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MUHUCTEPCTBO TPYJIA U COLUUAJLHOM 3AILIUTHI HACEJEHUSI
PSI3AHCKOM OBJIACTH

IMNOCTAHOBJIEHHUE
o1 17 ssuBapst 2025 roaa Ne |

OO0 yTBepkIAeHUM aJAIMUHUCTPATUBHOIO pEIrylaMeHTa [1pe/10CTaBICHHUs
rocy/lapcTBEHHOM yclyru «Ha3zHaueHue U BblIiaTa eInHOBPEMEHHOM BbIIJIAThI
IpH MOCTAHOBKE Ha y4eT Nno OepeMeHHOCTH JKeHIHHe, 00yJaroLlencs 1o 04HOH

dbopme oOyueHUs»

B coorBerctBuM ¢ Denepanbhbiv 3akoHoM o1 27 utoiist 2010 roxa Ne 210-03
«O0 opraHM3alMy NPeOCTaBICHUS FOCYJaPCTBEHHBIX H MYHULUMAIBHBIX YCIYT»,
noctaHosiaenuem llIpaButensctBa Pssanckoit obnactu ot 27 ampens 2011 roaa
Ne 98 «O paszpaborke U yTBep)KIe€HUU HCIIOJHUTENIbHBIMU OpraHaMu Ps3zaHckoi
00/1acTH aJIMMHUCTPATHUBHBIX PErIaMEeHTOB [PEJOCTaBIEHHs OCY1apCTBEHHBIX
YCAYr M QJAMMHMCTPATUBHLIX PErJIAMEHTOB MCHOJHEHHS TOCYAapCTBEHHBIX
(YHKUMIA» MHHMCTEPCTBO TpyJa W COLMAIbLHOW 3allMThl HacejeHus PszaHckoi
obnactu [IOCTAHOBJISIET:

l.  VYTBepautrh  aJMHUHUCTPATUBHBIM  perJiaMeHT  MpeJIOCTaBIEHUS
rocyapcTBeHHOM ycnyrn «HasHaueHue W BblIulaTa €IMHOBPEMEHHON BBINJIATHI
MPU MOCTAHOBKE Ha yuyeT Mo OepeMEeHHOCTH JKeHLIMHe, o0yuvalolleics no o4HoM
Gopme 00yUeHHs» COrJIaCHO MPHIIOKEHHIO.

2. KOHTponb 3a MCHOJIHEHHWEM HACTOSIIEero MOCTAHOBJIEHUS! BO3JIOKHUTD
Ha MEpBOro 3aMECTUTE/s MUHUCTpPA TPyAa U COLMAJBbHOW 3aLIUTHl HACEJIeHUs
Psizanckoi ob61acTu.

/

-
Munuctp 7 oy
/

JI.A. TapakaHOB



[Ipunoxxenue

K [TOCTaHOBJICHUIO MUHUCTEPCTBA
TPYyJa U COLIMAIbHON 3alUThI
HaceseHus Psa3anckoit obnactu
ot 17 suBaps 2025 r. Ne 1

AJIMUHUCTPAaTUBHBIN perjiaMeHT
Ipe0CTaBIeHHs rocyqapcTBeHHON ycinyru «Ha3HaueHue U Bbluiata
€/IMHOBPEMEHHOM BBITUIATHI IIPH ITOCTAHOBKE Ha y4eT M0 OepeMEeHHOCTH YKEHILUHE,
obyyarowieics o o4Hoit hopme 00yueHuUs»

1. O01me 1osIoKeHus

1.1. Ilpeamer perynupoBaHus aZiMUHUCTPATUBHOI'O perjiaMeHTa IpeJ0CTaBIeHHUs

rocyjapcTBeHHOH ycnyru «Ha3HaueHue U BblIUIaTa €IMHOBPEMEHHOM BBIMIIATHI

TPH ITOCTAaHOBKE Ha y4eT Mo OepeMeHHOCTH XKEHILHHE, 00YJaromeics 1Mo OYHON
(popme oOyyeHHs»

1.1.1. AZMUHMCTPaTHBHBIA perjaMeHT IpelOCTaBJIEHHs TIOCYyIapCTBEHHOM
yciayrn Hasnayenume ¥ BbIIUIaTa €AMHOBPEMEHHOM BBIIIATBI NPH ITOCTAHOBKE
Ha y4er 1o OepeMEeHHOCTH KEHIMHEe, 00yJaloleics 1o O4HOM (Gopme 00ydeHHUs»
(namee — cooTBeTCTBEHHO PeriameHT, rocymapcTBeHHas yciyra) paspaboTaH
B LEJsIX OOecreueHus eIMHCTBA, TOJHOTHI, KauecTBa MpeJOCTaBIEHHs ¥ PaBHOM
JOCTYITHOCTH IOCY/IapCTBEHHOMN YCITyTH.

1.1.2.  PernameHT ycTaHaBIMBaeT CpPOKH M  IIOCJIEA0OBAaTEIbHOCTh
aJIMUHUCTPATUBHBIX npouenyp " aZIMUHUCTPATUBHBIX JNeHCTBUH
NIpU  OCYLIECTBJIICHHH TIOCYJapCTBEHHBIM Ka3eHHBIM yupexkaeHueM Ps3aHckoil
obiact «YmpaBlleHHe COLMANbHOM 3allWThl HaceleHHs Ps3aHCKo# obnacTiy»
(nanee — Ympasienue), rocylapcTBEHHBIM Ka3eHHBIM y4pexJeHHeM Ps3aHcKoit
obnactu «llentp coumanbHeix BeLIaT PszaHckoit o6nactu» (manee — LleHTp)
NpeOCTaBICHUS] TOCY/apCTBEHHONW YCIYrM B COOTBETCTBHH C TpeOOBaHUAMHU
®enepanproro 3axkona or 27 mons 2010 roga Ne 210-®3 «O6 opranuszanuu
NpEJOCTABACHUSI TI'OCYAapCTBEHHBIX W MYHMLUMIAJIBHBIX YCIYr», MOPSIOK
B3aHMOJCHCTBHS MEXIY CTPYKTYPHBIMHM IOJpa3sZelIeHUsIMH TOCYAApCTBEHHOIO
Ka3eHHOro yupex/aeHus PssaHckoil obmacti «YrpasiieHHe COLMANbHON 3allUThI
HacesieHusi Psizanckol obnactuy», LleHTpa M MX HOKHOCTHBIMH JIMLAMH, MEXIY
roCyJ1apCTBEHHBIM Ka3eHHBIM yupexJaeHueMm Pssanckol obnactu «YnpasieHue
COLMAJILHOW 3alMThl HaceleHus Pssanckoit obnactuy, LleHTpoM U dusHyecKuMH
JIMIaMH, WX YIOJHOMOYEHHBIMH TPECTABUTEISIMH, MUHHCTEPCTBOM TpYyZa
M COUHMaJbHOW 3allMThl HacejeHHs PssaHckoW o6nacTH, MHBIMM OpraHaMu
roCy/lapCTBEHHOH  BJIACTH ¥ OpraHaMH  MECTHOrO  CaMOyIpaBjieHMs,
YYPEKACHHAMHU U OPraHU3alMsIMH B IIPOLIECCE MPENOCTABICHUS FOCYAapCTBEHHOM
YCIIYTH.

1.2. Kpyr 3asButenei
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1.2.1. B mpouecce mnpenocTaBieHUsl TOCYAapCTBEHHOM YCIyrH TIpakJaHe,
MpeTeH/yIoOlMe Ha [PeJ0CTaBICeHUEe TIOCYAApCTBEHHONW YCIYrd, MMEHYIOTCS
3asBUTEISIMH, Tpak[aHe, KOTOPBIM NPEeHOCTaBISETCsS IOCYJapCTBEHHAas YCIyra,
umenytotes [Tonyqarensamu.

["'ocynapcTBeHHass yciayra NpeJOCTaBISIETCs JKEHIIMHE TIpPH COOJIIOJEHUH
CIICYIONIUX YCIIOBUH:

- rpaxzaaHcTBo Poccuiickoit @enepanuy;

- pEruCTpalMs II0 MeCTy JKHUTelnbcTBa (TMpeObIBaHMS) Ha TEPPUTOPUHU
Psa3aHckoit oOacTy;

- NIOCTAaHOBKA Ha y4YeT B CBS3U C OEPEMEHHOCTBIO B JKEHCKOW KOHCYJIbTallHH
(xabuHere) Ha TeppUTOpHM Ps3aHckoi 00nacTH B paHHHME CPOKH OepeMEHHOCTH
(10 nBeHaauaTH Heens), HauuHas ¢ 1 suBaps 2025 roxa;

- oOyuenue 10 O4HON ¢opme B 00pa30BaTENBHBIX OpraHU3aLMsIX,
pacrojIoKeHHBIX Ha TeppuTopuu PsizaHckoi obacTy.

1.2.2. Ot wumenu 3asgBurens B YIpaBieHHe 3a MPeAOCTaBIECHHEM
roCy/IlapCTBEHHOM YCJIIyrH BIpaBe OOpaTHUTBCA HHOE JIMLO, HaJeleHHOe
B YCTaHOBJICHHOM TIpaXKJaHCKMM 3aKoHoJaTenscTBOM Poccuiickoit ®enpepauuu
MOpsi/IKe MOJTHOMOYMSIMM BBICTYNaTh OT ero umeHu (manee — [IpexcraBurens
3asiBUTEIS).

1.3. TpeboBanus k nopsiiKy MHGOPMHPOBAHHUS O NIPEAOCTABICHUH
rocyaapCTBEHHOM YCIyru

1.3.1. Ilopsmox nomyuyenus 3asBUTeNsIMM HHGOPMALMH IO BONPOCAM
MpeIOCTaBJICHUSI TOCYapCTBEHHON YCIIYIH, CBEACHUH O XOIe IMpeaoCTaBiICHHS
YCJIYTH, CIIpPaBOYHOM MH(OpMaLUH.

HMudopmuposanue 3asBuTeseii OpraHu3yeTcs ciieAyIouuM 06pasoM:

- y0nuyHoe HMH(OPMHPOBAaHHWE MPOBOAUTCS IOCPEACTBOM IPUBJICUYEHHS
CPEeJICTB  MaccoBOW HMH(pOpMALMH, a TaKXKe IIOCPEJCTBOM pa3MellEHHUs
uHpOpMaLMK B MH(OPMALMOHHO-TEIEKOMMYHHUKALUMOHHOH cetH «VIHTepHET»
Ha caiite YIpaBjieHHs, MUHUCTEPCTBA TPyJa M COLMAILHOM 3alMThl HACEJICHUS
Psizanckoit  obnactu, B (enepanbHON rocyaapcTBEHHOM HH(OPMALMOHHOM
cucremMe  «EanHBIA  nopTan rocylapcTBEHHBIX M MYHMUMIAIBHBIX  YCIyT
(pyukumit)» (manee — Enuubli nopran), B perMoHalbHOH HH(OPMALMOHHOM
cucreme «Peectp rocymapctBeHHbl yenyr ((yHkumit) Pssanckoit o6macTuy
(manee — PeecTp rocyaapcTBEHHBIX YCIYr), Ha MH(OPMALMOHHBIX CTEHAAxX
B YIIpaBJICHHH, B rOCYIapCTBEHHOM OIO/DKETHOM y4pexIeHHH Ps3aHcKoii o6nacTu
«MHOTro(pyHKIIMOHAIBHBIH LEHTP IIpelIoCTaBJICHUS rocy/1apCTBEHHBIX
M MYHHUIHIAIBHBIX yCiyr Psasanckoit obnactu» (nanee — ML),

- MHIMBHAyaJlbHOE HWH(OOPMHPOBAHME TMPOBOAUTCS B (OPME YCTHOrO
MH(OPMHUPOBaHUS (JIMYHO MJIM 1O TeledOHy) U MHUCHMEHHOTO HH(OPMHPOBAHHMS
(110 novTe MM NIEKTPOHHOM MoYTe).

1.3.2. Ilpu obpamenun 3asBuTens B YIpaBieHHE €My MNpeAOCTABIAETCS
crenyromas uHGpopMaIus:

- O IOpsiJIKe NPEI0CTABJICHHUS IOCYIapCTBEHHON YCIIYTH;

- O CpOKax Ipe/IOCTaBIEHHUs TOCY JapCTBEHHOM YCIIyTH;
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- O IOpsi/IKe MOJauyu U PacCMOTpPEHHS Kano0bl Ha peleHus U (WIn) AeHCTBUS
(GesneiicTBHE), IPUHATHIE B XOZE IPeIOCTaBICHHs TOCYAapCTBEHHON yCIyTH;

- 0 X0JIe IPEJIOCTABIICHHS rOCYapCTBEHHOMN YCITYTH.

Ha unauBuayanpHOe YCTHOe MH(OpPMHpOBaHHE PabOTHHUK B YINpaBieHUH,
OCYIIECTB/ISIONIMN  MHAMBUAYyaJIbHOE YCTHOe HMH(OpPMHUpOBaHHE, BbIAENSET
He 6osee 20 MUHYT.

B ciydae ecnu 11 MOAroTOBKM OTBeTa TpeOyeTcsi MPOJOKUTENILHOE BpeMs,
paboTHUK  YmpaBieHHs,  OCYILECTBJSAIOIMH  HMHAUBUAYaJIbHOE  YCTHOE
uHpopMUpOBaHUe, mpejaraeT OOpaTUTHCS 3a HeoOXoauMoW HH(popMauuei
B NUCBMEHHOM BHJe JUOO Ha3HayaeT Apyroe yaoOHoe s 3asBUTENss BpeMs
JUIsl yCTHOT'O HH(OPMUPOBAHMUSL.

1.3.3. Hudopmuposanue 3asButenedt 1o TenedoHy OCYILIECTBISETCS
B COOTBETCTBUH C rpadukoM paboTsl YipaBieHusl.

[Ipu orBere Ha TenedoHHbIE 3BOHKH PaOOTHUKU YTIpaBleHHS MOAPOOHO
U B BeXJIMBOM (opme HHOPOPMUPYIOT OOpaTHBIIMXCS I10 HHTEPECYIOLIUM
BOIIpOCaM.

Bpewms pasroBopa He n0/mKkHO npeBbiliaTh 10 MUHYT ¢ MOMeHTa oOpalleHus
3asBuTes st MHGOPMUPOBAHUS.

PaGotHukn VYmnpaBieHHs, OCYILECTBJSIOIINE HWHAMBHIyaJIbHOE YCTHOE
MH(OpMHUpOBaHHE, JOJ/DKHBI IPHHATH BCe HEOOXOAMMBIE MeEpBI IS IOJHOIO
M OIIepaTHBHOI'O OTBETA Ha NIOCTaBJICHHbIE BOIIPOCHI.

B ciydae ecnu ans moAroToBKM oTBeTa TpeGyeTcs MPOAODKUTENBHOE BpeMs,
paboTHUK  YmpaBieHHs,  OCYIUECTBIAIOUIMH  WHOMBHIYaJbHOE  YCTHOE
uHpOpMHUpOBaHHUe, TpejylaraeT oOpaTUThCS 3a HeoOXoAMMO# uH(popMaLHeit
B IIMCbMEHHOM BHJE MO0 Ha3zHauaeT Jpyroe yaoOHoe it 3asBUTENS BpeMs
JUI YCTHOrO MH(DOPMHUPOBAHHUS.

1.3.4. MHudopmauus o0 mNpeocCTaBIEHUH TI'OCYJAPCTBEHHON  YCIIyIrH
B IMCbMEHHOM (opMe npenocTaBisieTcs pabOTHUKAaMH YIIpaBieHHs Ha OCHOBaHHH
IIMCBMEHHOrO 3arpoca 3asBUTeNsl B TeyeHHe |5 KaleHJapHbIX AHEH co JHS
perucTpanmu 3anpoca.

1.3.5. Ilpu mnomy4yeHun 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa
pabOTHHKOM YTIpaBjIeHUs] TOTOBUTCS MOAPOOHBIA OTBET, KOTOPBIN HaIpaBIsAeTCs
B TeYeHHWEe 15 KajeHJapHBIX OHEH CO JHSA perucTpaldH 3ampoca I0 ajapecy
OJIEKTPOHHOM II0YTHI, yKa3aHHOMY B OOpalleHHM, WIM B IHCBMEHHOW (opme
110 II0YTOBOMY a/Ipecy, yKa3aHHOMY B 0OpalleHHUH.

1.3.6. Ha oduumansHOM caiiTe MHHHCTEPCTBA TPYAa M COLMAIBLHOM 3aIUTHI
HacesieHus Ps3anckoit obinactu B HH(OPMaMOHHO-TEJIEKOMMYHHUKALIHOHHOM CETH
MuTepHer pasmenaercs cieyrouias ods3arenbHas HHGpOpMaLus:

- MECTO HaXOXJEHUs U rpaguky paboThl MUHHCTEPCTBA TPY/a U COLIMAIBLHOM
3alMMTBl  HacelieHus Psasanckod oOnactd, VYmpaBineHHs, €ro CTPYKTYPHBIX
nojpasaeneHui, Llentpa, MOLI;

- ChHpaBO4YHblE TeJNe(QOHbl CTPYKTYPHBIX IOApa3JeNieHuil YrmpaBieHus,
y4acTBYIOUIMX B IPEJOCTaBJIEHUH rOCYJapCTBEHHOMN YCIIyrH, B TOM YHCIIe HOMED
tenedoHa-aBToMH(pOpMaropa;

- ajpeca O(GUIMAIBHBIX CAaHTOB, 3JIEKTPOHHON IMMOYTHI MHUHHUCTEPCTBA TPYHAA
Y COLIMAJIbHOM 3alUThl Hacenenus Pssanckoii obinactu, Ynpaenenus, Llentpa;



- IepeYeHb HOPMATHBHBIX ITPAaBOBBIX aKTOB, PETYJIUPYIOLIUX IIPEIOCTaBICHHE
rocy/1lapCTBEHHOH yCIIyI'H;

- Hacrosui Periiamenr.

1.3.7. Ha nndopmanonHsIX cTeHaax YIpaBieHHs pa3MellaeTcs Clieyromas
obs3aTesibHass HHpOpMaLKs:

- IepeyeHb JIOKYMEHTOB, HEOOXOAUMBIX NS IOJyYeHHsI IoCyapCTBEHHOM
YCIIYTH;

- MECTO HaXOXIEHHUs U rpauKu paboThl MUHUCTEPCTBA TPYAA U COLMAIBHOM
3allMThl  HacejleHus Pssanckoif obnactv, VYnpaBiaeHHs, €ro CTPYKTYPHBIX
nojpaszaeneHuu, Llentpa, MOLI;

- CIpaBOYHBIE TeNe(OHBl CTPYKTYPHBIX IOJpa3/ielieHuii YTpaBlieHus,
Y4YacTBYIOIIMX B NPEJOCTaBICHUH IOCYAapCTBEHHON YCIIYI'H, B TOM YHUCJIe HOMEp
teneoHa-aBTOMH(pOpMATOpa;

- ajpeca opUIHAIBHBIX CaHTOB, JIEKTPOHHOW NMOYTHI MUHMUCTEPCTBA TPyZAa
M COLIMAJIbHOM 3allMTh] HaceneHus Psa3zanckoi obnacty, Ynpasnenus, Llentpa;

- uH}opMalMA O TNOpsAKe MOAAYH U PaCCMOTPEHHUS KaloObl Ha peleHHs
v (wnm) JjeiictBus  (OesnelicTBUE), MpPHHATBIE B XOJ€ IPEAOCTABIICHHS
rocy1apCTBEHHOM yCIIyTH.

Tekcthl MaTepuasoB mnevaraioTcsi YAOOHBIM Ui  YTEHHS LIPUDTOM,
Ge3 wucnpaBneHuid, Haubonee BaXKHbIE MeECTa BBIIENAIOTCS  TOJTYKHUPHBIM
HayepTaHueM MO0 Mo J4epKUBAIOTCS.

1.3.8. Ha o¢uunansHoM caiite VYrmpaBieHHs B HH()OPMALHOHHO-
TEJICKOMMYHHUKAaLIMOHHOH  ceTn  «VMHTepHeT»  pa3Mmemiaercs  cleayromas
obs3aTenbHas HHGOPMALIMS:

- MECTO HaXOXJEHHUs U rpapukyu paboThl MUHHCTEPCTBA TPYAa U COLIMAILHOM
3alMThl  HacelneHus Pssanckoit obnacty, VYmnpaBieHHs, €ro CTPYKTYpPHBIX
nozpasaeneHui, Llentpa, MOLI;

- CIpaBoyHble TejleOHBl CTPYKTYPHBIX IOApa3sfelieHuit YIpasieHwus,
Yy4YacTBYIOIUX B IPEIOCTABIIEHHH IOCY/ITapCTBEHHOM YCIIyrH, B TOM YHCIIe HOMEp
TesneoHa-aBToMH(pOpMaTopa;

- aJipeca O(UIMAIBHBIX CAHTOB, JIEKTPOHHON MOYTHl MHHHUCTEPCTBA TPYyJa
M COLIMANILHOM 3aILMThI HaceneHus Ps3anckoit obnactyu, Ynpasnenus, Llentpa;

- llepe4yeHb HOPMATHBHAIX IPABOBLIX aKTOB, PEryJUPYIOLIUX [IPeAOCTaBIEHHE
roCy/1apCTBEHHOH YCIIYTH;

- Hactosui Pernamenr;

- WHbOpMaLKsA O MOpAJKE MOAAYH W PACCMOTPEHHs XKaloObl HAa peIleHHs
M (unu) peiictBus  (Ge3neHCTBHE), TNpPHHATBIE B XO[€ IPEIOCTaBICHHUS
rocyapCTBEHHOH YCIIyTH.

1.3.9. B Peectpe rocynapcTBeHHBIX YCIYr pa3MellaeTcs CledyroLast
obs3arenbHas HHGOPMALIUS:

- MECTO HaxOX/eHHs U rpapuku paboTsl MUHUCTEPCTBA TPy/JAa M COLMAIBLHON
3alllUThl  HaceleHHus Pssanckodt obnactd, VYmpaBieHus, ero CTpPyKTYpHBIX
nojpaszaenenui, Llenrpa, MOLI;

- CHpaBO4YHBIC TeJEPOHBI CTPYKTYPHBIX IOApa3JeNieHuH YrpaBieHus,
Y4acTBYIOUUX B IPEOCTABJIEHHH IrOCYIJapCTBEHHON YCIIyTH, B TOM YHCIIe HOMEP
tenedona-aBToMH(popmaropa;
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- agpeca o(pHUUHUAIBHBIX CAHTOB, 3JIEKTPOHHOM IMOYTHI MHHHMCTEPCTBA TpyJa
M COLIMAJIbHOM 3alMThl HaceneHus Ps3zanckoi obnacty, Ynpasnenus, LlenTpa,

- MepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYJIMPYIOLIMX IPENOCTaBIeHHE
rocy1apCTBEHHOM YCIIYTH.

1.3.10. Ha EnuHoM mopTajse pa3memaercs cieayromas obs3aTebHast
uH(popMaIus:

- MECTO HaXOJX/IeHHUs U rpaduku paboThl MUHUCTEPCTBA TPYJa U COLMAIbHON
3alIMTBl  HaceleHus PssaHckoit obOnacTd, YmpaBieHHs, €ro CTPYKTYPHBIX
noapaszaenenuit, Llenrpa, MOL;

- CcIpaBouHble Telne(OHBI CTPYKTYPHBIX IOApasZejeHui YIpaBlieHus,
Y4aCTBYIOLIMX B IPEJOCTaBIEHUH rOCYJapCTBEHHON YCIyrd, B TOM YHCIie HOMep
tesiepoHa-aBTOMH(pOPMATOPA;

- ajpeca O(QUUHMANBHBIX CAHTOB, JIEKTPOHHON IOYTHl MHHHMCTEPCTBA TPyAa
W COLMAIbHOM 3alUThl HacelneHus Ps3anckoii o6nactu, Ynpasnenus, LienTpa;

- nepeyeHb HOPMATUBHBIX IPABOBBIX aKTOB, PErYIHPYIOLIUX IIPEJOCTABIEHHE
rocyapCTBEHHOMN yCIIyTH;

- MHpOpMaLUA O TIOPSAKE IMOJAYH M PAaCCMOTPEHHUs XKanoObl Ha peleHHUS
u (wnm) peiictBus (Oe3meicTBHE), TMpPHHATBIE B XOAE IPENOCTaBICHHUS
rocyZ1lapCTBEHHOMN yCIIyTH;

- uHpopmauus, ykasaHHas B pasgene S5 «JlocyneOHbli (BHecyneOHbIIH)
Nopsi/IoK 00)KaJoOBaHUs peuleHUH u JedcTBUl (Oe3neicTBUs) rocyaapCTBEHHbIX
OpraHoB, a TaKXe UX JOJDKHOCTHBIX JIMID HacTosero Pernamenra.

