INIOCTAHOBJIEHHUE

IJIABBI AJIMUHUCTPAIIMN TAMBOBCKOM OBJIACTH

D 70, ZO20 r. Tambon &//i/yp

06 yrsepxaenun  Tlonoxenuss o HenaprameHTe rOCYJApCTBEHHBIX U
MYHUIMHAILHBIX yCIYT, JOKYMEHT0000poTa 1 paboTsl ¢ 00pallleHUs MU TPaX IaH
arnnapara riaBbl agMupucTpatuy Tam0oBckoi obnacTu

Ha ocnosanuu crareii 70, 75 Ycerasa (OcHOBHOTO 3axoHa) TamboBcKoi
obnactu Poccuifckoit Depepaunn, Bo ucromienne 3akona TamBoBckoH o6macty
ot 25.11.2005 Ne 391-3 «O cucreme HCITOTHUTEILUBIX OPraHoB rocyaapCTBEHHOMN
BracT 1TamMOOBCKOH 00MAaCTH» M B COOTBETCTBHH C [OCTAHOBJICHHEM TIIABLI
apMuHMcTpaniy obnactu or 09.03.2017 Ne 16 «O6 yreepsxaennn [Tonoxenns o6
anrapare naBel anmuiucTpaunn oomacty [TOCTAHOBJISIO:

I Vrsepmurs Ilonmoxenne o  jemapramenTe IOCYIapCTBEHHLIX |
MYHHLIMIATBHBIX yCIyT, JOKYMEHTO000poTa M paboTh! ¢ 0BpaeHusIMy Tpaxian
aliapata riraBel aiMUHUACTPAK TaMOOBCKOH 00aCTH COIYIACHO IIPUIIOKEHHUIO.

2. Omy0OnuxoBaTh HACTOsIIeE IIOCTAHOBIEHHME HA «OduumansHoOM
MHTEpHET-TIopTaje NpPaBoBOU HH(OPMALUMK» (WWW.pravo.gov.ru) u Ha caiite
CeTCBOrO M3laHmst « ambopekast xusuny (www.tamlife.ru).

H.o. rnapel aiMuHICEpas,
oonactn  O.OMeaiade
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VTBEPXJIEHO
HOCTAaHOBJICHHUEM IJIaBbl aIMUHUCTPALINU 06HaCTH

or L 1P 020N 7B

Tlonoxenue
0 JenapTaMeHTe roCyJapCTBEHHBIX U MYyHHUIMITABHBIX YCIYT,
JIOKyMEHTO0O0pOTa U pabOTHI C oOpallleHUsAMH I'DaXK/aH arapara riaBbl
anmunancTpanuu TamOoBckoit 0bacTh

1. O0111e IOJIOXKEeHUS

1.1. JlemaprameHT rOCYJApCTBEHHBIX M MYHHUIMIAIBHBEIX YCIYT,
JTOKyMeHToO00opoTa M paboThl ¢ OOpalleHMsAMH TIpakjaH anmapara [NIaBbl
agmuHKcTparmu TamGoBckoi obmactu (mamee - JlemaprameHT) oOpasyercs B
cooTBeTcTBHH C dacThio 1 crathu 70 Ycrasa (OcHoBHOro 3akona) TamOoBcKoOM
obnactu Poccuiickoit @eneparuu, 3akonom TambGoBckoil obimactu «O cucreme
ICTIONHUTEIBHBIX OpPraHoB TOCYIapcTBEHHON BrnacTH TamboBcko# obmactiy,
IMonoxxeHHeM 00 ammapaTe IJIaBbl aAMHUHUCTpAnMH obnactu (nanee — Ilonoxenue
00 ammapaTe) W SBISETCS CTPYKTYPHBIM  IIOApa3[elieHUeM aJIMUHHUCTPALUK
of1acTH.

1.2. JlemapraMeHnT B cBOeH IesTeNbHOCTH PyKoBOACTByeTcs KoHcruryuen
Poccuiickoii  ®enepanuu, QeaepanbHbIMU  KOHCTUTYUMOHHBIME — 32KOHAMHU,
(enepalbHBIMK 3aKOHAMHU, YKa3aMH U pacrnopspkeHusMu IpesugenTta Poccuickon
Depeparyy, MOCTAHOBIEHISIMU U pacnopsbkeHusamu IIpasurensctBa Poccurckon
deneparuu, Yerarom (OcHoBHBIM 3akoHoM) Tam6oBckoil obmactu Poccuiickoi
Denepanuu, 3aKOHAMH OOJACTH, IIOCTAHOBIEHUAMH, DPACIOPSHKEHUSIMU IJIABbI
aJIMUHMCTpPALMU 001acTH, aqMuaucTpanuy obnacty, ITonoxennem o6 anmapare u
HacTosuwM Ilonoxenuem.

1.3. Tlonoxenue o [lemapramenTte, €ero CTpPyKTypa, YHCICHHOCTD
YTBEP/KIAIOTCA ¥ U3MEHSIOTCS MOCTAHOBJICHUEM IVIaBhl aAMHHUCTPAlUK 00NacTH.
HemocpeACTBEHHO KOOPAWHUPYET B KOHTPOJIUPYET NeATeNbHOCTh [lenapraMenTa
IIEPBBI 3aMECTHUTENb IJIaBBl aJMUHUCTPALUK OOJIacTH, PYyKOBOJHUTENE arapara
IJIaBel  AAMUHUCTpPAIMM  OONacCTH B COOTBETCTBUM C  paclpeleseHUueM
00s13aHHOCTEN MEKAY [NTaBOH aMUHUCTPALMU 00JIaCTH, IEPBLIMH 3aMECTUTEIIMU
U 3aMECTUTEJISIMU IJIaBbl AAMUHUCTPALMN O0JIaCTH.

