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r. VIbSHOBCK

06 yreepxaeHny MHCTPpYKIMH 110 paboTe ¢ 0OpaleHNAMU 1 3aIrpocaMy rpakiaH
n opranusaumii B Munucrepcrse NPOMBIIIEHHOCTH, MHBECTULMI ¥ HaYKN
V 1BSIHOBCKOM 00/1aCTH

B COOTBETCTBMM  C  ykasom  I'ybepHartopa VBSHOBCKOV  00JacTu
or 12.01.2023 Ne 2 «0O6 yTBepXIEHUA WucTpykuyM o pabore C obparnieHusIMN
Y 3arpocamMy TIpaKIaH u oprammsaiyii B [lpaBuTesNbCTBE VI IbSIHOBCKOM 007acTn»,
B IeX YCTAHOBJIEHMS €NMHOro TOpsAAKa paboThl ¢ OOpaleHusIMM ¥ 3ampocamit
POCCUMCKUX TPakaH ¥ MHOCTPaHHBIX rpaxiaH, Jul 6e3 IpaknaHCTBa, 0bDbeVHEHNN
rpaXgaH, B TOM uucie HOPUAMUECKUX JIUI B MuuucTepcTBe  [POMbIILITIEHHOCTH,
WHBECTUIIAA M HAayKy YIIbSHOBCKOV 06J1acTy IIPOMBILITIEHHOCTH, MHBECTULIMI U HayKu
V 1bgHOBCKOM o61acTy (fanee — MUHUCTEPCTBO) TP MK a3 bl BAIO!

1. VYTBepauTh IpuiaraeMylo WucTpyKimio 1o  pabore ¢ obpallieHuIMun
M 3arpocamMy TpaskpaH U opraumsaumii B MuHNCTEpCTBE IPOMBIILIJIEHHOCTY, MHBECTULIAN
J HayKM YJIbsIHOBCKOM 061acTit (masnee — VIHCTpYKUYSL).

2. PykoBopuTesaM nofpaseeHnii, obpasyeMbix B MuHucTepcTBe, 00eCciednTh
HeyKOCHUTE/IbHOE COOIofieHne VIHCTPYKIIMY TIpY PacCMOTpeHUN obpallieHui! TpakfaH
1 OpraHu3anyi, MOoCTyNaomnX B MuHKUCTEPCTBO.

3. Ipukas MuHucrepcrsa OT 17.12.2024 Ne 11-T1 «O6 yTBepXAEHNUN
MHCTPYKUMM [0 padoTe C obpallleHMsiMyi M 3ampocamyt TpaKIaH u opraHm3anmui
B MuHMCTEPCTBE MPOMBIIIEHHOCTH, MHBECTULIVN U HayKU VY IbSHOBCKOM 006/1aCTV»
NpU3HATH YTPATUBIUVM CUTTY.

4. Hactosiuii npuKas BCTyHmaeT B CUIy Ha creqylouMil JeHb Tocsie JiHS €ro
oduuManbHOro OnyoIMKOBaHMs.

3amecTuTesb Lpenceparess I[IpaBuTenbCTBa
V IbSTHOBCKOV 06uiacTyi — MUHMCTD TPOMBILIIIEHHOCTY,

VHBECTUIIMIL 1 HayKy Y JIbSHOBCKON O6/1acTy C.H. Bacun
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MuHMCTepCTBa TPOMBIILITIEHHOCTY,
VHBECTULIVI U HAYKU
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NUHCTPYKLIUA
10 paboTe ¢ 0GpalIeHAMHM U 3alIpocamy rPakAaH 1 opraHmM3anuit
B MuHMucTEpPCTBE MPOMBbINIJIEHHOCTHA MHBECTULIMIA U HAYKU
V IbSAHOBCKOI 00/1aCTH

1. O61Me M0I0KeHN

1.1. Hacrosumas WHcTpykums B coorBeTcTBuM € DefepaqbHbIM 3aKOHOM
or 02.05.2006 Ne 59-®3 «O mopsigke pacCMOTPEHs obpamienuit TpakiaH
Poccuitckoit  Depepauyn»  (Hanee - MdenepanbHbl  33KOH Ne 59-@3)
u MenepambapiM 3akoHoM ot 09.02.2009 Ne 8-®3 «O6 obecrieueHuyu HOCTYIA
K mHbOpPMALMY O NEATEILHOCTY FOCYAAPCTBEHHDbIX OPraHOB 1M OPIaHoB MECTHOT'O
camoyTipasienys» (nasee - denepanbHbIil 3aKOH Ne 8-3) ycTaHaBIUBAET eMMHbIA
MOPSIOK ~TIpMeMa, Perucrpanyy, PacCMOTPeHWMs ¥ XpaHEeHMNs MIOCTYITMBIINX
B MMHICTEPCTBO ITPOMBIILIEHHOCTH, VHBECTULIMIL 1 HAYKM VY nbSTHOBCKOM 00J1aCTH
(manee - MyHMUCTEPCTBO) obpalleHnit TpaskiaH 1 opraHu3alyi (nanee - 3adBUTENN),
ampecoBaHHbix 3amectuTenmo lpencenaresd TIpaBuTenbCTBa YIIbSHOBCKOM obnactu
- MUHUCTPY HPOMBILIIEHHOCTH, VHBECTUIIWI 1 HayKy YJIbIHOBCKOM 06J1aCTH (manee
TaKke - MUHUCTP) UM JO/DKHOCTHBIM JIMIAM MuuucTepcTBa (manee - obpalieHms),
3ampocoB MH(bOpManuy O JeaTesbHOCTY MunncrepcTsa (nanee - 3a1poc), a TaKxke
KOHTpOJS 3a COOJIIOfEeHMeM MOpsAKa pPacCMOTPEHN obpallleHni1 ¥ 3ampocoB
B MMUHUCTEPCTBE, AaHaau3a COCTOSAHMA ocymecteisiemMoil B MuHUCTEpCTBE
[eATeNbHOCTY, CBA3aHHOM C pacCMOTPeHNeM O6palLeHNii ¥ 3aIIPOCOB, OPraHMU3alNN
M TpOBEIEHUS  JIMUYHOTO npuéma IpaxkmaH 3amectuTtenem llpencenmares
TpaBuTenscTBa Y JIBSHOBCKOM obmacty - MMHMCTPOM  IIPOMBIILIIEHHOCTH,
JHBECTVIINY W HAyKuM  YJIbSIHOBCKOM — OO7acTy,  MO/UKHOCTHBIMM JIUIaMMU
MuHucTepCTBA.

1.2. Jlist uesieit HacTOAWIEN VIHCTPYKUMY NCTIOTIB3YIOTC CIICTYIOUINE TepPMUHBI:

1) obpamenye - HampapeHHble B MUHMUCTEPCTBO MK IOJKHOCTHOMY JIMLLY
MuHncTepcTBa B NUCbMeHHOU GopMe Wi B dopme 3JIEKTPOHHOTO JOKYMEHTA
C UCIONb30BaHVeM (enepasbHON rOCYJapCTBEHHOM MHGOPMAIMOHHON CUCTEMBI
«EmMubiil TOpTasl rocy/iapCTBEHHbBIX ¥ MYHUIIATIAIBHBIX YCIIYT (pyukumin)» (manee -
Enuubii 1OpTai), IpenJjIoKeHue, 3asdBieHue Win ’kamoba, a TakkKe YCTHOE
obparienue 3asBuTesns B MUHUCTEPCTEO;

2) obpaiieHre B NUCbMeHHOU (opme - obpaiieHne 3asBUTENA, B KOTOPOM
JIOKYMEHTMPOBaHHad MH(OpMaLsl IIPEZCTaBIeHa JII0OBLIM TUITOM IIMCHMA;

3) obpauieHne B YCTHOW ¢opme - obpariieHye 3asBUTeN, O(QOPMIIEHHOe



[0 pe3yabTaTaM MPOBENEHUS JIMYHbIX I[IPUEMOB, BbIE3THBIX JIMUHBIX IIPUEMOB,
a Taxoke OBpalLieHNe B YCTHOH (GOpMe, OCTyMyBIlee uepes TesnedoH ropsyen JTMHUN
MuHucrepcTBa;

4) obpaienve B (hopme IEKTPOHHOTO JOKYMEHTa C MCII0/Ib30BaHNEM Enuuoro
mopTasna, - obpalleHue 3asiBUTeNH, B KOTOPOM [NOKYMEHTMPOBaHHAS mnudopmanus
TIpefCcTaB/ieHa B 3JIEKTPOHHON (opMe, TO CTb B BUJE, IIPUTOJHOM M1 BOCIIPUATHAA
YeJI0OBEKa C MCITOIb30BAHMEM 3/IEKTPOHHBIX BbIUMCIMTE/IbHBIX MallINH;

5) obpauieHue, He TMOAJaiolleecs TPOUTEHNIO, - obpallieHue 3asBUTENA
B MUCBbMEHHOH (hopMe C HepasIUUMMbIM JIMOO TPYLIHOYNTAEMBIM TEKCTOM, & TakKe
ofpallieHyie C TPONMYCKamM TeKCTa, He MO3BOJLIIOIMMY ONpenesmTs BOMPOCEH,
coIepsKalmecs: B 00palleHn,

6) KOJUIEKTMBHOe OOpailleHne - COBMECTHOE obpalenne OBYX U 0Ooee
3a4BITEIeN TI0 0B1eMy I HUX BOIPOCY, a Takke obpailleHne OT ¥MeH! TPYIOBbIX
KOJUIeKTVIBOB, WIEHOB OfHOM CEMbl, PE3OJIOLMM C ITyO/MUHBIX MEepOIIPUSITUT,
TIONMMCAHHbIE MX OPraHM3aTOPaMM ¥ OTBedaroiiye TPeOOBaHMSM, YCTAHOBIEHHBIM
DenepanbHbM  3akoHOM 0T 19.06.2004 Ne 54-®3 «O cobpaHngx, MUTUHIAX,
TEeMOHCTDPALVSX, IIECTBUSAX U MUKETUPOBAHUSIX Y ;

7) moBTOpHOe ofpaiieHue - obpaiieHue, MOCTYNyBLIEE OT OAHOIO M TOTO
’Ke JIMIIa IO OHOMY ¥ TOMY K€ BOIIPOCY BO BTOPOU pas;

8) HeomHOKpaTHOe obpalileHne - obpalieHne, IOCTYNyUBIIEe OT OGHOIO ¥ TOTO
Ke JMIia IO OIHOMY ¥ TOMY K€ BOTIPOCY IBa uin 6osiee pasa;

9) KOHTpOJbHOe oOfpallieHye - obpalleHMe 3adBUTEJ, HANPaB/ICHHOE
MUHHCTPOM WM J[JO/DKHOCTHBIM JiMioM MuHuCTepCTBa T PAacCMOTPEHNMA
B rOCYIapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CaMOYTNpaBJIeHVs ¥ NODKHOCTHBIM
JATIaM, B KOMIIETEHI[MIO KOTOPBIX BXOIUT pellleHye MOCTaBIeHHbIX B obpanieHnn
BOIIPOCOB, C MPOCHOOJ TPENOCTaBUTh JOKYMEHTbI MM MaTepuasbl O pesyjbTaTax
pPacCMOTpeHMS OOpaleHs;

10) coobmienne - yCTHOe cOOOIIEHME, TMOCTYNMBIIEE OT 3aIBUTE/A HEPes
npuémuyio MuHUCTepCTBa, SOJDKHOCTHBIX sy, MuHMCTEpCTBA U HE IOZJIeKalee
perucrpauyu B monyse «ObpalleHns TpaskgaH»;

11) cnyxebHBII MTOKYMEHT - OGQUIMATBHBIA NOKYMEHT, MICTIONIB3YEMBI
B TeKyIiell [edTeJbHOCTY TOCYJapCTBEHHBIX OPraHOB, OpraHoB —MECTHOTO
CaMOYIIPaBJIeHMS MM JO/DKHOCTHBIX JINIL,

12) paccmoTpeHye OOpallieHVs - EeUCTBU MuHncTpa, AO/DKHOCTHBIX JINI]
MMHUCTEPCTBA, PE3Y/IbTATOM KOTOPBIX SBJAETCS OOBEKTMBHOE, BCECTOpOHHee
J CBOEBPEMEHHOE IPUHSITME pelieHys IO CYLIeCTBY IIOCTaB/IEHHbIX B obpallieHnn
BOIIPOCOB;

13) mpuHATME Mep - BbIIIOTHEHMe MNEACTBUI B COOTBETCTBMM C IPUHATHIM
[0 pesy/lIbTaTaM pacCMOTPEHMS OOpalleHMsl pelleHMeM <IOANEpKaHo» - IOJHOE
dakTMueckoe paspellleHye IIO0CTaBJeHHbIX B OOpaileHuu BOMPOCOB, TO €CTb
(bakTMUecKy peanM3OBaHHblE IIPefIOKeHus, (aKTHIeCKM  Y[AOBIETBOPEHHbIE
3asIBJICHMS MJIV SKa100BbI;

14) pesysibTar pacCMOTpPeHNs ObpaleHns - IPUHITAE B OTHOLIEHNN obpaileHns



MMHICTEPCTBOM WM [O/DKHOCTHBIM JMIOM MUHMCTEPCTBA, B KOMICTEHLMIO
KOTOPOrO BXOOUT pelleHue TOCTABJIeHHOIO B obpailieHuy BOIPOCa, OHOrO
13 CIEVIOIIVX PeLIeHuit: «IIOfIePIKaH0Y, «PashbsCHEHO», «He IIO/IIePKaH0»;

15) «mopmepskaHo» - peilleHye [0 pe3ysbTaTam pacCMOTDEHMA obpaieHuns
MMHACTEPCTBOM  WIM  [JO/DKHOCTHBIM  JIMLOM MuHKCTEPCTBA, B COOTBETCTBUM
C KOTOPBIM TIPEAJIOKEHNEe 3asBUTE IIPU3HAHO 1esecoobpasHbiM, a 3asBJIEHNE WA
sKaI06a 3asBUTEIIS - OBDOCHOBAHHBIMY ¥ MOJJIEKAIMMY YIOBIETBOPEHNIO,

16) «pasbsCHEHO» - pellleHMe [0 pe3ybTaTam pPacCMOTPEHV obpartieHus
MMHUCTEPCTBOM WM OO/DKHOCTHBIM JiMIOM MuHUCTEPCTBA, B COOTBETCTBUM
C KOTOphIM 3asBUTENb [POMH(POPMMPOBAH O TOpANKe  peammsalin K
yIOBJIETBOPEHNS TIPEJJIOKEHNS, 3asIB/ICHN VI KaJIOOBI;

17) «He TONJEPKAHO» - PellieHue IO PesyIbTaTam pacCMOTPEeHNM obpartieHuns
MMHMCTEPCTBOM WM  JTOJIKHOCTHBIM  JIMLIOM MuHnucTepcTsa, B COOTBETCTBUM
C KOTOPBIM TIPeJIJIO’KeHM e IIPU3HAHO HellesecoOBPa3HbIM, a 3asBJIEHIe UM JKaioba -
HEOOOCHOBAHHBIMM Y He MOJIEXXAIIUMY YIOBIETBOPEHNIO;

18) mMcbMeHHbIN OTBET Ha ObpatieHue - CJTyKeOHBIN LOKYMEHT, HaIIpaBJIeHHbIN
3agBMUTENIO B MMCHMEHHOM (OpMe IO YKasaHHOMY B ObpatiieHny IIOYTOBOMY anpecy
WM 1O ampecy OJeKTPOHHOM IIOUThI JiMG0 MO  anpecy (YHMKQJIBHOMY
UIeHTU(PUKATOPY) JMUYHOrO KabuHera rpakiaHuHa Ha EnyHOM MOpTale NpU €ro
MICII0JIb30BaHUMN!

a) O pesynbTaTax pPacCMOTPeHUA obpauienusi ¥ TPUHATBIX B Cydae
HeoB6XOOMMOCTY Mepax, HalpaBjeHHbIX Ha BOCCTaHOBJIEHME WM  3ALUTY
HapyLIeHHbIX ITIPaB, CBOOOM, M 3aKOHHBIX VHTEPECOB 3asiBUTE/A, C nHpopManyen
IO CYILIECTBY MOCTaBIE€HHbIX B 0OpailjeHy BONPOCOB U [IPAaBOBbIM 0DOCHOBaHNEM;

6) O BO3BpAIIEHUM KAIOOBI 3asBUTEIIO B nucbMeHHoln dopme wim B gopme
9JIEKTPOHHOT'O JOKYMEHTA C JCIIOJb30BaHueM EnyHOro nopraia, ¢ pasbACHeHVEM
npaBa 06ykajoBaTh COOTBETCTBYIOUIME DelIeHKue Wi mencTBue (6e3meiicTBue)
B YCTQHOBJIGHHOM TOPSIIKe B CY/l B CJTydyae, ec/ii HEBO3MOYKHO HAIIpaB/IeHne KaJ100bl
B rOCYIapCTBEHHLBI OPraH, OpraH MeCTHOTO CaMOYIpaBieHus Wi JO/DKHOCTHOMY
ULy, B KOMIIETEHIMIO KOTOPBIX BXOIWT pelleHue MOCTaBJICHHbIX B obpailieHn"
BOIIPOCOB, B COOTBETCTBMM C 3alPETOM O HANPaBJIEHUN sKaI06bI Ha PacCMOTpeHue
B rOCYIApCTBEHHbI}I OpraH, OpraH MeCTHOrO CaMOyNpaB/IeHNsT iy HO/DKHOCTHOMY
NIy, peleHye win neiicTsue (6e3neicTeie) KOTOPhIX 0b3KaTyeTcs;

B) O BO3BpALIEHN} 3aSBUTEJIO OOpaIleHns B MCcbMeHHON dopme m B Gopme
3JIEKTPOHHOTO JOKYMEHTa C JCroib3oBanueM EpnyHOro mnoprana, B KOTOPOM
obskaryeTca cymebHOe pelileHue, C PasbsCHEHMEM IODPAnKa 00>KaJI0BaHMUs TAHHOI'O
CymebHOTO peleHus,

r) O HeNOMyCTUMOCTM 3JIOYHOTpeGsieHysl IIpaBoM, ecam B obpaileHumn
comepykaTca HelleH3ypHble MO0 OCKOpOuUTeNbHbIe BBIPAKEHNS, YIrpO3bl SKUSHY,
3[I0POBBIO ¥ MMYUIIECTBY IO/DKHOCTHOTO JIMLA, @ TaKkKe YICHOB €ro CeMbl, 6e3
OTBeTa IO CYLIECTBY ITOCTAaBIEHHbIX B HEM BOIIPOCOE;

I) O HEBO3MOXHOCTM IIPOYTEHUS TEeKCTa obpaiienns B IMUCbMEHHON (opme
J OCTAaBJIEHMI ero 6e3 OTBeTa IO CYILIeCTBY NMOCTABIE€HHBIX B OOpAIleHN BOIPOCOB



Y HEHaIlpaBJeHus Ha PacCMOTpeHue B TOCYapCTBEHHBIN OpraH, OpraH MeCTHOTO
CaMOVIIpaBIeHNs Wiy HOJDKHOCTHOMY JIMILY B COOTBETCTBUM C MX KOMITETEHITeN,
ecyt paMMITUST ¥ TIOUTOBBII afipec 3aaBUTe/Is IIOANAI0TCS IPOUTEHMIO;

€) O IpeKpalleHny IepervicKy [0 NaHHOMY BOIPOCY, eCn B obpaleHuu
COLEP)KUTCA BOIPOC, Ha KOTOPBIM 3asBUTEIO HEOAHOKPATHO (nBa pasa u 6oee)
JaBa/ICh OTBETbI B IMUCbMEHHOM (Qopme WM B dopme 3IeKTPOHHOrO OKYMEHTa
¢  MCIONBb30BAaHMEM EnuMHOro moprajna, MO CYIIeCcTBy B CBA3M C  DaHee
HAITpaB/IIEMbIMY OOpalleHMsIMy, ¥ TP 3TOM B o6pallieHny He TIPUBOASATCS HOBBIE
JIOBOIBI WM OOCTOSTENbCTBA - TIPU YCIOBUM, UTO YKa3aHHOE obpalienue 1 paHee
HarpapjsieMble OGpallleHys] HANpaB/sUCh B OOMH M TOT ke TOCYIApCTBEHHbIN
Opras, OpraH MECTHOTO CaMOYIIPaBJIEHUS WM OfHOMY 1M TOMY JXe TOKHOCTHOMY
JINILY;

) O HEeBO3MOXXHOCTY JIaTh OTBET IO CYLIECTBY NOCTABJIEHHOIO B obpaitieHun
BOIIPOCA B CBA3M C HEJOMYCTUMOCTBIO DasriiallieHys CBEIEeHU, COCTaBJIAIOLINX
roCyIAPCTBEHHYIO WY MHYIO OXpaHAeMYIo de/iepaqbHbIM 3aKOHOM TaHY;

3) O HEBO3MOXKHOCTY JiaTb OTBET IO CYWIECTBY [OCTaB/ICHHOIO B obpalieHnn
BOIIpOCa B CBA3M C OTCYTCTBMEM B TEKCTe IMCHMEHHOTO obpallieHnss CyTHu
TIpenIOKe N, 3aABIICHNUS WM Kano0bl;

19) ycTHBI OTBeT Ha obpaiieHye - OTBET Ha obpaitenne B ycTHOM (opme,
NaHHbI} 3aIBUTEIO B XOJIe JIMIHOTO TIPUEMA;

