NEIIAPTAMEHT KYJIbTYPbI
KOCTPOMCKOM OBJIACTH

ITPUKA3
OT « JM » 09 2034 rozaa Ne // (’5

r. Kocrpoma

OO0 yTBep)XieHHH aJMHHHCTPATHBHOTO PerjiaMeHTa
NpejoCTaB/IeHHs JlenapTaMeHToM Ky /IbTypsl KocTpomckoii ob6/1acTu
roCy/JapCTBeHHOM YTy H M0 YTBEP)K/{eHHI0 ONHCeH e/l 10 INYHOMY COCTaBy H
BpeMeHHOro xpaHeHus (cebime 10 jier), npeAcTaB/IeHHBIX OPraHH3aANUAMH -
HCTOYHHKAMH KOMIUIEKTOBAaHHSA roCyJapCTBeHHbIX H MYHHI{HNA/IbHBIX ApXHBOB
KocTpomckoii o61acTi

B nensix peanmsauuu ®egepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-@3
«O6 opraHu3zalMK IpeJOCTaBIeHUs] TOCYJApCTBeHHbIX U MYHMLMIAIbHBIX YCIyT»,
B COOTBETCTBUM C IIOCTaHOBJIEHMEM agMMHHCTpauud Koctpomckod — obnactu
ot 29 okTs6ps 2018 rozma Ne 439-a «O pa3paboTKe U yTBePXK/IeHUH aJIMHUHHUCTPATUBHBIX
perJlaMeHTOB TPeZOCTaB/IeHHs IOCYAApCTBEHHbIX YCIYT MCIIOHUTENbHBIMH OpraHaMH
Kocrpomckoit o6nactu» ITIPUKA3BIBALO:

1. YTBepauTh NpuiaraemMbiii aJMUHHCTPATHBHBIM perjaMeHT I1peJoCTaB/IeHus
ferapTaMeHToM Ky/abTypbl  KocTpomckod o6racTv rocyZapCTBeHHOM YCIyTH 10
YTBEP)K/ICHHIO OTTHCEH [l 0 JIMYHOMY COCTaBy M BpPeMeHHOro xpaHenus (csoiue 10
neT), TIpeACTaB/IeHHbIX  OpraHMU3alMsMM -  HMCTOYHMKAMH  KOMIUIEKTOBaHHUs
rOCyapCTBEeHHBIX ¥ MyHHULMNATBLHBIX apXuBoB KocTpomckoi obnactu |

2. IlpusHaTh yTPaTHMBILIMM CH/Iy TPUKa3 JernapTaMeHTa Ky/abTypbl KoCcTpoMcKoi
obnactu or 4 mapra 2019 roga Ne 30 «O6 yTBepXAeHUH aJAMUHHCTPATUBHOIO
perjamMeHTa IpeJOCTaB/eHHs] AerapTaMeHToM KyasTypbl KocTpoMmckoi obnactu
rOCY/JapCTBEHHOM YC/IYTH I10 YTBEP)KJEHWIO OMHUCeHd /el M0 JMYHOMY COCTaBy M
BpeMeHHOro xpaHeHusi (cBbime 10 JeT), IpeACTaB/eHHLIX OpraHusalusIMA -
MUCTOUHMKAaMH KOMIUIEKTOBAaHMSI TOCYJapCTBEHHbIX W MYHULMIIAJIBHBIX apXUBOB
Koctpomckoit o6mactiy.

3. Hacrosmmii npuka3 BCTymaeT B CWIYy CO JHS ero OQHLMaIbHOroO
ornybuKoBaHus.

W.o. fupekTopa fenapraMeHTa &{LV J.B. ®uparo



IIpunosxexue

YTBEPXXJJEH
IIPHKAa30M JlerlapTaMeHTa KyJIbTYpPbl
KocTtpoMckoit obnactu
ot «»___ 09 2024 roga NeSOE

AZIMUHHUCTPATHBHBINA perjiaMmeHT
Mpe/IOCTaB/IeHus JleriapTaMeHToM KyabTypbl Koctpomckoii o6nactu
rOCY/JapCTBEHHOM yCJTyTH 110 YTBEPXK/AEHHIO ONUCeH [/ 1o IHYHOMY COCTaBy
1 BpeMEeHHOro XpaHeHus (cBbiie 10 jieT), npeAcTaB/ieHHbIX OPraHU3aLUsIMH -
MCTOYHUKAMH KOMIUIEKTOBaHHS IOCY/JapCTBEHHbBIX ¥ MYHHLIMITAIbHBIX apXWBOB
KocTtpomcko# obnactu

Paszien 1. O6uue nono)xeHust

1. AQMHHUCTDAaTHBHBIA perJiaMeHT TIpeflOCTaB/IeHHs JerapTaMeHToOM
KynbTypbl KocTpomckoii o6/acTH rocyzapCTBeHHOM YC/IyTH T0 YTBEPIKIEHUIO
OMHCeH Jen T0 JIMYHOMY COCTaBy M BPEMEHHOro xpaHeHus (ceime 10 ner),
Tpe/ACTaB/IeHHbIX  OpraHu3alusaIMu - HUCTOYHHMKAMU  KOMIUIEKTOBaHUS
rOCYZJapCTBEHHBIX U MYHHLMIaNbHbIX apxuBoB KocTtpoMmckoit obnactu (manee —
aIMHHUCTPATHBHbIA perJiaMeHT, TOCYAapCTBeHHasi yC/lIyra COOTBETCTBEHHO)
Perynvpyer OTHOILUIEHHs, CBfA3aHHbIe C T[IPeJjOCTaB/IeHHeM TIOCYAapCTBEHHOM
yCAyry, yCTaHaBAMBAaeT CPOKH M TI0C/Ie[JOBATe/IbHOCTh AJMHUHHCTPATUBHBIX
npoLeayp (AedCTBUM) NpU OCYIIECTB/IEHWH IIOJTHOMOUYHM [0 YTBEPXKIEHUIO
OrUcel Jies1 T10 JIMYHOMY COCTaBY M BPEMEHHOro xpaHeHusi (cebime 10 rer),
Npe/ACTaB/JIeHHbIX  OpraHW3alusaMH - UCTOYHUKAMHU KOMIUIEKTOBaHHS
rOCy/JapCTBEHHBIX H MYHHLIMITA/IbHBEIX apXuBoB KocTpoMckoii obactu, ropsijok
B3auMozelcTBUs Mexay uneHamu OITK, JO/DKHOCTHBIMU JIMLIaMM JlelapTaMeHTa
KyneTypel ~ KocTpomckod — obnacty ¥ opraHMsalusiMH- HCTOYHMKAMH
KOMITUIEKTOBaHHS IOCYJapCTBEHHBIX W MYHHMLMIIAIBLHBIX apXMBOB KoOCTpoMCKoOi
061aCTH MpH MpeJOCTaB/IeHUH FOCYAapPCTBEHHON YCIyTH.

2.  3asBWTeNsIMM, B  OTHOIIEHHH  KOTOPLIX  IIPe/OCTaB/ISeTCS
rOCy/JapCTBeHHasl yCJIyra, sIBJIAKOTCS OpPraHW3alliM, SIBJSIOILIHECs HCTOYHMKAMH
KOMIUIEKTOBaHHS T'OCY/apCTBEHHbIX, MYHMILMIATbHBIX apXHBOB KOCTpOMCKO#M
obnactu (nanee - 3aABUTEIH).

3. OT umeHH 3asBWTeNs 3a IPEJOCTABIEHUEM TOCYAAPCTBEHHOH yCIyru
MO>KeT OOpaTHUTLCS ero MpeACTaBUTe/b MPH HAIMYWM JI0BEPEHHOCTH MM HHOIO
AOKYMEHTa, TOJATBepXKJaroliero mnpaBo obpamatecss OT WMEHU 3asiBUTeJIs,
YAOCTOBEPEHHOr 0 Hajl/ieXkalliumM 06pa3oM (Janee - peCTaBUTEIb 3asBUTEIS).

4. Vindopmarsi 110 BOrpocaM Ipe/joCTaB/IeHus FOCYAapCTBeHHOH YCyTH, a
TaK)Ke CripaBouHasi HH(OpMaLus pasmeljaeTcss Ha UHQOPMALIMOHHBLIX CTEHJaX B
MeCTax TPeJOCTaB/leHus] TOCYyJapCTBEHHOW YCIyrH, Ha OQUIMAJBLHOM caire
AerapramenTa KyabTypbl Kocrpomcko# obnactu (dkko.kostroma.gov.ru), B
MH(OPMALIMOHHO-TeIEKOMMYHHKALIMOHHOW ceTH «VHTepHeT» (zanee — ceTb
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WHTepHeT), HerocpeACTBeHHO B [leriapTaMeHTe Ky/abTypbl KocTpomckoi obnacti,
a TakKKe B PerdOHa/bHOM roCcyJapcTBeHHON HH(OPMAalMOHHOH cHCTeMe «PeecTp
rocyzapcrBeHHbIX yonyr (¢yHkuuii) Koctpomckoil obnactu» (ganee - PI'Y), Ha
EguHOM TmOpTaZe rocyJapCTBEHHbIX M MYHHULMIAMbHBIX yCayr (QyHKLui)
(gosuslugi.ru) (ganee — EI'Y) uW B perHoHalbHOM TIOCYAapCTBEHHOH
uHpopMalMoHHOH  cucteme «Eaunbii  mopran  Koctpomckoit — obnactu»
(44gosuslugi.ru) (nanee — ETTKO).

K cripaBousoii uH(MpOpMaLiK1 OTHOCUTCS CreAyroliast uH(opmarys:

MeCTO HaxoxaeHus u rpaduku paboTbl JernaprameHTa KyJ/bTyphbl
KocTpomckoit 06/acTi, ero CTPYKTYPHBIX MOApasze/eHui, MpejoCTaB/IsoLUX
rOCyZlapCTBeHHble YC/IYTH, TOCYAAapCTBeHHBIX W MYHHULMIAJBHBIX OPraHOB M
opraHuszaiuii, obpamjeHne B KOTOpble HeoOXOAMMO  [7s1  TIOJYYeHHUs
rocyZapCTBeHHOH yCIyTH;

cripaBouHble TenedOHbl CTPYKTYPHBIX TOApasjie/leHul JieraprameHTa
KynbTypel ~ KocTpomckodf — obnacth,  opraHu3salyii,  y4acTBYIOIIMX B
MpeioCTaBIeHUuH  IOCYZJapCTBeHHOM  yC/Iyrd, B  TOM  4YWC/Ie  HOMep
TenedoHa aBTOMH(OPMATOpa;

aapeca o(uUlMa/IbHBIX CalTOB, a TAKXKe 3/1eKTPOHHOM NMoYThI U (WIH) GopMbl
obpaTHOIl CBsI3U [erapTameHTa Ky/abTypbl KocTpoMmckod 061acTH, OpraHoB M
OpraHu3al|i, y4acTBYIOIMX B IIPeOCTaB/IeHUH roCy/japCTBeHHOM YCIYTH, B CeTH
WHTepHer.

HenaprameHT KynbTyphl KocTpomckod obnactu obecrieurBaeT B
yCTaHOB/IECHHOM TOPsiIKe pa3MelljeHre U aKTya/lIu3allMio YKa3aHHOH HHpOpMaL|U.

Onsa  monyyeHuss uHoOpMalMM 10 BOMNpOCaMm  IpejoCTaBleHusi
roCcyJapCTBeHHON yCayru 3asBuTe/Nb oOpamjaercs J/WYHO, TIMCBMEHHO, T10
TeneOHy, IO 3MeKTPOHHOW TouTe B JerapTaMeHT Ky/abTypbl KocTpomckoi
obnacty, uepes EII'Y unu uepe3 EITKO.

[nsa mnonyyeHust cBefeHUH O XoJe TIpe/loCTaB/IeHUs TIOCYapCTBEHHOM
YC/IyTH 3asBUTe/b 06palljaeTcst IMUHO, MUCbMEHHO, 110 TenedoHy, Mo 3/IeKTPOHHOH
royTe B JerapTamMeHT Ky/abTypbl KocTpomckoit o67acTH, npeoCTaB/IsIFOLLMA
roCyiapCTBeHHY0 ycayry, unu yepe3 ETTKO.

CeefleHHss O Xofe TMpeAOCTaBleHUs] TOCYJAapCTBEHHOW YCIYIH M YCIyT,
KOTOpbIe SIBISAIOTCA HeoOXOAUMBIMU U 00s3aTeNbHBIMH Ui TPeAOCTaBIeHHs
rOCyapCTBEHHON YC/IYTH, NPeAO0CTAB/SIOTCS 3asBUTEMIO TI0C/Ie YKa3aHUs AaThl U
BXO/SIIIler0 HOMepa IIO/IyYeHHOM MpH Mojauye AOKYMEHTOB pAaCITMCKH, a TpH
ucnoses3oBaHuu PIIT'Y - nocsie npoxoskaeHus rpoLeAyp aBTOPU3aL{iH.

UudpopmupoBanye (KOHCY/bTHPOBAHHE) IO BOMPOCAM IIPEJOCTaBJIEHHS
rOCy/JapCTBEHHOH YC/IyTM OCYIeCTB/ISIeTCS CIeLMaiCTaMH OT/lesia T0 Je/lam
AapXHUBOB JerapraMeHTa Ky/abTypel KocTpoMckoi o0macT, B TOM u4uciie
Criel{Ha/ibHO BBIAEIEHHBLIMH JJIs MPe0CTaB/IeH)s] KOHCYIbTaLAM.

