsTaTOM aIMHMHHCTPATHBHOH IIPOLENYPBl SBIASTCA HAIPABJIEHHE
YBEAOMIICHHSA O MIPHHATOM pelleHHH,

3.37 CnocoboM ¢uKcanyu pe3ynpTaTa aJMHUHHCTPATHBHOM MPOLENypPHl ABIIACTCA
perucTpaiys MHCbMa B 3JIEKTPOHHOM peecTpe JeJONPOH3BOACTBA YIIOJHOMOUYEHHOTO
opraHa ¢ NPHUCBOCHHEM eMy HOMEpa H JaThl JHOO perucTpailus IHChMAa B IIOPIJKE
NEJIONPOH3BOACTBA U YBEIOMIICHHE 3aiBUTENA O IIPHHATOM PEllleHHH O [IPEAOCTABIEHHH



yeryre 1u60 06 OTKase B HPeIOCTABICHWH HA 3JIeKTPOHHYIO [OYTY 3asBHTEN, opu
obpamennn  depe3 EINY u (unu) PINY, ocymecTBaseTcs NOyTeM HalpasieHUs
COOOIIEHHS B JIMUHEIHM KaOWHET 3a9BUTENS JTHOO TIOYTOBBIM OTIIPABJIEHHUEM,

3.38 MakcuMaiIbHBIH CPOK BBIIOJHEHHS [OaHHOrO JCHCTBHS COCTaBiseT |
pabounii geHb.

Briaaua pesyabTaTa npeaocTABJISHHS TOCYAAPCTBEHHOH YCayrn

3.39 OcHoBauMeM i HavajJa aIMHHHUCTPAaTUBHOM mNpoleaypsl SABISSTCS
HaNpaBJIEHUE YBEAOMIIEHUN O IIPUHITOM pPeLLEeHHH.

3.40 Pe3yabTaToM aAMHUHHUCTPATHRHOMN MPOIEAYPH! SBIAETCA Bblaada 3asABUTEIIO
pe3ynbTaTa IpeJOCTaB/IeHHs MOCYIapCTBEHHOH YCIIyTH.

3.41 Beimaya  pesyiapTara  [PeAOCTaBICHHA  FOCYJAPCTBEHHOM  YCIyTH
IPOU3BOINTCS B 3aBHCHMOCTH OT BbIOOpa criocofa TojlydeHHs pe3ylibTaTa, yKasaHHOro
3asBHUTENIEM B 3a5BJICHUH.

3.42 Belpawa  pe3ynsTata  IOPEJOCTABICHMS  TOCYJApCTBEHHOH  yCiyru
MIPOU3BOANTCS B ITIOMEINEHHH YIIOTHOMOYEHHOTO OpraHa exXeJHeBHo B pabodee BpeMs U
TIPOU3BOAUTCS JIHYHO 3asBHTENIO HIIM YIOIHOMOYEHHOMY MM JIMILY IIPH IpeabABICHUA
JOKYMEHTOB,  YIOCTOBEpAIOIIMX  JUYHOCTE K  [ONHOMOYHA  [pPeACTABUTENA
(moBepeHHOCTB). B ciydae HesBKH 3asgBUTEIs HIM €r0  YHOJTHOMOYEHHOFO
IIpeACcTaBUTeNsl B YCTAHOBJICHHBI CPOK PEe3yJbTaT NPeXOCTABIEHHS TOCYIapCTBEHHOMN
YCIIYTH XPaHUTCS B YIOIHOMOUYEHHOM oprane 10 BocTpeboBaHt.

3.43 B cnyvae mocTymueHus 3asBiieHHs 4yeped [AY «M®I] PC(S)» pesynerar
IIPeJIOCTABNEHHS TOCYIAPCTBEHHON YCIYTH HANpaBiseTcs YIIOTHOMOYEHHBIM OPraHoOM B
I'AY «M®I1] PC(f)» nus Beiiauu pe3yibTara 3aiBUTEIIO,

344 B cinyyae TMOCTYIUIGHHs 3asABJICHHWs HEpe3 I[IOYTOBOE OTIPABIEHHE
CIIEIHATHCT, OTBETCTBCHHBIH 3a BbIAAdy JOKYMCHTOB, HAMPABISIET [THCHMO IIOYTOBBIM
OTIIpaBIICHUEM.

3.45 B ciuyvae nocryiuieHns 3assienus depes EINTY u (unun) PITTY pesynstar
OKa3aHHs TOCYIApCTBEHHOH YCIYTHM B BH/e MIEKTPOHHOI'O NOKYMEHTa HANpaBiseTcs B
«Jluanerii kabuHer» 3agsutens Ha EINTY u (unu) PITTY nubGo mo Beibopy sasBuTeNs
YKa3aHHOE B 3asBJICHHH.

3.46 Bo3MOXHOCTE IOJIYYCHHs pe3yjbTaTa I[IPEeNOCTaBICeHHA YCIYTH B dopMme
DAEKTPOHHOIO JOKYMEHTa W/IH JOKyMeHTa Ha OyMa)KHOM HOcHUTelne oOecliedrBaeTcs
3asBUTEIII0 B TEYCHUE CPOKA JeHCTBUS pe3ylbTara [IPelOCTaBICHHAS YCIYTH.

Iopaaok HecnpaB/ieHH JOMYIIEHHBIX ON€YATOK B BLIAAHHBIX B pe3yabLTaTe
NMpeaocTABJIEHHS FOCYAAPCTBEeHHOH YCJAYIH JIOKYMEHTaX.

3.47 OcHoBaHWeM IS HCIpPaBIeHWUS MAOIIYIIEHHBIX OIEYAaTOK M OIIHOOK B
BBIIAHHBIX B pe3ylbTaTe [IPEJOCTABICHHUA TOCYJapCTBEHHOM YCIyru [IOKYMEHTaXx
ABNAETCA MOJYyYeHHe YIIOHOMOYEHHBIM OpraHoM 3asBlIeHHs 00 ucOpaBleHuH



JONYIICHHBIX OINEYaToX M OIMHOOK B BBJAHHBIX B PE3YJIBTATE NpPedOCTABISHHS
roCyAapcTBEHHOW yYCIYyTH JOKYMEHTax, MPEACTAaBICHHOIO 3asBHTeNeM (janee -
3asiBlieHHe 00 HCNPaBICHUH OIHOOK).

3.48 3assnenne o6 WCIpaBleHMH OMIMOOK IIPEACTABISETCA B IIPOH3BOJIBHOLN
tbopme.

3.49 3assnenre o6 ucHpanneHNH OIMHOOK PAaCCMAaTPHBAETCA YIIOJHOMOUYEHHBIM
OpraHoM B TeueHue 3 paboumnx JHEH ¢ JaTHl €ro PErucTpanum.

3.50 B ciyuae BIABIEHHS JOIYILEGHHBIX ONeYaToOK ¥ (MJIM) OIIMOGOK B BLIMAHHBIX
B pe3yJibTaTe NPEJOCTABICHHS NOCYAAPCTBEHHOM YCIYTH JOKYMEHTAX YIIOJIHOMOYEHHbIH
OpraH OCYUWIECTBIAET 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE TIPEBbIIIAIONIME 5
pabouMx AHEH ¢ JaTBl pETHCTPALMK 3asgBIeHHA 00 UCIIPaBIEHUH OLIHOOK.

3.51 B cmy4ae oTCYTCTBHs OIEYATOK M (HIIH) OIIMOOK B BEIZAHHEIX B Pe3yJIbTaTe
NPENOCTABICHHS. TOCYOAPCTBEHHOW YCIYTH HOKYMEHTaxX YIOJHOMOYEHHBIH OpraH
MMCBMEHHO COOOINAeT 3aABUTENIO 00 OTCYTCTBHH TaKHX OMEYATOK W (MIH) OWHGOK B
CPOK, He INpeBBNIaMi 5 pabounx OHeH ¢ JaTel pervcTpalHdy 3asBiIeHUs 00
HCIIpaB/JI€HHH ONIMOOK.

Ilopsiaok BLIONHEHHS AAMHHHCTPATHBHLIX Npoueayp (AeicTrmii)
MHOTOGYHKIHOHAILHLIMH EHTPAaMH HIPeJ0CTABJIEHHS FOCYAAPCTBEHHbIX H
MYHHUHANAJBHBIX YCJIYT

3.52 Ha ©Gaze ['AY «MOPL PC(I)» ocymectBisiores — cliemyroltie
aIMHHHUCTPATHBHEIC POLIEAYPEI:

a) UHGOPMUPOBaHHE 3aiBUTENEH O MOPAAKe IIPEAOCTABIEHHS TOCYJAapCTBEHHOM
yenyri B T'AY «M®L] PC(Sl)», 0 xole BBLINOJHEHUS 3ampoca O NPEAOCTABIESHHU
TrOCYJIapCTBEHHOM YCHIyTH, II0 HHEIM BOMNPOCaM, CBA3AHHBIM C [PEeJOCTARIEHHEM
TOCYJAAapCTBEHHOH YCJIyrH, & TaKkKe KOHCYINbTUPOBaHHME 3asBUTENEH O nopsaake
peOCTABICHHA ITOCy RapCTBEHHOH yenyru B TAY «M®LL PC(51)»;

0) mpHeM JOKYMEHTOB OT 3asiBUTEINA;

B) B3aHMOJICHCTBHE ¢ WHEIMHM OpPraHaMH I'OCyJapCTBeHHON BIACTH, HANpaRIeHHE
MEKBEJOMCTBEHHBIX 3alPOCOB B YKa3aHHBIE OPraHel JUIA1 LONYYCHHA JOKYMCHTOB U
CBEICHUH, KOTOpPbIe HAXOSATCS B PACMIOPSEHUH YKa3aHHbBIX FOCYAAPCTBEHHBIX OPTaHOB;

T') yBEJIOMJICHHE 3asBUTENA O IIPHHATOM PELIEHHNH,

Hudopmuposanne 3anBHTe/IeH 0 MOPA/IKe NPEJOCTABIECHHS rOCy AapCTBEHHOIH
ycayrd B CAY «-M®L PC(5I)», 0 xoae BEINOJHEHHN 3anPoca 0 NPEAOCTABIeHHN
TrOCYAapCTBEHHOH YCJIYIH, 10 HHBIM BOIPOCAaM, CBA3AHHBIM € NIPeaoCcTaBJIeHHEM

rocyAapcTBEHHOR yCJIYIH, a TAK:Ke KOHCYIbTHPOBAHHE 3aABHTEEH 0 NOpYAKe

npeaocTaBJIeHUS rocyaaperBennodi yeayru B FAY «M®IL PC(S1)»




3.53 MudopMHpoBaHHe 3aABATENEH O MOPAAKE IPEAOCTABICHUS rOCYJapCTBEHHOMH
yenyru B FAY «M®I[ PC(S)», o Xome BHIIONHEHHs 3anpoca O IIPELOCTABIEHHH
rOCYyIapCTBEHHOH YCIyrd, IO HMHEIM BONpPOCAM, CBS3aHHBIM C IIPEJOCTABIECHUEM
TOCY/IapPCTBEHHOH YCIYTH, & TaKKe KOHCY/JbTHPOBaHME 3asBHTENe 0 NOpsAKe
NPeAOoCTABNIEHUA TOCyJapcTBeHHOM yCcayrd B I'AY «M®L] PC(S)» ocymectensercs B
COOTBETCTBHH C IIyHKTamH 1.4 - 1.11 HacToAIEero periamMeHTa.

