NEITAPTAMEHT 3AIINCHU AKTOB I'PAJKITAHCKOI'O COCTOSIHUS
TOMCKOM OBJIACTU
(IEITAPTAMEHT 3AT'C TOMCKOM OBJIACTH)

ITPUKA3
15.10.2025 Ne 2

06 yrBepxkaenun CimyykebHoro pacrnopsinka Hemnapramenta 3AI'C Tomckou obactu
u IIpaBun BHyTpeHHero TpygoBoro pacnopspaka [lenapramenta 3AI'C
Tomckou obaacTu

B cootBeTcTBMM € YacThio 3 cTaThu 56 DemepasibHOro 3aKOHA OT 27 MIOJS
2004 roma Ne 79-®3 «O rocymapCTBEHHOWM TpakmaHCKOM ciyskbe Poccuitckon
®enepanun», cratbenn 190 TpymoBoro komekca Poccuiickon @enepanym

[TPUKA3BIBAIO:

1. YTBepauTh:

1) Cnyskebnbin pacropsgok Hemnapramenta 3AI'C Tomckon 0671aCTy COTIACHO
npuoxkennio Ne 1 K HaCToSIIIIEMY MTPUKa3y;

2) [IlpaBwia BHYTPEHHEro TPYOOBOTO pacropsiika mOjsi pabOTHUKOB
Hemapramenta 3AI'C Tomckonm o0067acTy, He SIBJSIIOIMIMXCS TOCYAapCTBEHHBIMU
IPaKIAHCKUMM CTYKAILIMMM, COTVIACHO MPMITOKeHNnIo Ne 2 K HACTOSIIEMY ITPUKA3y.

2. 3amecturesiio HauajgbHMKa [emaprameHta 3AI'C Tomckoit obsactu -
npencemaTesl0 KOMUTETa IIPAaBOBOTO M KajapoBoro obecrieduenust [lemapraMeHTa
3AI'C Tomckoln obaactu obecrieunTb O3HAKOMJIEHMSI C HACTOSIILMM IPUKA30M
TOCYIAPCTBEHHBIX TPAKIAHCKUX CIYKallMX, COCTOSIIMX B InTaTe JlemaprameHTa
3AI'C Tomckoi obsactu, pabotuukoB HenapramenTta 3AI'C Tomckoi 06aacTty, He
SIBJITFOLLIMXCS] TOCYIaPCTBEHHBIMM T'PasKIAaHCKVIMM CITY>KAIVIMMA.

3. [Ipy3HaTh yTpaTUBIIMMU CUITY:

1) nmpuka3z Hemapramenta 3AI'C Tomckon ob6mact or 01.11.2012 Ne 71
«06 yrBepskaennn CiyxkebHoro (TpymoBoro) pacnopsinka [emapramenta 3AI'C
Tomckom 06acTn»;

2) npukas [enaprameHta 3AI'C Tomckou obmactu ot 29.12.2012 Ne 127
«O BHeceHun usmeHeHmit B mpukasbl [emnapramenta 3AI'C Tomckon o067acTtu OT
01.11.2012 Ne 68 1 Ne 71»;

3) myskT 2 npukasa [HemapramenTta 3AI'C Tomckon obnactu ot 04.09.2014
Ne 27 «O BHeceHMM M3MEHEHU) B HEKOTOpBIe IpaBoBbie akThl Jemapramenta 3AI'C
Tomckoi 061acTn»;
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4) nyukt 1 npukasa Hdenapramenta 3AI'C Tomckon o6nactu ot 15.12.2015
Ne 34 «O BHeceHMM M3MEHEHMI B HEKOTOpbIe mpaBoBbie akThl Jlemapramenta 3AI'C
Tomckoit 061acTn»;

5) nmpuxas Jemapramenta 3AI'C Tomckoit obaactu ot 28.12.2015 Ne 50
«O BHecenun usmeHeHnuu B npukas emapramenta 3AI'C Tomckou o6Gsactu OT
01.11.2012 Ne 71»;

6) npuxas [emapramenta 3AI'C Tomckon obmactu ot 20.06.2016 Ne 23
«O BHeceHnun usmeHenuss B mpukas [emapramenta 3AI'C Tomckoin 067acTu OT
01.11.2012 Ne 71»;

7) npukas [lemapramenta 3AI'C Tomckon ob6mactu ot 11.04.2017 Ne 7
«O BHecenunm wusmeHeHusi B mpukas [lemapramenta 3AI'C Tomckon ob6mactu
ot 01.11.2012 Ne 71».

4. Hacrosiiuii puKas BCTYIAeT B 3aKOHHYIO cuy ¢ 1 Hostopa 2025 ropa.

5. KoHTpoJIb 3a UCITOJTHEHVEM HACTOSIIEro MpuUKasa OCTAaBJISIIO 38 COOOIA.

HauanbHuk JlemaprameHTta IO.E. I'etmaHeHKO




[Mpunosxkenne Ne 1

YTBEPXIEH

npukasom emnapramenTta 3AI'C
Tomckon o6aactu ot 15.10.2025
Ne 2

CnyskebHnblin pactiopsaok JenapramenTta 3AI'C Tomckon obaacTu
1. O61me nososkeHUs

