JIEHUHI PAJICKMI OBJIACTHOM KOMMTET IO YITPABJIEHUIO
IF'OCYJAPCTBEHHBIM UMVYIIECTBOM
(JIEHOBJIKOMUMVYIIECTBO)

IIPUKA3
12 okTabpa 2017 ropa 50

Canxr-Ilerep6ypr

O BHeceHHH H3MeHeHHH B npuKa3 JICHHHrpaaCcKoOro 00JIaCTHOr0 KOMHTETA
[0 YIIPaBJ/ICHHIO IrOCYAaPCTBEHHBIM HMYyIecTBOM OT 16.08.2011 Ne 96
«0O0 yTBepxieHNH AIMHHHCTPATHBHOIO periamMeHTa JIeHHHTpaacKkoro
00/1aCTHOr0 KOMHTETA MO YNPABJIECHNIO TOCY1aPCTBEHHBIM HMYIIIECTBOM IIO
NpeaocTaBJIeHHI0 rocyaapcTrBenHoii yeayru «IlpexocraBiienne uadopmanum
00 00beKTax yuera, coaepaaileiicsi B peecTpe rocyJapcTBeHHOro HMyLeCTBa
JleHHHIrpaacKoii 0daacTny

Ha ocHoBannu ®enepansHoro 3akoHa oT 27.07.2010 Ne 210-03
«O0 oprauzalnyy OIpeAOCTABICHUA FOCYIaPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT»,
noctaHoBnenns [IpaBurenscrBa JleHunrpaackoir obmactu ot 22.04.2015 Ne 122
«O0 ytBepxnennn IlepedyHs TOCYOapCTBEHHBIX YCIYT, IIPEeAOCTaBIIEMbIX
Ha 6a3ze MHOro¢yHKIHMOHAJIBHBIX LEHTPOB IPEAOCTAaBICHUS IOCYJAPCTBEHHBIX U
MYHULMOAIBHBIX YCIYyr, W O IIpU3HAHUM YTPAaTUBIIUMH CHIy OTACIBHBIX
nocraHoBjeHuit [IpaButenbcTBa JIeHMHrpaAckoi 00JacTU» U ITOCTAHOBIEHUS
[TpaBuTenncTBa JleHuHrpaackoit o6mactu oT 05.03.2011 Ne 42 «O6 yTBepxaeHUN
[Topsaka pa3paboTKu M yTBEpXACHUS AIMHHUCTPAaTUBHBIX pErIaMEHTOB
WCIIOJIHEHUSI TOCYIApCTBEHHBIX (yHKIui (mpenocTaBleHus TroCyJapCTBEHHBIX
yciayr) B JleHMHrpaickodl oOnacTv, BHECEHHMM W3MEHEHUH B NOCTaHOB/IEHHE

[IpaButenscrBa JleHWHrpanackoir obmactd oT 12 HOsAOpsA 2004 rona No 260




W  TpH3HaHWM  YTPaTUBIIMMH  CHIy  IIocTaHOBJIeHWH  IIpaButenbcrBa
JIenunrpanckoit o6mactu ot 25 aBrycra 2008 roma Ne 249, ot 4 nexabps 2008
roga Ne 381 u myHkTa 5 nocranosnenus IlpaButenscTBa JleHuHrpaackoi obnactu
oT 11 nexabps 2009 roga Ne 367» mpu Ka3 bl Balo:

1. AIMUHUCTPATUBHHIM  perniaMeHT JIeHHHTrpajgckoro o6JIacTHOTO
KOMHUTETA IO YIPABICHUIO T'OCYJIapCTBEHHBIM HMYIIECTBOM IO NPEIOCTaBICHUIO
rocynapcTBeHHON yciayru «lIpemoctaBienue wHpopManuu 00 OOBeKTax ydeTa,
coaepxallelics B peecTpe ToCyJapCTBEHHOTOo uMyllecTBa JleHUHIrpajackoit
obOnactu» yrBepxaeHHBIH [Ipukazom JleHMHrpaickoro oGJIacTHOTO KOMHTETa IO
YyIpaBIeHUIO TOCyJapcTBeHHBIM wuMylecTBoM oT 16.08.2011 Ne 96 «O6
yTBEpXAeHUU AJIMHHHCTPAaTHBHOIO periamenTa JleHuWHrpaackoro o6JIacTHOTO
KOMUTETA 110 YIPaBJICHUIO TOCYJapCTBEHHBIM HMYIIECTBOM IO MPEIOCTaBICHUIO
rocyaapcteeHHoil yeinyru «IIpegocraBienue umHpopmaumu o0 obbexrax yuera,
colepxallencs B peecTpe TOCyAapCTBEHHOro umynlectBa JleHuHIpaackoit
00IacTH» M3JI0KHUTH B HOBOH pefakiyu coryacHo IIpmioxenuro 1 K HacTosAImeMy
IpUKa3zy.

2. KoHTpoJIs 3a UCIIONHEHVEM TIPHKa3a BO3JIOXKUTH Ha MEPBOT0 3aMECTHTENIS

npencenarens komuteta O.E.3uH4uenKo.

IIpencenatens JIeHoOGnKoMuMyIiiecTBAa %@9 I 3.B.Cantpikos




IMPNJIOXEHUE 1
K npuka3sy JleHoOnKoMuMyIecTBa
oT 12 oxTs6psa 2017 Ne 50

AIIMUHUCTPATUBHLIN PECJIAMEHT
IIpeOCTaBlIeHUs TOCYJapCTBEHHOM YCIyTH
«IIpenocrasnenne nHpopmanuu o6 0ObeKTax yueTa, CoOAepIKallelcs B peecTpe
rocyaapCTBEHHOTO uMylecTBa JleHunrpaackoi obnactm»

1. O0mue noJoxeHus

1.1. PernaMeHT ycTaHaBIMBaeT MNOPAAOK H CTaHAAPT IIPEHOCTABICHUS
roCyJapCTBEHHOU yCIyTH.

1.2. 3asgBuTensMu, VMEIOIIMMHU MpPaBO Ha IOJydUeHHe TI'OCYIapCTBEHHOM
YCIIyTH, SBJISIOTCSA JIOObIe 3aiHTEpeCOBaHHBIE JIMIIA.

1.3. Hnbopmamus o MecTe HaxoXIeHHs JIEHHHIPaJACKOro oO6JaCTHOro
KOMHTETA TI0 YIPABJICHUIO TOCYAapCTBEHHBIM HMMYIIECTBOM (Jlajiee — KOMHMTET),
peJOCTaBIAIOIIEr0  IOCYJapCTBEHHYIO  yciuyry  (majee  —  CBEJCHMS
HH(POPMaLMOHHOTO XapaKTepa) pa3MelaloTcs:

Ha CTCHJaX B MeCTax IPeJOCTaBJIEHUS IOCYIapCTBEHHOH YCIYyIM H yCIYT,
KOTOpbIE SBISIOTCS HGO6XOJII/IMI>IMI/I U 00sA3aTeNbHBIMU Ul TIPEIOCTaBIICHUS
rocyJapCTBEHHOM YCIIyTH;

Ha cafite JleHoOnKOMHUMYyIIecTBa: http://www.kugi.lenobl.ru;

Ha caite ['0oCynapcTBEeHHOro OIOMXKETHOIrO YyupexaeHus JIeHHHTpaacKoi
obnmactd «MHOrOQYHKIMOHAIBHBIM HEHTP TPEIOCTABIEHHS TOCYAapCTBEHHBIX M
MYHULHANAIBHBIX yeayr» (naiee - [ BY JIO «M®LI»): http://mfcd7.ru/;

na Iloprame rocymapCTBEHHBIX W MYHHIMINAIBHBIX YCIyT ((DYyHKLIIM)
Jlennnrpaackoir obnactm  (mamee - III'Y JIO) / wa EgwHom mopTtaie
rocylapctBeHHbIX ycayr (manee — ETTTY): www.gu.lenobl.ru, www.gosuslugi.ru.

2. Cranjaapr npeaocTaBJieHUsi FOCY1apPCTBEHHOMH yCJIyru

2.1. TlomHoe HaMMEHOBaHHE YCIYTH:

IIpenocrasnenne napopManuu 06 oObeKTax ydeTa, coaepkanieiics B peectpe
roCcyAapCTBEHHOr0 uMyluecTBa JIeHUHrpaackoit obnactu (nanee - rocynapcTBeHHas
yCIIyTa).

CokpaleHHoe HauMEeHOBaHHe yCITyTH:

IIpenocrasnenue HHGopMaLKUK 06 0OBEKTaX yueTa, CoepKaIIecs B peecTpe
roCy1apCTBEHHOro UMyIiecTBa JIeHUHIrpaackoi obiacTu.

2.2. T'ocynapcCTBEHHYIO yCIyTY MpeaOCTaBIIsAET:

JlenuHrpaackuii o6nacTHOM KOMHTET IO YNPaBIECHHIO TOCYIapCTBEHHBIM
HUMYILECTBOM (COKpallleHHOe HauMeHOBaHue — JIeHOOJIKOMHUMYIIIECTRO).




B npegocTaBieHnn yCIyrd y4acTBYIOT:

TocynapcTBeHHoe OrO/KeTHOEe YyupexnaeHue JleHuWHrpajackoi obnactu
«MHOTOQYHKITMOHABHBIA ~ LHEHTp  NPEIOCTABIECHHS  IOCYHApCTBEHHBIX U
MYHHLMIATBHEIX yCIyr (cokpaliieHHoe HanmeHoBanue — ['bY JIO «M®L»);

HMHucneknus denepaybHOM HaIOroBoit city 661 Poccuu.

3asgBreHHe Ha TOJXy4YeHHe TOCYHApCTBEHHOM YCIyrM C KOMILIEKTOM
JIOKYMEHTOB IIPUHUMAIOTCS !

1) npu nu4YHOM ABKeE:

B ¢unmanax, otaenax, ynajaeHHbX padounx mectax ['BY JIO «M®Ll» (mpu
HaJIMYUH COTJIAIlIeHHs ).

2) 6e3 TUYHOM SBKH:

B JJIGKTPOHHOH ¢opMme dYepe3 Nu4HBIA KabuHeT 3asButTens Ha [II'Y JIO/
EITY.

3asgBUTENh MOXKET 3aIlMcaThCs Ha TMpUeM IS TOJAa4Yd 3asBICHUS O
MpPEeAOCTaBIEHUHN YCIYTH CIEIYIOIUMHU crioco0aMu:

- nocpenctsoM III'Y JIO/EITTY — B komuteT, M®LI,

Jns 3anucu 3asgBUTENs BhIOHpaeT M00yI0 CBOOOAHYIO Ui mpHeMa JaTy U
BpeMs B IIpejeslax ycCTaHOBJIIeHHOro B komutere i MOIL] rpaduka mpuema
3assBUTEIIEN.

2.3. Pe3ynpTaTroM NpeloCTaBICHUS TOCYIapCTBEHHOM YCIIYTH ABIISIETCS:

- BBIIIMCKAa M3 peecTpa TOCyJapCTBEHHOro wuMylecTBa JICHMHIpaICKoi
obmactu (MU yBeoMIIeHHe 00 OTCYTCTBHH OOBEKTa yUeTa B peecTpe);

- yBeIoMieHHe o0 OTKaze B IpenocTaBieHHH HHpopMmanuu o0 oObekTax
ydeTa, coJiepxaliuecs B peecTpe.

PesynbTatr npenocraBieHys rocy JapCTBEHHOHN YCITyTH IIPeTOCTaBIsSETCS:

1) npu nu4YHO¥H sABKE:

B KOMUTETE;

B ¢unranax, otiena, ynajieHHbX pabodunx mectax ['BY JIO «MO®Lly (mmpu
HaJIMYHH COTJIALICHUS ).

2) 6e3 JIUYHOM SBKU:

OYTOBBIM OTIPABJIEHUEM;

B DJIEKTPOHHOH QopMe uepe3 NW4YHBIA KkaObuHeT 3asButeNns Ha I[II'Y
JIO/EITTY.

2.4. Cpok npenocTaBiieHUs] TOCYyTapCTBEHHON YCIYyTH COCTAaBJseT He Oojiee
15 xanengapHLBIX AHEH ¢ JaThl IOCTYIUICHUS 3asSBJIeHUS B KOMHUTET.

