MUHNUCTEPCTBO TPYIA U COITMAJIBHOM 3AIIIUTHI HACEJIEHU S
HOBI'OPOJCKOH OBJIACTH

IMMIOCTAHOBJEHMHME

05.08.2019 Ne 47

Benukuit Hosropoxn

O BHeceHUMH H3MEHEHHH B
AXMHHHCTPATUBHBIA perjiaMeHT

no NPEROCTABJIEHUIO
rocyXapcTBEHHOH yCIAyrH Mo
npuemMy oT rpa:;xaaH

JOKYMEHTOB, HX IpOBEpKe H
HanmpapJjieHHI0 B MHHHCTEPCTBO
Poccuiickoi d)euepaunn no
AenaM TIpasKIaHCKOM 000pOoHMLI,
9Ype3BbIYAlHLEIM CHTYANHAM U
JUKBUIAIHH NI0CJIeACTBHIA
CTUXHHHBIX oemcTBHH
npeacTaBJIeHHH o BblJaye
yaocToBepeHnii exmHOIO 00pasua

rpaxaafnam, OABEPriuMcs
pajMallMOHHOMY  BO3JEHCTBHIO
BCJIeICTBHE sIEePHBIX
HCObITAHUH Ha

CeMHNaJaTHHCKOM IIOJINTOHE

MuHKCTEPCTBO TPYAa U COLUaNbHOM 3amuThl Hacenenus Hosropoacko# obnactu

IIOCTAHOBJIAET:

1. Baectn w3MeHeHHs B AJIMUHHCTPAaTUBHBIM pErjlaMeHT II0 IIPENOCTaBIICHHUIO
rOCyIapCTBEHHOH YCIyTH II0 NpHEMY OT TIpaKJaH [IOKYMEHTOB, HX IPOBEpKE U
HampaelieHuio B MunaucrepcTBo Poccuiickoli ®Denepanyu IO JeiaM TpakKAaHCKOiH
000pOHE], YpE3BEIYANHBIM CUTYAL¥SIM ¥ JIHKBHAAIINY ITOCIEACTBUN CTHXUHHEIX O€NCTBHH
IpeCTaBJIeHN O Bbiade yIOCTOBEPEHUH equHOro obpasia rpaxaaHam, OoABEPrIIMCs
panMaliOHHOMY BO3LEHCTBHIO BCIEICTBHE SIEPHBIX HCIBITaHME Ha CeMHIANaTHHCKOM
IOJINTOHE, YTBEP)KACHHBIH ITOCTaHOBJICHUEM MUHUCTEPCTBA TPYAa M COLUATILHON 3alllUThI
Haceneuuss Hosropomckoii o6mactu ot 06.09.2018 Ne 28 (nmamee — agMUHUCTPAaTUBHEIN
periaMeHt):

1.1. i3noxuTte myHKT 1.3. B pelaKkiuu:

«1.3. TpeGoBanns K NOPAAKY HHPOPMHPOBAHHA O MPENOCTABJIEHHH
rocyJapcTBeHHOH ycJayra

1.3.1. HMuadopmarusa 0o BOIpocaM IPeNOCTaBIEHHS TOCYHapCTBEHHOH YCIyru

npeacraBIA€TCA:
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IIOCPENICTBOM pa3MelleH:us] Ha OoQUIMalbHOM caliTe MUHHCTepCTBA Tpyda H
COllMaNbHOM 3amuTel HaceneHus Hosropozckoit obmactu (majiee - MHHHCTEPCTBO)
«MHTepakTUBHBIH HOpTal COLMaNbHON 3aImuTHl HaceneHus Hosropomckoi obmactuy»:
http://social.novreg.ru/ (mamee - oduumanbHEI calT MMHHUCTEPCTBa, OPTal
MHHHCTEPCTBa), B WH(OPMaIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «[HTepHEeT», B
benepampHOM  rocymapcTBeHHOH uHpopMamuoHHOH cucreme «EmuHBIE mopran
roCyIapCTBEHHBIX ¥ MyHHUIIMIIANBHBIX YCIyT (QyHKImM)»: http://www.gosuslugi.ru (nanee
- demepanbHbIA IIOpPTal), PerHOHANBHON roCyIapCTBEHHONH HMH(MOPMALMOHHOH cucTeMe
«[TopTa;m rocymapcTBeHHBIX M MyHHIUNaNbHBIX yciyr ((yskuui) Hosropoackoit
obnmactu»: http://uslugi.novreg.ru (manee - peruoHanbHBIA DOpTaN); Ha caiite
roCyJapCTBEHHOTO OOJaCTHOTO aBTOHOMHOIO YyupexneHus «MHOroQyHKIHOHANBHBIN
IEHTP IIPeIOCTaBIEHU roCyAapCTBEHHBIX %} MYHUIIUIAIGHBIX  YCIYT»:
https://mfc53.novreg.ru (manee - FOAY «M®L»);

Ha HHQOPMALMOHHBIX CTEHIaX B OMEIEeHNIX MUHUCTEPCTBA;

IyTEM YCTHOT'O KOHCYJIBTHPOBAaHUS IIPH JIMYHOM IIpHEMe;

110 Telleony;

I10 JIEKTPOHHOM I10YTE;

I10 IIOYTE ITOCPECTBOM IIHCHMEHHOI'0 OTBETA Ha oOpalleHue.

1.3.2. Ha odunuansHOoM caiiTe MHHHCTEPCTBA pa3sMEIaeTcs CIeIyromas
nHdopManus:

CTPYKTypa YIIOJIHOMOYEHHOTO OpraHa;

MecTa HaXxOXIeHus, rpaduku (peXuMbl) paboThl CTPYKTYPHOIO IOApa3desieHus
YIIOJHOMOYEHHOI'0 OpraHa, KOHTaKTHEIE HoMepa Tele(OHOB CIEIHalINCTOB;

nepeveHb KaTeropuil rpakiaH, MMEoIUX [IpaBo Ha IOJy4eHUe IOCyJapCTBEeHHOH

YCIYTH,;

nmepedeHs OKYMEHTOB, HEOOXONMMBIX [l IIpeIOCTaBlIEHUS TIOCYIapCTBEHHOU
YCIYTH;

W3BJICUCHUS K3 3aKOHOJATENbHBIX M WHBIX HOPMAaTHUBHBIX IIPaBOBHIX AaKTOB,
COoepXallUX  HOPMBI,  DPETryIUpYIOIIMe  HEeATEeIbHOCTh IO  IPENOCTaBICHUIO
rOCyIapCTBEHHOHU YCIIyTH;

OCHOBAHUJ JJI 0TKAa3a B IIPEAOCTABJICHUY I'OCYIapCTBEHHOU YCIYTH;

liepedeHb HOPMATUBHBIX IIPaBOBBIX AakKTOB, PpEryIHUPYIOHIMX  OTHOIIEHHS,
BO3HUKAIOI¥E B CBSI3U C IIPEIOCTaBICHUEM [OCYyJapCTBEHHON YCIIYTH;

1.3.3. Ha d¢enepanmbHOM mnoOpTane, peruoHaAJILHOM IOpTalle pasMellaeTcs
crenyromas nHpopManus:

MecTa HaxXOXIeHus, rpapuku (pexuMm) paboThl CTPYKTYPHOTO HOApa3AeieHHs
YIIOJIHOMOYEHHOI'0 OpraHa, KOHTaKTHbIe HoMepa Tele(OHOB CIEI[UaICTOB;

IepedeHb KaTeropui rpakiaH, UMEIomMuX IpaBo Ha IIOJNy4YeHUE IOCyAapCTBEHHOM
yeuyru,

KpaTKOe H3JIO0XKEeHHEe INpOoLEeAypbl IPEeNOCTaBICHUS TOCYNapCTBEHHOH YyCIyru B
TEKCTOBOM BHJI€ UM B BUJI€ OIIOK-CXEMBI;

