KUpMHIET M0 OGO a3 ga HHH

Ne 648-n/2
o1 3C.05.2025 1431023/2024-18259(1)
ITPABUTEJIBCTBO CAHKT-IIETEPBYPI' A
KOMMUTET 11O OBPA30OBAHHUIO 02512218
PACIMTOPAXEHHE okvx
JO. OS> a0 5 N 6974

O0 yTBepxIeHUH AAMHHHCTPATHBHOIO PErjIaMeHTa
Komurera mo 06pa3oBaHHIO 0 NPeI0CTABICHHIO
roCcyAapCcTBEHHOH yCJIYIH 110 IIPEeAOCTABJICHHIO
JAONO.THHTEIbHOI Mepbl COIHAILHOH IO/IEPKKH
paboTHUKAM TOCyAAPCTBEHHBIX 00pa30BaTEILHBIX
yupexaeHui, noaseaoMcTBeHHbIX Komurery

no o6pa3oBaHHIO, B BH/E IeHEKHOH KOMIIeHCAllHH
3aTpaT AJIs OPraHU3alHH OTAbIXA H 0310POBJIeHMS
B pasmepe 2,5 6a30B0i eAMHHLBI OJHH Pa3 B NATDH JIET
3a cueT cpeacTB OwrkeTra Cankrt-Ilerepbypra
NeJarorH4eckKUM U MeTUIHHCKHM padoTHHKAM
TroCyapCcTBEHHbBIX 06pa30BaTe/IbHBIX YUpEKICHUI

B  cootBercTBMM ¢  nocrasoBieHuem  llpasutenbctBa  CaHkrt-IleTepGypra
ot 25.07.2011 Ne 1037 «O nopsake pa3pabOTKH ¥ YTBEPIKACHMA MCIOJIHUTCIbHBIMA OpraHaMH
rOCY/JIapCTBEHHOM BJIACTH Cankr-ITetepbypra aJMUHUCTPATUBHBIX periaMeHToB
NpPEJOCTABICHHS TOCYJApPCTBEHHBIX YCIYr» M B IIENAX MCIOJHEHWsS IPOTOKOJA 3acedaHus
KoMuccun 1o NpoBeleHMIO  anMuHucrparuBHOM  pedopmer B Cankt-IleTepOypre
0T 26.05.2025 Ne 298:

1. VYreepauTh AIMMHMCTpAaTHBHBIN persiament Komurera mno 06pa3oBaHHIO
0 NPEIOCTARJICHUIO T'OCYAAPCTBEHHOM YCIYTH MO IPEZOCTABICHUIO JIOMOJHUTEIBHON Mepbl
COLIMANbHOM TOMIEPKKH pabOTHHKAM TOCYJapCTBEHHBIX 00pa30BaTeNbHBIX YUYPEXKICHHM,
noasenoMcTBeHHEIX KoMuTeTy no o0pazoBaHHIO, B BHUAE JCHEXHON KOMIIEHCALMU 3aTpar
JUTSL OpraHM3alMK OTABIXA M O3J0POBIEHHA B pasMepe 2,5 06a30BOH €IMHHLBI OJUH pa3 B MATh
neT 3a cyer cpeactB Omwomkera Caukt-lIletepOypra nemarorMyeckKuMm ¢ MEAHIHMHCKUAM
paGOTHHKAM rocyIapCcTREHHBIX 00pazoBaTCIbHBIX YUPEKIACHHH.

2. KoHTpoie 3a BBIMOMHEHHEM DACIOPSDKEHHS BO3JIOXHTbL HA IEPBOTO 3aMECTHTENS
npexacenarens Komutera no obpasosanuto Pososa I1.C.

IIpeaceaarens Komurera H.T'. IllyTunosckas




YTBEPXJEH

pacropsXeHueM
KoMureTa 1o 06pa3zoBaHHIO
oTY 5N 69F-h

7

AJIMUHUCTPATUBHBII PETJIAMEHT
Komurera no obpazopanuio
[0 MPEeIOCTABJECHHIO TOCYAAPCTBEHHOH YCIyrH
[0 MPEAOCTABICHHKIO JOMOJTHHTE/ILHOI Mepbl COLUHANLHOI 10JAePKKH PADOTHHKAM
rocyJapcTBEHHbIX 06pa30BATEIBbHBIX YUpekKAeHHH, I0ABeJoMcTBeHHbIX KomuTeTy
1o 06pa30BAHMIO, B BHIE A€HEKHOH KOMNEHCAIHHU 3aTPAT /IS OPraHH3alHu# OTAbIXa
U 0310pOBJIeHHS B pa3Mepe 2,5 6a30Boii eAHHMILI OIUH pa3
B IATH JIeT 3a c4eT cpeacTB O1omkeTa CankT-IleTepOypra neaaroru4ecKum
U MeIHIIMHCKHM Pab0THHKAM rocyAapcTBEeHHbIX 00pa30BaTeJbHbIX YUPEKICHHH
(YHHKaJbHBIA peecTPOBBIl HOMep rocygapeTBeHHo# yeayra 7800000010000061960)

I. O0mue nosoxKeHNsA

1.1. [TpeaMeToM peryIBpOBaHHs HACTOSLIETO AJMHHHCTPATHBHOIO PETIAMEHTa SBISIOTCS
OTHOIUEHHS, BO3HUKAIONME MEXIy 3asBuTelasMd M KomureroM 1o  00pa3soBaHHIO
(nanee — Komuter) B cdepe colHanpsHOro 06Cay KUBaHuUsL.

1.2. 3asBuTensaMu  gBIAOTCS  rpaxagane Poccuiickoit  ®enepaumu, pabotaromue
Ha OCHOBAaHHH TPYAOBOIO HOTOBOpa B TOCYJApCTBEHHBIX 00Pa30BATEIBHBIX YHPEXIECHUAX,
MOABEIOMCTBEHHBIX KOMHTETY (najiee — rocyJapCTBEHHBIE 00pa3oBaTENbHBIE YYPEXKIECHHUN),
M ABJISAIONMIAECS NEJArOTHUECKMMH paOOTHUKaMH W MEAMUIMHCKMMH pabOTHHMKaMH, OCHOBHBIM
MEeCTOM PabOTEI KOTOPBIX SBIIIOTCSA FOCYAAPCTBEHHBIC 00Pa30BaTEIbHBIC YUPCIKICHHUS.