2.5. TIlpaBoBble OCHOBaHHUS [JIs IPEIOCTABIEHUS I'OCYJaPCTBEHHOM YCIyTH.

- QenepanbHpiit 3ak0H 0T 27.07.2006 Ne 149-®03 «O6 wunbopmanuu,
MHGOPMAIMOHHBIX TEXHOJOTUAX U O 3aIlUTe HHPOPMAIIHNY;

- O6nactHoif 3ak0oH oT 19.01.2001 Ne 4-03 «O6 oTAeNBHBIX BOMpOCax
YIpaBJIEHUS M PacHOpPsHKEHHUS TOCyIapCTBEeHHBIM HMYyIecTBOM JleHWHIrpancKoit
o0yacTu»;

- O6nacrtroif 3akoH ot 12.05.2010 Ne 22-03 «O ka3He JleHUHrpaAcKoi
o0JracTiy; '
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- IToctanosnenue IlpaButensctBa JIeHMHrpaiackoil  obmacTH  OT
25.03.1999 Ne 20 «OO6 opranu3anuy y4yeTa IOCYyIJapCTBEHHOIO HMYIIECTBa
JlenuHrpaackoii oOnacTH U IOpsiAKE BEJCGHHUS Y4YeTa M YNPaBlIeHUA ITOrO
UMYyIIeCTBaY;

- [TocranoBnenne IlpaBurenscTBa JIeHMHrpaackod  ob6yacTd  OT
23.04.2010 Ne 102 «O6 ytBepxaenun [lomoxkennst o JleHnHrpagckoM 00IaCTHOM
KOMHUTETE€ II0 YIpPaBJIECHUIO TIOCYJIApCTBEHHBIM HMMYIIECTBOM M BHYTPEHHEH
CTPYKTypbl  JleHuHrpajackoro  o6iacTHOro KOMHTETa IIO  yIpaBICHUIO
TOCYJapCTBEHHBIM UMYILECTBOMY.

2.6. HcuepnpiBalolipii  IepeyeHb  JOKyMEHTOB, HEOOXONHUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMA WM HHBIMA HOPMATHBHBIMH IIPaBOBBIMH
aKTaMH  JUIS  TPENOCTaBIeHHs TOCYAapCTBEHHOW  YCIyTH,  IIOJJIEXKAaIlMX
IpeCTaBICHUIO 3asIBUTEIIEM:

1) 3asBeHNE O MPEJOCTABIECHUU YCIYI'HM B COOTBETCTBUM C NPIIOKEHHEM 1
K perilaMeHry;

2) IOKyMEHT, yAOCTOBEpSIIOIMHA  JUYHOCTh  3aiBUTENS:  JOKYMEHTHI,
YAOCTOBEpsIOIINEe JTHYHOCTh IpakaaHuHa Poccuiickoit denepanyy, B TOM 4HUCIE
BOCHHOCIY)Kalllero, a TakXe JOKYMEHTBHI, YJIOCTOBEpSIOIMe JIMYHOCTh
MHOCTPAaHHOr0 IrpaKIaHNHa, 1uiia 0e3 rpaXXJaHCTBa, BKJIIOYasi BUJ Ha )XUTEJIBCTBO U
yAOCTOBepeHHe Oexeniia (mpu oGpalleHuu GU3NIECKOTO JINIA);

3) yupenuTenbHble JOKyMEHTHI (TIpH 00pallieHHH I0OPUIUIECKOro JINIA);

4) IOKYMEHT, yAOCTOBepsiolnid mpaBo (TIOJIHOMOYHS) NpPEICTaBUTEN]
GU3MYEeCKOro WIKH OPUANYECKOro JIMIla, eClHH C 3asBleHHeM oOpamaercs
IIpeACTaBUTEIb 3asIBUTEIIS;

2.7. HcuepnplBalolllui IepeyeHb AOKYMEHTOB (CBeIeHHH), HeOOXOIUMBIX
B COOTBETCTBUHU C 3aKOHOJATEIbHBIMU WJIM WHBIMH HOPMAaTUBHBIMHU IPaBOBBIMU
aKTaMd JUId TPeNOCTaBICHUS TOCYJapCTBEHHOM YCIyrW, HaXOIAIIHUXCA B
PACIIOPSDKEHNN TOCY1apCTBEHHBIX OPI'aHOB, OPraHOB MECTHOIO CaMOYMpaBJieHUs! U
IIOABEIOMCTBEHHBIX WM  OpraHu3aluid (3a  HCKJIIOYEHHEM  OpraHu3alluii,
OKa3bIBAIOLIUX YCIYyTrH, HEOOXoAWMBIE W OO0s3aTeNnbHbIC ISl TPeaOCTaBICHUS
TrOCYyJapCTBEHHOM  yCiIyru) H© MOJJeKaluX IMPeACTaBlIeHHI0 B  paMKax
MEXBEOMCTBEHHOr0 HHGOPMAIIMOHHOI'O B3aHMOIeHCTBHS.

CrtpyktypHOe HoApa3aecHue B paMKax MEKBEJOMCTBEHHOIO
PHQOPMAIIMOHHOIO B3aUMOJEHCTBUS Uil I[PEJOCTaBIEHUS TOCYAapCTBEHHOM
YCILyTH 3allpalliiBaeT CleAyoIue JOKyMeHTHI (CBEIEHU):

- BBINIMUCKAa W3 EAUMHOrO rocyJapCTBEHHOrO peecTpa IOPUINYECKHX JIUIL
(EI'PIOJI).

3asBUTENb BIIpaBe IPEJOCTaBUTH JOKYMEHTHI, yKa3aHHble B HACTOSALIEM
IIyHKTE, IO COOCTBEHHOU WHUIATUBE.

2.8.  OcHoBaHHUs AJII IPUOCTAHOBICHUS IIPEIOCTAaBIEHUS I'OCyAapCTBEHHON
YCIYTH OTCYTCTBYIOT.

2.9. OcHoBaHus Ul OTKa3a B IpueMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIIEHUS TOCYJapCTBEHHON YCIYTH OTCYTCTBYIOT.
2.10.  HcuyepnelBarollMii  MepeueHb  OCHOBaHMM  JJi  OTKa3a B

[IPEIOCTaBICHUN FOCYy JapCTBEHHON YCIyTH:
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2.10.1. 3asBuTenb He COOTBETCTBYeT TpeOOBaHHUAM 3aKOHOAATENBCTBA
Poccuiickort ®enepauuy, NpeabsBIIeMbIM K JIMIY KOTOPOMY IIPEAOCTaBIACTCS
yCIIyTa;

2.10.2. 3asBHUTENIeM HE NpEACTaBICHBI JOKYMEHTHI, YCTAHOBJIEHHBIC M. 2.6
periiaMeHTa, HeoOXOIUMble B COOTBETCTBHHM C 3aKOHOAATEIBHBIMHU WM HHBIMH
HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMHU JUIs IIPENOCTaBJIEHHUS I'OCYyINapCTBEHHOM
YCIYTH.

2.10.3. B 3asBneHuu U (WIKM) B IIPEACTABICHHBIX 3asiBUTEIEM JOKYMEHTax
coziepXaTcs UCIIpaBIICHHs, IPUINCKY, 3a4epKHYThIE CJI0BAa U MHBIE HE OTOBOPEHHBIE
VCIIPABJICHUS, a TAaKXX€ CepPbE3HbIC IMOBPEXKACHHS, HE IMO3BOJSIIOMINE OJHO3HAYHO
HCTOJIKOBATh UX COJepKaHUe.

2.10.4. 3asBuTeneM He BHECEHA IIaTa 3a IIPeOCTaBICHUE FOCY JapCTBEHHOM
YCIyTH.

2.11. TocynmapcTBeHHas yciiyra NnpefoCTaBiI€TCSI KOMUTETOM ILIAaTHO (3a
VCKIIIOYEHUEM TIPEeIOCTaBICHUSI TOCYJapCTBEHHOM YCIyrd BiajeibliaM o0BeKTa
ydeTa). ’

2.11.1. 3a npenocrtaBneHune rocynapctBeHHON ycnyru «[IpemocraBienue
uHpopmanuu o0 oObeKTax ydera, COAEpIKaIIEiCAs B peecTpe ToCyaapCTBEHHOIO
uMyllecTBa JIGHUHrpaJckoi oOIacTuy YIUIQUMBAETCS FOCYJAapCTBEHHAs ITOILTHHA
B pasmepe 50 pyOnelt, B cooTBeTCTBHH C 1. 4.4. moctaHoBieHue [IpaBUTEILCTBA
JlenuHrpaackoit obmactu ot 25.03.1999 No 20 «OO06 opraHmzanum ydera
rOCyJapCTBEHHOIO HMyIecTBa JICHHMHIpaJcKoll 00JlacTH U MOpSAJKEe BEICHUA
peecTpa 3TOro UMYIIECTBAY.

2.11.2. 3asBuTeNny YIIAYUMBAIOT TOCYHApCTBEHHYIO  IMONUIHHY  IPH
IIPENOCTaBJICHNH I'OCYy AAPCTBEHHON YCIIyTH CaMOCTOSITENBFHO B Oe3HAIMYHOU hopMe
CO CBOMX OGAHKOBCKHMX CYETOB, OTKPBITHIX B KPEIMTHBIX OpTaHH3alldsgX, GHIHamax
KPEIUTHBIX oOpraHu3alui, ydpexieHusx banka Poccun. OOpa3ubl IIIaTeXHBIX
[IOPpYYECHHH YCTAaHOBJIEHHOW (OpMBI C YyKa3aHHEM PEKBU3UTOB ITePEYHCICHUS
IJIaThl, B TOM 4YHCIE€ TOCYJAapCTBEHHOM MOIUIMHBI, pa3MellaloTcd Ha
MHQOPMALIMOHHBIX CTEHJIaX KOMHUTETA, a TakKe Ha OUIIHAIBHOM CaliTe KOMHTETA B
UHPOPMAaIOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTd «HIHTEepHETY.

2.12. MakcuMalbHBIH CPOK OXHAAHUS B OYEPEJH NpPH MOJaye 3arpoca
O TMpEeNOCTaBJIEHUM TOCYJApPCTBEHHOM YCIYTH H MpPH NONYHYCHUH pe3yibTaTa
IIpeOCTaBICHUs I'OCYy AApCTBEHHON yCIIYyTH COCTaBIIAeT He 6oiiee 15 MUHYT.

2.13. Cpok perucTpauuy 3ampoca 3asBUTENIs O IPEJOCTaBICHHH
rOCyJJapCTBEHHOM YyCIIyTH COCTaBIISET:

IIpH HaIpaBJIIEHHUU 3allpoca Ha OyMakHOM Hocutele u3 M®PL] B komutet (pu
HAJIMYUU COIJIAIEHus) — B TeueHue 3 (Tpex) AHeH ¢ aThl NOCTYIUICHHUS 3ampoca;

[IPY HaIlpaBJIEHWH 3a1poca B opMe 3JIEeKTPOHHOTO JOKYMEHTa MOCPECTBOM
EITY wm ITTY JIO (npu HaJWYWH TEXHUYECKOH BO3MOXHOCTH) — B TEUYCHHE 3
(Tpex) mHel ¢ AaThl HOCTYIUICHHUS 3alpoca.

2.14. TpeboBaHHid K TIOMCIICHHSM, B KOTOPBHIX IPEAOCTABIIAETCS
roCyIapCTBEHHas yCiIyra, K 3ajly OXHIAHHs, MECTaM MJisl 3alOJIHEHHS 3aIlpOCOB
O IMPENOCTaBIIEHWH TOCYAAapCTBEHHOU YCIyrd, HH(POPMAIMOHHBIM CTCHIAM C
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o0pasllaMu WX 3aroJHEHHS M [epeYHeM JOKYMEHTOB, HEOOXOOUMBIX st
IIPEIOCTaBICHUS IrOCYJapCTBEHHON YCIyTH.

2.14.1. TlpemoctaBneHue TIOCYJAapCTBEHHOM  YCIYTH  OCYIIECTBIACTCS
B CIIEIIMAILHO BBIACSIICHHBIX IS STHX LeJeH rmoMelleHusIx komurera 1 M®II.