U3BJIEUEHHUS H3 3aKOHONATENBHBIX X HHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB,
colepXXallldX  HOPMBI,  pPEryjJHUpyIoOllHe  OESITENbHOCTh IO  IPEeIOCTaBIICHUIO
rocy1apCTBEHHON YCIIYTY;



IIepeYCHb JOKYMEHTOB, HEOOXONWMBIX [UI1 HPENOCTaBIEHHS IOCYIApCTBEHHOH
yeIyry;

OCHOBAaHMS BO3BpaTa JOKYMEHTOB, IIPEACTABIEHHBIX JUI1 NPENOCTABIIECHHS
roCyIapCTBEHHOU yCIIyTH;

HOPANOK O0XAaNOBaH¥Ws peNIeHHs, IeHCTBHA HNH Oe3meiiCTBUS CTPYKTYpHOTO
IOJpa3/ieNieHrss  YIOJHOMOYEHHOIO OpraHa, YYacTBYIOIIEr0 B  IIPEJOCTaBICHHH
rOCyIapCTBEHHOMN YCIIYTH, ET0 JODKHOCTHBIX JIMIl X PAOOTHHUKOB;

dopma 1 oOpaszell 3aroIHEeHUs 3aABIeHHU.

1.3.4. KoHCynpTalMy IPeOCTaBILIOTCS 10 CIEAYIOIMM BOIIPOCaM:

1) MecTy HaxoXIeHHs, rpaguKy paboOTHI, HHTEpHET-caliTax, afpecy 3JeKTPOHHOM
IIOYThI i HOMepax Tele(OHOB YIOIHOMOYEHHOI'0 OpraHa, IPUHUMAIOIIErO JOKYMEHTHI Ha
IpeNoCTaBIEHUE TOCYyIapCTBEHHOH YCIyTH;

2) TepeuHIO JOKYMEHTOB, HEOOXOOMMBIX JUIS NpPUHATHA pEIeHHS O
IPeOCTABICHAY  TOCYHAapCTBEHHON  yCIyrH, KOMIIIEKTHOCTH  ({OCTATOYHOCTH)
IIpeACTaBICHHbBIX JOKYMEHTOB;

3) BpeMEHH IIpHeMa ¥ BEIIa9d TOKYMEHTOB;

4) cpoxaM IpeROoCTaBICHHs FOCYAapCTBEHHOM YCIIYTH;

5) mpoleccy BHIIONHEHHS aIMUHHCTPATHBHBIX IPOLELYp IO NpPeJOCTABIICHMIIO
rOCYyNapCTBEHHOM ycuyrd (Ha KakoM »JTale B IPOLECCe BHIIOJIHEHUS Kakoi
aIMHUHUCTPATHBHON MNpOLEAYphl HaXOOUTCS IPEACTABJIIEHHBLIN 3asdBUTENIeM IaKeT
IDOKYyMEHTOB). 3asdBUTENEM YKa3bIBajOTCA (HA3BIBAIOTCS) [aTa W BXONAIME HOMeEp,
YKa3aHHBIE B IIOJIyYEHHOM 3asiBUTEJIEM OTPHIBHOM TaJIOHE 3as4BIICHHUS,

6) nopsAnKy obxanoBaHus HefcTBu (6e31efiCTBUA) U pellleHuH, OCYIECTBISIEMBIX
U IIPUHUMAEMBIX B XOJ€ IIPENOCTABIEHUS ['OCYAapCTBEHHOHN YCIIyTry.

1.3.5. Ilo nuceMeHHBIM OOpallleHUsIM I'paXKJaHHHA OTBET HAIPABILETCS OYTOH B
aZpec rpakJaHWHa B CPOK, He IPEBBIIAIOMIXA TpHUALATH AHEH CO IHS perucTpanuu
IIICBMEHHOTO oOpaIeHus.

1.3.6. Ilpu obpameHuu rpakAaHWHa IIOCPENCTBOM DBIIEKTPOHHOM IIOYTHI OTBET
HalpaBJLIeTCs TPXAaHUHY B (pOpMe 3JIeKTPOHHOTrO HOKYMEHTA [0 aipecy SJIeKTPOHHO!
IOYTHI, yKa3aHHOMY B OOpalleHMH, WIM B IIMCEMEHHOH (opMe 10 MOYTOBOMY ajpecy,
yka3aHHOMY B oOpaiieHuH (eCli OTBET B COOTBETCTBHH C OOpallleHWeM IpakIaHHHA
JOJDKeH OBITH HalpaBleH eMy B NHChMEHHOM dopme mo moure). MudopmuposaHue 1o
3IIEKTPOHHOM IOYTE OCYINECTBISAETCA NPHM HAIUMYMU B OOpaileHuu anpeca, GpaMHIUH
3asIBUTEIIA.

1.3.7. Ilpu orBeTax Ha TenehOHHbIE 3BOHKHA H YCTHBIE OOPAINEHHS CIICIUANHCTEI
YIOJIHOMOYEHHOT'0 opraHa noApoOHO ¥ B BEXIIMBOH (KoppeKkTHOit) Gopme HHPOPMUPYIOT
OOpaTUBLIMXCS TPaXAaH II0 HHTEPecylouM #x Bompocam. OTBeT Ha Tene(OHHEIH
3BOHOK JOJDKGH Ha4YWHATBCS C MH(QOpPMAaluM O HAMMEHOBaHMM OpraHa, B KOTOpEIil
DO3BOHMJI TpakKJaHHWH, (QaMWUIMH, HMEHH, OTYECTBE M JOJDKHOCTH CIEHMAaIHCTa
YTIOJTHOMOYEHHOT'0 OpraHa, HpUHSBILEro TejlehOHHbIM 3BOHOK.

Ilpy HEBO3MOXXHOCTH CHENHaJMCTa YIIOJHOMOYEHHOIO OpraHa, NpPHHSBIIETO
3BOHOK, CaMOCTOATENBHO OTBETHTh Ha IIOCTABJIEHHBIE BOIPOCH], TENe()OHHEBIH 3BOHOK
TepeaipecoBIBAETCs (IIEPEBOIUTCS) Ha APYTOro CIELUAaNCTa YIIOIHOMOYEHHOTO OpraHa
MM 06paTUBIIEMYCsl TPKNAHUHY COOGIIaeTcs HOMep TeleOHa, IO KOTOPOMY MOXKHO
TOJIYYHMTh HEOOXO0AUMYIO UH(DOPMAIHIO.
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1.3.8. IlyOmmynoe yCTHOE KOHCYJBTHPOBaHHE II0 BOIPOCAM IPEIOCTABIICHUS
rOCYOApCTBEHHOH YCIYrH OCYIIECTBIIIETCS C IIPUBJICYEHUEM CpPENCTB MAaCCOBOIM
undopmanuu (nanee - CMHU): nevaru, paguo, TEIEBUICHHS.

1.3.9. [lybnuunoe nuchMeHHOE KOHCYJIHTHPOBAHHUE IO BOIIPOCaM IIPENOCTABICHUS
rOCYIApCTBEHHON YCIIYTH OCYIIECTBIIETCS ITyTEM:

1) nybmukxanuu nHGOpManoHHEIX MaTepranoB B CMU, B cetu MuTepHerT;

2) opopmienust “HGOPMAaUOHHBIX CTEHIOB, B TOM YHCIE B HACTOJBPHOM BapHaHTe.