20) 06BEKTUBHOCTH - MOCTOBEPHOCTD TIOJTYYEHHOM O(GUIINATbHBIM, OTKPbITbIM
criocob6oM, B pesyJsibTaTe HEIOCPe[CTBEHHOIO 3HAaKOMCTBA C daxTamu MHPOpMALINH,
omeHka (AKTOB, MOKYMEHTOB B YacTV UX IOJIMHHOCTH M  COOTBETCTBIA
VCTAHOBJIEHHBIM TPEGOBAHISIM, C MCKITIOYEHiEM OTHOCTOPOHHETO MHEHVA,

21) BCeCTOPOHHOCTD - Pa3pelleHye Mo CYIEeCTBY BCeX BOIIPOCOB, IIOCTaBJIEHHBIX
B ObpaleHyy, NPUHITHE BO BHMUMAHME JOBOAOB BCEX Y4aCTHMUKOB, yccaenoBaHue
11 oneHKka nudopMaImy Ha 06BEKTVBHOCTD, LOCTOBEPHOCTD U IOCTATOYHOCTD;

22) mpaBoBas OGOCHOBAHHOCTb - MOKA3aHHOCTb  C/IENaHHBIX — BbIBOJOB
1 TIPUHSITOTO PEIleHysi C TOUKM 3PEeHus IeMCTBYIONIErO 3aKOHOAATe/bCTEA. Ha/ume
CCHIIOK HA KOHKPETHbIe HOPMBI 11PaBa, IIPaBOMEPHOCTb IPUMEHEHN TeX MM MHbIX
IPaBOBbIX AKTOB K KOHKPETHOW CUTYaLMN 3aiBUTEILT;

23) HampasieHye oOpaiieHus 10  KOMIETEHUMM - HalpaBjeHue
MuHUCTEPCTBOM, IOJIKHOCTHBIM JIULIOM MunncrepcTBa obpaleHusi
C COMPOBOOMTEIBHBIM HOKYMEHTOM B rOCYNAPCTBEHHBIV OpraH, OpraH MeCTHOrO
CaMOYTIPABJIEHN)sT MM COOTBETCTBYIOIMM [O/DKHOCTHBIM JIMUAM, B KOMIETEHIMIO
KOTOPBIX BXOAMUT peliieHye [OCTaBIeHHbIX B 06pallieHny BONPOCOB;

24) CONMpPOBOAMUTENbHbIA OOKYMEHT - CJIy>KeOHbBII OKYMEHT, HarpaBJigieMblil
B roCyapCTBEHHBII OPraH, OpraH MECTHOIO CaMOYIPaBJIeHNs MM JODKHOCTHOMY
MUY, B KOMIETEHLUIO KOTOPBIX BXONUT pellleHe MOCTaBIeHHbIX B obpailleHun
BOIIPOCOB, C IPWIOKEHMEM obpartieHyst 4/11 er0 PaCCMOTPEHIA, 76O HampaB/IsieMblil
B rOCYIapCTBEHHBI OPraH, OPraH MeCTHOrO CaMOYIPaB/eHNs Wi JO/DKHOCTHOMY
auiy, K TIOJHOMOUYMSM KOTODBIX OTHECEHO IIPENOCTABJICHNE 3aIpallyBaeMon
yH(popMali, C IPUIOKEHUEM 3aI1poca,



25) TUIOBOV OOLLIEPOCCUNCKIUIA TeMaTIIecKuii Kiaccudukarop obparieHumit
TPOKIAH - YTBEP)KIEHHbIA  3aMeCTUTEsIEM Pyxopoautens AIMUHUCTPAILUK
[Ipesnpenta Poccuiickon @Pepepanym OT 28.06.2013 Ne A1-3695 B rmepeueHb
BOMPOCOB WIM TONBOIPOCOB, OOBEAVHEHHBIX B COOTBETCIBYIOLIME BOIPOCEL,
KOTOpble  CTaBsTcs B OOpaleHnu ambo  3ampoce, C  OTHECEHUEM
UX K COOTBETCTBYIOIIE) TeMe, TeMaTuke M pasjeny Ha OCHOBaHNM aQHHOTALNN
ofpatieHnii ¢ IPUCBOEHMEM COOTBETCTBYIOMIMX YEThIPEX3HATHBIX 1 pOBbIX KOLOB
TIO/IBOIIPOCAM, BOITPOCaM, TeMaM, TeMaTUKaM U pasiesiam;

26) yBeIOMJIEHUE - CIIY’KeOHbI [OKYMEHT, HanpaB/sieMblil MIMHUCTEPCTBOM,
MOKHOCTHBIM JIMIIOM MIMHMCTEPCTBA 3adBUTENIIO!

a) O HalpaBJIeHNA (riepeappecatiy) obpaileHyss Ha pacCMOTpeHne B Opyroun
rOCYIApCTBEHHbII OpraH, OpraH MeCTHOro — CaMOyIpaBJIeHyd VUM UHOMY
JO/DKHOCTHOMY JIMIIY, B KOMIIETEHLIMIO KOTOPBIX BXOJUT DEIICHNE [IOCTaBJIEHHBIX
B 06palleHn BOIIPOCOB;

6) 0 MpOJJIeHUM Ha KOHKPETHOE KOJIMUECTBO nHelt, HO He 6osee uem Ha 30 pHeit,
Cpoka paccMOTpeHmst obpamienHyss B CBA3M C  HAlpaBIeHNEM B Ipyrue
rOCyapCTBEHHbIE ~ OpraHbl, OPraHbl MEeCTHOrO  CaMOYNPABJICHIE 1 MHBIM
JODKHOCTHBIM JIMLIAM (38 MCKIIOUeH/eM CYIOB, OPraHoB [O3HAHM:A Ji OpPraHOB
peIBapUTebHOrO C/IEICTBUA) 3arpoca IOKYMEHTOB M MATepUaJIos, B TOM UMCIIE
B 9JIeKTPOHHOI (hopMe, HeOOXOAMMBIX JI7I1 PACCMOTPEHNS obparieHus,

B) O HampasseHuy (Tlepeajipecanyy) 3ampoca B roCyJapCTBEHHbI OpPraH WIn
OpraH MeCTHOrO CaMOYNpaBieHms, K TOJHOMOYMAM — KOTOPBIX OTHECEHO
npeIocTapyIeHye 3amnpalBaeMoi HHGOpMaLui;

r) o6 OTCpOUKE OTBeTa Ha 3ampoc € YyKasaHMeM eé IpUMUMHBI U CpOKa
peIOCTaBjIeHysl 3arpannBaemMon MHGopMaumm, KOTOPLI/ HE MOKEeT IPEeBbIIIaTh
15 mueit cBepx ycraHoBieHHoro (DenepaabHbIM 3aKOHOM Ne 8-®3 cpoka oTrBeTa
Ha 3ampoc;

) o mpuHATMM OOpallieHus, 3ampoca K pacCMOTPeHMIO ¢ yKa3aH1eM
PEeruCTPALMOHHOTO HOMEpa, HAThl pPerucrpaunmu B MuHucTepcTBe  0OpalieHus,
3ampoca, a TaKKe C YKasaHyem [IOJDKHOCTHOTO JMIa MuHMUCTEPCTBA, KOTOPOMY
TIOpYY€eHO pacCMOTpeHye O6pallieHys, 3apoca;

27) WCIONHUTENb - HOJDKHOCTHOE JIMIO MUHUCTEPCTBA, YIIOJHOMOUEHHO®
Ha paccMOTpeHue 0OpaleHns;

28) aHHOTalys - KpaTKoe COfiepskaHue BOIPOCOB, MOCTABJICHHBIX 3a9BUTEIEM
B obpallieHny;

29) aHOHMMHOE ObpallieHye - ObpaltieHye 3aaBUTe:

a) B muCbMeHHON Qopme, He conepKaliee baMuIMIO Wi IIOYTOBBIN anpec,
10 KOTOPOMY [IOJIKEH OBbITh HAIIPaBJieH OTBET;

6) B GopMe 3JEKTPOHHOIO JTOKYMEHTa, He Ccofepialiee dbammmnio, eciayu OTBET
IOJKeH ObITh HanpassieH B GopMe 3JIeKTPOHHOTO IOKYMEHTA, WU TIOYTOBBIN afmpec,
ecii OTBET NOJKeH GbITh HAIIPaBJIeH B IIVICBMEHHONU (OpMeE;

B) B yctHoi ¢opme Oe3 mnpexpABACHUA NOKYMEHTa, VI,OCTOBEPSIOIIETO
JIMYHOCTH 3asBuUTesIA (TACTIOPTa MY MHOTO JOKYMEHTa, YAOCTOBEPAIOIIETO TMIHOCTD



TpaskaHMHA B COOTBETCTBUM C 33KOHOJATENBCTBOM Poccuiickoin @epepanyn);

30) sampoc - oOpalueHye I0JIb30BaTesL] yudopManyeii B YCTHOW WM
mMcbMeHHON Qopme, B TOM umcie B (opMe  3JIEKTPOHHOIO  JIOKYMEHTa,
B MuHMCTEPCTBO OO K JOJKHOCTHOMY JIUILY MuHMCTEPCTBA O IIPELOCTaBIEHNNA
yrdopMaInu o iesTenpHoCcTy Munucrpa u MunncTepcTBa,

31) mnomb3oBaTenb MHpOpMAUMEN - TPaKTAHUH (Qusuueckoe MUO),
opraHm3anus (topuauIeckoe JIATIO), oO1LUeCcTBEeHHOoe obbenyHeHue,
OCYIIECTBISIONIME TOMCK  vH(OpMayyM O  AEATEIBHOCTH MunnucTepcTBa.
TMonb3oBaTensvMy  MHGOpMAaIyeil SBJISIOTCA TakKe TOCYAapCTBEHHbIC OPraHbl,
OpraHbl MECTHOTO CaMOYNpaBieHus, OCYIIECTB/LIOmMe  TOUCK YKa3aHHON
yubopmanym B coorBeTcTBUM ¢ DenepanbHbIM 3aKOHOM Ne 8-D3;

32) 3ampoc SJOKYMEHTOB ¥ MaTepuasoB - CITY>KeOHBIV JOKYMEHT, HaIlpaBJisieMbIl
B [OpYroil TOCYZApCTBEHHbIM OpraH, Oprad  MeCTHOIO caMOyIIpaB/IeHNs
VY TO/DKHOCTHOMY JIMITY (3@ MCK/IIOYeHMeM CYIOB, OPTaHOB HO3HaHNS 1 OpraHoB
TIpeBAPUTENIBHOTO  CJIeACTBUsA), O  TIPENOCTaBJICHNN HEOOXOAVMBIX  JIJISt
paccMOTpeHus OOpallieHs TOKYMEHTOB M MaTeprasos;

33) pacCMOTpEHMe 3ampoca - LECTBMS MO/DKHOCTHOTO JIMIA MunncTepCTBa,
HaIIpaBeHHbIE Ha [PefOCTaBjeHye OTBeTa Ha 3alpoc, B KOTOPOM COLEPSKUTCS
WIM K KOTOPOMY TIpMJIaraeTcd 3sampaubBaeMast ynHpoOpMalud, b0 B KOTOPOM
COIEePSKUTCS MOTHMBYPOBAHHBIN OTKa3 B IIPelOCTaB/ICHIN yKa3aHHO MHPOPMALnY;

34) OTBET Ha 3ampoC - CTyKeGHbIN [OKYMEHT, HaIIpaBJisieMblll JOKHOCTHBIM
oM MUHKCTEPCTBA TI0JIb30BaTeNo MHGOopMaleil, B KOTOPOM:

a) COIePIKUTCA WM K KOTOPOMY IpUjiaraeTcs 3anpanibaemas mnupopmaLys,

6) yka3aHbl Ha3BaHNe, JaTa BbIXO[A 11 HOMED CPEACTBA MaccoBoyl MHGOpMaLny,
B KOTOPOM OITyOJMKOBaHa 3arpaiiyBaemMast yadopmanyst, u (Umm) 3JIEKTPOHHBIN
ampec ohMUIMAIbHOrO CajiTa, Ha KOTOPOM pasMellieHa 3anpalsaemasi uudopmanus,
ec  sampauivBaemasi uHdopmauysi ONyO/IvKOBaHa B CpenCcTBax MaCCOBOW
yHbopMaiuM OO pasMelleHa B MHcbopmauMOHHo-TeneKOMMVHMKam/IOHHOﬁ cetn
WutepHet (masnee - ceTb VIHTEpHET);

B) COIEPKMTCS MOTMBMPOBAHHBI OTKas B IPENOCTaB/ICHNN YKa3aHHON
yHbOpMAaIINK B CYYasX, €CIIN!

cozepykaHue 3arpoca He T03BOJISET YCTaHOBUTD 3aIpalliBaeMyto nHbOpPMAaLIO
o nesiTesbHOCTY MumnucrepcTa U MuyHUCTPA;

sarpaumMpaeMas uHbopMalyua HE OTHOCUTCA K AESTEbHOCTH MunucrepcTBa
1 Munuctpa;

sarpamBaeMas MHGOpMalus OTHOCUTCA K yH(bOpPMalMK  OrPaHNUIEHHOTO
IOCTYIIA;

sanpamvBaeMas uHGOpMAlMa ~ paHee  TPeNOCTaBAIaCh  HOJb30OBATEIO
uudopmaime;

B 3ampoce CTaBUTCA BOMPOC O IpaBOBOJ  OlieHKe AaKTOB, TIPMHATHIX
MuHMCTEPCTBOM ¥ MMHUCTPOM, O TIPOBENEHMM aHanmsa NedaTe/IbHOCTN Munuctpa
1 MyHMCTEPCTBA WM TIPOBEIEHNM VHON aQHAIUTIYECKON paboThl, HENIOCPEACTBEHHO
He CBS3aHHOM C 3allMTOM IIPaB HaIIpaBMUBLUIEr'O 3aIIpOC MOJIb30BaTE yH(pOpMAaIe;



35) pe3ynabTarT pPAaCCMOTPEHys 3ampoca - HampPaBIeHMe MuHMUCTEPCTBOM,
[IO/DKHOCTHBIM  JIALOM — MMHUCTEPCTBA  TTO7IB30BATEIIIO naopMaLer OTBeTa
Ha 3ampoc, B KOTOPOM COZEPXKUTCS WM K KOTOPOMY HMPUJIATaeTCs safnpalmBaemMas
yudopmaiys, JM60 B KOTOPOM  COLEPKUTCH MOTUBMPOBAHHbBI ~ OTKa3
B [IPeIOCTaBIeHN) YKa3aHHOM MH(OPMaInYL;

36) o(uUIMaTBHBIN CAUT - obuLManbHbI canT MUHUCTEPCTBA B CETN NutepHer,
comepyKaumit nHbopMaLMIO O JeATeIbHOCTA MunnctepcTBa,

37) obpaieHne, HaXOAAIeecs B PEXUMe OXWUIARNA, - obpailieHue, NPUHITOE
K paccMoTpenviio MMHMCTEPCTBOM WM HOJDKHOCTHBIM JIMIIOM MunnucTepcTBa,
110 KOTOPOMY B TOCYZIapPCTBEHHOM OpraHe, OpratHe MecTHOro CaMOyTIPaBIeHNS W/WIN
y JOJDKHOCTHBIX JIMIL 3aIPOLIEHBI JOKYMEHTBI U MaTepuasisl, HeoOXomuMble ISk
paccMOTpeHys OOpaIleHns;

38) mopynb «O6paleHust rpaknan» - aBTOMATM3MpOBaHHAS MHYOPMAaLOHHO-
momnckoBaga cucrtema «QOoOpaiieHns rpaxnaH» B enuHOM CHUCTeMEe 5/IeKTPOHHOTO
foxkyMeHTOOb0OpOoTa [IpaBUTEnpCTBAa ¥ MCIOIHMTE/ILHDIX OpraHoB YJIbSHOBCKOM
061acTH, MCTIONTb3yemast [/l 06paboTKY IOCTYMAOIMX obpailieHuil, 3aIIpOCoB;

39) pomxHOCTHOe Mo Munncrepersa - JIMIO, IIOCTOSIHHO, BPEMEHHO
WIX TI0 CIEIMAIbHOMY ITOJHOMOUMIO OCYIECTBJ/IIIONIEE GYHKIMY TIpefCTaBUTeNI
BJIACTU mbo BBITNOJIHSIOLIee OpraHU3alMOHHO-PACTIOPSIIUTE/IbHbIE,
aIMVHMACTPATVBHO-XO3S/ICTBEHHbIE QYHKINM B MuHNUCTEPCTBE,

40) paboOTHUK - rOCYNAPCTBEHHbI  TPaKIaHCKMI coIysKalyy, Lo,
3aMellaloniee JO/DKHOCTb, He OTHOCAILIYIOCH K JIO/DKHOCTSM TOCYIAPCTBEHHON
IPaKIAHCKOM CITyKObI (PaOOTHUK) MunnucrepcTsa.

1.3. Mwuuucrp, [O/DKHOCTHBIE — JIMIA MunncTepcTBa  006eCreYnBaroT
paccMOTpeHue OOpalleHmii ¥ 3alpocoB IO BONPOCaM, OTHECEeHHbIM K UX
KOMIEeTEeHlMM, B COOTBETCTBMM C Koucturyuueit Poccuiickon  Denepauun,
(bemepanbHBIMY KOHCTATYLIMOHHBIMY 3aKOHAMM, dbenepasbHBIMY 3aKOHAMM, YKasaMu
[pesupenta Poccmiickoin — Pemepauyy, — [OCTAHOBJIEHVIMIA [TpaBuTenbcTBa
Poceumiickoit ®enepanyy, YCTaBoM Y IIbSHOBCKON o671acTy, 3aKOHaMM Y JIbSHOBCKOM
06J1aCTH, MHBIMY IPABOBbIMM aKTaMU V IbSIHOBCKOI1 OBJIACTH, a TaKKe HacTOAIeN
VIHCTpYRUMEN.

1.4. O6pameHnsi ¥ 3arpochl  PacCMaTpuBaioTCA MunuuctpoMm, llepBbiM
samecTuTesieM  MwuHMUCTPa,  PYKOBOAUTEIAMU rogpasaenennii, 0bpasyeMbix
B MuHUCTEPCTBE, APYTUMM JOJDKHOCTHBIMM JIULIAMNI MuHucTepcTBa (fanee TaKxKe -
O/PKHOCTHBIE JIMIIa), B KOMIIETEHIMIO KOTOPBIX BXOAWUT DEIICHNME BOIIPOCOB,
COomepsKallMXCs B OOpalleHnsx ¥ 3aIpocax.

1.5. Oprammsanjuio yuera, CUCTeMarusalyy, DacCMOTpeHMI U 06061IeHN
obpalleHnii ¥ 3a1poCcoB, JIUIHOIO npuéma MuHMCTPa, BeJleHe /IeI0NpOM3BOACTEA
110 O6paILieHysIM 1 3arrpocam u obecreveHne KOHTpOIs 3a JICTIOJIHEeHeM Tpe6oBaHMN
HacToslieli  VIHCTPYKIMM — OCYILECTBJISeTCS  COTPYAHMKOM, — YIOTHOMOUEHHLIM
MuHuctpoMm (fasee - COTPYIHUK TIPUEMHON, TIPUEMHAS COOTBETCTBEHHO).

1.6. OrmpenesieHne WCIIOJHNUTENEN, NPUHATHE pelieHnii O HampaBJeHyN
o6pallleHMii, 3ampocoB HAa  pacCMOTpeHuMe B OpraH WK OpraHm3aLuIo,



B KOMITETEHLMIO KOTOPBIX BXOAMT DellieHue TIOCTaBAeHHOTO B obpalieHsIX,
3a1Tpocax BOIIPOCOB, OCYILeCTBMOTCE MUHMCTPOM 71160 TULIOM, UCTIOTHSIOIIMM €ro
06g3aHHOCTM (Iasee - YTIOJHOMOYEHHOE JIMLO), HAa OCHOBAHMM O3HAKOMJIEHIA
C ° TIpoeKTaMu  IOpyYeHuil,  MOJArOTOBJIEHHBIMMU pabOTHMKOM  TIPUEMHON
Y1 TIpeCTaB/IEHHBIMM B YCTAHOBJIEHHOM IOPANKE Ha JOK/IAN.

1.7. O6parieHns 1 3aIpOChl, coepsKaliye BONPOCh, BXOIAIINAE B KOMIIETEHIINIO
NPUEMHOI, PacCMaTPUBAIOTCS PAaBOTHMKOM npuéMuol 6e3 HarpasieHus Ha JOKJan
YIIOJTHOMOYEHHbIM JIALIAM.

O6paluennst, 11 KOTOPbIX B COOTBETCTBUM CO cratbeil 11 ®emepasibHOTO
sakoga Ne 59-®3 mpenycMOTpeH — OTAEbHbIM  TOPSAAOK — PacCMOTPEHM,
paccMaTpuBaloTCs  JOJDKHOCTHBIM - JIMIIOM. OTtBeTbl 3agBUTEIIM HAIPaBJITIOTCA
3a MTOZITIIMCHIO YITOTHOMOYEHHOTO JINLA.

1.8. Bemenue [esoONpOM3BOLCTBA IO OOpAIeHNAM 1 3arpocam, [TOCTYTIMBILIUM
VICTIOJIHMUTEIISIM, OCYILIECTBIIIETCS. HEeNOCPeICTBEHHO MCIIOTHUTEIMA B0 VHBIMU
pabOTHUKAMM TIO MX TTOPYUEHMUIO.

