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r. HuwxHuit Horopon

T O6 yrBepx)AeHHH (HOPM HPOBEPOUYHBIX IMCTOB
(CIIMCKOB KOHTPOJIbHBIX BOIIPOCOB), TPUMEHAEMBIX
IPH OCYILECTBIEHHH PETHOHAJILHOTO
rocyapcTBEHHOIO KOHTpous (Haasopa) 3a
COOIIFOIEHHEM 3aKOHOIATENILCTBE 00 apXUBHOM Jiele

B cootretcTBUM ¢ myHkTOM 2 YacTH 1 craten 16 @enepansHoro 3akonHa ot 22
okTa6ps 2004 r. Ne 125-03 «O6 apxueHoM jene B Poccuiickoii Denepaliuny, 4acThHO
] craren 53 ®depepanpHoro 3akoHa ot 31 urons 2020 1. Ne 248-®3 «O
roCyJapCTBEHHOM KOHTpOJIe (Haj30pe) U MYHUIMIIAIILHOM KoHTpone B Poccuiickoit
Penepaunuy, noctaHoBieHueMm IlpaButenscTBa Poccuiickoit Pepepanun ot 27
okTa0psa 2021 r. Ne 1844 «0O0 yreepkyieHun TpeGoBaHmi K pa3paboTKe, ConepKaHuIo,
0011eCTBEHHOMY 00CYKACHUIO MTPOEKTOB (POPM IPOBEPOUHBIX JHCTOB, YTBEPKICHHIO,
NpUMEHEHHIO, aKTyanusauud (opM TNpOBEPOYHBIX JIUCTOB, & TaKKe Clyvyaen
00513aTeNILHOTO MPUMEHEHHS MPOBEPOUYHBIX JTUCTOBY

NMPpUKa3EIBaK:

1. YTBepaAUTE puUIaraeMele:

©®opMy NpoBepOYHOro NUcTa (CMUCKa KOHTPOJIBHBIX BONPOCOB), IPHMEHSIEMOTO
KOMHTETOM 10 JesaM apXxMBoB Hukeropoickoit obnactd mnpu oCyleCTBICHUM
PErHOHANBHOIO  FOCYLAPCTBCHHOIC  KOHTpons  (Hazx3opa) 3a  cobnawjeHHeM
3aKOHOJATeNnbCcTBA 00 AapXHBHOM Jele B OTHOLIEHHHM TOCYAapCTBEHHBIX U
MYHHLMNANBHBIX apxuBOB Hikeropoackoii 0bnacty;

®dopMy NpoBepOYHOIo JHCTa (CTIUCKA KOHTPONBHBIX BOINPOCOB), IPHMEHSIEMOTO
KOMHUTCTOM IO gejiaM apxuBoB Hinpkeropoackolf ofiacTd Npu  oCyIIeCTBIEHHU
pPEerHOHANBHOIO  TOCYJApCTBEHHOrO  KOHTpois (Haxzopa) 3a  cobnroneHHeM
3aKOHOJaTeNnbCcTBA 00 apXMBHOM Jiee B OTHOIIEHHH (U3MYECKUX UL,
MHJMBU/YQIBHBIX [PeJIPUHUMATENSH, HOPUIHYECKUX JIMI, B TOM 4YHCIC OpPraHoB
rocylapcTBeHHOH BJIACTM M MHBIX TrOCYJAapcTBEHHBIX opraHoB Hiukeropoackoii
o0nacTd, OpPraHOB MECTHOTO CaMOYIPaBle€HHA MYHUIMIIAIbHBIX 00pa3oBaHUK
Hixeropoacko#t obnacTH M OOMKHOCTHBIX JIHL OpPraHOB MECTHOTO CaMOYMpaBiIeHHUS
MYHULMNAMBHBIX ~ oOpasoBaHuit  Himkeropoackolt obnactd, rocy/1apCTBEHHBIX,
MYHHUIMIQIBHBIX OpraHM3auuil U yuypeXAeHHH, HerocyJapcTBEHHBIX OpraHM3allvi,



KOTOpblE  BBICTYNIAKOT  WUCTOYHHMKAMH  KOMIUIEKTOBAHUA  TOCYJAPCTBEHHBIX U

MYHULHMIANbHBIX apxuBoB Husxeropoackoi 001acTH apXUBHBIMH JOKYMEHTAMH U B

npouecce AeATE]bHOCTU KOTOPBIX 00pa3yroTcs JOKyMeHTbl ApxuBHOro (oHga

Poccuiickoit Penepaun U Apyrye apXHBHblE JOKYMEHTEI, MOAJEKAlUHE NTPUEMY Ha

XpaHeHHe B roCyIapCTBEHHbIE U MYHHLHMANbHEBIE apXxuBsl Hikeropojckoit o6macTH.
2. Hacrosmumii mpukas BcTynaer B cuay ¢ 1 mapra 2022 1.

PykoBonurenn b.M.Ilynanos



YTBEPXIEHA
NPHKA30M KOMHMTETA O jJenaM apXHUBOB

Huxeropoackoii o6nactu
ot 25.01.2022 No 3

(QR-xoa, pacnonoxeHHLIif B ApaBoOM BepxHeM yLNy nepeoft
CTPaHHLbI hOpMBI HPOBEPOHHOTO THCTA,
NpeRyCMOTpeHHbIH  NocTaHoBlAeHueM  [IpaBurenscTea
Poccuiickoit denepaunu o1 16 anpens 2021 r. Ne 604 «06
yreep:xacHuy [pasua gopMUpOBaHUa H BeAeHHS €IWHOTO
peecTpa KOHTPOABHEIX (HAI30PHBIX) MEpOnpuUATHH U ©
BHECEHHWH W3MEHEHWA B rocTaHoBieHHe [IpaBuMTeNbCcTBa
Poccuiickoit Penepaunn ot 28 anpens 2015 r. Ne 415»

dopMa NpoOBEPOUHOIro THCTA
(cnHcoK KOHTPOJBLHBIX BONPOCOB),

NPHMEHSIEMOT0 KOMHTETOM no Aenam apxueos Huskeropoackoii o6nactu
APH OCYLUEeCTBJIE€HHH PErHOHANBLHOIO rocy1apCcTBEeHHOr0 KOHTPOJIA (Hag30pa) 3a
co0/1101eHHeM 3aKOHOJATe/IbCTBA 00 ApXHBHOM Jelie B OTHOLIEHHH
rocyAapcTBeHHbIX H MYHHIHNAALHBLIX apxuBoB HHxkeropoackoii obaactu

HaumeHoBaHHe BUOa
KOHTPOJISA, BKJIHOUEHHOTO B
eIWHBIH peecTp BUIOB
benepanbHOro
rocyJlapCTBEHHOIO KOHTPOJIS
(Hazm3opa), perMOHANBHOrO
rOCYAapCTBEHHOTO KOHTPONS
(Hag30pa), MyHULIMIAIBHOTO
KOHTpOJIs

PeruoHanbsHbl# rocy 1apCTBEHHBIH KOHTPOMb (HAA30D)
3a colioeHeM 3aKOHOAATENbCTBa 00 apXUBHOM Jeie

HaumeHnosanue
KOHTPOJIBHOTO {HAA30PHOT0)
OpraHa H peKBU3HUTHL
HOPMAaTHBHOTO TIPaBOBOIO
akTa 00 yTBep)XJAeHUH
(OpMBI MPOBEPOUHOTO JIHCTA

Komutet no penam apxusos Huxeroposckoii obnactu,
MpHKa3 KOMHUTETA MO AejiaM apXUBoB Hukeropoackon
obnacty
OT « » 202 romaNe
«006 y1BepxaeHUH (OPM MPOBEPOYHBIX JIUCTOB
(CIHCKOB KOHTPONBHBIX BONIPOCOB), IPUMEHAEMBIX MPH
OCYLIECTBIIEHHM perHOHAJIBHOIO rOCYJapcTBEHHOIO
KOHTpOJIs (Haa3opa) 3a colioieHHeM
3aKOHOJATENbCTBA 00 ApXUBHOM Jeliey

Bua KOHTpOABHOIO
(HaI30pHOTO) MEPONPUATUA

JlaTa 3anonHeHHs
TIPOBEPOUYHOTO JIHCTA

OOBEKT rocy1apcTBEHHOTO
KOHTpoJd (Haazopa), B
OTHOLLUEHHH KOTOPOIo

NPOBOAUTCS KOHTPONBHOE

(Hag3opHOE) MEPONPUATHE




HaumeHoBanMe
IOPUAMYECKOTO JTHIIA, ET0
HACHTHGHKALUOHHEIH
HOMEp HaJIOTOIJIaTeIbIIMKA
U (MIH) OCHOBHOM
rocy1apCTBCHHbBIN
perucTpallHoOHHBIR HoMep,
aipec PUANYECKOTrOo JH1a
(ero dunnanos,
NPEACTABUTEALCTB,
000CcO0IEHHBIX
CTPYKTYPHBIX
noapas/ieneHuit),
ABJSIOUIMXCS
KOHTPOJIUPYEMBIMH THIIaMH

MecTo (MecTa) npoBeeHHS
KOHTPOJILHOTO (HAA30PHOTO)
MEPOIPUSTHA C
3arl0THEHHEM MPOBEPOYHOTO
nucTa

PexBU3UTHI pelieHus
KOHTPONBHOI'O {HAT30PHOI'0)
opraa 0 NpOBeACHUH
KOHTPONBHOrO (HAX30PHOI0)
MEPOTIPUATHS,
MOATNKCAHHOTO
YIIOJTHOMOYEHHEBIM
JOJKHOCTHBIM JTIHLIOM
KOHTPOIBHOTO (HAJI30PHOI0)
oprasa

Y4eTHBIN HOMEp
KOHTPOJIBHOTO (Ha/130pHOI0)
MEpPONPUSITHS

HomxHocts, GaMunus U
WHHIHANB! JOHDKHOCTHOTO
JU1IA KOHTPONBLHOIO
(Han3opHOroO) opraHa,
NPOBOASAIIETO KOHTPOJIBHOE
(Ham3opHOE) MEPOTIPHSITHE H
3aMOJIHAIOILErO
MIPOBEPOYHBIH JIUCT




CnHcoK KOHTPOJIBHBIX BONPOCOB, 0TPAKAKIIHX coiepikaHue 06s13aTeIbHbIX TPeGOBaHMIl, OTBETHI HA KOTOpPLIE
CBHETEJbCTBYIOT 0 COOJIIOACHHH HJIH HecOGI10AeHHH KOHTPOJHPYEMbIM JHIIOM 00a3aTeJILHbIX TPeOoBaAHMIi:

Ne Bonpoc, 0TpaXarllHi CoaepX aHue BeIBOJ 0 RBIMOTHEHHH YCTAHOBAEHHBIX TpeOoBaHU PexBH3UTHEI HOPMATHBIEIX NPABOBEIX
obs3aTeALHBIX TpeOoRaHni aa HeT | Henpumenumo | Ilpumevanue aKTOB, C YKa3aHHEM UX CTPYKTYPHBIX
(zanonHseTcs B €MHHIl, KOTOPBIMH YCTaHOBIEHBI
clydyae  3aMoJHEHUA ofa3arenbHble TpeOOBaAHHA
rpadsl
«HenpuMerumo»)
l. ApxMB pa3zMellnaeTcd B 34aHMM(31X)7 nyHkT 3.1 [lpagnn opraHuzanuu
XpaHeHus, KOMIUICKTOBAHHA, Y4Ye€Ta H
HCIOJIB30BAHNA JIOKYMEHTOB
ApxusHoro  ¢onza  Poccuiickoii
QepepauvH M JIpYrMX  apXMBHBIX
JOKYMEHTOB B TIOCYJApCTBEHHBIX H
MYHHLIMTIANLHBIX apXHUBaX, My3esx H
6ub1MoTEKaxX, HAYYHBIX
OopraHu3alusax, YTBCPXKJICHHEBIX
npuka3zoM OepepaibHOTO apXHBHOTO
areHTcTBa OT 2 Mapta 2020 r. Ne 24
(nance — [1paBuna)
2. ApxuB pasmMeuacTes B OTAENBHBIX nyukt 3.1 [IpaBun
MOMEIIEHHAX 3aaHNA?
3. ApXHB pasMelaeTcs B IpHCIOCOONCHHOM nyHKT 3.2 Tlparun
3JAHHH (TOMEUICHHUAX)?
4. OcyinecTBnANOChH TN obcnenoBaHKe nyukr 3.2 IlpaBun
NpUcHocoDIEHHOrO MOJ  apXWUB  31aHuf

(momerreHusa) (B TOM 4HClle TMOABATLHBIX H
YyepJayHkIX IoMelleHHi, paboTocnocobHOCTH

BﬂeKTPOCCTeﬁ, OTOIIHTCIBHEBIX H
BCHTHJIALIHOHHBIX CHUHCTCM, IPOYHOCTH
MEHITAXKHBIX nepexpmmﬁ c YY€CTOM

MOTEHIHAILHEIX HArPY30K) B yCTAHOBIEHHOM
nopsaxe?