1.3.10. KoncynpTHpoBaHHE II0 BOIpOCaM IIPENOCTABIEHUS TIOCYIapCTBEHHOU
YCIYr'd  OCYIIECTBILIIOTCS OeCIlaTHO B COOTBETCTBHHM C  PEXHUMOM  paboThI
MUHHCTEPCTBA.»;

1.2. I3n0>xuTh MyHKTa 2.1. B pefakuuu:

«2.1. HaumenoBaHue rocyiapcTBEHHOMH yCJIyIrH

IocymapcTBeHHass yciyra o IpueMy OT TpakAaH HOKYMEHTOB, X IPOBEpPKE U
HampaBieHuro B MunucrepctBo Poccuiickoii @efepanuu IO HejlaM I'pakIaHCKOR
06OpOHBI, Ype3BbITaHBIM CUTYALUsIM ¥ JIUKBUJAIMY IIOCIEICTBUN CTUXUHHEIX OeACTBIN
(manee — MUC Poccun) IpeAcTaBieHHE O BblZaue YyAOCTOBepeHUil enuHOro obpasma
rpaxaaHaM, IOABEPIIIUMCI pagualliOHHOMY BO3AEHCTBHIO BCIEIHCTBHE sNEPHBIX
pcnbITaHu} Ha CEMUNIATaTHHCKOM IIOJIUTOHE. »;

1.3. B myHkTe 2.2. H3JI0XXUTH BTOPOH ab3all B pelaKIuu:

«JlokyMeHTBI, HEOoOXOIHMMEIE JUIsi MpeNoCTaBlIeHUs TIOCYNapCTBEHHOH YCIyTH,
MoryT ObITh omansl depe3 [OAY «MOILl» no MecTy xxuTenbcTBa (MecTy IIpeObIBaHMS).»;

1.4. B myskTe 2.4. U3JI0XUTH BTOPOH ab3all B pefaKIluu:

«B cooTBeTCTBHY C IIyHKTOM 5 ITopska BEIIaYy YOOCTOBEPEHUHN equHOro obpasna
rpaXkpaHaM, IIOJBEprIIMMCS pafWalliOHHOMY BO3AEHCTBUIO BCIIEACTBHE SJEPHBIX
ucnpIiTaguit Ha CeMUNMTJIATUHCKOM IIOJIMTCOHE, YTBEPXKIeHHbBIX npukazoM MUYC Poccuu ot
18 cents6ps 2009 roma N 540, ymocrosepenue opopmstercs MUC Poccuu B TedeHue
IByX MECAUEB CO IHA IOCTYIUICHHs IIpPEACTaBlICHHS 00 OQOpPMIEHHH M BbIAade
YIOCTOBEPEHUM OT MUHUCTEPCTBA.»;

1.5. I3m0>XuTh IyHKT 2.5. B peAaKLUu:

«2.5. IlepeyeHs> HOPMATHBHBIX PABOBBLIX AKTOB, PeryJJHPYIOIHX OTHOIICHHS,
BO3HHKAIOIIHE B CBA3H C NPEAOCTABJEeHHEM rocyIapcTBEeHHOH YCIyTrH

Ilepeuess HOPMaTUBHBIX IPaBOBBIX aKTOB, PETYJHPYIOUMX IIPEAOCTaBIICHUE
rOCYIapCTBEHHOM yCiayrn (C yKa3aHHEM WX PEKBH3UTOB M HCTOYHHKOB O(UIHATIBHOTO
OITyOJIMKOBaHM ), pa3MelleH Ha (enepaibHOM MOpTalie, perHOHAIBHOM IIOpTalle, IopTae
MHUHHCTEPCTBa, B PErHOHANBHOM rocynapcTBeHHON MHQOpManuoHHOH cucteme «Peectp
rOCyIapCTBEHHBIX B MyHHIMIANBHBIX yeiryT (¢yrakiuit) HoBroponckoit obnactu».»;

1.6. B mysKkTe 2.6.1. M310XKUTH YeTBEPTHIN ab3al] B peakIIuu:

«IIOKYMEHTEHI, IOTBEpKIalolre (hakT IPOKUBAHUS B HACETIEHHOM IIyHKTE, BKIIIOUEHHOM
B yrtBepxneHHble IIpaButensctBoMm Poccuiickoit @epepanyy IEpeYHU HACENCHHBIX
IYHKTOB, HOJABEPIIUUXCS paJiUallMOHHOMY BO3OEHCTBUIO BCIEACTBHE  SIEPHBIX
dcrnbiTapuid  Ha ~ CeMUDAnaTMHCKOM — IIONMIOHE, B  I[EPHOJAbI  PaJMalliOHHOTO
BO3JICHCTBHI.»;

1.7. I3n0>¢uTh NYHKT 2.8. B peaaKiuu:

«2.8. Ykazanue Ha 3anpeT TpeOOBaTh OT 3asiBUTEA

YnonHOMO4YEHHBIM oprad He BpaBe TpeboBaTh OT 3asBUTEI:
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1) mpencraBnenus DOKyMEHTOB M MHGOPMAIMH MM OCYIIECTBIEHMS NEHCTBUIA,
NPeNOoCTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE IPEeNyCMOTPEHO HOPMATHBHBIMU
[PaBOBBIMM  aKTaMM, pPEryJUPYIOIIMMU OTHOIIEHHUS, BO3HHUKAIOUIME B CBI3H C
IIPENOCTaBIEHUEM I'OCYIapPCTBEHHOH YCIyTH;

2) TmpemocTaBleHHS MJOKYMEHTOB M HH(OPMAaluM, KOTOpHIE HAaXOAATCI B
PaclopsHKCHUH  OPraHoOB, IPENOCTaBIAIOIIMX TOCYNapCTBEHHYIO  YCIyTy, MHHBIX
roCcyIapCTBEHHBIX OpraHoB, OpraHoB MECTHOT'O caMoyIlpaBleHHs  Jubo
IIOJBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYNPaBJIEHHUS OpraHM3allyi, YIaCTBYIOMUX B
IPEIOCTaBIIEHNH TOCYNapCTBEHHOH YCIYyTH, B COOTBETCTBHH C HOPMATHBHEIMU
IpaBoBbIMH akTamu Poccuiickoli Pepepanuy, HOPMATHBHBIMHU IPaBOBBIMH aKTaMH
cy6nexToB Poccuiickoit Penepariuu, MyHHIUIATEHEIMYA IPaBOBEIMU aKTaMU;

3) TpencTaBleHWs JIOKYMEHTOB M HH(OpManuu, OTCYyTcTBHE M  (MIH)
HENOCTOBEPHOCTh KOTOPBIX HE YKasplBAIUCh IIpH IEPBOHAYAILHOM OTKa3e B
IIPEIOCTaBICHUH ['OCY TapCTBEHHOM YCIIYTH, 33 HCKTIOUEHHEeM CIeAYIOIHX CIyIacB:

a) H3MeHeHHe TpeOOBaHMH HOPMATHBHEIX IIPABOBEIX AaKTOB, KAaCAIOIIMXCS
IIPENOCTaBICHUA IOCYAapCTBEHHOMA YCIIyTH, IIOCIe TIepBOHAYAIBHOM IOMauy 3asBIEHHS O
IIPENOCTaBJIEHUYU TOCYapCTBEHHOMH YCIIyTH; :

6) Haym4ue OmuOOK B 3agBICHUH O IPENOCTABICHHM FOCYIAPCTBEHHON YCIyTH H
JOKYMEHTaX, MOJaHHBIX 3asJBUTENIEM I10C/IE IIEPBOHAYANBHOI0 OTKAa3a B MPENOCTABICHUN
rOCYNapCTBEHHOW YCIyr¥d ¥ HE BKIIOYEHHBIX B IIPEJCTABICHHBIA paHee KOMILIEKT
IIOKYMEHTOB;

B) MCTEYEHHE CPOKa NEeHCTBHS HOKYMEHTOB WM H3MEHeHHe HHGOPMAIMH IOCie
IIEpBOHAYAILHOrO 0TKa3a B IIPEOCTABICHUN I'OCYNapCTBEHHOM YCIIyTH;

