MUHHCTEPCTBO TPYIA U couMAnBHoi/’I 3AILIUTBI
CAPATOBCKOM OBJIACTU

IMMPUKA3
ot 30 Hos6ps 2023 roma Ne 1255

r. Caparos

06 yTBepXaeHN aJMUHMCTPATUBHOIO
perjiaMeHTa IpeJoCTaBIeHN
rocyJapCTBEHHOM yCayru «Boitara
MHOTOJETHBIM C€MBbSIM €JXerogHbIX
JIeHeXKHBIX CPeICTB Ha KaskJ0ro 4jieHa
MHOTOeTHOM CeMBbM JI/IsI ITOCeIeHs
TeaTpoB»

B 1essax npuBefenusi B coorBerctBue ¢ IloctaHoBnenmsamyu IIpaButesscTBa
CaparoBckoit o6mactn ot 17 wmrons 2007 roma Ne 268-1 «O paspaborke
aqMMHUCTPAaTUBHBIX perjaMeHtoB», or 18 wuromsa 2007 ropa Ne 235-TT «O6
yTBepxaeHnn [1ooskenns o nopsaKe Ha3HaYeHMs M BbIIUIATHI JeHEXXHbIX CPe/iCTB
IS TOCELeHNs TeaTpoB 4ieHaM MHOTOAETHbIX ceMell B CapaTOBCKOM 06/acTu»
[TPUKA3BIBAIO:

1. Y1BepIUTh TIPUJIAr aeMbIN aMMHYICTPATUBHBIN perjaMeHT
IIpeOCTaBIeHUs TOCYIApCTBEHHON ycayryu «DBhimara MHOIOIETHBIM CEeMBSIM
@KeroMHbIX JIeHEeKHBbIX CPeJCTB Ha KaKIOrO0 WIieHAa MHOTOJETHOM CeMbU [JIs
IIOCEILIEHVIST TEaTPOBY.

2. B coorBerctBum ¢ nynkrom 1.3 Ilosnoxkenuss o mnopsaxe
obyIMaNTBLHOTO OMMy6IMKOBaHMs 3aKOHOB 0671aCTH, MPAaBOBLIX akToB ['ybepHartopa
o6sacty, IIpaBuTenbCTBA OBMACTM M UHBIX MCIIONHNUTENIBHBIX OPraHoOB OO0JaCTH,
yTBepKAEeHHOro mocraHosnennem [IpaButenbcrBa  CapaTOBCKOM — 06sacTu
or 11 centsbps 2014 roma Ne 530-I1, HampaBuTb HAcTOSLIMM IIpUKas B
MMHMCTEPCTBO MH(POPMauM ¥ MacCOBbIX KoMMYHMKaumi CapaToOBCKOM 06J1acTy
Ha OMyOJIMKOBaHUE.

3. KoHTpO/Ib UCIIOTHEHMST HACTOSILIETO IIPMKa3a OCTaBIIFIO 3a COOO0M.

4, Hacrosgmmit npukas Bcrynaet B cwry 1 mekabpsa 2023 ropa.

MunucTp / — 11.0. laBb1gOB



IIpuioxkenne

VTBEPXIEH

NMPUKa30M MUHUCTEpPCTBA TPyAA
M COLMA/IBHOM 3alUMTHI 00/1aCTHU
ot 30.11.2023 Nel255

AIMUHUCTPATUBHBIN PETJIAMEHT
TMMPEJOCTABJIEHUSI MUHUCTEPCTBOM TPVJIA U COIIMAJIBHOM
3AIIUTHI CAPATOBCKOM OBJIACTU TOCYJIAPCTBEHHOM YCJIYTU
«BbInyIaTa MHOTOJIETHBIM CEMbSIM €3KeroJiHbIX IEHE)KHbIX CPeICTB Ha
Ka)KJI0ro 4ieHa MHOTOJETHOM CeMbM JIJIf IOCEIleHNs TeaTPOB»



OO611Me 0/1I0)KeHN s
IIpeaMeT peryMpoBaHNs perjiaMeHTa

1.1. AIMMHMCTpPATUBHBIM pErJIaMeHT IpPedOCTaBIeHUs] MUHUCTEPCTBOM TPyAa U
coumanbHOM 3aiuThl CapaTOBCKOM 00JIaCTM TOCYIapCTBEHHOU YCayru «BpimiaTa
MHOTOIETHBIM CEMbBSIM €KErOAHBbIX [EHEKHBIX CPEeICTB Ha KaKOOro 4WIeHa
MHOTOZETHOM CeMbM HJIsl TIOCEIlleHUSI TeaTpoB» (Jajee COOTBETCTBEHHO -
AIMUHUCTPAaTUBHBIM  perjlaMeHT, MMHUCTEPCTBO, TOCYHapCTBEHHasi  yCIyra)
YCTaHaBJIMBAET CPOKM M MOCAeO0BATE/IBHOCTh AEMCTBUI (Hajlee — agMUHUCTPATUBHbIE
MpoIeayphbl) IO TMPEeNOCTaBJIEHUIO TOCYHAapPCTBEHHOM YCJIYTM B COOTBETCTBUM C
3aKkoHogaTeabcTBOM Poccuitckon @epepatinn, TpeboBaHMs K MOPSAIKY MMPenoCTaBIeHNS
rOCyIapCTBEHHOM YCIYTY, B TOM UMC/ie OCOOEHHOCTY BBIIOJIHEHMS aAMUHUCTPATUBHbBIX
Mpoleayp B 3JeKTPOHHOM (opMe M OCOOEHHOCTM BBIMOJIHEHMS! aIMUHUCTPATUBHBIX
Ipoleayp B MHOrOGMYHKUMOHAJIbHBIX IEHTpPax IPedoCTaB/IeHMs TOCYJapCTBEHHBIX U
MYHUIIMIIAIBHBIX YCIYT, a TakKe omnpenenser (OpMbl KOHTPOJII 3a MCIOJTHEHMEM
AIMMHUCTPAaTUBHOTO  perJIaMeHTa M  JOCYAeOHbIM  (BHECYIEeOHBbIN)  IOPSIOK
OOXKaJIOBAHMST pelleHnr U JOencTBui (0e3meiCTBMSI) OpraHa, IIPeIOCTaBJISTIOIIETO
rOCYJIapCTBEHHYIO YCIIYIY, a TAKKe ero JO/IKHOCTHBIX JIMII.

Kpyr 3asiButenen

1.2.1. 3asBuTenssMM Ha TMpeJOCTaBJeHME TOCYIAPCTBEHHON YCIYTU SBJISIETCS
OonIuH U3 pomuTtenen (YCbIHOBUTEJIEN), TMPOKMUBaOIMiA Ha Tepputopun CapaTOBCKOMN
06J1acT, Ha UM$SI KOTOPOTO BBIZIAHO YAOCTOBEpEeHE MHOTOJETHOM CEMb.

1.2.2. Or wumeHM 3asBUTENS MOTYT BBICTYNATh €ro IMpeACTaBUTE/M B
COOTBETCTBUM C 3aKOHOM.

1.2.3. TlonyyaTensiMu rocyAgapCTBEHHOM YCJIYTU SBJSIOTCS JIMIIQ, YKa3aHHbIE B
myHKTe 1.2.1 AZIMMHMCTPATMBHOTO perjiaMeHTa.

Tpe6oBaHUs K TOPAAKY MHGOPMUPOBAHMUSA O MPEAOCTABIEHUN IOCYAapCTBEHHON
yCIyru

1.3. ITopsigok moJstyueHust MHGOPMAaIUM 3asiBUTESIMU TI0 BOIIPOCAM MPeA0CTaBIeHNS
rOCyapCTBEHHOM YCIYTU U YCJIYT, KOTOPbIe ABJISIIOTCS HEOOXOAMMbIMMI
1 06513aTeJIbHBIMU JJI51 IPeIOCTaBIeHNS TOCYIapCTBEHHOM YCIYTH

1.3.1. Mudopmaimio 1mo Bompocam IpeaoCcTaBIeHNs TOCYIapCTBEHHON YCIYTU U
YCIIYT, KOTOpPbIe SIBJITIOTCSI HEOOXOOUMMBIMM U 0OSI3aTeTbHBIMU [IJI TIPEeIOCTaBJICHMS
rOCy/IapCTBEHHOM YCJIYTH, TPaskaHe MOT'YT TTOJTYUYUTh:

npy ob6pallleHny B OpraH, MpeIoCTaBJISIONINI TOCYIapCTBEHHYIO YCIYTYy (€ero
CTPYKTYpHOE MofpasieneHue);

Ha OQUIMATBHOM caliTe OpraHa, MPeJOCTaBJSIIOIIEr0 TOCYJapCTBEHHYIO YCIYTY
o ajpecy: https://social.saratov.gov.ru/;

Ha EpuHOM moprasie rocygapCTBEHHBIX M MYHUIMIAIbHBIX YCIYT ((YHKIIMIA)
(manee - EIIT'Y) mo agpecy: http://www.gosuslugi.ru/;

Ha MH(OPMALMOHHBIX CTEHJAaX OpraHa, MpeaoCTaB/SIIOLIEr0 TOCyAapCTBEHHYIO
YCJIYTY, & TakK’ke MHOTO(MYHKIMOHAIbHBIX 1IEHTPOB MPeAoCTaB/ieHusl TOCYIapCTBEeHHbIX
Y MYHULIMTIAIbHBIX YCIyT (naiee — MOLI);
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Ha WMHOOPMALMOHHBIX CTE€HAAX [OPYIMX OpraHusalyi, YYacTBYIOLIMX B
MpeIOCTaBAEHNM YCIIYT, KOTOPbIE SIBJISIIOTCS HEOOXOAMMBIMU M OOSI3aTeIbHBIMM JIJIS
MIpeIoCTaB/IeHMs TOCYIapCTBEHHON YCIIYTH;

Ha oduunanpHom caute MOPI CaparoBckon ob6jiacT 1O afpecy:
https:/mfcé4.ru;

B CpeICTBaxX MacCOBOM MH(OpMaLyu;

B MH(POPMAaIIMOHHO-CIIPAaBOYHBIX U3IaHUSIX (OpoIIopax, OyKIeTax, mamMmsTKax).

1.3.2. HWudbopmmupoBaHmue 3asBUTeJeN II0 BOMNPOCAaM  IIPegOCTaBJIEHUS
rOCYJapCTBEHHOM YCIYTHM OCYIIECTBIISIETCS B COOTBeTCTBUM ¢ DemepaibHbIM 3aKOHOM
or 2 mas 2006 roma Ne 59-03 «O mopsake paccMoTpeHust oOpallleHuil TpaskmaH
Poccuiickonn @enepauum», Iloctanosnennem IlpaButenbctBa Poccuiickon ®epepainm
or 1 mapra 2022 roga Ne 277 «O HampaB/ieHUM B JIMYHBIM KaOMHET 3asBUTENsT B
denepaqbHOM TrOCYIapCTBEHHOM MHGOPMAIIMOHHOM cucTeMe <«EnuHbIM mopTan
rOCYJAPCTBEHHbIX M MYHMUMIAIbHBIX ycayr (QyHKUMI)» CBeAEHMM O XOle
BBITIIOJIHEHMST 3aIIpoca O MPedOCTaBJI€HUM TOCYIAapCTBEHHON WM MYHMIIMIAIbHOM
YCJIYTU, 3asiBJIEHMSI O TPEIOCTaBJIEHUM YCJIyrM, YKa3aHHOM B vacTM 3 craTbu 1
®@enepanpbHoro 3akoHa «OO6 opraHuMsamyuy IIPEeIOCTABIEHUSI TOCYHAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT», & TAK3KE Pe3yIbTaToOB IIpeOCTaBIeHNs TOCYIapCTBEHHON MU
MYHUITUTIAIBHOM YCIYTH, Pe3yJIbTaTOB MPeIOCTaBIeHNUsT YCIYTY, YKa3aHHOM B YacTu 3
cratbu 1 DemepanbHoro 3akoHa «O0 opraHmMsanuy MpPegoCTaB/IeHNs TOCYAaPCTBEHHbIX
Y MYHUIIMTIAIbHBIX yCayr» (nanee — Ilocranosnenue IlpaButrenbctBa PD Ne 277), a
takske 3akoHom CaparoBckou obgactu ot 31 wmions 2018 roma Ne 73-3CO «O
TOTIOJTHUTE/TbHBIX TapaHTUSX IIpaBa IpakaaH Ha obpaieHne» (manee — DemepaabHbIiA
3akoH Ne 59-®3, 3akon Caparosckoin obsactu Ne 73-3CO).

1.3.3. OcHoBaamem mig wuHGOPMUPOBAHMS O IIOPALKE IIPegOCTaBJIEHMS
rOCyJapCTBEHHOM  YCIAyIM  SBJseTcsl  oOpallleHne  TpakIaHMHAa B OpraH,
MIPEIOCTABJISIIONINI TOCYAAPCTBEHHYIO YCIYTY (€r0 CTPYKTYPHOE ITOpa3ie/IeHIe):

YCTHO (TIpY JIMYHOM OOpaIlleHUy MU IIpy 0OpallleHnu 1o TejiedoHy);

B IIVICbMEHHOM BUJIE;

B 3JIEKTPOHHOU (opme (MO 37EeKTPOHHOM IIOUTe, depe3 OMUUMAIbHBIM CaUT
opraHa, mpegoCTaBJISIIOIIErO rOCYIapPCTBEHHYIO YCIYTY, a TakKe rocpencrtsom EINTY).

MHudopmupoBaHue 3asgBUTENIE O TMOPSAKE IIPedOCTaBJIEHUSI TOCYAapCTBEHHOM
yciyru B ML, B ToM unc/ie Ha OCHOBaHMYM KOMILIEKCHOTO 3aIlpoca, OCYIIEeCTBIISIETCS B
COOTBETCTBUM C TyHKTaMu 6, 6.2.1, 6.2.2 pasgena VI HacTosiiiiero AJMUMHUCTPATUBHOTO
perjiaMmeHTa.

1.3.4. Tlpu snuuHOM O6GPpAallleHMM JIMYHOCTh TPaKAAHMHA WIEHTUGUIMUPYETCS
MIyTeM IIpeIbsIBJIEHUSI TOKYMEHTA, YIOCTOBEPSIOIIEr0 €ro JMYHOCTb, JMOO ITyTeM
YCTAHOBJIEHMSI U IIPOBEPKM HOCTOBEPHOCTM CBEIEHMI O HEM C MWCIIOJIb30BAaHUEM
cBemeHnM O GU3NYECKOM JIMIle, PasMEIIEHHbIX B €IMHON CHUCTEME UAEHTUMOUKAUUA U
ayTeHTUIUKAOMMU, TIPU  HAIMYMM  TEXHUUYECKOM BO3MOXKHOCTM B  IOpPSIIKE,
ycranoBsieHHOM IlIpaButenbctBom Poccuiickon @emeparmm. Ecay mpyu KOHCY/IbTaLUU
Ha JIMYHOM IIpMeMe WM 10 TeiedOHY U3JI0KEHHbIE B 0OpallleHny rpaskaaHnHa (GakThl 1
0OCTOSITENIbCTBA SIBJSIIOTCSI OYEBUIHBIMU Y He TPeOYIOT IOIMOJHUTEIBHOM TPOBEPKH,
CIeIMaIUCT opraHa, MPeOCTaBISIONIErO rOCYyJapCTBEHHYIO YCIYTY (€ro CTPYKTYPHOTO



HO,HpaB,ZLeHEHI/ISI), C coryiacud rpaKaaHHa, OaeT YCTHbIﬁ OTBET, O YeM OeJIaeTCd 3aIlIUCh
B KapTO4Ke JIMYHOI'O IIpMeMa I'pa>KaaHMHa. B ocTanbHbIX dJIyuyadax gaeTcd MMMCbMEHHbIN
OTBET I10 CYNIECTBY IMTOCTaBJICHHLIX B O6p8.H.I€HI/II/I BOITPOCOB.

1.3.5. TIucbmeHHOe oOOpallleHMe TOMJIEKUT OOSI3aTeIbHON perucTpauyy B
TedyeHue 3 JHeM C MOMEHTA IOCTYIUIEHMSI OOpallleHMs U paccMaTpuBaeTcs B Teuenne 30
IHeN cO OHS ero perucrpauuu. B ciayuasx, npegycmorpeHHbIX DegepayibHBIM 3aKOHOM
Ne 59-®3 (uactb 2 cratbu 12), CpOK paccMOTpeHust oOOpallleHKs, II0 peIIeHUIO
PYKOBOOUTESI OpraHa, IPemOCTaBJISIONIEro IOCYIapCTBEHHYIO YCJIYTY, MOXET ObITh
nponjieH He Oojiee uyem Ha 30 gHeM C NOMChbMEHHBIM YBEOOMJIEHMEM OO 3TOM
rpaskoaHMHA, HAIIPaBUBILIErO oOpalleHue.

B mucbMmeHHOM oOpallleHuM TpakgaHuH B 0OS3aTeJIbHOM IIOpSIIKE YKa3bIBaeT
b0 HauMMEHOBaHMe OpraHa, MPedOCTaBJSIONIEr0 TOCYAApCTBEHHYIO VYCIYTY, B
KOTOpBIM HAaIlpaB/sieT IMCbMEHHOe obOpalllenne, b0 GaMuianioo, MUMS, OTUYECTBO
COOTBETCTBYIOIIEr0 JOJKHOCTHOIO JINIA, JIMOO JOIKHOCTh COOTBETCTBYIOIIETO JIMIIA, a
TaKKe CBOM (pamMmMIMIO, MMsI, OTYECTBO (IIOC/IelHee — IPY HAJIMYMM), IIOYTOBBIM ajpec,
10 KOTOPOMY [IIOJIKHbI OBITh HAIlpaBjI€Hbl OTBET WJIM YBEIOMJIEHME O Iepeajpecanyun
obpallleHyis, U3JiaraeT CyTb OOpaIleHNs], CTAaBUT JIMYHYIO ITOJIICH U JIaTy.

ITOKHOCTHBIM JIMIIOM OpraHa, MPeIOCTaBJISIONIEro IOCyAapCTBEHHYIO YCIYTY,
JaeTcs IMMCbMEHHbBIM OTBET IIO CYIIECTBY IOCTABJIEHHBIX B OOpallleHuy BOIIPOCOB, 3a
MCKJTIOUEHMEM CJTyYaeB, yCcTaHOBIeHHbIX DemepanbHbiM 3aKOHOM Ne 59-D3.

1.3.6. [ias paboTtel c oOpamieHuUsIMU TpaskiaH, MOCTYNUMBIIMMKU B Qopme
SJIEKTPOHHOTO [TOKYMEHTa, Ha3HAauaeTCs] OTBETCTBEHHBIM CHEIMaIUCT, KOTOpbIA He
MeHee OJHOTO pas3a B [IeHb INpoBepsieT Hajmume oOpaiueHui. Ilpym momydeHumn
obpallleHMs]  CIEeLMAJINCT HAIpaBJsIeT Ha 3JEeKTPOHHbI  aApec  OTIIPABUTEJS
yBeJIOMJIEHME O TTOJTyYEeHUM OOpaIeHNs.

B obpamnienny rpaskjaHMH B 00SI3aTeIbHOM MOPSIZIKE YKa3bIBaeT CBOM (haMuInio,
MIMSI, OTYECTBO (MOCeqHee — MPU HAJMYMM), aiPeC 3JIEKTPOHHON TOUTHI, II0 KOTOPOMY
IOJDKHBI ObITh HAIpaBJIeHbl OTBET, YBENOMJIEHME O Ilepeagpecanuy oOpalleHus.
['paskgaHMH BIIpaBe MPWIOXKUTb K TaKOMY OOpallleHMI0 HeOOXOIMMbIe TOKYMEHTHI U
MaTepuasbl B 3JIEKTPOHHOU Gopme.

1.3.7. Ilpu obpaleHun Mo BOIPOCaM IIPeIoCTaBIeHNSI TOCYIapCTBEHHOW YCIYTU
MpeloCTaBIsIeTCs cienytoiiast nHGopmaius:

HaMMEHOBAaHUS HOPMAaTUBHBIX MIPaBOBBIX aKTOB, pPeryupyromnmx
MpeaocTaBjeHe ToCyqapCTBEHHOM YCITYTH;

nepeueHb  JIOKYMEHTOB, KOTOpble HeOOXOOMMBbI  JJII  MIpeJoCTaBJIeHMUS
rOCyAAapCTBEHHOM YCJIYTU, ¥ TPpeOOBAHMS K HUM;

1o ¢hopme 3anoJIHEHUSI JOKYMEHTOB;

CPOK IIpeIOCTaBJIEHNS TOCYAAPCTBEHHOM YCIIYTH;

OCHOBAHMSI [IJISI OTKa3a B MPeAOCTaB/IEHMM F'OCYIapCTBEHHON YCITYTH;

MOPSIIOK OOXKa/IOBaHMSI IeMCTBUM (O6e30eMCTBMS) U pelleHNi, OCYIIeCTBIISIEMbIX
(IpMHSITBIX) B XO[Ie IIPeIOCTaBJIEHMS TOCYIAPCTBEHHOM YC/IYTH;

CBeIeHMSI O MECTOHAXOXKIEHMM, KOHTaKTHble TejieoHbl M rpaduku padOThI
opraHa, MpefoCTaBJISIONIETO TOCYIapCTBeHHYIO yoayry, M®II;



CBeleHMsSI O MeCTOHAaxOXXIEeHMM, KOHTaKTHble Teje@OoHbl IOPYTUX OpraHOB W
opraHusaiuii, oopaileHue B KOTOpble HEOOXOAMMO AJIS1 MOJYyUeHUs] TOCYIapCTBEHHOU
YCJIYTU, C OIMCaHMEeM KOHEUHOTO pe3yjbTaTa OOpallleHus] B KaKAbIM U3 YKa3aHHBIX
OpraHoB (opraHu3alif) 1 MOC/JAeI0BaTeIbHOCTD MX MOCEILEHNS;

HOMepa KabMHeTOB JJIs1 0OpallleHnI TPakaaH 1 rpaduk rnpruemMa crelnuaaucTaMu;

CBeJIeHMS O XOZe TpeqoCTaBJIeHNs TOCYJapCTBEHHON YCTYTH;

opyras  wHbOpMaIlMsg, 3a  MCKIIOUEHMEeM  CBEeAEHMI,  COCTaBJISIOIINX
rOCYJapCTBEHHYIO WK MHYIO OXpaHsieMyio delepasbHbIM 3aKOHOATETbCTBOM TaliHY.