1.3.11. Hudopmauus o MecTe HaxXoXHeHUs U rpadukax paboThl
MHHHUCTEpPCTBAa TpyJda M COLMAJIBHOH 3alUThl HaceneHuss Ps3aHckoil obnactw,
Ynpasienusi, ero CTpyKTYpHbIX nojapasjeneHui, Llentpa, M®L], cnpaBo4HBIX
TesepOHaX  CTPYKTYPHBIX  MOJpa3ZiejieHHi  YIpaBieHMs,  y4acTBYIOIIUX
B IIpPe/IOCTaBJICHUU IOCYJaPCTBEHHOW YCJIYrH, B TOM YHCJIE€ HOMepe TeinedoHa-
aBToMH(oOpMaTopa, ajgpeca O(ULMAIBHBIX CAaWTOB, JJIEKTPOHHOM  IOYTHI
MHHHUCTEPCTBA TpyJAa M COLMAJIbHOW 3alllUThl HaceleHHs Ps3aHckoil obsacty,
Ynpasnenus, Llentpa nonydaercs 3asBUTENIMU U3 HH(OPMALMOHHBIX CTEHIOB
YnpaBieHus, Ha ero opUIHaNIbHOM caiiTe, Ha O(pHULMATLHOM CaiiTe MUHHCTEPCTBA
TpYy/la ¥ COLMalIbHOM 3allUThI HaceneHus Pa3anckoii obnacty, Ha EquHom noprane
CaMOCTOSATEJIbHO JIMOO IOCPEJCTBOM HaNpaBiIeHUs] NMUCBMEHHOTro OOpalleHHs
B YIIpaBJIeHHE.

2. CranzapT npeocTaBlieHUs: FOCYyAapCTBEHHON YCIyTH
2.1. HaumeHoBaHue rocy1apCTBEHHON yCIyru

2.1.1. HasnaueHue u BbIIUIaTa €JMHOBPEMEHHOMN BBIMJIATHI IPU MOCTAaHOBKE
Ha y4eT 110 6epeMEeHHOCTH )XeHInHe, o0yyJaroleiics o ouHoi popme oOyueHus.

2.2. HaumeHOBaHHUe yupexAeHUH, PeI0CTaBISIOIINX
roCy/IapCTBEHHYIO YCIYTy

2.2.1. T'ocynapcTBeHHas yciyra IpelocTaBisieTcs YIpaBieHueM (B 4acTH



HasHa4Y€HUs €JMHOBPEMEHHOW BBIIIJIATBI I[IPM IIOCTAHOBKE Ha Y4YeT IO
OepeMEeHHOCTH >KeHILMHe, obyyarouieiics no ouHoi (popme obyueHus) u LlenTpom
(B 4acTH OCYLUECTBJICHUsI BBIILIATHl €AMHOBPEMEHHOM BBIIUIATHI IIPU IIOCTAHOBKE
Ha y4eT 110 OepeMeHHOCTH JKeHIMHe, oOyyJatouieics no ouHo popme oOydeHus).

B npenocraBieHuM rocyJapCTBEHHOM yCiayrd NpuUHUMaiOT ydactue MOL],
Ynpasnenune @enepanbHoi moytoBod cBsizu Psszanckodt obmactu AO «Ilouta
Poccun» (nmanee — Y®IIC Pszanckoit obmactu — AO «Iloura Poccumy),
KpeJIUTHbIE OpraHU3alUH.

2.2.2. B coorBercTBHM ¢ TpeOoBaHMSAMU IyHKTa 3 wactu | craTeu 7
QenepanbHoro 3akoHa ot 27 wurons 2010 roga Ne 210-P3 «O6 opranuzauuu
Npe0CTaBICHHUS roCy1apCTBEHHBIX 4 MYHHLUIIAIbHBIX yCIyr»
NpU TPEJIOCTaBICHUU T'OCYJapCTBEHHOM ycnyru YmpasieHue, LleHTp He Brpase
TpeboBaTh OT 3asiBUTENsI OCYLIECTBJIEHHUS NEHCTBUI, B TOM YHCJI€ COIJIaCOBaHUH,
HEOOXOZMMBIX JUISl [OJIyYeHHs] TOCYJApCTBEHHOM YCIYrH M  CBS3aHHBIX
¢ ofpamieHHeM B HHBIE TOCYJApCTBEHHbIE OpraHbl, OpraHbl MEeCTHOIO
CaMOyINpaBJIEHUs, OpraHu3alud, 3a HUCKIIOYEHHEM  IIOJy4YeHHs  YCIYT,
BKItoueHHpIX B [lepedyenp ycmyr, KoTopele SBISIOTCS  HEOOXOAMMBIMH
v 00s3aTeNIbHBIMU IS TIPEJIOCTABJICHUS] HCIIOJIHUTEIEHBIMU OpraHamMu PsizaHCKoM
007aCTH  roCyJapCTBEHHBIX YCIYyr W  IPENOCTABISIOTCS OpraHU3alUsAMH,
Y4YacTBYIOUIMMH B IIPEJOCTABJICHHH TIOCYJapCTBEHHBIX YCIYI, YTBEp)KACHHBIN
nocranonsiienueM IIpaButensctBa Pszanckoit obnactu ot 22 uroHs 2011 roxma
Ne 161.

2.3. Onucanue pesysbTara NpeloCTaBIeHUs TOCYAapCTBEHHOM
yCIyTH

2.3.1. Pe3ynpraTaMu npeoCTaBIeHUs FOCYAapCTBEHHON YCITYTH SIBJISIFOTCS:

1) mnpenocrasjieHHe roCyJapCTBEHHOH YCIyrM B BHJE €IHHOBPEMEHHOM
BBITIJIAThI TIPH [OCTAHOBKE Ha Y4eT M0 OepeMeHHOCTH JKEHILIWHE, o0ydarolencs
110 04HOM popMe o0yueHus;

2) OTKa3 B NpeA0CTaBIeHUH I'OCYJapCTBEHHON YCIyTH.

2.3.2. OpuanyeckuM  (axkToM, 3aKaHYMUBAIOLUIMM  IPEIOCTABICHHE
rocy/IapCTBEHHOM YCIIYI'H, SIBJIAETCSl NepeyHCIeHHe NEHEXHBIX CPEICTB Ha CUET
ITosyyaresns nubo ux Beimuiata opranusauusmu Y ®OIIC Pszanckoit obnactu — AO
«IToura Poccum» wunm mnpuHsiTHe pelieHus 00 OTKa3e B IMPEAOCTaBICHHH
roCy/lapCTBEHHOM YCIIYI'M M IOCJeayIollee yBeJOMIeHHEe 3asiBUTENS O MPUHATOM
pELICHHH.

2.4. Cpok npenocraBiieHUs rOCy/JapCTBEHHOMN YCIIyTrH

24.1. Pewenue o mpenocraBieHMH (OTKaze B  MPEJOCTABIEHHH)
rocy/1apCTBEHHOM YCIIYyTH MPUHUMAETCS paiiOHHBEIM CTPYKTYPHBIM
rnojpasjiesieHueM YnpasieHus B TeueHne 10 paboyux aHeH, cleayromux 3a JHEM
perucTpanuu 3asBlIeHUS.

YBeloMmienue 3asgBUTes O NPUHATHH pPelIeHus 00 OTKa3e B MPEeA0CTaBICHUH
roCyJ1apCTBEHHON YCIIyrM OCYILECTB/IS€TCS B TeueHHe S5 pabouux JHEi,
ClIE/IyIOLUX 32 JIHEM IPUHATHUS COOTBETCTBYIOLUIErO PELLEHHUS.
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B cinywyae mnomauu 3asBinenus uepe3 MOPI] cpok mNpuUHATHA pelleHUs
0 IpejocTaBjeHHH (OTKa3e B IIPeJOCTAaBICHHMH) TOCYJAPCTBEHHON YCIyrH
HCUYHUCIISIETCS] CO JHS PEruCTpald COOTBETCTBYIOuUlero 3aseieHuss B MOLI.
IIpn stom cpoku nepepnaun MOL] npuHATBIX UM JOKYMEHTOB B YIIpaBlieHHE
HE JIOJDKHBI MPEBBIILATH JABYX pabouux HHEH, CIeAYIOIIUX 3a JHEM PEerHCTpaLuu
3asBJICHUSI.

EnvHOBpeMeHHasi BbIIJIaTa NpPU IIOCTAaHOBKE Ha Y4YeT IO OepeMeHHOCTH
)KeHIMHe, oOyuaroeiics o oyHoit Gopme obydyeHus (Hajee — eJUHOBPEMEHHAs
BBIILIaTa) HA3HAYaeTCs C JaThl NpUoOpeTeHus rpaBa Ha Hee, eCiid obpalleHue 3a
HEH I1ocIIe10Bao B TedeHHe 6 MecsLeB ¢ AaThl €ro BOZHUKHOBEHHUS.

Beinnara ocyiecTsisiercsi B Cpok, He mpeBblmaroumii 10 paGouux mHei
CO JIHSl TIPUHATHS PELIeHHs O ee Ha3Ha4yeHHH, LIeHTpoM myTeM nepeduciIeHus
JICHE)KHBIX CPEJICTB Ha CYeT 3asBUTENIS B KPEAUTHON OpraHU3alHH.

2.5. HopmaTuBHBIE TIpaBOBbIE aKThl, PEryJIUPYIOLIHE
TPeAO0CTABICHUE IOCYJapCTBEHHOU YCIIYTH

Ilepeuenr HOPMAaTUBHBIX [PABOBBIX AKTOB, PEryJHUPYIOLIMX MPEAOCTABICHHE
rOCyJIapCTBEHHON YCJIyI'H, pa3MellaeTcss Ha O(ULHUAIBHOM caiiTe MUHHCTEpCTBa
Tpy/la ¥ COLMAIbHOW 3alUThl HacesleHus Pssanckod oOnactd, YmnpaBieHwus,
B PeecTpe rocyiapcTBeHHBIX yciyr U Ha EquHOM mopraire.

2.6. McuepribiBaioluii nepeyeHsb JOKYMEHTOB, HEOOXOAUMBIX
B COOTBETCTBHHM C HOPMAaTUBHBIMH MPABOBBIMU aKTaMH
JUIst TIPEIOCTABIICHHs! FOCY JapCTBEHHON YCIIYTM U YCIIyT, KOTOpBIE
SABJIAIOTCS HEOOXOAMMBIMU M 0053aTEIBHBIMHU IS NIPEAOCTABIICHHS
roCy1apCTBEHHOM YCIIYTH, MOIeKAIUX MPe/ICTABICHUIO 3asBUTEIIEM,
CIIO0COOBI UX NOJTy4YeHHUs 3asiBUTEJIEM, B TOM YKCIIE B 2JIEKTPOHHOM (opme,
MIOPSAJIOK UX IIPE/ICTaBICHUS

2.6.1. Jlns npejocTaBieHHs TOCYJapCTBEHHOM  yClayrH  3asBHUTENb
(ITpencraBurens 3asBUTENS) IPEICTABIISET:

1) 3asBeHHe O TMPENOCTABIEHWH TOCYNApCTBEHHOM Yyciayrd mo ¢opme
cornacHo npuiokeHuio Ne 1 k Hacrosimemy Pernamenry;

2) JOKYMEHT, yJIOCTOBEpSIOIUIl JMYHOCTh 3asBUTENS, IOATBEPHKAAOLIUI
rpaxxaancTBo Poccuiickoit ®enepanuu (3a HCKIIOYEHHEM Cily4as obpalieHus
Ipak/laHUHA B 3JIEKTPOHHOM BHJIE C UCIOJIb30BaHKEM ElMHOro noprana);

3) IOKYMEHT, COIepKaIlMi CBEJeHHs O PerHCTpalMd 3asBUTENsS MO MECTY
KUTEJICTBA (NpeObIBaHKs) Ha TeppPUTOpPUH Psi3aHcKoi obacty (NpeacTaBiseTcs
110 HHULIMATUBE 3asiBUTENIA);

4) crnpaBKa MeIMIMHCKON OpraHM3alliH, PacloJIOKEHHOM Ha TeppUTOpPHH
Psizanckoit 06sacTi, 0 MocTaHOBKE HAa y4YeT B CBS3H C GEPEMEHHOCTBIO B paHHME
CpoKH OepeMeHHOCTH (10 JABEHaNlATH HeleNb) 3asBUTeNs, HauuHas ¢ | sHBaps
2025 rona;

5) cBejieHusl, IOATBEPIKAIOIIKE 00yUeHHe 110 OYHON (opMe B OpraHM3aALHSX,
pacrioJIOKEHHBIX Ha TeppUTOpUM Psi3anckoii obnacTu;

6) CTpaxoBoe CBUIETEJLCTBO 0053aTEILHOrO MEHCHOHHOTO CTPAXOBAHHS MITH
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CTPaxoBO€ CBHIETEILCTBO I'OCYJapCTBEHHOIO INEHCHOHHOTO CTPaxOBaHHUs, JTHOO
JOKYMEHT, [OATBEPXKAAIOIMNA pPErucTpaluil0 B CHCTEME MHIWBUAYAJIBHOIO
(mepcoHnpULUUPOBAHHOrO) y4erTa 3asBUTENS COAEPIKALLME CBEAEHHS O CTPAXOBOM
HOMEpe HHJMBMJIyaJIbHOTO JIMLEBOro cyeTta (IMpeaCTaBIsAeTCs 10 HWHUIMATHUBE
3asBUTEIIS, IPU HATUYHH).

[IpencraButens 3asBUTENS IONONIHUTENBHO MPEICTABIISET:

- JIOKYMEHT, YIOCTOBEpSIOIIMN JIMYHOCTh (32 MCKIIOYEHHEM Ciydas
oOpallleHusl TpaKJaHWHA B OJJIEKTPOHHOM BHM/JE C HCIIOJIb30BaHHEM EJHMHOrO
nopraia);

- JIOKYMEHT, YJIOCTOBEPAIOIIUIA ITOJTHOMOYHSI.

2.6.2. YuubuuupoBaHHbIH OJaHK 3asBIE€HHS IPEIOCTABISETCS 3asBUTEIIO
(IIpencraBurento 3asiBUTENs) NpU JTMYHOM OOpallleHHH B YTIpaBJleHHE 10 MECTY
xuresibctea, MODII.

3assuremo (IlpexcraBurenio 3asBUTENS) MPEIOCTABISETCS BO3MOMXKHOCTD
pacriedatkd  OnaHKa 3asBlIeHMs, pa3MelleHHoro Ha ExMHOM ropraie,
Ha O(UIHATIBHOM caliTe YTpaBieHHUs.

Wuple nOKyMeHTBI, yKa3aHHble B INyHKTe 2.6.1 Hactosiero Periamenra,
BKJIIOYEHBI B II€pEYEHb JIOKYMEHTOB, OIpeJAeNeHHbI YacThio 6 cTtaTbu 7
MenepanbHoro 3akoHa ot 27 uons 2010 roma Ne 210-®3 «O6 opranuzaunuu
NPEJIOCTaBJIEHUs] TOCYJapCTBEHHBIX W MYHHLMIAIBHBIX YCIYr», IOJIy4aloTCs
B KOMIIETEHTHBIX OpraHax 3asBUTEJIEM CaMOCTOSTENBEHO.

2.6.3. 3asBieHHe M JIpyrue JOKYMEHTBI, NpPEIyCMOTPEHHBIE MOANYHKTOM
2.6.1 mynkra 2.6 Hacrosuero PerinaMenTa, a Tak)ke JOKYMEHTBI, IIpeICTaBIseMbIe
0 HMHUIMATHBE 3asBUTENS, MOTYT OBITh IpECTABJIIEHbl 3asBUTEIEM JIMYHO
WM €ro IMpeJICTaBUTEIEM HENOCPEJCTBEHHO B YNpaBieHHe JHOO IMOCpencTBOM
3aKa3HOrO MOYTOBOrO OTIPABJIEHUS C YBEJOMJIEHHEM O BpY4YEHHH, JHOO depe3s
M®IL[, nubo B >MEKTPOHHOM BHMAE C HCIOJIb30BaHWEeM EaumHOro mnoprana
IIOCPE/ICTBOM 3aIlOJIHEHHUS JEKTPOHHON (OpMbl B JIMUHOM KaOuHeTe 3asBHUTEINS
Ha ExunoMm noprare.

[Ipu oOpamenuu 3asBuTeNss B 3JEKTPOHHOM BHJAE C MCIOJB30BAHUEM
Exunoro mnoprama Moryr ObITh INpeACTaBIEHBI JOKYMEHTHI, IOANHCAHHBIE
YCHJICHHOM  KBIM(DUUMPOBAHHOH  3JIEKTPOHHOW  TOAMHUCHIO, 3JIEKTPOHHBIE
AyOnMKaThl JOKYMEHTOB, CO3[aHHBIE B COOTBETCTBHM C IYHKTOM 7.2 4acTu |
cratb 16 @DenepanpHoro 3akona ot 27 wutons 2010 roma Ne 210-®3
«O06 opranu3aLyK NPe0CTaBICHUS TOCYAAPCTBEHHBIX U MYHHIUNAIBHBIX YCIYT».

2.7. VcuepnbIBaloLyii iepeyeHb JOKYMEHTOB, HEOOXOAMMBIX

B COOTBETCTBMH C HOPMATUBHBIMH IIPABOBBIMU aKTaMH
JUISL IIPEIOCTABJICHUS TOCYAapCTBEHHOMN YCIIYTH, KOTOpbIe HaXOAATCS
B pacriopshKeHHH rocyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO

CaMOYIpPaBJIEHUs] U HHBIX OpraHU3alUi U KOTOpbIe 3asBUTE/Ib

BIIpaBe MPEJICTaBUTh, 8 TAKXKe CIIOCOOBI UX MOJTyYeHHUs
3asBUTENISIMU, B TOM YHCJIE B 3JIEKTPOHHOM dopme,
NOpsJIOK UX Mpe/ICTaBJIeHHUs

2.7.1.  TlepeuyeHb  JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBHH
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C HOPMATHBHBIMHM IIPABOBBIMH aKTaMH JJsi NPEJOCTaBIEHHUS TOCYAapCTBEHHOM
YCIIyTH, KOTOpbI€ HaXONATCS B paCIOPSHKEHHH TIOCYAApCTBEHHBIX OPraHoB,
OpraHoB MECTHOI'O CaMOYIIpaBJIeHHUs TU00 MOABEJOMCTBEHHBIX IOCYAapCTBEHHBIM
OpraHam WJId OpraHaM MECTHOI'O CaMOYIIpaBJIEHHS] OpraHHM3alMsiX, Y4acTBYIOLIMX
B I1PEJIOCTABJIEHUH I'OCYIapPCTBEHHBIX MM MyHHLUITAJIBHBIX YCIIYT:

1) crpaxoBoe CBHICTENBCTBO 0053aTEIBHOr0 IMEHCHOHHOIO CTPaXOBaHHUS
WK CTPaxoBO€ CBHUETEIbCTBO IOCYAAPCTBEHHOrO IIEHCHMOHHOI'O CTpPaxOBaHHS,
MO0 JOKYMEHT, MOATBEP)KAAIOIINI PErHCTPalMI0 B CHCTEME MHAWBHAYAJIbHOTO
(mepcoHM(PUUUPOBAHHOr0) y4era 3asBUTENs], YYHUTHIBAEMBIX IPH Ha3HAYEHHH
MEphl COLMAJIbHON IIOIJEPKKH, COJEpXalllie CBEJEHUS O CTPaXxOBOM HOMepe
MHJMBUyaJIbHOTO JIMLIEBOr0 cueTa (MpH HAJIHYUK);

2) cBeleHUS O PpErMCTpalMUd 10 MECTy JKUTeNbCTBa (MpeOhIBaHH:)
rpaxxaanuHa Poccuiickoit Menepaniuu Ha TeppUTOpHH Psi3aHCKO# 06macTH.

2.7.2. JlokyMeHThl, yka3aHHble B mnyHKkTe 2.7.1 Hacrtosimero Periamenra,
morytr ObiTh  mpexactaBneHbl  asButeneM ([IpencraButeneMm  3asBuTeNs)
Mo COOCTBEHHOM HWHHIMATHBE B IMOpPSAAKE, YCTAHOBJIEHHOM IyHKTOM 2.6.3
Hacrosuero Pernamenra.

Henpencrasienne 3asBUTENEeM YKa3aHHBIX [JOKYMEHTOB HeE SBJISETCS
OCHOBaHHEM JUIsl OTKa3a B IIPEOCTABICHUU IOCYAaPCTBEHHOM YCIIyTH.

2.7.3. Ecnu 1OKyMeHTBI, yKa3aHHble B IyHKTe 2.7.1 Hacrosero Pernamenra,
He npejcrasieHsl 3asBurenem ([IpexcraBurenem 3asiBUTelNs) MO COGCTBEHHOM
MHULHATHBE, YTIpaBJieHHe 3alpallvBaeT JaHHble JOKYMEHTHl MIIH COJAepKalllHecs
B HMX CBEIUEHMS B TIOCYJapCTBEHHBbIX OpraHax, OpraHax MeCTHOTO
camoynpaB/ieHHsi MO0  IOJABEJJOMCTBEHHBIX TOCYJApCTBEHHBIM  OpraHam
WIM  OpraHaM  MECTHOr0  CaMOYIpaBJeHHs  OpraHu3alMsAX,  OpraHax
rOCyIapCTBEHHBIX BHEOIO/UKETHBIX (POHJIOB, B pPACIOPSHKEHHH KOTOPBIX OHH
HaXoJIATCs, B MOPsI/IKE MEKBEIOMCTBEHHOI0 HH(POPMALIHOHHOTO B3aUMO/IEHCTBHUS,
B TOM UYHCJI€ C MCIOJIb30BAHUEM €IMHOM CHUCTEMBI MEXBEJOMCTBEHHOTO
SJICKTPOHHOI'O0 B3aMMOIEHCTBUS M IMOJKIIOYAeMbIX K HEH pernoHalbHBIX CHCTEM
MEXXBEJIOMCTBEHHOI'0 3JIEKTPOHHOIO B3aUMOJIEWCTBUS, @ B Cllyyae OTCYTCTBHS
JIOCTYIIa K €IHHOM CHCTEME MEXXBEJIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aUMOJIEHCTBHUS
Ha OymMaXXHOM HocuTelle ¢ coOiofeHrneM TpeOOBaHMI 3aKOHOJATENbCTBA
Poccuiickoi @enepaniuy o 3aLUTe EPCOHANBHBIX JaHHbIX.

MesxBeJoMCTBeHHOe HH()OPMALMOHHOE B3aMMOJIEHCTBHE OCYILECTBISAETCS
B COOTBETCTBMM C TpeboBaHusmu PexnepanbHoro 3akona ot 27 urons 2010 roxa
Ne  210-03  «O6  opraHuszauMM  NpPefOCTaBI€HHs  rOCYAapCTBEHHBIX
¥ MYHULIMITAIBHBIX YCIIYT».