T') BBIABIEHNE JOKYMEHTAIBHO IIOATBEPIKACHHOr0 (GakTa (IPU3HAKOB) OIIHGOYHOTO
HIM IPOTHBONPABHOrO NedcTBHsA (Oe3melcTBHSA) NODKHOCTHOIO JIMIA MUHHCTEPCTBA,
O0NacTHOrO  yYpeKJeHHs INpH IIePBOHAYANBHOM OTKase B  IPENOCTaBICHUH
rOCyTapCTBEHHON YCIYTH, O YeM B IHCHMEHHOM BHIE 32 IOMNHCHLIO PYKOBOIHUTENS
MHMHHCTEPCTBA IIpHM MEPBOHAYAILHOM OTKa3e B IPENOCTABICHHH TOCYHapCTBEHHOM
YCIIYTH, YBEMOMIISETCSA 3asBUTEND, a TakKe MPHUHOCATCS H3BHHEHMSA 3a JNOCTABICHHBIS
HeynoOCTBa.»;

1.8. M3m0xkuTh IyHKT 2.9. B peqakiuu:

«2.9. HcyepnbiBaomuid InepeYeHb OCHOBAHHH AJNd O0OTKa3a B HOpHeMe
AOKYMEHTOB, HEOOXOAMMBIX /ISl IPeAOCTABJIECHHS FOCYAaAPCTBEHHOM yCayrn

OcHoBaHusA AJI1 0TKa3a B IpHEMe JOKYMEHTOB, HEOOXOMUMBIX I/ IIPE[OCTaBICHHS
rOCYyIapCTBEHHOH YCIYTH, OTCYTCTBYIOT.);

1.9. 3noxuTh MyHKT 2.16. B peqaxiuu:

«2.16. TpeOGoBaHms K NOMEINEHHSM, B KOTOPBLIX HpEJOCTABIsIETCS
rocyAapcTBeHHasl yC/Iyra, K 3ajly OKHJaHHMs, MecTaM JUISl 3al0JIHEHHS 3aIPOCOB 0
NpEeAOCTABIEHHH TOCYyNapCTBeHHOH ycayrd, uHPOPMAUHOHHBIM CTEHAAM
o0pasuamMd HMX 3aN0JHEHHsI W IepeYHeM JAOKYMEHTOB, HeOOXOAUMBbIX [Jis
NPEOCTABICHUS KaXI0H rocyJapCcTBEHHONH yCJyrH, pasMelleHHI0 4 0(opMJIEHHIO
BH3YaJdbHOH, TEKCTOBOH W MyJabTHMeAHiiHOW wuupOpMANHH 0 mNOpsAKe
NpexocTaBAeHHs] TAKOH YCAYIrH, B TOM 4YHcJe K o0ecnedyeHHIo JOCTYNHOCTH AJA
HHBAJIMIOB YKa3aHHLIX OOBLEKTOB B COOTBETCTBHHM € 3aKOHOJATEJbCTBOM
Poccuiickoii @enepanuu o conmaabHoM 3alUTe HHBATUAOB
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2.16.1. IlomemieHus, B KOTOPHIX IIPEJOCTABISIETCS TIOCYNAPCTBEHHAsA YCIyTa,
JOJXHBI COOTBETCTBOBATh CAHMTAPHO-3NHIEMHONOTHYECKAM IIPaBHIaM W HOPMAaTHBaM
«['mruesuyeckre TpeOOBaHU K IEPCOHATBHBIM 3JIEKTPOHHO-BEIUNCIUTENbHBIM MAIIHHAM
u opravuszanuu pabotel. CaulluH 2.2.2/2.4.1340-03» u «[uruenuveckue TpeGOBaHUA K
eCTECTBEHHOMY, HCKYCCTBEHHOMY M  COBMEIICHHOMY OCBEINEHHIO OKHIBIX U
obmecTBeHHbIX 3Manuit. CanlluH 2.2.1/2.1.1.1278-03».

Ilomermenys HODKHBI OBITE  O0OpPYZOBaHbI IIPOTHBOIOMAPHOH  CHCTEMOH,
CPEICTBAMHU IIOXKAPOTYIIEHHS U ONOBEIICHHS O BO3HHKHOBEHHH UpE3BBIYafHOM
CHTyallud, CHCTEMOU OXpaHEI.

2.16.2. Kaxnoe pabouee MECTO CHELMAIHUCTOB HOJDKHO OBITH 0GOPYNOBAHO
IEePCOHANIBHBIM ~ KOMIIBIOTEPOM C  BO3MOXKHOCTBIO JIOCTYya K  HeOOXONHMBIM
WH(POPMANMOHHEIM 6a3aM JaHHEIX, HeYaTaloUM yCTpoiicTBaM, GyMaroii, pacxomHbIMU
MarepraiiaMy, KaHLIEIIPCKUMM  TOBapaMH B  KOJNHMYECTBE, HOCTATOYHOM  [UJIS
IIPEOCTABIIEHUSA IOCYIapCTBEHHON YCIYTH.

2.16.3. TpeboBanus K 3aTy OXKHUAAHMUA:

1) Mecra oxmmaHHsA [OJIDKHBI OBITH OOOPYHOBAHEI CTYJBAMH (KpecelbHBIMH
CEeKITUAMM) U (WIN) CKaMbsiIMH (OaHKeTKaMu );

2) KOJIMYECTBO MECT OXKHJIAHHS OIPENENIeTCS HCXOsL U3 (PaKTUUECKON HATpy3Ky U
BO3MOXHOCTEH I X Pa3MEILEHHS B 3/JaHUU, HO HE MOXKET COCTaBILITL MeHee 3 MeCT.

2.16.4. TpeboBanus k 0ohOPMIIEHHIO BXOAa B 3MaHHE:

1) 3manue NOMMKHO OBITH OOOPYNOBaHO YHOGHOM JECTHHIEH C NMOPYUHSAMM UL
CBOOOJIHOTO NOCTYIIA 3asiBUTENIEH B IIOMEILIEHHUE;

2) NeHTpaNbHBIH BXOX B 3IaHHE JODKEH OBITH 060pYymoBaH HHGMOPMAIHOHHOM
TabIMIKOH (BBIBECKOIT), comepxarmell HHGOPMAIMIO O HAUMEHOBAHAH U PEXUME PabOTh
06IIaCTHOTO YUpEXAEHUS, OPIaHOB MECTHOI'O CAaMOYIIPaBJIeHHS;

3) BXOX ¥ BBIXOJ U3 3JaHUs 000PYIYIOTCS COOTBETCTBYIOIIIMH YKA3aTEILIMU;

4) urdopManHOHHbIEe TaOIMYKK TOJDKHBI pasMelaTbcs PAIOM C BXOZOM JHOO Ha
IBEPHU BXOa TaK, YTOOBI X XOPOIIO BHIAEIH ITOCETUTEINH;

5) dacan 3maEHs (CTPOSHHS) INOIDKEH OBITH 00OPYNOBAaH OCBETHTEIbHBIMH
npubopamus;

6) Ha NpHWJIETAOINEeH TEPPUTOPHH K 3AHHIO, B KOTOPOM OCYINECTBIIAETCA IPHEM
rpaxaaH, 060pyayloTCsS MecTa i MApKOBKM aBTOTPAHCIOPTHBIX CPENCTB, U3 KOTOPHIX
ne meree 10 nporieHToB MecT (HO He MeHee | MecTa) JOJDKHBI ObITh IpefHA3HAYEHE] IS
[IapKOBKHU CHEIHAIBHBIX aBTOTPAHCIIOPTHBIX CPENCTB MHBAIMIOB, JHOCTYI 3asBHTENel K
KOTOPBIM SIBISIETCS OECIIIIATHAIM.

2.16.5. BusyanbHas, TekcToBas M MyNbTHMeIuiiHas UHGOpMAIMS O MOPSIKE
IIPEJIOCTaBJICHHs FOCYNapCTBEHHOM YCIIyTH pa3sMelaercs Ha HHPOPMAIMOHHOM CTEHE B
IIOMCILECHUY, MPEeyCMOTPEHHOM UL IIpUeMa 3asBUTeNell (X npeacTaBUTENeH ), a TakKe
Ha DenepalbHOM IOpTalle X Ha IIopTajle MUHUCTEPCTBA.

