NMPABUTEJILCTBO OPEHEYPI'CKOH OBJIACTHU
IIOCTAHOBJIEHHE

PR .70 207 % r. OpeHGypr N #72-n

O BHeceHMH U3MEHEHM B nocTaHoBieHue [ [paBuTenscTBa
Openbyprckoit obmacta ot 30.12.2011 Ne 1308-nn

1. Buectn B moctanoBnenue I[IpaButensctBa OpeHOyprckoit obmacté oT
30.12.2011 Ne 1308-11 «O pa3paboTke U yTBEPXKAEHUH OpraHaMH HCTIOJHUTEIBHOMN
BiaactTu OpeHOyprckoii o61acT agMUHHCTPATHBHBIX PErNIAMEHTOB HCIIOJHEHHS
roCyJapCTBEHHBIX QYHKIIMHA ¥ aIMUHUCTPATUBHBIX PETIAMEHTOB IIPEeOCTaBIECHHS
roCyJapCTBEHHBIX YCIyr» (B pemakuuu mnocraHoBieHuii IIpaButenscrtBa OpeH-
o6yprckoii obmacté ot 10.07.2013 Ne 589-m, or 28.02.2014 Ne 129-m, ot
07.08.2014 Ne 554-m, ot 24.09.2015 Ne 730-11) cnexyromiie U3MEHEHHS

1.1. IlynkT | mocraHOBIEHHS AOMONHUTH MOAIYHKTOM «T» CIEIYIOIIETO CO-
JEepXKaHMs:

«T) TANOBYIO GOpMY aJIMHHHACTPATHBHOI'O perjiaMeHTa MpeIoCTaBIEHU Io-
CYyHapCTBEHHOM yCIYT¥ COTTIaCHO NPHIIOKEHUIO Ne 4.».

1.2. TTyHKT 3 MOCTaHOBIEHMS U3JIOKUTh B HOBOM peaKIIMH:

«3. OpranaM ucnonHuTeNnbHOM Bractd OperOyprckoit obmactu no 1 mekab-
pa 2017 roma npuBECTH aJAMHHUCTPATUBHEIE pErIaMEHThl MPEeAOCTaBI€HHUS rOCy-
IapCTBEHHBIX yCIYr B COOTBETCTBHE C NpuiioxeHHeM Ne 4 K HacTosmieMy MmocTa-
HOBJICHHIO C yY€TOM OCOOCHHOCTEH IpelOCTaBIeH s MOCyJapCTBEHHBIX YCIIYT.».

1.3. B nmyskTte 4 mocraHoBneHus cioBa «Bacuna B.B.» 3aMeHUTH clioBamMu
«be3boponoBy H.B.».

1.4. TlocTtaHoBlIeHHE AOMOMHUTE NMpUIOKEHUEM Ne 4 B peJaklMM COIJIACHO

MPHIIOKEHHUIO K HACTOAIIEMY ITOCTaAHOBJICHUIO.



1.5. ITynkt 5 npunoxenns Ne 2 K HacTOAIMEMY MOCTAHOBJICHUIO HOMOIHUTD
ab3areM BTOPHIM B CeRyIOLIeH pelaKLIHu:

«OpraHsl KCTIOTHUTENBHON BnacTH OpeHOyprekoit ob61acTi, OTBETCTBEHHBIE
3a pa3paboTKy periiaMeHTa, COrJIaCOBBIBAIOT C AeNapTaMeHTOM MHGOPMAIMOHHBIX
texHoJoruii OpeHOyprckoit o6acT coctaB IeHCTBUIA, KOTOPHIE 3aiBUTENb BIIpa-
BE COBEPHIMTH B BNEKTPOHHOH JopMe NpU MONy4eHWH YCIyTH, YCTaHOBICHHBIN
IIPOEKTOM perjiaMeHTa.».

2. ITocTaHOBJIEHHE BCTYIIAET B CHIIY MOCJE ero OQHIHAAILHOIO OIyOIHuKoBa-

HHA.

I'y6epuarop 10.A . bepr




IIpunoxenue

K IIOCTaHOBJIEHUIO
IIpaBurenscTBa 0b6aacTu

OT 22 .70 _207¥% N _¥72 -n

Tunosas Gopma aAMHHICTPATHBHOIO PErIAMEHTA
IIPEOCTABIIEHUA FOCYJAPCTBEHHOM YCIyIH

I. O6mmme nonoxeHus
IIpenmeT perynupoBaHus aAMHHHCTPATHBHOIO PETIIAMEHTA

1. AIMMHUCTPATHBHBIH perilaMeHT MpeJOCTaBIeHHs IOCYIapCTBEHHOMH yCiy-
I'v (Janee — AIMUHHCTPATUBHEIM PErIaMeHT) «

»

(HaMeHOBaHME TOCYAAPCTBEHHOM YCIIYTH)
(manee — rocymapcTBeHHas yClyra) YCTaHAaBIMBaeT IMOPANOK W CTaHIApT
MPEIOCTABIICHH T'OCYJapCTBEHHOH YCIYyTH, B TOM YHCJIE ONpEIeNsieT CPOKH U
NOCJIENOBATEILHOCTD aJIMHHHUCTPaTHBHBIX npouenyp (meticTBuit)

b

(HaMMeHOBaHUE OpraHa HCIONHATENHHOM BIaCTH/OpraHu3aIluKg)
OCYILECTBISEMEIX IO 3anpocy (U3NIECKOTO WU IOPHUAMYECKOro Jula Jmbo mx
YIIOTHOMOYECHHBIX NpeACTaBUTeNel (Janee — 3aABUTENb) B NpejienaX MOoJTHOMOYHUH,
YCTaHOBJICHHBIX HOpPMAaTHBHBIMH ITpaBOBBIMHU akTaMH Poccumiickoit ®enepauuu,
B COOTBETCTBUHU C TpeOGoBanusimMu DenepansHoro 3axkoHa ot 27 urons 2010 roma
Ne 210-®3 «O6 opraHu3anuy MpeAOCTaBIeHUs rOCYAApCTBEHHBIX U MyHHIIAIATb-

HBIX YCIIYT».

Kpyr 3asButenei

2. 3agBUTEIAMH SBISIOTCS (pu3Mdeckue WU (M) IOpUIMYECKHe JHLa, obpa-
THUBIIHAECSA B OPraH MCIIOJHUTENFHON BIaCTH/OpraHU3aLHUIO C 3allpOCOM O IIPEAOC-
TaBJICHUH T'OCYAapCTBEHHOM yCITyTH.

OT uMeHH 3adBHUTENEH MOTYT BBHICTYIIAaTh UX IPEACTaBUTENH, HMEIOLIHE IIPAaBO
B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoit Denepaiuy 1ubo B cuily Ha-
JeNIEeHAs WX B MOPSAAKE, YCTAHOBIEHHOM 3aKoHoIaTelbcTBOM Poccuiickoil Pene-
panuu, TIOJTHOMOYHSIMH BBICTYIIATh OT UX UMEHH.

Tpe6GoBaHus k MopsaAKy HHOOPMHPOBAHUA O IIPEAOCTABICHHH
rOCyAapCTBEHHOH YCIyrH

3. HaumeHOBaHHE OpraHa UCIIOJHUTENHHOMN BIIAaCTH:
IlouToBelii angpec:
AJipec 3IeKTPOHHOM IOYTHI:




Anpec obunpansHoro caiira:
Homepa cnpaBo4HEIX TenepOHOB:
I'paduk paGoTEI OpraHa UCIIONHUTENLHOR BIACTH:
MOHE/IeTIbHUK — YeTBEpr:
[IATHHUIIA:
obeneHHBII TIepephIB:
cy660Ta, BocKpeceHhe: BEIXOIHBIE JHH.

4. adopManus 0 MECTOHAXOXIEHUH, rpaduke paGoThl, KOHTAKTHEIX Tele-
¢onax crieHATUCTOB OpraHa MCIIONHHMTENbHOM BIACTH/OPraHU3alliH, YIIOJHOMO-
YEHHBIX Ha IIPEJOCTAaBICHHE I'OCYJApCTBEHHOM YCIyTH, yKa3hIBaeTCs Ha O(HIIH-
QIbHOM calTe opraHa MHCIOJNHHUTENBHOH BHacTH B cerH VIHTepHeT:
(mamee — opUIUANBHEIH CalT), HA HH)OPMAIUOHHBIX
CTEHJaX B MECTaX, IIpeJHa3Ha4YeHHbIX AJIS IpeAOCTaBISCHHA rOCyJapCTBEHHOH yC-
TYTH.

5. Madopmanys 0 MECTOHAXO0XKICHAH, rpaduKe paboThl, KOHTAKTHEIX Tele-
(oHaX roCyJapCTBEHHBIX OpPraHOB, OPIaHOB MECTHOIO CaMOYIpaBJIEeHH:, OpraHU-
3alUH, Y9aCTBYIOIIUX B IPEIOCTABIIEHUH I'OCYyAapCTBEHHOM YCIyTH, yKa3hIBaeTCs
Ha o(QUIHaIbHOM caiiTe opraHa HUCIIOJHUTEILHOM BIaCTH.

6. UndopMmarius 0 MeCTOHaXOXAeHUH, rpaduke paboThl, KOHTAKTHBIX TEJe-
¢oHaX MHOrOQYHKIHOHABHBEIX HEHTPOB NPEJOCTABICHHS TOCYJapCTBEHHEIX H
MYHHMIHUNAIBHBIX ycuayT (manee — M®LY), yyacTByromux B IpeIoCTaBIeHHH I'OCy-
JlapCTBEHHON ycCiayru (IIpH HAJIWYHU COIVIAIIEHHH O B3aMMOJICHCTBHM, 3aKJIIOYCH-
HBIX Mexay MO®I] u opraHoM HCIIOTHUTENLHOM BIACcTH (ajiee — COrjalmieH’e O
B3aMMOAEHCTBHHU), yKa3biBaeTcsi Ha OGQUIMAILHOM caiite, HMH(OPMAIMOHHBIX
CTEeHAaX B MeCTax, IpeJHa3Ha4eHHbIX AJIA IIpeoCTaBlIeHUs roCyJapCTBEHHOH yc-
TyTH.

7. UHdopManus o rocyJapCTBEHHOH yciyre, pasMelnaemMas Ha HHpopMalu-
OHHBIX CTEH/IaX B MeCTaX, NpeJHa3HaYeHHbIX AJIi NPeAOCTABIECHUS rOCyAapCTBEH-
HOM yCIIyTH, COAEPKHT CIEyIOIIMEe CBEACHHUS:

1) MmecToHaxoxaeHHUE, rpaduK (pe>kuM) paboTel, HoMepa TenedoHOB, agpeca
3IIEKTPOHHOU MOYTHI;

2) 6nok-cxema NpeaocTaBlIeHus TOCyJapCTBEHHOH! YCITyTH;

3) xaTeropus Hojiydarejiei rocy JapCTBEHHOU yCIIyTH;

4) nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX I MOXYYECHHs FOCYJapCTBEHHOM
ycnyrs;

5) obpaszerr 3asBIeHNs JJIs IPEXOCTABIEHHS FOCYy AapCTBEHHOH YCIIyTH;

6) oCHOBaHHA IUIA OTKa3a B IpHeMe NOKYMEHTOB U1 MPEAOCTaBICHHUS IO-
CyIapCTBEHHOMH yCIIyry;

7) OCHOBaHUS OTKa3a B MPEIOCTABIEHUHN IOCyAapCTBEHHOH YCIIyTH.

8. Undopmanms o rocyJlapCTBEHHOH yciyre, B TOM 4YHCIE O XOME ee Ipe-
JOCTaBIEHHs, MOXeT OBITh MOydeHa 1o TenedoHy, a Takke B NEKTPOHHOU (op-
Me depe3 EQuHBIA MHTEpHET-NIOPTAN TOCYJapCTBEHHBIX M MyHHIMIIANBHEIX yCIyT
(www.gosuslugi.ru) (nanee — Ioprtan).




Ilpu oTBeTe Ha Tene(OHHEIH 3BOHOK CHENHAIHCT OPraHa MCIIOIHUTENIbHON
BJIaCTH JIOJDKEH Ha3BaTh GaMHIIMIO, M, OTYECTBO, JOIKHOCTD M IIPOMHGOPMHPO-
BaTh II0 HHTEPECYIOLEMY BOIPOCY.

Hudopmanus, pasmemaemas Ha [lopTane, npefocTaBiseTcs 3a1BUTENIO Gec-
[IaTHO.

Hoctyn x mHQOpManuH, pasMemaemoil Ha Ilopraie, ocymecTBiusercs 6e3
BBHITIOJIHEHHA 3asBUTENIEM KakMX-THO0 TpeGoBaHmii, B TOM 4mcie 6e3 HCIONb30Ba-
HHS IPOrpaMMHOTIO obecliedeHns, YCTaHOBKa KOTOPOro Ha TEXHMYECKHE CPEICTBa
3adBUTENs TpeOyeT 3aKIIOUYEHUs TUIEH3HOHHOTO HIIM HHOTO COIJIAIIEHHMS C IIPaBO-
obnamaTeneM MPOrpaMMHOTO oO0ecreueHHs, NpPeLyCMAaTPUBAIOIErO B3UMaHHE
IUIaTHl, PETHCTPAIMIO WIM aBTOPH3ALMIO 3asBUTEINS WIN NIPEIOCTaBIEHHE UM TIep-
COHAJIbHBIX JAaHHBIX.

II. CraHgapT npeaocTaBleHns rocy1apCTBEHHOM yCIyry
HaumMeHoBaHME rocyJapCTBEHHOM YCIyTH

9. HanmeHoBaHHE rOCYAapCTBEHHOM YCIYTH: «

».

10. I'ocynapcTBeHHas yciryra HOCUT 3asiBUTENBHEIN TOPsIOK OOpalieHus.
HanmMeHnoBaHHe oprada, IpeXOCTaBILIOLIETO IOCY JapCTBEHHYIO YCIYTY

11. I'ocymapcTBeHHas yciryra « »
(HaMMEHOBaHUE rOCyJapCTBEHHOM yCIIYTH)

(manee — rocynapcTBeHHas yCJIyTra) IPeZOCTaBIsEeTCS OPraHOM HCIOIHHTEIbHOU
BJIACTH:

(HauMeHOBaHHKE OpraHa UCIIOJHUTELHOM BIaCTH/OpraHA3alliHy)
(nanee — opraH UCHOJIHUTENHHON BIACTH).

12. B npenocTaBiIeHUH rOCyJapCTBEHHOW YCIIyId y4aCTBYIOT OpPraHbl rocy-
JapCTBEHHOH BIIaCTH, OpraHbl MECTHOTO CaMOYIIPaBIIeHHs, OpraHu3allii, K KOM-
[IETEHLMH KOTOPEIX OTHOCHTCA 3alpallnBaeMas HHpopManus, a Taxxe MOL] (mpu
HAJIMYHHK COTTIAIIEHUs O B3aUMOJEHCTBHN).