2.7.4. B cooTBeTCTBHM C TpeOOBaHHSIMHU MyHKTOB 1, 2, 4 yactu 1 cratbu 7
®enepanbHoro 3akoHa or 27 uions 2010 roma Ne 210-®3 «O6 opranuzauuu
TpeI0CTaBIICHHUS rocy/JapCTBEHHBIX 14 MYHHIUNATBHBIX YCILyT»
MpH  NPeJOCTaBJICHUH TOCYJIApCTBEHHOH yCIyrH paifOoHHOE CTPYKTypHOE
nojpasjenienne Ympasienus, LleHTp He BnpaBe TpeGoBaTh OT 3asgBUTENS
(ITpencraBurens 3asiBuTens):

1) npeacraBieHuss JOKyMEHTOB M HH(GOPMALMHM WM OCYLIECTBICHHUS
ACHCTBUH, NpPEJCTaBJIeHHE WM OCYLIECTBIEHHE KOTOPHIX HE IPEayCMOTPEHO
HOPMAaTHBHBIMH  TIPaBOBBIMM  aKTaMH,  DPEryJIMPYIOLIMMH  OTHOILUEHUS,
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BO3HMKAIOIIIME B CBSA3M C NPENOCTaBICHUEM IOCYJapCTBEHHOM YCIIyTH;

2) npejacTraBlieHHs JOKYMEHTOB M HMH(OpPMALUH, KOTOpPbIE B COOTBETCTBHU
C HOpMaTUBHBIMH IIpaBOBbBIMH akTamu Poccuiickoit ®enepauun u PszaHckoi
00J1aCTH HaXOJATCS B PAClOPSHKEHUH IrOCyIapCTBEHHBIX OPraHOB, WHBIX OPraHOB
rocy/1apcTBEeHHON BJIACTH, OpraHoB MECTHOI'0 caMOyIIpaBJIeHHS
M (WIM) IOJBEJOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM, HHBIM OpraHam
rocy/JIapCTBEHHOM BJIACTH M OpraHaM MECTHOIrO CaMOYIpaBJIeHHUs OpraHu3alLuH,
y4acTBYIOLIUX B IPEJOCTABICHUH IOCYAAPCTBEHHBIX YCIIYT;

3) npexacraBieHMs ~ JIOKYMEHTOB W HHpOpPMalHUH,  OTCYTCTBHUE
1 (M) HEJJOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIKUCh IPU NIEPBOHAYAIBHOM OTKa3e
B IIpHEME JIOKYMEHTOB, HEOOXOAMMBIX MJIsi IpPEeAOCTaBJICHUs TOCYJapCTBEHHOH
ycilyrd, nub0o B TNpefOCTaBICHHUH TOCYAAPCTBEHHOW YCIYrH, 3a HCKIIIOYEHHEM
CJICTYIOUIUX CITy4YaeB:

a) u3MeHenue TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AKTOB, KacCaIOIIMUXCS
NPEJIOCTaBIEHUs] TOCYJapCTBEHHOW YCIyrd, IOCiie MepBOHAYalbHOW IOJa4yH
3asiBJICHUS O MPEOCTABIEHUU rOCYAapCTBEHHOM YCIIYTH;

0) Hanuuve OIIMOOK B 3asBICHUH O IPEJOCTABIEHUH TIOCYNAapPCTBEHHON
YCIYrd ¥ JIOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IIOC/e NMEepBOHAYAILHOIO OTKa3a
B IpHEME JOKYMEHTOB, HEOOXOAMMBIX MJIsI MpPEeJOCTaBICHHUs TOCYyJapCTBEHHOI
yCllyrd, b0 B IpeJOCTaBI€HUH TOCYAapCTBEHHOW YCIYrH W HE BKJIIOYEHHBIX
B [1pe/ICTaBJICHHBIA paHee KOMILIEKT JOKYMEHTOB;

B) MCTEYEHHE CpPOKa JEeHCTBUS JIOKYMEHTOB WM HM3MEHEHHe HH(OpMalMH
nocje IE€pBOHAYAJIBHOIO OTKa3a B IIpMeME JOKYMEHTOB, HEOOXO0JIUMBIX
JUISL  TIPEJIOCTaBJIEHUsT TOCYJapCTBEHHOM ycayrd, nubo B NpeaoCTaBIeHHH
rocylapCTBEHHON YCIIyTH;

r) BbIBJICHHE JOKYMEHTAJIbHO MOATBEPXKIEHHOro (akra (IpU3HAKOB)
OIIKMOOYHOr0 MJIM IPOTUBONPABHOrO AeWCTBUs (Oe3meiicTBYS) MOHKHOCTHOIO
JIMIA PaHOHHOTO CTPYKTYPHOIO NOJApasaeaeHus Y IpaBieHus, NpeaoCTaBIAIOLIEro
roCy/IapCTBEHHYIO YCIIYry, IOCYJapCTBEHHOro ciyskaiuero, paborHuka MOILI,
Npd  NEpPBOHAYaJbHOM OTKa3e B IIpHEeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJIOCTaBJIEHUs] TOCYJapCTBEHHOM yciyrd, b0 B IpeAoCTaBIEHHH
rocy/1lapCTBEHHOM YCJIYTH, O YeM B ITUCBMEHHOM BH/I€ 3a IOJIMCHIO PYKOBOJUTEIS
oprata, HpeJ0CTaBJIAIONIEr0 rocyJapCTBEHHYIO YCIyry WiH pykoBoautens M®L]
NpyH [EepBOHAYaJIbHOM OTKa3e B [pHeMe JOKYMEHTOB, HEOOXOIUMBIX
VIS TIPEJIOCTaBJIEHUS] TIOCYJapCTBEHHOW YyCIyrd, YBeJOMIISeTCS 3asBUTENb,
a TaKk)Ke MPUHOCATCS W3BMHEHHUS 3a JI0CTaBlIeHHbIEe HeYy100CTBa.

2.8. HcuepribIBalolLuii epeyeHb OCHOBAHUM IS OTKa3a
B IIpHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS IPeAOCTaBIIeHHS
rocyapCTBEHHOM YCIIyTH

OcHoBanveM Juii OTKaza B IpUEME JOKYMEHTOB, HEOGXOAMMBIX
JUISL IPEJIOCTABIIEHHUS] TOCY IapPCTBEHHOM YCIIYTH, SABJISIETCA:

- HEYCTaHOBJIEHHME JIMYHOCTH JIMLA, OOpaTUBIUErocs 3a IpeaoCTaBIEHHEM
rocyJIapCTBEHHOH YCIIYIH;

- HeroJATBepik/ieHue rnmonHomounit [pencrasurens 3asBuTens Ha oOpauieHue.
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2.9. UcuepnbiBaroluit nepeyeHb OCHOBAHUM IS OTKa3a
B I1PEJIOCTABJICHUH IOCYAapCTBEHHOMN YCIIyTH, IPHOCTAHOBJIEHHS,
BO300OHOBJICHUS U MPEKpaIeH s IPEA0CTABIEHHSA rOCYAapCTBEHHOM
yCIyTH

2.9.1. OcHoBaHMeM Ul OTKa3a B MPEeJOCTABIEHUH IOCYAAPCTBEHHON YCIyTH
SABJISICTCS:

- OTCYTCTBME Yy 3asBUTENs IIpaBa, YCTAHOBJIEHHOro cTaTheii 3 3akoHa
Ps3anckoit ob6nactu ot 25 nexabpst 2024 roga Ne 114-O3 «O mepax couuanbHOMI
TOJUIEP)KKH OEPEMEHHBIX KEHIIMH U CeMEH C IeTbMHY;

- HecoOmojeHHe cpoka oOpalleHHs 3a Ha3HAY€HHEM  BBIILIATHI,
YCTaHOBJICHHOrO MmyHKTOM 2 Ilopsaka npenocTaBieHHs €IUHOBPEMEHHOM
BBITIJIATBI [IPH TIOCTAHOBKE HA yYeT 110 OEpeMEHHOCTH JKeHIUHE, 00yJaroecs mo
04HOM (hopme 0OyueHus, yTBepKIeHHOro npuioxeHueM Ne 1 k IToctaHOBIEHHUIO
[IpaBurenbcTBa Psasanckoit o6nacty ot 27 nexadps 2024 roma Ne 433.

2.9.2. OcHoBaHMs JUII TPHOCTAHOBIEHHUS €JHHOBPEMEHHOM BBIIJIATHI
3aKOHO/IaTeJILCTBOM HE MPeJyCMOTPEHBI.

29.3. OcHoBanus Ui TNpeKpalleHHs eJWHOBPEMEHHOM  BBIMJIATHI
3aKOHO/IaTEJIbCTBOM HE IPeyCMOTPEHBI.

2.10. Ilepeuens yciryr, KOTOpPbIE SIBISAIOTCS HEOOXOAUMBIMHU
¥ 00s13aTeIbHBIMU JUIs IPEAOCTABIIEHHUS [OCY AaPCTBEHHOM
YCIIyTH, B TOM YHCJI€ CBEJICHUS O JIOKyMeHTe (JIOKyMeHTax),
BBIJIaBa€MOM (BbIIaBaeMbIX) OpraHU3aLUsAMH, Y4aCTBYIOLIMMU
B [PEIOCTaBJICHUH rOCYJapCTBEHHOM YCIIyTH

[IpenocraBnenre rocysapcTBEHHOM YCIYrH B COOTBETCTBHM C HACTOSIIUM
PernameHnTtoM He CBA3aHO C MOJY4YEHHEM YCJIYr, KOTOphIE SBJISIOTCS
HEOOXOAMMBIMH ¥ 00S3aTeNBbHBIMU JUIS TPEIOCTABJIEHHs TrOCYNapCTBEHHOM
YCIIYTH.

2.11. I'lopsinok, pa3Mep U OCHOBaHHsI B3UMaHHs FOCY1apCTBEHHO
NOLLTMHBI WJIK HHOH IIAaThl, B3UMAEMOH 3a NPeJOCTaBIEHHE
roCy1apCTBEHHOM yCIIyIr'H

l'ocynapcTBennas yciayra U MHpoOpMauus O Hell NpeaoCTaBAsIOTCS
OecruiaTHo.

2.12. ITopsinok, pa3mep ¥ OCHOBAHMSI B3UMAHUS I1JIaThl
3a MPEJI0CTaBIEHHE YCIIYT, KOTOPbIE SABISIOTCS HEOOXOUMBIMU
U 00s13aTeILHBIMH JUTS NIPEAOCTABIICH S IOCY1apCTBEHHOM YCIyTH,
BKJIIOYasi HH(POPMALIHIO O METOJIMKE pacueTa pasMepa TaKoMH IJIaThl

IIpenocrasienue rocy1apcTBEHHOMH YCIyr HE CBS3aHO ¢ MOTy4YeHHEM YCIyT,
KOTOpbIE SBJISIOTCS HEOOXOAMMBIMM M 00s3aTeNBHBIMH Ul MPEJOCTaBIEHHs
rocy/1JapCTBEHHOM yCIIyTH.
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2.13. MakcuMaJsbHBIi CPOK OXKUAAHUS B OYEpeaH MpH rnojaye
3arpoca o IpeloCTaBIeHUH roCyAapCTBEHHON YCIIyTH, YCIIYTH,
MpeoCTaB/IsIeMON OpraHu3allieH, y4acTBYIOLIEH B Pe0CTaBIEHUH
rocyJ1apCTBEHHOM yCIIyTH, U IIPH NOJIy4€HUH pe3ysbTara
NpeAO0CTaBIeHUS TAKUX YCIyT

2.13.1. Bpems oxxuaHust B ouepeay IpH Mojade 3ampoca O MpeoCTaBIeHUH
rocyJapCTBEHHOH yCIIyI'd He JJOJKHO npeBbluath 10 MUHYT.

2.13.2. TlpenocraBieHue yCinyrd He CBSI3aHO C BblJa4yeidl JOKYMEHTOB,
SABJISIONIUXCS pe3yJIbTaTOM IPEJIOCTaBIEHHUs FOCYJapCTBEHHON YCIIYyTH.

2.14. Cpox U IopsiIOK perucTpaLuy 3anpoca 3asBUTEIs
O MPEeI0CTaBJIEHUH rOCYJapCTBEHHOM yCIIYyTH, B TOM YHCIIe
B 3JIEKTPOHHOH (opme

2.14.1 Ynpasnenue unu MOL] peructpupyer 3asBiieHHe, IIPEICTaBIEHHOE
JMYHO MM 4Yepe3 MpeJAcTaBUTeNs JIMOO TIOCPEACTBOM IIOYTOBOM CBS3H,
B YCTaHOBJIIEGHHOM TIOpsilké B JIeHb €ro npejacraBleHUs (TOCTYIUICHHUS
TMOCPE/ICTBOM MOYTOBOM CBSI3U) KaK BXOSILUN JOKYMEHT.

Pacnucka-yBeoMiieHue o rnpueMe 3asiBJIeHUs] U JOKYMEHTOB, HEOOXO0AUMBIX
JUIS TIPEJIOCTaBJIEHHs] TOCYAApCTBEHHOM YCIYrH, ¢ OTMETKOW O Jare npuema
Bpy4aercst 3asBurtenio (IlpexcraBurenmo 3asBUTeNs) WIM HaNpaBiseTcs €My
3aKa3HbIM [TOYTOBBIM OTIIPABJICHHEM C YBEJJOMJICHHEM O BPY4YEHHH.

3asBienue, HaIlpaBJIEHHOE MOCPeICTBOM Enunoro noprana,
perucTpupyercs B aBTOMAaTHYECKOM pexuMme. B cpok He mno3gHee OAHOrO
pabouero aHs cO JHs IIOJIydeHHs 3asBIEHHS IocpeacTBoM ExuHOro mnoprana,
3asBUTENIO B JUYHBIA KaOuHeT Ha EQMHOM Iopraje HampasisieTcs 3JIEKTPOHHOE
CoOOIIeHKE O TTOJyYeHHH YTpaBiIeHUeM 3asiBJICHUs C yKa3aHHEM JaThbl [TOTyYeHHUs
M P HaJIMYMM HEOOXOIMMBIX JOKyMEHTOB, yKa3aHHbIX B IMOAMNyHKTe 2.6.1
nyHkra 2.6 Hacrosulero PernameHnra (manee — HeoOXOOUMBbIE IOKYMEHTEHI),
pa3Melaercs CTaTyc «3asBjieHHe (3anpoc) 3aperucTpUpPOBaHOY.

Ecnu 3asBieHre U HeoOXOAUMBIe JOKYMEHTHI, HAlpaBJIEHHBIE [TOYTOBHIM
oTnpaslieHHeM Jub60 rnocpencTBoM EnMHOro rmoprana, IOJIy4eHBl IIOCHIE
OKOHYaHMsl paboyero BpeMeHH YTpaBieHHs, JHEM HX IOJYyYEHHS CUHTAETCS
cieayiomui pabounit neHs. Ecnu 3asBnenre M HeoOXOAUMBIE JOKYMEHTHI
NOJIyYCHBI B BBIXOAHOW MJIM IPAa3AHUYHBIN JE€Hb, JIHEM MX IMOJYYEHHS CUMTAETCS
CJIC/IyIOLIHUH 3a HUM pabouuit JIeHb.

2.142. B cuydae, ecnium K 3asBIEHHMIO, HAlpaBIEHHOMY IOCPEICTBOM
EjquHoro mnopraina, NmpuiIoKeHbl He BCe HEOOXOAUMBIE JOKYMEHTBI, 3asBUTENb
WJIK ero MpeJICTaBUTEe/Ib B CPOK, HE IpEeBbIIAIOIIMNA 5 pabodux aHEH co OHs
MOJIyuYCHHs 3asBlICHHs YIIpaBlieHHEM, MpPEACTaBiIseT B YTIpaBJIeHHE 10 MECTY
XKUTEJIbCTBA (1peObIBaHMs) 3asBUTEIIs HEAOCTAIOLINE HEOOXOAUMBIE TOKYMEHTHI.

[Ipu sToM VnpaBnenue B inuHoM Kabunere 3asButess Ha ExunoM noprane
pa3MellaeT CTaTyC «IpUIJlalleHue 3asBUTEIIS Ha JIMYHBINA ITPUeM» C HalpaBlIEHHEM
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MH(OpPMAIMKM O 1IeJM TNpUITIALIeHHs B TEYEHHEe OAHOro pabouero AHS CO JHS
TMOJIy4YeHHUs 3asBJIeHUs] Y TIpaBICHHUEM.

B ciyuae nenpe/cTaBieHusl B T€YEHHE CPOKa, MPEAYCMOTPEHHOro ab3auem
IIEPBLIM HACTOSAIIErO MOIYHKTa, HEOOXOAUMBIX JIOKYMEHTOB B JIMUHOM KaOuHeTe
3asBurens Ha EnuHoM nopraie B TeueHHe OAHOro pabouero JHs, CIeIyIOLIero
3a JIHEM MCTEUEHHUS NSATHIHEBHOTO CpOKa Ui MpeACTaBIeHHS HeOOXOIMMBIX
JOKYMEHTOB,  pa3sMeIlaeTcsi CTaTyc «3asBleHHWe (3ampoc)  BO3BpALIEHO
0e3 pacCMOTPEHUs» C HaAlpaBICHUEM MOTHBUPOBAHHOIO OOOCHOBAaHHS MPUHATHS
COOTBETCTBYIOUIEr0 pEUICHMs], YKa3aHUEM OCHOBAHHWH €ro MpUHATHUS M IOpsIKa
ero obkanoBaHusl.

B cnygae npencraBnenuss 3asButeneM ([IpeacraBurenem 3asiBuTens)
B TEUEHHE CPOKa, MpeyCMOTPEHHOro ad3aleM IepBbIM HACTOSILIEro IOJIYHKTA,
HEOOXOAMUMBIX JOKYMEHTOB YIIpaBlleHHe OCYIIECTBIISIET NPHEM M PErHCTPALHIO
3asBJICHUS KaK BXOJMILUEro JOKyMEHTa B JIeHb IIPe/ACTaBJIeHHUs HEO0OXOJUMBIX
JOKyMEHTOB. B snnuHOM kaOuHere 3asButens Ha EnuHOM mnopraie B TeueHHE
OZIHOr0 pabouero JAHsA CO JHsS pPErucTpalud 3asiBICHUS pa3MeIlaeTcsi CTaTycC
«3asiBJIeHHE (3a11poC) 3aperucCTPUPOBAHO.

[Ipn Hanuuum y 3asBUTENs IMOATBEPXKAECHHON Y4YETHOH 3amucu Ha EnuHOM
noprajie B JMYHOM KabuHeTe 3asBUTEeNs Ha EaMHOM mnoprane YmpasieHue
HE3aBHCHUMO OT crocoba rojaud 3asBiICHUS B TeueHHe OJHOro paboyero AHS
CO JIHA COBEpIUEHHS COOTBETCTBYIOLIEro JEHCTBUS pa3MellaeT CTaTyChI
«3asBJIEHHE (3a1pOC) 3aperucCTPUPOBaHO» KO0 «3asBiieHHE (3arpoc) BO3BPAILEHO
0e3 pacCMOTpEHHUs» C HaIpaBICHHEM MOTHBUPOBAHHOTO OOOCHOBAHHS MPUHSATHUS
COOTBETCTBYIOIIEIO PEIUEHHs, YKa3aHHEM OCHOBAHMUH €ro NPUHATHS U IMOpsAKa
ero 00xanoBaHusl.

2.15. TpeGoBaHus K MOMELLEHUAM, B KOTOPBIX IPEIOCTABIIAETCS
rocy/lapCTBEHHAst yClIyra, K 3ajly 0XKHMJaHMs, MeCTaM JUIsl 3allOJIHEHHS 3aIIpOCOB O
NpeI0CTaBIIEHHH FOCY1apCTBEHHOM YCIYTH, HH(OPMALIMOHHBIM CTEH/IaM C
oOpa3llaMyu UX 3aI0JIHeHUS U TIePeYHEM JJOKYMEHTOB, HEOOXOAMMBIX IS
MpeIOCTaBJICHUs KaXXI0M rocy1apCTBEHHOM YCIIyTH, pa3MeILeHHI0 U 0(pOpMIIEHHIO
BH3YaJIbHOH, TEKCTOBOM U MYJIbTUMEIUIHON HH(OPMALIK O MOPsAKe
IpeJIOCTaBJICHHsl TAKOW YCIIyTH, B TOM YHCJIe K 00eCIIeYeHHIO JOCTYITHOCTH IS
MHBAJIM/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C 3aKOHOATEIECTBOM
Poccuiickoit ®enepanuu
0 COLlMaJIbHOM 3allUTe HHBAJIU/IOB

2.15.1. IlpenocraBieHHe TroOCYyJapCTBEHHOM YCIYIM  OCYILIECTBISETCS
B CII€LMAJILHO BBIZICJICHHOM JUISl 9TUX LieJIel OMEeILeHHUH.

[lpy  npenocraBieHWH  rocyJapcTBEHHOW  yclyrd  obecriedMBaeTcs
o0opy/10BaHKue Ha MPHUJICTAIONMX K 0OBEKTY TEPPUTOPHAX MECT JUIS MapKOBKH
aBTOTPAHCIIOPTHBIX CPE/ICTB UHBAJIU/IOB.

B nomenienun, B KOTOPOM NpeJOCTaBIsieTCS TIOCYAapCTBEHHAs YCIyra,
obecrieyuBaeTcs CO3JaHME HWHBAIMAAM YCJIOBHH [JOCTYITHOCTH OOBEKTOB
B COOTBETCTBHHU C TPEOOBAHUSIMHU, YCTAHOBJIEHHBIMU 3aKOHOAATEIbHBIMH M HHBIMH
HOPMAaTHBHBIMH IIPAaBOBBIMHU aKTaMH, B TOM YHUCJIE:
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- BO3MOXKHOCTB OecIpensTCTBEHHOIO BX0/Ja B 00BbEKTHI M BBIXOJA U3 HUX;

- BO3MOXXHOCTH CaMOCTOSITEJIBHOIO MEpeBUIKEHHUS 110 TEPPUTOPUU OOBEeKTa
B LIEJSAX JOCTyNa K MECTY NpPEJOCTaBICHHUS YCIYI'HM, B TOM YHCJI€ C ITOMOIIBIO
pabOTHUKOB obbeKra, Npe0CTaBIISAIOLIero yCIIyTH, ACCHUCTHBHBIX
M BCIIOMOraTeJIbHBIX TEXHOJIOIHH, 8 TaK)Ke CMEHHOI0 Kpeciia-KOJISACKH;

- BO3MOXKHOCTB I10C3JIKi B TPAHCIIOPTHOE CPEACTBO U BHICAJKH U3 HEro Iepes
BXOZIOM B OOBEKT, B TOM YHCIE€ C HCIIOJIB30BAaHHEM KpECIa-KOJISICKH
H, IIPH HEOOXOAMMOCTH, C TOMOIIBIO paOOTHUKOB 00BEKTA;

- COIIPOBOXK/€HHE WHBAJIHWAOB, MMEIOIIUX CTOMKHE HapylleHUs (QYHKIHH
3pEHHS ¥ CaMOCTOSITEIbHOIO MepeIBUIKEHHUS], 110 TEPPUTOPUH O0BEKTA;

- COJCHCTBME WHBAIHAYy IpH BXoJe B OOBEKT M BBIXOJE M3 HEro,
MHOOPMUPOBAaHHME HWHBAIMJAa O JOCTYMHBIX MaplipyTaX OGLIECTBEHHOIO
TPaHCIIOPTa;

- obecrieyeHue J0nycka Ha OOBEKT, B KOTOPOM IpPENOCTABIISIOTCS YCIYIH,
co0aKHM-NPOBOJHMKA TIPH  HAIMYUM  JOKYMEHTa, [OATBEP)KAAIOIIErO €€
crienuanbHoe oO0y4eHHe, BBIAAHHOTO MO (GopMe U B NOPSAKE, YTBEPIKIAEHHBIX
npukazoM MHHHCTEpCTBaA Tpy/a M COLManbHON 3aiuThl Poccuiickoit Penepaunu
ot 22 utons 2015 roma Ne 386H.

2.15.2. Tlomemenus anst rmpuema 3asBUTENIEH JOKHBI COOTBETCTBOBATH
KOM(OPTHBIM YC/IOBUSIM Ul 3asBUTENeHl U ONTHUMAJBHBIM YCIOBHSM paGoThI
CIIELHAJIUCTOB C 3asiBUTEJISIMH.

[lomemienuss a1 npuema 3asBuTesneil 00OPYAYIOTCS MPOTHBOIOXKAPHOM
CUCTEMOH M CpeACTBAaMHM  IOXAPOTYIUEHHS, CHCTEMOH  OITOBEIIEHHS
0 BO3HHKHOBEHHWH YPE3BbIYaiiHON CUTYal[MH, CHCTEMOH OXpPaHHBI.

ITomemennss mis npuema 3asBuTeneit 00ecrneYMBalOTCs HEOOXOAUMBIM
JUISL IPeJIOCTaBJICHUS TOCYIapCTBEHHOM YCIIyru o6opyaoBaHieM (KOMIIBIOTEpaMH,
CpeACTBAMH 3JIEKTPOHHO-BBIYUCIUTEIBHON TEXHUKH, CPEICTBAMHU CBS3H, BKIIIOYas
cerb  MHTepHer,  OprTeXHUKOH),  KaHUEISIPCKAMH  IPUHAIJIEKHOCTIMH,
MEepUOJIMYECKUMH U3aHUSIMH, CTOJIAMU U CTYJIBSIMH.