NudopManyonHble CTEHIbl IOKHBL OBITH MaKCUMAJIbHO 3aMETHEI, XODOIIO
IpOCMaTpUBaeMbl M  QYHKIMOHANBHBI (MH(DOPMAIMOHHBIE CTEHABI MOTYT OBITH
obopynoBansl kapmaHamMu Gopmara A4, B KOTOpBIX pa3MeINaroTCs HH(BOPMAIMOHHEIE
JIUCTKH ). _

2.16.6. TpeboBaHus K MecTaM IIpreMa 3asBUTENEH:

1)  xabumeTsl  mpueMa  3asBHTENEH  JOIKHBL  OBITh  06GOPYIOBAHBI
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UHGOPMaUMOHHBIME TabJIMYKaMU C yKa3aHMeM: HoMepa KabuHeTa; (aMHIMM, WMEHH,
OoT4YeCTBZ M  [OJDKHOCTH  CHEHHANNCTa,  OCYMIECTBILIIONIETO0  IIPeJOCTaBJICHHE
rOCyHapCTBEHHOH! yCIyTH; BpEMEHH IiepephiBa Ha o0er;

2) pabouee MECTO JOJDKHOCTHOI'O JIUIA JIOJDKHO OOecleunBaTh eMy BO3MOXKHOCTH
CBOOOAHOIO BXOJa U BEIX0OAA U3 IOMELIEHUs IPU HEOOXOAUMOCTH;

3) Mecro [ mpHeMa 3asBUTEN NOIDKHO OBITh CHabXXEHO CTYJIOM, UMETh MECTO
IJI IIChMa U pacKJIafkKy JOKYMEHTOB.

2.16.7. B nenax obecrneueHuss KOHQUICHINAILHOCTH CBEASHHUH 0 3asBUTENE OTHUM
CIIEUAJIMCTOM OJHOBPEMEHHO BEJIETCS IPUEM TOJIBKO OJTHOTO 3asIBUTEIS;

2.16.8. TpeboBaHus K IIOMEIIEHWSIM, B KOTOPBIX HPENOCTAaBIIETCS YCIyTa
opraHusalyei, yJacTBYIOIIEH B IIPENOCTaBICHHUH TOCYHApCTBEHHON YCIyTH, K MECTY
OXXHJIaHUS W IpHeMa 3asBUTeNel, pasMeleHuio ¥ o(hOopMICHHUIO BU3YaIbHOH, TEKCTOBOM
pHGOpMaNU O NOPSAKE IPEAOCTABICHHS TaKNX yCIyT YCTaHABIUBAIOTCS perjiaMeHTaMu
paboThI Opra"u3anyii.»;

1.10. Mznoxuth myHKT 2.17. B pepakuuu:

«2.17. Iloxa3zaTean JOCTYNHOCTH H Ka4eCcTBAa roCyJapCcTBEHHOH YCIYyrd, B TOM
yucjie KOJHYECTBO B3aMMOJEHCTBHH 3asBHTENsl ¢ JOKHOCTHHIMH JIHIAMH NPH
IpeoCTaBJIeHUH FOCYJapPCTBEHHOH YCJIYIrH ¥ MX NPOJOJIKHTEIbHOCTh, BO3MOKHOCTH
NOJIYy4eHHs] TrOCyAapCcTBeHHOH YyCAyrH B MHOrO(pYHKIHOHAJILHOM  HEHTpe,
BO3MO:KHOCTb JIH00 HEBO3MOXKHOCTH HOJy4YeHHs roCyAApPCTBEHHOH YCIYTrd B JIOO0M
TePPUTOPHAJBHOM NOAPA3AE/ICHHHN OPraHa, NpPeJOoCTABJAIIIEr0 rocyiapcTBeHHYIO
yCayry, mo BpIOOpY 3asiBHTeNIA (3KCTEPPUTOPHAJBLHBIH NPUHIMI), BO3MOKHOCTh
noJgy4uennss nHdpopManun o xojae NPeAOCTABIEHHUA rOCYyAAPCTBEHHOMH yCJIYTrH, B TOM
ymeie ¢ HCN0Jib30BaHueM HHPOPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJI0rui

2.17.1. Iloka3aTenu JOCTYIIHOCTH rOCYAapCTBEHHOH YCIyTH:

1) TpaHCmOpTHAas IOCTYIHOCTH K MeCTaM IIPENOCTaBIIEHUS TOCYNapCTBEHHOMH
YCIIyTH;

2) obecrneuenue OecNpensITCTBEHHOTO MHOCTYINa JHI[ C OrpaHUYEeHHBIMH
BO3MOXXHOCTSIMHU IIEPEBIDKEHUS K IIOMEIIEHUsSM, B KOTOPHIX IIPENOCTaBILETCS
rocyZapCTBEHHAs YCIIyTa,;

3) ofecnedeHrne HOpenOCTaBICHHS TOCYNAPCTBEHHOM YCIYTH C HCIIOJIH30BaHUEM
BO3MOXHOCTEH pErnoHaIbHOTO IopTaja 1 GeaepallbHOro IIopTaa,;

4) pasmemenue HHGOpPMANMH O TIOPSAOKE INPEIOCTABIECHUS TOCYNApCTBEHHOH
yCIIyrm Ha oduuuanbHOM caiiTe o0JacTHOTO YyuYpexJeHHs, OpPraHoB MECTHOTO
caMOYTIpaBJIeHHS.

2.17.2. Tloka3aTenu KadyecTBa roCy1apCTBEHHOM YCIyTH:

1) cobmonenue cpoka npenoCTaBiIeHus rOCYyIapCTBEHHON YCIIyTH;

2) coOmomeHue CpPOKOB OXHIAHHS B OuYepelM IPU NPEHOCTABICHUU
roCyIapCTBEHHOH YCIIyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX B YCTAaHOBJIICHHOM IIOPSAKE JKaJI00 Ha pellieHus H
neiictBus (Oe3nmeiicTBHE), NpPHUHATBIE W OCYIIECTBJIECHHBIE MPH IIPENOCTABICHUU
rocy1apCTBEHHOU yCIIyry;

4) cokpameHue KoJMHecTBa OOpalleHuid ¥ [OPONOJDKUTEIBHOCTH CPOKOB
B3aHMOJEHCTBYS 3asBUTENS C JODKHOCTHBIMU JIMIAMH IIPH  IPEHOCTaBJIICHHUH
rocyapcTBEHHOH YCIyTH.



2.17.3. KomnudecTBO B3aMMOZEHCTBUNM C JOJDKHOCTHBIMH JHUIAMHU  IpH
IPeOCTaBICHUY I'OCYIapCTBEHHOM YCIYTH U UX NPOAOJDKUTEILHOCTD:

1) xonuuecTBO B3aMMOJEHCTBUM C JODKHOCTHBIMH JHIAMH NPH NPEIOCTaBICHUN
rOCyZIapCTBEHHON YCIyrd B cilydae JIHYHOro oOpallleHus 3asBUTENS HE MOXET
IpEeBBIIATh TPEX, B TOM 4YKCIe oOpallleHue 3asBUTENs B 00JIaCTHOE YUpeXIeHNUE, OpraHbl
MECTHOTO CaMOYIpaBJICHHUSA 3a IIOJy4eHHEM KOHCYJIbTallud (MaKCHMallbHOE BpeMs
KOHCYNbTHpOoBaHusA 10 MHHYT), IpeICTaBICHNUE 3asBUTENIEM B 00JACTHOE yUpeXIeHHE,
OpraHpl MECTHOTO CaMOYIIPaBJICHWsS 3adBI€HUS W HEOOXONUMBIX JTOKYMEHTOB
(MaxcumanbpHOE BpeMs IpHeMa IJOKYMEHTOB 15 MuHyT) u oOpamieHue 3asBUTENI 3a
pe3ynbTaTOM IPENOCTABICHHUSA T'OCYIapCTBEHHON YCIYTH, €CIH 3TO HPeXyCMOTPEHO
HOPMaTHUBHBIMU IIPaBOBBIMH aKTaMH;

2) ecnm 3agBUTENS He YHOBIEeTBOpseT paboTa choenuanmucra 0O0JacTHOro
YUpEXIEHU, OpraHoB MECTHOI'O CaMOYIIPaBJICHUS 10 BOIIPOCY KOHCYIHTHPOBaHUS OO0
IpueMa JOKYMEHTOB, OH MOXXET 00paTUThCA K PYKOBOJIUTEIIO OOJACTHOI'O YUpPEKISHHUS,
OpraHoB MECTHOT'O CaMOYIIpaBJIEHHUs.