1.9. VCTaHOBJIEHHbII Hacrosmiein VIHCTpyKimen MOpSAOK —pacCMOTPEHMA
ofpaiieHnii ¥ 3alpocoB DPacIpoCTpaHAeTCsd Ha BCE obpalleHusi, MOCTyIUBILNE
B ampec MuHMCTEPCTBA, 33 MCKIIOYEHVEM obpaliennit, KOTOpbIe MOAJIeXaT
PacCMOTPEHMIO B IIODANKE, YCTAHOBJIEHHOM dbenepanbHbIMY KOHCTUTYIVIOHHBIMA
sakoHaMy M VHBIMM  (peflepasbHBIMM  3aKOHaMy, — I[PenyCcMaTpuBaIOII/MM
CrerMaIbHbIl MTOPSIOK PacCMOTPEHNA.

V cTaHOBJIEHHbI HacToseir MHCTpyKIyen MOPsIOK pacCMOTPEHNA obpartiieHni
JI 3aT[POCOB PACIIPOCTPAHIETCS HA IPABOOTHOLIEHVS, CBA3AHHBIE C paccMOTpeHreM
o6panieHnii MHOCTPAHHbIX TPaKaH M JIAIL fe3 TpaKIAHCTBA, 33 MCKIIOUCHMEM
cy4yaeB, YCTAHOBJIEHHBIX MEXIYHapOAHbBIM [IOrOBOPOM Poccunickon Denepauyu
v QegepasbHbIM 33aKOHOM.

1.10. 3ampeimiaercs mpeciefioBaHKe TPaKAaHMHa B CBI3M C €ro obpariieH1emM
B agpec MumnncrepcTsa, MuHUCTpA, NO/DKHOCTHBIX JIMI MuuucTepCTBa C KPUTUKON
X MeSTEIBHOCTY MO0 B LEeJSIX BOCCTAHOBJIEHNMS MM 3aIUUTBI CBOMX TPAB, cBOOO,
J1 3aKOHHBIX MHTEPECOB 160 MpaBs, CBOOO, ¥ 3aKOHHBIX MHTEPECOB APYTUX JINI.

1.11. Tipm paccmoTpeHmm OOpaileHns He [OMYCKaeTCd pasriialieHne
COLEpSKAIIMXCA B HEM CBEIEHMA, a TaKkke CBEIEeHMI O YACTHOM >KU3HM 3asBUTE
Y APYTMX JIMI, K YaCTHOM SKM3HM KOTOPBIX OTHOCATCS STU CBEEHI, 6e3 ux
cornacusi. He gBnsiercs pasrialieHueM CBelleHMil HarpabjieHue obpalleHust
B TOCYIAPCTBEHHBIN OpraH, OpraH MeCTHOTO CaMOYIIpaB/IeHUA WU IO/IKHOCTHOMY
JULY, B KOMIETEHLMIO KOTOPBIX BXOAMT pelieHue IIO0CTABJICHHbIX B obpalieHun
BOIIPOCOB.

1.12. OcyiuecTBiieHre rpaskaaHaMy pasa Ha obpaienye He JO/DKHO HapyllaTh
rpaBa M CBOOOLDI IPYIUX JINIIL.

1.13. Pabora c obpamleHusMM ¥ 3anpocamy, IOCTYNMBIIMMM B aipec
MumucrepcrBa, MyHNCTPA, JO/DKHOCTHBIX ULy MUHMCTEPCTBA, SBIACTCA IIPAMON
cTykebHOoM  00S43aHHOCTDIO JCIIONIHMTENe), KOTOpblie HeCcyT YCTaHOBJIEHHYIO



3aKOHONATEeNbCTBOM ~ OTBETCTBEHHOCTb 33  CBOEBPEMEHHOCTH M MIOJTHOTY
paccMOTpeHyist OOpaIeHN 1 3aITPOCOB.

1.14. Vyer u perucrpauysi obpauieHuit ¥ 3amnpocoB, MOCTYIMBIINX B ampec
MuumcrepcTBa, MuHUCTpA, JOJIKHOCTHBIX JIVILL MuHMCTepCTBa, OCYILECTB/IAETCA
B MopyJie «O6pallieHns TPKAAH».

2. Vuér, cucreMaTu3aums ¥ perucrpanusi oG pareHnin

2.1. ObpaiueHue B mICbMEHHOU (opMe MOJKeT ObiThb [OCTaB/IeHO B ajpec
MuuncrepcTBa, MMHUCTPA, HO/DKHOCTHBIX JIAILL MunncTepcTBa HeIoCpPeICTBEHHO
3asIBITENIEM, ero IpefCTaBuTesIeM, MOKET IIOCTYIUTD 110 TOYTe, & TakKe MOSKET OBITh
epeiaHO HApOUYHO B XOJie NpOBefieHMs ODKHOCTHBIMA muuamMyu MUHUCTEPCTBA
MH(QOPMAIVIOHHBIX MJIM MHBIX MepOTpUATHI C yIaCTUeM HaCeIeHN.

2.2. O6paleHue B YCTHOM (QopMe Iepenaercs 3adBUTEIEM B XOZe JIMYHOI'O
IpuemMa.

2.3. O6pamenusi B (Gopme 3IEKTPOHHOTO  OKYMEHTa HaIpaBJIIOTCa
B MMHMCTEPCTBO C UCIOIb30BaHyeM EAMHOTO nopraa.

2.4. O6pamenus B (opme 3IeKTPOHHOTO [NOKYMEHTa pacredaTbIBaloTCs
pabGOTHMKOM MPMEMHON B IEJIIX naspHelel CUcTeMarusaumy u perucrpaumu
B IIOpAIKE, MTPelyCMOTPEHHOM Hacrosieit THCTPYKIen.

2.5. Ofpalesns B MMCbMEHHOM Qopme u obpaienns B GopMe 3I€KTPOHHOI'O
DOKYMEHTa, CcofiepsKaniue B a/[pecHOl 4acTy MOMeTKy «JIMYHO», PacCMaTpyUBaloTCA
Ha OOIIMX OCHOBAHMIX B COOTBETCTBUM C Hacrosmiei MHCTpyKumen.

2.6. O6pailiennst B MCbMeHHON HopMe, MOCTYIMBIINE B 8JIpEC MuHuCTEpPCTBA,
MuHUCTpa, JOKHOCTHBIX ML MUHUCTEPCTBA IO MOYTE, IPYHMMAOTCST IPUEMHOM,
rjie OCYLIECTB/SIeTCS UX CMUCTeMAaTM3auus M perucTpaniil B mopyse «Ob6paleHns
rpaskaaH».

2.7. Tlpu ripuéme TEKCTa B MMChMEHHOM (opMe pabOTHUKOM TIPUEMHO:

TIpOBEpSAeTCsl TIPABMIBHOCTD aPeCOBAHIS KODPECIIOH/IEHIIMM ¥ 11€JI0CTHOCTb
YIIaKOBKM, BO3BPALAIOTCA HA TIOYTY HEBCKPLITHIMM OIIMOOYHO TOCTYIUBILINE
(He 1o ajgpecy) IMUChbMa,;

BCKDPHIBAIOTCS ~KOHBEPTDHI, IIPOBepsieTcd Hamume B - HUX IOKYMEHTOB
(pasopBaHHbIe [JOKYMEHTBI MOIKJIENBAIOTCA), K TEKCTy MUCbMa TpUIaraoTcd
KOHBEpPTBl U J[pyTMe JOKYMEHTBI, HalpaBJIeHHbIE 3aABUTEIEM (Kommu TIacIiopTa,
BOEHHOT'O 6M/IeTa, TPYAOBOM KHYIKKM U TIp.);

COCTaBJIIETCA aKT B OBYX SK3eMIUIIPAx B CAydyae OTCYTCTBUA TEKCTa B IUCHME,
HaMuus B KOHBEpPTax JAEeHEeKHbIX 3HAaKOB, HEHHDIX 6ymar ¥ (WiM) OTCYTCTBUA
[IOKYMEHTOB, YKa3aHHbIX B TEKCTE, OIMH SK3eMIULID aKkTa IpUOBILAeTCS K JIENY,
Lpyrojl HampasisieTca B aapec 3asButTeni C COTMIPOBOMAMTENIbHBIM — TMCHMOM
COOTBETCTBYIOLIETO COIEP)KaHMs 3 MOMTUCHIO YIIOTHOMOYEHHOrO JINia.

2.8. B @iyuae BbIABIEHMS ONACHBIX WM TOAO3PUTEIbHBIX BJIOKEHUN
B KOHBepTEe paboTa C MOYTOBHIM OTIPABJIEHNEM TIPMOCTAHABMBAETCS IO BbIACHEHN
0BCTOSTENHCTB U [IPUHSTUA COOTBETCTBYIOLIETO pelleHys YIoJTHOMOYEHHBIM Ha TO
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JIATIOM.

2.9. TekcTbl B NuUChbMeHHOI Gopme, B (Gopme 3JIeKTPOHHOrO [OKYMEHT4,
comepkampie O6pailleHys, MNOJeKaT PEerucTpauuy COTPYARVKaMU MIPUEMHON
B monysie «O6palieHns TPaxIaH» B TeueHue 3 IHell ¢ MOMEHTa MX IOCTYILIEHUS
B MuHKUCTEPCTBO.

B ciaydae mocTymuieHus B MMHMCTEPCTBO TEKCTOB B MMcbMeHHON Qopme
wiu B Gopme  IEKTPOHHOIO  [OKYMEHTa,  COAepXallinX obpaiiieHus,
B BHIXOTHbIE VI TIpasgHMUHblE AHM MX PErucTpanysi MPOUSBOAUTCA B TEHEHNE
3 mHeil, CAeMYIOMMX 33 BBIXOJHBIMU ¥ TPA3IHNIHBIMM AHIMMN.

2.10. O6pamenus B YyCTHOM (Qopme MOAJeRaT DPEruCTpalnm pabOTHUKAMU
IPUEMHOII B IeHb ¥X TOCTyIIenus B MUHMCTEPCTBO ¢ yKa3aHWeM Hathbl 1 BpeMeHU
TIOCTYIUIEHNS.

2.11. TIpm perucrpauym OO6palIeHMl B nucbMeHHOM Qopme, B Qopme
3JIEKTPOHHOTO NOKYMEHTa, B YCTHOW (opMe, B 3/IEKTPOHHYIO permucTpalyioHHYIO
kapTouky (masee - OPK) mornyisa «O6paieHnst TPaskAaH» BHOCITCS Cllenyromye
IAHHbIE:

JarTa perucrpaumy,

bavmmma(n), umsa (MMeHa), oTuecTBO(a) 3asBuTessI(eN) (MOc/ienHee - TPU
HAJTAYUN);

1o 3asBuTeNnsd (MYsKCKOA, SKEHCKIN);

nouTOBbI(ble) ampec(a) sasBuTens(ei) u (W) ampec 5JIEKTPOHHOM IIOYTHI;

BU[ O6pailieHns (3asdBJieHne, IpeijIokeHne, Kaj00a);

T ofpatieHns (MHIYBULYaIbHOE, KOJIEKTUBHOR, aHOHUMHOE (6e3 davmun
un 6e3 appeca),

MMEIONIVECS JIbI'OThI,

dopma JoKyMeHTa ([IMCbMEHHas, yCTHas, B dopMe 3JIEKTPOHHOTO JOKYMEHTA);

TIPU3HAK «MHOTONMIIYLIMIA 38IBUTENIbY;

KaHa/j TOCTyIIeHus (BUO, JOCTaBKyM) (IIOUTa, JIMUHBINA  [IpUEM, KaHall
3JIKTPOHHOIO OOMeHa - ME>KBEIOMCTBEHHbIN 3JIEKTPOHHBIN JOKYMEHTOOOOPOT
(MDI10), monyueHo B [IpaBuTenbCcTBe VY IbSIHOBCKOI 06J1aCTI U AD.);

ecu obpalliedye epeasipecoBato 13 JPyroro opraHa:

IIPU3HAK «OTKPBITOE [ChMO»;

MCTOYHMK TIOCTYIJICHNS,

BXO/ISIIINI HOMEDP COMPOBOAUTE/IBHOI'O MNCHMA;

®.UN.0. ucrosHnTeNI4;

ceemennsi 06 agpecare (opraH, MuHUCTp, 3aMeCTUTEb Munuctpa b0 MHbIE
azgpecarnl);

KOJIMIECTBO TMCTOB 60 hopMat 1 06beM 3IeKTPOHHOTO (aiiia;

HasMuye TPWIOKEHMI AMb0 BIIOKEeHMI! (OnmcaHye MPUIOKEHNs, KOMTNIeCTBO
mCTOB B0 (GopMaT 1 06beM IEKTPOHHOTO (aitia);

aHHOTAIs OBpaLeHMii, TIPOEKThI TIOPYUEHNI MCIIOTHNTE M.

2.12. Tloctynusume B MMHUCTEPCTBO TEKCTHI obpaueHnyi  [OAJIeKar
CKaHMPOBAHMIO C CO3/IAHMEM 3JIEKTPOHHOTO 06pasa [OKYMEHTa M INPUKPEIIEHNIO
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k DPK B momyie «ObpalueHus TpaskIaH».

2.13. PaBoTHMKM TPUEMHOJ, OTBETCTBEHHBIE 33 PErucTpanuio TeKCTOB
B MUCbMeHHOI1 Gopme 1 B hopMe 3/IEKTPOHHOIO OKYMEHTA, IIPOCTaB/IAI0T YUETHBIN
IITAaMI C YKasaHueM [aThl PETMCTPalyy TEKCTa 3asBUTENS ¥ PErMCcTPanjyOHHOTO
HOMepa [OKYMEHTa }M OCYLIECTB/BIIOT CUCTeMATU3aluMio U 060011IeHNe TEKCTOB
3agBUTeJIeN Ha dTarle UX MPOUTEHNS U pasae/ieHye:

Ha obpalleHns, IOAJeKalye pacCMOTPEHUIO B MODANKe, YCTAHOBJICHHOM
degepanbHbiM 3akoHOM Ne 59-D3;

Ha obpaileHusi, KOTOpble B COOTBETCTBMM C UACTbHIO BTOPOM CTaTby
1 ®@enepanpHoro 3sakoHa Ne 59-03 mnopexkaT pacCMOTPEHMIO B - IIOPAIKE,
VCTaHOBJIEHHOM  (efepajbHBIMM  KOHCTUTYLMOHHBIMM  3aKOHaMM M MHBIMM
benepasbHbIMK 3aKOHAMU;

Ha 3ampochl, HOfjiesKalye pacCMOTPEHMIO B COOTBETCTBUM C denepasbHbIM
3akoHOM Ne 8-@3;

HA 3aIpOChl, MOIJIEKAIiye PaCCMOTPEHMIO B COOTBETCTBMM C  IODPAILKOM,
ycTaHoBeHHpIM DezepasbHbIM  38KOHOM Ne 8-®3, ¢ yuerom OCOGEHHOCTEN,
IPeNyCMOTPEHHbIX ~ MHBIMM  (efiepalbHbIMM  KOHCTUTYHMOHHBIMN 3aKOHaMU,
dbemepanbHHIMM  3aKOHaMM ¥ TIPUMHMMAEeMbIMM B COOTBETCTBUMM  C HUMU
HOPMATMBHBIMY IIPABOBbIMY aKTaMMU Poccutickon Pepepalini;

Ha OOpallieHus] MHOCTPAHHbIX TPAKAAH M JINIL 6e3 rpaxkmaHCTBa, KOTOPbIE
B COOTBETCTBUM C dacTbio 3 cratbu 1 DenepasibHOTO 3aKOHA Ne 59-@3 mopsexar
pacCMOTPEHMIO B TOpSAKe, YCTAHOBJIEHHOM — MEXIYHaPO/IHBIMM IOTOBOpaMM
Poccuiickoin depepariyy wim defnepasbHbIMY 3aKOHAMMU.

2.14. B ciydyae HeOOXOAMMOCTY IIPeJOCTAB/IeHNsI Pe3y/IbTaToB PaCCMOTPEHIE
o6palieHus B rOCyJapCTBEHHbIE OPTaHbl Poccuiickon @epepauyy U JOIKHOCTHBIM
JMIaM, YKa3aHHbIM B ITyHKTe 4.29 paspena 4 pacroseit MTHCTpyKumm, paboTHUKAMM
TIPUEMHOI TIPY PErMCTPaIy OOpalleH st CTaBUTCS IIOMETKA «OC0obbINT KOHTPOJIbY».

[Ipy yCioBUM TIOCTAHOBKM OOGpalljeHys, 3ampoca Ha KOHTPOJL pabOTHUKAMU
NPUEMHON TOTOBUTCS MPOEKT TOpydYeHys, B KOTOPOM  YKashIBAIOTCA CPOK
paccMOTpeHyst OOpallleHys, 3anpoca ¥ MCIO/HUTEN b, B KOMIETEHIMIO KOTOPOTO
BXOIUT PacCMOTpPeHMe OOpalleH s, 3ar1poca.

2.15. CucremaTnsanms 1 06061eHNe 0bpaleHni 3ag9BUTesIeN 0becIieunBaeTCs
omnpenenennemM 1 BHeceHreM B OPK Ha OCHOBe aHassa:

1) KpaTHOCTM  IOCTyIUleHus  OOpalueHys (iepBuyHOe,  IIOBTOPHOE,
HEOJHOKpPATHOE);

2) BOITpOCa, COZIEPIKALIErocss B OOpallieHny (sampoce) b0 TIOABONIPOCOB, €C/N
BONpPOC MX OObEenuHSeT, B COOTBETCTBMM C  TUIOBBIM OBIIEPOCCUICKIM
TeMaTHNYeCKUM Ki1accuuraTopoM obparieHn rpaskgaH, opraimsanui
11 OBIIeCTBEHHbBIX OOBEIVIHEHN;

3) 1uu(poOBOro KOAa BOIMPOCA, COLEPIKAIIETOCe B obpaienun (3ampoce) mbO
yeThIPeX3HAYHOrO UM(POBOro KO#A MOIBOIPOCOB, eCyy BONIPOC MX 06beIMHSET,
B COOTBETCTBMM C TeMaTMUecKuM KIaccupuKaTopoM obpaieHnyt rpaxkia
Poccuiickoii  Depepanmy, MHOCTPAHHBIX TpakgaH, JIUI 6e3 TrpaxIaHCTBa,
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06beqVHEHNI IPaKIaH, B TOM 4MCIe IOPUANIECKIX JINLL,

4) Bua Kakaoro Borpoca:

a) TpellJIOKEHNE;

6) 3asIB/IeHUE;

B) JKan00a;

5) TuIa COOTBETCTBYIOLIETO ByJa KaXAO0r0 BOIIPOCa,

6) 110 Ka’KGOMY BOIIPOCY TIpefMeTa BeAEeHNA (ypOBHSI KOMIIETEHLINN);

7) pellieHusi, IPUHSATOTO IO OOPALIEHNMIO;

8) BbIsBIEHMsT OOpalleHMi, IJiT KOTOPhIX cratbeil 11 DemepanbHOTO 3aKOHA
Ne 59-03 npenycMOTPEH OTEIbHBIN MOPSIOK PACCMOTPEHNS.

2.16. Tlo 3aBepiiieHny HPOLEAYPbI PErUCTPaANA 0b6pallieHNI0 aBTOMAaTUYECKN
NpYUCBayMBaeTCs COOTBETCTBYIOLIMII HOMep C YKasaHueM aKTyaJbHOW [1aThbl
perucrpaimu. 3ateM pabOTHMKOM npuéMHoli pacrnevarsiBaercss OPK Ha 6YyMaKHOM
HOCHTeNe, KOTOpasi IPUKIAABIBAETCS K OOPAleHNIo, M B YCTAHOBIEHHOM IOPALKE
KJ/Ia[eTCsl B TTIOYTY YIIOJHOMOYEHHOMY JINITY.

2.17. Tlo pesynbpraTam O3HAKOMJIEHMS C IPELCTABIEHHBIMM Ha IOK/IA TEKCTOM
obpawieHns M TpWIAraeMplMy K HEMY JOKYMEHTaMy YIOTHOMOHYEHHOE JIUILO
yTBep)KAaeT MO0 OTKJIOHSET TIpef I0KeHHbI  PabOTHMKOM IIPUEMHOM IPOEKT
TIOpyuYeHus, YyKasaB MHOIO WCIIOIHUTENT ¥ (Mnm) WMHOW CPOK DPAcCMOTPEHMA
obpareHus. .

2.18. Tlocne BO3BpallleHyst [OYTHI C MOK/IALA YIOJHOMOWEHHOro JiMna
MOAMACAHHBIE ¥M COBCTBEHHOPYUHOU MOLINCHIO OPK ckaHMpYIOTCS pPabOTHUKOM
NPUEMHO}, CKAHMPOBAHHBIE OOpasbl JOKYMEHTOB pPasMelAIoTCT B Moy Jie
«O6paleHns rpakIaH» B LeIX OTIepaTMBHOM 3JIEKTPOHHOM PACCBUIKM JIOKYMEHTOB
VICTIOJTHUTEJISIM.

2.19. B cimyuae mpuHATMS OobpaiieHyus K pacCMOTPEHMIO B MunucTepcTse
pabOTHMKOM TPMEMHON B afpec 3adBUTEN B TEUCHNE 7 paboumx OHEW C JIaThl
perucrpauym obpaiienus B MUHUCTEPCTBE HANPABIIAETCS YBENOMIIEHNE O TIPUHATUN
obpamieHuss K DPacCMOTpeHMio (C yKasaHueM pPerucTpalyioHHOro HOMEpa, IATHI
perucrpaiuy obpatieHns B MyHMUCTEPCTBE) 32 MOIMMCHIO YIOTHOMOYEHHOTO JIULIA.

