MPABUTEJIbCTBO POCTOBCKOM OBJIACTH

MMHUCTEPCTBO TPYJA U COLIUATBHOIO
PA3BUTHUSI POCTOBCKOI OBJIACTHU
(MUHTPYJ OBJIACTH)

HOCTAHOBJUEHHUWE
ot 27 oktabps 2017 Ne 50
r. Pocros-Ha-J/lony

O BHeCeHHMH H3MeHEeHHUl B NIOCTAHOBJIEHHE MHUHHUCTEPCTBA

TPYyJAa U COHAJBLHOrO pa3Butus Pocrosckoii odJiacTu
ot 28.07.2017 Ne 31

B nensx mpuBeneHUs IpaBOBOTO aKTa WCTIOIHUTEIBLHON BIACTH B COOTBETCTBHC
C NCHCTBYIOUIUM 3aKOHOAATCIHCTBOM MHHUCTECPCTBO TPyJa M COLUATBHOTO Pa3BUTHS
PocToBcKOM 001aCTH IO CTAHOBJ A€ T:

I.BHectn B TMpUIOKEHHE K TIOCTAHOBJICHHIO MHHHUCTEPCTBA TpyAa W
coruaibHoro pasButus Pocrorckoit oomactu ot 28.07.2017 Ne 31 «O0 yTBepKaeHUN
AIMHHHCTPATUBHOTO pETJIaMCHTa TPEIOCTABICHUSI TOCYAapCTBCHHOM  YCIyTH
«Ha3znauenne u BBIIIATa EIMHOBPEMEHHOTO MOCOOMA OEpeMEHHON  KEeHE
BOEHHOCIY’KAILIETO, MPOXOJMAIIEr0 BOEHHYIO CIY)XOy IO TIPHU3BIBY» W3MEHEHHS
COTJIACHO TIPHIIOKCHHUIO.

2. Hacrosmiee mocTaHOBJIEHHWE BCTYIIaeT B CHIIY CO JHS €ro O(HUIIMATHHOTO
OonyOJUKOBaHUA, 3a HCKIIOUCHHCM TOJIOKCHUM, PETYJHUPYIOMIUX TMPEIOCTABICHUC
TOCYJApCTBCHHOW YCIYTH B AJCKTPOHHOH (opMme, KOTOpbIC BCTYNAKOT B CHIY C
1 mexabps 2018 roxa.

3. KoHTpoap 3a HWCHOJHCHHEM HACTOSIICTO TOCTAaHOBJICHUS BO3JOXHUTH Ha

3amecTuTenst MUHUCTpa ['opstmHoBY MLA.

Munuctp E.B. EnuceeBa

IlocTanoBiieHrie BHOCHUT
OTHEJI COLMAJIBHBIX TOCOOHH



[Ipunoxenne
K [IOCTaHOBJICHUIO
MUHTpPY/Ia 00JaCTH
ot 27 okTa0ps 2017 Ne 50

N3MEHEHMUA,

BHOCHMBbIE B IPWJIOKEHHE K MOCTAHOBJIEHUIO MUHUCTEPCTBA TPYAa N
CONMUAIBHOTO pa3seutusi PocroBckoii od1actu ot 28.07.2017 Ne 31 «0O06
YTBEPKAeHUH AJMUHUCTPATHBHOIO PerjiaMeHTa NMPeaoCcTABIeHUsA
rocyapcTBeHHoil yeayru « HaznaueHnue U BHIILIATA €IMHOBPEMEHHOTO NMOCOOUA
OepeMeHHO# KeHe BOCHHOCTYKAIIEro, MPOXoAsiniero
BOCHHYIO CJIY:KOY MO MPHU3BIBY»

1. Ilo TexcTy aAMUHUCTPATUBHOTO perjaMeHTa yopath ciioBo «PIIT'Y .

2. B noxgpazaene 3 Paznena I:
2.1. IlyHkT 3.4 U3J10KUATH B pEIaKIUU:

«3.4. ITopsaaoxk nmoayueHuss HHPOPMALMHU 3aAABUTEIAMH 110 BOIIPOCAM
NMPEIOCTABJICHUSA FOCYAAPCTBECHHOM YCJIYIH, YCJIYT, HCOOXOAUMBbIX H
00s13aTe/IbHBIX /ISl IPEAOCTABJICHUS IOCYIaPCTBEHHBIX YCJIYI, CBEACHUH 0 X0/1€
NPEAOCTABJICHUSA YKA3AHHBIX YCJIYT

HNudbopmupoBanme 0 MIpeIOCTaBICHUH TOCYAapCTBEHHOW  yCIyTH
OCYIICCTBIISICTCS CIICITHAIUCTAMU

MUHTpYyAa 001acTH;

OC3H;

MOII.

[Ipuem rpaxxaan Begetcs 63 MpPEABAPUTCIBLHON 3allUCH B MOPSAKE O4Yepeau U
M0 TIpeIBApUTEIHHON 3aITUCH ¢ Ha3HAUYCHHEM JIaThl U BPEMEHHU TpHeMa TpakIaHuHA
(10 KEJTaHUIO TPaKIIaH).

KoHcynbTupoBaHuE TpakJaH O TMOPSAKS MPEAOCTaBICHUA TOCYIapCTBCHHOM
YCIAYTU MW O TMOJYYCHUH CBCICHUH O XOAC MPCAOCTABICHUS TOCYIapCTBCHHON
YCIIYTH MOXCT OCYIICCTBIISATHCS:

no TeiaehoHy CAMHOrO OOJACTHOTO LEHTpa TelaehOHHOro OOCTyKMUBaHUS
rpakJaH M OpraHU3alldid 1O BOMPOCaM MPEAOCTABICHUA T[OCYJapCTBCHHBIX U
MYHULMMAIBHBIX ycayr PocTtoBckolt oOnacth (nmamee — IMEHTp TelaeOHHOTO
obcmyxuBanms) - 8-800-100-70-10 (kpome cBeAeHWM O XOAC MPEAOCTABICHUS
TOCYAapCTBCHHON yCITyTH);

IpY JTIMYHOM OOpallCHUY;

no TeaeoHaM MPUEMHOU Tpa)aaH MUHTpyAa 001acTu (MMyHKT 3.2 HACTOSIICTO
Mo/Ipasiena);

10 MUCHbMEHHBIM 00paIeHUSM;

B CpeICTBaX MaccoBOM UHPOpMAIINH;

Mo DOJCKTPOHHOW TouTe (mpuioxkeHne Ne 8 K agMUHUCTPATUBHOMY
PETJIAMEHTY);

[Ipy KOHCYIBTUPOBAHUM 110 MUCHMCHHBIM OOpAILICHUAM OTBCT HANPABJISCTCS B



ampec rpaxaaHuHa B TeueHHe 30 AHEW €O JAHA PETUCTPAllMM IMTUCHBMCHHOTO
oOpaleHus.

[Ipu ocyuiecTBIeHUN KOHCYIBTUPOBAaHHS TIO Tele(OHY CHEIUATUCTHI IEHTpa
TeneporHHoro obOCTyKuBaHus, MuUHTpyaa obOmactu u OC3H B cooTBeTcTBUM C
MOCTYTUBIITUM 3aIPOCOM MPEAOCTABISTIOT HHPOPMAITHIO:

O MOPSAKE MPEIOCTABIEHUS TOCYAAPCTBEHHON YCIYTH,

0 TICPCUHC TOKYMCHTOB, HCOOXOAUMBIX ISl IPEOCTABIICHUS TOCYIapCTBCHHOMN
YCIIYTH,

0 BXOJAILIMX HOMEpAX, MO0 KOTOPBIMH 3apEruCTPUPOBAHbI 3asBJICHUS [PAXK/IaH,
W ACXOMSIIAX HOMEPAX OTBETOB IO 3THUM 3ASBIICHUSIM,

O TIPUHSTOM MO KOHKPETHOMY 3asIBJICHHIO PEIIICHUH.

NHple  BONpOCHI MO  TIPEOOCTABICHUIO  TOCYNApPCTBEHHOW  YCIYTH
paccMaTpUBAIOTCA TOJBKO Ha OCHOBAHHH JIMIHOTO OOpalllcHUS Tpa)KIaHHA.

IIpu oTBeTax Ha TenehOHHBIC 3BOHKH W YCTHBIC OOpAICHHUS CICITHATHCTHI
HEeHTpa TenepoHHOro oOcmykuBaHusg, MuHTpyaa obnactu, OC3H noapo6HO u B
BexIMBOK (hopme MHOOPMUPYIOT OOpaTUBUIMXCA MO MHTEPECYIOIIUM KX BOIIPOCAM.
OtBer Ha TenedOHHBIN 3BOHOK JOJKEH COJepkaTh WH(DOpMaLMI0 O HAMMEHOBAHWUU
opraHa, B KOTOPBIN MO3BOHWJI TpaKJaHWH, (aMHINU, UMEHH, OTUYECTBE U JOJDKHOCTH
paboTHUKA, TIPUHSABILICTO TeAC(OHHBIH 3BOHOK. [IpyM HEBO3MOXHOCTH /aTh OTBET Ha
BOTIPOC TpaXKIaHUHA, CTICHHATUCT 00s13aH TIepeaipecoBaTh 3BOHOK YIIOJTHOMOUYCHHOMY
crienuanucty. JomKHO IMpOM3BOAMTHCS He Oosiee OAHOM Mepeaapecaluyd 3BOHKA K
CIIEIMAINCTY, KOTOPBIA MOXET OTBETHTH HA BOIPOC TpaKaaHWHA. Bpems pasroBopa
HE JOJHKHO MPeBBIATh 10 MUHYT.