IlIpuem 3anpocos (perucTpanus) 3asaBuTe/el 0 npeaocTABICHHH rocylapcTBeHHOH
YCJYTH H HHBIX JOKYMEHTOB, HEOOXOAHMEIX ISl HPEAOCTABICHHS roCy1apcTBEeHHO
YCJOYrH

3.54 OcHoBanWeM Ui Hayala aIMHHHCTPATHBHOH NpOUENypHl SIBISETCA
NOCTYINICHHE OOpaIlleHHs 3aaBUTENA 3a NONY4EHHEM IOCyIapCTBEHHOM yeIyrH B hopme
3asgBlieHUs Ha OyMa)kHOM HOCHTeNe NpH O4HOM (opme obpamenus B [AY «MDIL]
PC(A)» (nanee - 3asBienue).

3.55 OTBeTCTBEHHBIMH 33  BBINIOJIHEHHE aIMHHHCTPATHBHOIO  NeHCcTBUA
ABNISAIOTCH cOTPYAHUKH [AY «M®L] PC(A)» (nanee — oTBeTcTBEHHOE MHIIO).

3.56 Ilpu npuéMe M pacCMOTPEHHH MJOKYMEHTOB OTBETCTBEHHOE IHIIO
YCTaHaBJIMBAET UEb 00palleHus, INIHOCTD 3aABHTEIN ¥ IPOBEPSET:

a) HaN{4He IOJNHOTO NEPEYHs HeOGXOUMMBIX JOKYMEHTOB, YKa3aHHBIX B [TYHKTE
2.7 HaCTOSILETO pernaMeHTa;

6) COOTBETCTBUC NPEAICTABICHHBIX JOKYMEHTOB CIEAYIOLIMM TPeGOBaHMUAM:

— JOKYMEHTBHl B YCTQHOBJIEHHBIX 3aKOHOAATENBCTBOM Ciy4asX IOJDKHBI OBITh
HOTAPUANLHO Y/IOCTOBEPEHbI, CKPCIJICHBI MEYATAMH, UMETh Ha/UIC)KalllHe PEKBHU3UTHI
NOJIHUCH CTOPOH MITH ONPEIEIEHHbBIX 3aKOHO/IaTeNIBCTBOM JTOJIKHOCTHBIX JTHLL;

=~ TEKCTBl JOKYMEHTOB HAIIMCAHEI CHO M YeTKO, HAaUMEHOBAHUS IOPHUIHYECKHX
nuL - 03 COKpallleHHus, ¢ yKa3aHHeM HX MecT Haxoxaenus, OT'PH, MHH, u KOHTaKTHBIX
HOMEPOB, a (aMHIIMK, MMEHa W OTYECTBa (M3MUECKHX IMl, MX ajpeca H MecTa
XKHTEILCTBA HAIIKCAHB! TIOJTHOCTBIO;

— JIOKYMEHTbl HE HMMEIOT [OBPEXJCHHUM, HalM4Yide KOTOPBIX HE IO3BOJISET
OHO3HAYHO HUCTOJIKOBATE HX COJICPIKaHHE;

B) OTCYTCTBHE OCHOBAHMI, YKA3AHHEIX B MyHKTe 2.2 1 HACTOAILErO periaMeHTa.

3.57 Ecnd, NOPAAKOM NpPEAOCTABICHHS YCIYyTH MpefyCMOTPeHa IOJada Komuit
MOKYMEHTOB, OTBETCTBEHHOE JIUIO OCYIIECTBIAET CBEPKY IPEAIOCTABIEHHBIX 3asBUTEIIEM
KOIUH AOKYMEHTOB C MNPEeIbSBICHHBIMA [OMNHHHUKAMH B IPHUCYTCTBHH 3aABHTENS U
3aBepAeT neyarbio «[IOQNHHHMKY COOTBETCTBYET» C yKasaHWeM AaThl Ipuéma u OGUO
OTBETCTBEHHOTO JHLA. Ha nevyarw mpocTaBasfioTCs NOANMCH KakK 3asiBUTENS, Tak M
OTBETCTBEHHOTO JIHLIA.

3.58 OTBeTCTBEHHOE JIMIIO, OCYIIECTRIBIOLES NPHEM 3aABICHUS H HeoOX0IHMbIX
AOKYMEHTOB, AOJDKHO 3aCBHACTENBCTBOBATS NOJTHHHOCTE €r0 MOANKCH HA 3asBIIeHHH, a




e

TaK)Ke COCTABHTb M 3aBEPHUTh CBOECH MOJNHUCEIO C yKasaHHeM (haMUIIHH, HMEHU, OTIeCTBa
OIITHCh IPHHATEIX JOKYMEHTOB.

3.59 Ecnu 3adBHTENE HE MOXET [PEJCTABHTE AOKYMEHTHI, YIOCTOBEPSIOLUINE €ro
JUYHOCTL U (MJIH) IIpaBa AeHCTBOBATL OT HMEHH IOJIydaTelIs YCIyT HEMTOCPEACTEBEHHO B
MOMEHT NOJAa4H 3asiBJICHMS HA MOIYYEHHE YCIIYTH, TO OTBETCTREHHOE JIMLO NpeKpaiaeT
MpHEM JOKYMEHTOB Y 3asBHTEIs.

3.60 MakcuManbHblif  CPOK  BBITIONHEHHUS aJIMHHHCTPATHBHOTO  JeCcTBHSA
cocrtaBnseT 10 MUHYT.

3.61 Ilpu coorTBeTcTBMH TpebOOBaHUAM IYHKTa 3.560 HACTOSAILUErO periaMeHTa,
OTBETCTBEHHOE JIMLO PErUCTPUPYET CBEeAeHUs 000 BceX IPeACTaBICHHBIX 3asSBHTEJIEM
nokyMeHTax B AWIC M®L], B TOM 4HCIIE TOKYMEHTOB, HE IIPELYCMOTPCHHEIX YKA3AHHBIX
B ITyHKTe 2.7 HACTOALICrO pEriaMeHTa, pa3sfaTOYHRIMH Marepuajamu u(uau) AWC
MOII.

3.62 MakcuManbeHBEIH  CPOK  BBITOIHEHHS  aJMHHHCTPAaTHBHOIO JeiicTBuA
COCTaBIsET 5 MHHYT.

3.63 Ilpy Hanmu4YuM OCHOBaHHH, YKa3aHHBIX B IyHKTax 2.21 - Omubka!
HUCcTOYHHK CCHUIKH He HAalJeH. HACTOSAINETO perlaMeHTa, 3afBUTENII0 coolllaercs o
IMPUHATHHA pellleHHus o0 OTKase B INpHeMe JOKYMEHTOB € YKasaHHEM MPHUYHHEI OTKa3a.
3agBUTENhL BIpaBe HACTAMBATh HA [ONYYEHHHM TakKOM YCIYTH, B OJTOM CiIy4ac
OTBETCTBEHHOE JIULO IpHHMMaeT IOKYMEHTHI U BHOCHUT 3allUCh € YBEJIOMJIEHHEM O
BO3MOKHOM OTKa3€e B TEKCT PACIHCKU.

3.64 MakcuManbHBIH CPOK  BBINONHEHUS AJMHUHHCTPATHBHOIO JeHCTBUS
COCTaBIsECT 5 MUHYT.

3.65 3asBnenud, koTopele nofarTcs Yepes 'AY «M®L] PC(S1)», nonnucuizarorcs
3a4BHUTEIICM JIMOO €ro NPeACTaBUTENEM B IPUCYTCTBHH OTBCTCTBEHHOTO JIHILA.

3.66 MakcHUManeEHEIH CPOK  TIPOBEJEHWA aIMHHHCTPATHBHOH  TpPOIeaypEI
cocrasiisier 15 MUHYT.

3.67 KpureprieM NpUHATHSA peLIeHUs SABIAETCS COOTBETCTBHE INPEACTABJICHHBIX
JIOKYMEHTOB TpeOOBaHHsM, YKa3aHHBIM B IIYHKTE HacTOSILETO PerIaMeHTa.

3.68 Pe3sympTaTaMH afMHUHHACTPATHBHON NIPOIe Iy PHI SBJISFOTCA:

a) TNpHEM JOKYMEHTOB, HEOOXOAUMBIX i MOpPETOCTaBISHUS TOCYIAPCTBEHHOM
YCIYTH;

0) OoTKaz B IIpHeMe [OKYMEHTOB, HeOOXOIMMBIX A M[PeJiOCTABICHUS
rocyAapcTBEHHOMN yCIyTH.

3.69 Cnoco6 ¢duxcanuu pe3sylnbTaTsd BBUIOIHEHHS aAMUHHCTPATHBHOH IIpOIE Yy PhI
— BHecenne AaHHbIX B AMMC M®LI u pacnucka B npueme oOpalienus 3asBHTEIA.

BzaumoaeiicTBHE ¢ HHBIMH OPraHaMH IocyJapcTBEHHOH BacTH,
HallpaBJicHHEe MEKBEJIOMCTBEHHBIX 3al[POCOB B YKAa3aHHbIC OPraHbl AJs MOJYYEHHS
JOKYMEHTOB U CBeJeHN i, KOTOPbIE HAXOAATCH B PACIOPAKEHHH YKA3aAHHBIX
rocyJapcTBEHHbLIX OPraHoB



3.70 MexBenoMCTECHHBIH 3alpoc O NPEJICTABIEHHH JOKYMEHTOB, YKA3aHHBIX B
myHKTe 2.15 HacToAmero perjiaMeHTa ¢ HCIONB30BAHHEM MEXKBeIOMCTBEHHOTO
HHQOPMALIMOHHOIO  B3aMMOJEHCTBHSA, B TOM YHC/Ee IIOCPEACTEOM PEerMOHANBHOLN
CHCTEMBI MEXKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJICHCTBHA (OPMHUPYETCS B CiyHae,
€CJIM JOKYMEHTBI He OBLIIH Npe/ICTaBNCHBI 3aABUTENEM.

3.71 OrBercTBEHHBIMH 3a BBINOJIHENHE AAMHHHUCTPATHBHOIO JCHCTBHS SIBISIOTCS
cotpyaHUKH ['AY «MOL[ PC(A)».

3.72 TloaroToBka MW  HAIpPaBJICHUE  MEXBEJAOMCTBEHHBIX  3alPOCOB ¢
HCTIONB30BAaHHEM MEXBEIOMCTBEHHOTO HH(MOPMAIIMOHHOTO B3aUMOACHCTBHS, B TOM
YHCJIE TIOCPEJICTBOM PErMOHAIBHOH CHCTEMBI MEXKBEAOMCTBEHHOI'O JJIEKTPOHHOIO
B3auMoJeicTBUA (nanee — PCMOB), ocyllecTBIAIOTCA B COOTBETCTBHM € cOTJIAlIEHHEM
O B3aWMOJENCTBUM, NPEAYCMATPHBAIOLIMM IIpeJOCTABICHHE JaHHOH TOCYIapCTBEHHOL
ycnyra Ha 6aze MOII.