13. 3anpeinaerca TpebGOBaTh OT 3asgBUTENA NpEACTABICHHA AOKYMEHTOB H
HH()OPMAIIMH WM OCYIIECTBJICHHS NEHCTBUIl, B TOM YHCIIE COINIaCOBaHUH, HE0O-
XOOMMBIX IS OSY4E€HHS FOCYAapCTBEHHOH YCITyTH M CBA3aHHBIX ¢ 00OpalleHHeM B
HHBIE TOCYJapCTBEHHBIE OpTaHbl U OPraHH3aLUH, 33 HCKIIOYEHHEM MTOTTyYECHHS yC-
JIYT, BKIIOYEHHEIX B IIEpEYEHb YCIYT, KOTOPhie ABIAIOTCA HEOOXOAMMBIMU H 00s-
3aTeNIbHBIMM Ui NPEJOCTaBIIEHHs IOCyAapCTBEHHBIX YCIYT, YTBEPXKICHHBIH II0-
craHoByieHHeM [IpaBuTtenscTBa OpeHOyprekoi obnacTy.

Pe3ynpTaT IpeioCTaBlIEHUs TOCYJapCTBEHHOH yCIyTH

14. Pe3ynbTaToM IpeIoCTaBIeHHS TOCYAapCTBEHHOM YCIIyTH SBIAETCA:
1.




2.

3.

3asBHUTEMO B Ka4eCTBE pe3yJIbTara NpeOoCTaBIeHHs I'OCYIapCTBEHHON yc-
yrH 06€CTIeYHBAETCA 11O €r0 BEIGOPY BO3MOXKHOCTB MOMYYESHHS:

a) 3JIEKTPOHHOTO NOKYMEHTa, IOANKCAHHOTO YIIOIHOMOYEHHBIM JOMKHOCT-
HBIM JIMLIOM C MCIIOJB30BaHHMEM YCHIIEHHOW KBaIH(UILMPOBAHHOM 31E€KTPOHHOMN
TIOATINCH,

6) noxymeHTa Ha GyMaKHOM HOCHTele, IONTBEPKAAIOIIETO COMAEPKAHHE
3JIEKTPOHHOI'O JOKYMEHTa, HAlpaBIEHHOTO OpraHoM (OpraHu3aifiei), B MHOIO-
GbYHKIHOHANBHOM IIEHTDE;

B) HHGOPMALIUK U3 FOCYAAPCTBEHHEIX HHOOPMALIMOHHBIX CHCTEM B CAyYasXx,
NpeTlyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoil denepanuu.

Pe3syneTat npesnocraBieHus rocy1apCTBEHHOM YCIIyTH HalpaBiIsgeTCs 3asBH-
TENIO ¢ Mcnonb3oBaHueM Iloprana B popme 3eKTPOHHOrO JOKyMEHTA, MTOAMHCAH-
HOI'o YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM C HCIIOJB30BaHHEM YCHIIEHHOM
KBIH(HUIMPOBaHHOM 3JIeKTpOHHOH noanucH (aanee — JI1).

3asgBUTENIO NIPEAOCTABIAETCA BO3SMOXHOCTD COXpaHEHHA 3JIEKTPOHHOTO HO-
KyMEHTa, SBISIOIIErocs pe3yIbTaToOM IPeJOCTaBIEHHS YCIYT'H H MOAIMACAHHOTO
YIIOJITHOMOYEHHBIM JTOIDKHOCTHBIM JIMIIOM C MCHOJIb30BaHHEM YCHIJIEHHOHN KBaJM-
¢unupoBanHoit I, Ha CBOMX TEXHUYECKHUX CPEICTBAaX, a TaKKe BO3MOXXHOCTH
HaIpaBJIEHUs TAKOT'O 3JIEKTPOHHOIO JOKYMEHTa B HHBIE OpraHbl (OpraHu3aliy).

Cpok npefocTaBlieHUs TOCYJapCTBEHHOH yCIIyTH

15. Cpok npenocraBieHHs roCyAapCTBEHHOMN YCIYTH, B TOM YHCIE C Y9€TOM
HEOOXOAUMOCTH OOpallleHusi B OpraHH3alli{, yYacTBYIOIIHE B NPENOCTaBICHUU
roCyAapCTBEHHOM YCIIyTH, COCTaBJIseT He Oojiee  AHEH co JHS perMcTpalyH 3a-
SIBJICHHUsI B OpraHe HCIIOJIHUTENBHOHN BlIacTH/OpraHu3alyy.

IlepeueHsr HOpMAaTHBHBIX IIPABOBBIX aKTOB, PETYJIMPYIOIIMX OTHOLLEHMS,
BO3HHKAIOIIIHE B CBS3U C MPEIOCTaBICHUEM I'OCYAapCTBEHHOH yCIIyTH,
C YKa3aHHEM UX PEKBH3HTOB M UCTOYHHKOB OQHUIIMATBEHOIO OITyOIIMKOBaHHS

16. IIpenocraBneHne rocyJapCTBEHHOMR YCIYTH peryjupyercs CiaeaylomuMu
HOPMAaTUBHEIMH [TPABOBEIMU aKTaMU:

1) ®enepaibHBIMU 3aKOHAMM:

ot 27 miona 2006 roga Ne 152-®3 «O mepcoHanbHBIX AaHHBIX» («Poccuii-
cKas rasera», 29.07.2006, Ne 165);

ot 27 wrona 2010 roma Ne 210-®3 «O6 opraHu3auuy IIPeJOCTaBICHHs I0-
CyJApCTBEHHBIX M MYHHIMNAIBHBIX yciyr» («Poccmiickas rasera», 30.07.2010,
Ne 168);

oT 6 ampens 2011 roma Ne 63-®3 «O6 snextponHo# nogmucu» («Poccuii-
ckas razeta» 08.04.2011, Ne 75);



2) noctanosneHusaMHu [IpaBurensctBa Poccuiickoit @enepanuw:

ot 24 okta6ps 2011 roga Ne 861 «O ¢enepanbHbIX rocyqapcTBEHHBIX HH-
¢opMaIMOHHBIX CHCTEMaX, 00eCHEeYHBAIONIMX IMPEAOCTABICHAE B 3IEKTPOHHOM
¢dopMe rocyfapcTBEHHBIX M MYHHIHIIANBHBIX YCIYT (OCYILIECTBICHHE (YHKIHIA)»
(«Poccuiickas razera» 02.11.2011, Ne 246);

oT 28 Hos6ps 2011 roga Ne 977 «O denepanbHOM rocyIapCTBEHHON HH-
dopmanroHHOMN cucteMe «EnuHas ciucteMa HAeHTUGHUKAMY B ayTeHTH(DUKAIMK B
HHOpacTpyKType, obecreunBaromeii HHGOPMALHOHHO-TEXHOIOTHYECKOE B3aHMO-
AeiicTtBre MHQOPMAIIMOHHBIX CHCTEM, HCIIOIB3YEMBIX AJIS MPEIOCTABIEHHS IOCY-
NAapCTBEHHBIX ¥ MyHHIMIIANBHBIX YCIAYT B 3ieKTpoHHOH dopme» («CobpaHue 3a-
KoHozaatenbcTBa Poccuiickoit @enepamun», 05.12.2011, Ne 49 (u. 5), ct. 7284);

ot 25 sBaps 2013 roga Ne 33 «O6 ucnonp30BaHUH MPOCTOM JIEKTPOHHOM
IIOATMCH IIPH OKa3aHUHU I'OCYAAPCTBEHHBIX U MyHUIUIAIBHBIX yeryr» («Cobpanue
3aKoHozaTenbcTBa Poccuiickoii @eneparum», 04.02.2013, Ne 5, ct. 377);

oT 26 Mapra 2016 roga Ne 236 «O TpeboBaHMIX K MPEAOCTABICHHUIO B 3JI€K-
TPOHHOH (hopMe roCyIapCTBEeHHBIX U MyHHLHMIAIBHBIX yciIyr» («Poccuiickas ra-
3eTay, 08.04.2016, Ne 75);

3) nocranoBnenusimu [IpaBurenscTBa OpeHGyprekoii ob6macTu:

ot 30 nexabps 2011 roga Ne 1308-1 «O pa3paboTke ¥ yTBEpKACHHU Opra-
HaMH HCHOJHUTENbHON BiacTH OpeHOyprckoit o61acTi aqMUHUCTPATUBHBIX per-
JTAMEHTOB UCIIOJIHEHHS IOCyJapCTBEHHBIX QYHKUMHA M aJMUHHUCTPATUBHBIX peria-
MEHTOB IPENOCTaBJIeHHS TOCyAapCTBeHHBIX yciayr» («OpenOypxbe», Ne 13,
26.01.2012);

oT 17 Hos16ps 2015 roma Ne 876-n1 «OO6 yTBep)KIE€HHU NEpedHs rOCyAapCT-
BEHHBIX YCIyT, OKa3bIBaeMbIX OpraHaMH HCIOJTHHUTENbHOM BracTu OpeHOyprckoit
obnactm» («Openbypxne» 19.11.2015, Ne 140);

ot 25 suBaps 2016 roma Ne 37-n «O6 vHGOpMaLOHHON CHCTEME OKa3aHMs
TOCyJapCTBEHHBIX W MyHHLUIAIBHBIX yciayr OpenOyprckoit obmactu» («OpeH-
Ooypxbe» 28.01.2016, Ne 8);

ot 15 mronsa 2016 roga Ne 525-n1 «O nepeBoze B 3NEKTPOHHBIN BUA rocyaap-
CTBEHHBIX YCIYT ¥ THIOBBIX MYHHIMIIAIBHBIX YCIYT, IIpeJocTaBisieMblx B OpeH-
6yprckoii obnact» («Operbypxbe» 21.07.2016, Ne 89);

4) npukazaMd JenapramMeHTa HH(POpManMOHHBIX TexHooruii OpeHOypr-
CKoii obnacTu:

ot 18 mapra 2016 roga Ne 12-np «O6 ocymiecTBI€HHH NpOLEeAyPEl PErUCT-
palyM rpaxiaH ¥ aKTHBalMK ydeTHBIX 3amuceii B ECUA» (odunuansHeld cait
JAenapraMeHTa HMHQOPMALMOHHBIX  TexHojoruii  OpeHOyprckoéi  obnactH
(http://dit.orb.ru, 18.03.2016);

ot 11 mas 2016 roga Ne 19-np «O6 yTBep)KIeHHU MOIOXEHHSA O CHUCTEME
OKa3aHHs FOCYHapCTBEHHBEIX M MYHHUIIHIAIBHBIX YCIyr» (OMUIIHaNbHBIN CalT Ae-
naprameHTa  MHQOPMAIMOHHBIX  TexHonoruii  OpeHOyprckoit  obmactu
(http://dit.orb.ru, 11.05.2016).

5) HOpMaTHBHBEIMH NPAaBOBBIMH aKTaMH, PETyJIMPYIOIMMHU MPeJIOCTABIECHHE
roCyZlapCTBEHHOM YCIIyrd




Hcuepneiparonpit nepedeHsb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHM
C HOPMAaTHUBHBIMH [TPABOBLIMH aKTaMH JJIS [IPEAOCTABIECHHs IOCY AapCTBEHHOM
YCIIyTH, KOTOPEIE 3asIBUTEJH JOJDKEH IPEACTABUTh CAMOCTOATEIBHO

17. Jlns nonyyeHns rocyJapCTBEHHOM yCIIYTH NPEICTABIAIOTCS JOKYMEHTE,
KOTOpBIE ABJIAIOTCA 00A3aTEILHBIMHU:

1) sasBrenre no Qopme, ykasaHHOH B mpunoxenud Ne | Kk AIMHHHCTpa-
THBHOMY DETJIaMEHTy (€CM IpeIoCTaBlIeHHe IOCYIapCTBEHHOM YCIyTH OCYIIECT-
BIISIETCS B SJIEKTPOHHOM BHjle 4yepe3 Iloprain, 3asBinenue 3amonnserca no ¢GopMe,
npeacraBieHHo Ha [Topraie, ¥ OTIENBHO 3asBUTENIEM HE IPEACTABIAETCS);

2) xomMs AOKyMEHTa, YAOCTOBEPAIOUIEro JHMYHOCTH I'paXJaHHMHA Poccwii-
ckoii Penepaunn (He TpeOyeTcs B Cirydae, eCid NMPeACTaBICHHUE JOKYMEHTOB OCY-
LIECTBIIIETCS B 3JIEKTPOHHOM BHJIe depe3 [lopTan u 3asgBUTEINb MPOIIE aBTOPH3a-
U0 Yepe3 eNUHyI0 CHCTeMy MICHTHOUKAIMM U ayTeHTHOHUKaluu (maiee —
ECHA);

3) HOKyMeHT, NOATBEPKJAIOIIUI MOTHOMOYHUSA Ha OCYIIECTBICHHE IEHCTBHIA
OT UMEHH 3agBUTENS (U1 IpEACTABUTENS 3asIBAUTENIA).

18. nble mOKyMeHTHI, HeOOXOOUMEIe AJIA MPENOCTaBIeHHS I'OCYAapCTBEH-
HOM YCIyTH, KOTOpble HaXOHATCA B PaCHOPSDKEHHH TOCYJapCTBEHHBIX OPIraHOB,
OpraHOB MECTHOI'0 CaMOYTIpaBIIEHHS M WHBIX OpraHOB (OpraHM3aluii), y4acTBYIO-
HIMX B NPEIOCTaBIEHHH rOCyJapCTBEHHOM YCIIyTH, B KOTOpBIE 3asBHTENb BIIpaBe
IIPEeJICTaBUTh CAMOCTOSATENBHO:

(Yka3kIBaeTCS MCUEPIILIBAIONIHI [IEpEYeHb JOKYMEHTOB, HEOOXOUMBIX IJI IPEAOCTABICHUS
rOCyAapCTBEHHOM YCITyTH B COOTBETCTBHH € IIpaBOBbIMHE aktamu Poccuiickoit Denepaunu,
npaBoBLIMH akTaMu OpeHOyprckoi o6nacTy, a TakkKe HECKOJIBKO IIepedHel JOKYMEHTOB,
HeOOXOMMEIX IS IIpeIOCTaBIICHHS FOCY1apCTBEHHOM YCIIYTH, HaPAMED, IS Pa3IMIHbIX
KaTeropui 3asBUTEleH WK pa3InIHbIX (opM IpeIoCTaBICHHS IrOCYA1apCTBEHHOH YCIyTH).

Ecnu JoKyMeHTH! (MX KOIIUHM WM CBEIeHHS, COJepxKaliecs B HUX), yKa3aH-
HbIE B HACTOAIIEM ITyHKTE, He IIPEACTaBILIIOTCA 3aiBUTEIIEM CaMOCTOATEIBHO, OHH
3aNpalIiBalOTCA YMOJIHOMOYEHHEIMU JODKHOCTHBIMH JIHIIaMH B TOCYAapCTBEH-
HBIX OpraHax, opraHax MECTHOI'O CaMOYTNpaBieHHs W MOJBEJOMCTBEHHBIX IOCY-
IapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOyTIpaBIeHHs OpraHU3aluiaX, B
paciopsHKEeHHH KOTOPhIX HAXOAATCSA yKa3aHHBIE JOKYMEHTEI.