1.3.8. B cooTBeTcTBMM ¢ (pemepasibHBIM 3aKOHOIATE/IECTBOM OTBET Ha OOpallieHue
rpaKOaHMHA HAIpaB/sieTce B (opme 3JeKTPOHHOTO OOKYMEHTa IO  afapecy
9JIEKTPOHHOM TOYTBI, YKAa3aHHOMY B oOOpallleHuy, TOCTynuBIIEM B dopme
9JIEKTPOHHOTO TOKYMEHTA, ¥ B MMCbMEHHOI (opMe I10 MOUYTOBOMY afpecy, YKa3aHHOMY
B OoOpallleHuy, MOCTYIMBILIEM B MMCbMEHHOM (opMe.

ITo mpocrbe rpaskmaHMHa, M3J0KEHHOM B OOpallleHMM, OTBET JIOIOJHUTEIbHO
HANpaBJ/SIeTCSI B YCTAHOBJIEHHbIE (elepajibHbIM 3aKOHOAATEIbCTBOM CPOKM IIO
IIOYTOBOMY aJIpecy WIK afipecy 3JIEKTPOHHOM IOYTbI, YKAa3aHHOMY B OOpallleHUM.

1.3.9. Bce KoHCyJbTauyy, a TakKe IIPEIOCTABJIEHHbIE B XOH€ KOHCYJIbTaIMiA
JOKYMEHTBI ¥ MaTepPHUaJIbl SIBJISIOTCS OeCIlIaTHbIMA.

1.3.10. Tlpn mnomaye 3ampoca O TIPeAOCTaBIeHUM TOCYAAPCTBEHHOM YCIYyTU
CBeJIEHMSI O XO/e BBITIOJIHEHMS 3aIIpoca O MPeI0CTaBIeHN TOCyIapCTBEHHOM YCIYTH, a
TaKKe pe3ysbTaTe IMPeNOCTaBJeHNsI TOCYJAapCTBEHHOM YCAYTM HAIpPaBJsIIOTCS IS
pa3mellieHnsi B Ju4HOM KabuHete 3asButens Ha EIN'Y BHe 3aBUCMMOCTU OT criocoba
obparteHns 3asgBUTENST 3a IpPeJoCTaBJIeHMEeM TOCYIAapCTBEHHOM YCIYyTH, a TakXke OT
criocoba mpeaoCTaB/JIeHNsT 3asIBUTENIO Pe3yJIbTaTOB IMpeJOCTaB/IeHMs] TOCYAapCTBEHHON
YCJIYTU B COOTBETCTBMM C noJioskeHusimu [locranosennst [IpaBurtenbctea PO Ne 277.

HbopmrpoBaHe 3asiBUTENIS O XO[le MPeIOCTaBIeHNUsI TOCYIapCTBEHHON YC/IYTHU
(pesysbTaTe TMpegoCTaBeHNsI TOCYHApPCTBEHHOM YCIYTHM) OCYIIECTB/SIETCS IyTeM
pasmelleHNnsi COOTBETCTBYIOIIMX CTAaTyCOB O XOfe TpedoCTaBJIeHUS YCIYTU B JMYHOM
KabuHete 3agBuTesst Ha EIITY.

1.4. Tlopsipok, ¢popma, MeCTO pasMeNIeHNS M CIIOCOOBI MTOTyUYEHMST CIIPABOYHOM
MHbopMaumn

1.4.1. Nudopmaumio o MecTe HaxOXAeHMs U Trpadukax paboThl opraHa,
MIPeIOCTaBJISIIONIETO TOCYAAPCTBEHHYIO YCJIYTY, €ro CTPYKTYPHBIX TOApa3e/ieHuN,
MPeIOCTaBISIIONINX TOCYAAPCTBEHHYIO YCJIYTY, TOCYIAPCTBEHHBIX Y MYHUIUIATbHBIX
OpraHoB U OpraHmsaluii, oOpallleHrne B KOTOpble HEeOOXOAMMO [JIS TIOJyUYEeHUs]
rocy/lapCTBeHHON yaiyrH, a Takske M®DII MOXHO MOMYUNTD:

npy OOpallleHn B OpraH, MpemoCTaBJISIONINI TOCYJapCTBEHHYIO YCIYTy (ero
CTPYKTYPHOE IoJpa3iesieHue);

Ha o(puIMaJIBHOM CalTe OpraHa, peJoCTaB/SIIOIIEro TOCYIapCTBEHHYIO YCITYTY;

Ha EIII'Y;

Ha MH(OPMALMOHHBIX CTEHJAaX OpraHa, MpeaoCTaB/SIIOLIEr0 TOCyAapCTBEHHYIO
yeryry, MOL;



Ha VH(POPMALMOHHBIX CTeHAAX [APYIMX OpraHusaluil, Yy4yacTBYIOLIMX B
MpeIOCTaBAEHNM YCIIYT, KOTOpPbIE SIBJISIOTCSI HEOOXOOMMBIMMU U OOSI3aTeJIbHBIMU JIJISI
MIpeIoCTaB/IeHMs TOCYIapCTBEHHON YCIIYTH;

Ha oduunanpHom caute MOPI CaparoBckon ob6jiacT 1O afpecy:
https:/mfcé4.ru;

B CpeICTBaxX MacCOBOM MH(OpMaLm;

B MH(POPMAaIIMOHHO-CIIPAaBOYHBIX U3IaHUSIX (OpoIIopax, OyKIeTax, mamMmsTKax).

1.4.2. MunucTepcTBO ObecreunBaeT akKTyaau3aluio CIpaBOYHON MHOpMaln B
COOTBETCTBYIOIIEM  pasfesie  PEerMOHaJbHOTO  peecTpa  TOCYLAapCTBEHHBIX U
MYHULIMTIIbHBIX YCIIYT.



I1. CTaHaapT npeaocTaB/JIeHUS FOCYJaPCTBEHHON YCITYTH
HanmeHoBaHMe rocyJapCTBEHHOM YCIIYTH

2. Brinara MHOT'OJETHBIM CEMbAM €XXErodHbIX J€HEXHbIX CpedCTB Ha KaXKOOIro
YJIeHa MHOFO,ZLeTHOI;'I CeMbHM OJId IToCeIeHMa TeaTpOB

HaumeHoBaHMe opraHa, peJoCTaB/ISIOIIEr0 FOCYAAPCTBEHHYIO YCITYTY

2.1. 'ocymapcTBeHHas1 ycayra npefoctaniisieTcss MMHUCTEpCTBOM.

Opranamu (opraHmsanusiMu), YIOJHOMOUEHHBIMM Ha TMpUEM 3asBJI€HUN U
IOKYMEHTOB Ha MpefoCcTaB/ieHne rocyJapCTBeHHON YCIYTHU (Hajee — YIIOJHOMOYEHHbBIN
opraH), SABJSIOTCS YUPEKAEHUS COIMATbHON TTOAOEP KK Hace/ieHNsl 00JIacTu 1I0 MeCTy
KUTEeNMbCTBA (MeCTy IpeObiBaHMS) 3asiBUTEISI Ha TeppuTopuu objactu (manee -
yupexxgeHusi) u  MODI (B COOTBETCTBMM C 3aK/JKOUEHHBIM COIJIALLIEHWEM O
B3aMMOJIEMICTBUN).

Opranamyu (opraHmsanusamMn), YIOJTHOMOYEHHBIMM Ha MPUHATHE PpELIeHUS O
npegocTtabieHnu (006 OTKase B IIPeAOCTaB/IeHNI) TOCYIapCTBEHHON YCIYTH, SIBJISIIOTCS
yupeskaeHusl.

2.2. B mpegocTaBiieHMM rOCyIapCTBEHHON YCIYTY TaKKe YUaCTBYIOT:

OpraHbl 3alyCH aKTOB IPasKIAHCKOr0 cocTossHMS (masee — opradbl 3AIC);

®denepanbHast HajoroBast cirysk6a Poccumckon ®@enepanyu (manee - OHC
Poccun);

Ynpasnenne 1o Bompocam wmurpamuu I'Y MBI Poccun mo CapartoBckon
061acTH;

MunnucrepcTBo BHyTpeHHMX el Poccumckonn @epeparvu (mamee - MBI
Poccun);

@oHA, NEeHCMOHHOIO U COLMaJIbHOTO crpaxoBaHusa Poccuiickon @epepamym
(manee — CoumanbHbint poHA Poccun);

roCyIapCTBeHHOe KaseHHoe yupexgenme CapaTtoBckoy obmactu  «lleHTp
KOMMYHMKALMM IO BOIMPOCAM COLMAJIbHOM 3aIMThl HacejieHus CapaToBCKOM 00acTm»
(manee - I'KY CO «IKC3H CapaToBcKOM 061aCTN»);

OpraHm3aluy IOUYTOBOM CBSI3Y;

KpeIUTHbIE OPraHU3alNA.

2.3. 3amnpelieHo TpeGoBaTh OT 3asIBUTEJISI OCYIIECTBIEHUS AEMCTBUIA, B TOM UMCJIe
COTJIaCOBaHMI, HEOOXOAVMBIX IJI51 TTOTyYeHMs TOCYIapCTBEHHON YCIYTU U CBSI3aHHBIX C
obpartieHeM B MHbIE TOCYyAApPCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIpaBJeHMs,
opraHmMsanyy, 3a UCK/IIOUEHMEeM IIOJyUEeHMST YCIYT, SBJSIOIIMXCS HEeOOXOAUMBIMU U
00s13aTeTbHBIMUY JIJIST  TIPeIOCTaBJIeHUsS] TOCYapCTBEHHON YCJIYTM M BKIIOUEHHBIX B
repeveHb, YTBEPKIEHHBIN MmocTaHoBjieHneM [IpaButenbctBa CapaToBCKOM 06/1acTH OT
12 mexabpsi 2011 roma Ne 690-I1, a TakKe ITOJIyueHMSI JOKYMEHTOB M MH(pOpMAaIN,
BBIJIaBAaEMBIX B pe3yJbTaTe IPeIOCTaBIEeHNS TaKUX YCIYT.

Onmncanne pe3yiabTaTra nmpeaocTaB/ICHUA FOCYILapCTBeHHOﬁ yOIyru

2.4. KoHeuHbIMM pe3ysjbTaTaMM IIPEIOCTaBAEHUSI TOCYIAPCTBEHHOM YCIYTU
SIBJISTEOTCSI:



BrimtaTa MHOTOAETHBIM CEMbIM €XKEeIrOOHbIX OCHEXHDLIX CPEACTB Ha Ka’KIOT'O
YJIeHa MHOFO,U,ETHOI./JI CeMbH OJId IToCEeIeHMA TeaTpOB (nanee — JeHEeKHbIE CpeL[CTBa);
OTKa3 B Ha3HAUYEeHUHM JE€HEKHbIX CpeJCTB.

CpoOK npeaocTaB/IeHNsI TOCYJaPCTBEHHOU YCITYTHU

2.5. OO6mmii CpoK IIpemoCTaB/eHMsT TOCYIapCTBEHHOM yaIyru (C  ydeToM
HeOOXOAMMOCTM OOpallleHUsI B OpraHusallMy, YyYacTBYIOIIME B IIpPeaoCTaBJIeHUN
rOCyIapCTBEHHOM YCJIYIM) He MOXKeT mpeBbiiath 60 KaJleHmapHbIX OHENM CO OHS
perucTpanyuy  YIOJHOMOYEHHbIM  OpraHOM  3asBJIeHMss M JOKYMEHTOB  Ha
peIOCTaBJeHNe TOCYIapCTBEHHON YCIYTH.

2.6. Cpok NpuHSTHS pellleHMs O Ha3HaueHMu (006 OTKase B Ha3HAUEHNM)
IeHEeKHbIX CPelICTB He JOJIKeH IpeBbIiiaTh 30 KajeHaapHbIX JHEHM CO IHSI perucTpauumn
3asIBJIEHMS M IOKYMEHTOB Ha MpPefoCTaB/IeHe TOCYJapCTBEHHON YCIYTH.

2.6.1. Cpok HampaB/JeHMSI 3asIBUTENIO0 YBeIOMJIEHMSI 00 OTKase B Ha3HAYEHUM
JIEeHEXHBIX CPeICTB (B Cayvae IPUMHATHUSI pelleHus: 00 OTKase B Ha3sHAYEHMM JEHEKHbIX
CpeliCTB) He MOKET ITPeBbIIaTh 1 pabounii AeHb CO OHS IIPUHSITHSI TAKOTO PELIeHNS.

2.6.2. Cpok BbIILJIAThl [JEHEKHbIX CpPeACTB He JO/bKeH mpeBbiiaTth 30
KaJIeHJApHBIX JHENM CO JHS NMPUHSATHS PelleHNs O Ha3HAUeHUM JeHEeKHbIX CPeCTB.

2.7. B caydyae ecium B BBIJIAaHHBIX B  pe3yyibTaTe IpelOCTaBIeHUS
rOCY/TapCTBEHHOM YCJIYTM AOKYMEHTaxX AOMYIIEHbI OMevyaTKy WIN OIIMOKM, CPOK UX
MCIIpaBJIeHUS He [O/DKEH IMIPeBbIIIaTh 5 paboumx AHeN €O OHS IOCTYIIEHUS OT
3as9BUTENIS MHGOPMAaIMM O TAKUX OTNeyaTKax My OIIMOKax.

HopMaTuBHbBIEe MpaBOBbIe aKThI, PEryJIUPYIONINe IPeIoCTaB/IeHUe
roCyAapCTBEHHOM YCIYTU

2.8. IlepeueHb HOPMATUBHBIX ITPABOBBIX AKTOB, PErYIMPYIOIIMX IIPeOOCTaBIeHEe
rOCyJapCTBEHHOM VCJIYyTM, pasMellleH: Ha oQuUIMaJbHOM cauTe MuHMUCTepcTBa IO
agpecy: www.social.saratov.gov.ru; Ha EIII'Y mo agpecy: http://www.gosuslugi.ru/; B
PETMOHAIBHOM PeecTpe rocyAapCTBEeHHbIX ¥ MyHULIUTIAIbHBIX YCITYT.

MuHMCTepCcTBO ObecIieunBaeT akKTyaM3aluio TIepeyHss HOPMaTUBHBIX ITPABOBBIX
aKTOB, PpEeryJuMpylollMuxX IIpefoCcTaBjeHre TOCyJapCTBEHHOM YCJIyTM, Ha CBOEM
oduIMasbHOM CalTe, a TAK’Ke B COOTBETCTBYIOIIEM paszelie permoHaJIbHOTO peecTpa.

U cuepnbIBalommii nepedyeHb JOKYMEHTOB, HE00X0IMMbBIX B COOTBETCTBUM
C HOPMATUBHBIMM NMPABOBbIMM aKTaMH JJISl IPEAOCTABIEHMS TOCYJaPCTBEHHOM
YCJIYTH, ¥ YCIIYT, KOTOPbIE ABJISIOTCS HEOOXOAUMbIMHU M 00S13aTETbHBIMY JIJISI
MPEeAOCTABIEHNS TOCYAAPCTBEHHOU YCITYTH, MOJIEKALIUX IIPEICTABIEHNUIO
3asiBUTEJIEM

2.9. Jlna momydeHUs] TOCYJApCTBEHHOM YCIAYTU 3asIBUTEb TMPENCTaBJsIeT B
YIIOJJHOMOYEHHbI OpraH 3asBjJieHMe B COOTBETCTBMM C IIPWIOKEHMEM K
AIMVHUCTPATUBHOMY PErJIaMeHTY U CJIeAVIOIMe TOKYMEHThI:

IOKYMEHT, YIOCTOBEPSIIOILINM JIMYHOCTD rpaskganuHa Poccurickon @eneparym, —
ILJISI 3asIBUTEJIS, SIBJISTIONIerocs rpakaanmaom Poccuiickon @epepanyn;
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IOKYMEHT, VYAOCTOBEPSIOWINI JIMUHOCTb MHOCTPAHHOTO TIpakAaHMHA, WIN
yAOCTOBEepeHMe OeskKeHIla, BUI Ha SKUTEJIbCTBO (paspellleHre Ha BpeMeHHOe
MIPO>KMBaHMeE) — IJIS1 3asSIBUTEJIS, SIBJITIOLLIErOCsS MHOCTPAHHbBIM I'PaskIaHMHOM;

BIJI, Ha JXUTEJbCTBO (paspellleHMe Ha BpeMeHHOe IPOKMBAHME; YAOCTOBEpEHNe
6eskKeHIla) — IJI 3asIBUTEJIS, SIBJISIIONIETOCS JIMIIOM 0e3 IpakIaHCTBa;

KOTIMIO BCTYNMBILIETO B 3aKOHHYIO CMJTy pellieHMs] CyAa 00 yCTaHOBJIEHUM MecCTa
SKUTENMbCTBA HA TeppUTOpPUMM OOJIaCTY 3asiBUTENS] — MPU OTCYTCTBMU Y 3asIBUTENS
pPErMCTpaLym IO MECTY SKUTEIbCTBA (IT0 MeCTY MpeObIBaHMS) Ha TEPPUTOPUM 0OJIACTH;

CBUETEIbCTBA O POKIAEHUM IEeTel, B OTHOIIeHMM KOTOPBIX PeIllaeTcsl BOMPOC O
Ha3HAUEHUM AEHEKHBIX CPEICTB, BbIAZAaHHbIE KOMIIETEHTHBIMM OpraHaMy MHOCTPAHHBIX
roCyIapCTB, ¥ UX HOTapHUaJIbHO YIOCTOBEPEHHbIN IIePeBO/I Ha PYCCKUII SI3bIK;

CBUIETEIbCTBO 00 YChIHOBJIEHMM pebGeHKa, B OTHOIIIEHNM KOTOPOT'o pelaeTcsl BOIIPOC
O Ha3HAYEHMU JIeHEKHBIX CPeCTB;

CBUMIETEJIbCTBO O 3aKIoueHuy (0 pacTtopskeHuy) Opaka 3asiBUTENS, BbIIAHHOE
KOMIIETEHTHBIMM OpPraHaMy MHOCTPAHHBIX TOCYIAPCTB, M €r0 HOTApPMaIbHO YIOCTOBEPEHHbIN
MIePEBO, HA PYCCKUMN SI3BIK;

CBUIIETEJIbCTBO O CMEPTM WIeHAa CEeMbM 3asIBUTENS, BbIIAHHOE KOMIIETEHTHBIMMU
OpraHamMM MHOCTPaHHBbIX T'OCYJAPCTB, ¥ €ro HOTapMaJbHO YIOCTOBEPEHHbIV IIepPeBOH, Ha
PYCCKMI SI3BIK.

2.10. Ecnu 3a mpemocTaBiieHMEM TOCYIJApCTBEHHOM YCIYTM OOpalmiaeTcs
Ipe/ICTaBUTEJTb 3asIBUTEJIS, IOTIOJIHUTETBHO TIpeCTaBIISIETCS IOKYMEHT,
MOATBEPXKAAIONIMIA TIOJIHOMOYMSI TPEACTaBUTENSI, UM JOKYMEHT, VAOCTOBEPSIOIINIA
JIMYHOCTD TIpeACTaBUTENS 3asgBuUTesid. [Ipu obGpallleHnu MpeacTaBUTeNs 3asIBUTEIIS TIO0
HOTapUaTbHO 3aBepeHHON TOBEPEHHOCTH TIpe/icTaBJIeHe IOKYMEHTa,
YAOCTOBEPSIIONIETO JIMYHOCTD 3asIBUTEJISI, HE TPeOYeTCs.

2.11. JIumo, ob6patuBlieecss 3a Ha3HAUYEHMEM [I€HEXKHBIX CPEACTB, MOXKET
NpEeICTaBUTh MHbIE JOKYMEHTbI, COAEpKalllie CBeleHus, IOATBepsKIaroliue (haKThI,
Ha/IM4yMe KOTOPBIX BJIMSIET HA ITPABO HAa3HAUEHMS IEHEKHBIX CPEJICTB.

2.12. TpeboBaHMs K JOKYMEHTaM, ITOJIJIEXKAILMM IIPEACTABIEHNIO 3asIBUTEIEM:

IOKYMEHTBI IOJDKHBI COOTBETCTBOBATh IIEPEYHIO TOKYMEHTOB, YKAa3aHHOMY B
myHKTax 2.9-2.10 ADIMMHMUCTPATUBHOTO PErjlaMeHTa;

JaHHbIE B IIPEJCTAB/JEHHBIX JOKYMEHTaX He IO/DKHBI IPOTUBOPEUNUTH IOPYT
AIpYTY;

JOKYMEHTbI He JOJDKHBI COAEpsKaTh IMOAUYMCTOK JIMOO IPUIMCOK, 3aU€PKHYTHIX
CJIOB WIM WHBIX HEe OrFOBOPEHHBIX B HUX WCIPaBJeHUIA, a TaKkKe Cepbe3HbIX
MTOBPESKIEHMI, He TTO3BOJISIIONIMX OOHO3HAYHO MICTOJIKOBATh X COAEpsKaHMeE.

