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MHHUCTEPCTBO TPYA M COITUAJILHOM MOJATHKHA MATAIAHCKOI OBJIACTH
(MHUHTPY ][ MAFAIIAHCKOFI OBJIACTH)

INIPUKA3

« 5;62/5,1,&&/&023 r. NGt /OF

r. Maranan

O BHeceHHH H3MEHeHHIi B IpUKa3
MunTtpyaa Maraganckoii o6acTn
ot 27 uioas 2022 r. Ne 272/09

I[IpukaszsiBalo:

1. BHectn B nmpuka3 Muntpyza Maraganckoit o6aactu ot 27 wrons 2022 r.
Ne  272/09 «O6 yTBepXHeHUHM aIMHUHHCTPATHBHOIO  peErIAMEHTa  IIO
IIPEIOCTABICHAIO  TrocyAapcTBeHHOHM  yciayru — «HasHadennme — BBIILIATHI
€IMHOBPEMEHHOIO MOCOOMS WiIeHaM CeMeH IpaxaaH, Morudmux (yMepuimx) B
pe3ynbTaTe Ype3BBIYAMHBIX CHTyallMH NPHPOJHOTO U TEXHOTEHHOT'O XapaKTepay
CIIEYIOINE W3MEHEHMS:

aIMUHUCTPATUBHBIM pEerfiaMeHT II0 MpPeJOCTaBICHHIO TI'OCYAapCTBEHHOMH
ycuyru «Ha3HayeHuwe BBINATH €JUHOBPEMEHHOIO IIOCOOMS WIEHAaM CeMei
rpaxnad, MOruOmMx (yMeplIMX) B pe3ylibTaTe 4Ype3BBIYaHHBIX CHTyalHii
IPUPOJHOTO ¥ TEXHOTEHHOTO XapaKTepay», YTBEPKAEHHBIH YKa3aHHBIM [IPUKA30M,
U3JI0KUTH B PEIaKIUU COTJIaCHO NPHIIOKEHUIO K HACTOSIIEMY TIPHKa3y.

2. HacTosmuii npyukas momieXuT OQUIHAIBHOMY OITy 6JIMKOBAHHIO.

Mpunuctp C.II. Kyuepenko




HPHIOKEHUE

K npukasy MunTpyaa
Marapnanckoii o61acTn

oT « O£>W@W&023 r. Npol109

«AIMAHUCTPATUBHBIN PETJIAMEHT
10 NpeoCTaBJIEHHIO rocyapcTeeHnoi yciayru «Ha3HaueHHe BHIILIATHI €THHOBPEMEHHOI'0
MOCOOHS “WIeHAM ceMeil IPa/IaH, HOrHOMNX (YMepIIHMX) B pe3y/IbTaTe YPe3BbIdaiHbIX
CHTYauHil NPUPOIHOTO H TEXHOreHHOI0 XapaKTepa»

1. O0mmue nonoxenun
IIpeamer peryaupoBaHHA AAMHHHCTPATHBHOIO PerJaMeHTa

1. AIDMUHHCTpaTHBHBIA pEINaMEHT MpPENOCTAaBNEHHS TrOCYIAPCTBEHHOM YCIIYTH
«HasHa4ueHHe BBINNATHI EAMHOBPEMEHHOTO IIOCOOMS wWieHaM ceMeit rpaxkJad, MNOrHOIIMX
(YMepwmX) B pe3ysbTaTe Upe3BHIYANHBIX CHTYamHi HMPUPOXHOTO W TEXHOTEHHOIO XapaxTepa»
pa3paboTaH B LeNAX MOBBHIIEHHS KAa4eCTBA M JNOCTYNIHOCTH IPENOCTABICHHS rOCyAapCTBEHHOMU
YCIIyTH, OUPEACNSET CTaHAAPT, CPOKH M IOCIENOBATENBPHOCTh ACUCTBHIl (aIMHHHCTPATHBHBIX
NPOLENYp) NPH OCYLIECTBIEHHH IIOIHOMOYHH B IpOLECcce MPEIOCTABIEHHS [OCYAAPCTBEHHOM
YCIIyTH.

IpenmeToM perymupoBaHMS AIMHHHCTPaTHBHOTO DETTAMEHTA SBIIOTCS OTHOLIEHHS,
BO3HMKAIOIINE MEXAY (U3NYECKMMH JMIAMH, OPTaHH3ALMAMHA CONHMATLHOM MOINEPXKKH H
COLHMANBHOTO OOCIyXXUBAHHA HACEJICHHS, INOJBEJOMCTBEHHBIMH MHHHCTEDCTBY Tpyda H
COUMANbHOH  MONUTHKM  Maraganckod  obnactd, MHOrO(YHKIIHOHATHHBIM UEHTPOM
IPENOCTAaBICHHS TIOCYJapCTBEHHBIX H MYHMIMNANbHBIX YCIYT, a TaKkKe IIOPSIOK
B3aMMOJIEHCTBHA C 3asBHTENSIMH, HHEIMH OPTaHAMU FOCYJAPCTBEHHOM BIIACTH, YYPEXKICHHIMH U
OpraHH3alMsAMM IIPH TPENOCTABICHAM TOCYNaPCTBEHHOM YCIyrH ¢ COONMIOACHHEM HOPM
3aKkoHOofaTenbcTBa Poccuiickoit Penepami o0 3amure NEPCOHANLHBIX [AHHBIX, BKJIIOYAd
OCYIIECTBJICHAE SJIEKTPOHHOTO B3aMMOJCHCTBHSA MEXIY TOCYJapCTBEHHBIMH OpPraHAMH IIpH
OCYIIECTBICHHH MOJHOMOYMI IO MPEIOCTABIECHHIO ToCyIapcTBeHHOU ycuyrn «HasHaueHue
BBIIUIATHl €IWHOBPEMEHHOIO MOCOOMA WICHaM ceMeif TpaxaaH, noru6mmx (yMmepummx) B
pe3ynbTaTe HUpe3BBIYAHHBIX CHTYaUMd NPHPOIHOTO H TEXHOTEHHOTO XapaKTepa» (mauee -
roCcyjapcTBEHHAS YCIIyra).

l'ocynapcTBeHHas ycyra mNpelOCTaBISeTCs wWieHAM ceMel TIpaxiaH, NOrHGIMX
(yMepux) B pe3yibTaTe Upe3BBMANHBIX CHTyaluii (exepaisHOTO, MEXPErHOHAIBHOTO,
PETHOHATILHOTO ¥ MEXMYHHIMIIAIEHOIO XapakTepa Ha TeppuTOpuH MarajaHckoit 061acTy.

Kpyr 3asBureneii
2. 3asBUTENSMH SBISIIOTCA rpaxiaHe Poccuifckoit Denepanvy, NPOXUBAKOIME HA

Tepputopuu Poccuiickoli Denepaiun, U HX 3aKOHHEIE HpPEACTABHTENH, 4 TAKKE B clIyvasx,
IIPEAYCMOTPEHHBEIX MEXIAyHAPOAHBIME JIOroBopamu Poccuifickoift ®enepanuy, MHOCTpaHHBIE



TpaXKnaHe, MpOXHBAKOMUe Ha Tepputopuu Poccuiickoit denepanuu, WieHsl cemel (Cympyr
(cympyra), metu, poAMTENH M JHIA, HAXONMBIIHECS Ha HXXIWBEHUH) TPaXHaH, MOTHOIIMX
(YMepLIKX) B pe3y/bTaTe Ype3BbIYaiiHoON CUTyaluH (aiee - IpaXKIaHHH).

3adBJICHHE O INPEIOCTAaBICHHH €IUHOBPEMEHHOIO IMOCOOMS WieHaM ceMeil rpaxziaH,
norubumx (yMepImMx) B pe3ynsTare UYPE3BHMYAMHEIX CHTYALWi, IOJAeTcs HAa KAKIOro
TPROXTAHAHA, MPETCHIYIOMEr0 Ha TMOJYyYEHHE BBIUIATH, IPH OJTOM B OTHOLICHHH
HECOBEPIIEHHOJIETHETO0 MM HENEeCIOCOOHOro Juila 3asBlICHHE IIONAETCA €ro 3aKOHHBIM
NIPE/ICTABUTENIEM HMJIH ONIEKYHOM (IIOTIEYHTEIIEM).

EnvnoBpemeHHOE NOCOGHE NPEAOCTABNSAETCS 3asABHTENIO, €COM 3adBIEHHE O €ro
NpENOCTABICHAN IIOCICNOBAIO He MO3aHee 12 MecAleB cO JAHA BBENEHHS pEXHMA
YPE3BLMMAHHON CHTyalud Il COOTBETCTBYIOIIMX OpPraHOB YNpAaBICHHS H CHJI eIMHOM
TOCYapCTBEHHOM CHCTEMEI IIPEAYTIPEXICHHS 1 THKBHIALMN IPE3BBYANHBIX CHTYALMIA.

TpeGoBanue o npexocTaBJeHAH 3asIBHTEII0 FOCYAAPCTBEHHOMH YCIyTH B
COOTBETCTBHHU C BADHAHTOM MPEXOCTABJICHHA rOCyIaPCTBEHHOM YCIYrH, a TAKoKe
pe3yJbTaTa, 3a IPEeAOCTABJIEHHEM KOTOPOIo 00paTHIICH 3aABHTEIb

3. TocynapcTseHHas yciyra mpeAOCTaBIIsETCs 3asBATENO B COOTBETCTBHH C BAPHAHTOM
IPEIOCTABJIEHUS FOCYJapCTBEHHOMN YCIYTH.

Bapuant npenocTasnenns rocy apcTBEHHON yCiyry (najee - BAPHAHT) ONPEACIIAETCS B
COOTBETCTBHHM C IpHIOXKeHHEM Ne 1 k HacTOsAmeMy AJMHHHUCTPATUBHOMY PETIAMEHTY, HCXOS
U3 [IPH3HAKOB 3aABHTEIS, & TAK)KE U3 Pe3YJIbTara IPeLOCTaBIeHHs FOCYy JApCTBEHHOM YCIIyTH, 3a
IIPEOCTABJICHUEM KOTOPOTO OOpaTHJICs YKa3aHHBIN 3asBHUTETb.

IIpusHaku 3adBUTENs ONpPEAENMIOTCS IyTeM NPODUIMPOBAHMS, OCYIIECTBIIEMOIO B
COOTBETCTBHH C HACTOAIIMM AJIMHHHUCTPATHBHBIM PETJIAMEHTOM.

II. CTAHJIAPT ITIPEJOCTABJIEHHUS TOCYJTAPCTBEHHOM YCJIYT'A
HaumMeHOBaHME rocyjapcTBEeHHOI yCayru

4. HauMeHOBaHHE TroCymapCTBEHHOW ycayrm —  «HasHaueHwe — BBILIATHI
€IMHOBPEMEHHOIO IOCOOHA WIEHaM CEMEH TIpaxaaH, mOruOmmx (yMEpUIAX) B pe3yiabTaTe
Upe3BBYAaHHBIX CUTyalUil PUPOJHOTO M TEXHOrEHHOI'O XapakTepay (fajee — eIMHOBPEMEHHOE
nocobue).

HaumeHoBaHne 0praHa HCIOJHHTEILHON BJIACTH JIH00 yIpexacHMil,
HeMOCPEICTBEHHO NMPEeJOCTABIMIONINX IOCYIapCTBEHHYIO YCJAYTY

5. T'ocynapcTBeHHas yciyra IpefioCTaBIAeTCs OPraHU3a|sIMA COMANBHON TIOIEPIKKH
H COLMANBHOrO OOCIyXHBAHMS HACENCHHUS, NOJABEIOMCTBCHHEIMH MHHHCTEPCTBY TpyJa H
COLMAIBHOM IMONUTHKA Marajancko o61acTu (aee — CONMaIbHBIE HEHTPEI).

3anmpoc 0 TpeNOCTaBICHMH TOCYAAPCTBEHHOM YCIYTHM MOXET OBITh ImOJaH B
MHoro¢yHKUHOHANBHEIA NEHTP NMPEXOCTABICHHS [OCYAAPCTBEHHBIX M MYHHIMIIANEHEIX yCIIyT
(manee — M®II) koTOpBI He HMeET NPaBO NPHHATH PEIIEHHS 00 OTKa3e B nmpueMe 3amnpoca U
AOKYyMEHTOB ¥ (Miu) HHGbOpMAnuu, HEOOXOMHMMBIX UL MpPEIOCTABIEHHS TOCYAAaPCTBEHHOMN



YCIIYTH.

6. MuHHCTEPCTBO TpyJa H COLUMAIbHON IIOJUTHKA MaraiaHckoif 06IacTH (mamee —
Muntpys Maragancko#f 06/1acTi) y4acTBYeT B NpPeOCTABICHHH TOCYAPCTBEHHOM YCIYTH B
YaCTH HHQOPMUPOBAHKS ¥ KOHCYIHTHPOBAHHS 3asBUTENEH IO BOIPOCAM €€ IPENOCTABIEHHS, a
TAKXXEe B YaCTH OCYIIECTBIICHAA KOHTPOJIA 32 IIOJIHOTOM M KaYeCTBOM €€ IIPEIOCTaBIICHHS.

Ilpu mpenocTaBneHMH rocyJapCTBEHHON YCIYTH MEHHECTEPCTBO TPYIa M COLHATBHOM
nomaTikd Maranancko#t obmactu B3amMoneiictByer ¢ MUC Poccun, MBJI Poccuu u mx
TePPATOPHALHEIME OpraHam, a takke ¢ ®HC Poccun, IencuonnsiM $ongom Poccmitckoit
Dezepau 1 OpraHaMi MECTHOTO CaMOYIIPABJICHHS.

PesyabTaT npexocTaB/IeHAs roCyAapCcTBEHHOH yeayrn

7. Pe3ynsTatoM npesocTaBIeH s rOCYJapCTBEHHON YCITYTH SBIAETCS PELICHUE:

a) O HA3HAYCHMH BEIUIATH IHHOBPEMEHHOrO IOCOOHMS B Ciydae HATHYMS IpaBa Ha
BBIIUIATY;

6) 06 oTka3e B Ha3HAYEHHH BHILIATH €IMHOBPEMEHHOTO IOCOOHS.

HOKyMeHTOM, comepKamM peIIEHWE O NpelOCTaBIEeHHH JMOO OTKale B
NpENOCTABICHUA  TOCYJapCTBEHHOM  YCIYIH, SBISETCAd  yBENOMIIEHME, COJepsKallee
HaMCHOBAHUE OpPraHa, BBIJABILIETO JOKYMEHT, HAHMCHOBAaHHE IOKYMEHTA, PErHCTPAlOHHBIN
HOMEp TOKYMEHTA, AaTa IPHHSATHS PELUICHHS.

DaKT HANpaBIeHUs 3aiBUTEIO PE3YJITAaTa NPELOCTABIEHHS TOCYIAPCTBEHHON YCIyTH
duKcHpyeTCcs B aBTOMATH3MPOBAHHOM CHCTEMe «AJIpecHas CONMATbHAS NMOMOIIbY (aiee —
ACTI), B ¢enepansHOl rocymapcTBeHHOM MHpOpMamoHHON cucTeme «EauHBIE mOpTal
FOCYNapCTBEHHBIX H MYHHUIMNANBHBIX yCuyT (Gynkuumii)» (nanee — Exunbiit mopran).

3asBUTENIO 00ECTICYNBACTCS:

- IPEIOCTaBICHHE pe3ynbTara IPeIOCTaBICHA] TOCyJapCTBEHHOM yCIyrH Ha OyMakHOM
HOcHTeNe (TPH JUYHOM OOpaIeHHH M IO 3aIpocy 3asBUTENS NpH OOpalleHHH MOCPEICTBOM
nr4HOro KabuHeTa Ha EqunoM moprane);

- HampapJI€HHE pe3ylbTaTa NpPEIOCTaBICHHS TIOCYHapCTBEHHOM YCIyrH B (opMme
3IEKTPOHHOTO JOKYMCHTA B JIMYHbIA KaOUHET 3asBuTens Ha Equnom noprane (npu ob6pamenun
TIOCPeICTBOM JINYHOTO KabuHeTa Ha ExuHoM nmoprase).

Cpok npegocTaB/ieHHs rocy1apcTBEHHOM yCJayr

8. 3asBreHMe O Ha3HAYCHHH BBILIATH €JWHOBPEMEHHOTO [OCOGHS TOUIEXKHUT
PacCMOTPEHHIO COLMATBLHBIM LEHTPOM B TeUeHHe 15 pabounx xHel co OHA mpuema 3asgBiIeHHS,
[0 pe3ynpTaTaM KOTOPOTrO BBIHOCHTCS DELICHHE O HA3HAYECHWHM BBHILIATH €IHHOBPEMEHHOTO
I0COOHS WJIH OTKa3€ B Ha3HAYEHHMHU BEILIATH €AMHOBPEMEHHOTO ITOCOOHS.

Cpox mpvHATHA pEIIEHHS O HasHaYeHWH JHO0 06 OTKAa3e B HA3HAYEHHWH BHIILIATHI
€[MHOBPEMEHHOrO IocoOust mposieBaercs Ha 20 paGouux AHel B Cilydae He MOCTYILICHHS
JOKYMEHTOB (CBEICHHI), 3alIpallliBaeMEIX B PAMKAX MEXBELOMCTBEHHOTO B3aUMO/IEHCTBHS.

9. B cuyyae ycraHoBNeHMS ()aKTa HAIMYMS B 3aABICHHH M (M) JIOKyM€eHTax
(CBEIIeHUSX), TIPENICTABIICHHEIX 3asABUTENEM, HEIOCTOBEPHON M (VM) HENOJHOH HH(pOpMAaIHH
CONMAIBHBIA LIEHTP BIOpaBE BEPHYTh TaKHE 3asBiIeHWE M (MJIM) JOKYMEHTHI 3asSBHTENIO Ha
NOpabOTKY C yKa3aHHeM MH(OPMAlMH, INOIexXamell KOPPEKTHPOBKE, K cpoka s
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IpeNIoCTaBICHAS. 3asBUTENb MNPEACTABIACT NOpaboTaHHBIC 3asBlieHHEe M (MIM) TOKYMEHTHI
(cBeneHHS) B TeueHHE 5 paboUMX JHeit CO JHS MOTyUYCHHS 3asBIEHHS OT COMHATLHOrO IEHTPA.

10. MakcuManpHBI CPOK IIPEIOCTAaBIEHHS TOCYJAPCTBEHHOM YCIYTH, B TOM YHCIIE
nocpeactsoM Emunoro noprama, M®II, ucuncnsercs co QHA perMcTpaliH 3asBICHHS H
AOKYMEHTOB, HEOOXOMUMEIX I MPEAOCTABJICHHS FOCYAAPCTBEHHON YCIyTH, ¥ COCTAaBIAET 35
pabouux gHEH.

11. B cmyyae DOpUHATHA pEMEHHS O HasHAYeHWH, €IHHOBPEMEHHOE I0COOHe
IPEeIOCTaBIsAETCS CIOCOG0M, YKa3aHHBIM 3asBHTEJIEM B 3asBIICHAH, B TedeHHe 15 paGoumx qHEi
CO ITHS IPUHATHS PEIICHNUS O Ha3HaYE€HHH BBIILIATEL

Ilpu HemocTaTounoCTH B OromxeTe Maramanckoit o6nacT COGCTBEHHBIX CPEICTB Ha
JIUKBH/IAIMIO TOCIEACTBUH Ype3BBIYAWHON CHTyallMH BBILIATa 3aSBUTENIO OCYIIECTBIAETCS B
TeueHne 15 pabounx nHeH ¢ gaThl NOBENEHHS M3 (elepanbHOro GIOMmKEeTa GHOMKETHBIX
acCUrHOBaHM# OroiukeTy Marananckod ofnacTH Ha OcHOBaHMH pelneHHs IlpaBUTensCTBA
Poccuiickoit Deneparnyn.

IIpaBoBbIe 0CHOBAHHMS /11 MPEJOCTABJICHU IOCY/1APCTBEHHOM YCIyTH

12. TlpemocTaBieHHE roCyJapCTBEHHOW YCIYIH OCYMIECTBISETCS B COOTBETCTBHH C
IPaBOBBIMH HOPMATHBHBIMHM aKTaMH, DPETYIHMPYIOIIUMH IPEIOCTABICHHE TOCYAapCTBEHHOM
YCUIyrH. AKTyalubHBIH I€peYeHb HOPMATHBHBIX IIPABOBBIX AaKTOB, pPEryIHPYIOIIMX
IIPEAOCTaBIICHHE TOCYAApCTBEHHOH yCIyrH (C yKa3aHHEM HMX PEKBH3HUTOB M HCTOYHHMKOB
obumanbHOro omyGnukoBaHMsA), MHQOPMAalWs O MopsaKe docynebHOro (BHeCYIeGHOro)
obxanoBaHus pemeHuit M AeiictBuit  (GesmeiicTBUA)  yUpeXAEHHH, MpeJOCTABIAIONINX
TOCYNapCTBEHHYIO YCJIyry, a TakXke MX JOJDKHOCTHBIX JIHL, TOCYIAapCTBEHHEBIX CIIyXalluX,
pabOTHHKOB pa3MemIeHB! Ha OQHUHAILHOM CaifTe MUHHCTEPCTBA TPYJA M COIMATBHOM TOTHTHAKY
Marananckoii obnactu (namee — odMIHANBHBIN CaliT) B PErHMOHATLHOM HMH(OPMALHOHHOM
cucteMe «OTKpHITEIH pernony, Ha ExuroM noprane.

HcuepnbiBaromuii nepedeHs JOKYyMEHTOB, HE00X0AUMBIX 111
NPEAOCTABJICHNS FOCYAaPCTBEHHOM yCIyrH

13. Jlna mnpenocTaBleHHs TOCYJApPCTBEHHOM YCIyrM IIpd HOJAade 3asBICHAS B
CoIHaIbHEIH HeHTp nin MOI] 3asBuTeieM NpeIoCTaBISIOTCS:

a) 3ajBJICHHE, 3AIIOTHEHHOE B MHCHMEHHOM BHE 10 GopMe cornacHo [punoxennio Ne 2
K HacTosmeMy AJMUHACTPaTHBHOMY PETJIAMEHTY;

6) macnopt rpaxnanuHa Poccmiickod ®enepanun, YHIOCTOBEPSIONHMH JIMYHOCTD
rpaxpanuHa Poccuiickoit ®enepammu Ha Teppuropun Poccmiickoit ®enepallun, WM HacopT
HHOCTPAaHHOTO IrpakJaHMHa JTHOO MHOH JOKYMEHT, yIOCTOBEPSIONIMM JINYHOCTh B COOTBETCTBHHI
C 3aKOHOIATeJLCTBOM Poccuiickoli defepaunuy HIM NPHU3HABAEMEBIM B COOTBETCTBHH C
MEXIYyHApOMHBIM  moroBopoM  Poccuiickoit  denmeparmum B KadecTBe  JOKYMEHTa,
YAOCTOBEPSIONIETO JIMYHOCTH HWHOCTPAHHOTO TpaXKJaHHHA, M JOKYMEHTHI, YIOCTOBEPAIOLIHE
JMYHOCTH WHBIX JIUI, YKa3aHHBIX B 3ajABJICHUH;

B) JIOKyMEHT, YJOCTOBEPSIOMMI JIMYHOCTh M MOJHOMOYHMSA YIOJHOMOYEHHOIO
IIPE/ICTABUTEIIA;

T) CBHAETENBCTBO O FOCYAAPCTBEHHOH PErHCTPaliK POXKICHHS (YCHIHOBICHHS) peOeHKa,



BBIIAHHOC KOMIICTCHTHBIM OPraHOM HHOCTPAHHOTO TOCYZJapcTBa, M €r0 HOTAPHATBHO
YAOCTOBEPEHHBI IIEPEBOA Ha PYCCKHH S3BIK (€CIH CBHAETENHCTBO O TOCYJAPCTBEHHOMN
PETUCTpallMil  pOXACHHS peOeHKa BBIIAHO KOMIICTEHTHHIM OPraHOM HHOCTPAHHOTO
rocyjapcTaa);

H) CBHAETENLCTBO OO YCHIHOBICHHH peGeHKa, BBHIIAHHOE OPraHAMH 3aliCH AKTOB
TPaXXIaHCKOTO COCTOSIHHSA HIIM KOHCYILCKMMH yupexaenusmu Poccuiickoit ®epeparnuy;

€) CBHIETEBbCTBO O 3aKIFOYCHHH GPaka M €ro HOTAPHATBHO YIOCTOBEPEHHbIH IEpPEBO]
Ha PYCCKHH A3BIK (€CIHM CBUIETENBCTBO O 3aKITIOYEHHH GPaKa BBLIAHO KOMIETEHTHBIM OPIaHOM
HHOCTPAHHOTI'O OCY 1apCTBa);

X) JIOKyMEHT(BI), HOATBEPKAAIOIIMI(Me) HHPOPMALMIO O HAXOXKICHMH 3asBHTENS HA
WXIVBCHUH NOrudmiero (ymepiero);

3) IOCTaHOBICHME ClefoBaTens (DO3HABaTeNd, CyAbHM) WIH ONpENeIeHHE CyXa,
noaTBepxAatomme pakt ruéenu (CMepTH) rPaXAaHHA B pe3yJIbTaTe Ype3BEMaiHOM CHTYAIHH.

['paXkaaHuH BIpaBe peICTaBUTh 10 COOCTBEHHOM HHHUIHATHBE:

a) BBIIACKY W3 PEIICHHSA OPTaHOB OIEKH H MONEYHTENHCTRA 06 YCTAHOBICHHH OMEKH
(momeunTebCTBA) HAJY THLAMH, YKA3aHHBIME B 325BJICHHAM,

0) CBUIETENHCTBO O pOXIEHHH peGeHKa, BHIAHHOE OpPraHAMH 3allHCH  AKTOB
rpakiaHCKoro coctodguus Poccutickoii Penepanuu;

B) CBHJETENBCTBO O 3aKMOYEHHH Opaka, BLJIAHHOE OPraHaMH 3allUCH  AKTOB
rpaxkaanckoro cocrossHus Poccuiickoit @enepanun.

14. Jlna npenocTaBneHHs TrOCYIapCTBEHHOHM YCIyrM NpH NOAave 3asdBICHHS depes
Enubli 1mopran 3afBUTENeM NpPENOCTABIAECICS 3asBIEHHE, 3alOJHEHHOE B HHTEPAKTHBHON
dopme.

15. CounansHbie UEHTPHI MOTYYAIOT HA OCHOBAHMH MEXBEJIOMCTBEHHBIX 3aIIPOCOB, B TOM
4UCIe B 9JIEKTPOHHOH (opMe, ¢ HCIONB30BaHHEM €IHHON CHCTEMBI MEXBEIOMCTBEHHOIO
OJICKTPOHHOTO  B3aUMOJEHUCTBHA H MOAKIIOYAEMBIX K HEH PpETHMOHANBHBIX CHCTEM
MEXBEIOMCTBEHHOTO HMH(GOPMaNHOHHOTO B3amMoneiicteus (nanee — CMDB), criexyomue
NOKYMEHTBI (CBCACHHS), HEOOXOMMBIE [UIf MPHHATHS PENMIEHHS O MpPEJOCTABICHHH
rOCyJapCTBEHHOM YCIIyIH:

a) CBEJICHUS O MECTe XHTENbCTBA H MeCTe IpPeCHBAHMS IPAXTAHWHA HA TEPPUTOPHH
Marananckoi o6nacTy;

6) cBenenns 06 yCTAaHOBJGHMM ONEKM M (WIM) TNONEYHTENHCTBA Haj JIMIAMH,
YKa3aHHBIMH B 3aSBJICHUY;

B) CBE[IEHHS O TOCYJApCTBEHHOM PErHCTPAlK POXICHHS peOeHKa (mereit) 3agBUTENA H O
HaJIMYMHA PONICTBEHHOM CBS3H B OTHOIICHHH JIMIa, IOABIIETO 3asBJICHUE Ha pebenka (nereit);

I) CBEJCHHS O JMINCHHH HIH OrPaHMYEHHHM POJMTENLCKHX NPaB B OTHOLICHHH JIMIA,
MIOJIABINETO 3asBIeHUE Ha peGeHKa (neTeit);

M) CBEACHHI O TOCYJAPCTBEHHOH DETMCIpALMl CMEpTH JHIA (THL), YKA3aHHBIX B
3asBJICHUH,;

€) CBUIETENBCTBO O 3aKMO4YCHHH O0paka, BBHIAHHOE OpraHaMM 3allHCH  AKTOB
rpaxxaaHckoro cocrosguus Poccutickoit @enepanuu.

3asdBUTENb BOpaBe NPEACTABUTH YKA3aHHBIE TOKYMEHTHI (cBeneHus) mo COGCTBEHHOM
uHANMaTHBe. HempencTtasienne 3asBuTeNeM YKa3aHHEIX OKYMEHTOB (CBENCHHIA) He SBILETCS
OCHOBaHHEM IIJIs OTKa3a 3asBHTEIIO B IPEAOCTABICHHH OCY JAPCTBEHHOM YCIIYTH.

16. 3asBnenne u JOKYMEHTH MOTYT GBITH NpENCTABICHbI JIMYHO HITH gepe3 3aKOHHOI'O



IpeICTaBUTENS (AOBEPEHHOE IHIO) NMpPH HAIMYAM HaJUIeKamle O(GOPMIICHHBIX JOKYMEHTOB,
MIOATBEPKAAIOINHNX IIOJIHOMOYHSA, B COLHANBHBIA UeHTp wim MO®IL], mocpeacTrBoM NOYTOBOH
CBA3M CHocoOOM, IO3BONAIOIIAM MOATBEPIUTh (akT M JAarTy OTHpaBieHHs, B ¢Qopme
3NIEKTPOHHOTO JOKYMEHTa C HcIons3oBaHreM ExuHoro moprana.

3asBHTENEM IIPENCTABIISETCS COTNacue Ha o0O0paGoTKYy MEepCOHANBHBIX JAHHBIX B
coorBeTcTBHH ¢ DenepanbHbM 3akoHOM OT 27 mronsa 2006 r. Ne 152-®3 «O mepcoHaTBHBIX
JAHHBIX.

17. Ilpn nuuyHOM oOpalieHMH IOKYMEHTHI, YKa3saHHbIE B IyHKTe 13 HacToSIIEro
AJIMHHHCTPaTUBHOTO peTJIaMEHTa, MOTYT OBITh TpEeICTaBleHbl KaK B IOMIHHHHKAX,
BO3BpAIllaEMBIX 3asBHTENIO, TAK W B KOIHAX, 3aBEPEHHBIX B yCTAHOBJICHHOM Topsake. Komuu
JOKYMEHTOB, HE 3aBCPCHHbIE B YCTAHOBJICHHOM IOPSAKE, IPEICTABISIOTCS C MPEIbsBICHHEM
opuruHainoB. CounansHble neHTpsl wid MOL] caMocTosATenbHO 3aBepAIOT IpeACTaBICHHBIE
KOIIHH JJOKYMEHTOB IIOCJIE CBEPKHU MX C OPUTHHAIIOM WM AENAIOT BHITUCKA M3 JOKYMEHTOB.

18. Ilpm nHampapneHMH HEOOXOAMMBIX IOKYMEHTOB IO ITOYTe AHEM OOpalleHHs 3a
Ha3HAa4YCHHMEM BHIIIIATH €IMHOBPEMEHHOIO MOCOOHS ABJISETCA AaTa UX oTnpaBkd. OOA3aHHOCTH
IOATBEPXKIACHAS (akTa OTNPaBKA NOKYMEHTOB JIKHT Ha 3asBUTeNe. lIpH HampaBieHHH
HEOOXOAMMBIX JJOKyMEHTOB IIO II0YTE IOANKCH 3asABUTENS M KOMHH HEOOXOMMUMBIX JOKYMEHTOB
JOJKHBI OBITh 3aBEPEHBI B yCTAHOBJICHHOM IOPSAKE.

19. 3agBnenne © JOKyMeHTHl (CBENEHHSA), HEOOXOAUMEIC IS IOJYYCHHS
roCcyJapCTBEHHOH yCIyrH, MOT'YT OBITh HallpaBleHBI B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB. [Ipm
OTOM 3asfBJICHHA M JOKYMEHTHl IOANMCHIBAIOTCS B COOTBETCTBHH C TPeOOBaHHAMH
®enepanpHoro 3akona ot 06 anpens 2011 r. Ne 63-03 «O6 3/eKTPOHHOM MOAMCH» U CTAaTeH
21.1 u 21.2 ®enepanpHoro 3axona ot 27 miong 2010 r. Ne 210-®3 «0O6 opranusanum
IPEIOCTaBICHUS TOCYJApCTBEHHBIX ¥ MyHHIIUNAIBHEIX yCIyr» (gaiee - @enepanbHbiit 3aKoH Ne
210-@3).

20. ConuanpHBIf LIEHTpP BIIpaBe NPOBEPATH AOCTOBEPHOCTH AOKYMEHTOB (CBEICHHIA),
YKa3aHHBIX B 3asBJICHUH M IIPEACTABICHHBIX 3asSBUTEICM U1 Ha3HAYCHHSA €OUHOBPEMEHHOTO
nocodus.

21. Ilpm mnpenocTaBICHHM TOCYAAPCTBEHHOH YCIyrH 3ampelracTcs TpeOoBaTh OT
3agBUTENIA IPEACTABICHUA [TOKYMEHTOB H HH(OpMAaIWM WA OCYIIECTBICHHS EeUCTBHI,
IPECTaBIECHHE HIIM OCYHIECTBIEHHE KOTOPBIX HE NPEIYyCMOTPEHO HOPMAaTHBHBIMH IIPABOBBIMH
aKTaMM, DpEryJHpYyIOIMMH OTHOIIEHWs, BO3HHKAIOIIHE B CBA3H C IPEIOCTaBICHHEM
TOCYJapCTBEHHOH yCIyrd, a Takke OCYIIECTBICHHS NEUCTBHH B CIydasxX, YCTAHOBJICHHBIX
4acTeio 1 crathu 7 @enepansHoro 3akona Ne 210-P3.

HcuepnbiBaromuii nepeveHb 0CHOBAHHII /IS 0TKA3a B IpHEMe JOKYMEHTOB,
HEe00XO0AHMBIX Il IPEAOCTABJICHAA rOCYyAAPCTBEHHOM yC/Iyru

22. OcHOBaHUA 11 0TKa3a B IpHEME JOKYMEHTOB OTCYTCTBYIOT.

HcuepnbiBaomuii nepeveHs 0CHOBAHUI /Il IPHOCTAHOBJIEHHS NPEI0CTABJICHMS
rocyJapCTBEHHOMH yCJyrH HJIH 0TKA32 B MPeJOCTABJICHHH roCyAapCTBEHHOM yCJIyra

23. OcHoBaHHA Ui TPHOCTAHOBICHHS MPEIOCTABIEHHA TOCYIAPCTBEHHON YCIyrH
OTCYTCTBYIOT.
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24. OcHoBaHMsAMH [T OTKa3a B IIPEJOCTABIIEHAN TOCYIAPCTBEHHOMN YCIYTH SBISIOTCS:

a) CBEfICHUA O JIOKyMEHTaX, YHOCTOBEPAIOMMX JHYHOCTh, HE COOTBETCTBYIOT
CBEICHUAM, MMeEIOIIUMCs B pacniopsbkeHrd MBJI Poccnn;

6) cBeleHMs O HaTHYMM MEXIYHAPOAHOTO norosopa Poccmitckoit demepauun, B
COOTBETCTBMM C KOTOPBIM 3asBHTENb, HHOCTPAHHBIH IpakAaHHH, UMEET [IPaBO Ha IIOTyYCHHE
BBIIIATEL B CIy4ae Ype3BLIYAHHON CHTYallMH, IONy4YeHHble B TOM uuciae mo CMDOB, He
HOITBEPKICHBI,

B) CBEJICHHS, YKa3aHHEIE B 3adBIICHHH, B TOM UHMCIE O POACTBEHHBIX CBS3SX (CYympyr
(cympyra), ieTH, pOJUTENH) C OrHOWHMM (YMEpIINM) B pe3yIbTaTe Upe3BbYaiiHON CHTyall! HE
COOTBETCTBYIOT CBEACHMAM, OJIydeHHBIM IT0 CMDB;

I) IO CBEJCHHSM, yKa3aHHBIM B 3afBieHud, 1o CMDB noaydeHH! JaHHBIE O CMEPTH
3asABHUTEIIA;

I) CBeleHMS O CMEPTH TrpaX[aHWHa, mnorubmero (ymepiuero) B pe3yJibTaTe
UpE3BbIYAHHON CHTyalluM, yKa3aHHbIE B 3a9BJICHUH, HE IIOTBEPKICHBI;

€) CBCNEHHsS O HAXOXICHUH 3AiBUTEN HAa WXKIMBEHHH IOTHOMIEro (yMepluero) He
HOATBEPKICHBI;

XK) HMMEIOTCS CBEICHHS O JIMIICHUH HIIH OTPAHMYEHHH POJHMTENECKHX IIPAB B OTHOLICHAH
KA, NOAABLICTO 3asBICHUE Ha pebeHKa (aeTelt), momyuenusle no CMOB;

3) CBeJCHHS 00 YCTAHOBJICHHH ONEKH (IOMEYHTENECTRA), YKA3aHHEIE B 3asBICHHH, HE
COOTBETCTBYIOT CBE/ICHHAM, IIOJydEHHBIM B ToM ynciie no CMOB;

M) CBEeICHHA O NOCTAHOBJCHWH CJIEIOBATENs (HO3HABATENs, CYIbH) HIH ONpeAC/ICHHH
Cynma, monaTBepxkparome ¢GakT rubenn (CMEPTH) IpaKIaHHHA B PEe3yJbTaTe Upe3BBIYANHOM
CHUTYallH, HE COOTBETCTBYIOT CBEJCHHSM, IIOy4EHHbIM B TOM unciie o CMOB;

K) yCTaHOBNeH (aKT paHee HA3HAYEHHOH BBILIATH 3aSBHTENIO - WICHY CEMbH
IpaXXIaHHHa, MOrulIiero (yMepilero) B pe3yibTare Upe3BHMARHON CHTyaIMH, SBISIOMIEHC
OCHOBaHHEM I OOpaIleHus;

JI) HCTeK CPOK, YCTAHOBJICHHBIH JUIA IIPeOCTABIEH S TOCY1apPCTBEHHOM YCIIyTH.

25. He momyckaetcs 0Tka3 B IpeJOCTaBICHUH rOCYJapCTBEHHOH YCIYTH B CIIyYae, eciy
HEOOXOMUMEBIE JIOKYMEHTHI IOJAHbI B COOTBETCTBHH C MH(pOpMAIHEdl O CPOKax M IOPSIKE
NIPEAOCTABIICHUS TOCYTapCTBEHHOM YCIIYTH, OITyOIMKOBaHHOM Ha opHIMAILHOM calite, EquHOM
nopTae.

Henpencrasnenre (HecBOeBpeMEHHOE MpE/CTABIIEHHE) OPTAHOM HITH OpTaHH3aLMed Mo
ME)XBEIOMCTBEHHOMY 3allpoCy IOKYMEHTOB M HMH(OpMAIMH, 3ampOINEHHON COIHMATIBHBIM
LIEHTPOM, HE MOXET SBIATHCA OCHOBAHMEM Ui OTKa3a B IPEJOCTABICHHH 3asBHTENIO
TrOCYJapCTBEHHOM yCIIYTH.

Pasmep niatel, B3uMaemoii ¢ 3afBATEIS IPY NPETOCTABICHHHA IOCYAaPCTBEHHOI
YCJIYTH, H CIIOCO0BI €€ B3UMAHHSA

26. IlpenocrapneHne rocymapCTBEHHOM YCIyrH OCYIIECTBISIETCS Ha Ge3BO3ME3THOM
OCHOBe.

B cootBercTBHE ¢ myHKTOM 4 crathn 8 ®enepamsHoro 3akona Ne 210-®3 miara c
3adBHTEJI1 HE B3MMAaeTCsd B Clyyae BHECEHHS H3MEHEHHH B BBUIAHHBIA 10 pe3yNbTAaTaM
IPENOCTaBICHHUS rOCYIapCTBEHHOM YCIIyrH JOKYMEHT, HallpaBJIeHHbIH Ha HCIIpaBIeHHe OMHOOK,
AOIYIIEHHBIX 110 BUHE OpPraHa ¥ (WJIK) AOJDKHOCTHOTO JIUILA.