19. 3anpemaercsa TpeboBaTh OT 3asdBUTENA IIPEACTABICHHS JOKYMEHTOB H
HHGOpPMAlMH WM OCYLIECTBICHHS AEHCTBUH, HE IPEXyCMOTPEHHEIX HOPMAaTHB-
HBIMH TTPABOBBIMH aKTaMH, PEryIHPYIOIIMMHU OTHOMICHUS, BO3HUKAIOIIME B CBA3H
C IIpeIOCTABIIEHHEM rOCYAapCTBEHHOH! YCIIYTH.

20. 3agBuTelNb BIpPaBe NPEACTABATH JOKYMEHTEI CIEAYIOIIUMH CIIOCO0aMHu:

1) mocpeacTBOM IMYHOTO OOpaIlcHuUS;

2) B 3JIEKTPOHHOM BHJE;

3) MOYTOBEIM OTIIPaBIEHHEM.

21. 3asBlieHre U IpHIaraeMble K HEMy JOKYMEHTH Ha OyMaKHOM HOCHTEJE
B NOJJIMHHHUKAX JHOO B BHIE 3aBEPEHHBIX KOMHH IPEACTaBISIOTCS 3asBHUTEIEM
MOCPEACTBOM JITYHOTO obpamenus B ML (mpu HanTu4MH COrIAllEHHs O B3aUMO-
NEeWCTBHH).



22. JlokyMeHTEI B 3/IEKTPOHHOM (popme, BKIIOYas chOpPMUPOBAHHEIH B 3IEK-
TPOHHO#H )opMe 3ampoc, IPEeCTABIAIOTCS 3asBUTENEM C HCTIoNb3oBanueM [TopTana.

23. Ilpu HanpaBNeHMH 3adBIICHHS M NpPWIAraeMbIX K HEMY IOKyMEHTOB B
3IeKTpOoHHOW (opMe depes Ilopran npuMeHsAeTCs ClEHHAIA3MPOBAHHOE IIPO-
rpaMMHOe obecriedeHne, NpelyCMaTpUBaroLiee 3al0JHEHHE SJIEKTPOHHEIX (GopM,
6e3 HEOGXOAUMOCTH JOMOJIHUTENBHOM MOJaYM 3aMpoca 3asiBUTEN B KaKOH-TuGo
HHOM ¢opMe, a Takxke IPHUKPEINICHHE K 3asABICHUAM 3JIEKTPOHHBIX KOMHH JOKY-
MEHTOB:

1) 3asBneHMe, HanpaBisieMOe OT (GHM3UYECKOro JIMLA, IOPHUIAAYECKOTO JIHIA
nubO MHAMBUIYaIBHOIO NPEINPHHUMATEIS, JODKHO GBITH 3aIlOJHEHO 1O (GopMe,
npenacTasiieHHo# Ha IlopTare.

®opmMaTHO-10rHYecKas IIpoBepka c(POPMHUPOBAHHOTO B 3JIEKTPOHHOM (opMe
3amIpoca 3asBHTEINsl OCYILECTBIAETCA IOCIE 3alONHEHHS 3asiBUTENIEM KaXKIOro H3
noJiel 3neKTpoHHOM (popMsl 3anpoca. IIpy BEIABIEHHH HEKOPPEKTHO 3aIllOJHEHHO-
IO MO 3JEKTPOHHON (OPMEI 3ampoca 3asiBHTENb YBEIOMIAETCS O XapaKTepe BbI-
SIBIICHHOM OIIMOKH WM MOpsJKe €€ yCTpaHeHWs MOCPEACTBOM HH(POPMALHOHHOIO
COOOLIEHNs HETIOCPEACTBEHHO B 3JIEKTPOHHOM (hopMe 3ampoca.

ITpu dopMupoBaHuM 3ampoca 3asBUTEIIA B 3JEKTPOHHOM (opMe 3asBUTENIO
obecreunBaroTC:

BO3MOXHOCTBH KONAPOBAHUS U COXPAHEHHS NOKYMEHTOB, HEOOXOMUMBIX TS
IIpeAOCTaBICHUS YCIyIH;

BO3MO>KHOCTbH ITe4aTH Ha OYMa)KHOM HOCHUTEJIEe KOIHH AJIEKTPOHHOUN (opMbI
3anpoca;

COXpaHEHUE paHee BBEAEHHBIX B JEKTPOHHYIO GopMy 3ampoca 3HaUYE€HUH B
mo60if MOMEHT IO XKEJIAaHUIO 3asiBUTENS, B TOM YUCIE NIPH BOSHUKHOBEHUH OLIM-
60K BBOZa ¥ BO3BparTe I IIOBTOPHOIrO BBOJA 3HAYEHHH B DJIEKTPOHHYIO (OpMy
3anpoca;

3aroJIHEHUE ToJIeH 3J1eKTpoHHOU (OpMEBI 3ampoca A0 Hadajia BBOJAA CBEle-
HHUH 3aj4BHTENIEM C MCIIOJIB30BAaHUEM CBeleHM, pasMeneHHbIXx B ECHA, u cene-
HUH, ormy6nukoBanHbIX Ha [lopTane;

BO3MOXHOCTh BEPHYTHCS Ha JIFOOOH W3 3TAllOB 3allONHEHMS IIEKTPOHHOM
¢dopMsI 3ampoca Ge3 oTepH paHee BBeACHHOH HH(OpMaIUy;

BO3MOXHOCTh JOCTyIa 3asBuTeNs Ha Iloprane k paHee IMOAAHHBEIM MM 3a-
mpocaM B TeuyeHHe He MeHee ONHOTO IO/a, a TakXe YaCTUYHO CHOPMHPOBAHHBIX
3aIIpOCOB — B TEUEHHE HE MeHee 3 MecsLIEB;

2) mpu oOpalleHu! JOBEPEHHOro JHIa AOBEPEHHOCTb, MOATBEPXKAAroIasd
PaBOMOYHE Ha OOpaIeHHe 3a NOJy4YeHHEM IoCyJapCTBEHHON YCIIyI'H, BhIIaHHAas
opranmsalieii, yrocroBepsercsa kpanudunupoanHoii JI1 B popmare oTKpemnieH-
Ho#i moamucH (¢aiin ¢popmara sig), IPaBOMOYHOIO JOJDKHOCTHOI'O JIMIA OpraHu3a-
L[{H, a TOBEPEHHOCTH, BEIAAHHAS (QH3NIECKUM JIMIOM, — KBanuuuuposanHoi Ol
HoTapuyca. ITomaya 31eKTpOHHBIX 3asaBleHUH depe3 IlopTail JOBEPEHHEBIM JIHLIOM
BO3MOXXHa TOJIBKO OT MMeHH ¢u3mdeckoro juna. Ilomada 3asBiieHHH OT MMEHH
IOPUIUIECKOTO JIUIA BO3MOXXHA TOJBKO O] YUETHOM 3allUCBIO0 PYKOBOAMTENA Op-
raHu3aluy, UMEIOIEro MpaBo MOAIIUCH.
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TpeboBanus K 3NE€KTPOHHBIM JOKyMEHTaM, IpEICTaBISEMBIM 3asBHUTEIEM
JUISL TIOIY9EeHUS YCITyTH:

a) MpHiaraeMele K 3asBJICHHUIO SJIEKTPOHHEIE JOKYMEHTHI MPEACTABISIOTCS B
OZHOM H3 cienyromux popmaros — pdf, jpg, png.

B ciydae, Kxorza JOKyMEHT COCTOMT M3 HECKOJBKHMX (haijIoB MIH JOKYMEH-
Tl UMeIOT oTKperieHHble Ol (daiin popmara sig), X HEOOXOAMMO HAIPABIAThH B
BH/JIE 3JIEKTPOHHOT'O apxuBa (opmara zip;

6) B LleJIIX [IPeACTAaBICHHS JJIEKTPOHHBIX JOKyMEHTOB CKAaHHPOBAHHE IOKY-
MEHTOB Ha OyMa)XHOM HOCHUTEJIE OCYILECTBISETCS:

HEMOCPENCTBEHHO C OpUIMHAalIa J0KyMeHTa B Maciurtabe 1:1 (He gomyckaert-
Cs1 CKaHUpPOBaHUe ¢ KoIui) ¢ pa3spermenneM 300 dpi;

B 4€pHO-6elIoM pexHMe NpH OTCYTCTBHHM B JOKYMEHTE Ipad)MuecKux H30-
OpaxeHHUI;

B pEXHME IONHON LBETONepeavyd IPH HAIMYUUA B JOKYMEHTE LIBETHBIX
rpa¢uyecKux H300paxkeHu#t 1160 BETHOI'O TEKCTA;

B PEXHME «OTTEHKH CEpOro» Ipy HAJIWMYUHU B TOKyMEHTe H300paKeHHH, OT-
JUYHBIX OT IIBETHOTO H300paKeHHS;

B) IOKYMEHTHI B 3JIEKTPOHHOM BHJE MOT'YT OBITh MOANIUACAHBI KBATH(HUIHPO-
BaHHO# Ol -

(yKa3bIBalOTCS PEKBHU3UTHI HOPMATUBHOTO IIPABOBOTO AKTa, B COOTBETCTBHH C KOTOPHIM
Tpebyercs o6s3aTeNbHOE NOANUCaHue KBTHGuImpoanHoii IIT).

I') HAUMEHOBaHHUA 3JIEKTPOHHEIX JOKYMEHTOB JOKHEI COOTBETCTBOBATh Ha-
MMEHOBAHMAM JOKYMEHTOB Ha OyMakHOM HOCHTEJIE.

24. 3a npencrapieHNe HEJOCTOBEPHBIX MIIM HEMOJIHBIX CBEICHHH 3asBUTENb
HECET OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoii ®Pe-

Jepaiuy.

HcuepnriBaroiyii nepedeHb OCHOBaHHUM I OTKa3a B TpHeEMe JOKYMEHTOB,
He0OXOIUMBIX IS IPeAOCTaBIEeHU IT'OCYy AapCTBEHHOH YCIIyTH

25. OcHOBaHHMsAMH AJI OTKa3a B NpHeMe JOKYMEHTOB, HEOOXOAMMBIX AJIS
MPEeAOCTABIIEHUS TOCYIAPCTBEHHOM YCITyTH, SABJISIOTCS:

1) mpexacraBiieH HEMONHBIN epeYeHb JOKyMEHTOB, YKa3aHHBIX B ITyHKTe 17
AJIMUHHUCTPATUBHOTO PErjlaMeHTa;

2) TEKCT 3asBJICHUS U NPEICTABICHHBIX JOKYMEHTOB HE ITOANAETCs MpouTe-
HUIO, B TOM 4HCJIe [IPH NPEACTaBIeHUH JOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

SNEKTPOHHBIE JOKYMEHTHI MpECTaBlIeHbI B (opMarax, He NpeayCMOTPEH-
HbIX AIIMUHUCTPATHBHBIM PETIIAMEHTOM;

HapyuleHbl TpeOOBaHMSA K CKaHUPOBAHUIO TPEACTABISIEMEBIX AOKYMEHTOB,
MpeayCMOTpEHHBIe A TMUHUCTPATUBHBIM PETIIaMEHTOM;

3) He yka3aHBl (aMHIUs, UMS, OTYECTBO, aJipec 3asgBUTEIN (€ero NpeACcTaBH-
tenst) mubo HanmenoBanue, UHH ropuaudeckoro jnuna, OYTOBBIM ajpec, IO KO-
TOPOMY HOJIXKeH ObITh HalpaBlieH OTBET 3asABUTENIO;

4) B 3adBIIEHHH COJEP)KATCs HelleH3ypHBIe JIHOO OCKOpPOUTENbHbBIE BhIpaXe-
HUSI, YIPO3bI XKU3HH, 3J0POBbIO, UMYIIECTBY JTOJDKHOCTHOT'O JIMIIA, a TAKXKE YICHOB
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€ro CeMbH, IIPU 3TOM 3aIBUTENIO0 COOOIIAETCs O HEJOMyCTHMOCTH 3JI0yIOTpedie-
HUA IIPaBOM;

5) Bompoc, yka3aHHbIH B 3asBII€HHH, HE OTHOCHUTCA K MOPAAKY IpeJOCTaB-
JIEHUsI TOCYIapCTBEHHOH! YCITyTH.

Pemenne 06 oTkaze B mpueMe JOKYMEHTOB IOAMHUCHIBAETCS YIIOJIHOMOYEH-
HBIM JTOJDKHOCTHAIM JIMIIOM ¥ BBIJAETCS 3asBUTEIIO C YKa3aHWEM NPUYHH OTKa3a.

Pemenue 06 oTkaze B IpHeMe NJOKYMEHTOB IIO 3alpocy, [IOAaHHOMY B 3IIeK-
TpoHHOH (opMe yepe3 [TopTan, MOANKUCHBAETCS YNIOTHOMOYEHHRIM JOIKHOCTHBIM
JIMIIOM C HCHONb30BaHUeM KBanu¢uiupoBanHoi Ol U HampaBiiseTcs 3asABUTENIO
gyepe3 Ilopran He mo3AHee ciexyromero pabodyero JHSA C JaThl IPUHATHS PEIICHUS
00 oTKa3e B mpreMe JOKYMEHTOB.

He nomyckaeTcs 0Tka3 B mpueMe 3allpoca ¥ WHBIX JOKYMEHTOB, HEOOX0aH-
MBIX JUJIA TIPeIOCTaBIEHUA YCIYTH, B CIy4ae, €ClIH 3alpoc U JOKYMEHTHI, Heo6xo-
IOUMBIE IS NPEAOCTaBIE€HUs YCIyTH, MOAaHEl B COOTBETCTBUH ¢ MH(pOpMaIuei o
CpOKax M NopsKe IPeJOCTaBIeHHS YCIIyTH, omybnukoBaHHo# Ha [Topraie.

HcuepnriBaroniumii nepeyeHb OCHOBaHHH I IPHOCTAHOBIIEHHS
MJIH 0TKa3a B IPENOCTaBIeHUH IOCYJapCTBEHHOM YCIyTH

26. OcHOBaHHA JUIs NPUOCTAHOBIIEHUS NMPENOCTABIEHHS IOCYAapCTBEHHOH
YCIIyTH:

(yxa3bIBaeTCs HCUEPIBIBAIOIIMI IIepeYeHb OCHOBAHHUI IS IIPHOCTAHOBIICHAS NIPEAOCTABICHHS
rOCyJapCTBEHHOM YCITyTH, €CITH 3TH OCHOBAHHS YCTAHOBJICHH PaBOBEIMH aKTaMH
Poccutiickoit @eneparun, npaBoBeiME akTamu OpeHOyprekoit o6iacta)

OcHoBaHus AJIs1 OTKa3a B NIpEAOCTABIICHHA FOCY,Z[apCTBeHHOﬁ YCIYTH:

(Yxa3bIBaeTCs MCUEPIBIBAIOINMH [IEpeYeHb OCHOBAHUHM AT OTKa3a B IIPEJOCTABICHHH
rOCY/IapPCTBEHHOH YCIIYTH, €CIIM 3TH OCHOBAaHHS YCTAHOBIICHE! IPABOBEIMU aKTaMH
Poccwuiickoit ®eneparum, npaBoBeME akTaMi OpeHOyprekoit obnacTu)

Cpok IpHOCTaHOBJICHHUS NPEOCTABIEHUs T'OCYJapCTBEHHOH! yCIIYyIy He Npe-
BBIIIAET JHEH.