HcuepnibiBaloiiyii epedyeHb JOKYMEHTOB, HEO0XOAMMBIX B COOTBETCTBUU
C HOpPMATUBHBIMM IIPABOBBLIMY AKTAMM /IS IIPEAOCTABJICHNS TOCYyAaPCTBEHHOM!
YCJIYTH, KOTOPbIE HAXOJSITCS B PACIOPSIKEHUM FOCYAapCTBEHHBIX OPraHoOB,
OpraHoB MeCTHOI'0 CAMOYIIPaBJ/IeHUSI ¥ MHBIX OPraHOB, YUYaCTBYIOIIUX B
MIpeAOCTAB/I€HUU TOCYAAPCTBEHHBIX M MYHUIIUIIAIbHBIX YC/IYT, M KOTOpbIE
3asiBUTE/Ib BIIpaBe NMpeACTaBUTh
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2.13. 3asgBuUTeN b OOMOTHUATENBHO K JOKYMEHTaM, MOZJIeKallMUM IIPeACTaBIeHHIO
3asiBUTEJIEM, BIIpaBe IpeNCTaBUTh CJeAylollyie AOKYMEHTHI, COAepKallye CBedeHMs,
HeoOXoAuMble AJIS1 TPeAOCTaBIeHNsI TOCYAapCTBEHHOM YCIYTH, KOTOpble HaXOAsITCSI B
pacropsbKeHMM TOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJIeHUsS U
MHBIX OpPraHoB JMOO TOABEJOMCTBEHHBIX MM OpraHu3alyii, YYacTBYIOIIMX B
MIpeaoCTaBAeHMM TOCYAapCTBEHHOM YCITYTH:

yoocTtoBepeHne  (CBeOeHMSI M3  YAOCTOBEPEHMS)  MHOTOJETHOM  CeMbM
(yupexpeHue);

CBUETEIbCTBO (CBeleHMS) O POKIOeHUM pebdeHKa, B OTHOIIEHUM KOTOPOTO
periaeTcss Bompoc o HazHaueHum pAeHexkHbiXx cpeacts (PHC Poccunm (Epuubiin
rOCYJapCTBEHHBbIM PeecTp 3alMuCUM aKTOB TpakgaHCKOro coctosHus (manee - EI'P
3AI'C), opransi 3AI'C);

OOKYMEHT, MOATBEPsKIAIOILMI PEerMCTPALMIO MO MeCTY JKUTEeIbCTBA (IO MECTy
NpeObIBAHNSA) 3asdBUTENS, - NPU HAIUMYMM Yy 3asBUTEJI PEerucTpauyum IO MEeCTy
skuTebeTBa (1o Mecty npebwiBanyus) (MBI Poccun (BemomcTBeHHAsT MH(MOPMAIMIOHHAS
cucremMa, Ynpasienue 1o Bonpocam murpauyu I'Y MBI Poccum nmo CapaTtoBckon
obsactn);

CBUIETEIbCTBO (CBEIEeHMSI) O 3aK/JIIoueHny (pacTopskeHMM) Opaka 3asBUTENIS
(®HC Poccum (EI'P 3AI'C), opransi 3AI'C);

cBeflenusi o cmeptu wieHoB cembu 3agButenis (PHC Poccunm (EI'P 3AI'C),
opranbl 3AI'C).

2.14. Cneuyanuct yupexxgeHuss B COOTBETCTBMM C 3aKOHO/IaTeIbCTBOM, B paMKax
MEKBEIOMCTBEHHOIO MH(POPMAIMOHHOTO B3aMMOJENMCTBUS 3allpalliMBaeT B OpraHax,
MMEIOIINX B PacCHOpPSKeHUM CBEIEeHMS M3 JOKYMEHTOB, YKa3aHHbIX B ITyHKTe 2.13
AIMVHMCTPATUBHOIO PErjaMeHTa, €C/IM 3asiBUTE/Ib He IIPeICTaBuI UX IO COOCTBEHHOM
VHULIATHBE.

2.15. Croeumajncr yYpekgeHmss B  paMKax  MEXKBEIOMCTBEHHOIO U
BHYTPUBEIOMCTBEHHOT'O B3aMMOIECTBMUS 3alpalllBaeT JOKYMEHTHI (CBeIeHMS):

O HasHaueHMM (HeHa3HAueHMM) B TEKYIeM TOAY JEeHEXHBbIX CPeICTB Ha UYJI€HOB
CeMbM, B OTHOIIIEHMM KOTOPBIX DPEIaeTcs BOMPOC O Ha3HAYEHMM AEHEKHBIX CPeICTB
(Coumanbubii ¢poun Poccvu (Enmnast rocymapcTBeHHasi MHQOpMaIMOHHASI CUCTeMa
coumanbHOro obecrieuenust (manee — EI'MICCO), BemomcTBeHHast MHQOpMaIMOHHAs
CUCTeMa MCIIOJIHUTEBHOTO OpraHa 06y1acTu B cepe COLMAIBHOM 3alUTHI HACeIeHus,
copepkalllasi yka3aHHble CBeJIeHUs);

o cmeptu 3asgButenst (PHC Poccunm (ET'P 3ATC).

3anper TpeOGOBAHUS OT 3asIBUTEJIS NIPEJCTABIeHUS JOKYMEHTOB, MH(popMammn
WJIM OCYILIECTBJICHUS TeCTBUNA

2.16. Ilpu npegocTaBaeHNM rOCYIapCTBEHHON YCIYTH 3allpeniaeTcsl TpedboBaTh OT
3asABUTEJIS:

MIPECTaBJIeHNsI AOKYMEHTOB ¥ WHGOpMALMM WIM OCYIIEeCTBJIEHUSI OEeVICTBUIA,
MpeACTaBJeHNe WM OCYIIECTBJIEHME KOTOPbIX He IMPegyCMOTPEHO HOPMaTUBHBIMM
MPaBOBbIMM aKTaMM, PEeryJUpyIOIIMMM OTHOIIEHMSI, BO3HMKAIOIIME B CBSI3U C
NpeaoCTaBIeHeM TOCYIapCTBEHHOMN YCITYTH;
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MpecTaBJeHus] JOKYMEHTOB UM MHMOpMaluu, B TOM UMC/Ie IMOATBEpPs;KIAIOIINX
BHeCeHle 3asiBUTejieM IIaThl 3a MpefoCTaBieHue TOCydapCTBEHHOM YCJIYT'U, KOTOpPbIe
HaXOJISITCSI B PacoOpsiKEHMM OPraHOB, MPeNOCTaB/SIIOIIMX TOCYIapCTBEHHbIE YCITYIH,
OpPraHoOB, IIPeIOCTABJSIIOIIMX MYHUIIUIIANbHbIE YCJIYTUM, MHBIX T'OCYIJapCTBEHHBIX
OpraHoB, OpraHoOB  MECTHOTO  CaMOVIIpaBjeHMs MO0  TMOJABEAOMCTBEHHbBIX
rOCyJApCTBEHHbIM OpraHaM WM OpraHaM MECTHOTO CaMOYIIPaBJIeHUS OpraHM3alluin,
YUaCTBYIOIIMX B IIPEJOCTAaBJIEHMM IIPEeIYyCMOTpPEeHHbIX dacTbio 1 crateu 1
®epepanbHoro 3akoHa «OO0 opraHMsauuyu TMPemoOCTaBJeHUSI TOCYJApPCTBEHHBIX U
MYHULIMIIAIBHBIX YCIYT» TOCYOApPCTBEHHBIX YCIYT, B COOTBETCTBMM C HOPMAaTMBHBIMU
paBoBbIMM aKTaMy Poccuiickon @emepauyy, HOPMATUMBHBIMM ITPABOBBIMM aKTaMM
06/71aCTH, MYHUIUIIAIbHBIMM IIPABOBBIMM aKTaMM, 328 MCK/IIOUEHMEM [TOKYMEHTOB,
BKJIIOUEHHBbIX B OIpedesieHHbIM 4acTbio 6 crtaTbu 7 DemepanbHoro 3sakoHa «0O6
opraHmMsalyy MpeaoCcTaBiaeHUs] TOCYAaPCTBEHHBIX M MYHULIMITATIBHBIX YCIYT» TepeueHb
IOKYMEHTOB. 3asIBUTEIb BIIpaBe MMPEACTaBUTh YKa3aHHbIE JOKYMEHTHI M MHDOPMaLMIO B
opras, MpeaoCTaBJISTIOILMI TOCYIapCTBEHHYIO YCIIYTY, II0 COOCTBEHHOM MHUIIVATHUBE;

MpEeNCTaBJIeHNsT OJOKYMEHTOB WM MHpOpMamuu, OTCYTCTBME U (WIN)
HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh IIPW IMEPBOHAYAJILHOM OTKa3e B IpHeMe
JOKYMEHTOB, HEOOXOAMMBIX AJISI MPEJOCTaB/JIEHUS TOCYAAapPCTBEHHOM YCIYTH, JMOO B
MpenoCcTaBjIeHMM  TOCYJapCTBEHHOM  YCIAyTM, 32  MCKIIOYEHMEeM  CJIy4Yaes,
MIPEeIyCMOTPEHHBIX ITYHKTOM 4 yactu 1 cratey 7 ®enepanbHoro 3akoHa «O06 opraHnmsanym
MIPeIOCTaBIEHNS TOCYAAPCTBEHHBIX Y MYHUIIUITAIBHBIX YCIIYT»;

MpeICTaBJeHNsT Ha OyMaXHOM HOCHUTEeJe [OKYMEHTOB U MHGbOpMAaIlun,
9JIEKTPOHHbBIE 0Opa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUM C ITYHKTOM 7.2
yactu 1 cratbu 16 @epepanbHoro 3akoHa ot 27 mionsa 2010 roga Ne 210-®3 «O6
opraHMsanyyi MPeaoCTaB/JIeHMsS] TOCYAAPCTBEHHBIX M MYHUIMIIAJIBHBIX YCJIYT», 3a
MICKJIIOUEHMEM CJTy4YaeB, €CJIM HaHeCeHVe OTMETOK Ha TaKue AOKYMEHThI b0 uX
MU3BSTVIE SIBJISIETCS HEOOXOAMMbBIM YCJIOBMEM IPEeAOCTaBAEHNUSI TOCYIApCTBEHHOM WM
MYHULIMIIAIBHOM YCJIYTU, ¥ MHBIX CJIyYaeB, YCTAHOBJIEHHBIX (elepaJbHbIMM 3aKOHAMI;

OCYILECTBJIEHMSI TENCTBMI, B TOM UNCJIE€ COIJIACOBAaHMM, HEOOXOOMMBIX [IJISI
MOJIyUYEeHNSI TOCYIApCTBEHHOM VYCIYTM M CBSI3aHHBIX C oOOpalieHneM B MHbBIE
roCcy/lapCTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJIeHUs, OpraHu3aluu, 3a
MCKJIIOUEHMEM ITOTyUYEHUS] YCITYT, SIBJISTIOIIUXCSI HEOOXOAMMBIMU U 00SI3aTeIbHBIMU TSI
MpenoCTaBIeHMs TOCYIapCTBEHHOM YCIYTU U BKIIOUEHHBIX B IIepeueHb, YTBEPsKIeHHbIN
nocraHoienneM IlpaBurenscTBa CaparoBckon obymactu ot 12 mexabpst 2011 roga Ne
690-I1, a Takske MoJiyyeHUs] TOKYMEHTOB M MHGOpMAaINM, BbIIABAEMbIX B pe3yJbTaTe
MpenoCTaBeHNs TaKUX YCIIYT.

I/IquprIBaIO]J.[Mﬁ InepedyeHb OCHOBaHUM AJISI OTKa3a B IIpUeMe 1OKYMCHTOB,
HCOGXOJ.II/IMIJIX VIS ITpeaoCTaB/ICHUSA POCYﬂapCTBeHHOﬁ VCIyI'm

2.17. OcHoBaumsi Iji1 OTKasa B IIpMeMe IOKYMEHTOB, HEOOXOAMMbIX [IJISI
MIPeIOCTAB/IEHMS TOCYIAPCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

HcuepnibiBaloniuii nepevyeHb OCHOBAHUM JJIsI IPUOCTAHOB/IEHUST WJIM OTKa3a
B IIPeA0CTABIEHUU TOCYAaPCTBEHHOM YCIYTHU

2.18. B mpegocTaBieHn roCyAapCTBEHHOM YCTYTY OTKA3bIBAETCS B CTYYAsIX:
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1) HecooTBeTCTBMSI CTaTyca CeMbM 3asiBUTeNs]1 TpebGoBaHMsIM CTaTbM 1 3akoHa
CaparoBckoit o6aacti ot 1 aBrycra 2005 roma Ne 74-3CO «O mepax coumaJbHOM
MOAAEPXKKM MHOrofeTHbIx ceMeii B CapaToBckou o6sacTu» (OTCYTCTBME CTaTyca
MHOTOJIETHOM CeMbM);

2) obpallleHnsl 3a HasHAUeHMEM [EeHEXHBbIX CpPEACTB JMIa, He OTBeYalollero
TpeboBaHMsaM ImyHKTa 1.2.1 AIMMHMCTPATUBHOTO perjiaMeHTa;

3) obparlreHus 3a Ha3HAUEHMEM [EHEKHBIX CPEACTB Ha JIMIIO, He OTHECEHHOe K
yjieHaM MHOTOJETHOM CeMbM, B COOTBETCTBMM € MYHKTOM 2 IlosioskeHus o mopsiake
HasHAueHMsI ¥ BBIUIATHI [EHEKHBIX CPENCTB [JII T[IOCEIleHUsI TeaTpoB UWieHam
MHOromeTHbIX cemeir B CapaTOBCKOM 00J1aCTH, YTBEPKIEHHOIO IIOCTAHOBJIEHMEM
[TpaBurtenbcTBa CapatoBckoir obmacty oT 18 urons 2007 roma Ne 235-11;

4) TNOBTOPHOTO OOpallleHus1 OOHOrO U3 poauTenen (YCbIHOBUTENEN) 3a
Ha3HaueHueM J[EeHEeKHBbIX CpelICTB Ha WWieHa MHOTOJETHOM CeMbM, Ha KOTOPOTO
IleHe)KHbIe CpefCTBa B COOTBETCTBYIOIEM TEKYILEM IOy paHee yyKe ObLiiv Ha3HaueHbI
OJHOMY U3 HUX;

5) B 3asBJ/IeHMIM O HA3HAYEHUM IEHEKHbIX CPEICTB yKa3aHbl HEIOCTOBEPHbIE MJIN
HEIOJIHbIE JaHHbIE;

6) MOKYMEHTbI, IIpe/CTaB/ieHHbIe 3asiBUTENeM JJIs1 Ha3HAYeHUs JeHEXKHBIX
CpefCcTB, He COOTBETCTBYIOT TpebGoBaHMsIM myHKTa 2.12 AJIMUHMCTPATMBHOTO
perjiaMeHTa;

7) obpalieHne 3a HasHauYeHMEM [IeHEKHbIX CpeICTB B VyUpeXIeHue, He
COOTBETCTBYIOIlee TPeOOBAaHMSIM 4YacTM BTOpPOM NyHKTa 2.1 AJIMMHUCTPATUBHOTO
perjiaMeHTa;

8) ymocToBepeHMe MHOTOJETHOM CeMbM, BbIJAHHOE HA MMS 3asIBUTEJIS, SIBJISETCS
VJIU TIPU3HAHO HEeIEeMCTBUTEIbHBIM.

2.19. OcHoBaHusg O/ TPUOCTAHOBJIEHMSI TIPENOCTABJIEHNSI TOCYIapPCTBEHHON
YCJIYTU OTCYTCTBYIOT.

IlepedeHb YCIIYT, KOTOPbIE ABJISIIOTCS HEOOXOAMMbBIMU U 00513aTe/TbHBIMU
IJIS1 TIPeOCTaB/IeHUS TOCYJAPCTBEHHOM YC/IYTU, B TOM YMC/Ie CBeJeHUs
0 JOKyMeHTe (JOKYMEHTAaXx), BbIJaBaeMoOM (BbIJaBaeMbIX) OpraHM3anysIMu,
YUYaCTBYKOIIMMM B HPECTABICHNN FOCYyJaPCTBEHHOMN YCIYTHU

2.20. Heobxomumbie U 0O6si3aTe/ibHbIE YCIYTH, OKa3bIBaeMble OpraHM3alMsIMU,
YYaCTBYIOIIMMU B TIPEICTABIEHUM I'OCYAaPCTBEHHOM YCITYTU, OTCYTCTBYIOT.

TTopsimok, pasmep M OCHOBAHMS B3MMaHMS TOCYAAPCTBEHHONM MOILITMHbBI MJIM MHOM
IUIAThI, B3MMAEMOM 32 IIPeOCTaB/ICHNE rOCyAAPCTBEHHOM YCITYTH

2.21. T'ocymapcTBeHHas yCjayra npefgoCcTaB/seTcsl 6ecriaTHO.

MakcuMa/IbHBIN CPOK OXUAAHUS B oUepeay Impu mojaave 3anpoca o
MpeaoCTAB/IEHUM TOCYIapCTBEHHOM YC/IYTH, YCIYTH, IIPeIoCTaB/IsIeMON
opraHmusanmen, y4acTBYIOILEe! B IIPeI0oCTaBIeHNN rOCyAaPCTBEHHOM YCIYTH, U IIPU
MOJIYYeHNH Pe3y/IbTaTa MPeaoCTaB/IeHUs TAKUX YCIIYT

2.22. MakcumasibHOe BpeMsl OKHMIaHMSI B odepedy IIpM IIojaue 3asiBJIEHUSI O
MPEIOCTABJIEHNM TOCYAAPCTBEHHOM VYCAYTM M TpPU TMOJAYYEHMM pe3yJbTara ee
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MmpeaoCTaBJIEHUA HEe OOJIDKHO ITPEBBILIATDb 15 MMHYT.

CpOK ¥ MOPSAZOK PerucTPaIy 3alpoca 3asiBUTEJIS 0 MPeI0CTaBIeHNN
roCyIapCTBEHHOM YCIYTH U YCIYTH, IPeA0CTaB/IAeMON OpraHM3aIue,
y4acTBYIOIEH B MPeI0CTaB/IeHNI TOCYAAPCTBEeHHOM YCIYTH, B TOM YMCJIe
B 3JIEKTPOHHOM (hopMme

2.23. Cpok perucrpaium MOOCTYIIUBIIMX 3alpPOCOB Ha IpeJoCTaBjeHMe
rOCYJapCTBEHHOM YCIYTH, B TOM 4uC/Ie B 3JIEKTPOHHOM BUZE, He NOJDKEH IIPEeBbIIIATh
oIHOTOo paboyero gHs, CAeLYyIOIIero 3a AHeM UX MOCTYIIeHUSI.

[Ipu muHOM Ob6pallieHny BpeMsi TIpreMa M perucTparyi JOKYMEHTOB He JOJIKHO
npeBbIaTh 20 MUHYT.

TpeboBaHMS K MOMEIIEHUSIM, B KOTOPBIX IIPEeI0CTABJISIETCA rOCyIapCTBeHHAS
yciayra

2.24. TpeboBaHMS K 32Ty OKMAAHMSI.

Mecta oOXumaHusi IpMemMa Yy CIENMaICTOB OpraHa, IIpedoCTaBJISIONIETO
rOCYZAPCTBEHHYIO YCIYTY, OOOPYOVIOTCS CUASYMMM MECTaMM, KOJMYECTBO KOTOPBIX
OIpefe/nsieTcsl, MCXOoass u3 (AKTUMYECKOM Harpy3ku ¥ BO3MOKHOCTEM [JISI UX
pasMellieHns B IOMEILEeHN), HO He MeHee 5 MecT.

MecTta oOXXUZaHUd, MPpU HAIMUMUM BO3MOXKHOCTH, OOOPYAYIOTCS 3JI€KTPOHHON
CUCTEMOM YHOpaBJeHMs] Odepeabio, WHCTPYKIMS MO  3SKCIUTyaTalMu  KOTOPOM
pasMelaeTcss Ha MHGOPMAIIMOHHOM CTEHJIE.

Mecta oOXugaHus, OpPU HAJUUUM BO3MOXKHOCTHM, OOOPYAVIOTCS CUCTEMON
3BYKOBOIO MHGOPMMPOBAHUS IJISI MHGOPMMPOBAHUS IIPECTApEebIX U CIA00BUASIINX
rpaskaaH.

Mecra mnpuema 3asiBUTENEN OOOPYAYIOTCSI MH(MOPMAIMOHHBIMM TabIMUKaMM
(BbIBECKAMM) C YKa3aHUEM:

HOMepa OkHa (KabMHeTa) ¥ HaMeHOBaHMS OTAea;

dbammwmn, MUMeHH, OTYECTBA ¥ JO/DKHOCTY CIIELMAINCTa;

uHbOpMaLMM O JHSIX ¥ BPEMEHM IIpyeMa 3asBUTeIel;

BpPEMEHM TEXHMUYECKOTO MepephIBa.

Tabymuky Ha ABEPSIX MM CTEHAX YCTAHABIMBAIOTCS TaKUMM 0Opa3om, UYTOOBI Py
OTKPBITOM ABEPY OHM OBUIM BUAHBI Y YATAEMBI.