2.17.4. Bo3moxHocTh NOJIy4YEHUS roCynapCTBEHHOMN YCIIyTH B
MHOTO(YHKIIMOHAIHHOM I[EHTpE IPEIOCTABICHUS T'OCYNapCTBEHHBIX H MYHHITHIAIBHELIX
YCIyT:

B T'OAY «M®Ll» ocymecTBIIIOTCS  KOHCYIbTHPOBAHHE IIO  BOIPOCY
IIPEAOCTABJIEHUd TOCYHAapCTBEHHOW YCIyrH ¥ IIpUeM [OOKYMEHTOB 3asgBUTEINS,
He0oOXOIUMBIX AJIS MPENOCTABICHUS IOCYJapCTBEHHOMN YCITYTH.

2.17.5. Bo3MOXHOCTP IONy4eHHS HHGPOpPMALMH O XOMe MPENOCTABIIECHHS
IOCYNapCTBEHHOH YCIyrH, B TOM YHCIE€ C HCIIONb30BaHHEM HH(DOPMAIHOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTH:

3asBUTENM UMEIOT BO3MOXHOCTD IIOJydeHHUI HHPOPMAIUH O XOJ€e IpeOCTaBIeHUs
roCyJapCTBEHHOH yciuyru, ¢opM 3asBIeHHH KM HHBIX JOKYMEHTOB, HEOOXOMMMEIX MIJIS
IIOJIyYeHHS TOCYNapCTBEHHOW YCIIyTH, B 3JIEKTPOHHOM BHZE Ha IOpTajle MAUHHCTEPCTBA,
peruoHanbHOM nopTane u QeneparbHOM MOpTAJIe.

Ilomyuenue rocy1apCTBEHHOH yCIyTH B TI0O0M TEPPUTOPHAIBLHOM IMOApa3ieiCHIH
opraHa, IPEeIOCTaBISAIOMErO0 IOCYNapCTBEHHYIO YCIYTY, II0O BHIOOpPY 3asgBHTENA
(3KCTEpPUTOPUATILHBIH MIPUHIINII) HEBO3MOXKHO.;

1.11. W3noxuts ab3ary Tpetuil nmyskra 2.18. B pemaxiuu:

«IIpu nmogade 3asBieHUs U JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB MOXKET
OBITh HCIIONB30BaHA IIPOCTasl DIIEKTPOHHAS MOMIKCH COIJAacHO NYHKTY 2 CTaTbh 6
@enepansyoro 3akona ot 6 ampensa 2011 roma Ne 63-®3 «O06 21eKTPOHHOM ITOMIUCH.
IIpocToli 37IeKTPOHHON MOMNHUCHIO SBIETCA PErHCTpalns 3asBuTelns B EAMHON cucTeMe
uaeHTapuKaimuy 1 ayreHtTudukanuy (ECUA) npu ycioBuM, 4YTO NpH BHIJAYE KIIOYa
IIPOCTOM SNEKTPOHHON IOJIUCH JTUYHOCTh QU3NUECKOr0 JIUIA YCTAHOBIIEHA TIPH JINYHOM
npueme. «Jlorun» u «llapoibp» BBICTYNAIOT B KadecTBe aBTOpH3aluy Ha PermosanszoMm
noprane u PenepanbHOM IOpTaje, NOATBEPXKIAMONIEH NPAaBOMOYHOCTH MPOU3BOAUMBIX
nocpeacTBoM ceru Muteprer mpouenyp. MaeHTU(GUKATOPOM IIPOCTOM 3JIEKTPOHHOM
MOJIIHUCH SBJISIETCA CTPaxoBOH HOMep HMHAMBHIyainpHoro mnmnesoro cuera (CHUIIC)
3agBHTENA B CHCTEME 00sI3aTeNIbHOTO IEHCHOHHOTO CTPAXOBAHUI.)»;

1.12. JlononHUTh HauMEHOBaHHE pasfieNa 3 CIIOBaMH «, a TaKKe OCOOEHHOCTH
BBITIOJIHEHHS aIMUHUCTPATUBHEIX IIponenyp (neiictuit) B TOAY «M®OILI»y;
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1.13. M3m0oxuTh OyHKT 3.1. B pegakuuu:

«3.1. HcyepneIBaomuii nepevesb aAMUHACTPATUBHBIX MPOUEIyP

3.1.1. IlpenocraBieHue rocyZapCTBEHHOH YCIYTM MHHHCTEPCTBOM BKJIIOYAET B
cebs cenyromue afMUIHACTPATHBHEIE IPOIEAYPHI:

npueM, o00paboTka W  perucTpauus HJOKYMEHTOB, HEOOXONUMBIX LI
IIpEeAOCTaBIEHUs I'OCYJapCTBEHHON YCIyTH;

dbopMHpOBaHHE U HalpaBIeHHE MEXBEIOMCTBEHHBEIX 3alpOCOB B OpPraHsbl
(opranuzanuu), y4acTBYIOIIUE B IPEIOCTABIIEHUH I'OCYJAPCTBEHHOM YCIIyTH;

IIpUHATHE PELICHHS O IPEeJOCTaBICHUH rOCyIapCTBEHHOM yCIIyTH 00 00 0TKa3e B
IIpENOCTaBIE€HUN FOCYJapCTBEHHON yCIyTH;

Hanpasiienrie B MUC Poccuu npeacTaBieHns 0 BeIIade yIOCTOBEPEHMUS,

BbIJlada JOKYMEHTA YCTaHOBIEHHOr'0 00pasIia;

npexncrasienne B MUC Poccun xomuii peecTpos;

UCIIpaBlieHUEe MNONIYIIEHHBIX OIe4aTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe
IpPEeAOCTaABICHNUS FOCYNAaPCTBEHHOHN yCIIyrl JOKYMEHTaX.

3.1.2. Ilepeuens afMUHUCTPATHBHBIX IPOHENYD, IIPEIOCTABIIIEMBIX B 3JIEKTPOHHOM
bopme: .
npueM  obpaboTka M perucTpanus  JOKYMEHTOB, HEOOXOHMMBIX  JJIL
IPeNOCTaBIEHUS FOCYJapCTBEHHON YCIIyTH;

IlopsAnox BEINOJNHEHUS aOMHHHCTPATHBHOH IIPOIEAyphl B SIEKTPOHHON dopme
H3JI0XKEH B IIYHKTe 3.2.3. HacTOSIIETro afMUHHUCTPATUBHOr'O pPerjaMeHTa.

3.1.3. IlepeyeHr aIAMHUHHCTPAaTHUBHBIX IpoLenyp, NpenocraBisieMbix B I'OAY
«M®@L»:

npueM o00paboTKa W perucTpamus JOKYMEHTOB, HEOOXONUMBIX i
IIpEeLOCTaBIICHNs TOCYNapCTBEHHOMN yCIIyTH;

Ilopsinox BEINONHEHWs afiMHHHUCTPATUBHOM IPOUEAYPHI, YKAa3aHHOM B HACTOAIIEM
NOMIYHKTE, U37I0)KEH B IMyHKTe 3.2.4. HaCTOAIIEro aAMUHUCTPATUBHOI'O perjlaMeHTa.