IIpencraBnarh HHTEPECHI 3asABUTEJIS BIIpaBe 3aKOHHBIE IIpe/ICTaBUTENU
Ha OCHOBAHMH YKa3aHHs 3aKOHa JIMOO aKTa YyIOJIHOMOYEHHOrO Ha TO roCyJapCTBEHHOrO OpraHa
HIIA Oprada MECTHOTO CAMOYTpaBJICHUS HJIH HHEIE JIMIA HA OCHOBAHUH JOBEPECHHOCTH WM
JOrOBOpa, COAEPKAIIMX YKa3aHHe Ha IIOJHOMOYMS JOBEPEHHOTO JHI@A IO MPENCTaBICHHIO
3aBHTEJIs IIPH IIPEAOCTABIIEHHM TOCYAapPCTBEHHOM YCIIyTH (f1aree — IpeICTaBUTENH).

1.3. Tpebopauus K INOpSAKY WHGOOPMHPOBAHHS O TNpPENOCTABJIEHHHM TOCYNApPCTBEHHOH
YCIyTH.

1.3.1. ITopsgoK MONyHYeHHs MHQOPMALMH 3aSBUTENAMH MO BOMNPOCAM IIPCAOCTABIICHHUS
rOCYJApCTBEHHON YCIyTH K YCIYr, KOTOpHIE SBISIIOTCA HEOOXOAMMBIMH M 00S3aTeIbHBIMH
IJIS TPE0CTaBICHUS FOCYy JapCTBCHHOM YCIIYTH:

B HHPOPMAIMOHHO-TEJIEKOMMYHHKAIMOHHON ceTH  «VHTepHeT» (manee —  CeTh
«MiaTepreT») Ha crpaHuue KomuTera Ha oduIMaTbHOM — caiiTe  AJAMHHHCTpalUH
Canxr-Iletep6ypra (cTpanuna caiita B cetu « AHTepHET» — gov.spb.ru/gov/otrasl/educ/);

Ha Iloprante  «[ocyJapCTBEHHbIE ¥  MyHHLIMNaabHblE  ycnyrH  (pyHKumum)
B Cankr-IletepGypre» (nanee — [Toprain) (zoMeHHOEe UM caiita B ceTu «MHTepHET» — gu.spb.ru);

B (emepalbHOl rocyaapcTBeHHOW uHGpoOpMaLWOHHOH cHcTeMe «EquHBIN nopran
rOCy/IapCTBEHHBIX M MYHHMIMNAIBHBIX YCIOyr (GyHKUMH)» (ZOMEHHOC HMs caHTa B CETH
«VHTEepHET» — gosuslugi.ru) (maree — €AMHBIN IOPTa);

B CTPYKTYpHBIX noapaszeneHusx Canxt-IleTepOyprckoro rocyr1apcTBEHHOTO Ka3€HHOTO
yupexaeHus  «MHOroQyHKUHOHIBPHBIH  LEHTP  MPEIAOCTABICHHS  IOCYyJapCTBEHHBIX
¥ MYHHIMTIAJIBHBIX YCIyT» (Haiee — M®LD;

' 30ech W manee no TEKCTY HacTOAmeEro AIMUHHUCTPATUBHONO perfiaMeHTa IOJIOXKEHHs, NpelycMaTpHBalOLIMe
0COGEHHOCTU NPEAOCTABIEHUA TOCyHapCcTBeHHOH ycayru B MOIL], BcTynmawoT B CHIY TIOCHE AOIMOJHEHHA
rocyAapcTBeHHOM yeyroii IlepedHsi rocy 1apCTBEHHbIX YCIYT MCTIOJHHTENBHBIX OPraHOB FOCYAApCTBEHHON BIACTH



B MoOunsHoM npunoxenun «locymapcteennele yenyru B Cankt-IlerepOypre»
MeXBeIOMCTBEHHO) aBTOMATH3HPOBAHHOH WH(DOPMALMOHHOH CHCTEMEBI INPENOCTABICHUS
B Cankr-TlerepOypre rocyZapcTBEHHBIX M MYHHIMIANBHBIX YCJIYr B 3JIEKTPOHHOM BHIE
(nanee — MOGUIBLHOE NPWIOKEHHE) — B 4acTH uH(MOpManuu o6 opraHax (OpraHH3alHsAX)
B pazaene «[lonesnas nudopmanus»;

HaNpaBJIEHHE 3aIIPOCOB B IIHCBMEHHOM BHJE 1o anpecy KoMuTeTa, B aNEKTpOHHOK (opme
0 azipecy 3MMeKTpoHHOH no4tsl Komurtera;

B Llentpe Tenedonnoro  obcmyxusanua ~ MOPL:  eaumad  peruoHalbHas
rHpOpMANMOHHO-cTIpaBodHas  cioyx6a — 122 (wms 3ponkoB u3  Cankt-IletepOypra);
+7 (812) 246-51-22 (ana 3BOHKOB M3 JpyrHX cyObekToB Poccuiickoii @epepauun)
(nanee — LITO);

o crpaBoyHbIM Tenedoram Komurera,

Ipy JUYHOM OOpalueHuy Ha npueM K crmenuanucTamv KomuTeTa (B THH M Yacsl NpHEMa,
€CIIH YCTaHOBJICHBI);

Ha CTEHJaX B MECTaX MPeJOCTaBJICHUS TOCYyJapCTBEHHOMN YCAYTH.

1.3.2. CBenieHrs O XOJ€ TPEeROCTABIIEHUS TOCYAApCTBEHHOM YCIyrH 3adBHTENH MOryT
TONYYHTh CIEAYIOMNMH criocobami (B ClieyIomeM HOPsIKe):

IyTeM HampaBieHHsA 3alpocoB B NHCBMEHHOM BMIe Mo aapecy Komwurera,
B EKTPOHHOM BHJIE IO aJpecy 3IeKTPOHHO# nouTe KoMHTETa;

TIO CIIPaBOYHLIM TeNleoHaM cnennanuctos Komurera;

1IpH JTHYHOM obpallleHuy Ha IpUeM K crenuanuctam Komurera (dace npuema Komurera —
propHHK ¢ 9:00 10 11:00, gersepr ¢ 16:00 no 18:00);

B LITO (B ciyuae ecnu 3anpoc nojaH nocpencrsom M®IL1);

Ha Iloprane Ge3 IpOXOXIECHUs apTopM3anuM B pasjene «IIpoeepka craryca 3ampocay
(momeHHOe MM caiita B cetu «MHTepHeT» — gu.spb.ru) Wwin IMocje aBTOPU3ALHAM B JIHYHOM
KaOHHeTE;

