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IIPABUTEJILCTBO KYPTAHCKOM OBJIACTH

AENTAPTAMEHT I'OCYJAPCTBEHHOI'O PEI'YJINPOBAHMS INIEH 1 TAPH®OB
KYPIFAHCKOMU OBJACTH

IIPUKA3

oT /é‘ Lo lf M/f'&aﬂNo ;pr
r. Kyprau

06 yTsepxaeHun Cnyxe6Horo pacnopsiaka [lenapTameHTa rocyAapcTBEHHOrO
perynupoBaHus ueH u Tapucdos KypraHckoit o6nacrtu

B cootseTtcTtBuMM ¢ DeaepanbHbiM 3akoHOM oT 27 uona 2004 roga Ne 79-03 «O
rocyaapcteeHHon rpaxpaHckon cniyxbe Poccuitickon dPepepauun», 3akoHom KypraHckoin
obnactu or 4 maprta 2005 rogpa Ne 28 «O rocynapCTBEHHOW rpaxaaHckow cnyxbe
KypraHckoi o6nactu» n TpyaosbiM kogekcom Poccuiickoit Penepaumn MPUKASBIBAIO:

1. VYrteBepautb CnyxebHbit pacnopsaok [enapTtamMeHTa rocynapCTBEHHOro
perynuposaHus UeH u Tapudos KypraHckoi o6nactu cornacHo NpUnoXeHnuio K HacTosLeMy
npukasy.

2. TlpusHats yTpaTtvBwWMUM cuny npukas [enapraMeHTa rocyAapCTBEHHOIO
perynuposanus LUeH u Tapugos KypraHsckon obnactun ot 07 cdespansa 2012 roga Ne 53 «O6
yTBepxgeHun CnyxebHoro pacnopsagka [lenapTaMmeHTa rocyfapCTBEHHOrO perynupoBaHus
LeH n Tapucos KypraHckon obnactuy.

3. HacTosawmit npukas BCTynaeT B CUNY B YCTAHOBNEHHOM NOPSAKE.

4. KoHTponb 32 UCNONHEHWEM HACTOALLEro Npukasa ocTasnAw 3a coboi.

AupekTop JenapTtameHTa rocygapCTBEHHOro

perynuposaHuna LeH v Tapudgos —
KypraHckown obnactu C.M. Camoinos

Hukynuna E.B.
(3522) 46-35-57



MpunoxeHue k npukasy

lenapTtamenTa rocynapcTBeHHOro
perynupoBaHus LeH u Tapugos
KypraHckori obnactu

o 76 cer2.cx 2018 ropga Ne 20
«O6 yTBepxaeHun CnyxebHoro
pacnopsgka JenaptameHTa
rocyAapCTBEHHOro perynnpoBaHns LieH u
Tapudos KypraHckon obnactu»

CnyxeGHblin pacnopagok [lenaptaMmeHTa rocyaapcTBeHHOro perynmpoBaHus
ueH 1 TapucoB KypraHckou obnactu

Pazpen |. O6wme nonoxeHus

1. Hacroawmin CnyxebHbil pacnopsgok [lenapTameHTa  rocy4apCTBEHHOrO
perynupoBaHusi LieH n Tapucdos KypraHckon obnactu (ganee - CnyxebHbii pacnopsifok)
pernameHTupyeT pexum cnyxbbl (paboTbl) U BpeMs oTAblXa rocyaapCTBEHHbIX MPaXaaHCKUX
cnyxalux KypraHckoi obnactu, 3ameLyaolmx AOMKHOCTU rocyaapCTBEHHOW rpaXKaaHCKoM
cnyx6bl Kypranckon obnactu B [lenapTaMeHTe rocyaapCTBEHHOrO PEryiMpoBaHUs LEH U
TapucoB KypraHckon obnactu (nanee - [enaptameHT), paboTHukoOB [enapTameHTa,
3aHUMaIOLLIUX OOIMKHOCTU, HE OTHECEHHble K rocyAapCTBEHHbIM AOMKHOCTAM KypraHckon
obnactm M [OMKHOCTAM TOCyAapCTBEHHON rpaxaaHcko cnyxObl KypraHcko#h obnactu
(Aanee - paboTHUKM).

2. [pn 3aknoueHnn cnyxebHOro KoOHTpakTa (TpygoBOro gorosopa) otaen
opraHusauMoHHON N kagposon paboTsbl [enaptameHTa o6s3aH o3HaKOMUTL paboTHMKa nog
pocnuce co CnyxebHbIM pacnopsaaKkoMm.