2. OcHoBHEIE 33/1aUH

2.1. OcHoBHBIMHY 337a49aMi [lenapTamenTa sSBISIOTCS:
2.1.1.00ecnieuenue peanu3any  MEpOIPHUATHH 10  IPOBEACHHUIO
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aJIMHHUACTPATUBHON pe(opMBl B YacTH IIOBBILECHMS KavecTBAa U JOCTYIHOCTU
roCyapCTBEHHBIX W MYHHIMIAILHEIX YCIIYT,

2.1.2.m0BBIIIEHHE  KayecTBa  MPEHOCTaBIEHUS  TIOCYJAapCTBCHHBIX U
MYHUIMIATBHBIX ~ yCIyr, B TOM  YHCIE  OpraHu3amus  JesTe/IbHOCTH
MHOTO()YHKIIMOHAJIBHBIX ~ IEHTPOB  NPENOCTABIEHHMs  I'OCYyIapCTBEHHBIX U
MYHUIUTIAJIBHBIX YCIIYT;

2.1.3.00ecrieueHre pa3BUTUS CHCTEMBl OKa3aHUs TOCYJApCTBEHHBIX H
MYHUIUAIIAIBHBIX YCIIYT;

2.1.4.10KyMEHTAMOHHOE U UH(OPMALMOHHOE Oo0ecledyeHue JesITeIbHOCTH
AIMHUHACTPAIUU 00JIaCcTH 110 PeaIU3aliy ee IOJTHOMOYUH,

2.1.5.coBepIieHCTBOBaHNE  JENONPOU3BOJACTBA, B  TOM  YHCIEe C
HCIIOJIB30BaHNeM MH()OPMaOHHBIX TEXHOJIOIHUH,;

2.1.6.06ecneuenne perucTpaliviu npeIoKeHnH, 3asBISHUH, XKano0 rpaxaan
¥ IOPUAMYECKHX JINL, 00BeMHEHII rpakaaH (Ianee - oOpalieHns);
‘ 2.1.7.06ecmeyenre OOBEKTUBHOIO, BCECTOPOHHETO U CBOEBPEMEHHOIO
paccMOTpeHus 0OpallleHHd B yCTaHOBJIEHHOH cdepe NesTebHOCTH,

2.1.8.opraam3arsi  0OBEKTHBHOIO, BCECTOPOHHErO0 M CBOEBPEMEHHOIO
paceMoTpeHus oOpalteHul, TOCTYIMBIINX B aAMUHUACTPAIMIO 00JIacTH;

2.1.9.ocymiecTBieHe KOHTPOJIL B IIPCACIaX CBOCH KOMIICTCHIMH 33
COOIOZIEHNEM TIOPSAIKA PACCMOTPEHMUS 00paIlleHnil B aAIMUHUCTPAIMU 00J1aCTH,

2.1.10.06ecneuenre JUYHOTO TpUeMa TPAKIAAH NODKHOCTHBIMH JIHIAMM
aJIMIHUCTpAIX 00J1acTH;

2.1.11.00ecreyenne AeSATENLHOCTH OOIIECTBEHHBIX MPHUEMHBIX IJIaBbI
aJIMHHHUCTpaIu 00J1acTH;

2.1.12.opranuzanust *HGOPMALUOHHO-CTATUCTUYECKOTIO, aHATTUTHYECKOTO U
METOINYECKOTO COIPOBOXKICHUSI CTPYKTYPHBIX IOAPA3ACICHHH aIMHIIHCTPALMH
00J1acTH, UCIIOJHUTEIBHEIX OPraHOB I'OCYAapCTBEHHOHM BIACTH OOJIACTH B 4aCTH
BBIABJIEHUS W YCTpaHEHMs HapylIeHHH TpaB H CBOOOZA TpaXJaH IpH
pPaccMOTPEHUH OOpalleHHH;

2.1.13.ocymecTBienue B3auMojeiicTBusg ¢ YmnpasneHueM Ilpesuzenta
Poccuiickoii Penepannu no padore ¢ oOpallleHUsMH TPaKIAH U OpraHU3alyi,
OTHEIOM TII0 paboTe ¢ oOpameHussMU TpaxaaH Annapara Ilpasurenscrsa
Poccuiickoit @enepaliuy, UCIIONHUTEIBHBIME OpraHaMi rOCy 1apCTBEHHON BJIACTH
0011acTH, CTPYKTYPHBIMHU IOJpa3/eNICHHsSIMI aAMUHUCTpalUU 00JIacTH,0praHaMu
MECTHOT'O CaMOyIIPaBJICHHUS TIPU PACCMOTPEHUH 00paIleHuH;

2.1.14.06ecnieuenue GyHKUIMOHUPOBAHUS CETEBOI0 CITPaBOYHOTO
tenedonnoro ysna (CCTY) agMuHucTpanuy o0iacTé U IpueMa Tele(OHHBIX
coobmenuii rpaxman B CCTY Apmumuctpanun Ilpesmpenta Poccuiickoit
denepanuy;

2.1.15.ocyuiecTBiIeHUE OIIepaTUBHOTO 151 CHUCTEMaTHUYECKOTO
HH(QOPMUPOBAHUA TJIABBl AIMHUHHACTPALUK OOJIACTH O KOJHYECTBE M XapakTepe
TIOCTYTIAIOIIUX OOpaIleHui;



2.1.16.0ka3ane KOHCYJIBTAaTUBHOM IIOMOINM B OPTaHU3aldd pPabOoTHI
C oOpalleHUsAMH TpaxJaH B CTPYKTYPHBIX MOAPA3JCNCHUIX aJAMAHUCTPALUN
061aCcTH, MCIIOMHUTEIBHEIX OpraHax rocyAapCTBeHHOM BIacTh 00JIaCTH.