MaxkcaMaIbHBII CPOK 0KHIAHHS B 0YepeaH IPH oA 3aAABUTEIEM 3aIpoca 0
NpeI0CTAB/IEHHH FOCYAapCTBEHHOMH YC/IyTrH ¥ IPH MOJTyYeHHH Pe3y/IbTaTa
HPEAOCTAB/ICHHS TOCYNAPCTBEHHOM YCIyrH

27. Tlpu ym4HOM OOpaieHun B CONMMANBHBLL HeHTp wi M®I] mMakcHMaibHOE BpeMs
OXKHJaHWA B O4YepeIM [UI1 MOJydYeHHs HMHpopManmuM o Tpouexype MNpefoCTaBICHHS
TOCYIapCTBEHHOM YCIyId, a TakKe NpPH IOTYYEHHM pe3ysbTaTa He JOJDKHO IIpeBBIIATh 15
MHHYT.

Cpoxk peracrpanmu 3anpoca 3asBUTEJIS 0 HPEJOCTABJIEHHH FOCYAAPCTBEHHOM YCIYTH

28. Cpox peructpanuu 3adBlI€HHS O NPEHOCTABIEHWH TOCYHAPCTBEHHON YCIyrH
coctaBiisieT He 6osee 20 MUHYT.

29. Bee 3asBieHus, B TOM 4HClIe NOCTYNHBIIKE B OPME MEKTPOHHOTO JOKYMEHTA THGO
noganHeie depe3 MOLI, npuHATHIE K PAaCcCMOTPEHHIO, PETUCTPHPYIOTCS B JKypHAIE ydeTa
3asdBJICHHH rpaXKaH B TEYCHUE paboyero IHA.

Ilpy Ha/M4MK aBTOMATH3MPOBAHHOM CHCTEMBI ydeTa IIPUHATHIX 3aABICHHI JKYPHATBHbIH
y4eT He BeJeTcs.

30. ABTOMATH3HPOBAHHEIM YYeT 3afBNCHHN, B TOM 4MCIE MOCTYNHBIIHX B (OpME
9JICKTPOHHOrO TOKYMEHTa C HCIoJib30BanueM EmuHoro moprama, ocymiecteisercs IyTeM
3aHECCHHMS CBEICHMH, YKa3aHHbIX B 3asBJICHHH, B 6a3y JaHHBIX ABTOMATU3HPOBAHHOTO pabodero
MeCTa B IPOrpaMMHOM KOMILIEKCE «AZIPECHAs CoLMalIbHas moMoLby (aanee — ACII).

Peructpanns 3anpoca 3ajBHTEN O [PENOCTAaBIEHWH TOCYIAPCTBEHHOM YCIIyTH,
MOCTYNHBIIEIO B  OJJNICKTPOHHOH ¢opme vuepes FEamueni mopram, ocymecTiasercs
HHGDOPMAIIMOHHOR CHCTEMOM MOpTaia, HHTerpupoBanHoii ¢ ACIL

TpeGoBanus x NoMemennsM, B KOTOPBIX IPEAOCTABIIAIOTCS OCYIAPCTBEHHBIE YCIYTH

31. IlpemocTaBneHHe TroCyNapcTBEHHOM YCIyIM OCYINECTBIAETCA B IIOMEIIEHHSIX,
obecreunBaromux  GeCHIpEeNsTCTBEHHBIA  JOCTYyn  3asBHTenelf, BKMOYas  MHBAIHIOB,
UCIIONIB3YIOIIMX KPECIa-KOJICKH, CO0aK-IPOBOIHHKOB.

Mecra oxwpanus 0GOpYHYIOTCS CTYNBSIMH, KPECEIHHBIMH CEKIUSAMH M CKAMBSIMH
(barKeTKaMH).

Mecra s 3an01HEHHS HEOGXOIHUMEBIX OKYMEHTOB 0GOPYAYIOTCS CTY/IBSMH, CTOJIAMHA
obecreynBaroTCs GNaHKaMH 3asBIEHHH, Pa3JATOYHBIMM HH(MOPMAHOHHEIME MaTepHajlaMu,
IMHCEMEHHBIMH IPHHAMIE)KHOCTSIMH.

Mecra npenocrasnenns rocysapcTBEHHOM yCIyrn 06eCeYMBAIOTCS HEOOXOMAMBIM IS
NpeNoCTABICHAS  FOCYJAapCTBCHHOH  yCIyrH ofopynoBaHHEM (CPEACTBA  3NEKTPOHHO-
BBIYMCIIMTENIEHON TEXHHUKH, CPE/ICTBA CBA3H, BKIIOYAs CeTh MIHTepHeT).

B Mecrax mpenocTaBneHHs TOCYNApPCTBEHHOH YCIYTH pa3MEIIAIOTCS  CXEMbI
PacCIOIOKCHHS NEPBUYHBIX CPEJCTB MOXAPOTYLICHHS, IyTH OBaKyallMH IIOCETHTENeH u
CIICLHATIMCTOB COIHANBHOrO IIEHTpA.

32. TlomemeHus, B KOTOPHIX IPEJOCTABIIAETCS TrOCyIapCTBEHHAsl yCJIyra, 3aibl
OKWIaHus, MECTa JUIS 3alOJHEHHS 3ajdBJICHUs, HHQOPMAIMOHHBIE CTEHAB ¢ 06pasnaMH HX
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3allONHEHUS M NEPEYHEM JIOKYMEHTOB, HEOOXOOMMEIX JUIS NPENOCTABICHUS TI'OCYIapCTBEHHOM
YCJIYTH, NOJDKHBI OBITH JOCTYHHBI U HHBAIHAOB B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanun.

33, JIna nMm ¢ OrpaHWYEHHBIMH BO3MOXKHOCTSAMH 30POBbsS (BKIIOYAs JIMII,
HCIIONIB3YIOIIMX KPECIa-KOISICKH, CO0aK-IIPOBOAHUKOB) JIOJKHEI 00€CIIEYMBATLCH:

- yCcI0BHs GECTIPENATCTBEHHOrO JOCTYNa K NOMEIIEHHIO CONHATIBHEIX UeHTpoB, MOL[ u
Munrpyna Marananckoit obmacti, a Takke g OECHPENATCTBEHHOTO IOJB30BAHHS
TPaHCIIOPTOM, CPEICTBaMH CBSI3M W HH(pOpMaIy;

- BO3MOXXHOCTh CaMOCTOSATENIBHOTO MEPENABIKEHUS IO TEPPUTOPHM, /1€ PACIIOI0XKEHO
IIOMEIEHUE COLMAIBHBIX IeHTpoB, MLl 1 MunTtpyna Marananckoit 061acty, a Takxe BXoAa U
BHIXOJ]a H3 HETO, IOCAJKH B TPAaHCIIOPTHOE CPEICTBO M BHICATKUA M3 HEro, B TOM YHCIE C
HCIOB30BaHUEM Kpecia-KOJISCKH;

- BO3MOXXHOCTE COIIPOBOXKAEHHS HHBAIM/IOB, IMCIOIIUX CTOMKHE pacCTpoicTBa QYHKITHH
3PEHHS H CAaMOCTOATENILHOTO MIEPEABIKEHNS, M OKa3aHHE UM ITOMOIIIH;

- YCJIOBHS II0 HaJJIeXKallleMy pa3MEINEHUI0 00opydoBaHUS M HocHTenedl mHdpopMauuu,
HEOOXOMMMBIX I oOecHedeHHs OeCIpenITCTBEHHOrO NOCTYNA HHBAIKIOB K IOMEIICHMAM
COLHATIBHEIX LeHTpoB, M®Il 1 MunTpysa Maraganckoil 06acTi ¢ y4eToM OrpaHHYEHHH HUX
XHU3HEIEATEIHHOCTH;

- BO3MOXHOCTH JAyOIHpoBaHHsS HEOOXOAMMOHM i MHBAMIOB 3BYKOBOW M 3pHTEIHHOM
HH(OpMALMH, a TakKe HaJIHCel, 3HAKOB M MHOW TEKCTOBOM W rpadmueckoil MH(GOpMALUH
3HAaKaMH, BHITOJHEHHEIMH penbeHO-ToueYHbM IpHdTOoM Bpaitns, nonycka cypaonepeBoqunka
U THQIOCYpIOTIEpEBOYHKA;

- BO3MOXHOCTBH JIONyCKa B IIOMEIICHHE COIHAIBHBIX LeHTpoB, M®I] u Munrpyna
Marananckoit o6macTu co6aku-POBOAHMKA IIPU HAJMYMH JOKYMEHTA, MOATBEPXKIAIOIIEIO €€
crenuansHoe o0ydeHHE M BBIIaBaeMOro mo ¢opme M B IOpPAAKE, KOTOPHIE YCTAHOBIEHBI
npuKa3oM MUHHMCTEPCTBa TpyJda M conUaIbHOM 3amuTel Poccuiickoit Penepanuu oT 22 HIOHA
2015 r. Ne 386 «OG6 yrBepxieHuH (GOPMBI JOKYMEHTA, MOATBEPKIAIOIIETO CHEIHAILHOE
oby4eHne cobaku-IpOBOTHUKA, M TIOPSIKA €T0 BEIIAYMY;

- COOTBETCTBYIOIAs NOMOIIb PabOTHHKOB COIMANbHBIX LEeHTpoB, M®L] u Muntpyzna
Maramanckoit  o6nacTH, NPEJOCTAaBIMIOIMX TOCYJApPCTBEHHBIE YCIYIH, HHBAINAAM B
IpeosioieHHH 6apbepoB, MEIAIOMIUX MOTYYEHHIO HMH YCIIyT HapaBHE C IPYTMMH JIHIAMH.

34. B cimy4ae HEBO3MOXXHOCTH ITOJHOCTBIO NPUCIOCOOWTEH IOMEINEHHS COLHATBHBIX
nenrpos, MOI[ n Muntpyna MaragaHckoif obnacti ¢ yd4eToM MOTpeGHOCTH HHBAIHJA,
connanbHe nentp, MOL] 1 Muntpys Marananckoit o6nactu oGecriednBaeT HHBAIUAY AOCTYII
K MECTy MpENOCTaBICHHS TOCYyAapCTBEHHOH yCIyrH Jm0O, KOrJa 3TO BO3MOXHO, €€
IPEIOCTABICHAE OOECHEUNBAETCS IO MECTY JKHTEIbCTBA WHBAIMAA MIM B JUCTAHIMOHHOM
pexume.

35. Pabouee MecTo crienpaIycTa CONHATLHOTO IEHTPa OCHAIAETCS HACTEHHOM BBIBECKOM
WIH HAacTONBHOM Tabnuukoil ¢ ykasaHHEM GbaMWINM, WMs, OT4ecTBa (OpH HAIMYMH) H
ROKHOCTH. CIENHaTuCTEl CONMATBPHOrO IIEHTpa OOECHEYHBAIOTCS JIMYHBIMH HArpydHEIMH
kaproukamu (Oelifpkamu) ¢ ykasanneM GaMuiaume, ¥MeHH, OT4YecTBa (IPH HAIAYMH) H
JOJDKHOCTH.

ITokasaTes i KavuecTBa H JOCTYNHOCTH rOCYXAPCTBEHHOMH yCaIyrH
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36. [lokasaTenamu KauecTBa NPEAOCTABNECHHS rOCYIaPCTBEHHON YCIyTH ABIAIOTCS:

- CBOCBPEMEHHOCTh IPENOCTABICHUS TOCYJApCTBEHHOM YCIYrH B COOTBETCTBHH CO
CTaHAapTOM ee IPEJOCTAaBJICHHS, YCTAHOBJICHHBIM HACTOSIIMM  AJMHHHCTPATHBHEIM
perJIaMeHTOM;

- MHHHMAJILHO BO3MOXXHOE KOJIMYECTBO B3aMMOJACHCTBHI 3asBHUTENA C JOKHOCTHBEIMU
JUIIaMH, YY9aCTBYIOUIMMH B IIPEJOCTABICHUH IOCYIapCTBEHHOM YCIIYTH;

- OTCYTCTBHE OGOCHOBAHHBIX Xalno0 Ha neiictBue (Ge3NEHCTBHE) COTPYHHKOB H HX
HEKOPPEKTHOE (HEBHHMATEILHOE) OTHOIICHHE K 3asBUTEILIM;

- OTCYTCTBHE HapyUICHHH YCTaHOBIECHHBIX CPOKOB B IIPOLECCE NPENOCTABJICHHS
TOCYAapCTBEHHOMH yCIyTH;

- OTCYTCTBHE 3adBIeHHH 00 OCNapuBaHWM pelueHHd, AeHCTBHM (Ge3mercTBHiA)
COL[MAJIbHOTO LEHTpPa, €ro MJO/DKHOCTHBIX JIMI, NPHHAMAEeMBIX (COBEpPHICHHBIX) IIPH
NPENOCTaBICHHN TOCYAApCTBEHHOM YCIYTHM, IO MTOTaM pacCMOTPEHHS KOTOPBIX BEIHECEHEI
pelieHus 06 y0BIETBOPSHUH (JaCTHYHOM YJIOBIIETBOPEHUH) TPeGOBAHMI 3aMBHTENEH.

37. IlokasaTensMu JOCTYITHOCTH IIPEAOCTaBIIEHHS TOCYIAPCTBEHHOR YCIIYTH SBIIIOTCA:

- JOCTYNIHOCTh OOpallleHHs 32 IPEAOCTAaBICHAECM rOCyIapCTBEHHOM YCIYIH, B TOM JHCIIE
JIMIIaMH C OTPaHMYCHHBIMH (PHU3HYECKHMH BO3MOKHOCTSIMH;

- cobmozienre TpeboBanMi K *HPOPMHUPOBAHHUIO O rOCYIAPCTBEHHOHN yCIIyTe;

- COOJIOICHHE YCTAHOBJICHHOTO CPOKA OXKUIAHWS B O9EPENH IIPH IOfaue 3asBKH UL
[IPEIOCTABJICHUS FOCY JapCTBEHHOMN YCIIYTH;

- COOMIONICHHE YCTaHOBIEHHOTO CPOKA OXMIAHUS B OUEPEIH NIPH MOTYYEHHH Pe3ynbTaTa
roCyAapCTBEHHOH YCIIYTH;

- coOMmoIeHrE CPOKa IPEOCTaBICHUS TOCY IapCTBEHHOM YCIIyTH;

- BO3MOXHOCTh OOpalleHHs 3a TOCYNapCTBEHHOM YCIYrod pasiMYHBIMH CIocob6aMu
(yt19HOE OGpalneHye B CONMAIBHBINA IIEHTP, MOCpecTBOM Enunoro noprana mwi gepes MOL);

- BO3MOXXHOCTD MOJTy4€HHS HH(YOPMAIUM O IIOPSAKE IPEAOCTABIEHHS IOCYJaPCTBEHHOMN
ycnyrd Ha EnumHoM nopraie, oQuIHaTbHOM caiite, B IOMemleHHAX MuHTpyza MaranaHckoi
0671acTH, B COMMATBHBIX IIeHTPax, MPL]; 110 3IeKTPOHHO# [0YTe WM HOCPEACTBOM TeTe(OHHOIM
CBA3HM, BKJIX0Yasl aBTOMH(OPMHUPOBaHHE.

38. 3agBuTenb MMEET BO3MOXHOCTH OCYIIECTBHTH OLEHKY KayecTBa IpPEeAOCTABJICHHS
FOCyJapCTBEHHOM yciiyru Ha cakite Muntpyna Marananckoit obnactu mintrud.49gov.ru B
saknagke  «[lestenbHocTh», pasgen  «OmeHka  kadecTBa  YCIyr» Ha  CTpaHHMIE
http://mintrud.49gov.ru/activities/quality/.

39. MakcuManbHOe KONHYECTBO B3AHMOACHCTBHIA 3aABHTENS C JODKHOCTHBIMU JIMIIAMH
IIPH TPEJOCTABICHHH TIOCYIapCTBEHHOH YCIyrH — 2. MakcuMalibHas NIPOAOKMTENLHOCTD
B3aMMOJEHCTBUA —15 MUHYT.

HHbie Tpe6oBaHMS K NPENOCTABICHHIO rOCYIAPCTBEHHOM YCIYTH, B TOM YHCJIE
YYHTHIBAIOIHE 0COOEHHOCTH NPEJOCTABICHHS FOCYy 1aPCTBEHHOI yC/IyrH B
MHOTO()YHKIHOHAJILHBIX IIEHTPAX H 0COOEHHOCTH NPEIOCTABIECHHS IOCYAapCTBEHHO
YCJIYrH B 3JIEKTPOHHOM (hopme

40. Ilpx npemocTaBieHHMH TOCYJApCTBEHHOM YCIyrM HpeNOCTaBJeHHE HHBIX YCIYT,
HEOOXO/MMEIX H OOS3aTENBHBIX IS NpPENOCTaBIEHHS TOCYAAapCTBEHHON YCIyrH, He
OCYIIECTBIISCTCA.



11

41. IlpemocTapienMe roCyAapCTBEHHON YCIyr# MO JKCTEPPHUTOPHUAILHOMY NPHHITHILY
OCYIIECTBIIACTCA B YacTH 00eCreyeHUs BO3MOXHOCTH IOJAa4d 3asBJIECHHSA O NPeNOCTaBICHHH
TOCyIapCTBEHHON YCJIIyTM M IOJYYeHHs pe3ylbTara O MNPEJOCTAaBIEHHH TOCYIapCTBEHHOM
yciyru nocpeacrtsoM Enunoro moprana.

42. 3asuTemsM obecreyHBACTCS BO3MOXHOCTh IPEACTABICHHS 3asABICHHA MU
JOKYMEHTOB (CBeIeHHH), He0OXO0MUMBIX JUIA IOy4YeHHs FOCYAapCTBEHHOM yeuyru, depes ML,

B MO®I ofecneunBaerca uHPOpMHpOBaHHE O MOpSAKE MpPEAOCTABICHHS
rOCylapCTBEHHOH YCIIYIH, O XOJ€ €€ IPEJOCTABIEHHU, a TAKXKe 10 MHBIM BOIIPOCAM, CBSI3aHHBIM
C MPEOCTABICHHEM I'OCY TapCTBEHHOM YCIIyTH:

a) IpH JIAYHOM, TUCHMEHHOM 00pallleHHH 3asBUTENS WM [IPH MOCTYIUIEHHH oOparieHHil
B MOI] c wucmone3oBaHHEM pecypcoB TeledOHHOM ceTH OOINEero MONB30BAHHUSA WM CETH
WnTepHner;

6) ¢ Hcnonp30BaHMEM HH(OMATOB HIH HHBIX IPOrPAMMHO-AIIIAPATHBIX KOMILIEKCOB,
ofecrnevnBaromuX AOCTyNl K HHQOPMAIMH O FOCYJapCTBEHHBIX YCIYraX, IPEJOCTaBIIeMBIX B
MOI];

B) C HCIIO0JIb30BAaHUEM HHBIX CIOCOG0B HHGOPMUPOBaHHS, JOCTYNHEIX B M®ILI,

Cnennamucter MOLl  ocymecTBISIOT KOHCYJLTHPOBAHHE 3asBHTENCH O IOPSAKE
NPEROCTABICHHS TOCYAaPCTBEHHOM YCIyTH, B TOM YHCJIE IO BOIIPOCAM:

a) CPOKOB M IIPOIIEyp MPeIOCTABIECHUS YCIIYTH;

0) xareropum 3asBuTeNE}H, HMEIOMMX NPaBo 00palieHHs 3a MOMTyYEHHEM YCIyTH;

B) yTOYHEHHS NIEPEUHS JOKYMEHTOB, HEOOXOAMMBIX JUIS IIOTyYeHHS YCIIYTH;

I') YTOYHEHHs KOHTaKTHOH MHGOPMAIMH OpraHa BIacTH (CTPYKTYPHBIX HOpa3/icicHHit),
OTBETCTBEHHOI'O 3a IIPEJIOCTABICHHE IOCYAaPCTBEHHOM YCIyIH.

B MOIl npn HamdYMH NOJNHOTO MEPeYHs JOKYMEHTOB, HEOOXOAHUMBIX IS
IPEAOCTABICHUS. TOCYJapCTBEHHOH YCIYrH, (opMHpyeTcs KOMIUIEKT JOKYMEHTOB I
HalpaB/IeHUs B couMamsHbId [eHTp. [lopamoxk mepemaun IOKYMEHTOB YCTaHOBIEH
CornamenneM o B3auUMOASHCTBUM MEXAY COLMANBHBIM IHeHTpoM u MOI] (gamee —
Cornamenue). B cnyyae OTCYICTBHS Yy 3asBHTENS IPEAyCMOTPEHHBIX CorjalleHHEM
AOKYMCHTOB (CBEIeHHH), HEOOXOIMMBIX I NPEJOCTABICHHS [OCYAAPCTBEHHOM yemyri, M®I]
OCYIIECTBIACT IOJYyYEHHE JOKYMEHTOB (CBEIEHHIf) IOCPEIACTBOM MEKBEIOMCTBEHHBIX
3alpOCOB.

OGecnieunBaeTcs  INONydYeHHe  3ajdBHTCNEM  YBEOOMIICHHS O  IIPeOCTaBICHHH
TOCYyAapCTBEHHOM yCIyrn 6o o6 oTkasze B ee mpexpocTaBieHud B M®II, ecnu 3asBieHue u
AOKYMeHTHI Obuth nonanel B ML u 3asBuTENs ykaszan cnocol IONYYeHHS pe3yibTaTa depes
M®II.

Crnoco6om ¢ukcanu pesynsraTa SBISETCS PETMCTpalMs B HHGOPMAIMOHHOM CHCTEME
M®II npemocTaieHHON KOHCYNBTAIMH, PETMCTpAaUys HANpaBIEHHBIX OTBETOB IO BOHPOCAM
HPEA0CTaBJICHHS IT'OCYAAPCTBEHHOM YCIIyTH.

Hndopmanus o nopsxe IpesoCTaBIeHUs TOCY JAPCTBEHHON YCIYTH; CBEICHHS O pHEMe
H BbIaYe JOKYMEHTOB, HEOOXOAMMEIX MPH OKa3aHHH IOCYNapCTBEHHOH yCiyrw; dopma GraHka
3a4BJICHMA O IPEJOCTABICHUH TOCYHAapCTBEHHOM YCIIyTH; IepedeHb HOPMATHBHBIX HPABOBEIX
aKTOB, PEryJHPYIOINX INPENOCTABICHAE TOCYAApCTBEHHOU YCIYTH; IOPSAMOK 00aJoBaHHS
pemenui u neficrBuil (Ge3nedcTBHIA) Oprana, IPeXOCTABIAIOMIEr0 FOCYAAPCTBEHHYIO YCIYTY;
UHEBIC CBE/ICHHUS pasMelaroTcsa Ha EnqnHoM nopraie.



12

HocTyn x HHGOpMAIMHK O CPOKaX M IOPSAKE NPEIOCTABICHHS TOCYAPCTBEHHOMN yCIIyTH
OCYIECTBIAETCS Ge3 BHINONHEHHS 3ajdBHTENEM KaKMX-THO6O TpeGOBaHHMI, B TOM wHHcie Oe3
HCIOB30BAHHS MPOTPAMMHOIO OOCCTICUEHHS, YCTaHOBKA KOTOPOrO HAa TEXHMYECKHE CPEACTBA
3asBHTENA TPeOyeT 3aKOUEHHs INIEH3UOHHOTO HIIM HHOTO COTTIANIEHHS C IPAaBoobIaaTeeM
IPOTPAMMHOTO  0OECIeYeHNUS, MPETYCMATPHUBAIOIIEr0 B3UMAHHS ILIATHI, PErHCTPALMIO HIH
aBTOPHM3AHIO 3aABUTEJISL, UM IIPEJOCTABICHAE MM [IEPCOHATIBHBIX TAHHBIX.

3asBuTENAM 06ECIIEUHBACTCS BO3MOXKHOCTD NPEICTABICHHS 3asBICHHAS MIpUJIaraeMbIX
JAOKYMEHTOB IocpeicTBoM EnuHoro mopraia.

B sTom cirydae 3asBuTENs HIH €r0 NpeiCTaBHTENh aBTOPH3YeTCs Ha EauHOM nmopraie
IIOCPEACTBOM NOATBEPXKICHHONM ydeTHOHM 3amucu B ECHA, 3amonmHser 3asgBieHHe o
IPCIOCTABICHAN TOCYNApCTBEHHOM YCIYrH C MCHOJNB30BAHHEM WHTEPAKTHBHOM (OPMEI B
3JIEKTPOHHOM BHJIE.

3aroNHEHHOe 3asiBlIEHHE O NPENOCTABIEHHHM TOCYIapCTBEHHOM YCIYIH OTIIpaBJIeTCS
3a4BHTCJICM  BMECTE€ C  IPHKPEIUICHHBIMH  JJIEKTPOHHBIMH  00pasaMH  JIOKYMEHTOB,
HEOOXOMMMBIME I TIPEJOCTABNEHHs [OCYNaPCTBEHHON YCIYTH, B COMHATbHBII uentp. [Ipn
asropusanmn B ECHA 3asBrieHre 0 NpeNOCTaBNEHMH TOCYJapCTBEHHOM YCIYIH CUMTAETCS
NOAMMCAHHBIM ~ TIPOCTOM  ONIEKTPOHHOM  NONNHCBIO  3asBHTENs  (TIpEACTABHTENS,
YIOJTHOMOYEHHOTO Ha MOJNHCAHHE 3asBJICHHU).

Pesynbratel mpenocTaBneHHs TOCYNAapCTBEHHOHM YCIyTH, YKAa3aHHBIE B IyHKTE 7
HACTOAMET0 AIMMHHUCTPATHBHOTO PETNIAMEHTA, HANpABISIOTCS 3aSBHTENIO (IIPEACTABHTENIO
3afBUTENS) B JMYHBIH KabumHer Ha EauHOM moprane B (opMe 3JIEKTPOHHOIO JTOKYMEHTA,
IOAMMCAHHOTO YCHJICHHOH KBaTM(HUMPOBAHHON SIEKTPOHHOM MOIMHCHIO YIOMHOMOYCHHOIO
AOIXKHOCTHOTO JIMIIA CONHANBbHOrO LEHTPA B ClydYae HAIpPaBICHHUS 3asBICHHS MOCPEICTBOM
Enunoro noprama. B ciyuae HampaBneHMs 3agBieHHs mocpencTBoM Emmsoro nmoprana
Pe3yNbTaT NPEAOCTABICHHUA TOCYAAPCTBEHHON YCIYTH TAKKE MOXKET OBITH BBUIAH 3aABHTENIO HA
OYMaXHOM HOCHTENE B CONMAILHOM LIEHTPE B YCTAHOBIEHHOM HOPSIKE.

43. JNeKTPOHHEIE JOKYMEHTHI IPEACTABISIOTCS B CIEAYIOMHUX (opMarax:

a) xml — 1 popMaM30BaHHEIX JOKYMEHTOB,;

0) pdf, jpg, jpeg, bmp, png — /I HOKYMEHTOB C TEKCTOBHIM COJEPKAHMEM, B TOM YHCITE
BKIIOYAIOMKX (GOpMynsl u (wmm) rpadudeckue H300p@KEHHSA, a TaKke NOKYMEHTOB C
rpadHYECKUM COJEPIKAHMEM;

B) rar, zip — JUIS CXaTbIX JOKyMEHTOB;

r) sig - T4  JOKYMEHTOB, COJAEpXAmHUX  OTKPEIUICHHYIO YCHJICHHYIO
KBATH(HIHPOBAHHYIO HIEKTPOHHYIO TIOIHC.

Mlomyckaercss  GpOPMHpPOBAaHHE JNEKTPOHHOTO MOKYMEHTAa IIyTeM CKaHHPOBaHUS
HCTIOCPE/ICTBEHHO ¢ OpHIHHANa JOKYMEHTa (MCIOIb30BAHHE KOIMIA HE JOMYCKAETCs), KOTOpOoe
OCYIIECTBIIACTCA C COXPAaHCHHEM OPHEHTAIMH OPUTHHANa JOKyMeHTa B paspemenuu 300-500
dpi (MacmTab 1:1) ¢ HCIIONB30BaHUEM CIEAYIOMMX PEXHUMOB:

- «4epHO-OeNbli» (IpH OTCYTCTBHH B IOKYMEHTE IpadMuecKHX H306paxeHH H (unn)
I[BETHOT'O TEKCTAa,

- KOTTECHKH Ceporo» (IpH HATMYHMH B TOKyMEeHTe rpadudecKux u306paeHHH, OTIHYHBIX
OT [IBETHOTO rpaguyeckoro u3o0pakeHus);

- UBETHOW» HIIM «PEeXHM MOJHOH IBeTOmepenayu» (UPH HATHYHH B JOKYMEHTE
IIBETHBIX IpaguiecKux n306pakeHnit GO LBETHOTO TEKCTa);
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- COXPaHCHHMEM BCEX AYTEHTHYHBIX IPH3HAKOB HOMIMHHOCTH, & HMEHHO: rpaduyecKoi
TIOMHCH JINLIA, [1€9aTH, YITIOBOTO INTamIla 61aHka).

KomuyectBo (aifioB NOKHO COOTBETCTBOBATH KOJIMYECTBY NOKYMEHTOB, KaXKHBIM U3
KOTODPBIX COAEPKUT TEKCTOBYIO H (HJH) rpadHuecKyo HH(POpPMAIIHIO.

ONEKTPOHHBIE JOKYMEHTHI HO/DKHBI 00€CIIeIHBaTh:

- BO3MOXHOCTb HICHTH(QHIMPOBATh JOKYMEHT H KOJIMYECTBO JIACTOB B JOKYMEHTE;

- U1 TOKYMEHTOB, COAEpXKAaIMUX CTPYKTYPHPOBAHHbBIE IO YacTiAM, IJiaBaM, pasfeliaM
(moxpasfenam) maHHBIE M 3aKIaJKH, 00ECIEUMBAIOIINE MEPEXOLI 110 OrJIABICHHIO H (WIH) K
COZEpXKAIIUMCS B TEKCTE PUCYHKaM K TabinIaM.

I1I. COCTAB, IOCJIEJOBATEJBLHOCTH M CPOKH BHIIIOJHEHUSA
AJMHUHHUCTPATHUBHEBIX ITPOLEYP

Hepeqeﬂb BapHaHTOB NMPEA0CTaABJICHHUSA rocynachBennoﬁ YCayru

44. Hacrosmuit pasznen comepXHT COCTaB, MOCIIEI0BATENLHOCT: M CPOKH BBHIIONHEHHS
aIMHUHHUCTPATHBHBIX IIPOLEXYD I CACAYIOIMX BapHaHTOB IPEXOCTABIEHHS TOCYAapCTBEHHOM
yCIIyTH:

- BapuaHT 1. IlpemocraBieHne rocynapcTBeHHON YCIyrd MIs rpaxkpad Poccuiickoit
Oenepanumy;

- BapuanT 2. IIpemocTaBiieHHe roCylapCTBEHHOM YCIYTrH UL TpaxaaH Poccuilckoi
Qefepanuu yepe3 NpeacTaBUTENS,

- BapuanT 3.IIpenocraBieHne rocyaapcTBEHHOM YCIYTH UId MHOCTPAHHBIX IpaXkIaH,
IpoXHBalomMuX Ha Tepputopud Poccniickoit @enepartum

- BapuanT 4. IIpenocrasieHue rocyaapCTBEHHOM YCIYTH JUIi MHOCTPAHHBIX IpaXKIaH,
IIPOXKMBAIOIKX Ha TeppuTopuu Poccuiickoil @enepaiun yepes mpeacTaBuTENs;

- BapuaHT 5. VcnipaBieHue NOMyIICHHBIX ONEYaTOK M OMIMOOK B JOKYMEHTaX, BELIAHHBIX
IO pe3yJIbTaTaM IIPEAOCTABICHHS TOCYyAapCTBEHHOM YCIIYTH IO BapyaHTy 1.

- BapuaHT 6. MicnpaBieHue NOMyIEHHBIX ONEYaToK M OMMHOOK B JOKYMEHTaX, BBIJAHHBIX
TI0 pe3yIbTaTaM IIPEeOCTABICHHUS rOCYAapCTBEHHOHN YCIYT| 110 BApHAHTY 2.

- BapHaHT 7. MicnipaBneHye HONMYyIIEHHBIX ONEYaTOK U OIIKMOOK B JOKYMEHTAX, BBIIAHHEIX
II0 pe3yIbTaTaM IIPEAOCTABICHHS IOCYAapCTBEHHON YCIYTH IO BapHaHTy 3.

- BapuanT 8. MicnipaBneHne NOMYLIEHHBIX ONEYaTOK M OIMOOK B JOKYMEHTaX, BEIIAHHBIX
TI0 pe3yJIbTaTaM IIPEAOCTAaBICHHUS TOCYAapCTBEHHON YCIYTH 10 BapUaHTy 4.

Onncanne aAMHHHCTPATHBHOI Npouexypsl HpoGHIMPOBAHMS 3asIBHTE/IS

45. Ilpo¢punuposaHne 3asgBHTENSA OCYIIECTBISETCS B CONHATLHOM IeHTpe, M®II,
HOCPeACTBOM EnuHOro mnoprana W HampaBleHO Ha YCTaHOBJEHHE OOIMX NPH3HAKOB, IIO
KOTOPBIM OOBEMHAIOTCS KATETOPHH 3asBUTENeH, a Tak)kKe KOMOMHAIUM TIPU3HAKOB 3asBHTEEIH,
KaxJas M3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTY IIPEJOCTABICHHS TOCYIAPCTBEHHOM
YCIIYTH.

46. CmocoObl ompesieNieHHs M OPEIBABICHHS HEOOXOAMMOIO 3asABHTENIO BAapHAHTA
MPEJOCTABICHUS TOCYJAPCTBEHHOM YCITyTH:

- onpoc (YCTHOE aHKETHPOBAHHE) 3aIBHTEIL,;
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- PacCMOTPEHHE NOKYMEHTOB (CBEICHHIl), MpENOCTABICHHBIX 3aABHTENEM JIMYHO HIH
HOCTYIIHBINUX BMECTE C 3asBJIEHHEM ITOCPEJCTBOM ITOYTHI;

- IPOXOXICHHE 3asBUTEIIEM 3KCIEPTHOH cucTeMbl EquHoro moprana.

47. Tlopsamok omnpeleneHHd M NPENBABICHHS HEOOXOMMMOTrO 3asABHTEIO BapHAHTA
IPENOCTAaBICHUS TOCYAAPCTBEHHOM YCIYI'M YCTaHABIMBACTCS B 3aBUCHMOCTH OT CBEICHMI,
IOJy4E€HHBIX B X0Z€ OIpoca (YCTHOro aHKETHPOBAHHS) 3asBUTEIIS; PACCMOTPEHHS JOKYMEHTOB
(cBezeHMIt), IPENOCTABICHHBIX 3afBUTENEM JIUYHO KM MOCTYNHBIIMX BMECTE ¢ 3asBICHHEM
TIOCPEICTBOM IIOYTHI; IPOXOXKICHHUS 3aABUTEIEM SKCIIEPTHOM cucTeMbl EanHoro moprana.

ITepeuens oOmMX IPHU3HAKOB, [0 KOTOPBIM OOBEOMHAIOTCA KATETOPHH 3asBHTENEH, a
TaK)X€ KOMOMHAIMH IIPU3HAKOB 3asBHUTENEH, KaXaasd H3 KOTOPBIX COOTBETCTBYET OXHOMY
BapHaHTy IpPENOCTaBICHUS TIOCYJApCTBEHHON yciyrd, npuBefeHsl B Ilpmmoxenun Ne 1 k
HacTosAmeMy AJIMUHUCTPATHBHOMY PETJIaMEHTY.

Onncanne BApHAHTOB NPEAOCTABJICHHS AAMHUHUCTPATHBHOM YCIyrd
BapunanT 1

48. BapmaHT mpenocTaBleHHs TIOCYJapCTBEHHOM YCIyru Aias rpaxznad Poccuitckoit
Odenepanuy.

49. PesynpraToM IpeAOCTaBICHHS IOCYJAPCTBEHHON YCIYIH SBIAETCA PpEINCHHE O
Ha3HAYEHHMH BBIIUIATH €IMHOBPEMEHHOIO IOCOOHS B ClTyyae HAJIH4YUS IpaBa Ha BBILIATY JHOO
006 oTKa3e B Ha3HAYEHHH BHIILIATHI CAMHOBPEMEHHOI'O MOCOOHS.

50. Ilpm mnpenocTaBIeHHWH TIOCYAAPCTBEHHOM YCAYTH BBIIOJIHSIOTCS —CIEAYIOUIUE
aJIMHHUCTPATUBHEIE IIPOLIETYPHI:

- IpHEM 3ampoca W JOKyMEHTOB M (wid) HHPOpMalUH, HEOOXOMUMEBIX JUIS
IIPEAOCTaBIECHUSA T'OCYAAPCTBEHHOM YCIYyTH;

- MEXBEIOMCTBEHHOE HH()OPMAIIMOHHOE B3aUMOICHCTBHE;

- IPUOCTaHOBIICHUE MPEOCTABIICHHUS FOCYAAPCTBEHHOM YCIIYTH;

- TPUHATHE pEIeEHHS O IPENOCTaBICHMH JHOO OTKase B IPEJOCTABICHHH
roCyZapCTBEHHOH YCIIyTH;

- IPEeJIOCTaBJICHUE pe3yIbTaTra roCy1apCTBEHHOM YCITyTH;

- IOJIy4EeHHE JAOTOIHUTENBHBIX CBEACHUH OT 3asBUTEIS.

IIpnem 3anpoca u JOKyMeHTOB H (11H) HH(pOPMALHH, HEOOXOAUMBIX
JJIS IPEXOCTaB/ICEHHA rocy JApCTBEHHOMH YCIyrn

51. Onucanue aqMUHACTPAaTHBHEIX IIPOLEAYD, OCYIISCTBISEMBIX COIHATLHBIM LIEHTPOM.

51.1. OcHoBanmeM [UIi Hadala OCYIIECTBICHUAS aIMHHHCTPATHBHOM MPOLELYpPHI
SIBJIACTCS IIOCTYIICHHE 3asBJICHUS (3asBICHHA C NPHIOKEHHEM JOKYMEHTOB, IOJIEXKAIHX
IPEJOCTABICHUIO 3asgBUTEIEM CAaMOCTOSTEILHO B COOTBETCTBHHM ¢ IYHKTOM 13 Hacrosmiero
AJIMHUHHCTPATUBHOIO PErIaMeHTa).

Crenuamict COUMANBHOTO IIEHTpPA:

a) IPOBEPSAET JOKYMEHTHI, YAOCTOBEPSIOIINE THIHOCTE 3asABUTENS, B CIydae obpamieHus
IpPEICTaBUTENS IPaXKJaHWHA - TIOJTHOMOYHMS NPEACTaBHUTENA; CBUACTEIBCTBYET CBOEH MOAMHCHIO
[IPaBHJILHOCTH BHECEHMS B 3asIBJICHHE JAHHBIX 3asBHTEIS,
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6) cBepseT IaHHbIE IIPENCTABICHHBIX JOKYMEHTOB C JaHHBIMHM, YyKa3aHHBIMH B
3asBJICHUM;

B) NPOBEPSAET KOMIUIEKTHOCTH JOKYMEHTOB, IIPAaBHJIBHOCTE OGOpPMIIEHHS U COAEpXKaHHUE
IIPEACTaBJICHHBIX JOKYMEHTOB, COOTBETCTBHE CBEACHUH, COZlEpKAIUXCSA B pa3HbIX TOKYMEHTaX;

I) CHMMAaeT KOIHMH C JOKYMEHTOB B CIIydae, €CJIH IpeACTaBICHb IOIHHHUKU
JIOKYMEHTOB;

I) 3aBepsieT KOMHU JOKYMEHTOB, IIOAJIMHHUKH JOKYMEHTOB BO3BPAINACT 3aABUTEIIIO;

€) PETUCTPHUPYET 3aABJICHUE;

) BBIOAeT (HaIpaBJsAeT) 3asBUTENIO PaCHHUCKY-YBEIOMIIEHHE O NpHEME 3asBJCHUSA U
JOKyMEHTOB C YKa3aHHEM PETHCTPAIIMOHHOTO HOMEPA, U JaThl TpHeMa 3asBIICHHUS.