2.14.2. Hanmuwe Ha TeppUTOpUH, IpHUETalolIel K 3AaHuIOo, He MeHee 10
IPOLEHTOB MeCT (HO HE MeHee OJHOrO MecTa) I IIApKOBKU CIIeIUaiIbHBIX
aBTOTPAaHCIOPTHBIX CPEACTB HMHBAJIWIOB, KOTOpbIe HE IOJKHBI 3aHUMaTh HHBIE
TPaHCIOPTHBIE CpEeACTBAa. VIHBaimuAbl IOJB3YIOTCA MECTaMU JJIs1 IapKOBKHU
CHelabHBIX TPAaHCHOPTHHIX cpeAcTB OecrutatHo. Ha TeppuTopuy, npuieraromen
K 3[1aHUIO0, B KOTOPBIX pa3MelieHsl M®L], pacronaraercs 6ecruiaTHas apKoBKa AJIs
aBTOMOOMWJIBHOTO TpPaHCHOpPTA ITOCETUTENeH, B TOM YHCIE IIpeaycMaTpHUBarolias
MecTa AJid CrelHalbHbIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIIUAOB.

2.14.3. llomeliesust  pa3MeIlalOTCsT  OPEeUMYyLIECTBEHHO HAa  HIDKHUX,
NPEANOYTUTEIbHEE Ha IEPBBIX, JTaXax 3JaHUS C IPEJOCTABICHUEM JOCTyma
B IOMENICHUE UHBAIUIAM.

2.14.4. 3nanue (momemenue) obopyayercs HHGOPMALIMOHHOM TaOIMYKOM
(BBIBECKOIT), comepikalliell MoOTHOe HAaHMEHOBaHHE KOMHUTETA, a TaKXKe UH(POpMAaIIIO
0 pexume ero paboThl.

2.14.5. Bxon B 3paHue (HOMEIIEHHE) U BBIXOA U3 HEro OO0OpYAYIOTCS
JeCTHUIIaMH ¢ HOPYYHSMH M TIaHOycaMH JUIS TIepEABIDKCHUS JETCKHUX H
MHBAJIUIHBIX KOJISCOK.

2.14.6. B nomenieHnu opranusyercs OecIUIaTHBIH TyaleT Ui MOCeTHTENeH,
B TOM YHCIIEe TyalleT, IpeJHa3HauYeHHBIN I HHBAIUIOB.

2.14.7. TIpu HeoOxomuMocTH pabOTHHKOM KOMHTETa WHBAJHAY OKa3bIBACTCS
[IOMOIIb B IPEONOJEHHHM OaphbepoB, IPU NOMYYECHHHU TOCYJapCTBEHHOH YCIIyTH
B HHTEpecax 3asBUTENEH.

2.14.8. Bxox B moMelieHHe W MecTa OXHAaHUS 00OpYAYIOTCS KHOIKAaMH, a
TaKKe colep)kaT HHQOpMAaIMI0O O KOHTaKTHBIX HOMepax Tele(OHOB BHI30BA
paboTHMKA 151 COTIPOBOXKACHUST HHBATUA.

2.14.9. Iy6nupoBanue HEOOXOOUMOW [l HHBATUOOB 3BYKOBOH U
3pUTENbHON HHQOpPMalMHU, a TakkKe HaJmucedl, 3HAKOB W WHOW TEKCTOBON H
rpajuyueckoli HH(OpPMANMKH 3HAKaMH, BBINOJHEHHBIMH PeNbe(PHO-TOUCTHBIM
mpudroMm Bpaiins, nomyck cypaonepeBogIuKa U THGHIOCY pAOIIEPEBOIUMKA.

2.14.10. O6opynoBaHye MECT MOBBIIMICHHOTO YA0OCTBa C JOMOJHHUTEIHHBIM
MECTOM Uil COOAKU-NIPOBOJHHWKA M YCTPOHCTB MJIA IEepPeABMKCHUS HWHBAIMAA
(xOCTBLIeH, XOMYHKOB).

2.14.11. XapaKTepuCTUKU IIOMELIEHHH IipueMa M BblAa4d JOKYMEHTOB B
9aCcTH O0BEMHO-IUIAHUPOBOYHBIX ¥ KOHCTPYKTHBHBIX PpEIIEHWH, OCBEIICHUS,
MO>XapHOH 0€30IacHOCTH, UHXKEHEPHOr0 O0OpyHOBaHUs JOJKHEI COOTBETCTBOBATH
TpeOOBaHUSAM HOPMAaTHUBHBIX JOKYMEHTOB, JACHCTBYIOIIUX HA TEPPHTOPHUH
Poccuiickoit @enepann.

2.14.12. Ilomemenuss mpueMa M BbIJAYd  JOKYMEHTOB  JOJDKHBI
[IpeayCMaTpyUBaTh MeCTa I 0XKUAaHUA, HHPOPMHUPOBaHUS U IpHeMa 3asBUTeNEH.

2.14.13. Mecta oxuaaHug W Mecta sl MUHGOPMUPOBaHUSA OOOpPYAYIOTCS
CTYJIBSIMH (KPECEIBHBIMU CEKIUSIMH, CKaMBsIMH) U CTOJaMHu (CTOMKaMH) AJis
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odopMileHHs JJOKYMEHTOB C pa3MelleHHMeM Ha HHX OJIaHKOB JOKYMCHTOB,
HEOOXOOUMBIX JJIsI TOJNIYYeHHS TOCYJAapCTBEHHON yCIyrd, KaHLEIIPCKHUMHU
NIPUHAJIOKHOCTSAMY, a Takxke HHQOPMAllMOHHBIMM CTE€HIAMH, COIepKallluMU
aKTyaJIbHYyI0 M HMCUEPIIBIBAIONIYI0 HHGOpPMAIMIO, HEOOXOAMMYIO IS IOJYYEeHHUs
roCyIapCTBEHHOH YCITYyTH, 1 HHQOPMALIKIO 0 Yacax [prueMa 3asBICHUH.

2.14.14. MecTa aj1s IpOBEACHHUS JIMYHOTO MpUeMa 3asiBUTeNell 060pyayroTCs
CTOJIaMH, CTYJBAMH, OOECIEeUYHBAIOTCS KAHLEISIPCKUMHU IPUHAIJIEKHOCTIMHU IS
HaIMCaHUs MTUCHbMEHHbBIX OOpallieHUH.

2.14.15. ndopMaiinoHHbIe CTEHABI JOJDKHBI paclosiaratbCs B IOMELICHUU
JIeHOGIKOMUMYIIIECTBA U COMIEPXKATh CIEAYIOUIYI0O HHPOPMAIIUIO:

1) nepeuens noity4yaTesnei rocyJapcTBEHHOHN yCIyTH;

2) peKBU3WTHl HOPMATHUBHBIX I[IPAaBOBBIX aKTOB, COAEPXKAIIUX HOPMEI,
peryiupyroliyue NOpeNoCTaBlIE€HUE TIOCyAapCTBEHHOM YCIYIHd, ¥ WX OTIEJIbHBIC
MIOJIOXKEHUSI, B TOM YHCJI€ HACTOSIIIIETO perjlaMeHTa,;

3) oOpa3ibl 3amoJIHCHUSI 3asBJIEHUsS O IpPEeNOCTaBIEHUHM TOCYyIapCTBEHHOM
yCIyTH;

4) ocHOBaHHUS OTKa3a B IIPeIOCTaBICHUHU I'OCy 1apCTBEHHOU YCIyTH;

5) mecroHaxoxmeHue, rpa¢uk pabOTBl, HOMEpa KOHTAaKTHBIX TEle(OHOB,
agpeca 3JIeKTPOHHOMU MouThl JIeHOOIKOMUMYILIeCTBa;

6) rmepedeHb  JOKYMEHTOB, HEOOXONMMBIX  JUISL  TPEIOCTaBIICHUS
rocyJapCTBEHHOM yCITyTH;

7) unHpoOpMalMIO O TOpsAAKe IpPeNOCTaBJeHUS TOCyHapCTBCHHOH YCIyTH
(6mox-cxema cornacHo IIpunoxxeHuio 2 K perjiaMeHTy);

8) ampec pasgena JleHOONMKOMHMYIECTBA Ha OQUIIMATBFHOM IOpTajie
Anmunuctpanuu  JleHuHrpajgckoit  oGnacTv,  coiepkamero  MHGOpPMAalHUIo
O TMpeNoCTaBJI€HUH TOCYAapCTBEHHOW YCIyrW, IIOYTOBBIM aapec M aapec
3JIEKTPOHHOM MOYTHI ISl TpHeMa 3asiBJIICHUH.

2.15. lloka3arenu MOCTYHNHOCTH U KaueCTBa IrOCyJapCTBEHHOHN YCIIyTH.

2.15.1. Tlokasarenn JOCTYHNHOCTH TOCyIapcTBEHHOW yciuyru (oOuiue,
IIPUMEHNMBIE B OTHOIIIEHUH BCEX 3asSBUTEIICH ):

1) TpaHCHOpTHas AOCTYIHOCTH K MECTY IPEIOCTaBJICHUS TOCYHapCTBEHHOMN
yCIIyTH;

2) Hanuuue ykasaTeled, oOecnedHBarOIIMX OeCTpEensATCTBEHHBIA JOCTYII
K IIOMEILEHUAM, B KOTOPBIX IIPEIOCTABIISETCS YCIyTa;

3) BO3MOXHOCTh [OJy4YeHHs TIOTHOH U JOCTOBEpHOH WHGpOpPMAIIUU
0 roCyIapCTBEHHOM yCiIyre B KOMUTETE M0 TenedoHy, Ha oGUIIMATEHOM caiTe;

4) npenocTaBieHNe FOCYAapCTBEHHOM YCIIyTH JIOOBIM TOCTYITHEIM CIIOCOOOM,
IIPe1yCMOTPEHHBIM JICHCTBYIOILIUM 3aKOHOIaTCILCTBOM;

2.15.2. Tlokazartenu HOCTYHMHOCTH rOCYyIJAapCTBEHHOM YyCIyru (CHeLUalIbHEIE,
IIPUMEHKMBIE B OTHOLLIEHUN UHBAIUIOB):

1) Hanmmume UHGPaCTPYKTYpPBI, yKa3aHHOH B I1. 2.14 perjiaMeHTa;

2) ucnionHeHue TpeOOBaHUU JOCTYITHOCTH YCIIYT ISl THBAIUIOB;

3) obecneuenne OeCHpEensITCTBEHHOI'O AOCTYIAa HHBAIWAOB K ITOMEIIECHUSM,
B KOTOPBIX MPeIOCTaBIISIETCS. FTOCYIapCTBEHHAsl YCIyra.

2.15.3. TlokasaTenu KayecTBa roCyJapCTBEHHOU yCIIyTH:
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1) cobimoieHre cpoKa IpeAoCTaBlIeH!s FroCyAapCTBEHHOM YCIIyTH;

2) coOmomeHHe BpeMCHM OXHJAHMS B OdYepeld IpH IoJade 3aipoca |
MOJTy4eHUHU pe3yJIpTaTa;

3) ocyuiecTBIeHHe He OoJjiee OAHOrO OOpalleHus 3asiBUTEIS K JOJDKHOCTHBIM
nuuaMm komuteta Wi paboraukaM ['bY JIO «MO®L npu noxaye NOKyMEHTOB Ha
[OJIyYeHHe TOCYJapCTBEHHOH yciayru W He Oonee ongHoro oOpalleHus NOpu
MoTy4eHUHU pedyibpTraTa B KomuteTe Wik I BY JIO «M®Lly;

4) oTCyTCTBHE XaJIOO Ha NEUCTBUS WM Oe3leiCTBHE NOJDKHOCTHBIX JIHI
KOMUTETA, MOJJaHHBIX B YCTAHOBJICHHOM MOPSJIKE.

2.15.4. Ilocne mnomydeHHUs pe3yabTaTa YCIyTH, IpPeIOCTaBI€HHE KOTOPOM
OCyILIECTBISUIOCh B 3jiekTpoHHOM Buzae uepe3 EIMTY wmwm ITY JIO, nu6o
nocpenctsoMm MOL, zasButento obecriednBaeTcsi BO3MOXXHOCTB OLIEHKH KayecTBa
OKa3aHUs yCIYTH.

2.16. IlomyueHune ycmyr, KOTOpble SBIAIOTCA HEOOXOOMMBIMH U
00s13aTeNbHBIMH IS [IPeIOCTaBICHUS [OCY IapCTBEHHON yCIIyTH, He Tpebyercs.