3. OyHKIUHA

3.1. OcuoBHBIME GyHKIMIME JlenapTaMeHTa SBISIOTCS:

3.1.1. B cbepe opraEu3aldd IPENOCTABIEHUS TIOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT:

IpOBEJEHUE DKCIEPTU3bl IPOEKTOB aIMUHUCTPATUBHBIX pPEIrIaMEHTOB
IpEeNOCTABIEHHsT [OCYIapCTBEHHBIX YCIYyT, IIPOEKTOB HOPMAaTHBHBIX IPABOBBLIX
aKTOB, YTBEPXIAIOIIMX HW3MEHEHUs B paHHee U3JIaHHbIe aIMUHHUCTPATHBHBIE
pErIlaMeHTEl, a TaKKe NPOEKTOB HOPMAaTUBHBIX IPABOBBIX aKTOB, MPU3HAIOIIMX
aZIMHHHCTPATHBHEIE  PErVIaMeHTHl  YTPATUBINMIMH  CHJIy,  Pa3paboTaHHBIX
HCIONHUTENBHEIMYA OpPraHaMH T'OCYyIapCTBEHHOH BIACTH 00JACTH, CTPYKTYPHBIMH
TIOpa3elICHHAMH aJMUHMCTPAllU OOJIACTH Ha NpPEIMET OUCHKH COOTBETCTBHUA
TpeGoBaHuAM, HpenbssisieMbiM K HuM DenepansHbM 3akoHOM oT 27.07.2010
Ne210-®3  «O6  opraHuzauydy  NOPENOCTaBIEHUs  TOCYIapCTBEHHBIX M
MYHHULMIATBHEIX YCIYD» ¥ IPUHATHIMM B COOTBETCTBMHM C HUM HHBIMH
HOPMATUBHBIMH IIPaBOBBIMHM aKTaMH, a TaKXe OIEHKH ydYera pe3yibTaToB
He3aBHCHUMOI 9KCIIePTU3bl B JAHHBIX IIPOEKTAX;

GopMupoBane, NPOBepKa U pa3MeleHre CBeJIeHHH 00 yciyrax B peecTpe
rOCYIapCTBEHHBIX YCJIYI W peecTpe MyHHIMIIANBHBIX ycuyr @DexepaabHOH
rocynapcTBeHHOM — WH(OpPMAIMOHHOH  cucreMbl — «®ellepaibHBIl  PeecTp
rOCYJapCTBEHHBIX M MYHHUUHMIATBHBIX YCIyr (QyHKIMH)» B COOTBETCTBHU C
ITopsiKOM B3aMMOJIEMCTBHS UCIIONHUTEIBHBIX OPraHOB rOCYAapCTBEHHON BIIACTH
06JIacTH M OpraHoOB MECTHOrO CaMOYINpaBIeHUs O0JIACTH C YHOJHOMOYCHHBIM
opraHoM o (OPMHUPOBAHMIO, POBEPKE ¥ Pa3sMEIICHHIO CBeJeHMH 00 ycmyrax
(byHKIMAX), YTBEpXKAECHHBIM IIOCTAHOBICHHEM aIMUHUCTPALIUU obmacTu
or 20.05.2019 Ne 575 «O6 yreepxnenun Ilopsaka GopMHUpOBaHUS M BEICHU
peectpa rOCyIapCTBEHHBIX yCIyT (byHKIIHiT), IPeIOCTaBIISIEMbIX
(OCYLIECTBIIIEMBIX) HCIIOJHUTEIBHBIME OpPraHaMy TOCYJapCTBEHHOH BIACTH
Tam6oBckoi ob6nactu, u Ilopsaka B3aWMOAEHCTBUS UCIIOIHUTEIBHBIX OpPraHOB
rOCyapCTBEHHOM BJIACTH 00JNACTH M OPraHOB MECTHOI'O CaMOyINpaBJIeH s 001acTy
C YIHOJHOMOYEHHBIM OPraHOM II0 (OPMHPOBAHUIO, MPOBEPKE ¥ PasMEIICHUIO
cBesieHunii 00 yeiayrax (QyHKIMSIX)»;

ofecrieyeHue peanusalud  aIMHUHUCTpanued obmacTh  QyHKIuA ©
[oNHOMOYMM  yupeauTelss  TaMOOBCKOro  OOJACTHOIO  rOCYAapCTBEHHOIO
Ka3zeHHOTro yupexieHus «MHOroQyHKIMOHANLHEIA LEHTP MPeOCTaBICHUs
rOCYJapCTBEHHBIX U MyHUILUIIAILHBIX YCIIyD»;

Opramus3alus ¥ ©KErogHOe IPOBEJECHHE PErMOHATBHOrO  KOHKypca
MHOIOQYHKIIMOHATBHBIX ~ LEHTPOB  IIPEJOCTABICHUS  TOCYIapCTBEHHBIX |
MYHUIUIANBHBIX yoIyT «Jlywmuii MHOrodyHKIMoHANEHEI HeHTp Tambosckoit



obacT»;

OPraHU3aIMOHHO-TEXHUYCCKOC obecrieueHre OeSTECIBHOCTA KOMUCCHH
AIMUHHUCTpAINN obnactu I10 IMOBBINICHHMIO KayecTBa u JOCTYIIHOCTH
MPpEeaOCTABICHUS I'OCY IapCTBCHHLIX U MYHHIUIIAIBHBIX YCIIYT,

IPOM3BOJACTBA IO JenaM 00 aJMMHUCTPATHBHBIX IPABOHAPYIICHHUIX,
TpeTycMOTpeHHBIX crathamu 29.7, 29.8 3axoma TamGobcko#t obmactd 0T
29.10.2003 Nel155-3 «O6 ajMHMHHCTPAaTUBHBIX [TPAaBOHAPYIIEHHAX B TaMOOBCKOM
obacTmy»;

3.1.2. B cepe opraHu3alMM JETOHPOU3BOACTBA U PabOTHI ¢ OOpalIeHIAMY
rpakJiaH:

OpraHu3anysl JAeONPOU3BOCTBA B aIMUHUCTPALUK 00JIaCTU B COOTBETCTBHY
C eIMHOM TIoCyJapCTBEHHOM CHCTEMOW JOKYMEHTalLMOHHOIO ObecHeveHus
VOpaBlIeHUs, TOCyJapCTBEHHBIMH CTaHAapTaMH Ha IIpaBwia  OQOpMIIEHIS
JOKYMEHTOB, a Takke obeclieueHHe IpueMa, PerucTpalid U Iepenaydu o
Ha3HAYCHHUIO KOPPECIHOHIEHI[MH C OrpaHHYUTeNbHOH nomerko#t «Jlus
CIyKeOHOTO MOJIE30BAHUAY;

oprau3aius paboTsl 10 BHEAPEHUIO JJOKyMEHTOO00POTa B a[MUHUCTPALIH
0o0NacTH C MCIOJB30BAHUEM MEKBEIOMCTBEHHOM CHCTEMBI SJIEKTPOHHOTO
JokymeHTooOopora «/Jleno»;