YBeaoMieHHe 3aIBHTE/H 0 IPHHATOM PEIIEHHH

3.73 OcHoBanMeM JAns Hayana aJMHHHCTPAaTHBHOH NpPOLEOYPHl sBJSIETCA
IOCTYIUIEHHE W3 MuHHCTepcTBA MO0  yIOJHOMOYCHHOINO OpraHa pe3yibTara
TIpe/IOCTaBICHUS TOCYAAaPCTBEHHOMN YCIYTH. |

3.74 MakcumalbHBIH CPOK BBINONHEHHMSA aJMHHHMCTPAaTHBHOH NpOUEAYPHl He
JIOJbKeH HpeBBINATh 3 padouHX OHeH (33 HCKIMOUYEHHEM CNydas HEeABKH 34sSBHTC/IA B
YCTAaHOBJICHHBIH CPOK).

3.75 KpurepreM NpHUHATHA SABISETCA PEIEHHUs IIOJO0XKMTENbHBIH PE3yNLTAT IO
rocyJapCcTBEHHOH ycayre MHIH yBeaoMieHHe o0 oOTkaze B HOpedocTaBleHuu
TOCY/IAPCTBCHHOM YCIYTH ¢ 000CHOBaHMEM TIPHYMH OTKA3a.

3.76 PesyneraroM aaMHUHMCTPATHBHONH IIpoLedyphl ABISETCA BBIIada 3asiBUTEMIO
JOKYMEHTA, ARASIONIErOca Pe3yNbTaToOM IPeJOCTaBIeHUS ['OCY JapCTBEHHOM YCIYTH.

3.77 Cnocob ¢ukcanum pesysbTaTa BHIIOIHEHHS aIMUHHUCTPATHBHOMN MIPOIEAYPEI
—OTMeETKa B pacllicKe O BBLIa49e JOKYMEHTOB.

3.78 Ilpu BBIIAYe 3aABHTENIO PE3yNbLTATOB HIIM IIPOMEXYTOUYHBIX Pe3yNETATOB IO
YCIIyre, OTBETCTBEHHOE JIMLI0 PYKOBOJCTBYETCH MACIOPTOM TOCYNapCTBEHHOM YCIYTH,
ABIAIOIIETOCA  IPWIOXKEHHEM K  COMMALIGHMI® O  B3aHMOJCHCTBHHM  MeEXAy
MunuctepectBoM H I'AY «M®1] PC(S)», mo »HeKTpOHHONH yciyre — BHYTPEHHHM
NOPSAAKOM BBIAA4H Pe3yJbTaTOB NIEKTPOHHOH YCIIyTH.



IMopsigok OCYymecTBICHHS AAMHHHCTPATHBHBIX npoueayp (AeicTBUi) B
yieKTpoHHOH dopme

3.79. B paMmkax mnpejgocTaBieHHd rocyjpapcrBeHHoil ycnyru «IlpegocrasieHne
€IHHOBPECMCHHON ICHEKHON BRINIATLI [PH POXACHHH (YCBIHOBJICHHH) TPETBHEIO MM
NOCIHEAYIOIUX HEeTEHy» OCYIECTRISIOTCA CIEAYIOIHUE aAMHHACTPATUBHEBIE IPOLICAYPSE
(meiicTBHA) B 2eKTPOHHOH opme ¢ ucnonszoBanueM EINTY u (uiaw) PITTV:

1)  perucTtpauus B ¢enepalbHOH rocyIapcTBEHHON HHODOPMAIIHOHHON CHCTeMe
«EnvHas cucTemMa wWaeHTH(UKAaUWM M ayTeHTHOHKALMM B  HWHOPaCTPyKType,
obecneurBaroei HH()OPMaLHOHHO-TEXHOJIOTHYECKOE B3aHMOAeHCTBHE
WHPOPMALIHOHHBIX CHCTEM, HCIIOJB3YEMBIX I NpPEAOCTaBiACHUA TOCYAAPCTBEHHBIX U
MYHHUILHNAIBHBIX YCIYT B 3NEeKTpoHHOH ¢opMme» (mamee — ECHA), B nopsamke
YCTAHOBJIEHHOM lpHKazoM oT 13 anpens 2012 roma Ne 107 MunucrepctBa cBszu u
MacCOBBIX kKoMMyHUKanui Poccuiickoit Penepaiun «O0 yTBEPKIASHHM IIOJIOKEHHS O
¢denepanpHOil rocyrnapcTBeHHOM HHQoOpMalHOHHONW cHcTeMe «EnwHas cucrema
HISHTH(UKANMK W ayTeHTH(dHKalMKM B HMHOpacTpyKType, obecreunBaromei
HHPOPMAUHOHHO-TEXHOJIIOTHIECKOE  B3aUMOJEHCTBHE  HHQPOPMANHMOHHBIX  CHCTEM,
MCIIOJIB3YEMBIX s IIPEJOCTABIIEHHMA TOCYAAPCTBEHHRIX M MYHHIHINAIBHBIX YCIYr B
aNeKTpoHHOHR ¢opMe» (IaHHOe NelcTBHE He TpedyeTcsa B Clydae HAMUYHA Y 3afABHUTEINA
OOATBepOKIACHHOH ydeTHOH 3anucu Ha ECHA);
~2) nojada 3asBIeHHS W TIpUJaraeMele K HeMy JOKYMEHTHI B (opMme
NIEKTPOHHOIO JOKyMeHTa ¢ Hcnonbs3oBaHHeM EIIIY m (mma) PIITY. ®opmuposanue
3asBIEHMS 33 BUTENICM OCYILECTBIIACTCA MOCPEACTBOM 3AMOTHEHHS IIEKTPOHHON (hopMBI
sanpoca Ha EIII'Y u (unu) PIII'Y, Ha odunnansHoM caiite MHuHKCTEpCTRA.

Ha ETITY u (unu) PIII'Y, Ha oduunancHoMm caiite MUHHECTEPCTBA pa3MeIlialoTcs
00pasLibl 3all0JIHEHHSA ANEKTPOHHOM (POPMBI 3a1poca.

Ecim ma EIITY u (nam) PIITY zasaBuremo He 00eCedHBACTCI BO3MOMKHOCTE
3aroJIHEHU DJICKTPOHHOH (opMBbl 3anpoca, To A1 GopMupoBaHus 3anpoca Ha ETITY u
(unm) PIII'Y obecrneunBaeTcsas aBTOMATHYECKHH Iepexol K 3aIONHEHHIO IEKTPOHHOMN
¢dhopMBbl YKa3aHHOIO 3allpoca Ha oHMIMalbHOM caiite MUHHCTepCTRa.

®opMaTHO-1OrH4YecKas NpoBepka CHOPMHUPOBAHHOIO 3aMpoca OCYHIECTBIIAETCH
YIIOJIHOMOYEHHEIM OpPraHoM TIOCTe 3allolHeHUs 3asBHTENeM KaXJIOro H3 moueli
3neKTpoHHOH ¢opmel 3anpoca. [Ipu BBIABISHUN HEKOPPEKTHO 3aIllQJIHEHHOTO IIOJs
3JICKTPOHHOH (OpMBI 3ampoca 3asBUTENb YBEAOMIISCTCS O XapakKTepe BhIABIEHHOMH
OIIMOKH M MOPAAKEe €¢ YCTPaHCHHs TIOCPESACTBOM HHQOPMAIHOHHOIO COOOIICHHS
HETMOCPE/ICTBEHHO B WIEKTPOHHOH (opme 3anpoca.

3) UndopmManus o xoie npefoCcTaRIeHU roCyIapCTBEHHON YCIIyry HaNpaBIsAeTCH
3asBUTENIHO YMOJIHOMOYEHHBIM OPraHOM B CPOK, HE NpPEBLIIAIONIMH OJIHOTO pabouero
JIHSI TIOCJIe 3aBEPIICHHS BBINOMHEHUSA COOTBETCTBYIOIIEro OENHCTBUSA ¢ UCIOJb30BAHHUEM
cpeacts EINTY u (unu) PIII'Y. '




3.79.1. IIpu GopMUpOBRAaHUH 3arpoca oOeclevyHBaeTCs:

a) BO3MOXKHOCTH KOIIMPOBAHMSA W COXPAHCHHA 3anpoca M HHBIX JIOKYMEHTOB,
HeOOXOMUMEBIX JJI8 IIPeOCTABICHUA YCIYTH;

6) BO3MOXXHOCTL 3allOJIHEHHs HECKOJBKHMMH 3aiBHUTEIAMH OJHOH 3JI€KTPOHHOH
GopMel 3ampoca TpH OOpalleHHMW 3a YCIyraMH, IIpeINoJIaraloliMMH HalpaBlcHHe
COBMECTHOTO 3aIIp0ca HECKOJIbKMMH 3aABUTEIAMH;

B) BO3MOXKHOCTH Ie4aTH Ha OyMa>KHOM HOCHTENIE KOIIMH 3JIEKTPOHHOH (opMEI
3arpoca;

I} COXpaHeHHe paHee BBEASHHEBIX B JJIEKTPOHHYIO (OpMy 3alpoca 3HAYEHUH B
moGoi MOMEHT IO JKeJIaHUIO [10/1b30BaTelNd, B TOM YHC/Ie IIPH BO3HHKHOBEHHMH OLIHOOK
BBOJIa ¥ BO3BpaTe I NOBTOPHOTO BBOJAA 3HAUEHUH B 3IIEKTPOHHYIO (DOPMY 3a1ipoca;

1) 3anojHeHde MOJICH DIeKTpoHHOK (opMBI 3ampoca A0 Hadaja BBOJA CBEICHMMH
3agBUTEIEM C  HCIOOIB30BAHHEM  CBeJeHHH, pasMELIeHHBIX B  (enepansHOi
rocyaapcTBeHHOH uH(popMaunoHHoi cucteme ECHUA, u cBelleHni, ollyOIHKOBAaHHBIX Ha
EIITY u (unu) PIITY wnm opuUIMagbHOM caiiTe, B YacTH, KACAWOIIEHCS CBEICHHIA,
OTCYTCTBYIOIUX B eJlMHOM cHCcTEME HACHTHU(HUKALMY U ayTeHTH(HKALINH;

€) BO3MOMKHOCTL BEpPHYTbCS Ha N0DO0H M3 3TamoB 3allOIHEHUA 3JIEKTPOHHOH
¢dopMeI 3anpoca Oe3 oTepH paHee BBEACHHOH HHQOPMALIMH;

K) BO3MOXHOCTE jgoctyna 3assuTens Ha EINIY u (uau) PIITY unu opunuansHOM
caiiTe K paHee TOJ@HHLIM MM 3allpocaM B TEUEHHE HE MEHEE OJHOTO Ioja, a TaKXe
YacTUYHO C(POPMUPOBAHHEIX 3aMPOCOB - B TCUEHHE HE MEHEE 3 MecsleB.