B nomelmenun ans npuema 3asBUTENEH, UMEIOLMX MHBAJIMIHOCTD, JOJKHA
00s13aTe/IbHO pacroyaraThesi ClpaBOYHO-HH(OPMALIMOHHAS CITyx06a.

Cro¥ika uHbOpPMaLMKM B BECTHOIONAX K B 30HAX CHELUATA3UPOBAHHOIO
00CiIy)KMBaHWsI MHBAIUJIOB JIOJDKHA OBITH XOPOIIO BHIMMOW CO CTOPOHBI BXOJa
H JIETKO pa3jiM4aThCs CIabOBUISIIIIMMH TTOCETHTE/ISMH.

Pasmenienne  nomewmeHudt s npueMa  3asBUTENeH,  MMEIOLIMX
HHBAJIH/IHOCTb, OCYIIIECTBJIACTCS IPEUMYILIECTBEHHO Ha HH)KHUX Ta)kaxX 3/1aHUH.

MuHHUMaNBHBIA pa3sMep IUIOLIAAM TMoMeleHusi (KaObuHeTa WM KaOMHBI)
JUIsl MHAUBUIYaJIbHOTO NpueMa (Ha oJlHO paboyee MeCTO) JOJDKEH OBITh HE MeHee
12 xB. M.

2.15.3. MecTo 0XuIaHHs JIOJDKHO COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSIM
uts 3asBurtesniei. MecTo oxuaanus o60pyayercs CTYIbIMH.

B 3ome Mecra oXuaaHMs ~ JO/DKHBI  OBITh  BBIAEJEHBI  30HBI
CreLHAIM3MPOBAHHOI0 00CY)KUBAHUS MHBAJIM/OB B 3J[aHHUHU.

B 30oHe Mecra oxuZaHMS JOKHBI OBITH INpPEAyCMOTPEHBI MecTa
JUlss WHBAJMJIIOB M3 pacuera He MeHee 5%, HO He MeHee OJITHOTO MecTa
OT pacYeTHOM BMECTHUMOCTH YUPEXXICHHUS T paCUE€THOTO YHCJIa ITIOCETUTENEH.
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30Ha MecT OXHUAaHUS 3asBUTENeH, UMEIOIIUX MHBaJIMIHOCTh, pa3MellaeTcs
MPEUMYIIECTBEHHO HAa HWKHUX dTaXKax 3JJaHuH.

2.15.4.  TexcroBas  uHpopMauusi O  TOpsAKE  IPEAOCTaBIEHHUS
roCy/IJapCTBEHHOM YCIIyTH pa3MellaeTcss Ha HH(QOPMaLMOHHBIX CTEHJaX ¥ JOJDKHA
HAXOJIUThCS B MECTaX O)KMJIaHUs 3asiBUTEIICH,

TekcTel MHPOPMALIMOHHBIX MaTEpPHAIOB MEYaTAIOTCA YAOOHBIM Ui YTEHHS
wpudToMm, 6e3 ucrpaBneHui, Haubosee BaXKHbIE MeCTa IO4ePKUBAIOTCS.

Ob6ecnieunBaercss Hajuexaulee pasMelleHHe HOCHTeleld HH(OpMaIHH,
HeoOXoauMoi ans  obecriedeHust OeCHpensTCTBEHHOrO JOCTYNa HWHBAIHIOB
K O0OBeKTaM M yclyraM, C YYe€TOM OrpaHMYEHHH HX IKHU3HEAEATEIbHOCTH,
B TOM 4Hcile JyOnupoBaHHe HEOOXOAMMOM Ui IOJY4EHHS YCIYrd 3BYKOBOM
M 3pHUTEJIbHOM MH(pOpMaLMHK, a TakKKe HaINUCeH, 3HAKOB M WHOM TEKCTOBOI
U rpapuyeckod HH(POPMALMK 3HAKAMH, BBIOJHEHHBIMH peJbe()HO-TOUECUHBIM
wpu¢roM bpaiist 1 Ha KOHTpacTHOM (oHe.

ObecneunBaeTcs npeaocTaBieHue 0eCIIaTHO B IOCTYNHON (opMme ¢ y4eTom
CTOMKMX  pacCTpOMCTB  (DyHKUHUH oOpraHusMa MHBIMIOB  HH(OpPMALIUU
00 uXx mnpaBax M OOS3aHHOCTSAX, CPOKaX, IOPSJAKE M YCIOBHUSX IIPEIOCTABICHHS
YCIIYTH, JOCTYTIHOCTH €€ IPe/IOCTaBICHHS.

2.15.5. B ciuywasx, eciM 3[JaHHe B  KOTOPOM  IIPeJOCTAaBJISETCS
rocy/lapCTBEHHasl yCjlyra HEBO3MOXXHO TIIOJIHOCTBIO IIPUCIIOCOOUTH € Y4YEeTOM
notpebHOCTeH MHBAINAOB, COOCTBEHHUKH 3TOTO 3JJaHUSI 0 €ro PeKOHCTPYKLIUH
WJIH KalWTaJbHOIO PEMOHTA JIOJDKHBI INPUHUMATH COIJIACOBAHHBIE C OJHHM
U3  OOLIECTBEHHBIX OOBEJAMHEHHWH HMHBAIWAOB, OCYLIECTBISAIOUIUX CBOIO
JIeSTeJIbHOCTh Ha TEPPUTOPHHU TOCEJIEHHs], MyHUIUIAJBHOrO paifloHa, TOPOICKOT0
OKpyra, Mepbl Juis obGecrnedyeHusl JOCTyIa HWHBAJIHIOB K MECTY MpeIOCTaBlICHHs
yciyrd imbo, Korja 3T0 BO3MOXHO, 00€CreqnTh MpeJoCTaBIeHHe HeoOX0AUMBIX
YCIJIYT 110 MECTY JKHUTEJIbCTBAa HHBAJIM/IA UJIH B IUCTAHLIMOHHOM PEKUME.

B ciyyae npenocrtaBieHMss TroOCYQapCTBEHHOM YCIYTH B apeHIyeMbIX
JUIsl  TIPEJIOCTaBJICHUs yCIIyI 3JaHUSX, KOTOpble HEBO3MOXKHO ITOJHOCTBIO
PUCIIOCOOUTE € YYeTOM MNOTpeOHOCTeH WHBAIMJOB, YYpEXKAEHHE MPUHUMAET
MEepbl 10 3aKJIIOYEHMIO JIOTOJIHUTENIBHBIX COMIAIUeHWH ¢ apeHponareileM JHOO
10 BKJIIOYEHHIO B IIPOEKTHI JONOBOPOB HMX AapEHbl YCJIOBHH O BBIITOJIHEHUH
COOCTBEHHMKOM OOBekTa TpeGOBaHMH MO OOECIEYEHHIO YCJIOBUIl JOCTYMHOCTH
JUIsl MHBAJIM/IOB IAaHHOI'O OOBEKTA.

2.15.6. Hudopmaums, copepxamasics B mnyHkrax 2.15.1 — 2.15.5
pasmemiaercssi B HMHPOPMAlMOHHO-KOMMYHHMKAalMOHHOW cetn  «MHTepHET»
Ha caiire YnpasjieHHs, MUHUCTEPCTBA TPyAa M COLMAIBHOM 3alMThl HACEIEHHUS
Psasanckoit obnactu n Ha EnuHom nopraie.

2.16. Iloka3zareny JJOCTYITHOCTH U KauecTBa rocy1apCTBEHHON
YCIIyTH, B TOM YHCJIe KOJHUYECTBO B3aUMOACHCTBHIH 3asiBUTENS
C JI0JDKHOCTHBIMHM JIMAMH TIPU NPEAOCTABICHUH IOCYAapCTBEHHOM
YCIIYTY M UX IIPOJIOJDKUTEIBHOCTE, BOBMOYKHOCTD TOJTy4EHHS
MH(OPMALIMHK O XOJ1e NPEIOCTaBIIeH s FOCYJapPCTBEHHOMN YCIIyTH,
B TOM YHCJIE C UCIOJIb30BaHHEM HH(POPMALMOHHO-KOMMYHHUKALMOHHBIX
TEXHOJIOTHH, BO3MOXXHOCTH JTMOO HEBO3MOXKHOCTB IOJTYyYEeHHUS
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rocynapcTBeHHOH yciryrd B MOL] (B Tom uucine B nosHoM o6seme),
JI0O0M TEPPUTOPHATEHOM IOIpa3/ie/IeHHH roCyAapCTBEHHOTO
Ka3eHHOro y4pexaeHus Pa3anckoi obnacty «YpapieHue
COLMAIbHOM 3alIMThI HaceleHus Pa3anckoit obiacTuy 1o BeIGOpy
3asiBUTENs (IKCTEPPUTOPHAIBHBIH TIPHHLMIT), TIOCPEACTBOM 3arpoca
O IIPEJIOCTABJIEHUH HECKOJIbKUX IOCY1apCTBEHHBIX U (MJIH)
MYHHLMIANBHBIX yciyr B M®LI, npeaxycMoTpeHHoro crarheii 15.1
®enepanboro 3akona ot 27 utoins 2010 roga Ne 210-03 «O6 opranuzanyu
[PeJIOCTaBIICHHs I'OCY IaPCTBEHHBIX U MYHHULMITAIBHBIX YCIIYI»
(anee — KOMIIEKCHBIH 3a1poc)

2.16.1. IlokasarensMu TOCTYIHOCTH FOCYAapCTBEHHOM YCIYTH SABJIAIOTCS:

) KonuuecTBO B3auMMOZEHCTBHI 3asBHTENSI C JOMKHOCTHBIMH JIMLAMH
Ynpasiienus (Npu Ha3HAYeHUH eZIMHOBPEMEHHOM BBIILIATh) — He Gonee 1 pasa;

2) NpONOKUTENBHOCTh B3aUMOJACHUCTBUS 3asdBUTENS C JOJKHOCTHBIMH
JMLAMH YIIpaBJieHus NpH TpeIOCTaBIeHHH IOCYJapCTBEHHON YCIyrH — He Goiee
15 MHHYT ¢ MOMeHTa Hayaja KOHTAKTA C JO/DKHOCTHBIM  JIHILIOM,
OCYIIECTBJISIOIIMM IPUEM 3asiBIICHHS,

3) BO3MOXHOCTb MOJYYeHHs HH(OPMALUH O XOJAe MpeaoCTaBICHHUS
rocy/lapcTBEHHOH  yciyrd  ofecriedyeHa  IOCPEACTBOM  MHAMBHUIYaJIbHOTO
KOHCYJIbTHPOBaHHsI 0e3 MCIOJIb30BaHUsS WH(POPMALMOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTHH;

4) B ML opranu3oBaHo HH()OPMHUPOBAHKE 110 BONPOCAM MNPENOCTABICHHUS
roCy/lapCTBEHHOH  yCIlyrd M  TpHeM  3asBI€HHH O  IpeJOCTaBJIECHUH
rocyJIapCTBEHHOM YCIIyTH.

Ilpy 5TOM HemocpeJACTBEHHOE IpeJOCTaBlIEHHe OCYAapCTBEHHOH YCIyrH
OCYUICCTBIACTCS YIPABICHHEM M €ro CTPYKTYPHBIMH IOJpa3/e/IeHUsMH,
Llentpom.

Ilpu  oOpawenun 3asBuTens ¢  3asABIEHHEM O IpPeJOCTABICHHH
rocysapcTBeHHol ycnyru B MOI[ nocpeIcTBOM KOMILIEKCHOTO — 3ampoca,
[PE/I0CTAB/ICHHE IOCY/IapCTBEHHBIX YCIYI, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce,
opranusyercss MOL[ nyrem cocTaBneHHs 3asBIEHHS O [PEeJOCTaBIECHUH
roCy/lapCTBEHHOH YCJIIyrM B COOTBETCTBUHM C MYHKTOM 6.3 HacTOsLIEro
Peryiiamenra;

5) BO3MOXKHOCTH OOpaiieHus 3asBHTeNs B JI060e pallOHHOE CTPYKTYpHOE
rnojipasjiesienne YIpaBjeHHs He MpeJlyCMOTpeHa.

2.16.2. Iloka3zare/sMu KayecTBa rocyAapCTBEHHOM YCIIyTrH SBISIOTCS

- OTCYTCTBHE 00OCHOBaHHBIX kanob Ha JelctBus (Ge3nelicTBye) U pelIeHHs
JIOJUKHOCTHBIX JIML[ YmpaBieHus, LleHTpa, yuyacTBYIOLMX B IpenocTaBIeHHH
roCyZ1apCTBEHHON YCIIyTH;

- COONIOZEHHE CPOKOB H  MOCNENOBATENBHOCTH aJMHHHCTPATHBHBIX
NpoLe/lyp, yCTaHOBJICHHBIX HACTOAIIMM PernamMeHTOM.

2.16.3. MHudopmauus, couepxamiascs B nyHktax 2.16.1 — 2.16.2
pasmemiaercss B HH(pOPMALMOHHO-KOMMYHHKAUMOHHOM cetd  «MHTepHeT»
Ha calTe YIpaBjieHHsl, MUHUCTEPCTBA TPyJa ¥ COLMAIBLHON 3aIlUTHl HAceNIeHHs
Psizanckoit obnacti u Ha EnuHom noprane.
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2.17. Wnble TpeGoBaHUsl, B TOM YHUCIIE YYHTHIBAIOILIHE OCOOEHHOCTH
NpeOoCTaBICHHUS rOCYJapCTBEHHON YCIIyTH B 3JIEKTPOHHOH (hopme

2.17.1. T'ocynapcTBeHHas yciryra B 9JIEKTPOHHOU (hOpMe IpenocTaBIseTcs.

2.17.2. 3asBuTemo obecreynBaeTcs BO3MOXKHOCTD MPECTABICHHUS 3asiBICHUS
U NpUJIaraeMbIX JIOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
Eaunoro nopraiia.

B atom ciiydae 3asBurens aBropusyercs Ha EquHOM mopraie mocpencTBoM
MOATBEPXK/ICHUSI  yYETHOM 3allMCH B E€QUHOM cHCTeMe HIEHTH(DHUKALHK
1 ayreHTudukauuu (nanee — ECHUA), 3anosHser 3asBjIeHUE C HUCIOIb30BAHUEM
HHTEPAKTHBHON (DOPMBI B 2JIEKTPOHHOM BH/IE.

3arnosHeHHOe 3asiBJIEHHE OTIpaBJISIETCS 3asiBUTENIEM BMeCTe
C TPHKPEIUIEHHBIMH 3JIEKTPOHHBIMH 0O0pa3aMM JIOKYMEHTOB, HEOOXOAMMBIMH
JUIsL [IPeI0CTaBJIEHUs TOCYIapCTBEHHOM yCIIyry, B YIIpaBlieHHE.

[Ipn aBropusamun B ECHA 3asBieHue cuMTaeTcsi MOAMMUCAHHBIM MPOCTOM
dNeKTpoHHOM noanuckio 3assurens (IIpexcraBurens 3asBurens).

2.17.3. 3asButenio obecrieduBaeTCss BO3MOXKHOCTH IOJIy4E€HHs pe3yJsibTaTa
NpeaoCcTaBJIeH s FOCYIapCTBEHHOM yciyru nocpeacTeoM ExuHoro nopraina.

Pesynbrar npejocTaBieHHs TIOCYAApCTBEHHOM YCJIYyrH HarpaBisercs
3asiuTeNio B JIM4HBIA kabuner Ha EjquHOoM mnopraie B (opme craryca
«TIPEJIOCTaBIICHUS YCIYTH».

3. Cocras, nociie10BaTeIbHOCTb U CPOKH BBITTOJIHEHHUS
aZIMMHHCTPATUBHEIX Ipoueayp (aAeHcTBUi), TpeboBaHus
K IIOPSZIKY MX BBIITOJIHEHHS, B TOM YHUCJIe OCOOEHHOCTH BBINIOJHEHHS
aIMUHHUCTPATUBHBIX NpoLeayp (aeHcTBuii)
B DJIEKTPOHHOM (hopme

3.1. TlpenocraBneHue rocyaapCTBEHHOM YCJIyrM BKJIIOYaeT B ceOs
ClIelyIolIHe a]MHHUCTPATUBHbIE IPOLELYPHI:

1) npoBepka JIOKyMEHTOB U periCTpaLs 3asBICHUS;

2) mojiyyeHue CBEJCHMH IOCPEACTBOM CHCTEMBI MEXBEIOMCTBEHHOIO
9JIEKTPOHHOI'O B3aUMO/ICHCTBUS;

3) paccMOTpeHHE I0OKYMEHTOB U CBE/ICHHI;

5) NpUHATHE pelIeHus;

6) HanpaBiieHHe (Bblaya) pe3ylbTaTa IMPEJOCTABIEHHS TOCYAapCTBEHHOM
YCIYTH;

7) nepevyuciieH’e eIMHOBPEMEHHOM BBIIJIATH.

VicipaBiienne JIONYIIEHHBIX OINeYaToK W (WiM) OIIMOGOK B BBIIAHHBIX
B pe3yibTare  IPe/IOCTaBICHUS TOCYAapCTBEHHOM  YCIyrd  JIOKYMEHTax
OCYILIECTBJISICTCS IO 3asBJICHUIO 3asABUTENs, COCTABICHHOMY B IPOM3BOJILHOM
bopwme.

3asiBiieHHe 00 HCIpaBICHWM JOMYLIEHHBIX OIEYaTOK M (MIM) OMIHOOK
paccMaTpUBaeTCsl JOJDKHOCTHBIM JIMLOM YINpaBleHHs, BBIAABIIMM JOKYMEHT,
B TeueHHe 3 pabounx AHeH ¢ JaThl perucTpalyu 3asBJICHHUS.
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B ciydae BbIsIBIEHHS JOMYIIEHHBIX ONEYaTOK U (MJIK) OLIKMOOK B BBIIAHHBIX
B pesylbTare IIpe/IOCTaBI€HUs TOCYIApCTBEHHOH  YCIyrH  JOKyMEHTax
JIOJDKHOCTHOE JIMLIO PAHOHHOIO CTPYKTYPHOTrO TIOApa3fefieHus YIpaBieHHs,
BblJlaBlliee JOKYMEHT, OCYIIECTBJIIET 3aMEHy YKa3aHHBIX JOKYMEHTOB B CpOK,
HE NPEeBbIIAIOIKN 5 pabodux JHEH ¢ AaThl peruCTPaLUU 3asBIICHUS.

B cityqae orcyTcTBHs onevyaTok U (WiM) OIIMOOK B BBIIAHHBIX B pe3yJibTaTe
Ipe/IOCTABJICHUS] TOCYAApCTBEHHOH YCIYrM JOKYMEHTaX JO/DKHOCTHOE JIULO
pallOHHOIO CTPYKTYPHOIO TIOJpa3/ie/ieHuss YIpaBieHHs, BbIJaBIlIEe JOKYMEHT,
IIOCPEJACTBOM  IIOYTOBOM  CBS3M  HampaBiseT  3asBUTENIO  YBEJOMJIEHHE
00 OTCYTCTBHHM TaKMX OIE4YaTOK MU (MaH) OIIMOOK B CPOK, HE MPEeBBILIAIOIIUNA S5
paboumx JHeN ¢ AaThl perucTpalliy 3asBICHHS.

3.2. AiMUHHCTpaTUBHAas NpoLeaypa
«[IpueMm u perucrpauus 3asBiI€HUsI U JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPE/I0CTABIIEHUS IOCY1apCTBEHHOM YCIIyTH»

3.2.1. OcHoBaHueM Juis Hayajga aAMHUHHUCTPAaTUBHOM INpOLEAypHl SBISETCS
MOCTYIUIEHHE B PaliOHHOE CTPYKTYpHOE Mojpa3/iesieHHe YTpaBJIeHHUsS 10 MECTy
XKUTEJIbCTBA 3asiBUTENIS 3asIBJICHUSI O MPEJOCTABICHUU IOCYNApCTBEHHON YCIyru
no Qopme, cornacHo mnpwiokeHnto Ne 1k Hacrosiuemy Pernamenty,
C KOMIIJIEKTOM JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1 Hacrosiuero PernamenTa,
a TaK)K€ MHBIX JOKYMEHTOB, IIPE/CTaB/IsIeMbIX 3asiBUTEJEM II0 COOCTBEHHOM
MHHUIMATHBE, yKa3aHHBIX B MyHKTe 2.7.1 HacToswmero PernaMenra.

3.2.2. Ilpu nuuyHoMm obpameHun 3asBUTENs NOJDKHOCTHOE JIMLO PAOHHOrO
CTPYKTYPHOIO  IOJpa3jie/ieHusi  YIpaBJCHMs, OTBETCTBEHHOE 3a IIPHUEM
JIOKYMEHTOB, YCTaHaBJIMBAaeT INpeAMeT OOpalleHUs, JUYHOCTH OOpaTHBILIErOCs,
IIPOBEPSET MPEACTAaBIEHHbIE JJIOKYMEHTBI Ha IIPeJIMeT COOTBETCTBHUS HUX IE€PEYHIO,
yKazaHHOMYy B myHKTe 2.6.1 Hactosero PeriameHTa, a Takke NEpe4yHIO MHBIX
JOKYMEHTOB, [IpEJICTaB/IsIeMbIX 3asBUTENIeM IO COOCTBEHHOM WHHMIIMATHUBE,
yKa3aHHBIX B myHKTe 2.7.1 Hacrosiuero PernameHTa, U Ha Haau4yue OCHOBaHHIA
JUIs OTKa3a B IpHEME JOKYMEHTOB, YCTAaHOBJIEHHBIX NMYHKTOM 2.8 HacTosIIero
Perjiamenra, cBepsieT NOUIMHHUKY TIPE/ICTABIEHHBIX JOKYMEHTOB C MX KOIHUSIMH,
3aBepsieT KOIHMH JIOKYMEHTOB, IIpH HEOOXOAMMOCTH H3rOTaBJIMBAET KOIHH
JIOKYMEHTOB U 3aBepsieT HX.

[1po10JKUTENEHOCTE aIMUHUCTPATUBHOTO ecTBHA — 10 MMHYT ¢ MOMEHTa
oOpanieHus 3asBUTEIS.

[Ipy HanvuMu OCHOBaHMH JUISl OTKa3a B IIpHEME JOKYMEHTOB, yKa3aHHBIX
B nyHkre 2.8 Hacrtosumero PernameHTa, IO/DKHOCTHOE JIMLIO paifOHHOro
CTPYKTYPHOIrO  MoJipa3jiejieHusi  YIpaBieHUs, OTBETCTBEHHOE 3a I[IpUEM
JIOKYMEHTOB, YBEIOMJIIET OOpaTHBILErocsi O HaJMYHWH OCHOBAHMHM Ui OTKasza
B TpHeMe JIOKYMEHTOB M BbIJaeT €My yBeAOoMJIeHHe 00 oOTkaze B MpHeMe
JIOKYMEHTOB 110 (hopme corjiacHo npuiioxeHuio Ne 2 k Hacrosiemy Pernamenty
C MPHJIOKEHUEM IIPEACTABICHHBIX JOKYMEHTOB.

YBenomiienue 06 OTKase B IpHeMe JJOKYMEHTOB PErHCTPHPYETCs B )KypHaje
perucTpanum yBeJoMIeHUH 00 0TKa3e B IpUeMe JOKYMEHTOB.

I1po/10JKUTENIBHOCTD AMUHHUCTPATUBHOIO AEHCTBUS — 10 MHHYT ¢ MOMEHTa
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YCTAHOBJIEHHsS] OCHOBaHHUM Il OTKa3a B IpUEME JTIOKYMEHTOB.

IIpy oTCyTCTBHM OCHOBaHMIl /U1 OTKa3a B IpUeMe JOKYMEHTOB JOKHOCTHOE
JIMIIO0 PaiiOHHOIO CTPYKTYPHOIO MOJApasjielieHuss YTIpaBlIeHUs,, OTBETCTBEHHOE
3a [IPUEeM JIOKYMEHTOB:

- PETUCTPUPYET 3asBJIEHUE B )XypHasle BXOISIIEH NOKYMEHTAlMU B J€Hb €ro
npe/ICTaBICHHUS;

- o(opMIIIET pacIHCKy-yBeJIOMJIIEHHE O INpHEeMe 3asBJIEHHS U JOKYMEHTOB
no ¢opme cornacHo npuiokeHnio Ne 1 k HacrosieMy PerjiaMeHTy W BBIAAeT ee
3asBuremo (IIpencraBurenio 3asBures).

[Iposo/KUTENBHOCTD aIMUHUCTPATUBHOTO JAeiicTBUsS — 10 MMHYT ¢ MOMEHTa
YCTaHOBJICHHS] OCHOBAHUM 715 IIpHeMa JOKYMEHTOB.