KoHcynbTalmy npeiocTaBIsoTCs 10 C/IEAYIOIAM BOTIPOCAM:

COZlep>KaHue M X0/ MpeA0CTaB/IeH!s TOCYJapCTBeHHOMN YCTyTH;

repeueHb JIOKYMEHTOB, HeoOXOAUMBIX Anst Tripe/jOCTaB/IeHUs]

rOCy/JapCTBEHHOH YC/IyTH, KOMIUIEKTHOCTb (ZOCTaTOYHOCTbL) IIPe/CTaB/IeHHbIX
JIOKYMEHTOB;
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WCTOUHHMK TIO/yYyeHUs] [JOKYMEHTOB, HeOOXOJMMBIX [AJisi IpeJoCTaB/eHHs
rOCyZjapCTBEHHOH YCIyrd (MCIIOJIHUTEe/IbHBIM OpraH B/IacTH, OpraH MeCTHOrO
CaMOYTIpaB/ieHHs, OpraHM3aLMsl 1 UX MeCTOHAaXOXK/EHHE);

BpeMsi IpHeMa M BbIJaud JOKYMEHTOB CIeLHa/MCTaMu [ieriapTaMeHTa
KyJ1eTypbl KocTpomckoti obnacTy;

CPOK TPUHSITHSI JeNapTaMeHToOM KyabTypbl KocTpoMcko# 06/1acTH perieHust
O IPe/IOCTaBIeHHH I'OCY AAPCTBEHHON YCIYIH;

nopsaok  obkanoBaHusi  AeiicTBhit  (Ge3gelicTBMA) M peILEHMH,
OCYIL|eCTB/ISIEMBIX M TIPUHUMaeMbIX JerapTaMeHTOM KyabTypbl KocTpomckor
o61acTy B X0/ie NpeAoCcTaB/IeHus roCyJapCTBEHHON YCIyTH.

Koncynbrauuu obiiero xapakrepa (0O MeCTOHaXoKAeHHH, rpaduke paboTsl,
TpebyeMbIX AOKYMEHTax) MOTYT TPeJOCTaB/sTbCA C HCIOJIb30BaHHEM CpPeJCTB
aBTOMH(OPMHUPOBaHUS (TIPH HATMYHH TeXHUUECKOH BO3MOXKHOCTH).

Unbopmalusi 1Mo BOMpPOCaM TIPeJjOCTaBIeHUsl TOCYAApCTBEHHOM yCIyry
TaK)Ke pasmelrjaeTcs:

Ha MHGPOPMALMOHHBIX CTeHJaX OOMecTBeHHbIX OpraHM3allii, OpraHoB
TePPUTOPHA/ILHOTO 0OI[eCTBeHHOTO CaMOyTIpaB/eHH sl (10 COrIaCOBaHMIO);

B CpeACTBaxXx MacCoBOM uHpoOpMaluH, B HMH(OPMALMOHHBIX MaTepuasax
(6pouropax, 6Gyknerax u T.4.).

PasmerjaeMasi HHGOpPMALUS COAEPKUT CIIPABOYHYIO UH(OPMALMIO, a TaKXKe
CBEZIeHUs] O TIOpsiiKe TIoyyeHusi HMHGOPMALMU 3asBUTE/IAIMA TI0 BOMNPOCaM
TpPe/IOCTaB/IeHUsT rOCyAapCTBeHHONW YC/IYIY, CBeJleHMH O XOje IpeAoCTaB/IeHHs
rocy/lapCTBEHHOW yC/Iyrd, B TOM uHciae ¢ ucnonb3oBaHuem EIITY, EIIKO,
YCTaHOB/IEHHOM B HAaCTOSLL|eM ITyHKTe.

Pazzen 2. CtaHzapT rpefoCcTaB/IeHHs roCy1apCTBeHHON YCIyTry

5. HaumeHOBaHMe rocyjapCTBeHHON YC/IYyTH — YTBepKAeHre OIMce /e 1o
TUYHOMY COCTaBy U BpPEMEHHOro XpaHeHHsi (cBbile 10 s1eT), rpejcTaB/eHHbIX
OpraHM3alUssMM  MCTOYHMKAaMM  KOMIUIEKTOBaHMS  [OCYAapCTBeHHbIX U
MYHMLUNaIbHbIX apXuBoB KocTpomckoi 061acTy.

6. I'ocyzapcTBeHHasi yciyra NpefoCTaB/seTCsl [ielapTaMeHTOM KY/IbTYpbl
KocTtpomckoii obnactu (fanee — zernapTaMeHT).

7. Pe3ybTaTOM rpeioCcTaB/1eHus: TOCY/JapCTBEHHOH YC/IYTH SBIISIETCS:

1) petuenue OIIK perapraMeHTa 10 yTBEP)KAEHHUIO OMUCeH Jie1 110 IMYHOMY
COCTaBy ¥ BpeMeHHOro xpaHeHus (ceoiite 10 ner);

2) pemtenue JIIK genaprameHTa 06 oTKase B yTBep)KAE€HUU OIMUCEH el 1o
JIMYHOMY COCTaBY ¥ BpeMeHHOro xpaHeHus (csoime 10 set).

8. Ilpoueaypa mnpejocTaB/ieHHsi I'OCYJAapCTBEHHOM YC/IYyTH 3aBepllaeTcs
MO/Ty4YeHHeM 3asiBUTe/IeM:

1) Npy MOJIOKUTE/TLHOM pellleHWH 3asiBUTe b T0/y4yaeT C/AeAVIOLUNA MakeT
JIOKYMEHTOB:

3aK/IFOYeHHe 3KCTIepTa;

BoIMMCKY M3 mnporokona JIIK o6 yTBepkaeHuM oruceld Aen 1o JMYHOMY
COCTaBy ¥ BPEMEHHOI'o xpaHeHus (cebiiie 10 set);
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YTBEp)KZEeHHbIe OTTMCH Jie/l T0 JIMYHOMY COCTaBy W BPEMEHHOIO XpaHeHHs
(cBbie 10 neT);

COTIPOBO/JIUTE/ILHOE THCHMO, TOAINHUCaHHOe JUPeKTOPOM /ellapTaMeHTa, a B
cydae ero  OTCYTCTBHSI —  MCTOJMHAIOOMM  00s3aHHOCTH  AMpeKTopa
(nanee - AUpeKkTOp JAeraprameHTa) W odopMIeHHOe Ha OlaHKe THMChbMa
JlerlapTamMeHTa;

2) NPy OTPHMLIATE/ILHOM pELIeHHH 3asBUTe/b TI0y4aeT C/e/AYyIOI[Hii MaKeT
JIOKyMEeHTOB:

3aK/IFOUeHHe SKCIIepTa;

BbIMUCKY u3 rpotokona OITK o6 oTkase B yTBepKeHMH OIMCEH Jes IO
JIMYHOMY COCTaBY ¥ BpeMeHHOro XpaHenus (cBbiie 10 jer);

He yTBep’KJeHHbIe OMUCH el 110 IMYHOMY COCTaBy ¥ BDEMEHHOI'0 XpaHeHHUs
(cBbiie 10 neT);

COTTPOBOJUTE/ILHOE TMHCHbMO, IOANUCAHHOE AWPEKTOPOM JerapTaMeHTa M
odopmieHHOe Ha Os1aHKe MUCcbMa JerapTaMeHTa.

9. Cpok mpeocTaB/ieHHst TOCyAapcTBeHHOM ycayru — 30 pabounx aHe# co
[HSI PEerucTpalLi¥ KOMIUIeKTa JOKYMEHTOB, HeOOXOAMMBIX /Jis IpeJOCTaBIeHHs
rOCyJapCTBeHHOH YCIYyTH, B XKypHajie PerucTpaliid [JOKYMEHTOB, MOCTYIMUBIIMX
Ha SKCMEPTHO TPOBEPOYHYH) KOMMCCHIO JenapTameHTa (ripunoxkeHwe Ne 1 K
HacTosileMy a/IMUHUCTPaTUBHOMY perjiaMeHTy).

10. IlepeueHb HOPMAaTHBHBIX IIPaBOBbIX aKTOB, PEryJUpYyHOLIUX
TrpefioCTaBJieH!e roCy1apCTBeHHON YCIyIH:

denepasbHbli 3aKoH OT 22 oKkT6ps 2004 roga Ne 125-®3 «O6 apxuBHOM
pene B Poccuiickoii ®epepaium» («CobpanHue 3akoHozarenbcTBa PoccHiicKoH
Pepeparn», 25.10.2004, Ne 43 cT. 4169);

®epepanbHbiit 3aKoH 0T 27 uroast 2010 roga Ne 210-P3 «O6 opranusalm
NpeZIOCTaB/IeHHs TOCYJApCTBEHHBIX W MYHHLMNAIbHBIX yoiyr» («CobpaHue
3aKoHo/aTenbCcTBa Poccutickoi ®epepauum», 02.08.2010, Ne 31);

npuka3 PocapxuBa ot 2 mapta 2020 roga Ne 24 «O6 yTBepxzaeHuu Ilpasun
OpraHu3allii XpaHeHusi, KOMIUIEKTOBaHHS, yUYeTa U KCII0/Ib30BaHus JOKYMEHTOB
ApxuBHoro ¢onzaa Poccurickoit ®efjepaliii U Ipyryux apXUBHBIX JOKYMEHTOB B
rOCy/1apCTBEHHBIX ¥ MYHMLIMIAIBHBIX apXuBax, My3esx U 0ubinoTekax, Hay4YHbIX
opranuzaiusax»(ObulManbHblii  WHTEPHeT-TIOpPTal  MpaBOBOM  MHGMOpMaLU
http://www.pravo.gov.ru, 21.05.2020);

rpuka3 PocapxuBa ot 31 utons 2023 roga Ne 77 «O6 yrBepkaeHuu [paBun
OpraHu3allii XpaHeHusi, KOMIUIEKTOBaHUS, y4yeTa U HCIIONIb30BaHUsA JOKYMEHTOB
ApxusHoro ¢oHaa Poccuiickoit ®Pegepaliid U JpyruxX apXMBHBIX JOKYMEHTOB B
rOCy/JapCTBeHHBbIX  OpraHaxX, OpraHax MeCTHOrO  CaMOYIIpaB/ieHUsI |
opranuzaiusax» (OduLManbHBIA  UHTEpHeT-TIOpTan IpaBoBOH  HMHQOpMAaLH
http://www.pravo.gov.ru, 06.09.2023);

npuka3 PocapxuBa ot 23 HosiOpst 2023 roga Ne 130 «O BHeceHuu
usmeHeHn B IlpumepHoe mnonoxenue 063I1K ynonrHOMO4YeHHOro oOpraHa
HCTIO/IHUATE/IbHOM BilacTu cybvekta Poccuiickoit ®Pefepaiuu B chepe apXUBHOIO
Aiena, yrBepxKJeHHoe rpukasom PeaepanbHOro apXMBHOIO areHTCTBA OT 13MIOHS
2018roga Ne 63» (OduumanbHbIE WHTEPHET-TIOPTall MPABOBOW HWHGOpMAaLUK



http://www.pravo.gov.ru, 08.02.2024);

3akoH Kocrpomckoii obnactu ot 28 ampens 2006 roga Ne 17-4-3KO
«O dopmupoBaHuKM K CofepKaHMH apxuBHBIX (oHA0B KocTpomckoil obnactu»
(«CIT — HopMaTHBHbIe JOKYMeHTbI», 16.05.2006, Ne 21 (23);

riocraHoesieHue rybepHaropa Koctpomckoit obnactu ot 22 susBapsa 2018
roga Ne 16 «O gernapramenTe KyabTypbl Kocrpomckoit obnacti» (OpuimansHbii
MHTEPHEeT-TTOPTAa IpaBoBoi uHpopMmaliuu http://www.pravo.gov.ru, 23.01.2018).

[TepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PErYIMUPYIOIHX [IPeJOCTaB/IeHHE
rOCYyZIapCTBeHHOM ycCayru (C yKasaHWeM HUX PEeKBHU3UTOB M HMCTOYHHKOB
opuLpaneHOro  ony0O/IMKOBaHMsi), pasMelljaeTcs Ha O(MIMaJbHOM — caiTe
periapramenTa B cetu «MHTepHeT» ((dkko.kostroma.gov.ru ), B PI'Y, Ha EIII'Y u
EITTKO.

HeraprameHT oOecrieydBaeT pasMelljeHHe W aKTyaJus3aluio [epeyHs
HOPMAaTHUBHbIX NPaBOBBIX aKTOB, peryampyoLux rpejoCTaBIeHue
roCyZiapCTBeHHOM yC/IyTH, Ha CBOeM O(HULIMAILHOM caiTe B CeTH «VIHTepHeT», a
Tak)ke B COOTBETCTBYHOLL{eM pasgesne PIY.

11. WcueprbIBalOluii  TepeuyeHb  JOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBMM C HOPMAaTHMBHBIMH IIPAaBOBBIMM aKTaMM /Il TIpeJOCTaB/IeHMs
roCy/JapCTBeHHOM YCIyTHd, MoJ/esKalliiX NpejCTaB/IeH!I0 3asBUTe/IEM:

1) conpoBoguTeNBLHOE TTMCHMO, MOATNHCAHHOe PYKOBOAUTEIeM OpraHH3allii;

2) OTUCH e/ IO JIMYHOMY COCTaBy W BpeMeHHOro xpaHeHust (cBbitue 10 ner)
B 3 3K3eMIuIsipax;

3) npeaMC/IOBHEe K OINMUCH JeNl (XapakTepuCTHKa MCTOPHH OpraHM3alliH,
ucTopuu (poHja, aHHOTALMsI COCTaBa JOKYMEHTOB (POH/A, COCTaB CIIPaBOYHOIO
arirapara K ormmcsiM);

4) BBINMCKA U3 MPOTOKOMA 3acejaHusi SKCMePTHOH KOMMCCHM OpraHu3aliy
M0 BOTMPOCY YTBepXKAEHUsI ONMUCeH e/l M0 JIMYHOMY COCTaBy U BPEMEHHOIO
xpaHeHus (cBoiie 10 sieT) (peleHHe SKCI1ePTHOW KOMHCCHH);

5) 3aK/IroueHue Kyparopa rocyZapCTBeHHOI0 MM MYHMLMIIA/JILHOIO apXyuBa
O pacCMOTpPeHHM OIHCeH Jesl 0 JWYHOMY COCTaBy U BPEMEHHOr0 XpaHeHHs
(cBbnue 10 neT);

6) [OKyMEeHT, NOATBep)KAAlHUH MOJTHOMOYMS TIpe/CTaBUTeNsl 3asBUTE,
eCJIH 3a IpeJloCTaB/IeHHeM IOCyapCTBeHHON ycayru obpaiaercs rnpeacTaBUTelb
3asBUTeS.