Pacnucka-yBeoMIIeHHE BBIIACTCS MPaXKJaHUHY Ha PYKH HEMOCPEACTBEHHO MPH IpUEME
3afBJICHHS O TIIPEJOCTABICHHU TOCYHApCTBEHHOM ycolIyrd (pH JHYHOM oOOpalneHud
rpaxnanvHa). Ecnu 3asBineHue Uis Ha3sHAYEHUS TOCYHapCTBEHHON YCIYTH ¢ JOKyMEHTaMH
IOCTYIIIJIO B COLMATBHBIN LIEHTP MO IIOYTE, PACIHCKa-YBEIOMJICHHEC HANpPABIICTCI B alpec
rpaXkJaHWHA [0 I10YTe.

Ilpu otcyrcTBUM Yy 3asBUTENs 3alONHEHHOTO 3afBJICHHS MJIH €r0 HEIMpPaBHJILHOM
3aMOTHEHUH CIIEIMATINCT CONUANBHOTO IEHTPA IIOMOraeT 3asSBUTEIO HAKUCaTh 3asSBlICHHE.

OO6mumii MakCHMAaJIbHBINA CPOK BBIIOJIHEHUS aIMUHUCTPATUBHBIX NeHCTBUH cocTaBiser 15
MHHYT.

KputeprneM npuHATHS pelIeHNs 110 aAMUHUCTPATUBHON MpoIeype SBIAeTCA oOpalieHne
3asBUTEIIA 3a FOCYJAapCTBEHHON yCIIYrOM.

PesynpTaroM angMUHUCTpPaTHBHOM IIpoIleAyphl ABISCTCA IIPHEM 3asdBICHUS H
JIOKYMEHTOB, HEOOXOTUMBIX I IIPEIOCTABICHUS IOCYy 1apCTBEHHOM YCIIYTH.

CrnocoboMm ¢ukcanuu pe3yibTaTa BBIIOJHECHUS aJAMHHHUCTPATUBHOM MpoIeTypHI
ABJISIETCS perucTpanus u BHecenue 3assicHus B ACII

52. Onucanue aAMUHUCTPATHBHBIX IPOLERYp, ocymecTBiIsseMsIx M®ILI.

52.1. 3asBurens o0pamaercs K croemuanucty MOL[, npenacraBinss JOKYMEHT,
YIOCTOBEPSIOIINI JTHYHOCTh, W JOKYMEHTHl Ha IPEJOCTABICHHE TOCYAApCTBEHHOW YCIYTH,
KOTOpBIE HE MOTYT OBITH MOJIyYeHBI 63 Y4acTHs 3asBUTEIIS.

Crnenuamict M®L] ocymecTBisieT Cleyomue AeHCTBHS:

a) H”HGOPMHPYET 3aABUTEIIA O IOPAAKE U YCIOBHAX HOTYYEHHUI FOCYAaPCTBEHHON YCIIYTH
yepes M®L];

0) BRIAeT 3asBUTENIO OJIaHK 3asBJICHHS Ha MOy4eHHE roCydapCTBEHHOU YCIyTH, MOCIE
3alI0JIHEHUS 3asABHTEIEM IIPOBEPSET NPABHIBHOCTh BHECEHHBIX JIAHHBIX U BU3UPYET 3asBJICHUE;

B) IIpH HEOOXOIMMOCTH 3allONHAET 3asBICHNE Ha MOJIy4YeHUE roCyapCTBEHHOH YCIyTH,
pacleyaTbIBacT €ro ¥ IPEICTABNISET 3aIBUTENIO HA IOIUCE;

I) MpOBepSeT TOKYMEHTHI, YIOCTOBEPSIOLIHE JIMYHOCTH 3asSBUTENS, CBHIETEIHCTBYET
CBOEH IOJAMCHIO IPABHIIBHOCTH BHECEHHS B 3asBIICHNE JAHHBIX 3asBUTEIIS;

I) OCYLIECTBISET NPOBEPKY IONHOTH IMpPEACTaBICHHBIX IOKYMEHTOB, YKa3aHHBIX B
nyHKre 13 HacTosmero AJIMHHUCTPaTUBHOTO perjiaMeHTa, HeOOXOMUMBIX IS IIpeI0CTaBICHAS
rOCyAapCTBEHHOM YCIIYTH;

€) IpoBepseT, HUMEN0 JHM MeCTO ofpalieHHe TrpaXkJaHHHA paHee, OPOCTaBIsAET
COOTBETCTBYIOUIYIO OTMETKY B 3asBJICHUM;

) OCYIIECTBIISIET PETHCTPALHIO JOKYMEHTOB B MHGOPMAITHOHHOM crcTeMe M®ILI.
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OO6wwii MaKcHMAaJIBHBINA CPOK BHITOMHEHAS aMUHMCTPATHBHBIX JEHCTBHMA cocTapngeT 15
MHHYT.

KpurepueM mpuBATHS pemeHHSs 10 aIMHHHCTPATMBHON IIPOLEAYpEe SBIAETCH
NOCTYTUIEHHE HEOOXOAMMBIX IS IPEAOCTABICHNS rOCY AaPCTBEHHOH YCIyTH JOKYMEHTOB.

PesynbraroM aIMMHMCTpaTHBHON IIpOLEAYPHL SBISETCS IpHEM JOKYMEHTOB OT
3aSBHTENS M HX peructpanus B uH(OpMaLMOHHOM cucteMe M®IL] u BrInadya pacmucku 06 HX
IIpPHEME 3aABUTEITIO.

I'paxianuHy Ha pyKH HEIOCPEICTBEHHO HpH NpHEME 3asBICHUS O IPEAOCTaBIEHUN
TOCyJapCTBEHHOH yCIyrM (NpH JMYHOM OOpallleHWH) BHIAECTCS paclucka O IIPHEMe
AOKYMEHTOB, B KOTOPOH yKa3bIBaeTCs KOJUYECTBO NPHHATHIX HOKYMEHTOB, PETHCTPALlMOHHBIA
HOMEp 3asiBICHHH, GamMuius ¥ NoAmuch creuuanncta M®L], npuHABIIEro 3asBieHwe, naTa
IIpHEMa TOKYMEHTOB.

Crnoco6oM ¢mkcaruu pesynbTaTa BBIIONHEHHS —aJMUHHCTPATHBHOM IIPOLEY PBI
SBIIETCS PETHCTpalMs 3asABJICHHS WU JOKYMCHTOB 3asiBHTENd B HMHQPOPMAIMOHHOH CHCTEME
MoII.

Crenmamnectr M®L] dopMupyeT KOMIUIEKT NOKYMEHTOB, HANPABIAET B COMMATBHBIH
ueHtp. ITopsmox nepenaun noxymentoB ycranosnen CornalieHueM O B3aUMOIEHCTBHM MEXIy
COIHATIBHBIM [IeHTpoM H M®II.

B ciayuae ofpameHus 3asBHTeNE B TEPPHTOPHAIBHOE 060COGIEHHOE CTPYKTYpHOE
nonpasaencHue paGoTHUK MOI] o06s3aH mepenaTe B COLMANBHBIM LEHTP TOKYMEHTSL,
NOJTY4CHHBIE OT 3asBUTEIIS, B CPOK He Gonee 5 pabounx AHEH ¢ MOMEHTA MOTy4eHH s 3asABICHUS
OT 3a4BHUTEJIA O NPEAOCTABICHUHA FOCYJAPCTBEHHOM YCIIyTH.

O6mmi MaKCHMaNbHBI CPOK OCYIIECTBIEHHS —aJIMHHHCTPATHBHOM IIPOLERYPEI
cneranuctoM MOIT:

a) PH HAIMYAH TOJHOTO INEPEYHsS JOKYMEHTOB He MO3JHEe BTOPOrO paGoduero JHs
CIeAyIoLIero 3a 1HeM oOpamenus 3asputens B MOL;

6) Npy HalpaB/IeHUH MEXBEIOMCTBEHHBIX 3alIPOCOB HE MO3/IHEE BTOPOro pabouero JHS ¢
JaThI IIOJIyYEHHUs OTBETOB HA HAIIPABJICHHBIE 3alIPOCEHL.

KputepueM nmpunaTHS pemeHHs IO aIMHHHUCTPATHBHON IpONENype SBIACTCS HAIMYHAE
TIOJTHOTO IE€PEYHS JOKYMEHTOB, HEOOXOMUMBIX JUIS PENOCTABIICHHS FOCYJaPCTBEHHOM YCIyTH.

PesynbraTroM ajiMMHMCTpaTHBHOM HpoueXyphl SBISETCS Tlepefada KOMILIEKTA
JIokymMeHTOB U3 M®IL] B connanbHBIil HEHTP.

CrocoGom ~ ¢mkcanmuu pesymbTaTa BBINONHEHMS —AIMHHHCTPATHBHOM IIPOLIEAYPHI
ABJIAETCA OTMETKA B MHGbopManuonHo# cucteMe M®I] 0 mepenade KOMILIEKTa JOKYMEHTOB B
COLIMAIILHBIA LIEHTP.

53. Onmcanue aJAMHHHCTPATHBHBIX IPOLEAYD, OCYIIECTBISEMBIX C HCIOJB30BAHHEM
Enunoro moprana

53.1.  ®opMHpoBaHHE 3ajBICHHS OCYLIECTBIAETCS IIOCPEACTBOM  3aIlOJHEHHS
IEKTPOHHOH (GOpMEI 3asBieHHs Ha EAMHOM moprane 6e3 HEOGXOMUMOCTH IOMOIHHTEILHON
NI0JIaYM 3asBJICHYS B KaKOH-11u00 HHOI hopMe.

DOopMaTHO-JIOTHYECKas IIPOBepka CHOPMUPOBAHHOTO 3asBIEHHS OCYLIECTBILETCS IOCTE
3alIOHEHUS 3adBHTENIEM KaXKAOT0 U3 MOJIEH 3MeKTPOHHOH (opMs! 3asBienus. [Ipy BEIABICHHH
HEKOPPEKTHO 3aIIOJHEHHOTO IOJIS 3IEKTPOHHOM (GOPMEI 3asiBIICHHS 3aABHTENH YBEIOMIAETCS O
XapaKkTepe BBIABICHHON OLIMOKH M MOPAIKE €€ YCTPAHEHHs MOCPEACTBOM HH(BOPMAIHOHHOIO
COOOLICHHS HENOCPEACTBEHHO B 3IEKTPOHHOM (hopMe 3asBIICHHS.
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[Ipu dopMupoBaHuH 3asBNEHNS 3aIBUTEIIO 00ECIICUNBACTCS:

a) BO3MOXHOCTb KONHPOBaHMSA M COXpaHEHHsS 3alpoca H HHBIX JOKYMEHTOB,
HEOOXOIMMBIX I IPEAOCTABICHHUS TOCY JAPCTBEHHOH YCIyTH;

6) BO3MOXHOCTH I€4aTH Ha OyMa)XKHOM HOCHTENle KONHHM JIEKTPOHHOH (OPMEI
3asBJICHUS;

B) COXpaHEHHE paHee BBEICHHBIX B JIICKTPOHHYIO (OpMY 3asBlIeHHA 3HAUCHHI B OGO
MOMEHT IO XXEJIaHMIO II0Nb30BaTe)si, B TOM 4YHCJIE€ NpPH BO3HUKHOBEHHWH OIMMOOK BBOAA H
BO3BpaTe I IIOBTOPHOTO BBOJIA 3HAUCHUH B 3JICKTPOHHYIO (POpMYy 3asBIICHHUS,

I) 3alOoNHEHHE MoJel 3IeKTPOHHOH (OpMBI 3asBlEeHHS A0 Havyala BBOJA CBEICHHIA
3agBUTEIEM C HCIOJNB30BaHMEM CBEIACHMI, pasMmemeHHblx B ECHA, u cBejeHMid,
ony6iMKOBaHHBIX Ha EAWHOM mopraiie, B 9acTH, Kacaloleics CBEJCHHI, OTCYTCTBYIOIHX B
ECUA;

J) BO3MOXXHOCTh BEPHYThCS Ha MOOOH W3 3TamoB 3alOJHEHHS 3JIEKTPOHHOM (POPMEI
3asdBlIcHUs Oe3 NOTepH paHee BBEACHHOM HHpOpManuy;

€) BO3MOXHOCTb JOCTyNa 3asBHTENA Ha EAWHEBIL IHOpTal K paHee IOJAaHHBIM HM
3a4BICHHUAM B TEYCHHE HE MEHEE ONHOTO IoJia, a TAKXe YaCTUYHO CPOPMHUPOBAHHEIX 3asABICHHIA
- B TeUEHHE HE MEHEE 3 MECALEB.

CdopmupoBaHHOE U NOANVMCAHHOE 3asBIEHHE, M WHEIE JOKYMEHTBI, HEOOXOIUMEIE IS
IIPeOCTaBJIEHUS TOCYIapCTBEHHOHN yCIYTH, HAlPaBJISIOTCI B COMUANBHEBIN LEHTP MOCPEACTBOM
Enunoro noprana.

53.2. CpenuanucT CONMAIBHOrO IEHTpa NPH MpPUEME H PETHCTPALMH 3aABICHHS H
JOKYMEHTOB, HCOOXOAMMEBIX UL IIPEIOCTABICHHS rOCYJapCTBEHHOM yCIIyTrH:

a) IpoBepseT HAJIMYHE DJIEKTPOHHBIX 3asBIeHHH, NOCTYMUBIMX ¢ EanHoro moprana, ¢
IIEPHOAOM HE pexe 2 pa3 B IeHb;

0) paccMaTpuBaeT IOCTYIHMBIIHE 3asfBICHHS M MPHIOXKEHHBEIE OOpa3sl IOKYMEHTOB
(ZOKyMEHTEI);

B) ofecneunBaeT B CPOK He mo3gHee | pabodero AHSA ¢ JAaThl IMOJA4YM 3asdBJICHUA Ha
Envneni mopran, a B ciydae ero MmOCTYIUIEHHS B HepabouMil WM MpPa3dHAYHBIA JEHb, - B
CJIEAYIOIMI 32 HUM HEepBbIi pabouuii 1eHb:

- IpuWeM 3adBIE€HUS H  JOKYMEHTOB, HEOOXOAMMBIX [UIi IpPeJOCTaBICHHS
rocyJapcTBEHHOM yCIyTH;

- HAmpaBJIECHHE 3afBUTENIO YBEAOMIICHHS O IIpHEMEe, PEerHCTpalldd 3asABICHHA H
JOKYMEHTOB, HEOOXOOMMBIX ISl NpPENOCTABIEHUS TOCYINapCTBEHHOM YCIYTH, MOCPEICTBOM
Enunoro moprana.

54. OcHoBaHMA AJI OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX AJIA IPEIOCTaBICHHS
rOCyJapCTBEHHOH yCIIyTH, HE IPEeXyCMOTPEHEL.

MesxkBenoMcTBeHHOE HHPOPMANHOHHOE B3auUMo/IeiicTBHE

55. JloxyMeHTBI (CBEICHHA), 3alpalIMBacMbBle B MEXBEIOMCTBEHHBIX 3alpocax,
HEeOOXOMMMBI JUIS TIPUHATHSA pEIIeHHs O IPeNOCTaBiIeHHH JHOO0 OTKase B MPENOCTABICHUH
rOCyZapCTBEHHOM YCIIyIH.

MexBenoMCTBEHHBIH 3ampoc HampaBsieTcs B (opMe SNEKTPOHHOrO IOKYMEHTAa ¢
HCNOIb30BaHMEM €IMHOM CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOIECHCTBHA H
NONKIIOYaeMbIX K HEH PErHOHANBHBIX CHCTEM  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO
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B3aUMOJCHCTBHA, & IIPH OTCYTCTBHH JOCTYIIA K 3TOM CHCTEME - Ha OYMaXKHOM HOCHTENE C
coOmosieHueM TpeGoBaHHMii 3aKoHoHaTenbcTBa Poccmiickoit  ®Pemepamuum B obnacTu
IIEPCOHAIBHBIX JaHHEIX.

56. B MexXBEJOMCTBEHHOM 3aIIpOCe YKa3bIBAIOTCSA CIIEAYFOIIME CBE/ICHHA:

- HANMEHOBaHHE OpraHa, HalpaBJIAIOIIETO MEXBEIOMCTBEHHEIH 3aIpoc;

- HAHMEHOBAaHUE OpraHa, B apeC KOTOPOIro HaNpaBIeTCsS MEXKBEIOMCTBEHHBIH 3ampoc;

- HAUMEHOBaHKE TOCYJApPCTBEHHOM YCIIyTH, Ul NPEOCTABIEHHS KOTOPOH HEOOX0IMMO
MpeICTaBIeHHE JOKYMEHTa U (WiK) nHpopManuu;

- YyKa3aHu€ Ha IOJIOXXCHHMS HOPMATHBHOTO IPABOBOTO aKTa, KOTOPHIMHM YCTAHOBICHO
NpeJCTaBlcHAe MOKYMEHTa W (MIH) HHpOpMamud, HEOOXOOMMBIX A IIPeJOCTaBICHHS
rOCyJapCTBEHHOH YCITYTH, ¥ yKa3aHHE HA PEKBH3UTHI JAaHHOTO HOPMAaTHBHOTO IIPABOBOTO aKTa;

- CBexeHUs, HeOOXONWMMEBIE AN IPENCTABACHAS HOOKYMeHTAa M (WIH) HHGMOPMAIHH,
YCTaHOBJIEHHBIE AIMUHUCTPATHBHEIM PETJIAMEHTOM IPENOCTABIEHUS FOCYAAPCTBEHHOM YCIYTH,
a TaKke CBEJCHUS, MPENYyCMOTPEHHbIC HOPMAaTHBHBIMM MPABOBEIMH aKTaMHM KaK HEOOXOAUMEIE
IJist IPECTABIEHHS TAKUX JOKYMEHTa ¥ (MITH) HHpOpManuu;

- KOHTaKTHas MH(OpManys i1 HalpaBlIeHNs 0TBETa Ha MEXBEOMCTBEHHEIH 3aIpoc;

- ZlaTa HallpaBJICHHs MEXBEIOMCTBEHHOTO 3aIpoca,;

- Gammwis, uMd, OTYECTBO H JIO/DKHOCTH JIMLA, TIOATOTOBHBIIETO M HAIPABHBIIETO
MEXBEJIOMCTBEHHBIH 3alpoc, a TaKxKe HOMep cuyxebHoro TtenepoHa u (WiH) aapec
9JIEKTPOHHOM MOYTHI AAHHOTO JIAUA IS CBS3H;

- uH(opManKs o (aKTe MONYUCHHS COTNACHS, IPETyCMOTPEHHOTO YacThIO 5 CTaThH 7
GepnepanbHoro 3akona ot 27 mions 2010 r. Ne 210-®3 «O6 opraHM3anuM NpeloCTaBICHHS
rOCYJapCTBEHHBIX U MYHHIMIIATBHBIX YCIYT» (IIPH HAIPaBICHUH MEXBEJOMCTBEHHOTO 3alIpoca
B ClIy4ae, IPeTyCMOTPEHHOM 49acThio 5 cTarhi 7 PenepanpHoro 3akona Ne 210-03).

CoenuanacT conMaabHOro LEHTpa (GOPMHPYET W HalpaBlsSeT MEXBEJOMCTBEHHBIE
3ampochl B CEAYIOIIHE OpraHbl M OPraHH3allid, YYacTBYIOIIME B MPENOCTAaBICHHH
TOCYapCTBEHHOM YCIIYIH, JUIi HOMYYeHHS IOKYMEHTOB (CBEIEHHMI), HEOOXOOMUMBIX JJIA
IPENOCTABIIEHUS TOCYJapCTBEHHOM YCIYTH:

- opransl 3AI'C;

- YYpexneHus u opraHusauuM Maraganckodf 00macTH, B pPacHOpsDKEHHM KOTODBIX
HaXONATCS CBEAEHUS O MECTE JKHTENbCTBA Ha TeppUTOpHM Maraganckoil o6nacTd poaMTenei
(ponutens) u neteit;

- MUC Poccun u repputopuansueMu opranamu MUC Poccun;

- MB]] Poccun;

- Opradsl OIIEKH U None4nTearcTBa Marafganckoit o6macTy.

57. CoeunanucTel CONMANBbHOTO IeHTpa, MOI[ ¢opMupyIOT ¥  HampaBIsIOT
MEXBEIOMCTBEHHBIC 3alpOChl B CJICAYIOIIME OpraHbl M OpPraHU3aldH, YYacTBYIOUIHE B
NPENOCTABICHNN TIOCYAAPCTBEHHOH YCIYIH, JUIi TNONydYeHUsS JOKYMEHTOB (CBeIeHHi),
HeOOXOUMBIX /ISl IPEOCTABICHHS FOCYJAPCTBEHHOMN yCIIyTH:

- opransl 3AI'C;

- YYpeXIeHHs W opraHusauumd MaragaHckoi 065acTH, B pacmOpsKEHHH KOTOPBIX
HaXOIATCA CBEACHUA O MECTC JKMUTENbCTBA HA TeppHUTOpPHHM MaranaHckoit oGnacTu poaureneit
(ponurens) u nereit;

- MYC Poccun u TepputopuansHsmMu opranamua MUC Poccun;

- MBI Poccun;
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- OpraHbl OMEKH U IoNe4YnTeNnbcTBa Maraganckoii o6nactu.

IIpoBepka macnOpTHBIX NAaHHBIX 3asBUTENA M JIMN, yKa3aHHBIX B 3asBJICHHH, a TaKXe
CBEACHHUH O PErHCTpallMy OCYLIECTBIAETCS yTEM HalPaBICHUS MEXBEJOMCTBEHHBIX 3allPOCOB
no CM3B B undopmannonnyro cucreMy MBJ] Poccun.

IIpoBepka cBemEHHH O rocyqapCTBEHHOM PpErHCTpAllMH pOXKAeHUS pebeHka (nereif)
3asABUTEJNS, B TOM YUCIIE CBEJCHHH 0 poauTeNe (poauTelix) pebeHka (nereit), a Takxke IMpoBepKa
CBEICHHH O ToCyJapCTBEHHOH DPErHCTpalliM CMEpTH Juia (JIMI), YKa3aHHBIX B 3asABIICHHH,
OCYIIECTBIIAETCA IIyTE€M HallpaBJICHUsS MEXBEIOMCTBEHHBIX 3ampocoB mo CMOB B Exunsri
TOCYIapCTBEHHBIN peecTp 3allCH aKTOB I'PAXKIAHCKOTO COCTOSHUS.

IlpoBepka cBeneHHH O JIMINCHHHM HIIM OrPaHAYEHUH POXMTENBLCKHX IpaB B OTHOILICHHH
JML@, TONABLIETO 3asABICHHE Ha peOeHKa (JeTeif), OCYIIECTBISETCA IIyTEM HAIPABJICHHUS
MEXBEJOMCTBEHHBIX 3ampocoB mo CMOB B Exunyio rocynapcTBeHHYIO HH()OPMAIHOHHYIO
CHCTEMY COLIMATBHOIO O0ECIIEUEeHUSL.

IlpoBepka cBeeHHH 00 YCTaHOBJIECHHH ONEKH U (WJIHM) MOIEYHTENHCTBA, YKA3aHHEIX B
3aiBJICHHH, OCYILECTBIAETCS COLIUATBHBIM LIEHTPOM B ToM umciie mo CMDB.

IpoBepka Hamuuus (akTa paHee HA3HAYECHHOM 3aIBUTENIO BHILIATH €IMHOBPEMEHHOIO
nocobus uneHaMm cemeil rpaxpaH, morubumx (yMepmMx) B pe3yibTaTe Ype3BHYAHBIX
CHUTyalud IIPUPOAHOIO M TEXHOTCHHOIO XapaKTepa, SIBJISIOUIEiicsS OCHOBaHMEM OOpaIlCHMs, U
(akTa MCTeYeHHS CpOKa, YCTaHOBIEHHOIO [yl oOOpalleHds 3a MpeJOCTABICHHEM
rOCYyNapCTBEHHOM YCIIYyI'H, OCYLIECTBIAETCS COLMATBHBIM HEHTPOM C Mcnonb3oBanuem ACII.

VYKa3aHHBIE OpraHbl M OpPraHU3aliy 00sA3aHbl PACCMOTPETH MEXBEIOMCTBEHHEIE 3aIIPOCKH
Y HallPaBUTh OTBET B CPOK, HE IIPEBHIIAIOIMH 5 pabounx qHEH co JHA MX MOCTYILICHHS B TAKHE
OpraHbl ¥ OpraHu3anyy.

MexBeoMCTBEHHBIH 3allpoc HampaBiseTcss B (OpMe BIEKTPOHHOTO JOKYMEHTAa C
ucrnons3oBanueM CMOB, a Ip OTCYTCTBHH JIOCTYNA K 9TOM CHCTEME - Ha GYMaXHOM HOCHTEJIE
¢ cobmonenueM TpeGoBaHMI 3aKoHOZATenbcTBA Poccmiickoit ®enepamuu B obnactw
NEPCOHATBHBIX JAHHBIX.

O6mmii MakCUMaIBHBIM CPOK BBHIIONHEHUS aIMUHHCTPATHBHBIX JEUCTBHI cocrasiseT 1
pabouuit neHs.

KpurepueM TIIpuHATHSA pelmeHHMS IO aJMHHHCTPATHBHONW IpOLENype SBIAETCS
HEOOXOMMOCTh [UIS IPEXOCTaBICHUA TI'OCYNApCTBEHHOM YCIYIM IOKYMEHTOB (CBEICHHIA),
yKa3aHHBIX B IyHKTE 15 HacTosAmero AJIMHHUCTPATHBHOTO PETIaMEHTA.

Pe3ynbTaToM agMMHHMCTpaTHBHOHM IIpOIEAYpHl SIBJISAETCA IOJIYYEHHE JIOKYMEHTOB
(cBeneHMIT), HEOOXOMMMBIX JUTS PEAOCTABICHHUS FOCY JaPCTBEHHON YCITYTH.

Cnocobom Qukcanmu pesynbTaTa BBIIOJHEHHS aJMHHHCTDATHBHON IIPOLEyPEI
CIELMAINCTOM COLMANBHOro IleHTpa sABmgercs otmerka B ACII o HampaBieHum
MEXBEJIOMCTBEHHOTO 3aIpoca.

Cnoco6oM ukcaimy pesynpraTa aIMAHACTPATHBHOM mponexyphl crenmanriactoM MOL]

SIBIISIETCA PETMCTpalMs MOCTYNHBIIAX JOKYMEHTOB (CBeAeHHH) B MH(OPMAHOHHON CHCTEME
M®IT.

IlpuocTanoB/IeHHe NPEXOCTABIEHAN FOCYJAPCTBEHHOM yCIayrn

58. IIprocTaHoBNEHNE IPEXOCTABICHHS TOCY JaAPCTBEHHOM YCIYTH HE IIPELyCMOTPEHO.
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IIpnasTHE pemenns o npeaocTasiennu (00 oTkase
B NPEJOCTABJICHHN) rocyJapCTBEHHOM YCIyrH

59. OcHoBaHMeM I Hayala aJMHHHCTPATHBHON IPOIEAYPHI SBJISETCS IOCTYILICHHE
3ajBJI€HHMS IPaXXJaHMHA ¢ HEOOXOAMMBIMHM JOKYMEHTAMH B COLIMAJIBHEIA LIEHTP M OTBETOB Ha
MEXBEJOMCTBEHHEIE 3alIPOCHI.

CrnenuanmicT COIMaIbHOTO IEHTpa:

- IPOBEPSIET NOCTYNUBIINE TOKYMEHTHI (CBEICHHUA);

- OIIpeAENAeT Hauuue uO0 OTCYTCTBHE MpaBa Ha IOIyYeHHEe roCyJapCTBEHHOM YCIyTrH
B COOTBETCTBHH C J€HCTBYIOIUM 3aKOHOJATEIECTBOM;

- IPHHMMAcT DEHIEHHEe O Ha3HaYeHMH 160 00 OTKaze B Ha3HAUYCHMH BHIILIATEI
€IMHOBPEMEHHOIO II0COOMA B CPOK, HE NpeBpmuarommii 15 paGoumx aHe# ¢ AaThl mpuema
3agBlieHMs. B ciydyae He MOCTymIeHHMsS B CONMAIBHBIA IICHTP 3alpallliBaeéMBIX B PaMKax
MEXBEJIOMCTBEHHOTO B3aHMOACHCTBUSA CBEACHUN CPOK MPHUHATHS PEIICHHS O HA3HAYECHHH JIUOO
00 oTkase B Ha3HAYECHHH BBILIATH €AMHOBPEMEHHOrO MOcoOUs mpoiieBaercs Ha 20 pabounx
JTHEH.

B cimyuae ycraHoBiieHHS (pakTa HAIHYMA B 3a9BICHUH ¥ (HIIN) JOKYMEHTAX (CBEICHHSX),
IPEICTAaBICHHBIX 3asiBUTEIEM, HEAOCTOBEPHOH M (WJIM) HEMONHOW HMH(OPMAIHH COIHAIBHEIM
LEHTP BIpPaBe BEPHYTh TAaKHE 3asdBICHHE M (MIM) NOKYMEHTHI 3asSBHTETIO Ha J0paboTKy ¢
yKazaHMeM HMH(OpManuy, Iomiexamell KOppeKTHPOBKE, M CpOKa IS NpPEeJOCTaBJICHHS.
3agBuTeNb NPEACTaBIAeT 10paboTaHHbIE 3aABlIeHNE U (M) JOKYMEHTHI (CBEIECHHUSA) B TEUCHHE 5
pabounx qHed co AHA MOTydYeHHs 3asBICHUS OT COMUATBHOTO LIEHTPA.

B cimyyae nmpemocTaBleHHS HENONHOIO KOMIUIEKTa JOKYMEHTOB (CBeleHHiH),
HeOOXOMMBIX JIs Ha3HAYSHHs BBILIATH €IHHOBPEMEHHOTO MOCOOHS M YKA3aHHBIX B MyHKTE 13
HACTOAINET0 AIMHUHHCTPATHBHOTO PETVIAMEHTA, 3asBUTENb BIIPaBe IPEIOCTABUTE B COLHANBHBIN
LIEHTP HEAOCTAKOIME JOKYMEHTH! (CBeCHMs) B TedeHHe 10 pabounx mHeit co JHS PErHCTpaLliK
3asBJICHHS.

Bemnara eQuHOBPEMEHHOro MOCOOMSA TpaXAaHHHY OCYINECTBIISETCA COMHAIBHBIM
HEHTPOM 4Yepe3 KPEAWTHBIE OpPraHW3alliM, YKa3aHHBIC B 3asBJICHHH, WM 4Yepe3 OpraHU3allfiu
TIOYTOBOM CBS3M IO MECTY JKHTENbCTBAa IpaxKJaHWHA B TeueHwe 15 paboumx mHedt co IHS
NPHHATHS PEIIEHUs O HA3HAYCHHUH BHIILIATHL

OOmuit MaKCHMabHBIH CPOK BBINOJHEHHUS aJMHHUCTPATUBHOM MPOIIELYPHI COCTABIAET
35 pabouux mHEH cO THS PErUCTPALUH 3asSBJICHHUA.

Kpurepnem npHHATHS pelIeHHs IO aJMHHUCTPATHBHOM IpOLEAype SBIAETCA HAINYHE
OCHOBaHMH JUIS IIPEAOCTABICHHUS TUOO0 OTKa3a B IPEIOCTABICHUH FOCYAaPCTBEHHOM YCIIYTH.

PesynpraroM aJAMMHHCTPAaTHBHOH IIpOLENYpHI SBISETCS IPHHATHE PEIICHHS O
NPENOCTaBICHHM IN0O0 OTKa3€e B IPEOCTaBICHHH rOCYAapCTBEHHOM YCIIyTH.

CmocoboM  ¢Qukcanmu pesynbraTa BBINOJHEHHS aJAMUHHCTPATHBHOM IPOIENYPHI
SIBJISIETCS. OTMETKa O MpuHATOM pemenund B ACII.

IIpenocras/ienne pe3yabTaTa rocyaapcTBeHHOM yCIyra

60. CrmenuanucT COIMAIBHOIO HEHTpa (OPMUPYET yBEIOMJIEHHE O IIPeJOCTaBICHHU
mub0 OTKase B NPENOCTABICHHH TOCYNAPCTBEHHOM YCIYyIM W HAIpapiseT YyBEAOMIICHHE
3ajBHTEIIO B aBTOMATHYECKOM pexuMe MMOCpencTBOM push-yBenomienus Ha ExunoMm mopraie,
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Ha ajipeC 3JICKTPOHHOW IOYTHI, yKa3aHHEIA B mpoduie 3asgBurens Ha ExuHoM moprane, Ha
YKa3aHHBIH 3asBATEJIEM aIpeC MOYTOBBIM OTHPABICHHUEM I IIPH JIHYHOM OGpaIleHHH.

YBenomiienue o pesyabTare IpeNOCTaBIEHHS FOCYAapPCTBEHHOM yCIIyTH HAIIPABIIAETCs B
TCUCHHe 5 pabOuMX NHEH CO JHA NPHHATHS PEIICHHS O HA3HAYCHMH MPHHSTHE PEIICHHS O
NpeNOoCTaBIeHAH TUO0 OTKa3€e B IPeJOCTAaBICHAN IOCY JaPCTBEHHOM YCITYTH.

Kpureprem npunATHS peleHHs MO aIMHHHCTPATHBHON HpONEType SBIACTCA HATHTHE
pe3yibrara IpeIoCTaBICHHS IOCy IapCTBEHHOM YCIyru.

Pe3ynbTatoM aIMUHHCTpaTHBHON IpOLEAYpH SBIAETCH BhIaua  (HaIpaBICHHE)
3asBHTEIIIO YBEIOMIICHUS O Pe3yJIbTaTe IPEAOCTaBICHUS TOCY 1apCTBEHHOM YCIIyTH.

CrocoGom  ¢ukcanuy pesynbTaTa BHINONHEHHS —AIMHHMCTPATMBHON IIPOLEYpHI
sBsiercs otMeTKa B ACII o HanpaBileHUH YBENOMIIEHHS 3asBHTEIIIO.

61. Coennamict M®I] m1a mEPOPMHPOBaHUs 3asBUTENS 06 OTKA3€ B IIPENOCTABICHHH
TOCYNapCTBEHHOH YCIYyI'H, @ TaKXK€ O BO3MOXHOCTH IpEJCTABICHUS 3asiBICHAS O
NPENOCTaBJICHUM I'OCY JAPCTBEHHOM YCIIyTH IIOBTOPHO:

a) YCTaHABIUBACT JIMYHOCTh 3afdBHMTEN, B TOM WYHCIE IIPOBEpSAET JOKYMEHT,
YIOCTOBEPSIOMII €ro THYHOCTE;

6) HaXOANT AOKYMEHTEI, ITOIEKAIINE BbIade, IOCTYNMBIIKE OT COHATBHOIO IEHTPa;

B) 3HAKOMHT 3asBUTENA C IEPEYHEM BBIJABAEMBIX JTOKYMEHTOB (OIVIAIIACT HA3BAHHUS
BBIZIABACMBIX JIOKYMEHTOB);

T) BELIAET JOKYMEHTHI 3asBUTEINIO;

X) OTKa3blBAaeT B BHIIade JOKYMEHTOB B Ciydae, €CIH 3a BBJIAYeH JOKYMEHTOB
o0paTwiIoCh JHIO, HE sBJAIOINEECS 3adBHTENEM (IIPEACTABHTENEM 3ajBHTENs), JHGO
obpaTHBIIEECs THIIO OTKA3alI0Ch IPENBSBHTE TOKYMEHT, YIOCTOBEPSIOMIMI €r0 THIHOCTS.

Cpox HampapieHHs CONMATEHRIM INEHTPOM JOKYyMEHTOB B M®I] onpexeneH
Cornamennem o B3aNMOJEHCTBHE MEXIY COLMATBHBIM HEHTpoM 1 M®ILI.

Kpureprem npuHATHS pelleHHs IO aAMUHHCTPATHBHOM NpOLEAype ABIAETCH HAIMYME
pe3ylabTaTa roCyJapCTBEHHOM YCIIyTH.

PesynbraroM aaMMHHCTpaTMBHOH IIpOLERYpHl SBJIAETCS MONydEHHE 3asBHUTEIEM
YBEIOMIICHHS O TIPENOCTAaBIEHHMH TOCYJapCTBEHHOH yciayrn 6o 06 oTkaze B ee
npenocraBieHnd B MOLI, ecnu 3asBICHME M JOKYMEHTHI ObUIH moiaHel B M®I] u 3asBuTens
yKa3zaj criocob moy4eHus pesyasrara yepe3 MOLI,

Cnocobom ¢rkcammu pesynbTaTa aJMUHHCTPATHBHON IPOLEIYPHI SABISETCS BHECCHHE
cnenpanicrom MOI] cpeneHuit 0 BEaYe 3aABUTENIO YKAa3saHHBIX JOKYMEHTOB B
HMHPOpPMaNHOHHYIO cucteMy M®I],

62. VYBeNOMIIEHHE O pe3yNbTaTe IPEJOCTABICHHS TOCYAapPCTBEHHOM  YCIIyTH
HaIpaBJIAETCS 3aIBUTEIIIO MIOCPENCTBOM ElMHOTO HopTaia B opMe 3IEKTPOHHOTO JOKYMEHTA B
TeyeHHe | pabodero mHA HOCTe NPHHATHA DEIIEHUS O NPENOCTABICHHH TOCYJAapCTBEHHOM
ycryru nu60 0TKase B IPeOCTaBICHAN FOCYIapCTBEHHOR YCITyTH.

3asBuTemO ofecrnevrBacTC BO3MOXKHOCTH IOJNYYEHHS pPe3yNbTaTa IIPENOCTABICHHS
FOCyJapCTBCHHOH yCIIYTH B BUIE OyMaXXHOTO NOKYMEHTa, KOTOPbIA 3asBUTENb MOXKET HOIydHTh
TIIPH JIAYHOM OOpaIlieHNH B COLMAIBHEIA LIEHTP.

63. Crioco6bl MpeA0CTaBNIEHUS Pe3yIbTaTa FOCY1apCTBEHHOM yCITyTH:

- IMYHO B COIHAJIILHOM LIEHTPE;

- IOCPEACTBOM II0YTOBOTO OTIPABJICHUS B aIpecC 3asABHTEIISA;

- Ha JICKTPOHHYIO IIOYTY 3asBUTEN;
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- mu4HO B MODII.

- B (hopMe INIEKTPOHHOTO JOKYMEHTa, HANPaBJICHHOrO B JMYHEIA Kabuner Ha ExmHOoM
fnopraie.

64. IIpenocrasnenue pe3yiapTaTa TOCYAApPCTBEHHOM YCIYTH OCYIIECTBISETCS B CPOK, HE
npessimaomui 10 pabounx nHel, co AHA NpHeMa 3asBICHHS O PacIOPSXEHHH CPEICTBAMH CO
BCEMH HEOOXOOMMBIMM JOKYMEHTaMH (KONMSAMH JOKYMEHTOB, IIOJUIMHHOCTh KOTOPBIX
3aCBH/ICTEIILCTBOBAaHA B yCTAHOBIIEHHOM 3aKOHOM IOPSIJIKE).