KOHTPOJL 34 HCIOJHEHHEM YCTAHOBJIGHHOrO IOpsjaka paboThl ¢
JIOKYMEHTaMH B aJIMIHUCTPAIIK 00JIaCTH;

yyeT 3aKOHOB 0O0JacTH, TIOCTAaHOBIEHMH M  DAaCHOPSKEHHH IJIaBBI
aJMUHUCTpAUUK 00NacTH, aJMHHUCTpallMu OONacTH, HalpaBleHWe UX B
Tam60Bckoe 00JaCTHOE TOCYIapCTBeHHOE OloKeTHOe ydpexiaenue «Pemakuus
razetsl  «TamOoBckas  KM3HB» U1 OQUIWATBHOTO  OIMyOJIMKOBaHUS,
npenocrasiedue B lleHTp cnmenmankHoi cBA3n M mHQopmauun DelepanbHON
CITy>)KObI  OXpaHBI Poccuiickoit ®eneparmu B TamOoBckoit  obmactu
KOHTPOJIBHBEIX OK3EMIUIAPOB HOPMATHBHBIX IIPABOBBIX aKTOB  OOJacTH JUIst
pasmemenus (omyonukosanwst) Ha «OQUIMANEHOM HHTEPHET-IIOPTAjE MMPaBOBOH
uHdopMaru»y  (WWW.pravo.gov.ru), perucrpauus,  XpaHeHHe JIOroBOpPOB,
COINIALICHUM, 3aKII0YaeMbIX aaMUHHUCTpanueld o61acTh, BblJada HX KONHH U
IIOJITOTOBKA KX CHA4M B apXUB;

IpeJCTaBlIcHNe KOMUM HOPMATHBHBIX aKTOB 00JacTH B yIpaBieHUE
Munucrepctba octuiuu Poccuiickoit ®exepanun no TamboBckoi obnactay,
KOIMi MpaBOBBIX aKTOB obGiacTH B Ipokypatypy TamOGoBckod obnactw,
BhIZlaya KONMM IPaBOBBIX aKTOB aJMMHUCTpPallUu o0JacTH, TJIaBLI
aZAMUHUCTpauu o0JacTH, JpPYyrux JOKYMEHTOB IIO 3aIlpocaM - OpraHoB
rocyIapCTBEHHOU BIAacTU 0OJacTH, OPraHoB MECTHOTO CaMOYyNpaBIEHHS,
TEPPUTOPHATBHBIX OPraHoB (¢eAepalbHBIX OPraHOB MCIOJHHUTENLHOM
BJIACTH, OpTaHU3alUN U rpaxkJiaH;

dopMHpOBaHUE CBOJHOM HOMEHKIATYpPhl [eJl aIMUHUCTpPAlMK OONACTH,
obecrieueHre TEKYIIEro XpaHeHUs JAeJl M ONEepPaTUBHOIO  HCIIOJb30BAHUS
JTOKYMEHTOB KaK MCTOYHHUKOB MH(pOpPMAIVM, IpUeM AOKYMEHTOB, 3aKOHYEHHLIX



JIETIONPOM3BOICTBOM, Ha XpaHEeHue, obecledeHue UX ydeTa M COXPaHHOCTH,
MIOArOTOBKA U Iiepemava el U JOKYMEHTOB Ha IOCyHapCTBEHHOE XPAaHCHHE B
apXUBHBIE YUIpEXKIeHUS 0071acTy;

OpraHM3alyisi JIMYHOro IIpUeMa TIpakJaH B IPUEMHOM TpaxJlaH IJIaBbl
aIMUHUCTPAIH 00JIacTy;

paccCMOTpeHHe ¥ aHamu3 OOpalleHu# rpaxaaH M IOpUAMYECKHAX JUI B
yCTaHOBIIEHHOU cepe NesTeNbHOCTH;

OpraHus3alfiss COBMECTHO C OpraHaMd MeECTHOro  CaMOyNpaBleHHUs
JIeSTeIFHOCTH OOLIECTBEHHBIX IPUEMHBIX IJIaBhl 8 IMUHUCTPAIIMU 00IaCTH;

GopMupoBaHMe [Ie1 [0 pPAacCMOTPEHUIO oOpalleHuit IpaxiaaH U
IOPUANYECKUX JIMI[ B COOTBETCTBHM C HOMEHKJIATYypoH nen, obecnedyeHue wuX
COXPaHHOCTH;

3.1.3.pa3paboTKa 3aKOHOIIPOEKTOB, IMPOEKTOB IIPABOBBIX AaKTOB TIJIaBBI
aIMUHUCTpALUK OOJIAaCTH, aIMWHUCTpauud OoOJacTH B YCTAHOBIEHHOH cdepe
JIEITEIBHOCTH;

3.1.4.opranuzaiysi W OPOBEJEHHE  MOHUTOPHHIA IO  OCHOBHBIM
HaIpaBJIeHUsM JesTeIbHOCTH JlenapraMenTa;

3.1.5.00ecrieueHne JeATEILHOCTH KOOPAWMHALMOHHBIX U COBELIATENBHBIX
OprafoB  aJMUHHUCTparu  obnacrd L0 HANPaBIEHMAM  JEATE/IbHOCTH
JlermapraMeHTa B COOTBETCTBHM C IIOJIOKEHUSMH O COOTBETCTBYIOIINX OpraHax;

3.1.6.00eceuenrie pealu3aly IPAaBOBBIX aKTOB B IIpelenax CBOUX
TIOJTHOMOYHI;

3.1.7.opranu3arys IpoBeeHUs KOHGbEpeH A, CeMUHAPOB, COBEMAHNHA 110
BOIIPOCaM, OTHOCSIIIUMCS K ITOTHOMOYMAM JlenapTaMenTa,

3.1.8.ocylecTBIeHe yYeTa W WHBEHTApU3aIlMM OOJacTHOIO HMYIIECTBa,
yIpaBlieHNe KOTOPHIM BO3NOXKeHO Ha JlemaprameHnrt, oOecneueHue €ro
COXPaHHOCTH.