3anperjaercsi TpebOBATh OT 3asBUTE/IS:

rpejCTaBleHUss JOKYMEHTOB U HHGQOpMalul WIH  OCYIeCTBIeHHs
AeHCTBUH, NpejACTaBIeHHe WIM OCYIeCTBIeHHWe KOTOPbIX He TIpPeAyCMOTPeHO
HODMaTUBHBIMH  MPABOBbIMH  aKTaMH,  Pery/JMpyIOLMMH  OTHOILEHUs,
BO3HHUKAIOLL[He B CBA3M C [PeA0CTaB/IeHueM rocy/JapCTBeHHOU YCIIyTH;

NpeJCTaB/eHuss AOKYMeHTOB W HH(OpMAallUM, KOTOpble HaxOJsATCs B
pacriopsKeHHM OpraHoB, IPefOCTaB/ISIOIIMX TOCYAApPCTBEHHYIO YCIYTY, WHBIX
roCyZiapCTBeHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYTIpaB/ieHWsl U OpraHu3aluii,
B COOTBETCTBHMM C HOPMAaTHBHBIMU NPaBOBbIMU akTamu Poccuiickoilt ®@ezgepariyu,
HOPMaTUBHbIMY NPaBOBbLIMU aKTaMH cyObekToB Poccuiickoit ®eseparuu;

OCYILIeCTB/IeHHUs JelCTBWI, B TOM YHCJIe COI/IaCOBaHWM, HeOOXOAUMBIX ISt
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MOJIy4YeHus TOCYAAPCTBEHHOM YC/IYyrH M CBf3aHHBIX C obpaijeHneM B HHbIe
roCy/JapCTBeHHbIe OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaB/IeHHs, OPraHU3aL|H,;

Npe/CTaB/lIeHUs [OKYMEHTOB M HHpOpMal[MM, OTCYTCTBHE W (M/IH)
HEeIOCTOBEPHOCTh KOTOPBIX He YKas3blBA/IMCh IPH I1€PBOHAauYaJlbHOM OTKase B
NpHeMe JIOKYMEHTOB, HeoOXOJUMBIX JJisi TpeloCTaB/eHHs1 TOCy/apCTBEHHOU
ycayrd, ubo B MpefoCTaBIeHWH TOCyJapCTBeHHOM YCIyrH, 3a HCK/IIOUeHHeM
C/IeYIOLIUX CITyYaeB:

u3MeHeHHe TpeOOBaHWI HOPMATHUBHBLIX [IPABOBEIX aKTOB, KaCaroOIUXCsl
NpeAoCTaB/IeHuss TOCYJapCTBEHHOW YC/Iyrd, [Ocjae IepBOHAaYalbHOM Iojaun
3asiBJIEHUs] O TIPeJOCTaBAeHUH IOCyAapCTBeHHON YCIYyTH;

Ha/iMure omMOOK B 3asBJIEHUM O TPeJOCTaB/IeHNH rOCYyAapCTBEHHOMN YCIyTH
M IOKYMeHTax, NO/IaHHbIX 3asiBUTe/IeM 10C/Ie NepBOHavYaJbHOro OTKasa B MpHeMe
NOKYMEHTOB, HEOOXOJUMBIX /IJIs TIPeIOCTaB/IeH sl FOCY/JapCTBeHHON yCayry, mbo
B TPEJOCTaB/IeHHH TIOCYJapCTBEHHOM YCAYyrd W He BK/IIOYEHHBIX B
rpe/iCTaB/IeHHbIN paHee KOMIUIeKT JJOKYMEHTOB;

HCTEeYeHHe CpOKa JAedCTBHA AOKYMEHTOB WM H3MeHeHWe WHQOpMalur
Moc/ie TepBOHAYa/JbHOTO OTKa3a B IpUEMe JOKYMEHTOB, HeOoOXOAWMBIX /s
NpeZIOCTaB/ieHUsi  IOCYZAapCTBeHHOW  ycoiyrd, Jmbo B MpejoCTaBIeHHH
roCyJapCTBEHHOM yC/IYTH;

BbISIB/IEHHE [IOKYMEHTa/JlbHO TIOZATBEp)KAeHHoOro ¢axkra (MpH3HAaKOB)
oMOOYHOr0 WM IMPOTHBOMpPABHOrO JedcTBUs (Oe3jeiicTBuUsl) [JOKHOCTHOIO
NMULi@  JlerlapTaMeHTa, MpPeJOCTaB/SIONIero roCyZapCTBeHHYH YCIyry, TIpH
MEepPBOHAUA/ILHOM OTKa3e B T[pUeMe JIOKYMEeHTOB, HeoOXOAUMBIX sl
NpeZloCTaB/ieHUst  FOCYJapCTBeHHOM  yciyrd, Jmbo B 1peAocTaB/eHUH
roCyZapCTBeHHOM yC/IyTH, O YeM B MHCbMEHHOM BH/€ 3a MOATMCHI0 PYKOBOJUTE/IS
JerapTamMeHTa IIpd IepBOHAYaJbHOM OTKase B [pUeMe  [IOKYMEHTOB,
HeoOXO[UMBIX /ISl TIPeJOCTaB/eHUs] FOCYJapCTBEHHOW YC/IYIH, YBeOM/ISeTCs]
3asiBUTEJIb, @ TAK)XKe NPHHOCATCS U3BMHEHUs 3a JI0CTaB/IeHHbIe Hey100CTBa;

MpeJoCTaB/ieHusi Ha OyMa)KHOM HOCHTeNne JOKYMEHTOB M HH(OpMaluH,
3/1eKTPOHHbIe  00pa3bl KOTOPbIX paHee ObUiM  3aBepeHbl  YCHUIIEHHOM
KBa/IM(ULIMPOBAHHOM 3/7IEKTPOHHOM MOAMMCHIO YIIOJTHOMOYEHHOIO JO/DKHOCTHOIO
miga M®IL] B cooTBeTCTBUM C MYHKTOM 7.2 yactd 1 crateu 16 dejepansHOro
3akoHa oT 27 urong 2010 roga Ne 210-®3 «O6 opraHM3aliuu IpefoCTaB/eHus]
rOCYZapCTBeHHbIX U MYHHULIMIANbLHBIX YC/IyT», 338 MCK/IIOUeHHeM CJIy4yaes, ec/iv
HaHeCceHWe OTMETOK Ha Takhe [JOKYMeHTbl JHO0 HuX U3bATHe SB/ISETCS
HeOoOXOUMBIM YCJIOBHEM TIPeIOCTaB/IeHHs TOCYAapCTBEHHON YC/IYTH, U HHBIX
C/ly4aeB, yCTaHOB/IEHHBIX (pefiepaibHBIMU 3aKOHAMM.

12. JIoKyMeHTbI, TIpejcTaB/isieMble 3asiBUTe/IeM, [JO/DKHbI COOTBETCTBOBATh
c/leAyromM TpeboBaHHsIM:

TeKCThl JJOKYMEHTOB [JOJDKHBI ObITh HanmMcaHbl pa3dopumBo;

baMunisg, UM M OTYeCTBO (MPU Ha/IWYMK) 3asBUTEJsl, ero ajpec MecTa
JKUTEeNbCTBA, TenedoH (eCu eCTh) A0/DKHBI ObITh HarTMCaHb! TIOJTHOCTBIO;

JIOKYMEHTBI He [AOJDKHBI COAep)KaTb MMOJUYMCTOK, MPUITHMCOK, 3a4epKHYTBIX
CJIOB ¥ UHBIX HEOTOBOPEHHBIX UCTIPaB/IeHHI;

JIOKyMEeHTbI He JO/KHBI ObITh UCTIO/THEeHbI KapaH/allioMm;
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JNOKYMEHTBI He JI0/DKHBI HIMeTh Cepbe3HbIX ITOBPeX/JeHHH, Ha/THule KOTOPbIX
JIOTTyCKaeT HeOAHO3HAYHOCTb UX TOJIKOBAHMS.

13. OnMcH fien no JMUHOMY COCTaBY U BpeMeHHOro XpaHeHus (cseimie 10
7IeT) [O/DKHBI COOTBETCTBOBaTh TpeOOBaHMAM  CJEAYIOIIMX HOPMAaTHBHBIX
MPaBOBbIX aKTOB:

1) depepansHoro 3akoHa ot 22 okrsbps 2004 roga Ne 125-®3 «0O6

apxuBHOM gesie B Poccuiickoii ®Pezpepauun» («CobpaHue 3aKOHOJATeIbLCTBA
Poccuiickoit ®eaeparni», 2004, Ne 43, cT. 4169);

2) npukasa Pocapxusa ot 20 aekabpsi 2019 roga Ne 236 «O6 yTBepkjeHrn
[TepeuHsi TUIOBBLIX YIIPABIEHUYECKUX apXMBHBIX JOKYMEHTOB, 0Opasyroluxcsi B
rpoLiecce  JesTebHOCTH TOCYZapCTBEHHbIX OpPraHoB, OpraHoB MeCTHOro
caMOYTIpaBJ/IEHHsi U OpPraHu3aliyii, C yKa3aHHeM CPOKOB XpaHeHHs» (O(pHLHaIbHbIA
WUHTepHeT-IIopTasl NpaBoBoi uHGopmaruu http://www.pravo.gov.ru, 07.02.2020);

3) npukasa PocapxuBa ot 31 uronsi 2023 roga Ne 77 «O6 yTBepxaeHun
[MpaBui OpraHM3al[id XpaHEeHHsi, KOMIUIEKTOBAHHsI, yuyeTa M MCII0/Ib30BaHUs
noKymeHTOB ApxuBHoro ¢onHzga Poccuiickod Pejepaiiv U [JPYrHMX apXHUBHBIX
JIOKYMEHTOB B I'OCY/]JapCTBEHHBIX OpraHax, OpraHax MecTHOrO CamOyTpaBJieHHs 1
opraHu3alusax» (OQULIMATBHBIA ~ WHTepHeT-NopTaa IPaBOBOM  MH(OpPMALMH
http://www.pravo.gov.ru, 06.09.2023).

14. TlonyueHue HeOOXOAUMBIX U 00si3aTe/IbHBIX YCIYT /IS MPeI0CTaB/IeHHs
roCyJapCTBEHHOMN YCIYTH AeMCTBYIOLIMM 3aKOHO/aTe/IbCTBOM He IPeJyCMOTPEHO.

15. OcHoBaHul f/15 OTKasa B T[PUHATUU [JOKYMEHTOB 3asBUTeJs
NeNCTBYIOIIHUM 3aKOHOAATe/IbCTBOM He Tpe/lyCMOTPEHO.

16. OcHOBaHMSIMH It OTKAa3a B MPeOCTaB/IeHHH I'OCy/apCTBeHHON YCIyTH
SIBJISIFOTCS:

1) mpemocTaB/eHHe HEIOJIHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHbIX B
ryHKTe 11 HacTosIero afMUHUCTPATUBHOI'O PerjiaMeHTa;

2)  HECOOTBeTCTBHE  TIPeACTaB/AEHHBIX  3asgBHTe/IeM  JIOKYMEHTOB
TpeOOBaHUsIM, yKa3aHHbIM B MyHKTax 12, 13 HacToslero ajMUHUCTPAaTUBHOI'O
perjiameHTa.

17. OcHoBaHus [/ MMPUOCTAHOB/IEHUS MpeJOCTaB/IeHHsl rOCyAapCTBeHHOH
YCJIYTH AeHCTBYIOIIMM 3aKOHO/1aTe/IbCTBOM He MpeyCMOTPeHbL.

18. T'ocyzapcTBeHHas yciiyra ripejocTapinsieTcsi becruiaTHo.

19. 3asBuTensM MNpPeAOCTAB/ISETCS BO3MOXKHOCTb /ISl [peJBapUTe/IbHOH
3aITUCy Ha Mpe/iCTaB/lIeHHe JOKYMEHTOB [/isl T0y4YeHUs FOCyJapCTBeHHON YCIyTH
U (Wnu) AN [oJly4YeHHUsl pesy/bTaTa rocyAapcTBeHHON yciyru. [IpeasapurensHas
3alTMCb MOXKET OCYILEeCTB/ISITbCS 3asBUTE/IeM IpU JIMUHOM oOOpallleHHH, B TOM
yKCsle Mo CIpaBouyHbiM TenedoHaM. Ilpu mnpegBapuTe/NbHON 3arucH 3asiBUTENhb
coobujaer cBou (amMWINIO, HMS, OTY4eCTBO (TIPU HAJIWYHH), aZipec MecTa
JKUTEe/IbCTBA, KOHTAaKTHBIM Te/leOH U KeslaeMble AaTy U BpeMsi Npe/CTaBIeHUs!
JokyMeHTOB. IlpejBapurenbHasi 3alychb OCYIIECTBISETCS ITyTEM BHECEHMsI
WH(OpMAaLIMK B )KypHA/I Npe/iBapUTe/IbHOM 3aITUCH 3asiBUTeIeid, KOTOPbIN BeeTCs
Ha OyMa)KHOM WM 3/IeKTPOHHOM HOCHUTENSAX. 3asBuUTeN0 CoobIaeTcs garta U
BpeMsi MpeJCTaB/IeHUsI [OKYMEHTOB Ha IOJIyyeHHe roCyJapCTBeHHON YCIyrd u
HOmep KabHHeTa rpuemMa JIOKYMEHTOB, B KOTOPbIA C/ieAyeT 0OpPaTUThLCS, a TakKe
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AaTa v BpeMs MoJyueHus: pe3yJibTaTa roCcyZlapCTBeHHOH yC/Iyru ¥ HoMep KabuHera
BbI/laud pe3y/IbTaTa roCyAapCTBeHHOM yC/IYTH, B KOTOPbIH c/iefiyeT 06paTUThLCH.