2.25. TpeboBanusi K mMecTaMm [Jig 3allOJHEHMs 3alPOCOB O IIPeJOCTaBJIEHUN
rOCYIapCTBEHHOM YCIYTH.

Mecta, mnpeaHasHaueHHble [JIS  3allOJIHEHMs  3asIBUTEIEM  3alIpOCOB O
pedoCTaBJIeHUM YCJIYIUM, OOOPYIOYIOTCS CTOJaMM M CTYJIbSIMU [IJISI BO3MOSKHOCTU
odopMJIeHUsI TOKYMEHTOB, a TakKke He MeHee ueM 1 KONMPOBAJbHBIM ammapaToM U
CKaHMPYIOIIVM YCTPOMCTBOM.

Pabouee MeCTO KaKIOro CIEIMaIMCTa  ODOpYmyeTcss  IepCOHAJTbHBIM
KOMITBIOTEPOM C BO3MOSKHOCTBIO JOCTYIIA K HEOOXOIMMBIM MH(POPMALMOHHBIM Oa3am
IaHHBIX, [IEYATAIOIIMM YCTPOMCTBOM, a TaKKe O(PMCHBIM KPeCJIOM IJIs1 IepCOHaIa.

2.26. TpeboBanust K MecTaMm MHGOPMUPOBAHMSI.
Mecra, npegHasHadYeHHbIE IJII O3HAKOMJIEHMSI 3asiBUTeJIe ¢ MHoOpMaumen o
MOpSIKE MpeIOCTaBIEHMS TOCYAapCTBEHHOM YCJIYTH, obopyayroTcs
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MHQOPMAaLIMOHHBIMM  CTEHAAMM C TepeyHeM [TOKYMEHTOB, HeOOXOAMMBIX  IJIsl
MpeIoCTaBJIEHNSI TOCYIapCTBEHHONM YCJIYTH, ¥ 0OpasiamMmi UX 3aroHeHMs.

NHdopMmaliMoHHble CTEHAbI CHAOKAIOTCS KapMaHaMM C MH(POpPMaIMOHHBIMU
JIMCTKaMM U TTaMsITKaMy, KOTOpbIe I'paskiaHe MOTYT B3SITb C COOOIA.

WHbopmalmoHHble CTEHABI PaCcIoiaraloTcsl Ha YPOBHE, JOCTYITHOM [IJIT UYTEeHUS,
1 00OpPYLYIOTCS TOACBETKOM B ciaydae Heobxomumoctu. Ulpudt pasmelieHHON Ha
cTeHe uH(popMalum TOJKeH ObITh JIETKO YMTAEMbIM.

B momosiHeHne K MHGOPMAIMOHHBIM CTEHZAM OOMYCKAeTCs OpraHu3alysi MecCT
pacIpocTpaHeHMs OYKJIETOB C BJIOXKEHHON MHGpOpMalien O MopsigKe MpenoCcTaBIeHns
rOCyJapCTBEHHON YCIYTH.

2.27. TpeboBaHMsS K OOECIIEUeHUIO MOCTYIHOCTUA TOCYAAPCTBEHHBIX YCIYT U
MTOMEIIIEHMI, B KOTOPBIX MPEAOCTABISIETCS TOCYIapCTBEHHAS YCTYTa, IJI1 MHBAIUIOB:

HaJMuMe  YCJAOBUM  OeCHpemnsTCTBEHHOTo, 0e30MacHOro M yAOOHOro
NepeIBVKEHNSI MHBAJMIOB B  IIOMEILIEHUSIX, B KOTOPBIX IIPEIOCTABJISIETCS
rocyJapCTBeHHass yciayra (B CJIy4yasx, eCjau CYIIeCTBYIOLIME OOBEKTbl HEBO3MOSKHO
MOJIHOCTBIO MPUCIIOCOOUThL C YUYETOM IOTPEOHOCTEM MHBAIMOOB, COOCTBEHHMKU ITUX
OOBEKTOB IO UX PEKOHCTPYKIUM WIM KAIlUTAJIbHOTO PEMOHTA MOOJDKHBI INPUHUMATh
COIJIaCOBaHHbIE C  OJHMM M3  OOIIECTBEHHBIX OOBEAVMHEHUM  MHBAJIUJIOB,
OCVILECTBJISIONIMX CBOIO [IeSTeIbHOCTh HAa TEPPUTOPUM IOCEJEHMSI, MYHUIIUIIAIBHOTO
palioHa, TOPOJCKOrO OKpyra, Mepbl IJiS obecredeHMs] AOCTYNA MHBAIUAOB K MECTY
MIPeIOCTABJIEHNSI YCJIIYTU JMOO, KOrga 3TO BO3MOKHO, O0ECHeuUTh IMIPedoCTaBJIeHue
HEeOOXOAUMBIX YCIYT MO MECTY JKMUTEIbCTBA UHBAIM/IA WM B TUCTAHIIMOHHOM PEKUME);

OKa3aHMe VHBAIMAAM ITOMOIIM, HEOOXOOUMOM IJI MOTYyYeHUsS] B JOCTYITHOM IS
HuX (opme mMHbOpMAIMKM O IMpaBMIaX IPEIOCTABIEHMSI TOCYIAPCTBEHHOM YCIYIH, B
TOM uncje 06 opopMIEHNM HEOOXOOVMMBIX IJISI TIOYYEHMSI TOCYAAPCTBEHHOM YCIIYTHU
OOKYMEHTOB, O COBEepUIeHUM UMM J[APYTrUX HeOoOXOAMMBIX IJIs1  TOJyYeHUS
roCyJapCTBEHHOM YCJIIYTU JeMCTBUIN;

IpegoCTaBjeHMe WMHBAIMAAM [0 CIyXy, IpU HEOOXOAMMOCTU, YCJIYIU C
MICIIOJIb30BAHMEM PYCCKOIO >KeCTOBOTO $I3bIKa, BKJIIOUasi obecrnedyeHue AOMyCKa Ha
OOBEKT CYpPIOIIEPEBOIUMKA, TU(IOCYPIOIIEPEBOIUNKA;

OKazaHue pPabOTHMKAMM OPraHOB UM OpPraHM3anuii, IIPegoCTaB/STIOIINX YCIYTU B
cepe couMasbHONM 3allIUThI, UHOM HEOOXOAMMON MHBAIMUIAM IIOMOIIY B IIPEOAOJIEHUN
6apbepoB, MeIIAIIINX MOTYYEHNIO UM YCIYT HapaBHE C APYTUMMU JIUIIAMIU;

HaJMuMe KOIMII JOKYMEHTOB, OOBSIBJIEHUM, MHCTPYKOUI O  IOpSAKe
MpenoCTaBeHss TOCYIapCTBEeHHOM YyCJIyrM (B TOM YKciae, Ha MHQPOPMAIMOHHOM
CTeH[Ie), BBINIOJTHEHHBIX pejibe(HO-TOUeUHbIM IIpudTOM bpains m Ha KOHTpacTHOM
dhoHe, a TakKe ayIMOKOHTYpPa B pernucrparype.

Tloka3aTesiu JOCTYIIHOCTH U KaueCTBa roOCyIapCTBEHHOM YCIIyTU

2.28. TlokaszaressaMu JOCTYIMHOCTM ¥ KauyecTBa TOCYHAapCTBEHHOM YCIYTU
SIBJISIFOTCSI:

1) Kosm4ecTBO B3aMMOAEMCTBUM 3asIBUTENSI C JO/DKHOCTHBIMM JIMIIAMM TIPU
MPeIOCTABIEHNM TOCYAAPCTBEHHOM YCIIYTU U UX IIPOIO/IKATEIBHOCTD;



16

2) BO3MOKHOCTb TIOJAy4YeHMs] MHGpOpMalMM O XOIe IIpeloCTaBIeHMs
roCcyIapCTBEHHO! YCIYyTM, B TOM UMCIe C MCIOJAb30BaHUEM WHMOpPMAIMOHHO-
KOMMYHMKALVOHHBIX TEXHOJIOTUIA;

3) BO3MOKHOCTb JMOO HEBO3MOSKHOCTb IMOJYUEHMSI TOCYIAPCTBEHHOM YCJIYTU B
JI060M TEPPUTOPUATIHBHOM oA pasae/IeHnn oprasa, MIPegOCTaBJISIONIETO
rOCYJapCTBEHHYIO YCIIYTY, IO BbIOOPY 3asBUTEJIS (9KCTEPPUTOPUATBHBIN TTPUHITAIIL);

4) BO3MOXXHOCTb JI1O0O HEBO3MOKHOCTDH TIOJTYUEeHMSI TOCYILApPCTBEHHOM YCIYTU B
M®II (B TOM uMcIe B IIOJHOM OObEME);

5) BO3MOKHOCTb JIMOO HEBO3MOXXHOCTb IOJYUEHMS TOCYAapCTBEHHOM YCIYIU
MOCPEACTBOM 3ampoca O TMPefoCTaBIeHUM HECKOJbKUX TOCYHapCTBEHHbIX U (WJIN)
MYHUIIMIAIbHBIX yoayr B M®ILI, mpemycmoTpeHHOro cratbeii 15.1 @egepanbHOro
3akoHa oT 27 wmionss 2010 roma Ne 210-®3 «O6 opranmsanumu IpeaoCTaBAeHUs
rOCYIapCTBEHHbBIX I MyHULIMIATIbHBIX YCIYT» (Jajiee - KOMIUIEKCHBINA 3aIIpocC).

HNubie TpeboBaHMSA

2.29. T'ocymapcTBeHHAs yCJIyra He IPeIOCTaB/BIETCS MO 3KCTEPPUTOPUATIBHOMY
NPUHIINITY, TIpeaycMoTpeHHOMY 4acTbio 8.1 cratbm 7 PemepasbHOrO 3aKOHA OT 27
mtons 2010 roga Ne 210-®3 «O6 opranmsaimy MpeaoCTaBIeHNSI TOCYIapCTBEHHBIX U
MYHULIMIIATBHBIX YCITYT».

2.30. T'ocymapcTBeHHas YycjJyra He MpeaoCTaBsIeTcsi B YIPeXOaroleM
(TpOaKTUBHOM) pexXuMe, MpeayCMOTPEeHHOM uacTbio 1 cratbu 7.3 DemepajbHOTO
3akoHa oT 27 wmiona 2010 roma Ne 210-®3 «0O6 opranuzaimm MpemocTaBIeHNS
rOCY/TapCTBEHHBIX ¥ MYHULIUTIA/IbHBIX YCITYT».

2.31. Tlpu mpemocraBjieHMM TOCYJApPCTBEHHOM VCJIYTM He TMPUMEHSeTCs
peecTpoBasi MOAEIb YUYeTa Pe3yJIbTAaTOB IPedOCTaBJIEHMS YCIYTH, NMPeayCMOTPEeHHas
yactbio 2 crarbu 7.4 @epepanbHoro 3akoHa oT 27 uroaa 2010 roma Ne 210-@3 «O6
OopraHu3aly MpegoCTaB/IeHNsl FOCYAaPCTBEHHBIX Y MYHUIMIIIbHBIX YCIIYT».

2.32. 'ocymapcTBeHHAsT yCJIyra IPegoCTaB/ISIeETCS B 3JIEKTPOHHOM (opMe.

IIpy obOpaieHny 3a9BUTENISI 3a IIOJIyUEHMEM T'OCYIHApCTBEHHOW YCIYTU
IOITyCKAIOTCS K MCIIOJb30OBAHMIO IIPOCTasl 3JIEKTPOHHAs IOAIMNCh, YCHUJIEHHas
HEKBa/IMUIMPOBAHHASI 3JIEKTPOHHASI IOAIMNCh, YCWJIEHHAs KBaau(pUIMPOBaHHAS
SJIEKTPOHHasT TIOATIMCh B COOTBeTCTBMM C llpaBmwiamu ompeneneHuss BUIOB
3JIEKTPOHHOM MOMMMUCHU, MCIIOJb30BaHME KOTOPBIX AOIMyCKaeTcs TMpy obpalleHuu 3a
MOJIyYeHNEM TOCYAAPCTBEHHBIX U  MYHMIMIAJBHBIX  VCIAYT,  YTBEPKIEHHBIMU
nocranosieneM IlpaButennctBa Poccuiickon @emepanmm ot 25 mrons 2012 roga Ne
634 «O BuUpax 3JeKTPOHHOM TOANMCH, MCIIOAb30BaHME KOTOPBIX OMYCKAaeTCsS MpU
obparlieHMu 3a MOJTyYeHUEM TOCYIapCTBEHHBIX ¥ MYHULIMTIABHBIX YCITYT».

2.33. Huple TpeboBaHMSI M OCOOEHHOCTM IIPEIOCTABJEHUSI TOCYIApPCTBEHHON
YCJIYTU, B TOM YKCJIe B 3JIEKTPOHHOM (opme, AIMUHUCTPATUBHBIM pErJIaMeHTOM He
MpeayCMOTPEHBI.
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III. CocraB, nocjie0BaTe/IbHOCTh ¥ CPOKU BBINOJITHEHUS aIMUHUCTPATUBHbBIX
mpouenyp (IercTBUi), Tpe60BaHMS K OPAAKY MX BbITIOTHEHUSI, B TOM UMCIe
0CO0EHHOCTY BBITIOJTHEHUSI aIMUHUCTPATUBHBIX MPoLiexyp (IecTBIUIN)

B 3JIEKTPOHHOM (popMme

VicuepnibIBalomiuii epevyedb aAMMHUCTPATUBHBIX IIpouenyp (AecTBUiL)

3. IlpemocraBieHne rocymapCTBEeHHOM YCJIYTM BK/IIOUaeT B cebs ciemylolye
agMUHVCTPaTUBHbIE MTPOLIEAYPbI:

TIpMeM U PETUCTpaIus 3asiBJICHNS ¥ JOKYMEHTOB,;

MpyeM HeJOCTaIIINX JOKYMEHTOB;

dbopMupoBaHue ¥ HalpaBjJeHMe MeXBEIOMCTBEHHBIX 3allpOCOB B OpPTraHbI
(opraHmusanym), y4acTBYIOIME B ITpedOCTaBJeHNM TOCYIapCTBEHHOM YCIIYTH;

MOATOTOBKA ¥ MPUHSTHME PelleHMs] O Ha3HaueHuu (00 OTKase B Ha3HAUEHUM)
IeHeXXHbIX CPeCTB;

OpraHM3aLMs BbITLJIAThI JeHEXKHBIX CPEICTB.

IIpuem u perucTpanys 3asiBJI€eHUSI U JOKYMEHTOB

3.1. OcHoBaHueM /151 Havajia IpoLeayphbl IIO IPMUEeMY U PErucTpalyy 3asiBJIEHNs
M JOKYMEHTOB SIBJISIETCS OOpallieHue 3assBUTENS (€ro IMpenCTaBUTelId) B YUPEXKOAEHUEe C
3asIBJIEHMEM Y AOKYMEHTAMM, ITOAJIEKAIMMM IIPEeIOCTaBIEHNIO 3asIBUTE/IEM.

3asBjIeHre ¥ JTOKYMEHThI MOTYT OBITh IIPeACTaB/JIeHbl Ha OYMasKHBIX HOCUTEJISIX
60 B popme 3JIEKTPOHHBIX TOKYMEHTOB (B C/Tydae HampaBJIeHUs 3a[Ipoca 3asiBUTEIEM
O MPeaoCTaBJIeHUM YCIYTY B 3JIEKTPOHHOM BUJE) C MCIIOJIb30BaHMEM MHMOPMALIOHHO-
TeJIEKOMMYHUKALMOHHBIX TEXHOJIOTUI B COOTBETCTBUM C 3aKOHOAATEILCTBOM.

3.1.1. Cneumanucr yupexxgeHus, OTBETCTBEHHBIM 3a IIpMEM JOKYMEHTOB,
YCTaHABJIMBAET JIMYHOCTD 3asIBUTEJS (€ro MpPeaCTaBUTENsI) HA OCHOBAHUM JOKYMEHTOB,
YIOCTOBEPSIONIMX JIMYHOCTb 3asIBUTENS (€ro IpencTaBUTeNs), aubO, MPU HIMINU
TEXHMUYECKON BO3MOXKHOCTU, MIAEHTUIUIMPYET TpakAaHMHA ITyTeM YCTAaHOBJIEHUS U
MIPOBEPKY OCTOBEPHOCTH CBEIIEHNII O HEM C MCIOJ/JIb30BaHMEM CBeIeHNI O QU3UIECKOM
JUIe, pasMeIIeHHbIX B IMHOM CHCTeEME MAeHTU(MMKAIUN U ayTeHTU(PMKALN.

MakcumasbHbI CPOK BBITIOHEHUS JeCTBMSI COCTaBIISIET 2 MUHYTHI.

3.1.2. CenmannucT y4peskaeHnsi, OTBETCTBEHHBIN 3a IIPVEM JTOKYMEHTOB, BbIIAET
3asBUTENIO (ero TpenCcTaBUTeN0) OJIaHK 3asBJeHMs] JJIsT 3aloJIHEHUST M TIpoBepsieT
MIpeIOCTaB/IeHHbIE JOKYMEHTBI HAa X COOTBETCTBYE TPEOOBAHUAM AIMUHUCTPATUBHOTO
perjiameHTa.

MakcumasbHbIN CPOK BBITIOMTHEHMST ecTBUS cocTapsieT 10 MuHYT.

3.1.3. Ecnu mnpencraBjeHHble JOKYMEHTbI COOTBETCTBYIOT TpebOBaHUSIM
AJIMUHUCTPATUBHOTO perjlaMeHTa, CIeIUAINCT YUPEXKAEHMS, OTBETCTBEHHBIN 3a MpUemM
IOKYMEHTOB, IIPMHMMAeET 3asiBJieHue U JOKYMEHTbl, BHOCUT B JXYpPHaJ DPerucTpaimu
obpartieHnit rpakAaH 3amuch O MpueMe 3asiBJIEHUST ¥ IOKYMEHTOB ¥ BbIJaeT 3asBUTEITIO
(ero npeacTaBUTENIO) PACIIMCKY B IIpMieMe 3asiBJeHMSI U TOKYMEHTOB C yKasaHueMm (Ipu
HEOOXOAMMOCTH) TIIepevyHs [JOKYMEHTOB, KOTOpble HEOOXOAMMO TIpencTaBUTh
IOTMOJIHUTEJIbHO UM CpOKa IpeJOCTaBjeHMs HeNOCTAalIMX [IOKYMEHTOB. Pacmucka
COCTaBJISIETCSI B [ABYX 9K3eMIUIApaxX, MOLMNNUCHIBAETCS CIHEUMATIUCTOM YUPEXKIEeHMUs,
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OTBETCTBEHHBIM 3a IIpMeM OOKYMEHTOB U 3asdBUTECIIEM (ero Hpe,ZLCTaBI/ITeI[eM), OINH
OSK3eMILISIp  nepedaeTrcda 3adaBUTENIO (ero Hpe,ZLCTaBI/ITe.TIIO), OIVH  3SK3eMILIAD
nmpujaaraeTrcsa K IMakeTy JOKYMEHTOB, nmpeacTaBJI€HHBIX 3asiBUTEJIEM (ero
l'[pe,H,CTaBI/ITe.TIeM).

3.1.4. Ecnu mpepcraBieHHble OOKYMEHThl HE COOTBETCTBYIOT TpeOOBaHMSIM
AJIMMHUCTPATUBHOTO perjiaMeHTa CHelMIUCT YUpesKIeHNsI, OTBeTCTBEHHBIN 3a IIpPUeM
IOKYMEHTOB, MpPeAOCTaBjIsieT 3asBUTENIO0 KOHCYJbTAIMIO IO TIEPEeUHI0 U KauyeCTBY
MpegoCTaB/sIeMbIX [JOKYMEHTOB. 3asBUTe/b (ero IpeacTaBuTesb) BIIpaBe 3abpaTh
IOKYMEHTHI IJII TOPabOTKIM.

Ecnu 3agButens (ero mnpencTaBuUTeb) HacTauMBaeT Ha IIpueMe 3asiBJIeHUS U
IOKYMEHTOB, CIEeLUaJIUCT YUYPEXAEHMs, OTBETCTBEHHbIM 3a IIpMeM JOKYMEHTOB,
MpMHMMAeT 3asiBjleHMe M [OKYMEHTbI, BHOCUT B >KYpHaJ perucTpauuyu oOpallleHuin
TpaXAaH 3aluChb O IIpMeMe 3asiBjeHMsI M AOKYMEHTOB M BbIJAeT 3asBUTENIO (ero
MpefCTaBUTENI0) PACIICKY B IIpMeMe 3asiBJIeHMs] ¥ JOKYMEHTOB C yKa3aHMeM IIepeyuHst
IOKYMEHTOB, KOTOpble HeOOXOAMMO IpedCTaBUTh HOIOJHUTEJIBHO WM  CpOKa
MpefoCTaBIeHNS HeJOCTAIOLIMX JOKYMEHTOB.

OpurrHasbl AOKYMEHTOB, KpOME CIPAaBOK, BO3BpALLIAIOTCS 3asgBUTENIO (€ro
MIpeNCTaBUTEI0) TTOC/Ie CAMYEHUS CIEeUaaUCTOM YUPEXKAEHMS] KON MTOKYMEHTOB C
OpUTMHAJIaMU.

MakcumasbHbIN CPOK BBITTOJTHEHUS JEMCTBUS COCTABISIET 8 MUHYT.

MakcumanbHbIi CPOK BBITIOJTHEHMSI TIPOIeAyphbl MpUeMa WU perucTpanyumu
3as1BJIeHMS] ¥ TOKYMEHTOB He MOKeT IpeBbIlaTth 20 MUHYT.

3.1.5. PesynbTaToM aIMMHMCTPAaTMBHONM IIPOLEAYPhl SIBJISETCS PErucTpaiys
3a9BJIEHMSI M JOKYMEHTOB, MOIJIEeXKAIluMX I[IPeacTaB/JeHuI0 3asiBuTesieM  (3a
MCKJIIOUEHNEM  CJIyyaeB, OrOBOPEHHbIX B ab3ale mepBoM MyHKTa 3.1.4.
AIMMHUCTPATMBHOI'O PerjaMeHTa).