Cpok npHOCTaHOBJIEHHS UCYHUCIISETCSA B KAJIEHAAPHBIX AHAX C JAThl IPUHS-
TUS PENICHHSA 0 IPHOCTAHOBICHUH NPEXOCTaBICHUS rOCYJapCTBEHHOMN yCIIyIH.

PeuieHre 0 MpUOCTaHOBIEHUM NPENOCTaBICHUS T'OCYAApCTBEHHOH YCIyIH
MOJIKCEHIBACTCSA YIIOMTHOMOYEHHEIM JOJDKHOCTHEIM JIMIIOM H BEIAETCS 3asBHTENIIO
C YKa3aHUEM [PHYHUH U CPOKa MPHOCTAHOBJIECHH.

Pemenne 06 oTkaze B IpeOCTaBIEHNH I'OCYJapCTBEHHOM YCIIyT'H IIOATUCHI-
BaeTCA YNOJTHOMOYEHHRIM JOJKHOCTHBIM JIMIIOM U BBLAGETCS 3aSBHUTEINO C yKa3a-
HHUEM IPUYHH OTKa3a.

Pemienrie 0 IMpUOCTAHOBJIEHUH HIIM OTKa3€ B MpENOCTABJIEHUH IOCyHapcCT-
BEHHOM YCIyTH BBIZaeTcs (HANpaBIsieTCH) 3ajdBUTENIO HE IO3HEe CIEXYyIOLIEro
pabGouero qHS C AaThl IPUHATUSA TAKOI'O PEIICHUS.

PemieHre 0 IPUOCTAHOBICHUH WM OTKa3e B NPENOCTaBIIEHHH I'OCyJapcCT-
BEHHOH YCIYTH IO 3alpocy, TOAaHHOMY B 3JIeKTpoHHOH ¢(opMe depes Iloprai,
NOJMNHUCHIBAETCS YIIOJTHOMOYEHHEBIM JOJDKHOCTHBIM JIMLIOM C HCIIOJIE30BaHUEM KBa-
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mu¢unupoanHoi JI1 u Hanpasnsercs 3agBuTeNo Yyepes Ilopran He mo3gHee clie-
Iyroniero pabodero MHA ¢ AaThl IPHHATHS TAKOTO PEIICHHU.

Ilocne ycTpaneHus MpUYHH, ITOCITY)XUBIIMX OCHOBaHHEM IS OTKa3a B IIpe-
JOCTaBIIEHUU T'OCYJapCTBEHHON YCIIyTH, 3asABUTENb BIpaBe 0OpPaTUTHECA MOBTOPHO
JUIS TIOJIy4€eHMs FOCyJapCTBEHHOMN YCIIYTH.

He monyckaercs oTka3 B IpeOCTaBIe€HHH rOCYJapCTBEHHON YCIYTH B CIIy-
qae, €ClId 3alpoC M JOKyMEHTHI, HEOOXOAMMEIE AJIA IPeJOCTaBIeHHs IrocyaapcT-
BEHHOH YCIYTH, IOAAaHbl B COOTBETCTBHHU C HH(pOpMAIMEeH O CpOKax M TOpSIKe
IIpeOCTaBIEeHHs TOCYJapCTBEHHOH yCIIyTrH, oryb6iaukoBanHo# Ha [Toprare.

Pa3mMep u ocHOBaHMs B3MMaHUs FOCYJapCTBEHHON NONUIMHL! MM WHOM TUIATHI,
B3MMAacMoi ¢ 3assBUTENS 3a IPEOCTaBIeHHe roCyAapCTBEHHOMN YCIIyTH

27.3a mnpenocTaBiieHHE TOCYJAapCTBEHHOH YCIYyI'H B COOTBETCTBHH C

(Yxa3pIBaeTcs IPaBOBOMH aKT, HA OCHOBaHMH KOTOPOTO B3UMAeTCs ILIaTa, (eiepalbHbIe 3aKOHEL,
IIPUHHMaeMhbI€ B COOTBETCTBHH C HUMM HHEIE HOPMAaTHBHBIE IIPABOBBIE akThl Poccuiickoit
denepanyun, HopMaTHBHBIE IPaBOBEIe akTh OpeHbyprcko# obnacTu)

B3UMAaETCA

(yxa3pIBaeTcs BHJ IUIATHL, B3UMAEMOl C 3asBHUTEIIS 3a IIPEIOCTABICHHE
TOCYAapCTBEHHOM YCITyTH: HOILIMHA, IUIATA 33 IIPEIOCTaBIEHHE YCIYTH)

B pa3Mmepe

(yxasnIBaeTcs pasMep IMOULTHHBL, [UIATHI;, B ClIydYae €ClIH pa3Mep MOMUTHHEL, IJIaThl
BapbHpPYETCA B 3aBUCHMOCTH OT KaTETOPHH 3asBATENEH U (HJIH) OTAEIBHBIM KaTerOpHiM
3asBUTEJIEH IPENOCTABIISIOTCS JIBIOTEI, TO B PETJIAMEHTE YKA3RIBAETCA pa3Mep MOLLIHHBL,

IUIAThI 7S KQKAOU KaTeTOPHH 3asBHTENIEH C YKa3aHHEM TaKO#i KaTeropuy)

MakcHMaJBHEIA CPOK OXKHUAAHHS B OUY€PEIH NIPH IMoAade 3asiBICHUS
O MIpeAOCTaBIeHUH M'OCYIaPCTBEHHOH YCIIYTH U TPH IOy4Y€HUH pe3ybTara
IpeJOCTaBIeHU] FOCy AapPCTBEHHOM yCIIyTH

28. MakcuMalbHBIH CPOK OXKHUJAHHUS B O4YEpedd IpH nojadye 3asiBIICHUS H
JOKYMEHTOB, HEOOXOIUMBIX AJSA NPEJOCTABIEHHS I'OCYJapCTBEHHOM YCIYyTH HIIU
MIOy4eHHs pe3yibTaTa NpPeJOCTABIECHHUS TOCYAAapCTBEHHOH YCIYTH, COCTABIIET
15 MuHYT.

3amucek Ha npueM B MOL] aia nmogadu 3ampoca 3asiBUTEA MOXKET OCYIIECT-
BIIATBCS C UCNOJb30BaHKUEM [lopTarna, mpu 3TOM 3asBUTENO 00ecIieduBaeTCs BO3-
MOXHOCTb:

a) 0O3HAKOMIJIEHHS C peXxuMoM pabotel M®I], a Taike ¢ AOCTYNHBIMH IS
3allMCH Ha MIPHEM JaTaMH U UHTEpBaJlaMH BpEMEHU IIpUEMa;

6) 3amucu B Mo0ble CBOOOJHEIE IJIS MpHUEMa JaTy U BpeMs B IpeAesax yc-
TaHOBJIeHHOTO B M®I] rpaduka npuema 3asBuTenei.

IIpu ocymecTBIeHHH 3allMCH Ha IpHeM ¢ ucnoiib3oBanueM Ilopraira MOL]
He BrpaBe TpeOOBaTh OT 3asiBUTENS COBEPIICHNS MHBIX JEHCTBUHA, KpOME IPOXOXK-
JeHusA HACHTU(UKAHA W ayTeHTH(UKAIWH B COOTBETCTBUH C HOPMAaTHBHBIMH
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NpaBOBBIMH aKTamMH Poccuiickod ®enepanuu, ykasaHHs I€IH NPHEMA, a TaKXKe
IPEAOCTaBICHHA CBEJICHUH, HEOOXOMUMBIX IS pacyeTa AJUTENbHOCTH BPEMEHHO-
r'0 MHTEepBaa, KOTOPhIH He06X0AUMO 3a0pOHHPOBATE IS IIpHEMA.

3anuce Ha TIpPHEM MOXET OCYIIECTBISATHCHA MOCPEACTBOM HHGOPMAIMOH-
HoHM cucTeMbl M®LI, xoTopas obecrieduBaeT BO3MOXHOCTh MHTerpanuu ¢ ITopra-
JIOM.

CpOK PEruCTpalliy 3adBISHUS O IPEOOCTABICHUH I' OcyI[apCTBeHHOﬁ yCiyru

29. PervcTpauys 3asgBI€HUS O NMPENOCTABIEHHH TOCYAAPCTBEHHOM YCIYIH
OCYILECTBIISIETCA B T€4eHHE __ pabodMx JHe#t ¢ MOMEHTa ero TMOCTYIUICHHS B
MOpSIZIKE, ONpECIEHHOM HHCTPYKITUEH O IEIIOPOU3BOJICTBY.

OpraH MCIIOMHUTENBHOH BIacTH/OpraHM3annid O0eClieYHBaeT MPHEM JIOKY-
MEHTOB HEOOXOAMMBIX /I NIPEJOCTABJICHUS IOCYJapPCTBEHHOM YCIYTH, MOJaHHBIX
¢ ucnoas3oBanueM Iloprana, ¥ ux perucrparuio 6e3 He0OXOAUMOCTH TOBTOPHOTO
IIPEACTABIECHUS 3asiBUTEIIMU TAaKUX AOKYMEHTOB Ha OYMa)KHOM HOCHTENE, €CIH
HMHOE HE YCTaHOBIICHO 3aKoHoaTenbcTBOM Poccuiickoit denepaunu.

TpeboBaHus k MOMEMEHUAIM, B KOTOPBIX MPEeI0OCTABIIAETCS
roCyJapCTBEHHas yCIyra, K 3ally OXXHAaHUs, HHGOpMaIlMOHHBEIM CTEHaM,
He0OXOMMBIM T NPEAOCTABICHHS TOCYJapCTBEHHON YCIyTH

30. Ilpuem 3asBUTENEN AOMKEH OCYLIECTBIATHCA B CIELAATHHO BBIIEICH-
HOM JJIS 3THX lieJiel TOMeIeHUH.

IToMmemeHus, B KOTOPBIX OCYIIECTBIISIETCS IIPUEM 3asBUTENEH, JODKHBI Ha-
XOIUTBCA B 30HE NMEHIEXOHON JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM Marucr-
pajsMm.

31. IloMemeHus a5 MpHeMa 3asBUTENEH TOJDKHEI OBITH 000PYyHOBaHbI Tab-
JHYKaMH C yKa3aHHeM HoMepa KaOuHeTa, paMIIni, HMEHH, OTYECTBA U JOJDKHO-
CTH TOCYHApPCTBEHHOIO CIIyXKalllero, OCYLIECTBILIIOUIETO IPEAOCTAaBIECHHE TIOCY-
JapCTBEHHOH YCIIyTH, pexxuMa paboThl.

32. Jlna OXHIOAHUSA 3aSBUTEIIAMU IIPHEMa, 3aMOJIHEHUS HEOOXOJUMBIX TS
IOJyYeHHA rOCyAapCTBEHHOM YCIyTH HOKyMEHTOB JAOJDKHBI HMETBCS MecTa, 000-
PYJOBaHHBIE CTYJIBIMH, CTOIAMH (CTOMKaMH).

33. Mecra ans 3amojIHEHHS JOKyMEHTOB oDecrieyuBaioTcs oOpa3namu 3a-
MOJIHEHHUS JIOKYMEHTOB, OJIaHKaMH JOKYMEHTOB M KaHLEIAPCKUMHU IIPUHAIJIEKHO-
cTaMH (nucyas Gymara, pydka).

34. MecTa npeJoCTaBIeHHS rOCYAaApPCTBEHHOM YCIIyTH AOKHBI OBITH:

o0OpyZIOBaHBl CHCTEMaMU KOHIULIMOHMUPOBAaHUA (OXJaXACHHS M Harpesa-
HHS) BO3JyXa, CPEACTBaMH IOXKAPOTYIICHUS U ONOBELIEHWS O BO3HHKHOBEHHH
Ype3BBIYaiHOH CUTyaIuy;

obecrievyeHbl JOCTYTHEIMH MeCTaMU OOIIECTBEHHOT'O IIOJIb30BaHUsA (Tyalle-
THl) U XpaHEHHUA BepxHell OJeK bl 3aABUTENCH.

35. TpeboBanus K yCIOBHUSIM JOCTYIIHOCTH IIPU NPEIOCTaBICHUM IOCyaap-
CTBEHHOH YCJIYTH IJIi MHBAJIUAOB 00ECIIEYHBAIOTCS B COOTBETCTBHM C 3aKOHOAA-
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TeasCcTBOM Poccmiickoit Denepanun u 3akoHOAaTenbcTBOM OpeHOyprekoii obnac-
TH, B TOM YHCIIE:

1) ycnoBus 1 GecnpensTcTBEHHOro HOCTyma (BXOX 0GOpYMyeTcs CIely-
QIbHBIM NAHIYCOM, MEPEIBIKEHUE MO MOMELIEHHIO NODKHO obecreumBaTth Oec-
NPENSTCTBEHHOE MEPEMEIICHHE M Pa3BOPOT CIELUANbHBIX CPEICTB IJIs MEpeIBHU-
KeHMs1 (Kpecel-KOJIACOK), 00OpyIYIOTCS MecTa OOIIECTBEHHOIO IMOJIB30BaHMs) K
CpeACTBaM CBS3HM M HH(pOpMaIHH;

2) conpoBOX/IeHHE MHBATHOB, HMEIOIIMX CTOMKHME pacCTPOMCTBA (GYHKLIUH
3pEHHS H CaMOCTOSITENLHOTO NTEPEABIKEHHA, H OKa3aHHE UM TIOMOIITH;

3) Haqnexaliee pa3MelleHHe OOOpPYyHOBaHHA H HOCHUTeNel HHGOPMAIIMH,
HeoOX0oAUMBIX Ajis obecniedeHus OeclpensTCTBEHHOIO NOCTYIa MHBAIKIOB K IO-
CyJapCTBEHHOM YCIIyTe C y4eTOM OTpaHHMYEHUH UX XKU3HEHEeATeIbHOCTH;

4) ny6nupoBaHHe HEOOXONMMOM il WHBAIMAOB 3BYKOBOW M 3PHTENBHOM
HHQOPMALIUH, a TakKe HAANKCEH, 3HAKOB M HHOM TEKCTOBOM U rpadMuecKod WH-
¢opMaru 3HaKaMH, BBIIIOJHEHHBIMH pelibe(pHO-TOYeuHbIM wmpupToM bBpaiins,
JOIYyCK CypAONepeBOaYHKa ¥ TH(PIOCYpAOIIEPEBOAIHKA;

5) momyck cobaku-pOBOAHUKA NPH HATUYHMH JOKYMEHTA, IOIATBEPIKIAr0-
HIEero ee crenyanbHoe o0ydyeHre U BhiJaBaeMoro o ¢opme U B Nopsjike, KOTOphie
onpeaensAioTcs ¢enepaJbHEIM OpraHOM HCIIONHUTENBHON BIIACTH, OCYIIECTBIISIIO-
m¥M (QyHKIUH IO BEIpabOTKe W peanu3alii rocyAapCTBEHHOU MOIUTUKHM U HOp-
MaTUBHO-IIPaBOBOMY PEryIHpPOBaHHIO B cepe COIMANbHON 3al[UTEl HACEICHMUS;

6) oxa3zaHue CrielHATNCTaMH, IPEJOCTaBIMIOIIMMYU IrOCYJapCTBEHHYIO YCIIy-
Iy, IIOMOIIY WHBAJHAaM B IIPEOJOJICHUH OaphepoB, MEIIAIOIINX MOIy4YECHUI0 UMU
yCIIyT HapaBHe C APYyTHMH JHUIaMHU.