20. TlomelieHusi, B KOTOPbIX IPEJOCTaB/IsSeTCa rOCyAapCTBeHHas yCiyra,
COOTBETCTBYIOT CJIeAYIOMUM TpeGOBaHUSAM:

1) 3gaHKe, B KOTOPOM HEMNOCPeACTBeHHO MpeioCTaB/IsgeTcs rocyjapCTBeHHas
yCiiyra, pacriosiaraeTcsi ¢ y4eToM TPaHCIIOPTHOM JOCTYMHOCTH (BpeMsl IyTH [JIA
rpakJaH OT OCT@HOBOK OOLIECTBEHHOrO TPAHCIIOpTa COCTaB/iseT He Oonee 15
MHUHYT TIeIIMM XOJ0M) U 0OOpY/JOBaHO OTZAENbHBIMU BXOJAaMH /51 CBOOOJHOrO
JIOCTyTI1a 3asiBUTe/Iel B roMelljeHHe;

2) Ha TeppUTOPUHM, TPHUJEraroliel K MeCTOPACIIONIOKeHHIO JernapTaMeHTa,
obopyAyrOTCST MecTa [JIsi TapKOBKH aBTOTPAHCIIOPTHBIX cpeAcTB. Ha crosiHKe
BbifiensieTcs: He MeHee 10 MpOLIEHTOB MecCT (HO He MeHee OZHOIO MecTa) - AJIA
BecrinaTHOM TapKOBKM TPaHCIIOPTHBIX CPEACTB, yrpaB/sieMbiX MHBamuAamu I, 11
rpyrm, a Takke uHBamMzgamH III rpymmel B riopsiike, YCTaHOB/IEHHOM
[IpaButensctBoM  Poccuiickoit  ®epepaliuy, W  TPAHCIIOPTHBIX  CPEACTB,
1epeBo3sl{MX TaKMX UHBAIMAOB M (WIM) JeTel-MHBa/IMAOB. Ha yKa3aHHBIX
TPAHCIOPTHLIX CPeACTBaxX JO/DKeH ObITb YCTaHOBJIEH OIO3HaBaTe/lbHBbIM 3HAK
«MiHBamu» ¥ uHpopmalus 006 3TUX TPAHCIIOPTHBIX CPeACTBax [JOJ/DKHA ObITh
pasMelljeHa B TIOCYAapCTBeHHOHM  uH(oOpMmalMoHHONW cucreMe «EauHas
LieHTpa/M30BaHHasa LudpoBas ruiarpopma B couuanbHOM cdepe». Ilopsizok
BbIJaud  OIO3HABATeNBHOrO  3HaKa «VHBamMp» [OAs8  WHAMBHAYAJIBHOIO
WCTIONb30BaHHUS ~ yCTaHaBIMBaeTCd  YIIOJIHOMOYEHHBLIM ITpaBUTENLCTBOM
Poccuiickoli ®epepauuu  ¢QenepanbHbIM OpPraHOM  MCMOJHHUTENbHOM BJIACTH.
YKa3aHHble MecCTa /[/1si TapKOBKM He [OJDKHbI 3aHUMAaTh WHblIe TPAHCIIOPTHLIE
cpeacTsa. JJocTyn 3asBUTe el K ITapKOBOYHBIM MeCTaM SIB/sieTCs DecruiaTHbIM;

3) LieHTpanbHBIM BX0/ B 3AaHHe 06opyAoBaH MH(OPMALIMOHHON TabmuyKoi
(BBIBECKOIT), COZepXKaleit HH(OPMALMIO 0 HAUMEHOBaHUH U rpaduke paboTs;

4) B LenaxX CO3JaHusl YCJIOBUM [JOCTYMHOCTH 3[aHUM, TIOMELeHWH, B
KOTOPBIX Ipe/IoCTaB/IseTCs rocyAapCTBeHHas ycayra (fanee — 37aHusT), U YCJIOBHIA
AOCTYITHOCTH IOCY/IapCTBEHHOM YC/IYyTH UHBa/IHWAAM 00ecrieunBaroTCs:

ycnoBusi it GecripernaTCTBEHHOTO JOCTyNa K 3[aHMsM, a TakKXKe s
BecripenaTCTBEHHOrO M0JIb30BaHMsl CPeCTBAMM CBSI3H U HH(pOPMAaLUK;

BO3MOKHOCTb CaMOCTOSIT€/IbHOIO TIepeJBIDKeHHsT I10 TepPPUTOPUM, Ha
KOTOPOM PaCITIO/IOXKeHbI 3/1aHKs, & TAKKe BXO/a B TAKHe 3/[aHUs U BLIXOZbI U3 HUX,
B TOM UYMCJIe C UCTIO/Ib30BaHHEM Kpec/ia-KOJISICKH;

COTIPOBOXK/|eHHe WHBA/IM/IOB, UMEIOLIMX CTOHKHe pacCTPOMCTBA (QYHKLIMK
3peHUs] M CaMOCTOSITE/ILHOIO IlepeJBIDKeHHs, M OKa3aHWe WM TIOMOIU B
repeABUKeHHH;

Hajexailee pasMmenieHde o0OpyAoOBaHMS W HOCUTeNed HHMOpMaIMH,
HeoOXoAMMBIX /sl obecrieyeHusi GECTIPENATCTBEHHOrO JOCTyNa HHBAMHAOB K
3[4aHUSM U K YCJIyraM C y4eTOM OTpaHUdeHHH UX JKU3HEees Te/TIbHOCTH;

nybnmupoBaHye HeoOXOAWUMOH //Isi WHBAIHJOB 3BYKOBOM M 3pUTe/LHOM
uH(pOpMaIMM, a TakKe HAJNHCeH, 3HaKOB M WHOM TEeKCTOBOW M rpaduueckoit
MH(OpMaLMK 3HaKaMH, BBITOJTHEHHBIMH DeJibe()HO-TOoUeuHbIM LipudToM Bpaiins,
AOITYCK Cyp/oTiepeBojurKa U TH(I0CYpI0TepeBOIUHKa;
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OOMyCK B 34aHus CcOOAKW-MPOBOJHMKA TIPM HAalIWYHMH  JIOKYMEHTa,
MOATBeP K/AKOIIero ee CrieluaibHoe obyueHHe W BbljaBaeMoro rno ¢opme v B
riops/ike, KOTOpbIE OIpEAe/AIoTC (efiepaibHbIM OpPraHoM HUCIIOJIHUTE/IbHOH
BNACTH, OCYI[eCTBAsmomMM  (yHKIMM 1o  BbIpaboTKe U peanMsaliiu
roCyZiapCTBeHHOMN TO/IMTUKA U HOPMaTHBHO-TIPABOBOMY Dery/MpOBaHHiO B chepe
COLIMANBHOM 3allUThl HACeIeHHS;

OKasaHHWe TOMOIM WHBAJIMJAM B IIpeofiolieHHd OapbepoB, Mellarouux
TOJIYYEHHIO UMM YCTYT HapaBHe C IPYTUMH JIHLIaMH;

co3JaHMe WHBaAM/aM WHBIX YCJIOBHH [OCTYIIHOCTH 3/aHMH, a Takke
YCJIOBHIA JOCTYITHOCTH rOCY/JapCTBEHHOM YCIIyTH.

B cnyuasx, ecd CYL[eCTBYIOLIMe 3[laHMsi HEBO3MOXXHO I1O/IHOCTBHO
TMPUCTIOCODUTL C yueToM MoTpebHOCTel WHBaIM/0B, COOCTBEHHUKH 3THUX 3[aHHH
A0 MX PEKOHCTPYKLMM WM KallMTaIbHOIO PEMOHTa [IO/DKHBI IPHUHUMATh
COrJlacoBaHHbI® C OIHMM K3 OOIIeCTBeHHbIX 00beUHeHUH WHBAIM/OB Mepbl /IS
obecrieueHusi [OCTyNa WHBAIWAOB K MeCTy IIpeZOCTaB/leHHsi roCy/JapCTBeHHOH
ycayrd /b0, KOorga 3TO  BO3MOXKHO, 0DecrieuuTb  Tpe/ioCTaB/ieHHe
rOCYapCTBEHHOM YCIYTH 110 MeCTY JKUTe/IbCTBa MHBaIW/a WiIH B JIMCTaHI[HOHHOM
peKUMe;

5) MecTa OXWJaHUsi B oOuepeJd Ha IMpeACTaB/ieHHe WIM [I0/ydeHne
JOKYMEHTOB KOM(OPTHBIE /ISl TPaKAaH, 000py/0BaHbl CTY/IbAMHU (KpeceIbHbIMA
CeKL[USIMH, CKAMBSIMH);

6) B 3maHuMM TIpeAyCMaTpPUBAIOTCS MecTa OOLeCTBEHHOrO I10J/1b30BaHusA
(Tyanersi);

7) TIOMellleHMs1 TIpueMa TIpaxjaH o0opyAoBaHbl HH(POPMALMOHHBIMH
Tab/IMuUKaMy C yKasaHHeM:

HaUMEHOBaHUs CTPYKTYPHOTrO Mo/pasjie/ieHus JerapTaMeHTa;

HOMepa MoMell{eHH!S;

dbamunK, UMeHH, OTUeCTBa U JOJ/DKHOCTH CIIeLIHaIuCTa,;

TeXHUUYECKOro rnepepbiBa (MpU HA/IMYUK);

8) mpueM rpakaH OCYILeCTB/ISIeTCS B CIeLJUaJbHO BbIZI€/IEHHBIX /I 3THX
Lje/1ell TIOMeli[eHHUsX, BK/TIOUaoIUX B cebs MecTa /151 3aro/IHeHUsl JOKYMEHTOB U
UH()OPMHUPOBaHUS IPaXKaH;

9) TIOMeLL[eHHs COOTBETCTBYIOT yCTaHOB/EHHbIM CaHUTapHO-
SMUAEMHOJIOTHYeCKUM MpaBUIaM U 000pyZ0oBaHbI CpejCTBAMH I10XKaPOTYILIeHHS U
OIOBellleHHUs! O BO3HUKHOBEHUU Ype3BbIUaliHON CUTYalLlUH,

10) xaxpoe pabouee Mecto crierpanicrta o6opygoBaHO TeneOHOM,
MepPCOHAILHBIM KOMITLFOTEPOM C BO3MOKHOCTBIO JOCTyrna K WHGOPMALMOHHBIM
Ha3aM JaHHBIX, N€YaTaroN[UM YCTPONHCTBaM;

11) Ha HHGOPMALIHOHHBIX CTeH/]aX pasMelllaeTcs cieAyrolas HHhopMaLs:

cripaBoYHast UH(opMaLus;

MOPSAOK  MojydeHUsi MHGOPMALMM  3asiBUTE/ISIMM [0 BOIPOCaM
Tpe/IoCTaB/IeHUs] TOCYAapCTBEHHOM YCJIYTH W YCIyr, KOTOpble SIB/SHOTCS
HeoOXOAMMBIMH W 00si3aTeNBHBIMH  JUIs1  TIPEJOCTaB/IeHUs1 TOCYZAapCTBEHHOH
yC/IyTH, CBeIeHHH 0 Xo/ie Mpe/ioCTaB/IeH!si TOCYAapCTBeHHON YC/IyTrH, B TOM YHC/Ie
¢ ucnionb3oBanuem EINT'Y, ETTIKO.
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21. Tlokasarenu  JAOCTYIHOCTM M KayecTBa  IPeJOCTaB/IeHHs
roCy/lapCTBeHHOM YC/IyTH:

1) KonuuecTBO HeOOXOJUMBIX W [OCTAaTOUHBIX TOCELeHWH 3asBHUTe/IeM
[erapTaMeHTa JJisl To/TyueHusi FOCY/JapCTBeHHOM yC/IyTH He MpeBbliliaeT 2 pas.

Bpemsi of6mieHuss ¢ AO/DKHOCTHBIMM JIMLIaMM  TIpU  TIpe/jOCTaB/IeHHH
roCy/jJapCTBeHHOM YCIYTU He JO0/IKHO TpeBbiuars 40 MUHYT.

2) 3asSBUTE/IO TIPeAOCTaB/sieTcss WHQOpMaLMss O XoJe IpeAoCTaB/IeHHs
rocyapCTBeHHOH YCIyTH.

Ilns monyuyeHusi CBeJEeHUN O Xoje IpefoCTaB/leHus TOCyAapCTBeHHOH
YCIIYTH:

NpU JTMUYHOM OOpalljeHHH 3asBUTe/leM yKasbiBaeTcs (HasbIBaeTcsl) Jara H
pPEerucTpaljMOHHbIA HOMep 3asiB/ieHusi, 0DO3HauyeHHbIM B pacrucke O I[pHeme
JOKYMEHTOB, IOJIy4eHHOMH OT JeriapTaMeHTa Mpu rnojaue J0KYMeHTOB.

22. TlokasaTensiMi OLIEHKM KauyeCTBa TMPeAOCTaB/IeHUs] I'OCYJapCTBeHHOH
YCJIYTH SIBJISIIOTCS:

1) cobmofenue cTaszapTa npeAocTaBIeHus roCyJapCTBeHHON yC/IyTH;

2) OTCYTCTBMe TOJAHHBIX B YCTaHOBJIEHHOM IODsiKe JKajiob Ha pellieHHsi
wm  feidictBusi  (Oe3geiicTBuMe), TNPUHSATbIE WIM  OCYLLeCTB/IeHHble TIpH
Tpe/loCTaB/IeHUH rOCYJapCTBeHHOM YCIyTH;

3) OTCyTCTBHe HapylleHWH YCTaHOB/IeHHBIX CPOKOB B IIpoljecce
Tpe/l0CTaB/IeHusi TOCyAapCTBEHHOH YCIYTH.