1. Cnyxxebnbiit pacnopsimok HenapramenTta 3AI'C Tomckoi obnactu (manee -
CTy>keOHbIN  pacropsiiok, [emaprameHT) perjiaMeHTMpPYeT B COOTBETCTBUU C
@enepanbHbiM 3akoHOM OT 27 wutons 2004 roma Ne 79-@3 «O rocymapcTBeHHOMN
rpakpaHckon ciyxkoe Poccuiickonn @enepanymn» (nanee - @enepayibHbIl 3aKOH «O
TrOCYIapCTBEHHOM TpaskpgaHckou ciysk6e Poccuiickonn ®epepanmmn»), 3akKOHOM
Tomckoii o6sactu ot 9 mekabps 2005 roma Ne 231-0O3 «O rocymapcTBeHHON CITYKOe
Tomckoi1 06/1aCcTU» ¥ UHBIMY HOPMaTMBHBIMM TTPABOBBIMM aKTaMU, PETYIUPYIOIINMU
OTHOIIIEHMSI, CBSI3aHHbIE C TOCYIApPCTBEHHOM TPaKIAHCKOM CIy>KOOM (manee -
rpaskmaHcKass Cay>kOa), pexkuM TpakgaHCKOM COy>KObl UM BpeMsl OTObIXa
TOCYJapCTBEHHBIX TPaKIAHCKMX CIIYKAIIMX, COCTOSIIMX B ITare JlemaprameHTa
(mayee - TpaskIaHCKME CITyKaIlye).

2. Bompocel, He = yperyauMpoBaHHble  CIY)KEOHBIM  PacCIOPSAKOM,
paccMaTpUBAIOTCS B COOTBETCTBUMMU C 3aKOHOAaTenbcTBOM Poccuiickoir @eneparinm o
rpakpaHckon cinyskbe Poccuiickonn @enepaiiuu M TPYLOBbIM 3aKOHOJATETHCTBOM,
3aKOHOAATEbHBIMM UM MHBIMM HOPMATMBHBIMM IMPABOBBIMY aKTaMM, COIEpsKalllMMU
HOPMBI O I'PaKIAaHCKOM CITy>KOe ¥ HOpMBI TPYIOBOT'O ITpaBa.

2. Cny>kebHOe BpeMsI U BpeMsl OTAbIxa

3. B [lemaprameHTe yCTaHaBIMBAETCS:

40-vyacoBas NSITUIHEBHAsT CTy)kKeOHasi Hefleslsl C BbIXOAHBIMU JHSIMMU B CyOOOTY
I BOCKPECEHbE;

MPOAOJDKUTEIBHOCTD CJTY’KeOHOro mHS - 8 4yacoB 12 MuHYT 6e3 BKIIIOUEHUS
nepepbiBa AJIs1 OTAbIXA M MUTAHMS B CTy>keOHOe Bpemsi (TIOHeJeIbHMK - YeTBepr), 7
yacoB 12 MMHYT 6e3 BK/IIOUEeHMs TepepbiBa AJIs OTAbIXA UM IMUTAHUSI B CIIy>KeOHOe
BpeMs (TISITHULIA);

BpeMsl Havasia CTy>kebHoro fHs - 9 yacoB 00 MuHYT (MMOHeAEIbHUK - MISITHULIA);

BpeMsl OKOHUYaHUs1 ciry>keObHoro nHs1 - 18 yacoB 00 mMuHYT (TOHeOEbHUK -
yeTrBepr), 17 yacoB 00 MuHyT (IIITHULIA);

BpeMsl IepepbiBa IS OTAbIXa U nuTanus - ¢ 12 vacoB 30 MmuuyT g0 13 yacoB
18 munHyT.

B Orpmene 3AI'C ropoma Tomcka um Tomckoro panona J[lemaprameHTa
yCTaHOBJIEHA IISITUIHEBHAsT Cy>kebHas Hepessl. [IpogosmKUTeNnbHOCTh CITy>KeOBHOro
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Bpemenu cocrapisier 40 4yacoB B Heneqr0. BbIXOMHONM JIeHb: BOCKpECEHbe, BTOPOU
JleHb OT/AbIXa TI0 CKOJIb3fliemMy TIpaduKky B COOTBETCTBMU C rpadMKOM CMEHHOCTH,
yrBepkaeHHbiM HauaabHukoMm Otaena 3AI'C ropoma Tomcka u Tomckoro paiioHa
HenaprameHTa.

B Otpene perucrpaium 3akaoduennst 6paka - JIBopie 6pakocodyeTaHmit ropoaa
Tomcka  [lemaprameHTa  yCTaHOBJieHa  TSTUIAHEBHas  CIIy>keOHast — Hemessl.
[Tpomo/mKUTENBHOCTD CYKeOHOTO BpeMeHM coctabisgseT 40 YacoB B HeNENiO.
BbIixogHble THNU: BOCKpPECEHbE, MOHEIeTbHUK.

JL1st TpaskIaHCKUX CITYSKAIlMX - SKEHIIVH, CJIYKalIuX B CeTbCKOM MECTHOCTU U
MECTHOCTSIX, TNpupaBHeHHbIX K paioHam KpaitHero CeBepa, B COOTBETCTBUM C
JEeACTBYIONINM 3aKOHO/IaTeTbCTBOM YCTaHaB/IMBAETCS COKpallleHHasI
MPOIO/BKUTELHOCTh CTY>KeOHOTO BpeMeHM - 36 uyacoB B Hepemo. [Ipu stom
JleHeXKHOe cofiepskaHue (3apaboTHast 1JiaTa) BHIILJIAUMBAETCS B TOM K€ pasMepe, 4To
u nipu 40-yacoBoM CJTY>KeOHOU HeJlere.