3. eHexHoe coaepxxaHue (3apaboTHas nnarta) Bbinnaymesaetcsa paboTHUKaM:

3a nepsyio NONOBUHY MecsALa - 15 yucna Tekywlero mecaua;

3a BTOpPYIO NONOBUHY MecsiLa - B NOCNeaHUn AeHb TeKyLero mecsua.

4. Bonpochkl, He yperynupoBaHHble CnyxebHbIM pacnopsakoM, paccmaTpuealroTcst B
COOTBETCTBMM C AEACTBYIOLUUM 3aKOHOAATENbCTBOM.

Paszgen Il. Pexum cnyx6b! (paboTbl)

5. CnyxebHoe (pabouyee) Bpems - Bpems, B Te4yeHue KOToporo paboTHUK B
cooTBeTcTBUN €O CnyxebHbiM pacnopsgkom wunu ¢ rpadmkom cnyxbbl (paboTtet) nubo
yCNnoBuAMM CNYyXeBHOro KOHTpakTa (TPyAOBOro [AOroBopa) LOMKEH WCNOSHATL CBOM
AOMKHOCTHble OBA3aHHOCTW, a TaKKe WHblEe NEepuoAabl, KOTOpble B COOTBETCTBUU C
cbenepanbHbIMU 3aKOHAMXU UNU UHBIMKM HOPMAaTUMBHBIMU NPABOBLIMA aKTaMU OTHOCATCA K
cnyxebHomy (pabovemy) BpeMeHM!.

6. HopmanbHass npogormkuTenbHOCTb chnyxebHoro (paboyero) BpemeHu AnA
paboTHUKOB He MOXeT npeBbilate 40 vacoB B cnyxebHyio (paboyylo) Hepenio npu
NATUAHEBHON cnyxeGHoit (paboyeil) Heaene ¢ ABYMS BbIXOAHbIMU AHAMM - cy66ota u
BOCKpeceHbe.

7. Qns paboTHMKOB yCTaHaBNWBaeTCA crnegylowmin pexum cnyxebHoro (pabodyero)
BpeMEHMU:

BpeMA Hadana cnyxe6Horo (paboyero) gHs - 8 yacos 00 MUHYT,;

BpeMsl OKOHYaHusA cnyxebHoro (pabouero) gHsa - 17 yacos 00 MUHYT;
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nepepbiB 4N OTAbIXa M NUTaHus coctaensaeT 1 yac B nepuop ¢ 12 yacos 00 MUHYT Ao
13 yacos 00 MUHYT.

8. lonyckaeTcA M3MeHeHWe Hadana v OoKoH4YaHus cnyxebHoro (pabouero) aHa npu
HanU4YMN YBaXKUTENbHbIX NPUYMH, KOTOpOoEe OhOpMNAETCA AONONHUTENBHBIM COrNalleHnem K
cnyxebHOMY KOHTpakTy (TPyAOBOMY [AOCBOPY) Ha OCHOBaHWUM 3aABNEHUS rOCYy4apCTBEHHOIO
rpaxgaHckoro  cnyxauwero — Kypranckon — obnacty,  3ameilalollero  [OMKHOCTb
rocyfapcTBeHHOIN rpaxaaHckon cnyxbbl KypraHckon obnactu 8 [lenaprameHTe (ganee -
rpaxkgaHckui  cnyxaiuuin), paboTHuka [lenaptameHTa, 3aHUMaOLWEero AOMKHOCTb, He
OTHECEHHYI0O K TrOCyAapCTBEHHbIM AoSHKHOCTAM KypraHckon obnactv u  [OOMKHOCTAM
rocyaapCTBEHHOW rpaxkgaHckon cnyxObl  KypraHckon obnactu, cornacosaHHoOro ¢
pYKOBOAMTENEM CTPYKTYpPHOro nogpasgenenvs [lenaptameHta v nepebiM 3aMecTuTenem
AvpekTopa [lenaptameHTa - HayanbHUKOM ynpaeneHus ueHoobpasoBakua [lenaptameHTa.

9. lMpomomxutenbHOCTb  cnyxebHoro  (paboyero) AOHA, HENOCPEACTBEHHO
npeaLlecTsyoLLero Hepaboyemy npasgHUYHOMY AHIO, YMEHbLUAETCA Ha OAWH Yac.