3.1.4. 3amucek Ha IIpHeM B MUHHCTEPCTBO IS IIOJAYH 3alIpoca ¢ HCIOIb30BaAHUEM
denepanpHOro nopraia, opUIHAILHOrO caliTa MUHHUCTEPCTBA HE OCYILECTBIIACTCA.

3adBUTEIM OOECIIeYUBaeTCs BO3MOXXKHOCTH OIIEHHUTH JOCTYIHOCTh M KaYECTBO
roCyIapCTBEHHOH YCIyTH Ha (efepallbHOM IIopTalie.»;

1.14. VI3noxwuTh IyHKT 3.2.4. B peIaKIluu:

«3.2.4. Ilpuem, o6paboTKka M perucTpanusi JOKYMEHTOB, HeOOXOJUMBIX IJIf
IpeaocTaB/jieHds FOCYAapCTBEHHOH ycayru, npu obpamenuu rpaxaan B I'OAY
«M @I

OcpoBpanneM i1 Hagyana aiMEHUCTPaTHBHON IPOLEAYPHI ABJIAETCS IOCTYIIICHUE B
IF'OAY «M®Ll» 3agBneHHs IO YTBEPXKIEHHOU (OpMe M MOKYMEHTOB, YKa3aHHBIX B
IIyHKTE 2.6 HacTOALEro AIMUHUCTPATHBHOIO PErIAMEHTA.

Crnenuamvcr otnena M®I] mpoBepser Hanu4dne BCeX HEOOXOMUMBIX JOKYMEHTOB,
YKa3aHHBIX B IYHKTE 2.6 HACTOAMET0 AIMUHUCTPATUBHOIO PETIaMEHTA.

Ilpu npueme 3asBieHus creruanuct otaeira MOL] menaer Konuu NONJIMHHUKOB
IPENCTaBICHHBIX JOKYMEHTOB, 3aBepsAeT MX IOCHE CBEPKH C OPHUTHHAJIAMH IITaMIOM
«KOIIMsl BepHAay, JIMYHOH IOANMCHIO, ee paclH(poBKOM U naToil 3aBEpeHHs, KPOME
3aBePEHHBIX B YCTAaHOBJIEHHOM IIOpsJKE, BO3BpalllaeT NOIMHHHUKKM OOpaTUBIIEMYCH
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JIMITY, IPOBEPSIET CBEIEHNS, YKa3aHHbIE B 3asBICHUH, U BBIIAET PACIUCKY-YBEAOMIICHHE O
nprieMe 3asBJICHUS U JOKYMEHTOB C YKa3aHUEM:

JIaThl IpHeMa TOKYMEHTOB;

KOJIMYeCTBa IIPUHATHIX JOKYMEHTOB;

dbaMuIMu W HHANUANOB crenuanucta otaena MOLl, nmpuHsABmIEro JOKyMEHTHI, a
TaK)Ke ero IIOAIIHCH.

3asBleHHE M IIpUjaraeéMsle K HeMy IOKyMeHTHl, IpuHATEle ['OAY «MOLly,
IepefaroTcsi B MHUHUCTEPCTBO B OJIEKTPOHHOM BHIE Yepe3 aBTOMATHU3UPOBAHHYIO
napopmanmonnyto cucreMy 'OAY «M®Ll» u Ha OyMaXxHOM HOCUTEIIE.

[lepenaua HOKyMEHTOB Ha OyMaXHOM HOCHUTENE OCYIIECTBISIETCS Ha OCHOBaHHUH
peecTpa MeXBeJOMCTBEHHOT0 B3aUMOIEHCTBYS, KOTOPEIA COCTABIAETCS B 2 SK3eMILIIpax
U COOepXHUT nary #u Bpems nepenaud. Cpox mnepenadud HeE [ODKEH IpeBHIIATH 5
KaJIeHJapHbIX THeH.

Ilepenadya M[OKYMEHTOB B SJIEKTPOHHOM BHIE uepe3 aBTOMATH3UPOBAHHYIO
HHGOPMALMOHHYIO CHCTEeMYy MHOTOQYHKIMOHANBHLIX IIEHTPOB OCYIIECTBIAETCA Ha
cnenyrouil pabounit neHsb nocne npruemMa 1okymeHToB B TOAY «MOPILy.

[Ipu mnepemaue maxkeTa [JOKYMEHTOB Ha OyMaj)KHOM. HOCHTENE CIIELHAIHUCT
MUHHCTEpPCTBa, NPUHUMAIOIUNA WX, IPOBEpSET B IPHUCYTCTBUH coTpyaHuka I['OAY
«M®L»:

COOTBETCTBHE M KOJIMYECTBO HOKYMEHTOB C JaHHBIMH, YKa3aHHBIMH B paclHCKe-
YBEIOMIIEHUH O TIpHeMe 3asBIICHUS U JOKYMEHTOB;

IPaBUJIBHOCTD 3aII0JIHEHUs POpPM IOKYMEHTOB;

OTCYTCTBHE B IIPEICTaBICHHBIX MJOKYMEHTaX HEOIOBOPEHHBIX HCIIPaBICHHH,
CEphE3HBIX IOBPEXKIEHNUH, He IT03BOJIAIONUX OAHO3HAYHO TOJIKOBATh UX COAEpKAHHUE;

HajM4yye IITaMIla COOTBETCTBUS KONUN OpUrHHaiaM, noanucu crnenuanucta FOAY
«M®I1y, pactindpoBKY MOAIMCH ¥ JATHI 3aBEPKH KOIIMH JOKYMEHTA.

Crneumanuct munucrepcrtsa u cnennanuct 'OAY «MO®Ll» mpocraBisioT marty,
BpeMs IIONy4YeHHs JOKYMEHTOB M IIOJIHCh B peecTpe MeXBEIOMCTBEHHOIO
B3auMojeiicTBud. IIepBEId 3K3eMIULIp peecTpa OCTaeTcs y CHelualucTa MUHHUCTEPCTBA,
BTOpOH - HOAJIEXXUT BO3BpaTy coTpyauauxy ['OAY «MOL».

Ilpu nmepemade 1makera  JOKYMEHTOB B DJEKTPOHHOM  BHJE  uepe3
aBTOMAaTH3MPOBAHHYI0 HH(GOPMAIMOHHYIO CHCTEMY MHOTO()YHKUHOHAJIBHBIX IIEHTPOB
CHEIHAICT MUHUCTEPCTBA, IPUHUMAIOINUHN UX, IPOBEPSIET:

COOTBETCTBHE M KOJIMYECTBO JOKYMEHTOB C INaHHBIMH, YKa3aHHBIMH B PacCIHCKe-
YBEIIOMJIEHUH O IIpHeMe 3asiBIICHUS B JOKYMEHTOB;

IIPaBUJIBHOCTD 3aIl0JHEHUs GOpM TOKYMEHTOB.,

PesynpTaToM aIMUHUCTPaTUBHOM Ipolemypbl SBISIETCS Ilepelada IIaKeTa
JOKYMEHTOB B MHHHCTEPCTBO C LIEJIBIO IIPENOCTABIEHUS 3asSBUTEIIO TOCYIApCTBEHHOMH
ycayru. Cpox Iepemadd He MHOJDKEH IIpeBBINATh S5 KaJeHOapHBIX [JHEH co IHA
peructpanuu B I'OAY "MO®II" 3asBneHus U OOKYMEHTOB [UIS IPEHOCTABIICHUS
roCyIapCTBEHHOM YCIIYTH.»;