Bpemsi Hauasia U OKOHYAHUSA CJITY>KEOHOTO JTHS U TepepbiBa JIJIsT OTAbIXa U
nutanusi B oraenax 3AI'C B cocraBe anmnapara [denapTameHTa U TeppUTOPUAIbHBIX
otaenax 3AI'C JlemaprameHTa OIpenensseTcs C COOJIOAEHUEM YCTAaHOBJIEHHOM
JNEeACTBYIONIMM 3aKOHO/IATEIbCTBOM TPOJO/IKUTEIBHOCTY CTY>KeOHOTO BpeMeHM 3a
HeJeMI0 M YTBEPKOAeTCsl COIVIaCHO TPUJIOKeHMI0 K Hacrosilemy CiykebHOMY
PacropsaKy.

Ecnu Bpemsi mepepbiBa [JisI OTAbIXa M TIUTaHUS COBIAAAET CO BpeMEHeM
HaXOKIOEHUSI TPaKIAHCKOTO CIyKallero B CIYKeOHOM KOMaHIMPOBKE, Ha
COBEeNIaHMM, CeMMUHape, 3acefaHMM COBEIATe/bHbIX OPraHoB, MEPONPUITUN,
CBSI3aHHOM C TMpodeCcCMOHaIbHBIM Pa3sBUTHEM, B CYIeOHOM 3acemaHMM, 3acedaHum
(MeponpusSTUM) WHBIX TOCYOApCTBEHHBIX OpPraHOB, OpraHu3aluii OT WMEHU
HemnapTameHnTa u (M1) TIO MOPYYEHUIO PYKOBOIUTEJS TPAKIAHCKOTO CJIY>Kalllero, TO
IpaXLAaHCKOMY CJIY3KAllleMy MPeLOCTaBJIsIeTCs MPaBoO B 3TOT JE€Hb MePeHeCTU BPeMsl
mepepbiBa OJjIS1 OTHAbIXa M TMUTAHUS IO COTJIACOBAHMIO C HEMOCPeICTBEHHBIM
PYKOBOIUTEIEM.

4. Tlo cormameHnio MeXAY TPAKAAHCKUM CIYXKAIIMM U HAYaJIbHUKOM
HermapTameHTa MOKET ObITh M3MEHEHO HAyaJo M OKOHYAHME CIY>KeOHOrO BpeMeHMH,
YCTAHOBJIEH HEITOJIHbIN CJTY>KeOHBbIN JeHb MM HeIoJIHasl Cy>KeOHas Henesis, O uyeM
CIIEIIMAINCT TI0 KaJpOoBOM paboTe KOMUTETa IPAaBOBOI'O M KaJIpOBOTO OOecIieueHMsI
HemapramenTa (majsiee - CIEIMAJIUCT IO KagpoBOM paboTe) MOATOTAaBIMBAaET
pacropspkeHne JlemapTamMeHTa M BHOCUT WM3MEHEHME B CJY>KeOHbIM KOHTPAKT.
Oriata TpyZa m[Opyu HENOJHOM CJIY>KeOHOM BpeMEeHM, YCTaHOBJIEHHOM IO
COIVIALIEHMIO CTOPOH CJIYKeOHOr0 KOHTPaKTa, MPOU3BOAUTCS MPOINOPLMOHATBHO
BpeMeHM (HaKTUYECKOI'0 MCIOJTHEHMS CJTYKeOHbIX 00sI3aHHOCTEI.

CucremaTmueckmii KOHTPOJIb 3a MCIOJIb30BAaHMEM CJTY>KEOHOTO BpeMeHM, a
Takke obecrieueHne yCJIOBUM sl ero  3¢G@EKTMBHOTO  MUCIIOJb30BaHMS
OCYIIECTBJ/ISIETCS Havya/JIbHMKOM [lemapTamMeHTa M PYKOBOAMUTENSIMY CTPYKTYPHBIX
noapasaeseHnit [lenapraMeHTa.

5. Iy ydera CIy>KeGHOTO BpPeMeHU TPakOaHCKUX CITYKALIUX CIeLMaIMCTOM
Mo KajapoBou paboTe cocrapjsieTcsi Tabenb yuyeTa MCIIOJb30BaHMUSI padoyero



5

BpeMeHu. Tabesb yyeTa WCIOJB30BaHMS pabouyero BpeMEHU IIPelOCTaB/ISIeTCS
CIIeMaaMCTOM IO KaJipoBoi pabore B kKoMmuTeT Oyxraarepuu JlemaprameHTa [Ba
pasa B Mecsdl: He Mo3gHee 3 pabouMx AHEN A0 YCTAaHOBJEHHOTO CPOKAa BbIILJIAThI
3apabOTHOM IJIaThI 3a MEPBYIO MMOJIOBMHY MeCslia U He IMo3fHee 5 pabounx gHen mo
YCTaHOBJIEHHOTO CPOKa BbITLJIAThI 3apab0THOM TUIAThI 3@ BTOPYIO TTOJIOBMHY MeCSIIa.

Hauvanbauk Otaena 3AI'C ropoga Tomcka u ToMmckoro paiioHa [lenaprameHTa
MpeOCTaB/sIET CIEIUAIUCTY MO KaJpoBoii pabore rpadur paboThl Cay>KaIMX
OT[Ie/ia Ha CJIeYIONINIA MeCsI] He To3Hee 25 uncia Tekyiero Mecsiia.

B ciayuae HaCTyIieHMS BpPEMEHHOM HETPYIOCIOCOOHOCTU TpaskIaHCKue
caykale o06s13aHbI COOOIIATh 00 3TOM HENOCPEACTBEHHOMY PYKOBOJUTENIO U
CIIeMAaINCTY IO KaJipoBOi paboTe B IeHb Havasia Meprojia OTCYTCTBUS Ha CIIyKOe B
CBSI3M C BPEMEHHOM HEeTPYAOCIIOCOOHOCThIO, a TakKe 00 OKOHYAHUM Iepuopa
OTCYTCTBUSI Ha CJTy’kOe B CBSI3M C BPEMEHHOU HETPYA0CIOCOOHOCTHIO - B JIeHb €ro
OKOHYAaHMSI.