B MOGHIBHOM MNpPHIOKECHHH 0€3 MpOXOXIeHus apropusanuu B pasnene «IIpoeepka
cTaTyca 3ampoca» MM TIOCHE AaBTOpU3alMM B JIMYHOM XabMHETE, a Takke MOCPEACTBOM
BCIUIBIBAIOIINX  YBeIOMJeHHE (npu Bhibope 3asBHTENEM COOTBETCTBYHOLIEro —crocoba
nHpOpMHpPOBaHHSA);

OCPEACTBOM YBENOMIECHH, MOCTYIHBIUMX [0 SNEKTPOHHOW modre (mpu BeIGOpE
3agBUTENIEM COOTBETCTBYIOIIETO criocoba HH(GpOPMHUPOBAHHS);

IOCPENCTBOM  yBegoMieHui, mnoctynuBmpx mo CMC (mpu BeiOOpe 3asgBHTENEM
COOTBETCTBYIOIIETo crioco6a HHGOPMHUPOBAHMUS);

[IOCPEACTBOM YBEAOMJICHHH, MOCTYNHBIIMX 4Yepe3 COLHaTbHble ceTdH (fpu BBIOOpE
3asBHTENIEM COOTBETCTBYIOIIETO criocoba HHGPOPMHUPOBAHHS)

1.3.3. Hopsimok, QopMa, MecTO pasMelleHus H CIOcOOBl MONYYEHHs CTPABOYHOH
MH(OPMALIHH, B TOM UHCE HAa CTEHAAaX B MECTaX NPeJOCTAaBICHHA rOCYAApCTBEHHON yCmyrH
M YCNyr, KOTOpbIE ABJIAIOTCH HEOOXOMHMBIMH H OOS3aTENBHBIMH U INIPEAOCTaBIICHHA
rocyaapcrBeHHoi yeryry, u B MOIL

CnpasouHas uHpOpMauusi (MECTO HaxOXACHHE H Trpaduk paboThl Komurera,
IPeJOCTARNSIOMEr0  TOCYJAaPCTBEHHYIO  YCIYTY, €ro  CTPYKTYPHBIX — NOApa3lC/ICHHH,
IPENOCTABIAIOIUX TOCYAApCTBeHHYl0 ycmyry, MO®Ll, mnHBIX opraHoB H opraHu3alui,
crmpaBounsle TejedoHb, axpeca o(puIHMANBHOrO caira) pasMellicHa Ha CTpaHUle Komurera
Ha o¢unuansHOM caiite AjpvumucTpauun Cankt-Ilerepbypra (cTpamnna caiita B CeTH
«UurtepHery — gov.spb.ru/gov/otrasl/educ/), ma Tloprame (moMeHHOe uMs — caiTa
B cetn «MHTepHET» — gu.spb.ru), B Tom uncne B pasaene «MOI».

Canxt-Iletepfypra, mpemocTaBiAeMblX Ha 0ase  MHOrOQYHKUHOHIBHBIX — LEHTPOB  NPENOCTABJIEHHA
rocynapcTBeHHBIX yoryr B Cankr-TlerepGypre,  yTBepx/eHHOrO  M0CTaHOBIenwem  IIpaBUTENBCTBR
Cankr-IlerepGypra ot 30.12.2009 Ne 1593, u 3axioueHHs IONMOJHHTENBHOrO COrnameHus Mexay KoMHTeToM
1 MOLL,



II. CranpapT npeaocTaB/jeHHS MocyAapcTBEHHOH yCayra

2.1. HauMeHOBaHHE TOCYJAapCTBEHHOH YCIyTH: IPENOCTABIATE JOMOJHUTEILHYIO MEpY
COLMAILHON MOAuepKKH paGoTHHKAM TOCYZapCTBEHHBIX 00pa3oBaTeNbHBIX YYPEKACHUH,
[ToABENOMCTBeHHEIX KoMuTeTy no o0pazoBaHHiO, B BHIAE JCHEKHON KOMIEHCAIIMH 3aTpaTr A
OpraHHM3alli¥ OTABIXa M O3TOPOBIICHHs B pasMepe 2,5 6a30BoH €IMHHLBI ONUH pa3 B NATh JIET
3a cuer cpencTB 6romkera Cankr-IleTepOypra nenarornyeckuM ¥ MEIHLKHHCKMM pabOTHHKaM
rOCyZapCTBEHHBIX 00pa30BaTeIbHBIX YUPEKACHUI.

Kparkoe HauMEHOBaHWE TOCYNApCTBEHHOH YCIOyrW: MpelOCT4BIE€HHE ACHEXHON
KOMITEHCAIIMH 3aTPaT JNA OpraHu3aliy OT/bIXa H 03J0POBICHHA paboTHHKaM rOCy AapCTBEHHBIX
06pa3oBaTeNbHbIX yUpexIeHHH, noaBenoMcTBeHHBIX KoMuTeTy 110 06pasoBanuio.

2.2. TocymapcTBeHHas ycnyra npegoctasisercss KoMuteToM.

OpraHbl ¥ OpraHu3aliy, y4acTBYOIINE B HPENOCTABICHUH rOCY/1aPCTBEHHOH YCIIyTH:

TOCYNapCTBEHHBIC 00pa30BaTeNbHBIC YUPEKIACHUS,

JlomxroctHeM juiiam KomurteTa sampeliieHo TpeGoBaTh OT 3asBUTENS OCYHICCTBICHMSA
ZeiicTBUIL, B TOM YMCIIE COMMIaCOBAaHUM, HEOOXOMUMBIX JUIs NONY4YEHHs TOCYJapCTBEHHOH YCIIYTH
U CBA3aHHBIX ¢ oOOpallleHHeM B HHEBIC TIOCYJapCTBCHHBIC OpraHel W OpPraHH3alMH, .
32 MCKJIIOUEHHMEM HOJIYUEHHS YCIYr, BKIIOYEHHBIX B IEPEYEHb YCIYT, KOTOPBIE ABITIOTCA
HEOOXOAMMBIMH M 00s3aTeNbHBIMH U1l NPEAOCTaBICHHA TOCYJApCTBEHHBIX  YCIYT,
yteepaeHHbIX [IpaButensctBom Cankr-TleTepGypra.