[ToMemeHus B l'IpHCl'IOCO6HCHHOM noa apxuB
3JJaHHH NOpCeAHa3HAYCHHLBIC O XPpaHCHHA
ApXUBHBIX JOKYMEHTOBR H30JMHPOBAHBEl OT
OCTAQIBHBIX €ro NOMeLHEHHA?

NyHKT 3.2 [IpaBun

ApXMB HE pasMeIlacTesd B 3JaHHAX, B
KOTOPBIX pacnoIokKeHbl npeJITpUATHS
0DLIECTBEHHOI O MUTaHHA, TOTOBSILINE
ropsuylo MHLLY, NPOAYKTOBEIC MarasuHbl H
(unu) cxmanpl, opraHvzalldy, Xpadsime H
(win) npHUMEHSIOUIME I0XKapOOMAacHblE U
arpeccHBHbIE XMMHYECKHE BELICCTBA?

nyHKT 3.2 INpaBun

ApXHUB HE pasMeIlacTCA B BETXHX CTPOCHUSX,
JEpEBSHHBIX IOCTPOIMKAX, MOMEIICHUAX C
OTHOCHTE/IBHOH BIIXHOCTBIO BO3ayxa Ooiee
55% U ¢ ricYHBIM OTONNIEHHEM?

nyHkr 3.2 [IpaBun

ApXHB [C pa3MelaeTcd B ToABakax H
IIOMCIICHHAX, PacloI0KeHHBIX HUXKE YPOBHA
IIOBCPXHOCTH  3€MIM, 33 HUCKIHOUEHHEM
XpaHUIIULL (IIOMEILIEHHUH), odecneynBaKIIuX
3alllHTY OT  DNPOHMKHOBEHHS B HHX
[‘pyHTOBbIX, TAJIbIX H ITABOJTKOBLIX BOI[?

nyHKT 3.2 TTpasun

ApPXNBOXpaHUIHUIE OTAENEHO OT JPYIuX
NNOMEILICHHH apxHBa OI'HCYIMOPHLIMH CT€HAMH
H NEPEKPBITHAMH?

nyHKT 3.3 Ilpasun

10.

ApXHUBOXpaHUIHLIE yJaneHo oT
NabopaTopHBIX, MPOH3BOJICTBEHHBIX,
OBITOBBIX IIOMEIIEHHI apXuBa M HE HMEET
ODUIMX ¢ HHMH BEHTUIAUHOHHAIX KaHaJIOB?

TyHKT 3.3 lipaBun

11.

APXHBOXPAHWIHINE 'HJIPOH30NHPOBAHO?

nyHKT 3.3 Tlpasun

12.

APXHUBOXPAHHUIIUIIE HMEET BBICOTY HE MEHCE
2,2 M OT mooma [0 HHXHeH 4acTH
BEICTYMAIOIIAX KOHCTPYKIHH NEpeKphITHA
noTONKa?

nyHKT 3.3 IlpaBun

13.

ApPXHBOXpaHUJIHLIE HMEET IOKPHITHE CTEH,

nyHKT 3.3 [lpaBun




TNIOJIOB, TMOTOJIKOB, 000PY/NOBAHHMA U CPEICTR
XpaHEHHA  APXHBHBIX  JIOKYMEHTOB, He
COOMpAarOUIMX TMBUIG H HE BBLIEIAIIINX
arp€cCHBHbLIE XHMHUYECKHE BCHJ,CCTB&?

14.

ApPXHBOXpAHHITHIIE HMeer
OecnpenaTCTBEHHBIE BBIXOABI K NH()TaM H
JECTHUYHBIM KJIETKaM?

nyHKT 3.3 [Ipasun

15.

ApXHBOXpaHHNMlIE He  HMEET  BHYTDH
paclpeNeHTENBHBIX LIIUTOB,
npefoxpanuTeci H OTKITIOHAOLTAX
pYOHILHHKOB, Tpyd  BONOCHAOMNKEHMS W
KaHaIU 32K, TEXHONOTHYECKUX HIIH
OBITOBHIX BBIBOJIOB BOJEI?

NyHKT 3.3 Ilpaeun

16.

ApxuB QCHalIleH METAUTHYECKUMHU
CcTenNaxaMH, mKadaMu, ceiipamu, mxadpaMu-
CcTeNnakaMH?

nyHKT 4.1 [IpaBun

17.

JlepeRsHHBIE H CMEIIAHHBIE CTENNAXKH HE
HOpaXXeHb! OHONOTHYECKUMHU BpPEIUTEIIMHE 1
oOpafoTaHe! OrHE3AMMUTHEIM COCTaBOM?

nyHKT 4.1 IIpaBun

18.

B dPXHBOXPAHHIRILEC C CCTCCTBCHHBIM
OCBCIUCHHUEM CTCIIIAKH H I_LlKaCl)bl OTKPBITOI'Q
THIIA YCTAHOBJICHBI NEPHEHIAHKYNAPHO
CT¢HaM ¢ OKOHHBIMH IIpOCMaMH?

nyHkT 4.2 [1paBun

19.

Craumnonapuele cremnaxy, wkadpl, ceids,
HIKa(bI-CTEILIAKH YCTaHOBJIEHEI c
co0nroeHHeM  CNEAYIOIIMX  HOPMAaTHBOB
(paccTognue Mexay, He MeHee, cM):

- pagaMy creltaxked (TTaBRHBIA npoxon) -
120;

- COCEeIHUMH cTelnaKamu (rpoxona) - 75;

- HapyXHOH CTEHOIl 31aHMA K CTe/UlaXaMHu,
HapaeNbHBIMU CTEHE - 75;

- CTEHOH M TopuoM crejutaxa (1kada, celdda)
(obxon) - 45;

nynxr 4.2 [Tpagun




- [DOTOJIKOM M BEpXHCIl NONKOM CTeutaka
(mkada, cefida) - 50;

- TOJOM M HWXKHEH T[OJKOH CTennaxa
(mkaa, ceitda) - 15;

- NOJOM U HUXKHEH TIIOJKOH cTemnaxa
(ukada, ceitha) B HOKONBHBIX 3Takax - 30;
-OT HArpeBATCALIBIX M (MIH) OTOIH TCILILIX
yeTpoicTs - 1007

20.

[ToMemenns apxusa, B KOTOPBIX
OCYUIECTBIAETCA XpaHeHHe APXHBHEBIX
JOKYMEHTOB, @ TaKX¢ CTe/UTaXH, IIKagbl,
ceﬁfbbl M ITOJIKH B KAX10M OTAENbHO B3ATOM
APXUBOXPAHHIMIIE (nomeleHn )
NPOHYMEPORAHHKI;

- cremnaxu, ImKapel M cCHpBT -
MoCJIeI0BATENRHO CIIERAa HAIPABO OT BXOJa B
MIOMEIICHHE;

- TONKH cremnaxei, mxadoB u celidop -
CBepXy BHH3, CJIICBA HAIIpaBa?

nyHkT 4.4 [paBu:l

21,

OxpaHHBIi peKUM B apXMBC YCTAHOBICH B
COOTBETCTBHH ¢ MHCTPYKIIHCH O MPOMYCKHOM
H BHYTPHOOBEKTOBOM peaumax,
YTBepH{,ﬂBHHOﬁ JIOKAJNLHBIM aKTOM apxHpa M
COITIACOBAHHON c OpraHusanvei,
OCYLIECTBAAIOLIEH  OXpaHy  apxiBa Ha
OCHOBaHHH Jorosopa?

IIYHKT 5.3 llpapun

22,

CpencteamMu OXparHoii CHTHATH3AUUH
OCHAIICHEI MOMCIIEHHAS apXHBA, B KOTOPBIX:

- OCTOSHHO MIH BPEMEHHO  XPaHSTCH
apXHBHbIE JJOKYMEHTHI;

- YCTAHOBJIEHO cepBeprioe  000pyA0BaHHE,
ofecncunBatonee (P YHKIHOHHPOBaHNE
HHQOPMAUMOHHON CHCTEMBI APXHUBA.
[ToMCIICHHA €XKEHEBHO OIEYaThIBAKITCS 1O
OKOHUYAaHHK) pabouero jAHs.

OyHKTHI 5.7, 5.8 [IpaBun




23.

Cpescrsa oXpaHHoOit CUrHAIU3ALHH
YCTAHOBJICHELI Ha OCHOBHOH BXOA B 3JaHHE
(nomeiueHus) apxWpa (IpH  OTCYTCTBHH
KPYTIIOCYTOYHOTO MTOCTd OXPAHBI), @ TAKXKC Ha
apapHiHbIe H 3allaCHbIe BHIXOIBL

nyHKT 5.7 llpaBun

24.

[ToMelueHHs apxwea, B KOTOPHIX MOCTOSHHO
WIM  BpeMEHHO  XpaHdIcs  apXUBHEIC
JOKYMEHTEI, o0opyIOBaBI JIBEPAMM
NOBBILIEHHOH TEXHHYECKOH YKPEIIEHHOCTH U
(3n91) 3aMKaMH YCHJIEHHOM CEKPEeTHOCTH.

nyHkT 5.9 I1pasun

25.

ApXMBHBIE  IOKYMEHTEI  XpaHATCS B
BEHTUITHPYEMOM MTOMEIICHHH,
ofbecclIcYuBaIOIIEM PEIMPKYJIAIHID BO3JYXA C
KpaTHOCTBIO BO3AYX000MeHa He MeHee 2/3 B
qac M crabunbHOCTRE  TeMIEepaTypHO-
BIAXKHOCTHBIX X4PAKTePHCTHK BO3IYIIHOM
Cpejlbl.

iiyHKT 5.12 ITpapun

26.

[TapameTpsi BO3JIYIIHOH cpensl B
APXHBOXPAHKIHIIE JOKYMEHTORB Ha
OyMaHOM HOCHTENE, 000pyAOBaHHOM
CUCTEMOM  KOHAUIUOHHPOBAHHUA  BO3IYXa,
COCTABJIAIOT:

- reMneparypa 17-19°C,

- OTHOCHTENbHAH BIANKHOCTE BO3aYxa 50 -
55%.

nynkrel 5.13, 5.15, 5.16 ITpasun

27.

[MapameTps! BO3/LYIITHOH cpebl B
ApPXHBOXPAHUIHIIEC ayIHOBH3YaJIbILIX
JOKYMEHTOB COOTBETCTBYIOT HOPMATHBHLIM
TpeOOBANHAM K BWAAM HOCHTENA {(OCHOBLI)
JOKYMEHTA.

nyHkibl 5.14, 5.15, 5.16 IIpaBun

28.

ApxuaoxpaImnHme obecreucHO KOMIIEKTOM
KOHTPONBHO-H3IMCPHTCIBHBIX l'lpI/IGOpOB B
COCTaBe. TCPMOMCTP H  THIPOMCTPp HIH
TEPMOTHIpOMCTPA,

nyHKT 3.17 Ilpasun

29.

H3Mepenns TeMIIEPATYPHO-BIAKHOCTHEIX

nyHKT 5.17 [IpaBun




napaMeTpoB BO3AYILHOMH cpejibl
IPOH3BOAATCA B OAHO H TO YK€ BpPeMS CYTOK!

- B KOHAMLIIMOHHPYEMOM apXHBOXPAHHIIHIIE -
1 pa3 B HeaenO;

- B HEKOHIHL{IHOHHPYEMOM
apXUBOXPalHJIHILC - 2 pa3a B HEACIIO,

- IIPH HECOOTBETCTBHH 11apamMeTpoB
HOPMATHUBHBLIM TpeOOBaHUAM - | pa3 B CYTKH.