3.79.2 Tlpn npeAoCTAaBICHHM FOCYNAPCTBEHHOH YCIYTH B 3JICKTPOHHOH ¢opMe
3aABUTEIIO HanpaBaseTCA:

a) yBeJIOMIEHHME O 3allHCH Ha TIIp¥MeM B oOpraH (OpraHM3allMIiOo) WM
MHOro(QYHKIMOHAIBHBIA 1IEHTP, coepKallee CBEJEHHA O JAaTe, BPEMEHH M MeCTe
npueMa; f

6) yBeZOMNEGHHE O NpPHEME M PETUCTPAllMHM 3aIpoca H HHBIX JIOKYMEHTOBR,
HeOBXOAUMBIX Ul IPENOCTABICHHUS YCIYTH, COAepXallee CBEAeHHs o dakrTe mpuema
3ampoca W JOKYMCHTOB, HEOOXOJMMBLIX AN TNPEeJOCTaBIeHUs YCIYFM, W Hadane
npoLeAyphl NPEIOCTaBIEHNs YCIYTH, a TAaKKe CBEJIEHHsS O JaTe M BPEMEHH OKOHYaHUA
NPeAOCTABIEHUs YCIyrd JIMOO MOTMBMPOBAHHBIA OTKa3 B IIpHEME 3alpoca W WHBIX
JAOKYMEHTOB, HEOOXOAMMBIX JUIA MPENOCTABICHHU YCIyTH;

BR) yBeZOMIEHHe O (hakTe MONYUEHHsA HHPOPMAIMH, MOATBEPXKIAIOUICH OIUIaTy
YCnyru, _

) YBEJIOMIIEHHE O pe3ylbTaTax PacCMOTPEHHs MOKYMEHTOB, HeOOXOAMMBIX s
MpedoCTaBIeHUs. YCIYTH, COAepXKalllee CBEAEHUS O MPUHATHH [OJOXKHTEIBEHOTO
pellleHHss © [PeAOCTaBICHHH YCIYrM M BO3MOXHOCTH IONYHHTH  pPE3yNBTAT
TpeJOCTABIEHHs YCIyTH JH00 MOTHBUPOBAHHBIN OTKa3 B NPSJOCTABIEHUH YCIyTH.

4) §pM UPeNOCTaBICHMM TOCYNapCTBEHHOH yYCIYyrd YHIOTHOMOYCHHBIA oOpraH
OCYILECTBIIAET B3aMMOJEHCTBHE C OpraHaMH T[OCYJapCTBEHHOH M MyHHLHIIATBHOH




BJIACTH ¥ WHEIX OpraHH3alMii, oOpallleHHe B KOTOPbIe HEOOXOANMO JUIA IIPeAOCTABICHHS
roCyJapCTBEHHOM YCIYIH, ¢ MCIOJB30BaHWEM €AVHOH CHCTEMB! MEXBENOMCTBCHHOIO
NEKTPOHHOI'O0 B3aHMOJEHCTBMS M MOAKIIOYACMBIX K HEH pPerMoHanBHBIX CHUCTEM
MEXBEJOMCTBEHHOI0O  JJIEKTPOHHOTO  B3aMMOJEHCTBUA  [yTEM HarpaBleHus
MEeXBEJOMCTBEHHEIX 3aIPOCOB M MOJYYEHUs OTBETOB HA HUX;

5) B cinyuae oOpanieHus 3adBMTeNld B VIEKTpOHHOH dopme, obecneuuBaeTcs
BO3MOXKHOCTh I[IOJIyHUeHHs HMHQOPMAaLHUH O XOJe I[pPeIAOCTaBICHHSA T[OCYIapCTBEHHOMH
ycayrd Ha EINNY u (unu) PIITY;

6) HamnpaBlICHHUE 3asSBHUTENIO pe3yjbTaTa TOCYAapCTBEHHOH YCIyrH B BHIE
2NEKTPOHHOTO JOKyMeHTa B TUuHbIA kabuHer 3agsutens Ha EIIIY u (unum) PIITY nubo
OJHHM M3 criocoOOB MOJYYEHHUs pe3y IbTaTa YCIYIM YKa3aHHBIX B 3aiBISHHH, COTIIacHO
nyHkTy 2.10 HACTOAIEro AAMHHHCTPATHBHOIO PerjlaMeHTa.

3.80 Bo3MoXHOCTE THYHOrO IOJYYECHHSA pe3yibTaTa roCyJapCTBEHHOH YCIYIH B
popme GymaxkHoro noxkymenta uepes [AY «M®I PC()» npu manuyuny 3axnoveHHOTO
MEKIY MHOropyHKIHOHAIBHBIM LEHTPOM ¥ MMUHHCTEPCTBOM COOTBETCTBYHOIIETO
coralieHds O B3aHMOJEHCTBHM, B OTOM Clly4ae CpOK BBbIAaYM pe3yssTara
YBENUIUBAETCA Ha TP pabouux qHH.

3.81 VYBemomileHHe 3aiBUTEIS O IIPHHATOM pPEHIEHHHM O UIPEeAOCTaBJISHHH
roCyAapCTBeHHOH yciayru jaubo o0 oTKase B IIPeIOCTARIEHUHN TOCY/TapCTBEHHOH YCIIyIrH
OATIHCHIBASTCS yCUJIEHHOH KBaJIU(pUIMPOBAHHOH 3NEKTPOHHON MOAMUCEIO
PYKOBOJAMTENS YIOJSHOMOYEHHOIO OpraHa M HalpaBnseTcss B (popMe 3JIEKTPOHHOTO
JOKYMEHTA MO anpecy O3IeKTPOHHOH I10YTHI, HalpaBIeHHA COOOMEHWS B JIMYHBIN
kabuHeT 3asBuTed npu oopamenny yepez EINNY u (unu) PIMTY.

IV. ®OPMbI KOHTPOJIA 3A IIPEJOCTABJIEHHUEM
TOCYJIAPCTBEHHOH YCJIYTH
IIopsAoK OCYLIECTBICHHSA TEKYIIEro KOHTPOJIA 3a cOOJII0JeHHeM H
HCMOJHEHHEM JOIKHOCTHLIMHE JTHIAMH N10J105KeHHH HACTOSero
AAMHHHCTPATHBHOIO PerjiaMeHTa H HHBIX HOPMATHBHLIX NIPABOBLIX aKTOB,
yCTAHABJHMBAIOINX TPeOOBAHHA K NPEJOCTABACHHIO NrOCYAaDCTBEHHOH YCIIYIl, a
TAKIKEe NPHHATHEM HMH penmleHui N
4.1 TexymHii KOHTPOIb 3a COOJIOJAEHHEM H HWCHOJIHEHHEM JOJHKHOCTHBIM
IHIOCM YOOJHOMOYEHHOTO OpraHa IOJIOXKEHUH HACTOAIEro AJIMHHHCTPATHBHOIO
periaMeHTa, WHBIX HOPMATHBHBIX LIPABOBBIX AaKTOB, YCTAHABIMBAIOMMX TpeGoBaHMs K
NPEeOCTABJIEHHI0 TOCYJAPCTBEHHOM  YCIIYIH,  OCYUIECTBIAETCA  PYKOBOAMUTEIEM
CTPYKTYPHOI'O  TOJpasfeleHus  YMNOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOro 3a
MIPeJoCTaBlIeHue roCcyIapCTBEHHON YCIIyrH, 4 TAKXKE PYKOBOJACTBOM YMOJIHOMOYEHHOTO
opraHa.
‘ 4.2 Texkymud KOHTPONb 3a TIpPENOCTABIEHHUEM  JOIDKHOCTHBIM  JIMIOM
YIIOJIHOMOYEHHOTO OpraHa rOCYIapCTBEHHOM YCIYrH OCYLIECTBIACTCS Ha IOCTOSHHOM



ocHoBe (1o mroram padodero NHs) MO AaHHBIM KypHAala y4deTa 3asBlIeHHH U pellleHuit
YIIOJHOMOYEHHOT0 OpraHa.

IopAaoK H NEPHOIHYHOCTDL OCYIIECTBJICHH ILTAHOBLIX H BHENJIAHOBLIX
IPOREPOK MOJHOTHI H KA4Y€CTBA PEAOCTABJICHUN IOCYI2PCTBEHHOM YCIYTH, B TOM
YyHcJie NOPSIAOK B (pOPMBI KOHTPOJIA 332 IOJTHOTON M KA4ECTBOM MPeJ0CTABICHUSA
rocyAapcTEeHHOM yen1yru

43 B uenAx OCYLECTBICHUA KOHTPONSA 3a coOOIIOJeHHEM H HCIONHCHHEM
JO/DKHOCTHEIMH — JIMII@aMHM  YIIOJTHOMOYEHHOr0 OpraHa IOJIOKeHWIE  HacTOAIIEro
AIMHHHCTPAaTUBHOIO  PETIAaMEHTa, HMHBIX  HOPMATMBHBLIX  [paBOBBIX  aKTOB,
YCTAaHABIUBAIOIIHX TpebDOBaHUA K MNPENOCTABICHHIO TOCYAApCTBEHHON  ycITyTH,
PYKOBOJHTEIL YIIOJHOMOYEHHOIO OpPraHa, OTBeTCTBEHHBIN 3a opraHusaldlo paboTsl 1o
MPEAOCTABIICHHIO FOCYAaPCTBEHHOH YCIYIH, MOMXKET NPOBOAWTH IIPOBEPKH MOJHOTHI H
KauyecTBa TIPEJOCTABIIEHUS [OCYIApCTBEHHOHM  ycnyrn  (Dalmee -  IPOBEPKH)
YHOJIHOMOYEHHBIM OPTaHOM.

4.4 TIpoBepKH OCYIIECTBISAIOTCA HA OCHOBAHHY 4KTOB M PACHOPAIMUTENBHBIX
IOKYMEHTOR YIOIHOMOYEHHOIO OpraHa.

4.5 TIleproau4yHOCTH IIPOBEACHHS MPOBEPOK 3a HCIOJHEHHEM HACTOSIIEro
AIIMHHUCTPATHBHOTO perjlaMeHTa yCTaHaBIMBAETCA PYKOBOJAHTENEM YIIOJTHOMOYEHHOTO
oprasa.

4.6 TlpoBepk¥ Tak:Ke MOryT HOCHTb TEMAaTHYECKHI XapaKTep.

47 Tlpu upoBepke MOryT paccMarpUBaTbCA BCE€ BOINPOCH, CBA3AHHBIE C
TIpeA0CTaBJIeHHeM rocy AapCTBEHHOH YCIyTH.

4.8 IllpoBepku HPOBOIATCA C LIEJBIO BBIABICHHA W YCTPAHEHHA HAPYILICHUH IPH
NpeAOCTaBJICHHH IOCY1apCTBEHHOM YCIIYTH. ‘

4.9 Hamsop ¥ KOHTPOJNb 3a TIONIHOTOM H Ka4eCTBOM OCYILIECTBIICHHU
YNOJHOMOYEHHBIM OPTaHOM NPEAOCTABJIEHHS TOCYapCTBEHHOH YCIYTH OCYILIECTBIIAET
MdenepanpHas coyx0a Mo TpyAdy M 3aHATOCTH IIyTeM [POBEJEHHS ILIAHOBBIX
(BHEMIAHOBEIX) BBIE3JHBIX (IOKYMEHTAPHEIX) IPOBEPOK.

4.10 TlepeueHb AOKHOCTHBIX JIML, YIIOJIHOMOYEHHBIX Ha IIPOBEICHHE MPOBEPOK,
TTEPHOIUYHOCTS OCYILECTBICHHA KOHTPOA B BU/E [UIAHOBIX (BHCMIAHOBbLIX), BBIE3/HbIX
(ZOKyMEHTApHBIX) [TPOBEPOK ONpeAe/sAeTcsas B yCTAHOBIEHHOM Mmopsake PeaepanbHOM
cny>k00i 110 TpYILy H 3aHATOCTH.