2.3. PesynbTaTtom npenocTaBieHHs FOCYAapCTBEHHON YCIYTH SABJIACTCA:

pelmeHHe O TpPeJOCTaBIEHMH TENArorMyecKuM ¥ MEIMUMHCKHM  paGOTHHKAM
rOCYJApCTBEHHBIX Y4YpEXICHHH JONOJHHTENLHOH MeEps! COLMalNbHOH TONIEPKKH B BHAC
ZeHEeXHO KOMIIEHCAHH 3aTparT JUis OpPraHu3alliy OT/IbIXa U 03JI0POBJIEHHs (fanee — JeHeKHAA
KOMIleHcauus 3aTpaT) B (opMe pacropspkeHuss KOMHMTETa cOrnacHO NpHIOXKeHHIO No 2
K HacTosmeMy AJMHHHCTPATMBHOMY PErJlaMeHTy. 3asBUTENIO HANPaBJACTCS YBEJIOMIICHUE IO
dopme cornacno npunoxeHnio Ne 3 Kk HacToAumleMy AJMHHHCTPaTHBHOMY pErIaMEHTY
(nanee — NMCHEMEHHOE YBEOMIEHHC); -

pewmeHue 00 OTKase B NPeJOCTABICHUH ACHEXKHOH KOMIICHCAIlMK M BblIa4a (nanpasienue)
3ASBHTENIO YBCIOMICHMS (C yKa3aHHeM MpPHYMHbI OTKa3a M TIOpA/Ka ero oGkanoBaHH:)
no ¢opMe COrJIaCHO NpPUIOKEHHIO Ne 4 K HacTosleMy AIMHHMCTPaTHUBHOMY PEriIaMCHTY
(manee — yBejoMIIEHHE 00 OTKa3¢€).

IIpenycMOTpeHBl  cieayomue crnocofbl NOMy4YeHHs pe3ynbTara MpeNoCTaBICHHA
rOCyAapCTBEHHOH YCIYTH :

B CTPYKTYpHOM mnoapaszneneHuy MO®L{ (B cnyyae nmojauu 3afBICHUA O NMPEAOCTABICHUH
rocyaapctBeHHo#t yenyru depes MOILL);

B OJeKTpOHHOH ¢opme mocpencTsoM Iloprana (B cnyyae mojadn 3asBICHHA
0 TPeNOCTaBNeHUH FOCYAaPCTBEHHOM yenyTH nocpencteoM [oprana);

B SNEKTPOHHON (opMe HOCPEACTBOM €AMHOro Inoprana (NpH Tnojaye 3asBieHHS
0 TPENOCTABICHHUH TOCYIAPCTBEHHOM YCIyrH B JJIEKTPOHHOM QOpME IOCPEACTBOM €AHHOTO
noprana)

B Komurere.

BemoMcTBEHHas rocynapcrseHHas MH(OpMAUHMOHHAd CHCTeMa UL y4Ye€Ta pe3yJibrara
IpEeNOCTaBIeHNs TOCYNapCTBEHHOH ycyrd B KoMHTETe OTCYTCTBYET.

2.4. Cpok npenocTaBieHus rocy1apcTBEHHON YCITyTH.

2.4.1. PelleHne o TPeOCTABIEHHH AEHEXHOH KOMIeHcanuu ubo pemeHde o6 oTkase
B NPENOCTABNECHHU JIEHEKHOH KOMNEHCAUMH NPHHEMACTCs KoMATeTOM B TeHEHHE IECATH

? Jlo MOMEHTa COOTBETCTBYIOUleH TEXHWYECKOH peanu3alMH NpPEAOCTaBleHUs TOCYAapCTBEHHOH YyCnyrH
Ha [opTane, a Taikke OpraHuW3alMH ee mpeaocTasneHus B M®PL pe3ynbTaT mpeaoCTaBIeHUA rocyaapCTBEHHOH
YCIYFH MPenoCTaBiAETCA TpPH AHYHOM oOpameHuH 3aseutens B KomuteT B NopAlke, ONpE/ENeHHOM B MyHKTE
3.4 HacTOALIErO AAMHHHUCTPATHBHOTO PErIaMeHTa.




pabounx [OHEH CO MAHA MOAAYH 3asBJIEHHS O IPENOCTABICHHH JEHEXHOW KOMIICHCAUUH
¥ TIpHJIaraeMbIX K HeMy J0KyMeHToB B KoMHuTeT.

[Ipu oOHapyxeHUH OOGCTOSTENBCTB WM JOKYMEHTOB, ONPOBEPraioiIMX NOCTOBEPHOCTh
[IPEACTABICHHBIX 3asABHTENEM CBEACHMH B TOATBEPXKICHHE IpaBa Ha IPEIOCTaBIICHHE
JICHEIXKHOM KOMIIEHCAIMH, CPOK IIPUHSATHS PEIICHHUS O NIPEIOCTABICHUH JIEHEXHOH KOMIICHCAltHH
MM 06 OTKase B NpPefOCTaBIEHHH JEHEXHOM KOMICHCAIINH NPOUIEBAETCS Ha JIECATH paboymx
IHeH.

UudopMHpoBaHUEe  3aBHTENS] M - HalpaBIEeHHE  pe3yibTaTta  IpefloCTaBICHMA
rocyaapcTBEHHON yelayru ocyuectsiasercs KoMuTeToM B TeueHHe NATH pabouux JHEH €O A
npunsTds KoMUTETOM pemenns o mpegoctableHuu (06 oTkase B IIPENOCTABIECHAN) JCHEKHOH
KOMIICHCAIIHH.

IIpn npenoCTaBIEHHH TOCYHApCTBEHHOH ycmyrm mocpenctsoM MOL]  mepenada
nokymeHToB B M®I] s Bbmaud pe3ysisTaTa NPENOCTABJICHHS TOCYAApPCTBEHHOH YCIyrH
3aBUTENIO OCYLIECTRIISETCS. B 3NIEKTPOHHOM (opMe B BUJIE SNIEKTPOHHOTO JOKYMCHTa B TEUEHHE
1 pabouyero HHA CO [HA NPHHATHS PELICHUS O NPEJOCTABICHHH (OTKase B IIPEIOCTaBICHHH )
roCyAapCTBEHHOMN yCIIYTIH.