2.20. B ciydae HanpapeHus o6paleHnst B COOTBETCTBUM C HaCThIO 3 cTathi 8
(Mepepanpraoro 3akoHa Ne 59-03 B [IPyTOii TOCYJApCTBEHHbI OpraH MY OpraH
MECTHOTO CaMOVIIPaBJIeHusi [0 KOMIIeTeHIMY PabOTHMKOM NPUEMHOJ TOTOBSTCS
IPOEKTHI COMTPOBOAUTENBHBIX TMCEM B aapec AODKHOCTHBIX JIMI, B KOMITETEHLIVIO
KOTOPBIX BXOAMT PACCMOTPEHME BOIPOCOB, COMEPIKAMXCA B obpalieHyn.

CompoBOAMUTE/IbHBIE TMChbMa C NPUIOKEHNEM CKaHMPOBaHHBIX obpaszop JOPK
u obpallieHuii, IOAIMCAHHbIe 5JIEKTPOHHON MM COBCTBEHHODYYHON IMOATNUCHIO
VIIOJTHOMOYEHHOIO  JIMila,  HAmpaBigioTes B alipec COOTBETCTBYIOLIMX
rOCyIAapCTBEHHBIX OpPraHOB, OPraHOB MeCTHOrO CaMOYIPABJICHI [IOCPEACTBOM
5IEKTPOHHOI pacchuiky B Mopaye «O6palleHys rpaxnaH» Win TIOYTOBOW CBSI3bIO
(B cilyyae OTCYTCTBUSA Y MCIIOJHMTEN JOCTYIA K MOAYJTIO «O6palenns TPOKIAH»)
B Teuerye 7 THEN CO IHS perucrpaiym obpaenni B MuHucTepCTBe.

B ampec 3asBuTens PpabOTHMKOM TIPMEMHON TOTOBUTCS  yBENOMJICHME
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O TIepeHanpaB/IeHN ero OOpalleHns B COOTBETCTBYIOLIMIT TOCY/IAPCTBEHHBIN OPraH,
OpraH MeCTHOTO CaMOYIIPaB/eHus B COOTBETCTBUM C KOMIIETEHIVEN 3a TIOANNCHIO
YIIOJIHOMOYEHHOTO JINLIA.

2.21. B @iyuae HampaBjieHus YBEOOMJICHMI Ha obpaujenne B Qopme
5/IEKTPOHHOTO JIOKYMEHTa Ha VYKasaHHblil 3asdBUTENEM B obpaliieHnn  appec
3/IeKTPOHHOII TTOUThI PABOTHNUKOM IPUEMHOY COXPAHALTCA CHUMOK 9KpaHa TIOYTOBOM
[IpOTpPaMMbl, ~ MOATBEPKIAAIONMA  OTIIPaBKY, KOTODBIM ~ 3aTéM  ITIPUOOILAeTCs
K MaTepyaiaM o o6pallieHI IO 1 IEPENaeTcsi B apXuB Ha XpaHeHNME.

3. [TocTaHOBKA HA KOHTPOJIb U IIPOJJIEHNE CPOKOB PacCMOTPEHNS oGpaieHui

2 1. VIIOJHOMOYEHHBIM JIMIIOM Ha KOHTPOJIb CTABATCA OOpalieHus, B KOTOPBIX
COOBIIAETCA O KOHKPETHBIX HAPYIUEHMAX 38KOHHBIX NPAaB ¥ MHTEPECOB IDKAAH,
a Talke OGpAlLieHys, WMeolye OOIIECTBEHHOE, TOMMTUYECKOe  SHAUEHME
11 3aTparuBalolliye MHTePeChl HEOrPaHNIEHHOTO KPyra N,

3.2. [Tpu mocTymyieHMu OT VCIOTHUTEI 0BOCHOBAHHOM ¥ MOTUBYPOBAHHOM
IIPOCHOBI O MMPOJITIEHVM CPOKa PACCMOTPEHNS ob6paitiedst (TIpy HaIIpaBJIeHN) 3anpoca
[OKYMEHTOB ¥ MaTepuajoB B TOCY[LApPCTBEHHbIE OpraHbi, OpraHbl MECTHOT'O
caMOyIIpaB/ieHnsi WY OO/DKHOCTHBIM JIMLIaM, B KOMIIETEHIMIO KOTOPBIX BXOJIAT
pelileHyie TIOCTaBJIEHHbIX B 06pallieHN ! BOIPOCOB, ITpK HEOOXOIMMOCTY OpraHM3al
W TpOBENeHMs] CXOHa Tpak[aH, OrpefeneHus [OMOTHNTEIBHbIX MICTOUHUKOB
duHaHCMPOBaHMS, IPOBEIEHN MepOIPUATHIL, TPeOYIOUIMX BPEMEHN MM UCTOTHMKA
yudopMalM Uit IPUHATYS PEeleHNs 1O 3a4BJeHHbIM B obpaleHyy BOIIPOCaM)
OH MOMeT ObITh TIpOfAJieH, HO He Oojee YeM Ha 30 nmen. Ilpum 3TOM
VIIOJHOMOYEHHbIM  JIMIIOM  YCTaHaB/IMBaEeTCH HOBBIII ~ CPOK  KOHTDOJS
) COOTBETCTBYIOWIAs KOPPEKTMPOBKA IO [aTe MCIIONMHEHNA obpaiteHnss BHOCUTCS
B Mopmy/ib «O6panieHns rpaskpaH» COTPYIHNKOM NPUEMHO TOCTIE YTBEPIKIeHMsI
TAHHOTO pelleHus] YIIOTHOMOYEHHbIM JINLIOM.

3.3. VBegomJeHMEe O MOTMBMPOBAaHHOM (C OOOCHOBaHMEM OOBEKTUBHBIX
TIPUUMH) TTPOJJIEHNY CPOKa PACCMOTPEHNA obpallieHyst HaIpaB/IAeTC s UCIONMHUTEIEM
B azipec 3adBUTEJIS TIOCTIe YTBEPIKAEHN YIOTHOMOYEHHBIM JIMIIOM IIPOMJIEHNS CPOKa,
HO He TIO3JHee YeM 3a 3 JHs [0 ero ucreuenus. Ecim 3a pacCMOTPeHNMEM obpaleHus
ycraHoBsieH «OcoOblii KOHTPOJIb», TO MCIIOJHNUTE/D 06s3aH He TIO3THee ueM 3a 5
gHell 0O WCTeUYeHusi OKOHYATeNbHOrO CpOKa COrylacoBaTh Hepes TIPUEMHYIO
MpofJIeHNHe CpoKa PpaccMOTpeHms —obpalleHus Tpy  yC/IOBUK COTJIaCOBaHUSA
C TOCYyJAapCTBEHHBIM OPraHOM Poccurickonn @Demeparyy, B agpec KOTOPOTo
HEOBXOIMMO IIPeOCTaBUTD MHPOPMALINIO.

4. PaccmoTpenue obpaiieHus (II0AroTOBKA, HapaB/IeHUe 0TBETA 3asIBUTEI0
1 IIOArOTOBKA MHGOPMALNM N0 pe3yIbTaTaM PacCMOTPEHNU ob6panieHus).

CusiTve o6pauteHns ¢ Kourposs. HanpasieHnue JOKYMEHTOB B ApXUB

4.1. ObpalueHye MOXeT PacCMaTpyBaThCs MCIIOTHMUTEIEM HETIOCPENCTBEHHO
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B MumncTepcTBe B0 C BbIE3IOM IO afpecy, yKasaHHOMY B obpaleHnn.

4.2. Obpalienue pacCMaTpuBaeTCsl B TeUeHNE 27 mHel CO IHS ero perucrpanun
B MUHMCTEPCTBE, 33 UCKIIOUEHNEM C/1y9aeB, YKa3aHHbIX B NOATYHKTAX 42.1-42.3
HacTOSIIEro myHKTa. VHdopmanms O pesyiabTaTax MCHOIHEHMT TOPYHeHs
10 PacCMOTPEHMIO OOpallieHysl MPELOCTaBIACT S UCIONTHNTEIEM B TIPUEMHYIO )i
[OK/Iafa YIOJHOMOYEHHOMY JIMLy He TIO3fHee YeM 3a 2 [HA [0 WUCTeYeHMs
[OCJIeIHErO IHA YCTAHOBJIEHHOTO CPOKa, 33 UCKIIIOYEHNEM obOpaleHnil, yKa3saHHbIX
B mommyHkTax 4.2.1 n 4.2.2 HACTOSILIETO ITYHKTA, ¥ €C/IM MHOE HE [IPeTyCMOTPEHO
3aKOHOMATEIHCTBOM /M HE YKa3aHO B IIOPYYEHMY YIIOJIHOMOUEHHOr'O JIMLA.

IlepBbIM OHEM TedeHMs CpPOKa PaCcCMOTPEHNt obpailieHnsi, HalpaBJeHusI ero
110 KOMITETEHIIMN SBJIIETCSI AeHb ero perucrpauyn B MuHucTepCrse.

Ecnu  moOC/denHMM JeHb  CPOKa  MCHOJIHEHMS obpaitieHust  [IPUXOIUTCA
Ha HepabouMii [€Hb, TO OHO IOIJIE)XUT MCTIONHEHUIO He IO3IHEE pabouero mH4,
TIpe/IIIeCTBYIOIEro Hepabouemy IHIO.

4.2.1. O6paiienue, NOCTynusilee B MuHMCTepCTBO M CcolepiKaiee
uadopManuio O (PakTax BO3MONKHBIX HapyLIeHN) 3aKOHOAATeIbCTBA Poccuiickon
depepatiyy B chepe MuUrpauuu, paccMaTpuBaercs B TEUCHNE 20 gHel cO [IHA
ero perucrpaumyu B MunmucrepcTse.

4.2.2. KosjmekTuBHOe obOpallieHne, IOCTynmuBulee B alpec MuHucTepcTBa,
MuHKCTPa, SODKHOCTHBIX ML MUHUCTEPCTBA, PACCMATPUBACTC B treuenue 20 nHeN
CO MHS ero perucrpauuu B MuHuCTepCTBe.

4.2.3. ObpallieHNs Yy4aCTHMKOB CIeIManbHOM BOEHHON Onepanuy 1 4IeHOB
yX cemeli, yKa3aHHbIX B mHommyHkrax 1.1 1 1.2 myskra 1 ykasa I'ybepnaropa
VpaaoBekoii obmactu ot 17.08.2022 Ne 100 «O HEKOTOPBIX Mepax HMOAAEPKKA
YUACTHUKOB CTIeLyia/IbHOM BOEHHOY OTiepayi 1 WIEHOB MX ceMell», a TaxKe YIeHOB
cemell TOrmbmmMx (yMmMepummx) Y4YaCTHUKOB CIIeIMaJbHOM BOEHHOM Olepaiuy,
yKkasaHHeIX B mopmymkrax 1.1 u 1.2 ykasa T'y6epHaTopa YIIbSHOBCKOJ 06JIACTY
or 20.03.2023 Ne 26 «O HEeKOTOPbIX Mepax MOANEPKKU TPaKAaH, SB/IAIOMIMXCA
wieHaMy ceMeli mnorubimmx (yMepumx) Y4YacCTHMKOB CIIeUMaabHOM BOEHHOMN
omeparyy ¥ uHbIX Jmn, B 2023 u 2025 romax», IOCTyIMBUIME B anpec
Munucrepcrsa, MUHMCTpPA, AOIKHOCTHBIX JIMIL MuHICTEPCTBa, PacCMaTpUBAIOTCA
B Teuenye 15 mHel cO MHA UX perucrpaumy B MyHuCTEpCTBE. '

4.3. B ciyuae, ecnm TeKCT obpaunieHusd B [IMChbMEHHOV (dopme He ITO[1aeTCsd
IIPOUTEHMIO, OTBET Ha ObpallleHye He HaéTCd M OHO He IOJJIEKUT HallpPaBJICHNUIO
HA PAaCCMOTpEHMe B TOCYLAPCTBEHHbI OpraH, Oprai MeCTHOrO caMOYIIpaBJIeHus U
IOKHOCTHOMY JIAILY B COOTBETCTBUM C MX KOMIIeTeHIIMel, O UéM B TeueHye 7 JHeN
co mHsl permcrpanyy obpaiieHns paboTHUKOM IIPMEMHOI COOBLIAETCS 3asIBUTEIIO,
HamnpaBuBlileMy obpalueHne, ecyiyu €ro daMmamsa M TOYTOBbIA anpec MOANAIOTCS
[IPOYTEHMUIO.

4.4. B cinyuae, eciy T€KCT MUMCbMEHHOTO obpaltieHnsl He TI03BOJIseT OIpPeNenTb
CYTb TIpeMIOKeHNs, 3asBIeHNS WM Kao0bl, OTBET Ha obpalteHne He TAETCsS 1 OHO
He TIOJIeKUT HaIpaBJeHUI0 Ha PAacCMOTpEHME B rocyIapCTBEHHbIM OpraH, Opra
MECTHOTO  CaMOVIIpaBjleHMa WM JO/DKHOCTHOMY Jully B COOTBETCTBAN
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C MX KOMIIeTeHIViell, O 4eM COTPYIHUKOM NpUEMHON B TeUeHUe 7 mHeil coO OHA
percrpaumy  obpaiieHus B MMHNCTEPCTBE  COOOIIAETCS  IPaKAaHVHY,
HalpaBuBiieMy oOpalleHne, MMCEMOM.

4.5. OfpallileHne B NUCbMEHHON (OopMe MO BOMpOCaM, HE OTHOCAIIMMCA
K KOMITETeHIMM MUHMCTEPCTBA, HATpaBIieTcs PabOTHUKOM NIPUEMHON B TeYeHue
7 gmeit co IHS ero perucrpaumu B MuHuCTepCTBE B COOTBETCTBYIOIINIA
rOCyLapCTBeHHBII OpPraH, OpraH MEeCTHOrO CaMOYNpPAaBeHys Wi HNODKHOCTHOMY
MY, B KOMIETEHLMIO KOTOPBIX BXOAMT pelleHye MOCTAaB/ICHHDbIX B obpailieHun
BOIIPOCOB, C  YBEJOM/IEHMEM 3adBUTET O  Iepeajpecalinn obpaiiieHus,
3a MCKITIOUeHYeM CIIydasi, IPeIyCMOTPEHHOTO B MYHKTE 4.3 HaCTOSILEro pasziea.

4.6. Ob6paleHne, copepskaliee MHGOPMALIMIO O daKTax BO3MOKHBIX HapyIIEHWNA
3akoHOzaTenbcTBa Poccuiickoit Pepmepaiym B chepe Murpanuy, HalpaBIAeTCl
COTPYJHMKOM MpPUMEMHOM B TedyeHue 5 nHEell CcO [JHA €ero perucrpanuu
B TEPPUTOPMANBbHBIA OpraH (efepasbHOro OpraHa MCIIOTHITEBHOM BJIaCTH B chepe
BHYTPEHHMX Jiel1 ¥ BBICUIEMY IO/DKHOCTHOMY JIMLY cybbekra PocCCuitckon
denepauyn (PyKOBOOUTENIO BBICLIETO VCIOTHNTEIBHOIO OpraHa TOCYI,APCTBEHHON
pracTm cy6pekta Poccwmiickon QPemepauyy) € yBENOMIIEHNEM IPaKIAHNHA,
HarpaBuBILEro obpailleHue, O Iepeajpecauyu ero obpauleHust, 32 MCKIIOUeHNEM
cry4asi, yKasaHHOTO B ITYHKTe 4.3 HaCTOALIEro paspena.

4.7. O6parienne, B KOTOPOM 0OKanyeTcst cyme6HOe pelleHue, B Teuenue 7 IHEeN
CO [HA perucrpauuy COTPYAHUKOM IpUEMHOJ  BO3BpalIaeTCs 3asBUTENIO,
HampaBuBlieMy oOOpalieHne, C DPasbsiCHEHMEM TNOpsKa 00>Ka/IOBaHMUS  LAHHOTO
cymeGHOrO pelleHus, 3a MCKIIOYeHMeM Ciydas, VYKa3aHHOoTo B MIOAITYHKTE
4.9 gacTosIIero pasgesa.

4.8. Ha noctynusulee B afpec MuHyucTepcTsa, MMHICTPA, JOJDKHOCTHBIX JIALL
MunucTepceTBa obpailieHue, copepskaliee IMpefjokenne, 3asiBaeHNne Wi Kasyio0y,
KOTOpbl€ 3aTparyMBaloT MHTEPeChl HEONPEIEeNeHHOro Kpyra Juill, B HacTHOCTH,
pma obpaiieHue, B KOTOpPOM ObKasyercs cymeBGHOe pellleHye, BbIHECEHHOE
B OTHOLIEHY HEONpefeJeHHOro Kpyra JIMi, OTBET, B TOM 4ucie C pasbACHEHNEM
mopsiTka  O6KaJoBaHMSL  Cy/lebHOTO  peleHus, — MOXeT ObiTb  pasMelleH
¢ cobmoeHueM TpeGoBaHmii yacty 2 cratbu 6 DenepasbHOrO 3aKOHA Ne 59-@3
Ha o(QUIMAIBHOM CaiiTe.

4.9. B ciyuae nocTyIvteHus B agpec Munucrepersa, MyHUCTPa, TOTDKHOCTHBIX
;Ui MMHMCTEPCTBA MMCbMEHHOrO O6palleHys, COAepyKalero BONPOC, OTBET
Ha KOTOpPbIJ pasMelleH B COOTBETCTBMM C ITYHKTOM 4.8 HacToAlIErO pasgesa
Ha oQUUMATBLHOM CaiiTe, IPaKAaHMHY, HAIIPABMBIIEMY obpailieHne, UCIIOJHUTEIEM
B Teuenye 7 IHEi CO LHS PerycTpauyuy obpaleHus coobIaeTcs 9JIeKTPOHHbBIN azpec
opuIMaTbHOTO CailTa, Ha KOTOPOM pasMelleéH OTBET Ha BOINPOC, MTOCTaBJIEHHBIN
B obpalieHuu, Ipy 3TOM oOOpalleHue, Copepailee obskanoBadme CynebHOro
pelleHnsi, He BO3BPAallaeTcs.

B cnyvae, IpemyCMOTPEHHOM ab3alleM MepBbIM HACTOALIETO ITYHKTA, OTBET
Ha oOpallleHMe HaPaBJIIeTCd 3asABUTEIO ITPYU HATMINU IIPOCHOBI O ero HalpaBJIeHNN.

4.10. Muuuctp, pmomkHoCTHble Jmna MunncrepcTBa IHpy  IOTYYEHNUU
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obpaiieHnsi, B KOTOPOM CONEpP)Karca HeleH3ypHbIe b0  OCKOpOUTENIbHbIE
BBID@KEHNS, YrPO3bl JKM3HM, 3A0POBLIO M VMYIIECTBY AODKHOCTHOTO JNTA
MuUHUCTEPCTBA, @ TAK)KE WIEHOB ero CeMbl, BIIPaBe OCTaBUTb obpaiiieHue 6e3 oTBeTa
[0 CyLIeCcTBy IIOCTABJIEHHBIX B HEM BONPOCOB U COOBIIUTL  3aSBUTEIO
0 HEeZOMYCTUMOCTH 3/I0YIIOTPeOIe st TPaBOM.

JIOMOHUTENLHO — YIIOJHOMOUEHHOe JIMIIO  BIpaBe MPYHMAMATL — PelleHye
O HaIpaBJIeHUM OOpaLeHNs:

B OpraHbl TPOKYPaTyphbl [Jil PacCMOTpPeHMs BONpOca O BO3OYKIEHUM Jesa
06 aIMMHMCTDATMBHOM TIpaBOHApylleHmyu 1O OOpallieHnio, COoAepKaliemy
OCKOpOJIeHNsI, ~ HENPUCTOMHYIO  JIEKCMKY U dbpaseonornio, OCKOPOJAIOLIYIO
OBIIECTBEHHYIO MOpalb ¥ HApPYILAKONIYI0 HOPMBbI OGIIECTBeHHBbIX IIPUMINYNIA,
¢ cooblieHneM 00 3TOM 3aABUTEIO;

B OpraHbl BHYTPEHHMX [IEJI JJI OPraHusalyy MPOBEPKY B PaMKax yrolOBHO
IIPOLIECCYaJIbHOTO  338KOHOHATEIbCTBA IO dakTy Yrpo3 SKU3HM, 3HOPOBBHIO
¥ IMYIIIECTBY JO/DKHOCTHOTO JiIa MO0 YWIEHOB ero CeMbM.

Pemienye, [perycMOTpeHHOe abs3aleM  BTOPBIM — HACTOAIEro  IYHKTa,
TIPYHMMAETCS YIIOJTHOMOYEHHBIM JIMLIOM B TEYEHNE 7 mHeli CO [IHSA Perucrparyn
obpaiuennsa B MuHnucrepcrse.

4.11. O6paienus, cogepskalme ayquosanncn n (unn) BUAEO3AMMCH, CCHUIKY
(rUImepcchlyIKy) Ha KOHTEHT JHTEPHeT-CalNTOB, SBJSIOIINXCSI XPAHUINILIEM (daiios
ayImo3anncen u BUIEO03AIINCEN, VIHBIX MHGOPMAIIMOHHbBIX (bainios,
paccCMaTpMBAIOTCA —TpPM  HamMuuy  M3NOXKeHud  CyTH  3adBJICHV, JKaa00BI
B MMCbMEHHOM BHIE WK B OpMe 3JIEKTPOHHOTO JOKYMEHTA.