30.

llokazanus KOHTPOJILHO-H3MEPHTENLHBIX
npuOOpOoB B KaXIOM apXHBOXPaHIIHILE
(DHKCHPYIOTCS B PETHCTPAIMONHOM XYpHale,
B KOTOPOM TAKXKE OTPANXKAKITCH JIATH 1HOBEPKH
npuOOPOBE M Mepbl, MPHHATHIE MO
HOPMaNH3aluH TeMIIepaTy pHO-BIAKIIOCTIOTO
peKHMa B CAydasX Ccro HapyuieHus.

nyHKT 5.17 [Ipasun

31.

ApPXMBHBIE JIOKYMEHThI XpAHATCS B TEMHOTE H
pasMelarTca B MEepBMYHBIE  CPEACTBA
XPaHEHHSA:

- Ha OyMaXHOM HOCHTeNne - B KopoOKax,
[anKax, KOHBEpTax;

- ayJHOBH3yaJbHUEIC - B Kopobkax H Olokcax,
AMIMKAX YNaKOBOUHBIX s GuisMoB (aydax),
KOHBEPTaX;

- 3JICKTPOHHBIE Ha (Pu3nyeckn obocobIeHHBIX
HOCHTEIAX - B YNAKOBKE, PCKOMCHIOBAHHOMH
MPOH3BOTUTEIAMH HOCHTENCH.

ApDXMBHBIE  JIOKYMEHTHI B I1€PBHYHBIX
CpeJICTBAX  XpaHeHMs  pasMelalTcs B
apXHBOXpaHWIIHLLE HAa 000PYIOBANHN.

nyuktH 5.18, 6.1, 6.2, 6.3, 6.4 IlpaBun

32.

B apxvBOXpaHWJIMHIE ¢  €CTECTBEHHBIM
OCBCIICHHEM ITPHMEHAKOTCSA Ha OKHax
CBETOpPACCEHBATENU, PErYIATOPH CBETOBOIO
noroka (crmenHanbHble CTeKJa), 3aUIUTHBIE
(OUILTPBLI H NOKPBITHS, KAUTH3H,

nyHKT 5.19 [Ipasun

33.

B apxmBoxpaHuMIMDIC [pH  HCKYCCTBEHHOM

nyHKT 5.19 IIparun




OCBCIIICHHH HpHMeHH}OTCH BHCKTPOHZIMHBI
HaKanmuBaHHi B 3aKprTle HHa(l)()l-IaX C
rJIaJaKoH HapyXKHOH NOBEPXHOCTHIO
(MIOMHUHECIICHTHEIC JIAMIILI € YPE3aHHLIM
yIbTpapHOICTOBEIM ~ YUAacTKOM  CHEKTpa,
CBETOJHOIHLIC CBETHJILHHKH) B
YCTHHOBHCHHOM HOPHHKC.

34.

C&HHT&pHO-FHFHeHH'{eCKOE COCTOAHHE B

APXUBOXpaHUIHILE MOIICPKHBACTCH
IIPOBCACHHCM B HEM HE PEKe OXHOTO pasa B
MECHL] BIKHOH yOOpKH IOJIOR,

odecnbUIMBaHUA 000PYJOBaHUS M NIEPBHIHLIX
CPeICTB XpalleHHs, 00pabOTKH MOKOIBHBIX
JacTel CTeIUIaXEH, TUTHHTYCOB,
IOJOKOHHUKOB BOJHBIMH pacTBOpaMM
AHTHCCIITHKOB,

nmyHKT 5.22 [IpaBun

Jlumepas  CcTOpoHA KAXIOTO MCPBHYHOLO
CPEICTBA XpaHCHHA APXHBHEIX JOKYMCHTOB
criabokeHa SIPABIKOM, Ha KOTOPOM yKasau
HOMEp apXuBHOIro oA, HOMEP OIUCH e,
JOKYMGHTOB, KpdiAHHE HOMEpa  €JWHHIL
XpaHEHHs, HaxXOAIMXCcad B HEM; OTMeTKa o
HamH4YMM  0co00  IIEHHBIX  JIOKYMCHTOB,
[10JIeXKaLuX 3BaKyaluuu opu
BO3ZHHUKHOBEHHH YPE3BBTYANHEIX CHTYallWH, B
nepHo,;T MOOHIM3AIMH H B BOSHHOE BPEMH.
DNeKTPOHHBIE MOKYMEHTBI Ha (U3IHYCCKU
000co0IeHHEIX HOCHTEIAIX CHAOXKCHEI
BKJIAABIIAMHA (3THKETKAMH) C HX ApXHBlLIM
mHdpoM.

ayHKT 0.5 IlpaBun

XpaHeHHE OD3IEKTPOHHBEIX JOKYMEHTOB B
apXMBe OCYIIECTBIAETCS:

- Ha @u3nuecky 060coONeHHBIX HOCHTENAX B
JIBYX OK3eMIUIIpax. OOMH H3 KOTOPLIX
ABJIACTCS OCHOBHLIM, Ipyrod - paboumm,

nyHkt 7.1 TIpaBun




KOTOpBIE XpaHaTcs B PAIHBIX
apXWBOXPAHUTMIIAX  (TIOMEINCHUAX), TpH
TeMIIepaTypHO-BIAXHOCTHOM pexKHMe,
PEKOMEHAOBAHHOM [IPOHU3BOAUTEIIAMHA
HOCHTeIICH;

- B HHGOPMAIIHOHHOH cHCTeMe apXHea - Ha
coOCTBEHHOM 00OpYNOBAaHHH apXuBa WJIM B
benepanbHoM W (MIIM)  PErHOHATBHOM
XPaHUIHIIE MEKTPOHHBIX JOKYMCHTOB.

37.

XpallciHg 3MeKTPOHHBIX JOKYMEHTOB Ha
dbusrgecku 000cOONEeHHBIX HOCHTENAX
OCYIIECTBIAETCA:

- c NPUMEHEHHEM HOCHTEJIEH,
MpeJHA3HAYCHILIX N8 JOJITOBPEMEHHOTO
(cBprre 10 neT) XpaHeHHA HHPOPMAIIHH;

- IpH HAUIHYHH TEXHHYECKHX H IPOrpaMMHBIX
CPEACTB, NO3BOJSIOMMX OCYUIECTBIATE MX
BOCIIDOU3BENEHHE, MUTPALHIO H
KOHBEPTALMUIO, a TakKke KOHTPOJNHPOBaTh
dH3NUECKOE U TEXHHUECKOE COCTOSIHUE;

- ¢ TpOBeJCHHEM MHIpallHH Ha HOBBIC
HOCHTEJIH M KOHBEPTALHHM B COBPEMEHHbIE
(ropmaTsr;

- ¢ oOpraHM3auMed KOHTpond 3a HX
ayTeHTHYHOCTBIO, LUENOCTHOCTBIO,
JOCTOBECPHOCTEIO, IPUTOTHOCTHIO Juist
HCTIOIb30BAHHUA.

OyHKT 7.2 [Ipasun

38.

HopMmaTHBHEIE YCHOBHS XpaHeHHusI
NEKTPOHHBIX JIOKYMEHTOR B
HHPOPMAIIMOHHOH CHUCTEME apxuBa
obGecreunBaTCs:

- ee COOTBETCTBHEM TpeGoRaHNAM
3aKoHoJaTenncTBa Poccuiickoll Penepanun B
001aCTH  CO3JIaHus, Pa3BUTHA, BBOJa B
IKCINYaTalHIO rocy1apCTBEHHBIX

nyskt 7.3 [TpaBun




I/IHd)OpMaIIHOHHbIX CHCTCM M XpaHEHHA B HHX

HHQOpMaLHK;
- coOmofecHHEM IIPH €€ JKCIUTyaTauuu
TpeboBanni undopManuonnoi

He30macnoCTH K 3alIHTH HH(OPMaLAL;

- pesepBULIM KOMHPOBAHMEM 3JICKTPOHHBIX
JAOKYMCHTOB, B TOM YHCIE TIPH ITPUMCHEIIHH
00JIAYHBIX TEXHOJIOTHIL, U X KOHREpTalMel B
COBpPEMCHHEIC POPMATEL

39.

Illan  (cxema) pasMemienssd  apXUBHBIX
thonos, yTBCPkKACHA PYKOBOHTENEM
apXUBa.

nyHKT 8.1 [Iparun

40.

MeCTOHaXO}KIIeHHC APXHBHBIX ,HOKYMGHTOB
3aKperieHo B NOQOHROBOM M MOCTEUTAKHOM
TororpadHYeCKHX YKa3aTelsax, BEAVIIMXCA B
IpeAcnax OTAETBHOIO  apXHBOXPAHHIMUIA
(noMernenug) na OyMaXXHOM HOCHTENIE H
() B DICKTPOHHOM BHIE (B
HHOPMaTHOHHOH CHCTCMC apXiBa).

nyHKT 8.4 llpaBun

41.

ApXUBHBIE IOKYMEHTHl DpPOBEPAIOTCA Ha
OpcaIMCT WX (PAKTHYECKOro HAMHYUA M
(U3MYCCKOr0 COCTOAHHS B INAHOBOM M
BHEIUTAHOBOM TOPSIKC B VCTallOBJICIHLIC
CPOKH.

nysktet 10.1, 10.2 Tpasun

42.

PeaynbraThl NPOBEPKH HAIM4YMs APXMBHBIX
JIOKYMEHTOB (PHKCUPYIOTCS B!

- JucTe(ax) MpOBCPKH HANHYHMS H COCTOSHHS
APXHBHBIX JOKYMCHTOB;

- aKTe HOpOBEpPKM HAIMYHM W COCTOANHHA
ApPXHBHEBIX JOKYMCHTOB;

- AaKTax O TEXHUYECKHX OLUMOKaX B YUYCTHBIX
JOKyMeHTax, 00 OOHapyXKCHHH apXUBHBIX
TOKYMEHTOB, 0 HEHCTIpaBHMBIX
TIOBPCKAEHHAX JIOKYMEHTOR (npwu
HCOOXOMMOCTH).

myHkT 10.4 Ilpaeun, npunoxenne Ne 1
x [IpaBunam




43.

Ilo oxkOHYaHHH NMPOREPKM HATHYHS apXHUBHBIX
JOKYMEHTOR:

- BHOCATCHA H3IMCHCHHA B H606XOILHMI)IB
YUCTHBIE AOKYMEHTBI;

- B KOHIE OIIHCH /€N, JOKYMEHTOB (KHUTH
yueTa M ONHCAHMS) TPOCTABIAIOTCA [IITAMIT
"[lpopepcio”, gaTa, JOMKHOCTL M HOMAMNCH
paboTHHKa, TPOH3IBOIHBLICTO MMPOBEPKY, HITH,
B Cliyyae OGHHPY)KEHHH HEYYTCHHBIX
JUTEPHLIX H TNPONYIIEHHBIX MOPSIKOBRLIX
HOMEpPOB, A  Takke  BBIOBIBIIHX  TIO
OGOCHOBEIHHBIM IIpUYHHaM ¢IHHHI XPpAHCHHA,
IePEeCcOCTABRIACTC HTOTOBAS 3AMNCh;

- KOpoOKM ¢ apXHBHBIMH JAOKYMEHTAMH
OINICYATLIBAIOTCA ¢ TPOCTABICIHCM ILUTAMIIA,
KOTOPBIH  COACPKHMT  JaTy  IPOBCPKH,
baMMITHIO H HHULOHANBI [TPOBOIJMBIIETO €C
paboTHHKA apXHEA.

nyskT 10.6 Ilpasun

44,

ApXHB BeleT LEHTPATM30BaHHBIA  yueT
HCOOHAPYXKCIHLIX ApPXHUBILIX JOKYMCIITOB IIa
OyYMaKHOM HOCHTENIC H (HJIH) B 2IMCKTPOHHOM
BHJIC.

nyekT 10.7 lpasun

45.

Po3nick ApXHUBHLIX JOKYMEHTOB,
HCO6IIﬂpy}KCII]!I>]X B X0 NpoBRCpKH ITamu4nA,
npoBOAUTCA B TEHEHUE OHHOIC roja ¢
MOMCIITA BBLIABJICIIHA Lt)aI(Ta OTCYTCTBMA.

nyeKT 10.8 Ilpasun

46.