Paspen 3. AfMUHUCTPAaTUBHbIE TPOLIEAYPbI
(Cocras, nocneoBaTe/IbHOCTb ¥ CPOKH BBITTOTHEHUS
aZIMMHUCTPaTUBHBIX NPOLieAYP (AeiicTBuil), TpeboBaHMs K MOPSAKY UX
BLITIOJIHEHUS)

23. TlpemocraBneHue TroOCyJapCTBEHHOM yC/Iyrd BKIOYaeT B cebst
ceAyrolye aIMUHUCTPaTUBHbIE TIPOLIeAYPbI:

1) npueM U perucrpaisi [JOKYMEHTOB, [OCTYTMBIIMX OT 3asBUTes,
riepejiaya Uux Ha UCMOTHEeHHE;

2) npoBejeHHe SKCIepTU3bl JOKYMEHTOB, IIPe/CTaB/JI€HHBIX 3asBHUTENIEM,
IPUHATHE  PelIeHusl  3KCIepTHO-MPOBEPOYHOM  KOMMCCHeH  JerapTrameHTa
Ky/neTypbl KocTpomckoii obnactu (ganee — O1I1K genaprameHTa);

3) odpopmieHHe NOKYMEHTOB 3asiBUTessi riocie 3aceanHus OIIK, Bbijaua,
OTTIPaBKa JIOKYMEHTOB 3asiBUTEJTIO.

24. OcHoBaHMeM [/l Hayazna aJMHHHUCTPaTUBHOW IpoOLieAypbl MpHema u
PercTpalMd /JOKYMEHTOB, T[IOCTYIMBIIMX OT 3asiBUTeNs, Iepejayd MX Ha
UCTIO/IHEeHWe siB/sieTcss obpallleHHe 3asBUTENs B JerapTaMeHT C AOKYMEHTaMH,
HeoOXOAMMBIM IS NIPeIOCTaB/IeHNs FOCY/JaPCTBEHHOM YC/IYTH MIOCPE/ICTBOM:

1) nuuyHoro oOpaueHust 3asBuTeNs (TIPEJCTABUTENST 3asBUTENS) C
AOKYMEHTaMH, HeoOXOJMMBIMH [UIsi TIPeJOCTaB/IeHHs] TOCYAAPCTBEHHOM YCIyTH
(fajiee — KOMITIEKT JOKYMEHTOB);

2) rOYTOBOTO OTIIPaB/IeHKHsI KOMIUIEKTA JJOKYMEHTOB;

3) HarmpaBJleHMss B JerapTaMeHT KOMIUIeKTa [OKYMEHTOB uepes3
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MYHULMIa/IbHbINA apXUB.

25. [Ipu TOCTYTUIEHHH OT 3asiBUTeSIsl (TIpeCTaBUTeIs 3asiBUTe/Is) KOMIUIeKTa
JoKyMeHTOB cekpeTtapb JIIK gernapramenrTa:

1) OCylIecTB/sIeT MPUEM M PEerucCTPaLMI0 KOMIUIEKTa JJOKYMEHTOB (B /IeHb
MOCTYIVIEHHs]) B JKypHa/le DPEerucTpaluy JOKyMeHTOB, roctynuBumx Ha OIIK
JleriapTameHTa;

2) BK/IIOUaeT pacCMOTPEHHe BOIPOCa I10 YTBEp)KAEHHIO OIMMCeH Jen Mo
JTMYHOMY COCTaBy ¥ BpeMeHHOro xpaHeHus (cBbiuie 10 net) B ruian pabotsr S11K
JleriapTaMeHTa;

3) Harpar/isieT 3aPeriCTPUPOBAHHBIN KOMIUIEKT JJOKYMEHTOB Ipe/ACeAaTesIio
SI1K penaprameHTa, a B CJlyyae ero OTCyTCTBUs 3amecTuTemo rpejceaarens 11K
naernapramenTa (aanee — npeacezaatens JIIK genaprameHTa).

26. [Ilpexaceparens OJ3IIK pgenaprameHTa paccMaTpUBaeT  KOMIUIEKT
NOKYMEHTOB, Orpejie/isieT 2 UCTIOJIHUTe el (Jjaee - 3KCIIepThl), OTBETCTBEHHBIX 3a
SKCTIepTH3y KOMIUIEKTA JOKYMEHTOB, W IlepelaéT KOMIUIEKT [OKYMEHTOB
cekperapto OIIK genaprameHTa [ €ro TOC/IeAyrOLleld repejayd OJHOMY W3
Ha3HauyeHHbIX KCIIepTOB.

27. Pe3ynbTaTOM UCMOMHEHHs aJIMHHHCTPAaTHUBHON IPOLeAYPhI SABJAETCA
rpueM, perdcTpalis U repejadya Ha pPacCMOTpEHHEe OAHOMY H3 Ha3HauyeHHbIX
9KCIePTOB MOCTYIUBIIETO OT 3asiBUTe/I KOMIUIEKTa JOKYMEHTOB.

28. MaxkcumanbHbIi CPOK BbINOJ/IHEHUS YKasaHHBIX aJMHHHCTPAaTUBHBIX
AelicTBuii cocrasisier 20 MUHYT. ‘

MakcuManbHbIi CPOK BBITIONTHEHUsI aJIMUHHUCTPAaTUBHOM IpoLeaypel — 1
pabounii ieHb.

29. OcHoBaHweM [Jisi Havajaa TMpoLeAypbl IPOBeAEHHA 3KCIIePTHU3BI
JOKYMEHTOB, T[Ipe/CTaB/IeHHbIX 3asBUTeneM, mnpuHsaTHs pemteHus OlIK
JlerlapTaMeHTa, SB/ISIeTCA [IO/yYeHue 3KCIIePTOM 3aBH3HPOBAHHOIO KOMIUIEKTa
JIOKYMEHTOB.

30. OkcreprT:

1) mpoBepsieT KOMIUIEKT AOKYMEHTOB, Mpe/CTaB/leHHbIX 3asBUTe/IeM, Ha
COOTBETCTBHE [IepeyHI0 [OKYMEHTOB, YyKasaHHbIX B IyHKTe 11 HacTosIlero
aAMHHUCTPAaTHUBHOI'O periaMeHTa;

2) TipoBepsieT COOTBETCTBHE TMIPeJCTaB/IeHHbIX 3asBUTE/IEM [JOKYMEHTOB
TpeGOBaHMUSAM, YKa3aHHLIM B MyHKTax 12, 13 HaCTOSIEro aJjMHUHUCTPATHBHOI'O
perjiameHTa.

31. Ec/m 3asBUTeNs TpeACTaBWI HeroJHbI KOMIUIEKT [JOKYMEHTOB,
yKa3aHHbIX B MNyHKTe 11 HacTosflero aJMWUHUCTPAaTUBHOIO perjaMeHTa, WIH
rpe/icTaB/ieHHbIe 3asBUTE/IeM [OKYMEHTBl He COOTBeTCTBYIOT TpeDoBaHUsIM,
yKasaHHbIM B TMyHKTax 12, 13 Hacrosuero ajgMHHHUCTPaTUBHOIO perjaMeHTa,
9KCIepT TOTOBUT 3ak/lloueHWe WU r1pefcrasisier ero cekperapio  OlIK
JleriapTameHTa Jij1si repeziayd BTOPOMY SKCIIepTy.

Bropoii skcriepT WHGOPMUPYeT 3asiBUTEJISA O BBISB/IEHHBIX HapyLIeHUsX (10
TesleoHy, 10 hakcy, YKa3aHHbIM B COMPOBOAUTEILHOM MMUChbME) U Mpe//iaraer ux
yCTPaHUTb CaMOCTOSITeNTbHO B TeueHue 10 pabouux gHei.



12

Ecu B Teyenue 10 paboumx aHeil co [AHA HarpaBieHHss MH(QOpMaLuu,
yKa3aHHOH B ab3aije BTOPOM HACTOSIEro IyHKTa, 3asBUTeNb He YCTPaHW/
yKa3aHHble HApYLIeHWsi, BTOPOH 3KCIepT B TeueHHe 3 pabouux [HeH FOTOBUT
obliee MHUCHLMEHHOE 3aK/IIOUeHHe C YKa3aHHeM BbISB/IEHHBIX HapylleHud (1o
dopme cornacHo TipuioKeHH:0 Ne 2 K HacTosIIEMY aJMHHUCTPAaTUBHOMY
pernameHTty) U IipeacTaBnsieT ero cekperapro OIIK  fgemaprameHTa [
paccmoTpeHus Ha 3acefanuu JIIK genapramenTa.

Eciu B Teuenue 10 pabouux [AHe#, cO JHS Hanpap/ieHHs WH(OpMaLUH,
yKa3aHHO# B ab3alie BTOPOM HaCTOsALLero IyHKTa, 3asBUTe/Ib YCTPAHW/ yKa3aHHbIe
HapYLIeHHs, TO IKCIIEPT OCYILeCTB/IsIeT JeHCTBUS, NPelyCMOTPeHHbIe ITYHKTOM 32
HaCTOSALLIero af/MUHUCTPATUBHOI'O perjiaMeHTa.

32. Ecnum npejcTaB/ieHHbIM KOMIUIEKT —JIOKYMEHTOB  COOTBETCTBYeT
TpeOOBaHUSM, YKa3aHHBIM B MyHKTax 11, 12, 13 HacToOsALero a/MMHUCTPAaTUBHOTO
perjiaMeHTa, 3KCrepT B TeueHue 3 paboumx AHeH ToTOBUT OOlljee NMUCbMEHHOE
3aK/TI0UeHHe C Tpej/Io’KeHHWeM YTBepAWTbL OIMMUCH Jie/l M0 JIMYHOMY COCTaBy U
BpeMeHHOro xpaHenus (cebie 10 siet) (1o dopme cornacHo npuaokKeHH:o Ne 2 K
HacTosilleMy aJMUHHUCTPAaTUBHOMY perjlaMeHTYy) U IIpe/ICTaB/IsIeT ero CeKpeTapro
3KCITEPTHO - TMPOBEPOUHON KOMMCCHM /ISl pacCMOTpeHusi Ha 3acesanuu OIIK
JerapramMeHTa.

33. Cekperapsr JIIK genaprameHTa BK/IIOYaeT pacCMOTpeHHe Bompoca 06
yTBep)KAeHUH /00 OTKasze B yTBePXKAEHWU OIMUCeN Jes 10 JIMYHOMY COCTaBy U
BpeMeHHOro xpaHeHus (cBoiie 10 jieT) B MOBecTKy ouepezaHoro 3acejaHus OIIK
JleriapramMeHTa.

34. 3acepanus JI1K gernaprameHTa MPOBOAATCS /IBa pas3a B MeCLl.

35. Unens! JOIIK aenaprameHTa 3ac/1yILIMBaOT 3aK/IIOYEHHS SKCIIEPTOB.

36. OIIK pjgenapTameHTa IO pe3y/bTaTaM pacCMOTPeHHs 3aK/IH0YeHWH
3KCIIePTOB [IPUHUMAET pelleHue:

1) o6 yTBepkaeHWu oOMNUCeN Jen MO JUYHOMY COCTaBy M BPEMEHHOrO
xpaHeHus (cebie 10 ner);

2) o6 OTKa3e B YTBepXK/AEeHWU OIMCeH Je/l I0 JIAYHOMY COCTaBy H
BpeMeHHOro xpaHenus (cBeoiile 10 ner).

37. Tlocne 3acemanust JITK genaprameHTa ceKpeTapb O(pOPMIIsSeT ITPOTOKO
3acesanus OIIK genaprameHTa, HarmpaB/isieT ero Ha TOAMUCh rpejcegareno IITK
JleriapTaMeHTa.

IMpencenarens JI1K fgerapTameHTa MOANMCLIBAeT IIPOTOKOJI U MepefaéT ero
cekperapio JOI1K genaprameHTa.

Pe3y/ibTaToOM a/MUHUCTPAaTUBHOM ITPOLIEYPbI SB/sIeTCA O(QOPMIIEHHBIM H
TIOAITUCaHHBIA TpejceaaTe/leM 3KCIepPTHO — MPOBEPOYHOM KOMHMCCHHM TIPOTOKOJ
3acepanus JI1K genapramenTa.

38. MakcuManbHBIl CPOK BBITIO/THEHUS! YKa3aHHbIX a/IMMHUCTPATUBHBIX
AercTBui coctapnsier 60 MUHYT.

MakcuMa/bHbI CPOK BBITIOJIHEHWSI aJIMUHUCTPAaTUBHOW mpoLeAypsl — 26
pabouux gHeid.

39. OcHoBanueM [fn1s Hayana IMpoueaypbl 0GopM/IeHUs] AOKYMEHTOB
3asBUTeNs nocie 3acefanus J[1K genapramenTa, BbIAayM, OTIIPABKU JOKYMEHTOB
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3asBUTe/IO SIBJsIeTCsl rocTyruieHde cekperapro OIIK pemaprameHTa rpoOTOKO/Ia
saceflanuss  OIIK  pgenaprameHTa, mnoanucaHHoro rnipezcezatenem  IOITK
JlerlaprameHTa.

40. Cekperapp OJIIK pgenapramenta od¢opmiasier peienue JOIIK
nerlaprameHTa 06 yTBepKJeHMM/OO OTKase B YTBEDXKJEHUH OINWCeH Jen o
JIMYHOMY COCTaBy U BpeMeHHOro xpaHeHHs (cBbiule 10 seT).

41. Pewienne odopmiasiercsi B BUAe rpuda yTBep)KIAeHHs, BKIHOYAIOILUM
cnoBo «YTBEPKIEHO», a Takke C/IOB: «IIPOTOKOJI 3acefjaHusi 3KCMepTHO —
NPOBEPOYHOM KOMMCCHM JleriapTaMeHTa Ky/abTypbl KocTpomckoi obnactu
oT Ne  », KOTOpbLI TMpOCTaB/sieTCs B HWKHEM IIpaBOM YIJIy
MOC/IeAHero JIMCTa OMMUCH Ae/ [0 JIMYHOMY COCTaByY M BPEMEHHOI'O XpaHeHHs
(cBbite 10 ner).