Iosy4yeHne 1ONMOTHHTEIbHBIX CBEACHHI OT 3asIBUTEINA
65. Ilony4ueHue MONONHATENBHBIX CBEACHHHN OT 3a9BUTENA HE MPEIYCMOTPEHO.
Bapuant 2

66. BapuaHT mNpexocTaBlieHHs TOCYJApCTBEHHOM YCIYrH Ui rpaxaaH Poccuiickoit
Denepanuu, 0OpaTHBIINXCS Yepe3 MpeACTaBHUTENEH.

67. Pe3ynbraToM NpeOCTaBICHHS TOCYNapCTBEHHOM YCIyrH SBIAETCS PEIICHHE O
Ha3HAYCHHWH BBILIATHI €IMHOBPEMECHHOIO NMOCOOHS B Ciydae HallM4ud IpaBa Ha BHIUIATY JIHGO
00 oTKa3e B HA3HAYCHUH BHIILIATH eJUHOBPEMEHHOTO IOCOGHSI.

68. Ilpu mpenocTaBieHHH TOCYJApPCTBEHHOM YCIYTH BBHIIOJNHAIOTCA —CJIEAYIOIIHE
aJIMMHHCTPaTHBHEIE IIPOLIEyPHI:

- TMpHeM 3ampoca M JOKYMEHTOB H (wiM) wuH(poOpManud, HEOOXOIUMBIX JUIs
IIPEI0CTaBIIEHUS FOCYapCTBEHHOH yCIIyTH;

- MEXBEIOMCTBEHHOE HHPOPMALMOHHOE B3aUMOIEHCTBHE;

- IPHOCTaHOBJICHHE NIPEIOCTABICHHUS FOCYAapCTBEHHOM YCIIyTH;

- IPHUHATHE pEIICHHS O MpPEJOCTaBleHMH JHubO0 oOTKaze B NPEIOCTaBICHHUH
TOCYAapCTBEHHOH yCIyIH,

- IPeAOCTaBJIEHHE Pe3yIbTaTa roCyJapCTBEHHOMN YCIyTH;

- IOJIy4Y€HHE NOMNONHUTENBHBIX CBEJCHUH OT 3aSBUTEIS.

IIpuem 3anpoca u JOKyMeHTOB M (1y1M) HHGOPMAIHH, HEOGXOAMMBIX
AJIS IPEAOCTABJICHHS FOCYAaPCTBEHHOM yCIyru

69. Onucanve aAMUHICTPATHBHAIX IPOLIETYP, OCYIIECTBISEMEIX COIHATBHBIM IIEHTPOM.

69.1. OcnoBanueM 118 Hadalda OCYINECTBICHHS AJMHHHUCTPATHBHOM IIPOIELYDHI
SIBJISACTCA IIOCTYIUICHHE 3asBICHUS (3asiBJICHHS C INPHIOKEHHEM JOKYMEHTOB, IOAJEKAIIMX
NPEOCTABIICHUIO 3aJBHTENIEM CAMOCTOATEIBHO B COOTBETCTBHH C IIYHKTOM 13 HacTosIIero
AJIMMHHCTPAaTHBHOTO PETJIaMEHTa).

Crnennanmict COMUaIBHOTO IEHTpa:

a) MpPOBEPSET JMOKYMEHTHl, YJOCTOBEPSIOLIME JIMYHOCTh 3asBHTENS, IOJHOMOYHS
NpEeICTABUTENS; CBUACTEIBCTBYET CBOCH IONMACHI0 MPAaBHILHOCTL BHECEHHS B 3asBICHHE
JAHHBIX 3asBUTEIIA;

6) CBEPACT QOaHHBIC IIPCACTABIICHHBIX JOKYMEHTOB C JaHHEBEIMH, YKa3aHHBIMH B
3a4BJICHUH,
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B) IIPOBEPAET KOMILIEKTHOCTh JOKYMEHTOB, IIPABHJIBHOCTE OQOPMIIEHHS H COEPKAHHE
NPEACTABICHHBIX JOKYMEHTOB, COOTBETCTBUE CBEICHHI, COAEPXKAIMKUXCS B PA3HBIX JOKYMEHTAX;

I) CHHMAaeT KONMH C JIOKYMEHTOB B Cllyyae, €CIH INpEeJCTaBIeHBI MOIIHHHHUKH
JOKYMEHTOB;

1) 3aBEPSET KOIMH JJOKYMEHTOB, OUIMHHAKH JOKYMEHTOB BO3BPAIIacT 3aBHTEIIO;

€) PETHCTPHPYET 3asBJICHHUE;

X) BBINACT (HANpapiIAeT) 3ajiBHTENIO PACIHCKY-YBENOMIECHHE O IPHEME 3asBICHHA M
JOKYMEHTOB C yKa3aHHEM PEIMCTPAallHOHHOrO HOMepa, U IaThl IpUeMa 3asBIIECHHS.

Pacmiucka-yBeiomyicHHE BEIIAETCA TPAXKIAHHHY Ha PyKH HENOCPENCTBEHHO NPH NpPHEME
3a4BICHHA O MPCJOCTABICHUH TOCYJAPCTBEHHOM yciayrd (OpH JIHYHOM OOpameHHH
rpaxnannna). Ecnu 3asgeneHue Ui HasHAYeHHWS rOCYHApCTBEHHOW YCIYTH ¢ JOKYMEHTaMH
NOCTYNIIO B CONMAIBHBIA LEHTP MO II0YTE, PaclUCKa-yBeIOMJICHHE HANpPAaBIAETCA B aJpec
rpakaHUHA I10 TTOYTE.

Ilpy OTCYTCTBHE y 3asBHTENs 3aNONHEHHOTO 3asBIEHMS MIH €r0 HEIPaBHILHOM
3alIOJTHEHHH CHEIMAINCT COUAIBHOIO IIEHTPa IOMOraeT 3a4BUTEII0 HAllUCaTh 3asBIICHHE.

OO6muit MakCUMAaJIbHBIA CPOK BHIIOJHEHUS aJIMMHHCTPATUBHBIX AeHcTBHIt cocTaBiser 15
MHHYT.

Kputepuem npuasaTHS pelIeHys 10 aJMHHACTPATHBHON MIPOLEype SABISETCS OOpaIIeHHe
3aBUTEIIA 3a FOCYJapCTBEHHOM YCITyroH.

PesyneraroM aJMHHHCTPAaTHBHOM NpOHEAYpHl SABJIAETCS INpHEM 3adBICHAS W
JOOKYMEHTOB, HEOOXOAMMBIX JUIS IPENOCTABICHAS IOCY JapCTBEHHOM YCIIyTH.

CrnocoGoM  Quxcanuu pesynbTaTa BHIIOIHEHHS aIMHHACTPATHBHON IIPOLEdypHI
SIBJIICTCS PETUCTpAls ¥ BHeceHue 3asBieHus B ACII.

70. Onmcanye aIMHHACTPaTHBHBIX MPOLIEAYP, OCylIecTBIsIeMbIx MDII.

70.1 3asputens ofpamaercs K coemuanucry MOL], mnpencTaBnss  IOKYMEHTSI,
YAOCTOBEPSAIOUIHE JIMIHOCTh U MOJIHOMOYHS NPEACTABUTENS, U JOKYMEHTHI Ha PEIOCTABICHHE
rOCYAapCTBEHHOM YCIIyI'H, KOTOPBIE HE MOTYT OBITh HOJydYeHH! O3 y4acTHs 3asBUTEIA.

Cnenmunanuct M®I] ocymecTsiser clnenyomue qeACTBUS:

a) MHGOPMHUpPYET 3agBUTENS O IIOPATKE H YCIOBHUSIX MOy IEHHS FOCYAApCTBEHHOM yCIyTH
yepe3 MOI];

6) BBIIAET 3asABHTENMO GlIaHK 3asBICHHS Ha NOJIyYeHHE TOCYAAPCTBEHHOR YCIIyTH, OCIe
3allONHEHMS 3asBUTEIICM MIPOBEPAET NPABUIIBHOCTh BHECEHHBIX JAHHBIX M BU3UPYET 3adBJICHHE,

B) IIpH HEOGXOIMMOCTH 3alIONHSAET 3asBIICHAE HA MOJYYEHHE IOCYIapCTBEHHOM YCIyTH,
pacneyaTsIBacT €ro ¥ Mpe/ICTaBIseT 3aIBUTEITIO Ha IOIINCE;

T) IpOBEpseT MOKYMEHTHI, YIOCTOBEPSIOIIHE JHYHOCTh 3aSBHTENA, OJHOMOYHS
NPEACTaBUTENs, CBHUICTEIBCTBYET CBOCH IIOJNMCHIO INPABHILHOCTH BHECEHHS B 3asiBICHUE
JaHHBIX 3asIBUTEIIA,

I) OCYWIECTBJIAET MNPOBEPKY HOJHOTHI IPEACTABIEHHBIX JOKYMEHTOB, yKa3aHHBIX B
IyHKTe 13 HacToAIero AIMHHHCTPATHBHOTO PErJIAMEHTa, HEOBXOMUMEIX JUIS PEXOCTABICHUS
rOCYAapCTBEHHOM YCIIyIH;

€) NpOBEpSET, HMENO JH MeCTO0 ofpalieHWe TIPaXIAaHWHA paHee, INPOCTABISLET
COOTBETCTBYIONUIYIO OTMETKY B 3asBJICHHH;

) OCYIIECTBIIAET PETHCTPALHIO JOKYMEHTOB B MH(OPMaMOHHOM cucteme MOLI.

OOumuii MakcMaTbHBINA CPOK BHITONHEHUS aIMUHACTPATHBHBIX JAeHCTBHI cocrasiser 15
MHHYT.
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Kpurepuem npuWHATHS pemeHHSs 00 aJMHHHCTPATHBHOM IIpOLENype SABJIAETCH
TOCTYILIEHHE HEOOXOMMMBIX JUIA IPENOCTABIICHHS TOCY JapCTBEHHOM YCIYTH JIOKYMEHTOB.

PesynbratoM aJMHHHCTpaTHBHOM mpouenmypsl sBISeTCS IIPHEM JOKYMEHTOB OT
3aABUTEIIA M MX PETHCTpallus B HHQOpPMalMoHHOH cructeMe M®I] u Brmaua pacmmcku o6 ux
IIpHEME 3asBUTEITIO.

I'pakfaHuHy Ha PyKM HENOCPEACTBEHHO NPH IpPHEME 3asBIEHHA O [IPEIOCTABICHUH
TOCYNapCTBEHHOH yCIyrH (IpM JMYHOM OOpAlCHMH) BBIAETCA PACIHCKA O IpuemMe
AOKYMCHTOB, B KOTOPOH YKa3bIBaeTCs KOJIMYECTBO NMPHHATHIX JOKYMEHTOB, PETHCTPALMOHHbIA
HOMEp 3ajBICHHH, QaMHIHs H TOMINCH crenuanicta M®Ll, npuHsBmero 3asgBJICHUE, Oara
IIpHeMa JOKYMEHTOB.

CnocoboM ¢uKcanmu pe3ynsTaTa  BBINOJIHEHHS aIMUHHCTPATHBHOH IIpOIEeNypHI
ABJACTCA PETHCTpallusl 3adBICHHAS H JOKYMEHTOB 3asBHTENSA B HHQPOPMAIMOHHON CHCTEME
MoIT.

Crenrammer M®I[ hopMupyeT KOMILIEKT TOKYMEHTOB, HAIIPaBIAET B COIMAILHBIH
nentp. Ilopsnox nepenauu mokymeHTOB ycTaHoBIeH COrNALIEHHEM O B3aHMMOIEHCTBHH MEXTY
COLUAIBHBIM LIeHTpoM 1 M®I],

B ciyyae oOpameHus sasBuTens B TeppHTOpHAIbHOE 06OCOGIEHHOE CTPYKTYpHOE
nonpasaeneHue paGotHuk MOLl o6s3an nepemats B colMaIbHBILH LEHTP JOKYMEHTEI,
TIOJIy4CHHBIE OT 3aABUTENS, B CPOK He Gonee 5 paboynx AHEH ¢ MOMEHTA MOJTyYeHHs 3asBICHHS
OT 3aiBUTEIA O NIPEAOCTABICHHH TOCY JAPCTBEHHOM YCIyTH.

OOmuit MaKCHMalbHBIA CPOK  OCYINECTBIICHHS aIMHHHCTPAaTHBHOH IpOLENypHI
cnerpanucrom MOII:

a) NpH HATMYMH NOJHOTLO IIEpeYHs JOKYMEHTOB HE MO3HEE BTOpOro pabodero MHSA
CIIEAYIOIIETo 3a JHeM oOpameHus 3asButens B MOI;

0) IIpH HaNpaBIeHUH MEXBEAOMCTBEHHBIX 3aIPOCOB HE MO3IHEE BTOpOro pabo4ero JHA C
AaThl OJy4EeHHs OTBETOB Ha HAIIpaBICHHEIE 3aIIPOCEHL

Kpureprem nmpuHATHS pemreHHs 1O aMHHHCTPATHBHOM IPOLEAYPE SBIAETCS HATHIHE
TIOJIHOTO NIEPEYHS JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IIPEJIOCTABIICHHs TOCY IAPCTBEHHOM YCIIyTH.

PesynbratoM amMHHHCTpaTHBHOM Ipomenyphl SBISETCA Mepefada  KOMILIEKTA
J0KyMeHTOB U3 M®L] B coransHeblif MEHTP.

CrocoGom  ¢ukcanmuu  pesynbTaTa BBIIOJHEHHS —aIMHHHCTPATHBHOMN IIpOIEAY PBI
ABIIAETCA OTMETKa B HH(popMauuonHo# cucteme M®IL] o mepesade KOMIIIEKTa JOKYMEHTOB B
COLIMANILHBIN LIEHTP.

71. Onucanwe agMHHHCTPATHBHBIX INpOIEAYpP, OCYINECTBISEMBIX C HCIONb30BAHHEM
Enmunoro noprana

71.1. ®@opmupoBaHHMe 3afBICHHA OCYMIECTBIAETCS IOCPSACTBOM  3AMONHEHHS
MEKTPOHHON (OpMBI 3asBieHus Ha EnnHOM moprane 6e3 HEOGXOMMMOCTH JONONHHTEIHHOM
NOJa4H 3asBJICHHSA B KaKOU-T1M00 HHO#M dopme.

DopmMaTHO-JIOTHYECKas POBEPKa CHOPMUPOBAHHOTO 3aABICHAS OCYIIECTBIAETCS OCTE
3AMONHCHHUS 3asBUTENIEM KaXIOT0 M3 MOJIEH 3MEKTPOHHO# (opMbI 3asBieHus. [Ipy BLIABICHHH
HEKOPPCKTHO 3aIIOJIHEHHOTO IOJIS 3JIEKTPOHHOM (OPMEI 3asBIICHUS 3asBHTENb YBEIOMIIETCS O
XapakTepe BBISBJICHHOM OLIMOKM M IOPAIKE € YCTPaHEHHs IIOCPENCTBOM HH(OPMALHOHHOIO
COOOIICHHS HETIOCPEICTBEHHO B SNEKTPOHHOM hOopMe 3asBIeHHS.

IIpu GpopmupoBaHHH 3asBlIEHHS 3aBUTEITIO 00ECIIEUNBACTCA:
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a) BO3MOXHOCTb KONHPOBAHMA H COXPaHEHHs 3alpoca H MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IIPEJIOCTABIEHUS TOCY JAPCTBEHHOM YCITyTH;

6) BO3MOXHOCTE meyaTH Ha OYMaXHOM HOCHTENEe KOMHH SJEKTPOHHON (OPMBI
3asBJICHHUS;

B) COXpaHEHHE paHee BBEJICHHBIX B IEKTPOHHYIO (OPMY 3asBJICHHS 3HAUCHHH B OG0
MOMEHT IO JXKEJIAHHIO II0JIL30BATEN, B TOM YHCNIE IIPH BO3HMKHOBEHHH OINMOOK BBOAA M
BO3BpaTe AJI1 NOBTOPHOI'O BBOJA 3HAYEHHH B 3NIEKTPOHHYIO (OpMY 3asBICHHS,

T) 3alOoNHEHHE IOJNeH BJIEKTPOHHOM (OPMBI 3adBIEHHS OO HAavala BBOJA CBEICHMI
3ajdBHTENEM C HCIONB30BAHHEM CBEICHHMH, pasmemeHHelx B ECHA, wu  cBejeHwmii,
onmy6nuKoBaHHEIX Ha EnuHOM moprane, B 4YacTm, Kacaroureiics CBEZeHHI, OTCYTCTBYIOIIUX B
ECHUA;

J) BO3MOXHOCTb BEPHYTECSA Ha JMIOOON M3 3TAloB 3aNONHEHHS SIEKTPOHHOM ¢bopMBI
3asiBNieHHUs 6€3 OTepH panee BBeAEHHON HHPOPMALIHH;

€) BO3MOXHOCTb JNOCTyNa 3asBHTENd Ha EAMHEII TOpTan K paHee IOJAHHEIM HM
3ajBJICHUAM B TEUYCHHE HE MEHEe OJJHOIO ro/ia, a TAKXKe YaCTHYHO CHOPMHPOBAHHBIX 3asIBICHUI
- B TCUYCHUE HE MEHEEe 3 MECHIIEB.

CoopmupoBaHHOE M IIOANMHMCAHHOE 3ajBICHHE, M HHBIE JOKYMEHTH, HEOGXOMMMBIE IS
IPeNIOCTABJICHAA TOCY/JapPCTBEHHOM yCIIyTH, HANPABIAIOTCA B COLMATBHBIN LEHTP MOCPEACTBOM
Enunoro noprana.

71.2. Cneumamuct CONMANBHOTO LEHTPA NPM NpPHEME H PETHCTPAIHH 3asiBICHHA U
JOKYMEHTOB, HEOGXOIUMBIX JUIA IPEIOCTABICHHS TOCY IAPCTBEHHOM YCITYTH:

a) IpOBEPseT HAMYME SNEKTPOHHBIX 3asBICHUMH, NOCTYNUBIMX ¢ Eauuoro moprana, ¢
IIEPHOAOM HE pexe 2 pa3 B ICHB;

0) paccMaTpHBAaeT TOCTYNHBIIHE 3aSBICHHA U IPUIOKECHHBIE OGpa3bl JOKyMEHTOB
(DoxyMeHTHI);

B) ofecneunBaeT B CPOK He Mo3nHee 1 pabodero Aus ¢ AaThl MOJAYd 3asBICHHS Ha
Enunbli nopran, a B ciiyyae ero mocTymiIeHHs B HepaGodHil wiu Npa3sAHUYHBIA JI€Hb, - B
CJIEAYIOIIKH 3a HUM HEPBBIf paboumii JeHb:

- TpHEM 3ajBICHHA U  JOKYMEHTOB, HEOOXOOMMBIX [UI1  IPeNOCTaBICHHS
roCyAapCTBEHHOM YCIIyIH;

- HampaBliCHUE 3asiBHTENIO YBEAOMIICHHS O IIpHEMe, PEruCTpallMd 3asBICHHI WU
JIOKYMEHTOB, HEOOXOMMMBIX [JIi NPEAOCTABIEHHMSA TOCYHAPCTBEHHOM YCIYTH, IIOCPEICTBOM
Enunoro nopraina.

72. OcHOBaHWS 1isl OTKa3a B IPHEME JOKYMEHTOB, HEOOXOMMMEIX IS IIPEIOCTABICHHS
rocyIapCTBEHHOH yCIIyTH, HE IpeayCMOTPEHEL.

MexBenomMcTBEeHHOE HH(l)OpMaIIHOHHOC B3auMoaeicTBHE

73. JlokyMeHTHI (CBeleHHs), 3alpalllUBaeMBIE B MeEKBEIOMCTBEHHEIX 3ampocax,
HeOOXONMMBI JUIS NPHHATHS pEIleHHs O HPENOCTAaBIEHHMHM JIHGO OTKase B IIPEIOCTaBJICHUH
TOCYJ@pCTBEHHOM YCIIYTH.

MexBeOMCTBEHHEI 3alpoc HampaBiseTcs B QopMe 3JIEKTPOHHOIO JOKYMEHTa C
HCIIONB30BAHUEM CJIMHOH CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aHMOACHCTBHS M
IOAKMOYAEMbIX K HEH PpErHOHAIBHBIX CHCTEM  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICCTBUA, a [IPM OTCYTCTBMH JOCTYIa K 9TOH CHCTEME - Ha GYMaXHOM HOCHTENE C
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cobmonenveM TpeGOBaHHN 3aKOHOAATENBCTBA  PoCCHHCKOM Qepepaniun B 061acTH
INEPCOHAIBHBIX JaHHEIX.

74. B MexBeIOMCTBEHHOM 3aIIPOCE YKa3BIBAIOTCA CIICAYIOMIAE CBEICHHS:

- HAMMCHOBAHKE OpraHa, HaNpaBJISIOIIET0 MEXXBEJOMCTBEHHBIH 3aIpoc;

- HANMCHOBAHHE OPraHa, B aJIpeC KOTOPOro HAIPaBIIAETCs MeXBEJOMCTBEHHEIH 3a1poc;

- HANMCHOBAHNE TOCYAPCTBEHHOH YCIIyTH, 171 NPENOCTABIEHHs KOTOPOH HEOOX0IHMO
NpelCTaBICHHE TOKYMEHTa M (M) HH(POPMAaIMH;

- YKa3aHHC Ha MOJIOXKEHHS HOPMATHBHOTO NPABOBOIO aKTa, KOTOPHIMH YCTaHOBJIIEHO
IPENCTABICHHE NOKyMEHTa H (WiM) HHPOPMAlMM, HEOOXONMMBIX A IPeIOCTAaBICHHS
TOCYRapCTBEHHOM YCITYTH, M yKa3aHHEe Ha PEKBH3HTHI JAHHOTO HOPMAaTHBHOTO [IPABOBOTO aKTa,

- CBEJICHWSA, HEOOXOMMMBIE A NPENCTABICHHA NOKYMEHTa M (WIIH) HHpOpMaLHH,
YCTaHOBNIEHHBIC AZIMHHHCTPATHBHBIM PETIAMEHTOM [PEIOCTABIICHHS TOCY IaPCTBEHHOM YCIIYTH,
4 TaKXXe CBENICHUSA, IIPEAYCMOTPEHHBIE HOPMATHBHEIMU NPABOBEIMH AKTAMM KaK HEOGXOIMMEIE
AN NpeJCTaBICHUS TaKUX JOKyMeHTa U (W) HHGOpMAaIuy;

- KOHTaKTHas HH(pOPMALHUS VIS HANIPABIICHHS OTBETa HA MEXBEOMCTBEHHEIH 3aIIpoc;

- JlaTa HallPaBJICHH MEXBEJOMCTBEHHOTO 3apoca;

- damuIMs, MMS, OTYECTBO M JODKHOCTH JIMLA, IOATOTOBHBIIETO H HaIpaBUBILIETO
MEXBCJAOMCTBEHHBIH 3alpoc, a TaKkke HOMep ciyxeOHoro TenedoHa ¥ (wwiH) azpec
3JIEKTPOHHOM IIOYTHI JAHHOT'O JIKLIA VIS CBS3H;

- HH(pOpManKa o (aKkTe MOTYdEHHS COINIACHS, MPETyCMOTPEHHOIO 9acThio 5 CTAThH 7
Qenepansroro 3axona or 27 wmrons 2010 r. Ne 210-03 «O6 OpraHM3allii IIpPeIOCTABICHHS
TOCYNapCTBEHHBIX U MYHHMIHUIANBHBIX YCIYT» (IPU HAIIPaBICHHH MEXBEIOMCTBEHHOTO 3aIpoca
B CIrydae, IPEAYCMOTPEHHOM JacThio 5 cTaTsn 7 Genepansroro 3akona Ne 210-®3).

75. CheuMamtucTEl COLHATBHOIO ILeHTpa, MOI] GOpMHUPYIOT H HAIpPaBJISAIOT
MEXBEJOMCTBCHHBIC 3alpOCHI B CIEIYIOIIHME OpraHbl M OpraHH3allH, YJYacTBYIOIHE B
IIPEAOCTABNICHUN TOCYNApPCTBEHHOM YCHYTM, JUIs TONy4YeHHsA JOKYMEHTOB (CBEACHHIR),
HEOOXOMUMBIX JIJIst PENOCTABIICHAS TOCY JAPCTBEHHOM YCIyTH:

- oprausl 3AI'C;

- YUpekZIeHUs W opraHuzauuu Maraganckolt 061acTH, B pacmopskeHHH KOTOPBIX
HaXOMATCS CBENEHUS O MECTE XHTENHCTBA HA TEPPHTOPHH Marananckoi obnacTi pomureneit
(pomutens) u nereii;

- MHYC Poccun 1 TepputopuansusiMu oprasama MUC Poccuw;

- MBJI Poccuu;

- OpraHsl OII€KH M IOIIeYUTEIbCTBA Maraganckoit o6nacTu.

lIpoBepka macmopTHEIX NAaHHBIX 3asBHUTENs W JIAI, YKA3aHHGIX B 3asiBICHHAH, a TaKKe
CBEZICHUH O PErMCTPAIMH OCYIIECTBISETCS yTeM HAlpPaBICHHS MEXBETOMCTBEHHBIX 3allPOCOB
no CM3B B undopMarmonnyo cuctemy MBJ] Poccuu.

IlpoBepka CBefeHHH O TOCYNApPCTBEHHOM PETHCTpAllMH POXICHHS peGeHKa (meteit)
3aABUTEIIS, B TOM YACIE CBEACHAN O POAHTENe (POAUTENAX) pebeHKa (meTeit), a Takke MPOBEPKa
CBEJCHHH O TOCYHapCTBEHHOM DPETHCTpalli¥ CMepTH JHUa (JII), YKa3aHHBIX B 3asBIEHUH,
OCYWECTBIACTCS IIyTEM HAIPaBJICHHS MEXBEIOMCTBEHHBIX 3ampocoB o CMDOB B Exunbiii
rOCyJapCTBEHHBII PEECTP 3alIUCH aKTOB IPAXKIAHCKOTO COCTOSHHS.

IIpoBepka cBeieHul O JIMIIEHHH MK OTPaHAYEHHWH POIMTENHCKHUX NPAB B OTHONICHHH
JIHNa, IOJABIIETO 3ajdBICHME Ha peOeHKa (eTelf), OCYINECTBISETCS MyTeM HANpaBICHHS
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MEXBEIOMCTBEHHBIX 3anpocoB mo CM3B B Eaunyio rocynapcrBeHHYI0 MH(MOPMAIHOHHYIO
CHCTEMY COLIMATIBHOTO 00ECIICYECHHUS.

IIpoBepka cBenennit 06 yCTaHOBICHHH ONEKH M (MnH) TIONEYMTENBCTBA, YKA3aHHBIX B
3asBIICHHH, OCYIIECTBIISCTCS COLHATBHBIM LEHTPOM B TOM umcite mo CMDB.

IIpoBepka Hammuns Qaxta paHee HA3HAYCHHON 3aSBHTEMO BHILIATHI €IUHOBPEMEHHOTO
MocobHs WieHaM CeMeH TrpaxgaH, NOTHOWMX (YMepIHX) B pe3ysbTaTe d9pe3BHIYANHBIX
CHTyauuit MPUPOIHOTO W TEXHOTEHHOTrO XapaKTepa, SBIIOLIEHCS OCHOBAaHHEM OOpPALLEHHS, H
(akTa MCTeyeHHS CpOKa, YCTaHOBIEHHOrO JJIst oOpaimeHust 3a IpeNOCTaBICHHEM
TOCYapCTBEHHOH YCIYTH, OCYIIECTBIAETCA COHANBHBIM IEHTPOM C Henolib3oBanueM ACTI.

YkasaHHble OPraHbl ¥ OPraHH3alMK 00513aHEI PACCMOTPETh MEXBEIOMCTBEHHEIE 3alpOCHI
H HallpaBUTb OTBET B CPOK, HE MPEBBIIAIONINH 5 pabounx JHel CO AHA HX MOCTYILUICHHS B TAKHe
OpraHel ¥ OpraHU3aIHH.

MeKBEIOMCTBEHHBIN 3allpoC HANpPABISETCS B (OPME SIEKTPOHHOTO JOKYMEHTa C
ucnons3oanneM CMOB, a npu OTCYTCTBHH JOCTYIa K 9TOM CHCTEME - Ha GyMaXHOM HOCHTEJE
¢ cobmoneHneM TpeGOBaHMH 3aKOHOIATENBCTBA PoccHificKoi Qenepaimn B obnactu
[IEPCOHAJIBHBIX JAHHEIX.

OO6mmmit MaKCHMaIBHELH CPOK BHINOJHEHMS aIMHHEHCTPATHBHBIX JEHCTBHI cocTaBmnseT 1
paboumii neHs.

KpurepueM TIpMHSTHA pelleHHS 0O aIMHHECTPATHBHOM IpoLeaype SABJIAETCS
HEOOXOMMMOCTh A MPENOCTABICHHS TOCYAapCTBEHHON YCIYrH JOKYMEHTOB (cBenenmit),
YKa3aHHBIX B IIYHKTe 15 HacTosAmero AIMHHACTPATHBHOTO PEriaMeHTa.

Pe3ynbTatoM a/MMHHCTPATHBHOH IIPONEAYPHI SBISETCS MONYYEHHE HOKYMEHTOB
(cBeseHuit), HEOGXOMMMBIX MU IIPEIOCTABIEHHS TOCYIaPCTBCHHOM YCIYTH.

CrmocoGom  ukcanum pesynbTaTa BHIIONHEHHS —aJMHHHCTPATHBHOMH IpOLIE Ay PBI
CIHCIMATACTOM  COUMANLHOTO ILeHTpa sABmsteTcs otMerka B ACII o Hampasnennu
MEXBEJIOMCTBEHHOTO 3aIpoca.

CnocoGom dukcamun pesysTsTaTa aIMHHECTPATHBHOM POLEyps! cremuancToM M®L]

ABIIETCS PETHCTpAllis MOCTYNUBIIMX NOKYMEHTOB (CBeICHHIH) B MH(POPMALHOHHON CHCTEMe
MOII.

IIpnocranoB/ienne NPeIOCTABICHHS IOCYJaPCTBEHHOM YCIyrH
76. IlprocTanoBIeHIE IPENOCTABICHHS TOCYAaPCTBEHHOM YCIYTH He IIPEIYCMOTPEHO.

IIpunsTHe pemenns o npegocrapaennn (06 oTKaze
B MPE0CTABJIEHHH) roCyAapCTBEHHOM yCIyra

77. OcHoBaHHeM Ui HaYajla aTMHHACTPATUBHON MpPOLEAYPH SABIAETCS MOCTYIUICHHE
3ajBJICHUS TPOXJTAHHHA C HEOOXOOUMBIMH JOKYMEHTaMH B COLMAIBLHEIA IEHTP M OTBETOB HA
MEXBEIOMCTBEHHBIE 3aIPOCEL.

CrenuamicT couansHOro UeHTpa:

- IPOBEPsieT MOCTYMHUBIIHE NTOKYMEHTHI (CBEIEHHA);

- OTpPENENAET HaIMIKe MO0 OTCYTCTBHE MpaBa Ha MONyYeHHE TOCYIAPCTBEHHON YCIYTH B
COOTBETCTBHH C JACHCTBYIOIINM 3aKOHOIATENLCTBOM;

- IPHHAMAET pEHICHHE O Ha3HAa4CHMM 160 06 OTKa3ze B Ha3sHAYEHHM BHILIATHI
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€IMHOBPEMEHHOH MaTepHATBHOM IIOMOINM B CPOK, He NpeBsinaomuil 15 pabounx aHeil ¢ maThl
IpreMa 3adBJICHHS. B cilyyae He MOCTYIUICHHS B COLMATBHBIA IEHTP 3alpalIuBaeMBIX B PAMKax
ME)XBEAOMCTBECHHOI'O B3aUMOICHCTBHS CBEACHUH CPOK NPUHATHS PENICHHA O Ha3HAYECHHUH NGO
00 oTkaze B HA3HAYEHMH BBILIATH AHMHOBPEMEHHOrO NMOCOGHSA IpojseBaeTcs Ha 20 pabounx
ITHEH.

B ciyuae ycranosnenus daxta HaTHYHS B 3asBIeHHH M (MITH) TOKYMEHTaX (CBELCHHSX),
TIPECTABICHHBIX 3aBHTEIEM, HENOCTOBEPHOH M (MIIM) HENONHOM MH(pOpMAaMH CONUANbHBIH
LCHTp BIpPaBE BEPHYTh TaKHE 3asBICHUC W (WIM) NOKYMEHTHI 3asBHTENIO Ha IOpabOTKy ¢
yKasaHHeM HH(QOpMalWM, TNOIIeXKamell KOPPEKTHPOBKE, M CpOKAa JUIA IIPEHOCTABIICHHS.
3asBHTEIb IPE/ICTABIIAET NOPaGOTAHHBIE 3asBICHHE H (WJTH) IOKYMEHTHI (CBE/ICHHS) B TEYCHHE 5
paboumx nHeH co JHA IONyYeHHS 3aABICHHA OT COLMAILHOTO IIEHTPA.

B ciyuae npezocTaBneH s HENOIHOTO KOMIUIEKTA JOKYMEHTOB (CBECHHI), HEOGXOMHMBIX
AJls Ha3sHA4YeHHUS BBIIATHl €IHHOBPEMEHHOIO II0COOUS M yKa3aHHBIX B IyHKTe 13 HacTosmero
AIMHHHCTPaTUBHOTO DETNIAMEHTa, 3aiBUTENh BIPAaBe NPEAOCTABHTL B COUHANBHEIA LEHTP
HEJIOCTAIOINME JOKYMEHTHl (CBENEHHsA) B TeueHMe 10 paGoumx AHEH CO AHA pPErHCTPAIUH
3asBJICHUA.

Beimiata  €IMHOBpPEMEHHOro MOCOOHMS TIpaXAaHMHY OCYIIECTBISETCS COLMATBHBIM
UEHTPOM dYepe3 KpeIUTHBIE OpraHM3alliM, YKa3aHHBIE B 3asBJICHHH, WIH Yepe3 OpraHu3aliu
IIOYTOBOM CBS3M MO MECTY JKMTEIbCTBA I'PaXIAHHHA B TeueHHe 15 paboumx nHed co mHA
IIPUHATHS PEINECHHUS O HA3HAYEHUH BHITLIATEL

OO6muit MaKCHMAaIBHBIH CPOK BBIIOJHEHHS aJMUHACTPATHBHOM POLIEIYPBI COCTABISET 35
pabo4mx IHEH co THSA perucTpaluy 3asBICHHI,

KputepreM NpHHATHS PeINCHHS 110 aIMHUHHCTPATHBHOW IPONEAypE SBISETCS HAIMUMe
OCHOBaHHI JUIs IIPEAOCTABIECHHS THO0 0TKA3a B IPENOCTABICHUH FOCYAapPCTBEHHOM YCIIyTH.

PesynbTaToM anMHHHCTPaTHBHON NPOLEAYPHl SBIAETCS NPUHATHE pPENIEHHA O
HPeJOCTaBICHHH K60 OTKa3e B IPEAOCTaBIECHUH TOCYapPCTBEHHOM YCITIyTH.

Crnoco6om dukcanuu pe3yibpTaTa BHIIONTHEHHS aIMUHUCTPATHBHON MPOIENypPH] SBISETCS
OTMETKa O IIpuHATOM pemeHuu B ACII.

IIpenocraBiicHHe pe3yabTaTa rocyAapCTBEHHOM YCIyrH

78. CnenuanucT COLMaJbHOIO IEHTPa (OPMHPYET YBENOMIIEHHE O IIPENOCTaBICHHH
mubo OTKase B IIPEAOCTABICHHH TIOCYAAPCTBEHHOM YCIYrM H HAImpaBiseT YBeJOMIICHHE
3ajBUTEIIO B aBTOMaTHYECKOM peXHUME MOCPENCTBOM push-yBenomnenus Ha Equnom moprane,
Ha ajipec JNIEKTPOHHOM MOYTHI, yKa3aHHBIA B mpoduie 3asBuTens Ha ExwHoM mopraine, Ha
YKa3aHHbIH 3a4BHTENIEM aJIpEC MOYTOBHIM OTIIPABICHAEM HIIH IIPH JINYHOM OOpaIleHHH.

YBeIOMIIEHHE O pe3ynbTaTe NPEAOCTaBICHAA [OCYIAPCTBEHHOM YCIIyTH HAIPaBIIseTCs B
TeueHne 5 pabouuX JHEH CO NHS NPHHATHSA PELICHUs O HA3HAYECHHM IPHUHATHE PEIICHHSA O
NPeOCTaBIEHAH JIHOO OTKa3€ B MIPEAOCTABICHHM rOCY1apCTBEHHOM YCIIYTH.

KputepueM npuHATHS pelIeHHs [0 aJMHHHCTPATHBHOM NpPOLENype ABIAETCS HATHUME
pe3yabpTaTa IIpeIOCTaBIeHIs TOCYJapCTBEHHOH yCIyrH.

PesynpTaroM ajMHHHCTPaTHBHOM IIpOLeNypbl sBIAETCS BhJada (HaIpaBiIcHHE)
3asBUTEIIIO YBEIOMJIEHHS O Pe3y bTaTe MPEAOCTaBICHHS TOCY IapPCTBEHHOM YCIIYTH.

Cnoco6om ¢Quxcamuu pesynbTaTa BBINOJIHEHHS aJMHHHCTPATUBHOM IIPOLELYPHI
aBisieTcs otMeTka B ACIT o HanpaBiieHHH YBEIOMIIEHHS 3asiBUTEITIO.
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79. Crenwamnct M®II ans napopMEpoBaHus 3asBATENS 06 OTKA3e B NPEAOCTABICHAH
TOCYNapCTBEHHOH YCIyrM, a TakkKe O BO3MOXXKHOCTH IPEJCTABICHHS 3asBIEHHMSA O
NPEROCTABICHAH rOCYIapCTBEHHOM YCIIyTH IIOBTOPHO:

a) yCTAaHABIMBAET JIAYHOCThL 3aABUTENA, B TOM YHCIE IIPOBEPSET JOKYMEHT,
YIOCTOBEPSIIOIHUE €r0 THYHOCTE;

0) IpoBepseT MPaBOMOYHSI NIPEACTABUTENS 3aABUTENS AeHCTBOBATh OT HMEHH 3asBHTEINA
IIPH NOJIyYEHUH JOKYMEHTOB;

B) HaXOJUT NOKYMEHTHI, TIOJUTEXKAITAE BEIIAYe, IIOCTYUBIINE OT COLMATFHOrO LEHTPA;

I) 3HaKOMHT 3asBHTENA C IIEPEYHEM BBIABAEMBIX JOKYMEHTOB (OITIAINAeT HA3BAHHSA
BBIJIABAEMBIX IOKYMEHTOB),

1) BBLIAET NOKYMEHTHI 3asBUTEIIIO;

€) OTKasblBaeT B BhbJaye JOKYMEHTOB B Ciydae, €CIH 3a BhIauedl IOKYMEHTOB
o0paTWiiOCh JIMIO, HE SBIAIOWEecs 3asdBHTENeM (IIPEeACTABHUTENEM 3agBUTENA), aHOO
oOpaTHBIIeecs U0 OTKA3a7I0Ch IPEABSBHT JOKYMEHT, YIOCTOBEPAIOLIHI €ro IMIHOCTD.

Cpok HampapieHHS CONMANBHBIM LEHTPOM JOKYMEHTOB B MOI] ompeneneH
Cornamenuem o B3auMOIEHCTBHE MEXITY COHATBHEIM HeHTpoM i MOLI.

KpuTepreM mpuHATHA pelneHns MO aIMUHHUCTPATHBHOM IpPOLENype SBILIETCS HANUYHE
pe3yJbTaTa rocyapCTBEHHOM yCIIyTH.