6. HeHOpMUPOBaHHBIN CJTY3KEOHBIN AeHb YCTAHABIMBAETCS B COOTBETCTBUM CO
CTy>keOHBIM KOHTPAaKTOM TPaskIaHCKMM CJTYsKalllMM, 3aMellaioyM B JlemaprameHTe
JOJKHOCTY TPaskTaHCKOM CITY>KOBI:

1) 3amecTuTenb HauasbHMKA [lemapTameHTa;

2) 3amecTuUTeNb HayaabHUKa [lenmapramenTa - npeacenaTe/ib KOMUTETA;

3) nmpencenaTte/ib KOMUTETA;

4) 3aMeCcTUTeSTb TIpeAcenaTesss KOMUTETA - HAYaJbHUK OTHeIa;

5) koHCy/bTaHT [lenapTameHTa;

6) KOHCYJIbTAHT KOMUTETA;

7) KOHCYJIbTaHT OTHeJ1a B KOMUTETE;

8) r;1aBHBIN CITEIMATUCT KOMUTETA.

7. I'paskmaHCKMM CJTy KalllMM, JJIT KOTOPBIX YCTAaHOBJIEH HEHOPMUPOBAHHBIN
CITY>KeOHBbIM JTeHb, MPEIOCTAaBJISIETCS €KETOMHBIN TOIMOJTHUTENbHbBINA OIIauY/BAEMbIN
OTITyCK 3a HEHOPMMPOBAHHBIN CJYKEOHBINI [eHb IPOAO/DKUTETBHOCTBIO TPU
KaJIeHIApHBIX THS.

8. I'paskIaHCKUM CITYKAIllMM MPEeAOCTAaBJISIIOTCSI OTITYCKAa B COOTBETCTBUMU CO
cratbent 46 @epepanbHoro 3akoHa «(O TOCYIApCTBEHHOM TpaskIaHCKOM CITyK6e
Poccuiickon @epepanymm».

9. I'paskmaHCKUM CJIY3KAIlMM, PabOTAIOIIMM B MECTHOCTSX, IPMPaBHEHHBIX K
paiionam Kpainero CeBepa, IpemoCTaB/sIeTCsS €XErogHbIM AOIOJHUTE/IbHbIN
OILIAYVBAEMBbIN OTITYCK IIPOJO/DKUTEIbHOCTBIO 16 KajleHaapHbIX JHE.

10. EsKerogHblil OIJIauMBAeMbIi OTIYCK IIPeIOCTaBISIETCS T'paskgaHCKOMY
CTy>KallleMy €KeroJlHO B COOTBETCTBUM C I'padMKOM OTITYCKOB, COCTaBJISIEMbIM Ha
KaKIbl KaJleHAApHbIM Toj He II03[Hee, UeM 3a ABe Hede/lu OO0 HACTYIJIEeHUS
KaJIeHAapHOro roaa.

11. PyxkoBoauTenu CTPYKTYpPHbIX ToapasneneHnit [emaprameHTa 0OOSI3aHbBI
COOOIIATh CHEeNUAIMCTY MO KaapoBOM paboTe O IpeanosjaraeMbIx THSIX OTIYCKa
IpakIAaHCKMUX CIIYKalllMX He TM03[Hee, YeM 3a JBa Mecsla A0 Hava/la KaJleHIapHOTO
rofia, Ha KOTOPBIN COCTABJIIETCS rpaduK OTIYCKOB.

12. O BpemeHM Hauvajia OTHYyCKa TPaKAAHCKUIM CIYXKAlUMM [OOJDKEH ObITh
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M3BELIECH CIICIUAINCTOM I10 Ka}:[pOBOI‘/JI pa60Te oA, 1noAInMcb He IMo3aHee yeM 3a [Be
Hede/in 10 €ro Ha'daJia.

3. BeimiaTa IeHeKHOTO COMIepyKaHUSs

13. Brirnara AJEHEXKHOI'O COAep>KaHUA IIPOU3BOAUTCA HE peXXe 4YeM Ka’KIbIe
ImoJIMecs1ia. 17 uucna TEeKylIero mecdia u 2 uucnaa dieayruero mecdia. HpM
COBIIdJEHNIM OHA BbBIIIJIATBI C BbIXOAHBIM WJIU Hepa6quM MNpa3sgHNUYHbIM JHEM
BbITIJIaTa ITPOU3BOANTCA B l'IOCI[e,ELHI/II./JI pa6oql/n71 JA€Hb, I'Ipe,U,H_IECTBYI-OH_U/Iﬁ BBIXOJHOMY
nim Hepa6oquy MpasgHUYHOMY THHO.