CnocoboM (¢umkcanyy pesysbTaTa BbIIOJIHEHMS aJMUHUCTPATUBHOM IIPOLIELYPbI
SIBJISETCSL 3allMCh O PErMCcTpauyy 3asBJIEHMS B JKyPHAJIE PErMCTpalyy OOpalleHuin
IpakIaH.

IIpuem HegocTaOMIMX JOKYMEHTOB

3.2. OcHOBaHMEM JJISL Havajia IMponeayphbl 110 IpueMy HEeJOCTAIOIINX TOKYMEHTOB
ABJIAETCA o6pameHMe 3asIBUTEJIA (ero Hpe,I[CTaBI/ITeJIH) B YUpeXXaceHune C
JOINIOJIHUTE/IbHbIMU AJOKYMEHTaMMU, HeO6XO,ILI/IMbIMI/I JJIs1 npeaoCTaBJICHUA
I‘OCy,H,apCTBEHHOI‘/JI YAIYIU, NOAJIEKAIMUMUA ITPE€JOCTABJICHUIO 3adBUTECJIEM.

3.2.1. Cneumanuct yupexaeHMsl, OTBETCTBEHHbI/ 3a TpUeM [OKYMEHTOB, Ha
OCHOBAaHMM paHee BbIIAHHOW PaCIUCKK B MpUeMe 3asiBJIeHUs U JOKYMEHTOB MTpoBepsieT
HeJOCTalolIe AOKYMEHThI, MpelCTaBjIeHHble 3asiBUTeeM (ero mnpencraBuUTe/eM) Ha
COOTBETCTBUE TPebOBaHUAM AIMMUHUCTPATUBHOIO perjiaMeHTa.

MakcumasbHbIN CPOK BBITIOSTHEHUS JeiCcTBUS cocTapsieT 10 MUHYT.

3.2.2. Ecau npeacraB/iieHHble JOKYMEHTBI COOTBETCTBYIOT TpeOOBaHMSIM
AJIMVHUCTPATUBHOTO pErJiaMeHTa, CIeIMaINCT YUPEKAeHMS, OTBETCTBEHHBIN 3a MpueM
IOKYMEHTOB, MPUHMUMAET JOKYMEHTbl, BHOCUT B PAaClMCKy, MPWIOXKEHHYIO K MaKeTy
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JOKYMEHTOB JIMYHOI'O [€Jla, M B PACIIUCKY 3asiBUTEIIA (l'[pI/I Ha)'II/I‘lI/II/I), naTy
MOCTYIJIEHMA HEOOCTAIOMINX TOKYMEHTOB U ITOAIINCD.

3.2.3. Eciu mpepncraBiieHHble JOKYMEHThI HE COOTBETCTBYIOT TpPeOOBAaHMUSIM
AJIMMHUCTPATUBHOTO perjiaMeHTa CHelMaIUCT YUpesKIeHMsI, OTBETCTBEHHBIN 3a MpueM
IOKYMEHTOB, TPENOCTaBJIIeT 3asBUTENIO (ero MpeACcTaBUTEI0) KOHCYJIbTAIMIO IO
MEPEeYHIO ¥ KAueCTBY IIPEIOCTAB/ISIEMBbIX HOKYMEHTOB UM CPOKY MX IPegoCTaBJIEHMS.
3assBuTENb (€ro IIpeaCcTaBUTENIb) BIIpaBe 3a0paTh JOKYMEHTHI JjIs1 JOPaOOTKNA.

Ecim 3agButenb (ero mpencTaBuTeNb) HAcTauMBaeT Ha IIpyeMe TOKYMEHTOB,
CIIEIMAINCT YUYPEXKIEHMsI, OTBETCTBEHHBbIM 33 IIpUeM JOKYMEHTOB, HPMHMMAET
IOKYMEHTBI, BHOCUT B PacCIIMCKY, MPWIOXKEHHYIO K ITAKeTy TOKYMEHTOB JIMYHOTrO Oesia,
M B pacIMCKy 3assBUTeIS (IIpY HAJIMYMM), HATy TOCTYILIEHUS JOKYMEHTOB U MOJINACE.

OpuruHanbl AOKYMEHTOB, KpOME CIIPaBOK, BO3BpAalAIOTCS 3asBUTENIO (ero
MpeICTaBUTENIO) TIOC/Ie CAMYEHUS CIEelUaIUCTOM YUPEKIEHMS KOMMM JTOKYMEHTOB C
OPUTVHAJIAMM.

MaKCcUMaJIbHbIN CPOK BBITIOJIHEHMS JeIICTBYS COCTABISIET 5 MUHYT.

MaxkcuMasbHbIiI CPOK  BBIIIOJIHEHMS IPOLEAYypbl TpMeMa HeZOCTAIOIIMX
JOKYMEHTOB He MOJXKET MpPeBbIaTh 15 MUHYT.

3.2.4. PesynpTaTroM agMMHUCTPATUMBHOM  MPOLIEAYPbl  SIBJISIETCS  MPUEM
HEJOCTAIOIIMX  JTOKYMEHTOB, TOMJIeXAlMx TMpeicTaBJIeHuIO  3asiBuTesieM  (3a
MCKJIIOUEHMEM  CJIyyaeB, OrOBOPEHHbIX B ab3alle mepBOM MYHKTa  3.2.3.
AIMUHUCTPATUBHOTO perjiaMeHTa).

CnocoboM (¢uKkcanuy pesysabTaTa BBITIOJHEHUS aJIMUHUCTPATUBHONM MPOLEAYPbI
SBJISIETCS 3aIIUCh O MpHeMe JOKYMEHTOB Ha paclmcKe.

dopmMupoBaHue 1 HarpapJieHNe MeKBeIOMCTBEHHbBIX 3alIPOCOB B OPraHbI
(oprauusaium), y4YacTBYIOLIME B IIPeJOCTaB/JIeHUN FOCYyJapCTBEHHOM YCIIYTU

3.3. OcHOBaHMEM [JIT OCYIIECTBJIEHMSI aIMMHUCTPATMBHOM IIPOLEAYPHI TIO
GOpMMPOBAaHMIO WM  HAIPaBJEHMIO  MEXBEIOMCTBEHHOI'O  3aIlpoca  SBJISTIOTCS
HEIpe[CTaB/JIeHMEe 3asIBUTEJIEM II0 COOCTBEHHOM WHMIMATUBE WIM IIPEIOCTaBJIeHNE
HEIO/JTHOT'O IIaKeTa JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBMM C HOPMATMBHBIMM
MPaBOBBIMM aKTaMM [JjIs1 TIPegOCTaBJIeHUS TOCYJAapCTBEHHOM VYCIYTM, KOTOpBIE
HaxXOAsITCI B DacCIOpsDKeHMM  OpraHoB  (OpraHuMsanuii),  Y4YacTBYIOIIUMX B
MIPeIOCTaBAEHUM TOCYAaPCTBEHHOM YCIYTH.

3.3.1. HanpaBHeHme MEXBEOOMCTBEHHOI'O 3aIIpOCa AOIIYCKAETC A TOJbKO B ILICJIAX,
CBA3aHHLIX C IIpeaoCTaBJ/ICHUEM FOCYﬂapCTBeHHOﬁ YCIayru, mjil nmojay4YeHnd CBe,ZLeHI/II‘/JI
(I/IH(i)OpMaLU/II/I) N3 OOKYMEHTOB, H€O6XO,H,I/IM]:>IX B COOTBETCTBMNM C HOPMATVMBHBIMU
MMpaBOBLIMUM aKTaMM OJII MIpeaoCTaBJICHUA FOCYL[apCTBeHHOIZ YCIyTU.

3.3.2. CrnemuaymcT yYpeKOeHMs, OTBETCTBEHHbI 3a Has3HAUYeHMe [IeHEeXXHbIX
CpeliCcTB, B COOTBETCTBMM C 3aKOHOHATEJbCTBOM OCYIIECTB/ISIET MEKBEIOMCTBEHHBIN
3aIIpOC B DJJIGKTPOHHOM (popMe mOCpeACTBOM €OUHOM CUCTEMbl MEXKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aMMOIEMCTBMS MO0 HAa OYMakHOM HOCUTEJIE

Hanpapnenne MekBeIOMCTBEHHOI'O 3alpoca B OYMa)kKHOM BUIE IOITYCKAaeTCs
TOJIBKO B CJIy4ae HEBO3MOSKHOCTM HAampaBJeHMsI MEXXBEIOMCTBEHHBIX 3aIllpOCOB B
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BHeKTpOHHOIZ (bopme B CBA3U C HO,Z[TBep)KL[eHHOfI TeXHUYECKOM HEeOOCTYIIHOCTBIO WMJIN
Hepa6OTOCHOCO6HOCTbIO B€6-C€pBI/ICOB OpraHoB — YYdCTHMKOB MEXBEIOMCTBCHHOI'O
I/IH(I)OpMaLU/IOHHOI‘O BBaMMOﬂeﬁCTBMH.

3.3.3. CpoK mHOArOTOBKM ¥ HAmNpaB/IeHMsT MEKBEIOMCTBEHHOTO 3ampoca - 5
pabounx IHEN CO AHS PErUCTpaIvi 3asBIEHMS.

MakcumasnbHblii CpOK (OPMMPOBAHMS TMaKeTa JOKYMEHTOB, HEOOXOAVMBIX IJIs
MpeoCTaBeHMs TOCYAAPCTBEHHOM YCJIYTM, C VYYETOM TIOJYyUYeHMSI [TOKYMEHTOB
(cBemeHMiT) IO MeXXBEIOMCTBEeHHbIM MH(POpPMaIMOHHBIM 3anpocam —11 pabounx mHen
CO AHS perucTpalym 3asiBjeHNs.

3.3.4. Pe3ysbTaToOM aAMUHUCTPATMBHOM TIPOILIEAYPbI SIBJISETCS IIOJTyYeHue
mHpopMaLyy 1o MEXXBEJOMCTBEHHOMY 3aIpocy.

Criocobom (uxrcanyuy agMUHUCTPATUBHOM IPOLEAYPBI SIBJISETCS pPErucTpaums
3aIpallMBaeMbIX JOKYMEHTOB (MHpopMaLym).

IloaroroBKa M NPUHSATHE PellleHNsI 0 Ha3HaYeHnM (00 0TKase B Ha3HAYEeHUN)
IeHEeKHbIX CPeICTB

3.4. OcHOBaHMEM [JIT Hava/la OCYIIECTBJIEHMS agMUHMUCTPATUBHON IIPOLIEIYPbI
0 ITOATOTOBKE U IIPUHATMIO DelleHMs O HasHaueHuu (0O OTKase B Ha3HAYEHUMN)
TEeHEeKHBIX CPEeACTB SIB/SIeTCsT (PopMMPOBaHME TIOJIHOTO ITaKeTa JOKYMEHTOB 3asBUTEJI,
HeoOXOAUMOIO B COOTBETCTBMM C HOPMATUMBHBIMM TIPAaBOBBIMM  aKTaMM JIJIsI
MIpeIOCTaB/JIEHNS TOCYAaPCTBEHHOM YCIYTH.

3.4.1. CrnenmuaJmcT yYpesKOeHus, OTBETCTBEHHBbIV 33 HasHAUYEHME IeHEKHBIX
CpelcTB, Ha OCHOBaHMM CGHOPMMPOBAHHOTO IIaKeTa AOKYMEHTOB, 3aHOCUT
HeoOXOayMbIe JaHHbIe, COAepsKalyecs: B JOKYMEHTAaX, B 3JIEKTPOHHYIO 06a3y JaHHBIX U
MOATOTABJIMBAET IIPOEKT pellleHMs] O HasHayeHuy (00 OTKase B Ha3HAUEHMM) TEHEXKHBIX
cpencTs (panee — PeuieHue).

B ciayuae ecim cneumanamcT yUYpPeKIeHMS Ha 3Tare MOATOTOBKU ¥ MPUHSITUS
PellleHnst BBISICHMJI CBEJEHUSI O 3asgBUTeJe, KOTOpble JAIOT OCHOBAHMS IJII OTKa3a B
Ha3HAUeHNUM JeHeKHbIX CPeACTB, CIEUMAIMCT YIPEXIEHNS OJHOBpeMeHHO ¢ PellleHnem
MIOATOTABJIMBAET YBEIOMJIEHNE 3asIBUTE/IIO 00 OTKa3e B Ha3HAYEHMM JE€HEKHbBIX CPEICTB
(manee — yBemoOMJIEHME) C YKA3aHMEM apTyMEHTHPOBAHHOIO OOOCHOBAHMSI OTKAa3a.

MaxcuMaIbHbIN CPOK BBITIOJIHEHMS AEMCTBUSI COCTaBJsieT 1 pabounii 1eHb.

3.4.2. CrnenyaJucT YYpeKAEeHUs, OTBETCTBEHHBIV 33 HasHAUYEeHMUE [JeHEXKHBIX
CpelcTB, IiepenaeT IIPOeKT PelleHnsi, JTOKYMEHTbI, Ha OCHOBAaHUM KOTOPBIX OHO
MOATOTOBJIEHO, yBeJoMIeHMe (B C/Tyyae OTKa3a B Ha3HAUEHMM JEHEXXHBbIX CpPeNCTB) Ha
MPOBEPKY HAYaJbHUKY OTHeNla YUYPEeXKIeHUsI, OTBETCTBEHHOMY 3a OpTraHM3alluio
Ha3HAUYeHUs JEeHESKHBIX CPEeCTB.

MaxcuMaIbHbIN CPOK BBITIOJIHEHMS OEICTBUS COCTaBJjIsIeT 1 pabounii 1eHb.

3.4.3. HauajbHMK OTHe/Na YYPEXKOAEHMSI, OTBETCTBEHHBIM 32 OPraHM3aLuio
Ha3HAUeHUsI JeHEKHBbIX CPeNCTB, MPOBEpPSieT MOJHOTY MpPeACTaBJIe€HHbIX HOKYMEHTOB,
OOOCHOBAHHOCTh  IIOATOTOBJIEHHOrO  MpoeKkTa  PellleHus, NpaBUJIbHOCTb  €ro
odopmieHnsi, BUSUPYeT JaHHbIM IIPOEKT, YBeAOMIeH)e (B C/lyyae OTKa3a B Ha3HAYEHUM
JIeHEeXXKHbBIX CPEeJICTB) M HaIpaBJisieT Ha MOAMUCh PYKOBOAUTENIO YUPEsKIeHMS.
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B cJiyuae HaIM4uud OLLIMOOK IMPpOEKT Pemtennst u JOKYMEHTBI, Ha OCHOBdHUA
KOTOPBbIX OHO IMoAroTOBJIEHO, YBE€IJOMJICHIE nepeaaroTcsa CIienajancry,
OTBETCTBEHHOMY 3a Ha3Hau€HMEe JE€HEXXHBIX CPEACTB, A4 YCTPpaHEHUA OILIMOOK.

MaxkcumanabHbIN CPOK BbITIOJTHEHV ,ZLeI‘/JICTBI/IH COCTAaBJIsIET 2 pa6oq1/1x JHSI.

3.4.4. PykoBoauTe/ib yupeXOeHMS TIpOBepsieT IIOJHOTY TMpeacTaBIeHHbIX
IOKYMEHTOB, 0O0CHOBAHHOCTD MOATOTOBJIEHHOTO TTpoekTa PeltieHnst, MpaBUIbHOCTh €TI0
obopmnennsi u noxpnucbiBaer Peimenne. Ilognuchk pykoBoaMTENS YUpeXAEHUS
3aBepsieTcsl TepboBOI MevaThio. B cyryuae mpuHaTHS pemeHns: 06 OTKase B Ha3HAYEHUN
IeHEeXXHBbIX CPeACTB PYKOBOAUTE/b YUPEKIEHMS MOAMIChIBAET TaKKe YBeJOMJIEHME.

B cinyyae Hammumsg ommboK mpoekT Perienus, yBemomsieHMe, OOKYMEHTbI
MepefaloTCs] HavyaJbHUKY OTHAEeAa YUpPEeXKIEeHMs, OTBETCTBEHHOMY 3a OpraHm3alyio
HasHaueHMs] TeHeKHbIX CPeACTB IJIs1 YCTPaHeHMs OIIMOOK.

MaxcuMaIbHbIN CPOK BBITIOJIHEHMS OEMCTBUSI COCTaBsieT 1 pabounit 1eHb.

MaxcuMaIbHbIN CPOK MPOLIEAYPhI ITOATOTOBKY M NMPUHATUS PellleHNs He MOKET
npesbiiaTh 30 KaJeHOApHBIX AHEM CO JHS PerucTpaumy 3asBjeHMs O Ha3HAYEHUU
JIleHe>KHbIX CpeiCTB.

3.4.5. PesysbraToM agMMHUCTPATMBHOM IIPOLIEAYPHI SIBJIIETCS IPUHSITHE
Pemienus.

CnocoboM ¢ukcanyuu pesyyabTaTa UCIOIHEHUS afMUHUCTPATUBHON MPOLEAYpPbl
IBJiIeTCS IpuHATOe PellieHne.

3.4.6. B ciyuae nmpuHSTHS perieHnsT 00 OTKa3e B Ha3HAUEHUM AeHEKHBIX CPeICTB
CIEIUAIUCT YUYPEKIEeHMs, OTBETCTBEHHbIM 3a Ha3HaUeHMe [OeHEXHbIX CpeICTB,
Hampas/seT YBeOOM/IEHNE 3asIBUTEITIO.

MaxkcumabHbIM CPOK BBITIOJTHEHMS TEMCTBYUS COCTAB/IsIeT 1 pabounit IeHb CO THS
MIPUHSTHUS pelieHns 006 OTKa3e B HasHAYeHUM JEeHEKHbIX CPeICTB.

3.4.7. Pelllenne 0o KaXAOMY 3aABUTENIO0 C TPWIOKEHMEM KOMILJIEKTa
IOKYMEHTOB, HA OCHOBAHMUM KOTOPBIX OHO IIPMHSTO, GOPMUPYETCS B JIMYHOE JeJI0.

3.4.8. B ciryuae mpuHSTHUS pelleHNs] O Ha3HAUEHWUM IEeHEKHBIX CPENCTB JIMYHOE
IleJIO TIeEpeIaeTCsl B OTIET BhIIIAT VIPEKIEeHMS.

MaxcuMaIbHBIM CPOK BBITIOJIHEHMSI IEMCTBUSI COCTaBJIsIeT 1 pabounii OeHb C
MOMEHTA MIPUHSTUS PeIleHNsT O Ha3HAUEHUU JTeHEKHBIX CPeICTB.

Opranmaum{ BbIIVIATbI ICHCKHbIX CPEACTB

3.5. CrnenmMayucT yupeskIeHusl, OTBETCTBEHHbIN 3a OpraHM3alMiO BbIILJIAT, Ha
OCHOBAaHUM pellIeHus] O HasHauYeHUM JEeHEXHBbIX CPeCTB, B 6ase AaHHBIX (GopmupyeT
HauMCJIeHNs, TTPOBEPSIET MPaBUILHOCTh HAUMCIEHHBIX CYMM, HOMepa JIMIIEBOTO CYeTa,
dbamMmaMmu, ¥MMeHM, OTYeCTBa IIOJyYaTessl BBIIIATHI, CMOCOOa BBIIUIATHI, KOJA
BBIIJIATHOTO J€J1a, JIbTOTHOV KaTerOpuu MoydaTe)isl.

MaxcuMaIbHbINM CPOK BBITIOJTHEHMS OEICTBUIMA COCTABsIeT 1 pabounii 1eHb.

3.5.1. Choeumasuct oTAena YUYPEXKOEHWUSI, OTBETCTBEHHBIM 3a OPraHu3aLNIo
BBIIJIAT, (OPMMPYET OTUYeT-3asIBKy Ha OTKpPbITME 00BeMOB (BPMHAHCHMPOBAHUS OJISI
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OCVIIIECTBJIEHMS BBIIUIAThI M OTHAeT €€ Ha MOMAIMCh HAUaJbHMKY OTAesa YUpesKIeHMSs,
OTBETCTBEHHOI'O 32 OPraHM3aLMIO BhIIIAT.
MaxkcumanbHbIM CPOK BBITIOJTHEHMS OeMCTBUM cocTaB/isgeT 1 pabounit geHb.

3.5.2. HauvaabHMK oOTgesa YUpeKIeHMs, OTBETCTBEHHBbIM 3a OpraHM3aluio
BBIIJIAT, IIPOBEPSIET OTYEeT-3asBKYy, IIOAIMCHLIBAET €€ ¥ HalpaBjsgeT Ha IOAIMCH
PYKOBOOUTEIO yupeskaeHusi. PykoBoguTenb yupesKaeHus MOONMIChIBAeT OTUYET-3asBKY.

MaxrcuMaIbHbIN CPOK BBITIOJTHEHNS JEICTBMIA COCTaB/IsIeT 1 pabounii IeHb.

3.5.3. CmeumaymucT OTAeNAa VUPEXKAEHWUS, OTBETCTBEHHBIM 33 OPraHmM3allNio
BbIIIAT, 70 20 uncia Mecsia, IIpeallecTBYIONIEroO BhIIJIaTe, HAIIPaBJ/IsIeT OTUYET-3asIBKY
B 'KV CO «IIKC3H CapaToBcKoi1 061acT».

MaxkcumanbHbIM CPOK BBITIOJTHEHMS OeMCTBUM cocTaB/isgeT 1 pabounit geHb.