10. OTtaoen obuwero obecneyenHna U MHADOPMaLUMOHHBIX TexHonorui [lenapTameHTa
BefeT ydet cnyxebHoro (paboyero) BpemeHu.

11. Cnyx6a (paboTa) B BbIxOA4HbIE U Hepabo4vne npasgHUYHbIE AHW 3anpellaeTcs, 3a
WCKIIOMEHNEM CrydaeB, NpeAyCMOTPEHHbIX AENCTBYIOLLUM 3aKOHOAATENBCTBOM.

MpuBneyeHue Kk cnyxbe (pabote) B BbIXOAHbIE U Hepaboune npasgHUYHbIE OHW
AonycKaeTca C NUCbMEHHOro cornacus paboTHMKa C y4eTOM MHeHWUs BbIOOPHOro opraHa
NEPBUYHON npOodCOO3HOMW OpraHu3auum U nNPOU3BOAUTCS MO MNpuKasy AgupekTopa
[enapTameHTa, 3a NCKITIOYEHNEM crny4aes, YCTAHOBMNEHHbIX  AEWCTBYHOLUM
3aKoHOAATENbCTBOM.

12. Ha ocHoBaHun crnyebHon 3annckn pPykoBOAUTENS CTPYKTYPHOro nogpasneneHuns
HenaptameHTa nsgaetca npukas gupekropa [enaptameHTta 06 oTcTpaHeHun paboTHuka oT
NCNOSHEHUNA OOMKHOCTHbIX 0ba3aHHOCTEN (0T paboThbl) B Cryyanx:

- nosiBNeHust ero Ha cnyxbe (pabote) B COCTOSHWUW anKoOroflbHOro, HapKoTU4EeCKOro
NN UHOTO TOKCUYECKOTO OMbSAAHEHUS,

- ecnn paboTHUK He npoiuen B YCTAHOBMIEHHOM nopsigke obyyeHWe u MpoBEpPKY
3HaHWA WU HaBblkoB B oBnactu oxpaHbl nNpodeccuoHanbHOW CcnyXebHon aAesTenbHOCTU
(oxpaHbl Tpyaa);

- B [pyrux cnydasx, npeaycMOTPeHHbIX eaepanbHbiMM 3aKOHaMU UM UHbIMW
HOpMaTUBHbLIMWU NpaBOBbLIMU akTamu Poccunckon Pegepauun.

13. B cnyvyae HeBbixoga Ha cnyxby (paboty) no npudMHe BpPEMEHHOW
HeTpyaocnocobHocTh paboTHUK HesameanuTenbHo o6s3aH noctasutb 06 3ToOM B
M3BECTHOCTbL CBOEro  HenocpeacTBeHHOro  pykosogutens. Pykosogutens  obssaH
He3amennuUTenbHO CoobWMTL faHHY uHpopMaumio B oTaen obuwero obecneveHuns wu
WMHPOPMALMNOHHLIX TEXHONOIVA.

14. HeHopMupOBaHHbI criyXebHbIn (paboynin) AeHb yCTaHaBNNBAETCA:

- TPAXXAAHCKUM CriyXXaLUnm;

- NMuaMm, 3amMeLlarLLM AOMMKHOCTU HE OTHECEHHbIE K AOMKHOCTAM rocyaapCTBEHHOM
rpaXkgaHckomn cnyxobl Kypranckon obnacTu.

15. B cnyyae HeobxogumocTn ybbiTMA B nepuwop cnyxebHoro (pabodero) aoHA 3a
npegenst paboyero mecta B CBA3M C WCNOSHEHUMEM [OSMKHOCTHbIX OOSI3aHHOCTEN,
rpaxaaHckun  cnyxawuin, uHon paboTHuMK o06s3aH cornacoBaTb CBOE OTCYTCTBUME C
HEenocpeaCTBEHHLIM pYKOBOAUTENEM.

Paspen lll. Bpemsi otabixa

16. Bpems oTabIxa - Bpems, B Te4eHUe KOToporo paboTHUK cBobofeH OT UCNONHEHUS
AOMKHOCTHBIX 0065A3aHHOCTEN N KOTOPOE OH MOXET MCNONb30BaTb MO CBOEMY YCMOTPEHUIO.
17. Bugpamu BpemMeHu otabixa ABNATCA:
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- NepepbIBbl B Te4deHue crnyxebHoro (paboyero) AHs;

- eXXeQHeBHbIW OTAbIX;

- BbIXOZHbIE AHW (EXXeHeenbHbI HenpepbIBHbIA OTABIX);

- Hepabo4ue npasgHUYHbIE OHY;

- OTNycKa.