B ciyuae OTCYTCTBUS B OOpalleHny, yKasaHHOM B ab3aije mepBOM HACTOSAIIETO
IYHKTa, CyTy 3asBJleHus, TPeJIOKEeHNH, KayJoObl  33ABUTENII0  COTPYIHUKOM
IpUEMHON HATIPaB/IAETCS DPasbsCHEHMSI O HEeOOXOOUMOCTIM COOJIIONeHNsT CTaTby
7 @epepampHoro 3akoHa Ne 59-O3 mnpy HampasieHNN obpaiieHui B ampec
MumycTepcTBa, MUHICTPA, AO/DKHOCTHBIX iy MuHucTepcTsa.

4.12. B oryuae, ecmm B obpauieHMn COLEPXUTCA BOMPOC, Ha KOTOPbIN
3aBUTENII0 HEOMHOKPATHO NABAIUCh IIMChbMEHHbIE OTBETHI IO CYIIECTBY B CBISH
C paHee Halpap/sieMbIMM OOpALEHVsSMM, M NIPU STOM B obpanienny He IIPUBOAATCS
HOBBIE JOBOJIbI I OBCTOSTENBCTBA, YIIOTHOMOUEHHOE Ha TO JIMLO BIIPABE MPUHATH
peileHyre O 0e30CHOBATENBHOCTY OUYEPENHOTO obpamiennsi ¥ IpPeKpaileHun
[epemyicky C 3aABUTEJIEM IO JAHHOMY BOMpPOCY Tpy YCJIOBUM, HTO yKa3aHHOe
obpalienne ¥ paHee HalpaB/sieMble obpallieHMsi HanpaeBswiMCh B - ampec
MUHKCTEPCTBA WIM OLHOMY ¥ TOMY 3Ke JOJDKHOCTHOMY JIMITY MunucTepcTBa.
O [aHHOM pelleHuy WCIIOJHUTEeNeM YBeIOM/ISEeTCa 3aiBUTE/Ib, HaIpaBUBIINUN
oOpailieHune.

4.12.1. Tlpu mosryueHuy obpaieHus, yKasaHHOro B TTYHKTE 4.12 HaACTOALIELTO
pasgena, MCIONHUTENb HANpaB/sIeT 3asBUTENI0 OTBET € [penynpesxkIeHuemM
0 BO3MOYKHOCTM TpPEKpalieHns Mepermucky C HUM [0 KOHKPETHOMY BOIpPOCY IpH

MoNyYeHMM B JaibHeliuem obpailieHns, COepiKallero BOMPOC, Ha KOTOPBIi
3a9BUTEI0 HEOJHOKPATHO J[IaBajiCh MMCbMEHHbIE OTBETHI IO CYLIECTBY B CBA3U
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C paHee HalpaB/sieMbIMM OOpAILeHNAMH, 11 IPY STOM B obpaileHny He TIPUBOIATCA
HOBbIE OBOZIBL ¥ OBCTOATENbCTBA M YKA3aHHOE OOpallieHye 1 paHee HarpaBgeMbie
obpalleHns Hanpas/suMch B appec MummcTepcTBa WM ONHOMY M TOMY K€
MOJKHOCTHOMY Jiniy MuHKUCTEPCTBA.

4.12.2. B iyuae, ecnu 3adBUTENb IIOBTOPHO HAlpPaBJIAET obpaiueHne,
yKa3aHHOe B MyHKTe 4.12 HACTOMALIETO pasfena, HeCMOTpPS Ha HaIpaB/IeHHOE B €ro
afpec TpemyNpeXAeHue O NpeKpaileHuy C HUM MEepemmcKi 110 KOHKPETHOMY
BOIPOCY, MCIIOJIHUTEb TOTOBUT JOK/NALHYIO 3aIllMCKy Ha MMA IIOJIKHOCTHOTO JIMIIA,
VIIOJJTHOMOYEHHOTO Ha MPMHSITHE Ppellenyus O 6e30CHOBATE/IBHOCTY OYepemHoro
obpamienns ¥ IIpeKpallleHnyi NepPenyucKu ¢ 3asBUTENIEM, COMepsKalllyl0 aHasu3
COTep)KaHus TEePBUYHOrO, IOBTOPHOrO ¥ HEOZHOKPATHOTO obpalteHni,
HAXOIMBIIMXCS. HA PACCMOTPEHUM Y MUCIOJHUTEIS, Ha MPEAMET OTCYTCTBUA B HMUX
HOBBIX IOBOIOB M OOCTOATENbCTB, PACCMOTPEHMSA BCEX TPEX o6pailleHni1 OJHUM
M TeM >Ke MNO/DKHOCTHBIM JMIoM MMHUCTEPCTBA, & TakKe 00630p COnepsKaHusa
HAIIpaB/IeHHbIX B aipec 3agBUTE/I OTBETOB, B TOM dnCIe C MIpenynpexKIeHneEM
O MpEeKpaILeHNMYi IEPEMUCK C 3asiBUTENEeM II0 KOHKPETHOMY BOIPOCY.

4.12.3. B cryuae DOPUMHATUS IOO/DKHOCTHBIM  JIMLIOM, YIOTHOMOUEHHBIM
Ha [pUHATME pewreHMs O  Oe30CHOBATeNBHOCTH — OYEPENHOro obpareHnst
¥ TIPEKPAILe Vs TIEPEICKYA C 3asBUTEIIEM, TIOJIOKUTEIHOTO PEIEHI MCIIOJTHUTE/Ib
HarpaB/sIeT B afipec 3asBuUTeNIs YBEAOM/IEHME O TIPEKpalleHMn ¢ HUM ITepernmcKn
10 KOHKPETHOMY BOIPOCY 3a MOANNMCBHIO NOJKHOCTHOTO JIMIA, YIIOJTHOMOUYEHHOTO
Ha [npuMHATME peureHus O 0e30CHOBATEIbHOCTM — OYEPEAHOTO obpatieHus
¥ IIpeKpallieHye TePemnicKi C 3asdBUTEIEM.

B cryuae NPUMHATHS JOJDKHOCTHBIM JIMIOM, YKAa3aHHBIM B ab3alle TepBOM
HACTOSIIIETO TOAINYHKTA, OTDPUIIATEILHOTO PDerleHNs, MCTONHUTENEM TOTOBATCH
B ajipec 3asBUTENsS OTBET IIO CYILECTBY IIOCTAaBJIEHHbIX B obpaliieHuy BOIIPOCOB
B COOTBETCTBUY C TPeOOBAHVSAMY HAaCTOsIILEN IHCTPYKIVN.

4.12.4. B panpHelem mpu mosydeHmy B aapec MuHucrepcrsa, MunHucrpa,
IOJDKHOCTHBIX Jimil MuHucTepeTBa 06palleHys OT 3aaBUTes, CONCPKAMIETo BOIIPOC,
mepenucKka MO KOTOPOMY C  3aABUTEIEM fpl1a B YCTAHOBJIEHHOM TIODAAKE
npekpallieHa, obpalieHe IPUEMHO CIMCHIBACTCA «B JIEJI0», 8 B azipec 3asBUTEJLT
HanpaB/sieTca YBEAOM/IEHMe O MpeKpallieHny C HyM NEepPermckit 1o KOHKPETHOMY
BOTIPOCY Ha OCHOBaHUM YacCTU 5 cratou 11 DemepanbHoro 3akoHa Ne 59-®3
C yKasaHMeM DpeKBM3UTOB (HOMepa U [aTbl perucrpaumy) IMCbMa, paHee
HAIpPaBJeHHOTO B €ro ajipec.

4.1%. B ciryuae, ey OTBET TIO CYLIECTBY TIOCTABJIEHHOIO B obpallieHuM BOIpoca
He MOYKET ObITh NaH 6e3 pasryiallieHns CBeIeHNMii, COCTAaB/IIIONMX roCy/[apCTBEHHYIO
WM MHYIO OXPaHSAEMYIO 3aKOHOM TayHy, MUCIOJHUTEIEM COOOLIAETCST 3aIBUTENIO
O HEBO3MOXKHOCTM AATh OTBET IO CYILEeCTBY ITOCTaBJIE€HHOI'O B obpaiileHuy BOMpoca
B CBSI3M C HEJOITYCTUMMOCTBIO PasrJiallieHNsT YKa3aHHbIX CBEMIeHNUI.

4.14. B ciryuae, eCiv IPUUMHBI, TI0 KOTOPBIM OTBET I10 CYIIECTBY IIOCTaBJIEHHBIX
B O6GpallieHNy BOMPOCOB He MOT ObITh JiaH, B MOCTEAYIOIEM ObUIM YCTPaAHEHHBI,
3asBUTENH BIPaBe BHOBb HAIPaBuTh ObpaitieHne B anpec MyHICTePCTBa, Munucrpa,
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MOJKHOCTHBIX vy, MuHMucTepcTsa.

4.15. B Tekcre mopyuyeHusl II0 PacCMOTPEHMIO obpaitieHns YIOJTHOMOUEHHOIO
JTUIIA MOYKET TIPUCYTCTBOBATh MHGOpMAaimsa 06 yCTaHOBIEHUM COKPAILEHHBIX CPOKOB
npenocTaBieHysl MHGOPMalMy [0 pesysbTaTtam pacCMOTPEHNA obpailieHns, B TOM
ypcie  «Cpouno»  («HesamemnamTesnbHO») — WK «OmnepatBHO»,  KOTOpBIE
IpeayCMaTpUBalOT COOTBETCTBEHHO 3-mueBHbI M 10-IHEBHBI CPOKM UCTIOHEHUA
cO MHS TOAIMCAHMA TIOPY4YeHMs, IOpYYeHMs IO DACCMOTPERMIO obparieHus
«3aitnyre» u «[Ipolry meperoBopuTb» - B TedeHye 1 Ka/leHIApHOTO AHA C JATHl
MO TIMCAHNSA IOPYUEHNS YIIOJIHOMOYEHHbIM JIMIIOM.

VOJHOMOUEHHOe JIMIIO BIIpaBe  COKpaTuTb  CPOKM  TPEAOCTaBJICHIG
yupopMaluy II0 pesyiabraTaM pPacCMOTPEHVT obpaiennss ¥ TOAIOTOBKM OTBETa
3aSIBUTEJTIO.

4.16. Ecnu B COOTBETCTBUM C 3aIIPeTOM, IPeLyCMOTPEHHBIM ITyHKTOM 6 cTaTeu
8 depepampHOro 3akoHa Ne 59-®3, HEBO3MOXXHO HarpaBJIeHNe YKaI00bI
HA PAacCMOTpPeHMe B rOCyHapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CcaMOyIIpaBieHusa
JIM  JO/KHOCTHBIM JIMI[aM, B KOMIIETEHIMIO KOTOPBIX BXONMT  DELIEHME
[IOCTABJIEHHBIX B OOpALIEHWM BOIPOCOB, ’Kasoda BO3BPALIAETCS TIPUEMHON
3aBUTETI0 C pa3bsICHEHMEM €ero IpaBa 00)XaaoBaTh COOTBETCTBYIONINE pelenys
yu meiicTBus (6e3meiicTBIEe) B yCTAHOBJIEHHOM TOPSIKE B CY L.

4.17. Pemiene O NpeKpalleHMy PacCMOTpeHust OOpalieHus [0 JIMIHOMY
3agBJICHMIO 3aSBUTEIISI IPMHUMAETCS YIIOTHOMOYEHHBIM JIMLOM MO0 JOIKHOCTHBIM
oM MUHMCTEPCTBa, KOTOPOMY OHO a/IpecOBaHo.

4.18. B ciryuae, ecni B 06panieHnm B MMChMEHHOM (hopMe He yKasaHbl haMmiis
3a9BMTEIIS, HATIPaBMBIIIEro odpauieHne, 1im [JOUTOBBIN aApec, MO0 KOTOPOMY JIO/DKEH
6LITH HAlpaBlIeH OTBET, OTBET Ha OOpalleHue He [3eTcs, X OHO CIIMIChIBAETCA
«B 1eJI0» PaBOTHUKOM MIPUEMHOM MOC/Ie COIIACOBaHNs YIIOTHOMOIEHHBIM JIATIOM.

Eciu B YKa3saHHOM OOpaleHuy COZEPXKaTcs CBENEHMA O TIOArOTaBJIMBAEMOM,
COBEpILAEMOM WM COBEpIIEHHOM TPOTUBOIPABHOM [NESHMM, a TakKe o Jule,
ero MOArOTaB/IMBAIOIIEeM, COBEPILAIOIIEM MM COBEPIUNBIIEM, obpartieHye TOJIeKUT
HAIIPaBIEHUIO TPUEMHOM B rOCYIapCTBEHHON OpraH B COOTBETCTBUM C €ro
KOMIIETEHIIVEH TI0 COTIACOBAHNIO C YIIOJTHOMOYCHHDIM JINIIOM.

4.19. Tlpu paccMoTpeHny 0OpalieHyst CTIOTHUTED:

obecrieunBaeT OGbHEKTMBHOE, BCECTOPOHHEe ¥ CBOEBPEMEHHOe pacCMOTPEHME
o6pallieHys, B TOM 4yc/ie C y4acTyieM 3asBUTe/Id B C1ydae He0bXOIMMOCTH,

B YCTAHOBJIEHHOM 3aKOHOJATE/NbCTBOM MODAJKE 3alpaiMBacT, B TOM uyIcIe
B 9JIEKTPOHHOI (opme, HeoOXOmMmble AJI PACCMOTPEHMA obpaleHnsl JOKYMEHTBI
¥ MaTepuaisl B TOCYIAPCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYNpaB/IEeHI
¥ y OO/KHOCTHBIX JIMIL, 33 MCKIIOUEHMeM CYJIOB, OPraHOB JIOSHAHILT 1 OpraHoB
npeqBapUTEIbHOTO CIIENCTBIS,

OCYILIECTB/ISIET B C/Tyyae HeOOXONMMOCTY BbIe3N K 3asBUTENO WK Ha MecCTO,
yKasaHHOe B OOpalleHn;

NpUHMMAaeT Mepbl, HanpaBjieHHble Ha BOCCTaHOBJICHME UM 3allIUTy
HapYLIEHHBIX IPaB, CBOOOJ ¥ 3aKOHHBIX MHTEPECOB 3asBUTEJs, /M DPashACHIET
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ero Ipasa, IIpeyCMOTPEHHbIe 3aKOHOaTe/IbCTBOM Poccuirckon Denepaninm;

obecrieunBaeT TOATOTOBKY IVICBMEHHOIO OTBETa 3asBUTENI0 TO CYIIECTBY
[IOCTABJ/IEHHBIX B OOpaleHuy BOMPOCOB, 3a MUCKIIOYEHMEM CIy4aeB, YKA3aHHBIX
B ryHKTax 4.4, 4.8 u B ab3aiie epBOM NIYHKTA 4.9 gacTosIIero pasfena,

yBEOM/IAET 3assBUTEJIS O IPOJIJIEHNY CPOKa PaCCMOTPEHN obpaliieHns;

IOK/IAIbIBAeT YIIOJHOMOUYEHHOMY JIXITY B COOTBETCTBVM C TIOPYYCHIEM (B BUZE
YCTHOrO [OKJIaJa U IIPEIOCTaBIIeHNS 06061eHHol MH(GOpMaIMyU B MMCbMEHHOM
dopme) o pesysbraTax MCIOIHEHVs [IOPYUEHNA IO PACCMOTPEHMIO obpallleHns;

B CIydyae pasMeIlleHus OTBeTa Ha obpaileHue Ha opuLManbHOM CauTe
B cooTBeTcTBMU C TyHKTamu 4.8 1 4.9 Hacroslilero pasnesa COODIIaeT 3a9BUTEJIIO
5EKTPOHHBIH afpec OQUIMATBHOrO CaiTa, Ha KOTOPOM pasMelleH OTBET Ha BOIPOC,
MOCTaBJIEHHbIN B OOpalleHnn.

4.20. VcTIoNHUTENDb TIPY TOATOTOBKE IIPOEKTA OTBETA:

1) uéTKO, MOC/IENOBATENIBHO, KPATKO ¥ MCYEPIIBIBAIOLIE M371araeT OTBETDI Ha Bce
[OCTaBIeHHbIE BOMPOCHI B OOpallieHny, packppiBaeT BCe YCTAHOBJICHHBIE
0BCTOATENBCTBA, OTPAXKAET BCE LOBOJIBI 3aBUTEIIS;

2) yKasblBaeT, Kakye Mepbl MPUHATHL K BYHOBHBIM JIMLAM U1 3allyTel
JI BOCCTAHOBJIEHMSI HApYILEHHbIX I1paB, CBOOOM ¥ 3aKOHHBIX MHTEPECOB 3aABUTEILL
IIpY MO TBEPsKAeHUY (PAKTOB, U3/I0KEHHDIX B obpallleHnN;

3) YKas3bIBAET IO KaKuM MPUUIMHAM CO CCHIIKOM Ha KOHKpEeTHbie HOPMbI ITpaBa
BOIIPOC, COTEpsKaimiics B OOpalleHny, He MOXKeT OBITH Y/IOBIETBOPEH, Pa3bsICHSA
7paBO TpakJaHMHA Ha O6KajoBaHye MPUHATOrO TIO OOpaILieHNIO  PeLIeHs
win pgeiictBust (6e3neicTByA) B aqMUHUCTPATUBHOM U () cynebHOM mopsifiKe
B COOTBETCTBUM C 3aKOHO[,ATe/IbCTBOM,;

4) pasbscHseT MOPSAOK peamysalyy IIpas, cBOOOH M 33aKOHHBIX MHTEPECOB
3a9BUTEJIE CO CChUIKOI Ha KOHKPETHbIe HOPMBbI I1PaBa;

5) mpencTapiseT VHGOPMALUMIO O TNOJNYYEHHBIX CBENEHMAX B Cydae, e
paccMoTpeHMe OBpaileHns MPOU3BOAMIOCE C BbIE3ZOM Ha MECTO, IIPUKJIabIBAs
B C/Iyuae HeOGXOMMMOCTY MaTepyasbl, TOATBEPKAAIOUINE [IOJIOKNTEIBHOE peliieHne
BOITpOCa.

4.21. Vicnomuuremi (COMUCIIONIHUTENN) IO COIVIACOBAHMIO MOTYT IOArOTOBUTD
obuit OTBET. B 3TOM CJIyyae COMCIIOJHUTEN He [03[Hee 4eM 33 5 pueit
IO MCTEUeHUs YCTAHOBJIEHHOTO B IOPYYEHMNM CPOKa PacCMOTDPEHMA obparieHmns
06S3aHbI [IPEICTaBUTh WUCIOJHMUTETO, YKAasaHHOMY B [OpPYdeHNMM  TEpBLIM,
BCe HeOOGXOAMMbIe NOKYMEHTBI IJI ITOATOTOBKY OKOHYATEIbHOIO (0606111eHHOTr0)
oTBeTa 3aSBUTENIO M JOKJIafa VYIOJHOMOYEHHOMY JMUy O  pe3yJsbTarax
paccMOTpeHnst OOpalIeHns.

Ha KaXmoro COUCIOJHMATENST — BO3NAaraercss paBHasg — OTBETCTBEHHOCTDH
33 TOATOTOBKY OTBeTa B TOM dYacTu oOOpalleHus, perieHue KOTOpPOI BXOJUT
B €ro MOJIHOMOUMS.

4.22. OrteeT 3agBMUTENI0 ¥ MHPOpPMAIMA IO pe3ysbTaraM pacCMOTPEHMA
o6pariienys TOJIUCHIBAIOTCA UCIIONHUTEIEM, YKa3aHHbIM B OPK ynosHOMOYEHHbIM
oM. B cilydae BpeMEHHOTO OTCYTCTBMSI VICIIOJIHMTE/IA AOITYCKaeTCA IO HMCAHNE
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OTBeTA 3afBUTENI0 M MHGMOpPMAUMM IO pe3yJbTaTaM pPacCMOTpeHMs OOpalleHus
JIUIIOM, MCIIOJTHSIIOLIMM €ro OOS3aHHOCTH.

4.23. Perucrpaius 1 OTIpaBKa OTBeTa 3asBUTE/IO OCYLUECTBJIAETCA B TEUEHNE
1 pabouero JAHS C MOMEHTA ITOAINCAHUA JOKYMEHTa.

ITocsie HarpaB/ieHNs] OTBETA Ha HJIEKTPOHHBINA aipec 3asBUTENS UCIIOJHUTEIEM
COXPAHSAETCH CHMMOK SKpaHa [MOUTOBOM MPOTPaMMBbl, TTOATBEPKAAIOIN OTIPABKY
OTBETa, KOTOPBIN 3aTeM IPMOBILIaeTCa K MaTepuagaM Mo OOpaleHnIo U TepefaeTcs
B TIPUEMHYIO.

4.24. Hampasienne (mepeampecanmsi) OOpallleHMS APYrOMY IOJDKHOCTHOMY
auiy MuumcTepcTBa HOITYCKAETCS IO COTVIACOBAHMIO C YTIOJHOMOYEHHBIM JIMLIOM
TIpY YCJIOBUM ITOATBEPsKIEeHMS 0O0CHOBAHHOCTH Iiepeapecaliyi.