4. Ilpana

4.1.Jlns ocyluecTBIeHM CBOUX QyHKIMH JlemapTaMeHTy NpefOCTaBIsAeTC
paBo:

4.1.1. B COOTBETCTBUH C JEUCTBYIOIMM 3aKOHOATEILCTBOM 3alpallnBaTh 1
IOJIy4aTh OT CTPYKTYPHBIX  TIIOZIpa3fieleHUl  aJMUHUCTpaluu  obJacry,
UCIIOJIHUTENBHEIX OPTaHOB rOCYIapCTBEHHON BIACTH 0OJACTH, OPraHOB MECTHOIO
CaMOYIpaBJICHUS, TPEINPUITAN, YUPESKICHUM M OpraHu3alliil HE3aBHCHMO OT
¢dopM coOCTBEeHHOCTH, (HPU3MUECKUX JUI (C UX COIVIacus) AOKYMEHTBl U IpYrylo
uHGOpMaIMI0 B 00beMax, HEOOXOAMMBIX JJS OCYIIECTBICHHUS (DyHKIMH,
BO3JIO’KCHHBIX Ha [lemaprameHT;

4.1.2. BHOCUTH IPEIOKESHHSI [I0 BOIPOCAM, BXOMSIIUM B KOMIIETCHIIHIO
JenapramenTa, Ha paCCMOTpPEHHE IJIaBbl aIMHHUCTPALIMKA 00JIaCTH, 3aMEeCTUTENEH
IJIaBel  aIMUHUCTpAIUM O0JacTH, PYKOBOJAUTEIEH OpPraHoB HCIIOJHUTENILHON
BJacTH 00JIacTH, & TAK)KE OPraHOB MECTHOI'O CaMOYIIPaBICHUS;



4.1.3. mpenacTaBisATh M CONNIACOBBIBATL IIPOEKTHl MPABOBBIX AaKTOB IIO
BOIIPOCAM OKa3aHUs IOCYJapCTBEHHBIX M MyHHIIAIIAIBHBIX YCIyT, OpraHu3allud U
(QYHKIHOHUPOBAHKS JOKyMEHTOOOOPOTa B aIMUHMCTpAIUM OONacTH, paboThl ¢
oOpalleHusAMHU IpakaaH,

4.1.4. TPOBONUTL TPOBEPKH WCIIOJNHEHHs TpeOoBaHuii (eaepasbHoro
3aKOHOJATEeNLCTBA IIPH PACCMOTPEHMM OOpalleHHUH IpaaaH JTOJDKHOCTHBIMU
JIAIIAMH UCIIOTHUATENBHBIX OPTaHOB FOCY JapCTBEHHOM BIacTH 001acTH;

4.1.5. BO3BpamiaTh MCIHONHUTENAM B CIPYKTYPHBIC MOJApa3feileHus
aJIMHUHHCTpAlld¥ OOJIaCTH, OpraHbl KCIIOJHUTENBHOM BiacTd o0nacTd s
TOpaboOTKH CIIy)KeOHYI0 KOPPECIOHASHIUIO, O(QOPMIECHHYIO ¢ HapylIeHHEM
YCTaHOBJIEHHBIX [IPaBUIL;

4.1.6. TpeboBaTh OT PabOTHUKOB AAMHHUCTPALUM OONACTH IIPEJCTaBICHIU
IMUCHMEHHEBIX OOBACHEHNH B Cllydae yTpaThl JOKYMEHTOB, IleYaTel 1 ITaMIIOB;

4.1.7. y4acTBOBAaTh B COBEIIAHUAX U HMHBIX MEPOIPHUATUSAX, MPOBOJUMBIX
I7aBod agMHUHUCTpalMd o0JIacTh M €ero 3aMeCTUTENIIMM, WHBIMH OpraHaMmu
roCylapCTBEHHOUW BJacTH 00JacTH H  CTPYKTYPHBIMH  MOApa3JeIeHUsIMU
aMMHUCTPAIlMH 001aCTH, 3aceIaHIsIX KOMUCCHHA B paboTe MHBIX KOIUIETHaIbHBIX
OpraHoOB I10 BOIPOCaM, BXOSAIIMM B KoMIeTeHIMIO [lenmapTaMeHnTa,

4.1.8. monp30BaThcs OaHKaMM JAHHBIX aJIMUHHCTpAIlMH 00JIACTH, OPraHOB
MECTHOTO CaMOYTIPABJIEHUS, TePPUTOPHANLHBIX OPraHoB (e/lepaNkHBIX OpraHoB
HCIIOJIHHTEIILIION BIACTH W APYTHX OPrannu3alii, OKa3bIBAIOHX aIMHUHHMCTPALHA
00JIaCTH YCJIyIM I10 TPEJCTaBICHUIO IPaBOBOM MH(GOpPMaLuu B DJIEKTPOHHON
hopme;

4.1.9. BecTu cIy’kKeOHYIO MEPENHUCKY CO CTPYKTYPHBIMHU IMOAPa3ACICHUSIMU
aJIMUHHCTpaIX 00JIaCTH, UCIIONHUTEIBHBIMUA OPTaHaMU FOCY JApCTBEHHOM BJIaCTH
o0J1acTy, opraHaMu MECTHOTO CaMOYIIPABIIEHHS, TEPPUTOPUANBHEIMU OpraHamMu
GemepaibHBIX OPraHOB  HCIIOJHUTENBHON  BIACTH, YYPEKACHUHAMH WU
Oprafu3aysMy 10 BOIIPOCaM, OTHECECHHBIM K BeJIeHHIO Jlermapramertra,