IToxa3zaTenn JOCTYITHOCTH U KayecTBa rocyJapCTBEHHOH yCIyTH

36. IlokazarensaMu JOCTYITHOCTH NPEIOCTABIEHHUS [OCYJapCTBEHHON YCIIyrH
ABIAIOTCH:

1) OTKPBITOCTD, MOJTHOTA M JOCTOBEPHOCTH HH(OPMAIIY O MOpAIKE Ipeaoc-
TaBJIEHHsI TOCYIAPCTBEHHOM YCIyTH, B TOM YHCIie B 3JIEKTPOHHOU dopMe, B CETH
HurepHerT, Ha [lopTane;

2) cobmoaeHne cTaHaapTa MPeIOCTaBlIeHUs TOCyJapCTBEHHOR YCIyTH;

3) mpenocTaBiieHNe BO3MOXXHOCTH TNOJa4M 3asABICHHS O IIPEIOCTABICHHH
rocyJapCTBEHHOM YCIyru H TOKyMeHTOB uepe3 Iloprai;

4) mpenocTaBlIeHHe BO3MOXHOCTH MOIy4eHUs HHPOPMALIMH O XOJ€e Mpeaoc-
TaBJIeHUs TOCYJapCTBEHHOH yciyTy, B ToM 4Kcie depes [lopran, a Taxxke npenoc-
TaBJICHHA pe3yJIbTaTa YCIIyTH B JIMUHEIM KaOWHET 3asBUTENA (TIpH 3aIOIHEHHH 3a-
siBileHus yepes [Topran).

37. Iloka3aTenaMU KadyecTBa ITPedOCTaBIEHHA rOCYJapCTBEHHOM YCIIYTH SAB-
JIAIOTCS:

1) oTcyTcTBHE OYepeeii mpu mpreMe (BhlIaue) JOKyMEHTOB;

2) OTCYTCTBHE HapyIIeHHH CPOKOB MPENOCTABJIICHUS I'OCYNapCTBEHHOM ycC-
JTyTH;
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3) oTcyTcTBHE O6OCHOBAaHHBIX JKaJI06 CO CTOPOHEI 3aABHTENIEH MO pe3yIbTa-
TaM MpeJOCTaBICHH rOCyJapCTBEHHOM yCIyry;

4) KOMIIETEHTHOCTE YTIOJHOMOYEHHBIX AOJKHOCTHBIX JIMI] OPraHa UCIIOIHH-
TEILHOM BJIACTH, y4YaCTBYIOIIUX B IPEOCTaBICHHH TOCYAAPCTBEHHOMR YCIyTH, Ha-
NWYHE ¥ HUX NMPO(ECCHOHANBHBIX 3HAHHM U HABLIKOB I BHITOJHEHHS aJMUHHCT-
PaTHBHBIX AEHCTBUH, IPENYCMOTPEHHAIX AIMUHUCTPATHBHEIM PETTIAMEHTOM.

38. ExerofiHo crenuaiyucTaMM, OTBETCTBEHHEIMY 32 NPEJOCTARIEHHE IOCY-
ApPCTBEHHOM YCIYIrd, Ha OCHOBE aHAIIM3a NPAKTHKH TPAMEHEHHs AIMHHHCTpa-
THBHOT'O pETaMeHTa OCYIIECTBIIAECTCS OLEHKa COOTBETCTBUS €ro UCIIONHEHHS yC-
TAHOBJIEHHBIM IIOKa3aTellsaM.

39. KonnuecTBo B3aMMOAEUCTBUH 3ajABHUTENS C YIIOJHOMOYEHHBIMH JOJDK-
HOCTHBIMH JIMI[aMH OpraHa KCIIOJIHUTEIBHOM BIacTH NPH NMPEHOCTaBICHUH IOCy-
JApCTBEHHOH YCIyIH — 2, X 001as IpOAODKUTENFHOCTD — 30 MUHYT:

IIPH JIMYHOM OOpallleHHH 3asiBUTENS C 3asBIEHHEM O IpeJI0CTaBIeHHH TOCY-
JapCTBEHHOM YCITyTH.

IIpH JIMYHOM IIOIYYEHHH 3asBHTEIIEM pe3yIbTaTa IpeAoCTaBIeH!s rocyiap-
CTBEHHOM YCIIyTH.

II1. CocTas, nocnenoBaTeIbHOCTh U CPOKH BBIIIOTHEHHA aIMUHICTPATHBHEIX
Ipouenyp, TpeOoBaHus K MOPSAKY MX BHIIIOJTHEHHA, B TOM YHCJie 0COOEHHOCTH
BBITIOJIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOH (popme

I/IcqeanIBanmnﬁ NEPEYCHb AAMAHUACTPATUBHEBIX IPOLUEAYD

40. ITpemocTaBneHne ToCyJapCTBEHHOH YCIYTH BKIIIOYAeT B ceOs BHIIIONHE-
HUE CIeAYIOMUX aIMHUHACTPATUBHAIX IIPOLENYDP:

1) mpuem 3asiBII€HUSA U JOKYMEHTOB, UX PETUCTpALH;

2) HanpaBJieHHe MeXXBeIOMCTBEHHOTI'O 3aIIpoca;

3) paccMOTpeHHe AOKYMEHTOB, NMPEICTABICHHBIX 3asiBUTEIIEM, OTBETOB Ha
MEKBeIOMCTBEHHBIE 3aIlPOCHI;

4) IpUHATHE PEIIEHHs O MPEAOCTABIECHAN rOCyIapCTBEHHOHN ycIyrd (00 oT-
Ka3e B IIPeJOCTaBJIeHUH rOCyIapCTBEHHOM yCIIyTHy), TOATOTOBKA OTBETA,;

5) BBIAaya 3a4BUTENIO pe3yJIbTaTa IpeJOCTaBlIeHUs rOCy1apCTBEHHOM yCITy-
TH.

AMMHHCTpPaTHBHBIE MIPOLEXyphl OCYLIECTBIIOTCS B IOCIEA0BATENbHOCTH,
onpeeeHHON GIOK-CXeMOi NPeNOCTaBlIeH s TOCyJapCTBEHHOH yCIyrd (Ipuiio-
xeHre Ne 2 K AIMUHACTPAaTUBHOMY perjaMeHTy).

41. TIpu npenocTaBieHUH rOCyJAapCTBEHHOM YCIyIH B 3JIEKTPOHHOM dopme
(npu momave 3asaBnenus dyepe3 [Toprai) 3asBuTemo o6ecIeYMBarOTCA:

HoJlydyeHHe HHPOpMAaLHK O MOpAAKE M CPOKaX MPENOCTaBIeHHA roCyAapcT-
BEHHOH yCIIyI'y;

3anmuch Ha npueM B M®IL qns nozaum 3ampoca o mpeqoCTaBI€HHH yCIIyTd
(manee — 3ampoc);

¢dbopMUpoBaHue 3anpoca;
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NPHEM YU PETUCTPalUis OpraHOM HCIIONHHTENHHOM BJIACTH 3aIpoca M HHBIX
JOKyMEHTOB, HEOOXOIMMBIX JIS IIPEOCTABIEHHS yCIyTH;

orrata rocyJapCTBEHHOM MOIUIMHEI 32 NPEAOCTABIEHHE YCIyr M yILIATa
MHBIX IUIATEXEH, B3UMAaeMbIX B COOTBETCTBHH C 3aKOHOJAATENLCTBOM Poccuiickoit
®enepauny (B cirydae eCli IIpH NPENOCTABIEHHH [OCYIapCTBEHHOM YCIyTH IIpe-
JyCMOTpeHa OILIaTa);

TIOJIy4Y€HHE PE3yNbTaTa IPeJOCTABIEHHS YCIIyIH;

TIOTy4€HHEe CBEIEHUH O X0Jie BHITOITHEHHU 3aIpOCa;

OCYLIECTBIICHHE OLIEHKH KadeCTBa PeIOCTaBIECHHA YCIIyTH;

nocynebHoe (BHecyneOHOe) 0OxanoBaHue pelleHnit U aeiicTuit (6e3neiicT-
BH) Oprana (opraHM3allii), JOJDKHOCTHOTO JIMA opraHa (OpraHM3aniy) 1u6o ro-
CYZapCTBEHHOTO CITyXXaIllero.

42. YBenoMIICHHUE O 3aBepIIeHAH JeHCTBHH, IIPeyCMOTPEHHBIX ITYHKTOM 41
AJIMHHHCTPAaTUBHOTO PEITIAMEHTa, HAlPABIAETCS 3aABHTENIO B CPOK, HE MPEBbI-
maronmi 1 pabodero AHA nocne 3aBeplIeHHs COOTBETCTBYIOLIETO AEHCTBHUSA, HA
aZipec 3NEeKTPOHHOM OYTHI WIIH C HCITONb30BanueM [Toprana.

I'Ipu npenocTaBneHHH rocyJapCTBEHHOHN YCIYTH B JIEKTPOHHOM (opMe 3as-
BUTENIO HAPaBIIAIOTCH:

a) yBeJJOMJIeHHe O 3anucy Ha npuem B MOLI, comepxaiiee CBeIeHuUs O are,
BpeMEHHU ¥ MECTe IpUeMa;

6) yBeoMieHHe O IpHEMe U PErUCTPallii JOKyMEHTOB, HEOOXOAUMBIX IS
IPENOCTaBICHUS IOCYAapCTBEHHON YCIyTH, COAEpXKaliee CBEJeHHS O (akTe
npueMa JTOKYMEHTOB, HeOOXOIMMBIX JUIS IPENOCTaBIeHMs rOCyNapCTBEHHOH yc-
JyTH, U Ha4alle MPOUEeNypsl MPeXOCTaBICHUS MOCYJapCTBEHHON YCIyTH, a TaKXke
CBEJIeHHUA O JaTe ¥ BPEMEHH OKOHYAHHS NMPEeNOCTaBIEHHS TOCYIapCTBEHHON yCITy-
ru 160 MOTHBHPOBaHHEIN OTKa3 B IpUeMe JOKyMEHTOB, HEOOXOAMMBIX IS Ipe-
JOCTaBIIEHUS TOCYJaPCTBEHHOM yCIIyTH;

B) YBEJIOMJIEHHE O Pe3yJbTaTaX paCCMOTPEHHs AOKYMEHTOB, HEOOXOIUMBIX
IUIS TIPEJOCTABIEHHA YCIYTH, COAep KaIee CBEACHUS O IPUHATHH IOJI0XKHTEILHO-
IO pelleHus O MPeJOCTABIEHUN TOCYJapCTBEHHOM yCIyTrd B BO3MOXHOCTH IIONy-
YeHUS pe3yJbTaTa MPENOCTaBIEHHS OCYNApCTBEHHOHN YCIYTH JH60 MOTHBHPO-
BaHHBIH OTKa3 B IPEAOCTABIEHUHN I'OCYJapCTBEHHON YCITyTH.

I'IpneM 3a4ABIICHUA H JOKYMEHTOB, UX PErACTpaliis

43. OcHOBaHHEM I HaYajla afMUHUCTPATUBHOMN NPOLENYPEI ABJISETCS I10-
CTYIUIEHHE K OTBETCTBEHHOMY CIELHAIUCTY 3ajdBJICHUS M INOKYMEHTOB, Npeay-
CMOTpEHHEIX MyHKTOM 17 AIMUHHCTpaTHBHOTO periameHTa. IIpu moctymieHun
3asBII€HUS B 3JIEKTPOHHOM BuAe depe3 IlopTan OTBETCTBEHHBIN CIIELUANUCT ACH-
CTBYET B COOTBETCTBHH C TpeOOBaHUAMH HOPMAaTHBHEIX IIPABOBEIX aKTOB, yKa3aH-
HBIX B ITyHKTe 16 AIMUHHUCTPaTUBHOI'O PErIaMEHTa.

44, CrieuMaJIucT, OTBETCTBEHHBI 3a IPUEM M PETHUCTPAIHIO 3asBJICHHA O
IIPEIOCTABIIEHHH TOCYAapCTBEHHON YCIyTM H AOKYMEHTOB, OCYILECTBIAET IIpO-
BEpKy Ha HaJIMYMe OCHOBAaHHMH JJiA OTKa3a B NpHEME AOKYMEHTOB, YKa3aHHBIX B
IyHKTE 25 AJIMHUHHACTPATUBHOI'O perilaMeHTa.
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45. Bpems BHIOJTHEHUS afMHHHUCTPATHBHOM MPOLEAYPEI OCYLIECTBIAETCS B
TedeHHe ____ pabouux NHEH ¢ MOMEHTa MOCTYIUICHHS 3a4BICHUS B OPraH MCIOJI-
HUTENIBHOHN BIIACTH.

46. Pe3ynsTaToM BBHINONHEHUS aJMHUHHUCTPATHBHOM MPOLEAYPEl SBISETCS
PEeTrHCTpalHOHHAs 3allUCh O JlaTe M BpeMEHH NPUHATHUS 3asBIeHUs MO0 MPUHATHE
Y HallpaBJICHHUE 3asBUTEMIO pelieHUs 00 0TKa3e B IpHEME JOKYMEHTOB.

HanpaBJIeHne MEXBEAOMCTBCHHOI'O 3aIIpoca

47. OcHOBaHMEM [JI HAIIpaBIIEHHS MEXBEIOMCTBEHHOT'O 3alIpoca B OpraHsbI
(opraHu3zaiiuy), NpeACTaBILIONINE CBEACHHUS B paMKaX MEXBEJOMCTBEHHOTO HH-
($OpMaLIMOHHOTO B3aUMOJIEHCTBYS, SBIAETCA HENPeNCTABIEHHE 3asBUTEIIEM CaMo-
CTOSITENIBHO JOKYMEHTOB, INPEeXyCMOTPEHHBIX ITyHKTOM 18 AAMUHHCTpPaTHBHOIO
pernaMeHTa.