42. Cekperaps JIIK genaprameHTa oQoOpMIsieT YTBepKJeHHbIe OIMHCH Jen
Mo /JIMYHOMY COCTaBy M BpeMeHHOro xpaHeHus (csbiuie 10 ser) B ropsiaxe,
Ornpeze/IeHHOM MYHKTOM 41 HaCTOsLero aAMUHUCTPAaTUBHOIO perjiaMeHTa, C
yKasaHueM JaThl U HOMepa I1poToKoJia 3acezanust OIIK ferapramenra.

Cekperaps JIIK pgenaprameHTa B TeueHue 1 pabouero AHsI cO AHsA
yTBEP)KAEeHUs/0TKa3a B YTBEpXKJEeHUH OIMUCeH /Jes Mo JIMYHOMY COCTaBy H
BPEMEHHOro xpaHeHus (cBeiiie 10 /1eT) NOAroTaBAMBaeT BBIIHCKY W3 MPOTOKO/A
3aceganus JIIK genaprameHTa, INMPOEKT CONMPOBOAUTE/NLHOrO IMTUCbMA U Tepejaer
ux npejcesatento OIIK penmaprameHTa U JUPEKTOPY JerapraMeHTa AJisi
TOATIUCAHUS.

[Ipencenatens JI1IK agenaprameHTa U AMPEKTOP AerapTamMeHTa B TeyeHue 2
pabouux [HeM TOAMUCHIBAIOT TepefaHHble UM JAOKYMEHThI W TepefalT HX
cekpetapto JI1K fgenaprameHTa /1151 HaripaB/eHUs 3asiBUTEJTIO.

43. TIpy NONOKUTEILHOM DellleHUH 3asBUTe b M0y4YaeT C/AeAYIOUIMH rmaKkeT
JIOKYMEHTOB:

- 3aKJIIOYeHHe IKCIepTa;

- BBINMUCKY U3 rporokosa 3TTK genaprameHTa 00 yTBep)XAeHUH OIUCed e
10 IMYHOMY COCTaBy ¥ BPeMEHHOT0 XpaHeHus (cBbiiie 10 et);

- YTBEp KJIeHHble OIHCH JeJl 110 JIMYHOMY COCTaBy U BPEMEHHOI'O XpaHeHHUs
(cBbrme 10 neT);

- COITPOBO/MTE/IbHOE TMCbMO, MOAMNUCAHHOEe [AUPEKTOPOM JerapTaMeHTa U
otdopmeHHoe Ha B1aHKe TIHCbMa JlerapTaMeHTa.

44. IIpn oTpULIaTeIbHOM pellleHHH 3asBUTe/Ib I10/y4aeT CJIeAYIOIIUN IakeT
JIOKYMEHTOB:

- 3aKJIIOYeHHe IKCIIepTa;

- BBIMUCKY M3 mnpotokosia JIIK fgeraprameHta o6 oTKase B yTBepP)KAEHUH
OITMCeH J1e/1 10 IMUHOMY COCTaBY ¥ BpEMEeHHOro xpaHeHus (cBbime 10 ser);

- He YyTBepXJAeHHbIe OIMMCH e/ I10 JMYHOMY COCTaBy U BPEMEHHOIr'o
XpaHeHus (cBbiwe 10 net);

- COTNpOBO/JUTE/IbHOE IMHCbMO, MOJAIKMCAHHOe JUPEKTOPOM JernapTaMeHTa U
odopmieHHOe Ha 6/1aHKe MHMChbMa flerapTaMeHTa.

45. Cekperapy OIIK pernaprameHTra B TeueHue 1 pabouero aHs co AHA
nofrmcanus npeacegareneMm OIIK nenaprameHTa U JUPEKTOPOM JierapTaMeHTa
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JOKYMEHTOB, yKa3aHHbIX B ab3aile BTOpOM TIyHKTa 42 HaCTOALero
aJMUHUCTPATUBHOIO perjiaMeHTa:

1) peructpupyer rnporokon IITK jeraprameHTa W COINPOBOJAMTE/ILHOE
IMMCbMO B J)KYpHa/le DerucTpaljiy [IOKYMEHTOB, IMOCTYIMUBIIMX Ha SKCIIEPTHO
IPOBEPOYHYH0 KOMHCCHIO /lerlapTaMeHTa;

2) yBemomisieT 3asiBUTess 00 OKOHYaHMM XOAa [peAoCTaB/IeHUs
rocyZapcTBeHHON yciyru mobeiM 13 criocoboB (tenedoH, ¢akcuMuIbHas CB3b,
AP.), YKa3aHHbIX B COIPOBOAUTE/ILHOM ITHCHME;

3) Bpyuaer (Hampas/isieT) 3asBUTENO (MIOYTOBBIM  OTIIPAaBJIEHHEM)
JIOKYMEeHTBI, yKa3aHHble B MyHKTax 43 Wid 44 HacTosLero aJMUHUCTPAaTUBHOIO
perjameHTa.

PesynbTatoM aJjMHHHUCTPATHBHOW TIpoleAypbl siBasieTcss odopmiieHHe
JOKYMEHTOB 3asBuTenss nocne 3aceganuss OIIK  gemaprameHTa, BpyuyeHUe
(HampaB/ieHHWe) 3asiBUTEN0 JOKYMEHTOB, YKasaHHbLIX B TMyHKTax 43 win 44
HAaCTOSALLIero aZfIMHHUCTPAaTUBHOIO perjiaMeHTa.

46. MakcyuManbHbIA CDPOK BBITIO/IHEHHS] YKa3aHHBIX aJMHUHUCTPATUBHBIX
AencTsuii cocrapinsieT 20 MUHYT.

MakcuManbHblli CPOK BbLITTONMHEHUs aJMWHUCTPAaTHBHOH TMpoLeaypsl - 3
pabounx aHs.

47. B cnyuae obHapyXKeHHs OreyaToK U OUIMOOK B BbIJAHHBIX B pe3y/bTare
NpeoCTaB/IeHHs IrOCylapCTBeHHON YC/IYTH JOKYMeHTaX, 3asBUTe/Ib HallpaB/sieT B
aZipec JeraprameHTa 3asiBleHHe 00 HCIIpaB/leHWM [OMYIeHHLIX OIeYaToOK M
OIIMOOK C TpPHU/IOXKEHHeM OpWIrHHajla /OKYMEHTa, BbIZIAHHOTO B pe3yJkTare
NpeJioCTaB/IeHUs rOCyZjapCTBeHHOM YCIyTH.

WcuepneiBaroluii repeyeHb OCHOBAaHWH [/ OTKa3a B MCIIPaBJIEHHUH
AOIYIeHHBIX OIeYaToK M OLIMOOK B BbIIAHHBIX B pe3y/bTaTe TPeJ0oCTaB/IeHHs
rOCy/ZlapCTBeHHOH YCIYrH JOKYMeHTax:

1) HecooTBeTcTBUe 3asBUTeNs KPYry JML, YKa3aHHbIX B [IyHKTe 2
HAaCTOAILero af/MUHUCTPATUBHOIO PerjiaMeHTa;

2) orcyTcTBHe (paKTa [OMyLIEHWS OIeYaTOK M OLIMOOK B BbIJAHHBIX
JOKyMeHTax.

3asiBnieHMe B MOpPsiIKe, YCTaHOBJIEHHOM B JeTlapTaMeHTe, IepejaeTcs Ha
pacCMOTpeHHe CIeLHaIuCTy, OTBeTCTBEHHOMY 3a O(OpMJIeHHe HW BblJauy
JOKYMEHTOB.

Cpok paccMoTpeHMss M BbYJAaYd  JOKYMEHTOB C  HCTIPaB/IeHHBIMH
orieyaTKaMH, OIIMOKaMM He MOXKeT TMpeBbllllaTh 5 pabouMx JHell co [HA
PerucTpaLyy 3asiBIeHUs.

B ciyuae BHeceHMsi M3MeHeHWH B BbIAAHHBIA [0 pe3y/bTaTaM
NpefloCTaB/IeHUs] TOCYyAapCTBEHHOM YCAYTH JOKYMEHT, HaripaB/lIeHHbIH Ha
UCripaB/ieHHde OIMOO0K, JOMYILeHHbIX [0 BHUHE /JerapTameHta W (WiM) ero
AOJDKHOCTHBIX JIML], [UIaTa C 3asBUTEJIsS He B3UMaeTCsl.

JKanoba 3asBMTe/Is1 Ha OTKA3 /ellapTaMeHTa B MCIIPaB/IEHUM /IOMYILeHHbIX
OMNeyYaTok, OMKMOOK B BbIJaHHBIX B Pe3y/IbTaTe MPeAOCTaB/IeH s FoCyJapCTBeHHOM
YCIyTH JOKYMeHTax b0 HapyllleHHe YCTaHOBIEHHOT'O CPOKA TaKWX UCTIPaB/IeHUiA
paccmaTpuBaeTCsi B TIOPsiKe, YCTAaHOBJIEHHOM pa3Je/ioM 5 HaCTOsIero
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dIMMHHUCTPAaTHUBHOI'O perjiaMeHTa.

Paszzen 4. ITopsiiok 1 popMbI KOHTPOJIS 3a MPe0CTaB/IeHHEM
roCy/1apCTBeHHOMN YCIyTH

48. Texkyumii KOHTpONIb COOMIOAEHHS U MCIIONHEHHS] OTBETCTBEHHbIMHU
JAO/DKHOCTHBIMH JTULIAMH JieriapramMeHTa IT0JI0KeHUH HaCTOSLI[ero
aJMHHHCTPAaTUBHOIO perjaMeHTa M MHbIX HODPMATHBHBIX IIPaBOBBIX aKTOB,
YCTaHaB/IMBAIOWMX TpeOOBaHMS K IPEOCTaB/IEHHIO TOCYAapCTBEHHOM yCIyru
(nanmee — TeKylMi KOHTPO/B), OCYLIECTBIISIETCS JUPEKTOPOM JerapTaMeHTa, a B
MepHO/| ero OTCYTCTBHS HCTIOHSIOIMM 00513aHHOCTH AUPEKTOPA JerapTaMeHTa.

49. Tekywmnii KOHTPO/IL OCYLIECTB/ISIETCS yTeM MPOBEJEHUS TIPOBEPOK C
L|e/IbI0 BbIAB/IEHUS] U YCTPaHeHWs1 HapylLIeHWH IpaB 3asBMTe/Iel, a TakKe HMHbIX
3aMHTepeCcOBaHHBIX JUL] (rpaxkjaH, uX obbeauHeHHH U OpraHu3aLuii, Yby rpaBa u
3aKOHHbIe MHTepeChbl HapyIeHbl TIPU MPe/IOCTaB/IeHHH roCYAapCTBEHHOM YCIyTrH)
(manee — 3avHTepecOBaHHbIE /IHIla), PaCCMOTPEHHMs, MOATOTOBKH OTBETOB Ha
obpalljeHust 3asiBUTeNel ¥ 3aMHTEPECOBAHHBIX JIUL].

50. IlpoBepku MOryT ObITh IUIAHOBBIMH - OCYILECTB/ATLCS Ha OCHOBaHHM
NIPOrpaMM TPOBEPOK - M BHEIUIaHOBBIMH. IIpyM mMpoBejeHHH IPOBEPKH MOTYT
paccmaTpHBaThCsl BCe BOIIPOCHI, CBA3aHHBIE C NPe/IOCTaB/IeHHEM IOCYAapCTBEHHOM
yCIyTH - KOMIUIEKCHBIE TIPOBEPKH, WIHM OTZeNbHbIe BOMPOCHI - TeMaTH4YecKue
NPOBEePKH.

BHeruiaHoBasi MpoBepKa NMPOBOAMTCS B CBSI3M C KOHKPeTHBIM ObpalijeHHeM
3asBUTEIAA, NOCTYTUIEHHEM HH(OPMALMK OT 3aMHTepeCOBaHHbBIX JIUL] O HAPYIIeHUH
AEACTBYIOLIErO  3aKOHO/JATeNbCTBA IMPH  MPEJOCTABNEHUH TOCY/apCTBEHHOMN
YCIIyTH.

51. KoHTpO/1b 3a MOMHOTO#H U Ka4eCTBOM MpeJ0CTaB/IeHHs TOCYJapCTBeHHOM
yCJIyTY BKIIOYaeT B ceds:

NpoBeieHHe CIy>KeOHbIX IPOBEPOK B C/yuyae TMOCTYIUIeHHs jKanob Ha
AerctBusi  (GesfelcTBHe)  JO/DKHOCTHOTO — /MLjJa TIPH  TIPeJOCTAB/ICHUM
roCyAapCTBeHHOHR YCAyTy;

BbIAB/IEHHE M yCTpaHeHWe HapyIIeHWH INpaB rpak/iaH, OPUAHUYECKMX JIML],
UHVUBHYa/IbHBIX [IpeIIpUHUMATE/NeH.

52. [lns mipoBejieHMsi NPOBepPKH (HOPMUPYETCS KOMHMCCHS, JeSTelbHOCTH
KOTOPOH OCYILECTB/IAeTCA B COOTBETCTBHH C IUIAHOM TPOBE/IEHHMSI TTPOBEPKH.
CocraB KOMHCCHMM M TIaH TIPOBEZEHHMSI IPOBEPKH YTBEPIKAAIOTCS IPHKa30oM
AeriaprameHTa. Pe3y/ibTaThl AeATeNbHOCTH KOMMCCHH OGQODMISIOTCS B BHZE
CIIPaBKH, B KOTOPOH OTMEYAKOTCS! BbISIB/IEHHBIE HE{OCTATKH U TTPe//IOKEeHHS 110 UX
ycrpaneHuio. CripaBKa MOAMUCHIBACTCS NpejiceiaTesieM KOMHCCHH.