PesynbraToM anMUHHCTpaTHBHOM NpOLENypHl ABNSETCS MONydYeHHE 3asBHTENEM
YBCAOMJICHHA O TMPEJOCTaBJICHHH TOCYJApCTBEHHON ycayru subo 06 oOTKaze B ee
npenocraBiaeHud B MOLI, ecnn 3assnenue U NoKyMeHTHl GbUiM mopansl B M®I] u 3asBurens
yKasai crioco6 moaydyeHus pesynbrara yepes ML,

CrocoboM ¢ukcanuu pesynpTaTa aIMUHUCTPATHBHOM HpPONEHYPH! SBIAETCS BHECEHHE
cnenuamicroM MOL[  cBenenuit o BBaue 3aABHUTENIO yKAa3aHHBIX JOKYMEHTOB B
nHpOopManMOHHYIO cucTeMy M®IL,

80. VYBemomueHwe o0 pesymbTaTeé INPEOCTABIEHHS TOCYXAPCTBEHHOW  yCIYIH
HaIpaBJIAETCA 3adBUTEIIO OCPeACTBOM EfHOr0 noprana B hopMe 3JIEKTPOHHOTO JOKYMEHTA B
TeueHHe 1 paGouero mHA MOCNE NPHHATHS PEIICHUS O NPEIOCTABICHHH TOCYXAPCTBEHHOM
ycayra au6o OTKase B IPEOCTABICHUH FOCYJapCTBEHHOM YCIIyTH.

3asBUTEMO OO€ecTIeYMBAETCS BO3MOXHOCTh MOJNYYEHHS pE3YNbTAaTa IpPEHOCTABIICHHS
TOCYIapCTBEHHOH yCIIyTH B BUJle GyMaXHOIO JTOKYMEHTA, KOTOPBIH 3ajiBHTENb MOXET ITONY4IHTh
IIPH JIAYHOM OOpallieHNH B COUUAIBHEIN HEHTP.

81. Cnoco6bl mpenocTaBieHus pe3yIbTaTa FOCY JaPCTBEHHOM YCITYTH:

- JINYHO B COL[UATIBHOM IIEHTPE;

- IOCPEACTBOM II0YTOBOT'O OTIIPABJIEHUS B aIpeC 3asABHTEILS;

- Ha 3JICKTPOHHYIO IIOYTY 3asBHUTEIIA;

- 1u4yHO B MOII.

- B $opMeE 3IIEKTPOHHOTIO JOKYMEHTA, HAIPaBJICHHOIO B JINYHEIN KaGUHET Ha EaumHoM
nopraie.

82. Ilpenocrasnenne pesysbTaTa rOCYIapCTBEHHON YCIYTH OCYIIECTBISETCS B CPOK, HE
npesbimaromui 10 pabouux aHed, co AHA NpHEMa 3asABICHHS O PACHIOPSHKEHHH CPEICTBAME CO
BCEMH HEOOXOIMMBIMHM JNOKYMEHTaMH (KONHSMH JOKYMEHTOB, TOMIHHHOCTh KOTOPBIX
3aCBH/ICTENBCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM MOPSIKE).

I'Io.ﬂyqelme AOMOJTHHTEJBHBIX CBEICHHIA OT 3asiBHTEJIA



30

83. Ilonmy4yeHue NOMOTHUTEIFHBIX CBEACHHI OT 3asBUTEIS HE IPEIYCMOTPEHO.
Bapuanr 3

84. BapuaHT npenocraBlieHHs IOCYIAapCTBEHHON YCIYTH IUIS MHOCTPaHHBIX TpaXKIaH,
MIPOXKHBAIOIIMX Ha TeppuTopun Poccuiickoi Denepanun.

85. Pe3ynmpraToM IpenoCTaBiIeHHS TOCYIApCTBEHHOM YCIIYyTH SBISETCA pEUIEHHE O
Ha3HA4YCHUH BBIUIATH €IUHOBPEMEHHOIO IMOCOOHS B Cllyyae HAJIMYHA NMpaBa Ha BHILIATY JIAGO
00 0TKa3e B HA3HAYCHHH BHIILIATH €IHHOBPEMEHHOTO TTOCOGHS.

86. Ilpm mnpemocraBieHHH TrOCYJapCTBEHHOM YCIYTH BBIIOJHSIOTCA —CJIEAYIOIIHE
aJMUHHCTPAaTUBHBIE NPOLEYPHIL:

- IpHeM 3ampoca M JOKyMEHTOB U (Wwid) HHpOpMalnH, HEOOXOMUMEBIX ISt
MPeJOoCTaBICHUS I'OCYJApCTBEHHOM YCIIYTH;

- MEXXBEIOMCTBEHHOE HH)OPMAMOHHOE B3aNMOAEHCTBHE;

- IPUOCTAHOBJIEHUE MPENOCTABIEHHS FOCYAapCTBEHHOM YCIIyTH;

- TPHHATHE pEIIeHHs O MpeNoCTaBIeHNH JHO0 OTKaze B IPEeJOCTaBICHHH
rOCYAapCTBEHHOH! YCIIYTH;

- IPEJIOCTaBIIEHUE pe3yJibTaTa rocyJapCTBEHHOH yCIIyTH;

- [IOJIyYEeHHE JONOTHUTEIBHEIX CBEACHUH OT 3asBUTENS.

IIpuem 3anpoca u J0KyMeHTOB B (1y1H) HHGOpMALHH, HEOOXOANMBIX
AJI IPEAOCTABJICHNAS rOcyAapCTBEHHOM yCIyru

87. Onucanue aqMUHUCTPAaTHBHBIX MPOLIEAYP, OCYIUECTBISEMBIX COIUAIBHBIM IIEHTPOM.

87.1. OcHoBanmeM nai1s1 Hayala OCYINECTBICHHS aJMHHUCTPATUBHON IpOIERypHI
SBJISETCA MOCTYIUICHHE 3asBICHHA (3aiBICHHS C INPHIOKECHHEM IOKYMEHTOB, IOJIEKAIUX
[IPEOCTABIICHUIO 3asBHTENEM CaMOCTOSTENIBHO B COOTBETCTBHHM C IYHKTOM 13 HacTosImero
AJMUHHCTPAaTHBHOTO PETIaMEHTa).

CrnenuaitmcT COUaIbHOTO IEHTPA!

a) MpoBepsieT NOKYMEHTHI, YJOCTOBEPSIOIIME JIMYHOCTH 3asABUTENS, CBUAETEILCTBYET
CBOCH MOANHUCHIO MPaBUJIHOCTH BHECEHH B 3asBIECHHE JJAHHBIX 3aSBUTEIIS;

0) cBepseT MOaHHBIE IIPEJCTaBICHHBIX [OKYMEHTOB C JaHHBIMH, YKa3aHHBIMH B
3asBJICHUM,

B) IPOBEPSAET KOMILUIEKTHOCTh JJOKYMEHTOB, IPaBUIIBHOCTE OQOPMIICHHS U COAEp)KaHHE
IPEACTaBIEHHBIX JOKYMEHTOB, COOTBETCTBHE CBEICHUI, COJIEPXKAIMUXCS B Pa3HBIX JOKYMEHTAX;

I) CHHMaeT KONMH C JOKYMEHTOB B CJy4ae, €CJIH MpeACTaBICHbl IOMIHHHUKH
JOKYMEHTOB;

1) 3aBepsACT KOIMHU JOKYMEHTOB, TOJUIMHHUKA JOKYMEHTOB BO3BpalllaeT 3asiBUTEIIIO;

€) PETUCTPUPYET 3asIBIICHUE;

X) BbIIaeT (HAlpaBIIAET) 3asBHTENIO PaCHHCKYy-YBEIOMIICHHE O IIPHEME 3asBICHAA H
JOKYMEHTOB C YKa3aHHEM PETHCTPAIlMOHHOTO HOMEPA, U JIaThl IpHeMa 3asBJICHHUS.

Pacniucka-yBeoMieHHe BbIIAeTCA IPaXIaHHHY HAa PYKH HETNOCPEACTBEHHO IIPH IpHEMeE
3a4BJICHHSI O IIPEJOCTaBIICHMHM TOCYJAapCTBEHHOH yciayrd (Opd JIMYHOM OOpameHuH
rpaxjnanuHa). Ecnu 3asBineHwe IUis HasHA4YeHHS COCYIApCTBEHHOM YCIYTH C JOKYMEHTAMHM
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TOCTYIIMIO B COLMAIBHBIA LEHTP IO IOYTE, PacliCKa-YBEJIOMIICHHE HAlpaBIIAETCS B apec
rpaXkJaHUHA M0 MMOYTe.

Ilpy oTCyTCTBHH y 3agBUTENs 3aNONHEHHOTO 3asBICHHS HJIH €r0 HEMPaBHIEHOM
3alI0JIHEHUH CIENMUATICT COHAIBHOrO IIEHTPa HOMOraeT 3aiBHTEIIIO HAIMCATh 3asiBICHHE.

O6muit MaKCHMAaJIBHBLA CPOK BHITONTHEHAS aAMUHHCTPATHBHBIX IEHCTBHIA cocTaBseT 15
MHHYT.

Kpurepuem npuHATUS pemeHns 110 aAMHHACTPATHBHOM MPOIeype ABIAETCA oOpalieHune
3asBUTENS 3@ TOCYAapCTBEHHON yCIIyrou.

PesynpraroM aaMuHHCTpaTWBHON IIpOLEXYpHI SABISETCS IIPHEM 3asBICHHA H
JOKYMEHTOB, HEOOXOIMMBIX JUIS IPEJOCTABICHHS TOCYAapCTBEHHOM YCIIyTH.

CnocoboM (Qukcanuu pe3ynprara BBIIOJHCHHS aJAMHHHUCTPATHBHON IPOLEXYpPhI
ABISIETCA perucTpanus u BHeceHue 3asBneHus B ACIL

88. Onucanue aqMIHUCTPAaTUBHBIX IPOLEAYD, OCylIecTBIIeMbIXx ML,

88.1 3asButens oOpamaercs K crnemuandcty MOIl, npexactaBinss JOKYMEHT,
YIOCTOBEPSIOINHA JINYHOCTh, M JOKYMEHTHl Ha INPeNOCTaBJIeHHE TOCYNapCTBEHHOW YCIyTH,
KOTOpBIE HE MOT'YT OBITH ITOTy4YeHHI 63 Y9acTHs 3asiBUTEIS.

Crenmamuct M®I] ocymecTBiseT cieayiomue qeicTBus:

a) HHQOPMUPYET 3asBUTEIIA O MOPAAKE H YCIOBUAX MOTYIECHHSA FOCYAaPCTBCHHOM YCIIyTH
gyepe3 MOLJ;

6) BBIIACT 3asBHUTENIO OJIAaHK 3as4BJICHHS Ha MOJy4YeHHe rocyJapCTBEHHOM YCIyTH, mocie
3aIlOJTHEHUS 3asBUTEIIEM MPOBEPSET MPABHIBHOCTh BHECEHHBIX JaHHBIX U BU3HPYET 3asBJICHHUE;

B) IpH HEOOXOAMMOCTH 3allONHACT 3ajdBJICHAE Ha MOJyYSHHE rOCYNapCTBEHHOM YCIYTH,
pacrnedaTsIBaeT ero U MpeCTaBIIET 3aIBUTENO Ha IIOAMUCH;

r) IpoBepseT JOKYMEHTEHI, YAOCTOBEPSIOIIHE JIMYHOCTH 3asBUTENS, CBHIETEIbCTBYET
CBOECH MOJIUCHIO MPaBHIIBHOCTH BHECEHH B 3asBlICHUE JAHHBIX 3asSBUTENS;

I) OCYLIECTBJIET INPOBEPKY IOJMHOTHI MPEACTABICHHBIX MOKYMEHTOB, YKa3aHHBIX B
IyHKTe 13 HacTosmero AJIMHHHCTPAaTHBHOTO perjliaMeHTa, HeOOXOMUMBIX JUIS IPEJOCTaBICHHS
rOCYAapCTBEHHOU YCIYIH;

€) IpOBEepsAeT, HMEIO0 JHM MecTo ofpalleHHe TrpaKIaHWHA paHee, IPOCTaBISIET
COOTBETCTBYIOIIYIO OTMETKY B 3asBJICHUH;

) OCYILECTBIISAECT PETUCTPALMIO JOKYMEHTOB B HH(GOPMaIMOHHOI ciucteme MOLI.

O6muit MaKCUMATBHBIA CPOK BBIIONHEHHS aIMUHUCTPATUBHEIX NeHCTBUHE cocTaBisteT 15
MHHYT.

KpurepueM npuHATHS pemeHHd IO aIMUHHACTPATHBHONH TpOLEAype SBISETCA
NOCTYIUIEHHE HEOOXOAUMBIX AJI MPEOCTaBIEHHS rOCy JapCTBEHHOM YCIYTH JOKYMEHTOB.

PesynpTaroM aaAMHUHHUCTpaTHBHOH NPONEXYpHl SBJISETCS MpPHEM JOKYMEHTOB OT
3adBUTENIA U UX perucrpanus B uHpopMmanuoHHOM cucreMe M®II u Belgaya pacmuckd o0 uX
IIpUeMe 3asBUTEIIO.

I'paxmanvHy Ha pyKH HENOCDEICTBEHHO IIpU IpHEME 3asABIICHHS O IPEJOCTaBICHHH
TrOCyJapCTBEHHOH YyCIyrH (OpH JMYHOM oOOpalleHuu) BBINAETCA pAcIHCKa O IpHEME
JIOKYMEHTOB, B KOTOPO# yKa3bIBaeTCS KOJIMYECTBO NPHHATHIX JTOKYMEHTOB, PErHCTpAllAOHHEIH

HOMEp 3asBJICHUH, (GaMuiuus W noamuch crnemuanucra MOI], mpuHsBIIEro 3asBieHHE, IaTa
IIpUeEMa JOKYMEHTOB.
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CnocoboM @QuKcauuu pe3ynpraTra BBIIOJHCHHS aJIMHHHUCTPATHBHON IIpoLIeAypbl
SIBJIIETCS. PETUCTpalMsl 3adBlICHHA M IOKYMEHTOB 3asdBUTENL B HHGOPMAIMOHHOM CHCTEME
MOII.

Crnemmamict MOL] ¢dopMupyeT KOMIUIEKT JOKYMEHTOB, HAMpaBlSeT B CONMHAJIBHBIMA
uentp. Iopsamok nepenaun JOKyMEHTOB yCTaHOBNEH COTIJIAIIEHHEM O B3aHMOJCHCTBHH MEXIY
COLIMANBHEIM LIEHTpOM U ML,

B cnydae ofpamieHus 3asgBHTENd B TEPPUTOPHATBHOE O00OCOOJIEHHOE CTPYKTYpHOE
noapaznenenue pabotHuk MOL[ o0s3aH mnepenaTh B COLMAIBHBIA IEHTP JOKYMEHTHI,
TIOJyYeHHBIE OT 3asBUTENS, B CPOK He Oonee 5 pabounx qHE ¢ MOMEHTA HOTYYeHHS 3aiBICHUS
OT 3asBHUTENA O MIPEOCTABICHUH roCy JapCTBEHHOH yCIIyTH.

OOmmit MakCHMaNbHBI CpPOK OCYIIECTBJICHHA aJMHHHCTPATHBHOM MpOIEAYPHI
cnenuanuctoM MOILI:

a) IpH HAJIUYHMH MOJHOTO MEpevHs AOKYMEHTOB HE MO3/IHEe BTOPOro paboyero AHA
CIIeyIONIEro 3a gHeM oOpameHus 3aaButens B MOL;

0) npy HanpaBJICHMH MEXBEJOMCTBEHHBIX 3allPOCOB HE IO3JHEE BTOPOro pabouero AHS C
JIaThl NOJTy4YeHHUS OTBETOB Ha HAIIPaBJICHHBIE 3aIIPOCHI.

KpurepreM NpHHATHS PelICHHS IO aIMUHUCTPATHBHOM IpONERype SBISETCA HaIM4He
HOJIHOTO MIEPEYHS JOKYMEHTOB, HEOOXOXUMBIX JUIS PEIOCTABIICHAS I'OCYy JapCTBEHHOH yCIyTrH.

PesynpratoM aIMHHHCTPaTHBHOM IMpOLENYpHl SBISAETCA Iiepeflaya KOMILICKTa
JOKyMeHTOB H3 M®I] B conmanbHbIi HEHTD.

CmocoboM ¢ukcanuu pe3ynbTaTa BHIIOJHEHWS aJIMUHHCTPAaTMBHOH IIPOLENYPHI
ABJISICTC OTMeTKa B MH(popManuoHHo# cucreme MO®L o nepenade KOMILIEKTa JOKYMEHTOB B
COLIMAJIbHBIN LIEHTP.

89. Omucanne aIMHHHCTPATHBHBIX IPOLEAYpP, OCYIIECTBISIEMBIX C HCIOIB30BAHUEM
Epunoro noprana

89.1. dopmupoBaHue 3adBICHHUSA OCYIIECTBIACTCA IIOCPEACTBOM  3AIOIHEHHS
9NEKTPOHHOH (popMsI 3asBieHns Ha EnuHOM mnoprane 6e3 HEOOXOOHMMOCTH JONONHHUTEINBHOM
IOJJauy 3asBJICHUS B KaKoi-ITH00 HHOM dopMe.

@®opMaTHO-TOTHYECKAd IIPOBepKa CHOPMHUPOBAHHOTO 3asBJICHUS OCYIIECCTBIAETCS NOCIE
3al0JIHEHHA 3asdBHTEIEM KaXKIOTr0o M3 MOJICH 3neKTpoHHO# GopMbl 3asaBienus. [Ipu BeABICHHH
HEKOPPEKTHO 3all0JTHEHHOTO IOJIS IEKTPOHHOR (POPMBI 3asBICHUS 3aiBHTENb YBEAOMIIIETCA O
XapaxkTepe BBIABICHHOM OINMOKU H TOPAAKE €€ YCTpaHEHHs IOCPEICTBOM HH(OPMAaIMOHHOTO
COoOOIIEeHHS HETIOCPEICTBEHHO B JICKTPOHHOH (popMe 3asBICHHUS.

ITpu popMupoBaHUH 3asBIIEHNS 3aIBHTENIO 00ECIIEYNBAETCS:

a) BO3MOXXKHOCTh KOIHMPOBaHHUS KM COXPAaHEHHUS 3allpoca M HHBIX JOKYMEHTOB,
HeOOXOMMEIX JJIS MPEOCTABIICHHS TOCYAaPCTBEHHOM YCIIyTH;

6) BO3MOXHOCTh II€YaTH Ha OYM@)XHOM HOCHUTENE KOIHH D3JIECKTPOHHOH (OpMBI
3asBJICHUS;

B) COXpaHeHHe paHee BBEACHHBIX B 3JIEKTPOHHYIO GopMy 3asBiIeHHs 3Ha4YeHHi B MOOOMH
MOMEHT II0 XXEJIaHMIO II0JIF30BaTeNld, B TOM YHCJI€ NMPH BO3HHKHOBEHMH OMMOOK BBOJA H
BO3BpaTe IS IOBTOPHOI'O BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO GpopMy 3asBiICHHS;

) 3aloJIHEHHE MMOJeH 3IIeKTpOHHOH GopMBI 3asBieHMS N0 Hadana BBOJA CBEICHHM
3agBHTEIEeM C HCIONb30BaHHEM CBedcHHMH, pasmemeHHblx B ECHUA, u cBeneHui,

onyONHKOBaHHBIX Ha EXMHOM IopTaje, B 9acTH, Kacalolleics CBEISHWIi, OTCYTCTBYIOIIMX B
ECHUA;



33

1) BO3MO)KHOCTH BEPHYTBCS Ha JEOOOH M3 3TamoB 3allONHEHUS SJIEKTPOHHOH (OpMEI
3asBJIeHHs Oe3 I0TepHu paHee BBEACHHOM MHGOpMaLH;

€) BO3MOXXHOCTh JOCTyNa 3asiBUTENA Ha EnuHpIi NOpran K paHee NOJaHHBIM HM
3adBJICHUSAM B TEUCHHE He MEHee OJHOro roja, a TakKe YaCTUYHO c(HOPMHUPOBAHHBIX 3asBICHUI
- B T€UCHHE He MeHee 3 MecHIIEB.

CdopMupoBaHHOE W HOANUCAHHOE 3asBJICHHE, M MHBIE NOKYMEHTHI, HEOOXOAMMEBIE UL
TpeJIOCTaBIIeHU TOCYIapCTBEHHON YCIIyTH, HAlPaBIAIOTCA B COIMAIBHBIA LEHTP MOCPEICTBOM
Enunoro noprana.

89.2. CrenuanucT COLHATBHOTO LEHTpa NPH NPHEME M PETHCTPALHM 3aiABICHHS MU
JIOKYMEHTOB, HCOOXOJUMBIX IS IIPEAOCTaBJIEHUS rOCY 1apCTBEHHOM YCIyTH:

a) TpOBEPSET HAIMYHE DJIEKTPOHHBIX 3asdBlICHMH, MocTynuBmuMX ¢ ExuHoro moprana, ¢
IEpUOAOM HE pexe 2 pa3 B ICHb;

6) paccMaTpuBacT INOCTYNIHBIIME 3adBJICHHS M TNPHIOKEHHbIE 00passl JOKyMEHTOB
(IOKYMEHTHI);

B) obecrednBacT B CpoK He mo3gHee 1 paGodero AHsA ¢ JaThl MOJAaYH 3asBJICHHA Ha
Emuubii mopTan, a B Ciydae ero NMOCTYIUIEHHS B HepaGOvMi WM Npas[HHYHBIA JICHb, - B
Cleyrolnuii 3a HUM MepBbIH pabounii AeHb:

- IpueM 3asBJeHMs M  JOKYMEHTOB, HEOOXOOMMBIX JUIi NPEAOCTABICHUA
rocyIapCTBEHHOH yCIIyIH;

- HampapjicHHE 3asBUTENIO YBEJOMJIEHMS O IIpPHEME, DPETHCTpAllMH 3afBICHUS H
JOKYMEHTOB, HEOOXOAMMBIX [UIS HPEeJOCTaBIECHHS TOCYIApCTBEHHOM YCIYTH, HOCPENCTBOM
Enunoro noprana.

90. OcHOBaHHS A OTKa3a B MPHEME JOKYMEHTOB, HEOOXOJMMBIX s NPEAOCTaBIICHHA
roCyIapCTBEHHOM YCIYTH, HE IIPEeIlyCMOTPEHBL

MexkBeaOMCTBEHHOE HH(POPMAaNHOHHOE B3aNMOACHCTBHE

91. JloxyMeHTsl (CBeleHHs), 3ampallliBacMble B MEXBEIOMCTBEHHBIX 3ampocax,
HeOOXOIUMBI I NIPHHATHS pPELIeHHs O IPENOCTaBjIeHHM JHOO OTKase B NPEJAOCTaBICHHH
TOCYAapCTBEHHOHN YCIYIH.

MeXBeJOMCTBEHHBI 3ampoc HampapiseTcs B (GopMe 3JIEKTPOHHOrO JOKYMEHTa C
HCIOJIB30BaHUEM €IHHOM CHCTEMBI MEXBEIOMCTBEHHOIO JJIEKTPOHHOIO B3aMMOJEHCTBHA H
HNOAKIIOYaeMbIX K Hed pErHOHANBHBIX CHCTEM MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO
B3aUMOJIEHCTBHA, a TPU OTCYTCTBUH NOCTYNA K 3Toil cucTeMe - Ha OyMaXXHOM HOCHTENE C
cobmonerueM TpeGoBaHHi 3aKoHOAaTeNbcTBAa Poccmiickodt Pemepauuy B 06nacTH
MEPCOHABHBIX JAHHBIX.

92. B MeXBEOMCTBEHHOM 3aIIpOCE YKa3hIBAIOTCS CIEAYIOMIME CBEACHUS:

- HAUMEHOBAHUE OpraHa, HapaBIIIOMIETO MEXBEIOMCTBEHHBIN 3ampoc;

- HaUMEHOBaHHE OPraHa, B a[[pec KOTOPOro HalpaBIIIeTCs MEXBEIOMCTBEHHBIH 3a11poc;

- HANMEHOBAHHE IOCY/apCTBEHHON YCIyrH, A NPeJOCTaBIeHUs KOTOpoH HEOOXOMMMO
IpeCTaBIeHIE JOKYMEHTa H (W) HHOPMAIIKH;

- yKa3aHMe Ha II0JIO)KCHHS HOPMATHBHOTO IIPaBOBOIO aKTa, KOTOPBIMH YCTaHOBJICHO
NpeicTaBlIeHHe JOKyMeHTa H (Wid) HHPOpManud, HEOOXOJWMBIX U NPEHOCTABICHHS
rOCyIapCTBEHHOM yCIIyri, H YKa3aHHe Ha PEKBU3MTEI JaHHOIO HOPMAaTHBHOTO NPAaBOBOTO aKTa,
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- CBeieHHs, HeoOXOomuMEble I MPEACTAaBICHHS MOKyMEHTa M (WnHM) HH(pOPMAIHH,
YCTaHOBJIEHHbIE AZIMUHUCTPATHBHBIM PETIAMEHTOM IIPENOCTABICHHUS FOCYIaPCTBEHHOM YCITyTH,
a TaKkXe CBEICHHUS, NPEeyCMOTPEHHbIE HOPMAaTUBHEIMH NPaBOBHIMKM aKTaMH KaK HeoOXOAuMEIe
JUIA IpEICTaBIIEHU TaKUX JOKYMEHTa H (MIIH) HHPopMaIny;

- KOHTaKTHas UH(pOpMarus U1 HallpaBIeHUs OTBETa HA MEXKBEIOMCTBEHHBIH 3aI1poc;

- J1aTa HallpaBJICHUs MEXBEIIOMCTBEHHOTO 3a11poca;

- (amMmiug, UMs, OTYECTBO M JODKHOCThH JIAIQA, HMOATOTOBHBIIETO W HAMPaBHBIIETO
MEXBEIOMCTBEHHBI 3ampoc, a Takke HoMep ciuyxebHoro TtenedhoHa u (wiH) anpec
3JIEKTPOHHOM MOYTH! JAHHOTO JIUIA JUI CBA3H;

- nHpopManua o ¢akTe MOIYUICHHS COTNIACHs, MPEoYCMOTPEHHOIO 4acThlo 5 cTaTeu 7
®enepansroro 3akoHa ot 27 umrong 2010 r. Ne 210-03 «O6 opranuzanuy npenocraBiIeHHS
rOCyapCTBEHHBIX W MYHHIMITATGHBIX YCIyr» (IPU HalpaBIeHUN MEXBEIOMCTBEHHOTO 3ampoca
B CIIy4ae, IpeayCMOTPEHHOM 4YacThio 5 ctatb 7 ®enepansHoro 3akoHa Ne 210-D3).

93. ChoemuaymcTbl COIMaIbHOrO LHeHTpa, MOI] dopmupyloT ¥ HamnpaBISIOT
MEXBEAOMCTBEHHbIE 3alpOCHl B CIEAYIOINME OpraHbl M OpraHM3allid, Y4YacTBYIOIIME B
IPENOCTAaBJICHHN TOCYJapCTBEHHOM YCIYrH, JUIS IOJIy4EeHHS JOKYMEHTOB (CBEICHHI),
HEOOXOMMEIX /IS PEAOCTABICHUS TOCYIaPCTBEHHOH) YCIyTH:

- opransl 3AI'C;

- yupexnaeHHs W opraHm3armuu Marananckoii o6iacTd, B pPacHOPSHKEHHM KOTOPBIX
HAXOJATCS CBEICHUSA O MECTE JKHTEILCTBA Ha TEPPUTOPHH MaranaHCKoi o01IacTH poIHTENeH
(ponwtens) u nereit;

- MUC Poccuu n teppuropuanbasiMu opranaMu MUC Poccnn;

- MBJI Poccun;

- Oprassl OIeKH U nonednTenscTBa Maraganckoi obmactu.

[IpoBepka MacmOpTHBHIX OAHHBIX 3aABUTENS W JIUL, YKA3aHHHIX B 3a4BJICHHM, a TaKXe
CBEIEHH} O PErNCTPAIMU OCYIIECCTBISETCS IyTEM HAIpaBICHHS MEXBEJIOMCTBEHHEIX 3alIPOCOB
no CM3B B undopmanuonnyro cucremy MBJ[ Poccun.

[IpoBepka IOKYMEHTOB, YJOCTOBEPSIOIMX JIMYHOCTh HHOCTPAHHOIO IpaXJaHHHA, U
CBEICHHH II0 PErMCTPALIMOHHOMY YUeTy OCYIIECTBIISIET TeppUTOpHanbHbIi opran MBJ] Poccuu
B XOJIE MEXBEIOMCTBEHHOTO B3aUMOJICHCTBHS.

[TpoBepka cBeneHMil O TOCYHAapCTBEHHOM pErHCTpaii poxicHus pebeHKa (neTeit)
3adBHUTEIS, B TOM YHCJIE CBEIEHHI 0 poauTene (pomuTeisx) peOcHKa (IeTei), a Takxke IpOBEpKa
CBEJCHHI O TOCYJapCTBEHHON pEerncTpalli¥ CMepTH Juna (ML), YKa3aHHBIX B 3ajBJICHHH,
OCYIIECTBIIAETCA MyTEM HAIPABJICHHS MEXBEJIOMCTBEHHBIX 3ampocoB mo CMOB B Enunbnit
TOCYIapCTBEHHEII peecTp 3alUCH aKTOB I'PAXKIAHCKOIO COCTOSHUA.

IpoBepka CBEJCHUI O JMINCHAHM MM OrpaHHYCHHH POJUTEILCKHX IPaB B OTHOIICHHH
JMIQA, TONABHIEr0 3asBieHHEe Ha peOeHKa (zeTei), oCyIIeCTBIAETCS IYTEM HaIIPaBICHUA
MEXBEIOMCTBEHHEIX 3ampocoB o CMOB B EmuHyio rocynapcTBeHHYI0 HHPOPMAHOHHYIO
CHCTEMY COLIMATILHOTO O0ECTIeUEeHUS.

IIpoBepka cBeneHMit 00 YCTaHOBIECHHM ONEKHM M (MIIH) NONEYHTEIBLCTBA, YKAa3aHHBIX B
3asBJIEHHH, OCYLIECTBIISETCS COLHANBHEIM IEHTPOM B ToM urcie no CMOB.

ITpoBepka Hanmuuus (pakra paHee HA3HAYECHHOU 3asBUTENIO BHILIATH €AHHOBPEMEHHOIO
mocoOMs wieHaM ceMei rpaxkaaH, HoruOImmx (yMepInx) B pe3ylabTaTe dYpe3BbIYalHBIX
CHTYAl[Mii TIPHPOJHOTO H TEXHOTEHHOTO XapaKTepa, SBILIOUIEiiCS OCHOBAaHHEM OOpalllcHHs, H
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(dakTa WCTEYEHHMs CpOKa, YCTAHOBJIEHHOTO Juii oOOpalleHHs 3a IpefoCTaBICHHEM
TOCYNapCTBEHHOM YCIYTH, OCYIIECTBIIAETCA COIUATBHBIM HEHTpoM ¢ ucnonb3oBanneM ACIL

VKa3aHHEIE OPTaHbl K OpraHU3alyyl 00sA3aHBI pACCMOTPETH MEXXBEIOMCTBEHHBIE 3aIIPOCHI
¥ HAIIPaBHUTh OTBET B CPOK, HE MIPEBHIIIAIOMIH 5 pabounx nHel co THA UX MOCTYIUICHUS B TaKHE
OpTraHbl ¥ OpraHU3aluH.

MeXBEOMCTBEHHEIM 3ampoc HampaBiseTcd B (opMe 3JIEKTPOHHOIO JOKyMEHTa C
ucnons3oanveM CMDOB, a pu OTCYTCTBHH AOCTYIIa K 3T0i cHcTeMe - Ha OyMa>KHOM HOCHTENE
¢ cobmonenueM TpebGoBaHmMii 3aKoHoHaTenbcTBa Poccumiickoit Peneparmum B obnacTu
[EPCOHANBHBIX JAHHBIX.

O6muit MAKCHMAJIBHBIA CPOK BBIIOJMHEHUS a]MUHHCTPATUBHBIX JEHCTBHHA cocTapmsieT 1
pabouuit NeHb.

KpuTepreM mNpuWHATHA pEIIEHAd [0 aIMUHWCTPAaTHBHOM MpPOLEXYpe SBILACTCS
HeoOX0JMMOCTb Ul INPEROCTaBJIEHHS TOCYHApCTBEHHOM YCIYrd IOKYMEHTOB (CBEICHHI),
YKa3aHHBIX B MyHKTE 15 HacTosmero AIMHUHHCTPAaTUBHOI'O PErTIaMEHTA.

PesynpraroM aIMHHHCTPATHBHOM MpOLEAYpHl SBIAETCA IIONYyYEHHE JOKYMEHTOB
(cBemeHuit), HEOOXOAUMBIX A IIPENOCTABICHHS TOCY IapCTBEHHOM YCIIYTH.

Cnoco6oM ¢QuKcanuu pe3yibTara BHIIONHEHHS aIMHUHHMCTPATUBHOM MPOLEAYPHI
CHEIMAINCTOM COnManbHOro meHrpa sBigercs otMerka B ACII o nampaBneHnu
MEXBEJAOMCTBEHHOTO 3aIpoca.

Crnoco6oM (uKcaluy pe3yibTaTa aIMUHHCTPATHBHON Ipouenypsl cnenuamuctoM MOIL]

ABJISIETCS PETMCTPaNMA MOCTYIMBIIMX JOKYMEHTOB (CBeleHMH) B MH(OPMAIMOHHOA CHCTEME
MOII.

IlpuocTaHoB/IeHHE PEAOCTABICHHSA FOCY JAPCTBEHHOM yCIyru
94. TIpHocTaHOBJICHHE MPEIOCTABICHUS TOCYIapCTBEHHOM YCIIYTH HE TPEXyCMOTPEHO.

IIpuHsATHE pemeHNs o NpegocTaBjJeHnN (00 oTKase
B IPEI0CTABJICHHH) rocy1apcTBEeHHOH yCIyrH

95. OcHOBaHHEM Ui Hadala aJMHUHHCTPATHBHON NpOIEXYpHl SBJIACTCA IOCTYIUICHHE
3adBJICHUS TPaXKIAHHHA ¢ HEOOXOAMMBIMHM JOKYMEHTAaMH B COIMANBHBIA LIEHTP M OTBETOB Ha
MEXXBEZIOMCTBEHHBIC 3aIIPOCHL

CroennaiicT COMUaAIbHOTO IIEHTpa:

- IPOBEPSET MOCTYNHUBIINE JOKYMEHTHI (CBECHNS);

- OIpefeNdeT Hanu4ne 00 OTCYTCTBHE IpaBa Ha MOJTydYEHHE IOCYIapCTBEHHOM yCIyr|
B COOTBETCTBHH C AEHCTBYIOIINM 3aKOHOJATEILCTBOM;

- NPUHHMAET pEUICHHE O HasHa4YeHMH JHO60 00 OTKa3e B HA3HAYCHUM BBIIUIATHI
€IMHOBPEMEHHON MaTepHaIBHON MOMOIIY B CPOK, He IpeBbIIaromuil 15 pabounx aHel ¢ JaThl
npuema 3asBieHUS. B cilydae He MOCTYIJICHMS B COLMAIbHBIN IICHTP 3allpallMBacMbIX B paMKax
MEXXBEJIOMCTBEHHOTO B3aMMOJICHCTBHS CBEICHHUN CPOK IPUHATHS PELICHUS O Ha3HauYeHUH nubo
00 OTKa3e B HA3HAYEHWH BHILIATH €IMHOBPEMEHHOro mocodus mpojieBaercs Ha 20 paboumx
JHEH.

B cnydae ycTaHOBNIeHHs (paKTa HAJTMYHA B 3aABICHHH U (MJIN) JOKYMEHTaX (CBEICHHAX),
NpENCTABICHHBIX 3asIBHTENIEM, HEJOCTOBEPHON W (MiM) HenoiHoM HHGOpPMalHH COIHAaIbHEIH
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IEHTP BIpaBe BCPHYTh TAaKUE 3asiBICHHEC M (MIM) JOKYMEHTBHI 3aSBHTEIIO Ha H0paboOTKy ¢
yKazaHHeM HHOOpMaluH, Mojiexameli KOPPEeKTHPOBKE, M CpOKa Ui IPeIOCTABJICHH.
3asgBUTEND NPEICTaBIIET 10pabOTaHHbIE 3aBICHUE U (MIIH) JOKYMEHTHI (CBEAEHHUS) B TEYEHHE 5
pabounx mHElH co THS HONXYyYCHUS 3asABJICHUS OT COLHATBHOTO [IEHTpA.

B cmyyae nmnpemocrtaBneHHMs ~HEMONHOIO KOMIUIEKTa JOKYMEHTOB (CBeIeHMIA),
HEeoOXOJUMBIX /I Ha3HAYCHHUS BHIIUIATH €AHHOBPEMEHHOTO TOCOOHS ¥ YKa3aHHBIX B IIYHKTE 13
HACTOAIEr0 AIMHUHUCTPATUBHOTO PETJIAMEHTA, 3as BHUTENb BIIPaBe MPEIOCTABUTH B COL[HATHHBINA
LEHTP HEJOCTAIOMHE JOKYMEHTHI (CBeJeHH) B TedeHne 10 pabounx aHe# cO AHSA perucTpaiuu
3asBJICHUS.

Bemmata €IMHOBpEMEHHOro IMOCOOMSA TIpaXXAaHWHY OCYINECTBIAETCA COLHAIBHBIM
LEHTPOM 4Yepe3 KpeIUTHbIe OpraHU3alliM, yKa3aHHBIC B 3asBIICHHH, WIH 4epe3 OpraHH3aluH
IIOYTOBOH CBSI3M IO MECTY JKHTENBCTBA IPaXJaHWHA B TeueHHe 15 pabGoumx nHeidl co OHA
[IPUHATHS PEIICHUS O Ha3HAUYCHUM BHILIATHL.

OO6muit MakCHMaJIBHBIA CPOK BHIIOJIHEHHS aqMHHHCTPATHBHOM IPOIETyphl COCTaBIIAET
35 pabounx gHEl co NHSA PErHCTPAIIAH 3a9BICHHUS.

Kpurepuem npunHATHS pelneHHus NO aIMHHUCTPATHBHOMN IpOIEype SBIAETCH HaAM4IHE
OCHOBAHUH JUI peocTaBlieHus MO0 0TKa3a B MPEIOCTABICHHH TOCYIapCTBEHHON YCIIYTH.

PesynbratoM aJMHUHUCTPaTHBHOHM IIPOLEAYpHl SBISAETCS TPUHATHE pEHICHHA O
IIPEAOCTaBICHUH JIN00 OTKa3e B MPENOCTAaBICHUH rOCYJapCTBEHHOMN YCIIYTH.

CnocoboM ¢ukcamuu pe3yibTaTa BbHIIOJHEHHS aJMHHHUCTPAaTUBHON IPOLEIYPhI
SIBJISETCS OTMETKA O puHATOM permenud B ACIL

IIpenocTaBiieHne pe3yabTaTa rocyAapCTBEHHOM yCIyrn

96. Cnenpanuct CONMAIBLHOrO LEHTpa (OPMHpPYET YBEAOMIIEHHE O MpPENOCTaBICHUH
mubo oOTKa3e B MNPEJOCTaBICHHH TOCYHAPCTBEHHONW YCIyTH M HaIpaBiieT YBEIOMIIEHHE
3asBUTENIIO0 B aBTOMAaTUYECKOM pexuMe nocpenctsoM push-ysenomnenus Ha ExpnoM noprane,
Ha ajipec 3JICKTPOHHOH IIOYTHI, yKa3aHHBIH B mpodune 3asButens Ha ExuHoM moprare, Ha
yKa3aHHBIH 3asBUTEJIEM aJIpeC MOYTOBBIM OTIPABJICHHEM WK IIPH JIMYHOM OOpalleHHH.