CornacoBanuii, HeOOXOAUMBIX IUIsi MOJYYEHHS TOCYNapCTBEHHOH YCIIyIH
He TpeOyercs.

2.17. HHbple TpeOoBaHUA, B TOM 4YKCJIE€ YYUTHIBAIOIIHE OCOOEHHOCTH
[IpeOCTaBIeHUss  rocydapcTBeHHOM yciayru B MO®PILl u  ocobeHHOCTH
[IpeAOCTABIEHUS T'OCYy AAPCTBEHHON YCIIYTd B 3JICKTPOHHOH dopMe.

2.17.1. IlpenoctaBieHue TrocynapCcTBeHHOW yciyrd mocpeactBom MOIL]
ocymecTBisieTcs B nogpasaeaeHusx ['bY JIO «M®PLy» npu Hanu4ue BCTYIHUBIIETO
B CHJIy coryamieHus o B3aumoneiuctsuu mexay I'bBY JIO «MOPL» u xoMHUTETOM.
IIpemocraBneHue rocygapcTBeHHOH ycimyrd B MHBIX M®L] ocymecTBisercs mnpu
HaJlMYMHA BCTYMHUBIIETO B CHIIy COIVIAalIeHHs O B3aumoneictBum Mexay ['bY JIO
«M®L» u uapiM MOLI.

2.17.2. IlpenocTaBieHle TOCyIapCTBEHHOW YCIYTd B 3JEKTPOHHOM BHIE

OCYIIECTBJIAETCS MNpPH TEXHUYECKOH peanu3auuu yciayrd mocpencrsom III'Y JIO
w/unu EIMTY.

3. Cocras, noc/1e10BaTEIbHOCTD H CPOKH BHINOJTHEHHS A IMHHUCTPATHBHLIX
npouenyp, Tpe6oBaHHA K NOPAAKY HX BbINOJIHEHHsI, B TOM YHCJ/I€ 0COOEHHOCTH
BBbINOJHEHHS AAMHHHCTPATHBHLIX NPOLEAYP B 3JIeKTPOHHOI# (popme,

a TaKKe 0COOEHHOCTH BbINOJIHEHUS AAMUHHCTPATHBHLIX NPOLEAYP
B MHOTO(YHKIMOHAJILHBIX HEHTPax

3.1.Cocras, N0C/1e10BATEJAbHOCTD 7 CPOKH BbINIOJIHEHHUA
aJMHHHCTPATHBHBIX Npoleayp, TPeOOBaHMs K NOPSIAKY HX BbINOJHEHH.

3.1.1. IlpenocrtaBieHue TOCYHapCTBEHHOW YCIyrd BKIIIOYaeT B ce0s
ClIeyIomye afMUHUCTPATUBHEIE ITPOIIEAYPHI:

- IpUEM U perucTpauus 3asBI€HUS O IMPEAOCTaBICHHH TOCYyIapCTBEHHOM
ycayru — 3 (TpH) JHS ¢ MOMeHTa MOCTYIICHHS B OOIIMI OTET KOMHTETA;

- paccMOTpeHHe 3asBJICHHS O MPEJOCTaBICHHWH T'OCYJapCTBEHHOM YCIyTru
M IIpuilaraeMblX K HEMy JOKYMEHTOB U NPUHATHE pellleHHs O NpeaOoCTaBIICHHH
roCyJapCTBEHHON yciyrd — 9 (meBsTh) AHEH C MOMEHTa IIOCTYIUJIEHUS B OTAEIN




ydera
M YIpaBlIeHHS TOCYJApCTBEHHBIM KMYIIECTBOM K OOBEKTaMM He3aBEPIIEHHOrO
CTPOUTENBCTBA KOMUTETA;

- BBIJaya pesysnTara — 3 (TpU) OHS C MOMEHTA IOCTYIUICHHsS JOKYMEHTA,
ABJISIONIETOCS Pe3yJIbTaTOM IPEIOCTaBIIEHUs TOCYyJapCTBEHHOW YCIyrH, B OOLIuii
OTJEJl KOMUTETA.

IlocnenoBaTenbHOCTH aJIMUHHACTPATUBHBIX JIeNCTBUN (npouenyp)
0 NPENOCTAaBJICHUIO TOCYAapCTBEHHOHN YCIYrW OTpakeHa B OJIOK — cXeme,
npeactaBieHHol B [IpunosxeHuu 2 K pernmaMexTy.

3.1.2. TlpueM w®  peructpauuss 3asdBIC€HHS O  IPEIOCTaBICHUHU
roCyZlapCTBEHHOU YCIIyTH.

3.1.2.1. OcHoBanme s Hayaja aJIMHUHUCTPATUBHOH  IpOLIEAYpHI:
MIOCTYIUIEHHE B KOMHTET 3asABICHHS M [OKYMEHTOB, MEPEYUCICHHBIX B M. 2.6.
pernameHTa depe3 I'BY JIO «M®L» mu6o nocpeacteom IMT'Y JIO n/unm EITTY.

3.1.2.2. CopepxxaHue afMUHHACTPATUBHOIO NEUCTBHS, MPOIOJKUTEIBHOCTD
U (WIM) MaKCUMAaJIbHBIA CpOK €ro BBIMOJMHEHHs: paboTHHK ofmiero otnena
KOMMTETa, OTBETCTBEHHBIH 3a IEIONPOU3BOACTBO, NPUHUMAET IIPE/CTABICHHEIE
(HampaBiieHHBIE) 3asBUTEIEM JOKYMEHTHI M PETUCTPHPYET UX B TeueHue 3 (Tpex)
JHEH B COOTBETCTBUH C YCTaHOBIEHHBIMH MPaBUJIaMH JIeJIONIPOU3BOJICTBA.

3.1.2.3. JIluno, OTBETCTBEHHOE 3a BBINOJHEHHE AJIMUHHUCTPATUBHOU
npouenypel: pabOTHHK oOOLIEero oTAeNna KOMHTETa, OTBETCTBEHHEIH 3a
JeNOIIPON3BOJICTBO.

3.1.2.4. Pe3ynpTaT BBIMOJHEHUS aIMHHUCTPATHBHOM mpouexyphl SBISETCS
3aperuCTpUpPOBaHHOE 3asBIEHHE O TMPEIOCTaBIEHUH TOCY/IapCTBEeHHOM YCIyru
Y [IpUJIara€MbIX K HEeMy JOKYMEHTOB.

3.1.3. PaccMoTpeHue 3asBJICHHS O MPEJOCTaBICHUH FOCY AapCTBEHHON yCIyTH
Y IpHJIaraeMbIX K HEMY JOKYMEHTOB.

3.1.3.1. OcHoBanne pnsd Havyaja aJMWHWCTPATHBHONW  NPOLELYPHI:
IIOCTYIUICHUE 3aperUCTPUPOBAHHOIO 3asBJICHUS W IpUlaraéMbiXx K HeMy
JOKYMEHTOB B OTAEN YyueTa M YIPaBJICHUS TOCYIJAPCTBEHHBIM HMYILECTBOM H
00BEKTaMU HE3aBEPILIEHHOTO CTPOUTENLCTBA KOMHTETA.

3.1.3.2. ConepxaHue agMUHHUCTPATUBHOIO AeHCTBUS (aIMHUHHCTPATHUBHBIX
JEUCTBHMH), TPONOIKUTENBHOCTh H (WIM) MaKCUMAaJbHBIA CpoK ero (ux)
BBITTOJTHEHHA:

1 nefictBue: mpoBepka JOKYMEHTOB Ha KOMILIEKTHOCTH M JOCTOBEPHOCTD,
IIPOBEpKa CBEJICHUH, COEPXKAILUXCS B IIPEACTAaBICHHOM 3asBJICHUH U AOKYMEHTaX,
B IIeJIIX OLEHKH HX COOTBETCTBUA TpeOOBAaHHUSIM M YCIOBHSM Ha TOMydYeHHE
rocyJapCTBEHHOMN yCIyTH.

2 pelcTBHe: TOATOTOBKA YBEIOMJIEHHS 00 OTKase B MNpeHOoCTaBIIEHHH
TOCYJApCTBEHHOM yCiayrd JnubGO0 BBIIHUCKA W3 peecTpa TroCyJapCTBEHHOTO
umyllectBa JleHuHrpaackoit obnactu (muckMa 00 OTCYTCTBHH OOBEKTa yuyeTa B
peectpe).

Cpok aIMUHUCTPATUBHBIX ASHCTBHM COCTaBISIET He Ooliee 9 queii.

3.1.3.3. Jluuo, OTBeTCTBEHHOE 3a BBHINOJIHEHHE aJIMHHHUCTPATHBHOM
npolenypel: pabOTHHUK OTHeNa y4yeTa M yOpaBleHUS TIOCyJapCTBEHHBIM
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HUMYIIECTBOM U 00BbEKTaMH HE3aBEPIIEHHOI'O CTPOUTENIBCTBA KOMHTETA.

3.1.3.4. Kpurepuit NpUHATHS pellleHdsA: Hajuuue (OTCYTCTBHE) OCHOBAaHUH
IUIS OTKa3a B TIIPeNOCTaBICHUM TOCYJAApCTBEHHOH YCIYTH, YCTaHOBJIEHHBIX
myHkTamu 2.10. pernaMeHra.

3.1.3.5. Pe3ynbtaT BBINIOJHEHUS aIMUHUCTPATUBHON IIPOLIEAYPBI:

- yBeJOMIIeHHe 00 OTKa3e B IPelOCTaBICHUY IOCy 1apCTBEHHOM YCIIyTH;

- BBINIMCKA U3 peecTpa roCyAapCTBEHHOTO UMYyllecTBa JIEeHMHIpaackoi
obmactu (mucbMO 00 OTCYTCTBUM OOBEKTa yUeTa B peecTpe).

3.1.4. Brinaua pesyibrara.

OcHoOBaHVe i Havyajla aIMHUHUCTPATUBHON IIpOLEeXypbl: NOCTyIUICHHE B
o0 OTHen KOMHTET YBeIOMJIeHHe 00 OTKase B  IIPeAOCTaBICHHH
roCyJapCcTBEHHOM yciayrd SO0 BBIHCKH U3 peecTpa rocylapCTBEHHOTO
uMmyiiectBa JleHuHrpaackoin obmactu (nrchMa o0 OTCYTCTBHM OOBEKTa y4era B
peectpe).

3.1.4.1. Conepxxanue aIMUHUCTPATUBHOTO JEUCTBUS, MPOJOIKUTEIIEHOCTD U
(M) MaKCUMAaITBHBIH CPOK €r0 BBITIOJIHEHHUS:

1 nelicTBue: perucrpanys NOCTYIUBIINX JOKYMEHTOB.

2 JelcTBHE: HampaBle€HUE pe3yibTaTa MpPeNOCTAaBICHUS I'OCYAapCTBEHHOM
YCIIyTH CITOCOOOM, YKa3aHHBIM B 3asiBJICHHH.

Cpok aAMUHUCTpaTHUBHBIX JEHCTBUH cocTaBisieT He Ooliee 3 HS.

3.1.4.2. JIuno, OTBETCTBEHHOE 3a  BBHIOJHEHUE  aIMUHHUCTPATHBHOM
Ipouenypsl: paOOTHUK OOLIErO OTAEIa KOMUTETA.

3.1.4.3. Pesyabrar BBIIIOJTHEHUS aJIMUHUCTpPaTUBHOM IpOLEaypHbI:

HallpaBJICHHUE 3asIBUTENIO pe3yJibTaTa IPeJOCTaBJIEHUs TOCYyAapCTBEHHOH YCIyrd
CrocoO0OM yKa3aHHBIM B 3asiBJICHUU.

3.2. Oco0eHHOCTH BBINOJIHEHHsI AJAMHHHUCTPAaTHBHBIX  Npoueayp
B 3JIeKTPOHHOI#I dopme.

3.2.1. IlpenoctaBnenune rocynapcrseHHodt ycmyru Ha EITY u III'Y JIO
OCYILECTBIIIETCS. B COOTBETCTBUH ¢ PenepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-
®3 «O6 opraHuzanuy IpeJOCTABICHUS TOCYAapPCTBEHHBIX M MYHMIUMAIBHBIX
ycayr», @enepanbHbiM 3akOHOM oT 27.07.2006 Ne 149-®3 «O06 undopmanuu,
UHPOPMALIMOHHBIX TEXHOJNOTHSAX W O 3aluTe HHOOpPMAIUU», MOCTAHOBJICHHEM
IlpaButensctBa Poccuiickoit @Degepauuu oT 25.06.2012 Ne 634 «O Bupax
3JICKTPOHHOM IOANHKCH, UCIOIB30BAaHUE KOTOPHIX JIOMYCKAaeTCs MpU OOpallleHHH 3a
HNOJIy9eHUEM TOCYIapCTBEHHBIX U MYHHUIIUIANBHBIX YCIYT.