4.1.10. TpoOBOAUTH COBEIAHMS, UHCTPYKTAXH, CEMHHApBI, HMCIOJIL30BaThH
Ipyrye OpraHW3allMoOHHBIE (QOPMBI pabOTBl 1A PacCMOTPEHMs BOIIPOCOB,
OTHOCAIIUXCS K KOMIIeTeHIUH [lenapTamMenTa;

4.1.11. mpuBieKkats Ui OCYIIECTBICHWS OTAEIBHBIX pabOT ydeHBIX H
CIIEIMAIICTOB I10 BOIIpOcaM KomIeTeHuuu Jlenapramenra;

4.1.12. oCylLIEeCTBIATh MHBIC IIpaBa IO IIOPYUYEHHUIO IJIaBLl aAMHHUCTPAIMH
00JIaCTH U TIEPBOrO 3aMECTUTENSI TJIABB! aJIMUHUCTpALUU 00JIacTH, PyKOBOJUTE]IS
amrapara rJiaBbl aIMUHUCTpaluy 00JIacTy.

5. Opragm3anus pabots! [enapraMenTa, ero CTpyKTypa

5.1. Pabora [lemaprameHTa OCYILECTBIISIETCSI Ha OCHOBE KBapTalbHBIX
IUTAHOB, MOPYYEHHMM IJIaBhl aJMUHUCTpalMK OOJACTH U IIEPBOrO 3aMECTHUTENISL
IJIaBbl aAMUHUCTPAIUU 00JIACTH, pyKOBOJIUTENS annapara IiaBbl aIMUHUCTPALUN
00J1acTH, 3aMECTUTENS PYKOBOJIUTEIIS amliapaTa IJIaBbl aIMUHUCTPALH 00IacTH.



5.2. JlemapraMeHT BO3IJIABJIET IUPEKTOP, KOTOPBIA HaszHadaeTcs Ha
TOJKHOCTh M OCBOOOXKAETCsl OT JOJDKHOCTH TIIaBOM aIMHUHUCTPAlMK 00JacTd B
YCTAHOBJIEHHOM 3aKOHOZATeJIbCTBOM mopsake. Ilpasa u 00A3aHHOCTH TUPEKTOPa
JlemapraMeHTa OIPEHEIIFOTCS  CIy’KeOHBIM KOHTPAaKTOM U JTO/DKHOCTHBIM
PErIaMeHTOM.

5.3. upexrop JenapraMeHTa:

PYKOBOJIUT JESITENbHOCTHIO JlenapraMenTa;

paspabaTbiBaeT M BHOCHT IVIaBe aJMHUHUCTpALUK O0JacTH Ha YTBEPIKICHUE
ITonoxenne o JlemapramMeHTe, COINIACOBBIBAET JOJDKHOCTHBIE PErVIAMEHTHI
pabOTHUKOB, paclpee/isieT 00I3aHHOCTH MEXAY HUMH, JaeT oOs3arelbHble st
HCIIONIHEHHUS YKa3aHUs U PACIIOPSHKEHUs, KOHTPOJIUPYET UX UCIIOIHEHHE;

OIIpeielIIeT OllepaTUBHBIE 3a1auun JlenapraMenTa, ero noapasaeleHui,

BHOCUT  NpEMIOKEHWs O  IiTaraM,  KaJpoBoMy  0OOecreyeHHIo
JlenapraMeHTa, €ro Iojipas/ieieHui, ITOOHIPEHUIO0 PAOOTHUKOB U HAJIOXKEHHUIO Ha
HUX JTACLMIUIMHAPHBIX B3bICKAHUH;

npejcTaBiser uHTEepechl JlemapraMeHTa B OTHOLIEHUAX C  JIPYTHMHA
CTPYKTYPHBIMU ITOAPa3IEICHISIMH aIMUHUCTPAllM OOJaCTH, UCIIOJHHUTEIbHLIMU
opraHamMM  TOCYJapCTBCHHOH  BimacTH  oOjacTd,  opraiamMH — MECTHOIO
CaMOYIIPABJIEHUs, TEPPUTOPHAIBHBIME OpraHaMu (QeJepanbHbIX OpPraHoB
HCIIOIHHMTEABHOM BIACTH, NPEANPUATHSIMU, YUPEKIEHUAMHU, OpTaHU3aLMSIMHY;

IIOIMCEIBACT CIIY)KCOHYIO JOKyMEIITallI0O B Ipejenax KOMIEeTEHIHH
Henapramenra;

BHOCUT MPEIJIONKEHMs O HarpaBleHUN  paboTHHKOB Jlemapramenrta B
KOMaHJAUPOBKH, B CIIy4asx, MPeLyCMOTPEHHBIX 3aKOHOJATEILCTBOM, YTBEPXKIACT
OTYETHl O HUX;

Yy4aCTBYeT B COBEIIAHHSX ¥ MHBIX MEPOIPHUATUAX, HPOBOJUMEIX IJIABOH
aJIMUHHUCTpAIMi  o0JlacTM M €ro  3aMECTUTENIMM, HHLIMH  OpraHaMu
rocylapcTBeHHOH BiacTu o0O0OJacTM U CTPYKTYPHBIMHM  IIOJpa3AeIeHUSIMU
aIMHUHHUCTPAIUH 00JIaCTH, 3aceJaHusAX KOMHUCCUM 1 paboTe MHBIX KOJUIETHalbHbIX
OpraHoB IT0 BOIIPOCaM, BXOJSIIMM B KOMIIETEHIUIO JlenapTaMenTa,

obecrieuriBaeT  OpPraHU3aIlMI0  JEJONPOU3BOACTBA U COXPaHHOCTDL
nocrynaonmx B JlemapraMeHT HOKYMEHTOB, COOJIIOZICHHE CPOKOB HX XpaHeHW,
CBOEBPEMEHHYIO IOATOTOBKY U Ilepefaudy Aell B apXUuB;

obecmeunBaer coOmojeHne TpeOOBaHUM MPaBOBBIX akToB B  cdepe
obecrieueHrUsT O€30ITACHOCTH CBECHHUH, COCTaBJLIIOLIIMX TOCYHAPCIBEHHYIO M|
CIIy)XeOHYIO TalHY.