4. Cny>kebHas 9TUKa

14. T'paskmaHCKUIl ~ CJIY>KAIMA ~ TIPYM UCIIOJIHEHUM  CBOUX  CJTYKE€OHBIX
006513aHHOCTEN 00513aH TIPUJIEPSKUBATHCS HOPM CJTYSKEOHOM 3TUKU:

1) mposiBiieHMe BESKJIMBOTO, BbIIEPSKAHHOTO TTOBE/IEHS;

2) cobmmoieHNe IeJI0BOTO CTUJISL OAESKIbI M OMPSITHOTO BHEIITHErO BU/IA;

3) HeIOMYIIeHMe PaCIIpOCTPaHeHMS CBeIEHMI U MHMOPMAIIUM, KOTOPbIE MOTYT
MMeTb KOHOUAEHIMAJIbHBIA XapaKTep JuOO0 COCTaBJISITb CIAYKEOHYI0O TaHy U
KOTOpbIE CTa/IM M3BECTHBI B MPOLIECCe UCTIOTHEHMS CTYKEOHBIX 00SI3aHHOCTEN;

4) HefOMYyIlleHe OCYIIECTBJIEHMUS IOeWUCTBUM, TMPENSTCTBYIOIINX IPYTUM
IPKIAHCKUM CTYKalIMM ¥ PabOTHMKAM BBIMIOJHSITL UX CIY’KeOHbIE (TPYAOBBIE)
006SI3aHHOCTH;

5) HemoryIlieHNe MCIIONIb30BaHMs CJIyKeOHOro KabuHeTa, CTy>Ke6GHOTo MecTa B
IIeJISIX, HEe CBSI3aHHBIX C WCIIOJHEHMEM CJTYKEOHBIX OOs3aHHOCTENM (TOProBJIs,
MpOBeIeHNE MTPasTHNIHBIX MEPOTIPUSITIMN);

6) MpUHSATHE MEP K HEOOITYIIEHUIO HaXOKIEHUSI Ha CBOEM CITY;KEOHOM MecTe
MOCETUTEJIEM B COCTOSIHMM HapKOTUYECKOTO, TOKCUYECKOIO WJIM aAJIKOTOJIbHOTO
OIbSIHEHMUS;

7) copepskaHue CBOEro CJIYKeOHOTO MecTa B UMCTOTE U TOPSIIKE.



[Ipunoskenue

K Ciry;ke6GHOMY pacIopsiaKy
Henapramenta 3AI'C Tomckon

obsractn

Peskum paboTsl B oTaenax 3AI'C B cocraBe annapata enapramenta 3AI'C Tomckoi
ob6sactu u TepputopuanbHbix otaenax 3AI'C JenapramenTta 3AI'C

Tomckoit obacTu

Ne Bpems Hauaia ¥ OKOHUaHUS [TpopomsKUTEILHOCTh
HaumeHoBaHMe oTxesna . .
/1 eKeTHEBHOM pabOoThI pabouent Henem
1. |Otmen 3AI'C ropoga MoHeeJIbHUK - BTOpHMK 09:00-
Tomcka u Tomckoro 19:00, cpena - naramna 09:00- 40 yacosB
pajioHa 18:00, mepepsis 13:00-14:00
2. |Orgen perucrpaunum BTOpHUK - cy660Ta 09:00-18:00,
3aK/IIOUEeHMS Opaka - nepeppiB 13:00-14:00
. 40 yacosB
IlBope1r 6pakocoyeTaHun
ropoga Tomcka
3. |Otmen 3AI'C 3ATO noHenenbHMK 09:00-19:00,
CeBepck BTOpHMUK - ngTHMIa 09:00-18:00, 40 yvacos
nepepbiB 12:30-13:30
4. | ACMHOBCKUM OTJeN noHeaeabHUK - nsgtHMUI 08:00- 40 4acoB
3AI'C 17:00, nepepris 12:00-13:00
5. |AnekcanapoBckuii otaen |nonemenbuuk 09:00-18:00,
3AI'C BTOPHUK - nissTHMUIIA 09:00-17:00, 36 yacoB
nepepbiB 13:00-14:00
6. |bakuapckuit otoen 3AI'C |nmonemensumk 09:00-18:00,
BTOPHUK - nisTHMUIA 09:00-17:00, 36 yacoB
nepepniB 13:00-14:00
7. |BepxHeKeTCKuUii OTaes noHepeabHUK 09:00-18:00,
3AI'C BTOpHUK - nigTHMIIA 09:00-17:00, 36 yacos
nepepniB 13:00-14:00
8. |3bipstHckuit otaen 3AI'C |nonemensHuk 09:00-18:00,
BTOpHUK - nisTHUIIA 09:00-17:00, 36 uacoB
nepepniB 13:00-14:00
9. |Kapracokckuit otaen nonegeabHuk 09:00-18:00,
3AI'C BTOPHUK - nissTHMUIIA 09:00-17:00, 36 yacoB
nepepniB 13:00-14:00
10. |KonmamieBckuii oToen noneaeabHuk 08:30-17:30,
3AI'C BTOPHUK - nisTHMIA 08:30-16:30, 36 yacoB

nepepniB 13:00-14:00
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11. |KoskeBHMROBCKUI oTAe |noHenenabHuK 09:00-18:00,
3AI'C BTOpHMK - nigTHuIa 09:00-17:00, 36 yacoB
nepepbiB 13:00-14:00
12. |KpuomienHckuit otaen |noHenenbHuk 09:00-18:00,
3ATC BTOPHUK - missTHMIa 09:00-17:00, 36 yacoB
nepepniB 13:00-14:00
13. |MosyaHOBCKMI OTHE noHenpenbHuk 09:00-18:00,
3AT'C BTOpHUK - nigTHUIIA 09:00-17:00, 36 yacoB
nepepniB 13:00-14:00
14. |Otgen 3AI'C ropoga noHenenbauk 09:00-18:00,
Keaposoro BTOPHUK - nigTHMIa 09:00-17:00, 36 yacoB
nepepniB 12:30-13:30
14. |Otpen 3AI'C ropoma noHenenbHMK 09:00-18:00,
CrpeskeBOro BTOpHMK - nisiTHUIIA 09:00-17:00, 36 uacoB
nepepbiB 13:00-14:00
15. |ITapabenbckuii OTAEN noneaeabHuk 09:00-18:00,
3ATC BTOPHUK - nisgTHMUIa 09:00-17:00, 36 uacoB
nepepbiB 13:00-14:00
16. |Ilapabenbckuii oTaen noHenpenbHukK 09:00-18:00,
3ATC BTOPHUK - nissTHMIa 09:00-17:00, 36 yacoB
nepepniB 13:00-14:00
17. |TlepBomaiickuii oTaesn noHenenbHUK 09:00-18:00,
3AI'C BTOPHMK - nigTHMUIa 09:00-17:00, 36 yacoB
nepepniB 13:00-14:00
18. |TerynbmeTckuii OTaeN noHenenbHMK 09:00-18:00,
3AI'C BTOPHUK - nissTHMUIIA 09:00-17:00, 36 yacos
nepepbiB 12:30-13:30
19. |Yawunckun otmen 3AI'C  |monepmenbHuk 09:00-18:00,
BTOpHUK - nisTHUIIA 09:00-17:00, 36 uacoB
nepepbi 13:00-14:00
20. |Llerapckui otaen 3AI'C |nmonegenbuuk 09:00-18:00,
BTOPHUK - misgTHMUIa 09:00-17:00, 36 yacoB