2.4.2. Quxcanug uHpopMalMl O  TPHHATOM  pPEHICHHWH  OCYLICCTBIACTCA
B MeXBeIOMCTBEHHOM aBTOMAaTH3MPOBAHHOH HH(MOPMALIMOHHOH CHCTEME IIpPEeNOCTaBJICHHs
B Cankr-ITerepdypre roCyJapCTBEHHBIX 5 MYHHLUIIAIBHBIX yciayr

B aexTpoHHoM Buze (mamee — MAWC DI'Y) B jaeHp HalmpaBlCHHs 3aABUTENIO PCLICHHUA
o npefocTapieHuH (00 OTKa3e B IPEAOCTABICHUH) ICHEXXHONH KOMIICHCAlHH Ha OT/bIX.

2.5. HopMaTHBHEIE TIPABOBBIE AKThl, PEryIHPYIONIHE TPEAOCTABIEHHE IOCYAApCTBCHHOM
YCIYTH.

IlepedeHh HOPMATHBHBIX TPABOBBIX aKTOB pasMemleH Ha crpanuue Kommurera
Ha odunmansHoM caiite Ammuuucrpanuu Cankr-Ilerepbypra (ctpaHuuna cafita B CETH
«HnTepret»y — gov.spb.ru/gov/otrasl/educ/) n na Iloprane (moMeHHOe HMs caHTa B CETH
«H/HTEepHET) — gu.spb.ru) B pasziene ONUCaHUs TOCYAapCTBEHHOMN yCIyTH.

2.6. Vcuepnuisatommii  TepedeHb  JOKYMEHTOB, HEOOXOUMBIX B  COOTBETCTBUM
¢ HOPMAaTHBHEIMH NPABOBBIME aKTaMH JUL NIPEJOCTAB/IEHUs TOCY AaPCTBEHHOH YCIyTH U yCIyT,
KOTOpHIE SBISIOTCS HEOGXOMMMBIMU U 06A3aTeIEHBIMU 17Tl TIPEIOCTABICHHS FOCY1apCTBEHHOH
YCIIYTH, MOICKANIUX IPEACTABICHHUIO 3aABUTEIIEM:

3asBJICHHE O MPEIOCTABJEHHH [EHEXHOH KOMIICHCANMH (Jaee — 3asBICHHE) MO ¢dopme
cornacHo npunoxeHuio Ne 1 x HacTosmeMy AJIMHHHCTPaTHBHOMY PETJIAMEHTY;

JHOKYMEHT,  YAOCTOBEDSIOIIMM  JIAYHOCT  3asBHTENs:  MAcmOpT  FpaXJaHMHA
Poccuiickoii denepaumy WM BPEMEHHOE YIOCTOBEPEHHE JIMYHOCTH, BBIIAHHOC Ha IIEPHOL €ro
3aMeHbl BBIZABAEMOE Ha MEepHOA O(OPMIICHHS MaclopTa, NPeIyCMOTPECHHOE MyHKTOM 125
aIMHMHECTPATHBHOTO pernaMeHTa MHUHHCTEpCTBa BHYTpeHHHX nen Poccmiickoi denepauuu
10 TPEJOCTABIEHHIO IOCYJAapCTBEHHON YCIYTH MO BbIAue H 3aMEHE NAacnopra rpaxianuHa
Poccuiickoit Qenepantuy, yIoCTOBEPSIOUICTO JIHYHOCTE IpaXKAaHHHA Poccuiickoit denepanun
Ha TeppuropuM Poccuiickoii Defepaiyi, YTBEPKIECHHOTO MpHKasoM MuHHCTEPCTBA
sHyTpennux jien Poccuiickoit ®enepanun ot 16.11.2020 Ne 773.

Ilpu ofpalleHuH 3a IPENOCTABICHHEM TIOCYIAapCTBEHHOH YCIYTH MPEACTABUTCIA
NpeNOCTARIAETCSl OKYMEHT, yIOCTOBEDSIOUIMI JIMYHOCTE , M JIOKYMECHT, MOATBEPKIAIOIIUH

’ B kauecTBe JOKYMEHTa, YAOCTOBEPAIOUISTO TMYHOCTh MPEACTABUTENS, NIPEACTABIAIOTCA:

nacnopT rpaxaaHuHa Poccuiickoii denepauvy WIM BPEMEHHOE YHNOCTOBEPEHHE JIMYHOCTH IPaXAaHMHA
Poccuiickoit (Penepauud, BEIABAEMOE Ha nepvon OQOPMICHHA MNacrnopra, NPeAYyCMOTPEHHOE ITYHKTOM 125
aIMHHMCTPaTHBHOIO PeriaMeHTa MHHHCTEPCTBA BHYTPEHHUX Aesl Poccuiickoit Defepaldi 110 NpefoCTaBIeHHIO
rocyJapCTBEHHOM yCITYTH TIO Bbilaue W 3aMeHe acnopTa rpakaaHnna Poceuiickodi Peepaluy, YA0CTOBEPAIOWETO
AMuMHOCTh TpaxaaHuua Poccuiickodl Penepaunu Ha Tepputopun Poccuiickoif Qencpaltiin, YTBEPHASHHOTO
npuka3oM MuHKCTEPCTBA BHYTpeHHNX aen Poccuiickoii @enepauuy ot 16.11.2020 Ne 773;




TIOTHOMOUHS'.

JIoOKyMeHTBI, mpHIaraeMple K 3asBICHHIO, II0CH€ KONHPOBaHUA (CKaHHPOBAHUSA)
BO3BPALIAIOTCE 3agBUTENIO (IIPEACTABUTENIO).

IIpu mogave 3anpoca O MPeJOCTaBICHUH TOCYAapPCTBEHHON YCIYTH B 3NeKTpOHHOH dopme
HeoOXomuMOCTh (OPMHpPOBAaHUS W BHIFPy3kH 3anpoca ¢ [loprama, exuHOro mnopraia
Ha OyMaXHOM HOCHTEIE OTCYTCTBYeT, a TAaKXXe NpeACTaBlcHHE CKaH-oOpasa IOKyMEHTa,
YIOCTOBEPSIOILETO JIMUHOCTE 3asBHTENS WIH NpeACTaBUTENs, aBTOpH3oBaBilerocs Ka Iloprane,
€JIMHOM TOPTale_MOCPEeACTBOM ¢(enepalbHON rocylapcTBEHHOM HHGOPMAUMOHHON CHCTEMBI
«Envunas cucteMa uaeHTHGUKAUUMH ¥ ayTeHTH(HKAUUU B HHQpacTpyKType, obecneurBaromeH
HHGOPMALIMOHHO-TEXHOJIOTHHECKOE B3aUMOJCHCTBHE HH(POPMaIHOHHBIX CHCTEM,
HCIONBL3YeMBIX Ul INPeAOCTaBlICHHUS. T[OCYNApPCTBEHHBIX M MYHHUHNAIBHBIX  YCIYT
B 3neKTpoHHOM dopMey» (nanee — ECHA), He TpeGyertcs”.