Nudopmaiuio o mpeaoCcTaBIeHUN TOCYAapCTBEHHON YCIYTH, a TaKKe CBEJICHUIN
0 XOJE €€ MPEeNOCTABJIEHUs 3asBUTEIN MOTYT IOJY4YaTh TAaKXK€ C MCITOIB30BAHUEM
denepatbHOM TOCYIapCTBCHHOM WH(POPMAITMOHHOW CcHCTeMBl «EIWHBIN mopTan
TOCYAapCTBCHHBIX U MYHUIIUTIATBHBIX yCayT (GyHKIui)» (ganee - EIITY).

Nuadopmamms wHa EIII'Y o0 mnopsake W CcpoKax  IPEIOCTaBICHHS
TOCYJAPCTBEHHOW YCIIYTH MPEAOCTABISAETCS 3asIBUTEIII0 OECTUIATHO.

Hoctynm k wuwHpopMamum O CpoKax W TOPSAKE  TPEeIOCTaBICHUS
TOCYAapCTBCHHON YCIYTH OCYIICCTBIIACTCA OC3 BBIMOIHCHUS 3asBUTCICM KaKUX-JTHO0
TpecOOBaHM, B TOM 4YHCIC ©€3 HCIOIB30BAHUA TMPOTPAMMHOIO OOCCIICUCHHUS,
YCTAHOBKA KOTOPOTO Ha TEXHUYCCKHUC CPCACTBA 3asBUTCIs TPeOYET 3aKIIOUCHUS
JUIEH3MOHHOTO WJIM MHOrO COIVIAllleHHd C MpaBoo0iazaresieM IIporpaMMHOIO
obecrieyeHus, MPENyCMAaTPUBAIOIIEIO B3MMAHME IUIATHI, PETUCTPALMI0  WIIH
ABTOPU3ALIMIO 3aBUTENS WITH TIPEIOCTABIEHUE UM TTEPCOHAIIBHBIX JTaHHBIX.

[lonyuenne wH(pOpMALIMM TIO BOMPOCAM MPENOCTABICHUS TOCYIapCTBEHHOU
VCIYTH, CBEACHUW O  XOJ€  NPEAOCTAaBJICHUS  TOCYJApCTBEHHOM  YCIYT'H
OCYIIIECTBIISICTCS TaKKe MyTeM obpartieHus 3asButencii B M®II, paboTHUKH KOTOPOTO
WHOOPMUPYIOT 3asiBUTEIICH B COOTBETCTBUM C 3aKIIOYCHHBIM B YCTaHOBJIICHHOM
MOPSAJKE COTJIAIICHUEM O B3aUMO/ICUCTBUM.

Cnennamucramu  M®Ll  OCymMIECTBISIIOT KOHCYJBTUPOBAaHUE 3asBUTEIEH O
MOPSAIKE MPEAOCTABIIEHHS TOCYIapPCTBEHHON YCIYTH, B TOM YHCIIE 110 BOTIPOCAM:

CPOKOB M MPOLIEAYP NPENOCTABIEHUS YCIYTH;

KaTCTOPUHU 3asIBUTCIICH, MMCIOIINX MpaBo 0OpaIicHHs 3a TIOJyUYCHUEM YCIIYTH;

YTOUHCHHUS TICPCUHS JTOKYMCHTOB, HCOOXOOWMBEIX TMpHU OOpallleHUun 3a
MOJTyYE€HUEM YCIYTH;



YTOYHCHUS  KOHTAaKTHOM MH(OpMalMu oOpraHa BIacTH (CTPYKTYPHBIX
NOJIpa3eeHUil ), OTBETCTBEHHOI'O 3a IIPEIOCTABICHUE IOCYJaPCTBEHHOM YCIIYTH.».
2.2. IIyHKT 3.5 U3JI0KHUTH B PEAAKIIUH:

«3.5. Tlopsiiok, popMa U MeCTO pa3MenieHust MHpopMaIMU, B TOM YHCJIe HA
CTEHAAX B MECTAX NPEAOCTABJICHUA FOCYIaAPCTBCHHOM YCIYI'H; 2 TAKKE HA
0(puUHANTBLHOM CaliTe OPraHA BJACTH, NPEIOCTABISIOIIEIO ITOCYAAPCTBCHHY IO
YCJIYI'Y, B HFHPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «IHTepHeT», a TaKKe
B (heiepaibHOM rocy1apCcTBEHHON HHpoOpMaLIMOHHON cucTeMe « EAMHBIA mopTaJ
roCy1apCcTBEHHBIX M MYHMIIUNAJIBHBIX YCIAYT (PyHKIMEA )

NudopmupoBanue TpaxkgaH O TMOPSAKE MPEIOCTABICHUS TOCYAapCTBCHHOMN
YCIIYTHU OCYIICCTBRIsACTCA B (popMe HHPOPMAIIMOHHBIX MAaTCPHAIOB, PA3MCIICHHBIX

Ha ouIMaNIbHOM caiite MuHTpyAa obnactu (http://mintrud.donland.ru/);

Ha MH(QOPMAIIMOHHBIX CTEHJAX B TIOMEIICHUAX MUHTPYAa 00J1aCTH;

Ha nHpopManuoHHbIX cTeHgax B OC3H;

B M®I] B MecTax HEMOCPEICTBEHHOTO MPENOCTaBIEHUSI TOCYIApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

¢ ucnonan3oBanuem EINY;

B (hopme myOmKaiuit B cpeicTBax MaccoBoi HHPOpMaInu.

HNudopMmannonHbIe MaTepHUaIbl BKIIOYAIOT B CEOS:

agpec muHtpyaa obmactu, OC3H, MO®II, konTakTHble TelehOHBI, ajpeca
3JIEKTPOHHOU TTOYTHI;

rpaduk paboThI CIEIMATHUCTOB, OCYIIECTBIISIONINX MTPHUEM U KOHCYJIBTUPOBAHUE
3asIBUTENIEH 10 BOMPOCcaM TIPeIOCTaBICHHS TOCYIapCTBEHHON YCIYTH;

KpPYT 3asBUTEJICH;

WCUCPIIBIBAIOIINN MEPCUCHb TOKYMCHTOB, HCOOXOAUMBIX ISl TIPCIOCTABICHUS
TOCYJApCTBCHHOM YCIYTH, TpeOOBaHHUA K O(OPMIICHHUIO yKa3aHHBIX JOKYMEHTOB, a
TaK)Ke TIepeyeHh JIOKYMEHTOB, KOTOpBIC 3asBUTENh BIpPaBe TNPEJICTABUTH TIO
COOCTBEHHON MHUITHATHRBE;

PE3YNBTAThl MPEAOCTABICHUS TOCYAApCTBCHHOW YCIYTH, TOPSAOK BbIAAuU
JOKYMCHTA, SIBJIAIOIICTOCS PE3yIbTaTOM MPEAOCTABICHUS FOCYIapPCTBCHHOU YCIIYTH,

CPOK MPCAOCTABIICHHUS TOCYAAPCTBCHHON YCIIYTH;

VCUYEPIBIBAIOIINN MepeYeHb OCHOBAHUM JJI1 IMIPUOCTAHOBJICHHUS WM OTKa3a B
PEAOCTABICHUH TOCYIapPCTBEHHOMN YCIIyTH;

0 TpaBe 3asBUTENS Ha AocylneOHoe (BHecyneOHoe) oOkamoBaHHWE IEHCTBUMA
(Oe3neiicTBUSI) M pEIIeHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B XOAE MPEAOCTABICHUS
TOCYAapCTBCHHON YCITyTH;

dbopMbl  3agBICHUM  (YBCIOMJICHHM, COOOILCHUM), UCHOIB3YEMbIC MpH
NPEIOCTABICHUM IOCYJapCTBCHHOM YCIIYTH.».

3. B pazaene II:

3.1. Ilogpazgen 4 AOMOTHUTE a03alleM CIEAYIOMIETO COACPKaHUs:

«CpoK TIpeoCTaBIeHUSI YCIYTH B AJEKTPOHHOM BHUJE HAUMHAETCS ¢ MOMEHTa
npuema u peructpaiuun OC3H 3IeKTpOHHBIX TOKYMEHTOB, HEOOXOIMMBIX IS
NIPCIOCTABICHUS YCIYTH. .