5.4. Impexrop JlemapTameHTa MMeeT B IOJYWHEHMHM [BYX 3aMeCTHTENIeH
mupekropa JlemapraMeHnTa, OJHOBPEMEHHO  SIBIIIOIIMXCS  HavadbHUKaMU
yIpaBieHul, BXxoAsuwx B Jlenapramesr.

5.5. B orcyrcrBue nupektopa JlemaprameHTa ero oOS3aHHOCTH HCIIONHSET
OJIMH W3 3aMecTuTenell nupekropa JlenapraMeHTa Ha OCHOBAHHWM IIPABOBOIO aKTa
aIMUHUCTpaMU 00J1aCTH, JOKHOCTHOIO perylaMeHTa.

5.6. 3amecturenu aupekTopa JlemapraMmeHTa, HAYalIbHUKH YIPAaBIEHUH U



npyrue paGoTHukH JlenapTaMeHTa Ha3Ha4aroTCs Ha JODKHOCTE M OCBOOOKIAIOTCSI
OT IOJDKHOCTH B COOTBETCTBHH C 3aKOHOJATeNECTBOM. [IpaBa u 0043aHHOCTH
3amectuTesiell  gupekropa  JlemapramMeHTa, — HAYaJbHUKOB  YIpPaBJIEHHN
ONPENENAIOTCS CIyKEeOHBIME KOHTPAKTaMH M JOJDKHOCTHBIMU DerjaMeHTaMH,
chOpMHpPOBaHHBEIMU ¢ YydeToM obmactell mpodeccroHanbHOR — coy)eOHOM
HeATeNBHOCTH, IPENYCMOTPEHHBIX B  CIPaBOYHHKE  KBATH(DHUKALMOHHBIX
TpeGoBaHuil K CHEUUATBHOCTAM, HANpPaBIECHUAM MOJIOTOBKH, 3HAHUSIM H
YMEHHAM, KOTOpble HEOOXOAUMBI AN 3aMEHICHUA JOJDKHOCTEH TIPakAaHCKON
cayx6p1 (mamee — obnacth MPOpEeCCHOHANBHON CITy:KeOHOH JeATeNbHOCTH),
Apyrux pabOTHHKOB -  CIyXEOHBIMH KOHTPAaKTaMd ¥ JOJDKHOCTHBIMU
pernamentaMu, CQOPMHUPOBAHHBIME C YydeToM obnacTedl mnpodeccrHoHaTbHOM
CIyKeOHOM NeATeTBHOCTH (JIOIDKHOCTHBIMU HHCTPYKIMAMH).

5.7. 3amecturens gupekTopa JlemaprameHTa, Ha4daJbHUK YIpPaBICHUS
rOCYJApCTBEHHBIX ¥ MYHHIMIATBHBIX YCIYI HEIOCPEJCTBEHHO 00eCcIevnBacT
paspaboTKy ¥ BHECEHHE B YCTAHOBJEGHHOM IIOPAIKE IPOEKTOB HOPMATHBHBIX
IPAaBOBBIX aKTOB OOJIACTH, TMOJTOTOBKY CIIyKE€OHOH JOKyMEHTalu¥, HHBIX
MaTepuajoB U OTYETOB, CBA3aHHBIX C OCYyIUECTBIeHHEM JlemapraMeHTOM
yuxmuit, ykazagHex B moanyHkre 3.1.1 nacrosuyero Honoxenus, obecueqnsaet
MOHUTOPHHT JeSTeIbHOCTH JlenapTaMeHTa 110 COOTBETCTBYIOIMM HallpaBlIeHUsIM,
yYacTByeT B paboTe COBELIATeIbHbIX, KOOPIAWHALMOHHBIX, KOHCYJIBTATUBHBIX U
IPYTUX OpPraHoB, o0eclieynBaeT OpraHu3alUIo AEJIOMPOU3BOACTBA U COXPAHHOCTD
IIOCTYIIAIOIIMX B YIpaBlIeHHE JOKYMEHTOB, COOJIIOJCHHE CPOKOB MX XpaHeHus,
CBOEBPEMEHHYIO ITOATOTOBKY M Mepeaady Aell B apXHB.

5.8. 3amecturens gupekropa JlemaprameHTa, HavalbHUK YIPaBICHUS
JIENIOTIPOM3BOJICTBA M paboThl ¢ OOpalleHHWsMU TpaXAaH HENOCPEACTBEHHO
obecrieunBaeT pa3paboTKy W BHECEHHE B YCTAHOBJICHHOM IOPSAKE INPOEKTOB
HOPMATUBHBIX IIPABOBBIX aKTOB 00JaCTH, IOANOTOBKY CIIyXKeOHOH JOKYyMEHTALUH,
UHBIX MATepUajOB U OTYETOB, CBS3aHHBIX C OcyllecTBIeHHEeM JlenapraMcHTOM
bYHKIMHA, yKasaHHBIX B moanyHkre 3.1.2 nHacrosmero [lonoxenus, obecriednBaet
MOHHTOPHUHT AesTeapHoCTH JlermapraMenTa 1o COOTBETCTBYIOIUM HAIIPABICHHUAM,
y4acTByeT B paboTe COBEUIATENbHBIX, KOOPAWHAIMOHHBIX, KOHCYJBTAaTUBHBIX W
APYTHUX OpraHoB, o0ecreynBaeT OpraHru3aluIo AeTONPOU3BOJICTBA U COXPAHHOCTD
HOCTYIIAIOIUX B yIPaBJICHHE JOKYMEHTOB, COOJIIOJICHHE CPOKOB UX XpaHEHUsd,
CBOEBPEMEHHYIO MOJI0TOBKY U Ilepe/iady el B apXuB.