3.2.2. lna nmomyuyeHHus rocymapcTBeHHoW yciyru depe3 EIIY wimu uepes
'Y JIO 3asBUTENI0 HEOOXOAUMO TIPEIBAPUTENBHO MTPOUTU MPOIECC PETHUCTPAIUN
B Enunoii cucreMe naeHTudukauuy u ayreHtudukanmu (gaisee — ECHUA).

3.2.3. 'ocymapcTBeHHAas yciyra MOXeT OBITh nojtydeHa uepe3 I1T'Y JIO, nuto
yepe3 EINTY cnexyromumu ciocobamu:

¢ 00s13aTeIHHOM JIMYHOM SBKOU Ha IpHEM B KOMHTET;

6e3 TUYHOH SBKU Ha MMPUEM B KOMUTET.

3.2.4. Jlnd nony4deHUs: TOCyJapCTBEHHOM yCIyru 0e3 JTMYHON SIBKM Ha IIPUEM
B JIeHOOJIKOMHMMYIIIECTBO 3asBUTENII0 HEOOXOAWMO IpeABapUTENIBHO OGOPMUTH
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YCWIEHHYI0 KBJIH(HUUIUPOBAHHYIO 3JEKTpOHHYIO Moanuck (gamee — OlII) mna
3aBEpEHUs 3aABJICHHS M HOKYMEHTOB, IIOJJAHHBIX B 3JIeKTpoHHOM Buze Ha I1I'Y JIO
i Ha EITTY.

3.2.5. lna noxauu 3asBienus depe3 EINY unu yepes 'Y JIO 3asBurens
JIOJDKEH BBITIOJHUTH ClIeYIOIe NeHUCTBUS:

NpoiTH naeHTUPUKaIUIO U ayTeHTudukauo B ECHA;

B suuHoM KabuHete Ha EINI'Y wnu Ha II'Y JIO 3anogHHATHE B 3JIEKTPOHHOM
BU/JIE 3asBJIEHHE Ha OKa3aHUE roCyIJapCTBEHHOMN yCIyTIH;

B Clydae €cCiM 3asBUTENb BBIOpa cioco0 OKa3aHUsA YCIYTH C JUYHOHU SIBKOM
Ha IIpUeM B KOMHUTET — MIPUJIOKUTH K 3asBJICHUIO 3JICKTPOHHBIE JOKYMEHTBI;

B CJlydae eClIH 3asBUTENb BBHIOpall criocod oka3zaHUs yCIyru 6e3 JTUYHOU sIBKU
Ha IIpMEM B KOMUTET:

- TMPUIOXKUTH K 3asABIICEHUIO OJICKTPOHHBIC JOKYMEHTHI, 3aBepeHHBIE
YCWICHHOH KBATUGUIIMPOBAHHOH SICKTPOHHOH MOAMKUCHIO;

- TNPWIOXKHUTH K 3asABJICHUIO DJICKTPOHHBIE JOKYMEHTBI, 3aBEepeHHEIS
YCUWJICEHHON KBaJM(UIMPOBaHHON 3JEKTPOHHON MOANKCHIO HOTapuyca (B ciydasx,
€CJIK B COOTBETCTBHH ¢ TpeOOBaHUAMHU 3aKoHOAaTenscTBa Poccuiickoit @enepaunu
B OTHOUICHWH [JOKYMEHTOB YCTaHOBJEHO TpeOoBaHUE O HOTapPUAIBHOM
CBUETENIECTBOBAHUYN BEPHOCTHU HUX KOIIHH);

- 3aBEpUTh 3asBIEHHE YCWICHHON KBaIu(UIMPOBAHHOM 3JIEKTPOHHOU
HNOAMNKCHIO, €CJIM HHOE HE YCTAaHOBJIEHO EHCTBYIOIUM 3aKOHOIATEIILCTBOM;

- HAampaBUTh IIAKeT 3JIEKTPOHHBIX JOKYMEHTOB B KOMHUTET IIOCPEICTBOM
¢ynxnuonana EINTY wmu I[ITY JIO.

3.2.6. B pe3ynpTaTe HampaBlleHHs IIaKeTa OJJEKTPOHHBIX JOKYMEHTOB
nocpenctsoMm IV JIO, nubo yepes EIN'Y B cooTBeTCTBUU ¢ TpeOOBaHHAMU II.
3.2.5 aBTOMaTHU3UpPOBaHHOW WH(MOPMALHOHHOW CHCTEMOH MEKBEIOMCTBEHHOTO
3JIEKTPOHHOIO B3auMogekcTBUs JleHuHrpaackoit obnactu (manee — AVIC «Mexsen
JIO») mpoW3BOAMTCA aBTOMAaTH4YECKas pEerucTpalus NOCTYNMHUBIIEro IIaKeTa
JJIEKTPOHHBIX NOKYMEHTOB U IIPUCBOEHHE IIaKeTy YHHKaJIBHOTO HOMeEpa [elia.
HoMep pena noctynen 3asputento B muuHoM kabunete I1I'Y JIO unu EITY.

3.2.7. Ilpu npenocraBieHUd rocyaapcrBeHHol yeayru depes [1T'Y JIO, nubo
yepe3 EINI'Y, B caywuae ecnu HampaBieHHbIE 3asBUTENEM (YIIOJHOMOYECHHBIM
JHLIOM) 3JIeKTPOHHOE 3asBIICHHE U AJICKTPOHHBIE JOKYMEHTHI 3aBEPEHBI YCUIEHHOM
KBATMGHULUPOBAaHHOH 3JeKTPOHHOH [IOAIIUCEHIO, JIOJKHOCTHOE JULIO
JIeHOGIKOMUMYI1IeCTBA BBITIONHSET CIEAYIOIINE AHCTBHS:

(GopMHpyeT IIPOEKT pelIeHHS Ha OCHOBAaHHH JOKYMEHTOB, MOCTYITUBIIMX
gepez IV JIO, mu6o uepes EINY, a Takxke MOOKYMEHTOB (CBeIcHHIT),
IIOCTYNHBIIUX MOCPEACTBOM MEXBEJOMCTBEHHOIO B3aMMOEHCTBHSA, U IepenaeT
JOJDKHOCTHOMY JTHILY, HaZleJieHHOMY (YHKIIHSAMH 10 IPHHITHIO PEIICHHS;

II0CJIE PACCMOTPEHUS NOKYMEHTOB M MPHUHSATHSA PELISHUS O MPEeNOCTaBICHUHU
rOCyHAapCTBEHHOHW YCIyTH (OTKa3ze B IPENOCTaBJICHUM I'OCYJapCTBEHHON YCITyTH)
3anoiiHgeT npeaycMmorpenssie B AUC «Mexsen JIO» ¢popMBbl 0 IPUHATOM pelICHUH
u niepeBoaut Aeno B apxuB AVIC «Mexsen JIO»;

YBEIOMJIAECT 3asBUTENS O HNPUHATOM pELIEHHMH C IOMOIIBI0 YKa3aHHBIX B
3asIBJICHUH CPEACTB CBA3M, YKa3aHHBIM B 3asBJICHHU: IIOUTOM, JTHUOO BHIIAET €ro IpH
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JUYHOM oOOpallleHnH 3asBUTEeNA, JIMOO HalpaBlsgeT 3JIEKTPOHHBIA JOKYMEHT,
NOMAMHMCAHHBI  YCHJIEHHOH  KBAIM(PUIMPOBAHHOW  DSIEKTPOHHOHM  IOAIMCEHIO
JOJDKHOCTHOTO JIWIIa, IPHUHSBIIETO pelieHue, B JINUHbIN KaOUHET 3asBUTENS;

¢dopmupyet uepes AUC «Mexsen JIO» npurialieHue Ha IIpHEM, KOTOPOE
IOJDKHO COIEpXaTh CieAyloylo wuHbpopMmanuio: aapec JleHoOnxoMuMyIecTBa,
KyZa HEOOXOANUMO OOpaTUTHCA 3asiBUTENI0, NaTy U BpeMs MpHemMa, HOMEp OYepelu,
UIEeHTU(QUKAIMOHHBI HOMEp IpUIJAIleHUs U INepedYeHb IOKYMEHTOB, KOTOpbIE
HeoOxonumo mnpencraBuTh Ha npueMe. B AMC «Mexsen JIO» neno nepeBoauT B
CTaTyC «3asiBUTENb IIPUTJIAllleH Ha pAeM».

3.2.8. Ilpu nmpegocTtaBieHUU rocyaapcTBeHHoi ycinyru yepes ITT'Y JIO, nubo
gepes EIIY, B cnyudae ecnu HampaBieHHbIE 3asBUTENIEM (YMOJTHOMOYEHHBIM
JUIOM)  DJJIEKTPOHHOE 3asiBJIEHWE W OJJIEKTPOHHBIE JOKYMEHTHl HE 3aBepeHBI
YCWIEHHOM KBaIM(UIMPOBAHHON 3JIEKTPOHHOM NOANMCHIO, AOJKHOCTHOE JIMIIO
KOMMTETA BBIIOJIHAET CIeayIoIue qeHCTBUS:

dopmupyet gepez AMC «Mexsen JIO» mpuriameHue Ha IpHUeM, KOTOPOe
JOJDKHO COIEPXKAaTh CIEAYIOUYI0O HMH(OpMalHIO: apec KOMHUTETa, AAaTy U BpeMs
npHeMa, HOMep odepend, UACHTU(DUKAITMOHHBIA HOMEep TPUTIALIEHUS U TIepeyYeHb
JNIOKyMEHTOB, KOTOpBIE HeoOXOomuMo npeactaBuTh Ha mnpueme. B AUC «Mexsen
JIO» peno nepeBOAUT B CTAaTyC «3asiBUTENb IMpUIJIAIIIeH Ha IPHEMY.

B cnyuae HesBku 3asBHTENs Ha NpUeM B Ha3HAUEHHOE BpeMs 3asiBleHUE
U nokyMeHTsl xpaHarcs B AUC «Mexsen JIO» B Teuenune 30 KajeHJapHBIX THEH,
3aTeM JOJDKHOCTHOE Jullo JIeHOGIKOMUMYIIECTBA, HAlleJICHHOE, B COOTBETCTBHUHU
C JODKHOCTHBIM PETJIaMEHTOM, (GYHKIUSAMHU IO TIpUeMy 3asBIICHUN U JOKYMEHTOB
yepes [II'Y JIO, mubo yepe3 EITT'Y nepeBoaut nokyMeHTH B apxuB AUC «MexBen
JIO».

3asBUTENb JOJDKEH SIBUTHCS Ha NpHEM B yKazaHHoe BpeMsd. B ciydae, ecnu
3asBUTENDb SIBUJICS I03)KEe, OH 00CIIy)KHBaeTCsl B IOPSAKe KUBOH odepenu. B mobom
U3 Clly4aeB JAOJDKHOCTHOE NuIo JIeHOOIKOMIMYIIECTBa, BeAyllee IpueM, OTMeYaeT
¢baxt saBku 3asButens B AUC «Mexsexn JIO», geno nepeBomuT B ctaryc «Ilpuem
3asBUTENS] OKOHYEHY.

ITocne paccMOTpeHUsi JOKYMEHTOB U MPUHSTUS PelIeHUs O NpeaoCTaBIeHUH
(oTkaze B IIPEJOCTaBICHUH ) roCy1apCTBEHHOM yCIYTU 3aroJHsAeT
npenycMotpeHHble B AMIC «Mexsen JIO» ¢opMmbl 0 NpUHITOM pelleHHH U
nepesoaut geio B apxuB AHUC «Mexsen JIO».