3.2. llogpazaen S5 U3JI0KUTh B PEIAKIIHU:



«5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYHOLIMX
MPeaoCTABICHHE FOCYAAPCTBCHHOM YCJIYIH

[IpenocraBienre TOCYIapCTBEHHOM YCIYTU OCYIIECTBISETCS B COOTBETCTBUM
CO CJIeAYIONIUMH HOPMAaTUBHBIMU MPABOBBIMU aKTaAMHU:

Koncrutyumeit Poccuiickoit deneparum ot 12.12.1993 (npuHaTa BceHApOAHBIM
rosiocoBanueM 12.12.1993) (Cobpanue 3akoHomarenbcTBa Poccmiickoit depepanmm
26.01.2009 Ne 4, cT. 445);

I'paxnanckum kojekcoMm Poccuiickoit @eaepauuun ot 30.11.1994 Ne 51-@3
(mpuasat 'l ®C PO 21.10.1994) (CobOpanme 3akoHomaresbcTBa Poccuiickoit
®eneparun 05.12.1994 Ne 32 ct. 3301);

Denepanbbiii 3ak0H 0T 19.05.1995 Ne 81-D3 «O rocynapCcTBEHHBIX MOCOOUAX
rpakmanaMm, uMeromuM  jaerei»  (CoOpanme  3akoHOmaTelabcTBa  Pocchiickoit
®deaeparuu, Ne 21, 22.05.1995, c1. 1929; «Poccuiickas razera», Ne 99, 24.05.1995);

®enepanbHblii 3akoH 0T 24.11.1995 Ne 181-®3 «O conuansHON 3allUTe
nHBaMA0B B Poccuiickoit denepamun» (Cobpanune 3aKOHOMATENbCTBA Poccuiickoi
®eneparmu, 27.11.1995, Ne 48, ct. 4563, «Poccuiickas razetan, Ne 234, 02.12.1995);

Oepepanbblii 3akoH  or  27.07.2010 No  210-®3 «OO0 opranuzanmmn
NPCACTABICHUS TOCYAApPCTBCHHBIX W MYHHMIMNAIBHBIX  ycayr»  (CobOpanue
3akoHOHaTelbcTBa Poccuiickonn ®enepamum, 2010, Ne 31, ct. 4179; 2011, Ne 27,
ct. 3880, Ne 29, ct1. 4291, Ne 30, cT. 4587; Ne 49, c1. 7061; 2012, Ne 31, ct. 4322);

Oenepanbhbiii 3ak0H OT 06.04.2011 Ne 63-D3 «OO0 351eKTpOHHOU TTOATTUCH
(«ITapmamentckas tazeta», Ne 17, 08-14.04.2011, «Poccwmiickas razera», No 75,
08.04.2011, «CobGpanue 3akoHomaTeancTBa POy, 11.04.2011, Ne 15, cT. 2036);

noctanoBienue [IpaBurtenncrBa Poccutickoit deneparun ot 16.04.2008 Ne 275
«O mopsnke TipeAocTaBicHUs WHGOpMAIIUU, HCOOXOAMMOMW IS Ha3HAUCHUS U
BHITIJIATHI  CAMHOBPEMEHHOTO TIOCOOMS OCpeMEHHOW JKCHEC BOCHHOCTYIKAIICTO,
IPOXOASAIIETO BOCHHYIO CIY:KOy IO MPHU3BIBY U €XKEMECIYHOro IocoOra Ha pedOeHKa
BOCHHOCITYXKAIIETO, MPOXOAIIEr0 BOCHHYIO CIYyXOy TIO NPU3BIBY, Tpaxk/iaHam,
MMEIOIINM TIPaBO Ha MOJIYYEHUE dTUX MOCOOUM, a TakKe opraHam, OCyIIECTBIISTIONINM
Ha3HAUYCHHC ¥ BBIUIATY YyKa3aHHBIX Tocobwmit» (Cobpanme 3akoHOmatenbcTBa P,
21.04.2008, Ne 16, ct. 1700, «Poccutickas razeta», Ne 88, 23.04.2008);

nioctanosyicHue [IpaBurensctBa Poccuiickot denepanmu ot 27.09.2011 Ne 797
«O B3aMMOJEUCTBUU MEXJAY MHOTOQYHKIIMOHAJIbHBIMH LIEHTPAMH MPEAOCTABICHUS
TOCYJAPCTBCHHBIX W MYHUIUMNAIBHBIX ycIyr #  (eaepaibHbIMU  OpraHaMu
WCTIOJTHUTENIFHON BJIACTH, OpTraHaMU TOCYHAapPCTBEHHBIX BHEOIOKETHBIX (POHJIOB,
opraHamMu ToCyAapCTBeHHOU BjacTu cyOnekToB Poccuiickoit demepaiinu, opranaMu
MECTHOTO caMoympasiicHus» («Cobpanue 3akoHomaTeapcTBa POy, 03.10.2011, Ne 40,
cT. 5559, «Poccuiickas razeran, Ne 222, 05.10.2011);

nocranosyicHue IIpaBurenbcTtBa Poccuiickont @Peneparuu ot 22.12.2012
Ne 1376 «0O0 YTBEPKICHUU IIpaBun OpraHu3aluu eI TENbHOCTH
MHOTO(YHKIIHOHAIBHBIX ~ IIEHTPOB MPEOCTaBICHUsT  TOCYJAapCTBEHHBIX U
MYHULAMAIBHBIX ycayr» («Poccuiickas razera», Ne 303, 31.12.2012, «CoOpanue
3akoHOAaTenbcTBAa PDy», Ne 53 (wacts BTOpas), ct. 7932, 31.12.2012);

noctanoByecHue [IpaBurenscrBa Poccuiickont denepannu ot 18.03.2015 Ne 250
«O06 yTBepxkAcHUN TpeOOBaHUI K COCTABICHHUIO M BBIIAUC 3asBUTCISAM JOKYMCHTOB
Ha OyMa)KHOM HOCHTEJE, ITOATBEPKAAIOIINX COAEPKAaHUE DIIEKTPOHHBIX TOKYMEHTOB,

5



HAIPaBJICHHBIX B MHOTO(YHKIIMOHATLHBIN IICHTP MPEIOCTABICHHUS TOCYIAPCTBCHHBIX
U MYHUIUIAIBHBIX YCIYT IIO pe3ylbTaTaM IPEJOCTaBJICHHS TOCYyJapCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT OpraHaMu, TPEAOCTaBISIONIUMHI TOCYIAPCTBEHHbBIE YCIYTH, U
opraHamMu, NPeJIOCTABJISIONTAMI MYHUITUTIAJBHBIC YCIIYTH, U K BbIJIaUe 3assBUTEIISIM Ha
OCHOBaHWHU WH(popMaKM 13 UHOOPMAITMOHHBIX CUCTEM OPraHOB, MPEIOCTABIISIONTIX
TOCYIapCTBCHHBIC YCIYTU, U OPTAaHOB, MPCIOCTABIISIONIUX MYHHUITUTIAIBHBIC YCITYTH, B
TOM  9YHCJAEC C  HWCMOJB30BAaHUEM  HMHQPOPMAITMOHHO-TCXHOJOTHUUCCKOM |
KOMMYHHMKAIIMOHHON HH(PACTPYKTYyphl, JOKYMEHTOB, BKJIIOUas COCTABJICHHE Ha
OyMa)XHOM HOCHUTEJE€ W 3aBEpEHHME BBIIHMCOK M3 YKa3aHHbIX HMHGOPMAIMOHHBIX
CHUCTEM» (OdurmansHbIM WHTEepPHET-TIopTal TIPaBOBOM nHpopManmu
http://www.pravo.gov.ru, 25.03.2015, «CoOpanue 3akoHOAATEILCTBA POy,
30.03.2015, Ne 13, ct. 1936);

noctanosyicHue [IpaBurensctBa Poccuiickont denepanmn ot 26.03.2016 Ne 236
«O TpeOOBaHUAX K TMPEIOCTABICHHUIO B 3JCKTPOHHOM (OpMe TrocymapCTBCHHBIX U
MYHULHMNAIBHBIX ycIyr» (OQuiuanbHbli MHTEPHET-MOPTaN MPaBOBOM HH(pOpMAIUU
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickas razera», Ne 75, 08.04.2016,
«CobOpanue 3akonogarennctra POy, 11.04.2016, No 15, cT. 2084);

nprka3  MwuHHCTEpCTBA  3/IPAaBOOXPAHEHUS W COIUAIBHOTO  Pa3BUTHSA
Poccuiickoit ®@eaepanuu ot 23.12.2009 Ne 1012H «O6 yTBepkACHUM MOpSIKa U
YCJIOBHHM Ha3HAUCHUS W BBHITJIATHI TOCYAAPCTBCHHBIX MOCOOUH TpaXkgaHaM, MMEIOIINM
nerei» (3apeructpupoBano B Munrocte P® 31.12.2009 Ne 15909, «Poccuiickas
razeta», Ne 15, 27.01.2010);

nprka3 MuHHCTepCcTBA DKOHOMHYECKOTO pa3BuTus Poccuiickoit depepariuu
ot 18.01.2012 No 13 «OO0 yTBepXIeHUN TMPUMEPHON (OPMBI COTJTAMIEHUS O
B3aUMOJICICTBUM MEXIy MHOTO(QYHKITMOHAIBHBIMU IIEHTpAMHU TPEIOCTaBICHUS
TOCYJApCTBCHHBIX W MYHHUIUIMAJIBHBIX yCIyr H  (elicpalbHBIMH  OpTaHaMH
UCITOTHUTEIFHOM BJIACTH, OpraHaMH TOCYJapCTBCHHBIX BHEOIOKCETHBIX (POHJIOB,
OopraHaMH rOCyJapCTBEHHOU BiacTu cyOBeKTOB Poccuiickoii deaeparuu, opraHamu
MECTHOTO camoymnpaBjeHus» («brolmeTreHr HOPMATUBHBIX akKTOB ¢eaepalbHBIX
OPTaHOB UCMOJHUTENbHOU BiIacTu», No 19, 07.05.2012);