1.15. JlononHuTh IMyHKTOM 3.7. CIIeIyIOIIero CoNepKaHus:

«3.7. Ilopaaox ncupapjieHus JONYIEHHBIX OIIN0OK B pe3yjibTaTe
IpeJoCcTaBJEHUS roCy1apCTBEHHOM YCJIyrH
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B cnyuae BrisBIEHHS OIIMOOK B pe3ynbTaTe NPENOCTaBICHHS IOCYIApPCTBEHHOM
yCIyTH, B TOM 4YHCIE B OJJIEKTPOHHOM BHIE, HONYIICHHBIX IO BHHE paboTHHKA
munucrepcrea, I'OAY «M®Ily», cnemmamucrta I'OAY «M®PLl», ommuOKH MOMIEXAT
He3aMeJIUTeIbHOMY HCIPaBIIeHUI.);

1.16. YI3n0>xuTh pasznen 5 B pefakiyu:

«S. locyneOHb1i (BHECYyAeOHbII) NOPAJOK 005KAJIOBAHUA pellleHH 1 qeiicTBHM
(Oe3nxeiicTBHA) opraHa, NpeJOCTABJSIONIEr0 rOCyJapCTBEHHYIO YCIYTy, a TaAKKe ero
JOJIZKHOCTHBIX JIUIY

5.1. Nndopmanusa Ans 3aMHTEPeCOBAHHBIX JHI 00 MX mpaBe Ha JAocyxe0HOe
(BHecyneOHOe) o0xxaoBaHMe AeHcTBHH (Oe3aelicTBHsA) M (MIHM) pelmleHUi, NPUHATHIX
(ocyliecTBJIEeHHBIX) B Xo0Je HNpeJOCTaBJEHUS TrocCyAapCTBEeHHOH ycayru (majee -
skayn06a)

3asgBUTENb, [IpaBa U 3aKOHHBIE HMHTEPECHl KOTOPOTO HAPYIIEHBI MOJDKHOCTHBIMHU
IUIaMy M CHeIHaluCcTaMd MHHHCTEepCTBa (B TOM 4HCIIe B Cilydae HeHaIJIeXallero
HCIIONHEHHsI UMH O0s3aHHOCTEH IIpH IPeNOCTaBIEHHM I'OCYINApCTBEHHOH yCIyTH) aubo
pabotHEKOM "OAY «M®ILl», nMeeT npaBo Ha qocynebHoe (BHeCyneOHOe) 00KanoBanue
pemeHuit u pedictBui  (Oe3meiicTBUA), IPUHATHIX (OCYIIECTBISIEMBIX) B  XOJE
IIPEIOCTaBICHUS TOCYNapCTBEHHON YCIIyTH.

5.2. Oprassl rocyaapcTBeHHO# BJIACTH, OPraHU3aNMH U YIHOJHOMOYEHHbLIE HA
paccCMOTpeHHe :KaJo0bl JIHLIA, KOTOPbIM MOXeT ObIThH HampaBjieHa KaJjio0a
3asiBHTeNs B focyaeOHOM (BHecyAeOHOM) NOpsSAKe

3adBUTENN MOTYT O0XKaloBaTh pelleHHs U JeiictBus (Oe3neiicTBuE), IPUHATHIE
(ocymecTBIsEMBIE) B X0JI€ IPEIOCTABIEHHS IOCYIapCTBEHHOM YCIIyTH:

XKanoba Ha pemenus u AedicTBUA (Oe3nefiCTBHE) CIIENMAINCTOB MHUHHCTEPCTBA
oJaeTcsi MUHUCTDY.

Xanmoba Ha pemenus u gAeHcTBus (Oe3melCTBHE) MHUHUCTPa PacCMATPHUBAETCS
HEIIOCPEACTBEHHO MUHUCTPOM.

Xanoba Ha pemeHus u neiicrBus (Oesmeiictsue) pabGotHmka I'OAY «M®I»
nonaercs aupektopy 'OAY «MOIy.

XKanoba Ha pemennus u neficreus (6esnetictaue) FOAY «M®Ly momaercs B opran
UCIONHUTENRHOA BiacTH Hosropoacxko#dl o61acTd, OCYIIECTBILIOUTHE (YHKUMH |
nnonHoMouus yupenutess I OAY «MOIy.

5.3. Cuoocobpl uHbOpMHpOBAHHS 3asiBHTeJeH 0 [OpAaAKe [DOJAYH M
PaccMOTpeHHs Kajlo0bl, B TOM 4HCJIE C HCNOJAb30BAHNEeM (eAepalibHOro NopTaia u
PErHoHANBLHOI0 NOPTAJIA

MuHECTEPCTBO 00eCIeYnBAET:

1) nadopmupoBanue 3asBuTeNe 0 MOpsAKe 00XKATOBAHUA pelleHui U AelicTBuil
(GesmelicTBIA) MMHICTEPCTBA, €r0 JOJDKHOCTHBIX JIUI OO CIIENMUATACTOB MOCPEACTBOM
pasmeleHus MHQopMalMu Ha creHnaX MuHHCTepcTBa, [OAY «M®Ll», denepansHoMm
II0pTale, peTHOHaNbHOM IIOpTale, HopTaje MUHUCTEPCTRA,;

2) KOHCYNbTHPOBaHUE 3asBUTeNell 0 nopsaKe 00XaToOBaHMs PEIleHH U AeiCTBHi
(be3melicTBHS) MEHUCTEPCTBA, €ro JOJDKHOCTHBIX JIUI 160 CIENHMaIkCTOB, B TOM HHCIE
110 TeNePOHY, 3IEKTPOHHOM OYTE, IPH JINUHOM IIPUEME. -
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5.4. IlepeyeHb HOPMATHBHBLIH HNPAaBOBBLIX AKTOB, PEryJupYHOIIUX HOPSAAOK
nocyneoHoro (BHecyaeOHOro) o0:xanoBaHHA pelleHHUH H geHcTBHH (OespelicTBHiA)
MHHHCTEPCTBA, 2 TAKIKE ero J0JKHOCTHBIX JTHIL

Hocynebuoe (BHecyneOHoe) obOxanoBaHue pelneHud u nedcTBuil (OesnelicTBuil)
MHHHCTEPCTBA, ero MOJDKHOCTHRIX jul, IOAY «M®Ly, pabotaukos I'OAY «MOIl»
OCYIIIECTBIIAETCS B COOTBETCTBUU C:

DenepansusiM 3akoHoM oT 27 mrona 2010 roma Ne 210-®3 «O6 oprarmsanuu
IIPeIOCTaBIEHI TOCYapCTBEHHBIX U MyHUIMIAIBHBIX YCIIYT»;

ITocranosnenueM  HoBropoacko# — obmactHo#r  Jymer ot 24.10.2012
Ne 322-5 O «O6 yrBepxaeHuu IIpaBui mogadu ¥ paccCMOTPEHHUs JXallo0 Ha pelleHus U
neiictus (6e3melicTBre) OpraHoB rocynapcTBeHHo# BracTu HoBroponckoii obnactu u ux
JOJDKHOCTHEIX JIUL, TOCYAapCTBEHHEIX IPaXXIaHCKUX ciyxammx Hosroponcko# obnacry,
a TaKKe Ha pemleHus u peifictBus (OesmelicTBHe) MHOTOQYHKIMOHAJIBHOIO IEHTPA
HOPENOCTaBIEHHUsT  [OCYAapCTBEHHBIX W MYHHIMIANBHBIX  YCIYT, PabOTHHKOB
MHOrO()YHKIIMOHAEHOTO IIEHTpa IIPeAOCTaBIECHH TOCYAAPCTBEHHAIX ¥ MYHHIIMIANBLHBIX
YCITYT».

Wudopmarusd, ykasaHHas B JaHHOM paslene, IOMIEXKHT O00g3aTelbHOMY
pasmetiennio Ha @enepanbHoM NopTane u PernoHansHoM nopTaie.»;

1.17. Ucxmouuts [Ipunoxenns NeNe 1,6 Kk aiMUHUCTPAaTUBHOMY PETJIAMEHTY.

(Www.pravo.gov.ru).
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