3.2.3. Ilpu mocTynuieHUH 3asiBI€HHS U JOKYMEHTOB IOCPEACTBOM IIOYTOBOM
CBSI3U JIOJDKHOCTHOE JIMLIO PaOHHOIO CTPYKTYPHOIO NOApa3feNeHust Y paBieHus,
OTBETCTBEHHOE 3a BEJEHHUE JEJIONPOU3BOJACTBA, B ACHb MOCTYIUIEHUS JOKYMEHTOB
[1OCPE/ICTBOM IIOYTOBO#H CBsI3H [IPOBEPSET COOTBETCTBHE MOMYYEHHBIX JOKYMEHTOB
OMKCH OTMpaBjieHUsi (IIpU €e HaJIWYMH), PErHCTPUPYET HX KaK BXOMISLIMIA
JIOKYMEHT B XXypHalle U IepesiaeT 10/DKHOCTHOMY JIMIY PalOHHOIO CTPYKTYPHOTI'O
rnoJipasjiesieHusi Y IpaBlIeHUs, OTBETCTBEHHOMY 3a IPUEM JOKYMEHTOB.

[Ipo10JKHUTEIBHOCTD aIMUHUCTPATHBHOIO AeHCTBUS — 10 MHHYT ¢ MOMEHTa
MIOCTYIUICHHUS JOKYMEHTOB.

JIo/KHOCTHOE JIMIO PalfOHHOIO CTPYKTYPHOrO IoJpa3jesieHust Y paBjieHus,
OTBETCTBEHHOE 3a NPUEM JIOKYMEHTOB, IIPOBEPSET MPEACTABICHHbIE JOKYMEHTHI:

- Ha IIpeJIMEeT COOTBETCTBHUS MX IE€PEYHIO JOKYMEHTOB, YCTaHOBJIEHHOMY
nyHkramu 2.6.1 u 2.7.1 Hacrosiuero Pernamenra;

- Ha HAJIMYKe OCHOBAHWM JIJIsl OTKa3a B MpUeMe JOKYMEHTOB, YCTAHOBJIEHHBIX
IMyHKTOM 2.8 HacTosiero Pernamenra.

Jlo/DKHOCTHOE JIMIIO paiOHHOTO CTPYKTYPHOIO IOJpa3szeiieHus YIpaBieHHus,
OTBETCTBEHHOE 3a IIPUEeM JOKYMEHTOB:

- IpU OTCYTCTBMM OCHOBaHMM I OTKa3a B IpUeMe JOKYMEHTOB
PerucTpUpyeT 3asBJI€HHE M JOKYMEHTBI, O(QOPMIISIET paCIHCKY-yBEIOMIICHHE
O IpHeMe 3asBJICHHs M JIOKYMEHTOB IO ()OpMe COIrJIaCHO NpHIIOKeHHI0 Ne |
K HacrosiuieMy PeriiamenTy M mnepejaer ee IOJDKHOCTHOMY JIMIY PaWOHHOIO
CTPYKTYPHOIO TIoJipa3/ic/ieHusi YTIpaBJIeHUsl, OTBETCTBEHHOMY 3a BeIEeHHE
JIeJIONPOU3BO/ICTBA;

- NpH HAJIUYHH OCHOBAHHH JUIs OTKasa B IpUEME JOKYMEHTOB O(OpMIISeT
yBe/lomjieHHe 00 OTKa3e B IpUeMe JIOKYMEHTOB I10 (DOpPME COrIIACHO TPUIIOKEHHIO
Ne 2 x nacrosmiemy PernameHTy ¢ NpHIOKeHHEM IpeACTABIEHHBIX JOKYMEHTOB
H TepejiaeT ero JODKHOCTHOMY JIMIY PaHOHHOIO CTPYKTYPHOrO IOJpa3ielieHHs
YrpaBiienus, OTBETCTBEHHOMY 3a BeJI€HUE JIeJIONPOU3BO/CTBA.

[Ipo10IKUTENLHOCTD aIMUHUCTPATUBHOTO JeiicTBHs — 10 MMHYT ¢ MOMeHTa
npuema JIOKYMEHTOB.

Jlo/DKHOCTHOE JIMLIO palflOHHOIO CTPYKTYPHOrO IoJpasjesieHus YpapieHus,
OTBETCTBEHHOE 3a BEJICHWE JIeJONPOM3BOJCTBA, PErHCTPUPYET PAaCIHCKY-
YBEJIOMJICHHE O IIpHeMe 3asBJIEHHs U JOKYMEHTOB (yBeAoMJieHHE 00 oOTKaze
B IIpHeMe JIOKYMEHTOB) B JKypHaJle HCXOAsllel JOKYMEHTALMH, OCYLIECTBIISIET
OTIPaBKy 3asBUTEIIIO PACITUCKH-YBEAOMIICHHS O IIPHEME 3asiBJICHHUS U J0KyMEHTOB



21

nudo yBeJoMIIEHHMST 00 OTKaze B IpMeMe JIOKYMEHTOB C JOKYMEHTaMH,
IPUJIOKEHHBIMH K 3asBJIEHHIO, 3aKa3HbIM  [IOYTOBBIM  OTIpPAaBICHHEM
C YBEJIOMJIEHHEM O BPYUYEHHH 10 aJIpecy, yKa3aHHOMY B 3asiBICHUH.

ITpono/mKUTEIbHOCTD aIMUHUCTPATUBHOIO AeHCTBUS — 20 MUHYT C MOMEHTa
npueMa JI0KyMEHTOB.

3.2.4. KpurepueM NpHHATHS pEIlEHHsl SBJISETCS Hajluuue JUOO OTCyTCTBUE
OCHOBAaHMH JUIS OTKa3a B IpUeME JIOKYMEHTOB, YCTAHOBJICHHBIX ITYHKTOM 2.8
Hacrosiero Periamenra.

3.2.5. PesynpraTOM aJAMHMHUCTPATUBHOW TMpPOLEAYPHl SBISETCA IPHEM
3asiBJICHUS. U JIOKYMEHTOB, HEOOXOAUMBIX Ul TIPENOCTaBIEHUS FOCy1apCTBEHHOM
YCIYId, KOTOpBIE IMEpeNaloTcs JIO/DKHOCTHOMY JIMIYY PAailOHHOIO CTPYKTYPHOTO
noApas/iesIeHus Ynpasnenus, OTBETCTBEHHOMY  3a npeaocTaBIeHue
rocy/IapCTBEHHOM YCIyru, Jubo OTKa3 B INpUeMe 3asiBIeHUS H JIOKYMEHTOB,
HeOOXOIMMBIX JUlsl IIPeOCTaBICHHs T'OCY IapCTBEHHON YCIIyTH.

3.2.6. Crniocobom ¢ukcauuu pesyibTaTa BBITOJHEHHS AAMHUHHCTPATHBHON
TpOLIE/YPbl SIBJSETCS:

- PErUCTpays 3asiBJIEHUs U JIOKYMEHTOB, HEOOXOAUMBIX IS ITPEeIOCTaBISHHS
rocy/IapCTBEHHOM YCIIYTH B J)KypHasle BXOJAIIEeH JOKYMEeHTalHH;

- perucTpanusi paclUCKU-YBEIOMJIEHUS O IpHEMe 3asiBIeHHS U KOMILIEKTa
JIOKYMEHTOB, HEOOXOAMMBIX JUISl TPEJOCTaBICHUs TOCYJApCTBEHHON YCIYTH,
B JKypHajle MCXOJALICH JOKyMEHTauuu (B Cllydyae TpeJOoCTaBJICHUS 3asBIICHHUS
M JIOKYMEHTOB, HEOOXOIMMBIX JUIs IPEAOCTaBJIEHHUS] TOCYNapCTBEHHOW YCIIyTH
MOCPEICTBOM IIOYTOBOM CBSI3HU);

- perucrpaunus yBeJoMIIeHHs 00 OTKa3e B IpHeMe JOKYMEHTOB B )KypHaie
perucTpainyM yBeJIOMIIEHHH 00 OTKa3e B NpHeMe JOKYMEHTOB JHOO B KypHale
MCXO/IILIEH JIOKYMEHTALMU (B ciIy4ae NpeACTaBIeHUs 3asBJIEHUS U JJOKYMEHTOB,
HEOOXOJMMBIX JUll TNPEJOCTaBJICHUs TIOCYJapCTBEHHON YCIYIH, [OCPEICTBOM
IIOYTOBOM CBSI3H).

3.2.7. MakcumasbHbBIi CPOK BBIMOJIHEHHS] aIMUHUCTPATHBHOM MpOLELYPEI
HE 103/lHee pabodyero AHs, CIEAYIOLIEro 3a JHEM IIOCTYIUIEHHS KOMILIEKTa
JAOKYMEHTOB, yKa3aHHBIX B TMyHKTe 2.6.1 Hacrosimero Pernamenrta, a Takxke
JIOKYMEHTOB, [IpEJICTABJIsIEMBIX 3asBUTENeM 110 COOCTBEHHOH WHHIIMATHUBE,
yKa3aHHbBIX B ITyHKTe 2.7.1 Hactosmero Pernamenra.

3.3. AIMUHHCTpaTUBHAs NpoLelypa
«DopMUpOBaHKE U HAIIPaBJIEHHE MEKBEJIOMCTBEHHBIX 3aI[POCOB»

3.3.1. OcHoBanueM Juisi Hayaja aAMUHUCTPATHBHOW MPOLEAYpHl SABISETCS
MOCTYIUICHHE MOJDKHOCTHOMY JIMIy PalOHHOrO CTPYKTYPHOIO MNOApa3JesieHus
YrnpaBjieHusi, OTBETCTBEHHOMY 3a IIPHEM JOKYMEHTOB, 3aperMCTPUPOBAHHOIO
3asBJICHUs ¥ JIOKYMEHTOB, HEOOXOUMBIX UIsl NPEIOCTaBIEH s IOCYAapCTBEHHOM
YCIIYTH, ¥ YCTAaHOBJICHHE OTCYTCTBHS B MX YHCIIE JJOKYMEHTOB, IIPEeyCMOTPEHHBIX
nyHkTom 2.7.1 Hacrosiero Pernamenra.

Jlo/KHOCTHOE JTHII0 palfOHHOTO CTPYKTYPHOrO Iojpas/jesieHus YpaBiieHus,
OTBETCTBEHHOE 3a TIIPHMEM JIOKYMEHTOB, HH(POPMHUPYET O HEOOXOAUMOCTH
NOJIy4YeHHUs JIOKyMEHTOB (MH(OpMaLUHK), NpeaycMOTpeHHBbIX(0i) myHkTom 2.7.1
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Hacrositero  PernamenTa, JO/DKHOCTHOE JIMLO PaHOHHOTO  CTPYKTYpPHOIO
nojipasjielieHusi  YIpaBJieHHsl, OTBETCTBEHHOE 3a HalpaBjieHHE 3alpoCoB
B [TOPsIJIKE MEKBEJAOMCTBEHHOIO B3aUMOICHCTBHS.

[Ipoto/mxuTeIBHOCTD aAMHHUCTPATUBHOTO AeiCTBHs — He Gosiee 1 paGouero
JAHS CO [IHS TIIOCTYIJIEHHs JO/UKHOCTHOMY JIMLY PaHOHHOIO CTPYKTYPHOIO
nojipasjie/ieHusi  YIpaBJIeHHs, OTBETCTBEHHOMY 3a IIPHEM JOKYMEHTOB,
3aperuCcTPUPOBAHHOIO 3asiBIICHUS H JIOKYMEHTOB, HEO0OXOJUMBIX
JUIsl TIPEJIOCTaBJICHUs I'OCYIapCTBEHHOM YCIyTd, U YCTAHOBJIEHUS! OTCYTCTBHUS B UX
YHCJIe JIOKYMEHTOB, IPeyCMOTPEHHbIX IMYHKTOM 2.7.1 HacTosuiero PernamenTa.

JOJDKHOCTHOE JIMLIO PaHlOHHOI'O CTPYKTYPHOT'O IOApa3JelieHUs] Y IpaBiieHus.,
OTBETCTBEHHOE 3a HalpaBJeHHE 3allpOCOB B IOPSAKE MEXBEJOMCTBEHHOIO
B3aUMOJICHCTBHS, COCTABJSE€T COOTBETCTBYIOLUME 3aNpOChl, IOAMMUCHIBAET
MX DJIEKTPOHHOW HHM(POBOH MOANUCHIO YNpaBlieHUs U HANpPaBiIseT 110 CHCTEME
MEXBEJIOMCTBEHHOI'O  B3aUMOJEHCTBUS B TOCY/JapCTBEHHBbIE  OpraHsbl,
I10/1BE/IOMCTBEHHBIE FOCYIApCTBEHHBIM OpraHaM OpraHU3alliM, B PacHOpsKEHHH
KOTOPBIX HAXOAATCSI COOTBETCTBYIOIIME CBE/ICHHUS.

[IponomKuTeIbHOCTE aIMUHUCTPATUBHBIX JEHCTBUI — He Gonee 2 pabounx
JIHEH, CJIeYIOIUX 3a JHEM PErHCTPaLluy 3asBICHHS.

MexBe1oMCTBEHHOE HH(OPMALIMOHHOE B3aUMOJCHCTBHE OCYILECTBISAETCS
B COOTBETCTBMM ¢ TpeGoBaHusMu PenepanbHoro 3akoHa ot 27 urons 2010 roxa
Ne  210-03  «O6  opraHu3alMd  NpPEeJOCTABIEHHS  TOCYIapCTBEHHBIX
¥ MyHUUMIAJIBHBIX YCIYT».

[loxroroBka M HampaBleHHe OTBeTa Ha MEXBEIOMCTBEHHBIH 3arpoc
0 npe/CTaBIeHUU JIOKYMEHTOB 7 uHpOpMaLyH, HEOOXOUMBIX
JUISL  TIPEJIOCTABJICHHsT TOCYJapCTBEHHOM YCIYrM, OCYILECTBJIAETCS B CPOKH,
ycraHoBjieHHbIe cratbed 7.2 DenepanbHoro 3akoHa ot 27 wurons 2010 roma
Ne  210-03  «O6  opraHu3alMd  NPeJIOCTABIEHUS  TOCYAapCTBEHHBIX
¥ MYHHUIMIIAJILHBIX YCIYT».

Ilony4eHHbIH JOKYMEHT MO 3allMINEHHBIM KaHalaM CBSI3M HalpaBlseTcs
JOJDKHOCTHOMY JIMIly PalOHHOrO CTPYKTYpPHOrO MOApa3JeeHus YIpaBlieHus,
MHHUIIMMPOBABILIEMY HalpaBlIeHUE 3aIpoca.

JloJDKHOCTHOE JTMIIO palfOHHOIO CTPYKTYPHOrO MoJpa3ielieHus Y paBieHus,
OTBETCTBEHHOE 3a HANpaBJIeHHE 3allpoCOB B MOPSAKE MEXBEJOMCTBEHHOIO
B3aMMOJICHCTBHS, IIEPE/IACT MOJIyUYeHHbIe JOKYMEHTBI, CoJepiKallie HeOOX0AUMYIO
MH(OPMALMIO B COOTBETCTBUM C IyHKToM 2.7.1 Hacrosmero Permamenra,
AOJDKHOCTHOMY JIMIly PaiOHHOIO CTPYKTYPHOTO MOApa3JeNieHHsl YTIpaBieHHs,
OTBETCTBEHHOMY 3a IIPUEM JIOKYMEHTOB.

[Ipo10/KUTENIEHOCTD AIMUHUCTPATHBHOTO AEHCTBUS — 5 MHUHYT ¢ MOMEHTA
NOCTYIUICHHs] JIOKYMEHTOB, HH(OpMalMM B IOPSAKE MEXBEIOMCTBEHHOIO
B3aMMO/ICHCTBHUSL.

3.3.2. Kpurepuu mNpUHATUS peIIeHHs [0 JaHHOW aJMHHHUCTPATHBHOM
NpoLeAype He MPelyCMOTPEHBI.

3.3.3. Pe3synbTaToM aJAMHHHUCTPATHBHOW MpOLEAYPHI SBJISETCSA MOJyYEHHE
JOJDKHOCTHBIM JIMLIOM PaiOHHOIrO CTPYKTYPHOTO TMOApasfeneHusi YTIpaBieHHs,
OTBETCTBEHHBIM 3a IIPHEM JIOKYMEHTOB, JOKYMEHTOB, COIEPXKALIUX HEOOX0IUMYIO
uHpOpMAIMIO, B COOTBETCTBMHM ¢ myHKToM 2.7.1 Pernamenra, KoTopsle
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nepeaaioTcs JODKHOCTHOMY JIMIY PaiOHHOrO CTPYKTYPHOTO IOJpa3JesieHus
YrpaBiieHusi, OTBETCTBEHHOMY 3a NPEeJIOCTaBIEHHE FOCY1apCTBEHHOM YCIIYTH.

3.3.4. Cnocobom (ukcauuu pesysbTaTa BBIINOJHEHHS aIMHHHUCTPATHBHOM
POLEAYPBl SBJISCTCS PErHMCTpalHs OTBETOB Ha MEXBEJOMCTBEHHBIE 3aIlpOChI
B aBTOMATH3UPOBAHHON CHUCTEME JIeJIONPOU3BO/ICTBA.

3.3.5. MakcuMabHbIH CPOK BBINOJHEHUS aAMUHUCTPATUBHOMN MPOLEYpPhI — 3
pabouux aHS €O JHA IOCTYIUIGHHMS JO/DKHOCTHOMY JIMIY paifOHHOro
CTPYKTYPHOrO  IOJApa3sielieHHs YIpaBieHMs, OTBETCTBEHHOMY 3a IpHEM
JOKYMEHTOB, 3aperMCTPUPOBAaHHOIO 3asBJICHUS W JOKYMEHTOB, HEOOXOAHMMBIX
JUISL IPEIOCTaBJICHUS TOCYAapCTBEHHON YCIIYTH, U YCTAHOBJIEHUS! OTCYTCTBHS B X
4UCIIe JIOKYMEHTOB, MPEyCMOTPEHHBIX MyHKTOM 2.7.1 HacTosiuiero PernameHTa.

3.4. AnMHMHHCTpaTHBHAS NpoLeaypa
«Onpenenenue npasa 3asBUTENS Ha MPEIOCTABICHUE
rocyJ1apCTBEHHOW YCIIyTH»

3.4.1. OcHoBanueM s Hayaja aJMMHHUCTPATHBHOM NpOLEAYpHl SBJISETCS
I0JIly4eHHe JOJDKHOCTHBIM JIMIIOM pPaHOHHOrO CTPYKTYPHOIO IIOApa3iesieH s
YupasieHus, OTBETCTBEHHBIM 3a IPENOCTaBIEHHE TIOCYJAPCTBEHHON YCIyTH,
3asBJICHUS W JOKYMEHTOB, yKa3aHHbIX B myHkrax 2.6.1 u 2.7.1 wnHacrosiero
Persiamenra, HeOOXOAMMBIX JUIsl IPEOCTABIICHHUS TOCY JAPCTBEHHOMN YCIyTH.

JloIKHOCTHOE JIMIO palfOHHOIO CTPYKTYPHOrO IOJpa3iesieHus Y paBjeHus,
OTBETCTBEHHOE 3a IPE/IOCTaBJIEHHE TIOCY/IapCTBEHHON YCIIyTH, pacCMaTpUBaeT
MOJIyYCHHbIC  JIOKYMEHTBI, IPOM3BOJMT  IPAaBOBYI0  OLEHKY  CBEIECHHH,
COLCpKAIMXCSl B JIOKYMEHTAxX, JIejlaeT 3aKJ0YeHHe O Hauuuuu (OTCYTCTBHMH)
OCHOBaHHA JUlsl OTKa3a B NPEJOCTaBIEHHH IOCYapCTBEHHOM YCIYTH.

IIpo/10JDKUTEILHOCTD aZIMMHUCTPATUBHOTO AEHCTBUS COCTaBIAsSET 5 MMHYT
Ha JIOKYMEHT, COCTOAIIMHI He Gosee ueM u3 2 crpanull. [Ipu GosbliueM KoluyecTBe
CTPaHHILl BpeMs IPOBEPKH YBEJIMYMBACTCS HA 5 MUHYT Ul KaX/IbIX 2 CTPaHMI
NPe/ICTaBJIEHHbIX JIOKYMEHTOB.

[Ipu oTcyTCTBUM OCHOBAHMH IS OTKa3a B IIPeJOCTABIEHUH TOCY1apCTBEHHOM
YCIYyrd — JIOJDKHOCTHOE  JIMLO  PalOHHOIO  CTPYKTYPHOIO  IOZApa3sjelieHHs
YupaBjieHus, OTBETCTBEHHOE 3a IIPEeJOCTaBIEHHE T'OCYHAPCTBEHHOM YCIyTH,
FOTOBHUT IPOEKT PELICHHs O MPEOCTaBICHHH IOCy JapCTBEHHOM YCIIyTH.

[Ipy HanM4nKM OCHOBaHMH JUIS OTKa3a B NMPEIOCTABIEHHH TOCYapCTBEHHOM
YCIyrd — JOJDKHOCTHOE  JIMLO  PalOHHOIO  CTPYKTYPHOTO  IOApa3jelieHHs
YnpaBiieHusi, OTBETCTBEHHOE 3a IpPEeJOCTaBICHHE TI'OCYNAapCTBEHHON YCIyTH,
FOTOBHT NMPOEKT pelIeHust 06 0TKase B NMPeAOCTaBICHUH rOCYAapCTBEHHOM YCIyTH
M TNPOEKT yBEJOMIJIEHHS 00 OTKa3e B NpeJOCTaBlIEHHE IOCYAapCTBEHHON YCIyry
C YyKasaHMEM I[IpHYHH OTKasza 10 (opMe COIIaCHO TpPHIOKEHHI0 Ne 3
K HacTosuemMy Perimamenry.

[Ipoao/KUTENbHOCTD aIMUHUCTPATUBHOTO JeHCTBHsA — | paboumii JeHb co
JIHS TIOJTYYEHHsl TOJDKHOCTHBIM JIMLIOM PallOHHOIO CTPYKTYPHOTO IMOApa3/iesieHus
YnpaBiieHHsl, OTBETCTBEHHBIM 3a NpPEJOCTABIEHHE TOCYAAPCTBEHHOH YCIyrH,
3asBJICHUS. M JOKYMEHTOB, yKa3aHHbIX B IyHkTax 2.6.1 u 2.7.1 Hacrosuero
Persiamenta, Heo6X0AMMBIX JUIS IPEOCTABIIEHUS TOCYIAPCTBEHHOM YCIyTH.
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3.4.2. Kputepuem onpeje/ieHusi NpaBa 3asBUTENs] HA [PENOCTABIICHHE
rOCyJIapCTBEHHOM YCIIyIH SBJSIeTCS Halu4yue JHMO0 OTCYTCTBHE OCHOBAaHHH,
yKa3aHHBIX B IyHKTe 2.9.1 Hacrosuero Pernamenra.

3.4.3. PesynbraToM aJIMMHHCTPAaTUBHOH NpOLEAYpPHI SBISETCS ONpeleieHHe
HaJIMYKA [1paBa 3asBUTEN Ha IPeJOCTaBI€HUE TOCYAAPCTBEHHOM YCIYTH MO0
OIpe/ieJIeHHe OTCYTCTBHS INpaBa 3assBUTENsl Ha NPEJOCTaBIEHHE IOCyJapCTBEHHOM
YCIIYTH.

JIO/DKHOCTHOE JIMLIO paifOHHOTO CTPYKTYPHOTO MOApa3szelieHus YpaBieHHus,
OTBETCTBEHHOE 3a IMpPeJIOCTaBJIEHHE TOCYJAapCTBEHHON YCIYyrH, NepenaeT IMpOoeKT
peuleHust 0 MpeJOCTaBJIeHHH TOCy/IapCTBEHHOM yCIyrd JU00 MPOEKThl pelleHus
M yBeJIoMJieHuss 00 oOTKa3ze B MNpPEJOCTAaBICHWH TOCYAAPCTBEHHOM YCIIyrH
C IpWIOKEHHUEM KOMIUIEKTa JOKYMEHTOB, IPEJICTaBJICHHBIX W IIOJYyYEHHBIX
B LEJISX MPENOCTaBICHHsS IOCYNapCTBEHHON YCIYTd, PYKOBOIMTENIO PaiOHHOIO
CTPYKTYPHOTO I0/ipa3/ie/IeHHst Y IpaBiaeHus! sl NPUHATHS pelleHusl.