O6mactHoit 3akoH PoctoBckoit obmact ot 08.08.2011 Ne 644-3C
«O rocynapcTBEHHOM MOJJCPKKE CO3[aHus M ACATCIBHOCTH B PocToBckoi obmactu
MHOTO(YHKIIHOHAJIbHBIX ~ IICHTPOB  TIPCAOCTABJICHUS  TOCYJAapCTBCHHBIX |
MYyHULHMNAIBHBIX yciryr» («Harue Bpems», Ne 304-308, 10.08.2011);

noctanoBieHue IlpaButenscTBa PoctoBckoit obmactu ot 09.12.2011 Ne 212 «O
MOPSIIKE PACXOJOBaHUS CYOBEHIIMI, TOCTYMArOMIMX B OOJACTHOM OROKET U3
denepanpHOro OrokeTa Ha (UHAHCOBOE OOECIIEUEHHWE pacxolloB TI0 OIUIaTe
KWJTAIIHO-KOMMYHAJIBHBIX YCIYT, OKa3bIBACMBIX OTACIBHBIM KaTCTOPHUSM Tpa)KJaH, a
Takk¢  Ha  BBIIUIATY  CIUHOBPEMCHHOTO  MocoOMs  OCpeMCHHOM  JKCHE
BOCHHOCITY’KAIIICTO, TIPOXOAIICTO BOCHHYIO CIYKOY MO HPHU3BIBY, U CKEMCCIIHOTO
nocoOusi Ha pPeOEHKAa BOCHHOCIY)KAIlero, IIPOXOASIIEr0 BOCHHYKO CIYXO0y Mo
npu3sIBY» («Hamie Bpems», Ne 579-584, 20.12.2011);

noctaHoBieHne [IpaButenscTBa PocToBckoii obmactr ot 05.09.2012 Ne 861 «O
pa3palboTKe M YTBEPKACHUN OpraHaMy UCIIOTHUTETBHOM BllacTh PocToBCKOM 001acTh
aIMUHUCTPATUBHBIX PCTJIAMCHTOB MPCAOCTABICHHUS TOCYIApPCTBCHHBIX YCIYyT H
aIMUHUCTPATUBHBIX PETJIaMCHTOB HCTIOJIHCHHS TOCYIapCTBCHHBIX QyHKIMI («Harme
Bpemsi», Ne 517-526, 13.09.2012);



noctanoBsicHue IlpaBurensctBa PocToBckoit obmactu ot (06.12.2012 Ne 1063
«O0 yrBepxaenuu [lpaBui nmogaun U pacCMOTPEHHUS Kal00 HA PEIICHUS U IEUCTBUSA
(Oe3meiicTBME) OpPraHOB WCHOJHUTEILHOW BiacTd PocToBckoit oOmacth M UX
TOJDKHOCTHBIX — JIUI, TOCYJApCTBEHHBIX TPAXKIAHCKUX cCIyXammx PocToBckoii
obmactu» («Harmte Bpemsi», Ne 724-725, 14.12.2012).

3.3. IlyskT 6.6 moapazaena 6 TOMOJTHUTE a03alleM CIICTYIONICTO COACP KaHM:

«B cnydae ecim Tmomada JOKYMEHTOB MNpoucxXoauT mocpeactsom EIINY,
JOTIOJIHATENbHAS I0oJada TakKuX JOKYMEHTOB B Kakoi-nmubo HHOHW QopMe He
TpedyeTcs.».

3.4. Iloapazgen 8§ JOMOTHUTE a03alleM CIEAYIOMIErO COAePKaHus:

«TIpU OCYIIECTBIECHWH 3allUCH Ha TPHUEM B 3JIEKTPOHHOM BHJE COBEPIICHHE
WHBIX JICWCTBUH, KpPOME TPOXOXKICHUS WICHTHU(PUKAIIMA W ayTCHTH(UKAIMA B
COOTBETCTBMUM C HOPMAaTHUBHBIMH TIpaBOBbIMM akTaMu Poccuiickoit ®enepanun,
yKa3aHHs [ETU TpHeMa, a TakKe MPEIOCTABICHUS CBCACHUHM, HCOOXOMUMBIX IS
pacueta  JAJUTENBHOCTH  BPEMEHHOrO  HMHTEpBajia, KOTOPBIH  HEOOXOJUMO
3a0pPOHUPOBATH VIS IPUEMA. .

3.5. lloapazaen 9 U3I0KUTH B peIaKITUN:

«9. UcyepnbiBaKOIIUi NIepevyeHb OCHOBAHMI /IJIsl 0TKAa3a B IpUeMe
AOKYMEHTOB, HCOOXOAUMBIX ISl MPEAOCTABJICHUSA IOCYAAPCTBCHHOM YCJIYIH

OcHoBaHusIMU 17151 0TKa3a B pueMe nokymentoB OC3H unun M®I] aBistorest:

OTKa3 OOpaTHBIIETOCS JUIa NPEABIBUTHL JTOKYMEHT, YIOCTOBEPSIONIUM €ro
JIMIHOCTE,

HETIPE/ICTaBJIEHHE YIIOJHOMOUYECHHBIM MPEACTaBUTENIEM 3asiBUTEINS JTOKYMEHTOB,
MOATBEPKIAIOIIX TTIOJTHOMOYMS Ha OCYIIECTBICHUE IEUCTBUM OT UMEHHU 3asIBUTEIIS;

MPCJCTABIICHUE HCIMOJHOTO TMMAaKeTa JOKYMCHTOB, NPCACTABICHUC KOTOPBIX
3agBUTCIICM O0s3aTCIBPHO W yKa3aHHBIX B TMOApas3fcic 6 HACTOSIICTO pasiaeia, 3a
HCKJIIOYCHUEM JTOKYMEHTOB, 3allpalllMBa€MbIX B IIOApa3/iesie 7 HACTOSIIEro pa3aena, a
TakXkXe TpH TPETBIBICHUU JOKYMEHTOB C CEpPhEe3HBIMU TOBPEXKISHUSIMU, HE
MO3BOJISIONIUMHI OJHO3HAYHO UCTOJIKOBATH UX COJICPKAHUE;

MpU OTCYTCTBHUU B 3asABJICHUM (haMHJIMA, UMCHH, OTYCCTBA OOpaTHBIIICTOCH,
MOYTOBOTO aJIpeca;

CCJIU TCKCT MUCHhbMCHHOTO 3asBJICHUS HC MOJIACTCS TIPOYTCHUIO;

3asIBJICHUC ITOJIAHO JIMIIOM, HE HMEIOIIMM Ha dTO ITOJIHOMOYHIA.

B cnydae momaud AaHHBIX B 3JEKTPOHHOM BHJE OCHOBAHMEM JJIs OTKa3a
SABJISIETCS. HEKOPPEKTHOE 3alOjHEHHE JaHHBIX JJIEKTPOHHOW (QOpMBI 3asBICHUS,
HECOOTBETCTBHE TMOJAHHBIX JOKYMEHTOB WHGOpPMAIlMM O CpPOKax U TOPSIKE
NPEIOCTaBICHUS YCIYTH, onyoaunkoBanHoi Ha ETITY.

OC3H He BmpaBe oOTKazaTh B MpHEME JOKYMCHTOB, HCOOXOJMMBIX IS
MPCAOCTABICHUSI TOCYAAPCTBCHHON YCIyTH, B Cllydac, €CIA YKa3aHHBIC TOKYMCHTHI
IOJAAaHbBl B COOTBETCTBHMH C MHMOpMamueid O CpoKax M IOPSAKE MNPeaOCTaBICHHS
yCIIyTH, omryOukoBaHHOM Ha EIITY ».

3.6. AG3ar1 ueTBepThIN TToApaszaena 15 u3IoKUTh B peaaKIuu:

«Perucrpanuss TOKyMEHTOB 3asBUTES O TPEIOCTABICHUU TOCYIapCTBEHHOU
YCIyTH, HANpPaBJICHHBIX B DJJICKTPOHHOM BHJE C wucnojb3oBanueM EIITY,
ocyIecTBisieTcss B JieHb nx noctyrmicHus B OC3H, mubo Ha cremnyromuii pabounii
JI€Hb B CJIy4ae MOCTYIUICHHS JOKYMEHTOB M0 OKoH4YaHuu padouero Bpemenu OC3H. B

7



cly4ae TOCTYIUICHHUS JTOKYMEHTOB 3asgBUTENS O MPEAOCTABICHUH TOCYNAPCTBEHHOU
YCIYTH B BBIXOAHbIE MJIM HepaOO4YMe TPa3JHUYHBIE [JHU MX Pperucrpanus
OCYIIECTBIIIETCS B TepBbIii pabouunii genb OC3H, crenyroniuii 3a BBIXOIHBIM WU
HepaboOYUM MPa3THUYHBIM THEM.).