YBenoMIIeHHE O pe3yNbTaTe IpeAOCTaBICHUS rOCyIapCTBEHHON YCIyTH HaIlpaBiIsIeTCs B
TedeHue 5 paboumx AHEH CO JHSA NPUHATHS PEUICHHAS O HA3HAYCHHU IPHHATHE PEHICHUS O
IIPEJOCTaBICHUH JIUO0 OTKa3e B IPEAOCTABICHHHU rOCYJapCTBEHHOH YCIIyTH.

KputepueM npuHsATHS pelIeHHs [0 aAMUHUCTPATUBHOM Ipolenype SBISETCS HaIHIHe
pe3yibTara IpeoCTaBIeHUs I'OCY 1apCTBEHHOM yCITyTH.

PesynbratoM agMHHHCTpAaTHBHOH Npouemypbl fABISETCA BblAada (HAMpaBICHUE)
3asBUTENIO YBEAOMIIEHUS O Pe3yJIbTaTe MPEAOCTaBICHHAS rOCYy 1IapCTBEHHOH YCITyTH.

CnocoboM ¢ukcanuu pe3yapTaTa BBIIOJNHEHUS aJMUHUCTPATUBHOM IpOLExypHI
apisercsd otMeTka B ACII o HampaBiieHUHN yBEAOMIICHHS 3aABHTEIIO.

97. Cnennanuct MO®I] gy naHGOPMUPOBAaHHUS 3agBUTENA 00 OTKa3e B NPEINOCTaBICHUH
TOCYNapCTBEHHOM YCIyI'W, a TaKkkKe O BO3MOXHOCTH IIPEJCTAaBJICHHS 3asiBICHUA O
IIPEJOCTaBIEHUH rOCYJapCTBEHHOMN YCIyTH IOBTOPHO:

a) yCTaHAaBIMBAcT JIMYHOCTH 3aiBHUTENA, B TOM YHCJIE TMPOBEPAET TOKYMEHT,
YAOCTOBEPAIOIINI €r0 JTHYHOCTS;

6) HaXOJMT JOKYMEHTHI, [TOJUIeXKAINUE BBIAYe, IIOCTYIHBINKE OT COI[HAILHOTO IIEHTPA;
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B) 3HAKOMHT 3asABHUTE]I C [IEPEYHEM BBIIABAEMBIX NOKYMEHTOB (OIJlallacT Ha3BaHWA
BBIIABAaEMBIX JJOKYMEHTOB);

T') BRIAAET JOKYMEHTHI 3asBUTEIO;

1) OTKashIBAaeT B BBIJaYe JOKYMEHTOB B CIydae, €CJIM 3a BHIIAYEH IOKYMEHTOB
o6paTHioCh IMIO, He sABJSIOmeecs 3aiBHTeNeM (IIPEICTABUTENEM 3asdBHTENA), JHMOO
oGpaTuBIIeecs IO OTKA3aJIOCh IPEABSBATH JIOKYMEHT, YAOCTOBEPSIOMHH €r0 TNYHOCTD.

CpoK HampaBieHHsi COLHMAIGHBIM ILEHTpoM JoKymMenToB B MOILl ompenenex
CornaieHneM 0 B3aUMOAEHCTBIM MEXIY COLMAIBHEIM IIeHTpoM 1 ML,

Kputeprem NPUHATHS peIleHUs IO aJMHHHCTPATHBHOM NpOLEIYpe AB/CTCA HAIMIME
pe3ynbTaTa rocyJapCTBEHHOH yCITyTH.

Pe3ynpTaroM aIMHHHCTPAaTHBHOH IPOHEAYPHl SABIAETCA IIONyYeHHE 3asBUTENEM
YBEIOMJIEHHS O IPENOCTABJIEHAM TOCYJapCTBeHHOW ycayrm 1mbo o6 oTkase B ee
npenocrapieHud B ML, ecnu 3asBneHHe U JOKyMeHTH Gpumy nojanel B MOILL u 3asBuTENb
yKasas croco6 mojydeHus pesynprara yepes ML,

CnocoGoM ¢ukcanum pe3yapraTa aIAMHHHUCTPATHBHON MPONEAYpHI SBISETCS BHECCHHE
cnenmanictoM MO®I] cBemewuit o0 BBAAYE 3aABHUTENIO YKa3saHHBIX JIOKYMEHTOB B
uHpopmaroHHyI0 cucteMy MOLL,

98. VBemoMmieHHE O pe3ylNbTaTe IPeNOCTABICHMS TOCYJApCTBEHHOHW  yCIyTH
HanpapJIseTCs 3aBUTENO TocpencTteoM ExuHoro noprana B gopMe 37€KTPOHHOrO JOKYMEHTa B
Teuenne 1 pabGodero AHS MOC/E NPHHATHA DELICHHS O NPEeJOCTAaBIEHMH TOCYJapCTBEHHOH
ycIyrd 1u60 OTKas3e B IPEAOCTABICHHH IOCYAapCTBEHHON YCIYTH.

3asBUTemMO OOECIIEYNBAETCA BO3MOXXHOCTD TOJNYYEHHs pe3yjbTaTa IPeOCTaBICHHA
roCyJapCTBEHHOM YCIIyrd B BUAe OyMaXHOI0 JOKYMEHTa, KOTODEIA 3asBHUTEb MOXKET HOIyIUTh
P JIMYHOM OOpaIleHHH B COLMANIbHEIA IICHTP.

99. Crioco0s! MpeqoCcTaBICHIUS pe3yIbTara rocy JapCTBEHHOHN YCIyTH:

- JMYHO B COIUAIILHOM LICHTPE;

- IIOCPEIICTBOM IIOYTOBOI'O OTIIPABJICHHS B A/IPEC 3aABUTEILS;

- Ha 3JIEKTPOHHYIO MTOYTY 3aABUTEI,

- muyao B M®II.

- B (hopMe IJIEKTPOHHOrO AOKYMEHTA, HAIPABICHHOTO B JIMYHBIA KaOuHeT Ha ExunoM
nopraie.

100. [IpemocTasienne pe3yJibTaTa TOCYyIapCTBEHHOM YCIyTH OCYIIECTBIAETCS B CPOK, HE
npessimarommit 10 pabounx nuei, co QHA NpHeMa 3asBJIEHHS O PACIOPSHKCHUM CpeJICTBaMH CO
BCEMH HEOOXOAMMBIMH JOKyMeHTaMH (KOIMMSMH JOKYMEHTOB, IIOJUIMHHOCTh KOTOPBIX
3aCBUJIETEILCTBOBAHA B YCTAHOBIEHHOM 3aKOHOM HOPAZIKE).

ITosryveHue JOMOMTHATEIBHBIX CBEACHHH OT 3asiBUTE/ISA
101. ITonyd4eHue TOMONHUATENHHBIX CBEICHUH OT 3asBHTEIA HE IIPEIYCMOTPEHO.
Bapuanr 4
102. BapuaHT mpenocTaBiieHHs I'OCYAapCTBEHHOM YCJIYTHM A MHOCTPAHHBIX TpaXkJaH,

npoxuBalomux Ha  Tepputopun  Poccumiickoii  Peneparuu, oOparuBImUXcs  4Yepes
MpeAcTaBUTENEH.
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103. Pe3ynbTaToM NpenOCTaBICHHA I'OCYJapCTBEHHOM YCIIYTH SBJIACTCA PCIICHHE O
HasHAuYeHMH BBHIUIATH €QMHOBPEMEHHOE I0COOHE B Cllydae HAJIWYHMs [IpaBa Ha BRILIATY MO0 00
OTKa3€ B Ha3HAYEHHH BHILIATH €JUHOBPEMEHHOTO IOCOOHS.

104. Ilpum mnpemocTaBleHNMH TOCYJAPCTBEHHONW YCIYTHM BHINONHAIOTCS CIEAYIOUIHE
aJIMUHUCTPATHBHBIE IPOLIEYPHI:

- npHeM 3ampoca W JOKYMeHTOB H (wm) wnHGOpManud, HEOOXOMMMBIX JUIf
MIPeIOCTaBICHUS TOCYIAPCTBEHHOM yCIyTIH;

- MEXXBEIOMCTBEHHOE HHPOPMaIIMOHHOE B3aMMOACHCTBHE;

- IPHOCTaHOBJICHAE PEIOCTABICHUS TOCYJapCTBEHHOM YCIIyIH,

- TMpHHATHE pEIIeHHsA O TpPEeAOCTaBleHMH 1ub0 OTKaze B OPEIOCTaBICHUH
rocyJapCTBEHHOH yCIIyTH;

- IpeAOCTaBJIeHNe pe3yJibTaTa rocyAapCTBEHHON YCIyIH;

- TIOJIy4eHHE JOMOJIHATEILHBIX CBEACHUH OT 3asBUTENA.

Ilpuem 3anpoca # JOKYMEHTOB H (HH) nHpOpMAaIHH, HEOOXOTHMBIX
VIS IIPEOCTABJICHHS rOCyAapCcTBEeHHOM yCIyrn

105. Omucanve aIMHHHCTPATHBHBIX IPOLENYP, OCYIIECTBIIEMBIX COIMATBHBIM
LEHTPOM.

105.1. OcHoBaHWeM /I Hayala OCYINECTBICHUS aJMHUHHCTPATHBHOM IIPOLIEAYDPHI
SBJISETCA IIOCTYIUIEHHE 3asBlieHHsA (3asBICHHA C NPHIOKECHHEM IOKYMEHTOB, IOVICKAIIMX
IPENOCTABICHUIO 3asBUTENIEM CAMOCTOSTENPHO B COOTBETCTBHM C IIYHKTOM 13 HacTosiiero
AJIMAHHCTPaTHBHOTO PETJIaMEHTa).

Croenyamict CONUaIbHOrO IIEHTPA:

a) TpoBepsAeT JAOKYMEHTHI, YIOCTOBEPSIOIHME JMYHOCTh 3aABHTENS, IOJIHOMOYHS
HpeJCTaBUTENs; CBHICTENBCTBYET CBOEH IIOANHCHIO IPABHIBHOCTL BHECEHUS B 3ajdBICHHE
JTAaHHBIX 3aBUTEIS;

6) cBepser HaHHBIE NPEINCTABICHHBIX IOKYMEHTOB C J[aHHBEIMH, YKa3aHHBIMH B
3asBJICHUH;

B) [IPOBEPSAET KOMIUIEKTHOCTh JOKYMEHTOB, IPaBHIBHOCTh OGOPMIICHHUS ¥ COJEPIKAHHE
[pe/ICTaBIEHHBIX JOKYMEHTOB, COOTBETCTBHE CBEAECHHI, COEPIKAIMXCA B Pa3HBIX JOKYMEHTAX;

I) CHHMAaeT KOIHH C [OKYMEHTOB B CIIydae, €CJIH IPEACTaBICHH IOIHHHHUKH
JOKYMEHTOB;

1) 3aBepAeT KOMUHU JOKYMEHTOB, OJIHHHAKHA JOKYMEHTOB BO3BPAUIACT 3aBUTEIIO;

€) PETUCTPUPYET 3asiBICHHUE;

k) BBIOACT (HAMpaBJseT) 3asBUTENIO PACIMCKY-YBEIOMIICHHE O IIPHEME 3asBICHHA M
JOKYMEHTOB C YKa3aHHEM PErHCTPAI[HIOHHOIO HOMEpa, U AaThI IpHeMa 3asiBICHHU.

Pacnucka-yBeTOMJIeHHE BBIIACTCS MPaXIaHUHY Ha PyKH HEMOCPEACTBEHHO IIPH IIPUEME
3adBJIEHHS O IPEAOCTABICHMM TOCYAAPCTBEHHOW YyciayrHn (Opd JHMYHOM oOpameHHH
rpaxnanuHa). Eciu 3asBieHuMe IUis Ha3HAUYEHUS TOCYJApCTBEHHOH YCIYrM C JIOKyMEHTaMH
HOCTYIHJIO B COIMAJIBHBEIN LEHTP MO IOYTE, pacIUCKa-yBeIOMIICHHE HallpaBIsfeTCs B azipec
TpaXaaHUHA [0 MOYTE.

IIpu oTCcyTCTBHH Yy 3asBUTENA 3aIlOJIHEHHOIO 3asBJICHHUA WJIH €r0 HEIPaBUIBHOM
3aMOJIHEHUH CIIEHHATIMCT CONMUAIBLHOrO IIEHTPA NOMOTaeT 3asBUTEIIO HAllUCATh 3asBIICHUE.
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O61uit MAKCHMAJIBHEIN CPOK BBIIIOJIHEHHS aIMHHHCTPATUBHBIX IeHCTBHIT cocTaBAeT 15
MHHYT.

KputepreM NpHUHATHS PEIICHHS 110 aJMHHACTPATHBHOM Nporieaype ABiseTcs obpammeHne
3asBUTENA 3a FOCYJapCTBEHHOMN YCITyToH.

PesynpraToM agMMHHCTPAaTHBHOH IIpOLEAYpHl SABIAETCS IIPUEM 3asBICHHUS H
JOKYMEHTOB, HCOOXOIUMBIX [yl IPENOCTaBICHHS IOCy JapCTBEHHON yCIIyTH.

Crnocobom ¢ukcamuu pe3ynbTaTa BBHIIIOMHEHUS aJMUHHCTPATHBHOH IpONEAYpHI
SIBJISIETCS perucTpanys u BHeceHue 3aspieHus B ACIL

106. Onucanne aqMHHHCTPATHBHBIX NPOLEAyp, ocymecTBiaseMbix MOILI.

106.1 3asButenpy oOpamaercs Kk chnenuanucty MOILI, npeacraBnid HTOKYMEHTHI,
YIOCTOBEPSIONINE JIUIHOCTh U IOJHOMOYHMS NIPECTABUTENS, ¥ JOKYMEHTHI Ha IIPEIOCTABICHUE
roCyJapCTBEHHOM YCIIyTH, KOTOPhIE HE MOTYT OBITh IOJTy4YeHE! 03 yJacTHs 3aIBHTEI.

Crenuamict MOL] ocymecTBigeT CIEAYIONHE JSHCTBH:

a) HHGOPMHPYET 3asBUTEIA O MOPAAKE H YCIOBHUIX NOIYUYECHHS TOCYApCTBEHHON YCIyTH
yepe3 MOILI;

0) BBIIACT 3aABHUTENIO OJIaHK 3asBJICHMS Ha MOJyYeHHE IOCYAapCTBEHHOM yCIIyTH, IOCIE
3aII0JTHEHUS 3asIBUTEJIEM TTPOBEPSCT MPABUIIBHOCTh BHECEHHBIX TAaHHBIX U BU3UPYET 3asBJICHHUE;

B) NIpH HEOOXOIUMOCTH 3alIOJIHSET 3asBJICHHE Ha IOJTy4YeHHE rocyJapCTBEHHOH yCIyTH,
pacneyaThIBacT €ro U NpeICTaBIseT 3aBUTEIIO HA IIOIIKCH;

I) MpOBEPSACT JOKYMEHTHI, YAOCTOBEPSIOIIHME JMYHOCTD 3asABUTENSA, IOTHOMOYHSA
IpEICTaBUTENS, CBUAECTENHCTBYET CBOEH IIOJNMCHIO INPaBHIBHOCTH BHECEHHS B 3asiBJICHHE
JOAHHBIX 3asIBUTENS;

JI) OCYIIECTBJISICT IPOBEPKY IIOJHOTHI IPEACTABIEHHBIX TOKYMEHTOB, YKa3aHHBIX B
nyHkre 13 HacTosImero AIMHUHHCTPATUBHOTO perjaMeHTa, HeOOXOMUMBIX VIS NpeNOCTaBICHH
roCyapCTBEHHOH YCIIyTH;

€) IpoBepseT, HMENO0 1M MeCTo ofpameHne rpaXJaHWHa paHee, IPOCTaBIACT
COOTBETCTBYIOIIYIO OTMETKY B 3asBJICHHH;

) OCYHIECTBIISIET PETHCTPALIHIO JOKYMEHTOB B HH(pOpMaImoHHO# cucteMe ML,

OOumit MakCHUMaJIBHBIH CPOK BBITOJHEHHS aMHHUCTPATUBHBIX NEeHCTBHI cocTaBiseT 15
MHHYT.

KputepyeM npuHATHS pelleHHA 10 aJMUHHUCTPAaTHBHOH mnpouedype SBIETCA
HOCTYIUIEHHE HEOOXOAMMBIX JUIS IPEAOCTABICHUS I'OCY AapCTBEHHOM yCIYTH JOKYMEHTOB.

Pe3ynbratoM agMUHHUCTPATHMBHOW INpOLERYpHl SBISAETCA IPHEM JOKYMEHTOB OT
3asBUTENA U HUX perucrpauus B nHpopMmaumonHoit cucreme M®IL] u Brlgada pacnucku ob ux
IpUeMe 3asBUTEITIO.

['paxxnaHnHy Ha pyKH HENOCPEACTBEHHO NpH INpHEME 3aiBICHHUS O MPENOCTABICHHUH
FOCYNapCTBEHHOH yciayrd (mpH JUYHOM oOOpallleHHuH) BBIIa€TCd paclucka O IpHeMe
JOKYMEHTOB, B KOTOPO#f yKa3bIBaeTCA KOJIMYECTBO IMPUHATHIX JOKYMEHTOB, PETHCTPAIlMOHHBIN
HOMEp 3asBIIeHHM, GaMuiusd W NOANUCH crnenuanucra MOL], mpuHsBImero 3asBieHHe, AaTa
IpremMa JOKyMEHTOB.

Cnocobom ¢Qukcamuu pe3ynbTaTa BBHIIOJIHEHHWsS aIMHHACTPATHBHOW IIPOLEAYPHI

SBJIETCS PETHCTpallds 3asBJICHHSA M JOKYMEHTOB 3asfBHTENd B HH(OpMAIMOHHON cHCTeMe
MOII.
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Crnemunamuct M®L] dopMupyeT KOMIUIEKT AOKYMEHTOB, HAIlpaBISET B COLIMATBHBIH
neHrp. Ilopanok nepenaun qOKyMeHTOB ycTaHOBIEH CorjalieHHEM O B3aMMOAEHCTBUH MEXAY
colanbHbIM LeHTpoM U M®II.

B cnyuae ofpamneHus 3asgBuTENd B TEPPUTOPHAIBLHOE OOOCOGNIEHHOE CTPYKTYPHOE
nofpasaencHue pabotHuk MOIL] o0s3aH nepepats B CONMAIBHBEIA IEHTP JIOKYMEHTHI,
MIOTIy4YeHHBIE OT 3ajABUTENS, B CPOK HE Oojiee 5 pabouux AHEH ¢ MOMEHTA MOJTyYSHHUS 3agBIICHUS
OT 3asBHUTEN O NPEIOCTABICHUH roCy JapCTBEHHOM yCIIyTH.

OO6mmif MakCHMalbHBI CPOK OCYIIECCTBICHHUS aJMHUHHCTPATHBHOM MpPONENypHI
crennanucroM MPII:

a) NpH HaJMYMU IOJHOTO IIEpEYHs JOKYMEHTOB HE IMO3JHee BTOporo pabodero IHs
CIEIYIONETO 3a AHEM oOpanieHus 3asasutens B MOLJ;

6) npu HanpaB/IeHNH MEXBEJOMCTBEHHBIX 3alIpOCOB HE IO3JHEE BTOPOro pabodero OHM C
IAThl IOTy4€HHUs1 OTBETOB Ha HalpaBJIEHHBIE 3aIPOCHL.

KpurepueMm npuHSATHS pemieHHs IO aIMAHHUCTPATHBHON NpOLEAype SBISETCS HATHYHE
IIOJIHOT'O TIEPEYHS JOKYMEHTOB, HCOOXOMUMBIX JUIS IPEOCTABICHUS IOCyJapCTBEHHOH yCIIyTH.

Pe3zynpratoM aagMuUHHCTpaTHBHOH IIpoLeNyphl SBISETCS Iepellaya KOMILIEKTa
JIOKyMeHTOB U3 M®L] B conmanbHbIit IEHTP.

CnocoboM ¢uxcamuu pe3ynbTaTa BBHIIIOJHEHUS aJMHHHCTPAaTUBHOH IPOLEXYPHI
sIBIIsIeTCS. OTMeTKa B MH(popMaruonHoit cucreme M®I] o mepenade KOMILIEKTa TOKYMEHTOB B
COLIMAIBHEIN LIEHTP.

107. Onucanne agMUHHCTPATUBHBIX IIPOLENYDP, OCYLIECTBISEMBIX C HCIOJH30BaHHEM
EnuHoro moprana

107.1. ®opMmupoBaHHe 3asBICHHS OCYIIECTBISETCS IOCPEICTBOM  3aIOJHEHHUS
JNIEKTPOHHOW (QOpMEI 3asBleHUs Ha EIMHOM noprane Ge3 HEOOXOAUMOCTH AOMOJIHHUTEILHON
[I0JJauMl 3asBJICHUS B KaKoH-THO0 HHOI (hopMe.

dopmaTHO-OrMYecKas mpoBepKa CHOPMHUPOBAHHOTO 3aABJICHUA OCYIIECTBIISETCH IIOCIE
3aII0JIHEHHS 3asBUTENIEM KaXJOro M3 NojeH 31eKTpoHHOH GopMBEI 3asiBieHus. [Ipu BHIABICHHH
HEKOPPEKTHO 3allOJHCHHOTO OIS 31eKTPOHHON (GOpMBI 3asBICHUS 3aSBUTENH YBEIOMIIIETCSI O
XapakTepe BBIABICHHOH OIMMOKH M MOPAAKE €€ YCTpPaHEHHS IOCPEICTBOM HH(GPOPMAHOHHOTO
cOOOLIEHNS HEMOCPEACTBEHHO B 3JIEKTPOHHOH (opMe 3asBICHHS.

I1pu hopMHpOBaHUH 3asBIICHUSA 3aABHTEIO 00ECIICYNBACTC:

a) BO3MOXKHOCTh KOIMPOBAaHMS H COXpPaHEHHsA 3ampoca ¥ HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS IIPEAOCTaBICHHS IOCy IapCTBEHHOM YCIIyTH;

0) BO3MOXHOCTh medYaTH Ha OYM@XHOM HOCHTENE KOIHH JJIEKTPOHHOM (HOpMEI
3asBJICHUS,;

B) COXpaHCHHE paHee BBEACHHBIX B 3JEKTPOHHYIO ¢OpMY 3asBlICHHS 3HAYEHH B 000
MOMEHT II0 JKEJAHHIO TIOJIb30BaTeNsd, B TOM YHCII€ NMPH BO3HUKHOBEHMH OMHKOOK BBOJA H
BO3Bpare JUIs IOBTOPHOT'O BBOJIa 3HAYEHHUH B JIIEKTPOHHYIO GOpMY 3asBIICHHS;

) 3alOJIHEHHE TIONIeH 3JIeKTpOHHOH (GOpMBI 3afBlIEeHHS OO0 Hayajla BBOJIA CBEICHHI
3adBUTEJIEM C MCIOJb30BaHHEM cBeJeHHMH, pasMmemeHHEIX B ECHA, u cBeneHwmi,
ony0OnuKoBaHHEIX Ha EfmHOM mopTaie, B 4acTH, Kacalolueiics CBEACHHI, OTCYTCTBYIOIIMX B
ECUA;

J) BO3MOXXHOCTb BEPHYThCA Ha TIOOOH M3 3TaoB 3alONHEHHS SJIEKTPOHHON (OpMBI
3as1BJICHAA 0€3 oTepH paHee BBEACHHOM HHpOpMaIuH;
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€) BO3MOXHOCTH JOCTyNa 3asBUTENA Ha EMWHBIM HOpTan K paHee NOJAHHBIM HM
3ajdBJICHHSAM B TE€YEHHE HE MEHee OJHOr0 rojia, a TakKe YacTHIHO C(HOPMUPOBAHHBIX 3asBIICHUH
- B TCYCHUE HE MEHEE 3 MECHIIEB.

CdopMupoBanHOe ¥ MOJIIMCAHHOE 3asiBICHUE, U WHBIE JOKYMEHTHI, HEOOXOAUMBIE TIA
IPeAOCTaBICHUS TOCYJApPCTBEHHOH yCIyTH, HAMlPaBJIAIOTCS B COLMAIbHBIM HEHTP NMOCPEACTBOM
Enunoro nopraina.

107.2. CnenuaiucT COLManbHOTO LEHTpa NpH NpHEME U PErucTpallid 3asBJICHHUS H
JIOKYMEHTOB, HEOOXOIUMBIX Ul IPENOCTaBICHUS ITOCY1apCTBEHHON YCITYTH:

a) MpOBEPSECT HAJIMYUE DJICKTPOHHBIX 3aiBJeHMH, nocTynuBmmx ¢ EauHoro moprana, ¢
NIEpPHOAOM HE pexe 2 pa3 B JIeHb;

0) paccMaTpuBaeT NIOCTYNUBUIME 3asABICHUS W IPUIOXKEHHBIE 00pa3sl JOKYMEHTOB
(OKYMEHTHI);

B) obOecneunBaeT B CpOoK He mosfgHee | pabodero nHS ¢ JaThl MOJAa4yd 3asBIECHUS Ha
Enunpit mopTan, a B ciayyae ero HOCTYIUIEHHS B HepaOouuii WM Npa3fHUYHBI J€Hb, - B
CIEAYIOMUI 32 HUM IIEPBEIA paboumii JeHb:

- TpUeM 3asBJIEHUS U JOKYMEHTOB, HEOOXOJWUMBIX Ui MpPENOCTaBICHHS
rocyaapcTBEHHOH! yCIIyru;

- HampapjCHUE 3asBHUTENIO YBEIOMICHHS O I[IpHEME, PETUCTpAllUd 3asiBlICHHUA H
JOKyMEHTOB, HEOOXOIMMBIX IJIi IPeAOCTaBICHUS TOCYJApCTBEHHOH YCIyrH, MOCPEACTBOM
Envnoro noprana.

108. OcHoBaHuA M1 OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAMMEBIX JUIs NIPEJOCTaBIICHUS
rOCy/IapCTBEHHOH YCIIYTH, HE IPESYCMOTPEHBL

Me:kBea1OMCTBEHHOE HH(l)OpMaHKOHHOC B3auMoaeHcTBHE

109. HoxymeHTHI (cBeIcHHS), 3alpallMBacMble B MEKBEAOMCTBCHHBIX 3alpocax,
HEOOXOOMMB! AN NPUHSATHS PEHICHHS O IPENOCTaBICHMM JIMOO OTKa3e B IPEHOCTABICHHH
TrOCYAapCTBEHHOH YCIIYTH.

MexBeJOMCTBEHHBIH 3apoc HampaBisiercs B ¢opMe JJIEKTPOHHOrO JOKYMEHTa C
HCIIOJIb30BAHMEM €IUHOH CHCTEMBI MEXBEIOMCTBEHHOTO JJICKTPOHHOIO B3aUMOICUCTBHS U
HNOAKIIOYAEMBIX K HEH pErHOHATBHBIX CHCTEM MEXBEAOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICHCTBHSA, a NPH OTCYTCTBHH IOCTYIIAa K 3TOH cHCTeMe - Ha OyMaXXHOM HOCHTENE C
cobmonenueM TpeGoBaHuMii 3akoHOjAaTenbcTBA Poccuiickoit Penepanuu B obOiacta
[epCOHAJBHBIX JaHHBIX.

110. B MexXBeZOMCTBEHHOM 3aIIpOCe YKa3bIBAIOTCS CJICIYIOIINE CBEICHHS:

- HAUMEHOBaHME OpraHa, HalpaBJIAIOET0 MEXXBEIOMCTBEHHEIH 3a1poc;

- HAMMEHOBaHKE OpraHa, B afipec KOTOPOro HaNpaBJseTCss MEKBEIOMCTBEHHBIH 3a1Ipoc;

- HaUMCHOBAaHME I'OCYJapCTBEHHOM YCIYTH, JUISl MPEeIOCTaBICHHS KOTOPO HE0OX0IUMO
IpecTaBlIeHHe JOKYMEHTa ¥ (Win) HHGOpMAaLuy;

- yKa3aHHE Ha IOJIOKCHHS HOPMATHBHOI'O IPAaBOBOTO aKTa, KOTOPHIMH YCTAaHOBJIEHO
NpEACTAaBICHAE JOKyMEHTa W (uinM) HHQPOpManuw, HEeOOXOAMMBIX IS INPelOCTaBICHHS
rOCyJapCTBEHHOH yCIYIH, ¥ yKa3aHHe Ha PEKBU3UTHI JAHHOTO HOPMAaTHBHOT'O ITPaBOBOTO aKTa;

- CBEJCHHs, HEoOXOMuMBle I MPEACTaBICHHSA NOKYMEHTa M (WiHM) uHbopMaimy,
YCTaHOBJICHHBIE AJIMHHHCTPATUBHBIM PEITIAMEHTOM IIPEAOCTaBIEHNUS rOCy JapCTBEHHOM YCIIyTH,
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a TaKXe CBEJCHUS, IPETYCMOTPEHHbIC HOPMATHBHBIMH IPAaBOBHIMHM aKTaMHU KaK HEOOXOIUMBIE
IJIS IPECTaBICHUS TaKUX JOKYMEHTA U (M1n) HHbopManumy;

- KOHTaKTHasA MHPOpMaLHs I HallPaBJIeHHUs OTBETa Ha MEXKBEIOMCTBEHHBII 3arpoc;

- JaTa HaIpaBJICHUS MEXBEIOMCTBECHHOTO 3aIIpocCa;

- ¢aMunus, ¥Ms, OTUYECTBO W AOJDKHOCTH JIMIA, MOArOTOBHMBIIETO M HAINPaBHUBIIETO
MEXBEIOMCTBEHHBI 3alpoc, a Takke HoMep ciuyxeOHoro Ttenedpona u (Wim) angpec
3NIEKTPOHHOM MOYTHI JaHHOTO JIAIA JUIS CBSI3H;

- nHpopmanusa 0 ¢akTe MOIYUeHUS COTNACHSA, NMPETYCMOTPEHHOIO 4acThlO0 5 craThu 7
®enepanbHoro 3akoHa otT 27 utons 2010 r. Ne 210-®3 «O6 oprasu3anuy IpeoCTaBICHUS
roCyJapCTBEHHBIX H MYHHIMIIAIBHBIX YCIyT» (IPH HAIpPaBICHHH MEXBEIOMCTBEHHOIO 3ampoca
B Clly4ae, IpeAyCMOTPEHHOM 4acThI0 5 cTaThil 7 OenepanpHoro 3akona Ne 210-P3).

111. Croemumanuctel conuansHOro neurpa, MOI[ ¢opMHPYIOT W  HampaBIsIOT
MEXBEIOMCTBEHHBIE 3alpoChl B CJEAYIOIIME OpraHbl W OpraHU3alliM, YYacTBYIOIOUE B
IPEIOCTaBICHUM TOCYJapCTBEHHOM YCIYyTH, JIs MONYyYeHHS JOKYMEHTOB (CBEAEHMIA),
HEOOXOMUMBIX IS IIPEAOCTaBICHHS TOCY JapCTBEHHOM YCIIyTH: |

- opransl 3AI'C;

- yYpexIeHHs W opraHusanumu Maraganckoit o6nacTd, B pacloOpsKEHHH KOTOPBIX
HaXOoJIATCA CBEICHHS O MECTe XKHUTEJIBCTBA Ha TeppuTopud MaranaHckoit obnmactu pogureneit
(ponurens) u neteii;

- MUYC Poccuu u TepputopuaisHsiMi opranaMa MYUC Poccun;

- MB/JI Poccun;

- OpraHbl OIIEKH U Ioe4nuTeNbecTBa Maragasckoii o6nacTy.

IlpoBepka HaxoxJeHHs angpeca IPOXKHMBAHUA, YKAa3aHHOTO 3asiBUTENEM, B 30HE
ype3BbIYaiHOM cuTyarun ocymectsisgercs MUC Poccun u repputopransapiMu opranamu MUC
Poccun mo CMOB.

IIpoBepka MacnOpTHHIX NAHHBIX 3a4BUTENSA M JIUI, YKa3aHHBIX B 3aiBJICHUHU, a TaKXKe
CBEICHUH O PErHCTPallMé OCYIIECTBIAETCS IMyTeM HallpaBJICHHS MEXBEJOMCTBEHHBIX 3alIpOCOB
o CMOB B undopmanuonnyio cucremy MBJ Poccun.

[IpoBepka IOKYMEHTOB, YAOCTOBEPSIOMMX JIAYHOCTH HWHOCTPAHHOIO TIpaXKJaHWHA, H
CBEJCHHH IO PETHCTPAIOHHOMY Y4YeTy OCYLIECTBIISET TeppUTOpUaNbHEL opran MBJ] Poccuu
B XOJi¢ MEXBEIOMCTBEHHOI'O B3aUMOIEHCTBHSI.

IIpoBepka cBeneHHMH O TrOCYJAapCTBEHHOW pPETrHCTpallMd POXKACHHSA peOeHKa (nereit)
3asBHTENA, B TOM YUCIIE CBEACHHUH 0 poauTene (poauteinsix) peOeHKa (neTeif), a TakxKe MpoBepKa
CBEICHMH O TOCyJapCTBEHHOM perucTpallMy CMEpTH Jmua (JIMK), YKa3aHHBIX B 3asBJICHHH,
OCYIIECTBIIICTCA IyTEM HAalpaBlICHUS MEXBEIOMCTBEHHBIX 3amnpocoB mo CMO3B B Enunsiii
rOCYAapCTBEHHBII pEeCTp 3aHCH aKTOB I'PaKAAHCKOTO COCTOSHHA.

ITpoBepka cBeneHHu# O JIMIIEHHH MM OTPaHMYCHHH POJUTENIBCKHX IpaB B OTHOUICHHH
JMIa, MOJABINETO 3asBlieHHEe Ha peOeHKa (mereill), OCYIIECTBIAETCA IIyTEM HalpaBIeHHs
MEXBEJOMCTBEHHBIX 3arpocoB mo CMOB B Emunyio rocymapcTBeHHYI0O HHPOPMALOHHYIO
CHCTEMY COLIMAIBHOTO O0ECIICUCHHSI.

IIpoBepka cBeaeHuit 06 yCTaHOBICHHH ONEKH M (WJIH) MOINEYHTENILCTBA, YKa3aHHBIX B
3adBJICHUH, OCYILIECTBIIETCA COITMATIBHBIM LEHTPOM B TOM yucite o CMOB.

ITpoBepka Hanuuus (axra paHee Ha3HAYECHHOU 3aIBUTENIO BHILIATH €IHHOBPEMEHHOTO
nocobus wieHaM ceMelf rpaxkiaH, HoruOmmx (yMepLIHX) B pe3yibTaTe Ype3BBIYAMHBIX
CHTyallu#i IIPHPOIHOIO M TEXHOTEHHOTO XapaKTepa, SBIISIOIIeiics OCHOBaHHEM OOpalleHus, U
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(dakTta HCTEYeHHs CpOKa, YCTAHOBIEHHOrO i OOpallieHHs 3a IIpeNocTaBICHHEM
TOCYIapCTBEHHOM YCIIYTH, OCYIIECTBIIAETCS COMAIBHBIM LIEHTPOM ¢ ucnonb3oBanueM ACIL

VYKa3aHHbIe OpraHbl ¥ OpraHu3aluy 00A3aHbI pACCMOTPETH MEXBEIOMCTBEHHEIE 3aIIPOCHI
¥ HaIPpaBUTh OTBET B CPOK, HE MPEBBIMIAIONMMHA 5 paboyux qHEH cO THSA MX NOCTYIUICHHUS B TaKUE
OpraHbl 4 OpraHH3aIuy.

MeXBeIOMCTBEHHBIN 3ampoc HalpaBlieTcs B (opMe 3JIeKTPOHHOIO JOKyMEHTa C
ucnons3oBanneM CMOB, a npu OTCYTCTBHH J0CTyIa K 3TOH cucTeME - Ha OyMa)KHOM HOCHTEIE
c cobmonennem TpeOoBaHWi 3akoHOIaTenbcrBa Poccumiickoii Oenmepanun B obmactH
HEPCOHATBHBIX JaHHBIX.

OO6mmuii MaKCUMAJIBHBINA CPOK BBHINOJHEHUSA aIMHHHCTPATHBHBIX NEMCTBHH cocTaBiseT 1
pabounii neHb.

KpurepueM TpHHATHSA PpEIICHUS 110 aIMHHHCTPATHBHOH IIpOLEaype SBIAETCA
HEOOXOMMMOCTh I IPEAOCTAaBICHHS TOCYAApCTBEHHOM YCIYIH HOKYMEHTOB (CBEIEHMIA),
yKa3aHHBIX B TyHKTE 15 HacTOAIEro AAMHUHHCTPATABHOTO PErJIaMeHTa.

Pe3ynbraToM aqMUHHUCTpAaTHBHOH NpOLENypHl SABISETCA IONy4YeHHE JOKYMEHTOB
(cBeneHuit), HeOOXOMUMBIX AJIS MIPEAOCTABIICHHS rOCYyJapCTBEHHOHN YCIIYTH.

CnocoboM ¢ukcamuu pe3ynbTaTa BHIIOJHEHWUS aJMHHHCTPATHBHOM MPOLEAYpHI
CHENHATNCTOM COIUAIBHOrO 1neHrpa sABsiercs otMmerka B ACII o HanpaBnenuw
MEXBEIOMCTBEHHOTO 3aIIpoca.

CoocobomM ¢ukcanuu pe3ynbraTa aqMHHUCTPATHBHOH Mpolexyps! criennaauctoM MOI]

ABIAETCS PEruCTpanys MOCTYNMUBIINX AOKYMEHTOB (CBeJeHUWi) B MHYOPMAMOHHOK cHCTEME
MOIJ,

IIpnocTanoB/IeHHe NPEIOCTABIEHHS FOCyIapCTBEHHOH yCIIyrH
112. IlpuocTaHoBiI€HUE IPEAOCTABICHHS FOCYJapCTBEHHOH YCIyTH HE IIPEeSyCMOTPEHO.

IIpunasiThe pemeHHd 0 npeaocTaBjieHHH (06 oTkaze
B NPEAOCTABJICHHH) rOCYyAapCTBEHHOM yCIyTH

113. OcHoBaHueM M Havana agMHHUCTPATHBHOW MPOIEIYPHI ABISETCS MOCTYIUICHHUE
3asdBJICHHS TPaXJaHHWHA ¢ HEOOXOOMMBIMH JOKYMEHTAMH B COLHAIBHBIH IIEHTP M OTBETOB Ha
MEXBEJIOMCTBEHHBIE 3aIIPOCHL.

CrenuamicT CONUANBLHOTO IEHTpPA:

- IPOBEPSET NOCTYIHUBINNE JOKYMEHTH (CBEICHHS);

- ompezenseT Hanuuue u00 OTCYTCTBHE ITpaBa Ha HONTyYEHHE FOCYJapCTBEHHOM YCIYTH
B COOTBETCTBHH C ACHCTBYIOIMM 3aKOHOLATEIbCTBOM;

- NPUHUMAET pelIeHHe O Ha3sHauYeHWH JuOO0 00 oOTKase B Ha3HAYEHHMM BHIILIATHI
€IMHOBPEMEHHON MaTepHANbHON MOMOIIM B CPOK, HE NMpeBBIIalonuii 15 pabounx qHeil ¢ gaThl
IpHeMa 3asBlieHHs. B cilyyae He IOCTYIIEHHS B CONUANBHEIM IEHTP 3alpaliiBaeMbIX B paMKax
MEXBEIOMCTBEHHOI'O B3aUMOJICHCTBUA CBEACHUH CPOK NMPHUHATHA PEHICHUSI O Ha3HAUYeHHH JIHOO
00 oTKa3ze B Ha3HAYCHMH BHIILIATHl €IUHOBPEMEHHOrO MocoOus npojreBaercs Ha 20 paGoumx
JTHEH.