ONeKTPOHHBNA 3allpoc M  JOKYMEHTHl (CKaH-00pa3bl JOKYMEHTOB, 3JIEKTPOHHEIE
JIOKYMEHTHI, MOIIHCAHHBIC YCHJICHHOH KBaIH(HIMPOBaHHOH 3JIEKTPOHHOHN NOINMCHIO JIHIA,
BBUIABINIETO JOKYMEHT) B 3JIEKTPOHHOH (opMe NMpenoCTaBIsIOTCS 3AsBHTEIIEM B COOTBETCTBHH
C TOpAAKOM, yKa3aHHBIM B IyHKTe 3-1.2 HacTosilero AIMMHHUCTPATHBHOIO PErJIAMEHTA,
6e3 HeOOXOAMMOCTH MOCIIEAYIOIIETO PEABABICHUS HX OPUTUHAJIOB,

Cormacue Ha 00paboTKy DNEpCOHAIBLHBIX JAHHBIX 3adBUTENA  (NPEACTaBHTENS),
obparusulerocs 3a  NpPeJOCTaBICHHEM  TIOCYINapCTBEHHBIX  YCOyr, B  COOTBETCTBHH
¢ nyHktoM 4 wactu 1 crateu 6 ®DenepanbHoro 3axkoHa «O IEPCOHANBHBIX HAAHHBIX»
B yactelo 4 cratbu 7 @epepambHoro 3akoHa «OO0 OpragM3aluy PEAOCTABICHHS
rOCYAapCTBEHHBIX H MYHHIMIAIBHBIX ycuyr» (nanee — Denmepanbubii 3akoH Ne 210-P3)
He Tpedyercs.

NacropT MHOCTPAHHOIO FPAXAAHWHA WM MHOH JOKYMEHT, YCTaHOBAEHHBIH (eNepanbHbIM 3aKOHOM HIIH
TPU3HaBaeMblii B COOTBETCTBHHN C MEXIYHapOAHbIM sorosopom Poccuifckoii Penepansn B kadyeCTBe JTOKYMEHTa,
YIOCTOBEPSIOLIETO JIMYHOCTE MHOCTPAHHOIO IPaKAAaHWHA, C HOTApUAILHO 3AaBEPEHHBIM NEPEBOAOM HA PYCCKHIA
A3BIK B COOTBETCTBHH ¢ DenepanbHbIM 3aK0HOM 0T 25.07.2002 Ne 115-®3 «O npaBoBOM NOJOKEHKH HHOCTPAHHBIX
rpaxnaH B Poccuiickoit ®enepanum» (nanee — denepanbHblii 3akoH Ne 115-D3);

paspeleHHe Ha BPEMEHHOE NpPOKHBAaHHE, BPEMEHHOE YAOCTOBEPEHHE NMYHOCTH Juua 0e3 rpaxnaHcTea
B Poccuiickoii ®Pegepauyi, BHI HAa JKHTECABCTBO, HHOH JIOKYMEHT, I@PH3HAaBacMblii B COOTBETCTBHH
¢ MeXIyHapoaHbsIM HoroeopoM Poccuiickoit denepaiiu B xauecTse JOKYMEHTa, YAOCTOBEPSIOILENO JHYHOCTD JIHLA
0e3 rpaxx1aHCTBa, B COOTBETCTBHH ¢ DenepanbHbIM 3akoHoM 115-D3;

yHOOCTOBEpEHHE O€KEHLUA — HOKYMEHT, BBUAHHBINA iy, NPH3HAHHOMY O€XeHLEM B COOTBETCTBHM
¢ ®enepanbHbIM 3aKOHOM 0T 19.02.1993 Ne 4528-1 «O GexeHuaxy.

* B KauecTBe IOKyMEHTa, NOATBEPKAAOLIETO MONHOMOYHA NPEACTABHTES, NPEAbABIIAIOTCS:

JOKYMEHT, OQOpMICHHBIHI B COOTBETCTBHM C MACHCTBYIOIIMM 3aKOHOAATEILCTBOM, IOATBEPXIAOWIMHA
HaJlM4yKe Yy TNPENCTABUTENsl MpaBa ACHCTBOBATb OT JIHLA 3asBHTENA M OAPEACTAIOIMMHA YCJIOBHA M IPaHHLLI
peanu3aliM IpaBa MNPEJCTABUTE Ha MOJYyYeHHE TOCYJapCTBEHHOM YCIOyrd, B TOM 4YMCIE! AOBEPCHHOCTb,
YAOCTOBEPEHHAs HOTApMANbHO JMO0 YAOCTOBEpEHHAA B TNOPSAAKE, MPEXYCMOTPEHHOM MyHKkToM 2 ctarted 185.1
IpaxnaHckoro xozekca Poccuiickoit ®enepauwmu. [Ipu mnpenmocTaBieHHMH IOBEPEHHOCTH, YAOCTOBEPEHHOM
HOTApHAIBHO JM0O YROCTOBEPEHHON B nopsaxe, NMPeayCMOTpeHHOM IMyHKTOM 2 cTtaThu 185.1 I'pakmanckoro
xonexca Poccuiickoit denepalini, B KOTOPOH COAEPKATCA CBERCHUA O PEKBHU3NTAX NOKYMEHTa, YAOCTOBCPAIOLICTO
JIMMHOCTL 3aABHTENs, MPEACTaBICHHE NOMINHHHAKA JOKYMEHTa, YIOCTOBEPAIOUICIO AHYHOCTH, nubO ero
HOTApHAIBHO YIOCTOBEPEHHOM KOMMH He TpebyeTcs; JOBEPEHHOCTE B TPOCTOH NMCEMEHHOMH (hopMe.