MakcuManbHBI CpOK  BO3Bpara B TNPUEMHYIO oOOpalleHusi, OLINOOYHO
HAIIPaBJIeHHOTO JOJDKHOCTHOMY Jinily MMHUCTEPCTBA, COCTABISET 2 paboumx OHA.
[Tpu sTom ob6paliieHne BO3BpaIaeTCsl C COIPOBOAVTENIBHBIM MMMCbMOM, COLEPIKAIIM
0BOCHOBaHMe Iepeazpecal 06palleHyst B APyToi TOCy1apCTBEHHbBIN OpPraH, OpraH
MECTHOIO CaMOVIIpaBJIeHusI OPYIOMY [OO/DKHOCTHOMY JIMLIY, B KOMIIETEHIMIO
KOTOPBIX BXOAMT pElIeHMe IIOCTaBJIEHHOrO B O6pallleHuyu BOIPOCA, CO CChUIKOM
Ha MIPaBOBOI aKT. '

ITpu orcyTCcTBUM O6BEKTUMBHOTO 0OOCHOBAHNS WM NIPOIYCKa CPOKA, YKA3aHHOTO
B ab3alle BTOPOM HACTOSIIIEro ITyHKTA, oOpalljeHne K BO3BpaTy He IIPUHUMAETC.

O6paileHusa, OIWMOOYHO  HAMpaBjeHHble B  MUCIIOJHUTE/bHBIE  OPraHbl
VIbIHOBCKOM O6JIaCTM ¥ OpraHbl MECTHOIO CaMOYIIPaBJIeHMS MYHUUIUIIATbHBIX
obpaszoBaHnii VYJIbSHOBCKON 06/1aCcT, B COOTBETCTBMM C UacCTblO 3 CTaTbyu 8
OepepambHoro 3akoHa Ne 59-03 mnepeHanpaB/isSiOTCd YKa3aHHbIMM  OpraHaMu
B TeyeHue 7 [OHEH CO OHS PErucTpauyuy B STUX OpraHax B COOTBETCTBYIOIINE
rOCYIApCTBEHHbIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIIPABJIEHVs, B KOMIIETEHIIIO
KOTOPBIX BXOOMUT PellIeHNe COIepsKaluxcs B 0bpallieHny BONPOCOB C YBEIOM/IEHIEM
3asgBuUTeNsT U MUHUCTEPCTRA.

4.25. Tlo wuroram paccMOTpeHus OOpainieHusa WMCIOJHUTEIEM TOTOBUTCH
060611eHHass MHOpPMAaMSI  VIIOJJTHOMOYEHHOMY JIMIYy COIJIACHO  IOPYYEHUIO
[0 PaCCMOTPeHMIO obpaiteHns, ykasauHomy B DPK, ¢ mpunoskeHnnem kommy OTBETa
3aSIBUTEJIIO.

4.26. Ilpu omeHke OTBETOB 3asgBUTEMSIM I MHMOpPMAaLUM [0 pe3yIbTaTaM
pPacCMOTpeHMd OOpaIeHMI COTPYIHMKA IIPUEMHOM OCYILECTBIISIOT:

1) nmpoBepky COOJIIOAEHNS CPOKOB PaCCMOTPEHMS 0OpallieHns,

2) NMpoOBepPKY AOKYMEHTOB Ha Ha/MuMe HeOOXOAVMbIX PEKBU3UTOB!

a) bimanka MMHMCTEPCTBA;

6) maThl ¥ UCXOOSIIETO HOMEDA;

B) CCBIJIKM Ha JATy ¥ HOMep OOpalleHns;

I') CChIJIKM HA MCTOUYHMK IIOCTYIIEHNST OOpalieHus;

I) DOJKHOCTH, (PaMmini M MHULUAJIOB, ITOOIIUCY WCTIOTHUTE;

3) aHa;mM3 CcopepsKaHMd OTBETa 3adBUTEN0 ¥ MHGOpPMAUMM HO pPe3ybTaraM
paccMOTpeHMsI OOpaIleHNMs 110 CIeYIOIMM KPUTEePUIM:
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a) MOJIHOTA OCBellleHNe BCeX BOMPOCOB, NOCTaB/ICHHbIX B obpaieHny;

6) pacKkphITHe BCEX YCTAHOBIEHHBIX OOCTOATEIbCTE;

B) OTpaskeHue BCexX JIOBONOB 3asBUTEN;

4) OlleHKY TIPUHATYS PEllieHNs [0 Pesy/bTaTaM pacCMOTPEHMS obpalieHns:

a) «TOAaepKaHO»;

0) «He MOMAIEePKAHOY;

B) «Pa3bsICHEHO»,

5) aHanM3 MOJIHOTHI IPVHATHIX Mep, HalpaBIeHHbIX Ha BOCCTAHOBJIEHME WIIN
3aLIMTY HAPYILIEHHbIX [paB, CBOOOM ¥ 32KOHHBIX MHTEPECOB 3agBuUTENIEN, B Caydae
TIPUHATHMS PelieHNsI 10 pe3y/IbraTaM PacCMOTPEHV SKaI00bI «ITOAIEePsKaHO»;

6) TIpOBepKY Ha/Muysl pasbACHEHMII O IOPsIKe peanusaluy Ipas, cBOOO[
I 3aKOHHBIX MHTEPeCOB 3asiBMTES B Cllydae MPUHATMA PelleHus MO pe3yJbTaTam
pacCMOTpEHMS 3asiBIeHVisl «Pa3bsCHEHOY;

7) TIpOBEpPKY HAIMUMs Pa3bsCHEHM! O IpaBe TPakiaHMHA Ha o6sKkasIOBaHMe
B agMMHMCTDAaTMBHOM U (MnmM) CyneOHOM TOpsOKe NPUHATOTO — PEIleHMd
«He TIOoAAeP>KaHO»;

8) MpoBepKy HAIMUMA CCHUIOK Ha KOHKPETHbIE IPABOBbIE AKThI 11 MPaBUIbHOCTD
MIX PEKBU3UTOB;

" 9) OLEHKY NPaBOMEPHOCTM NPMMEHEHMs AAHHBIX HOPM MpaBa B KOHKPETHOMU
CUTYaINN;

10) mnpoBepky Hamuusa [OOKYMEHTOB ¥  MaTepUasIoB, HEOOXOIVIMBIX
[/ TIPUHSITHA KOHKPETHOTO PEILeHst IO 0OpalleHuIo.

4.27. Tlo pesynbraraM IIPOBEPKK OTBETOB 3afBUTELIM U mHbOpMaLUU
TI0 pesy/IbTaTaM PacCMOTPeHNs OOpalieHus COTPYIHIKN NIPMEMHOM 1aI0T OLEHKY:

CBOEBPEMEHHOCTY PacCMOTpPeHMs 0bpalleHns;

BCECTOPOHHOCTM PaCCMOTPEHMS 0OpalleHs;

06BEKTUBHOCTY PACCMOTPEHNST OOPAILEHNST,

TIPaBOBO}I OBOCHOBAHHOCTY Mep, IPUHATHIX IO pe3yjbTaTaM pPacCMOTDEHIS
obpallieHus.

4.28. Tlpm oTBere 3aABUTENIO HE  [OIYCKaeTCAd  TPefoCTaB/IeHMe
IPOTUBOPEUMBOIA TI0 COTEPIKaHMIO MHPOPMALIUN.

3arpellaeTcs HAaIPaB/IsATh 3a4BUTE/SAM OTBETBI C MCIIPaBJICHVSIMI (B TOM umcie
B PEKBU3UTAX).

4.29. Vudopmaiuio 1O UTOraM BbITTOJTHEHVI nopyuenuii [Ipesunmenta
Poccuiickoit @enepauyn, Ilpencemaremna IlpaBurenbcTBa Poccuitckon @enepauui,
npencemarenern manmar  DegepasbHOTO Cob6panus  Poccmiickoin  Deneparuy,
PyxkoBopuTens AIMUHUCTPALN IIpesupnenta Poccuiickon Depepauyn,
samecturesneir [Ipemcemarens IlpaBurenbcTBa Poccuiickonn Denmepaiiy, LEIyTaToB
T'ocymapcreensoit  Oymbl  @DenepampHoro Cobpanust Poccutickon ®enmepanyn,
cenatopoB Poccuiickonn @epepaiiuu, YTOJHOMOYEHHOrO IO TIpaBam He/IOBeKa
Poccmitckoit  @epepaumm ¥ MHBIX TOCYZApPCTBEHHBIX OpPraHoB Poccuiickon
Demepanuy Wi JO/DKHOCTHBIX JIMI, YKA3aHHBIX TOCYJapCTBEHHBIX OPraHOB
Poccuiickoii Defepamyu O pe3yyibTaTax PacCMOTPeHysl OOpaIleHMil TTOfIUChIBAIOT
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I'yv6epuarop, Ilpemcenarens  IIpaBurenbcrBa  maM AN,  UCIOJHSAIOHINE
UX 0OSI3aHHOCTH.

4.30. VYno/JHOMOYEHHOE JIMIIO BIpaBe COKPAaTUTh CPOKU TMPEeLOCTaBIeHUA
mHpopMaui 10 pe3yaIbTaTaM pPacCMOTPeHUsT OOpallleHnI B afpec rocy1apCTBeHHbIX
opranos Poccutickon Depepaiimy M JODKHOCTHBIX JINII, YKA3aHHBIX B MMyHKTe 4.29
HAaCTOSLIETO pasfena, U TepeHanpaBieHHbIX [0 KOMIIETEHIIUM, a TakXke CpPOKA
TIOICOTOBKY OTBETOB 3asIBUTE/ISIM OO0 12 AHEN Npu IIOSyUEeHUM 3aIIpoca JOKYMEHTOB
M MaTepuasioB, OO0 25 mueit mpm mosyueHum obpaitienus. [Ipu srom muHbDOpMalims
Ha Tnogmuchk ['ybepuartopy, Ilpencemaremo IlpaBurenbctBa mbo  sumam,
UCTIOJHSIONMIMM MX OOSI3aHHOCTM, NPEeNOCTaB/sIeTCsS 3a 2 [nOHSA A0 UCTeYeHUs
YCTAaHOBJIEHHOI'O B IIOPYYEHUM CPOKa.

4.31. OTBeT Ha KOJ/UIEKTMBHOE OOpallleHyre HallpaBJsIeTcs Ha MM OFHOrO
13 TIOAIIMCABIIMX €ro JIMII, Yel IOYTOBLIM aJpec yKasaH B obpallieHunn, C IIpochbomn
IOBECTM OTBET JI0 CBeAeHMS NPYruX 3agputesieir. Eciyu B KOJIEKTUBHOM OOpallleHUn
YKAa3aHO KOHKPETHOEe JIMLIO WIX aapec, Ha KOTOPbIM CjaeayeT HampaBUTh OTBET,
OH HATIPaBJIIeTCS Ha YKa3aHHbIN afpec WM KOHKPeTHOMY JIMILY.

4.32. WUcnonuutenb [OesaeT OTMETKY 00  UCIIOJHEHMM  MOPYYEHUs
II0 PAaCCMOTPEHMIO OOpallleHNsT B JIeKTPOHHOM KapTOUKe Pe30oluy, IPUKPeIsieT
CKaHMpOBaHHbIe O0Opasbl OTBeTa 3adBUTENO, MHAOpMaMM [0 pe3ysbTaTaMm
pPacCMOTpeHMS OOpallleHMs], CO3JaeT KpaTKui OTYeT OO0 WMCIOJHEHMM, CHUMAeT
C KOHTpDOJISI BHYTPEHHME I[IOpYYeHMSI B aapec HIMKeCTOSIINX UCIIOTHUTEeNeN
1 mepemaer mHGOpPMALMIO O  pe3yabTaTaM — pacCMOTpeHus  oOpallleHus
C TIPUJIOKEHVEM KOIIMM OTBETa 3aIBUTEITIO B TPUEMHYIO.

4,33, HampapseHdne OTBeTa 3a9BUTEIO 63 IOATOTOBKM MHMOpMALUU
[0 Ppe3yjbTaTaM pPacCMOTPeHMsI OOpallleHMs B aapec VYIIOTHOMOYEHHOI'O JIMLA
He SBJISeTCS OCHOBaHMEM JJIsi CHATUSI 0OpaIieHust C KOHTPOJIA.

B wryuae, e mHboOpMauus MO pesysabTaTaM pPacCMOTpPeHUs oOpallieHus
¥ OTBET 3asIBUTEJIIO YIOBJIETBOPSIOT KPUTEPUIM CBOEBPEMEHHOCTH, OOBEKTUBHOCTY,
BCECTOPOHHOCTM M IIPaBOBOM OOOCHOBAHHOCTM, COTPYOHMUK TIPUEMHON TOTOBUT
TIPOEKT MOPYUYEHMS O CHSITUM OOpallieHysi C KOHTPOJSA M JOKJafbIBaeT MHOOPMALMIO
B YCTAHOBJIEHHOM TOPSIZIKE YIIOJTHOMOYEHHOMY JIUILTY .

B cayuae, ecnu mudopmaius IO pe3yabTaraM pacCMOTpeHUs OOpallleHns
u (MIM) OTBET 3asBUTE/IO He VIOBJETBOPSIOT XOTSI Obl OJHOMY M3 KpUTEpUEB,
0603HaueHHbIX B ab3ale BTOPOM HACTOSIIEr0 NYHKTA, COTPYIHMK ITPUEMHON
TOTOBUT IPOEKT IIOPYYeHMs YIIOJHOMOUYEHHOMY JIMIy O ITIOCTaHOBKe OOpallieHus
Ha JOIOJHUTEJIBHBIN KOHTPOJIb MO0 JOKYMEHT BO3BpaillaeTcs Ha AOPaboTKy.

4.34. OrmeTka «B [OeJO» O CIUCAHUM [JOKYMEHTOB IIO pe3yjbTaram
pacCMOTpeHus oOpallieHnss B apxuB MUHMCTEPCTBA CTaBUTCA YIIOTHOMOUYEHHBIM
JIMIIOM TIPM YCJIOBUM MCIIOJHEHNS BCEX TTOPYUEHNI IT0 PACCMOTPEHUIO 0OpallieHs.

4.35. Marepuansl MO pe3yJbTaTaM pPacCMOTPEHMS OOpalleHus XPaHITCS
COTJIACHO YTBEPKIEHHOM HOMEHKJIATYpe MIeJ B TEUEHMeE IISTH JIeT B TeKylleM apXuBe
VICIIOJIHUTEJIS B OTHEIbHBIX MAMKax, cHOpMMPOBAHHBIX IO XPOHOJIOTMYECKOMY WU
MHOMY TIPM3HAKY, KOTOpbIE MO MCTEUEHUM YKAa3aHHOI'O CPOKa Iepelar0Tcs B apXuB
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MunucrepcTsa.

4.36. 3agBuTenb MO0 ero IpeACTaBUTENb - JIMIIO, ITOJTHOMOUMS KOTOPOTO
TONITBEPKIEHBI  TOBEPEHHOCTbIO, OGMOPMIEHHOW B YCTAHOBJICHHOM  32KOHOM
TIOpSIIKe, a TAaKKe 3aKOHHBIA IIPeCTaBUTeIb IO IMCbMEHHOMY 3afBJICHMIO JIMEET
IPaBO 3HAKOMUTHCS C TOKYMEHTaMy ¥ MaTepyaiamMy, KacarolyMucsa pacCMOTPEHIL
obpalleHus, €eciM 3TY MaTepyuasbl HEeNOCPeNCTBEHHO 3aTparuBaioT ero Ipasa
M CBOGOIBI M B VKA3aHHBLIX JOKYMEHTaxX ¥ MaTepuasax He COHEepKaTcs CBEAEHNA,
COCTaBJIAIONIME TOCYIAPCTBEHHYIO WY MHYIO OoxpaHsiemyio defepajbHbIM 3aKOHOM
TaiiHy, a TalKe CHYMATb KONMM C Ha3BaHHBIX J[OKYMEHTOB 1 MaTe€puaioB
C MCTIONh30BaHMEeM COOCTBEHHBIX TEXHNYECKNX CPELICTB.

5. OpraHu3anys JMYHOro IPHéMa JO/DKHOCTHOTO Muia MuHNCTepeTsa.
TIpoBepeHIfe JIMYHOrO MPUEMA COTPYAHMKAMMU IIPUEMHOMN.
OpraHu3anys Bble3qHbIX JINYHbIX IPUEMOB

5.1. JIuuupni npuém mpoBomutTcst MwmHuctpom, [lepBbiM — 3amecTUTENEM
MUHKUCTPA, [O/DKHOCTHBIMM JiMLamu MuHyucTepcTBa B COOTBETCTBUN C rpadukom
JIMYHOTO TPpHéMa, YTBeP)KIeHHbIM MUHUCTPOM.

5.1.1. Ha snnuuslii OpuéM K JODKHOCTHBIM JiMllaM, YKasaHHbIM B ITYHKTE 5.1
HACTOSIIErO pasfelia, MOXXHO 3amucarbCs, HalpaByUB MMMCbMEHHOE obpaiiieHue,
obparteHye B GpopMe 37eKTPOHHOTO JOKyMeHTa B MMHICTEPCTBO € MCIIONb30BAHMEM
EnuHoro mnoprana, a Takke CQOPMYJIMPOBAB YCTHOE obpaiieHe B IIPUEMHON
Munncrpa.

5.2. KaupmumaTypsl 3asgBUTENEli HA JIMYHBINA npuéM K JO/DKHOCTHBIM JIMLIAM
MuHKMCTepcTBa, YKa3aHHBIM B abszalie MepBOM ITYHKTA 5.1 Hacrodiiero pasaena,
VTBEPKIAIOTCS JAHHBIMY JOJDKHOCTHBIMM muiiamMyt MuHMCTepCeTBa caMOCTOATEIbHO
B COOTBETCTBMM € UX KOMIIETeHIMell Ha OCHOBAHMM OOpAllleHWi B MUCbMEHHOM
1 yCTHOU (opmax, a Tawke obpaileHui B (opmMe 3JIEKTPOHHOrO [NOKYMEHTa,
MOCTYNMBIIMX B MMHMUCTEPCTBO /MM COAEPIKAILMX IIPOCHOBI O JIMYHOM MpUEME,
0 KOTOPHIM IIPMHATO pelleHyue <«MOAEepKaHo» C  yUeTOM IOJIO’KEHUN,
YCTaHOBJIEHHBIX ITYHKTOM 5.3 HACTOSIIEro pasjesna.

5.3. JInudpli npuéMm  3asBuTens npopogmtcs  Mummcrpowm, [TepBpIM
3amecTuTesieM MUHUCTpaA MPM HaaIuuuy y 3asBUTESI OTBETOB Ha €ro obpaiiieHne,
IaHHBIX APYTMMM TOCYIapPCTBEHHBIMM OpraHaMu VIbSHOBCKOW 06s1acTu MU
opraHaMi MEeCTHOTO CaMOYIPaBJIeHVsT MYHUOMUITATBHbBIX 06pazoBanuii YIbIHOBCKON
067aCTV, K TIOJHOMOUMSIM KOTOPbIX ~OTHOCMTCS — pelleHye TOCTaBJIeHHOTO
B 0OparlleHnu BOIIpPoOCa.

B cnyuae OTCYTCTBMS YKa3aHHbIX OTBETOB JIMYHbIN puéM  3asiBUTEIA
MPOBOOMTCS VHBIMM JIO/DKHOCTHBIMM JiMuamy  MuHuCTepcTBa 1O NOPYHEHMIO
MuHMCTpa, B COOTBETCTBUY C PACIIpe/iesieHyeM MeXIY HUMM 06513aHHOCTEIA.

5.4. O6pawenns, MOIJeKale pPacCMOTPEHMIO Ha JIMYHOM npueme
IOJDKHOCTHBIX JIMI MMHUCTEpPCTBA, YKAa3aHHBIX B ab3aie [yHKTE 5.1 macrogiiero
pasmena, IPeIBapUTENLHO pAacCMaTpUBAKOTCS — MCIIOJHUTENEM IO CYIIECTBY
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TOCTaBJIEHHBbIX B HUX BOIPOCOB. VCIOMHMUTENL BIIpaBe 3allpOCUTbL Y 3asABUTEJIA
HeOOXOIMMbIe [IJI1 PAaCCMOTpPeHMS obpalieHMs NOKYMEHTHI M MaTepuasbl B LIeJSIX
VTOUHEeHMs OBCTOATENbCTB M (GakToB IO oOpaieHnro. VicrmonHuTenem rOTOBATCA
IIPEIJIOSKEHUST 110 MOJIOKATEJIBHOMY PEIIeHUI0 BOIPOCOB K JIMYHOMY TIPUEMY
DODKHOCTHBIX I, MUMHMCTEPCTBA, YKA3aHHbIX B TyHKTe 5.1 HacTOALLero pasnena.

5.5. TIpursamedyie 3asaBUTeIIS HA JIMYHBIN TPUEM OCYLIECTBISIETCS TI0 Tee(oHy,
IIOCPeCTBOM MCIIOJIb30BaHMs 3JIEKTPOHHbBIX CUCTEM CBS3M WM APYTMMU CIIOCObamu,
HO He TIO3/Hee yeM 3a 2 JHS [0 [aThbl, HA3HAUEHHOM B ITOPYUEHUN YIIOJTHOMOYEHHOI'O
JIULIA.

B oiydae oOTKasa 3agBUTENd OT JIMYHOrO Tmpuéma (WM HesBKM Oe3
IPenyIpesKAeHNs Ha JIMYHBIA MPUEM) IMCbMEHHBII OTBET II0 pe3ysbTaTaM
paccMOTpeHus OOpallieHMsT TOTOBUTCS Ha OCHOBAaHMM MMEIOUIeNcsa MHMOpMaIum
10 CYIIECTBY IOCTaBJIEHHBIX B OOpallleHuy BONPOCOB C YBEIOMJIEHMEM 3asBUTE
O BO3MOXKHO}1 HEIOJHOTe MH(OpMAaluu, 0O6yC/IIOBJIEHHON ero HesBKOM Ha JIMYHbBINA
IpUEM, a TaKKe B YVKA3aHHOM OTBETE IMEPEUMCIIIOTCS (akThl M OOCTOATENBCTBA,
Tpebylolye TOSCHEHMI 3adBUTeIss [Ji1 BCECTODOHHETO U OOBEKTMBHOIO
PacCMOTPEHMS €ro OOpallieHys.