3.4.4. CniocoboM (ukcauuu pe3ysbTaTa BBINIOJHEHUS AIAMHHHCTPATHBHOM
MpOLEYpbl SBJISETCS TOArOTOBJICHHBIH IIPOEKT pelLIeHUs O MNpPeNOCTaBICHHUU
rOCyJAapCTBEHHOM  yClyr¥  JuOO  IOATrOTOBJIEHHBIE  MPOEKThl  pelIeHHs
W YBEJIOMJICHHS 00 OTKa3e B MpeoCTaBIeHHH IOCyJapCTBEHHOM YCIyIH.

3.4.5. MakcumabHbIH CPOK BBINOJIHEHHS aAMUHUCTPATHBHOMN MPOLIEAYpPhI — 3
paboyYMX JHS CO JHS MOJNYYEHHUs JOKHOCTHBIM JIMLIOM PalOHHOIO CTPYKTYPHOTO
NoJpa3ie/ieHus Ynpasnenus, OTBETCTBEHHBIM 3a NIpeoCTaBJICHUE
roCy1apCTBEHHOM YCIIyrH, KOMIUIEKTa IOKYMEHTOB, MPEAyCMOTPEHHBIX MyHKTAMH
2.6.1 u 2.7.1 nacrosiiero perjiaMeHTa, HEOOXOAMMBIX Ui IPEeJOCTABJICHHUS
rocyJ1apCTBEHHOH YCJIYTH.

3.5. AIMUHHCTpaTHBHAs NpoLeaypa
«IIpuHsiTHe pelienus o npeaocTaBiIeHuH (0TKa3e B MPEeI0CTaBICHHH)
rocy1apCTBEHHOM YCIIyTru»

3.5.1. OcHoBanueM Ul Havaja aJMHHHCTPATHBHOW MPOLEMYpPHl SABJIAETCS
NOCTYIUICHHEe  PYKOBOAMTEIIO  PalOHHOIO  CTPYKTYPHOI'O  MOApa3/elieHHs
YmpaBiieHus IPOEKTa PelIeHUs O NMPEAOCTaBIEHHH TOCY1apCTBEHHOMN YCIyTrH TG0
MPOCGKTOB  peUIeHHss M  yBeAOMJEHHs 00 oOTKase B  MpPeNoCTaBIEHUH
rOCy/lapCTBEHHOH  yCJlyrH, C  IpPHJIOKEHHEM  KOMIUIEKTa  JIOKYMEHTOB,
MPE/ICTABICHHBIX M IOJIyYEHHBIX B LEIAX IPEIOCTaBICHUS TOCYAapCTBEHHOM
YCIIYTH, JUlsl IPUHSTHS PEILICHHS!.

PykoBojuTenb  paOHHOrO CTPYKTYPHOIrO IOZpasieieHuss YIpaBieHUs
MPOBEPACT MPOEKT PEIICHHUsI O INPEeJIOCTAaBIEHNH rOCYIAapCTBEHHOW YCIyru K60
MPOEKTbl ~ PEIIeHHss M  yBeJOMJeHHs 00 oOTkase B  MPEAOCTABICHUH
roCy/lapCTBEHHOM yCJIyrM Ha MX COOTBETCTBHE IOKYMEHTaM, IpeICTaBIeHHBIM
M TOJIyYCHHBIM JUISl TIPEJIOCTAaBJIECHHUsI TOCYJAapCTBEHHOM YCIYrM M INPUHHUMAeT
pelieHHe O IpeJIOCTaBIEHWH TOCY/apCTBEHHOM yciayru Jimbo o6 oTkase
B IPEJIOCTABJIICHHH TOCYJAapCTBEHHONH YCIYrH, IyTeM TIOANKMCAHUS MpPOEKTa
PeLICHHs O MPEJOCTaBICHNUH I'OCYapCTBEHHON YCIyrH OO MPOEKTOB pelleHHs
Y yBeJIOMJICHHsl 00 OTKa3e B MPEOCTABIEHHH rOCY1apCTBEHHOM YCIIyTH.

[loanucannpie pemenre o NpefoCTaBlIeHHH IOCYIapCTBEHHON YCIyrH JHG0
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pelieHre U yBeJIoMIIeHHE 00 OTKa3e B IPEeJOCTaBIEHHH rOCYJapCTBEHHON YCIyTry
PYKOBOJHMTEJIb PAOHHOTO CTPYKTYPHOIO MOJpa3/ieieHuss YIpaBlieHUus Nepenaer
JIOJDKHOCTHOMY JIMIly PaiOHHOrO CTPYKTYPHOrO NOJApa3jeNieHusi YTIpaBieHHs,
OTBETCTBEHHOMY 3a IPEJI0CTaBIEHHE rOCyAapCTBEHHOMN YCIYTH.

[Ipo/10/KUTEIBHOCTE  aZIMHHUCTPATUBHOrO JeiicTBUs — | pabGouuit aeHb
CO JIHS TIOCTYIUICHHSI PYKOBOJMTEII0 PAaHOHHOIO CTPYKTYPHOIO IOJApa3zieseHHs
YrpaBjieHus IPOeKTa pelIeHHs O NPeoCTaBIeHUH rOCYAapCTBEHHOM yCIyry JTH6o
NPOGKTOB  peUICHHWST W  yBEAOMJEHHs 00 OTKaze B IpPelOoCTaBIECHUH
roCyJapCTBEHHOH  YCIIyTH, C  [PUIOKEHHEM  KOMIUIEKTa JIOKYMEHTOB,
NPEACTABICHHbIX M IOJIYYEHHBIX B LEJIAX MPEAOCTaBJIEHUs TOCYJapCTBEHHOU
YCIIyTH, JUISl IPUHSATHSI PEILECHHUS.

JIOJDKHOCTHOE JINII0 pallOHHOIO CTPYKTYpPHOrO MOApa3jesieHus Y paBieHus,
OTBETCTBEHHOE 3a IPEJOCTaBJIEHHE TIOCYJAapCTBEHHOW YCIyrH, B JI€Hb
MOCTYIUICHUSI ~ pellleHHss O  MpPEe[OCTaBIE€HHH  TIOCYJApCTBEHHOM  YCIyru
PErHCTPUPYET €ro B CrIELUAIBEHOM XYypHalle.

JlOJKHOCTHOE JIMLIO paifOHHOrO CTPYKTYPHOIO IOApa3ziesieHusl YIpaBlieHus,
OTBETCTBEHHOE 3a MPEJOCTaBJIEHHE TIOCYJAapCTBEHHOMW YCIyrd, B JI€Hb
NOCTYIUIEHHs pelleHHuss 00 OTKase B NpPEeAOCTaBJICHUH I'OCYAApCTBEHHOM YCIIyru
perucTpupyer €ero B  CIELHAJbHOM JKypHaile, (OpMHpPYeT JIOKYMEHTEI
JUIA  XpaHeHMs, TIepefaeT JIO/DKHOCTHOMY JIMIly pPaHOHHOrO CTPYKTYpHOIO
noJipas/iesieHusi YTpaB/IeHHsl, OTBETCTBEHHOMY 3a BeJ€HHE EeJIONpPOM3BOJCTBA,
yBeZoMlieHHe 00 OTKase B MPEJOCTABICHHM TOCYJApCTBEHHOM YCIyru
JUIS OTIPaBKHU 3asiBUTEIO.

Pemienne 00 oTkase B INpeNOCTaBIEHMH TOCYHApCTBEHHOW YCIyru
0(hopMIISIETCS B OZTHOM 9K3EMILIApe, KOTOPbIi XPaHUTCS B PAHOHHOM CTPYKTYPHOM
noJipa3/iejieHHH YTIpaBJIeHHus, K HeMy NPHOOIIAIOTCS 3asBlICHHE, MPEICTaBIEHHOE
3asBUTEIIEM, U MOJIyYEHHBIE JJOKYMEHTBI.

[Ipo0/KUTEIbHOCTD aIMUHUCTPATUBHOTO AeiCTBUS — 30 MMHYT ¢ MOMEHTa
OCYILCCTBJICHHsl TPABOBOM OLIEHKM CBEICHUH, coAepXkaluxcsi B AOKYMEHTax
3aKJIIOYCHHS O HaIM4YMHU (OTCYTCTBMM) OCHOBAHHUH JUIS OTKa3a B IPEJOCTABICHHH
roCy/IapCTBEHHOW YCIIYTH.

JOJDKHOCTHOE JIMLO PaiOHHOrO CTPYKTYPHOTO IMOJpa3jielieHus Y paBieHus,
OTBETCTBCHHOE 32 BEJCHHE JIEJONPOU3BOJACTBA, PETUCTPUPYET YBEIOMIIEHHE
00 oTKase B NPENOCTABICHUH TOCYAAPCTBEHHOM YCIyTHM B KypHajle HCXOZSIIeH
JIOKYMEHTALUH, OCYILECTBIISET OTHPABKY 3asBUTEIIO YBEJOMIICHUS IOCPEICTBOM
II0YTOBO¥ CBSA3M I10 aJ[pecy, yKa3aHHOMY B 3asIBJICHHH.

IIpo10/DKHTENILHOCTD aIMHHUCTPATHBHOTO JeHCTBUS — 20 MUHYT C MOMEHTa
MosiyueHus: O(GOPMIIEHHOrO M IOAIMCAHHOTO pEIIEHHs O MPeA0CTaBIEHUH
roCyZapCTBEHHOM yCiyrn Ju0O MOANUCAHHBIX peIleHHH |  yBEAOMJICHHUS
00 oTKa3e B NPe0CTaBIEHUH TOCYJaPCTBEHHOM YCIyTH.

3.5.2. KputepueM NpHHATHS peLIEHUS O MPEAOCTaBIEHUH IOCYAapCTBEHHOI
yciyru (oTkase B NpeJOCTaBJIeHHH IOCYAApCTBEHHON YCJIyrH) sSBISETCS HATHYMe
WJIM OTCYTCTBHE OCHOBAHHUH, NpPEAyCMOTpPEeHHBIX B MyHKTe 2.9.1 HacTosiero
Pernamenra.

OcHoBaHUSIMHU AJIs1 OTKas3a B IIPEHOCTaBJICHUU I’OC)’JlapCTBeHHOﬁ yCiayru
ABJISIIOTCS .
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- OTCYTCTBHE Yy 3asBHUTENsl IIpaBa, YCTAHOBJIEHHOIO CTaTheW 3 3akoHa
Psizanckoit obnactu ot 25 nexabpst 2024 roga Ne 114-03 «O mepax couuanbHOM
MOJUIEPKKH OepeMEeHHBIX KEHILUH H CEMEM C IeTbMUY;

- HecoOmioZeHHe Cpoka oOOpalleHHss 3a Ha3HAUYEHHEM  BBIIUIATHI,
ycraHoBJieHHOro myHkrom 2 Ilopsaka mnpenocTtaBieHHs eOMHOBPEMEHHOI
BBIIUIATBI TIPH [IOCTAHOBKE Ha y4yeT 110 6epeMeHHOCTH XeHIUHe, 00yJaromeics mo
04HOH (opme 00yueHHsl, YTBEPKAECHHOrO MpHiIoKeHHeM Ne 1 K MOCTaHOBIEHHIO
[IpaBuTenbcrBa Psi3anckoii ob6nactu ot 27 nekabps 2024 roxa Ne 433.

3.5.3. PesynbratoM aJMMHHUCTPAaTHBHOM TNpOLEAYPHl SBISETCS TNPHHATHE
pelieHust O MpeIoCTaB/IEHUH roCyJapCTBEHHOHN YCIIyru MO0 NMPUHATHE pelIeHUs
00 oTKaze B INpPENOCTaBIEHHH TIOCYINAapCTBEHHOHM YCIYIH H YBEJOMIICHHE
3asBuTesA 00 OTKa3e B MPEOCTABICHHH FOCYAapCTBEHHOM YCIIyTH.

JloIDKHOCTHOE JIMILO pallOHHOTO CTPYKTYPHOrO IoApasjelieHust YIpaBiieHus,
OTBETCTBEHHOE 32 IMPEe/OCTaBJIEHHE TIOCYJapCTBEHHOW yCIyrd, Iepeaer
MOAIMCAHHOG WM 3apEerMCTPUPOBAHHOE  pEUIeHHe O  MPeNOCTaBICHHH
rocy/JTapCTBEHHOM YCIYrM C TIaKeTOM JOKYMEHTOB 3asBUTENSd, HEOOXOIUMBIX
JUISL TIPEJIOCTABIICHUS FOCYIapCTBEHHOM YCIIYTH, AOJKHOCTHOMY JIMLY PaiOHHOrO
CTPYKTYPHOI'O TOJpa3jiesieHus YIIpaBjieHHs, OTBETCTBEHHOMY 3a (hOpMHpOBaHHE
JIOKYMEHTOB JUJIsl IIPEI0CTABIIEHUs TOCY1apCTBEHHOM YCIIyTH.

3.5.4. Cnocobom ¢ukcauuu pesyibTaTa BBIIOJHEHHUsS aJMHHHCTPATHBHOM
Ipoueypbl SIBISETCS:

- PErucTpanus MPUHATOrO PELUEHUs O IpPEJOCTAaBICHUU TOCYNAPCTBEHHOM
YCIYTH WM PEerucTpauusi NPUHSATOrO pelleHuss o0 OTKa3ze B IpeloCTaBJIEHHH
rocyIapCTBEHHOM YCIIyTH B CIIELHAJILHOM XypHaJle;

- perucrpaiys yBe/loMIeHHs 00 OTKa3e B NPeNOCTaBIEHHH IOCYAapCTBEHHOM
YCIIYTH B )KypHaJle UCXOASIIEH JIOKYMEHTAI[|H.

3.5.5. MakcuMabHBIH CPOK BBINONHEHHS aJMHUHUCTPATUBHOM poLeyphl — 5
KaJICHJApHBIX JIHEH CO JHA TIOCTYIUIEHHS pPYKOBOJHUTENIO CTPYKTYPHOIO
nojpasjiesieHuss  YIpaBjeHWs ~ NPOEKTOB  pelleHHs] M yBeJOMJIEHHS
O TMPEeNOoCTaBJICHHWH TOCYNAapCTBEHHOM YCIyrH JHOO IPOEKTOB pelleHHs
M yBeJIOMJICHHS 00 oOTKase B NPENOCTAaBICHMH TIOCYIapCTBEHHOM YCIyrH
C MPHJIOKCHHEM KOMIUIEKTa [OKYMEHTOB, IPEACTABIEHHBIX M IOJYYEHHBIX
B LCJISX MPEIOCTaBICHUS MOCY IapCTBEHHON YCITyTH, JUISl IPUHSATHS PELIECHHUS.

3.6. AAMHHHUCTpaTHBHAS NPOLEAYpPa
«Harnpasiienue (Bbliaua) pe3ybTara Ipe0CTaBIeH s TOCYJapCTBEHHON YCITyTH»

3.6.1. OcHoBanueM Juis Havajla aJIMHHUCTPATHBHOW INpPOLEMYphl SBISETCS
OCTYIJICHHE JIOJDKHOCTHOMY JIMIY PaHOHHOIO CTPYKTYpPHOrO IOApa3/esIeHus]
Ynpasienus, OTBETCTBEHHOMY 3a (popMupoBaHue JIOKYMEHTOB
JUIst Npel0CTaBIICHUS rocy1apCTBEHHOM yCIIyTH, MOANMCAHHOTO
W 3apEeruCTPUPOBAHHOrO PELICHUS O MPEJOCTaBIEHHH TOCYAapCTBEHHOM YCIIyrH
C MAaKeTOM JIOKyMEHTOB 3asABUTENs, HEOOXOAMUMBIX JUIi MpPEeJOCTaBICHHUS
rocy/1lapCTBEHHOM yCIIYTH.

JloJrKHOCTHOE M0 PaHOHHOTO CTPYKTYPHOTO MOApa3sjieieHHs YIpaBieHus,
OTBETCTBEHHOE  3a  (OpMHpOBaHHE JOKYMEHTOB IS  MpeAOCTaBJIECHHUS
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rOCy/ZIapCTBEHHOW YCIIYI'M, PErucTpupyeT B CIeLHalbHOM JKypHale (akT
Ha3HAYeHHs eIMHOBPEMEHHOMN BBIIUIATHI, YKa3bIBas CIIeAYIOILINe PEKBU3UTEL:

- JlaTy 3asBJICHUS;

- (hamunmro, ums, otuectBo [Tonyyarens;

- nary poxxaenus [lonyqarens;

- ajipec peructpauuu [lonydarens no mecty xutenscTBa (rnpeObIBaHUA);

- kareropuio [lomyyarens, farouryro npaBo Ha MOJy4Y€HHUE roCyIapCTBEHHOM
YCIIyTH;

- JlaTy Ha3Ha4YeHHs eIMHOBPEMEHHOMN BBIIUIATHI;

- HOMEP JINYHOT'O BBIMJIATHOTO JieJIa.

B 1eHb NpUHATHS pelleHUsl O NPeNOCTaBIEHUHM TOCYNapCTBEHHOH YCIIyrH
JIOJDKHOCTHOE JIMLO PaOHHOIO CTPYKTYPHOIO IoJpasfesieHuss YIpaBjIeHus,
OTBETCTBEHHOE 3a  (opMHpOBaHME  JIOKYMEHTOB JUISI  IpPeJOCTaBJIEHHS
rocy/IapCTBEHHOH YCIIYr'H, OCYILECTBIseT (POPMHUPOBAHUE JIMYHOIO BBIILIATHOTO
nena [lonydarens Ha 6ymaxHOM HOCHUTEE.

Ha nuiueBoii ctopoHe JTMYHOrO BHITUIATHOTO AeJia YKa3bIBaeTCs:

- HAMMEHOBAaHME PaOHHOIO CTPYKTYPHOIO NOJApa3zieNIeH!s Y IpaBJIeHus;

- (hamuims, ums, oruectBo [Tonyyarens;

- ajipec peructpauuu Ilomyyarens no mecty xurenbcTBa (pedbiBaHus );

- Kareropus Ilosyuatens, faromas npaBo Ha IOJy4YE€HHE IOCYAapCTBEHHOM
YCIIYTH;

- BUJI TOCYJapCTBEHHOH yCIyTH;

- HOMEP JIMYHOT'O BBIIJIATHOTO JieJIa.

JIoJDKHOCTHOE JIMIO paifOHHOrO CTPYKTYPHOrO IMOJpa3ieneHust Y paBieHus,
OTBETCTBEHHOE 3a  (OPMHUPOBAHHWE  JIOKYMEHTOB ISl  IIPEeJOCTaBIICHHS
rocy/lapCTBEHHOW YCIIyrd, IOMELaeT B JIMYHOE BBIIUIATHOE JIEJI0 3asBJIEHHE
M JIOKYMEHTHl (OpHUIMHaJbl M KOIMH), BBINUCKH H3 JOKYMEHTOB, peIIECHHE
0 IMpeJIOCTaBICHUHU I'OCY1apCTBEHHOM YCIyTH.

[Ipo/10/KUTEIBHOCTE  aAIMUHUCTPATUBHOTO JAeHCTBUS — | pabGoumii aeHb
C MOMEHTa [IOCTYIUICHHs JOJ/DKHOCTHOMY JIMLy pPalOHHOIO CTPYKTYPHOIO
nojipasjie/ieHusi YrpaBjieHUsl, OTBETCTBEHHOMY 3a (hOPMHpPOBAHHE HOKYMEHTOB
JuIst Ipe/10CTaBJICHUS rocy/1apCTBEHHOU YCIIyTH, MIOJANUCAHHOTO
M 3aperMCTPUPOBAHHOIO PEILEHHs O IPeJOCTaBIEHUH TOCYJAapCTBEHHOM YCIIyrH
C TMakKeToM JIOKYMEHTOB 3asBUTENsl, HEOOXOOUMBIX M IIPeJOCTaBICHHS
rocy/1apCTBEHHOH YCIIYTH.

CdopmuposanHoe JH4YHOe BbIIIaTHOE Jeno Ilomyvarens MOMJIENKHUT
apXHBHOMY XPAHEHHIO B PaHOHHOM CTPYKTYPHOM IIOJpa3JeieHuy YIIpaBlIeHUS
B COOTBETCTBHH C YTBEPKJACHHON HOMEHKJIATypOH Jiel.

JoJ/KHOCTHOE JIMILO PalfOHHOTO CTPYKTYPHOrO IoJpa3iesieHus YIpaBieHus,
OTBETCTBEHHOE 32  (OPMHMpOBaHME  JOKYMEHTOB JUIi  IPEHOCTABJICHUS
rOCY/IapCTBEHHON YCJIYI'H, OCYyILeCTB/IsieT (OPMUPOBAHUE JIMYHOIO BBIILIATHOTO
Aena Iloiyyarens B BeIOMCTBEHHOH MH(OPMALMOHHON cHCTEME «DJIEKTPOHHBIMN
COLIMaJIbHBINA perucTp HaceneHus Ps3anckoit obnactuy (aanee — DCPH PO).

B ODCPH PO Bnocsres cnenyrommue cenenns o [lonyyarene:

- (amuiusg, UMs, OTYECTBO, JlaTa POJXKIEHHS], MACIOPTHBIE JAHHbBIE, ajIpec
perucTpanmm o MecTy XHUTeIbCTBa (MpedbIBaHus);
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- croco® BBIIIATBI W COOTBETCTBYIOLIME PEKBU3MUTBI I JIOCTABKH
¢/IMHOBPEMEHHOMN BBITIIATHI;

- DJJICKTPOHHBIE  KOIHMU  JOKYMEHTOB  3asABUTENs, HEOOXOOUMBIX
JUIsl IIPEJIOCTaBJICHHUS TOCY1apCTBEHHOM YCIIYyTH.

IIpn nmoBTOpHBIX OOpalleHUsX UCIONB3YIOTCS CBEIEHHUS, paHee BHECEHHBIE
B 0a3y nanubIx [Tonyuareneii.

JloJDKHOCTHOE JIMIIO PalOHHOTO CTPYKTYPHOTO IOJApa3/iesieHuss YTIpaBleHHs,
OTBETCTBEHHOE 3a  (OPMHUpPOBaHHE  JIOKYMEHTOB JUIs  IPEJOCTaBJIEHHS
rocyapctBeHHoin yenyru, B O9CPH PO:

- [POM3BOJUT TIpPOBEPKY C(HOPMHUPOBAHHOIO JJIEKTPOHHOIO JHYHOTO
BoIrIaTHoro aena [lomyyarens;

- ¢dopMupyeT CpOK JalbHeWIleld TIepeJayd dJIEKTPOHHOIO JIMYHOIO
BoiriaTHoro  gena Ilomywatenss B aBTOMaTHYecKoM pexume B LleHTp
B COOTBETCTBHHM C Ipa)MKoM, YTBEp)KICHHBIM COBMECTHBIM Ipukazom Llentpa
1 YrpasieHus.

[Ipo/10JKUTENIBHOCTE  aAMUHUCTPATUBHOrO NEHCTBUS — | paboumii aeHb
co JHs (OPMHUPOBAaHHs JIMYHOTO BBIIUIATHOTO Jeja IMOJyYarens JOJKHOCTHBIM
JIMLIOM PalOHHOI0 CTPYKTYPHOIO MMOJpa3szeNeHusi YTpaBlieHUs,, OTBETCTBEHHBIM
3a (popMHUpOBaHHE JOKYMEHTOB IJIs NPe/IOCTABIECHUS FOCYAapPCTBEHHOM YCIyTH.

3.6.2. Kpurepuum nNpHHATHS pelIeHHs IO [JaHHOW aJMHHHCTPATHBHOM
Mporeype He MPeayCMOTPEHBI.

3.6.3. Pe3ynbTaToM aJMUHUCTPATUBHOMN NPOLEYpPhI ABJIAETCS (OPMUPOBAHKE
JIMYHOrO BhITUIATHOTO Jena [lomyuarens Ha 6yMa)XKHOM HOCHTeENIE U B JIEKTPOHHOM
suzie B DCPH PO.

3.6.4. CniocoboM (uKkcauuu pes3yJsibTaTa BBIIOJHEHUS AJAMHHHCTPATHBHOM
NpOLEAYPBI SBJISETCA PErHCTpalUsl JIMYHOrO BBIIIATHOrO naena Ilonyuarens
Ha OymMa)KHOM HOCHTENe B JKypHalle PerucTpauuy JH4HbIX aen Ilomydareneii
W (opMHpOBaHHE JIMYHOTO BBIIIATHOrO jeia Iloiyyarens B 3J€KTPOHHOM BHJE
B DCPH PO.