* Ipu obpalieHyH 3a MOTYYEHHEM TOCYJAPCTBEHHOM YCAYTH, TIPEAYCMATpPHBAIOWEH AMYHOE MAPUCYTCTBHE
3asABUTENA Ha MOGOM U3 3TamoB MOJYUEHHS TAKOM YCHYMH NPH UCMOJb30BaHMH (eacpanbrOil rocylapCTBEHHON
undopmaumonHoil cuctemsl «Enuvas cuctemMa umeHTudukauuu M ayTeHTHQUKAUHK B HHPPACTPYKType,
obecneuusaroinell HHHOPMALUOHHO-TEXHONIOTHYECKOE B3aUMOAEHCTBHE HHPOPMAUHOHHBIX CHCTEM, HCIOMB3YEMBIX
JUIA TIPEROCTABJICHHA TOCYAAPCTBEHHBIX M MYHHUMIIANLHEIX YCIYr B OJIEKTPOHHOH Qopmen, HOKYMEHT,
YAOCTOBEPSIOMHUI JINYHOCTh, CUYHTAETCA NPEXBABJICHHBIM B COOTBETCTBUH € TpeOoBaHUAMH K (ernepanbHOMN
rocyrapcTBeHHoH HHpoOpMmauMOHHOW cucTeMe «EauHas cucreMa MOeHTHOUKAUMM ¥ ayTeHTHOHKaUHH
B MBQpacTpyKType, obecnedunBaromeii HHPOPMALMOHHO-TEXHONOrHYECKOe B3aHMOAEHCTBHE HHPOPMALIMOHHLIX
CHCTEM, HCMIONb3YEMBIX JUIK IPEAOCTABIEHHA TOCYAaPCTBEHHBIX U MYHHIMNANIBHBIX YCIYT B 3JEKTPOHHOH dopMen
(nmoctanobpneHue [pasurenscTra Poccuitckoil @enepauunu ot 28.11.2011 Ne 977),



B npeacraBnseMBIX [NOKYMEHTaxX HE JAOMYCKAlOTCH HEYJAOCTOBEPEHHBIE HCIPAaBJICHHUA,
MOBPEXJCHHUA, HEYHTAeMBble YacTH TEKCTa JIHOO HeYMTaeMble OTTHCKH LUTAMIIOB M Ieyarei,
HaJlMyKke KOTOPHIX HE MO3BOJIAET OIHOZHAYHO TOJIKOBATh UX COJIEPIKAHUE.

2.7. UcuepneiBalolinit  nepevyeHb  JOKYMEHTOB, HEOOXOOHMBIX B  COOTBETCTBUH
€ HOPMaTHBHBIMU NPaBOBbIMH aKTaMH I [IPeA0CTaBIeHHS TOCYIapCTBEHHOM YCIyTH, KOTOPHIE
HaxXoOATCA B pPaclOpPsHKEHHH TOCYIAapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO CaMOYIIPaBJICHHMSI
W HHBIX OpPraHOB, Y4YaCTBYIOUIMX B MPEAOCTABICHHN TOCYAAPCTBCHHBIX YCIYT, H KOTOpHIE
3asBUTEb BNPABE NIPCICTaBHTh:

cnipaBKa ¢ Mecra paboTel (rocyJapCTBEHHOro oO0pa3’oBaTENbHOrO  YUpEeXKACHHA)
C YKa3saHHEM TOro, YTO MecTo paloTHI SBASETCS OCHOBHBIM, NpuUMepHasi ¢opMa yKa3zaHHO#H
CHpaBKH NPHBEACHA B MPHIIOKEHUH Ne 5 k HacTosAmeMy AIMHHUCTPATHBHOMY PErIIaAMEHTY.

Henpencrapienne 3ajdBHTENEM YKa3aHHOTO JOKYMEHTa HE€ SBISETCH OCHOBAHHEM
LTS 0TKAa3a 3asiBUTEIIIO B IPEJOCTABIIEHUH FOCYIapPCTBEHHOM YCIIYTH.

2.8. JomxHocTHEIM JunaM KoMurera 3anpemeHo TpeGoBaTh OT 3asBUTES:

MpEeACTaBICHUS JOKYMEHTOB H  HHGOpMAlMH WIM  OCYIIECTBJICHHA JCHCTBHH,
NpPENCTaBICHHUE UM OCYHICCTBICHUE KOTOPHIX HE NMPEAyCMOTPEHO HOPMATHBHBIMH IPAaBOBLIMH
aKTaMH, peTyJupYIOIIMMHM OTHOIUCHHS, BO3HHKAIOMIME B CBA3H C NPEJOCTABICHHEM
roCyJapCTBEHHOMH yCnyru;

IpeCTaBleHHs JOKYMEHTOB U HHGOpMAIIMM, KOTOPhIE B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBbIMH akTamM Poccuiickoit ®enepanyv, HOpMaTUBHBIMH IIPABOBHIMH aKTaMU CyOBEKTOB
Poccuiickoit Defiepalny ¥ MYHHLHUNAILHLIMH TIPABOBEIMH AKTAMH HAXONIATCS B PACHOPSKEHHH
FOCYNAapCTBEHHBIX  OpPraHOB, TPEAOCTABISIONIMX  TFOCYZApCTBEHHYIO  YCIYry,  HMHBIX
TrOCYNAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNPAaBJICHHSA M (MIIH) NOIBEXOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM M oOpraHaM MEeCTHOIO CaMOYOpaBlIEHHs  OpraHM3aluii,
YYacTBYIOLIMX B MPEJOCTAaBACHHM TOCYAApCTBEHHBIX WM MYHHIHOAIBHBIX  YCIYT,
3a HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBEIX B 4YacTH 6 crateu 7 DemepanbHOro 3aKkoHa
Ne 210-03;

TIPCACTABACHUA JOKYMEHTOB M HWH(OpPMALHH, OTCYTCTBME M (WJIHM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBIHCh IIPU NEPBOHAYAIbHOM OTKa3e B IIPHEME AOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEIOCTAaBICHUs TOCYHApCTBEHHOM YCNIyrH, JIMOO B INPEeNOCTaBIEHHH TIoCyJapCTBEHHOH
YCIYrH, 3a HCKIIOYEHHEM CIy4daeB, NPEAYCMOTPEHHBIX B INyHKTe 4 dactu 1 crtateu 7
®enepanpHoro 3akoHa Ne 210-93;

OCYILECTBJIEHHE JEHCTBHI, B TOM YMCJE COIJIaCOBaHHi, HEOOXOAUMBIX I MOJyYEHHS
rOoCyAapcTBEHHOH YCIYTH M CBA3AHHBIX C OOpalicHHEM B HHBIE T'OCYNAapCTBEHHBIE OPIaHBl,
OpraHbl MECTHOIO CaMOYIPABJICHMS, OpTraHH3allMK, 3a MHCKIFOYEHHEM IMONyYEHHS YCIyr
H TIONyYeHHUs] JOKYMECHTOB M HMH(pOpMAaINH, NMpeAOoCTaBIAEMBIX B pe3ysibTaTe MpeaoCTaBIeHUsA
T4KMX YCIIYT, BKJIIOYEHHBIX B ME€pPEYHH, yKa3aHHbIe B 4acTH | ctatem 9 ®PeaepancHOro 3akoHa
Ne 210-03;