18. PaboTHuKy npepocTaBnseTcs eXerofHolii oniaymBaemblil OTMYCK C COXpaHEHWEM
3ameLlaemMoil JOMKHOCTU roCyapCTBEHHOW rpaXxdaHCKol cnyxObi KypraHckoih obnacTu
(Danee - [OMKHOCTb rpaXcaaHCKon CnyxGbl), Mecta paboTsl (AOMMKHOCTM) M AEHEXHOrO
coaepxaHus (cpeaHero sapaboTka).

EXeroaHbit onnaynsaemblit 0TNyck paboTHUKA COCTOMT U3 OCHCBHOIO ONNaYMBaeMoro
oTnycKa W AOMOMHUTENbLHBIX ONMA4YMBAEMbIX OTIYCKOB.

19. MNpaBo Ha nWcnonb3oBaHWEe eXerofHoOro onna4YMBaeMoro OTNycka 3a nepsblit rof,
rocyfapCTBEHHOW rpakgaHckoil cnyxbbl KypraHckoit obnactu (paboTbl) BO3HMKaeT Y
paboTHMKa NO UCTEYEHUW LUECTU MECALEB HEMPEPbIBHOW roCYAapCTBEHHOW rpa)aaHCKou
cnyx6bl Kypranckoi obnactu (paboTel) B lenaptamenTe.

Ho 1cteyeHus wecTn MecsLeB HenpepbIBHOWM rocyAapCTBEHHON rpaXaaHcKon crnyxobbl
KypraHckon obnactu (paboTbl) B [enapTaMeHTe exerogHbil onrfiauyuBaembiii OTAYCK Mo
3afBneHnio paboTHUKa npefocTaBnsETCs B CNy4vasx, NPeaycMOTPEHHbIX deaepanbHbIMU
3aKoHamu.

ExerogHble onnauuMBaemble oOTnycka 3a BTOpPOit M nocriedywowune  rogbl
rocynapCTBeHHOW rpaxaaHckoin cnyx6bl KypraHckoin obnactu (paboTbl) npeaocTaBnsaoTCs
paboTHMKam B COOTBETCTBUM C TrpacdhMkOM OTNYCKOB, YTBEPXAAEMbIM AVPEKTOPOM
[enapTaMeHta C Yy4eTOM MHEHUS BbIOOPHOrO oOpraHa neEpPBUYHON NPOECOO3HOM
opraHvsauuu.

20. lMpwn onpepeneHun oyepegHOCTU NPEAOCTABNEHUS €XEerogHoro onnavyvBaemMoro
oTnycka paboTHUKY y4MTbIBAIOTCS HEOOX0AMMOCTb 0BecneyeHns HOpManbHOro UCMNONTHEHUS
AOMMKHOCTHLIX oBA3aHHOCTEN U enaHue paboTHWKa O HauGonee ynoGHOM BpeMeHM
Ncnonb3oBaHUA OTNycKa.

21. [paduvk OTNYyCKOB COCTaBNAETCA €XerogHo OTAENOM OpraHWU3aUMOHHOW U
Kagposon paboTbl [enapTtameHTa Ha OCHOBaHWW NPEArioXKeHUt pykoBoauTenen
CTPYKTYPHbIX nogpasgeneHuin [lenaptameHTa He NosgHee YeMm 3a OBe Hefenu oo Havana
ovepenHoro KaneHaapHoro roga.

22. NpoaomKUTENbHOCTE €XEro4HOro OMnaYynBaeMoro OTnycka ycTaHaBnWBaETCsl B
COOTBETCTBUU C ASNCTBYIOLUM 3aKOHOAATENLCTBOM.

23. JlnuaMm, KOTOpbLIM YCTaHOBIEH HEHOPMUPOBAHHbLIA CNYyXeOHbIW (pabouunil) aeHb,
npenocrasnseTcs eXeroaHbll  AONONHUTENbLHLIN onnayYnBaeMmblii OTNycK  3a
HEHOPMUPOBaHHbINA CNY>XebHbIN AeHb NPOSOMKUTENBHOCTLIO TPU KaneH4apHbIX OHS.

24. [ina odchopmneHuss OTNycka [rPaKOAHCKUA CRyXalluii, nuuo, 3aHuMalollee
AOMKHOCTb, HE OTHECEHHYI0 K TrOCyfapCTBEHHbIM  AO/MKHOCTAM U LOMKHOCTAM
rocy4apCTBEHHO rpaxxgaHckon cnyxbbl KypraHckon obnactu, cornacoBbliBaeT 3asBreHue ¢
pyKosogUTenemM CTPYKTYPHOro nofpasfaeneHus [lenaptameHTa U nepefaer ero B oTaen
opraHn3auuoHHom n kagposon paboTbl [lenapTameHTa.