ITpy mnpueme apXUBHLIX MJOKYMEHTOR U3
MCTOYIIHKA KOMITICKTOBAHHUS HE JOMYCKAacTCA
MX pasMellcHie B apXUBoXpanunuie bes:

- peABAPUTCIILHOMA BLIIEPHKKH B
KapaHTHHHOM 1IOMELICHHY (TIPH HATHYHH),

- NIPOBEPKH bU3HKO-XHMHYECKOr o,
TEXHUYCCKOT0 B OHOJIOTHYCCKOro COCTOSMHAA,
a TaKKc Ha HATMYHC CcKoD, CKperok,
3aKJIAN0K, IUIACTHKOBBIX (ainoB M Jpyrux

nyHkt 11.1 [IpaBun




ROCTOPOIHKX IIPCIAMETOB,
- BHIABICHHA BHJA OCHOBLI HOCHTENCH
KHHOIOKYMCIITOB, GhOTONOKYMECHTOB,
(OO IOKYMEHTOB H TIPOBEPKH
KUHOMOKYMCHTOB Ha  IIMTPOOCHOBE  HA
CTAOHIILHOCTE;

- NPOBCPKH Ay (MOBU3YALIBIX u
MEKTPOHHBIX JAOKYMEHTOB Ha  (PHMIUUECKH
000COONEHHBIX HOCHTENAX HA BO3MOXKIOCTH
BOCTIPON3BEACHHAS (CUMTHIBAHA) 3anHCaHOR
HR(pOpMaLHHy, COOTBETCTBHE HUX
XapaKTepPHCTHK CONPOBOAUTENBHOH
TCXHUYCCKOH JOKYMCHTAllMH, OTCYTCTBHE
BpEIOHOCHOTO MPOrPAMMHOr0 00CCIICUCHHS;
- OYHUCTKH or IIBITH H HCpCMOTl{H
KHHOIIOK}'MGHTOB Ha NJIEHKE H
(I)OHO,IIOI{)’MSHTOB Ha MarHUTHOH JIEHTE;

- oOecnbUIMBAHNS NEPBHYHEBIX CpEACTB

XPaHEHHA H KOpPEUIKOB, OQUHCTKH or

3dIpA3HEHNH {POTONIOKYMEHTOR "
BNEKTPOHHBIX TOKYMEHTOB Ha (PH3UUECKH
000COOICHIIBIX HOCHTCIIAX.

47.

Apxus NPOBOANT AKKITHMATH3aIIO
NOCTYIHBHIMX HA  XpalleHHE  apXHBILIX
JOKYMEHTOB.

nysKT 11.2 [Ipagun

48.

[Ipu obnapyxenun QHUIUKO-XHMHICCKHX M
TEXHHYECKUX  jedeKkToB, OHOJOIMYECKOTO
MOPAXEHHA apPXMBHBLIX TOKYMEHTOB apxHB H
OPraHy3alusg - HCTOYHHK KOMIIJIEKTOBAHHS
COCTaRAAIOT aKT IPOU3BONLHOH OpPMEL,
OTPaXAIOUHI BEBIABICHHBIE HENOCTaTKH H
MEDEI MO UX YCTPAaHEHHIO.

ApPXMBHBIE JOKYMEHTHl C BHIABICHHBIMH
{(PHM3UKO-XHMUUECKUMH, TEXHHYCCKHMHU
nedekTaMM  BO3BpAIIAIOTCA  mepejaromiei

uyHkr 11.3 Tlpagui




CTOPOHC IJIA HX YCTpanCHHA.

49.

ApXHuB BeJIET yyeT (PU3HKO-XMMHUYECKOTO M
TEXHHYECKOTO COCTOSIHHA apXHBHBIX
JOKYMEHTOB Hd OyMa)KHOM HOCHTENE H (MM}
B IEKTPOHHOM BH/IE.

oyHKT 11.9 [Ipasun

50.

Pe3ynbrarnl NMPOBEpKH (PU3UKO-XMMHYECKOrO
M TEXHHHYECKOTO  COCTOSIHHS  APXHUBHBIX
JOKYMEHTOB Ha  OyMaXkHOM  HOCHTENIE
OTpaXkaloTCA:

- B JIACTE-3aBEPUTENE JIeNIa;

- B JIHCTe M aKT€ IPOBEPKH HaJUYHS H
COCTOSTHUS ApXUBHLIX TOKYMECHTOB;

- B KAPTOUKE Y4CTA apXUBUBIX JOKYMCHTOB ¢
NOBPCKICHUAMU HOCHTENS,

- B KapTO4KEe YYETd dpXHBHBIX JOKYMCHTORB C
MOBPCHKITCHUAMU TEKCTA,

- B KapToTeke (KHMre) yvyera (H3HUECKOrO
COCTOSIHMS APXHBHBIX JOKYMEHTOR.

nyskT 11.9 Tlpasun

51.

PezynbTarhl NpoBEpKH (HPUIMKO-XHMHUUYECKOTO
H TEXHUUECKOTO COCTOSIHHS
ayIHOBHM3YATbHEIX JOKYMEHTOB OTPaXKaioTcCs
B KapTOUKC YUCTAa TEXHHUYCCKOro COCTOAHHA
KHMHOAOKYMEHTA, ¢$hoToOOKYMEHTA,
(hoHOIOKYMEHTA, BHACOIOKYMCHTA.

nyHKT 11.9 [Tpasun

52.

Peaynntathl npoBepkH (H3MKO-XHUMHYECKOTO
H TEXHHUUYECCKOrQ COCTOAHHA BHCKTpOHHb[X
JOKYMEHTOB OTpaxarTca B KapTOuyKe yuera
TEXHUYCCKOTO COCTOSHUS HOCHTCS
JJICKTPOHHOrO  AOKyMeNnTa (TONBKO — JAMA
ICKTPOHHBIX JOKYMCHTOB Ha (HIHYCCKH
060COONCHHBIX HOCHTENAX).

nyuaxr 11.9 [pasun

Brinaua ApXHBHBIX JOKYMCHTOB
IIPOM3BOAMTCS HAa  OCHOBAHHH  3aKaza
(rpeGopanua) UIH aKTa O BBIIAUC apXMBHBLIX
JOKYMEHTOB BO BPEMEHHOC MOJIL30BaHUE.

OyHKTEI 14.1, 14.6, 14.7 [Ipasun




54. | BeinaBaemnie apXHBHEBIE JOKYMEHTEI nyHKTEE 14.8, 14.9 [1pasun
PCTUCTPUPYIOTCA B KHMCAX BBEIGUH U3
APXHBOXPAaHHIIHKIIA, KOTOpLIE BEAYTCA B
KaXoM apxupOXpaHHIIULIE pa3zfAelibHO Mo
UEeNAM BBLIAYH, MM B WHGOPMaAIMOHHO
CUCTCME APXHBA.
35. | [lonyyenne u sosspar pabOTHHKOM apxHBa (B 1yHKT 14.9 [IpaBun
TOM 4YMcle pPaDOTHUKOM YHTANBHOTO 3aia)
KaXKI0oH CANHHIEI XpateHus
NOOTBCPKIAIONCH B KHHIE BBUJAYH €0
NUYHOU NOJANKMCHY) WM B UHPOPMAaLHOHIIOH
CUCTEME apxuBa.
56. | Ha mecta xpaHeHUS BBIOABACMBIX apXHBHBIX nyHKT 14.10 FHpagun
JOKYMEHTOB HNOJKNanbIBacTCH Kapra-
3aMECTHTCIb, B  KOTOPOH  YKA3LIRAKITCH
apxXuBILIH IMHAQP U JATAa BHIJAYM €IHHHIBL
Xpanenusg, a rakxe (aMHiInus H WHHIMAIIbL
pabOTHHKA apXMBa HITH TIOJIL3OBATENS.
57. | ApXHB €03JaCT CTPaxoBOH GOHT YHHKAILIILIX nyukte 18.1, 18.2, 18.3, 18.4, 18.5
U 0c000 LICHHLIX JOKYMCHTOR. IMpasun
58. | ApxuB BeJeT KHHUIY YUcTa NOCTYIINCHHY nyukrel  23.1, 23.2  Tiparun,
JOKYMCIITOB. npuioxeHue No 4 k TTpapunam
39. | ApxuB BemeT cmucoK (ouaos (ue Beacres HOYHKTBI 23.1, 232  Ilpaeunn,
1pH HeOHAOBON OpPralu3aliui XpaHeH st). npunoxenne No 5 k [Ipapunam
60. | Apxus BeneT nuct dhoHga. nyHkThI 23.1, 23.2 ITpaBun
61. | ApXHB BEJCT ONHCH ACIT, JOKYMCIITOB nydktel 23.1, 23.2, 23.3 IlpaBumn,
npuaoxenus Ne 6, 7 k Ilpapunam
62. | ApxuB Bemer peecrp  omnMced  qed, nyHkTsl 23.1, 23.2, 30.2 [papun
JNOKYMEHTOB.
63. | ApxuB BeICT NacOpT APXHBA. nyHkTH 23.1, 23.2 TIpaBun
64. | ApxuB BeeT MNACHOPT apXHBOXpaIMAHINA nyHKTe! 23.1, 23.2 [1pagun
(nponzBonbHOH QopMBI) (IpM HaTHYHH B
ApXHMBE HECKOJIbKHX apXHBOXPAHHIIHII).
65. | Apxus Beaer jeno ¢oHaa, Ae10 CHATUHKR NYHKTH 23.1, 23.2, 23.3 IlpaBun




OOKYMCHTOB (BMeCTO Jena ¢oHZa IpH
Hed oI I0RO0M OpraHu3alMK ayIHOBU3YaTbHBIX
JIOKYMEHTOB);

66.

APXPIB BCACT MHUCT-3aBCPHTCIIL ACNA.

NYHKTBI 23.1, 23.2 [Tpasun,
npuioxenne Ne 8 k [Ipapunam

67.

ApPXHMB BEACT JHCT yUeTa ayadHOBH3VAILHBIX
J_[OI{YMCIITOB.

NyHKTBI 23.1, 23.3 [lpapun

68.

ApXHB BCACT JIMCT YyUCcTa U OINMHCAHHA
YHUKAJLHOTO TOKYMCHTA.

nynkrel 23.1, 23.3 [pasun

69.

Apxus BEeIET BHYTPEHHIOIO OTIUCH
JOKYMEHTOB Jena, B COCTaB KOTOPOro BXOIAT
YHHUKAJIBHLIC JOKYMCHTLI.

nyHKTEI 23.1, 23.3 I[pasun

70.

ApPXHB BEACT CITHCOK (POHIOB, COACPIKAIINX
0c000 IEHHBIE JIOKYMEHTE.

nyHKTLI 23.1, 23.3, 28.2 [IpaBun

7.

ApXHB BeACT OMHCHL 0C0o00 IICHHLIX MOCT,
JIOKYMCIITOR.

nyHKTb 23.1, 23.3, 28.2 INpaBun

72.

ApPXHB BEJCT peecTp ommced ocofo LeHHEBIX
ZIeN, JOKYMCHTOB.

OyukTe 23.1, 23.3, 28.2 [lpapun

ApXHUB BeIeT Uld CTPaxoBoro (oHaa 1 Ghon1a
MOJIB30BaHHs Ha MUKpOohopMax:

- KHHUTY YuCTa NOCTYIUIENIHH CTpPaxoBOro
dpowpia  u donga  noimnzoBaHMA — Ha
MHKpodHIIAX;

- KHHUI'Y Yy4Yera NOCTYMIeHHH CrpaxoBoro
toHIa ¥ oHAA MONML30BAHMA HA PYJIOHHOH
IUICHKE.

nyHKTEl 23.1, 23.3, 32.1, 32.3, 32.5
[Tpasun

74.

ApxuB BedeT And DICKTpoHHoro (omaa
nojab3oBaHHg Ha ¢usndeckH o00ocobIeHHBIX
HOCHTEJIAX  KHUIY  yucra  HOCHTeJICH
3JIEKTPOHHOI0 (hOH;IA NONbL30BAHHSL.

myHKTH 23.1, 23.3 Ilpagun

75.