OTBEeTCTBEHHOCTD JOMKHOCTHBIX JIHI YIIOJTHOMOYEHHOI0 OpraHa 3a
npeJoCTAB/ICHHE rOCYJapCTECHHOM YCNyrn, 3a pemeHus u aeficTBuna (Gespeficrene),
npHAMMAaeMbie (OCYLIeCTBAAEMBIC) HMH B X0/i€ IPeJOCTABIEHHS rocy 1apCcTBeHHOMH

YCIyru



4.11 JIoWKHOCTHBIE JIHUA YNOJNHOMOYEHHOIO OpraHa HECYT IepCOHANLHYIO
OTBETCTBEHHOCTB 3a MPEAOCTABICHHE MOCYAapCTBEHHOH YCIyTrH, COOMONEeHNEe CPOKOB U
IOopsAAKa IIPENOCTABNEHUs TOCYOapCTBEHHON YCIYIH, YCTAHOBIECHHBIX HACTOAIIUM
AJIMHHUCTPATHEHBIM PerilaMeHTOM.

4.12 IlepcoHanbHas OTBETCTBEHHOCTh MOIDKHOCTHOIO JIMIA YIIOJHOMOYEHHOIO
OpraHa OnpeJIeNIfeTCA €ro JOKHOCTHOW HHCTPYKLHEH B COOTBETCTBHH C TPpeGOBAHUAMHU
3aKOHO/1aTENBCTBA.

4.13 JI0JKHOCTHBIC JNHLA YMNOIHOMOYEHHOTO OpraHa IIpH INpPefoCTaBICHHH
rocyAapcTBEHHOH  VYCIYIH  pPYKOBOJCTBYIOTCS  TOJOXKEHHSAMH  3aKOHOJATeIhCTRA
Poccutickoit deaepaliuu U HacTOsNEr0 AAMUHHCTPATUBHOTO perilaMeHTAa.

4.14 JomxHOCTHBIE JIMI[@a YMOJIHOMOYEHHOIO OpraHa IpH MpPelOCTaBIEHHH
rOCYAapCTBEHHOH YCIOyrH o0s3aHbBl coOMofaTe YCloBUS KOH(PHIACHUIMATLHOCTH
HHpOpMaIlUi, NOCTYIl K KOTOPOM OrpaHH4YeH B COOTBETCTBHM € 3aKOHOAATEILCTBOM
Poccuiickoii @efepalldi UK COCTABISET ClyXeOHYIO0 HIM UHYIO TaliHy, OXpaHAEMYIO B
COOTBETCTBMM C 3aKOHOMATeNheTBOM Poccuiickoit @enepaniid, M HeCcyr 3a 3TO
OTBETCTBEHHOCTD, YCTAHOBJIECHHYIO 3aKOHOAaTelbcTBOM Poccuiickoi Peneparinm.

TpeGoBaHHA K NOPAAKY H (GopMaM KOHTPO.IA 32 NIPeloCTABIeHHEM
rocyaapcTBeHHOl yCIyru, B TOM YHC/I€ CO CTOPOHB! FPaskiaH, nX o0kreAHHeHHil H
oprasu3auuu

4.15 YnomHOMO4YEHHBIA OpraH OCYIUECTBIAET ITOCTOAHHBIH KOHTPOJB 3a
ApeNoCTaBICHHEM IOCY 1apCTBEHHOW YCIIyTH.

4.16 VYMIOJIHOMOUYEHHBIM OpPTaHOM  OCYLIECTBISETCA aHaIH3  pPe3yJbTaToB
MPOBEIEHHBIX MPOBEPOK, HA OCHOBAHHUHM KOTOPOrO NPMHMMAKTCH HEOOXOAMMBIE MEPBI
N0 YCTPAHEHHIKO HEAOCTATKOB B OPraHW3allMd NPEeJOCTABICHHS TOCYNAapCTBEHHOW
YCIYTH.

4.17 KoHTponb 3a NpPeNOCTABNCHHEM T[OCYAAPCTBEHHOH YCIYIM CO CTOPOHBI
rpaxaad  (oObeIUHEHHIl, OpraHM3allMil) OCYLIECTBISEICH B MOpAAKe u  QopMax,
YCTAHOBJIEHHBIX 3aKOHOATeNbCTBOM Poccuiickoit Penepalui.

4.18 Ilpu mnpenocTaBieHMHM 3asBUTENIO PE3yNbTara TOCYAApCTBEHHOHW YCIIYIrH
NOJKHOCTHOC JIMLIO YIIOJHOMOUYEHHOro opraHa (paGoTHMK MHOTOGYHKIHOHATLHOTO
HeHTpa) uHbOopMUpYyeT ero o cbope MHEHHH 3asBUTEICH O Ka4ecTBe NPEeAOCTaBICHHOM
rOCyJApCTBEHHOH YCIYIM W TpeAnaraeT €My BHAB H (GOpMbI OUSHKM KadecTBa
IpeIOCTaBAeHNs IOCYJapCTBEHHOH yCnyrH, B TOM YHCIE OLICHHUTD NpelOCTABICHHYEO
eMy TOCYJApPCTBEHHYO YCIYry € HUCIoibp3oBaHueM ceTd MIHTepHeT, a Takke B JTMYHOM
xabunete EINY u (unn) PIITY.

Iopsaaok ocymecTBIeHHs 3aABHTENEM OLEHKH Ka9eCTBa NPeJoCTABICHHH
rocyJapcTBeHHOH YCJIYTH B 2eKTPOHHOH (hopme nocpeacTBoM
EIIT'Y u (uan) PIITY
4.19. Tlpu nopaue zaspienus nocpenctsoM ETINY w/wnu PIII'Y onenka KagecTBa

IpeAOCTaBIIEHUS YCAYTH ocylllecTaseTcs B JlniHoM kabunete Ha EIIITY w/nnu PIITTY.




V. JOCYJAEBHBIA (BHECYJEBHBIN) MOPSAOK OBXKAJOBAHHS
PEINEHHWA U JEACTBUM (BE3AENCTBUS) OPTAHA,
NPEJOCTABJISAIOIIEIO T'OCYJAPCTBEHHYIO YCJIVYIY,

MHOT O®YHKIIHOHAJIBHOI'O IIEHTPA, OPTAHU3AIIUN, YKAZAHHBIX
B YACTH 1.1 CTATBH 16 PEJEPAJTBHOIO 3AKOHA, A TAKKE UX
JOJKHOCTHBIX JIUIL, T'OCYJIAPCTBEHHBIX CJOYXKAIIINX,
PABOTHHUKOB

Hundopmanus V18 3aHHTEPECOBANHBIX JIHN 00 MX NpaBe Ha gocyaebHoe
(BHecyneGHoOe) oGkaoBanue aAelicTRUM (DezaelicTBUA) M peleHAH, NPHHATHIX
(ocym1ecTBIASIEMBIX) B X0/1€ HCNOJHEHHS rocyAapeTBeHHol yeayru

5.1 3asButenu, MO0 MPeACTABUTENN 3adBUTENs, NEHCTBYIOMINE HA OCHOBAHHH
JOBEPEHHOCTH OGMOPMIIGHHONH B INOpPAAKE, MNpPEeIyCMOTPEHHOM 3aKOHOJATENLCTBOM
Poccuiickoii ®Pepepanun MMerOT NpaBo Ha JocyAeOHoe (BHecyneOHoe) obxanoBaHHE
HNPUHATEIX K OCYLIECTBIAEMBIX B XOZ€ HCMOJIHEHHS IOCYAApCTBEHHOM YyCIyTH pelleHuH
U neicTBui (0e3neficTBHS) YIIOJIHOMOYEHHBIX OPraHoB, HX JOKHOCTHBIX JIHLI.

5.2 Hndopmauus o MOpsAKe NOAAYH U PACCMOTPEHHs XKaNoOHl pazMeniaeTes Ha
MHGOPMAIIMOHHBIX CTEHJIAX B MECTax IPeIOCTABICHUS TOCYAApCTBEHHOH YCIIyrd, Ha
caiire ymonnomouenHoro opraa, Ha EIII'Y u (mmu) PIII'Y, a Ttaxke Moxer ObITH
coobireHa 3agBHTENNO B YCTHOH U (MIJIHM) B MTUCEMEHHOH ¢dopMme.

5.3 nepeyeHb HOPMATHUBHBIX INPABOBEIX aKTOB, PeryTHPYIOIIHUX IOPSIOK
nocyeGHoro (BHecymeGHOro) oOXKalToBaHWA pemleHUA u IeHcTBUA (OesmelcTBus)
opraHa, IPeAOCTaBIIOUIEro roCyAapCTBEHHYIO YCIYTY, 8 TAK)XKe €ro JOKHOCTHBIX JIHLL

Ipeamer nocyaeGHoro (BHecyaebnoro) o6xxanopanns

5.4 TlpenMerom >xaloObl ABIAETCH HApylIe€HHE IPAaB H 32KOHHBIX WHTEPECOB
3asBUTeNs, [POTHBONpABHEIe pemieHus u  (wiH)  gedictsus  (BesneficTeue)
YITOJITHOMOYEHHOTO OpraHa, ero JOJKHOCTHBLIX JIHIL, MHOTO¢YHKIHOHAIBHOIO LEHTPa,
ero pabOTHMKOB, @ TaKXKC OpIaHW3AlMi, OCYLIECTBILAIOIIMX (hYHKIIUH 110
NPEeNOCTABIEHHIO TOCYJAPCTBEHHBIX YCNYr, HX pabOTHMKOB NPH NPEAOCTaBICHHY
rOCYNapCTBEHHOM YCIyTH, HAapyIIeHHE IOJIOKEHHH HACTOAIIEro AJMHHUCTPATHBHOIO
pErNIaMEHTA M HHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, yCTAHABIHMBAIOIIMX TpeboBaHUA K
INpEIOCTABIIEHHIO TOCYJapCTBEHHON YCIyTH.