53. IlepcoHanbHasi OTBETCTBEHHOCTb JO/KHOCTHBIX JIHI] JleriapTaMeHTa
3aKPErvisieTCss B UX [JO/DKHOCTHBIX PerjlaMeHTax B COOTBETCTBHMH C TPeOOBaHHSIMU
3aKOHOZATe/ILCTBA.

54. [IO/KHOCTHBlE J/Mlla JerapTaMeHTa B cayyae  HeHaJjieXKalllux
NpeOCTaB/IeHs TOCY/JapCTBEHHONW YCIyTM M (W/IM) MHCIIOJIHEHHS] CIY»KeOHbIX
06s13aHHOCTeM, COBepIIeHHUs NMPOTHBOMNPABHBIX JeHcTBUH (Oe3zelicTBusl) mpu
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IPOBE/IEHMH  IIPOBEPKHM  HEeCyT OTBEeTCTBEHHOCTh B  COOTBETCTBHH C
3aKOHO/jaTe/1bCTBOM Poccuiickot ®esepaiuu.

55. [lemapTaMeHT BeJeT YueT CJydyaeB HeHa/JIe)Kallero HCIIOMIHeHUs
AO/DKHOCTHBIMM JIML[aMU C/TYKeOHbIX 00s13aHHOCTeH, IPOBOAUT COOTBETCTBYIOLL[HE
cnykebHble TPOBEPKM W IPUHHMAaeT B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccwuiickoii @esiepaliiy Mephbl B OTHOLUEHHWH TaKHUX JI0/DKHOCTHBIX JIHLI.

56. I'paxkiare, ux o6beJMHEHHsI H OpPraHU3aliK Bripase 0OpPaTUThCS YCTHO,
HaripaBuTh OOpalleHHe B IMCbMeHHOH (opMe MM B (opMe 3/1€KTPOHHOIO
AOKYMeHTa B ajpec AMpeKTopa JernapraMeHTa C TIpock0oii 0 TpoBegeHHH
MPOBEPKH  COOMIOIeHHsI M MCTIONIHEHWsT HOPMATHBHBIX TIIPaBOBBIX  AKTOB
Poccurickont ®epeparmy 1 KocTpomckoi 06/1acTH, TOMOXKEHHH HAaCTOSIIEro
aJMUHMCTPAaTUBHOIO perjiaMeHTa, yCTaHaB/IMBAIOIIUX TpeOOBaHUSI K IIOJIHOTE H
KauecTBy Ipe0CTaBAEHHs I'OCY/JapCTBeHHOMN YCIyTrH, B C/y4ae Tpe/rioiaraeMoro
HapyIlIeHUs TIPaB U 3aKOHHBLIX MHTEPeCcOB IPHU MpeOCTaBIeHUH FOCY4apCTBEHHON
YCIIyTH.

O6panieHvie 3auHTEpeCOBaHHBIX JIML, [OCTYNIMBIIEE B JelapTaMeHT,
paccmarpuBaercst B TedeHue 30 AHeH co AHA ero perucrtpaimu. O pesysibTarax
paccMoTpeHHsi obpallleHHss He I037jHee JHs, C/I€AYIOLIEr0 3a AHEeM TPHHATHS
peLlIeHus, 1aeTCsi MMCbMEHHbBIN OTBET, KOTOPBIH MOXKeT ObITh Harpas/ieH 3aKa3HbIM
[IOYTOBLIM OTIIpPaB/IEHHEM M0 TOYTOBOMY ajipecy, YKasaHHOMY B OOpallieHWH,
MyTeM BpyuYeHHs oOOpaTMBLIeMyCs JIMIy WIH €ro  yroJHOMOUYEHHOMY
NPeACTaBUTe IO IMYHO IO/ PacTMCKy MM B OpMe 3/1eKTPOHHOIO AOKYMEHTa Ha
aaipec 3/1IeKTPOHHOMU OYThI 0OpaTHBILEroCs LA,

’Kanoba 3asBuTeNs pacCCMaTPUBAETCS B NIOPSIAKE, YCTAHOB/IEHHOM pa3zieioM 5
HaCTOSILEr0 af/MUHHUCTPAaTUBHOI'O PerjlaMeHTa.

Pazpen 5. Tlopsziok pocyzaebHoro (BHeCye6HOro) 06KaToBaHHs 3asBUTE/IEM
pelueHui U aelctuii (Ge3selicTBYs) OpraHa, NpejoCcTaB/IsIoIero
rOCYAapCTBEHHYIO YC/IYTY,a TaKKe JOJDKHOCTHBIX JIHL],
rOCy/lapCTBeHHBIX CTy>Kall[uX

57. 3asBHTe/M MMEIOT MpaBO Ha OGXKaJlOBaHWe, OCMIapMBAHHe peLLeHHi
AeHCcTBHI (6e3/1eHiCTBHS) AO/DKHOCTHBIX JIML] JlerlapTaMeHTa [IpH NpeAOCTaB/IeHUH
rOCy/lapCTBEHHOH yC/Iyrd B cyzebHOM wmM B jocyaebHOM (BHECYe6HOM)
NOpsiKe.

58. OGxkanoBanue pernennii, geiicTsuil (6e3/1eHCTBHS) JO/PKHOCTHBIX JIALY
A€riapTaMeHTa TpH Ipe/lOCTaB/IeHHH T'OCY/IapCTBEHHOH YC/IYIH B JOCyZeGHOM
(BHECYieOHOM) TOps/IKe He JIMIIAeT WX MpaBa Ha OCMAPHBAHHE YKa3aHHbIX
pellleHHi, AeiicTeuii (Ge3zeiicTBrs) B Cyie6HOM MopsifKe.

59. MHbopmupoBanue 3asiBuTesneil o nopsake ofkaoBaHus peleHuii u
AeiicTBui (Ge3zelicTBHs) JemapTaMeHTa, a TakKe ero JO/DKHOCTHBIX JIMLI,
OCYILLIECTB/ISIETCS MOCPEACTBOM pasMelljeHHss MHPOPMalliK Ha CTeHZJaX B MecTax
[IDE/IOCTaB/IeHNUsI  rOCYJAPCTBEHHOM  yClIyrd, Ha OOQUIMaILHOM  caiiTe
Aenapramenta (dkko.kostroma.gov.ru) va EIIT'Y u EITKO.

HenapTameHT oGecrieunBaeT B YCTAHOBJIEHHOM MOPSIZKe pasMelljeHHe U



17

aKTya/IU3aLMI0 CBeJIeHHH, CO/IepKallMXCsi B HaCTOsI|eM pasjiejle, a Takke B
COOTBeTCTBYIOLLeM paszgene PI'Y.

60. HopmaTuBHbIe MPABOBbLIE AaKThbl, PEryIUpPyolIHe TIOpsSAO0K IOoAaud M
PacCMOTPEeHHsT JKalo0blI:

1) ®emepanbhblii 3akoH oT 27 wmwong 2010 roga Ne 210-@3 «O6
OpraHu3aluM IpeJOCTaBAeHHs rOCy/1apCTBEHHbIX U MYHULIMTNIA/IBHBIX YCIYT»;

2) 3akoH Koctpomckoit obnact or 5 mad 2012 roga Ne 224-5-3KO «O
TIopsiZiKe Mo/lauu U paCCMOTpeHHst »Kaiob Ha HapylleHue Mopsi/iKa rpeoCTaB/IeHHus
rocy/apCTBeHHbIX yCIyT Ha Tepputopuu Kocrpomcko# o6nacti».

61. 3asBUTeNL MOXKeT 06paTHTLCS C KanoboH, B TOM 4YMC/ie B C/IeJyIOLIUX
cay4asix:

1) HapyllleHHe CPOKa pPervCTpaLiiy 3asiBIeHUs 3asiBUTeIst O Npe/loCTaB/IeHUH
rocyapCTBeHHOMN YCIyTH;

2) HapylLueHHe CpOKa IpeA0CTaBAeHMsI FOCYJapCTBEeHHON YCIyTH;

3) TpeboBaHue y 3asBUTeNsi [JOKYMEHTOB, He IIpeJyCMOTPeHHbIX
HOPMAaTHBHBIMH TIpaBOBbIMH akTaMu Poccuiickoli depepaiidy, HOpMaTHBHBIMU
NpaBoOBbIMH ~ akramud  Koctpomckoil — obnacth  asii TIpeoCTaBlieHHs
rocyapCTBeHHOH yC/IyTH;

4) oTKa3 B rpueMe JJOKYMEHTOB, [Pe/I0CTaB/IeHHe KOTOPbIX MPeAyCMOTPeHO
HOPMAaTHBHBLIMM T1paBOBBIMH akTamu Poccuiickoit Pejepaliiy, HOPMaTUBHbIMH
nMpaBoBbIMM  aktamu  Koctpomckod — obnactvd  fAnsi  TIIpefjOCTaB/ieHUst
roCyAapCTBeHHON yC/IyTH Y 3asiBUTeS;

5) OTKa3 B NpeAOCTaB/leHHH TOCYJapCTBEHHOM YC/IyrH, eC/d OCHOBAaHHS
OTKasa He TIIpeflyCMOTpeHbl (ejepasbHbIMA 3aKOHAMH U TMPHHSTHIMH B
COOTBETCTBHH C HUMHM WHbIMM HOPMAaTHBHBLIMH TPaBOBbIMH aKTaMH Poccuiickoi
®enepaly, HOPMaTUBHBIMH NTPAaBOBLIMU aKTaMu KocTpomckoii obactu;

6) 3arpeboBaHue C 3asBUTeNs TPH TIPEAOCTAB/IEHUM TIOCY/JapCTBEHHOMN
YCJIYTH [UIaThbl, He IIpeJlyCMOTPEeHHOHM HOPMATHUBHBLIMU IIPABOBBIMH aKTaMH
Poccuiickoli Pezepalii, HOPMAaTHBHBIMH IIPaBOBBIMH akTamu KoCTpomcKoii
obnacry;

7) OTKas JernaprameHTa, [O/DKHOCTHOIO JIMLIA JerapTaMeHTa, B
UCTIPaBJI€HHUH JIOMYIeHHBbIX OIeYyaToK M OLIMOOK B BBIJAHHBLIX B De3y/bTare
NpeAOCTaB/IeHHsI TOCY/AapCTBEHHOM YCIyr'M JIOKyMeHTax J/ub0 HapylieHue
yCTaHOBJIEHHOTO CPOKa TaKUX UCIIPAB/IEHHH.

8) HapylleHHe CPOKa MM TOpsiiKa BbIAuM JOKYMEHTOB I10 Pe3y/bTaTaM
MpeOCTaB/IeHUs MYHULIUITATbHON YCIyTH;

9) npHoCTaHOBNEHHe TIpeJOCTaBlIeHUs TOCYAApPCTBEHHOW YCIYIH, ec/iu
OCHOBaHHsI TPHOCTAHOBJIEHHSI He IpeAyCMOTpeHbl (elepalbHbIMH 3aKOHaMH U
MPUHATBIMU B COOTBETCTBUM C HUMH WHBIMU HODMAaTUBHBIMU TMPABOBLIMU aKTaMHU
Poccuiickoii ®esiepali, 3aKOHaMH U HHBIMH HOPMAaTHBHBIMH TIPaBOBLIMHM aKTaMH
KocTtpomckoit obnacty;

-10) TpeboBanue y 3asBUTeNs TP TMPEAOCTABJIEHWM TI'OCY/APCTBEHHOM
YCIyTH JNOKYMEHTOB WM WHGOPMAl[UH, OTCYTCTBHE U (W/IM) HEeJOCTOBEPHOCTH
KOTOPBIX He YKasbIB/IMCh INPU MEPBOHAYA/ILHOM OTKase B IPHEME [JOKYMEHTOB,
HeODXOAUMBbIX A/ TIPeJOCTaB/leHUss TOCY/AapCTBEHHOH yciayrd, mu6o B
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MpeJOCTaB/IeHHH TOCYZAapCTBEHHOM  yC/Iyr¥, 3a MCKIIOYEHHeM  CJIy4aes,
Npe/lyCMOTPeHHBIX ab3allaMi  JBeHajllaThiM — LUEeCTHajUaThiM TyHKTa 11
HaCTOSIIEro aJMUHHUCTPATUBHOTO perjiaMeHTa.

62. XKanoba nojaercs B NuUcbMeHHON ¢opme Ha Oyma)kHOM HOCUTesle, B
3JIeKTPOHHOH (hopMme B JieriapTaMeHT.

XKanobpl Ha  pelleHHs, [PUHATbIE  [JUDPEKTOPOM  JlerapTaMeHTa
paccmaTpuBaloTcs  3amectuteneM — rybepHatopa  KocTpomckod — obracty,
KOOpAMHMpYyIolero paboTy 10 BOMPOCaM peanMsalud rOCy/apCTBEHHOH
TIO/IMTHKM M BBIPAOOTKE DErvMOHANBHOM IOJMTHKM B 00/1aCTH apXWUBHOIO Jena
(manee — 3amectuTens rybepHaTopa).

63. JKamoba wmoker ObITb  HampaB/jeHa [0 [IO4YTe,  4Yepe3s
MHOrOQYHKLIMOHA/IBHBIM ~ LIeHTpP, C  HUCronb3oBaHueM cetd  VHTepHer,
oduLmansHOro caira genapramenTa, yepes EINI'Y, EIIKO, a Takke MOXeT ObLITH
MPUHSATA MPU JIAYHOM ITpHeMe 3asBUTe/Is.