O0s3aTenpHBIC YUSTHBIC NOKYMENTE apXiBa,
B TOM YHCJI¢ NEPBLIC 3K3EMIUIAPHL OMHCEi
Jien,  JTOKYMEHTOB, pasMellarTes B
H30IHPOBAHHOM IIOMCIICHHH MK paboueit

nyHkTe! 23.1, 23.3, 24.1 llpasun




KOMHATE paboTHHKa(OB),
OTBETCTBEHHOTO(BIX) 33 YYeT JOKYMCHTOB
apxusa.

76.

BTOpble SKIEMIIIAPbI OTuCe# AeI,
JOKYMEHTOB pasMennaiTes B
APXHBOXPAHUIUINE obocobnenHo 0T
apXHBHBIX JOKYMCHTOB,

nyHkT 24.2 [Tpasun

77.

Tpeteu IK3EMILIAPHI OIHceH aen,
OOKYMCHTOB pa3MEIIAlOTCs B HOMEUIEHHH,
olecneyrBalIeM uX OllepaTHBHOE
NpeaocTarIeHUE TONL30BATCIIM.

nyHKT 24.2 IIpaBun

78.

HiameHeHust koauuecTBa €1WHMIL XpaHEHHs B
pesynepTaTe  MOCTYNJIEHWs M BbIOBITHSA
apXUBHBIX JOKYMCHTOB, 1IpOBEEHMS
OTAENBHBIX BUROB pPaboT GUKCHPYIOTCS BO BCEX
3K3EMNAAPAX ONMCK A€M, MAOKYMCHTOB ¢
COCTABJICHHEM HOBOH WTOCOBOH 3aNHCH K 1CH,
KoTopas noAnuckipaeTcs pabOTHUKOM apxHaa,
OTBETCTBEHHBIM 32 BEJICHHUE YUeTa, ¢ YKazaHHEM
JAOTKHOCTH M AaThl COCTABJCHHA,

nyHKT 26.4 [1paBun

79.

ApXuB BERET CIHCKH MCTOYHHKOB
KOMILUIEKTOBAHMA, cornacoBadnele ¢ IJIK
VIOJIHOMOYEHHOTO OpraHa HMCIOJHHTENBHOMH
BhacTH cyObekta Poccuiickoit @enepanny B
cepe apXHBHOTO JA€fla H YTBEP)KACHHEBIC
PYKOBOJIMTCIICM COOTBETCTBYIOUIETO ApXHBa,
OPraHOM MECTHOI'0  caMoylipaBieHua (g
MYHHLMIANLHOTO  apXHBa,  SABJIAIOUIETOCS
CTPYKTYPHBIM  TIOApa3feNicHUEM  opraHa
MECTHOI'O CaMOYTIPABJICHHA).

nyHKTE 35.1, 354, 35.5, 35.6, 35.7
[Ipasin

80.

HerocynapcTReHHEIE OpPraHU3aIuu "
rpaxilase, TeppUTOpHABHEIE Opramcl
(enepanbHBEIX OPTaHOB TIOCYAAPCTBEHHOU
BIACTH M ¢enepansbHble OpraHu3alui, WHBIE
TOCYJapcTBeHHblE  opraHbl  Poccuiickoit

nyHkT 2, cTtathH 23 @enepancHoro
3akoHa or 22 oxTabps 2004 roma Ne
125-®3 «0O6 apxuBHOM Jlene B
Poccuiickoit  denepanuuy», NyHKTHI
35.1, 35.2 Tlpapun




Oeaepalliy, pacloNOXEHHBIE HA TEPPHTOPHH
cybLecKTa Poccuiickoi ®enepanuy,
BKJIIOYEHBI B CIIUCOK HCTOYHHKOB
KOMNJEKTOBAaHHs AapXHBa Ha OCHOBAaHHUHU
JOTOROPA.

81. | Apxus BeIeT yueT HCTOUNHKOB nyeKT 35.9 [lpaBun
KOMILIEKTOBaH U ¥ HabJo)arcisHoe Jelo Ha
KKIYH0  OpraHM3aldi, TpLkKAaHMH2 -

HCTOYHMK KOMIUIEKTOBAaHUA Ha OyMaXHOM
HOCHTENE U (MM} B DJIEKTPOIIHOM BHIE.

82. | Ilpuecm  noxymeHTOB  ApxuBHOro ¢QoHma cTathsd 22 deaepallbHOTO 3aKOHa OT

Poccuiickoit  dejepatiii  Ha  NOCTOAHHOE 22 oktsidps 2004 roga Ne 125-03 «O6
XpaHeHHe B apXHWBR OT IOCY/JapCTREHHBIX apxMBHOM  jene B Poccuiickoii
OpraHoB, OpraHoRr MeCTHOTO ®enepaunn», nyskTel 37.1, 37.2, 37.3
caMOYIIpaBNenus,  TOCYJApCcTBCHHEBIX  H {Iparun
MYHHLHNATEHBIX Opranuzanmi,
BBICTYIAIOIIMX UCTOYHHKaMH cro
KOMIUICKTOBAaHHUA,  OCYIIECTBISIETCA IO
MCTCUCHHMM  YCTAHOBICHHBIX CPOKOB  HX
BPEMEHHOIO XpalicHHd B COOTBCTCTBHH ¢
IJIAHOM-TpadiKoM, KOTOpBIH YTBEPKAaeTCH
PYKOBOJHTEIEM apXHBa 1O COMNIACOBAHHIO C
HCTOYHHKAMH KOMITTEKTOBAHHSL.

83. | Apxus cocranisier CBeJEHHSA O COCTOSIHHH nyuxr 2.6.2, npunoxcuuc Ne 6
XpaHeHHs JOKYMEHTOB B OpraHH3alHax - PernaMenTa rocyaapcTBEHHOIO ydera
UCTOYIMKAX KOMIIIEKTOBaHHS JokyMenTos  ApxupHoro  ®onaa
roCy1apCTBEHHBIX, palOHHBIX H TOPOJCKHX Poccuiickoii (Depepanuu,
apxHvBOB Ha 1 AeKalbps .... I. ¥ NPEACTABIAET YTBEPKJIEHHOTO [IPUKA30M
MX B BBIIIECTOAILUIA OpraH ynpaBieHUs DesepanbHOro apXUBHONO AreHTCTBA
APXUBHLBIM JICTIOM, ot 11 Mapta 1997 . Ne 11

84. | ApxuUB NpPUHMMAET ApXHUBHbIE JIOKYMEHTBI B nyukt 37.6 IlpaBun

YNopAAOHCHHOM COCTOAHHH 10 OIIHCAM NEI,
JOKYMEHTOB ITOCTHHHUYHO (OC060 IIEHHBIX
JOKYMEHTOB - HOHHCTHO) BMECTE C:

- TpeMs (WIH JBYMS - 10 PELICHUIO




PYKOBOJIMTENA APXHBA) FK3EMIIAPaMH OITHCH
JIeN, NOKYMENTOB Ha OYMa)XKHOM HOCHTEJIE;

- MEKTPOHHON KomueH ommcH B dopmarte,
COTJIACOBAHHOM C apXHBOM;

- CTPaxOBBIMH KOIMAMH 0COD0 ILICHHLIX
JIOKYMEHTOB (IPH HATTHYHH);

- MCTOPHYECKOH cnpaBkoH 00 HCTOYHMKE
xKoMIekToBanus (poraoobpasopatene) u ero
¢donne (mpH ICPBOM  IOCTYIUIEHHH OT
HCTOYHHKA KOMHHCKTOBHHHH).

85,

Ha BCEX JK3CMINIApax OMHUCH AcCI,
JOKYMCHTOB ICJAHTCH OTMETKH O IIPpHEME
APXUBIIBIX JOKYMCHTOB B apXHB.

nMyHKT 37.6 IIpaBun

86.

[TpreM apxHBHBIX JOKYMERTOR odopmisiercs
aKTOM TIIpHeMa-Tiepefaud IOKYMEHTOR Ha
Xpanciuc.

nyHkT 37.8 TIpasun, npunoxenue Ne 3
K [Tpasuiiam

87.

HpHeM JAOKYMEHTOB OT [I'paxjadH apXxHB
OCYIIECTRISAET Ha ocHOBaHHH pemenus BITK
VIOMHOMOYEHHOIO OpraHa UCHOJHUTENLHOM
BJIAcTH cyOBekTa Poccuifickoil Deaepanuu R
chepe apxuBlioro [Jena IO pe3yabTaTaM
paccMOTpeNHs  CHATOYHOH  ONHCH  H
JKCIICPTHOIQ 3aKJIIOCHNA,

nyHkT 37.10 [1pagun

88.

ApXI/IB COBMCCTHO C opramd3anguaMH-
HCTOYHHKAMH KOMILNCKTOBaHHA apxnuBa
pacCMATpHBAacT, TIOTOBHAT K COIJIaCOBAHHIO
HHCTPYKIIHR o ACTIOIPOU3BOOCTRY,
NpUMCPHEIC H HHEOIABUAYANLHBIC
HOMCHKIIATYDBL! JICIL, TIONOXKCIHHS 00 apxupax
H OKCNEPTHBIX KOMMCCHAX opraHmauuﬁ-
HCTOTHHKOB KOMIUICKTOBAIIHA ApXHBa.

nyHkT 38.1 IlpaBun

89.

ApXHBOM ocyilecTBAsgeTCA (POPMHPOBAHUC M
BEICHUE Karasnora ayTHOBH3YaIbHEIX
JOKYMCHTOB (IpH HedOHIOBOH OpTralH3allHK
HX XPaHCHM).

nyeKT 44.1 llpaBun




90.

ApXHB  OpraHM3yeT [pMEM  3aNpoCOB
HEMOCPE/ICTBEHHO B apxuBe, 110 1104TE, ¢
HCIIONB30BAHHEM  OHIMaNBHOIO  caiita
apxHea HITH o HIMANEHOTO caiita
YIOJTHOMOYEHHOI0 OpraHa HCIONHUTENBHOMN
BiacTy cyobekta Poccniickoit ®enepauuu B
cpepe apxXMBHOTO aena, oduiuanbHoro caifta
opraHa MCCTIIOTO CaMOYIIPaBJICHHSA, ¢IHHOTO
noprana roCy/IapCTBEHHbIX u
MYHUIMIAIbHBIX YCIYT THO0 perHoHansHOro
noprana roCyIapCTBCHHEBIX H
MYHULHUNUTLHGIX YCAYT, 10 HH(OPMAIMOHHO-
TEIEKOMM YHHKAIMOHHBIM CETSIM.

nyHKThI 46.1, 46.2 TTpaBun

91.

Apxus oQopmIISET OTBETHl Ha 3anpochi B
BHJE  APXHBHOH CIIpaBKH,  apXHMBHOM
BBINTHCKH, apXUBHOH KOITHH,
HHQOPMALMOHHOIO MUCbMA, a TAKXKE B MHBIX
(hopMax B YCTAHORNEHHBIE CPOKH.

NYHKTE 46.6, 46.7, 46.8, 46.9, 46.10,
46.11, 46.12, 46.13, 46.14 IlpaBun,
npunoxcuue Ne 11 k [Tpasunam

92.

APXH[! N31oTaBJIIMBaACT KOINWH apXHBHbIX
ILO](}’MGHTOB Ha4 6€3B03M6311H0ﬁ OCHOBE 11O
3dKa3aM OPraHoB Iocy/1apCTBEHHON BJACTH H
MECTHOI'O CaMOyIpaB/IeHHs, HallpaBJCHHLIM B
UensaX HCIOMHEHHI HMH CBOHX IIOJTHOMOYHIR
B COOTBCTCTBHH €  3aKOHOJATCILCTBOM
Poccntickoit ®enepannu.

nyHKT 47.4 1pasun

[Toamuen nuua (Auu), NPOBOIALUETO

HpOBGpO‘IHbIﬂ JIUCT:

JloMmKHOCTE
JlomKHOCTE

(UPOBOJALLIMX) KOHTPOJNbHOE (HAA30pHOE) MEpONPHATHE W 3aATIOJIHAOLUETO

/®.J.O.

/O.1.0.