nepepniB 13:00-14:00




[Tpunosxkenne Ne 2

YTBEP>XXIEHDI

npukasom emnapramenTta 3AI'C
Tomckon o6aactu ot 15.10.2025
Ne 2

[TpaBwIa BHYTpPEHHETO TPYIOBOTO PacIopsika sl pabOTHUKOB
HenapramenTa 3AI'C Tomckoi 06/1acTH, He SIBJISIOLIVXCS
rOCY/IapCTBEHHBIMM TPAsKIaHCKUMMU CJTYKAIlMMU

1. O6une nonokeHus

1. TlpaBuna BHYTpPEeHHErO TPYAOBOIO pacmopsifka fAjsi pabOTHUKOB
Hemnapramenta 3AI'C Tomckoln 0067aCTH, He SIBJSIONIMXCS TOCY/apCTBEHHBIMU
rpakgaHcKuMu cayskammmu (nanee - Ilpasuma, lemapTameHT), perJiaMeHTUPYIOT B
cooTBeTcTBUMM C TpymoBeiMm komekcom Poccuiickoii @Demepanuu U UHBIMU
demepaslbHBIMM ~ 3aKOHAMM  ITOPSIIOK  IIpMeMa U YBOJbHEHUS PabOTHUKOB
HenaprameHTa, He SIBJSIONIVMXCS TOCYAAapCTBEHHBIMM TPaKTAaHCKMMM CJIY>KAIIMMU
(manee - paGOTHMKM), OCHOBHbIE MpaBa, OOSI3aHHOCTU U OTBETCTBEHHOCTb CTOPOH
TPYIOBOTO IOTOBOPA, pPesKUM PabOThbl, BpeMs OTAbIXa, MPUMEHsIeEMble K PabOTHUKaM
MepbI MOOIIPEHNST U B3bICKAHMS, & TaK)Ke MHbIE BOMPOCHI PETYJIMPOBAHUS TPYLOBBIX
OTHoOIlIeHun B JlermapTaMeHTe.

2. HOpHILOK ImpneMa " YBOJIbHEHVIS pa6OTHI/IKOB

2. IIpnem Ha paboTy 0hOPMJISIETCS TPYAOBBIM JOTOBOPOM. TPyAaOBONM TOTOBOP
3aK/IIOYAeTCsl B IMMCbMEHHOM (hopMe, COCTAB/ISIETCS B IBYX 9K3eMILIIpaX, KaKAbIA U3
KOTOPBIX MOAIMUCHIBAETCSI CTOPOHAMM.

Ha ocHOBaHMM 3aK/TIIOUEHHOTO TPYAOBOTO JOTOBOpa M3HAETCS PacIopsKeHue
HenaprameHTa o0 TipueMe Ha paboTy, copepykaHMe KOTOPOTrO  JIOJDKHO
COOTBETCTBOBATDH YCJIOBUSIM 3aKJIIOUEHHOI'O TPYIOBOIO JOIOBOPA.

3. Ilpu 3akimoueHMM TPYAOBOI'O JOTOBOpa JIMIO, IOCTyIIaloliee Ha paboTy,
MpeIbsB/sIeT CIEHMaIMCTY M0 KaApoBOM paboTe KOMUTETa MPaBOBOr'O M KajpOBOTO
obecrieuenus [lemapramenTa (majiee - CeIMaICT IO KaApoOBOM paboTe) JOKYMEHTHI
B COOTBETCTBMM CO cTaTbell 65 TpymoBoro Komekca Poccniickoi @egepanyin.

4. Tlpu npueme Ha paboTy (OO MOANMCAHUSI TPYAOBOTO AOTOBOPA) CIIELUATIACT
IO KajipoBol paboTe 06s3aH 03HAKOMUTb PAOOTHUKOB MOJ, IOANNUCH C HACTOSIIVMU
[IpaBuiaMy, WMHBIMM JIOKAJbHBIMM HOPMATUMBHBIMM aKTaMM, HENOCPeICTBEHHO
CBSI3aHHBIMM C TPYIOBOM AeATeIbHOCTBIO pabOTHMKA.

5. PaboTtHMK 06s13aH MPUCTYIIUTD K MCIIOJHEHNIO TPYAOBBIX OOSI3aHHOCTEN CO
ITHSI, OTIpeIeJIEHHOT'O TPYAOBBIM JOTOBOPOM.

Ecii B TpyZiOBOM JOroBOpe He ompenesieH AeHb Hauajla paboThl, TO pabOTHUK
JOJDKeH MPUCTYNIMTh K paboTe Ha ciedyIoMiA paboumil [IeHb IIOcjie BCTYILIEHMS
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JIOrOBOpa B CUITY.