64. YKanoba 10/mKHa CofleprKaTh:

1) HauMeHOBaHHE OpraHa, IpeOCTaBJSAIOLIEr0 roCy/JapCTBEHHYH YCIyTY,
JOJDKHOCTHOTO JIMIja OpraHa, Ipe/OoCTaB/SIIOLIero roCyAapCTBEHHYIO YCIIyTy,
rOCyZJapCTBEHHOr0 CJIy’Kalllero, pelleHusi W feicTeusi (6e3qelicTBHe) KOTOPBIX
obxxanyorcs;

2) hamusIHIo, UMsi, OTYECTBO (TTOC/Ie/|Hee - IIPH Ha/IMuMK), CBEZIEHHS O MeCTe
JKUTE/IbCTBA 3asBUTENs - (U3UUECKOro avla Mbo HauMeHOBaHHe, CBEJeHUsI O
MecTe HaXOXKeHWsl 3asBUTeJsl - IOPUAMYECKOro Julia, a Takke HOMep (Homepa)
KOHTaKTHOro TenedoHa, aapec (agpeca) 3/MeKTPOHHON MOYTHI (MPU HA/IMUYMK) W
TOYTOBBIH aApec, 1Mo KOTOPBIM I0/DKeH ObITh Harnpas/ieH OTBET 3asBUTEIO;

3) cBesenus 00 oOKalyeMbIX pelleHHsIX M JeicTBusAX (6e3zelcTBHM)
OpraHa, TIpeOCTaB/IAIONIero rocyJapCTBEHHYIO YCIyry, [AO/DKHOCTHOrO /Hiia
opraHa, TIPeZIOCTAaB/ISAIOLIEr0 TOCY/AapCTBEHHYK) YCIYry, TOCYJAapCTBEHHOIO
CITy>Kallero;

4) 10BOABI, HA OCHOBAaHWM KOTOPbIX 3asiBUTe/Ib He COIJIaceH C pelleHHeM M
agerictBuem (Oe3meiicTBuMeM) oOpraHa, TIpeAOCTaB/SAIOLLIEr0 TI'OCY/JapCTBEHHYHO
yCIyTy, [AO/DKHOCTHOrO JIMLIA OpraHa, IpefoCTaB/sIoUlero rocyapCTBEHHYHO
ycayry, 1ubo rocyAapCTBEHHOTO CIy»>Kallero.

3asiBuTesieM MOryT ObiTb TNpeAcTaB/leHbl JOKYMEHTbl (IpH Ha/lW4MH),
NO/ITBeP>KAAI0IHe OBOAR! 3asBUTeNs], MO0 UX KOMHUHU.

65. JKanoba, mocTyrMBIIAass B JernapTameHT /MO0  3aMeCTUTeNIIO
rybepHaTopa, MoJJIe)KUT PaCCMOTPEHHIO B TeueHue 15 pabouux AHel co AHA ee
perucTpalud, a B Iydae O0OXKa/lOBaHHMS OTKasa /JernapraMeHTa B IpUeme
JIOKYMEHTOB Y 3asiBUTeJIst TWOO B UCTIPaBIeHUH AOMYILeHHbIX OIevaTok U OMHUO0K
W B oiydae 0OKaJoBaHMsS HapylIeHWs YCTAaHOB/IEHHOIO CpOKa TaKUX
WCTIpaB/ieHuH - B TeueHue 5 pabouux JHei co /iHs ee perCTpaluu.

66. IIpu paccMoTpeHnH »Ka100b1 3asiBUTE/Ib UMeeT I1paBo:

1) mnpeacTaBnATL JAOKYMeHTbI (HMX KOIMWH), TOATBep)KJaroliyde [0BO/bI
3asBuUTeNs], M60 obparatecs ¢ npockboit 06 ux ucrtpeboBaHUM, B TOM YHCIe B
371eKTPOHHOU ¢opme;

2) 3HAaKOMHUTBCS C [JOKYMEHTaMHM M MaTepuanaMH, KaCarolMMHUCS
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paccCMOTpeHMst XKanobbl, ec/ii 3TO He 3aTparuBaeT rpaBa, CBOOO/bI M 3aKOHHbIE
UHTepechl APYIUX JIML] W eC/IM B YyKa3aHHBIX JOKYMeHTaX M MarepHalax He
COZiep>KaTcsi CBeJIeHNs, COCTaBJISIOL|e rOCY/JapCTBeHHYIO WIM HHYIO OXPaHsieMyo
(esepanbHBIM 3aKOHOM TaiiHy;

3) mnonyuyatb B THMCbMEHHOH (OpMe M TI0 JKelaHWIO 3asBUTeNs B
37IEKTPOHHOM (pOpMe OTBeT I10 CYLIeCTBY TOCTaBeHHbIX B JKano0e BOIpPOCOB;

4) obpallaTbCs C 3asiB/IEHHEM O TIPeKpalljeHHH PacCCMOTPEHMsI Kalo0bl.

67. OcHoBanMsi A1  TPUOCTAHOBJIEHUS  PAaCCMOTPEHMs  KaaoObl
OTCYTCTBYIOT.

68. OTBeT Ha )anoby He AaeTcs B C/IydasiX, eC/Ii B Heit:

1) He ykasaHbl (pamMu/IMs 3asBUTeNIsI, HaNpaBUBLIEro Xauoby, U azipec, Mo
KOTOPOMY JI0/DKeH ObITh HarpaBJieH OTBET;

2) TEKCT He I10/1JaeTcsi POUTeHHI0 (Kaoba He TMOJIeKUT PACCMOTPEHMIO, O
YeM B TeueHHe Tpex JHel cO J[HS perucTpalyu CooOIL[@aeTcs 3asiBUTENO,
HarpaBUBILIEMY a0y, ec/ii ero (GpaMWINs U aJjpec MO/AJa0TCsi TIPOUTEHHUIO);

YTIOTHOMOYEHHBIH OpraH BIpaBe OCTaBHTh XKano0y Ge3 oTBeTa U COOBLIUTE
3aABUTE/II0 O HEJOIYCTHUMOCTH 3/I0YNOTpeO/IeHHsi TIPaBOM B C/Iydae IOIy4eHHs:
’Kanobel, B KOTOPOH - COAEPXKATCsl HelleH3ypHble /M60 OCKOpGUTe/bHbIE
BbID&)KeHNs], yrpo3bl )XHU3HH, 3[J0POBbI0 M HMMYILECTBY [O/DKHOCTHOIO JIMIA, a
TaK)Ke WIEHOB ero CeMbH.

B cnyuae ecin B xanobe 3asBHUTeNIsl COJEPXKUTCS BOTIPOC, Ha KOTOPBIH
3aBHUTE/IF0 HEOJHOKPATHO [aBa/IMCh MHChbMEHHbIE OTBETHI I10 CYIL[ECTBY B CBS3H C
paHee HarpaB/IsieMbIMU Kan06aMH, U MU 3TOM B >Kaiobe He NPUBOAATCS HOBbIE
AOBO/IbI WK OBCTOATENBCTBA, [JO/DKHOCTHOE JIMLIO JIMB0 YIIOTHOMOUEHHOe Ha TO
JIML[O0 BIIpaBe TPUHATH pellleHHe O 6e30CHOBaTebHOCTH OUepeAHON KanoObl H
NpeKpaleHHH MepernucKy C 3asBUTe/IeM 10 JaHHOMY BOIMPOCY TIPH YCJIOBHH, YTO
yKasaHHas ykanoba M paHee Harpas/sieMble KaloObl HarpaBIsUTMCh B OUH U TOT
’Ke OpraH WA OJHOMY U TOMY JKe JIO/DKHOCTHOMY JMLy. O JaHHOM pelleHuH
YBEJJOMIISIETCS 3asiBUTe/Ib, HallpaBUBLLIHI XKano0y.

69. Ilo pesynbraTam pacCMOTpPeHHs )Kalobbl JerapTaMeHT, IPUHUMAeT OHO
W3 CIeYIOLIUX pelIeHuH:

1) xanoba ynosneTBopsieTcst, B TOM u4uc/e B (OpMe OTMeHbI [TPHHSTOrO
PEIIeHHs, HCTIpaB/eHusi [JOMYI|eHHbIX OlleYyaTOK M OIIMOOK B BBIJAaHHBIX B
pesysibTaTe TNpeJoCTaB/eHusi rOCyAapCTBEHHON YC/IyrH AOKYMEeHTax, BO3BpaTa
3asBHTE/IO  JIEHEXHBIX CPEACTB, B3MMaHHe KOTOPbIX He IIPeAyCMOTPEHO
HOPMAaTHBHBIMH TIDaBOBbIMH akTamMu Poccuiickoit dPejepaiii, HOPMaTUBHBIMH
NpaBOBbIMM akTaMH KocTpomckoii ob1acTu;

2) B yIOBNIeTBOPEHUH Ka/10ObI OTKA3bIBAeTCH.

70. He riosziHee aHs, C/1e/[yrOLIEro 3a JAHEM NIPUHATHSA pereHus, YKasaHHOro
B TyHKTe 68 HacToslero ajMMHHCTPATHBHOIO perjaMeHTa 3asiBUTETI0 B
MMCbMEHHOH (OpMe W M0 JKeNaHHIO 3asBUTEIsl B  3/IEKTPOHHOMH dopme
HarpasJ/IsieTCs] MOTUBHPOBAHHbIM OTBET O Pe3yJ/bTaTax PaCCMOTPEHHS Kao0bL.

B cnyuae npusHanms kanobbl Mojsexanielf yOBNeTBODEHHIO B OTBETE
3aABHTEIO JlaeTcst MHOPMaLHsl O 1eHCTBUSX, OCYLLECTB/IsIeMbIX JlerlapTaMeHTOoM,
B [Ie/IAX He3aMe//IMTe/IbHOIO YCTPaHeHHUS BbISAB/IeHHBIX HAPYLLIEHUH NPH OKa3aHUM
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FOCYAapCTBEHHOM YC/IYIH, a TakkKe NPUHOCATCS HM3BMHEHHMs 3a [JOCTAB/ICHHbIE
Hey0OCTBa M yKasbiBaeTcsi HHGOPMALMs O Ja/MbHeHIIMX [eHCTBUSX, KOTOpbIe
HeOOXOAMMO COBepIIMTL 3asBUTENI0 B LEJsAX TOJYYeHHs TOCY/AapCTBEHHOM
YCIIyTH.

B ciyuae npusHaHus Xanobbl He TO//EXKallel y/0BIeTROPEHHIO B OTBETE
3asIBUTE/IIO JArOTCSl apryMeHTHDOBAHHbIE Da3bsICHEHUs] O INPUYMHAX TPUHATOrO
PellIeHHs], a TaKKe HHPOpMalLus o nopsiake 06KaloBaHUs [PUHATOrO PeLIeHHsI.

71. B cimyvyae ycTaHOBNeHWs B XOJle WIHM I10 De3y/bTaraM PacCMOTPEeHHSI
)Kamobbl MPHU3HAKOB COCTAaBa aJMMHHCTPATHBHOTO TIPABOHAPYILEHHUS WIH
NPeCTyIieHHss  JA0/DKHOCTHOE  JIMLIO,  HaJe/IeHHOe  I1OJTHOMOYMSIMA  T10
PacCMOTPEHHIO JKasiod, He3aMe//IMTe/TbHO HarpaB/sieT UMEIOLLHecs: MaTepHasbl B
OpraHbl IMPOKYPaTyphbl H B OpraHbl, YIOJIHOMOYEHHbIe COCTAB/IATL MPOTOKO/bI 06
AAMUHUCTPATHBHBIX ~ TPAaBOHAPYLIEHWSX B  COOTBeTCTBMM ¢  Kojekcom
KocTpomckoii o61acti 06 aAMHUHICTPAaTUBHBIX PABOHAPYIIEHHSIX.
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OT « M»

[Tpunoxenue Ne 1
K 3JAIMUHUCTPAaTUBHOMY perjiaMeHTy IpeJoCTaB/eHusI
AernapTaMeHTOM Ky/abTyphl KocTpoMmcKoii obactu
roCy/apCTBEHHON yC/IYTH 110 YTBEP)KJeHHIO OITHceH
ZieJ1 110 JIMYHOMY COCTaBY M BPEMEHHOI'0 XpaHeHHsI
(cbie 10 s1eT), npejcCTaB/IeHHbIX OpraHU3aLUsIMH —
VMCTOYHHKAaMU KOMIUIEKTOBaHUs! FOCYAapCTBeHHBIX,
MyHULMINaIbHBIX apXuBoB KocTpoMckoii obnactu,
YTBEPIK/[eHHOMY [TPHKa30M
JeriapTaMmeHTa KyabTypbl KocTpoMckoit obnactu

KypHan

KOMMCCHIO JlenapTaMeHTa Ky/abTypbl KocTpoMcKoi obactu
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[Tpunoxxenue Ne 2

K a/IMUHUCTPAaTHBHOMY DerjlaMeHTy MpeJ0CTaB/eHHs]
JerapTaMeHTOM KyJIbTypbl KocTpomckoi ob6nactu
roCyZapCTBEHHOM YCIYTH I10 YTBEP)KAEHHIO OITUCeH
J.e/1 110 IMYHOMY COCTaBy ¥ BpeMEeHHOI'0 XpaHeHHsI
(cBbie 10 neT), npeAcTaB/lIeHHbIX OPraHU3alUsIMH —
HMCTOYHUKAMH KOMIUIEKTOBaHHUS rOCYAapCTBeHHBIX,
MYHULMINaAbHBIX apXUBOB KocTpoMckoit obnactu,
YTBEepP)K/|eHHOMY [PHKa30M

JlerlaprameHTa KyJabTypbl KocTpomckoi o6mactu

oT«49»_ 09 2044 ropa Ne_106

[enapraMeHT Ky/IbTyphbl
Kocrpomckoit obnactu 3asBUTE/b

JKCIepTHO-TIPOBEPOYHast

KOMMCCHUSA
3AKJ/THOYEHUE
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Ha Ne oT

Ha Ne 3I1K ot

PaccMoTpeHo (eud dokymenma)

Oricy o MMYHOMY COCTaBy

.Toawt

Kon-Bo
aen

[TonHoTa COXPaHHOCTH (bOH,lla 1 BO3MO>XHOCTH ITOTTOJTHEeHH:

KauectBo 06paboTKH JOKYMEHTOB U OGOPMIIEHHS OITHCEeIl:

ITpeanokenus sKcriepra:

JKCriepT

(noonucsb) (@HO)