25. Ot3biB paboTHMKa M3 OTNycKa [JOMycKaeTCcsa TOMbKO C €ero cornacus wu
ocdhopMnseTcs npukasom aupektopa [enaptameHTta. Hemcnonb3oBaHHasi B CBA3N C 3TUM
YyacTb OTnycka fomkHa ObiTb NpegocTaBneHa no Bbibopy paboTHUKa B yaoOHOe Afis Hero
BPEMA B TeYeHne Tekywjero pabouero roga wunu npucoegmHeHa K OTMycKy 3a criefyroLui
pabounii roa.

26. ExerogHblA onnavymMBaemblii OTNYCK AOMKEH ObiTb NPOASMEH UK NepeHeceH Ha
APYrov Cpok, onpeaenseMblii AMPEKTopoM [lenapTaMeHTa, ¢ y4eTOM noxenaHuin paboTHUKa,
B Crny4asx:

- BpE€MEHHOW HeTpyaocnocobHoCcTH paboTHUKa;
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- ucnonHexwus paboTHMKOM BO BpPeMs €XErogHoro onnadYnsaemMoro oTnycka
rocyfapCTBEHHbIX 0bsizaHHOCTEN, ecnu [AnA 3Toro AEWCTBYIOLMM  3aKOHOAATENbCTBOM
npeaycMoTpeHo ocBoboxaeHune oT paboThi;

- B [ApYrMX cnyyasx, npeaycMOTPEHHbIX AEWCTBYIOLMM 3aKoHO4aTeNbCTBOM W
nokanbHbIMW HOPMaTUBHbLIMU aKTaMu.

27. Ecnu paboTHuky cBoeBpemMeHHO He Oblna npoussBefeHa onnarta 3a Bpems
€XEerofHoro onnayvBaemoro oTnycka nubo paboTHUK 6bin nNpegynpexaeH O BpemeHu
Hauyana 3Toro OTMycka no3gHee Y4eM 3a [Be Heaenu A0 ero Havana, TO AMPEKTop
[enapTaMeHTa N0 NUCbMEHHOMY 3asiBNieHuto paboTHUKa 00s3aH NepeHecTU exerofHblv
onnayvBaembili OTNYCK Ha APYror CPOK, COrnacoBaHHbI C pabOTHUKOM.

B uckniounTenbHbIX cnyyasx, Korga npegocraBrneHve oTnycka paboTHUKY B Tekylluem
roay MoxeT HebnaronpusiTHo oTpasuTbCA Ha HOpManbHOM xofe paboTet [enaptameHTa, ¢
cornacua paboTHMKA [AONYCKaeTcA NepeHeceHne 4YacTu EXErofHoro onnavynsBaemoro
OTNycKa, npesbillatolel 28 kaneHgapHbix AHER, Ha creaylowmin cnyxebHolin roa. Mpn atom
NepeHeceHHas YacTb eXErogHoro onylaYymBaemMoro oTnycka AorkHa BbiTb UCnonb3oBaHa He
nosgHee 12 mecsuUeB Nocne OKOHYaHuA Toro cnyxebHoro roga, 3a KOTOPbLIA 3Ta 4acTb
oTnycka npegocTaBnseTcs.

3anpelyaeTtcs HenpenocTaBNeHWE €XEerogHoro onnavyvBaemMoro oTnycka B TedeHue
ABYX NeT nogpsaga.

28. Mo cemeiHbIM 06CTOATENBCTBAM U UHBIM YBaXXWUTENbHLIM NPU4YHaAM paboTHUKY No
ero MUCbMEHHOMY 3asiBNEHUIO pelleHMeM npeacTaBuTens HaHumaTtens MoxeT ObiTb
npegocTaBneH OTnyck 6e3 COXpaHeHUst [OEHEeXHOro CcoAaepXaHusa B COOTBETCTBUM C
OEeCTBYIOLLUM 3aKOHOAATENMbCTBOM.

Paspen IV. 3akniountenbHble NONOXEHUS

29. PaboTHuK B cnyyae HapyLueHus CnyxebHoro pacnopsaka HeceT OTBETCTBEHHOCTb
B COOTBETCTBUM C AEUCTBYIOLLMM 3aKOHOAATENbCTBOM.