48. YNoJHOMOYEHHOE JOJKHOCTHOE JIHLO B TEYEHHE CO IHS PETHUCT-
paLMM 3asBI€HUS O NPEIOCTaBIEHUH I'OCYIapCTBEHHON YCIyI'M HAIpaBiseT MeEX-
BEJOMCTBEHHBIN 3aIpoC B CIIEYIOIIHE OpraHbl (OpraHu3aluu);

1) ;

2) .

(yxa3pIBaloTCS OpraHbl (OpraHu3aliy), B KOTOPBEIE HaPaBJIETCA 3allpoCc, H HAaHMEHOBa-
HHS COOTBETCTBYIOMMX MEXKBEOMCTBEHHBIX 3alPOCOB).

49. Pe3ynbTaTOM BBHITIOJIHEHUS aJMHHHUCTPATHBHOM HpOLENYpHI ABISETCH
IIOJIydeHHe OTBETa Ha 3alpoc B TedeHHe He 6oiee 5 pabodnx qHel co AHA ero Io-
CTYIUIEHHS B OpraH WJIM OpraHW3alHIO, NPeJCTaBIAIONINe JOKyMEHT U HH(pOpMa-
[MIO, €CIIH MHBIE CPOKM IIOATOTOBKHM M HAaINpaBlICHUs OTBETA HA MEXBEIOMCTBEH-
HBIM 3aIpoc He YCTaHOBJIEHH! (PpeAepalbHRIMU 3aKOHAMH, HOPMaTHBHEIMH IIPaBO-
BbIMHU akTamu IlpaButenscrBa Poccuiickoii @eaepanyu ¥ HOpMaTUBHBIMU NpaBo-
BhIMH akTaMu OpeHOyprckoit obacTu.

HenpencraBnenue (HECBOEBpEMEHHOE MpeACTaBIeHHE) HHGOpPMALHUM HE
MOXeET SBJIATHCS OCHOBaHMEM JJIS OTKasa B NPENOCTaBICHHH I'OCYAapCTBEHHOH

YCIyTH.

PaCCMOTpeHPIe JOKYMEHTOB, IPCACTABIICHHBIX 3asBUTEIIEM,
OTBCTOB Ha MCXXBCIOMCTBCHHEIE 3aIIPOCHI

50. OcHoBaHMEM I Havajla afMUHUCTPATUBHOM MpOLEAYPHI ABIAETCS IO-
Jy4eHUe YIIONHOMOYEHHBIMH NODKHOCTHBIMM JIMIIAMH 3asBICHUSA O IIPEeAOCTaB-
JIEHWH T'OCyAapCTBEHHOHN YCIYTH ¢ IpHJIaraéMbiM INaKeTOM AOKYMEHTOB H OTBe-
TOB Ha MEXBEIOMCTBEHHBIE 3alpOCHI O MOJIYYEHUH AOKYMEHTOB, IPEIXyCMOTpPEH-
HBIX ITyHKTOM 18 AZIMUHUCTpPaTUBHOI'O perjaMeHTa.

51. BpeMss BBINOJHEHHS AaIMHMHMCTPAaTUBHOM IIPOLIEAYPEl B TEYECHHE

IHed co IHSA perucTpalyy 3asBICHUS WIH IIOJyYeHHsI OTBETOB Ha MEXBe-
JIOMCTBEHHBIE 3alpOCHI B ClIy4ae UX HalpaBICHU.

52. Pe3ynsTaToM BEHIIIOJIHEHUS aAMHHUCTPATHBHOM NPOLEAYPHl SABISETCH

IIPUHSATHE PELICHHS YNOJIHOMOYEHHRIMH AODKHOCTHBIMHU JIMLAMH 00 OTCYTCTBHH
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OCHOBaHHMH ISl IPHOCTAHOBJIEHHS TIPEOCTABIECHH)s TOCY JapCTBEHHOM YCIYTH k-
00 IpUHATHE W HANpaBIEHHE 3ajJBUTEIO PELICHHsS O MPHOCTAHOBICHHH IPELOC-
TaBJIEHUS TOCYJapCTBEHHOM yCIyrH.

IlIpunsaTHe pelIeHHs O IPEIOCTaBICHHH TOCYAAPCTBEHHOM YCIIyTH
(06 oTkaze B peIOCTaBIEHWH IOCYJaPCTBEHHOM YCIYTH), IOJTOTOBKA OTBETA

53. OcHOBaHMeM /i Hayala aJMHHHUCTPATMBHOM MpOLEAypHl SABISETCS
IIPUHATHE PELICHHS YNOIHOMOYEHHBEIMH JOJDKHOCTHRIMH JIMLUAMH OO OTCYTCTBHH
OCHOBAHM JIs1 IPHOCTaHOBIICHHUS NPEIOCTABIEHUS rOCYIApCTBEHHOM YCIyIH.

54. BpeMs BBINOJNHEHHS aJMHHUCTPATUBHOM NPOLENYPHl COCTABISET
JHEH C JaThl PETMCTpalMy 3asABICHUA (B Cydae HAIpaBICHHA MEXBEIOMCTBEH-
HBIX 3al[pOCOB — ___ JTHE# C AaThl IOJIY4YEHHS OTBETOB Ha TaKHe 3aIpOCHI).

55. Pe3ynpTaTOM BBINIONHEHUS aIMHUHHCTPATUBHON MPOIEAYPHl SABISETCS
IPHHATHE PELICHMS O IIPEJOCTABICHUH I'OCYJapCTBEHHOH YCIIYTH WIH pelIeHHs 00
OTKa3€ B NPEIOCTaBICHUH rOCYAapCTBEHHOM YCIyTH.

Brinada 3agBUTENIO pe3ybTaTa MpeaoCTaBlIeHU rOCY JapCTBEHHON YCIyTH

56. OcHOBaHHEM MJIi Hayala aJMUHUCTPAaTHUBHON IIpOHEexyphl SBIAETCA
IOJIMCaHNHEe YNOTHOMOYEHHBIM JOJDKHOCTHBEIM JIMIIOM OpraHa HCIOJHHUTENBHOM
BIACTH AOKyMeHTa (IOKYMEHTOB), SIBILTIOLIETOCS (SIBIISIOLIMXCS) pe3ylbTaToM
IpeIOCTaBJIEHHs rOCYJapCTBEHHOM YCIyTrH, WIH MHChMa C MOTUBHPOBAHHBIM OT-
Ka30M B NIPEAOCTaBIECHUU I'OCYJapCTBEHHON yCIyTH.

57. BpeMs BEINIOIIHEHUS] afMUHUCTPATUBHOM IIPOLIETYPEI C JIaThl NOJ-
NHCaHUA OTBETa YIIOJIHOMOYEHHBIM JIUIIOM OpraHa HCIIOJIHUTEIBHOMN BIIACTH.

58. Pe3ynbTaToM aqMHUHHCTPaTUBHOHN MpOLEXyphl SBIACTCA BBIOAYa 3asBH-
TENI0 Pe3yNbTaTa IPeaOoCTaBlIeH!s IOCyIapCTBEHHOM YCIIyTH WIM ITUChMa C MOTH-
BHPOBaHHBIM 0TKAa30M B IIPeIOCTaBIIeHUH rOCyJapCTBEHHON yCIyTH.

Tlpu npenoCTaBIeHHH FOCYAAPCTBEHHOM YCIYTH B AIIEKTPOHHOH (hopMe pe-
3yJBTATOM aAMHHHCTPATHBHOM MPOLEAYpH! ABISETCA HAIPaBIECHUE 3IEKTPOHHOIO
JIOKyMEHTA B IMYHBINA kaOuHeT 3asButelns Ha [loprane u (B caydae BeIOOpa 3as1BU-
TeNA) BhIOava 3agBuTenio B M®I] noxymeHTa Ha 6yMakHOM HOCHTENE, NIOATBEP-
XIAIOLIETO CoMepKaHue IEKTPOHHOTO JOKYMEHTa, HalpaBIeHHOI0 OpraHoM (op-
raHusaieii). JIeKTpOHHBIE JOKYMEHTHI, SABISIONIHECS Pe3yIbTaToOM IPENOCTaB-
JIEeHHA YCIyTH, rOTOBATCA B (opMarte pdf, mOAIMCHIBAIOTCS OTKPEIUIEHHON YCH-
JeHHOM KBamuduIupoBaHo#i Ol yroIHOMOYEHHOrO JOMKHOCTHOTO JIMIIA OpraHa
UCTIONHUTENbHOM BiacTH ((aiin popMara sig). YkazaHHbIe JOKyMEHTH B opMarte
3JIEKTPOHHOI'O apXWBa Zip HAMpaBISIOTCA B JHYHBIA KabuHeT 3asButens. Ilpu
MOJTHCaHWK JOKYMEHTOB yCHJIeHHOH kBatuduimpoBaHHoi Ol 3aBepeHue mop-
JUHHOCTH TOJIHCH JOJDKHOCTHOIO JIMIa OTTHCKOM IE€4aTh OpraHa MCIIOJIHUTEINb-
HO#i BJIacTH (OpraHmu3anuu) He Tpedyercs.

B mo6oe BpeMsa ¢ MOMeHTa IIpHeMa JOKYMEHTOB 3asBUTENIO MPEAOCTaBILI-
IOTCA CBEJIEHHA O TOM, Ha KaKoM dTare (B Mpollecce BHINOIHEHU KaKOH aJMHUHU-
CTPaTUBHOU NPOIeXyphl) HAXOAUTCS €TO 3asBICHHUE.



19

IV. ®opMBI KOHTPOJIS 32 MIPEAOCTaBIEHHEM FOCYAAPCTBEHHOM YCIYTH

Ilopsinok ocyIecTBIEHHS TEKYIETO KOHTPOJIS 338 COOIIOJIEHUEM H
HCTIOIHEHUEM YTIOTHOMOYEHHBIMH JIOJDKHOCTHEIMH JIUL[AMHU OpraHa
UCTIOTHUTEILHON BIACTH MONIOKEHUH A IMUHHCTPAaTHBHOTO periaMeHTa,
a TaKkKe IPUHATHEM UMH peLIeHuH

59. Texymui KOHTpPOJb 3a COOJIOAEHHEM IOCJIEXOBATEIBHOCTH IEHCTBHIA,
ONpENEIeHHBIX aIMUHUCTPATUBHBIME IpOLEAypaMH, W TIPUHATHEM peIIeHHH
OCYIIECTBIIAETCH YIIOJIHOMOYEHHBIMH JODKHOCTHBIMY JIMLIAMH OpraHa HCIOJIHU-
TeNbHOM BJIACTH, OTBETCTBEHHBIMH 32 NPEJOCTaBICHUE I'OCYAApPCTBEHHOMN YCIYTH.

60. Texymmii KOHTPOJIb OCYILIECTBIIAETCS ITyTEM IMPOBEAECHHUA PYKOBOIMTE-
JIEM COOTBETCTBYIOIIEIO CTPYKTYPHOIO NOJ(pa3fielieHusl OpraHa MCIOTHUTEIbHOM
BJIaCTH HPOBEPOK COOMIONEHUS U WMCIIONHEHHs IOJIOXKEHHH AJMHHHCTPATHBHOTO
periiaMeHTa, HMHBIX HOPMATHBHBIX HpPaBOBBIX aKTOB Poccuiickoit ®enepauuu
YIIOJIHOMOYEHHBIMH JOJDKHOCTHBIMY JIMLIAMH OpraHa UCIIOJIHUTENbHOM BIIAaCTH.

ITopsiiok ¥ NepUOUYHOCTD OCYIIECTBIICHHS INIAHOBAIX M BHEILIAHOBBIX
IIPOBEPOK MOJHOTHI ¥ Ka4eCTBa IPeAOCTaBlIeHHs FOCYAapCTBEHHOMN YCIIyTH, B TOM
9HCIIe NOPSAOK H GOPMBI KOHTPOJS 3a IIOJTHOTOM U Ka4eCTBOM ee NPeJOCTaBlIeHUS

61. PykoBoautens opraHa KMCIIONHUTENBHONW BJIACTH (JODKHOCTHOE JHILIO,
HCIIONHAOLIee ero 00S3aHHOCTH) OPraHU3yeT U OCYHIECTBIAET KOHTPOJIb Ipenoc-
TaBJIEHUs TOCYTapCTBEHHOM YCIIyTH.

62. KOHTpOJIp MONHOTHI ¥ Ka4ecTBa IIPeIOCTaBIeHUs T'OCYyAapCTBEHHOH yc-
JIyTH BKIIIO4YaeT B ceOsl MpOBeeHUE NPOBEPOK, BRIBIICHHE U YCTPaHEHHUE Hapylle-
HUW IpaB 3asBUTENIEH, pacCCMOTpPEeHHe, NPUHATHE PEllIeHH U MOATOTOBKY OTBETOB
Ha oOpalieHHs 3ajABUTENeH, COAepKaIlMX XKajloOhl Ha pemieHus, aekcTBus (6es-
AeicTBHe) CIEHATUCTOB.

63. IIpoBepky MoryT OBITH IUIAHOBBIMU HJIM BHEIUIaHOBBIMU. I1opsiok U fie-
PUOAMYHOCTh OCYIIECTBJIEHUS IUIAHOBBIX NPOBEPOK YCTaHABIMBAETCS OPraHOM
UCTIONTHUTENBHON BnacTu. BHennmaHoBass mpoBepka MOXKET IPOBOAMTBCS 110 KOH-
KPETHOMY OOpallleHHIO 3agBUTENA. Pe3ynbTaThl MPOBEpOK O(QOPMIIAIOTCS B BHIE
CIIPaBKH, B KOTOPOIl OTMEYAIOTCS HEAOCTATKH H IIPEII0KEHHUS 110 UX YCTPAHEHHIO.

OTBETCTBEHHOCTH YIIOJIHOMOYEHHBIX JODKHOCTHBIX JIHI] OpraHa
HCIIOJIHUTENBHOM BIIACTH 3a pelleHus U aelicTBUs (Oe3nelicTBre), IPHHUMaeMBbIe
(ocyliecTBIIIEMBIE) MU B XOJI€ NPEOCTaBIEHHU FOCYJApCTBEHHOM yCIIyIry

64. B ciry4ae BBIABIIEHHS IO pe3ysibTaTaM IPOBEPOK HapyLUIEHUH OCYIIECTB-
JieTCs IIPUBJIEYeHUE YIIOITHOMOYEHHBIX JOIKHOCTHBIX JIULl OpraHa HCIOJIHHMTEIb-
HOM BIACTH K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEIBLCTBOM Poccuit-
ckort @egepauuu. IlepcoHanbHas OTBETCTBEHHOCTh CIIEUAIIMCTOB, JOIKHOCTHBIX
JIMII 3aKpeIUISeTCH B MX JHOJDKHOCTHBIX periaMeHTax (MHCTPYKIMAX) B COOTBETCT-
BUH C TpeOOBaHUAMU 3aKoHOAaTeNnbcTBa Poccuiickoit ®enepauuu.
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TpeboBanus k nopsaKy 1 GopMam KOHTpOIA 3a IPeAOCTaBICHUEM
IOCYAapCTBEHHOM YCIIyTH, B TOM YHCJIE CO CTOPOHBI MPaXKIaH,
UX 00beIMHEHHH W OpraHu3anui

65. 3asBHTENM MMEIOT NPaBO OCYIIECTBIATh KOHTPOJIb COBGMIONEHHS IONO-
XKeHUW AJMHMHUCTPaTHBHOTO pErjaMeHTa, CPOKOB HCHOJHEHHS aJMUHHCTPATHB-
HBIX TpoLleqyp B XOJ€ PaCCMOTPEHMs WX 3asBICHUHN IyTeM IOJIYYEHHS YCTHOM
uHpopManuy (1o TenehoHy) UK MUCEMEHHEIX, B TOM 9HCIIE B SIEKTPOHHOM BHJIE,
OTBETOB Ha UX 3alpPOCHI.