Eciu paboTHMK He TpUCTyIMi K paboTe B JieHb Havajia paboTbl, TO
paboTomaTresib MMeEeT MPaBO aHHYJMPOBATb TPYJOBONM JOroBOP. AHHY/JIMPOBAHHBIN
TPY/IOBOI IOTOBOP CUMUTAETCS HE3aKIIOUEHHBIM.

6. TpynoBoii JOrOBOp MpeKpallaeTcsl MO OCHOBAHMSAM, MpPeIyCMOTPEHHbIM
TpynoBbiMm KomerxcoM Poccuiickoit @enepanyy u MHbIMU (delepaJTbHbIMM 3aKOHAMM.

7. TlpexkpalieHue TpyaOBOrO JAOroBopa OQOpMIISIETCS pacropssKeHneM
HermapTameHTa, C KOTOPbIM CITEIIMAIUCT IO KaJ[pOBOii paboTe 3HAKOMUT PabOTHMKA
IO/, TIOJIITUCh.

8. IlHeM TmpeKpalleHus TPY/IOBOrO JOTOBOpa BO BCEX CAyYasX SIBJISIETCS
MOC/IeIHUY JIeHb paboThl pabOTHMKA, 3a MCKIIOUEHMEM CJIy4yaeB, KOrja pabOTHUK
dakTyecku He paboOTaja, HO 3a HUM B COOTBETCTBUM C TpPYZOBBIM KOJIEKCOM
Poccuiickonn @emepatiuy i MHbBIM (efepabHbIM 3aKOHOM COXPaHSIJIOCh MECTO
PabOThI (JIOJISKHOCTD).

9. Tlpu mpexkpalleHuyu TPYAOBOTO JIOTOBOpa BbBIIJIATA BCEX CYMM,
IPUUUTAIOINXCS pabOTHUKY OT paboTojaTesis, MPOU3BOAUTCS B JIEHb YBOJIbHEHUS
pabotHuka. Eciin paboTHMUK B JleHb YBOJIbHEHUS He paboTasl, TO COOTBETCTBYIOIINE
CyMMbI BBITIJITAUMBAIOTCS He TIO3[HEe CJeAYIONIero [HS TIOCTe TPeIbsIBIEHMUS
YBOJIEHHBIM PaGOTHUKOM TpeGOBaHMS O pacuere.

3. OCHOBHbIE ImpaBa, 00SI3aHHOCTY U OTBETCTBEHHOCTD CTOPOH
TPpYyAOBOT'O JOI'OBOpa

10. OcHoBHbIe TIpaBa U OOS3aHHOCTM paOOTHMKA 3aKpervieHbl B cTaThbe 21
Tpynosoro kogekca Poccuitckonn @epepaninmn.

11. OcHoBHbIE NpaBa 1 06s13aHHOCTU [lenmapTamMeHTa B KaueCcTBe paboTomaTess
3aKperuieHbl B craThe 22 TpymoBoro kogekca Poccuiickont ®@enepariym.

12. JIuma, BMHOBHbIE B HapyIIeHUM TPYAOBOTO 3aKOHOIATEIbCTBA M MHBIX
aKTOB, COJIep>KalllUX HOPMbI TPYAOBOTO IpaBa, MPUBJIEKAIOTCS K AUCHUTIMHAPHON U
MaTepUaIbHOM OTBETCTBEHHOCTU B TOPSIAKE, YCTAHOBJIEHHOM TpPymOBbIM KOZEKCOM
Poccuiickonn ®Depepaniuy M UHBIMM  (pemepasbHbIMM  3aKOHaMM, a TaKXKe
IPUBJIEKAIOTCSI K  TPaXIAaHCKO-TIPABOBOM, aAMMHUCTPATUBHOM U YI'OJOBHON
OTBETCTBEHHOCTHU B IOpsIIKe, YCTAHOBJIEHHOM (elepasbHbIMM 3aKOHAMM.

4. Pexxum pa6oqero BpEMEHHN 1M BpEeMEHUM OTAbIXd

13. 111 paBOTHUKOB yCTaHAB/IMBAETCS:

40-yacoBast mSITMAHEBHas1 pabouass HemeJs] C ABYMSI BBIXOJHBIMM JHSIMU B
CcyO600TY 1 BOCKpPECEHbE;

MPOAOJIKUTEIBHOCTh paboyero BpeMeHu - 8 yacoB 12 MuHyT 6e3 BKIIIOUEHUS
mepepbiBa IS OTAbIXa M IUTaHUS B pabodee Bpemst (IIOHEOE/JbHUK - UETBEPT), 7
yacoB 12 MuHyT 6e3 BK/IIOUEHMS IlepepbiBa IJIs1 OTAbIXa M MUTaHusI B pabouee BpeMsI
(msATHULA);

BpeMsl Havasia pabouero aHs - 9 yacoB 00 MUHYT (TTOHEHE/IbHUK - IISITHULIA);
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BpemMsi OKOHuaHue pabouero jnHsi - 18 uacoB 00 mMuHYT (TOHEHENbHUK -
yversepr), 17 yvacos 00 MuuyT (NATHULIA),

BpeMsI TIepephIB 11 OT/AbIXa U uTanus - ¢ 12 yacoB 30 munyT 10 13 yacoB 18
MMHYT.