3.7. llogpazaen 18 qonoHUTE ab3alieM CIeAYIOIIEro CONepKaHus:

«OgHUM W3 BUAOB DOJICKTPOHHBIX MOANMUCCH TPUMCHUTCIBHO K KaXKIOMY
JOKYMCHTY (TpyHIic JOKYMCHTOB) SIBJISICTCS YCUJICHHAs KBaJTM(UIIMPOBAHHAS
3JIEKTpPOHHAs MOJAMNUChL B COOTBETCTBMM C IIOCTaHOBjIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®deaepanuun ot 25.06.2012 Ne 634 «O Bujaax 3JICKTPOHHOM MOJMMHUCH,
UCIIOJIb30BAaHUE  KOTOPHIX  JIOMyCKaeTcsl TIpM  OOpallleHuH 3a  MOJyYEeHUEM
TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT».)».

4.B paznene I1I:

4.1. TTynkt 2.5 moapaszaeina 2 U3JIOKUTh B PCAAKIIUN:

«2.5. Ilpuem o1 3asiBUTEJICH M PErUCTPALIUA 3aASBJICHUSA U JOKYMCHTOB,

HEO0XOAUMBIX /Uil IPEAOCTABJICHUS FOCy1apcTBeHHOH ycayru yepe3 OC3H

3asBuTeNb JUYHO (UM dYepe3 JoBepeHHoe nuio) obpamaercas B OC3H,
NPEACTaBIAS  JTOKYMEHT, YyJOCTOBEPSIONIMA  JHUYHOCTb, H  JIOKYMEHTHl Ha
NPEIOCTABICHUE TOCYAaPCTBCHHON YCIYTH, KOTOPHIC HC MOTYT OBITH MOJTY4YCHBI O€3
y4acTus 3asiBUTCIIS.

Coenpamuct OC3H oCylecTBISCT CICAYIONINEC ICUCTBUS:

NpoOBEpSAET JOKYMEHTBI, YIOCTOBEPSIONIME €ro JHUYHOCTb, a B CIy4ae
oOpalieHusi  MPEACTaBUTENS  3asBUTENS -  IOJIHOMOYWSA  IPEACTABUTENS;
CBUJIETENBCTBYET CBOEH TMOJNWCHIO MPABUJILHOCTH BHECEHUS B  3asBIICHUE
NACHOPTHBIX JAHHBIX 3asBUTCIIS;

OPOBOJAUT  TCPBUUYHYIO MPOBCPKY  TMPCACTABICHHBIX  JOKYMCHTOB,
yIIOCTOBEPSISICh, UTO (PAMUIIMH, UMCHA, OTYCCTBA IPaKJaH HATMCAHBI TTOJHOCTHIO;

OCYLIECTBIISIET MPOBEPKY CpOKa ACHCTBUS MPEAOCTABICHHBIX JOKYMEHTOB M
COOTBETCTBHE [JIaHHBIX JIOKYMEHTOB JaHHBbIM, YKa3aHHbIM B 3asBJICHUU O
NPEIOCTABICHUN YCIYTH, MOJHOTHI MPEACTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B
noapazaene 6 pasmena Il agMUHUCTpAaTMBHOTO perIamMeHTa, HEOOXOAMMBIX Ui
NPEIOCTABICHUS TOCYIaPCTBCHHOM YCIYyTH;

Opyu  HEOOXOAMMOCTH CHUMACT KOMMM C TOJJIMHHUKOB JTOKYMCHTOB,
NPOCTABIISICT 3aBCPUTCIBHYIO HAJIKCh, CBOIO JOLKHOCTb, JHYHYIO MOJMUCH C €€
pactippoBKOU U JaTy 3aBEPECHUS], OPUTHHAIBI BO3BPAILACT 3aBUTCIIIO;

(dbopMUpyeT nepeyeHb T0KYMEHTOB, MPECTABICHHBIX 3asBUTEIIEM;

TOTOBUT M BbIAAET PACIUCKY O TNpHUEME JOKYMEHTOB C YKa3aHUEM
PETJIAMCHTHBIX CPOKOB TPEIOCTABICHUS TOCYAAPCTBCHHOW YCIYTM M KOHTAKTHBIX
CBCICHUUN JJi1 TMOJYYCHHUS 3asgBUTCICM MHPOPMALUMU O XOAC MPCIOCTABICHUS
rOCyAapCTBCHHON yCIyru. Pacmucka-yBEJOMIICHHUC BBIJACTCS TPAKIAHUHY HA PYKH
HEMOCPEJCTBEHHO IMPU MpPUEME 3asBJICHUS O MPEJOCTABICHUU TOCYAAPCTBEHHOMN
yclIyrd (MpU JTUYHOM OOpallleHUH TpakJaHWHA) WM HaNpaBiAeTCs MO MOYTe B JCHb
pEruCTpalvu 3a8BJICHUS O IPEIOCTaBICHUH FOCYJapCTBEHHOM YCIIyTH;

MpoBepsACT Mo 6a3¢ NaHHBIX MOJyYaTeICH MEp COLIMATBHOM MOANCPKKH, UMEIIO
71 MecTo oOpaltcHIC 3asBUTECIIS PaHEcE;

MIPOCTABIIACT COOTBETCTBYIOLLYIO OTMETKY Ha 3asiBJICHUU;

MIPOBEPSCT MPABO 3asIBUTEISL HA TOCYTaPCTBCHHYIO YCIYTY;



peructpupyeT  3asBiacHue B JKypHale perucTpaiu  3asSBICHHUH  Ha
MPEAOCTABICHUE MEP COLMAIBHON MOAAEPKKH.

KputepueMm nmpuHATHS pelieHus Mo aJMUHUCTPATUBHOW TIPOIEaype SBIISETCS
OTCYTCTBHE OCHOBaHWUM JIsI OTKa3a B MpHeMe HEOOXOIUMBIX JOKYMEHTOB,
IpeayCMOTPEHHBIX noapasnenamu 9,10 pasznena Il anMUHUCTPaTUBHOTO periiaMeHTa.

B caydac HaiuuMsg OCHOBaHUW JUIsI OTKa3a B TMPUEME JIOKYMCHTOB,
MPeyCMOTPEHHBIX noapazaciaaMu 9,10 paznena II amMUHUCTpaTHBHOTO PETIIAMEHTA,
otBeTcTBeHHBIM paboTHuKk OC3H Bo3Bpamaer ux 3asBUTENI0 C YBEAOMIICHHEM 00
OTKa3€e B IIpUEME 3asIBJICHUS U TOKYMEHTOB (TpuiioxkeHue Ne 5).

[Ipu OTCYTCTBUM Y 3asBUTEIS 3aTI0THEHHOTO 3asBJICHUS WJIH €T0 HEeTPaBUILHOM
3aIOJTHEHUHM CHENHWAINCT, OTBETCTBEHHBIM 3a TIpUEeM JIOKyMEHTOB, ITIOMOTaeT
3asBUTEIIIO HAITUCATh 3asBJICHUE.

B cnydae ecnm K 3asBICHHIO, HANpPAaBICHHOMY IO IIOYTE B OPraHU3aIMIO,
HA3HAYAIONIYI0 TOCOOWsA, HE TIPHJIOKCHBI WM TIPUIOKCHBI HE BCE JIOKYMCHTHI,
OopraHu3alus, Ha3Hadalomas nocoOus, Bo3BpauiaeT oOpaTuBHIEMYCS JHIy B S-
JHEBHBIA CPOK C JaThl IOJy4YeHHUs (pEerucTpaluu) 3TUX IOKYMEHTOB 3asBIICHHE U
MPUJI0KEHHBIC K HEMY JOKYMEHTHI.

Cnennammer OC3H, oOTBETCTBEHHBIM 3a TIpUEM  JOKYMEHTOB  BBIIAET
TpaKIaHUHY PacIMCKy — yBemomieHue (mpuiokeHne Ne 6), B KOTOpOH yKa3bIBacTcs
KOJIMUCCTBO TPHUHATHIX JOKYMCHTOB, PCTUCTPAIlMOHHBIM HOMEp 3asiBJCHHUSI, JaTa
peructpanuu 3asBiieHus B JKypHaie perucTpauuy 3asBJI€HUN Ha ITPEOCTABICHUE MEP
COIMAJIBHON ToepkKKu (mpuiiokenue Ne 2), damMuiamsg ¥ TOANUCH CHEIUAIHNCTA,
MPUHSBINETO 3asBiaeHue. Ecin rpaxxaaHnH UMeeT NMpaBo Ha Ha3HAYEHUE ellle KaKoro-
100 BUIA COIMAITBHOM BEITIIATHI, B PACIHUCKE - YBEJOMJICHUH CIIEIIMATUCT YKa3bIBaeT
JTOKYMEHTBI, KOTOPble HE0OXOIUMO MPEICTABUTH TOTIOJHUTEIHHO.

Pacniucka-yBeIOMIICHUE BBIIACTCSA TPAXKIAHUHY Ha PYKH HEITOCPEACTBEHHO MPH
MPUCME 3asiBIICHUS O TMPCAOCTABICHUM TOCYIApPCTBCHHOW yCiyrd (Mpu JUYHOM
oOpallleHnyd TpaXJaHWHA) WJIM HAOpaBisSIeTCs II0 ITIOYTE€ B JIEHb PETrUCTpaluu
3asBJICHUS O TPEAOCTABICHUM TOCYJIapCTBEHHOW YyCIyrd (IpW HampaBieHUU
3asBJICHUS TI0 TOYTE - HAMNpaBJIseT HM3BEIIEHHE O JlaTe MOJyueHUs (perucTpaliii)
3asIBJICHUS B S-THCBHBIN CPOK C JIATHI €O TTOTYUCHUS (PETUCTPALINN ).