B ciyyae ycranoBneHus (akTa HAJIMYUS B 3asBICHHH U (MIH) JOKyMEHTaX (CBEICHHUSAX),
IPECTABICHHBIX 3asdBUTENIEM, HEOCTOBEPHOH M (MNM) HENONHON MH(POPMALUM COLMATBHBIN
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UCHTP BIpAaBe BEPHYTh TAaKHE 3aiBICHHE M (WIM) IOKYMEHTHI 3a4BHTENIO Ha IOpaboTKy ¢
yKaszaHueM HHQoOpManuy, mNoanexameli KOPPEeKTHPOBKE, H CpOKa JUIs [PEeJOCTaBJICHHS.
3asBHTENb NPEACTABIACT JOPaGOTaHHEIE 3asBIECHUE U (W/IH) JOKYMEHTHI (CBEICHHS) B TEYCHHE 5
pabourx IHEH co JHS MOTydeHHS 3asIBICHHS OT COLUATBLHOTO [IEHTPA.

B cnywae npemocTaBieHHS ~HENONHOTO KOMIUIEKTa JOKYMEHTOB (CBEACHHIA),
HEOOXOMMMBIX [I1 Ha3HAUYeHHS BBIILIATHl €THHOBPEMEHHOTO MOCOOHS M YKa3aHHEIX B IMyHKTE 13
HACTOAIIEr0 AJIMUHHMCTPAaTHBHOTO PETJIAMEHTA, 3asBUTEITb BIIPABE IIPEIOCTABUTE B COIMATBHEIHA
HEHTP HEJOCTAOIUE JOKYMEHTHI (CBeACHH) B TeueHue 10 paGoumx aHel co JHA perucTpaiuu
3asABJICHHUA.

Brmnara eaMHOBpEMEHHOrO MOCOOMA TpaXAaHWHY OCYINECTBISETCS COLHMANLHBIM
UCHTPOM Yepe3 KPEeIAMTHBIC OpPraHW3aliM, YKa3saHHBIE B 3ajBJICHHM, WM 4Yepe3 OpPraHH3alHu
IIOYTOBOM CBA3H IO MECTY JXHTENBCTBA IPAXIaHWHA B TedeHue 15 paboumx auedl co Ius
IIPUHATHS PELIeHUs O Ha3HAUYEHHUH BHITLIATHL

OOmuit MaKCHMAaNbHBIA CPOK BEHINOJHEHUS aJMHUHUCTPATHBHOM MPOIEAYPH COCTABIAET
35 pabouux mHel co IHS perHCTPAIMH 32 BICHUA.

Kputeprem npHHATHS pelleHHs IO aIMHHHCTPATHBHOM IPONEXYpe ABIACTCS HalHuHe
OCHOBaHHMH IS IPEOCTABICHHA TU00 OTKa3a B IPEIOCTABIEHUH TOCYAaPCTBEHHOM YCIIYTH.

PesynpraroM aiAMHHHCTpaTHBHOM IIDOLEIypHl SBIAETCS NPHHATHE PEUICHHS O
IpPeJOCTaBIEHAH THOO0 0TKa3e B IPEOCTABICHUH IOCYAapPCTBEHHOM YCIIyTH.

CmocoboM ¢Qukcanmy pe3ynbTaTa BBINOJMHEHHS aAMUHHUCTPATHBHONW MPOIELYDHI
SIBJIIETCSA OTMETKA O NpuHATOM peineHud B ACII.

HpelIOCTaBJICHPle pe3yJjbTara TOCY}IaPCTBeHHOﬁ yaiyru

114. CnenmamucT conManbHOro IEHTpa (GOPMHpYET YBEAOMIIEHHE O IPENOCTABICHHH
mubo oTKaze B IPEJOCTABICHHH TOCYAApCTBCHHOM YCIYyTH M HANpPAaBISeT YBEIOMIICHHE
3ajBHTENIO B aBTOMAaTHYECKOM PEXHME IOCpencTBoM push-yBenomienus Ha EnuHoM moprane,
Ha ajipec SICKTPOHHOM IOYTHI, yKa3aHHBIA B mpoduie 3asButens Ha EamHOM moprane, Ha
YKa3aHHBIH 3a9BHUTEINIEM aJ[PEC TIOUTOBBIM OTIIPABICHUEM HIIH IIPH JIMYHOM OOpallleHHH.

YBeIOMIIEHHE O pe3y/IbTaTe NMPeJOCTABIECHUS TOCYAApCTBEHHOM YCIYTH HalpaBiAeTcs B
TEYCHHE 5 pabodumx JHEH CO IHSA NPUHATHA PELICHUS O HAa3HAYEHHH IPHHATHE PEINECHHS O
NPEIOCTABJICHNH JIH0O0 OTKa3€ B NIPEJOCTaBICHUH rOCYAapCTBEHHOM YCIIYTH.

Kpurepnem NpHHATHS pEIIEHHs IO aIMHHHCTPATHBHOM MPOLEAYPE ABIAETCS HaIHYHE
pesynbraTa IpefoCTaBIeHUS roCy AapCTBEHHOM yCIIyT.

Pe3ynbTaToM ajMHHHUCTpaTHMBHOH IpoLeNypsl SBISETCH Bbiaua (HAIpaBliCHHE)
3asABUTENIO YBSIOMIICHHS O pe3yJIbTaTe NPEAOCTaBIEHHS ITOCY JapCTBEHHOM YCIIYTH.

Cnoco6oM (Qukcanuu pe3ynbTaTa BBHIIONHEHHS aJAMHHHCTPATHBHOM IPOLELYPHI
apigeTcs otMeTKa B ACII o HampaBieHuN yBEIOMIICHHS 3asBUTEIIO.

115. Cnenmanuct MOI s undopMupoBaHus 3asBUTENA 00 OTKa3e B IPEAOCTABICHHH
TrOCYAapCTBEHHOM YCIyI'M, a Takke O BO3MOXHOCTH TMPEJICTaBICHHA 3agBI€HHA O
IIPEAOCTAaBICHUH IOCYAAPCTBEHHOM YCIYTH IIOBTOPHO:

a) yCTaHaBIMBAeT JIMYHOCTh 3asBHTENSA, B TOM WYMCJIE IIPOBEPAET JOKYMEHT,
YIOCTOBEPSIOMHU €ro JTNYHOCTb;

0) nmpoBepseT IPaBOMOYHS MPEeICTABUTEINS 3asIBUTENS ACHCTBOBATh OT UMEHU 3aSBHUTENS
IIPY NIOJTYYCHUH JOKYMEHTOB;
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B) HaXOOWT JOKYMEHTHI, IOAJISKAINNE BbIlade, [IOCTYNHBIINE OT COLIMAIBHOIO LEHTPa;

r) 3HaKOMHT 3asBHUTENS C IMEPEYHEM BHIIABAEMBIX JOKYMEHTOB (OriammaeT Ha3BaHMs
BBIJIaBa€MBIX TOKYMEHTOB);

II) BBIOAeT JOKYMEHTHI 3aBUTEITIO;

€) OTKa3slBaeT B BBIAauYe IOKYMEHTOB B CIlIyyae, €CIH 3a BBIIa4Y€d IJOKyMEHTOB
obpaTwioch JIAIO, He SBJIAIOIIeecs 3asBUTENCM (IpeICTABHTENIEM 3asgBHTENA), JHOO
oOpaTHBIIIEECs JIUIIO OTKA3aJIOCh MPEIBABUTE JOKYMEHT, YIOCTOBEPAIOMUIN €ro JHIHOCTD.

Cpox HampaBiieHUS COLHAIBHBIM LEHTPOM JOKyMeHToB B MOIL] ompeneneH
CornamenueM o B3aUMOAEHCTBUH MeX/Ty COLMAIbHBIM IeHTpoM 1 MOI].

KpurepreM npuHATHS peLIeHds [0 aAMHUHHUCTPATUBHON IpoIiedype SBIAETCS HaIU4He
pe3yJsbTaTa rocyJapcTBEHHOH yCIIyTH.

PesynpratoM aAMHHHUCTPAaTHBHOW IIPOLIEAYPHl SBJIAECTICA IIONYYCHHE 3asBUTEIEM
YBEOOMJIEHHS O MPEJOCTaBJICHHH TOCYyIapCTBeHHOM yciayrnm mmbo o6 oTkaze B ee
npenocraBieHny B M®LI, ecnu 3asBieHre U NOKyMeHTH Obutd nofanel B MOL u 3agButens
yKazall crioco rosy4eHus pesyibrara yepe3 MOII.

Croocobom ¢uxcanmu pesynbrara aAMUHHCTPATUBHOH IIpOIERypHI SBISETCA BHECEHHE
cneruayictoM M®PI] cBegenmii o0 BblAaue 3aMBHTENIO0 YKa3aHHBIX JOKYMEHTOB B
uHpOpMaHOHHYIO cucteMy ML,

116. VBemomnenme o0 pe3ynbTaTe MpPEAOCTaBICHHUS TIOCYJApCTBEHHOH  YyCIyIH
HaInpaBIAeTCA 3aBUTENIO TIOCpeACTBOM EnuHOrO nopraia B popMe 31€KTPOHHOrO JOKyMEHTa B
TeueHue | pabovero AHA mociie NPUHATHSA PEIICHHS O IPENOCTaBIEHUH TOCYAApCTBEHHOM
yCIayru 160 OTKase B IPeAOCTaBICHUU IOCYIapCTBEHHOH yCITyTH.

3asButemo obecneynBaeTCs BO3MOXKHOCTH IIONYYEHMsI pe3yibTara IpeNoCTaBICHUS
roCyIapCTBEHHOM yCIyrH B BUAE OYMa)KHOI'O JOKYMEHTA, KOTOPBIH 3asBUTEb MOXKET IOIy4YUTh
IIPY JITYHOM OOpalleHHH B COIMATIBHEIA IIEHTD.

117. CocoOsI iperocTaBieHus pe3yiibTara roCyJapCTBEHHOHR YCIIyTH:

- IMYHO B COLHAILHOM IIEHTPE;

- MOCPEACTBOM IIOYTOBOTO OTIIPABJICHHUS B aJIpec 3asBUTENS;

- Ha 3JIEKTPOHHYIO MOYTY 3assBHTEJIA;

- muyHO B MODII.

- B ¢opMe 3JIEKTPOHHOTO JOKYMEHTA, HallpaBJIEHHOTO B JIMYHBIA KaOuHeT Ha ExuHOM
nopTaie.

118. TlpenocraBnenue pelyiapTara FOCYy1apCTBEHHON YCIYTH OCYIIECTBIAETCS B CPOK, HE
npespinatommit 10 pabouux e, co AHA NpHEMa 3asABJIEHUS O PaCIOPSIKCHUH CPEICTBAMHU CO
BCEMH HEOOXONMMBIMH JOKYMEHTaMHM (KOIMSMHM JOKYMEHTOB, IIOJUIMHHOCTh KOTOPBIX
3aCBHIETENHCTBOBAHA B YCTAHOBIEHHOM 3aKOHOM IOPSIKE).

Ilony4yenue TONONHUTEIbHBIX CBeICHHIH OT 3asiBUTEJIS
119. ITonydenne TONOHUTENHHBIX CBEACHUI OT 3asIBUTENS HE IPEyCMOTPEHO.
Bapuanrt 5

120. WcnpapneHue NONMYIIEHHBIX OIEYaTOK M OMMOOK B JOKYMEHTAaX, BBIAAHHBIX IO
pe3yJibTaTaM NpeIoCTaBIICHHS TOCYIapCTBEHHOM yCIIyTH 1o BapyuaHty 1.
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121. Pe3ynpTaToM npenocTaBieHus rOCy1apCTBEHHON YCIIyTH SBJISIETCA:

1. HcnpapneHue DOMYyIIEHHBIX OIEYATOK U OIDMOOK B JOKYMEHTaX, BBIJAHHBIX IO
pe3yJbTaTaM NpeIoCTaBlICHUs TOCyIapCTBEHHOM yCiIyTH;

2. Orka3 B npHeMe IOKYMEHTOB, HEOOXOAMMBIX MJI MCIpPAaBICHHS XOMYINCHHBIX
ONEYaToOK ¥ OmHOOK B J[JOKYMEHTaX, BBIIAHHBIX II0 pe3yJbTaraM IpedoCTaBICHUS
roCyIapCTBEHHOM YCITYTH.

3. OTka3 B HCHPaBICHHH JOMYLICHHBIX OIEYaTOK M OIIMOOK B JOKYMEHTaX, BBIJaHHBIX
II0 pe3yJIbTaTaM NPEeAOCTaBICHUS FOCYAapCTBEHHOH YCITyTH.

Ilepeuens u onmcaHue agAMUHHUCTPATHBHBIX MPOLEAYP IIPH UCHPABICHUU IOMYIICHHBIX
OleYaToK © OmMOOK B JOKYMEHTaX, BBIJIAHHBIX II0 pe3yJibTaraM IpeIoCTaBIeHHS
roCyJapCTBEHHOM yciryru (M (MJTH) CO3NaHHBIX PEECTPOBBIX 3aIIUCX):

- IpHeM 3ampoca W HOKYMEHTOB M (wiu) HHPOpMalKH, HEOOXOOUMBIX Ui
IPeOCTaBJIEHUS FOCYqapCTBEHHOH yCIIyTH; ’

- MEXXBEIOMCTBEHHOE NH(POpMaOHHOE B3aNMOJAEHCTBHE;

- IPHOCTAHOBJICHHE NIPEJOCTABIEHHUS TOCYJapCTBEHHOM YCIIYTH;

- TNpPUHATHE pEIMIeHWS O TpenocTaBieHHMH (00 OTKase B  INPEJOCTABIICHHUH)
rOCyapCTBEHHOH yCIIyTH;

- IPEeJIOCTaBJIEHUE pe3yJIbTaTa rocy JapCTBEHHO yCIyTH;

- OJy4eHHe JOTOIHUTENbBHBIX CBEICHUH OT 32 BUTEIIS.

IIpuem 3anpoca ¥ JOKyMeHTOB B (1y1H) HHOpMANIH, HE00XO0UMBIX IS
HCIPaBJIeHHS JOMYIIeHHbIX 0NeYaTOK H OMHOOK B JOKYMEHTaX, BbIAAHHBIX 11O
Pe3yIbTaTaM NPeAOCTABJICHAN rOCyARPCTBEHHOM yCIyrH

122. JIns ucripaBiieHUs JOMYINEHHBIX ONEYaTOK M OIMHUOOK B JOKYMEHTaX, BHIIAaHHBIX 110
pesyibTaTaM IpeAOCTABIEHUs TOCYNAPCTBEHHOH YCIIYTH, 3asBUTENb IIOJAeT CIEAyIOIIue
JOKYMEHTHI:

- 3ampoc B MPOU3BOIBHOI (opme;

- IOKYMEHT, YAOCTOBEPSIIOMUl TMIHOCTE.

123. Cmoco6s1 mogauu 3amnpoca U JOKYMEHTOB M (MIIK) HHGOpPMalHH, HEOOXOAUMBIX JUIS
HCTIpaBJICHUs JOMYyIIEHHBIX ONEYaTOK M OIMMOOK B JOKYMEHTAaX, BBIAAHHBIX IO pe3yJibTaTaM
IPEA0CTaBICHUS I'OCYAapCTBECHHOH yCIIyTH:

- IMYHO;

- B IUICBMEHHOM BHJI€ TOCPECTBOM [I0YTOBOTO OTIIPABICHHUS.

124. CnocoObl ycTaHOBNICHUS TUYHOCTH (MISHTHGUKAITAH):

- IIPH IOoJave 3aIpoca B COIUATBHBIN IEHTP - JOKYMEHT, yIOCTOBEPSIOLIHI THIYHOCTb.

- IIpH HOAa4Ye 3alIpoca B MACEMEHHOM BHJE HMOCPEACTBOM IOYTOBOTO OTHPABIICHHUSA -
yCTaHOBJICHHE IMYHOCTH He Tpebyercs.

125. OcHoBaHMA AN MPUHATHS PELICHUS 00 OTKa3ze B IIpHEME 3arpoca U JOKYMEHTOB H
(unm) uadopManyy:

- 3aIIpOC O IPEIOCTaBJIEHNH I'OCYJapCTBEHHO! YCIYrM IOJaH B OpraH rocyAapcTBEHHOH
BJIACTH, B IOJIHOMOYHSI KOTOPOTO HE BXOIUT MIPEOCTABIEHUE YCIYTH,

- IPEAOCTABIICHHBIE TOKYMEHTHI MM CBEICHUS YTPaTUIIA CHILY HA MOMEHT oOpaleHud 3a
rocyZIapCTBEHHOH yCiIyroi;
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- IpeJOoCTaBIeHHBIE JOKYMEHTHI COAEPXKAT MMOAYMCTKY, IPUIMCKHA U (MIIH) HCIIPAaBICHUS
TEKCTa, HE 3aBepeHHBIE B IIOPSZKE, YCTAHOBIECHHOM 3aKOHOJATenbcTBOM Poccuiickoit
Qenepanuy;

- JOKYMEHTBI COJEpXaT IOBPEXKIEHHUSA, HAIWYNE KOTOPBIX HE IO3BOJSAET B IIONHOM
o0beMe HCHIONB30BaTh HHGOpMANMI0O M CBEICHUS, COJEpKAIMecs B JOKYMEHTax s
IIPEIOCTaBIECHNAS [OCY IApCTBEHHOU yCIyTH;

- IOpPENOCTaBIICHHE HEIMOJNHOrO0 KOMIUIEKTAa JOKYMEHTOB, HEOOXOOMMOro Ui
[IPEAOCTaBIICHUS T'OCYapCTBEHHOM YCIYTH.

126. Cpok perucTpanuu 3ampoca B JOKYMEHTOB H (WIH) HMHpopManuu, HeoOXoauMoit
JUIA IPEIOCTaBJIEHUS BapUaHTa FOCyJapCTBEHHOH! yciyru He 6omee 15 MuHYyT.

MexBeaoMcTBeHHOE HH(POPMAHOHHOE B3ANMOACHCTBHE

127. HampaBneHHe  MeXBEAOMCTBEHHBIX  HH(GOpPMAaMOHHBIX  3alpOCOB  HE
OCYINECTBIIIETC.

IIpnocTanoB/Ienne NPeIOCTAB/ICHHS FOCYXapCTBEeHHOM yCIyru
128. OcHoBaHUS A1 MPHOCTAHOBICHUS TOCYAAPCTBEHHOM YCIYTH OTCYTCTBYIOT.

IIpnasiTie pemenns (06 0TKa3e) HCHPaBJICHHS JONMYIEHHBIX ONMEYATOK H OMHOOK B
AOKYMEHTAaX, BBIAHHBIX 10 Pe3yJIbTATAM IPeJ0CTABJECHHA rOCyAapCTBEHHO# ycayrn (1
(nm) co3aaHHBIX PEeCTPOBBIX 3aANMUCSX)

129. Kpurtepuu npuHATHA pelueHui 06 UCnpaBlieHHH NOIYIICHHBIX OMIEYaTOK W OMHO0K
B IOKYMEHTaX, BBIJAaHHBIX IO pe3yJIbTaTaM MPEROCTaBICHUS FOCY JAPCTBEHHOMN YCIyTH:

- OTCYTCTBHE OCHOBAaHHH JUIi NPHHSTUS pemieHus o0 oOTKa3ze B IpeJOCTaBICHUH
roCyIapCTBEHHOM yCIIyTH.

Kputepun npusATHS pelueHHs 00 OTKa3e B HCIPABICHHM JONYIIEHHBIX OIEYaTOK H
OmuOO0K B JIOKYMEHTaX, BHIIAHHEBIX MO pe3yJibTaTaM MPeOoCTaBICHUA IOCYJapCTBEHHON YCIyrH
SIBJISTFOTCSL:

- OTCYTCTBHE OCHOBAaHMH /i HCIPAaBICHUS JONYIICHHBIX OIEYaTOK M OMIMOOK B
JOKYMEHTaX, BLIIAHHBIX 110 pe3yJIbTaTaM IPEAOCTaBICHUS TOCYIaPCTBEHHOM YCIIyTH.

Cpok wucnpaBieHHs JIONYIIEHHBIX ONMEYaToK M ommOOK (00 OTKase B HCIPaBIICHUH
JOIYUIEHHBIX ONEYaTOK M OMHNOOK), HCUMCIAEMBIH ¢ JaThl MOJTY4EHHS COLMAIBHBIM LEHTPOM
BCEX CBEJICHUH, HEOOXOUMBIX JUIsI IPUHATHS PEIEHUs, COCTaBIAeT He Gosee 3 pabouux JIHEH.

IIpenocraBieHne pe3yjibTaTa rocyapcTBEHHOM yCIyrd

130. Crioco6r1 mpeiocTaBIeHNs pe3yIbTaTa roCyAapCTBEHHOM YCIIyTH:

- IMYHO B COI[HAJIFHOM LIEHTPE;

- HanpasJICHHE ITOCPEJICTBOM [IOYTOBOI'O OTIPAB/ICHHUS.

[Ipenocrasnenne pes3ynpraTa rocyJapCTBEHHOM YCIYyrH OCYIIECTBISETCS B CPOK, HE
IPEBBINAOIHMH 3 pabounX AHEH, U HCUHCIAETCS CO HS MPUHATHA PEIIEHHS O PEI0CTABICHHH
(oTka3e B MpenoCTaBICHUH) FOCYAAPCTBEHHOMN YCIyTH.
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ITosrydyeHHe JOMOJHATEIBLHBIX CBEICHHI OT 3asiBUTEIA
131. ITonyyeHune TOMONMHATEBHBIX CBENCHUI OT 3aABUTENA HE MIPEIyCMOTPEHO.
MaxcuMAJIbLHBIH CPOK NPEAOCTABJIEHHS FOCYAAPCTBEHHOH YCJIyTH

132. MakcuMaiIbHBIH CPOK MPEeAOCTABIICHAS TOCYAaPCTBEHHOM YCIYTH B COOTBETCTBHH C
BapHAHTOM IIPEIOCTaBIICHUS TOCY JapCTBEHHOM YCIIyTH COCTABIIAET 3 paboumX IHA.

Bapuanr 6

133. HcnpaBneHue AOMYIIEHHBIX OINEYaTOK M OIIMOOK B AOKYMEHTaX, BHIIAHHBIX IO
pe3ynbTaTaM IpeAOoCTaBIIEHHS rOCYJapCTBEHHOM yCIyTH 110 BapHaHTy 2.

134. Pe3ynpTaToM npenocTaBlIeHUs TOCYIAPCTBEHHOM YCIyTH SBIACTCS:

1. VicnpaBneHne NOMYINIEHHBIX OIEYaTOK M OMMOOK B JOKYMEHTaX, BBIAAHHBIX ITO
pe3yabTaTaM IpeAOCTaBIIEHHUS rOCyIapCTBEHHON yCmyru;

2. Otka3 B npueMe IOKYMEHTOB, HEOOXOAWMBIX I MCHpPABIE€HHS JONYIIEHHBIX
Ole4aToOK M OMmMOOK B JOKYMEHTaX, BBIIAHHBIX I10 pe3yJbTaraM NpPeIOCTaBICHUSA
rOCyAapCTBEHHOHR YCIIYTH.

3. OTka3 B UCHpaBJICHUH JONYIIEHHBIX OMEYATOK M OMMOOK B JOKYMEHTAX, BEIIAHHBIX
0 pe3yJIbTaTaM MPeAOCTaBICHUS FOCYAAPCTBEHHON YCIIyTH.

IlepedeHs U onucanue aMUHUCTPATHBHBIX NMPOLCAYP NPH HCIPABICHHH JOMYIIEHHBIX
OIeYaToK M OmMHOOK B JOKYMEHTAaX, BBITAHHBIX II0 pe3yJibTaraM IpedOCTaBJICHHS
roCyZapCTBEHHOM yCIyrd (M (WJIH) CO3/IaHHBIX PEECTPOBBIX 3AITHCAX):

- TpHeM 3ampoca M JOKYMEHTOB M (wim) wuHGOpManuH, HEOOXOMUMBIX IS
IIPEAOCTaBICHUSA T'OCYAApPCTBEHHOM YCIIYTH;

- MEXXBEJIOMCTBEHHOE HH(}OPMaIIMOHHOE B3aUMOICHCTBHE;

- IPHOCTAHOBIICHHUE MIPEIOCTaBICHHS IOCYJApCTBEHHOM yCITyTH;

- TIpUHATHE pEIIeHHus O TMpenocraBieHMH (006 oOTkase B IPEIOCTABICHHH)
rOCYAapCTBEHHOHN YCIIyTH;

- IPEJOCTaBIICHUE pe3yibTaTa roCyJapCTBEHHOM yCIyTH;

- HOJy4CHHE NOIOTHUTENBHBIX CBEACHUH OT 3asBUTEIS.

IIpnem 3anpoca u JOKyMeHTOB U (MIH) HHPOPMALIMH, HEOOXOMUMBIX /ISt
HCNPABJICHHA JONYIIEHHBIX ONEeYATOK M OIIHOO0K B JOKYMEHTAaX, BHIIAHHBIX 110
pe3yIbTaTaM NpeJoCcTaBJICHHS FOCYAAPCTBEHHOM YCIyrH

135. Jina ucipaBieHns OOMYIEHHBIX ONEYaTOK M OIIHOOK B JOKYMEHTaX, BEIJAHHEIX TI0

pe3yinapTataM IIpCaOCTABICHUSA rocynapCTBeHHoﬁ YCIOYTH, 3aABHTCIIb IIOMACT CICOYIONINC
AOKYMCHTBI:

- 3aNpOC B MPOU3BOJIBHOM (opMe;

- HOKYMEHTHI, YAOCTOBEPSAIOINHE JTUIHOCTh M OJTHOMOYHS [TPEACTABHTES.

136. Cioco6s1 mojauu 3ampoca U JOKYMEHTOB ¥ (MiIK) HHPOpPMAIMH, HEOOXOIUMEIX JUIs
HCIPABJICHUS JNOMYNIEHHBIX OINE€YAaTOK M OMHOOK B NOKYMEHTaX, BEIIAHHBIX IO PE3YJIbTaTam
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[IPEJOCTaBJICHHS FOCYJApCTBEHHOM YCIIYTH:

- INYHO;

- B TUCBMEHHOM BHJI€ ITOCPEICTBOM IIOYTOBOrO OTIIPABIICHHUS.

137. Crioco6bl yCTaHOBJICHHS IMYHOCTH (MAEHTUGUKAIIH):

- TpH IOZaje 3arnpoca B COIMMANIBHBIA LEHTP - JOKYMEHTEI, YIOCTOBEPSIOIINE THYHOCTD
Y TIOJTHOMOYHS IIPeCTaBUTENA.

- IpH mojade 3anpoca B NUCBMEHHOM BHAE MOCPEACTBOM IIOYTOBOIO OTIIPABJIECHHSA -
YCTaHOBJIEHHE JINYHOCTH He TpebyeTcs.

138. OcHoBaHHUs IJIs IPUHATHS PEIICHUs 00 OTKasze B IIpUEME 3alpoca U JOKYMEHTOB U
(umu) uabOpManMH:

- 3aIpoC O IPEeNOCTaBIEHUH IrOCYAapCTBEHHOM! YCIYTH ITOJaH B OpraH rocyJapCTBEHHOM
BJIACTH, B IIOJJHOMOYHUS KOTOPOro HE BXOAMT IIPEIOCTABICHHE YCIyIH;

- IpeOCTaBIEHHbIE JOKYMEHTHI WM CBEICHHS YTPATHIH CHIIy Ha MOMEHT 00pallleHus 3a
rOCyZapCTBEHHOH YCIIyTOH;

- IIpeI0CTaBJICHHBIE JOKYMEHTHI COJCPXKaT MOAYMCTKY, IPUIUCKA U (MIIH) UCIIpaBIICHUS
TEKCTa, He 3aBepeHHBIE B MOpPSJAKE, YCTAaHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoid
®enepanumy;

- JOKYMEHTBI COJEpXKaT IOBPEXICHHs, HaIM4YMEe KOTOPBIX HE IO3BOJSET B IIOJHOM
o0beMe HCIIONIb30BaTh HMHGOPMAIMIO M CBEICHHSA, COJEpXKallyecs B JOKYMEHTaxX s
HpEAOCTaBICHUS TOCYJApCTBEHHOM yCIyIH;

- [penocTaBJeHHWE HENOJHOrO KOMIUIEKTa JOKYMEHTOB, HE00X0oAuMoro s
IIPEJIOCTABIEHUS TOCYJApCTBEHHON YCIYIH.

139. Cpok peructpanuu 3ampoca H JOKyMeHTOB U (wim) uHopmamuu, HeoGxoauMon
IUTs IpeJOCTaBJIeHHs BapHaHTa rocyAapcTBEHHOH yciyru He Oonee 15 MuHyT.

Me:kBenoMcTBeHHOE HHPOPMAaNMOHHOE B3aHMOIeHCTBHE

140. HampapneHue  MEXBEIOMCTBEHHBIX  HMH(GOpPMAallMOHHBIX  3allpOCOB  HE
OCYIIECTBIISETCS.

IIpuocTanoBIeHNE NPEAOCTABJICHHS FOCYAapPCTBEHHOM yCayru
141. OcHoBaHMA AJI NPHOCTAHOBJICHUS TOCYApPCTBEHHOM YCIYTH OTCYTCTBYIOT.

IIpurnsiTHe pemennn (00 0TKa3€e) HCIPaBJ/ICHUS XOMYIEHHBIX ONIEYaTOK H OMHO0K B
JAOKYMEHTAaX, BEIIAHHBIX 110 Pe3yJIbTATAM IPEeX0CTABJIECHHA roCyAapCTBEHHOH yCIyrH

142. Kputepuu npuHATHS pelieHUi 00 HCIIpaBIeHUH JONMYIIEHHBIX ONEYaToK M OMHOO0K
B IOKyMEHTaX, BBIIAHHBIX 110 pe3yJIbTaTaM IpEeIoCTaBIeH!s TOCYAapCTBEHHOM yCIIyTH:

- OTCYTCTBHE€ OCHOBaHHH JUii NPHHATHS pemieHUs 00 oOTKa3e B IpeAOCTaBICHHH
rocyJapCTBEHHOH yCIyTH.

Kputepun npuHaTHA pemeHus o0 OTKaze B HCIPaBICHWH IOIYIIEHHBIX ONEYaTOK H
omKOOK B JOKYMEHTaX, BEIJAHHBIX 0 pe3yNbTaTaM IIPeOCTABICHUSA rOCYIapCTBEHHOU YCIyTH
SBIIAIOTCS:

- OTCYTCTBHEC OCHOBAaHHH g HCHpaBHCHHSI JAONYIICHHBIX OII€YaTOK H omuboK B
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JIOKYMEHTaX, BHIJAaHHBIX 110 pe3y/IbTaTaM MIPEAOCTaBICHUS TOCy JapCTBEHHON YCIYTH.

CpoK HCIIpaBlieHHs IOMYUIEHHBIX ONEYaTOK M OIHOOK (00 OTKa3e B HCIpPABICHUH
JOMYIIEHHBIX OMEYaTOK M OIMHOOK), HCUACIAEMBINA C JaThl MOJy4YEeHHS CONHAIBHBIM LIEHTPOM
BCEX CBEJICHHI, HEOOXOIUMBIX I HIPUHATHS pelIeHns, cocTaBisieT He 6ornee 3 pabounx nHel.

IIpenocraBiienne pe3yJbTaTa rocyJapcTBeHHOI yCIyrn

143. Cnioco0rI pefiocTaBIeHHs pe3yJibTaTa roCcy1IapCTBEHHON yCIyTH:

- MUYHO B COLHAIEHOM LIEHTPE;

- HanpaBJIEHHE ITOCPEICTBOM IIOYTOBOTO OTIIPABIICHHS;

[IpenocraBnenne pe3yibTaTa roCyJapCTBEHHOH YCIYIM OCYIIECTBIISETCS B CpPOK, HE
IpeBHIIaoMii 3 pabounx aHEH, © HCYUCIAETCS CO AHS MPUHATHS PEIIEHNUS O IpeI0CTaBICHNH
(oTKa3e B IPeOCTaBICHNH) TOCY JAPCTBEHHOM yCITyTH.

IosryyeHne JONOJIHATEIBLHBIX CBEXCHHI 0T 3asiBUTEJIA
144. Ilony4eHue TOMOHUTENFHBIX CBEACHUMA OT 3aABUTEIIS HE MIPETYCMOTPEHO.
MaxkcumMaJbHbII CPOK NPEI0CTABJICEHHS TOCYAAPCTBEHHOM yCIyTH

145. MakcuMainbHBIH CPOK MPENOCTABICHUS FOCYIapCTBEHHON YCIYIH B COOTBETCTBHH C
BapHaHTOM IIPEJOCTABICHHUS rOCY JApCTBEHHOM YCITyTH cocTaBisgeT 3 pabounx JHs.

Bapuanr 7

146. UcnpapneHue MONMyIIEHHBIX OIEYaTOK M OIMMOOK B JOKYMEHTaX, BBIJAHHBIX IIO
pe3ynbTaTaM IpeAOCTaBICHHS rOCY JapCTBEHHOM YCIIyTH 10 BapUaHTYy 3.

147. Pe3ynsTaToOM NpeoCcTaBICHUS FOCYJapCTBEHHOM YCIIYTH SBIISETCS:

1. HcnpaBneHue OOIYMEHHBIX ONEYAaTOK M OMMOOK B JOKYMEHTaX, BBIHAHHBIX IIO
pe3ynbTaTaM IpeJoCTaBIEHUsS rOCYJapCTBEHHON YCIIyTH;

2. Otka3 B nIpueMe JOKYMEHTOB, HEOOXOMUMBIX JUIS KCHPABICHHUS JONYIIEHHBIX
Ole4aToK M OomHMOOK B JOKYMEHTaX, BBIIAHHBIX [0 pe3yjbTaTaM IpelIOCTaBICHUS
roCyapCTBEHHOH YCIIyTH.

3. OTka3 B UCHpaBICHUH JONYIIEHHBIX ONEYATOK H OMIMOOK B JOKYMEHTAX, BHIIAHHBIX
II0 pe3yJIbTaTaM NPeNOCTaBIEHUS FOCYAapCTBEHHOM YCIIyTH.

IlepeueHs ¥ onucaHue aqMHHUCTPATHBHBIX NMPOLEAYP NMPH HUCIPABICHUHN IOIYIIEHHBIX
ome4aTok M omuOOK B JOKYMEHTaX, BBUIAHHBIX [0 pe3yJbTaTaM IpelIOCTaBICHUS
roCyapCcTBEHHOM yCIIyTH (M (MIM) CO3aHHBIX PEECTPOBBIX 3AIIMCAX):

- IpHeM 3ampoca H JOKYMEHTOB M (wnu) uHPOpManud, HEOOXOOUMBIX I
IIPEAOCTaBIICHHS Ir'OCYJAPCTBEHHOM YCIIYTH;

- MEXXBEJJOMCTBeHHOE HHPOPMAIIMOHHOE B3aUMO/ICHCTBHE;

- MPHOCTAHOBIIEHHUE MPEIOCTABIECHHS FOCYAapCTBEHHOM yCIIYTH;

- TIIpUHATHE peEleHHsa O MpeaocTaBieHHH (00 oOTKase B  INPeJOCTABIICHHH)
roCylapCTBEHHOH yCIIyTH;

- IPEAOCTaBJICHUE Pe3yJIbTaTa roCyAapCTBEHHOM YCIyTH;
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- IOJIYUYCHHUEC JOITOJIHUTCIIBHBIX CBEICHHI OT 3aBUTEIIA.

IIpuem 3anpoca U J0KyMeHTOB H (4y11) HHpopMauM, He0OXOAUMBIX I
HCIIPaBJIeHUS JONMYIIEHHBIX 0Ne4aTOK H 0IHO0K B AOKYMEHTAaX, BbIIAHHBIX 110
pe3yJIbTaTaM NPeA0CTABICHHS roCyAapCTBEHHOM yCJIyTH

148. Jlns ucnipaBneHus DOMYINICHHBIX OII€YaTOK M OMIMOOK B JOKYMEHTaX, BEIAAHHBIX IO
pe3yibTaTaM HNPeJOCTaBICHHS TOCYyHapCTBEHHOM YCIYrH, 3asgBUTENb IOAAET CIEXYIOIIUe
JOKYMEHTEL:

- 3aIpoc B MPOU3BOJIBHOM opme;

- JTOKYMEHT, YAOCTOBEPSIOIIHU JINTYHOCTb.

149. Cnoco65! nogauu 3ampoca 1 IOKYMEHTOB ¥ (WiH) HHpOpManuu, HeOOXOIUMBIX UL
HCIIpaBJICHUs JOIYIICHHBIX ONEYaTOK M OIMMOOK B JOKYMEHTaX, BBIJAHHBIX IO pe3yJbTaTram
IIPEAOCTaBICHUS T'OCYAAPCTBEHHOM yCIIYTH:

- IMYHO;

- B IUCHMEHHOM BHJIE [TOCPEICTBOM ITIOUTOBOT'O OTIPABIICHHS.

150. Crioco6b1 ycTaHOBIICHHSI TUYHOCTH (MICHTUGUKAIIH ):

- IIpH Iojave 3anpoca B COUATIBHBIN HEHTP - JOKYMEHT, yJOCTOBEPAIOMHUN IHYHOCTE.

- IpH mojade 3ampoca B MHCHBMEHHOM BHJE MOCPEACTBOM IOYTOBOTO OTHpPABICHHS -
YCTaHOBJICHHE JIMYHOCTH He TpeOyeTcs.

151. OcHoBaHuA A7 NPHHATHSA PEIICHAS 00 OTKa3e B IIpUeMe 3alpoca U JOKYMEHTOB H
(um1) uadopManuu:

- 3aIpOC O MPEIOCTABICHIH rOCYIAPCTBEHHOM YCIIYIH MOAAH B OpPraH rocyJapCTBEHHOM
BJIaCTH, B IIOJIHOMOYHS KOTOPOTO HEe BXOJIHUT IPEIOCTAaBICHUE YCIYTH;

- IPEZIOCTaBICHHBIE JOKYMEHTHI HJIH CBEJCHHUS YTPATHIIA CHIIy HA MOMEHT OOpallieHus 3a
rOCyIapCTBEHHON yCIIyTrOM;

- IIPeIOCTaBIIEHHbIE TOKYMEHTHI COAEPXKAT IOAYNCTKH, IPUIMCKA U (WIH) HUCIPABICHUS
TEKCTa, HE 3aBEpEeHHBIC B IOPSIKE, YCTAaHOBIEHHOM 3aKOHOJATENbCTBOM Poccmifckoif
®denepanun;

- IOKYMEHTBI COICP)KaT MOBPEKACHHS, HAJIMYHEe KOTOPHIX HE IO3BOJSET B IOJHOM
obbeMe HCHONB30BaTh HHGPOPMAIMIO H CBEJEHUS, COAEpKalMecsi B IJOKyMEHTax Jyis
IIPEAOCTABIICHUS rOCYIapCTBEHHOM yCIIyTH;

- TOpelOoCTaBIECHHE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAHMOro Uit
IIPEAOCTaBIEHHUS T'OCYAAPCTBEHHOM YCIYTH.

Cpox perucTpanuy 3ampoca H AOKYMEHTOB W (WiH) mH(opMaunuu, HEOOXOMUMON s
IPEAOCTaBICHUS BapUaHTa TOCyJapCTBEHHOM yCiIyrd He 6onee 15 MUHYT.

MexBeAoMCTBEHHOE HHPOPMALIHOHHOE B3aHMOAEHCTBHE

152. HampaBneHue  MeXBEIOMCTBEHHBIX  HH(GOPMAIMOHHBIX  3allpOCOB ~ HE
OCYIIECTBIIAETCS.

Hpnoc’ranonneﬂne npeaocTaBJdCHUA rocynapCTBe}moifl YCIyru

153. OcHoBaHuS A1 MPHOCTAHOBICHHUS TOCYAAPCTBEHHOM YCIYTH OTCYTCTBYIOT.
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IpunsTae pemenns (06 0TKAa3€e) HCNPaBJIeHNs AOMYIIeHHBIX 0NEYATOK H OMMN00K B
AOKYMEHTAX, BBIAHHBIX 0 Pe3yJIbTATAM IIPEJ0CTABJIECHHSA IoOCyAapCTBECHHOM yCIyTH

154. Kputepuy npUHATHA pelieHUH 00 HCIpaBIeHHH AOIYIIEHHBIX ONEYaTOK U OMHO0K
B IOKYMEHTaX, BBIIAHHBIX 10 pe3yJIbTaTaM IPEeIOCTaBIeH! TOCYAapCTBCHHOM yCIIyru:

- OTCYTCTBHE OCHOBaHHI Ui IpPUHATHA pemeHHs o6 oTKase B INPENOCTaBICHHH
FOCyZapCTBEHHOM yCIyTH.