YTBEPXJEHA
[IPUKa30M KOMUTETA [0 JIeNaM apXHBOB

Husxeroponckoi obaactu
otr 25.01.2022 Ne 3

QR-Kon, pacnoNokKeHHblil B MPABOM BEPXHEM YIIY MEpBOH
CTpaHULbI bopmul NPOBEPOYHOTO JINCTA,
NpeIycMOTPEHHBIE  TocTaHoencHuem  [IpaBuTenscrea
Poceuiickoii @enepaunn ot 16 anpena 2021 r. Ne 604 «06
yreepicneHun [lpagin GopMUpoBaHHs U BEACHHS CHHHOTO
PEECTPA KOHTPOIBHLIX (HAA3OPHBIX) MEPONPUATHIE M o
BHECCHHHM M3MEHEHWA B nocTanoeneHde [lpaBuTenncTaa
Poccuiickoii Weaepauuu o1 28 anpens 2015 r. Ne 415»

Popma npoBEPOUHOro JIHCTA
(cnHCOK KOHTPOJIBHBIX BONPOCOB),

NPHMEHSIEMOr0 KOMUTETOM 110 Jesiam apxusoB Huskeropoackoii 06iactH
IIPH O0CYLIECTBJICHHH PErHOHABHOI0 rocyJapcTEEHHOI0 KOHTpoJIsi (Haa3opa) 3a
cofJI0AeHHEeM 3AKOHOAATEILCTBA 00 apXMBHOM JeJle
B OTHOLICHHH (PH3HYECKHX ITHL, HHIHBUAYAJIbHBIX NpeANpPHRUMATEEI,
IOPHIHYECKHX JIMU, B TOM YHCJI€ OPTraHoB rocyaapcTBeHHOMH BNACTH H HHBIX
rocyaapcTBeHHbIX opranoB Huxeropoackoii o6aact, opranos MeCTHOIO
caMoynpaBjelldsl MyHHUMIAJbHbIX o0pa3oBanuii Huxkeropoackoii 061acti H
JAONKHOCTHDBIX JIM1 OPTAHOB MECTHOIO CaMOYNPABJIEHUS MYHMLIHIAIbHBIX
obpazoanuii Huskeropoackoii obiactu, rocyapeTBeHHBIX, MYHHUHIAAbHBIX
Opranu3aluil u yupe:xaenuii, HerocyIapcTBCHHBIX OpraHH3aUHIi, KOTOpbIE
BBLICTYNAIOT HCTOUYHHKAMH KOMILIEKTOBAHHUSA rocyAapCcTBEHHbIX H
MYHHUHNANBLHBIX apxuBoB Huskeropoackoi 06,1acTH apxXHBHLIMH JOKYMEHTAMH
H B ipoliecce AesTeJIbOCTH ROTOPBIX 00pa3yTcesa JOKYMEHTHI APXHBHOIO
¢onna Poccuiickoii Pepepanuu u Apyrue apxuBibie JOKYMEHTDI, IOANEKALIHE
ApHEMY HA XPAHEHHE B TOCY/JApPCTBEHHLIE H MYHHIIHNIAJIbHbIE APXHBBI
Huzxeropoackoii o6s1actn

HaunMenopanue Buaa PeruonanbHblit rocyqapcTBEHHBIH KOHTPOIb (Haa30p)
KOHTpOJ1, BKIIOYEHHOIO B | 3a cOOMIOIeHeM 3aKOHOJaTeNNECTBA 00 apXBHOM Jelle
eIUHBIH peecTp BUAOR
denepanbHOro
FOCYJIAPCTBEHHOTO KOHTPOJIA
(Ham3opa), perHoHATLHOTO
rocyJapcTBEHHOTO KOHTPOJIS
(Hag3opa), MyHHLIHMITANBHOTO
KOHTPOJIs




Haumenosanue
KOHTPOJIBHOTO (HA{30PHOT0)
OpraHa U PeKBU3UTHI
HOpMaTHBHOI'O IIPABOBOI0
aKTa 00 yTBEP>KAECHUH
(GOpPMBI IPOBEPOHHOTO JIMCTA

Komurter no geaam apxusoB Huxeropoackoit obnacry,
NpUKa3 KOMHTETA o Aenam apxuBoB Huxeropoackoit
obnacTu
OT « » 202 _roma Ne
«O06 yrBepxaeHUN GOPM NMPOBEPOYHEIX JIUCTOB
(CIUCKOB KOHTPOJILHBIX BOIIPOCOB), IPUMCHAEMBIX NPU
OCYLIeCTBIEHWH PErHOHATBHOTO TOCYAapCTBEHHOTO
KOHTpoud (Haa3opa) 3a codmoaeHueM
3aKOHOJIaTeNBCTBA 00 aPXMBHOM JCIIe»

Bun koHTpOosLHOO
(Ham30pPHOTO) MEPOTIPHSITHS

,[laTa 3aMoOJHCHHA
TMPOBEPOYHOTO JIHCTA

(QOBeKT rocy1apcTBEHHOTO
KOHTposst (Haazopa), B
OTHOLUEHHUH KOTOPOIO

MPOBOMTCS KOHTPOJIbHOE

(Ha30pHOE) MEPONIPHSITHE

MaMHIU, UMS 1 OTHYECTBO
(npyu HanM4YMK) rpasknauyia
WM HHINBUIYABHOTO
Ipe;jINPUHUMATENS, ero
uaeHTHGUKALNOHHBIH
HOMED HaJlOromare/blIuKa
U (M1K) OCHOBHOMR
rocyJlapcTBeHHBIH
peErucTpalliOHHbIH HOMEp
MHAUBUAYATILHOTO
TIpe AN pUHUMATENS, afipec
perucTpanyuy rpaxiaaHuHa
WU HHAWBUYATBHOTO
npealpUHUMATENS,
HAUMEHOBAHHE
IOpPUAHYECKOTO TNUA, ero
UACHTUPUKALIMOHHBIH
HOMEp HaJIOroniareabuiKa
1 (UT1) OCHOBHOMH
rocyAapCTBEHHBIH
perucTpalHOHHBIN HOMED,
aApec IPHAXYECKOro JIHLA
(ero dunuanos,
NPENCTaBUTENLCTB,
000co0NeHHBIX

CTPYKTYPHBIX
NOApa3ACACHHM),




ABIISOIIUXCA
KOHTPOJTHUPYEMBIMH JIHLIAMY

MecTto (MecTa) MpoBeaeHH
KOHTPONEHOTO (HaI30PHOIO)
MEPONPUATHS ¢
3aMofIHeHHEM TIPOBEPOYHOTO
JIUCTA

PexBu3uTEL penieHus
KOHTPOJLHOIO (HA30PHOTO)
OpTaHa o MPOoBeASHUN
KOHTPOJILHOTO (HaA30PHOI0)
MEPOTIPUATHA,
MOANHCAHHOIO
YIIOJTHOMOYEHHBIM
JOJKHOCTHEBIM JIULIOM
KOHTPOJILHOIO {HAJ[30PHOTO)
oprasa

YueTHbIH HOMED
KOHTPOJILHOTO (Ha/[30PHOT0)
MepPOTIPUATHS

JloiskHoCTS, (haMHUTTHS U
WHHLIHATBL JODKHOCTHOTO
JIMHA KOHTPOIBHOTO
(Ham30pHOrO) OpraHa,
NIPOBOAALLETO KOHTPOJILHOE
(Ham3opHOE) MEpOTIPUSTHE U
3aMOJHAIOLIEro
POBEPOYHBIH JHUCT




CnHCOK KONTPOJILHBIX BOMPOCORB, OTPAXKAIOINKX coAep:KalHue 00a3aTebHLIX TpeOoBalMH, OTBETHI HA KOTOpbIE
CBH/ETEJbCTBYIOT 0 COOIIOAEHHH HJIH HecODJII0/ICHHH KOHTPOJHPYEMbIM JHIIOM 00s13aTeIbHbIX TPpeOOBANHIH:

Bonpoc, oTpaxalowui coiep>kaHue
oOs3arenbibIX TpeOORalNIA

BI:]BO,H O BBINOJHEHHH YCTAHOBICHHBIX Tpeﬁoﬂaﬂuﬁ

Aa

HCT

Henpumenumo

I puMeuanue
(samonnscres B
ciay4daec 3AIQJIHEHU A
rpagnl
«Henmpumenumon)

PexBH3NTEI HOPMATUBHBIX NIPaBOBEIX
aKTOB, C YKa3aHHEM HX CTPYKTYPHbIX
CAHHHI, KOTOPhIMH YCTaHOBIICHBI
obs3aTenbHBIE TpeOOBAHNS

Co3pgaH 14 B OpraHu3aluy apXuB?

YTBepxaeHo JH PYKOBOJIMTEIEM
OpraHu3aluy nonokeHne ob apxuee?

OYHKT 9 cratelm 3, crarpa 13
QenepanbHoro 3akona or 22 okTAOps
2004 roga Ne 125-®3 «0O0 apxuBHOM
nene B Poccwmiickoit ®Peaepaunu»,
nyakTe 1.3, 1.4 [Ipapua opranu3zanuu
XpaHeHUsA, KOMIIIEKTOBAaHUA, YuéTa H

HCIIOJIL3OBAHUA JOKYMEHTOB
Apxupnoro  ¢onpa  Poccuiickoit
ODejgepauMy W APYrux  apXWBHBIX
JOKYMENTOB B opramax
FOC}’I[EIpCTBBHHOﬁ BIACTH, oprahHax
MCCTHOI'D CaMO¥YNIpaBJICHUA H
OopraHu3alusix, YTBEPKICHHBIX

npukazoM MHHHCTEpCTBA KYIBTYPHI
Poccuiickoit ®eacpauuu ot 31 Mapta
2015 ropa Ne 526 (nanee —~ llpasuna
2015)

nyHKT 1.5 [Tpaeun 2015

IMpeaocragneHo M [MOMELIEHWE  JUis uyHkT 2.14 ITpasun 2015
pasMEIIeHHsl  apXMBHBIX  JIOKYMEHTOR -

ApPXHBOXpaHHUHLLE?

HWaosmposansl iy paboune  KOMHATH nysekt 2.16 INpasun 2015

COTPYAHWUKOB  apxHBa
apPXUBOXpaHWTHINA?

opraunn3allnun oT

HonyckaeTcd 1M pasMEIICHHE  apxuBa

nyHKT 2.16 Ilpasun 2015




OPFaHHSBHHH B NOJABAJIBHEIX H tl('“,'p,f_[‘fi‘-IHI::IX
noMeleHuax?

JlonyckaeTcs nu NIpOKNaaKa Tpyo
Bo0cHA0KeHUS H KaHallM3alKH,
TEXHHYCCKHE UMM OLITOBLIC BLIBOJBI BOJH B
apXUBOXPAITHITAIIG?

nyHKT 2.17 llpapun 2015

Belaendaor JIM  arpecCHBHBIE XHMHYECKHE
BEIECTBA M ABJISIOTCH JIM UCTOUHUKOM [TBLIH
MaTepHa’bl  TMOKPBITHA  CTEH,  IOJOB,
TIOTOTKOB, BHYTpEHHEH apMaTypBbl
APXHBOXPAHWIHIA?

nyHkr 2.18 Ilpaeun 2015

HUmeer nu APXHBOXPAHWUIHUINC CCTCCTBCIINYIO
HJIH HCKYCCTBEHHYH) BEHTHIISIHIO?

myHKT 2.19 [Tpagun 2015

Obecneunsaercs i OCHAaIlleHHe
APXUBOXPAHHITHIIL CIeNHATBHBIM
000pY/IOBAHHEM JUISE XPAHEHHSR JIOKYMEHTOB
{cmeinancu, KOpobKu WA nanxu,
uzzomogennble  u3  Oe3epednblx  01s
JOKYMENmMoe Mamepuaioe)?

nyuxTh 2,14, 2,15, 2.21, 2.35 ]_[paBHﬁ”
2015

10.

O0ecneynraercs I OCHAIEHHE ITOMEIIEHHS
apxusa OpraHu3anuu CpeaCTBaMH
NOKAPOTYILCHHA, MOKAPHOHR CUTHATIM3auMen?

nyHKTHI 2.14., 2.15., 2.22 TlpaBun
2015

11.

ObecneunpaeTcsa JIH OCHALIEHHE NMOMelleHUd
apxuBa OpraHu3auny OXpaHHoHi
CUrHanmMzanuei?

OyHKTHI 2.15, 2.20, 2.23 Tlpaeun 2015

12.