V. locyne6Heli (BHeCyneGHEII) OPSIOK 06XKaN0BaHUs PEIICHUM 1
nedicTeuii (6e3neiicTBISA) OpraHa, IPeAOCTABISIONIErO FOCYAAPCTBEHHYIO YCIyTYy,
a TakKe JOHKHOCTHBIX JIULL

Hndopmanus s 3asBUTENS O €10 MpaBe HOAATh KaJlo0y Ha pelIeHHe
U (unn) aeicTBus (6e3neiicTBHE) Oprana UCIOIHUTEILHOMN BIACTH,
€ro NOJDKHOCTHBIX JIML IIPH [TPEIOCTaBIEHUH rOCYIapCTBEHHOM yCITyTH

66. 3asgBUTENL MOXET OOPATUTHCS C KaT00Oi, B TOM YHCIIE B CIEAYIOLINX
cyJasx:

1) HapymieHHe cpoka perucTpallii 3alpoca 3asBUTENS O INPeJOCTaBIEHUU
rOCyJapCTBEHHOH YCIIyTH;

2) HapyuIeHHe CpoKa IPeJOCTaBIeHUS roCcyJapCTBEHHOM YCITyTH;

3) Tpe6oBaHMe y 3aABUTENSA JOKYMEHTOB, HE MPEeXyCMOTPEHHBIX HOPMaTHB-
HBIMU NpaBOBEIMHM akTaMu Poccuiickoii ®@enepanun, HOpMaTUBHBIMH IIPaBOBBIMHU
aktamMud OpeHOyprckoit o6nacT, NpaBOBEIMU aKTaMU Ui MPENOCTaBIEHUSA roCy-
IJAapCTBEHHOH YCIyTH;

4) oTKa3 B IIpHeMe HOKyMEHTOB, NIPeOCTaBJIEeHHE KOTOPIX NPEAyCMOTPEHO
HOpPMAaTHUBHEIMH MpPaBOBBIMH aKTaMM Poccuiickoit Penepaluy, HOpMaTHBHBIMH
npaBoBbiMH akTaMy OpeHOyprcxoi o6acTy, MPaBoOBBIMH aKTaMM Ui IIPENOCTaB-
JIEHUs TOCYJJapCTBEHHOM yCIIyTH, Yy 3asBUTEIIS;

5) oTka3 B NpeAOCTaBIIEHHU FOCYIapCTBEHHOM yCIyTH, €CIIH OCHOBAaHHUs OT-
Ka3a He IpeXyCMOTPEHbI QelepalbHEIMA 3aKOHAMH M IIPUHATEIMHM B COOTBETCTBHH
C HAMH HHBIMH HOpPMaTHBHBIMH IIpaBOBBIMH akTtaMu Poccuiickoli Penepalivy,
HOpPMaTHBHEIMH ITpaBoBBIMU akTaMu OpeHOyprekoit obnacTy;

6) 3aTpeboBaHue C 3asBUTEINA IPA IPEAOCTABICHUM rOCY1apCTBEHHOH yCIIy-
I'Hl IUIAaThI, He MPEXYCMOTPEHHONH HOPMAaTHBHBEIMH IIPaBOBBIMH aKTaMu PoccHiicKoi
denepanyy, HOPMaTHBHEIMH TPaBOBBIMU akTaMu OpeHOyprckoi 06macT;

7) oTka3 opraHa, NpeJOCTaBIIOMIEr0 rOCYyAApCTBEHHYIO YCHYry, JOJKHO-
CTHOIO JIMIIA OpraHa, MPeJOCTaBIAIONIET0 [OCYIapCTBEHHYIO YCIYry, B HCIIpaBie-
HUHU JOIYyIIEHHBIX ONeYaTOK W OMIMOOK B BBLIAHHBEIX B pe3ylbTaTe MpEeNOoCTaBlIe-
HUS TOCYHApCTBEHHOM YCIyTH HNOKyMeHTaxX JH00 HapylleHHe YCT4HOBJIIEHHOIO
CpOKa TaKMX MCIIpaBJICHHUH.
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IIpeaMer xanoOsbl

67. IlpenmeToM >xanobbl SBISAETCA HapyLIeHHE IOPAAKa MPENOCTABICHHS
TOCYTapCTBEHHOM YCIIyIH, BEIpa3HBIIEECS B HEIPABOMEPHEIX PELICHUAX H AEHCT-
BUAX (6e3nelicTBUM) OpraHa UCHIOJTHHTEIBHOM BIACTH
H €r0 JOJDKHOCTHEIX JIMII, TOCYAApCTBEHHBIX CIIY)XallUX OpraHa HCIIOJIHHUTEIBHOM
BJIACTH Openbyprckoit obnmacté mpu
[IPEIOCTAaBICHUHU TOCYJapCTBEHHOM yCITyTH.

68. XKanoba momKHa conepKaTh:

1) HauMeHOBaHHE OpraHa, IPEHOCTABISIONIET0 T'OCYIAPCTBEHHYIO YCIyry,
JOJXKHOCTHOTO JIMIA OpPraHa, IpeOCTaBIISIOMET0 I'OCYAAPCTBEHHYIO YCIyTY, 00
rOCy/IapCTBEHHOIO CIy)Kallero, peineHds u aedcTBus (0Oe3eiicTBHE) KOTOPBIX
oOXaTyIoTCH;

2) paMuIHIO, UMS, OTYECTBO (IMOCIEeAHEE — NTPH HATMYHH), CBEIEHHS O MEC-
T€ )KUTEJIBCTBA 3asABUTEIN — QU3NYECKOTO JIMIIA IHOO HAaHMEHOBaHHE, CBEICHHU O
MECTOHAXOXIECHUH 3asBUTENA — IOPUAMYECKOro JIMLa, a Takke HoMep (HoMepa)
KOHTaKTHOTro TenedoHa (KOHTAKTHHIX Telle(oHOB), aapec (ampeca) 3JIEKTPOHHOM
IOYTHI (TIpY HAJIMYMHK) U TOYTOBEIA azipec, IO KOTOPEIM JOJKEH OBITH HalpaBlieH
OTBET 3asBUTEIIO;

3) cBemeHus 06 ob6xaTyeMbIX pelleHHsX U AeicTBuax (6e3neicTBHH) opra-
Ha, MPENOCTABIAIONIETO MOCYAAPCTBEHHYIO YCIYTY, AOJDKHOCTHOTO JIMIIAa OpraHa,
MIPEAOCTABIAIONIETO I'OCYIapCTBEHHYIO YCIYTy, JUOO roCyAapCTBEHHOIO CIyXa-
IIeTo;

4) moBOJBI, HA OCHOBaHUHM KOTOPHIX 3aSBHTENbh HE COTJIACEH C pelIeHHEM U
nevictBuaMu (6e3zieiicTBHEM) opraHa, IIPeIOCTaB/ISIONIEro roCydapCTBEHHYIO YC-
JYTy, OJOJDKHOCTHOIO JIMIIa OpraHa, NMpeaoCTaBJIAIONIEro rocyAapCTBEHHYIO yCIIy-
ry, TH0O rocyAapCTBEHHOTO CIIyXKamero. 3asBHTeIeM MOTryT OBITh NpEACTABICHEI
JOKYMEHTH! (IIpY HAJIHUYHHU), TIOATBEPXKAAIOIMIKE JOBOABI 3asgBHTENS, THO0 HX KO-
ITHH.

Oprassl rocyfapCTBEHHO BIaCTH M YIIOJTHOMOYEHHEIE Ha PACCMOTPEHHE
XanoOB! JOJDKHOCTHBIE JIHIIA, KOTOPBIM MOJXKET OBITH HampaBlleHa Xkanoba

69. XKanoba paccmMaTpuBaeTCs OpraHOM  HCIOJHHUTEILHOM  BIIACTH
, TIPEeJOCTaBJSAIOMUM TOCYyAapCTBEHHYIO
YCIIyTy, TOPAAOK MpeI0oCTaBIeHNA KOTOpoi ObUT HapylieH. JKano6sl Ha pelieHus,
MIPUHATBIE PYKOBOJUTENEM OpraHa, MpeJOoCTaBILIOIETO0 I'OCYJapCTBEHHYIO YCIIy-
Iy, HOJAIOTCS B BEHIIIECTOSIIUEH opraH (IpH ero HaIM4YuK) 1u00 B CiIy4ae €ro or-
CYTCTBUSL pacCMaTPHUBAIOTCS HEIIOCPEJCTBEHHO PYKOBOJIUTEJIEM OpraHa, IIpeloc-
TaBISIOIETO I'OCY JapCTBEHHYIO YCIYTy.

ITopsiagok moga4Yu H PaCCMOTPEHHUS JKAITOObI

70. Xanoba nomaercs B MHUCHbMEHHOH (popme Ha GymMaKHOM HOCHTENE IO
mmo4re, yepe3 ML, ¢ ucnonszoBanueM cetu MHTEpHET, OdULIHATIBHOrO caiiTa op-
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raHa, IIpeJOCTaBIAIOLIEr0 rOCYJapCTBEHHYIO yciyry, [loprana, a Takke MOXeET
OBITH PUHATA IIPH JINYHOM NIpHEME 3aABUTENA B OpraHe UCIIOTHUTENIFHOM BIaCTH.

71. B ciydae eciy xanoba mojaercs yepe3 MpeACTaBUTENS 3asBHTENS, TaK-
Ke MpeICTaBIAeTCs AOKYMEHT, MOATBEPHAAIOMUN MOTHOMOYMA HAa OCYIECTBJIE-
HUE OeHCTBUH OT HMEHH 3asIBUTEN.

B kauecTBe JOKyME€HTa, MOATBEPKIAIOMIETO IIOJTHOMOYHUA Ha OCYIIECTBIIE-
HUe JeACTBUH OT MMEHM 3asiBUTEINA, MOXET OBITh NpefcTaBiieHa opopMIIEeHHas B
COOTBETCTBHH C 3aKOHOJATeNbCcTBOM Poccuiickoi ®eneparyu 10BepeHHOCTH (I
(bHU3NIECKUX JIULT).

72. TlpueM xanod B NMCbMEHHOH (opMe OCYyLIECTBIIAETCA B MECTE Ipeaoc-
TaBJICHHA I'OCYyJapCTBEHHOM yciyru (B MecTe, Ile 3aiBHTENb MMOAaBajl 3afpoc Ha
IIOJTy9YeHHEe FOCyHapCTBEHHOM YCIIyTH, HapylleHHEe IOpsJKa IpeIOCTaBICHUs KO-
TOpO# 0OXxaryercs, 1IN0 B MecTe, Tie 3asBUTENEM NTONydeH pe3yIbTaT yKa3aHHOH
roCyAapCTBEHHOM YCIIYTH).

Bpems npuema xano6 JOMKHO COBIAJaTh CO BPEMEHEM IIpENOCTaBIICHUS
roCyAapCTBEHHOM YCIYTH.

XKano6a B mucsMeHHO#M hopMe MOXKET TakoKe OBITh HallpaBJieHa 110 IOYTe.

73. B ciy4ae nogadu »xano6bl NP JIMYHOM NIpUEME 3asiBUTENH IIPEeACTaBIIA-
€T JOKYMEHT, YAOCTOBEPSIOIIUHN €ro JNIHOCTh B COOTBETCTBHH C 3aKOHOJATENbCT-
BoM Poccuiickoit @engepanuu.

74. B snekTpoHHOM BHAE kajnoba MoxeT OBITh MOJaHa 3asABHTENEM depe3
obuIHANBHEIA caliT opraHa HUCIIONHUTENbHONW Biaacté WM [lopran. Ilpu nogaue
XKaJI0OBI B 3JIEKTPOHHOM BHAE JOKYMEHTHI MOTYT OBITH IpeACTaBi€HEI B (opme
3JIEKTPOHHBIX JOKYMEHTOB, noAanucaHHeix JI1, B KoTOpoii npeaycMOTpeH 3aKo-
HomaTenbcTBOM Poccuiickoit denepanuu, MpH 3TOM JOKYMEHT, YIAOCTOBEPSIOMIIUN
JIMYHOCTh 3asBUTENS, HE TpeOyeTcs.

3asBuTemo o6ecrieunBaeTCsl BO3MOXHOCTH HallpaBlIEHU KaloObl Ha pele-
HUs, geiicTBui (6e3neiicTBue) oprana (OpraHM3alyy), JOJDKHOCTHOTO JIMIA OpraHa
(opranuzarum) 160 rocyJapCTBEHHOIO WM MYHHIIMIIQIBHOIO CIYXAallero B CO-
OoTBeTCTBUU cO cTatbet 11.2. PDexpepanbHoro 3akoHa oT 27 wmiona 2010 roxa
Ne 210-®3 «O06 opraHu3aluyu IpeaoCTaBlIeHH TOCYJapCTBEHHEIX H MyHHIIMIIAIb-
HBIX YCIYr» U B MOpsAJKe, YCTAHOBIEHHOM nocTaHoBieHueM [IpaBurenscrea Poc-
cuiickoit ®exnepamuu ot 20 Hoa6ps 2012 roga Ne 1198 «O denepanbHoii rocyaap-
CTBEeHHON HMHGOPMAIMOHHOH cHcTeMe, obecredrBaloLIel NpoLece JocyaedHoro,
(BHEcyeOHOro) obGxanoBaHus pelleHUd u AeiicTBuil (6e3neiicTBHA), COBepIEH-
HBIX IIPH NIPEAOCTABICHUH I'OCY AIApPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT».