Kputepun npHHSATHS pelieHHs o0 OTKa3e B HCIPABICHHM JOIYIIEHHBIX ONEYAaTOK M
oIHUOOK B JOKYMEHTaX, BRIIAHHBIX TI0 pe3yJIbTaraM MpeJOCTaBICHHS rOCyJapCTBEHHOH YCIIyTH
SBISIOTCS:

- OTCYTCTBHE OCHOBaHMH Ui HCIIPAaBIEHHS [JONMYIIEHHBIX ONEYaTOK M omuOOK B
JOKYMEHTaX, BEIIAHHBIX 110 pe3yJIbTaTaM IIPEJOCTaBIeHUS TOCy JapCTBEHHOR YCIYTH.

Cpox HClpaBieHHs IOMYIIEHHBIX ONEYaToK M OmuOoK (00 OTKasze B HCIIPABICHHH
JOMYIIEHHBIX OMEYaTOK M OIMMOOK), UCUUCIAEMBIN C JaThl MOJNyYEHUS COLHAIBHBIM LEHTPOM
BCEX CBEINECHHUI, HEOOXOMUMBIX JUIS IPHHATHS pelleHus, cocTaBiseT He 6onee 3 pabounx quei.

IIpepocTaBiieHne pe3yabTaTa rocy1apcTBeHHOH yCIyru

155. Cnoco6r1 mpeocTaBiieHUs pe3yiibTaTa rocyJapCTBEHHOM yCIyTH:

- IMYHO B COI[MAJIFHOM I[EHTDE;

- HaIpaBJIEHUE ITOCPEICTBOM II0YTOBOI'O OTIPABIICHHUS.

[IpenocraBiieHre pe3ynbraTa TOCYJapCTBEHHOM YCIYTH OCYINECTBIIETCS B CPOK, HE
[pEeBHIIAONIHIA 3 pabounx AHEH, 1 HCYMCIIETCS CO AHS MPUHATHS PEUICHNUS O NIPEJOCTABICHHH
(oTKa3e B mpeNOCTaBIIEHNH) IOCYAapCTBEHHOM YCITyTH.

IMoxyuenue JONOJHUTEIBHBIX CBeIeHU OT 3asiBHTEA
156. Ilony4yeHne TOMOMHUATEIBHBIX CBEACHUI OT 3a4BUTEIIS HE IPELyCMOTPEHO.
MaxcuMaJIbHBIH CPOK NPEAOCTABJIEHHUS FOCYAaPCTBEHHOM yCIyTH

157. MakcumanbHBIA CPOK IPEIOCTABICHUS TOCYJApCTBEHHON YCIYTH B COOTBETCTBHH C
BapHaHTOM IIPEAOCTABICHUS rOCYJApCTBEHHON YCIIyrH COCTaBisieT 3 pabounx JHs.

Bapuant 8

158. Hcnpapnenue JOMyIIEHHBIX ONEYaTOK U OMMOOK B JOKYMEHTaX, BBIIAHHBIX IIO
pe3yJbTaTaM IpeIOoCTaBIeHHs TOCyJapCTBEHHOM YCIIyTH N0 BapuaHTy 4.

159. PesynpTaToM NmpenocTaBieHHs rOCyJapCTBEHHOMN YCIYTH SBIISIETCA:

1. WcmpapneHue MOMYUICHHBIX OINEYaTOK U OmMMUOOK B JOKYMEHTAaX, BBIAAHHBIX IIO
pe3yabTaTaM OpeOCTaBIIEHUs TOCYJapCTBEHHOM yCIyTH;

2. Orka3 B mnpHeMe [OKYMEHTOB, HEOOXOJUMBIX IS MCIpPaBICHHS JOMyIIEHHBIX
Oome4aTok M OomHOOK B JOKYMEHTaX, BBJAHHBIX [0 pe3yjbTaTaM IPeJOCTaBICHUS
rOCyAapCTBEHHOMH YCITYTH.
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3. OTka3 B UCTIpaBJICHUH JOMYIICHHBIX ONEYaTOK M OIIHUOOK B JOKYMEHTaX, BHIIAHHBIX
110 pe3yJbTaTaM NPEeNOCTABICHUSA TOCYAaPCTBEHHOM YCITYTH.

Ilepedyens u onmcanue agMUHUCTPATUBHBIX IPOLEAYP NPH UCIPABICHUH JOMYIIECHHBIX
OMEYaToK M OIWHUOOK B [JOKYMEHTaX, BBIIAHHBIX II0 pe3yJbTaraM IpenOoCTaBICHHS
rOCyAapCTBEHHOH ycIyr# (i (WJIH) CO3AaHHBIX PEECTPOBBIX 3AIUCAX):

- IpHeM 3ampoca M JOKYMEHTOB M (WwiH) HHPOpMalHd, HEOOXOMUMBIX JUIS
IIPEIOCTABICHUS rOCYJapCTBEHHOMN YCIIYTH;

- MEXXBEJIOMCTBEHHOE HH(POPMAIIMOHHOE B3aUMOJIEHCTBHE;

- IPUOCTAaHOBIICHHUE MTPEIOCTABJICHUS FOCYAapCTBEHHOM YCITyTH;

- TIpUHATHE pelleHWs O TpenocTaBleHHH (00 OTKa3e B  IPeAOCTABJICHUH)
rocyJapCTBEHHO#H yCIIyTH;

- IpeJJOCTaBIIEHUE pe3yJIbTaTa rocyJapCTBEHHOM yCIIyTH;

- IOJIy4YCHHUE JOIIOTHUTENBHBIX CBEACHUH OT 3asABUTEIIA.

IIpuem 3anpoca u JOKyMeHTOB H (H1H) HH$pOpMALHH, HEOOXOAUMBIX JIJIsT
HCIPABJICHHS JONYIEHHBIX OMeYATOK H OIHOOK B JOKYMEHTaX, BbIAHHbLIX MO
pe3yJIbTAaTaM NPeI0CTABICHHAS rocyAapCcTBEHHOH yCIyrd

160. JIns vcripaBieHus AOMYMEHHBIX ONeYaTOK W OIIHOOK B JOKYMEHTAX, BEIIAHHEIX I10
pe3yibTaTaM IIPEOCTABIICHHS TOCYHAPCTBEHHOM YCIYrH, 3asABHTENb IOAACT CJEAYIOIIHE
JTOKYMEHTHI:

- 3arpoc B IPOU3BOJIBHOM (opme;

- TOKYMEHTBI, yIOCTOBEPSAIONINE JINYHOCTD U ITOTHOMOYHS NPEICTABATEIA.

161. Crioco65!1 nosauu 3ampoca U JOKYMEHTOB H (W) HHQOpMAIK, HEOOXOIUMBIX JUIS
HCIIPaBJICHHS JOIYIICHHBIX ONEYaTOK M OMMOOK B JOKYMEHTaX, BBHUIAHHBIX IO pe3yJIbTaTaM
MIPEAOCTaBICHUS TOCYJAPCTBEHHO YCIYTH:

- TUYHO;

- B IICBMEHHOM BHJIE [TOCPEICTBOM IIOYTOBOTO OTIIPABJICHHS.

162. Crioco6r1 ycTaHOBIICHHS ITIHOCTH (MACHTH(DHKAINH ):

- IIpH MOJaYe 3allpoca B COLMAIBHBINA LIEHTP - IOKYMEHTHI, YIOCTOBEPSIOIINE JTUYHOCTD
U TIOJTHOMOYUS IIPEJICTAaBUTEIIS.

- IpH Ioxade 3anpoca B NUCHMEHHOM BHAE IOCPEICTBOM IIOYTOBOTO OTIIPABJICHUSA -
YCTaHOBJICHHUE JIMYHOCTH He TpebyeTcs.

163. OcHoBaHuUs AN MPUHATUS PELIEHHS 00 OTKa3e B IPUEME 3alpoca U JOKYMEHTOB M
(nmm) naopMalun:

- 3aIIpoC O HPEAOCTaBIECHUH rOCYAapCTBEHHOM YCIIYI'| MOAaH B OpPraH rocyJapcTBEHHOM
BJIACTH, B IIOJJTHOMOYHSI KOTOPOI'O HE BXOAMT IIPEIOCTABJIEHHUE YCIIYTH;

- IPENOCTaBIEHHBIE JOKYMEHTHI WM CBEIECHHS yTPaTIIN CHIy Ha MOMEHT oOpalieHus 3a
roCyZJapCTBEHHON yCIyrou;

- IIPEIOCTABIIEHHEIE JOKYMEHTHI COAEPKAT IOAYHCTKY, IPUNKCKH U (WIH) HCIIPaBJICHUS
TEKCTa, HE 3aBEpEHHBIC B TIOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENBCTBOM Poccuiickoii
®enepanumy;

- JMOKYMEHTBI COJEP>KaT MOBPEXKACHHS, HaJMYhAE€ KOTOPHIX HE II03BOJAET B IOJHOM
0o0beMe HCMoNb30BaTh HMHOOPMAIMIO H CBEJCHHs, CoepXalquecs B JOKyMEHTax s
IIPEAOCTaBICHUS TOCY AAPCTBEHHOM yCITyTH;
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- TpPENOCTaBJICHHUE HEIOJHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOOMMOIrO JUIS
IPEeOCTABIEHUS FOCYyJapCTBEHHOM YCIYTH.

164. Cpok perucTpanum 3ampoca M JOKYMEHTOB H (HIM) HHGOPMAIHH, HEOGXOXAMON
AJIA IPEOCTaBICHNS BapHaHTa roCyJapCTBEHHOM yciIyrn He Gonee 15 MUHYT.

MexBegoMcTBeHHOE HHOOPMANMOHHOE B3aHMOAEHCTBHE

165.  Hanpasnenume  MeKBENOMCTBEHHBIX  HH(ODMAIMOHHBIX  3alDOCOB  He
OCYINECTBIISAETCA.

IIpuocTanoBIeHMe NPENOCTABIEHNS OCYAAPCTBEHHOM YCIyTH
166. OcroBanus 11 IPHOCTAHOBIEHHS FOCYJapCTBEHHOR YCIYTH OTCYTCTBYIOT.

IIpunsiTie pemenns (06 0TKa3e) HCNPABJIEHHs AONYMMEHHBIX ONIEYATOK H OMMGOK B
AOKYMEHTAX, BBIIAHHBIX M0 Pe3y/IbTATaM NPEA0CTABICHHS roCyJIapCTBEHHOM yCayrn

167. Kputepuu npHHATHS pelieHHil 00 HCHpaBIeHHH JOMyIIEHHBIX ONEYaTOK U OMMGOK
B JIOKyMEHTaX, BBITAHHBIX 10 Pe3yIbTaTaM NPEJOCTABIECHUS TOCYy1apCTBEHHOM YCIIyTH:

- OTCYTCTBHE OCHOBaHHMH /I IPHHATHA DPeEMIeHHs 00 OTKase B IPENOCTaBICHUM
roCyapCTBEHHOM YCITyTH.

Kputepun mpunATHS pemneHHs o6 OTKase B UCIpPAaBIEHHMH JONYIIEHHBIX OINEYAaTOK M
omHGOK B JOKYMEHTAX, BBIIAHHEIX 10 Pe3y/IbTaTaM IPeAOCTaBICHHS [OCYIapCTBEHHOM yCIyr
SBIIIOTCSL:

- OTCYTCTBH€ OCHOBAHMH MJI1 MCIPaBICHHSA IOMYIIEHHBEIX OIE€YAaTOK M OIMHOOK B
JOKYMEHTaX, BBITAHHBIX 10 PE3yJIbTaTaM NPEIOCTABICHHS IOCy JaPCTBEHHOM YCIYTH.

Cpox WCIpaBieHMs NOMyINEHHBIX ONEYaTOK M ommbOK (06 OTKase B HCIIPaBICHHH
JONMYWICHHBIX ONEYaTOK M OMHKOOK), HCYHUCIIAEMBIH C JaThl MONYYEHHUS COUMATBHBIM IIEHTPOM
BCEX CBEJCHHH, HEOOXOMMBIX /171 IIPHHATHS PELIeHNsI, COCTABJISET He Gonee 3 paGoumx mHeii.

IIpenocrasienne pe3yabTaTa rocy apCcTBEHHOM ycayrn

168. CriocoGr1 ipeiocTaBIeHNs pe3ybTaTa roCyAapCTBEHHOM yCIyTH:

- JIMYHO B COIMATBHOM LEHTPE;

- HalIPaBJICHUE MTOCPEACTBOM IIOYTOBOTO OTIIPABIICHHSI.

IIpenocrapienue pesynbTaTa roCyHapCTBEHHON YCIYTH OCYIIECTBIAETCS B CPOK, HE
TpeBHIIAIOMKA 3 pabounx AHEH, H HCUMCIIAETCA CO JHS IPUHATHS PEIICHUS O IPESIOCTABICHHM
(OTKa3e B IPEXOCTAaBICHHH) FOCY IAPCTBEHHOM YCIIyTH.

Ionyuenne 10N0JIHHTEIBHBIX CBEACHMI OT 3aIBHTEIA

169. IonyueHne JOMONHUTENLHBIX CBEACHHUH OT 3asABUTEI HE [IPEAYCMOTPEHO.

MakcHMa/IbHBII CPOK MPEA0CTABIEHNS IOCYAAPCTBEHHOM YCayTrH
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170. MakcuManbHEIH CPOK IPEAOCTABICHHS TOCYAapPCTBEHHON YCIYTH B COOTBETCTBHH C
BapMaHTOM IIPENOCTABICHHUS FOCY JapCTBEHHOH YCIIYIH COCTaBIsgeT 3 pabounx JHA.

IV. ®OPMbI KOHTPOJIA 3A HCITIOJIHEHUEM
AJMHUHHUCTPATUBHOI'O PETJIAMEHTA

HOpﬂIIOK OCYmMECTBJICHHA TEKYIIET0 KOHTPOJIA 3a ¢00/II0/IeHHEeM H HCIIOJTHEHHEM
OTBETCTBEHHLIMH JO/LKHOCTHBIMH JTHUAMH NMOJ0XKEHHI AJMHHHUCTPATHBHOI'0 pEerjiaMeHTa
H MHBIX HOPMATHBHBIX IIPABOBLIX AKTOB, YCTAHABJIHBAIOIMHX Tpeﬁonamm K
NnpeaocTaBJICHHIO rocynapc'mem{oifl YCIyru, a TaKke NpHHATHEM HMH pemelmi'l

171. Texymuit KOHTPONb 32 HCIIONTHEHHEM T'OCYIAPCTBEHHOM YCIYIH OCYLIECTBIAETCS B
IEeNsX 00eCTIeYeHNs KaYeCTBEHHOTO M CBOEBPEMEHHOTO PaCCMOTPEHHMS JOKYMEHTOB, aHAIIH3a HX
COIEPIKaHM, a TAKXKE XOJIa ¥ PE3yJIbTaTOB HX PACCMOTPEHMS.

Texymuii KOHTPOJB OCYIIECTBIAETCA IyTeM IPOBEACHHA IPOBEPOK COOIIONECHHS H
UCIIOJIHEHHS CHEIHATHCTaMH TIOJOXXEHHMH HAacTosmero AIMHHHCTPaTHBHOIO perjiaMeHTa H
UHBIX HOPMAaTHBHBIX IIPaBOBBIX 4aKTOB, YCTaHaBIMBAIOIMX TPeOOBaHHUSA K HCIIOJTHEHHIO
rOCyIapCTBEHHOH yCIIyTH.

Texymmii KOHTPOIL 3a COGMIONEHHEM NOCIENOBATENBHOCTH AEHCTBHIA, OIpeaeIeHHBIX
QAMHUHUCTPATUBHBIMH MpOLIEAYPAMH, OCYIIECTBIAETCA OOJDKHOCTHBIM JIHIIOM COIHATLHOIO
ueHTpa wid Munrpyna Marananckoi 061acTi, OTBETCTBEHHBIM 3a OpPraHHM3alMIo paGoThl IO €€
HCIIONHEHHUIO.

ITopaaoK ¥ NEPHOAHYHOCTD OCYMIECTBICHHS IIAHOBBLIX H BHEILIAHOBLIX IPOBEPOK
MOJIHOTHI M KA49€CTBA NPEN0CTABICHHS IOCYAaPCTBEHHOI YCJIYTH, B TOM YHCJI€ OPAIOK H
¢$opMBI KOHTPOJIs 32 NOJIHOTOM H Ka4eCTBOM MPEI0CTABJICHHS FOCYyAaPCTBEHHOM YCIyTH

172. KoHTtpomp 3a obecreueHHEM TIOCYJapCTBEHHBIX TapaHTHH OCYIIECTBIAETCS
JOJDKHOCTHBIMHM JTHIIaMH MuHTpyia MaranaHckoit o61acTH, 0CyIeCTBIISIOMIMMH [TOJTHOMOYHS B
001acTH NIPEeOCTABJICHUS MEpP COLHAIBHON NONIEPKKH OTHAEIBHEIM KATErOpHSAM TIPaXKIaH, B
paMKax HCIIOJTHEHHS IOJIHOMOYHS 10 HaA30py ¥ KOHTPOIIO 32 00eCneYeHHeM rocyIapCTBEHHBIX
rapaHTaif B 00JacTH MpPENOCTaBIEHHA MEP COIMAIBHON MOIICPKKH OTAEIBHBIM KATErOpHSIM
TpaXKJaH.

173. KorTpone 3a obecreueHreM rocyJapcTBEHHBIX TAPAaHTHH OCYIIECTBIAETCS IyTeM
nposeneHus MunTpynoM Maragancko#t o6nacTH mIaHOBBIX (BHEIUIAHOBBIX) BBIE3THBIX
(mOKyMeHTapHBIX) POBEPOK.

ITnanoBele NPOBEPKH NPOBONATCA MODKHOCTHBIMH JIMIIAMH, YIIOJHOMOYEHHBIMH Ha
OCYINECTBJIEHHE KOHTPOJIA, Ha OCHOBAaHMM €XETrOJHBIX IUTaHOB MuHTpyaa Maraganckoi
obnacru.

174. OcHoBaHMSAMH U1 NPHHATHA pemieHus MuHTpynoM Maramanckoil obmacta o
TIPOBEJICHAM BHEILIAHOBOH IPOBEPKHU MOMHOTHI M KAYECTBA HCIIOMHAEMOM YCIIyTH SBIISIOTCS:

- TOCTYIUIEHHE HHGOOpPMALNK OT IPaXIaH, OPraHOB IOCYIAapCTBEHHOMN BIACTH, OPTaHOB
MECTHOTO CaMOYIIPaBJIEHHs, CpPEICTB MAacCoBOM MHQpOpMAIMM U HWHBIX OpraHHU3allUi,
colepxalneil CBEICHHs O HapyIICHHIX 3aKOHOJATENICTBA O NPEAOCTABICHHH MEP COHUAIBHOM
HOIIEPXKKH OTIEILHBIM KaTeTOPHSM rpaXIaH;
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- HCTE€YEHHE CPOKa UCIIONHEHHUS COLHAILHBIM IIEHTPOM paHee BBHIIAHHOTO IpeACaHHS
00 yCTpaHEHHH BBIABIEHHOTO HAapyINeHHsS TpeGOBaHMi, YCTAHOBJIEHHBIX (enepaIbHEIMU
3aKOHAMH H TNPHMHUMAEMBIMH B COOTBETCTBHM C HHMH WHBIMH HOPMATHBHBIMH IIPaBOBBIMH
akramMu Poccuiickoii Qenepanuy, 3aKOHAMH M WHBIMA HOPMAaTHBHBIMH IIPABOBBIMHM aKTaMH
Marananckoii o61acTy.

IlepeyeHr OOKHOCTHBIX JIMI, YIONHOMOYEHHBIX Ha TPOBEACHHE IIPOBEPOK,
NEPHOIUYHOCTh IIPOBEIECHHs IPOBEPOK YTBEpXKAAaeTcs mHpHKazoM MuHTtpyza Maramanckoit
o0acTH.

Pe3ynpTaTel MpoBEpoK MOIJEKAT aHAIM3Y B LENAX BBISBICHHS [PAYMH HAPYLICHHH H
NPUHATHSA MEp [0 HMX YCTPAaHCHHMIO M HEIOMYyIIECHWIO. Pe3ysbTaThl MpOBEPKH IIOJHOTHL H
Ka4eCcTBa UCIOJHEHUS rOCYAapCTBEHHOH YCIYTH OOPMIIIOTCS aKTOM, B KOTOPOM OTMEYaroTCs
BBIABJICHHBIC HEJOCTATKHU M MIPEUIOKEHHS 110 UX YCTPaHEHHIO.

OTBeTCTBEHHOCTD 10/DKHOCTHBIX JIMI OPraHa, MPEA0CTAB/ISIONEro
TroCyJapCTBEHHYIO YCJIYIY, 32 penieHus u AelcTBHS (0e3elicTBHe), IPpUHHMAaEeMBbI€e
(ocymecTBsIeMbI€) MMH B X0/1€ NPEN0CTABIEHHS FOCYAAPCTBEHHOM YCIyTH

175. JIomKHOCTHBIE JHIA, 3a[cHCTBOBaHHEIE B IIPOLECCE MPENOCTABICHHS (y4acTus)
TOCYIapCTBEHHOM YCIIYyI'M, HECYT NEPCOHANBHYIO OTBETCTBEHHOCTH 3a pELIECHHS M JACHCTBHS
(GesmeiicTBre), mpuHEMaeMble (OCYINECTBIAEMBIE) UMH B XOI€ NPENOCTABICHHS (y4acTHs)
rOCyZIapCTBEHHOR YCIIyTH, KOTOpas 3aKpeIUISETCA B MX HOJDKHOCTHBIX pErjlaMeHTax (TPYAOBBIX
JIOTOBOPaX) B COOTBETCTBHH ¢ TpeOOBaHUAMH JEHCTBYIOLIETO 3aKOHOIATE/ILCTBA.

176. JlomkHOCTHBIE 1MIa, 3aJeHCTBOBAaHHBIE B  IIPOLECCE  IPEAOCTABICHHS
TOCYJapCTBEHHOH yCIYTH, HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTS 3a:

- cobmrofieHHe CPOKOB IIPH NPEOCTAaBIECHUH TOCY IaPCTBEHHOM YCIIyTH;

- TIPaBWIBHOCTH OGOPMIICHUS IPUHATHIX PEUICHUH.

ITonoskenus, xapaKTepu3ylomue TpeGoBaHUS K MOPSAKY ¥ popMaM KOHTPOJIs 32
MPEAOCTABJICHHEM IOCYJaPCTBEHHOMH YCIYrH, B TOM YHC/I€ CO CTOPOHBI IPaskKAaH, HX
o0bequHEeHHH U opraHu3anmii

177. Tlopsagok m GopMBI KOHTPOJNSA 3a IPENOCTABJIECHHEM TIOCYAApPCTBEHHOH YCIyTH
JOJDKHBI OTBEYATh TPeOGOBAHUAM HENPEPHIBHOCTH U AeiCTBEHHOCTH (3 PEKTHBHOCTH).

Bce mnanoBEle IPOBEPKH MOJDKHBI OCYLIECTBIATHCH PETYJISAPHO, B TEYEHHE BCETO
NepUOMIa AEATENLHOCTH OpraHU3aliH; YCTaHOBICHHbIE (OPMBI OTUYETHOCTH IO MPEAOCTABICHHIO
rOCyZIapCTBEHHOH YCIIYI'H NOJDKHEI IOABEPraThes aHanmu3y. [1o pes3ysbraraM IMpOBEPOK, aHAIK3a
JO/DKHBL  OBITH  OCYINECTBNEHB HEOOXOMMMEBIE Mephl 10 YCTPAaHEHHIO HEIOCTAaTKOB
IPEIOCTAaBICHUS FOCYapCTBEHHOMN YCIyTH.

KouTpone 3a mpenocTaBieHHEM TI'OCYNApCTBEHHOM YCIYTH CO CTOPOHBI TPaXKAaH, HMX
00BEIMHEHHNH ¥ OPraHU3aUHii ABJETCA CAMOCTOSTENBHON (OPMOI KOHTPOIS H OCYHIECTBIIAETCS
ImyTeM HamnpaBieHus oOpamenuii B Muntpyn Maraganckoif o0nacTH, a TaKkKe IyTeEM
o0xkanoBaHus JeHCTBUS (Ge3NeiiCTBUA) M pElIEHMH, NPUHATBEIX B XONE HCIIONHEHHS
AIIMHHHCTPaTHBHOTO PETIAMEHTA B BBIIECTOAIIHE OPraHbl FOCYAapCTBEHHOM BIIACTH.

178. Tpaxnane, uX OOBEAMHEHMS H OpraHW3alMd MOTYT KOHTDOJHPOBATh
IPENOCTaBICHIE FOCYAAPCTBEHHOM YCIIyTH IyTeM NONTy4eHHs HHGOpMaLHH O Hell 10 TeneoHy,
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10 IHCBMEHHBIM 00paleHusAM, ITO IEKTPOHHOI MouTe, Ha OPUIHANEHOM caifte, yepe3 Exnnbrii
IOpTaJl, pPETHOHAIBbHYI0O HH(pOpMAaUMOHHYIO cHcTeMy «lIpemocraBienre uHHGOPMAIMH O
JEATEJIbHOCTH OPraHoB UCIIOJIHUTENFHOHM BIIaCTH Marananckoit o6nactu B cetn UHTEpHETY.

KonTpomr 3a mnpemocraBieHHEM TIOCYJapCTBEHHOH YCIYTH MOXET OCYLIECTBIATHCS
rpaKiaHaMH Kak JIMYHO, TaKk M B COCTaB€ OOIIECTBEHHBIX OOBEOMHEHHWH M HHBIX
HEroCyapCTBEHHBIX HEKOMMEPYECKHX OpraHm3anuii B ¢opmMax M HOpSIKEe, YCTaHOBJIEHHBIX
PenepanbHBIM 3aKOHOM OT 21 urons 2014 r. Ne 212-®3 «O6 ocHoBax 00IIECTBEHHOTO KOHTPOJISA
B Poccuiickoit ®enepanumny.

V. IOCYJAEBHBII (BHECYJIEBHBII) ITIOPSIIOK OBKAJIOBAHMS
PEINEHAM " JEVCTBUM (BE3JENCTBHS) OPTAHA, IPEJOCTABJISIIOINELO
T'OCYJAPCTBEHHYIO YCJIYT'Y, M®II, A TAKXXE UX JOJIKHOCTHBIX JIUII,
TI'OCYJAPCTBEHHBIX CJIVKAIIUX, PABOTHUKOB

Cnoco6n1 nHGOpMHpPOBaAHHS 3asiBHTEIEH
0 nmopsiAKe AocyAe0HOro (BHeCy1e0HOr0) 00Ka10BAHHUA

179. Undopmamus o mopsaxe IOAAYM H PACCMOTPEHHS KaIoOBI pasMelaeTcs Ha
MHPOPMAIMOHHBIX CTEHAaX B MECTaX IIPEIOCTABICHHS I'OCYIapCTBEHHOM YCIYTH, B CETH
WntepHer, Biunovass Exuneii nopran, oGHIHANEHBIM CaiiT, a TakXe MOXET OBITH cOoOOINEHa
3a4BUTEIIO B YCTHOM M (¥MJIH) MHCBEMEHHOM (opMme.

q)Oprl H CIoco0bI NOJAAYHM 3aBHTEIAMH KaJI00bI

180. HocynebHoe (BHecymeOHOe) oOXamoBaHWe pemreHmMit u neicTBuil (Oe3meicTBHA)
JOJDKHOCTHBIX JIMIL, CIENHAJUCTOB COLHMANBHEIX IeHTpoB, M®II, Muntpyma MaranaHckoit
ob6nacty, [IpaButenscTBa Maraganckoi 00JIaCTH OCYIIECTBISETCS ¢ COOMIOAEHEM TpeOOBaHHUIA,
ycraHoBneHHBIX ®enepansaemM 3akonoM Ne 210-D3.

181. XKano6a nonaercst B nucsMeHHOH ¢opme Ha GyMa)KHOM HOCHTEJNE, B 3JIEKTPOHHOM
dopme B conmanbHbi uneHTp, MO®IL], Muntpyn Maraganckoit o6Gnactu, ITpaBuTENHCTBO
Marananckoit obnactu.

XKano6s! Ha pemenus u (win) aeiicTBus (Ge3aeiicTBre), NPHHATEHIE (OCYINECTBISEMEIE) B
XOI€ IPENOCTaBICHHS TOCYIAPCTBEHHOH YCIYTH CHEeNUAINCTaMH COLMAIRHOTO IIEHTpa,
IIOJAI0TCS JUPEKTOPY COLMATIBHOTO LIEHTPA WiIH JIHITY, €r0 3aMEIIAIOIIEMY.

Xano6s! Ha pemienus u (win) neicteus (OezaeicTBre), MIPHHATEIE (OCYIIECTBISEMEIE) B
X0Je IIPENOCTAaBICHHUs TOCYAapCTBEHHON yCIyru cnenuanuctamu MOL, monaroTcs mupexTopy
MOI] (nuy, ero 3aMernaromemy).

Xanobsl Ha pemenus ®W (M) JAedictBus (OesneiicTBhe) mupexTopa (JIMIA, €ro
3aMelIaloIero) CONUAIBHOrO HEHTpPa, JUpeKTopa (Jinia, ero 3amernawoiero) MOL, mogatorcs B
MunTtpyn Marangauckoii o6nacty.

Xanobpl Ha pemieHus ¥ (win) JeHCTBUA (Oe3neiicTBHE) NOKHOCTHBIX M1 MHHTpYIa
Marananckoit o61acTi IOAAIOTCA HENMOCPEACTBEHHO B aipeCc MHHHCTpPA prna U COIMATBHOM
NMoJIMTHKA Maramauckoii o01acTu.

XanoOpl Ha pemenus U (Wm) neHCcTBHA (6e3eiiCTBIHE) MUHHCTPA TPYAA M COLHATBHOM
nonutuky Marananckoii o6nactu nozarotcs B I[IpaButenscTBo MaranaHckoit o6nacTu B aapec
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3aMecTuTeNsl rybepHatopa Maramanckoil 001acT, KypupyOLIero AesTelnbHOCTh MUHTpyZAa
Maragasackoii o0macTh B COOTBETCTBHH C  paclpedelieHHeM OOsI3aHHOCTed Mexmy
3aMecTUTeNsIME Ir'yOepHaTopa Maraganckoi obmacTy.

B snextponHOit dhopme xanmo6a MOKET OBITH O/IaHa 3aIBUTEJIEM IIOCPEICTBOM:

- Enunoro moprana.

- o¢ummansHOro caiita IlpaBurenbcTBa Maramanckoit obmactd B cet HHTepHeT
(https://www.49gov.rv/);

- opunmansHOTO caiita MuHHcTepcTBa (https:/mintrud.49gov.rw/);

- 9JIEKTPOHHOM IOYTHI, Ha ajJpeca, pa3MeHIeHHbIe Ha O(UIHAIFHOM caiite MUHTpyzAa
Marananckoii ooactu.
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INPUJIOXKEHHE Ne 1

K AAMHHHCTPATHBHOMY perjiaMeHTy
«Ha3na4veHne BBINIATHI
¢IHHOBPEMEHHOI0 MOCOOH YieHaM ceMeil
rpaxaaH, noru6mnx (ymMepmux) B
pe3yJibTaTe Ype3BbIMaiiHBIX CHTYalHH
NPHPOAHOr0 H TEXHOT¢HHOI'0 XapaKTepa»

Ilepeuenp 06mMuX IPAIHAKOB, 10 KOTOPLIM 00beIMHAIOTCH KATErOPHH 3asiBHTENEMH, a
TAKKe KOMOHHAMH NPH3HAKOB 3aiBHTE/EH, KajKAas U3 KOTOPBIX COOTBETCTBYET OJHOMY
BAPHAHTY NPEAOCTABJICHNS IOCYAaPCTBEHHOM yCIyrH

1. Ilepedenn o6mmuX NPH3IHAKOB, 0 KOTOPHIM 00beIHHAIOTCS KATErOPHH

3agBHTeJIeH
O6mue npusHaAKH Kateropum 3aasureiei
Kareropuu 3asBureneit, ykazaHHbIe
du3zndecKue Inna B ITyHKTE 2 AZIMUHUCTPAaTHBHOTO
periamMeHTa

2. KomO0nHanmuu npu3HakoB 3asBHTeNe, KaXkKAas H3 KOTOPBIX COOTBETCTBYET
OHOMY BapHAHTY NPEAOCTABJICHHSA rOCy JAPCTBEHHOM YCIyrH

BapuanT npenocrapiienns

roCcyaapcTBEHHOH YCJIYIH

Kom0unnanuu npuzHakos 3asBUTeelH

Qu3nyeckoe JMIO - TrpaxgaHuH Poccuiickoit
Denepaunu
®u3HYecKOe MO0 — HHOCTPaHHEIH rpaXkIaHHH

BapnanTsl mpeiocraBieHust
roCyIapCTBEHHOH YCIIyTH,
YKa3aHHBIE B yHKTe 44
AMWHHCTPaTUBHOI'O perjlaMeHTa
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MMPAJIOXKEHMUE Ne 2

K AIMHHHCTPATHBHOMY perjaMeHTy
«HazHaveHHe BBIIIATHI
eIHHOBPEMEHHOr0 NMocoOns WieHaM cemeil
rpaxkaan, noruémux (yMepmux) B
pe3yJbTaTe Ype3BbIYaHbIX CUTY Ui
NPHPOAHOI0 U TEXHOT€HHOI'0 XapaKTepa»

3aasaenue

0 HA3HAYECHHH (l)l’IHaHCOBOﬁ NMOMOINH HACCJICHHIO, IOCTPAaJdABIIECMY B pe3yJIbTaTe
‘lpe3BBl‘laﬁHle CHTyalllflfl IIPHPOJHOI'0 1 TEXHOTCHHOI'0 XapaKrepa.

rp.

(damunmms, MM OTYECTBO)

JAaHHBIC TacIopTa.

cepus KeM BBIIaH
HOMep JaTa BbLIa4YH
JlaTa poXXIeHUsI
perucTparus no I'paxk1aHCTBO:
MECTy  JKHMTEJNbCTBa
(npeOpiBaHMA)
dakTHUecKOe Tenedon:
NIPO’KHUBaHHE

CocTtas ceMbH:

NeNe @®.1.0. uneHOB ceMbH Jara poxxaenus PoncrBeHHbIE
OTHOIIEHHUA
wn
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B cooTBercTBHM ¢ mocranoBenneM [IpaBurenncTBa Maraganckoii o6aacru ot 30.05.2022
Ne 472-nn npomy HA3HAYHTD:

NeNe Bun marepuanbHoii 1 GpruHAHCOBOH MOMOINH (Ha YENIOBEKA) Cymma
o

1 EnvHOBpeMeHHas MaTepHaTbHas TOMOLIb

2 DuHaHCOBas MOMOILb B CBA3M ¢ YaCTHYHOM yTpaToil MMyIlecTBA

nepBoi HeOOXOIUMOCTH

3 ®uHaHCOBas IIOMOIIB B CBA3M C NOJHON YTPaToi MMyIIecTBa MEpBOii
Heo0XOAUMOCTH
4 EnunoBpeMeHHOE nocoOue rpaxkaaHaMm, MOMYYHBIIHM B pe3y/IbTaTe

YC nerkuii Bpen 300pOBBIO

5 EnvHoBpeMeHHOe mocoGue rpakiaHaM, MOJTyYHBIINM B pe3yJIbTaTe
YC cpennuii ¥ TSHKKUHA Bpell 30pOBBIO

6 EnvHoBpeMeHHOe nocobue wieHaM rpakaaH, Moru6mmx (yMepIumux)
B pesynbTare YUC (cynpyre, cynpyry), A€TAM, pOAUTENSM H JIUIIaM,
HAaXOJMBIINMCS Ha WXINUBEHHH) (B PaBHBIX JONAX KOKIOMY WIEHY
CEMBH)

Hepeqenb npujaaraeMbpix 10KyMEeHTOB:

Ne HaumeHnoBanue 1okyMeHTa KoJI-BO

/n

1 JOKYMEHT, YAOCTOBEPSIOLINIA INYHOCTD 3aIBUTEIIA U WIEHOB CEMBH

2 JNOKYMEHT, YIOCTOBEPSAIOIIMH JHMYHOCTD W  [OJIHOMOYHA  YIOJHOMOYEHHOIO
MpeACTaBUTENS

3 CBUAETENBCTBO O rOCYAAPCTBEHHOM PETHCTPALMK POKAEHHS (YCBIHOBIEHHA) peGeHKa,

BBIJAHHOE KOMIIETEHTHBIM OPIaHOM HMHOCTPAHHOI'O IOCYAapcTBa, M €ro HOTApHaJIEHO
YAOCTOBEPEHHBIH NEPEBO HA PYCCKHI A3BIK

4 CeunerenscTBo 00 yCHIHOBIGHHMH pebeHka, BblmaHHoe opraHamu 3AI'Ca wim
KOHCYJIbCKHMHU YUpexIeHUsIMU PO

5 JIOKyMeHTBI, MOATBEpXKIAIOIME HHPOPMALMIO O HAXOKACHHWM TpPAKIAHWHA Ha
WKAMBEHUH norudero (ymepiiero)

6 CeHeTenscTBO O 3aKIIOYEHHH Opaka W €ro HOTapHATbHO YAOCTOBEPEHHBIH MEpeBO
Ha PYCCKHH A3bIK (€CTM CBHAETENBCTBO O 3aKIIOYCHHH Opaka BBIOAHO KOMIIETEHTHBIM
OpraHoM MHOCTPaHHOTO rOCYAapcTBa)

IICHC)KHBIC CpE€ACTBa NPOULY IIEPECUYHCIIUTD

(yka3ats Ne 6aHKOBCKOTo cueta M Ne oTAeneHuA 6aHka, Win Ne OTOEEHHs CBA3H)

A, )
npenynpexzieH(a) o6 OTBETCTBEHHOCTH 3a NPENOCTABIEHHE JIOXKHBIX CBEJCHHMI, HEIOCTOBEPHBIX

(MonnenbHBIX) MOKYMEHTOB, COKDBITHE JAHHBIX, BIHAIOUIMX HA NPaBO MOJyYEHHS MATepHALHOH H
(dHHAHCOBO# MOMOIIH.
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B nemax pemreHus Bompoca O IPEIOCTABICHHH MHE Mep COLMAaNTbHON MOMNEPKKH B
cootBeTcTBHM ¢ DenepasbHBIM 3aKkoHOM 0T 27.07.2006r. Ne 152-®3 "O [EPCOHAITBHBIX
JaHHBIX" [AI0 cornache Ha o00paGoTKY MOHX IepCOHATBHBIX JIAHHBIX, BKJIIOYas cOop,
CHCTCMATH3AIMIO, ~ HAKOIUICHHE, XPaHEHHE, yTOYHeHHE (OOHOBIEHHE, H3MEHEHHE),
HCIO/IE30BaHKE, PAaCIPOCTPaHEHHE (B TOM YHCIe mepenady), oGe3/IMYMBaHHe, GIOKHPOBAHHE,
YHHYTOXXEHHE NIEPCOHATBHBIX JAHHBIX.

« » 20 ron

NoANHCHh

ITonnMHHOCTS yKa3aHHBIX CBEECHHI 3aBEPAIO: € » 20 r.

CIICIIHAJIUCT

OOJDKHOCTH NOAMHCH (baMPUIPUI, HHALHATIBI

».