JIOJDKHOCTHOE MUII0 KOMUTETa YBEIOMIISIET 3asBUTENS O MIPUHATOM PEIIeHUN
C IIOMOILBIO YKa3aHHBIX B 3ajdBJIE€HUH CPEICTB CBSI3H, 3aT€M HAIPaBIieT JOKYMEHT
crocoboM, yKa3aHHBIM B 3asBJI€HUH: B MUCEMEHHOM BHE IOYTOH, OO BBIIAET
€ero Mpy JUYHOM OOpallleHUH 3asBUTeNsS B KOMHTeT, Jubo B MOILI, nubo
HaMpasJsieT 3JIEKTPOHHBIN JOKYMEHT, IO CaHHBIN YCUJICHHOH
KBUTH(ULIMPOBAHHON 3JEKTPOHHON MOANMKMCHIO JODKHOCTHOTO JIMIA, MIPUHSBIIETO
pemenue, B mMaHbIN kabunet [1TI'Y JIO wmu EITTY.

3.2.9. B ciny4ae mnocTymieHuss BceX MHOKYMEHTOB, YKa3aHHBIX B I. 2.6.
periamMeHTa, U OTBEYaIOIUX TPeOOBaHUSAM, B (OpMe DIEKTPOHHBIX JOKYMEHTOB
(3EKTPOHHBIX o0pazoB JOKYMEHTOB), YIAOCTOBEPEHHBIX YCHUJIEHHOM
KBAIMUIIMPOBAHHOH  JJICKTPOHHOM  MOANHChIO, JHeM  oOpamieHus  3a
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NPEeIOCTaBICHIEM TOCYJapCTBEHHOM YCIIYIM CUUTAETCS JaTa PEerHCTpallud MpreMa
noxymenToB Ha [II'Y JIO unu EINTY.

B ciaydae ecnuM HampaBleHHBIC 3asBUTENIeM (YHIOJHOMOYEHHBIM JIMLIOM)
IEKTPOHHOC  3asABICHHE M  JOKYMEHTBl  HE  3aBEpeHbl  yCHJICHHOH
KBaTMGULIMPOBAHHON  DJIIEKTPOHHOM  MOANMCHIO, [HEM  oOOpallleHus  3a
NPENIOCTAaBICHUEM TIOCYyAapCTBEHHONW YCIyru CUHTaeTcs Jara JIMYHOH SBKH
3asgBUTeNs B JICHOOJIKOMUMYIIECTBO C MPENOCTABICHUEM JOKYMEHTOB, YKa3aHHBIX
B 1I. 2.6. periaaMeHTa, ¥ OTCYTCTBUS OCHOBAaHUM, yKa3aHHBIX B II. 2.10. perimameHra.

3.2.10. KomMuTeT npu NOCTYIUICHHUH JOKYMEHTOB OT 3asiBUTENA ITOCPEACTBOM
ITY JIO wmu EII'Y no rtpeboBaHMIO 3asBUTENs HANpaBiisieT pe3yJbTaT
IIPEAOCTABICHUsT YCIYyrH B (QopMe 3JIEKTPOHHOTO JOKYMEHTa, NOAMHCAHHOTO
YCHJICHHOH KBaJIU(HULMPOBAHHOM 3JIEKTPOHHOHN MOAMUCHIO JOJDKHOCTHOrO JIMIIA,
OpUHSBIIETO pelleHHe (B 3TOM cllydae 3asBUTeNbh IpU IOoJade 3ampoca Ha
IIpEJOCTABJICHUE YCIYyTM OTMEYaeT B  COOTBETCTBYIOLIEM IIOJIE  TaKylo
HEOOXOIUMOCTB ).

Beimaya  (HampaBlieHHE)  3JEKTPOHHBIX  JOKYMEHTOB,  SIBJISIOIIMXCS
pe3yNbTaTOM IIpeOCTaBIEHUS rocyAapCTBEHHOM yCIIyTH, 3asiBUTEIIIO
OCYyLIECTBIACTCS B JE€Hb  PErHCTpallid  pe3yJbpTara  [peJoCTaBICHUS
rOCyNapCTBEHHOU yCIyTrd KOMUTETOM.

3.3. OcoOeHHOCTH BBINOJIHEHHSI AaJAMHHHCTPATHBHBIX MNpoUEAYp
B MHOTO()YHKIIHOHAJIbHBIX HEeHTPaX (MPH HAJTHYHUH COTJIaLIEeHHUA).

3.3.1. B caydyae nonxauud HOOKYMEHTOB B KOMHTeTe IocpeacTBoMm MOIL]
cnenuanuct MOLI, ocymecTeasommil npyeM NOKYMEHTOB, MPEACTaBJICHHBIX IJIA
[IOJIy4YeHUs FOCY IapCTBEHHOM yCIIyTH, BBIIOJIHSET CIeYIOIIHe ACHCTBUS:

a) ompelleNiIeT NpeaAMeT OOparicHus;

6) YIOCTOBEpSieT JUYHOCTh 3asBHUTENA MM JIMYHOCTH U TOJHOMOYHS
3aKOHHOTO IIPEJCTaBUTEISI 3asBUTEIIS — B cllydae oOpalieHus GU3NIECKOTro JINIIa;

YAOCTOBEPSIET JIMYHOCTD U MMOJIHOMOYHS MPEACTAaBUTENS IOPUANYECKOrO JIHIA
I HHIMBUAYaJIBHOrO MPEANPUHHMATENS — B Ciiydyae OOpallleHHs IOpUANIECKOro
JMIA UK UHAWBUILYAJIBHOTO MIpeANpUHUMATES;

B) IIPOBOJUT IIPOBEPKY MPaBHUILHOCTH 3aNOTHEHUS OOpallieHus;

') IPOBOJUT IIPOBEPKY YKOMIUIEKTOBAaHHOCTH TaKeTa JOKYMEHTOB,;

1) OCYIIECTBJISIET CKaHUPOBaHHUE MPEJICTABICHHBIX HOKYMEHTOB, GopMUpyeT
JIEKTPOHHOE [IeJI0, BCE NOKYMEHTHl KOTOPOIO CBS3BIBAIOTCS €IMHBIM YHHKaIbHBIM
HUACHTU()UKAMOHHBIM  KOJIOM, TIO3BOJSIOIIMM YCTAaHOBUTH IIPHUHAJIEKHOCTD
AOKYMEHTOB KOHKDETHOMY 3asBHUTENII0 W BHUIy OOpalleHus 3a rocylapCTBEHHOU
YCIIyT O,

€) 3aBepsieT EKTPOHHOE JICJI0 CBOCH AJICKTPOHHOH mOANHUChHo (nanee - DOI1);

’K) HaIpaBJAeT MaKkeT JOKYMCHTOB B KOMUTET:

- B JJEKTPOHHOM BHAE (B COCTaBe MAaKeTOB DSJEKTPOHHBIX 1el) B JCHb
oOpainerus 3asButens B MOILI;

- Ha OyMaXXHbIX HOcUTeNsX (B clydae HEOOXOOUMOCTH OO0S3aTEIEHOTO
[IPEAOCTaBICHUA OPUTMHANIOB JOKYMEHTOB) - B TeueHUe 3 pabouux AHelt co mHsA
oOparmenus 3asButelis B ML mocpeIcTBOM KypbepCKOH CBSI3H, C COCTaBIECHHEM
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ONHCH IfepeJaBaeMbIX IOOKYMEHTOB, C YKa3aHHWeM JaThl, KOJMYECTBAa JIHUCTOB,
(amMunmn, TOJDKHOCTH U MOINUCAHHBIC YIIOMTHOMOYEHHBIM crienranucroM MOLL.

[To oKOHYaHHU MpHeMa TOKYMeHTOB crenuanucT MOI] BbIIaeT 3asBUTEINIO
pPacIUcKy B preMe TOKYMEHTOB.

3.3.2.Tlpu ykasanuu 3asBUTE]IEM MecCTa IONy4YeHHs OTBeTa (pe3yibTara
IIPEJOCTaBIEHU TOCYIapCTBEHHOUW yciayru) mnocpeacTBoM MODILL momkHOCTHOE
JULI0 KOMHUTETa, OTBETCTBEHHOE 32 BBHIIOJHECHUE aJMHUHHMCTPATUBHOM NpOLEMYpHI,
nepenaet cnenuanucty M®L] s nepenaun B coorBeTcTBYyIomUi M®L pesynbrat
MpEeAOCTaBIEeHNs YCIYTH IS €ro NOCIEAYIOIEH BEIIa4YH 3aIBUTENIO:

- B 3JICKTPOHHOM BHUJIE B TeueHKe 1 pabodero MHsA CO AHA NPUHATHS PEIICHHS
0 TpemocTaBiieHHH (OTKa3e B MpPEJOCTaBICHUM) TIOCYJapCTBEHHON YCIYIH
3asiBUTEIIO;

- Ha OyMa)XHOM HOCHUTEJie - B CpPOK He Oosiee 3 nHell cO IOHS NPHUHATUS
pelleHus 0 TIPeOCTaBlIeHUH (OTKa3e B MPEAOCTaBIEHNH) rOCYy 1IapCTBEHHON YCIyrd
3a4BUTENIIO, HO HE TO37AHee JAByX paboumx [JHEH [0 OKOHYaHUsA CpOKa
MIpeAOCTABICHUS YCIYTH.

Cnenmanuct MO®L], oTBeTCTBeHHBIN 3a BbIJAa4y IOKYMEHTOB, MOJIy4YEHHBIX
OT KOMHUTETa IO pe3ylJbTaTaM pPacCMOTPEHHUS MPEICTABICHHEBIX 3asgBUTEIEM
JOKYMEHTOB, He M03/IHee ABYX JHEW C JaThl UX MONy4YeHHUs OT KOMUTETa cooOIIaeT
3agBUTENIO O IIPUHATOM peIIeHHH IO TenedoHy (C 3alUCBIO OaThl U BPEMEHU
Telne(pOHHOIO 3BOHKA WM IOCPEIACTBOM CMC-UH(GOPMHUPOBaHHSA), a TakKXke O
BO3MOKHOCTH NOJIy4YeHUs TOKyMeHTOB B MO®ILI.

4. ®opMBI KOHTPOJIsI 32 HCNIOJTHEHHEM AJMHHHCTPATHBHOIO perjiamMeHTa

4.1. Tlopsmoxk oOCylIeCTBIEHUS TEKYIEro KOHTPOJsS 3a COOMIoaeHueM
¥ UCTIOJTHEHNEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMHU JIUIIAMHU TIOJIOXKEHUN periiaMeHTa
M HHBIX HOPMATHBHBIX MPaBOBBIX aKTOB, YCTaHAaBIMUBAIOUIUX TpeOOBaHUA
K TPEJOCTaBJICHUIO TOCYIJApCTBEHHOHM YCIYrHM, a TakKe NpPUHATHEM peleHui
OTBETCTBEHHBIMHU JIMLIAMH.

Texymuii KOHTPOJH OCYIECTBISETCS OTBETCTBEHHBIMH CIELUAINCTaAMU
KOMUTETA 10 KaX 0l MpolleAype B COOTBETCTBUM C yCTAHOBIEHHBIMH HACTOSILIUM
peramaMeHToOM COJIep)KaHHueM JCUCTBHII M CPOKaMH WX OCYIISCTBICHHS, a TakokKe
IyTeM TNpPOBEAEHUS PYKOBOAUTENEM (3aMECTHTENIEM PyKOBOIUTENS, HauaJbHUKOM
OTJieNa) KOMHUTETa NPOBEPOK HCIOJHEHUs TOJIOKEHUH HACTOAIIEro periaMeHTa,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB.

4.2. TTopsimok ¥ NEPHONUYHOCTH OCYIIECTBJIEHUS IUJIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK HOJHOTHI U KauecTBa MPEJOCTABICHUS ITOCYIapCTBEHHON YCIIyTH.

B memdx ocymecTBIGHHMS KOHTPOJs 3a IIOJHOTOMW M KadeCTBOM
IIpEOCTaBICHUs] FOCYTapCTBEHHOMN yCIYTd MPOBOASTCS IUIAHOBBIE M BHEIUIAHOBHIE
IIPOBEPKH.

[InaHoBbIe MPOBEpPKU NPEIOCTaBIICHUS T'OCYyAapCTBEHHOM YCIYyTW NPOBOISATCS
He Jallle OZHOI0 pa3a B TPU rojla B COOTBETCTBUU C IJIaHOM IPOBEAECHHS NIPOBEPOK,
YTBEP)KIEHHBIM PYKOBOJIUTEIEM KOMUTETA.
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Ilpy nOpoBepke MOrYyT paccCMaTpUBaTbCI BCE€  BOIPOCH], CBA3aHHBIE
C IPeAOCTaBIEHHEM TOCYAapCTBEHHOH yCIyru (KOMIUIEKCHBIE NPOBEPKH), WIHU
OTIENbHBIA BOIPOC, CBSI3aHHBIM C NOPENOCTaBICHHUEM TOCYAApPCTBEHHON YCIIYTH
(TemaTUUeCKHE NPOBEPKH ).