5.9. B [lenaprameHTe 00pa3yroTcs:

5.9.1. ynpaBieH#e rocy1JapCTBEHHbBIX WM MYHHULHNAIBHBIX YCIIYT.

CrpyKTypa yIpaBlIeHHs TOCYJapCTBEHHBIX W MYHHIUITAIBHBIX YCIYT:

OTJIeJI TOCY IapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT;

OTIEJ Pa3BUTHUS CUCTEMBI OKa3aHUS TOCYJAapPCTBEHHBIX M MYHUIUIIATBHBIX
yeryr;

5.9.2.ympaBiieHre JOKYMEHT0000poTa U padOThI C 00pAIICHUSIMU TPAXKIAH.

CrpykTypa ymnpaBieHHs IOKyMEHTOOOOpoTa U paboThl C OOpalleHUsIMHU
rpaxxiaH:



0T/l JOKYMEHTO000pOTa,;

oten no pabore ¢ 00palleHUsIMY IpaXKaaH.

5.10. JlemapraMeHT, ynpaBieHus, obpasyromuecs B [enapramMeHTe, IMEIOT
OJ1aHK CO CBOMM HaVMEHOBAHHMEM.

5.11. PaGotHuku JlemapraMeHTa, OCYUIECTBILIOUME MPO(ECCHOHANBHYTO
CTy)eOHYIO JEeSATeNIbHOCTh Ha MODKHOCTSIX TOCYJapCTBEHHOM TIpaXXIaHCKOH
cyx0b1 TaMOOBCKOH 0071acTH, SABNAIOTCA TOCYJapCTBCHHBIMH TPaXIaHCKMMH
cnyxampMmu  TamOOBCKOM o0acTH, Ha HUX PaCIPOCTPAHIIOTCS HOPMEI
3aKoHOMaTeNbcTBa Poccuiickoii  ®emepanuur u  TamGoBckod obmactd 0
roCyJApCTBEHHON TIpaXIaHCKOM Clyk0e M 3aliuTe CBEJEHMM, COCTAaBJLIOLIMX
roCyIapCTBEHHYIO TaliHy.

5.12. JlemapraMeHT B paMKaX YCTAQHOBJICHHBIX ITOJHOMOYHMH 00ecreynBaeT
_TIPHOPUTET IleJIeH M 3aJad 110 Pa3BUTHIO KOHKYPEHIIMM B YCTaHOBJEHHOH chepe
JeSITeIbHOCTH.

6. Bzaumootrotenusa. Cssa3n

6.1. Jlinsa BeinoHeHus cBouX (GyHKIMH JlernapTaMeHT B3aUMOJENCTBYET:

¢  (demepadbHBIME ~ OpPraHaMH  HCHOIHMTENBHOM  BiIactd ©  UX
TEPPUTOPUATEHBIMU OpraHaMH;

CO CTPYKTYPHBIMH MTOIpa3/ieNeHUAMH aMUHUCTpalui o0IacTy;

C HCIIONHUTENBHEIMU OpraHaMy roCyAapCTBEHHOM BIacTH 00JIacTH;

¢ obnactHoit [ymoii;

C FOCYapCTBEHHBIMU OpraHaMu 00JIacTH;

C OpraHaMu MECTHOI'O CaMOYIIPaBJICHHUS;

C IIPABOOXPAHUTEIIFHBIMH U Cy1eOHBIMHI OpraHAMY,;

CO CpeIcCTBaMU MacCcoBOM HH(OPMAINH;

C TpaxIaHaMM, MOPUIUMYECKUMHU JIHMIIAMH, HHCTHTYTaAMH TIPAXKIAAHCKOI0
o01ecTBa.

6.2. BsammoorHolrenus JlemapraMeHTa CTpOSATCA B COOTBETCTBUU C
JEHCTBYIONIMM 3aKOHOJATENBCTBOM, PeriiaMeHToM aIMUHUCTpalud oOnacTu U
APYTUMH ~ HOPMATHBHBIMH  JOKYMEHTaMH,  ONPENEIAIOMUMH  HOPSJIOK
JesITeIbHOCTH QJIMUHUCTpALK 00IacTH.

7. OTBETCTBEHHOCTD

7.1. Jlupexrop [lemapramenTa HeceT MEPCOHANBHYIO OTBETCTBEHHOCTH 3a
HEBBIIOJIHEHHE  3a7ad,  BO3JIOKCHHbIX  Ha  JlemaprameHT,  COCTOsHHE
AHTHUKOPPYMIINOHHON paboThl B Jlenapramenre.

7.2. 3amecTuTenu nupexkTopa JlemapraMeHTa, HadaIbHHUKU YIpaBJIeHUH,
Bxoasmmx B JlemapTtaMeHT, HECYT NEPCOHANBHYIO OTBETCTBEHHOCTL 3a
HEHCIIOJHEHUE WM HeHaJJIeXKallee HWCIOJHEHHE BO3JIOXKEHHBIX Ha HHUX
00s13aHHOCTEH € Y4YeTOM TIIPE/IOCTaBICHHBIX KM IpaB B COOTBETCTBUU C
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JOJDKHOCTHBIMU PErVIAMEHTAMHE, COCTOSIHHE aHTHKOPPYILHOHHOH paboThl B
COOTBETCTBYIOIIMX YIIPABICHUSAX. : |

7.3. T'paxkmanckue ciyXxaie, pabOTHUKH NOIApa3AeleHul, BXOIAUINX B
JleriapTaMeHT, HecyT MepCOHANBHYI0 OTBETCTBEHHOCTh 3a HEMCIIONHEHHE HIIH
HeHa Ulexallee UCITOIHEHNEe BO3JIOKEHHBIX Ha HUX 0053aHHOCTEH B COOTBETCTBUU
C JeHCTBYIOIIUM 3aKOHOJATEJbCTBOM U  JOJDKHOCTHBIMH  perjlaMeHTaMH,
JIOJDKHOCTHBIMH HHCTPYKIIMAMU.
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