3.5.4. Pykosogutenr 'KV CO «IIKC3H CapatoBckoit 06/acTi» MOAIMCHIBAET
OTYET-3a5IBKY.
MaxkcumabHbIM CPOK BBITIOJIHEHMS JeMCTBUS COCTaBiseT 1 pabounii g1eHb.

3.5.5. Crneumamcr orgenma I'KY CO «IIKC3H CapartoBckoii 061acTin»,
OTBETCTBEHHOIO 3a  (MHAHCOBOe  obecredyeHue, OO0 25 uucia  Mecdia,
MpeIIIeCTBYIOIIErO BbIILUIATE, HAIIPABJISIET OTUET-3asIBKY 0O MCIIOJIb30BaHUM JIEHEKHbIX
CpefCTB 3a OTYETHBIM IEpUOSl M O TMOTpPeOHOCTM B ob6beMax (UHAHCUMPOBaHMS Ha
ouepemHON Mecdal, B OTAedl MMHUCTEpPCTBAa, OTBETCTBEHHBIM 3a (PMHAHCOBOE
obecrieuenue.

MaxrcuMaIbHbIN CPOK BBITIOJHEHUS AEMCTBUIMA COCTaB/IsIeT 1 pabounii 1eHb.

3.5.6. Cnemmanuct otgeina MuUHUCTEPCTBA, OTBETCTBEHHOIO 33 (MHAHCOBOE
obecneueHue, ¢opMupyer CBOAHYIO MHAOPMALMIO O TMOTPEeOHOCTM B 0OBEMax
(bUHAHCUMPOBAHMS HA OYEPEeIHOM Mecdll, KOTOPYIO HalpaB/sieT Ha COIJVIACOBAHUE
HavyaJIbHMKY OTHeja MMHMCTEePCTBA, OTBETCTBEHHOrO 3a ()MHAHCOBOE obecrnedeHue, u
PYKOBOAUTEIIO TIJIAHOBO-(PMHAHCOBOM CJTy>KObI MuHMCTEpCTBA.

MaxkcuMaIbHbBIN CPOK BBITIOJTHEHUS AEMCTBUSI COCTABJISIET 2 paboumx JHS.

3.5.7. Cnemmanuct otgejna MuHUCTEPCTBA, OTBETCTBEHHOIO 3a (MHAHCOBOE
obecnieueHne, dopMupyeT B VYAAJEHHOM paboueM MeCTe aBTOMAaTU3MPOBAHHOM
cucteMbl «biomKkeT» 3assBKy Ha OTKPBITME OOBEMOB (DMHAHCHMPOBAHMSI HA OUYEPETHON
Mecsiti B paspese nosryuaresiein 61omkeTHbx cpencts (I'KY CO «IIKC3H CapartoBckoii
0b61acTM») M HaIpapisieT €€ B MUHUCTEPCTBO (PMHAHCOB 0OOJACTM TIO 3JIEKTPOHHBIM
KaHaJlaM CBSI3M B TIOpSIIKE, YCTAHOBJIEHHOM IIPMKA30M MMHUCTEPCTBA (DMHAHCOB
CapartoBckou ob6aactu ot 23 pmekabpss 2011 roma Ne 203 «O Ilopsimke mpoBemeHust
omepanuii MO OOECTeUeHUI0 KaCCOBBIX BBIIJIAT TJIABHBIX  pacropsauTesien U
noJryvaTesien CpeficTB 061aCTHOTO O10/IKeTa».

MaxgcumMaIbHbIM CPOK BBITIOJTHEHUS JeMCTBUS COCTaBJISeT 3 pabounx JHS.

3.5.8. Ha ocuoBanmyu NOPUHSTBIX K MCIOJHEHMIO MUHMCTEPCTBOM (DMHAHCOB
06/71aCTM 3asBOK Ha OTKpPBITME O0O0BEMOB (MHAHCHMPOBAHMS B aBTOMAaTU3MPOBAHHOM
cucrteme «bBroomxker», ob6beMbl (PMHAHCUMPOBAHMSI, MOCTYIIHbIE IJISI OCYILECTBJIEHUS
KaCCOBbIX BBITLJIAT, OTPa)KAIOTCS Ha JuleBbIx cderax, OTKpbIThIXx ['KY CO «IIKC3H
CapaToBCcKOM 001aCTI».
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3.5.9. Cheumanuct oTaena YUYpeXKIEeHWUsI, OTBETCTBEHHBbIM 3a OpraHM3alNio
BbIIUIaT, O0 30 umciaa Mecsilia, HpPemIIeCcTBYIOIIEro BbIIUIATE, TOTOBUT BBIIIATHbIE
IJOKYMEHTBI [IJISI OPTaHM3alMil ITOUYTOBOM CBSI3U U (WIM) KPEAUTHBIX OpraHmM3alyil IjIs
OCYIIECTBJIEHMS BBIIJIAThI 3asIBUTEJISIM.

MaxrcuMaIbHBIN CPOK BBITIOJTHEHMS OEVICTBUS COCTaBysieT 1 pabounii neHb.

3.5.10. Coemmanuct oTAena YUYPeKIEeHWsI, OTBETCTBEHHBIM 33 OpPraHmM3allNio
BBIIUIAT, HaIMpPaBjsieT BbIIUIATHbIE [JOKYMEHTbI Ha TOANMCH HadaJIbHMKY OTAesa
yupeskgeHusi, OTBETCTBEHHOTO 338 OPraHM3allMio BbITIATHI.

MakcumasbHbIN CPOK BBITIOSTHEHMS JeCTBUS cOCTaBsieT 1 pabounit neHb.

3.5.11. HavanpHMK oOTHe/a YUYpPEeKAEHNUs, OTBETCTBEHHBIN 33 OPraHu3aINIo
BBIIJIAT, IPOBEpPSIET BBIIUIATHbIE TOKYMEHTBI, TMOMANMCHIBAET MX M HamIpaBJ/seT Ha
MOAIIACH PYKOBOIUTETIO YUPEKIEHMSI.

MaxkcumanbHbIM CPOK BBITIOJHEHMS JeMCTBUSI COCTaBseT 1 pabounii JeHb.

3.5.12. PyxoBomuTenb YUpPEXKAEHMS IOAIMCHIBAET BBIILJIATHbIE TOKYMEHTHI U
CTaBMUT I1€YATh YUPEXKIEHNMS Ha MOAIIMCAHHbIE BbIIJIATHbIE JOKYMEHTHI.
MaxkcumabHbIM CPOK BBITIOJIHEHMS JeMCTBUS COCTaBiseT 1 pabounii g1eHb.

3.5.13. ChoeumanucT OTAeNa YUYPEXKIEeHWs, OTBETCTBEHHbBIM 3a OPraHM3alNIO
BBIIJIAT, HA OCHOBAHMM BBIIJIATHBIX MOKyMeHTOB HampasiseT B 'KY CO «IIKC3H
CapaToBCKOM 06y1aCT» peecTpbl OJIST OIJIAThl B OPraHM3alMIO MMOYTOBOM CBSI3M U B
KPeAUTHbIE OpPraHM3allMiM M OOMH U3 3SK3EMIUIIPOB BBIIVIATHBIX [JTOKYMEHTOB,
MOAIMCAHHBIX PYKOBOAUTEIEM YUPEXKIEHMS.

MaxrcuMaIbHbIN CPOK BBITIOJIHEHMS JEMCTBUSA COCTaBIsIeT 1 pabounii 1eHb.

3.5.14. Creumammct I'KY CO «IIKC3H CapartoBckoit 06/1acTi», OTBETCTBEHHBIN
32 OpraHM3aLMIO BbIIUIAT, HAa OCHOBAHMM HEPeHAaHHbIX YUPEXKIEHMEM BBIIJIATHBIX
JOKYMEHTOB T'OTOBUT IIJIATEXKHbIE JOKYMEHTbI Ha MepedncIeHle TeHeKHbIX CPeICTB U
nepemaer ux Ha noanuch HadanbHMKY oTaena ['KY CO «IIKC3H CaparoBckon
006/1aCTV», OTBETCTBEHHOTIO 33 PacXoAoBaHMe 00 KeTHbIX CPECTB.

MaxcuMaIbHbIN CPOK BBITIOJTHEHMS AEMCTBUSI COCTaBsieT 1 pabounit 1eHb.

3.5.15. Hauvampauk otmena I'KY CO «IIKC3H Caparosckoii o06actu»,
OTBETCTBEHHOI'O 3a pacXOHOBaHMEe [IEHEeKHbIX CpPeICTB, IPOBEepsieT IUIaTeKHbIe
IIOKYMEHTbI, TIOAIMChIBAET MX M HampapjsieT Ha noamuch pykoBoautenio I'KY CO
«IIKC3H CapaToBckoi 061acTu».

MakcHUMaJIbHbINA CPOK BBITIOJTHEHUS JEeCTBUS COCTaBsieT 1 pabounii AeHb.

3.5.16. Pykosoautens I'KY CO «IIKC3H CapaToBcKoi 061aCTH» MOANUCHIBAET
TJIaTeXXHbIe TOKYMEHTbI ¥ CTAaBUT TepOOBYIO TTeYaTh.
MaxkcuMaIbHbIN CPOK BBITIOJIHEHUS AeiicTBUSI 1 pabounit qeHb.

3.5.17. Cretmamucr I'KY CO «IIKC3H CapaTtoBckoii 06/1aCTu», OTBEeTCTBEHHbIN
3a OpraHM3alMiO BBIILJIAT, HApPaB/SIeT IUIATEKHbIE NOKYMEHThI B (PMHAHCOBBIM OpraH,
oobcayskuBarommi 'KY CO «IIKC3H CapaTtoBckon obacTt».

MaxkcuMaIbHbIN CPOK BBITIOJHEHMS AeiCTBYSI 1 pabounit neHb.
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3.5.18. CheumaaucT yupeskaeHMsl, OTBETCTBEHHbBII 3a OpraHM3allMIO BBITLIAT,
MOATOTOBJIEHHbIE  BBIIUIATHbIE JOKYMEHTbI HAalpaB/sieT B  COOTBETCTBYIOIIYIO
OopraHM3alyio IIOUYTOBOJM CBSI3YM, OTHEJEeHMEe KPEeOUTHOM OpraHmusaliy, B KOTOPBIX
OTKPBITHI CUeTa IoyvaTesiei B MOPSOKe U B CPOKY, IIPeIyCMOTPEHHOM 3aK/IIOUE€HHBIMMI
IOTOBOPaMM.

MaxrcuMaIbHbIN CPOK BBITIOJTHEHNS JEICTBMIA COCTaB/sIeT 1 pabounii 1eHb.

3.5.19. PesyabTaTOM aIMUHUCTPATUBHOM MPOLEAYPhl SBJISETCS OpraHmM3alys
BBITIATHI J€HEXXHBIX CPECTB.

CnocoboMm ¢uKcanmmM agMMHUCTPATUBHOM TPOIIEAYypbl SIBJSETCS HalpaB/ieHNe
BBIIUIATHBIX [JOKYMEHTOB B OpraHM3allMi TOUTOBOM CBSI3M U OTHAEJEHUS KPeIUTHOU
OpraHmM3aLuin.

3.5.20. MakcuMaJbHBII CpPOK II0 BBIMOJHEHUIO BCEX aJIMMHUCTPATUBHBIX
IeMCTBUM, CBSI3aHHBIX C OpraHu3allMel BBITLIAThl JeHEXHbIX CPeACTB, He OOJDKEH
npeBbiiiaTh 30 KajJeHAAPHBIX JHEM CO OHS IPUHSATUSI pelleHus O Ha3HAYeHUM
IeHEKHBIX CPEICTB.

ITopsgoK ocCyllieCTB/IEHNMS B 3JIEKTPOHHOM (opMe, B TOM YHMCJIe C UCIIOTb30BaHMEM
EIIT'Y, agMMHUCTpAaTUBHBIX IIponeayp (AercTBUin)

3.6. B mrunom kabuHete Ha EIIT'Y 3asBuUTE/Nb MOKET MOJIYYNUTh MHPOPMAINIO O
roCyIapCTBEHHOUM YyCJyre: O TMOpsiiKe e€ TpeloCTaB/ieHNs], KOHCYJIbTUPOBAaHUM,
oO)KajloBaHUM; pe3yJbTaTe M CpPOKax MpPeAoCTaBJeHUs YCIyrM; O HOPMaTUBHBIX
MPaBOBBIX aKTaxX, PETYJMUPYIONIMX T[peJoCTaBjeHne TOCYJapCTBEHHOW VYCIYTU; O
nepeyHe NOKYMEHTOB, HEOOXOAVMBIX JIJISI MPeIOCTaBIeHNUSI TOCYIapCTBEHHON YCIYTH;
O3HaKOMMTBCS C TEKCTOM AJIMUHUCTPATUBHOTO perjaMeHTa.

3.6.1. @opmupoBaHMe 3ampoca Ha MPedOCTaB/IeHME TOCYAAPCTBEHHOW YCIYTU
MOJKET OCYILECTBJISITbCSI B 3JIEKTPOHHOM (opme B ciydyae HampaB/JIeHUSI 3asIBUTENIEM
JIIOKYMEHTOB B yupeskaeHue nocpeactsom EINTY.

3asiBjieHMe Ha IIpefoCTaBjeHMe TOCYJAAPCTBEHHOM YCJIYTU HOJ/DKHO OBITh
3aII0JIHEHO coracHo npencrasienHon Ha EINIY dopme.

3.6.2. 3agBieHue, TOOAHHOe 3asBUTeseM (ero IpeacTaBuUTeeM) B (opme
3JIEKTPOHHOTO AOKYMeHTa ¢ ucnojb3oBanuemM EIII'Y, perucrpupyercs yupeskieHueM
He To3aHee paboyero IHS, CJIAYIONIETo 3a JHEM €T0 MOJIyYeHUs YUPEXKIEeHUEM.

3.6.3. 3asBuUTeNIO, IpeACcTaBUBIIEMY 3asiBjeHMe ¢ ucnojb3oBanuem EII'Y, B
TedeHle OJHOro padbouero OHS TMOC/Ae OHS PErucTpauuy 3asBJIEHUS YUPEXKOEHMEM,
HampaBsJjsieTcsl ¢ ucnosb3oBaHuem EI'Y  yBegomieHne o0  HEOOXOAMMOCTHU
MpeloCTaBJAeHUs JOKYMEHTOB, 00s3aTe/ibHbIX K TIPeJCTaB/JIeHUIO 3asBUTeNIeM, C
yKa3zaHyeM CpOKa, B TeueHMe KOTOPOTO JOKYMEHTHI JOIKHbI ObITh MTpeJiCTaB/IeHbI.

3.6.4. [lokyMeHTbI, 0OsI3aTe/IbHbIEe K MPEICTABICHUIO 3asIBUTE/IEM, TOJIKHBI ObITh
MpefCcTaBIeHbl B COOTBETCTBYIOIEe yUpeXKAeHe He IMo3gHee ceMu pabounx AHEN CO
IHSI perMCTpalym 3asBJIeHNS O Ha3HAUEHUM T€HEKHBIX CPeICTB.

Eciim  pmokymeHTbl, oOOsi3aTejibHbIe K MPEOCTABJIEHMIO 3asiBUTEIEM, He
MpefCcTaBJIeHbl 3asiBUTe/IeM (ero mpeAcTaBuUTe/IeM) B CPOK, YKa3aHHbBIN B ab3alle epBoM
HACTOSILIIETO ITYHKTA, YYPEXKIEHNME OTKAa3blBaeT B HA3HAUEHMM HEHEKHBIX CPENCTB IO
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OCHOBAHMIO, YVKa3dHHOMY B IIOAITIYHKTE IIE€CTOM IIYHKTd 2.18 A,Z[MI/IHI/ICTpaTI/IBHOI'O
perjiaMeHTa.

3.6.5. CBemeHMs] O [eMCTBUTEJBHOCTM IIaclopTa TrpaskgaHuHa Poccuiickoin
demepalyy  3aMnpalllMBalOTCS  YUpeKIeHMeM B IOpSIKe MeXKBeIOMCTBEHHOTO
9JIEKTPOHHOTO B3ammoaeincTBusd. Ilpu MoOATBepsKIeHUM OeMCTBUTEILHOCTY IIaclopTa
3asBUTEISI, IIOJIyUEHHOM B  IIOPSIAKE  MEXKBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMIMOJIEIICTBMSI, IPeIOCTaB/IeH e OPUTMHAJIA TIACIIOPTa He TpeOyeTcsl.

3.6.6. B cayyae, ecsim K 3as9BJIGHMIO TIPUJIOKEHBI 3aBepeHHbIe YCUJIEHHOM
KBIMUIIMPOBAHHOM TOAIMCHIO  YIIOJHOMOUYEHHOIO OOJ/DKHOCTHOro Jmma MOI]
3JIEKTPOHHBbIE AYOJMKAThl [OOKYMEHTOB U wuHpopMalnuu (IpeoOpa3oBaHHbIE B
IEeKTPOHHYI0 (OpMY [TOKYMeHTbl ¥ MHGpopManusi Ha OyMa>kHOM HOCUTeNle C
COXpaHEeHUeM WX CoAepskaHusl M (IIpU HaJIUM4YUM) DPEKBU3UTOB), HEOOXOIMMbIe [IJIsI
MpeIOCTaBEHMST T'OCYJApCTBEHHON  YCIyTM, 00Osi3aTe/ibHble K  IIpelCTaBJIEHUIO
3asIBUTEJIEM, TO IPEJOCTaBJIEHNE TAKMX TOKYMEHTOB M MHbOpMauuy Ha OyMa>kKHOM
HOCUTEJIe He TpebyeTcsl.

3.6.7. B coorBercTtBMM ¢ nmyHKTom 10 cratem 2 @emepanbHOTO 3akoHa OT 27
mtonsa 2010 roga Ne 210-D3 «O6 opraHmsanum MpegoCTaB/IEHMS TOCYIapCTBEHHBIX U
MYHULIMIAIbHBIX YCJIYT» TPY HAJIUYMM TEXHUYECKOM BO3MOSKHOCTM HaIllpaBjIeHNe
ME>KBEJIOMCTBEHHOI'O 3aIlpoca BO3MOKHO ¢ McroJjib3oBaHueM EII'Y npu 3anmosHeHnu
3asIBUTEJIEM 3alpoca O IIPeJOCTaB/JIEHUM TOCYAAPCTBEHHOM YCJIYTM B 3JI€KTPOHHON
dbopme B yupexxgeHue.

3.6.8. Ilocne perucrpaiuu B YUpEXKIEHUM 3adBJIEHUSI Ha TIIpeJloCTaBJ/IeHUE
rOCYAAPCTBEHHOM YCJIYTH 3asIBUTEIIO B JIM4HbINM KabmHer Ha EIII'Y HampaBasiioTcs
CBeIEHMsSI O XO/Ie BBINOJHEHMS 3aIIpoca O MPeIoCTaBIeHUN rOCyAapCTBEHHOM YCIYTU B
MOPSZIKE, YCTAHOBJIEHHOM 3aKOHOIATEIbCTBOM.

3.6.9. YBemomwieHne o IPUHATOM PellleHuyu HampaBJISIeTCsl 3asiBUTENTIO B ¢dopMe
3JIEKTPOHHOI'C COOOI1IEeHNs ¢ Mcnojb3oBanuem EIITY.

3.6.10. PesynbraToM agMMHMUCTPATMBHOM IIPOLIEAYPHI SIBJSIETCS HAIpaBJIEHME
3aaBUTEII0 YBeaoMieHus nocpeactsom EINTY.

Cnocobom ¢ukcauum pesyJbTaTa agMWHUCTPATUBHOM IIPOLENYPhI SBJISETCS
3aIMCh O MPUHSITOM pelIeHUM B KypPHa/le PerucTpaluuy 3asiBJeHMI Ha IIoJydeHue
roCyAapCTBEHHOM YC/IYTHU.

TTopsigoK ucIIpaB/ieHNs AOMYIIEHHbBIX OMEYATOK M OIIMOOK B BbIAAHHBIX
B pe3yJIbTaTe NMPeJoCTaB/IeHNSI TOCYAAPCTBEHHOM YC/IYIU AOKYMEHTax

3.7. OcHoBaHMeM [Ji1 Havaja agMUHUCTPATUBHOM TPOIEAYPhI  SIBJISIETCS
obpallleHMe 3asgBUTENII B YyupexkleHue C 3asiBjeHneM 00 WUCIpaBIeHUM OIedyaToK
(ombOK) B BBIZAHHOM B pe3yJbTaTe IMPeIOCTaBAeHMSI TOCYAAapPCTBEHHON YCIyTU
IOKYMEHTe — yBegoMyieHM 00 OTKa3e B Ha3HaUYeHUM JeHeXKHbIX CPefCTB.

3.7.1. B Teuennme 5 paboumx gHeli C MOMEHTa PEruMCTPallMM B YUPEKIEHUNU
3asIBJIEHMSI O HeOOXOIMMOCTM MCIPABJEHMS TOMYIIEHHBIX ONevaToK M (M) OIIMOOK
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yupexxaeHue 1noaroTaB/JUBaCT WM HaIIPpaBJIIET 3adBUTEIII0O HOBbIE NOKYMEHTDBI, B KOTOPDbIE
BHECE€HBI COOTBETCTBYIOIIME UCITPABJICHNA.