Obecncunsacres n obopy/ioBanue
apXHBOXPaHHIIHIE (3a UCKAIOUEHUEM
aAPXUSOXPANUAULY,  PACROIQZAIOUUXCH 1A
OXPAHACMOTl  Meppumopuy)  JBEpPIMH ¢
MOBBIIUEHHOH TEXHUYECKOH YKPETUIEHHOCTLIO
NPOTHR BO3MOMKHOI'O B3JI0MA, OCHAMIEHHBIMH
3aMKaMH [1OBBIIEHHOH CEKPETHOCTH?

nyHKT 2.20 [Tpagun 2015

13.

Obecneunpalorcs 11 0DOPYIOBAHHE OKOH
HOMCUCHUH [IEPBOIO JITAKA 3aTUPAKIIHMHCS

nyHkT 2.20 TTpagun 2015




peLIeTKaMu?

14,

CoOnogeHBl AW CACOYIOUIME  HOPMBI
YCTAHOBKHM CTallMOHApPHBIX CTeMaxkeH |
mkad)oB B ApXHBOXPAHHIHILAX:

- paccTOfHHE MEXKAY psAdaMd CTelllaxkei
(rnasuglil npoxona) — He McHee 120 oM;

- paccrosnue (MpoxXoja) MCKIAY CTCIUIAKAMH —
He MeHee 75 cM;

- pacCTOAHUE MEXIYy HapyXKHOH CTCHOH
30aHHd U CTe/UlaKaMM, HapallellbHbIMU
CTeHe — He MeHee 75 cM;

- paccTosHUE MeXIOy CTEeHOH H TOpIOM
cTcanaxa wii mkada (odxon) — He MeHee 45
CM;

- paccTosHHE MEXIAY TONOM M HHXKHel
noskoi cremnaxa (mkada) - He MeHee 15 cM,
B LIOKOJBHBIX 3Taxax - He MeHee 30 cM?

nyHKT 2.21 Ilpasun 2015

15.

OcymecTsasgercd JNH KOHTPOJb JOCTYNa B
apXHBOXpaHUIHIE?

nyHkT 2.23 [Ipasua 2015

16.

Y CTaHoBICH hiizt PYKOBOIHTEICM
Opraiy3ally MOpaJoK CAAYN IOJ oXpaily W
CHAHATHA C ()Xpallbl HOMCIHC]IHﬁ apqua?

nyHKT 2.23 [IpaBua 2015

17.

CO6J’IIOIL&€TC}I JIH TIOpAAOK COa'y 1101 oXpany
H CHATHA ¢ OXPaHBbl MOMEIICHHH apxuﬁa‘?

nyHKT 2.23 [lpagun 2015

18.

ObecneynBaercs M XpaHEHHE JIOKYMEHTOB B
KopoOxax, nankax ¥ nepenserax, B mkadax
HJIH Ha CTCIIaXaxX 3aKpBITOro THNA?

NyHKTHI 2.15, 2.24 I1pasun 2015

19.

HPI/lMeHﬂI-OTCH JIH Ha OKHax B
APXHBOXPaHHIHLIIC CBCTOpPACCCHBATCIH,
3allIHTHBLIC (IJI/IJ'[LTpBI, LITOPEI, AaJto3u,
HdHECCHHBIC Ha CTCKIIO l'IOKpB]TI/Iﬂ?

NyHKTHI 2.15, 2.24 TTparun 2015

20.

IIpuMeHsI0TCS TH B aPXMBOXPaHHITHLIE
NIaMIIbl HAKATTMBAHHSA B 3aKPBIThIX IadoHax ¢
INaAKOH MTOBEPXHOCTHIO?

nyHKTe! 2.15, 2.24 Tlpaeni 2015

21.

Cobmozaercs M B apXHBOXPAHUITHINE

nyHkrel 2.15, 2.25, 2.26 [IpaBun 2015




HOPMAaTHBHBIA TEMIIEPATYPHO-BIXKHOCTHBIH
pexum (memnepamypa 17 - 19°C,
OMIHOCUMENbHAS GIANCHOCH 8030Yxd - 50) -
55%)?

22,

Hmerotcs au B APXHBOXPAHHIHIIE CPCACTEA
H3MCPCHHA U KOIITPOJIA TCMIICPATVPIIO~
BIAKHOCTHOI'O pe}!mma?

OyHKTHI 2.15, 2.25, 2.26 11pasun 2015

23.

(DUKCHPYIOTCA JIH TOKa3aHHs KOHTPONBHO-
U3MEPHTENbHbIX npHOOpoB B
pEerHCTpalHOHHBIX XXYpHanax?

nyHKThI 2.15, 2.25, 2.26 Ipasun 2015

24.

HpOBOI[ﬂTCH JIH B apXHBOXPaHUIHINE
CAHHTApPHO-THITHCHHYCCKHC MGPOHPHHTHH?

nyakrel 2.15, 2.27, 2.28, 2.29 IlpaBun
20135

25.

IIponyMepoBaHbl IIH BCE IH MOMELICHHSA
apXMBA OPraHy3aluKk, a TAKKC CTEIANH,
mKaQbl, KOHTEHHEDPBL, TONKHU?

nyHKT 2.36 [Ipasun 2015

26.

CocTanieHs! M0 TOnOTrpaduyecKie
YKA3aTCIK: NOCTEINIaXHEIE, N0()OHIOBEIC
(npu DoabULOM KoAUvecmee Houdoe)?

nyHkr 2.37, npunoxenust NeNe [, 2
IMpasui 2015

27.

CoOTBETCTBYCT NH NOPSAOK PacHoONOMKCHHS
JOKYMCHTOBR Ha CTejna)kax, B IKadax H
Koureinepax TouorpaduuccKuM
yKazarensim?

nyukTsl 2.38, 2.41 TIpasun 2015

28.

[lpoBoautcs NH B apXWBE OpPraHH3alNH
NMpOBEPKA HANMHYHA H COCTOAHHA NJOKYMEHTOB
KOMHMCCHEH UMM He MeHee uYeM JByMA
paboTiuxaMu?

nyHktel 2.14, 2.40 TIpasun 2015

29.

Cobnogactcs TH HIUKTHYHOCTS TIPOBCPKHU
HAJIMMAA ¥ COCTOSHUA TOKYMCHTOB Ha

OYMaXKHLIX 1HOCHTCNX (He pedce 00HO20 pasa
¢ 10 aem)?

nyHktbi 2.14, 2.40 [pasuin 2015

30.

CobmoaacTes MU HTHKIHYHOCTD TIPOBCPKH
HAJHMYHSL H COCTOSHUS JOKYMEHTOB Ha
3NEKTPOHHLIX HOCHTENSAX (He pedice 001020
paza 6 5 sem)?

nyHktsl 2.14, 2.40 [pasun 2015




31.

Jenaerca nu 3anuck «[IPOBEPEHO» ¢
yKazaHHieM HOMepa M JaThi aKTa NPOBEPKH
HaIWYHA U COCTOSHUA JOKYMEHTOB B KOHLIE
KaKI0H IIPOCMOTPCIIION OITHCH?

nyHKTH 2.14, 2.42 IIpasun 2015

32.

CocTtapnseTcs nu Mo pe3ynbTraTaM MPOBEPKH
aKT NPOREPKH HANHYUA M COCTOSHUS
apXUBHBIX TOKYMCHTOB?

OyHKTHI 2.14, 2.43, npunoxenue Ne 3
IlpaBun 2015

33.

OpranusyeTcs U B TEUEHHE OZHOTO roja
PO3BICK HeOOHAPYKCHTIBIX JIeT MK
JIOKYMEHTOR, €CJIU NPOBEPKON HATHYHA H
COCTOSIHMSA JOKYMEHTOB YCTAHOBICHO HX
OTCYTCTBHE?

nmyHKThI 2,14, 2.44 TIpaBua 2015

34.

CocraBnserca M akT 00 yTpare JOKYMEHTOB,
CIpaBKa O MPOBEACHUH PO3LICKA, €CNH JIEJNO
He naigeno?

nyHkTsl 2.14, 2.44, npuioxenne Ne 6
[Tpasun 2015

35.

Hanpaenserca nu akr 00 yrpare NOKYMEHTOB,
CIIpaBKa O HPOBCJACHMH PO3BICKA HA
pacemotpenue IIIC 3TIMK komuTeTa JJis
IIPHHATHS PEUICHUS O CHATHH YTPa4E€HHBIX
Ien ¢ yyera?

nyHkThl 2.14, 2.44, npunoxenue Ne 6
[lpapun 2015

36.

OcyuiecrBasercs M BLIA4a IOKYMEHTOR H3
apXMBOXPAHUIIUINA C THCEMEHHOIO
paspeuIeH|s PYKOBOJHTENA apXHBa
OpraHu3aluu?

NyHKTHI 2.45, 2.46, 2.47 [1pasun 2015

37.

Hpenumae’r JIH CpOK BBELAAYH AC AJ14
HCIIOJIb30BaHHA pa60THP‘IKaMl‘1 Opraiu3alny v
HHBLIMH T0JIL30BATENSAMH OJHH MecCs)1?

IyHKT 2.45 Ipasun 2015

38.

IIpeBBIIacT 1M CpoK BBIAAYH e JUIs
HCIIONL30OBaH U padOTHHKAMH CYAeOHbIX,
IIPABOOXPAHNTEIIBHBIX U HHBIX
VIIONHOMOYEHHBIX OPraHOB IECTL MECALER?

nyHkT 2.45 [IpaBun 2015

39.

PeructpupyeTcs M B KHUre BBLIAYH Aeil
BbI/1a4a TOKYMCHTOB H3 apXHBOXpaHWIHIIA?

nyHKrel 2.46, 5.8 [Ipaeua 2015

40.

Odopmnsercs au Brigauya TOKYMEHTOR H3
APXHBOXPAaHUIIHINA 3aKa30M (CiTykebHoii

nyukt 2.46 Ilpasun 2015




3aMMCKO ) HA BELIAUY J¢i?

41.

Odopmnsercs K BblIaYa AOKYMEHTOB H3
ApXHBOXPAHHWIIHING aKTOM O BBLIAYE AEH BO
BpPEMECHHOC MMONB30OBAHME - [IPH BBI/IAYE B
CTOPOHHUE OPraHM3anHu?

NyHkT 2.46, npunoxenue Ne 10
[Tpasun 2015

42.

PasMmeinactes nu KapTa-3aMeCTHTCIIE Nena
BMECTO BBLIABACMBIX ILOK}’MCHTOB?

nyukt 2.47, npunoxenue Ne 7 [Ipasun
2015

PazpaGoransl 1AM 1UIaHBL  KOHKPETHBIX
MEpONpHUATHH W OpyrHe  HOpPMAaTHBHEBIC
JIOKYMEHTLI, perinaMcHTHPYIOUWIHE MOpsSAoK
paboThl B Upe3BbIMAHHBIX CHTYAlMSX, OpH
BO3HHKHOBEHHH  KOTOPBIX  HEBO3MOXHO
0OecIeuHTE COXPaHHOCTD ApXHUBHELIX
JOKYMEHTOB?

nyHxt 2.49 Ilpagun 2015

44.

O3HakoMJIEHBI JIH ¢ coJep)kaHHeM MJIaHOB
MEpPONIPUATHH W  JApPYTHX  HOPMAaTHBHLIX
JOKYMEHTBI, ONpeiensomux paboTy apxusa
Opralu3anmuy NpH Ype3BhIYaiHbIX CHTYALHUAX,
PabOTHUKH apXMBd OPraHHU3alHH?

nyHKT 2.49 [lpaBun 2015

45.

Benercs 11 yueT Beex XpaHAUIMXCS B apXHBE
OpraHu3anuM J0KYMEHTOB, BKJIHOUAs
JOKYMEHTOB Mo THYHOMY COCTaBY, KOMHH
JOKYMEHTOB (OoHIa MOIb30BaHHA (TIPH
HANTWYUK) U ONKHCCH ACH, IOKYMCHTOR?

nyHkT 3.1 Tpaerun 2015

46.

BenyTes s B apxXuBe OpraHu3aliid OCHOBHBIE
(0o0sA3aTeNIbHBIE) YUETHRIC JIOKYMEHTEI (KHUZA
YYEMA ROCMYNAEHUA U eblObImMUs Oen,
OOKYMENMo8, CRUCOK hondos (014
opeanuzayul, xpansigux Ooxymenmot Honee
001020 (honda); nucm onda; onuce den,
doKkymenmos; peecmp onucel (npu Ha UL
oeyx u boaee onuceti 0er))?