BHermaHoOBEIE  TIPOBEPKH  MPENOCTABIEHHS  TOCYHAapCTBEHHOW  yCIYTHd
NPOBOASITCS IO OOpaIleHUsIM PU3NIECKUX, IOPUANIECKUX JIUI U UHIUBUAYAIbHBIX
IpeAlpuHUMaTesiei, oOpallleHUsIM OpraHOB TIOCYyJapCTBEHHOH BJIaCTH, OpPTaHOB
MECTHOI'O CaMOYIIpaBJICHUs, UX JIODKHOCTHBIX JIML, a TaKXe B LeJsAX IIPOBEPKH
YCTpaHEHUsT HapyLIeHUH, BBIABICHHBIX B XOAE€ IIPOBEICHHON BHEIUIAHOBOM
IIPOBEPKU. YKa3aHHbIE OOpallieHus OJIeXKaT PeTUCTPallK B IeHb UX IOCTYIJIEHUS
B CHCTEME 3JIEKTPOHHOI'0 JOKYMEHTO000pOTa U AEJIONIPOU3BOACTBA KOMUTETA.

O npoBeaeHUH TPOBEpPKH HU3HAETCS IIPaBOBOH aKT KOMHUTETa O IPOBEISHHHU
IIPOBEPKU HCIIOJIHEHUs aJIMHUHUCTPATUBHOIO perjlaMeHTa MO IIPENOCTaBIICHUIO
rocyJlapCTBEHHOH yCIIyTH.

Ilo pesynbraraM NpoBeeHUs POBEPKU COCTABISAETCS aKT, B KOTOPOM JIOJKHEI
OBITh YKa3aHbl JOKYMEHTAIBHO MOATBEPXKACHHBIE (DaKThl HapyIIECHUM, BEISBICHHbIE
B XOJI€ IIPOBEPKH, HJIK OTCYTCTBHAE TAKOBBIX, & TAK)KE BHIBOJIBL, COJIEPIKALLINE OLIEHKY
IIOJIHOTHI ¥ Ka4eCcTBa IIPEIOCTABJICHUS T'OCYJIapCTBEHHOMN YCIYyru M IpPeaioXKeHHs
II0 YCTpaHEHHIO BBISABICHHBIX IIpU IpOBEepKe HapylieHuil. [lpu mnpoBeneHun
BHEIUIAHOBOM IIPOBEPKM B aKTe€ OTPAKAIOTCA pPE3yJbTaThl NPOBEPKH (aKTOB,
U3JIOKEHHBIX B OOpaIlleHHH, a TakKe BBIBOJBI M INpPEMJIOKCHHUS I10 YCTPaHESHHUIO
BBISIBJICHHBIX IIpYU IIPOBEPKE HAPYILICHUMH.

I'lo pe3ynpTaTam paccMoTpeHHs oOpallleHuil faeTcsl MHChbMEHHEIH OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI 32 peElIeHHI U JeHCTBHS
(Oe3neiicTBUe), NpUHMMaeMble (OCYIIECTBIsAEMble) B XOJe IIPEAOCTaBJICHHUS
rocyJapCTBEHHOH yCIYyTH.

JIOJKHOCTHBIE JHLA, YIIOJIHOMOYEHHbIE Ha BBINOJHEHHE aIMUHUCTPATHBHBIX
JEUCTBUHM, NPENyCMOTPEHHBIX HACTOSIIIUM pErjiaMeHTOM, HECYT OTBETCTBEHHOCTH
3a cobmoaeHrne TpeGoOBaHUH JEHCTBYIOINUX HOPMATHBHEBIX IPABOBBIX aKTOB, B TOM
9yHuclie 3a COONIOAeHHE CPOKOB BBIIOJIHEHHS aJMHHHUCTPATHBHBIX JEHCTBHIA,
IIOJIHOTY HX COBEPIICHUs, COOJIIOJeHWE NPUHIIMIIOB TMOBEICHHUS C 3asBUTEIISIMH,
COXPaHHOCTb JOKYMEHTOB.

PykoBoguTtenr  KOMHMTETa HECET OTBETCTBEHHOCTh 3a ofecreueHue
IIPEIOCTaBJIEHUS TOCYJapCTBEHHOM YCIIYTH.

PaGoTHMKM KOMHTETa NpH NpelOoCTaBIeHUH TOCYIapCTBEHHOM YCIYTH HECYyT
OTBE€TCTBEHHOCTb:

- 3a HEHCIOJHEHHWE WM HeHajjexalllee HCIOJHEHUEe aIMHHHUCTPaTHBHBIX
IIpoueayp IPH IPEAOCTaBIEHUH IrOCYJapCTBEHHOM YCIIYTH;

- 3a pgeiictBus (OesnelicTBHeE), BiEKyIIMe HapyIIeHHE IPaB M 3aKOHHBIX
UHTEpECOB  (U3MYECKUX UM IOPUAMYECKHX  JHMI,  HWHIUBHIYATIBHBIX
IpeaIpuHUMaTeNeH.

JIOJKHOCTHBIE JHMIla, BHHOBHBIE B HEHCIIOJHEHMH WIH HeHaIIeXKalueM
UCIIOJHEHHHM  TpeOOBaHMH  HAcTOSIIEr0o AJMHHHCTPATHBHOTO  perjaMeHTa,
IIPUBJIEKAIOTC K OTBETCTBEHHOCTA B IOPAIKE, YCTAHOBIIEHHOM JI€HCTBYIOHIUM
3aKOHOATENILCTBOM PO.
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5. locyneoublii (BHecy1eOHbII) MOPAIOK 00:KaJI0BAHUS PEIICHHH B feHCTBUI
(Ge3neiicTBHA) oprana (OpraHu3aluM), NpeAOCTABJISIOLIEr0 roCyJapCTBEHHYIO
yCJIYIy, a TAKKe J0UKHOCTHBIX JIML, FOCYAaPCTBEHHBIX CJIYXKALIHX

5.1. 3asBuTenn ITHOO WX MPEICTABUTENM HMEIOT IPaBO Ha JOCyleOHOe
(BHecyneOHOe) oOkajioBaHMe pelleHuit u aedcTBuil (Oe3melcTBHUsA), NMPUHSITHIX
(ocyiuecTBIsIEeMBbIX) B X0/ IIPEIOCTABIEHUS TOCYJapCTBEHHOM yCIyTH.

5.2. Ilpepmerom pocynebHOro (BHecyaeOHOro) oO)kaloBaHUS SABIISIOTCS
pemenue, pgedctBue  (Oe3deiicTBUE)  KOMHTETa,  JOJDKHOCTHOIO  JIMIIA,
rocyaapCTBEHHBIX CJLYKalllKX, OTBETCTBEHHBIX 3a MpeaoCTaBICHHE
rocyAapCTBEHHOH! yCIIyTH, B TOM YHCIIE:

1) HapylmleHHEe CpoKa pEeruCTpalldd 3alpoca 3asBUTEIA O MpPEeNOCTaBICHHHU
roCcyAapCTBECHHOM YCIIYTH;

2) HapyllleHHe CPOKa IIPelOCTaBJICHHS rOCY IapCTBEHHOHN yCIyTH;

3) TpeGoBaHHe y 3asBUTENS JOKYMEHTOB, He IIPEIyCMOTPEHHBIX
HOPMAaTHBHBIMU IIpaBOBBIMH akTaMU Poccuiickoii ®Penepanuv, HOPMaTHUBHBIMH
[IpaBOBBIMU aKTamM JleHHWHrpajckod o0nacTH, MYHULUNAJIBHBIMA IPaBOBBIMH
aKTaMH JJIsl IPeOCTaBJICHHsI TOCYIapCTBEHHOM YCIIyT'H;

4) oTka3 B NpuUeMe JTOKYMEHTOB, MpeACTaBlIeHUE KOTOPBIX IPEIyCMOTPEHO
HOPMAaTHBHBIMH IIpaBOBBIMH akTaMu Poccutickoit ®enepanuy, HOPMAaTHUBHBIMH
IIpaBOBBIMU  aKTamMH  JIeHUHrpaJckoi  oOjacTd  [Jis  IIPeAOCTaBJICHHUS
roCyZIapCTBEHHOH yCIIYTH, Y 3asBUTEII;

5) OTKa3 B MpPEIOCTABICHHH TOCYIAapPCTBEHHOM YCIyru, €ClIM OCHOBaHHS
OTKa3a He MpeayCMOTpeHbl ¢enepaibHBIMA 3aKOHAaMH MW [PHUHATBIMH B
COOTBETCTBUHM C HHMH HMHBIMH HOPMAaTHUBHBIMH IIpaBOBBEIMH akTaMu Pocchiickoit
®enepaliiy, HOPMaTUBHBIMU NMPABOBBIMU aKTaMH JIEeHUHTpaJICKO# 00J1acTH;

6) 3aTpeOoBaHue C 3asBUTEJIS MIPU MIPEIOCTABIICHUH I'OCY JApCTBEHHOHN YCIYTH
MIaThl, HE MpeAyCMOTPEHHOH HOPMATUBHBEIMH IIPABOBBIMH akTaMM Poccuiickoii
Qenepauy, HOPMAaTHBHBIMM IpPaBOBBIMH akTaMud JIeHMHrpaackoit obmacTwy,
MYHHULHUIIAJIBHBIMHA IPaBOBEIMHU aKTaMW;

7) OTKaz opraHa, IIpeJOCTaBJSIONIETO TOCYAapCTBEHHYIO  YCIYTY,
JOJDKHOCTHOT'O JIMIla OpraHa, MpeJOoCTaBIISIONIEI0 TOCYyAapCTBEHHYIO YCIyry, B
UCIIPaBIE€HUH JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3ynbTaTe
IIPEAOCTABIICHUS TOCYJAapCTBEHHONH YCIYrM HOOKyMEHTax JubOO HapylleHHe
YCTaHOBJIEHHOT'O CpOKa TaKUX UCIIPaBJICHUH.

5.3. XKanoba nopaercss (B COOTBETCTBHUM C KOOpPAMHATAMH, YKa3aHHBIMH B
nyHkTe 1.3 HacTosIero agMUHUCTPATHBHOT'O perjiaMeHTa):

1) pu TUYHOM sIBKe:

B KOMUTET;

B QpuIHaiel, OTOENBI, yaaleHHble padboune Mecra I'BY JIO «M®L]».

2) 6e3 TUYHOM SIBKH:

[IOYTOBBIM OTIIPABJICHHEM B KOMHTET;

B DJJIEKTpOHHON ¢opme uyepe3 nu4HBIA KaOuHeT 3asgBuTens Ha [II'Y
JIO/EITTY;

110 3JIEKTPOHHOM MOYTe KOMHTET.
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XKanobbr Ha pelleHus, MIPUHSATHIE PYKOBOJUTENEM oprasa,
NPeIOCTABISIONIETO TOCYHAPCTBEHHYIO YCIYTy, IOJAIOTCS KypHUPYIOILEMY BHIe-
rybepHatopy JleruHrpaackoin obnacru, 3aMECTUTEIIO IIpencenarens

[IpaButenscTtBa Jlenunrpaackoir obnactu u(unu) ['ybepnartopy JlemwHrpanckoi
obsactu.

5.4. OcHOBaHHWeM JyIsi Hadaja Mpouexypbl aocyaeOHoro (BHecCyneOHOTO)
o0xcalloBaHHs SIBISETCS TMOAaya 3asBUTENIEM O KaloObl, COOTBETCTBYIOILIEH
tpeboBanusM 4. 5 c1. 11.2 @enepansHoro 3akoHa ot 27.07.2010 Ne 210-D3.