5.5 3agBurenn, JUOC NpPEACTABUTENH 3adBUTENS, ASHCTBYIONUE HAa OCHOBaHHU
HoBepeHHOCTH OGOPMIEHHOH B TOpsiIKe, NPEIYCMOTPEHHOM 32KOHOIATENBCTBOM
Poccutickoii Peaepalluyt MOTyT 0OpaTHThCS C XKanobol Ha pewlenus u (WIH) JSHCTBUA
(Ge3nelicTBuE) YIIOJIHOMOYEHHOI'O oprasa, ero JIOJKHOCTHBIX T,
MHOrodYHKIMOHATLHOrO HEeHTPa, paboTHHKa MHOIOQYHKIIMOHANBHOTO LIEHTPA, 2 TAKKe
opraHu3aluii, OCYIIECTBIAIOWMX (QYHKUKHA TO IPEeIOCTABICHUIO rocyaapcTBEHHBIX




YCOYT, HX pabDOTHHKOB NpH MpPeJOCTaBISHHH TOCY/IapCTBEHHOA ycnyrH (umamee -
Kanoba), a Takke B focyacOHoM (BHeCYAeOHOM) IOPSIKE, B TOM HUCIE B CIENYIOIIHX
cIayJasx:

a) HapyUIEeHUe CPOKa PEruCTpaIliy 3asaBIICHHUS,

0) HapylIEeHHE CPOKa NIPEAOCTABICHHA MOCY/1apCTBEHHOH YCITYTH;

B) TpeboBaHHE y 3aABMTENA JIOKYMEHTOB, HE IPEIYCMOTPEHHBIX HOPMATHBHBLIMH
npaBoBbIMH akTaMH Poccuiickoft Penepanuy nnd npejocTaBIeHHS TOCYIapCTBEHHOMN
YCIYTH;

I) OTKa3 B IIPEJOCTAaBJIEHHH TOCYZApCTBEHHOH YCIYTH, €CIH OCHOBaHWA MJIf
OTKa3a He NPEeAyCMOTpPEHbI (EeePaNbHBIMM 3aKOHAMM W NPHHATHEIMH B COOTBETCTBHH C
HHMH HHBIMHM HOPMaTHUBHBIMU IIPaBOBBEIMH akTaMH PoccHiickoll Menepanmu;

J) OTKa3 B IIpUeMe JOKYMEHTOB, IIpeICTaBieHHe KOTOPBIX IIPEeIyCMOTPEHO
HOPMATHBHBIMY @paBOBbIMU akTamu Poccuiickodi dexpepanmu aus LIpefOCTaBIISHHUS
rocy1apCTBEHHOH YCIIYId;

¢) 3arpeboBaHHME ¢ 3aSBUTE/A IIPH IIPEJOCTABIEHHM TOCYJapCTBEHHOW YCIYTH
IaTEl, HE MPeAyCMOTPEHHOH HOPMAaTHBHBIMH TpaBOBbIMH akTaMH Poccuiickoif
Qenepalyi;

») OTKa3 YMIOJHOMOUCHHOIO OpraHa, MNPEJOCTaBIAIONIEro rocy/lapCTBEHHYIO
YCIYTy, €ro AOMKHOCTHBIX JIML, MHOTOQYHKUHOHAILHOTO LEHTpa, €ro pabOTHHKA,
OpTaHM3aLMK, OCYIIECTBIBIOIEH (YHKIMH 110 [IpeAOCTaBICHUIO rocy::[apc:TBeHme
yeayr, ee paGoTHHKA, B HCIPABNCHMH JIOMYIIEHHBIX HMHM ONEYaToK M OWMOOK B
BBIJIAHHBIX B PE3yJIbTATe MPEOCTABICHHS FOCYIapCTBEHHOH yCIyrH JOKyMeHTax nubo
HapylleHHUe YCTAaHOBIIEHHOTO CPOKa TAKUX MCMPABIEeHHH;

3) HapylleHHe CpOKa MM MOPANKA BHJIAYM JOKYMEHTOB II0 pe3yjkTaTaMm
IPe/I0CTABIIEHHs FOCY1apCTBEHHOH YCITYTH;

1) IPUOCTAHOBJIEHHE TIPEIOCTABIEHHUA NOCYAaPCTBEHHOH YCIIYTH, €CJIH OCHOBaHMS
MPHOCTAHOBIEHHS He MPEAyCMOTPEHbl (GelepallbHBIMH 3aKOHaMKH M [PHUHATHEIMH B
COOTBETCTBHMH ¢ HHMM MHBIMH HOPMAaTHBHBIMH [pPAaBOBBIMH aKTaMu Poccuiickon
dejepalyy, 3aKOHaMH M MHBIMH HOPDMAaTHBHBIMH IIPABOBBIMH  aKTaMK CyOBEKTOB
Poccuiickoit Pegepanuy, MyHUUKNATBHBIMH IIPABOBBIMYA aKTaMH,;

K) TpeGopanue y 3asBHTENS [PH NPENOCTABICHHH TIOCYNAPCTBCHHOH YyCIyrd
AOKYMCHTOB HNM 4HQOPMAIMH, OTCYTCTBUE M (MIH) HCOOCTOBEPHOCTH KOTOPBHIX He
YKa3plBAINCh NP [IEPBOHAYATILHOM OTKa3e B MPHUEME NOKYMEHTOB, HeoOXOOUMBIX IS
[IpeOCTAaBJIEHUs TOCYJAPCTBEHHON yeuyry, mubo B NPeAoCTaBICHIH rocyAapCTBEHHOH

YCIIYTH.

IIpasa 3anATEepecOBAHNBIX JIHL HA [IOJY4YeHHE HHoOpMaANHH H JOKYMEHTOB,
HeoOGX0IHMBIX AJIsi 0G0CHOBAHUSA M PACCMOTPEHHS KAJT00bI

5.6 B ciiydyae HeoOXOIAMMOCTH 3aSBHTEIb, MO0 IpeaCcTABUTENH 3adABUTE]A,

HNefcTBYIONME HA  OCHOBAaHWU  JOBEPEHHOCTH oOpMNIEHHOH B  IIOPAIKE,




NpeAyCMOTPEHHOM 3aKOHoJaTeNnbcTBoM Poccuiickolt Qenepanmu, ofbpaTHBmmecs B
YIIOJIHOMOYEHHBIH opraH c xanoboi Ha neficTeus (Ge3nelicTBHE) ero JOMKHOCTHBIX JIMIL
160 rocyapcTBEHHBIX CIYKAIUMX, HMEIOT [IPABO Ha MONYYeHUE KOMHUI JOKYMCHTOB M
MaTepHalIOB, KaCalOIMXCHA CYLIeCTBA HX KaNoObl, MOJTBEPXIAIOIMX [PaBOTy |
JAOCTOBEPHOCTE (DAaKTOB, HBIOKEHHBIX B HX OOpAllleHHH U HeoOXOMHUMBIX JUIs
000CHOBaHHA ¥ PACCMOTPEHHUS Kal00bI.

Oprasbl rocyIapcrseHHO BJIACTH H J0KHOCTHDIE JIMIA, KOTOPBLIM MOKET GLITh

HANpaBJieHa Ka/106a 3asBUTEIA B JocydeOHOM (BHecy1eOHOM) mopsAaKe.

5.7 Xanoba mnomaercis B mnucbMeHHoW dopme Ha OyMaxKHOM HocuTene, B
WIEKTPOHHOH (opMe B YNOJIHOMOYCHHBIH OpraH, B MHOIO()YHKIIMOHAILHEIHA LEHTD J1HO0
B COOTBETCTBYIOUIMH  oOpraH TOCyYJapCTBEHHOH  BjlacTH  (opraH  MecTHOTO
caMOyNpaBleHHs]) IyOIHYHO-NPAaBOBOTO 0OOpa30BaHHs, SBIAIOUHHC YYpelUTeleM
MHOTOQYHKUMOHAIFHOIO LEHTpa (dajnee - YYpeauTelb MHOIOQYHKIHOHAILHOTO
LIEHTPa), @ TAaK¥e B OpraHu3alMHd, OCYLIECTBISIOIINE (PYHKIIUU 10 HpeaOCTABIEHHIO
rocyJapCcTBEHHBIX YCIIYT.

5.8 JKamobwi Ha pemenus u jgeitctBus  (Oe3nelicTBUE) PYKOBOAHTEA
YIIOJTHOMOYEHHOT0  opraHa pacCMaTPHUBAIOTCA  HENOCPEACTBEHHO DPYKOBOAMTENEM
ynoiHoMoyeHHoro oprana. JXamobel Ha pemeHHs M AOcHCTBHUA  (Oe3nelicTBHE)
MHOTOQYHKIMOHATBHOIO LEHTpa [OJAlTCA YYPEAHUTEN0 MHOTOo(YHKIIHOHAJIBHOIO
LeHTpa HAM JOJDKHOCTHOMY JIMIYY, YMOJTHOMOYCHHOMY Ha PACCMOTPEHHE Kanob
HOpMAaTHBHBIM IIPaBOBBIM aKTOM cyObexTta Poccuiickoit ®enepanuu. XKanoGel Ha
peureHUst W AEHCTBHUSA (be3neiicTRre) pabOTHHKOB OPTaHM3alMi, OCYIIECTBIISIOLINX
GYHKUMY MO IPEJOCTaBICHHIO TOCYJApCTBEHHBIX YCNYT, MNOAAIOTCS PYKOBOAHTENIAM
3TMX OpraHU3aui.

IMopAIoK NOJAYH H PACCMOTPCHHSA KAT00LI
5.9 OKanoba momaercs B IMChbMEHHON (opme Ha OyMaKHOM HOCHTEIE HJIH B
dopMe MEKTPOHHOTO JOKYMEHTA
5.10 XKanoba Moxer ObITH HalpaBlieHa 11O II0YTe, ¢ MCIONL30BAHUEM CETH
"Hutepuer", B Tom wuucine yepes EITY u (uu) PII'Y, oduumaneHoro caira
YHOJNHOMOYCHHOTO Oprana, a TakkKe MOXeT OBITh MPUHATA TPH JHUYHOM IpHEME

3aMBHTEIA.

5.11 XKanoba momxHa coaep ath:

a) HauMeHOBaHHe YIOJTHOMOYEHHOTO opraua, MIPEIO0CTABIAIOIIEro
roCyJapCTBEHHYIO  YCIyry,  MHOrOQYHKUHMOHAIBHOIO  [EHIPa,  OpraHu3alluu,

oCyUIeCTBILIONIEH (PyHKIIUH MO NPEAOCTaBIeHHIO roCyJapCTBEHHBIX yCIIyT, dbamMunuio,
WMd, OT4ecTBo (IPH  HaNM4YUH) HX JOJDKHOCTHLIX  JIML, IPeA0CTaBASIOIIHX

FOCYJApCTBEHHYK YCiyry, M (WIHM) HX PpYKOBOAWTCNCH, PpelleHMd H JOCHCTBUA
(Ge3melicTBHE) KOTOPLIX OOKANYHOTCS;




6) daMUIHIO, UM, OTYECTBO (IIPH HAIMYHU) 3aABUTENA, CBEIEHHS O MeECTe
KUTEJIbCTBA, @ TakXKe HoMep (HOMepa) KOHTakTHoro TtenedoHa, anpec (azpeca)
IEKTPOHHOH NOYTHI (IIPH HANM4YHH) M IIOYTOBBIH ajpec, MO KOTOPBIM JOIKEH OBITh
HalpaBJIeH OTBET 3aABUTEIIO;

B) cBeleHuss 00 oOxanmyeMmpx pemeHuax u (unu) gelicteuax (GesmedicTByu)
YIIOJIHOMOYEHHOTO  OpraHa, JOJDKHOCTHOI'O  JIMIAa  YIOJHOMOYEHHOrO0  Oprasa,
MHOTO(QYHKIHAOHAIEHOIO [IEHTPd, er0 pyKOBOJHTEN U (MiM) pabOTHUKA, OpraHU3aLHii,
OCYIIECTB/IAIOMIMX (YHKUMH 10 [PEJOCTAaBIEHHUIO TOCYJAPCTBEHHBIX YCIYL, HX
pykoBonuTenel u (Min) paDOTHHKOB;

'} JOBOJIBI, HA OCHOBAaHUH KOTOPBIX 3asBUTENIL HE COrNaceH ¢ pelleHUuAMH H (HJIH)
xeiictBuAMHK  (DezgelicTBHEM)  YIOIHOMOYEHHOTO  OpraHa, JOJXKHOCTHOIO JIHIA
YIIOJIHOMOYEHHOT0 OpraHa, MHOrOGYHKLIHOHATIBHOTO IIEHTPa, €ro PYKOBOAUTENS | (HIIu)
paGoTHHKA, OpraHH3alyi, OCYIIECTBIASIOMMX GYHKOHM [0  NpeJoCTaBIICHHIO
roCYAdpCTBEHHBIX YCIYT, UX PYKOBoAUTENEH M (M) pabOTHHKOB.