HYHKTHI 3.6 — 3.11, npunoxenus: NeNo
11 - 19 [TpaBun 2015

47.

OdopmiseTcs i HTOropas 3anuck B
YHYETHBIX TOKYMEHTax?

myHKTHI 3.7-3.10 [Ipapnix 2015

48.

CocraBnsiorcs 1M H NpeacTaBIAKTCA JIH

nyskt 3.12. Tlpasan 2015, nyHkT




exeronHo K 30 gexabps OTYETHOro roja B
COOTBETCTBYIONINH rocyzapCTREHHBIH
(MyHHUMIAIBLHBEIA) 4pXWUB NAacnopT apxuBa
opraHM3anuu Ha 1 jexabpd ... 1.7 (0aa
Opeanu3ayUll  AGAAOUUXCA  UCMONTIUKAMU
KOMRAEKIMOGAN U 20CYOapCmeeniibLx
(MYHUYURGABHBLX) APXUBCOG)

2.6.1, npunoxenus NeNe 4, 4a, 46 (B
3aBMCHMOCTH OT COCTaBa JOKYMEHTOB,
00pasyioUHXcd B JIEATENBHOCTH
OpraHu3aLHH) Pernamenta
roCYJJApPCTBEHHOI'O YYeTa JNOKYMEHTOR
ApxuBHoro  @onna  Poccuiickoi
denepanny, YTBEPKICHIIOTO
npukazoM PocapxmBa ot 11 Mapra
1997 . Ne 11

49.

Benercs sm geno  ¢GoHOa, BRIIOUAKOIIEE
yUeTHBIE JOKYMCHTEL, XapaKTCPH3YIOIIHC
U3MEHEHHS poHua H JIOKYMEHTHI,
OTpaXarolue HCTOPHEO donna u
dornoobpazoparens?

nynkt 3.15 Tlpasun 2015

50.

YTBEPKJICH JIH IIPHKA30M PYKOBOJIMTES
OPraHH3alMH COCTAB 3KCIEPTHON KOMHCCHH

(3K)?

nyskT 4.8 Ilpasun 2015

51.

YTBepKACHO JIH IIPUKA30M PYKOBOIHTEIS
opranHsaumH nonoxenue 0d SK?

nyHKTH 4.8, 4.9 [lpasmun 2015

52.

HMECIOTCS TH TOKYMEHTBI, NOATBE P IAIOLIHE
paboty IK (nuanv, npomoroiw)?

nyHKTH 4.8, 4.9 [1paun 2015

53.

ObecrnieyuBaeTCcs N MOCTYIJICHUE
JIOKYMEHTOB B apXHB OpraHH3aiiH 1oce
NpOBEAEHHS IKCIIEPTU3BI HEHHOCTH?

nyuxt 4.3 Ilpasun 2015

54.

CobnronaroTes T4 CpOKH Nepe/ladyM apXHBHBIX
JOKYMEHTOB B apX|B OpraHu3alKH nocne
3aBepILCHHS e B JICTONPOH3BOICTEE B
YCTaHOBIICHHEIEC CPOKH (He panee, yenr uepes
00un 200 u He no3diee, yem yepes mpu 200a)?

nyHKT 4.1 TIpasun 2015

55.

CobmonaloTcs 1 cpoKU NEpeJaul B apXxuB
OpraHu3aliy JOKYMEHTOR IO THYHOMY
COCTaBY roCcyJapCTBEHHEBIX MPaMuaHCKHX
(MYHULHIANLHEIX ) CIYKAIHX, YBONEHHBIX C
roCyZapCTBEHHOU MpaIaHCKOH
(MyHUIMOATBHOH) cnyx0bl, B

nyHKT 4.1 [IpaBun 2015




YCTAHOBJICHHDIE CpOKH?

56.

CocTaBnsercs JIM Ha Aella C HCTEKUIUMH
CPOKaMHM Xpal¢HHs aKT O BLIIEICHUM K
YHHUTOXEHHIO JOKYMCHTOB, He MOIIeKAIUX
XpaHeHHto?

nyuxtel 4.2, 4.9, 4.11 - 4,13 Tlpasun
2015

57.

np()BO,E[I/ITCH TH CEKCTOOHO B OpraHv3allli
JKCHEPTH3A IICHHOCTH ILOKYMCH']‘OB?

nynkTel 4.1, 4.3, 4.5, 4.6, 4.7, 4.9,
4.10, 4.11 Ilpasua 2015

Cocraslielia IH B OpraHH3alpH
HOMEHKJIATYpA Je)l, COrJIaCOBAHHASA U
VTBCPIKICHIIAA B YCTAORICHHOM Topsaake?

nyHKTBL 2.2, 4.14 - 4.18, npunoxeHue
No 25 Hpasun 2015

59.

CocTaBnsioTcs JIM B CTPYKTYPHBIX
noApasaciCiiiAax OpraHt3allHi ONUCH Ha
JEJ1a 1TOCTOAHHOIO XpaAHEHHA H MO THYHOMY
COCTaBY?

nyHkTel 4.31, 4.32, npunoxenusa NeNo
23, 24 Tlpaun 2015

60.

CobirojiatoTest T CPOKM  MIPECTABIIEHUS
ONKCeH JIen CTPYKTYPHBIX IOjpaz/ie/ieHui
OPraHy3allii B dpXUB  OpPraHU3alMu  (He
noszdnee  uesm yepes  odun 200 noce
3aseputenus oell 6 0e1onpoussoocmece)?

nyukT 4.31 Ilpasun 2015

61.

HPOBOHH'I‘CH JIH B Opr'aHH3alHH [TOJIHOC
oropMIEHHE AeN NOCTOSHHOIO H BPEMEHHbIX
(cBerme 10 1eT) CpOKOB XpaHEHHUS U I10
JTHYHOMY COCTaBY IS [IePeJaul B apXUB
OpraHunsalluu (noduiuska (nepeviem)
QOKYMEHMOG 0e1q, HYMePayus Aucmos oeid,
cocmagaene AHcma-3aeepumeis 0eaa;
cocmaegieHue gHympeitieti onucu
doxymenmos deaa; oghopmienue 0610xCKU
Oeia)?

nyHakThl 4.19 - 430, opunoxeHus
NoNo §, 27, 28 IlpaBun 2015

62.

Wmeetca nmu rpaduk MpHEMa-NcpeJady OCT B
apXHB OpraHH3alliH, COTTaCOBAHNBIHA C
PYKOBOIUTEIAMH CTPYKTYPHLIX
noapasaesIcHHH, Nepenaloumx JOKYMEHTLI B
apXHB, H YTBEPHICHHBINA PYKOBOIHTEIEM
opragusauun?

nyHKT 4.33 llpasun 2015




63.

CobmonatoTcs i TpeOOBaHHA K NOPAIKY
NpHEMa-Nepeaady I¢N B apXUB OpraHu3aluu
OT CTPYKTYPHBIX NOApa3AeneHnH
OpraHH3aLHu?

nyHKT 4.33 Ilpaeun 2015

64.

CoOTBETCTBYIOT 1M CBOJAHBIE OIKCH Jel,
JOKYMEHTOB (ronoseie pa3zesnst)
OpraHu3alMM, COCTABJICHHLIE B apXHBE
opraiH3auuy, YCTaHoBIelol Gopme?

nyHKTel 5.4, 5.5, npunoxenus NoeNe
14-18 I'lpasua 2015

65.

CobmonatoTes TH opranHsauHei CpokH
IpeJCTABNEHHs ONKCel Jel1, TOKYMEHTOR
NOCTOAHHOrO XpaHeHua (onuceil nen,
JOKYMEHTOB MO JINUHOMY COCTaBY) Ha
yTBEp:KIeHHUe (cornacoanue) IITMK
KOMHTETA (He no3onee yem yepes 3 200a
nocie 3agepuienust 0el0nRPOUIBOOCMBOM O,
GRIOYEHNBIX 8 ONUCH)?

nyHkT 5.5 [Ipaeun 2015

66.

Benertcs nu apxuBoM opranu3auuy yyet
HCIIONIB30BAaHUS JTOKYMEHTOR, B TOM YHCTIe
BBIAAYH JIOKYMCHTOB U JleJ1, BBLIaUH
apXMBHBIX CNPABOK, BHITHCOK, KONMI
JIOKYMEHTOR?

nyHKThl 5.7, 5.8 l1pasun 2015

67.

Hanpagsnsetes 14 NONL30BATENIO
YBEJAOMJICHHE O TpHeMe oOpalleHHs
(3anpoca) K pacCMOTPEHHIO HIH
MOTHBHUPOBAHHBIH OTKa3 B PACCMOTPEHHH NpH
IIOCTYIIICHHH B apXUB OpPraHHU3aliu
UHTEepHeT-00paulesus (3anpoca)
NOJL30BaTENs C YKa3aHHCM ajpeca
JTEKTPOHNON MOYTHL H/WIH IOYTOBOIO
anpeca?

nyHKT 5.10 [IpaBni 2015

68.

Cofnronaetcs M NOPANOK PECHCTPAIHH
3aIPOCOB (6 meyerue mpex papoyux oneil ¢
MOMEHmMAa nOCHY IeHUA 3anpoca)?

nyHKT 5.10 [TpaBun 2015

69.

ﬂepeHanpaBnm()Tc;I JIH 3anpocCHl, HC
OTHOCALIHCCA K COCTABY XpAaHALINXCA B

nyHKT 5.10 llpasun 2015




OpraHM3alHH JOKYMEHTOB (HenpodHIbHb
3ampoc), B TeueHUe 7 AHeld co nHs
pPErHMCTpallii 3anpoca B OpraHHu3aluio, rae
MOTYT XPaHUTLCA HEOOXOMHMBIE IOKYMEHTHI
¢ YBEAOMJIEHHEM 00 3TOM MOJIb30BaTENA?

70.

CobnonaoTes M apXHBOM OpraHH3allii
CPOKH MCIIONIHEHHUS 3aMpoCcoB (6 meyenue 30
onell co ous ezo pecucmpayuu)?

nyHkT 5.10 [TpaBun 2015

71.

Cobmogatotea 11 TpeGoBanug K
0(hOpPMJIICHUIO APXHUBHEIX CIIPABOK, BHIHCOK,
KOMUI NOKYMEHTOB?

nyHKTel 5.12 - 5.15 mpunoxenue Ne
29 IlpaBun 2015

72.

[TpHBOASTCA JIH NOCNE TEKCTA apXUBHOH
CIIpaBKH (ApXUBHOH BBHIACKH ) apXUBHEBIE
mHGPE 1 HOMEpa MTHCTOB €IUHHUL] XPaHCHMS
APXHMBHOTO JOKYMEHTA, HCIIOJIL30BABIIHECS
I ee cocTapnenns?

nyHKThl 5.12, 5.13 Ipasun 2015

73.

OQopMIAIOTCA TH aKThl 00 H3LATHH H
BO3BpPAIICHHH JOKYMCHTOR C MOCIEAYIONHM
BKJIIOUEHHEM UX B neno ¢ponga?

nyHkT 5.17 [ipaeu 2015

74.

BpCMCHHOOTO XpaHcHWs

CobmopatoTcs 1M opraHusanueil  cpoku
JIOKYMEHTOB
ApxusHoro ¢onga Poccuiickoit @eepaunu
IO MX TMCpeNayH Ha MOCTOAHHOE XPaHEHHE B
roCyAapCTBEHHBIH (MYHHLUNNANBHBIIA) apXURB?

craTesl 22 DeXepaibHOIO 34KOHA OT
22 oxTabps 2004 rona Ne 125-03 «O0
apxMBHOM  jene B Poccuitckoi
degepauuu», crates 15 3akoHa
Huxeropoackoit obGmactu ot 22
Jexkadps 2005 roma Ne 209-3 «0O6
apxusHoM jene B Hwxeropoackoii
obnactu», nyHKTH 6.1 - 6.6 [IpaBun
2015

ITonmucH nuua (ML), IPOBOJSIIETO

IIPOBEPOUHBIN JIMCT:

HomxHocTE

(NpoBOIAIINX) KOHTPOABHOE (HAA30pPHOE) MEpONPUSITHE M  3AMOJHAIOLIErO
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