Onga pabotHukoB OTaena peructpaluy 3akadyeHns Opaka - [IBopia
6pakocouetanuii ropoga Tomcka [demapTameHTa yCTaHOBJIEHA MATUAHEBHAsI pabouast
Henens. [IpogomkutebHOCTh pabodero BpemeHu coctapiseT 40 4acoB B HeHENIO.
BbIXoHbIE THNU: BOCKpPECEHbE, TOHEeIeTbHUK.

[TpomomkuTeTLHOCTh pabouero IHS: BTOPHUK - cyobora: 8 yacoB 00 MMHYT
6e3 BK/IIOUEHMST TTIepepbhIBa AJ1s1 OTAbIXA U ITUTaHMs B paboyee BpeMsl.

Bpems Hauasa M OKOHYaHMS pabodero AHsI, mepepbiBa AJIS OTAbIXA U ITUTAHMUS:
BTOPHUK - Cy0OOTa: Hauaso pabovero aHs - 9 vacoB 00 MUHYT, OKOHUaHME pabouero
nHs - 18 vacoB 00 MUHYT; TiepepbIB 151 OTAbIXa U uTaHus - ¢ 13 yacoB 00 MUHYT J10
14 vacos 00 MuHyT.

14. Tlo cornameHuio Mexay pabOTHUMKOM M HauvaJbHMKOM [lemaprameHTa
MOKET OBITh M3MEHEHO HAva/Io ¥ OKOHUYaHMe pabovero BpeMeHM, O UeM CIIelMaIuCT
MO KaJipoBO¥ paboTe MOATOTABMBAET pacrmopsbkeHue JlemapramMeHTa M BHOCUT
M3MEHEHNE B TPYAOBOM JOTOBOP.

15. B cayvae HaCTyIUIeHMsT BpPEMEHHOM HeTPYIOCIOCOOHOCTY pPabOTHUK
006s13aH COOOIIUTH 06 TOM HENMOCPEACTBEHHOMY PYKOBOIUTENIO U CIEMUATUCTY IO
KaApoBOM paboTe B [OeHb Hauvajla Mepuoma OTCYTCTBMUSI Ha paboTe B CBSI3U C
BPEMEHHOU HETPYAOCIOCOOHOCThIO, a TaK’Ke 00 OKOHUaHUM Tepuofa OTCYTCTBUSI Ha
paboTe B CBSI3M C BPEMEHHOM HEeTPYIOCIOCOOHOCTHIO - B IEHb €I0 OKOHUYaHMSI.

16. CrienuaauCT Mo KaapoBOi paboTe OCYIIECTBIISET YUeT pabouero BpeMeHH,
dakTuyecku OTpabOTAHHOTO KaKIbIM pabOTHMKOM, B Tabeje ydera pabouero
BpEMEHN.

17. PaboOTHMKY TIIpemOCTaB/SIETCS €XKETOMHBIM OIIAUMBAEMbBIM OTIIYCK C
COXpaHeHeM MecTa paboThl (IOSKHOCTU) UM CpefHero 3apaboTka B COOTBETCTBUU C
rpaduKoOM OTIYCKOB, YTBEPKAAeMbIM paboTomaTEIEM.

'padmk OTHYCKOB yTBEpPKOAETCS He TMO34Hee 4YeM 3a [OBe Hemeau OO
HACTYIUJIEHMS] KaJleHJapHOro roja C yKa3aHMeM [aT Hauvajla M KOJUUECTBA OHeN
OTITyCKa, KOTOPbIN JOBOAUTCS CIIEIMaJIMCTOM IO KaApoBOM paboTe 10 pabOTHUKOB
IO, TIOATINCh.

18. EskeromHblii OIJIauMBaeMBbIil OTIIYCK COCTOUT M3 €KEroJHOI'0 OCHOBHOT'O
OIJIAYMBAEMOTO OTITYCKa IIPOAOJDKUTETbHOCTRIO 28 KajleHIapHbIX THEN.

19. ITo cemelnHbIM OOCTOSITE/ILCTBAM M APYTMM YBaKUTEJbHBIM IIPUYMHAM
pabOTHUKY I10 ero MMCbMEHHOMY 3asIBJIEHUIO MOXKeT ObITh IIpeJloCcTaB/IeH OTIyCK 6e3
COXpaHeHMsI 3apabOTHOM IIaThl, IIPOIOIKUTEIbHOCTh KOTOPOI'O OMpenessieTcsl o
COIJIallleHMI0 Mexnay paboTHMKOM U pabortomaTteneM. PaboOTHMKY — Takxke
IIPeIOCTaB/ISIETCSI OTIYCK 0e3 coxpaHeHus1 3apabOTHOM IIaThl B MHBIX CJIyYasix,
IpenyCMOTpPeHHbIX TpyImoBeIM KogekcoM Poccuiickon ®emepaunm, demgepailbHbIMU
3aKOHAMI.

20. TlpemocraBieHne OTHycKa pabOTHUKY OQOpMISIETCS PpPacIlopsiKeHNeM
HemnaprameHTa.
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5. Beimsiara 3apaGoOTHOI IJIAThI

21. Boriwiata 3apabOTHOM ILIAThl HPOM3BOAUTCS HE peke YeM KayKible
nosMecsinia: 17 umciaa TeKyllero mecsia M 2 4ucia ciaepyroiero mecsma. [Ipu
COBMAMEHUM JHS BBIIJIATHI C BBIXOAHBIM WM HEpabouuMM IIpasgHUUYHBIM THEM
BBITIJIATA MPOU3BOAUTCS B TTOCTEIHUI paGounii eHb, MPeIIeCTBYIOIIUI BIXOTHOMY
MU HepaboueMy MpasgHNIHOMY JIHIO.