B nuceMenHoil xanobe B 00s13aTeIbHOM MOPSAKE YKA3bIBAFOTCA:

- HaMEHOBAaHHWE OpraHa, MpPeIOoCTaBISIOLIEr0 T[OCYJapCTBEHHYIO YCIYTY,
JOOJDKHOCTHOTO JIMIla OpTaHa, MPEeNOCTaBJIAIOUICTO TOCYIapCTBCHHYIO YCIYTY, JTHOO
TOCYy[ApCTBEHHOTO CIYXKalllero, peumieHuss U JAeiictBus (OeszeicTBHE) KOTOPBIX
00XKaIyroTCs;

- HaIMEHOBaHHE, CBEIEHUS O MeCTe HaXOXAEHHs 3asBUTEJISI, a TaK)kKe HOMEDP
(HOMepa) KOHTAaKTHOTO TejledoHa, anpec (agpeca) SIEKTPOHHOW MOYTH (TIpU
HQJIMYUM) W TIOYTOBBIM ajpec, MO KOTOPHIM JOJKEH OBbITh HampaBi€H OTBET
3asBUTEIIO;

- CBeJIeHHs 00 oOkanmyeMbIX pelleHuIX u JedcTBusx (be3neiicTBUM) opraxa,
IPENOCTaBIIAIOIIEr0 TOCYyAapCTBEHHYIO YCIYTry, JOJDKHOCTHOIO JHIa OpraHa,
IPEIOCTABIAIONIET0  TrOCYHapCTBEHHYIO  YCIyry, Ju0O  roCyIapCTBEHHOTO
CJIyKalllero;

- OOBOABI, HA OCHOBAaHWM KOTOPHIX 3asBUTENIb HE COLJIaCeH C peHIeHHeM
u jgedictBueM (Oe3nelicTBueM) oOpraHa, NPENOCTABIIOLIETO TOCYAApPCTBEHHYIO
yCayry, HIOJDKHOCTHOTO JIMLI@A OpraHa, MNPeAOCTaBISAIOMIEr0 TOCYyIapCTBEHHYIO
yCIyTy, JTU00 TrOoCyJapCTBEHHOTO WIM MYHHUIUNAJILHOTO CIIyXaIlero. 3asBUTEIEM
MOT'YT OBITh IIpeICTaBIeHb! JOKYMEHTSI (IIPH HAJTUYUH ), TIOATBEPKIAIOIIHE TOBOIBI
3assBUTENS, JTMOO UX KOTIHUH.

5.5. 3asBuTeNns MMeeT NMpPaBO Ha TONydeHHe WHoOpMauuM H JTOKYMEHTOB,
HeoOXOOUMBIX JUII COCTaBJIeHHS W 00OCHOBaHusI KaloObl, B cCiy4asx,
ycTaHOBIeHHBIX CT. 11.1 ®epepansHOoro 3akona ot 27.07.2010 Ne 210-®3, npu
YCIIOBHH, YTO 3TO HEe 3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBIE HHTEPECH APYTHX
UL U €CIIH yKa3aHHble HHGpOpMalus U NOKYMEHTH HE COJIepXKaT CBeIeHUH,
COCTABIISIIOIIMX TOCYIAPCTBEHHYIO WIH HHYIO OXpaHsIeMyIo TalHy.

5.6. JKanoba, noctynusiias B opraH, NpeAOCTaBIMIONIAN T'OCYIapCTBEHHYIO
YyCIyry, TOIJEXUT PpacCMOTPEHHMIO [ODKHOCTHBIM  JIMLIOM, HAJEeJICHHBIM
NIOJIHOMOYMSIMH [0 PACCMOTPEHUIO XKajio0, B TeUeHHUe MATHAALATH pabounx AHeH co
IHS €€ perncTpaliy, a B cliydae o0kaloBaHUs OTKaza opraHa, IIpeaoCTaBIAIONIEro
rOCyJApCTBEHHYIO YCIYry, JAOMMKHOCTHOrO JHML@ OpraHa, IIpeoCTaBISIOUIErO
rOCyNapCTBEHHYIO YCIYyry, B IpUeMe JOKYMEHTOB Yy 3asBUTeNsA JHOO B
UCIpaBJIeHUH MOIYIIEHHBIX OIeYaTOK M OMMUOOK WJIH B cCliydae OOKaJoBaHHs
HapylIeHUsl YCTAaHOBJIICHHOTO CPOKa TaKUX MCIPABIeHUN — B TeUeHHUeE MATH pabounx
JHEU CO IHSA ee perucTpalum.

5.7. Tlo pe3synpTaraM pacCMOTpPEHHUS >KaJloOBl OpraH, IpPeIOoCTaBIISIOIIMIMA
roCcyJapCTBEHHYIO YCIYTy, IPHHUMAET OJHO U3 CJIENYIOIIHNX PELIeHHN:
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1) ynmosieTBopsieT xaynoOy, B TOM uucie B (OpMe OTMEHBI IIPUHATOTIO
peleHus, WCIIpaBIICHUS JIOTTYIIIEHHBIX OpraHoM, IIpe10CTaBIISIOILIAM
rOCyJapCTBEHHYIO YCIHyry, OIleYaTOK U OMMOOK B BBIJJAHHBIX B peE3yJbTaTe
IIPEIOCTaBJICHUsI TOCYJapCTBEHHOW YCIYrd [OKyMEHTax, BO3BpaTa 3asBUTENIO
JICHEe)XHBIX CPEICTB, B3MMaHUE KOTOPBIX HE IPEeIyCMOTPEHO HOPMATHUBHBIMU
npaBOBBIMU akTaMu Poccutickoit @exepanyy, HOPMATUBHBIMY [IPABOBBIMH aKTaMH
cyopekToB Poccuiickoit ®deneparyii, MyHUIIUNANTBHBIME IPAaBOBBIMH aKTaMH, a
TaKXe B UHBIX hopMax;

2) OTKa3bIBaeT B yXOBIECTBOPEHUH JKaJlOObI.

He nosnnee nus, cienyromero 3a JHEM IPUHSITHS PEIeHUs 110 pe3yJibTaTaM
paccMOTpeHUsT KajgoObl, 3asBUTENIO B MNHUCHMEHHOM QopMe U II0 >KETaHHUIO
3asBUTENsI B DJIEKTPOHHON ¢opMe HaIlpaBiseTcss MOTHUBUPOBAaHHBI OTBET O
pe3yJibTaTax pacCMOTPEHHUS JKATIOOEI.

B ciydae ycTaHOBIIGHUS B XOJi¢ WIIH IO pe3yJibTaTaM PaCCMOTPEHHUS KaTOObI
IIPU3HAKOB COCTaBa aJMMHUCTPATUBHOTO IIpaBOHApPYIIEHUS WM IPeCTYIICHUs
JOJDKHOCTHOE JIMLO, HaJeJeHHOe I[IOHOMOYMSIMH [0 PAacCMOTPEHHIO Kaloo,
HEe3aMeUINTENBHO HaIIpaBIIsieT UMEIOIIMECs] MaTepUalIbl B OPraHbl IPOKYpaTypBl.
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IMpunoxenune 1

K AZIMUHUCTPAaTHUBHOMY
periaMeHTy

IO ITPEIOCTABICHUIO
roCy1apCTBEHHOM yCIIyru

HA BJIAHKE OPI'AHU3ALIHH
B JlenmHrpaackui
00J1aCTHOH KOMHTET I10
YIIPABJICHHUIO
roCcy1apCTBEHHBIM
HMYILECTBOM

3asnBJjieHUe
110 MPeJ0CTABJICHHIO FOCYapCTBeHHO#H YCJIyrH
«Ilpenocrapienne uadpopmanuu 06 06beKTaX yuera, cCoAep:Kallelicsi B peecTpe
rocyAapcTBEHHOro umyinecTsa JleHunrpaackoi o6aacru»

IIpomry mnpemoctaBuTh HHPOPMALUIO M3 peecTpa TIOCYAAPCTBEHHOTO HMYINECTBA
JlenuHrpaackoit 0o6nacTd B OTHOIUEHHH (HauMeHOBaHHE, aJpPECHBIE OpPUEHTHUPHI,
KaJacTpOBBIA HOMED, XapaKTEPUCTHKH 0OBEKTA, TO3BOJIAIONINE €I0 OJHO3HAYHO ONPENENIUTE).

AHKeTa 3asIBUTENS:

3asBUTEID

1 | ®.N.O. pusnueckoro IUNa/IOIHOE HAUMEHOBAHHUE FOPUIUYECKOTO JIUIIA

2 |VHH unu pekBU3UTHI JOKYMEHTA, YAOCTOBEPSIOIIETO IMIHOCTh (HANMEHOBaHMUE,

cepusi, HOMep, KEM U KOTI/a BBIIaH )/ JOKYMEHTHI O PETUCTPAINH FOPUAHYECKOTO JIHLIA,
VHH, OKIIO

3 |azpec NOCTOSIHHOTO MECTa XUTEJIHCTBA WIH PEUMYLIECTBEHHOIO IpeObIBAHUS
(obnacth, ropon, yiauua, 10M, KOPIIyC, KBapTHpa, B ClIy4ae BPEMEHHOH perucTpaluy
yKas3aTb TaKXe U €€ MTOJHBINA apec)/fopuandeckuil u GpakTHUECKUi aapeca

4 |®.1N.0. ynonmaomouennoro npezacrasutensi, UHH nnm pekBU3HTE NOKyMEHTA,
YZIOCTOBEPSIONIETO JHYHOCTh (HAUMEHOBaHHUE, CEPUs, HOMED, KEM M KOI'a BBIIAH)

5 |loKyMeHT, mOATBEPKAArOIIMI MOJIHOMOYMS JOBEPEHHOTO Julla (HaHMEHOBaHHE,
HOMED U JaTa)
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6 |CHWIC

7 |KoHTakTHBIE KaHHBIC (HOMEepa KOHTAKTHBIX Teje(OHOB, aApec MIEKTPOHHON IT0YTHI)

Pe3ynprar paccMOTpeHHUs 3as1BJICHUS TIPOIITY:

BBIIATh HA PYKH B KOMUTECTE

BblIaTh Ha pyku B MODLI, pacnonoxeHHOM 1o anpecy: JleHWMHIrpaackas
00J1aCTh,

HAIlIpaBHUTh I10 IIOYTEC

B 3JIEKTpOHHOH ¢opme B imunblii kabunet Ha [TT'Y JIO/EIITY.

ITpunoxxenue:
1.

OTBETCTBEHHEIM UCIIOITHUTEND

(momxnOCTH, ©.M1.0., TenedoH, agpec 3eKTPOHHOH MOYTHI, MOG. TeehOH)

(HauMeHOBaHUE JOIKHOCTH) (noanuchb) (®U0)
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Biaok-cxema
NpeA0CTABJIEHUA IOCYAAPCTBEHHOH yCIyrn

[Mpunoskenue 2
K AZIMHHHCTPAaTHBHOMY PErNAMEHTY

M0 NPEeAOCTABIEHHIO rOCYIapCTBEHHOH YCYrH

O6paiiieHue 3asBUTENIS 32 IPEIOCTABICHHEM I'OCy 1apCTBEHHOM yCIIyTH

I

A 4

A 4

-

Y

KoMmurer

ITo moure B KOMHUTET

MOI]

MIy/EITY

v

Hepe,uaqa 3asBJICHUA U IIpAJIAaraCMbIX K HEMY JOKYMCHTOB B KOMHUTET

1

v

PCFHCTpaHI/IH 3asBJICHUA U ITpUJIaracMbeIX K HEMY JOKYMEHTOB — 3 JAHA

v

PaCCMOTpCHI/Ie 3as4BJICHHUA U IIpHUJIAaraCMbIX K HEMY JOKYMCHTOB — 9 nueii

v

JIOKyMeHTBI
IpeAcTaBieHbl He
B IIOJTHOM 00BeEME

!

YBenomiienue 06
OTKa3e B
[IPEIOCTABIICHUH
YCIIYyIH

|

v

JIOKyMEHTHI ITOJIaHbI B ITOJTHOM 00BbeMe

A

y

[ToAroToBKa BEITUCKYU U3 peecTpa rocy1apCTBEHHOIO
nmymecTsa JIeHHHrpanckoi obnacta (mcsMo 06

OTCYTCTBHM OOBEKTA YyUETa B PEECTPE)

\ 4

[Moanucanue MOroBopa rnpeiceaaresieM KOMUTETa U HAlIpaBJIeHHEe 3asBUTEIIO pe3ybTaTa
[PeOCTaBIEHNS FOCYJAPCTBEHHOM YCIYTH ClIOCOO0M, YKa3aHHBIM B 3asBJICHHU — 3 JHA