[Ipu 3aouHoit (opme MOTydUCHUS pe3ysibTaTa pachucka WM YBECIOMIICHUC B
OYMa)XHOM BHJIC HAIpaBJIsACTCS MOIYYaTeIIO YCIYTH O MoYTe (3aKa3HBIM MMHCHMOM),
B OYMa)XHO-3J1€KTPOHHOM BHJI€ - C IOMOIIbIO (PaKCUMUIBLHOTO COOOIIeHUs 00 Ha
aZpec 3IEKTPOHHOW MOYTHI, YKA3aHHBIN B 3asABJICHUHU U (WJIM) IIEPEAAeTCs B JIMYHBIN
kabuHeT nojydarens ycuyru Ha EINTY.

B cnydyae HampaBiieHUs 3asBJICHUS W JIOKYMEHTOB IMOYTOBBIM OTIPaBJICHUEM
WIH B BUJC SJCKTPOHHOTO JOKyMCHTa (MakeTa MOKYMCHTOB), THEM oOpalleHUs 3a
PEAOCTABICHUEM IOCYIAPCTBEHHOMN YCIIyTU CYUTACTCS JaTa MOJTYyUEHHs JOKYMCHTOB
OC3H, kotopas BHocuTcd B JKypHal perucTpaidM 3asBJICHUN Ha TPEAOCTABIICHUC
rOCYyJIapCTBEHHOW YyCIYr B JJEKTPOHHOM BHJAE coOracHO mpuioxeHuro Ne 12 k
aIMUHUCTPATUBHOMY peryiaMeHTy. KOHBEpT B 3TOM cllydyae JOJKEH OBITh PUOOIIeH
B JJUYHOE JIETIO.

[Ipu mosydeHun 3ampoca B DIEKTPOHHOU (opMe B aBTOMATHUYECKOM PEKHUME
OCYIICCTBIISICTCS (POPMATHO-JIOTUUCCKUIM KOHTPOJb 3allpoca, MPOBEPACTCS HATUUUC
3aTOJIHCHHBIX 00SI3aTCIBHBIX TOJICH, HaJW4Yhue OCHOBAaHWUW I OTKa3a B TIPHCMC



3arpoca, YKa3aHHBIX B nojpaszeiic 9 pazaena I agMUHUCTpAaTHBHOTO pPErIaMEHTA, a
TaKX€ OCYIIECTBIIIOTCS CAEAYIOLIUE NEHCTBUS:

MpY HAJUYUN XOTS Obl OJTHOTO M3 YKa3aHHBIX OCHOBAHWM JOJDKHOCTHOE JIHIIO
OC3H B cpok 1 pabouwnii JIeHh MOATOTABIUBAET MHUCHMO O HEBO3MOKHOCTH TIpHUEMa
JTOKYMEHTOB OT 3asBUTEJIS;

TIPU OTCYTCTBHUM YKa3aHHBIX OCHOBAHHMH 3asBUTECIIIO COOOIIACTCS MPUCBOCHHBINA
3ampocy B JJICKTPOHHOM  (opMe YHUKIBHBIM HOMEp, TO KOTOPOMY B
cootBeTcTBYyIomeM pazaene EIIY, 3assutento Oyaer mpeacTaBieHa uHboOpManysa o
XOJ1€ BBIITOJIHEHHUS YKAa3aHHOTO 3alpoca.

Pe3ynpTaToM aMUHUCTPATUBHON MPOIETYPHI SABISETCS MPUHSATHE TOKYMEHTOB
OT 3adBUTENS W WX peructpanusa B JKypHalle perucTpalvd 3asBJICHHN TpakIaH Ha
MPEIOCTABIICHUE TOCYJAPCTBEHHOW YCIYIM COTJIACHO mnOpuiokeHuto Ne 2
aIMUHUCTPATUBHOMY PETJIAMCHTY.

OOmuii MakCHMalbHBIM CpPOK BBITIOJIHCHUSA aJMHHUCTPATUBHBIX JICHCTBHIMA
pabotaukoMm OC3H cocraBnsier 15 MUHYT Ha KaXXI0TO 3aBUTEIIS.»

4.2. Iloapazaen 3 U310KUTh B PEAAKIIHU:

«3. Ilops/10K OCYIIECTBJICHUSA B JJIEKTPOHHOI opMe, B TOM YHCJIE €
ucnoas3oBanuem EI'ITY, PI'TTY aaMuHUCTPpAaTHBHBIX NpoUEayp

3.1. IIpeaocraBieHue B yCTAHOBJCHHOM NMOPAAKEe HH(POPMALMH 3asIBUTCIAAM U
ol0ecnevyeHne J0CTYNA 3asiBUTeJIell K CBeIeHUSAM O FOCYJapCTBEHHOM ycayre

Nudopmanuio o npeaocTaBIeHUN TOCYAapCTBEHHON YCIYTH 3asSBUTENH MOXKET
MOJIydYUTh Ha OQUIMANbHBIX calTax MuHTpyaa obmactu, OC3H, a Ttakke c¢
UCITOJIF30BAHUEM WX JIEKTPOHHOMN MOYTHI.

HNudopmanuio o npeocTaBICHUHM TOCYIaPCTBCHHON YCIYTH 3asBUTCIN TAKKE
MOTYT TIOJIy4aTh ¢ ucnonb3oBanuem EITY.

3.2. 3anucek Ha npuem B OC3H, M®I] a9 nogauun
3ampoca o npeaoCTABJIEHUH YCJIYTH

B mensx mpenocTaBieHUs TOCYHAPCTBEHHOM YCIYIM OCYIIECTBIIICTCS IPUEM
3asBUTEJIEH 110 NPEIBAPUTEILHOM 3alIUCH.

IIpu opranuzanuu 3anucu Ha 1npuem B OC3H, MO®L[ 3asButesnto
obecrnieurBaeTCAa BO3MOKHOCTD!
O3HaKoMJIeHUs1 ¢ pacnucanveM pabotel OC3H, M®I] mbo yrmoaHOMOYEHHOTO
pabotanka OC3H, M®IL], a takxe ¢ JOCTYNHBIMH ISl 3alIMCH Ha MPUEM JaTaMU U
WHTEpBajlaMH BPEMEHH NIPUEMA;
3anucH B JIIOOBIC CBOOOAHBIC NIJIs MpUEMa ATy U BPEMs B MPEJCiiax YCTaHOBICHHOTO
B OC3H, M®I] rpaduka npruema 3asiBUTCICH.

3amuchk Ha IpHeM IocpeacTBoM mHGopManuoHHON cuctembl M®LI, kotopas
obecnieunBaeT BO3MOKHOCTh HHTerpanuu ¢ EINY u opuumansHeiMu caiTamu.

3.3. Hopaua 3asiBUTE/IEM 3a1IPOCA U MHBIX IOKYMEHTOB, HEO0X0AUMBIX 1JIf
HPeIOCTABJICHUSA I'OCYAAPCTBEHHOM YCJIYIH, M IPHEM TAKHX 3a1Ipoca U
JOKYMEHTOB
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DopMUPOBAHUEC  3alpoca  3aABUTCICM  OCYIICCTBISACTCS  MOCPECACTBOM
3aIOIHEHHsT JJICKTpoHHOM (¢dopMmbl 3ampoca Ha EIII'Y 06e3 HeodxomumocTu
JOTIOJTHUTETLHOM MOJIaun IOKYMEHTOB B KaKoU-TnO0 MHOM popme.

Ha EINT'Y pa3Memniarorcst 00pa3iibl 3aM0THEHUS IIEKTPOHHOM (POpMBI 3ampoca o
MPEIOCTABICHUN YCITYTH.

[Tocne 3amomHCHUS 3asBUTEICM KaXKIOTO W3 TMOJCH 3JICKTPOHHOW (HOPMBI
3ampoca  OCYIIECTBIACTCS  aBTOMaTH4YecKas  (popMaTHO-JIOTMYCCKas  IpOBEpKa
chopmupoBanHoro 3ampoca. IIpu BBISIBIEHUM HEKOPPEKTHO 3aIllOJIHEHHOTO IOJIA
3JEKTPOHHON (POpPMBI 3ampoca 3asBUTEIb YBEIOMIIAECTCS O XapaKTepe BbISIBICHHOMN
OMMUOKA W TOPSAKE €€ YCTpaHEHUs TOCPEACTBOM HWH(MOPMAIIMOHHOTO COOOIEHUS
HETOCPEICTBEHHO B DJIEKTPOHHON (popMe 3ampoca.