3.6.5. MakcuMabHbli CPOK BBINOJHEHHUS aIMUHHCTPATHBHOM MPOLELypsl — 3
pabounx JiHs ¢ MOMEHTa (HOPMHPOBAHHS JODKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM
3a ()OpMHpOBAHME JIMYHOIO BBIIUIATHOrO jena I[lonyuarenss B BEIOMCTBEHHOM
nHpopmarnonHoii cucreme DCPH PO.

3.7. AiMUHHCTpaTHBHAs NpoLeIypa
«ITepeuncnenne eMHOBPEMEHHOM BBITLIATHI»

3.7.1. OcHoBanueM /Ui Hayaja aJMHHHCTPATHBHOM MPOLEAYpPHl SABIAETCS
MOCTYIUIGHHE B  CTPYKTYypHOE mojpasjeneHue LleHTpa, oOTBEeTCTBEHHOE
32 [pe[IoCTaBJI€HHE TIOCYJapCTBEHHOW  YCIYrH, 3JEKTPOHHOrO JIHYHOTIO
BblulaTHOrO Jiena Ilomydaresns, copMUpOBaHHOrO pafOHHBIM CTPYKTYPHBIM
nojpasjiesenueM Ynpasnenus B DCPH PO.

JomkrocTHoe nuio LienTpa, OTBETCTBEHHOE 3a OCYILECTBIEHHE COLMATBHBIX
BBITLIAT, (DOPMHUPYET pacnpesiesieHus JEHEeXKHBIX CPeACTB C yKa3aHHEM CyMM
C/[MHOBPEMEHHON  BBIILUIATBI, TIOUICKAILUX TIEPEYHUCICHUIO B  KPEIAUTHBIE
OpraHMU3alMH.
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B siens dopmupoBaHus pacripeliesieHUH JEeHEeXHBIX CpeACTB JAOKYMEHTHI

21 epevYHCIeHUs €/IMHOBPEMEHHOM BBIIIJIATHI IO/ CBIBAKOTCS
YIOJIHOMOYE€HHBIMH JIOJDKHOCTHBIMH JMUaMu LleHTpa M CKperuisioTcsi nedyarbio
IlenTpa.

B KpeauTHble OpraHM3alMH TPEJOCTaBJISIOTCS JJIEKTPOHHBIE CITUCKH
[Tonyyareneii.

3.7.2. Kpurepuu TIpHUHATHSA pELIeHUs 10 JaHHOH aJAMHHHCTPATHBHOMN
IpolLe/lype HE IPeyCMOTPEHBI.

3.7.3. Pe3ynpraToM aAMHHUCTPATUBHOM MPOLIEAYPHI SBJISETCS MEPEUUCIICHUE
ITonyuareno  eAMHOBpEMEHHON  BBIIIATBI B KPEAWTHYI0  OpraHHU3alHIo
JUIsl TTOCJIEYIOIIEH BBIIauyd B YCTAHOBJICHHOM IMOPSIJIKE.

3.7.4. CniocoboM (uKcalMu pe3ysibTaTa BBIIOJIHEHHUS aIMHHHUCTPATHBHOM
MPOLEAYPbI SBJIACTCS HCIIOJHEHHBIN IUIaTeXHBIA JOKYMEHT I HalpaBJIeHHs
NeHexHbIX cpencts [lomyuareso.

3.7.5. MakcuMaslbHbI CPOK BBINOJIHEHHS aJIMMHUCTPATHBHON MPOLENYpHI -
15 pabounx aHell co AHA NMOCTYIUICHHs B CTPYKTYpHOe moxpasjeneHue LleHTpa,
OTBETCTBEHHOE 3a IPEJOCTaBJICHHE TIOCYAAapCTBEHHOW YCIYrH, 3JIEKTPOHHOIO
Jqu4HOro  BbIUIATHOro jena Ilomyuyartens, chopMHpOBaHHOrO palOHHBIM
CTPYKTYpPHBIM nojipaszienienuem Ynpasienus B DCPH PO.

4. GopMbI KOHTPOJIS 32 NPEOCTABICHUEM rOCYAaPCTBEHHOM YCIIyTH

4.1. Ilopsok ocyIecTBICHHUS TEKYIIEro KOHTPOJIs 3a COOIOAEHHEM
¥ UCIIOJIHEHUEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMHM JIMLAMM TT0JIOKEHHUH
HacTosuero PerslaMenTa U MHBIX HOPMATHBHBIX NIPABOBBIX AKTOB,
YCTaHaBJIMBAIOLIMX TPeOOBaHMs K NPEJOCTaBIEHHUIO IOCYAapCTBEHHOM
YCIIyTH, @ TaK)Ke NPHHATHEM UMH PeIeHHH

4.1.1. Texkymmi KOHTpOJIb 3a COOJIIOAEHHEM W  MCIIOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIAMH, YYaCTBYIOIIMMH B IpPeIOCTaBJIICHUH
roCy1apCTBEHHOM YCIIyrd, TIIOJNIOXKEHUH HacTosiiero PernameHta W HHBIX
HOPMaTHBHBIX PaBOBbIX aKTOB, yCTaHaBJIMBaIOLIUX TpeboBaHUs
K IIPEJI0CTABJICHHUIO MOCY/IAPCTBEHHOM YCIIYTH, a TaK)Ke NMPUHATHEM UMM peLIeHHU
(najee  — TEKyIIMH KOHTPOJb) OCYIUECTBJISETCS JOMKHOCTHBIMU JIMLAMH
Ynpasnenns,  LleHTpa,  OTBeTCTBEHHBIMH 332  OpraHM3alMIO  PabOTHI
10 IIpEJIOCTABJICHUIO TOCYAapCTBEHHOM YCIYyTrH, B paMKax YCTaHOBJIEHHOM
KOMIIETEHIIUH.

4.1.2. Tekywui KOHTPOJb OCYIIECTBISETCS B IIOpS/IKE, YCTAHOBIEHHOM
HacrosmkM PeriiaMenToM, M BKkIouaeT B cebs mnopnucaHue (BU3MPOBAHHE)
MPOEKTOB pPELICHHH, NPUHMUMAEMBIX MPH OCYILECTBICHUH aJMHHHCTPATHBHBIX
Npoueayp, HHBIX JOKYMEHTOB, COJEpXAlllMX pe3yJbTaThl aAMHUHUCTPATHBHBIX
npoueayp, INpOBEACHUE TNPOBEPOK TIOJHOTEI M KadyecTBa IPeJOCTaBICHHS
rOCy/lapCTBEHHOH yCIIyrd, BBIBIICHHE W YCTpaHEHHe HapyIeHH# IpaB
3asBUTENICH, pPAacCMOTpEHHe kajnob 3asBUTENel, YyKa3aHHBIX B pasjene 5
Hacrosiulero PersiamMeHra, TNpHHATHE pEILIGHHH 10 HHM M IOATOTOBKY
MOTHBHPOBAHHBIX OTBETOB O pe3yJIbTaTaX PaCCMOTPEHUs JKajio0.
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4.2. Ilopsiiok ¥ MepHOAUYHOCTD OCYILLECTBICHHS MJIAHOBBIX
¥ BHEILIAHOBBIX IPOBEPOK ITOJIHOTHI ¥ KauecTBa MpPeaoCTaBIeHHs
rocy/1apCTBEHHOM YCIIYyTH, B TOM YHCIIE NOPANOK U (POPMBI KOHTPOJIS
3a MOJIHOTOH M Ka4eCTBOM IPe0CTaBICHUS rOCYJapCTBEHHOM
yCIIyTH

4.2.1. IlnaHoBBIE NPOBEPKU OCYIIECTBISIOTCS Ha OCHOBAaHHH €)XXEroJHOTO
IJIaHa TMPOBEACHMS IUIAHOBBIX ITPOBEPOK IIOJIHOTBI M KauecTBa NpPeNOCTaBIICHHUS
rocy/IapCTBEHHOH YCIJIYTH, YTBEpPXAaeMOr0 MHHHMCTPOM TpyJa W COLMAJbHOM
3alMTBl HacesjeHus Pssanckod obnacté (NEepBBIM 3aMeCTHTENIEM MHHHUCTPA)
M COACpXalIero CPOKH IIPOBEJIEHHUS YKa3aHHBIX IIPOBEPOK, BHEIJIAHOBBIE —
Ha OCHOBaHMM »Kano0® 3asBUTENeH, YKa3aHHBIX B pasjelle S5 HacTOALIEro
Pernamenra.

Jlist nipoBejienys 11aHOBOH NpoBepkH (OPMHPYETCS KOMMCCHS, B COCTaB
KOTOPOW BKJIIOYAIOTCS TOCYJapCTBEHHbIE ClIyXKalllie MHHUCTEPCTBA Tpy/a
M COLIMAJIbHOM 3alUTHI HaceneHus Ps3aHckoi obnacty.

[InaHoBble  NpOBEPKH  OCYIUECTBJIAIOTCS HAa  OCHOBAHMH  I[pUKa3a
MUHHUCTEPCTBA TPYJia M COLMAJILHOM 3allUThl HaceJeHus Ps3aHckoi obmacTu.

Pesynbrarhl niaHoBod npoBepkH OGOPMIISIOTCS B BUAE aKTa, B KOTOPOM
OTMEYAIOTCsl BBISABICHHBIE HEJOCTAaTKH (HapylleHHUs)) ¥ TpPeIOKEHHS 10 HX
YCTpaHEHHUIO.

AKT TOANMMCHIBAIOT TpeJCefaTe]lb W WIEHBl KOMHCCHH, PyKOBOAMTENb
Ympasjienus, pyKOBOAMTENb  PaHOHHOrO  CTPYKTYPHOrO  MOJApa3/ieeHus
YrnpasieHus.

[IpoBepsieMble MO POCIUCH 3HAKOMSTCS C aKTOM, O pe3yJibTaTax IJIaHOBOW
[IPOBEPKH B CPOK He 1103/1Hee 1 paGoyero aHs co JHS 03HAKOMIIEHHS IIPOBEPSIEMBIX
JIOKJI/IbIBACTCSI MUHUCTPY TpyJa M COLMAJIbHOM 3alUThl HacejeHUs Ps3aHcKoi
obsacTu (epBOMyY 3aMECTHUTEIII0 MHHUCTPA), MOC/IE Yero akT IIOMENIaeTcs B JeN0
COMIaCHO HOMEHKJIaType JeJl MHUHHUCTEpPCTBAa TpyJAa M COLMAJIBHOM 3allUThI
HacejieHus Psi3anckoit obacty.

4.2.2. BHenynaHoOBble NPOBEPKH OCYIUECTBIISIOTCS JOJKHOCTHBIM JIHIIOM,
HaJICJICHHbIM  TIOJJHOMOYHSIMH 110  PacCMOTPEHMIO JKanob, B  IMOpsAKe,
OIpEJIC/ICHHOM JUISl pacCMOTPEHHMs XKaJio0, yKa3aHHBIX B pasjelie 5 HacCTOSLIEro
Pernamenra.

4.3. OTBETCTBEHHOCTH JI0JDKHOCTHBIX JIMI FOCY AAPCTBEHHOIO OpraHa
3a pelieHus u aercTus (Oe3neicTBre), IpUHUMaeMble
(ocy1ecTBIII€MbIE) MMH B XOJI€ IIPEJIOCTABICHHUS IOCYAaPCTBEHHOM
yCIIyTrd

4.3.1. JlomxHOCTHBIE JMLA YTpaBlieHHs, €ro paWOHHBIX CTPYKTYPHBIX
nojpasienenuii, lLlenTpa, yuwacTBylomMe B  Mpolecce IpeaOCTaBIEHHUS
rocy/IapCTBEHHOH YCIIyTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTD 3a COOIIONEHHE
aJIMMHUCTPATHUBHBIX IPOLIE/YDP, YCTAHOBIEHHBIX HACTOSIINM PeriameHTom.

4.3.2. OTBETCTBEHHOCTb JOJLKHOCTHBIX JIML YTIpaBleHUs, €ro paioHHBIX
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CTPYKTYPHBIX mojpa3jenenudt, LleHTpa 3akperuisiercs B HX JOJKHOCTHBIX
MHCTPYKLHUSIX.

433. 3a pewenus u jgedcrBus  (Oe3pelcTBHE), NPHHUMaeMbIe
(ocyuiecTBisieMple) B XOA€ INPEAOCTaBICHHUS TIOCYNApCTBEHHOH  YCIyrH,
JIOJKHOCTHBIE JIMLA HECYT YCTAHOBJIEHHYIO 3aKOHO/AATEeIbCTBOM OTBETCTBEHHOCTb.

4.4. ITonoxeHus, XxapakTepusyroue TpeGoBaHUs K MOPAAKY
1 (hopMaM KOHTPOJIS 3a NPeI0CTaBICHUEM IrOCYIapCTBEHHOM YCIIyTH,
B TOM YHCJI€ CO CTOPOHBI I'paXk/iaH, UX 00beJUHEHUH U OpraHU3aLuH

4.4.1. KouTposp 3a INpelOCTAaBIEHHEM TIOCYAapCTBEHHOW  YCIIyTH
ocymecTpisercss B (opme coOMOAEHHS IOCIIENOBATENIbHOCTH — JEHCTBHH,
OINpEJICJICHHBIX ~ aJMUHUCTPATUBHBIMU  IIPOLEAYpaMH IO IPeAOCTaBICHUIO
rocy/lapCTBEHHOM  yCJIyTM, [IyTeM IIpOBEJEHUs IpPOBEpOK  COOIIOAEHUS
M MCIIOJIHEHMS JIOJDKHOCTHBIMM JIMLIAMHM  YTIpaBieHHUs, €ro CTPYKTYPHBIX
Mojipas/ic/iecHdii HOPMATHBHBIX IIpaBOBBIX akToB Poccuiickoit ®Dexpepauuu,
Pszanckoit obsacti, a TakKe MoJoXKeHUH Hacrosero Pernamenra.

4.4.2. IlopssioK KOHTPOJIS 3a MPeJ0CTaBICHUEM IrOCYyAapCTBEHHOM YCIYTH CO
CTOPOHBI TIpaklaH, OOBEJIMHEHHUH TrpaxkJaH M OOIIECTBEHHBIX OpraHU3aLHUit
yCTaHaBJIMBaETCs 3aKOHOAaTesIbeTBOM Poccuiickoit Penepanui.

5. Jlocyne6Hblit (BHECY1eOHBIH) ITOPAIOK 00)KaIOBAHUS pEeLIEHHU
H JieicTBui (6e3/1eficTBUS) rocyJapCTBEHHBIX OPraHOB, a TAKXKe MX
JIOJDKHOCTHBIX JIULL

5.1. 3auHTEpecOBaHHBIMU JHLIAMH NIPH 00XKaJIOBAaHMM pEIIEHHH U AEHCTBUM
(6esneiictBus) VYnpasnenus, LleHTpa ¥ HMX JOJDKHOCTHBIX JIML[ SBJISFOTCS
3asBUTEIH.

3asBUTE/IM MMEIOT NpaBo Ha obxajoBaHHWe JAeicTBUM M (MiM) Ge3meiicTBuUS
M (MJIM) pelleHud, NpUHATBIX (OCYIECTBIEHHBIX) B XOJ€ IPeJOCTaBICHUS
rocy1apCTBEHHOM yCIIyTH.

3asBUTE]b MOXET OOpaTHTBCS € JKanoboi MO OCHOBAaHUSM M B IOPSIKE,
npejaycMoTpeHHoM crathsamu 11.1 u 11.2 ®enepansHoro 3akona ot 27 utons 2010
roga Ne 210-®3 «O6 opraHuzalMd NpeJOCTaBICHHS TrOCYJapCTBEHHBIX
U MyHULMIAIBHBIX YCIYT».

5.2. XKanoba na pemenus u (unu) neicteus (6e3neiCTBUE), IPUHATEHIE B XOJ€E
IpeJIOCTaBJIEHUs] TOCY/apCTBEHHON YCIIyru (Jaynee — xainoba), paccMaTpUBaeTCs
YnpasinenueM, LIeHTpoM, MHHHUCTEPCTBOM TpyJda M COLMAIBHOW 3allUTHI
Hacenenus Pszanckoi o6nacTH B COOTBETCTBMM C  3aKOHOJATEIbCTBOM
Poccuiickoit Penepanuu.

Kanoba 3assurens B jgocyneGHOM (BHecyneOHOM) MOpsSAKE MOXET OBITh
HarpasJieHa:

1) swmpexkropy VYnpasnenus, LleHtpa (MUy, HCHOJHSAIOLIEMY €ro
00s3aHHOCTH) — Ha pemeHue W (unn) JedctBusi (Oe3zelicTBHE) pPaGOTHUKOB
Yupasnenus, Llentpa;

2) 3aMeCTHUTENI0 MHHHMCTpa TpyJa M COLMAIBHOM 3alUTHl HACEIEeHHUs
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Psi3aHcKoii 061acTH, K KOMIIETEHIIHH KOTOPOTrO 10 pacnpe/ieeHHIO 00s3aHHOCTEH
OTHECEHBI BOINPOCHI ACSATEJILHOCTH YTpaBIeHHs, — Ha pPEIICHHE WM JeHCTBUS
(GesneiictBue) Ynpasnenus, Llentpa (J111a, HCIIONHSIOIETO €ro 0053aHHOCTH);

3) MHHHCTPY TpyJla ¥ COLMAIBHOM 3alUMTEI HaceJleHus Psi3aHcKoii o6acTy -
Ha peleHue WM JaeicTBUs (Oe3selicTBHE) 3aMECTHTENs MHHHUCTpa Tpy/da
U COLIMAIbHOM 3alMTHI HaceleHus Ps3aHckoi o6nacTy.

5.3. Hudopmauus o0 TOpsAKe TMOAAYM M PACCMOTPEHHS  IKAIOObI
Ipe/ICTaBJISIETCS:

- IIOCPE/ICTBOM pa3MelleHHs HHGOpMalluK Ha CTeHAaX YIIpaBlieHUs B MecTax
[PEeI0CTaBJICHHUsI IOCYIapCTBEHHOMN YCIIYTIH, Ha O(HLUAILHOM caiiTe YIpaBieHus,
Ha ExqunoM nopraie;

- C HCIIOJIb30BAaHHEM CpPEJICTB TeJe(OHHOH CBS3M, B IHUCBMEHHOM (opMme,
110 JIEKTPOHHOM 1104Te, IPH JTHYHOM IPHEME.

5.4. Tlopsajpok jocynebuoro (BHecyaeGHOro) 006XKaaoBaHMS —pelLISHHMI
M jeiicTBuit  (Oe3neHCTBHSA) MHHHCTEPCTBA TPyAa M COLMAIBHOM  3alUTHI
HacesieHus Pssanckoi o6nacty, Yrpasnenus, LleHTpa, a Takke UX AODKHOCTHBIX
JIMI PeryJIUpyeTcs CIEAYIOIMMUA HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaAMH:

®enepanbrbiM 3akoHoM ot 27 utons 2010 roga Ne 210-03 «O6 opranuzanuu
IPE/I0CTABJICHHUS FOCYJAPCTBEHHBIX U MYHHLIUIIAJIBHBIX YCIYT»;

nocraHoBineHueM [lpaBurensctBa PssaHckoit obnactu ot 17 okrsabps 2012
roga Ne 294 «O6 ocobeHHOCTSX MOJAYM U PAacCMOTpeHHs xkanob B cdepe
Tpe/IoCTaBIICHUS FOCYIapCTBEHHBIX YCIIYT B Ps3aHCKoi obacTy;

nocranosiiendeM llpasurenscta Poccuiickoit ®enepaunu or 20 Hos6ps
2012 roma Ne 1198 «O ¢enepanbHoil rocyapcTBeHHON HH(pOPMALHOHHOIN
chcreme, obecrieunBaloniet npouece gocyae6Horo (BHeCcy1e6HOr0) 06xkKaNoBaHHUS
pemieHud W neicTBuH (6e3feHCTBHS), COBEPIUEHHBIX MPH MNPEAOCTABICHUH
roCy/IapCTBEHHBIX M MyHHIIMIIAJIIBHBIX YCIYI».

5.5. MWudopmaums, ykaszaHHas B HACTOSIIEM pasfiele, IOIJIEKHUT
obsi3aTeIbHOMY pa3MelleHnio Ha Exunom noprane.

6. Oco6eHHOCTH BBITIOJIHEHHS
aIMUHUCTPATUBHBIX Npoueayp (aeicrsuii) B MOL]

6.1. Tlomyuenne 3asgBurenem rocyaapcTBeHHo yciayrm B MOIL]
OCYLICCTBJISICTCH B COOTBETCTBHU C COIVIAILEHHEM, 3aKIIOUEHHBIM Mexay MOIL]
1 MHHUCTEPCTBOM TPY/Ia K COLMAJIbHOM 3alUThl HaceleHus Psa3aHckoi obnacTu.

B M®IJ ocyiecTBisiioTest ciieiyiolue aJMUHUCTPATHBHBIE POLIETYPHI:

a) uHOOPMHpOBaHHE M KOHCYJBTHPOBAaHWE 3asBHUTeNedl O mMopsIKe
Ipe/I0CTaBJICHUs I'OCY/1apCTBEHHON ycinyru B ML

0) mpueM W perucTpaius 3asBIEHHs O NPEAOCTABIEHHH TOCYIapCTBEHHOM
YCIIYI'¥ U HEOOXOIUMBIX JIOKYMEHTOB;

B) HaNpaBJIeHHE 3asBJEHUS O IPEJOCTaBIEHHH TOCYNAPCTBEHHOH YCIyrH
¥ HEOOXOJIMMBIX JIOKYMEHTOB B YIIpaBjieHHE.

6.2. AIMMHHUCTpaTUBHAS TIPOLIEAypa
«MupopmMupoBanye 1 KOHCYJIbTHPOBaHKE 3asBUTeNE! O MopsiIKe
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[IPe0CTaBJIEHUs IOCY1apCTBEHHON yciayrd B MOL»

OcHoBanueM Ui Havyana aJAMHHHCTPATHBHOM MpOLELYPHl M KpHTEPHEM
NPUHATHUS PEIICHUs! SBIsAETCsS oOpalieHue 3asBUTENs 3a KOHCYJIbTalue (JIMYHO
b0 1ocpecTBOM TeNeOHHOM CBSA3HM) IO BONPOCY MOPsJKa MpPefoCTaBIeHUs
rocyiapctBeHHom ycinyru B ML,

Corpynuuk MOLI, oTBeTCTBEHHBIN 32 MPHEM IpaxkiaH, pa3bsICHIET MOPSIOK
Mpe/IoCTaBJICHHUS IOCY/IapCTBEHHOM YCIIyTH, B TOM YHCJIE O IepevyHe HEOOXOAMMBIX
JUISL ee TpeJIOCTaBJIEHUsI JIOKYMEHTOB, TOPSJIKE U CpoKaX Iepefayd JOKYMEHTOB
M®IL] B Ynpasienue, cpokax pacCMOTPEHHUsI JOKYMEHTOB, IPUHSATHS pELICHUS
H YBEJIOMJICHHUS O HeM 3asiBUTEISI.

Pe3ynbraroM  aJMHHHUCTPAaTUBHOH  INpOLEAYpHl  SIBISAETCS  MONYYEHHE
3asBUTEJIEM KOHCYJIBTALMK O MOPs/IKe MPeIOCTaBIEHHs TOCYIapCTBEHHON YCIyTH
B MOII.

Crnoco6  ¢ukcaumu  pesynbrata  aAMUHHUCTPATMBHOW  IPOLEAYPHI
HE MpeJlyCMOTpEH.

MakcuMaibHBIH CPOK BBINOJHEHHs AJMUHHUCTPATHBHOM INpOLEAyphl — He
no3jHee JHs obpauieHus 3asBUTeINs 3a KOHCYIbTaLuel (JINYHO TGO IOCpeaCcTBOM
TeJIePOHHON CBS3M) IO BONPOCY TMOPsAKA MPEXOCTABIEHHUS TOCYAapCTBEHHOM
yciyru B MOLI,

6.3. AIMUHMCTpaTHUBHAs ITpOLEypa
«ITpueMm u peructpalus 3asBICHHUS O MPEAOCTABICHUH
roCy1apCTBEHHOM YCIIYTH U HEOOXOAUMBIX JOKYMEHTOBY»

3asiBiieHHE CO BCeMH HEOOXOMMMBIMH JIOKYMEHTaMH mojaercs uepes M®I]
B IOpsjiKe, ycraHosjeHHOM [IpaBunaMu  opraHM3alUuu  JI€STENHLHOCTH
MHOro(yHKIMOHAIBHBIX LICHTPOB TNpe0CTaBIeHUS roCyAapCTBEHHBIX
M MYHMIHMIAIBHBIX YCIIYT, YTBEP)KIECHHBIMM NocTaHoBiIeHHeM [IpaBuTenbcTBa
Poccuiickoit ®enepauuu ot 22 nexkabpst 2012 roga Ne 1376.