3.7.2. ,H,OKYMGHT, BblﬂaBaeMbIﬁ B pe3yJjibTaTe IIpeJoCTaBJICHUA FOCY,U,apCTBEHHOI‘/JI
YCJIIyIru, B KOTOprﬁ BHeCeHbI UCIIpaBJ/IeHNM I, HalIpaBJIsIETCS 3asIBUTEJIIO BbI6paHHbIM UM
CIIOCOOOM: JIMYHO WJIM IIOUTOBBIM OTIIpaBJICHMEM.
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IV. ®opmMbI KOHTPOJIA 32 UCIIOTHEHMEM PerjiaMeHTa yCayru

Ilopsigok ocylecTB/I€HUsI TEKYIIEero KOHTPOJIS 32 COOJIIOAEeHMEM U VICIIOJTHEHUEM
OTBETCTBEHHBIMY JO/IKHOCTHBIMH JIMIIAMH TI0JI0KEeHMI PerjiaMeHTa YCIyTHU
M MHBIX HOPMaTHUBHBIX IPABOBBIX aKTOB, YCTaHAB/IMBAIOIINX TPEOOBaAHMSI
K IIPeI0CTAB/IEHUIO TOCYAAPCTBEHHOM YCIYTH, @ TaKXKe MIPUHSITHUEM UMM pellleHUn

4.1. Texkymmit KOHTPOJb COOJIONEHMUS TOCIEOOBATE/IbHOCTY  IEeMCTBUIA,
ompeAesieHHbIX  AgMUHUCTPATUBHBIMM  Tpolegypamu 110  TPeJOCTaBIEHUIO
rOCYJApCTBEHHOM YCJIYTM B COOTBETCTBUM C AJMUHUCTPATUBHBIM perjiaMeHTOM, U
NPUHSITUST PelIeHNI OCYIIECTB/IIeTCS MOJDKHOCTHBhIMM JumaMu MunaucrtepcrBa, ['KY
CO «IIKC3H CapatoBckoit o06yacTu» ¥ VUYPEXKIEHMUI, OTBETCTBEHHBIMM 3a
opraHmsaiyio paboTbl 110 MPegOCTaBIeHNIO TOCYIapCTBEHHOM YCIYTHU.

4.2. KOHTpOHb Hal MTOJIHOTOM M KauyeCTBOM MnpeaoCcTaBJIEeHUA I‘OCY,Z[apCTBeHHOI‘/JI
YCAYTM OCYIIECTBIAETCA Ha OCHOBaHUN ITPMKA30B MI/IHI/ICTepCTBa.

4.3. KoHTposb Haf IOJHOTOM M KAayeCTBOM IPEIOCTaBJIEHMSI IOCYyIapCTBEHHOM
YCJIYTU BKJIIOYAET B ceOs1 IPOBeeH)e IIPOBEPOK, BhIABJIEH)E M YCTPaHEeHMe HapyIIeHun
IpaB 3asiBUTEJIeN, PACCMOTpPEHMe, MPUHSITUE peLIeHu ¥ TOATOTOBKY OTBETOB Ha
obpallleHMs TpakaaH, COfepsKallye >Kao0bl Ha pelleHus, AeicTBusl (O6e3mencTBIe)
moiskHOCTHRIX Jinn, MunucteperBa 1 I'KY CO «IJKC3H CapaTtoBckoir obyactu» u
YUpeXIeHUN.

4.4. TlepeyeHb MO/KHOCTHBIX JIMI[, OCYIIECTBJISIONIMX TEKYIIMA KOHTPOJIb,
YCTaHaBJIMBAETCSI B COOTBETCTBUM C JOJKHOCTHBIMM perjilaMeHTaMM T'OCY/IapCTBEHHBIX
IPasKIAHCKUX CJTY>KaILUX.

TTopsaoK ¥ MepUOAUIHOCTb OCYIECTB/ICHMS TVIAHOBBIX ¥ BHEIJIAHOBBIX
MPOBEPOK IOJIHOTHI ¥ KaUecTBa NMpeJocTaB/IeHNsI TOCYAAPCTBEHHOM YC/IYIHU, B TOM
yyciie mopsagoK u ¢GopMbl KOHTPOJISI 3a MIOJTHOTOM M KAaUeCTBOM IpeAoCcTaB/IeHMsI
rocyAapCcTBEHHOM YCIIYTU

4.5. IlnaHoBble  TMIPOBEPKM  [OO/DKHOCTHBIMM  Jjmiamu  MuHMCTEepcTBa
OCYILIECTBJISIIOTCSI B COOTBETCTBUMM C TIIJIAHOM IIpOBeIE€HMSI TIJIaHOBBIX ITPOBEPOK,
BHeEIJIAaHOBbIE MMPOBEPKM OCYIIECTB/SIIOTCS B COOTBETCTBUM C MPMKa3amMy PyKOBOAUTES
MunucrepcTBa.

4.6. IlepMogMUHOCTL TIPOBENEHMUS TIJIAHOBBIX IMPOBEPOK YCTAHABIMBAETCS
pyKoBoauTeneM MuHMUCTEpCTBA.

[TeproandHOCTD MPOBEIEHMS ITPOBEPOK YCTaHABIMBAETCS He yarlle, yeM 1 pa3 B 3
rojaa.

4.7. Tlo pe3ysbTaTaM MPOBEAEHHBIX MPOBEPOK B CIyUYae BBISIBJAEHUS HapYIIEHUIA
MpaB 3asiBUTEJIEN OCYILECTBISETCS MIPUBJIEUEHe BUHOBHBIX JIMIL K OTBETCTBEHHOCTH B
COOTBETCTBMM C 3aKOHOAaTeabcTBOM Poccuiickon @emepauny u CapaTOBCKOM 00JIaCTH.

OTBeTCTBEHHOCTD JIO/KHOCTHBIX JIUIL OpraHa, IpeoCTaB/ISIOIEro
roCyJapCTBEHHYIO YC/IYTY 3a pellleHusI U IeicTBUA (0e3encTBIe), IPUHINMAeMble
(ocylecTB/IsIeMbIe) UMM B XOJIe IIPeI0oCTAB/I€HUS FOCyAapPCTBEeHHOM YCIIYTU



28

4.8. OtBeTcTBeHHOCTb cneuyamucroB Munucrepcrsa, I'KY CO «IIKC3H
CapaToBCKOM 00JIaCTV» M YUPEKIEHM 3aKPEIUISIeTCsT B MX JO/DKHOCTHBIX perjiaMeHTax
(MHCTpYKUMSIX):

OTBETCTBEHHOCTh 3a IIpMEM JTOKYMEHTOB Ha IIpeIOCTaBjIeHMe TOCYyIapCTBEHHOM
YCJIYTU HECeT CIEeIUATNCT YUPEKIEHNS;

OTBETCTBEHHOCTh 3a IIOATOTOBKY U mpuHSTHe PellleHUs HeceT PYKOBOAUTEb
YUPEKIEHNS;

OTBETCTBEHHOCTh 332 OpPraHM3allMiO0 BBIIUIATHI IEHEXKHBIX CPEIOCTB HeceT
pykoBogutenb 'KY CO «IIKC3H CapaToBckou 06/1acTU» U yIpeKAeHMS ;

OTBETCTBEHHOCTb 33 METOAMYECKYIO TOOAEPsKKY IIpM  [PedOCTaBJIEHUA
rOCYJapCTBEHHOM VYCIYTM HEeCYT pPYKOBOAUTENM CTPYKTYPHBIX IOApase/ieHuin
MunMCTEepCTBa, KYPUPYIOIME BOMPOCHl HAa3HAUEHMSI, BBIILUIAThI JE€HEKHBIX CPeICTB U
(buHAHCOBOro O6eceueHs roCyaapCTBEHHOM YCIIYTH.

TpeGoBauus K MopsAaKy u opMamM KOHTPOJIS 3a IPeIoCcTaBIeHeM
roCcyJapCTBEHHOM YCIYTH, B TOM UMCJIE€ CO CTOPOHBI I'PaskaaH, MX 00'beIMHeHMHI
M OpraHuU3aLuin

4.9. I'pakgaHe MMEIOT MPAaBO OCTABUTh CBOM 3aMEYaHMsI M IPEeIJIOKEHMS B SILIMKe
IJIS OOpallleHuii TpakAaH, a TakKe Ha OoQUIIMaIbHOM canTe MMUHUCTEPCTBA B pasfesie
«uTepHeT — mpuemHass MuHucTepcTBa».

4.10. I'paxkmaHe MMEIOT MPAaBO HAMPaBUTh Kajo00bl (TIPpeTeH3MM) HA HapyIIeHNe
MX TIPaB WIM 33aKOHHBIX MHTEPECOB IpM IPedoCTaBJIeHUM TOCYIapCTBEHHON YCIIYTMH.
[Topsagok mopauM M pacCMOTpeHMsT Kajo0 Ha pellleHUsT U AelcTBUS (Oe3meicTBue)
VCIIOJIHUTEIbHBIX opraHoB CapaToOBCKOM 00JaCTM M UX JOJKHOCTHBIX JIMI TIpU
NPENOCTABJIEHNY T'OCYJapCTBEHHON YCJIYTM OCYIIECTB/ISIETCSI B COOTBETCTBUMU C
pasgesiom V AIMUMHUCTPaTUBHOTO perjaMeHTa.

4.11. T'paxkmaHe, ux o0ObBeOAMHEHMS ¥ OpPraHM3alyM, 3aMHTEPECOBAHHbIE B
paspaboTke  IPOEKTOB  aAMMHMUCTPATUBHBIX  PErJIaMEHTOB  IPeIOCTaBJIEHMS
roCyJapCTBEHHBbIX YCJIYT, MOT'YT HaIlpaBUThb CBOM PEKOMEHIALMM Ha O(UIMaIbHBIN
caut MMHMCTEPCTBA C 1EJbIO Yy4YacTMs B IIPOBEIEHMM HE3aBMCHMOW 3KCIIEPTU3bI
IIPOEKTOB.
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V. docyne6HbIi (BHECYAEOHbIN) MOPSIAOK 005Ka/IOBAHMS PeIlieHU U TeiCTBUM
(6e3meiicTBYS) OpraHa, IMpeaoCTaBI/ISIOIIEero rocyIapCTBeHHYIO YCIYIY, a TAKKe
ero J0/DKHOCTHBIX JIMI,

Nudopmanmsa 1/isi 3aMHTepecOBaHHbIX JIMIL 00 MX IpaBe Ha AOCyae0Hoe
(BHecyzmeOHOe) 003ka/I0BaHMe elicTBUM (0e31eCTBUS) U (M) pellleHui,
MPUHATHIX (OCYIIECTBIIEHHBIX) B X0/l IIPeJ0CTaB/I€HUS TOCYJapCTBEHHOM YC/TYTHU

5. B ciyuae HapyllieHust IpaB 3asiBUTEIEN TPy MPeA0CTaBIeHIM TOCYIapCTBEHHOM
YCIYTY 3asiBUTEJIb BIIpaBe IOAATh >KajJo0y B mocydebHOM (BHeCymeOHOM) IMOpsiAKe Ha
pemieHnst u melicTBusl (Oe3mEeNCTBME) OpraHa, MPEedOCTaBJISIONIErO TOCYIapCTBEHHYIO
YCIYTY, @ TaKKe ero OO/UKHOCTHBIX JIMII, TOCYHAPCTBEHHBIX TPAsKOAHCKUX CITYsKaIlUX
(manee - >kanoba).

5.1. Xanmoba momaeTcss B MMCbMEHHOM ¢opMe Ha OYMa>KHOM HOCUTeNIe WA B
(opMe 3JIeKTPOHHOIrO JOKYMEHTA.

JKanoba mMokeT ObITh HPUHATA IIPYM JIMYHOM IIpMEMe 3asiBUTEJISI, a Takke
HaIlpaBJIeHa C VICIIOJIb30BaHMEM:

IIOUTOBOM CBSI3Y;

9JIEKTPOHHOM IMOYTHI;

dbenepayibHOM TOCYAAPCTBEHHOM MHMOPMALMOHHON CHUCTEMbI, OOecIeunBaiouen
mpolecc AocyAeOHOro (BHeCymeOHOro) o0OKaJoOBaHMS pelIeHur U OeMCTBUM
(6e3meicTBMSI), COBEpIIEHHBIX TIPU  IPeAOCTaBJeHMM  TOCYAAPCTBEHHBIX U
MmyHununaabHbix yeayr — @I'MC JO (https://do.gosuslugi.rw/);

yepes M®II.

OpraHbl rocyZJapCTBeHHOM BJIACTH, OPTaHU3AIIMU M YIIOTHOMOYEHHbIE Ha
paccMOTpeHMe JKaI00bI JIMIA, KOTOPHIM MOJKET ObITh HallpaBjIeHa JKa/100a
3asIBUTEJIS B AOCYAe0HOM (BHECYeO0HOM) MOpAAKe

5.2. XXanob6a Ha perctBus (6e3aeiicTBue) NOJIKHOCTHBIX JINI, TOCYAAPCTBEHHbBIX
IPAKOAHCKMX CJIYKAIMX OpraHa, IIPeIOCTaB/IIIOIIEr0 TOCYIapCTBEHHYIO YCIYTY,
MO AETCSI PYKOBOAMTEIIIO OpraHa, IpeoCTaB/ISIIOIIErO rOCyIapCTBEHHYIO YCIIYTY.

JKanobpl Ha peiiileHnss u genctBus (6e3meiicTBME) PYKOBOOUTENS OpraHa,
MpeOCTaBISIONIEr0 TOCYAaPCTBEHHYIO YCIYTY, TOAAIOTCA B BBILIECTOSIINI OpraH —
[IpaBurenbctBo CapaTOBCKOM 00/1aCTH.

Cnoco6b1 MHPOpMUPOBAHMS 3aABUTEIEN O MOPAAKe IMOJAAYU M PACCMOTPEHMST
JKaJ1I00bl1, B TOM 4Mc/Ie ¢ ¥cnoab3oBaauem EIIT'Y

5.3. Mudopmaiiuio o nmopsyake mogady M pacCMOTPEHMS KaJIO0bl TPAKIAHE MOTYT
MOJTYUUTh:

Ha OpUIMATBHOM CaliTe OpraHa, IpeaoCTaBJISIONIEro TOCYIAPCTBEHHYIO YCIIYTY;

Ha MHGOPMAILMOHHBIX CTEHAX OpraHa, MpeaoCTaB/ISIIOIIEr0 rocyJapCTBEHHYIO
ycryry, MOL;

npu ob6pallleHny B OpraH, MpeIoCTaBJSIONINI TOCYIapCTBEHHYIO YCIYTy (€ero
CTPYKTYpPHOE noaipasaenenue), MOII;

Ha EIIT'VY.
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IlepeyeHb HOPMATHMBHBIX IIPABOBbIX AKTOB, PEry/IMPYIOIIMX MOPSIAOK
TOCyIe6HOro (BHEeCyAe0HOro) 005Kka/IOBaHNMs PellieHnit U AeicTBu (0e3eiiCTBISI)
opraHa, IIpeJoCTaB/ISAIONIEr0 roCyAaPCTBEHHYIO YC/IYTY, a TAKKe ero
HO/DKHOCTHBIX JIMIL

5.4. Tlomaua m paccMoTpeHMe >Kajobbl OCYILECTB/ISETCS B COOTBETCTBUU CO
CJeOYIOLIMMM HOPMATUBHBIMM ITPABOBBIMM aKTaMM:

®enepanbubiM 3akoHOM OT 27 mionst 2010 roma Ne 210-d3 «O6 opranmsauymn
MIPeIOCTABIEHNS TOCYIAPCTBEHHBIX Y MYHUIIMITAIbHBIX YCIIYT»;

ITocranosnennem IlpaButenbctBa Poccuiickon @enepanum ot 20 Host6ps 2012
roma Ne 1198 «O depepanbHOM TOCYmapCTBEHHOM WMHQGOPMAIIOHHOM CUCTEME,
obecneunBalollied Ipolecc AOCydeOHOro (BHeCymeOGHOro) o0)KaJloBaHMSI pelleHun U
neiicTBuil (6e3meiCTBYMS), COBEPIIEHHBbIX IpU IPedOCTaBJAEHUM T'OCYAApPCTBEHHBIX U
MYHUIIUITATBHBIX YCIIYT »;

nocta”HoBaenneM IlpasurenbctBa CaparoBckon obnactu ot 19 anpesnsg 2018 roga
Ne 208-IT «O6 0cOBGeHHOCTSIX MOAAYM ¥ PACCMOTPEHMS K00 Ha peLleHust M JeCTBUS
(6e3mencTBIE) MCIOJIHUTENbHBIX OpraHoB CapaToOBCKOM OOJIACTM M MX JO/DKHOCTHBIX
JIUI[, TOCYAAPCTBEHHBbIX TPAKIAHCKMX  CJIYKallMX  MCIOJHUTENBHBIX  OpPraHOB
CaparoBckon oOsacTH, a TakXke 3Kajob Ha pelleHuUs U JelcTBus (6e3neincTBue)
MHOT'O()YHKIIMOHAIBHOTO IIeHTpa IIpeIOCTaBIEHUS rOCyIapCTBEHHBIX "
MYHULIMIIAIBHBIX YCIYT, €0 PAOOTHUKOB».

5.5. Mudopmaiys, yKasaHHas B HACTOAILIEM pasfene AIMUHUCTPATUBHOTO
perjiameHTa, pa3MeitieHa Ha EIIT'Y.

Oprad, MpesoCTaBSIONMI TOCYJAPCTBEHHYIO VCIYTYy, OOeclieunBaeT B
YCTAHOBJIEHHOM IOPSAKE PasMelleHe M aKTyaJIn3alyio CBeJeHUI B COOTBETCTBYIOLLEM
paszesie perMoHaJbHOIO peecTpa.
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V1. Oco6eHHOCTH BBIIOJTHEHNUSI AMUHUCTPATUBHBIX NMPOIieayp (TeMCTBIN)
B M®DII

6. 3asBuUTEeIb BIIpaBe OOPATUTbLCS 3a IOJyUYeHMEM TOCYAapCTBEHHOM YCIYTU
yepe3s M®II.

[Tosyuenme rocymapcTBeHHOM vyoiayru uepes MO®DIl  ocyiecTBasieTcsi B
COOTBETCTBUM C HACTOSIIMM aIMMHUCTPATMBHBIM pErIaMeHTOM M Ha OCHOBAaHUM
CorarieHusi 0 B3aMMOENCTBUM, 3aK/II0YeHHOTo Meskay Munncrepctsom n M®II.

[IpemocraBieHne TOCYJApPCTBEHHOM YCJAYTM HAa OCHOBAHMM KOMIUIEKCHOTO
3ammpoca, nmpegycMoTpeHHoro crartbei 15.1 demepanbuoro sakona ot 27 wmonsg 2010
roda Ne 210-®3 «0O6 opranmzanyum TIPeAOCTaBJeHMs TOCYJapCTBEHHbIX U
MYHULMITAIbHBIX YCIIYT», HE OCYILEeCTBIISIeTC.

B cootBercTtBUM ¢ myHKTOM 4 uvactu 1 crateum 16 DemepasbHOrO 3aKOHA
ot 27 utwonsa 2010 roga Ne 210-®3 M®II, ocyuiecTBisiioT MHGOPMUPOBaHME 3asIBUTENEN
O MOpsJiKe IMpedoCTaBJeHMs IOCyJapCTBEHHbIX M MYHMLMIIAJAbHBIX ycayr B MO®II, o
XO[€e BBITIOJTHEHNSI 3alIPOCOB O IIPEIOCTABJIEHMM TOCYTAPCTBEHHBIX ¥ MYHULIUITAIbHbIX
YCJIYT, a TaKsKe II0 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTaBIEHMEM rOCYIapCTBEHHbBIX
M MYHULIMITAJIbHBIX YCJIYT, a TaKKe KOHCYJIbTUPOBaHME 3asBUTEENA O IIOPSIOAKe
MPEIOCTaBJAEHNSI TOCYJAPCTBEHHBIX UM MYHUIMIIAJIbHBIX yciayr B M®Il u uyepes
MOPTa/JIbl TOCYJAPCTBEHHBIX ¥ MYHUIMIAIbHBIX VYCJAYT, B TOM 4YKC/Je IIyTEM
o6opymoBanug B M®II pabounx mecr, npeaHasHaYeHHbIX OJ151 00eceueHus JOCTYIa K
MHGOPMAIIMOHHO-TeJIEKOMMYHUKALMOHHOM ceTu MHTepHeT.