[Tpu hopmupoBaHuH 3ampoca 3aIBUTCITIO 00CCIICUNBACTCH:

BO3MOXHOCTh KOMUPOBAHUS U COXPAHCHUSI 3amMpoca M HHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJIsl TIPEAOCTABJICHUS TOCYIaPCTBCHHON YCITYTH;

BO3MOYKHOCTh I€4aTh Ha OyMa)KHOM HOCHUTEJIE KOIWH 3JIECKTPOHHON (hOPMBI
3ampoca;

COXpaHEHWE paHee BBEICHHBIX B DJICKTPOHHYIO (OpMY 3ampoca 3HAUYeHUH B
000 MOMEHT MO JKEJNaHWI0 TIOJIh30BaTeNs, B TOM YHCIIE TPU BO3HUKHOBEHHH
omuOOK BBOAA M BO3BpATE JIJIsl TIOBTOPHOTO BBOJA 3HAUCHUM B 3JCKTPOHHYIO (popMy
3amnpoca;

3aI0JIHEHHE IT0JICH 3JICKTPOHHOK (DOPMEBI 3aIpoca A0 Hadaja BBOAA CBEICHHI
3afBUTEJIEM C WCMOJIB30BAaHUEM JIAHHBIX, pa3MeleHHBIX B  (deaepaibHOl
rocynapcTBeHHOM wHdopMartmonHoi cucteme «EauHas cuctema MaeHTHUGUKAIIMN U
ayTeHTU(UKAIMM B  HHPpAcCTpyKType, obOecrneunBaromein HUHPOPMAIMOHHO-
TEXHOJOTHYECKOE B3aUMOJCHCTBHE WH(MOPMAIIMOHHBIX CHCTEM, HCIOJIBL3YEMBIX s
MPSAOCTABICHUS TOCYAAPCTBCHHBIX W MYHHUITUITAJIBHBIX YCIYT B AJICKTPOHHOH (hopme»
(mamee — ECHA), u cBenennii, omyonukoBanHeix Ha EIII'Y, odurmansHoM caifte, B
4acTH, Kacarolencs ceeneHnit, orcyTcTByromux B ECUA;

BO3MOXHOCTh BEPHYThCS Ha JIFOOOH W3 HSTANoB 3aloJIHEHUS JJISKTPOHHOMN
dbopMEI 3ampoca 6e3 moTepu paHee BBeAeHHON UHGOPMAIINU;

BO3MOXHOCTH fJocTyna 3asuteiis Ha EII'Y k paHce moJgaHHBIM MM 3alpocaM B
TEUCHHWE HE MCHEE OJHOTO TOJa, a TaKKE YACTUIHO C(HOPMHPOBAHHBIX 3aIllPOCOB — B
TCUCHHUE HC MCHEC 3 MCCSIIICB.

CdopmupoBaHHbBIi ¥ MOANUCAHHBIN 3aIIPOC U UHbIE TOKYMEHThI, HEOOXOIUMbIE
JUISL IPEIOCTaBIEHUs rOCyAapCTBEHHOM yenyru, HanpasisaoTes B OC3H nocpencteom
EIITY.

3.4. Ilpuem u perucrpanus OC3H 3anpoca u HHBIX JOKYMEHTOB, HE00X0AMMBbIX
JUIA IPEAOCTABJIEHUS YCJAYTIH

OC3H obecneurnBaer B DIEKTpOHHOM ¢dopMe MpueM  JOKYMEHTOB,
HEOOXOMMBIX JJil MPEAOCTABIEHUS YCIYyI'd, M PErucTpauuio 3ampoca 0e3
HEOOXO/IUMOCTH MOBTOPHOIO MPEJOCTABICHUS 3asBUTENEM TaKUX [IOKYMEHTOB Ha
OyMa)XHOM HOCHUTCJIC B MOPSAKC, NMPCAYCMOTPCHHOM NyHKToM 2.1 moapaszaena 2
pasaena Il aiMUHUCTPATUBHOTO PETIIAMEHTA.
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ITocne npuHATHA 3ampoca 3assBUTENS JOJKHOCTHBIM JIMIIOM, YIIOJTHOMOYCHHBIM
Ha IIPEIOCTABICHUE IOCYIAPCTBEHHOW YCIIYTH, CTATYyC 3alpoca 3asiBUTEIA B JTUYHOM
kabunere Ha EII['Y oOHOBsSIETCS 1O cTaTyca «IIPUHSATOY.

3.5. IToayyeHue 3asiBUTEIEM Pe3yJabTATa NMPEIOCTABICHUS IOCY/IAPCTBEHHOH
YCJIYI'H, €CJIH HHOC HE YCTAHOBJICHO (peepaibHbIM 3AKOHOM

[lonyueHue 3aaBUTENEM pe3y/IpTaTa NPEIOCTAaBICHUS TOCYJapCTBEHHON YCIyTH
B IEKTPOHHOI (popME HOPMATUBHBIMU MIPABOBBIMU AKTaAMU HE MPEAYCMOTPEHO.

3.6. IlonyyeHue 3aABUTEIEM CBECHUN 0 X0/1€ BHINIOJIHEHHUS 3ANPOCca 0
NPEA0CTABJICHUH FOCYIAPCTBEHHOH yCIyru

[IpenocTaBiacHre B DICKTPOHHOW (opMe 3asdBHUTCIISIM HHGOPMAIIAA O XOJC
IIPEIOCTABIIEHUA YCIyTH ocyuecTBisieTcs nocpeactsom EIII'Y B mopsaxe,
YCTAHOBJIEHHOM B IIyHKTe 3.4 mnoapa3aena 3 paszaena | aaMUHUCTPATUBHOIO
perjaMeHTa.

[Tpu npenocTaBaeHUN YCIYTH B DJISKTPOHHOMN (hopMe 3asIBUTEIIO HAMIPaBJISCTC:

yBenomiicHUC o 3anucu Ha npueMm B OC3H unu M®I], coaepxarice CBSACHUS O
JlaTe, BPEMCHU M MCCTC MPUCMA;

YBEIOMIICHUE O MOpPHEME W PErUMCTpaldM 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIsI TPEIOCTABJICHUSI YCIYTH, CofiepkKallee cBeleHns o ¢akTe mpueMa
3ampoca M JOKYMEHTOB, HEOOXOJUMBIX MJIsT TPEIOCTaBJASHUS YCIyTH, W Hadaje
MPOTIEYPHI PEIOCTABICHUS YCIIYTH, a TAKXXEe CBEACHHUS O JIaTe U BPEMEHU OKOHYAHUS
MPEIOCTABICHUS YCIYTH JUO0 MOTHBHUPOBAHHBIM OTKa3 B MpHUEME 3ampoca M WHBIX
JTOKYMEHTOB, HCOOXOIUMBIX JIJIs MPEAOCTABICHHUS YCIYTH;

YBEIOMJICHHC O pe3yJbTaTaX PacCMOTPCHUS JOKYMCHTOB, HCOOXOIUMBIX IS
MPEJOCTABIICHUS YCIYTH, COJEpXkallee CBEICHUA O MPUHATHU II0J0XKUTEIBHOIO
pelieHusT O TPEAOCTaBICHUN VYCIAYTM W BO3MOXHOCTH MOJYYUTH pPe3yJIbTaT
MPEeOCTABICHUS YCIYTH JIMOO MOTUBHPOBAHHBIN OTKA3 B MPEIOCTABICHUU YCIIYTH.

3.7. OcymiecTB/ICHHE OLCHKH KAYECTBA NMPEAOCTABJICHUSA YCIYTH

3asBuTeNsIM 00€CIeUnBaETCd BO3MOXKHOCTh OLIEHUTh JOCTYIHOCTb U KayeCTBO
rocyaapcTBeHHou ycayru Ha EINTY.

3asBUTENb BIIPABE OLEHUTHh KaudeCTBO IMPEIOCTABJIEHUS TOCYIAPCTBEHHOU
YCIYTH C TIOMOHIIBIO YCTPOWCTB TMOIBIKHOW paauoTeneOHHONM CBSA3H, C
ucnonb3zoBanueM  EII'Y, TepMUHaIBHBIX  YCTPOWCTB B COOTBETCTBUU  C
nocranoBlicHueM llpaBurenscTBa Poccuiickonn @enepanuu ot 12.12.2012 Ne 1284
«O6 omeHke rpaxkaaHaMud  A(DPEKTUBHOCTH  NCATCILHOCTH  PYKOBOJUTCICH
TEPPUTOPUATIBHBIX OPraHoB (enepanbHbIX OPraHOB HCHOJHUTENBHONM BlacTU (UX
CTPYKTYPHBIX TOJIpa3lelieHnii) W TEepPpPUTOPUAIBLHBIX OPTaHOB TOCYAapCTBEHHBIX
BHEOIOKETHBIX (OHIOB (MX PETMOHAIBHBIX OTIENEHUI) C YYEeTOM KadecTBa
ITPENOCTABIICHNSI MU I'OCYJAapPCTBEHHBIX YCIIYT, a TAK)XKE O MPUMEHEHUN PE3YIBTATOB
VKa3aHHOM OLIEHKH KaK OCHOBAaHHUS JUISI TIPUHATHS PEOIEHHA O JTOCPOYHOM
IIPEKPAILICHUNA  HMCIIOJHEHHS  COOTBETCTBYIOIUMMH  PYKOBOIWTEISAMH  CBOMX
JIOJKHOCTHBIX OOSI3aHHOCTEN.
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3.8. JocynedHoe (BHecyaeOHOE) 00:Ka10BaAHNE PEeHICHUH U AeiiCTBUIA
(0e3aeiicTBMSA) Oprasa, 10JKHOCTHOIO JIMIA JTH00 rOCyAapCTBEHHOI 0
CJIYKAIEro, MPeJ0CTABISIOIIET0 rOCYIaPCTBEHHYI0 YCIYTy

HocynebHoe (BHeCcyeOHOC) 00XKaToBaHUE PEIICHUM U ICHCTBHI (O3 1ecHCTBHSA)
Oprana, JOJDKHOCTHOTO JIMIA JIMOO TOCYJApCTBCHHOTO CIYXAIIero B 3JCKTPOHHOM
dopmMe  OCYIICCTBIIICTCA B  IOPSAKE, MOPEAYCMOTPEHHOM  pasgeioM  V
aJIMHHHACTPATHBHOI'O PErVIaMEHTA.