5.12 3asButenemM, nubOO MpPeACTABUTENSAMH 3afgBHATE/IH, JIEHCTBYIOINIMMH Ha
OCHOBAHMM  JOBEPCHHOCTH  O(OpMIEHHOH B  MOPSAAKE,  TIPEAYCMOTPEHHOM
3akoHoMaTelbcTBOM Poccuiickoit Pegepanid  IpeACTaBISIOTCA JOKYMEHTBI (IIpH
HAJIM4MN), MOATBEPKIAIOIINE ero J0BOAB], THOO0 HX KOIMHH.

5.13 MHorobyHKUHOHANBHbIA LEHTp ofecneunsaer IepeAady KajloObl B
YIIOTHOMOYEHHBIA OpraH B MOPAAKE W CPOKM, KOTOPhIe YCTAHOBNEHBI COTTIAIICHHEM O
B3AMMOJECHCTBAH, 3aK/IIOYEHHBIM MeEXAY MHOTOQYHKUMOHAIBHBIM  IEHTPOM U
YHONMHOMOYEHHEIM OpraHoOM, MpPEeOCTaB/IAIOIUM rOCYJapCTBEHHYIO yClyry, HO HE
nosaHee pabouero AHs, ClE/YIOUIEro 3a JHEM OCTYIIEHHS Kano0bl.

5.14 TIpuem *ano0 B IHUCBMCHHOM (QOpMe OCYIUECTBIAETCA YIOJHOMOYEHHBIM
OpraHoM B MeECT€ MPeJOCTABICHHS TOCYHAPCTBEHHOH YCIyTH (B MecTe, rae 3asBHTEb
obpamancad 3a [OIYYEHHEM TOCYAapPCTREHHOH  YCJIYrW, HapymeHHe —Iopsaaka
IIPEOCTABIEHAS KOTOpOH obXainyercss, nMOO B MeCTe, € 3a4BMTENIEM IOJYyHeH
pesyneraT yKa3aHHOH roCyIapCTBEHHOH yClyru aubo OTKa3z B IpedoCTaBICHHY
rocyIapCTBEHHOH YCIyTH).
~°5.15 Bpems npuema >kano0 HOIDKHO COBIIA[aTh CO BPEMEHEM TIpelOCTABIIEHHS
roCcyIapcTBEHHBIX YCIIYT. '

5.16 B ciyudae mojadu >KajuoObl NPU JIMYMHOM IIpHEME 3aiBHTENb NPEABABIACT
JOKYMEHT, YIOCTOBEPSIOUIMA JMYHOCTE, B CIOy4ac €ciH xanoba nopaerca dyepes
IIpe/ICTABUTENS 3afBMTENA, TAKXKe NPEACTaB/ISETCs JOKYMEHT, IO TBEPK AAtOIIHHA
MOJIHOMOMMSI TIPE/ICTABHTENSI HA OCYIIECTBICHHE JCHCTBHA OT MMEHH 3asBHTENS. B
cayyae echiyd >kano0a HaupaBlsAeTcs IIOCPEICTBOM MIOYTOBOH CBA3M, HaNpaBlETCA
3aBepeHHas KOMUA JOXYMEHTA, NO/ITBEPKAAFONIas [TOJIHOMOYUS IPEACTABATEIA.

5.17 B 37eKTpoHHOM BHI€ xanoba MoxeT OLITE [I0JaHa 3a9BATENIEM MOCPEACTBOM
caliTa yIOJHOMOYEHHOI0 oprana, ExiHoro noprana, nopraia ycjyr.




5.13 Ilpu nomade >xanoBel B DIEKTPOHHOM BH/E IOKYMEHTHI MOIYT OBITH
[pE/ICTaBICHEl B (OpME 3NIEKTPOHHOTO OKYMEHTda, INOAMNMCAHHOIO AIEKTPOHHOM
MOAIIKCHEO, BUA KOTOPOH Npe/lyCMOTPEH 3akoHoAaTenscTBoM Poccuiickoit ®enepann.
IIpy 5TOM OKYMEHTA, Y0CTOBEPSAIOLICTO THYHOCTE 3as8BUTENS, HE TpebyeTcs.

5.19 B yHNOJHOMOYEHHOM OpraHe ONPCHENAOTCSs YIOJHOMOYEHHBIE HA
paccMOTpeHHe Kalo0 JOJIKHOCTHBIC JIMIIA, KOTOPhle 00eCeYHBarOT:

a) [IpMeM U pacCMOTpeHHe Xanoo;

0) HanNpaBJIeHKE KAT00 B YITOJIHOMOYEHHBIH Ha HX PACCMOTPEHHE OpraH.

5.20 2XKano6sl Ha pemenus u (unu) Aeiicteus (Oe3neficTBHE) JOMKHOCTHOTO JULA
YIIOJJHOMOYEHHOI'0 OpraHa pacCMaTPpHUBAIOTCA PYKOBOJHTENEM  YIIOJTHOMOYEHHOTO
OpraHa WIH JOIKHOCTHBIM JIMIIOM YHOJTHOMOYEHHOI'O OpraHa, YIIOJHOMOYEHHBIM Ha
paccMmoTpeHde xkanod. Kamobel Ha pemeHus u (unu) gedicteua  (6ezpeiicTeue)
PYKOBOAUTENS YIOTHOMOYEHHOIO OpraHa paccMaTpHBAIOTCHA JOMKHOCTHBIM JIMIOM
opra”a UCMOTHUTENLHOH BlacTh cyObekTa Poccuiickoit @enepaniun, YIOTHOMOYEHHBIM
Ha pacCMOTpEHHE Kailo0.

5.21 B cny4ae, ecnu xanoda nojaHa 3asBHTENEM B OpraH, B KOMIICTCHLIHIO
KOTOPOro He BXOJIUT NPHHATHE PELICHM N0 anode, B TedyeHUe 3 pabounx AHeH co nHA
€€ PEerucTpalMy YKasaHHbIH OpraH HalpaBisgeT Xkalo0y B YIOIHOMOYEHHBIH Ha ee
pACCMOTpPEHHE OpraH H B THCbMEHHOH Qopme HHGOPMUpDYeT 3asBHUTENA 0
nepeHanpaBlIeHIH Kalo0Bbl,

5.22 YnojJHOMOYeHHBIH opraH obecnednuBaert:

a) oCHaIeH’e MecT IpueMa xamnob;

6) uHdopMHpOBaHHe 3aABUTENCH O MopsAnke ofXxamoBaHuA pelleHHH W (Win)
necTBUiL (OezaeiicTBUsI)  YIOIHOMOYEHHOTO opraHa,  JOJDKHOCTHBIX  JIMII
YIOJIHOMOYEHHOIO OpraHa TNOCPeACTBOM pa3MelleHus WH(OpPMAlMH Ha CTeHIaX B
MEeCTax MpeAOCTABICHHS IOCYIapCTBEHHOM YyCIyTH, Ha caiTe YIOJIHOMOYEHHOIO OpraHa,
Ha ExuHoM nopralle, oprase ycryr;

' B) KOHCYJbTHPORaHHE 3asBHTeIed o mopsake o0XanoBaHHs pemieHMd H (win)
IeHCTBUH (GezneficTBUA)  YIIOJIHOMOYEHHOTO opraHa, JOJLKHOCTHBIX  JIMI[
YIIONHOMOYEHHOro OpraHa NpHM JUYHOM IpHeMe, B TOM YHCIe IO TeledoHY, ¢
HCIIOJTB30BAHHEM CaiiTa YIIOJIHOMOYEHHOTO OPraHa;

r) 3aKTIIOUEHHE CONIALICHHH O B3aUMOJIEHCTBHH MEX1Y MHOIO(MYHKIMOHATBHEIM
LIeHTPOM U YIOIHOMOYEHHbIM OpraHoM B JacTH OCYILICCTBIIEHNS
MHOroMYHKIHOHANBHBIM [ICHTPOM IpHeMa Xamo0 M BBLAAYH 3aABUTENIO PEe3yNbTaToB
pPacCMOTpPEeHHH ¥kanod;

1) ¢opMHUpOBaHUE M IIPECTABICHUE €XKEKBApTanbHO B (DesepalbHylo CiyXk0y mo
TpyAy H 3aHATOCTH OTHETHOCTH O NOJyYEHHBIX U PACCMOTPEHHBIX Xanobax (8 ToM gucIe
O KOJIMYECTBE YAOBIETBOPEHHBIX H HEYOBIETBOPEHHBIX Xanob).

5.23 3asBuTeneM, aub0 TNpPEJICTABUTEIAMH 3asBHTENA, ASWCTBYIONIMMHU Ha
OCHOBaHMM  [OBEPEHHOCTH  OQOpMICHHOH B  OOPAAKe,  NPeRyCMOTPEHHOM




3aKOHOAATENLCTBOM Poccuiickoi Mepepaniny MOTIyT OBITH NPEACTABIEHBI JOKYMEHTBI
(1IpHn HATMYKK), ITOATEBEPXKIAOIIKE JOBOABI 3aABATCHA, THOO MX KOIIMH.

Cpok paccMoTpeHHs Kano0bl

5.24 XKanoba, nocrynuBwas B OpraH, NPeNOCTaBIAIOHIMA I'OCYapCTBEHHYIO
YCHyTry, U NoJiaHHag ¢ cobmoaeHueM Tpebosanmii riasel 2.1 OenepalbHOro 3aKoHa OT
27 wrons 2010 r. Ne 210-03 «O6 opraHM3anuM NpeloCcTaBICHHS TOCYAAPCTBEHHBIX H
MYHHIUIANBHBIX  YCIYI», IMOJJEXHT PacCMOTPEHUIO  JOIDKHOCTHBIM  JIHLIOM,
HaJeJIeHHbIM TTOJJHOMOYHAMH 10 PacCMOTPEHHUIO Xanol, B TedeHHe 15 paGouux aHed co
JHS ee perucTpalyy, a B ciydae oOKaloBaHHsA OTKa3a OpraHa, IpelOCTaBIAIOIIETO
rOCYIJApPCTBEHHYKD  YCIYTY, JODKHOCTHOTO JIMLUA OpraHa, MNpeloCTaRIAIOIIETO
roCyJapCTBEHHYIO YCIYry, B NpHUEMe NOKYMEHTOB Y 3adBHTENA JIMOO B UCHpPABICHUU
JONVIIEHHRIX onevaTok H omuboK HIM B ciydac oOKanoBaHMs HapyIIeHHS
YCTAHOBJICHHOI'C CPOKa TaKWUX MCMpaBleHuiH - B TeueHHe 5> paboumx JOHeEH co OHs ee
perucTpanyi.