OcHoBanuem /s Hayana aJMMHHCTPATHBHOM IIpOLELYpHl  SBISETCS
obpauienne 3asBurens B MODL[ ¢ 3agBIeHHEM O IpeIOCTABIEHHH
roCy/lapCTBEHHOM  YCIIyTH C  MpPUIOXKEHHEM  JIOKYMEHTOB, IOAJIEKAIIMUX
NpeJICTaBICHUIO 3asBUTEIIEM, B TOM YHCJIE TOCPEACTBOM KOMIUIEKCHOIO 3ampoca.

3asBlieHHE, COCTABJIEHHOE HAa OCHOBAaHMH KOMIUIEKCHOTO 3arpoca, JOJDKHO
OBITH TOANKCAHO YIOJHOMOYEHHBIM COTPYyAHHKOM MODLI, CKperieHo IeyaThio
M®II.

OnHoOBpeMEHHO ¢ KOMIUIEKCHBIM 3ampocoM 3asBuTens nogaer B MOIL]
CBEJICHMSI, JIOKYMEHTBI ¥ (MJIH) MHpOpMALIUIO, HeOOXOAUMBIE IS TIPEeNOCTaB/ICHHUS
roCy/[apCTBEHHBIX W (MJIHM) MyHUUMIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM
3alpoce, 3a HCKIIOYCHHEM JIOKYMEHTOB, Ha KOTOpbI€ paclpOCTPaHAETCS
TpeboBanue nmyHkTa 2 yactu | crateu 7 MenepanbHoro 3akoHa ot 27 urons 2010
roga Ne 210-03 «O6 opraHusauuu IpeJOCTaBIE€HHS TOCYAapPCTBEHHBIX
¥ MYHHMLMTIAJBHBIX YCIIYT», @ TAKIKE CBEJICHUH, JOKYMEHTOB U (1K) HHOpMALIUH,
KOTOpbIe y 3asiBUTEJIsi OTCYTCTBYIOT H HOJDKHBI OBITh IMOJIYYEHBI 110 Pe3yabTaTaM
MPEJIOCTaB/ICHUs] MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoce roCyAapCTBEHHBIX
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u (MJIM) MyHHUIHIIANBHBIX YCIIYT.

Cotpyannk M®LI, 0TBeTCTBEHHBIH 3a IIPHEM IOKYMEHTOB, IPH IIOCTYIUIEHUH
3asBJICHUS ¥ HEOOXOAUMBIX JIOKYMEHTOB:

a) CBEpsieT J[aHHbIe MPEJICTABICHHBIX JOKYMEHTOB C JaHHBIMH, YKa3aHHBIMH
B 3asiBJICHUH;

0) mpoBepsieT KOMIUIEKTHOCTh HOKYMEHTOB, IpPaBHJIBHOCTH O(MOPMIEHHUS
M CONCp)KaHMUE TPEJICTABIECHHBIX JOKYMEHTOB, COOTBETCTBHE CBEICHMH,
COJIepXKAlMXCs B pa3HBIX JOKYMEHTax;

B) PErUCTpUpYeT 3asiBJICHHUE.

B ciydae mojauu 3asBienus O NpeIOCTAaBICHHH TOCYJAPCTBEHHON YCIYTH
yepe3 M®L] naroii npuema 3asBiieHUs CYMTAETCS JaTa ero perucrpauuu B MOLI;

r)  BbIaeT  3asBUTENIO  PACIUCKY-yBEIOMIEHHE C  yKa3aHHeM
perucTpalMoOHHOr0 HOMEpa 1 JaThl IpUeMa 3asBJIeHHS.

Ilpy Hanu4uu OCHOBaHMH JUIs OTKa3a B NpPHEME IOKYMEHTOB COTPYIHHMK
M®IL], oTBeTCTBEHHBIH 3a NPHEM NOKYMEHTOB, Pa3bsiCHSET OOpaTHBLIEMYCS CYTh
HE/I0CTATKOB U OTKa3bIBAET B NIPUEME JJOKYMEHTOB.

Corpyanuk M®L], oTBeTCTBEHHBIH 3a NpHEM [OKYMEHTOB, Iepeaaer
3aperMCTPUPOBaHHOE 3asBJIEHHE M HEOOXOAMMBIE NOKYMEHTHI COTpyAHUKY MOI],
OTBETCTBEHHOMY 3a Nepezady J0KyMEHTOB B YIIpaBlIeHHE.

PesyibraroM — aJMMHHCTPAaTHBHOM  NpOLEAypsl  SBISETCS  NPUEM
(perucrpaums)  3asBIEHMS M HEOOXOAMMBIX  JUIS  IIPeJOCTaBIICHHUS
rOCy/IapCTBCHHOM YCJIyT'H JIOKYMEHTOB JTMOO OTKa3 B UX IpHeMe (PErucTpaluHm).

KpurepueM npuHATHS pelIeHHs sBISIeTCS HalMyke JUO0 OTCYTCTBHE
OCHOBaHWH /sl OTKasa B TIpHeMe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8
Hacrosero Pernamenra.

Criocobom (ukcanmuu pesynbraTa aJMHHUCTPATHBHOM MPOLEAYPHI SBISETCS
perucTpauusi 3asBI€HUST ¥ HEOOXOAMMBIX HOKYMEHTOB W BblJaya paclMCKH-
YBEJIOMJICHHSL.

MakcHMaJIbHBI  CPOK  BBINIOJIHEHHS! aAMHUHHCTPATHBHOM IpOLEAYpHl —
He rnos/Hee JiHs oOpaienus 3asButens B MOLI ¢ 3asBieHHEeM O NpeoCTaBlIeHHH
FOCYJapCTBEHHOH  yCIIyrM C  TPUIOKEHHEM  JOKYMEHTOB, IOIEXaIlUX
MPEe/ICTaBICHNIO 3asBUTEIIEM, B TOM YHCJIE IIOCPEACTBOM KOMILIEKCHOTO 3ampoca.

6.4. AxMHMHHCTpaTHBHAs NPOLELypa
«Hamnpasienue 3asBjieHHs O PEJOCTABIEHUH IOCYapCTBEHHOMN
YCIIyrd ¥ HEOOXOMMBIX IOKYMEHTOB B YTIpaBJICHHUE»

OcHoBanveM Ui Havyala aJMHHHCTPATHBHOM TNpOLENYphl M KpHTEpHUEM
NIPUHATHS PELLCHUs SABJISETCSA TpUeM (perucTpauusi) 3asBiIEHHS W HEOOXOAUMBIX
JUI TIPENOCTAaBJICHUS] TOCYIApCTBEHHOW YCIYrM JOKYMEHTOB, B TOM YHCIIE
IOCPEJICTBOM KOMILIEKCHOI'O 3a1poca.

Corpyanuk M®LI, oTBeTcTBEHHEIH 3a Mepeady JOKyMEHTOB B YIIpaBleHHe,
obecrieynBaeT nepeiady B YIpaBieHHe 3asBICHUS ¥ HEOOXOMMMBIX JOKYMEHTOB
B coorBercTBHM ¢ Cornauenuem o B3aumozeictsun ¢ ML, B nopszke u cpokw,
KOTOPbIC yCTAHOBJIEHBI 9TUM COIJIALIEHHEM, HO He IO3/IHee OAHOro paboyero MHs,
CJICJIYIOIIIETrO 3a JIHEM PEruCTpalluu 3asiBIICHHS.
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3asiB/IeHHsl, COCTABJICHHbIE HA OCHOBAHWU KOMILIEKCHOTO 3aIpoca, a TaKKe
JIOKYMCHTBI, HEOOXOAMMbIE JUISl TNPENOCTABIEHHS TOCYINAPCTBEHHON YCIIYTH,
HaNpaBIIIOTCS B YIpaBjieHHE C NPHIOKEHHEM 3aBepeHHol MO®L] konuu
KOMILIEKCHOI'O 3ampoca.

PesynbratoM aiAMHHMCTPaTHBHOM INpOLEAypsl SBISETCS MOCTYIIEHHE
B YTIpaBJicHUE 3asBJICHHUS 1 HEOOXOAMMBIX ISl IPEAOCTABIEHHS FOCYIapCTBEHHOMN
YCIIYI'¥ JOKYMEHTOB.

CriocoboM  uKcauuu  BBINONHEHHS AAMHHHUCTPATUBHOM  MPOLEIYpHI
ABJISICTCSL  perucrpauus  YrpaBieHHEM  3asBJIEHHS W HEOOXOAMMBIX
JUIs TIPEIOCTABJICHHS IOCY AIAPCTBEHHOM YCITyIH IOKYMEHTOB B XKypHaJe BXO/ALIEH
JOKYMEHTALIMK HE TMo3JHee 2 pabouyux JHeH, CclIeAylomMx 3a JHEM HX
nocryrmienus: u3 MOLI.

MakCHMalbHBI CPOK BBINOJHEHHS aAMHHUCTPATHBHONW MpOLEayps —
HE I103/{Hee OJIHOro paboyvero JiHs, CieyIOero 3a JHEM PerucTpaliy 3asBlIeHUS
H HEOOXOMMMBIX JUlsl TIPEIOCTABJICHHs OCYAAPCTBEHHOH YCIyrH JOKYMEHTOB,
B TOM YHCJIE [TOCPEICTBOM KOMITJIEKCHOT'O 3aIpoca.

6.5. «AAMUHHCTpaTUBHAs Npoleypa «Beiaya 3asBurennio pe3ysbpTara
NpeJIOCTaBICHHs FOCY JapCTBEHHOH YCIIyTru»

OcHoBanueM ISt Hayaja aJIMMHUCTPAaTUBHOU NpOoLEeaypBI
1 KPUTEPHEM TIPHHATHUS PELICHUS SBJIAETC IOCTYIUIeHHEe U3 Yrpasienus B MPI]
YBEJIOMJICHHs B IIPeJIOCTaBJIE€HUH (OTKa3e B IPENOCTABICHHH) rOCYAapCTBEHHOM
YCIIyTH.

Corpyanuk M®LI, oTBeTCTBEHHBIH 3a BblAayy 3asBUTENIO pe3yJbTATa
IIPE/IOCTABJICHUS] TOCYNAPCTBEHHOW YCIYTH, IOCPEACTBOM Tele(h)OHHOM CBA3M
uHpopmupyeT — 3asBUTENs O TOTOBHOCTH  BBIAATh €My  YBeJOMJICHHE
B MPe/I0CTABJICHHH (OTKa3€ B PEIOCTAB/ICHHH) FOCYAaPCTBEHHOM YCITyTH.

Ilpu obpamennn 3assurens B MOL], corpyanuk M®L], oTBeTCTBEHHBII
3a BblIady 3asBUTENIO pe3yJbTaTa MPEJOCTABICHUsS OCYAAPCTBEHHOH YCIyrH,
OCYIIECTBIISIET BbIAA4Yy 3asBUTENIO YBENOMJICHHMS B IpENOCTaBieHMH (OTKaze
B [IPE/IOCTABJIEHHH) FOCY JapCTBEHHOM YCIIyIH.

Pe3ynbratoM aZMMHHCTPAaTHBHOM NMPOLEAYPHI ABJISETCS BbIAYa 3asBUTEIIO
YBEJIOMJICHHsI B IPEOCTaBICHUH (OTKa3e B NpPeAOCTaBI€HHH) IOCYAapCTBEHHOM
YCIIYTH.

MakcHMaibHBIH  CPOK  IPeJIOCTABJIEHHSI TOCYHAPCTBEHHOM YCIyrH —
HE T[03/Hee OJHOro paboyero JHA CO JHA MOCTYIUIEHHS YBEJOMJICHHUS
B NPE/I0CTaBJICHHH (OTKAa3€e B IPeJIOCTABICHHH ) FOCY AapCTBEHHOM YCIIyTH.

Crocob6om  ¢uKcaumu BBINOJIHEHHS — aJMMHHCTPATHBHOM IpOLEe 1y bl
SABISCTCS  PErMCTPalMs — yBEJOMJEHHS O  TpelocTaBieHUH  (OTKase
B IIPEJIOCTABJICHUH ) FOCY/IAPCTBEHHOM YCIIYTH B YCTaHOBJIEHHOM TTOpSIJIKE.
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[Ipunoxenue Ne 1

K aJIMUHUCTPAaTUBHOMY PErjiaMeHTy
NpeI0CTaBIEHUs] FOCYJapCTBEHHOM
ycinyru «Ha3znauenue u Beimiata
€/IMHOBPEMEHHOM! BBIIJIATEI

IIPY IIOCTAHOBKE HA y4eT

110 6epeMEeHHOCTH XKEHIIHHE,
oOyuaroLiencs 1o o4HoM ¢opme
o0yueHus»

Jlupektopy I'KY PO «YnpaBnenue "
COIMAJIbHOM 3allUTBl HaceJeHUs Ps3aHCKoi
obnacti»

oT

(bamunus, UM, OTYECTBO)
jara
POIKICHUS
nacropt Ne
BbIJIaH
NpoXKUBaloLLeii o aapecy:

TenedoH:

B e NpeCTABUTENS 3asABUTEIIS
(3amoiHsAeTCS B Clly4ae MOJAYH  3asBIECHHS
TNpeaACTaBUTENIEM 3asABUTEIIA) ?

(bamunus, uMs, 0TYECTBO)
JIOKYMEHT, YI0CTOBEPSIOIIHi{ INYHOCTh

(cepusi, HOMEp, JlaTa M OpraH ero BbIIaBLINIT)
IPOK.
NOJTHOMOYHS IIPE/ICTaBUTES MIOATBEPIKACHBI

(yxa3bIBaroTcs PEKBH3UTHI JIOKYMEHTa,
TMO/ITBEPIK/IAIOLIETO IIOJTHOMOYHS)

3ASIBJIEHUE
0 Ha3HAYCHHH CJHHOBPEMEHHOMN BBIIJIATHI
[IpH MOCTAHOBKE Ha Y4eT 110 6epeMEHHOCTH JKEHIHHE, 00y4darouieics 1o ounoit Gopme oOyyenus

L

[Ipomy npejpocraButs Mue

(amuins, UMs, OTYECTBO, YHCII0, MECHLL, O POKACHHS)
CAMHOBPEMEHHYIO BBIILIATY NPH MOCTAHOBKE Ha yYeT 110 GepeMeHHOCTH JKeHIUNHE, 00y4Jaloneiics
110 04HOH (popme 00yueHHS.

Jlenexnple cpeicTBa MpOLLy NEPeYHCIIUTD:
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U Ha GaHKOBCKHIf cyeT, OTKPHITHII B Ganke-omuTenTe EL[K (Enunas nudposas kapra skutens

Pszanckoii o6nactu)

[l Ha uLIeBOM cyeT B OaHke

HaMMeHOBaHue OaHka HOMEp
bunnana
HOMED JIMLIEBOTO CYETa 110 BKJIay MM OaHKOBCKOI Kapre:
LI I T T T T T T T T T T T T 1T 1T T 1 1]
dama noonuce (O.H.0.)

Pacrniucka-yBenomienue

B [IPHEME OT 3asBUTEJIs JOKYMEHTOB /ISl NIPEJOCTaBICHHUS YCIyTH
«EIMHOBpEMEHHAs BBITLIATA NPH [IOCTAHOBKE Ha YUET 110 6epeMeHHOCTH JKEHIUHHE,
obyuaroweiics 1o o4yHoit Gpopme oOyueHus »

3asBUTEIIb:
Azpec 3asBUTEIA:
®.1.0. npenocTaBUBILIETO JOKYMEHTHI:

(ykasvieaemes @.H.0. noanocmoio (nocrednee npu Hanuyuu)).

Tenedon npenocraBuBILIEro JOKYMEHTH:

3aseumens /1 npe()cmae umenst sasaeumes

KonuuectBo Konnuectso Ot s
HaumenoBanue BB1J1a4€ JJOKYM.
9K3EMILISIPOB JTUCTOB
Ne | u pekBU3UTEI 3as1BUTEJIIO
JIOKYMEHTOB IToanun- | konuit | I[Moanun- | B [Tommuu- | B
HBIX HBIX KOIHUAX | HBIX KOIHUAX

(A0KHOCTL  COTPYAHHMKA, MPHHABLUErO
JOKYMEHTbI)

(noanucsk, ®.H1.0.)

oama 6610auu pacnucKu (YKazvleaemes. compyoOHuKoM, NPUHAGULUM O00KyMeHMbl)

oama nonyueHus pe3ytomama (Ykazul6aemes CompyoHuKoMm, NPUHAGULM OOKYMeHMbl
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ITpunoxxenue Ne 2

K aJIMUHUCTPATUBHOMY periaMeHTy
MpeA0CTaBIeHUs FOCYJapCTBEHHOM
yenyru «Ha3HaueHue U BblIUIaTa
€IMHOBPEMEHHOM BBITUIATHI TIPH
TIOCTAHOBKE Ha y4eT 1o 6epeMeHHOCTH
’KeHIKHe, oOyJarolieics o o4yHoH
bopme oOyueHus»

Ha 6anke cTpykTypHOro
110/1pa3iesieHusl (d.HU.0., 3asBurens)
rocy/1apCTBEHHOI0 Ka3eHHOI0
yupexjienusi Psizanckoit obnactu
«YrpaBieHue colMalIbHOMI
3allMThl HaceJieHus Psa3aHckoit
obyacTu»

(®.U.0. IlpeacraButens 3asBuTes)

(anpec 3asButens)

YBEJIOMJIEHUE
Ne oT
(4ucno, Mecsil, rox)
00 oTKa3e B IpHeMe JOKYMEHTOB, HeOOXOIUMBIX
JUIsl TIPEJIOCTABJICHUSA IOCYIapCTBEHHBIM Ka3eHHBIM YUYpeXJIeHHEM
Psizanckoii ob6act «YrnpasiieHHe COLMAIbHON 3alUThl HACeIeHUs
Pszanckoit obnactu» rocynapcTBeHHoM yenyru « Hasnauenue
Y BBIMJIaTa €IMHOBPEMEHHON BBITUIATHI IIPH MOCTAHOBKE
Ha y4eT 1o 6epeMeHHOCTH JKeHIUHe, 00yJaroiencs
1o o4Ho# popme oOyueHus»

Otpen  mo palloHy  rocyAapCTBEHHOIO
Ka3eHHOro y4pexaeHus Pssanckoit obnactu «YnpapieHne COLUaIbHON 3allUThI
HacejgeHust  Pssanckod — obnactu», — pYKOBOACTBYSChH  NyHKTOM 2.8

aIMMHUCTPATHBHOIO pErjiaMeHTa IpeJIOCTaBIeHUs] TOCYIapCTBEHHOM YCIyru
«Ha3nauenue M BbITUIaTa €AMHOBPEMEHHOW BBIIIATHI MPHU IOCTAHOBKE HA YYET
o OepeMEHHOCTH KeHIIMHe, ofywarouleiics M0 04HOM (opme 0ByUeHHUs»,
YTBEPXKJIEHHOI'O IOCTAHOBJIEHHEM MMHHCTEPCTBa TpyJa M COLMAIBHOM 3aIlMTHI
HacejieHuss Pssanckodi oGnactu, ysemomiser Bac o Tom, uTto B npueme
JIOKYMEHTOB, HEOOXOAMMBIX JUISi NPEAOCTABICHUS! YKa3aHHOM rOCYAapCTBEHHOM
yciyrd no Baiemy 3asiBlI€HHIO OT « » 20___ ropna, 0TKa3aHO B CBSI3H
e
DueyCTauoaneﬂneM JIMYHOCTH JIMIa, OOpaTHBLIErocsi 3a NpeNoCTaBIeHHEM
rOCYZ1apCTBEHHOM YCIIyTH;
Dyuenon"raepmnennem nonHomounii [pejcraBurens 3asBurens Ha oOpaleHue.
JlosnkHOCTHOE JIULIO, OTBETCTBEHHOE 3a npueM
JIOKYMEHTOB

(noanuce) (haMunus, MMs, OTYECTBO)
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IIpunoxenue Ne 3

K aZIMUHUCTPAaTUBHOMY pErjaMeHTy
MPEOCTaBIeHUs rOCyAapCTBEHHON
yenyru «Ha3HayeHue U BbITIaTa
€IMHOBPEMEHHOM BBITUIATHI IPH
IIOCTAHOBKE Ha y4yeT 110 OepeMeHHOCTH
XKEHIKHe, 00y4aloIencs 1o O4YHOM
dopme 0OyueHus»

Ha Gnanke cTpykTypHOro
0/Ipa3/IeJIeHUst roCy 1apCTBEHHOI0 (©.H.0. 3assurens)
Ka3eHHOro yupexxJeHus Ps3anckoii
obJsiacT «YnpaBlieHHE COLHAILHOM

3allMThI HacelleHus Ps3aHckoii
oGacTu»

(P.H.0O. INpeacraBurens 3asBurens)

(anpec 3asBurens)

YBEJIOMJIEHUE
Ne oT
(uucno, Mecsl, roa)
00 oTKa3e B peI0CTABIEHUH rOCYIaPCTBEHHON YCIYTi
«Ha3na4yenue u BbIIIaTa €JMHOBPEMEHHOM! BBIIUIATHI IPU IIOCTAHOBKE HA YYeT
110 6epeMEeHHOCTH KeHIIHHE, 00y4aloLIeics 110 04HOH (GopMe 00yUeHHs»

Otpen o palioHy rocyaapCTBEHHOTO Ka3eHHOro
yupex/ienus Psazanckoit obnacty «YrnpaBieHHe COLHAILHOM 3aIUTEl HaCeJIeHHs
Ps3anckoii oGnacTu» paccMOTpeB 3asBlIE€HHE W JOKYMEHTHI, HEOOXOAMUMBIE IUIS
OlpeJiejieHysl TpaBa Ha Ha3HA4YeHHWEe M BBIIUIATY €JMHOBPEMEHHOW BBIMJIATHI
TP [OCTAHOBKE Ha y4YeT 110 OepeMeHHOCTH KEHIIWHe, o0yJaromeics mo o4Hou
popme oOyueHus,

]

(pamunus, ums, oryecTo 3assuresns)

pyKOBOJCTBYsiCb myHKToM 5 [Ilopsaka mnpepocraBieHHs €IMHOBPEMEHHOM
BBIIIATBI TP ITOCTAHOBKE HA y4eT 1o 6epeMeHHOCTH XKEHIIHHE, 00yYaroleics o
04HOM (popme 0OyueHus, yrBepkaeHHOro npuioxernueM Ne 1 k IToctaHoBIEHHUIO
IIpaButesibetBa Psasanckoit obmactu ot 27.12.2024 Ne 433, npuHsn pelueHue
oT « » 20 r. Ne 00 oTKkaze B IpeJoCTaBIeHUH
e/IMHOBPEMEHHOM BBIILIATHI IPH NMOCTAHOBKE Ha Y4eT 110 GepeMEHHOCTH JKEHIIHHE,
oOyyaromericss Mo o4Hoit opme oOyueHusl, IpeayCMOTPEHHOM craThel 3 3akoHa
Psizanckoit o6mactu ot 25.12.2024 Ne 144-0O3 «O mepax cOLHanbHOM MOMIEPIKKH
OepeMEeHHBIX XKEHIIUH U CeMeii C JIETbMU», B CBA3H C:

00CTOATENLCTBA, TOCIYKHBIIHE OCHOBAHHEM JUIS NIPHHATHA pellieHus 06 OTKase B NPeoCTaBICHHH
rocya1apCTBEHHOM YCIyrH)

Pewienne 06 oTkase B npeOCTaBICHHH rOCYAAPCTBEHHOM YCIYyIH MOXKET ObITh
00>KaJI0BaHO B YCTAHOBJICHHOM 3aKOHO/ATEILCTBOM MOPS/IKE.

(monmkHOCTL pyKOBOAMTENS (MOANKCH) (haMHINA, HMA, OTHECTBO) CTPYKTYPHOIO NOApPA3/IeIeHHs)