3.9. Bzaumoaencreue OC3H, npeaocTaB/silOIIMX rocy/IapcTBEHHYI0 YCJIYTY, €
UHBIMH OPraHaAMM roCyJapCTBCHHOM BJIACTH, OPraHAMH MECTHOIO
CaMOYNPABJICHUS M OPraHU3alUsIMH

B3aumogeiicteue OC3H, npeaocTaBiasiONMX TrOCYAAPCTBEHHYIO YCIYIry, C
MHBIMHU OpraHaMy IOCYJapCTBEHHOM BJIACTH, OPraHAMHU MECTHOI'O CaMOYIIPABICHUS U
OpTaHM3aIUsIMH OCYIIECTBISIETCI B paMKaX 3JIEKTPOHHOTO MEKBEIOMCTBEHHOTO
B3aUMOJEINCTBUSl NPHU HENPEICTABICHUN 3aiBUTEIEM JOKYMEHTOB, YKa3aHHBIX B
nogpasaene 7 pasgena Il agMUHUCTPaTHMBHOTO perjiaMeHTa, IO COOCTBEHHOM
WHULIHATHBE.

3.10. NUnble neiicTBUSA, HEOOXOAMMBbIE /IS IIPEAOCTABICHUA TOCY1apPCTBEHHOM
YCJIYIu

Wusie geficTBUs, HEOOXOIUMBIE IS IPEIOCTABICHNS TOCY/IapCTBEHHOU YCIIYTH
B DJICKTPOHHOM (hopMe, HOPMAaTHBHBIMHU TTPABOBBIMU aKTaMH HE TIPSAYCMOTPEHBL Y.

5. Ilpunoxenue Ne 1 U3JI0KATH B PEAAKIINN:
«IIpuioxenne Nel
K AAMUHUCTPATHBHOMY PerjiaMeHTy
NMpeaocTABJICHUs TOCYAAPCTBEHHOM YCIyTH
«Ha3Haqune M BbIILJIATA e[ll/lHOBPEMeHHOFO HOCOﬁI/lﬂ
6epeMeHHOi/i KCHE BOCHHOCIYKAIICro, IPOXOAsAIero
BOCHHYIO CIY:K0y MO MPU3BIBY»

(HAaUMEHOBaHKE TEPPUTOPUATIBHOTO OpraHa
COITMATEHOM 3aIIATHI HACCITICHNS)

SASIBJIEHUE
0 Ha3HAYEHUH €IMHOBPEMEHHOr0 0oCcoOrs OepEMEHHOM KeHE BOCHHOCITY KAIIIeTO,

IIPOXOJIAIIEr0 BOEHHYIO CIIyK0Y IO MPU3bIBY

oT

(paMumms, ©MsI, OTIECTBO)
JIOKYMEHT, YIOCTOBEPSIONINI THIHOCT

(HauMeHOBaHHE,

HOMED U Cepusi JIOKYMEHTA, KM ¥ KOTJIa BBIJIAH, /1aTa BHIIAYH)
Anpec perucrpannu
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Anpec GakTHUECKOTO IPOKUBAHHS

CBeneHus 0 3aKOHHOM TIPEICTABUTEIIE WIH IOBEPEHHOM JIHIIE

(bamunnst, UMs, OTYECTBO)

(TIOYTOBBI ajipec MecTa JKUTENbCTRA, IPeObIBaHuS, (HAKTHIECKOTO POKUBAHMSI, Tene]OH)
JIOKyMEHT,  YZOCTOBEPSIFOILMI  JMYHOCTh  3aKOHHOI'O  NPEACTaBHTENS WJIM  JOBEPEHHOIO  JIMIA

(HaI/IMeHOBaHI/IC, HOMCD U CCpHrsd AOKYMCHTA,

KEM U KOT/Ia BbIIaH, ]aTa BEIIAYN)
JOKyMEHT, MOATBCPKIAKIIAA IOJHOMOYMSI 3aKOHHOI'O IPCACTABUTEISl WM  JOBCPCHHOIO  JIMLA

(HaI/IMeHOBaHI/Ie, HOMCp U cCpuA

JIOKYMEHTA, KeM ¥ KOT/a BbIJaH, JaTa BEIAYH)
B ToMm cnyuae, eCiiM 3aKOHHBIM [PCACTABUTCIICM WM JTOBCPCHHBIM JIMLIOM SIBJISIETCS FOPHUAHMYCCKOEC JIULO, TO
JOTONHUTEIRHO  YKa3BIBAIOTCS PEKBHU3UTHL, B TOM 4YHcIe OaHKOBCKHEC, OPUAMYCCKOTO  JIUIA.

[Iponry Ha3HAYNTH MHE CIMHOBPEMEHHOE MOcoOHEe OCpEeMEHHOM KEHE BOCHHOCTYXKAILIETO, MPOXOSIICTO
BOCHHYIO CITYKOy ITO IPU3BIBY.

[Ipenympexnaen(a) 06 OTBETCTBEHHOCTH 3a MPEICTABICHIE JOKYMEHTOB C 3aBEIOMO HEBEPHBIMH CBEACHUAMH,
BIHSIFOIIMMH HA TIPABO MOTYICHHUS TOCOOHS.

[IpoTrB TIPOBEpKH NPSACTABICHHBIX MHOW CBEACHHH M TIOCCIICHUS CCMBH NPEACTABUTEISIMH OpraHa
COLMAITbHOM 3alIUTHI HACCIICHHS HE BO3PasKalo.

B ciydae Bo3HUKHOBEHMS U3MEHEHUH 0053yI0Ch B TEUCHHE AECATH JHEH COOOLIUTH O HUX.

K 3asgBnenuio mpuiaraio cieayromue J0KyMeHThI*:

s

* TIpu mpuemMe AOKYMEHTOB B MHOTO(YHKITMOHAIBHOM IICHTPE OMUCH JOKYMEHTOB paboTHKOoM MOILI He
zanonusercd, onuch popmupyetcs B UMC EC M®II.

Brimnaty enunoBpeMeHHOro mocobus OepeMeHHOM XKeHE BOSHHOCTYKAIIET0, MPOXOASIICr0 BOCHHYIO
CIy)0y MO TPHU3BIBY MPOIITY OCYIISCTBIAAT

(ykaspIBaeTcsi crioco0 BBIIIATHI, HOMEP JIMIEBOTO CUeTa B KPEIUTHON OpraHn3alny,
MOYTOBOE WJIH JOCTABOYHOE TPEATPUSITHE)

« » 20 T.

(monuch 3asBUTENS)

Veenomiienue 00 0TKa3e B MPEAOCTABICHHN TOCYAaPCTBEHHON YCIIYTH IO PEAOCTABICHHUIO TOCOOU BBIIATH
(HampaBUTK) CIACAYIONTUM CIIOCOOOM:

O B OpraHe COLHAIbHOM 3aI0UTHI HACCICHUS,

[ 8 M®L] (BO3MOKHO TOTBKO MPH MOJAYE 3aABICHUS U JOKYMEHTOB B MDL]);

[] o moyuTe;

0 mocpeacteom CMC-nrpopMupoBaHus (BO3MOXHO TOJIBKO TIPH MOa4e 3asBICHNSI H JOKyMeHTOB B ML)
O yeegomienue nocpeactsoM EINIY.

I[aHHBIC, YKa3aHHBIC B 3asBJICHHHU, COOTBCTCTBYIOT IPCACTABICHHBIM JOKYMCHTAM

3asBICHUE W TOKYMEHTHI TPaK IaHKHU (TpaXkIaHNHA)
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3apeTUCTPUPOBAHBI

(perucTpaIoHHbIN HOMED 3asIBICHHS)

ITpnasn

(nata mpueMa 3asBICHUS) (moAnuCh CreUaNnCTa)

(mmHus oTpesa)
PACITUCKA-YBEJIOMJIEHUE

3asBICHUE W TOKYMEHTHI TPaK IaHKHU (TpaXkIaHNHA)

(perucTpanMOHHBIN HOMED 3asIBIICHUS)

ITpnasin

(ZaTa mpuema 3asiBIICHUS ) (TTOATUCH CTICIIATTICTA)Y.

Hauvansuuk otnena
COIMATBHBIX MTOCOOHT H.B. BoiiToBa».

H.o. HauanbHuka otaena

COLIMAJILHBIX TOCOOUTH E.A. XKapukosa
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