5.6. Opranmsaiyio U MOATOTOBKY JMYHOrO Npuéma MuHucTpa OCyliecTBIsIer
TIpMEMHaAS.

OTBeTCTBEHHOCTD 3a IOATOTOBKY M OPraHU3aIMIo TIPOBENeHNs TMYHOrO IPueMa
IODKHOCTHBIX NI, MMHMUCTepCTBa, YKA3aHHbIX B MYyHKTE 5.1 HacToslero pasmena,
BO3JIaraeTcs Ha YKa3aHHBIX JOJIKHOCTHBIX JINLI,

5.7. Ha nuuHOoM mnpméme OO/KHOCTHBIe juia MuHuCTepcTBa, yKasaHHbIE
B nyHKTe 5.1 Hacrosmero pasgeia, OCYIUECTB/LIIOIIME JIMYHBIA  IIPUEM,
IIpeNCTaB/IAI0TCS, IPeJIaraloT 3asBUTE/IIM TIOBTOPHO M3JIOXKWUTb CYyTh OOpalLieHus,
OLIEHMBAIOT MMeEIOLIMEeCS Y 3asBUTEel MOKYMEHTbl M Marepuasibl Ha IpeaMeT
HIMUUSl HapyUIeHul 3aKOHOIATEIbCTBA, IpaB, CBOOOM, ¥ 33aKOHHBIX MHTEPECOB
3asiBUTENIe}], YTBEPKIAIOT WM OTKJIOHSIOT TIPOEKThl DeleHWi, IPeAaioKeHHbIe
JICTIOJIHUTEISIMM, MHPOPMUPYIOT 3aaBuTeeli o mnpuHITOM peiteHun. ObpaineHnue
B VCTHOV (¢opme IO WToram JMYHOTO IIpMéMa CTaBUTCI Ha KOHTDPOJb
Y pacCMaTpMBAeTCd Ha OOLIMX OCHOBAHWSAX B COOTBETCTBMM C HACTOAIIEH
WucTpyKimein.

[To uroram JMYHOIrO Ipuéma OTBET 3aIBUTENI0 IO CYUIeCTBY IIOCTaBJIEHHOTO
MM BOIIPOCA HAIpPaB/SeTCs B COOTBETCTBMU C TPeOOBaHMUAMM, YCTAaHOBJIEHHBIMU
pasnmesiom 4 Hactosien MHCTpyKumn.

5.8. OrtnmenbHble KaTeropum 3asiBUTENEN B CIIydadx, I[IPefyCMOTPEHHBIX
3akoHOIaTenbCcTBOM Poccuiickoit @enmepanyy, IIOJIb3YIOTCS MPABOM Ha JIMYHBIN
TIpMEM B IIEPBOOUYEPEIHOM MOPSIIKE.

B ciyuae, ecsi paBoOM Ha MEPBOOUYEPETHON IPHEM 00JIaNaroT OLHOBPEMEHHO
HECKOJIBKO 3asBUTesel, NPMUEM YKas3aHHbIX 3agBUTesel NMPOU3BOIUTCA B ITOPSAKE
UX SBKU.

59. B xome MyHOrO MpMéMa 3adBUTENb IIPEObIB/IET  TOKYMEHT,
VIOCTOBEPSAIONIMI €ro JIMYHOCTb, Ha OCHOBaHUM KOTOPOTO OCYLIECTBIISAETCH
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odopmeHre KapTOUKN JIMYHOIO npréma COTPYAHUKOM IIPUEMHOMN.

B oryuae OTCYTCTBUMsSL Y  3asBUTesst JIOKYMEHTd, YIOCTOBEPAIOLIErO
ero JIMYHOCTb, PAaBOTHUK TIPUEMHON, BeLyILUi AUMUHBbI npuém, uHGOPMUpYET
3a9BUTENS O ero [paBe HarmpaBuTh obpalieHye MUHUCTPY WK AO/DKHOCTHBIM JIMIEAM
MMHUCTEPCTBA B IYCbMEHHOM GopMe Wi B opMe 3JIeKTPOHHOTO JOKYMEHTA, B TOM
uyere ¢ ucnosb3osaunem Epunoro moptana. IIpy 3TOM KapTOuKa JIMYHOrO TpueMa
He 3aBOAUTCS.

5.10. Pa6oTHMK IpMEMHON obecreunBaeT COfepyKaTebHYI0 CTOPOHY JIMIHOTO
npueMa:

BBISICHSIET MHTEPECYIOILNE 3asBUTeTIeN BOMPOCHI;

YCTaHABJIYBAET HajMuMe MO MHTEPeCcyrouuM sagBuUTEeNell BOMPOCaM DelIeHNi
roCyLapCTBEHHOTO OpraHa, OpraHa MeCTHOrO CaMOYNpPaBJIeHV, K KOMIIETEHIIN
KOTOPBIX OTHOCUTCSI pACCMOTPEHME TaHHbIX BOIIPOCOB;

OlleHVBAeT MMEIOLIMeCs Yy 3asBuTeNell NOKYMEHTbl M Marepuasbl Ha NpenMer
HaMuMa HapyIIeHu?l 3aKOHO/IATENbCTRA, TIPaB, CBOOO/ M/ 3aKOHHBIX JMHTEPECOB
3asBUTENEN.

5.11. B iyyae TONATBEPXKAEHMS HEOLHOKPATHOCTY obpailleHusd OLHOrO
3asBUTEJST PAOOTHMKOM IIPMEMHOM [€JIAeTCsi 3aIpoC B apxXuB MuHucrepctBa 060
BCeX TTOCTYIUBIIMX pPaHee OOPALIEHNIX TaHHOIO 3asdBUTEIIS.

5.12. B xome /MYHOrO mpuéma pABOTHMKOM IIPUEMHON OTKAa3bIBAETCH
3a9BUTE/IO B NAJIbHENIIEeM PacCMOTPEHMM OOpallieHus, ecyii paHee emy ObUT IaH
OTBET 0 CYIIECTBY IIOCTaBJIEHHbIX B 0OpallieHN 1 BOIIPOCOB.

5.13. Tlocie 3amoyiHeHysi KapTOuKy JIMYHOrO IpueMa 3asiBUTesib CTaBUT CBOIO
TIOATINCD, TTIOATBEPKIAIOIIYIO COOTBETCTBIE COJePKaHyAa KapTO4IKy JIMIHOTO nipremMa
U3/IOKEHNIO CYIIeCTBA ITOCTABIeHHbIX B 0OpalleHy BOIPOCOB.

5.14. B ciryyae mosryueHys OTBETa Ha BCe TIOCTaBJICHHbIE B obpanieHuny BOIPOChI
B XOIe JMYHOrO IpuéMa ¥ HaMuudg coriacus 3adBUTe/i Ha YCTHBIN OTBET
B KapTOYKe JIMYHOTO IIPMEMA AEaeTCs C/Ie/lyIolas 3ammch: «OtBeT Ha obpalieHne
nosyuYeH B xofe unoro npuéma. OT MMCbMEHHOTO OTBETa OTKAa3hIBAKOCh>, KOTOPAs
HOITBEPIKIAETCS MOATINCHIO 3aBUTEIA.

5.15. B xome aMyHOro mpréma 3asgBUTe/Ib MMEET IPaBO OCTABUTDH IMCHMEHHOE
obpaienne. IlucbMeHHoe O6palleHre MONJEKUT Perucrpauuu 1 pacCMOTPEHNIO
B IIOPSIIKE, YCTAaHOBJIEHHOM HACTOSILEN UHCTpYKUMEN.

5.16. Ha BTOpOM 5K3eMIuIsIpe MUCbMEHHOTO O6parieHus PabOTHMKOM TIPUEMHON
CTABUTCS OTMETKA O TIpuéMe obpallenys B IpnéMHou MuHucTepCTRa.

[Ipy 5TOM KOIMPOBaHME TEKCTOB obpalieHuit M TNpuiaraeéMbix K HUM
MaTepuasioB (IPUJIOSKEHNI) COTPYTHUKOM MIPUMEMHON He IIPOU3BOIUTCH.

6. ITopsAnoKk paboThI € 3apocamMi JOKYMEHTOB M MaTepuaioB

0 pe3y/JIbTaTax paccCMOTPEeHUs 00palleHysI U 3a1pocamyt JOKYMEHTOB
1 MaTepuaioB, HeOGXOAMMBIX /ISl PACCMOTPeHNs 06parenust

6.1. JomxHOoCTHOE JiMilo MuHMCTepCTBa 10 HAIIPaB/IeHHOMY B YCTaHOBJIEHHOM
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MOpSIIKe 3aTpoCy IOCYAAPCTBEHHBIX OPraHOB, OPraHoB MECTHOTO camoyIIpaBiIeHNs
WM TOJDKHOCTHBIX JIUIL O0S3aHO B TeueHue 15 nHell co OHST perucTpaumu 3ampoca
IOKYMEHTOB M MaTepuasoB B MuHuCTepCTBE  TPENOCTaBUTH JOKYMEHTbI
M MaTepuasbl, HeoOXOmMMble [Ji1 PacCMOTPEHMS obpaiieHus, 3a VCKIIOUEHVEM
[IOKYMEHTOB ¥ MaTepMasioB, B KOTOPBIX COMAEPKAaTCs CBENCHI, COCTaBJISTIOLIME
TOCYaPCTBEHHYIO WM MHYIO OXPaHAEMYIO MemepanbHbIM 38KOHOM TalHy, U [
KOTOPBIX YCTAHOBJIEH OCOObIi MOPSITOK MPeIOCTaBICHV.

6.2. Io/mKHOCTHOe /MO MuHKMCTEPCTBa NPV HanpaBI€HMM  IEPBUAUHBIX
obpaitieHnii, MOCTYIMBUIAX B MMHMUCTEPCTBO, TIO KOMIIETEHIN B UHBIE
rOCyIapCcTBEHHblE ~OPraHbl, OPraHpl MECTHOTO — CaMOYNPABJIEHV WIN  UX
[IO/DKHOCTHBIM JIMI[aM, B ITOJIHOMOUMSI KOTOPBIX BXOIWUT PELICHNE TTOCTaBJIEHHBIX
B OGpALIEHMAX BOPOCOB, BIIPaBe 3alpallnBaTh y HMUX NOKYMEHTDBI U MaTepuabl
O pesyibTarax pacCMOTPEHMSI HaNpPaBI€HHbIX obpailleHnii N0 MCTeYeHUN
YCTAHOBJIEHHOTO  3aKOHONATENbCTBOM — MAaKCUMaIBHOTO  CPOKa pPacCMOTPEHS
obpaieHus.

6.3. JIO/DKHOCTHOe M0 MyHMUCTEPCTBA BIIpaBe NPUMHATH K PAaCCMOTDEHMIO
noctynusive B MUHICTEPCTBO obpallieHus, IBJIAIONIMECS:

HEONHOKPATHBIMM M COIEPKAIMMM BOMPOCHI, PEleHMe KOTOPbIX He BXOILUT
B KOMITETEHIIMI0O MUHUCTEPCTBA UM HOJIKHOCTHOTO JiNiid MwuHucTepcTBa, B agpec
WJIM Ha ¥MSI KOTOPOT'O OHO TIOCTYIINIIO,

[IepBUUHBIMM ¥ COIepsKaliMMy BOIPOCHI, pelleHye KOTOPhIX HE BXOIIAT
B KOMIIeTeHII0 MUHMUCTEPCTBA MM JO/DKHOCTHOIO JMIa MuHUCTEPCTBA, B aApec
Wi Ha WuMs KOTOPOrO OHO IOCTYIMJIO, HO COdepXKalllMMu uHpOpPMAaIUIO
O TIpembIgyLIeM DPacCMOTPEHUM NaHHBIX BOIPOCOB rOCYHapCTBEHHBIMU opraHamy,
OpraHaMy MECTHOTO CaMOYTpPAaBleHus WM ¥X  [LOJDKHOCTHBIMIA JILIAMU,
B KOMIIETEHLIVIO KOTOPBIX BXOOUT MX PEIICHME.

VCIONHUTE b HAMpaBsieT 3asBUTE/SIM OTBETHI MO CYIIECTBY TOCTaBJIEHHBIX
B HMX BOIPOCOB HAa OCHOBE IIOJyUYeHHbIX B TOPSAKE 3ampoca MaTepuajios
¥ [OKYMEHTOB OT OPYIMX TOCYHNapPCTBEHHBIX OPraHos, OpPraHosb MECTHOTO
caMoyIIpaB/ieHns, UX JOKHOCTHBIX JIUII.

6.4. MUHUCTEPCTBO WIM JIO/DKHOCTHOe jmuo MuHMCTepCTBa Ipy IPUHATIAN
oBpaiieHnii, YKa3saHHbIX B ITYHKTe 6.3 HAcCTOALIETO pasfesa, K pPacCMOTPEHMIO,
HampapjseT 3asBUTEIIM YBEIOMJIEHVE O TPOJJIeHMN CpOKa MX paccMOTpeHns
I HampaB/eHu) B COOTBETCTBYIOUINMI rOCYZAapCTBEHHbBII OpraH, OpraH MeCTHOTO
caMOyIpaB/ieHMs  3ampoca  [OKYMEHTOB M MAaTepuajos, HEOOXOIMMbIX
JUI1 pacCMOTpeHus obpallieHys, ¢ TOC/IeNYIOLMM Hanpas/ieHeM OTBeTa 3a5IBUTEJIIO,
IOIFOTOBJIEHHOTO Ha OCHOBaHM! TIPe/ICTaB/IEHHbIX OKYMEHTOB 1 MaTepuasos.

6.5. B ciyuae, ecnu OTBET U3 OpraHa roCcyJapCTBEHHOM BJacTH, OpraHa
MECTHOrO CaMOVIIpaBJIeHMss WIM OT WX [O/DKHOCTHBIX Jl, Ha obpailieHue,
HaXOomsIleecs B PEKUME OXKUAAHMA, YIOBJIETBOPSET KPUTEPNAM 0OBEKTUBHOCTH,
BCECTOPOHHOCTM ¥ IIPaBOBOi OOOCHOBAHHOCTH, NOJIKHOCTHOE JIMIO MunnucrepcTba
33 TIOHIIMCHIO YIIOJHOMOYEHHOTO JIMIIA MY JIULIA, VICIIOTHAIOMIETO €ro 0053aHHOCTH,
HalpapJIseT OTBET 3aIBUTEIO.
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6.6. B criyuae, ecy OTBeT ¥3 OpraHa TOCYJapCTBEHHOW BJIACTY, OpraHa
MECTHOTO CaMOYIIPaBJIeHMS MIM OT WX JOJDKHOCTHBIX JMI Ha OOpalleHue,
Haxomslleecs B PEXMMe OXUIAHMS, HE VIOBIETBOpSeT XOTd Obl OTHOMY
U3 KPUTEpPMEB, YKA3aHHBIX B ITYHKTE 6.5 HACTOALIErO pasfiena, YIOJHOMOUEHHOE
JIIO TIPMHUMAET pellleHye O HallpaB/ieHuy ObpauieHus 111 HOBOIO PacCMOTPEHM
B TOCYIapCTBEHHbI OpraH, OpraH MeCTHOTO CaMOYITPaBJIeHNs. MM X JO/DKHOCTHBIM
UM, B KOMITETEHIMIO KOTOPLIX BXOOWUT DELIeH)e MOCTABIeHHBIX B OOpaIeHui
BOIIPOCOB, M [IOBTOPHO 3anpalBaeT B YKA3aHHbIX OpraHax JOKYMEHTbI

Y MaTepyuasbl O pe3yjbTaTax PacCMOTPEHNs JaHHOIO OOpallleHus C yBeLOMJIeHNeM
3a9BUTENS 0O 3TOM.

7. AHasiu3 oGpanieHuii, pe3y/ibTaTOB PACCMOTPEHMsI 00paleHni
M KauecTBa MPYMHATBIX Mep M0 PacCMOTPEHNIO 0GpanieHmia

7.1. B mensx wHacrosuiell VHCTPYKIMyM 1O TepPUTOPUEN IOHMMAETCs
TEPPUTOPYSI OTHOTO WM HECKOJbKMX MYHULVIIATbHBIX 06pa3sOBaHMi VY IbSIHOBCKOIA
obsiacTu (fasiee - TeppUTOPYA).

7.2. CucremMaTu3aiyus  BOIIPOCOB,  COHEPNKAIMXCI B OOpalleHusx,
OCYILECTB/ISIETCSI Ha  OCHOBE TUIIOBOTO  OOLIEPOCCMICKOTO  TEMATUYECKOrO
kaccuduraropa o6palieHnii TPAKAAH 1 aHaIu3a ComepKannsa OOpalleHys.

7.3. TlpemMeToM aHa;mM3a COMEPIKaHusi OOpAILeHWi SABJAIOTCA aOCOMIOTHbIE
1 OTHOCUTE/TbHbIE TIOKA3aTe M KOIMIeCTBa BOIPOCOB, COTEPKAILMXC B 0OPaILeHsIX
3asBUTEEN, TIOCTYNMBIIMX 32 aHATN3UPYEMbIN ITEPUOL,.

7.4, KommuecTBeHHbIE TTOKA3aTeNy BOIPOCOB, COMEPKAIIMXCS B OOpalleHWsX,
ONpPeIesIOTCS 10 OBIeMy KOJMUYECTBY BOIPOCOB, CONEPNKAIMXCSA B OOpalleHNsIX,
MOCTYNUBIIMX 33 aHAIM3UPYEMbli MepyMor, [0 BOMPOCaM COOTBETCTBYIOLIEH
CHUCTEMATH3AIMM, TIO TEPPUTOPHUAM, C KOTOPBIX [TOCTYIIMIN OOpallieHus, CofepsKalme
COOTBETCTBYIOLIME BOIIPOCHL.

7.5. OTHOCUTeNbHBIE IIOKA3aTeIM KOJUUEeCTBA BOIPOCOB, COLepKalNXCs
B O6pAlLieHNIX, TOCTYIMBIINX 33 aHAIM3MPYeMbIi MePUO/I, OTIPENesITIOTCA:

B UeM9X BbIABJEHUS  COOTBETCTBYIOIMX  NDENNOUTEHMi  3asBUTEsIeN
COOTBETCTBYIOIIMX TEPPUTOPUIA, B TIpelesax KOTOPBIX PAaCIOJIOKEHbI MecTa
UX JKUTEJIbCTBA, IIPeObIBAHMS MIIM HAXOXKAEHNS,

B LIeJIIX BBISIBJIEHMS MOBBIILIEHHON aKTMBHOCTY 3asBUTENEN COOTBETCTBYIOLINMX
TeppUTOpMII, B Ipemesax KOTOPbIX pAaCHOJIOKEHbl MX MeCTa JKUTE/bCTBA,
NpeObIBaHMS MJIY HaXOXIEeHNS.

7.6. TIpenmouteHust 3asBUTeNEll COOTBETCTBYIOIMX TEPPUTOPUM, B Tpenenax
KOTODBIX PACHONIOKEHBI MECTa X JKUTENbCTBA, TPeObIBAHMSA MM HAXOXIEHMUH,
VICCTIeAYIOTCS B COOTBETCTBMM C CHUCTeMaTu3auyeli BOMPOCOB IIyTeM pacuera
cIeyIOIIYX OTHOCUTE/TbHBIX TIOKa3aTesIe:

IOMM  BOIPOCOB  COOTBETCTBYIOIIENM — CUCTEMaTusaumy,  COAEPKAIIMXCI
B OOpaneHnsIx, NOCTYNMBIIMX C TEPPUTOPUM, B OOLEeM KOIMYECTBE BOIIPOCOB,
MTOCTYITUBILNX C TEPPUTOPUH;
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JOMA  BOMPOCOB  COOTBETCTBYIOLIEN — CHCTEMATH3aliu, copepsRaImxcs
B OOpallleHusx, MOCTYIMMUBIIMX C COOTBETCTBYIOLIE/l TeppUTOpyu, B OOLIEM
KOJINUECTBE BOMPOCOB, IOCTYMMBIINX C JAHHO TEPPUTODUN.

7.7. AHanus pe3yibTaTOB PacCMOTPEHNMS obpailieHMii 3a aHaIU3UPYeMblil
TIepyuoj, OCYLIECTBJSIETCS C  MCIOJIb30BaHNEM aBGCOIOTHBIX ¥ OTHOCKTEJIBbHBIX
roKazaTesieit ([oJieit) IPUHATHIX N0 HUM pellieHuil — «II0fAePKaHO», «PasbiACHEHOY,
«He TOMAepsKaHo». [IpUBOISTCA NaHHbIe O KOINYEeCTBE obpalleHnit, CPOKU MPUHATHA
pelreHMii MO KOTOPBIM B aHATM3UPYEMBI TEPUOL, He HACTYyIWiM («HaXOMATCA
Ha PaCCMOTPEHUN ).

7.8. OTnenpbHO OOGOOIIAIOTCA CBEIEHUSA O IPUHATHIX MuUHMCTEPCTBOM Mepax
10 O6palleHNAM.

7 9. PacueT OTHOCHTE/IbHBIX TIOKA3aTesiell - O COOTBETCTBYIOIIErO MPUHATOTO
pellieHnss B OOLIeM KOJUUYeCTBe MPUHATHIX pelleHuil TI03BOJIAeT TPOBOAUTD
cpaBHEHME De3yJIbTaTOB DPaCCMOTPEHVI] obpanieHuii He3aBUCMMO OT KOJMYeCTBa
PAcCMOTPEHHBIX OOpaILeHNA.