75. B ciy4ae yCTaHOBIIEHMS B XOJ€ WM IO pe3ylbTaTaM pacCMOTPEHHA XKa-
710661 IPHU3HAKOB COCTaBa aIMUHUCTPAaTUBHBIX MMPaBOHAPYIIEHUH, IIPEAYCMOTpPEH-
HBIX:

1) crarbedt 5.63 Konmexca Poccuiickoit ®enepanyu 06 aAMHHHCTPATUBHEBIX
MpaBOHAPYIIEHUAX, I NMPU3HAKOB COCTaBa MPECTYIUICHUA NOMKHOCTHOE JIHIIO,
YTIOTHOMOYEHHOE Ha pacCMOTpEHMeE Xallob, He3aMeIUTENbHO HAlpPaBIAET COOT-
BETCTBYIOIIME MaTepHallbl B OpraHbl IIPOKYpaTypHl;

2) crateeli 11.2 3axona Openbyprckoit obnactu or 1 oxta6ps 2003 roma
Ne 489/55-111-O3 «O6 agMUHHCTPaTHBHBIX NpaBoHapyleHHsX B OpeHOyprckoit
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obnacTu», pyKOBOAMTENM OPraHOB HCIIONHUTENHHOM BiaacT OpeHOYprckoit o6-
JacTH, X 3aMECTUTENH, HaJeleHHbIe IOJTHOMOYHSMHU 10 PACCMOTPEHHIO Xalo0
3asBHTENeH Ha pelleHus U JAelCTBHA (0Oe3neiicTBHE) OPraHOB MCIIOJHHTEILHOM
BiacTid OpeHOyprekoi 0651aCTH M MX JOJDKHOCTHBIX JIMLI, TOCYNaPCTBEHHBIX IPaX-
OaHCKUX CIyXAallMX OpraHOB HCIOJHUTENbHOW BiacTd OpeHOyprckoit oGnactu
IIpM NIPEAOCTAaBIICHHH TOCYNapCTBEHHBIX YCIYT, COCTABJISIOT MPOTOKON 06 agMu-
HHCTPATHBHEIX NPaBOHAPYIIEHUSAX M HANpaBIIOT Ui PACCMOTPEHHS MHPOBOMY

Cybe.
Cpoxu paccMOTpeHUS KaIO0BI

76. XKanoba, mocTynuBIIas B OpraH, NpeXOCTaBISIOINN roCyJapCTBEHHYIO
YCIIYTYy, HOAJIEXXHUT PACCMOTPEHHIO JIOJDKHOCTHBIM JIHIIOM, HAZIEIEHHBIM TIOJIHOMO-
YHAMH 10 paCCMOTPEHHIO Xallo0, B TeueHHe 15 pabodux nHel co IHA ee peruct-
paiuy, a B ciiydae oOkaloBaHHs OTKa3a OpraHa, IpeAOCTaBIsIOIIEro IroCyHapcT-
BEHHYIO YCIYTY, AZOJDKHOCTHOTO JIMLA OpraHa, [IpeoCTaBIIAIOIEro rocy AapCTBEH-
HYIO YCIIyry, B IIpueMe JOKyMEHTOB Yy 3asBUTEJN TUOO B HCIPaBICHHH NOMyIIEH-
HBIX OIIEYaTOK M OIMOOK WM B Cifydae 06xajloBaHHS HapylLICHHUS yCTaHOBIIEHHO-
I'0 CpOKa TaKHX MCIIpaBIIeHUH B TedeHHe 5 paboumx AHEH CO AHA €€ peruCTpaluy.

PesynbTaT paccMoTpeHus KanoOkl

77. Ilo pe3ynpraTaM pacCMOTPEHHS XaJoObl OpraH, IPeI0CTABIISIOIIMEA To-
CyAApCTBCHHYIO YCIYry, IPMHHUMAET OJHO U3 CICAYIOIIMX pelIcHHi:

1) ynoenerBopsieT xanoby, B ToM 4ucie B ¢popMe OTMEHBI NMPHHATOTO pe-
[IEHWs, UCIIpaBIIEHUs AOIYIIEHHBIX OPraHoM, IIPeXOCTaBIAIONIMM rOCyapCTBEH-
HYIO yCIIyTy, OII€4aTOK M OIIMOOK B BEIAAHHEIX B pe3yJsIbTaTe MpeJIOoCTaBIIEHU I0-
CyJapCTBEHHOH YCIyTH AOKYMEHTAaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEICTB,
B3MMaHK€ KOTOPBIX HE IIPEyCMOTPEHO HOPMAaTHUBHBIMU IIPaBOBBIMH akTamu Poc-
curickoif Penepanyy, HOpPMaTUBHEIMH NMPaBOBBHIMHU akTamu OpeHOyprcko# obnac-
TH, a TakoKe B HHBIX opMax;

2) OTKa3bIBACT B yAOBIECTBOPEHUH JKaJIOOBI.

Topsanok uHGOPMHPOBaHUS 3asIBUTENS O pe3yJIbTaTaX paCCMOTPEHHA JKAIOOHI

78. MOTHBHPOBaHHBIM OTBET O pe3yjbTaTax PacCMOTPEHHS XajloObl Ha-
MpaBIIETCs 3aiBUTENO B MHCBMEHHOH ¢GopMe U IO XKEJIAaHHIO 3ajiBHTENA B 3JI€K-
TPOHHOH (popMe He mo3aHee OHSA, CIEAYIOLIEero 3a JHEM IIPHHSATHUA pPelleHus, yKa-
3aHHOTO B ITyHKTE 77 AAMHUHUCTPAaTHBHOTO pPerjaMeHTa.

79. B ciydae ycTaHOBJICHHS B XOZ€ WY IO pe3yjbTaTaM pPacCCMOTPEHHS XKa-
106BI IPU3HAKOB COCTaBa aJAMHHMCTPATUBHOTO NPaBOHAPYLICHUS WM TPECTYILIE-
HHS JOJDKHOCTHOE JIMUO, HaZCICeHHOE MOJIHOMOYUAMH [0 PacCMOTPEHHIO XKanob,
He3aMeJIMTENBHO HalIPAaBIIsIET UMEIOIIMECS MaT€pHalIbl B OpraHbl NPOKYPaTyPEI.
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HOpiII[OK o0XxanoBaHHs PELICHUA 110 *)anobe

80. 3asBUTENH BIIpaBe 00KaATOBATH IPHHATOE 110 Jkanobe pelIeHne B Iopsa-
Ke, YCTaHOBJIEHHOM ITyHKTOM 69 AJIMUHUCTPAaTUBHOTO PErJIaMEHTA.

IIpaBo 3asBUTENS Ha NOMy4eHHEe HHPOPMAMU H JOKyMEHTOB,
HEOOXOAMMBIX 111 060CHOBAHUS U PACCMOTPEHHUS XKaOObI

81. 3agBuTenpr MMeeT MpPaBO Ha MOMydYeHHe HWHGOPMAIMA U JOKYMEHTOB,
HEeO0OXOAMMEIX Iis 00OCHOBAHHA M PACCMOTPEHHA KAIOObI, eClIM HHOE HE IMpeny-
CMOTPEHO 3aKOHOAATeNbCTBOM Poccuiickoil denepanuu.

Croco6s1 H”HGOPMHUPOBAHHUS 3aIBUTENSA
O MOpSAAKE MOJAYH U PACCMOTPEHHS JKAIOOHI

82. MudopmupoBanue 3asBUTENCH O MOpAAKE IMOAaYH U paCCMOTPEHHS Ka-
70651 OCYIIECTBIAETCS TOCPEACTBOM:

1) HemocpeACTBEHHOro OOIEHUS 3asBUTENS (TP TMIHOM oOpaleHuu 1ubo
110 TeJie(hOHY) CO CIEHATMCTaAMH, OTBETCTBEHHEIMH 32 pPACCMOTPEHHUE KaJ00BI;

2) B3aMMOJEHCTBHA CIEIUAINCTOB, OTBETCTBEHHBIX 33 PaCCMOTPEHME XKa-
10681, ¢ 3agBUTEIIEM (€T0 IPECTaBUTENIEM) IO MIOYTE, 10 NEKTPOHHOH M0YTE;

3) pasMeleHus HHPOPMALTHOHHBIX MaTEpPHAJIOB Ha OQUIMATEHOM CaiTe.
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ITpunoxenune Ne 1

K THIIOBOH ()OpMe aIMUHHUCTPATHBHOTO
periiaMeHTa NpeAOoCTaBIeHHs
roCy1apCTBEHHOHU YCIIyTH

HaumeHOBaHMe opraHa HCIIONHATENLHOM
BNACTH

Caenesus o 3asBUTENIC:

(®11.0.)
JOKYMEHT, yIOCTOBEPAIOMIHMA JTHIHOCTE:

(BHI IOKYMEHTa, Cepusi, HOMEp)

(xeM, KOTa BRIIaH, KO TOApa3aeIcHus)
KonrakTHas undopmanms:
Ten.:
3]1. IoYTa
ajipec MeCTa XUTENbCTBA

3asBneHue
O MpeOCTaBIIEHUHU I'OCYAapCTBEHHOMN ycnym1

1. Ilponry mpecTaBUTh rocyAapCTBEHHYIO YCIYTY:

(HamMeHOBaHME rOCYJAPCTBEHHOH YCIIyTH)

2. JlokyMeHTEI, HeoOXOIMMBIE AJI MPEAOCTaBIeHHsS TOCYNapCTBEHHOM yCIIyTH, IpHiara-
IOTCH.

ONHCE MpHAIaraeMBIX IOKyMEHTOB:
1)
2)
3)

3. Pesynbrar ycuayrd mpoimy OpeAOCTaBHTH MHE/IPeICTaBHTENIO (MpH HalW4YHH JOBE-
PEHHOCTH) B BHAE:
(OTMETBTE TONBKO OAMH BapHaHT)

Danemponnoro JIOKYMEHTA, ITOIITUCAHHOTO YIIOJHOMOYEHHEIM JODKHOCTHEIM JIUIIOM C
HCIIOJIE30BAaHHEM KBAIM(QHIIMPOBAHHON 3JIEKTPOHHOW NOINHMCH (IIOCPEACTBOM HalpaBJeHHS B
JIUYHELT KaOHHET HHTEPHET-IOpTaa Www.gosuslugi.ru);

Dnoxymem‘a Ha OymaxxanoM Hocutene B MOLI,

! Mpusenena npumepHasn GopMa 3asBICHUS
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4. B nendx peracTpanyd H (MiM) JaibHe#HIIero HHGOPMHUPOBAHKSL O XOJIE HCIIOTHEHUA

yCIyTH (TIOJTydeHHs pe3ylbTaTa yCIyrH) poIy:
(OTMETBTE TONBKO OMH BapHAHT)

anomnecm PETHCTpalMIO Ha MHTEpHET-HopTane www.gosuslugi.ru (B ECHA);

[poccranosurs IOCTYII Ha HHTepHeT-noprajie www.gosuslugi.ru (8 ECUA);

Dno,umep,unn; PETHUCTpAlMIO YYETHOH 3alMCH Ha HHTEpHET-opTaje www.gosuslugiru (B
ECHA)

B nensx perucrpanmu ¥ AaibHeimero #HGOPMHPOBAHUS O XOJ€ HCIIONHEHHS yCIyTH (TOIyde-

HHS pe3yJIbTaTa YCIyTH) YKa3hBaeTCs CAEAyIoman HHGOpMaIus:

CHWJIC 00O0-000-000-00

HOMep MobmiIsHOTrO Tenedona B peaepansaoM popmare: LIONON0OOOO

e-mail (ecin umeeTcs)

rpaxaancTBo — Poccuiickas Penepanus/
(HauMEHOBaHHE HHOCTPAHHOT'O I'OCYAapCTBa)

B cirygae, ecid JOKYMEHT, yOOCTOBEPSIOINMY IMYHOCTE — HaCOPT rpaxaaHuHa PO:

cepus, moMep — LUOOOOOONOO

KEM BbIJIaH —

aara Beigaun — U0.00.0000

xox nogpasaenenuns — L0000

nara poxaenus — [101.00.0000

MECTO POXKICHHSA —

B ciy4ae, ecii JOKyMEHT, YAOCTOBEPSIOMM THIHOCTD — IaCIIOPT IPaXKAAHAHA HHOCTPAHHOTO

rocyapcrBa:

marta Bepgagm — (101.0101.0000

naTa oKOH4YaHHs cpoka aeiicteus — [1[J.00.00000

5. Ipomry urGOpMHpPOBAaTE MEHSA O XOJE HCIOJHEHHS YCIyTH (IOTydeHHs pe3yibTara
YCIIYTH) 9epe3 €MHEIN THYHEN KaOMHEeT HHTepHeT-nopTana www.gosuslugi.ru(uis 3assureneit,
sapeructpupoBanHeix B ECUA) CHWIC 100-000-000-00

(oTMETBTE TOIBKO OJWH BapHAHT)

O oA L] HET

« » 20 ron

3ASIBUTEJID:

(sTM9HAd TOATHCE) (baMuns v MHALMATED)

3asBJicHHE M IIPHIAraeMble K HEMY COTJIACHO MEPEYHIO JOKYMEHTEI NPHHATHI
« » 20 r.

HaumenoBanue AO0JDKHOCTHOTO JIHIIA,
NDPUHABMICTO JOKYMCHTBI

(noxmuce) (vHUOMANE, QaMuITHs)
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IIpunoxenne Ne 2

K THIIOBO# opMe aMUHHCTpa-
THBHOTO pPeriIaMeHTa npenoc-
TaBJIEHHUS TOCY1apCTBEHHOM
yCIIyTH

biok-cxeMa npeocTaBneHns rocy1apCTBEHHOM yCIyTH

«

»

IIpuém 3asBIIeHHA U JOKyMEHTOB, HX PECHCTpANHs

v
OcHoBaHMs AJ11 OTKa3a B IpPHEME Hmerotcs
IOKYMEHTOB 3
v [IpuuATHE U HaNpaBIIEHAE 3aABUTEIIO
He umerorca pemenns o6 OTKa3e B preMe JOKYMEHTOB
v
Perucrpanus 3asBieHHS H JOKYMEHTOB
v
OcHoBaHuUS 1S HalpaBJICHAS MEXBe- HAmerorcs
JIOMCTBEHHOI'0 3a1poca 3
v HanpaBnenne MeXBeIOMCTBEHHOTO
He nMerotcs 3ampoca
PaccMOTpEHHe IOKYMEHTOB, IPECTAB- [MomydeHue oTBETa HA MEXBEIOMCTBEHHBIH
JIEHHBIX 3asiBUTENIEM, OTBETOB Ha 3aipoc
MEXBEIOMCTBEHHEIE 3aIIPOCHI
OcHOBaHHUS A1 IPHOCTAHOBJICHUS Hmerores
[IPEIOCTABIEHUS FOCYAapCTBEHHOM ¥

yonyru IIpuHsATHE B HanpaBICHUE 3aABUTEITIO
v peLIEeHHA O IPHOCTaHOBJICHAH IIPEOCTaB-
He nmetorcs JIEHHA TOCYIapCTBEHHOH YCIyTH
v
OcHoBaHus AJI 0TKa3a B IPEAOCTaBIIe- Nmerores
HMH IOCYIapCTBEHHOHR yCITyrd ¥

v

He umerorcs

v

IIpuHsATHE pEeIEHHAS O IPEAOCTABICHAN
TOCYAapCTBEHHOHN YCIYrU

v

ITpunsaTHe pemeHns 06 oTKa3e B IpeaoC-
TaBJICHHMH TOCYAapCTBEHHOM YCIyTH

A

Brinaya 3assuTemo pe3yibTara nNpeaoCTaBICHUA FOCYI[apCTBCHHOﬁ YCJIYTH HJIH ITACbMaA C
MOTHBHPOBaHHBIM OTKa30M B IPE€AOCTABIICHUH I‘OC)’I[apCTBeHHOﬁ ycCiayru