B cootBeTcTBUM ¢ myHKTOM 7.2 yactu 1 cratbu 16 DemepasibHOTO 3aKOHA
ot 27 utona 2010 roma Ne 210-®3 MO®DIl ocyliecTBASIOT CO37aHMe 3aBepeHHbIX
YCUJIEHHON KBaIM(PUUMPOBAHHOM ITOAIMMCHIO YIOJHOMOYEHHOrO JO/DKHOCTHOTO JIMIIA
M®II 3/1eKTPOHHBIX AYyOJIMKATOB MOKYMEHTOB M uH@opmamyuu (mpeobpa3oBaHue B
3JIEKTPOHHYIO (POpMy [TOKYMEHTOB M MHGoOpMauuym Ha OYMa)kHOM HOCUTEJE C
COXpaHeHMEM WUX copepskaHus M (IIPY HaJIMYMK) PEKBUSUTOB), HEOOXOIVIMBIX [IJISI
MPEIOCTAaB/JIEHNSI TOCYJApPCTBEHHBIX M MYHMIUMIAJIBHBIX YCJIYyT (B TOM UNCIe
IOKYMEHTOB, IIPelyCMOTPEHHBIX YacTbio 6 cTtaThy 7 @egepayibHOrO 3aKOHA OT 27 IO
2010 rogaNe 210-®3, 1 1OKYMEHTOB, MpeJOCTaB/SIEMbIX B pe3y/IbTaTe OKa3aHUs YCIIVT,
KOTOpble SIBJISIIOTCS HEOOXOAMMBIMM U OOSI3aTe/IbHBIMM  IJISI  MPeIOCTaBJIeHNS
rOCY/IapCTBEHHBIX ¥ MYHMIIMMAJbHBIX YCAYT) U TIpeNCTaBJAE€HHbIX TpaskjaHamMy Ha
OYMaKHBIX HOCUTENSIX, B TIOpSIIKE, YCTAHOBJIEHHOM TpaBWIaMM OpraHU3aluu
nesteapHocT M®II, a Takske HalpaB/ieHME YKa3aHHBIX 3JIEKTPOHHBIX AYOJIMKATOB B
OpraHbl, TMPeIOCTaB/SIONMEe TOCYAAPCTBEHHbIE YCIYTH, OpTraHbl, IMpeaoCTaBJsIoNye
MYHUIIUTIAJIbHbIE YCIIYTU, U YKa3aHHBIM TpaxkaaHam C ucnoab3dosanueMm EINT'Y u ()
pPervMOHAJIbHBIX TOPTAJOB TOCYAAPCTBEHHBIX M MYHUIMIIAJAbHBIX YyCiayr. Ilepeuenn
TaKMX JOOKYMEHTOB M WMHQOpMAlMM ¥ TOPSIOK CO3JaHMSI ¥ HAIpaBJeHus WX
9JIEKTPOHHBIX [IYOJMKATOB B OpPraHbl, MPeaoCTaBJISIONIME TOCYJapCTBEHHbIE YC/IYTH,
OpraHbl, TIPeIOCTaBJISIONINE MYHUITUTIQTIbHBIE yCIIyTH, YCTaHaBJIMBAIOTCS
IIpaBuTenbcTBoM Poccuiickon @epepanyn.

6.1. M®I] ocyliuecTBisieT cyieayIonye afMUHNCTPATUBHbBIE IPOIEIYPbI:
MHGOPMUPOBaHME 3asIBUTENIE O TOPSAKE MpPeAOCTaBJeHUs TOCYyIapCTBEHHOM
ycayru B M®II, o Xome BBITTOJHEHMST 3aTpoca O MPeIOCTaBIeHUM TOCYAapCTBEHHOM
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YCIAYyTU, MO MHBIM BOMNpPOCaM, CBSI3aHHBIM C IIpedOCTaBJ€HMEM TOCYAapCTBEHHOM
YCAYTM, a TaKKe KOHCYJbTUPOBaHME 3asBUTENE€N O TMOpSAKE IpeAoCTaBJAeHMs
rocygapcTBeHHoM ycayru B MOII;

IpMeM U 3alloJIHEHME 3alpoCOB O IIPeAOCTaBJ€HMM TOCYAApPCTBEHHBIX WU
MYHUITUIIAIBHBIX ~ YCJIYT, B TOM 4YKMCJ€ TIOCPEACTBOM  aBTOMAaTU3MPOBAHHBIX
mHpopMmannoHHbIX cuctem MO®LI, a Takke nMpyueM KOMILJIEKCHBIX 3alIPOCOB;

MOPSIHOK AOCYAeOHOro (BHeCymeOHOTro) OOsKajioBaHMs pelleHui U OeMCTBUM
(6e3mercTBusi) M®II 1 ux pabOTHUKOB.

Bbigaua 3agBMUTeNIO pe3yJbTaTa IMPemoCTaBIeHNUSI TOCYAApPCTBEHHOM YCIyTH, B
TOM 4YMC/JAe BblAaya [JOKYMEHTOB Ha OyMakHOM HOCHUTese, TOATBEPKIAOIINX
copep>kaHue 3JIeKTPOHHBIX AOKYMEHTOB, HampaBjieHHbIx B M®I] mo pesyabTaram
MpefoCTaBjeHMs]  TOCYJApCTBEHHBIX Y  MYHMUMIOAABHBIX  YCIAYT  OpraHaMm,
MpefoCTaB/SIIOIIMMM TOCYAAPCTBEHHbIE YCIYTM, M OpraHaMy, MNpeaoCTaBJISIOLIMMU
MYHUIMIIQIbHBIE YCJIYTM, a Takke Bblaua JOKYMEHTOB, BKJIIOYas COCTaBJIeHME Ha
OyMa>KHOM HOCKUTese M 3aBepeHMe BBIIMCOK 13 MHGOOPMAIMOHHBIX CUCTEM OPTaHOB,
MpefoCTaB/ISIONMX TOCYAAPCTBEHHbIE YCJIYIM, ¥ OpPraHoB, MPeJOCTaBJISIOIINX
MYHUIMIIA/TbHBIE YCITYTH, HE OCYIECTBIISIETCS.

NudopmupoBanme 3assBUTesIEN 0 IOPsAKe MPeIOCTaBIeHUS TOCYAapCTBEHHOM
ycayru B M®II, o xoae BbINo/IHEeHUSI 3aMIpoca O NpeJoCTaBIeHUuN
roCyJJapCTBEHHOM YCJIYTH, [0 MHBIM BOIPOCaM, CBSI3AHHBIM C IIPeJOCTaB/IEHUEM
roCyJapCTBEeHHOM YCJIYTH, @ TaK)XXe KOHCYJIbTUPOBaHMe 3asIBUTEJIEN 0 MopsiAKe
NMpeAoCTaB/IeHMsI TOCYJapCTBeHHoM ycayru B MOI]

6.2.1. UudopMmupoBaHme 3aHTEPECOBAHHbBIX JIMII IO BOIIpOCaM MpeloCTaB/IeHUSs
roCyZapCTBEHHOM YCJIYTU OCYIIECTBJISIETCS crienyamctamy MOII,

WHubopMmupoBanmue 10 BOIIPOCAaM IIPeOOCTaBJIEHMS T'OCYAAPCTBEHHOM YCIYTU
OCYILIECTBJISIETCS CJIEMYIOIIMMM CIIOCOOaMM:

MHAMBUAYAJIbHOE YCTHOe MHGPOpMMUpPOBaHMe (HA JMYHOM IIpUMEMe WM TIO
TesieoHy);

IyOJIMYHOE MMCbMEHHOE MHGOPMIPOBaHNE.

I MHOMBUAYAJBbHOIO IIOJyYeHMsS MHAOpPMaUMUM M KOHCYJIbTAalUi 3asBUTEb
BIpaBe OOpaTUTBHCA HEMOCPEeACTBEHHO B moppasaeneHme MO®L] B cooTBeTCTBUM C
rpa@ukoM IIpMema 3asiBUTENIEN WIM MO3BOHUTH MO TejedoHy EmuHONM crpaBo4HOM
cy>k661 MOLI.

CBezmenuss 0 MeCTax HaxXOXOeHUs U rpadurax padboThl, KOHTAKTHBIX TeJie(hOHaAX
M®Il wu ero mnoapasmeneHuyt, pasMelalOTcd Ha odpuimasbHoM cante MO®I]
https:/mfcé64.ru.

Ha suuynom npueme unm mno TtenedonHy corpyaHuku MOIl mpemocTaBisioT
cJIeAyIoIIyo MH(popMaluio:

IO TIPaBOBBIM OCHOBaHMSM IIPeIOCTaBJIeHNS TOCydapcTBeHHOM yoryru B M®II;

0 Topsiake ocyulecTBieHus crnenuaauctamu MOILl nponenyp, CBSI3aHHBIX C
MPeIOCTaB/IEHEM I'OCYIapPCTBEHHON YCIYTH;

O MecTe pasMmelleHuMss MHPoOpMauuM 1O  BOMNpPOCAaM  MpPeaoCTaBJIeHMUS
roCy/IapCTBEHHON YCITYTH;

MO TEepPevYHI0 JOKYMEHTOB, HEOOXOAMMBIX [JISI TIOJyYeHUs] TOCyAapCTBEHHOM
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YCIIYTH;

O CpOKe TpeaoCTaBJAeHNs] TOCYIapCTBEHHOM YCIYTH;

0 Xoe MpeloCTaBJIeHNsI TOCYIapCTBEHHOM YCIYTH.

[Iy6imnuHoe MHGOPMMPOBAHME OCYIIECTB/SIETCS MyTeM pasMellleHuss Ha
MHGOPMAIIMOHHBIX CTEHAAX, PacHoJIOKEHHBIX B 3maHmm noxpasgmenenuin MOII,
oduimanbaom cante MO caemyioiiei nHGopMain:

CPOKM IIPeIOCTaBJIEHNS] TOCYIAPCTBEHHOM YCIYTH;

pasMephpl TOCYOAPCTBEHHOM IIONUIMHBI ¥ WHBIX IUJIATEXKel, VIIauMBaeMbIX
3asIBUTEJIEM IIPY ITOJTYUYEHNIM TOCYIapCTBEHHON YCIYTH, IIOPSIOK UX YIUIATHI;

MOpSHOK  OOKajioBaHUSA  JOeucTBui  (6e3meiicTBMs), a TakKKe pelleHuin
MuHucTepcTBa rocygapCcTBeHHbIX cayskaimx, M®II, pabotHukoB M®1I;

MHboOpMaLus O TIPeayCMOTPEHHOM 3aKOHOAATe bCcTBOM Poccuiickon @epepaiinin
OTBETCTBEHHOCTM [JO/DKHOCTHBIX Jinl MwuHUCTepCTBa, paboTHukoB MOPIl 3a
HapyIIeHMe MOoPsiIKa MPegoCTaBIeHNS TOCYIaPCTBEHHBIX ¥ MYHULIMIIAJIbHBIX YCIIYT;

MHbOpMaLMsI O TOpPSAKe BO3MENIEHMS Bpeda, HPUUMHEHHOTO 3asBUTENIO B
pe3yibTaTe HeHaAJeKallero MCHoJaHeHus1 Jmbo HeucnonHeHms MO wuam ero
pabOTHMKAMM OOSI3aHHOCTEM, MPEeNyCMOTPEHHbIX 3aKOHOIATENbCTBOM Poccuiickon
denepalu;

peskum paboThl U agpeca 06ocobeHHbIX TToapasgenennii M®LI, nHaxogsimxcs
Ha Tepputopun CapaToBCKOM 00J1aCTH;

MHYIO MHPOPMAINIO, HEOOXOAUMYIO AJIS1 IOJTYYEeHUS TOCYAAPCTBEHHOM YCIYTHA.

6.2.2. KoHCcybTHpoBaHMe 3aMHTEPEeCOBAHHBIX JIALI,

KoHcynbTupoBaHue 3aMHTEPECOBAHHBIX JIMIL OCYIIECTBJISIETCSI B XO/e JIMUHOTO
obpallleHMs 3auHTepecoBaHHOro jnia B M®I] ¢ 3armpocom o mosryuyeHny MHQOpMaILyn.

B xope npoBegeHust KoHcyabTauuu crenyannct MOII onpepnesniser cogep’kaHye
3aIpoca 3aMHTEPECOBAHHOTO JMIA M IlepenaeT emy WHGOpPMAIMIO II0 MTOram
pPacCMOTPEHMS €ro 3ampoca.

B ciayuae ecau mpegMeT 3ampoca 3aMHTEPECOBAHHOTO JIMIIA HE BXOIUT B
KomrereHmio MO®I, wuHbopMalnus mepemaeTcs  3aMHTEPECOBAHHOMY  JIAITY
VICKJTIOUMTEILHO B BUJIE YCTHOTO COOOIIIEHNS.

B cnayuae eciu mpenmeT 3ampoca  3aMHTEPECOBAHHOrO JiMIAa BXOAUT B
komMneteHnuio MO®II, uHbopmanusg MO UTOramM pacCMOTPEHMsT 3aIlpoca IiepenaeTcs
3aMHTEPECOBAHHOMY JIMIy B BHUIE YCTHOTO COO0OmieHus Jubo (1o Tpockbe
3aMHTEPECOBAHHOIO JIMIla) TIOCPEACTBOM TepefauM B €ro aapec CJaeayIollen
MH(pOpMAaIUY B MMCbMEHHOM BUJIE:

KaTeropum 3assBUTEJIEN, MMEIOIIMX ITPaBO Ha IpeJOoCTaB/eHNe TOCydapCTBEHHOM
YCJIYTH;

1epevyeHb JTOKYMEHTOB, TPEOYIOIIMICS IJiSI MPedOCTaB/IeHUS TOCYIapCTBEHHON
YCIYTH;

CPOK IIpeIOCTaBJIEHNS TOCYAAPCTBEHHOM YCIIYTH;

PEKBU3NUTHI IS VIJIAThl TOCYAAPCTBEHHOM MONIUIMHBI (B C/Iydae ecjau yIulaTa
rOCyAapCTBEHHOM MOIUIMHBI IIPeIyCMOTPEHA).

Wudopmarius, nepemaBaeMasi 3aMHTEPECOBAaHHOMY JIMITY B MMMCbMEHHOM BUJIE, HE
MOAJIEXKUT OPUIIMATBHOMY YAOCTOBEPEHUIO CO CTOpoHbl M®II,
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B ciyuae ecau nmpegMeT oOpallieHMsI 3aMHTEPeCOBAaHHOI'O JIMIIA KacaeTcsl MopsiaKa
MpefoCcTaBiaeHusl rocymapcTBeHHou ycoiayru uepes EINY, cnemmamucr M®PL B Bume
YCTHOT'O COOOILIeHNMs TepefaeT 3aMHTEPECOBAHHOMY JIMILY MHMOpMaLMIO O TOpPSIKe
peructpauuu Ha EIIT'Y, a TakKe coobiuaer o Hammuuu B M®PII pabouero mecra ¢
mocrynom kK EIIl'Y, 1npemHasHAaueHHOrO IS  CAMOCTOSITEJIBHOM — TOHAUU
3aMHTepeCOBaHHBIMM JiMIIamMu 3anpocoB uepe3 EIIT'Y.

HpMEM I 3aII0JTHEHUE 3aIIPpOCOB O IIPpEAOCTaB/ICHUU I'OCYIAPpCTBEHHDBIX UJ/IN
MYHUIIMITIAJIBbHBIX YCJIVI, B TOM YHUCJ/IC IIOCPEACTBOM aBTOMaTU3IUPOBaHHDBIX
I/IH(l)OpMaI.[I/IOHHbIX CNCTEM M‘Du, a TakKiKe IIpueM KOMIIVIEKCHbBIX 3aITpOoCOB

6.3. OcHoBaHMeM [JI9 Hayajaa agMUHUCTPATUBHON TMPOIELYPhI SIBJSETCS JIMUHOE
obpaillieHye 3asBUTeNs (ero npenacraButesisi) B M®II ¢ 3asBiieHNeM U JOKYMEHTaMM Ha
MpeloCTaB/eHN e TOCYAaPCTBEHHOM YCIYTH.

Cneumpamuct M®PL npuHMMaeT M 3alloJHSIET 3alpoc O MpedoCTaB/IeHUA
roCyJapCTBEHHOM VYCIyTM, B TOM UMCJIEe TIOCPeACTBOM aBTOMAaTU3MPOBAHHOM
MHGOPMAIIMOHHOMW CUCTEMbBI (IIpY HaJIMYMM TEXHUYECKOM BO3MOXKHOCTM), a TaKxXKe
IIPOBEPSIET IIPEICTABIEHHbBIE 3asIBUTEIEM (IIPEICTABUTEIEM 3aSIBUTEJIS) TOKYMEHTBHI.

Cneumamct M®LI Beigaer 3asBUTeNIO (MIPeACTABUTENIO 3asSIBUTESI) PACIIMCKY B
MOJTYYEeHUM TOKYMEHTOB C YKa3aHMeM UX IIePeYHs U JaThbl TOTyUEeHMSI.

Pe3y/ibTaTOM aJMMHUCTPATMBHOM IIPOLENYpPbl SIBIASETCA IIPUEM 3asIBJAEHUSI U
TIOKYMEHTOB y 3asiBUTeJIs (ero mpeicTaBuUTeis).

CnocoboM ¢uKcaumy  pesyabTaTa MOPegoCTaBjeHUS  agMMHUCTPATUBHON
MIPOLIEAYPHI SIBJISIETCS] PACIIMCKA B ITOJIYYEHUM TOKYMEHTOB.

CpOoK aAMUHUCTPATUBHOM MPOLIeYypbl cocTaBsieT 1 pabounit eHb.

ITopsanok gocyae6Horo (BHeCyie6HOr0) 003Ka/I0BaHMS PellieHNUi U TeiiCTBUM
(6espeinctBuss) MPILI u nx paboTHUKOB

6.4. B cayuae HapyllleHMs TIIpaB 3agBUTeIel IpPUM  IPEIOCTABJIEHUN
rocygapcTBeHHOU yoiyru dyepe3 M®I 3asgButesnb BipaBe MojaTh sKajo0y Ha pelleHust
n peuctBua (6esmenctBus) M®I] M Mx pabOTHMKOB B AOCYOeOHOM (BHECYOEOHOM)
MOpsIIKe.

6.4.1. JKanoba Ha pemenuss u genctBus (OesmenctBue) paboTHuka MOI]
nogaetcs pyropoauTento storo M®II. XKanoba Ha perienus u geictBus (6e3nencTme)
M®I] mogaeTcsi B MMHUCTEPCTBO 3KOHOMMUYECKOTo pas3Butusi CapaTOBCKOM 00JIacTH,
saBstioeecs: yupeaurteaem MOII,

6.4.2. J)Kanoba Ha penienus u neictBus (6esneitctue) M®LI, pabotHrka M®I1]
MOXeT ObITb HampaBjeHa II0 IIouTe, C MUCIIOJAb30BaHMEM MHQPOPMAIMOHHO-
TeJIeKOMMYHUKAIMOHHON cetu «UHTepHeT», odunmansHoro canrta MO, EII'Y, a
TaKyKe MOKET OBbITb IIPUHSTA IIPU JIMYHOM IIpMeMe 3asiBUTEJIs.
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[Ipunoskenue
K AIMUHUCTPAaTUBHOMY perjiaMeHTy npeaocTaBJIEHUS
MMWHUCTEPCTBOM TpyJda U coumaanoﬁ 3allNThI CapaTOBCKOf/'[
00/1acTU TOCYAApPCTBEHHONM YCIYrM «BpllylaTa MHOTOJETHBIM
CEeMbSM €eXerogHbIX HOeHEeXHBIX CPeaCTB Ha KaXKIAOro YiIeHa
MHOI‘O,ELETHOI;'[ CeMbMU JJIA MOCEIIEHNUS TeaTPOB»

(HaMMeHOBaHMe YUPesKAeHHS COIMATBHOMN MO PKKY
HacesieHus 06JacT)

3agaBienne
0 HAa3HAYEHMH €KeroJHbIX AeHEKHbIX CPEeICTB
Ha KaXXJI0ro 4ieHa MHOTOJIETHOM CeMbH JIJISI MIOCeIleHUsI TeaTPOB

CaeneHus o 3agBUTENIE

damvmnausa

Nmsa

OrtuecTBO (MpM HATUYNN)

Hara poxxaenus (O4,.MM.ITTT)

I'paskmaHcTBO

CHWJIC (Heobsi3aTeNnbHO)

Caenmenus o JOKyMeHTe, yAOCTOBEPSIONIEM
JIMYHOCTD (BUJ, CEpUsI, HOMED, /1aTa BbIAA4YM, KEM
BBIJIaH, KOJ TIOAPa3ie/IeHNs])

Howmep Tenedona

AJnpec 371eKTpOHHOI IIOYThI

AJnipec peructpamnuu mo MecTy sKUTeIbCTBa

Appec perucrpanum no Mecty npebbIBaHUS

Caenenus 06 yoocToBepeHNM MHOTOJIETHOM
cembu (HeoOs3aTenbHO) (cepusi, Ne,
HaMMEeHOBaHMe YUpeKIeHMUs, BbIIaBIIero
YJIOCTOBEpEeHNE)

[Tpoury Ha3HAUMTL €XKETrOJHbIe JIEHEXKHbIE CPEeACTBA JIJIT TOCEIIeHUs TeaTpoB 3a ron Ha
YJIeHOB MOell MHOTONEeTHOM CeMb:

NeNe ®.1.0. nuna (i), Ha KOTOpPoro (KOTOPbIX) 3alIPalIMBAIOTCS AeHEKHbIE CpecTBa
n/n
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CpaenaiiTe OTMETKY B COOTBETCTBYIONIEM KBaApaTe /Jisi ONpeNeJeHUs] CIocoda J0CTaBKuU
JIeHeKHbIX CpPeJiCTB

I:I Yepes KpeAUTHYIO OpPraHM3alnio:
HaMMeHOBaHMe KPeaUTHOM OpraHn3alun
BUK kpepuTHOM OpraHm3anymn
HOMED cueTa
I:I Yepes MmouTOBOE OTAE/IEHNE:
azpec rosyvaresst
HOMeEp MTOYTOBOT'O OTAEIEHUS

Hata" " 20 roma IMopmnuce

* 3asiB/IeHMe 3aII0/IHEHO U MOAMMCAHO IPeACTABUTEIEM 3asBUATE/IS

(D.1.0. npexncraBUTeNs 3asIBUTEIIS)

Ha OCHOBaHUM JOBEPEHHOCTH, BhIIAHHOM 20 roma Ne
IokymeHT, Cepus
YIOCTOBEPSIIOIINI Homep
JIMYHOCTD Hata BeIgaun
Kem BbImaH
(BUA DOKYMEHTA)

© 3aMOJIHSIeTCs B CJTyyae oOpallleHusl Mpe/iCTaBuTesNs 3asBUTeI.

3asBjeHue 3aperucTpupoBano: " " 202 roga Ne
(mara perucrpauumn) (Ne peructpanum)
(nopmuck) (ammstust, MHUIIMATIBI, JODKHOCTD CIIeLIMaIMCTa,

TIPUHSIBIIIETO 3asIBJIEHNE)