7.10. OTHOCHTEIbHBIE IIOKAa3aTeny pe3yJbTaTOB PaCCMOTPEHNVA obpailleHnin
MOLYT O6OBIIATHCS ¥ CPaBHMBATBCA IO COOTBETCTBYIOLM [IepMOLaM,
10 COOTBETCTBYIOIIVM TEPPUTOPHSM.

7.11. AHaim3 TpennouTeHMil 3asBUTeNell COOTBETCTBYIOIMX TepPPUTOPUN,
B mpemenax KOTOPbIX PpACIOJIOXKEHbI MeCTa WX JKUTEIbCTBA, rpebbIBaHNA
VUM HAXOMKIEHYsI, TIO BOIPOCAM COOTBETCTBYIOIIEH CCTeMaTH3auy MO3BOJACT Py
epUOLMUYECKOM CPAaBHEHMM TI0 PasiyYHBIM aHATM3UPYEMbIM IEPUONaM B OMHAMUKe
BBISIBJIATH  IIOCTOSTHHBIE WM CUTYaTUBHbIE  IIPENIIOYTEHMA 3aaBUTENeN
cooTBeTCTBYIOMMX Teppuropuit. Ilpu asTomM AyuHAMMKa  M3MEHEHVS ob11ero
KOJIMYeCTBa BOTIPOCOB He 6yaeT BIMATh HAa JUHAMMKY M3MEHEHMS IPeIOuTeHI
3asBUTEIIEN.

7.12. AHanus obpalleHnil ¥ NPMHATBIX MO HUM Mep MOJKET OCYMIeCTB/IATHCA
B ciiegyonmx hopmax:

nepuoauueckye (esxeMecsuHble, eXKeKBapTaIbHBIE, ronoBble) MHOOPMAIMOHHO-
cTaTUCTIYeCcKye 0630pbl OBpaLeHii 3asIBUTeNIeN;

onepaTyBHbIe MHPOPMAIOHHBIE 0030DbI oBpallleHni1 3asBUTeJIeN;

TeMaTudecKue yHGOPMALIMOHHO-aHAIUTYYeCKIE 00630phl obparteHnit
3a9BUTEJIEN;

MH(GOPMAIMOHHbIE 0030DbI ob6parlieHnit 3asBUTETIeN.

8. Buapi, GpopMbI KOHTPOJIA 33 opraHmusanyen pacCMoTpeHNs
obpaitenuii B MUHMCTEPCTBE M OTBETCTBEHHOCTD JO/DKHOCTHBIX JINI
MuuKCcTepCTBa 34 HapyIllieHne Mopsiika pacCMOTPEHN o6paleHni

8.1. Kourponmb 3a cOOIOfEHMEM CPOKOB —pPacCMOTDPEHI obpaileHs,
HampaBJeHHOro B  agpec  MuHKUCTEDPCTBa, MuHncTpa, OODKHOCTHBIX — JINLL
MunucTepcTBa I8 TPUMHATMS — Mep, BO3jaraercs Ha IO/DKHOCTHBIX  JIMLT
MuHKMCTepCTBa, Ha3HAYeHHbIX OTBETCTBEHHBIMM 32 paboTy ¢ OOpaILEHVAMN.
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KoHTtposib 3a opranmusaimeit mopsiika pacCMOTPEHNST OOpallieHit, TTOCTYIIMBILINX
B MMHMUCTEPCTBO, OCYIIECTBIIIET IIPUEMHAS, & TAK)Ke UCIIOTHUTEIN.

8.2. KoHTponb 3a mCHOJHEHMeM IOPYUYEHMS IO PACCMOTPEHMIO OOpalleHus
BKJIIOYAET B Ce6S CIeAyIOIIe MPoeaypbi:

TIOCTaHOBKY MOPYUYEHUS 110 paCCMOTPEHMIO OOpalieHns Ha KOHTPOJIb;

c60p 1 06paboTKy MHMOPMAITIMM O XOMIe PACCMOTPEHMS OOPALLeHNS;

Bble3[, (B cCiayyae HeOOXOOMMOCTM) K 3adaBUTENIO (TpyIIe 3aaBuTesein),
OT KOTOPOTO (KOTOPBIX) ITOCTYIINIIO OOpallleHNE;

IIOATOTOBKY 3aIIPOCOB O XOJI€ ¥ COCTOSIHUY PacCMOTPEHMsT OOpalleHns;

[IOATOTOBKY ¥ OOOOLleHMe AAHHbIX O COIepKaHuM ¥ CPOKax pPacCMOTPEHMs
obpaiieHns;

npefocTapienye MHPOpPMaUMM OOJDKHOCTHOMY JiMy MuMHuCTepcrBa Ijid
MIPUHSTHS PEIIeHNSL.

8.3. KoHTpomnb 332 CBOEBPEMEHHOCTBIO ¥ TTOJTHOTOM OPraHM3alUu pacCMOTPEHMS
obpalenuii BKIIOUaeT B cebs KOHTPOJIb:

32 COOTBETCTBMEM 3aKOHO/IATE/IbCTBY CPOKOB PACCMOTPEHMS OO PAILIeHNI;

34 CBOEBPEMEHHOCTBIO MPUHSTBIX MEP IIPU PACCMOTPEHUY OOPAIEHMNIL.

8.4. Koutponp 3a KauecTBOM ¥ pe3yabTaTamMy OpraHmusanuy paboThl
c obpallleHnsIMM OCYILIECTB/ISIETCS B BUJIE:

1) nposepoxk:

a) OOBEKTUBHOCTY U TIOJIHOTbHI IPUHATHIX MEP IIPU PACCMOTPEHMM OOPaILeHNIL;

6) cobOmomeHns NOCIeTOBaTeIbHOCTM OECTBUI M CPOKOB, YCTaHOBJIEHHBIX
3aKOHOJATeIbCTBOM, IIPY PACCMOTPEHMUM OOpaLeHNIs;

B) COOTBETCTBMS 3aKOHOIATEILCTBY PabOThI C o6paleHnsaMy B MuHucTepCcTse,;

I') BBIIBJAEHMS TPUUYMH HECBOEBPEMEHHOIO ¥ HEKQUeCTBEHHOI'O pPacCMOTPEHMS
06palleHnis;

2) COBeLIaHMi1 IO BOTIPOCAM:

a) COCTOSTHMSI VICITOJTHEHUS IIOPYYEHMI TI0 pACCMOTPEHNIO 0O PalLieH];

6) MOATOTOBKYM MAaTEPUAJIOB TI0 Pe3yJIbTaTaM PaCCMOTPEHMUS 0O palleHmii;

B) BbIpabOTKM eIMHBbIX ITOAXOJOB K YCTPAHEHMIO HENOCTATKOB, BbIBJIEHHBIX
B PE3YJIbTATe IIPOBEPOK.

8.5. B 3aBuMCMMOCTM OT IEPUOIMYHOCTU MCIOJIb3YVIOTCS CJICAYIOLME BUIbI
KOHTPOJIS 32 COOMIOIEHNEM CPOKOB PaCCMOTPEHNST OOpaILeHMIL:

TEKYIIUI (eKeqHEBHbIN);

OIepaTUBHbBIN (eKeHeme/TbHbIN);

VIIPEXXOAIOMINN (TIOIeKa HbIN).

IlpoBenenne mnpoBepok ¥ COBeNIAHMII OCYINECTB/AeTCa 10 rpaduky,
COTJIaCOBAaHHOMY C YIIOJTHOMOYEHHbBIM JIUIIOM.

BHerylaHOBble TIPOBEPKM OPraHM3YIOTCS UM IPOBOSATCA 10  IIOPYYEHMUIO
YIIOJTHOMOYEHHOI'O JIMIIA.

8.6. UcnonmHuTenb HeCET OTBETCTBEHHOCTb 32 CBOEBPEMEHHOCTb M KayecTBO
IIOATOTOBKM OTBeTa 3adBUTENIO ¥ MHPOPMALyM II0 PesysabTaTaM pPacCMOTPEHMNsI
obparteHus.
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8.7. Jo/mKHOCTHbBIE JNia MuHMCTEPCTBA IIPUBIEKAIOTCA K OTBETCTBEHHOCTU IIpH
HapyIIeHnn NopsigKa pPacCMOTPEHS o6pailleHui B COOTBETCTBUN
C 3aKOHO[ATEIHbCTBOM.

8.8. TlepcoHanbHas OTBETCTBEHHOCTb [O/DKHOCTHBIX i MuHuUCTepCTBa
33 paccMOTpeHye o6palie il 3aKperieHa B 1X [IOKHOCTHBIX pPerjiaMeHTax.

8.9. Ilpu BBIABAEHNN Hapy1eHnii osoxenmii PenepanbHOTO 3aKOHA Ne 59-@3
1 HacTosmiei VIHCTpyKuuy IMPMEMHOY HAIIpaBsieTcs moKJIafHasg 3amucka Ha MMA
yIIOJTHOMOUYEHHOTO  Jiuiid, Ha OCHOBaHMM KOTOpOI1 ~paccMaTpuBaeTcs BOIPOC
O TpMMEHeHWY B OTHOLIEHNM VCIIOTHUTENA OVCLMATUIMHAPHOTO  B3bICKAHMA
B YCTaHOBJIEHHOM 3aKOHOZATe/IbCTBOM HODPS/IKE.

9. IopsAOK paccMOTPeHus 3aIpocos O nesiTeIbHOCTH MUHMCTEPCTBA,
JIOJDKHOCTHBIX M MUHICTEPCTBA

9.1. 3ampoc, COCTaBJIEHHbI B MICbMEHHO! (QopMe, TIOMJIEXUT Perucrpauin
B momyne «O6pauienus TPaKAaH» B TEUCHNE 3 mHeil cO [OHS ero MOCTYIUIEHMS
B MUHMUCTEPCTBO. 3anpoc, COCTaB/IeHHbIN B YCTHOM dopMe, MOLJIEXKUT PETMCTPalny
B JeHb ero TMOCTyIIeHus C YKasaHuem Jarel # BpeMeHN MOCTYTIIeHN
B MuHMCTEPCTBO.

9.2. B cnoywae, eciu 3amnpoc He OTHOCMTCA K cepe [[eATETBHOCTU
MuHUCTEepCTBa, NO/DKHOCTHBIX JIAIL MuHKucTepCTBa, OH HampaBJieTCs IIPUEMHON
B Teuenye 7 [HEN cO IHA peructparyy B MyuHUCTEPCTBE B rOCyJApCTBEHHbI OPraH
JWIM OpraH MeCTHOTO CaMOYIIPaBIeHus, NO/DKHOCTHOMY Iy, K TIOJHOMOYVAM
KOTOPBIX OTHECEHO MpPefoCTaBieHne sarparmsaeMon ¥HPOpMaL.

O HamnpaBieHun (TIepeagpecauyy) 3ampoca IpMéMHas coobuiaeT HanpaBUBILIEMY
3aIIPOC TI0JIb30BATEIIO yHpopMalyen B TedeHUe 7 mHell €O [AHS Ppeructpauymn
sampoca B MuHucrepcTe. B ciydae, eciu MuHMUCTEePCTBO HEe pacrosiaraet
CBEIEHMAMM O HaINMIUNn sarpaimBaeMon MHGopMaun B LpyroM roCyAapCTBEHHOM
opraHe, OpraHe MeCTHOTO CaMOYIIPaB/ICHI, 06 S9TOM TaK)ke COOOLIAeTCs
HanpaByUBIIEMY 3aIIPOC I10JIb30BATENIO yHpopMalyenl B TeYeHne 7 nHein co OHA
perucTpauuu 3ampoca B MuHucTepCTBe.

9.3. 3ampoc TOMJIEXUT PACCMOTPEHNIO B 30-qHeBHBII CPOK CO [JHS €ro
perucrpanuy B MuHucrepcTse, eC/t nHOe He IpeqyCMOTPEHO 3aKOHO/ATEIbCTBOM
Poccuiickon Oeneparin.

9.4. B cnyyae, ecau [PefoCTaBIeHNUE 3ampaluMBaeMoi  MHQOpMALn
HEBO3MOXHO B VKa3aHHBbIM CpOK, TOJb30BaTe/Ib yadopmalnell yBeSOMIIAETCI
JCIIONHUTeIeM 06 OTCpOYKe OTBeTa Ha 3alpoc B TedUCHME 7 mHel co OHA ero
perucTpauuy B MMHUCTEPCTBE C YKasaHMeM NPUHUMHEL TAKOM OTCPOYKM UM CpOKa
TIpemOCTaBIICHNS sampaluMBaeMoit MHpopMalmm, KOTOpbI/i HE MOXKET IIPEeBbIIIATH
15 mHelt CBepX YCTAHOBJIEHHOTO CPOKa i OTBETA Ha 3aIIpOcC.

9.5. Wudopmauusi O HeATeIbHOCTU MuHUCTEPCTBa, [OO/DKHOCTHBIX JIMIL
MuHMCTepCTBa MOATOTABIMBAETCS B BUJIE OTBETA Ha 3aI11poC, B KOTOPOM COIEPKUTCA

JUM K KOTOPOMY TIpujiaraercs 3arpariysacMast yHpopmarys b0 B KOTOPOM
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COLEP)KUTCS MOTYBUPOBAHHbIN OTKa3 B MPENOCTaBIEHNN yKa3aHHOI MHPOpMAaIUN.

9.6. Vindopmarius He MpefoCTaBsseTcs B crydae, e

comepskaHme ~ 3ampoca  He  TO3BOJISieT  YCTAaHOBUTD 3arpalnBaemMmyo
nHOopMaLnIo;

B 3aIpoce He yKa3aHbl IIOYTOBbIN afipec, afipec 3JIEKTPOHHO TT0YThI WM HOMeED
(paxca [Jist HalpaBjIeHMs OTBeTa Ha 3ampoc mbo Homep TesnedOHa, IO KOTOPOMY
MOSKHO CBS3aThCs C HAIIPABUBILMM 3aIIPOC T0JIb30BaTe/IeM mHdopMaImen;

sarpanmBaemas MH(GOpPMALMs HE OTHOCMTCA K JAEATeTbHOCTH MunucTepCTBa,
IOJIKHOCTHBIX i, MMHUCTEPCTBA,;

sampamBaeMas MHQOpMaUus OTHOCUTCA K yHpOpMAaIK  OTPaHUYEHHOTO
IDOCTYTIa;

sampaivBaemas  vHGOpMauMs — paHee  IPEIOCTABIAIACH  TOJIb3OBATENIO
uHbopMaImen;

B 3arpoce CTaBUTCA BOMPOC O TPaBOBOM OlLiEHKe AaKTOB, HPUHATHIX
MuHMCTEPCTBOM, IIPOBEIeHUN aHa/M3a  OesaTeNbHOCTHU MunucTepcTBa,
IOJKHOCTHBIX i, MUHUCTEPCTBA WM IIPOBENeHNN MHO¥ aHaJIUTUYEeCKON padoThl,
HEMOCPeICTBEHHO He CBA3aHHOW C 3alIMTO} IIpaB HaIIpaBUBILIErO 3aIpoC
0JIb30BaTe A MH(pOpMaIyen.

9.7. VIIOIHOMOUYEHHbBIM JIUILIOM TIO TIPElCTaBAEHNUIO VICIIOJTHNUTET MOXKET OBITb
TNPUHATO pelleHue O HeNpefoCTaBIeHUN yHpOpMAaI O  [IeATEJIbHOCTU
MuHmcTepCTBa, [ODKHOCTHBIK i, MuHucTepcTBa IO  3ampocy, ecmt 9Ta
yHdopMalus OmyOaMKOBaHa B CPeNCTBax MaccoBoy MHpoOpManyy Wiy pasMelleHa
B ceTu «/IHTEpHET>.

B sTOM (JIyuae B OTBETE Ha 3alIpOC YKa3biBAIOTCS HaMMEHOBAHMe, JaTa BbIXO/A
1 HOMEp CpeicTBa MaccoBoi uHpopManuy, B KOTOPOM onybaMKOoBaHa
sampaimBaeMas uHGopManus, u (Win) 3JIEKTPOHHBII ampec OpuUILMaabHOTO CaifTa,
Ha KOTOPOM pasMelleHa 3arpariypaemas MHPOpMAIs.

9.8. B ciyuae, ecqm samparuypaemas uHbopManus OTHOCUTCT K uHpopmaumn
OTpaHMYEHHOro JIOCTYIa, B OTBETE HA 3ampOC YKAasbIBAIOTCS BiJ, HAVMEHOBAHNE,
HOMep M [ara NPUHATHS aKkTa, B COOTBETCTBMM C KOTOPHIM JOCTYIL K 9TOM
MH(pOPMAIMM OTPaHNYEH.

B wiydae, ec YacThb 3aIpalunBaeMoi MHGOpMaumy OTHOCUTCA K MHbOpMaLn
OrpaHMYeHHOrO MOCTYIA, a OCTajsbHas MH(OpMmanua SABIIETCA 061LIeJOCTYITHOM,
JCTIONHMUTE b BK/IIOUAeT B OTBET IOJIb30BATENIO MHPOpPMauyen 3anpaiiyBaeMyro
yH(MOPMAIMIO, 33 VCKIIOUeHreM MH(GOpMaLyy OrpaHuIeHHOro JOCTYIA.

9.9. Ha 3ampoc B yctHou QopMe Mo TenepoHY MIPUEMHOM, KOTOpast
dbyuknyonupyer exeptHepHo ¢ 9.00 mo 18.00 (ob6emennbiii mepepee ¢ 13.00
1o 14.00), xpome BBIXOTHBIX ¥ TPa3IHUUYHBIX nuet: (8422) 58-92-12, paborHuKoM
TIPUEMHOI TIPeIOCTaBIETCSI CIeYIoIas MHpopMaLs:

0 MOYTOBOM (3/IEKTPOHHOM) afipece 1 pexkume paboTsl MuHMCTepCTB;

0 KoMIeTeHL MyHUCTepCTBa,

o mopsanke ¥ (opmax obpawenns B aapec MuHMUCTEPCTBA, Munucrpa,
IDOJDKHOCTHBIX Jinl MUHUCTEPCTBA,
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O TOpamKe M BpeMeHyu JIMYHOrO npuéma  JIOJDKHOCTHBIMM  JIMLIAMM
MuHucTepCcTBa;

06 VCTAHOBJIEHHBIX 38KOHOJATE/THCTBOM Poccuiickoin  @emepauyy  CpoKax
paccMOTpeHyst oGpallieHn , 3a1pOCoB;

o (dammwinsix, MMeHax M OTYeCTBaX (mocnegHee - Tpu H/MuUu) JInL,
OTBETCTBEHHBIX 3a paboTy C OOpaLIEHVIMY;

O PperucTpalfOHHOM HOMepe MOCTYIMBIIETO B MuHKCTepCTBO OOpanieHus,
3armpoca U O TOM, B Kakou COOTBETCTBYIOIIMIT I'OCYJapCTBEHHbI OpraH, OpraH
MECTHOTO CaMOVIIPaBjIeHus WX GO/DKHOCTHOMY JIMILY, B KOMICTEHLYIO KOTOPBIX
BXOJIMT pElIeHye OCTABIEHHBIX B 0OpallieHi, 3a1ipoce BOMPOCOB, OHN HaIpaBJIeHbl
Ha pacCMOTpEHME,;

0 TopsaKe O0OsKamoBaHWUA neiictBuit  (6e3meNcTBUA) HOJDKHOCTHBIX  JIMI
MuHMCTEpCTBA U YIIOJTHOMOUEHHDIX JINIL.

9.10. Tlpuém, 06paboOTKa, PErucTpauysd, pacCMOTPEHME, CHATME C KOHTPOJII
3aIpOCOB, HAMpaBJeHyie JOKYMEHTOB ¥ Mareprasos IO pesyJsibTaTaM pacCMOTPeHN
3aIIPOCOB B apxXuUB MPOU3BOAATCS NpuEMHO B COOTBETCTBUMU C TpeOOBAHVAMMK
HacTosen MHCTpYyKInM.

9.11. VYcrtuple coobOlIeHNs, IOCTyNMBIINME IIO TenedoHaM  IPUEMHOIL,
He SBJISIONecs 3aIpoCcOM B COOTBETCTBUU C TpeboBanusaMy defiepanbHOrO 3aKOHA
Ne 8-@3, perucrpauny B Mogyne «Obpaienns rpaxkaan» He TIOJIJIEXKAT.

9.12. Ha coobiienuss B yCTHON QopmMe, yKa3aHHbIe B ITYHKTE 9.11 HaACTOALLETO
paspesnia, pabOTHMKOM TIPVIEMHO} PYHMMAETCS OTHO U3 CIIeyIOHINX pelLIeHUIA:

06 MHGOPMUPOBAHMY 3agBUTEN 00 OpraHe, B KOMIICTEHLIIO KOTOPOTO BXOIMUT
pellleHye BOIIPOCA, COTEPIKaIerocsa B yCTHOM COOBIEHNN, ¥ TIOPSAIKE HarpaBIeHV
B 9TOT OpraH obpalieHus B mchbMeHHOV (opme Wi B (opMe 3IJIEKTPOHHOTO
JOKYMeHTa B LejsiX obecriedeHus €ro OOBEeKTMBHOIO ¥  BCECTOPOHHETO
paccMOTpeHNs;

06 nHMDOPMMPOBAHUM 3aABUTEN O TOPAAKE U dopmax obpaieHust B anpec
MunnucTepcTBa, MMUHUCTPA, HOTDKHOCTHbIX JINI MuHUCTEPCTBA.