' Pe3yabTaT paccMOTPCHHSA KAT00LI

5.25lo pe3yasraraM pacCMOTPEHHA JKanoObl Oprad, I[IPEAOCTABIIAHOIIMM
rOCYAAPCTBEHHYIO YCIYTY, IPHHUMAET OJHO U3 CIELYIOUHX PeLIeHHH: '

1) ymOBIETBOPHUTH XKanoby, B TOM 4HCJIe B GOPME OTMEHB! IIPUHATOrO PelIeHus,
HCOpaBieHUs [JONYIICHHBIX OIe4aToK M OMHOOK B BBIAGHHBIX B pe3yabTaTe
IIPefOCTABIEHNsT  rOCYJAPCTBEHHOH  yCIyrW JOKYMEHTaX, BO3BpaTa 3asfBUTEIIO
JIEHEXHBIX CPEICTB, B3MMAHHE KOTOPLIX HE NMPERYCMOTPEHO HOPMATHBHBIMH IIPaBOBLIMU
axtamu Poccuiickoit ®Penepanyy, HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoi Menepaniny, MyHHIUIAIHEHBEIMH TPABOBEIMUA aKTaMHU

2) oTka3aTb B y/JOBIIETBOPEHHH KaloOBL.

B ciydae npusHaHUs Kanobpl TOANEKAEH YMOBICTBOPEHHIO B OTBETE
sasSBUTENFO, Jaercs WHbopMarmMa O  JEHCTBHAX, OCYIIECTBIAEMBIX  OPraHOM,
IPENOCTABISIONINM IOCYIapCTBEHHYIO YCIYTY, B LUEIAX He3aMEUTMTENBHOTO YCTPaHeH A
BLIABJIEHHLIX HApYLISHH [IPU OKAa3aHWU TOCYAapCTBEHHOH YCIIYTH, a TaKkKe MPUHOCATCA
W3BMHEHMS 33 HOCTaBJIeHHble HeyloOCTBA W yKasplBaeTcA MH{OpManusa O JalbHEHIIHX
NEHCTBHUAX, KOTOphIE HEOOXOAWMO COBEPIIMTL 3asBUTENI0 B IelaX MOMyueHHA
rocyJaapCcTBEHHON YCIyTH.

B cilydae eciM B Pe3YNbTATe PACCMOTPEHHS JKaI00b! AOBObI 3aABUTENS NPU3HAHEL
000CHOBAHHEIMH, HODKHOCTHLIM JIMIIOM OpraHa, NPeaoCcTaBlIAIoIICro rocy 1apCTBEHHYIO
YCIyry, HPUHHMAETCs PEIICHUE O MPHUBICYCHUU K OTBCTCTBEHHOCTH JIHL, AOTLY CTHBIIIIX
HapyIeHHe TpeGOBaHHH HACTOALIEro AJMHHHCTPATHBHOTO PETNIAMEHTA B COOTBCTCTBHY
¢ meiicTBYIOLIMM 3aKoHOAaTenscTBOM Pocculickoit @enepaund.

B crmydae Npu3HAHWs »kanobbl He MOAJEXalleil yIOBISTBOPCHHIO B OTBETS
3agBHTENIO, MNAIOTCA apryMEHTHPOBaHHBIE PpazbiCHEHWs O IPHYMHAX [PUHATOrO
pelenus, a Takxe HEGopMalus o nopsaiKe 00XanoBaHHs IPUHATOrO PCIICHHA.




B cnydae yCTAaHOBACHHUs B XOJE HIIH IO PE3yNbTaTaM DacCMOTPEHMS KaaoObl
NPHU3HAKOB CcOCTaBa aJMHHHCTPAaTUBHOTO MPABOHAPYIIEHMS HWAM MPECTYIICHHA
JOJDKHOCTHOE JTUI0, pabOTHHK, HaJeleHHbIe MTOTHOMOYHAMH 10 PaCCMOTPEHUIO KaNod,
He3aMeIMTENLHO HATIPABIIIOT HMEIOLIHECs] MaTepHalbl B OpraHsl IPOKYPaTyPEI.

5.26 3asgBuTeme B TeueHue | pabodero IOHA CO JHA NPHHATHUA PelISHHS
HAIpaB/IsLeTCs] MOTHBHPOBAHHBIH OTBET O PE3YIhTATaX PACCMOTPEHUS XKaI06hl.

[Ipu skenaHuM 3asBHTENST MOTHBHPOBAHHBIH OTBET O PE3YyNbTATaX PACcCMOTPEHHSA
#aJ10O0B] HANPABIAETCS B 9JIEKTPOHHOH dopMe Ha 3JIEKTPOHHYIO IOYTY.

5.27 Crnopsl, CBsi3aHHblE C peEIICHHAMH U JeHcTBUsSMH (Oe3neiicTBHEM)
JODKHOCTHBIX ~ JIMII  OpraHa, [pe/loCTaBASIOMIEro  rOCYJAapCTBEHHYIO  YCIIyry,
OCYIIECTBIAEMbIMH (IPUHUMAEMBIMH) B XO/[€ HCIIOJHEHHs I'OCYJapCTBEHHOH YCIIyTH,
paspemaioTcs B cye0HOM IopAgke, B COOTBETCTBHH € 3aKOHOJATeIbCTBOM Poccuiickoii
denepanyiu.

Cpoxkut  0OXaloBaHWHA, NpaBWia [IOJBENOMCTBEHHOCTH M IOJACYIXHOCTH
yCTaHABIUBaIOTCs | paskiaHCKUM IIpoLiecCyanbHBIM KojiekcoMm Poccuiickoit Menepanuu,
ApBGUTpaXHBIM MpoLiecCyalbHBIM Kojekcom Poceniickoi Oenepaluu.

V1. IOJIOYKEHMSI O ITPEZOCTABJIEHHHU T'OCYJIAPCTBEHHOM YCJIYTH
HA BA3E M®I[ BCTYUAIOT B CIJIY ITOCJIE 3AKJTIOUEHH S
COTJIAINEHHS O B3AUMOJENCTBUN, IIPETY CMATPABAIOIIETO
IMPEJIOCTABJEHAE JAHHO TOCYJAPCTBEHHOM YCJIYTH HA BA3E

6.1 Pasmemnienne MHQOPMaLMH O IMOPSAKE NPEJOCTABIEHUS TOCYAAPCTBEHHOM
yeayru B FAY «M®I] PC(S)» oCcyIeCTBIsAETCs © UCIOAb30BaHHEM NOCTYIHBIX CPEeJICTB
uHQGOPMUPOBaHUA 3asBUTeNCH (MHGOPMALWOHHEIE CTEHALI, CAHT B HHQOpPMAlHOHHO-
TeleKOMMyHHKalnoHHOH ceTH MHTepHeT, cpeficTBa MaccoBOH HHPOPMaLHH).

6.2 Jlnda mollydyeHHs TOCYJapcTBEHHOM YCIYIW 3asBUTeNb IPH oOpallleHHd B
TAY «M®IL] PC(S)» nopaer 3asBiIcHHE W I[IpHAJIaraeMbie K HEMY HOKYMEHTBI COIVIACHO
nojpasiaeny 2.7 aIMHHACTPATHBHOTO PerlaMeHTd.

6.3 [lpu oOpaieHH 3aABUTENA 323 [IOJY4SHHEM rOCYIaPCTBEHHOM yCayTH uepes
TAY «M®L[ PC(5)» aaMUHUCTPATUBHOE ACHCTBHE - IIPHEM 3asBJICHHS M JOKYMEHTOB
JUIS  TPSAOCTaBJIEHUs — rocyJapCTBEHHOM — yCNIyrH,  PETHCTpauus — 3asiBIEeHHS
OCYIIECTBIIAETCS YIIONTHOMOUEHHBIM OPraHoM, B CIIyXeOHble 00£32HHOCTH KOTOPOro
BXOJUT BHIIIOJNHEHHE JAHHOIO aIMUHUCTPATUBHOIO ASHCTBHS, B CSIYIOIEM MTOPAIKE:

- B JleHb NOCTYIUIeHHSA 3asaBieHus oT Kypbepa ['AY «M®PL] PC(A)» npuaumaeT
JOKYMEHTEI B COOTBETCTBHH C PEECTPOM NEPEAAYH A€Jl, OIHCHIO TOKYMEHTOBR;

- PEeruCTpUpPYET 3asBIEHHE NyTeM OPOCTABIECHUS PErMCTPAlMOHHOTO HOMEpa M
JATHI IIpHEMa.
6.4 Cpok mnpuemMa W pPECHCTpALMH 3aABJEHHs COCTAB/AET | HeHb €O AHA




NOCTYIUIEHI 3aARICHUS B YIIOTHOMOYCHHBIH OpraH.

6.5 Wndopmauuonusii  obmen wMmexay TAY  «MOL PCH» =
YMOJTHOMOYEHHBIM OPraHOM OCYIIECTRISETCS TOCPEACTBOM AOCTaBKH JOKYMEHTOB Ha
6ymaxxaoMm HocuTene KypbepoMm I'AY «M®IL PC(S)» u (unu) B 3NeKTpOHHOM BHIE, B
TOM YHCIE ¢ MCHOJIB30BAHHEM AaBTOMAaTH3MPOBaHHON HHGOPMAUMOHHOH CHcTeMbl [AY
«MOL] PC(H)», nu6o NOUTOBLIM OTIPABIEHHUEM.

6.6 Cpok npemocTaBlIeHHs ToOcy/lapcTBeHHOH yenyrun depes T'AY «MO®L]
PC(S)» onpenensiercs B COOTBETCTBHH ¢ IIYHKTOM 2.5 HAaCTOSIIEr0o aAMUHHCTPATHBHOTO
pernaMeHrTa.

"' 6.7 CotpyaHuk YIIOJITHOMOYEHHOTO opraHa nocne odopMiIeHHS
COOTBETCTBYIOUIUX pe3ydbTaTy IIpe/locTaBlIeHHOH yCIyru JOKYMeHTOR yRegoMmister LAY
«MOIT PC(H)» o roToBHOCTH pe3yibTaTa [IpeJoCTaBIeHNs TOCYJapCTBEHHOM YCIIyTH.

6.8 VYnonnomodenuelfi opran nepeaact B 'AY «M®L| PC(A)» pemenue o
TPeJOCTABIEHHH WIH 00 O0TKa3e B IPeJOCTaBIEHHH TOCYyJApCTBEHHOH YCIyTrH He
nosgHee  pabodero  AHA, NPEANIECTBYIOMETe  TOCHEAHEMY  JOHIO  OKazaHud
rocygapcTBeHHON ycnyrd. B cnyyae otkasa B npenoctaBneHus ycinyrd B FTAY «MOI]
PC(S)» nepenaeTcs pelieHHe 00 0TKaze ¢ pa3bsCHEHHEM NIPUYHH OTKA3A.

6.9 KoHcyapTHpORaHWE, TIPHEM JIOKYMEHTOB M BblJa4a pe3yJILTaTOB B
otaenenusx LAY «M®@L PC(A)» ocymecTBIieTcs IMOCHe 3aKIIOYEHHUS MEXIY
MunuctepcteoM B ['AY «M®DI[ PC(J)» cooTBeTCcTBYIOIEro comalieHUs o
B3aUMOIEHCTBHH.