NpPENOCTABNEHHS Ha GYMaXHOM HOCHTENE JOKYMEHTOB M HMH(OPMALIMM, 3NEKTPOHHBIE
ofpa3bl KOTOPLIX paHee OBUIM 3aBEpeHbl B COOTBETCTBUH C IYHKTOM 7.2 yactd 1 crtareu 16
®enepansroro 3akoHa Ne 210-D3, 3a HUCKIIIOUEHHEM CIIydaeB, €CJIM HAHECEHHE OTMETOK
Ha TaKMe JOKYMEHTBI JTHOO HX H3BATHE SBIACTCS HEOOXOIMMBIM YCIOBHEM IPEAOCTaBICHHUSA
roCyJlapCTBEHHOH MM MYHULMIAIBHOH YCIYrH, M MHBIX CJIy4aeB, YCTAHOBJIEHHBIX
¢dbeaepanbHBIMH 3aKOHAMH.

2.9. MicuepneiBarolMid  NepeyeHb OCHOBAHWHM JUIi OTKasa B IIpHEME JOKYMEHTOB,
HeOOXOMMBIX JUIsl MIPENOCTaBICHUA FOCYAapCTBEHHOM YCIIyTH.,

2.9.1. HcuepneBarommii nepeyeHb OCHOBaHMf /Ui OTKa3a B TIPHEME JOKYMEHTOB,
HeoOXOMMBIX I IPEOCTABIEHUs TOCYAapCTBEHHON yeinyry B MOLI:

HeTpe/ICTaBlIeHue  3asdBHTeNeM  (NpeicTaBUTeNleM) JOKYMEHTa, YAOCTOBEPSIOIIEro
JMUYHOCTD, HIIH NPCACTABICHAC NOKYMEHTa, YAOCTOBECPAIOILETO JIMYHOCTD, ¢ HCTEKIIHM CPOKOM
ACHCTBHUS UM HENEHCTBUTENBHOTO TOKYMEHTA, YAOCTOBEPAIOIETO JIHUHOCTE;




HEMpPE/ICTABJICHHE IPeACTABHTENEM JIOKYMEHTOB, MOATBEPXAAOIIUX €ro NOIMHOMOYHS
I10 NpeCTABNIEHUIO HHTEPECOB 3asIBUTEIIS.

2.9.2. HcuepnbiBaroolMii nepeycHb OCHOBAHMM IS OTKa3a B MpHEME JIOKYMEHTOB,
HeoOXO0JUMBIX JUIS PEOCTABIECHUS rocyxapcTBeHHo# ycuyru B Komurere:

HENpEACTaBIICHHE 3asiBUTENEM  (NPEJICTABHTENIEM) JAOKYMEHTa,  YAOCTOBEPSIOLIEro
JINYHOCTB, M/ NpeJICTaBIIEHHE NOKYMEHTa, YAOCTOBEPSIOLIETO JUYHOCTD, ¢ UCTEKIIUM CPOKOM
JEeHCTBHSA WIH HEACHCTBUTENLHOTO JOKYMEHTA, YAOCTOBEPAIOHIETO INUHOCTE;

HETIpC/ICTABJICHUE IIPEACTaBUTENCM AOKYMEHTOB, MOIATBEPKIAIOMIAX €ro IOJIHOMOUMS
T10 Npe/ICTABNIEHHIO HHTEPECOB 3ASIBUTEJIS.

2.10. HcuepnoBarolnyii TepedeHb OCHOBAaHUN JUIS TPHOCTAHOBICHHS WM OTKasa
B HPEOOCTABICHIH IOCYIapCTBEHHOM YCIIyrH.

2.10.1. OcHoBaHus [/ OTKA3a B MPEOCTABIEHHH I'OCYAAPCTBEHHOM YCIIYIU:

3agBUTENIb HE COOTBETCTBYET TpeOOBaHWSAM, YyKa3aHHBIM B IyHKTe 1.2 HacTosliero
ANMHHHCTPaTHBHOTO pErilaMeHTa;

3asgBUTENEM (NIPEACTaBUTEIEM) HE IPEAOCTABICHBl JAOKYMEHTHI, IPEXYCMOTPEHHBIE
IIyHKTOM 2.6 HacTOAIIEro AIMHHUCTPATHBHOIO PeriaMeHTa.

2.10.2. OcHoBanus IUig HNPHOCTAaHOBJICHHS NPEAOCTABICHHS TOCYJApCTBEHHOH YCIIyTH
JEACTBYIOIIUM 32KOHOATENBCTBOM HE MPEAYCMOTPEHEL.

2.11. Ilepeuens yciyr, KOTOpBle SBNSIOTCS HEOOXOIUMBIMH M 00s3aTesbHBIMH
JUIA MIPEXOCTABICHASA TOCYOaPCTBEHHON YCIYTH: OTCYTCTBYIOT.

2.12. TocynapcTBeHHas MOIIIMHA WM HHAaA IJIaTa 3a MpeloCTaBlIeHHe rocylAapCTBEHHOM
YCJIyTH HE B3UMaETCs.

2.13. Tlopsinok, pasMep M OCHOBaHMs B3UMaHHs IUIATBl 3a MHPENOCTABICHHE YCIYT,
HEOOXOIMMBIX H O0fA3aTENBHBIX JUISL NPEAOCTABICHHS TOCYIApCTBEHHOH YCIYIH, BKJIIOYas
MHGOPMALIHIO O METOAMKAX pacyeTa pasMepa Takol IUIaThl, JCHCTBYIOMNM 3aKOHOAATEIHLCTBOM
HE NPEeayCMOTPEHBI.

2.14. MakcuManesHBIif  CpPOK  OXMJAAHMS B OuyepeM NOpd  [ojaye  3ampoca
O TpeJoCTaBICHHH TOCYJapCTBCHHOW YCIYyTrH, YCIYIH OpraHu3ald, Y4acTBYHOIIEH
B TPeAOCTaBIeHUH TOCYAAPCTBEHHOH YCNYTH, U TpPH IOJYHYEHUH pe3ybTara MpeJoCTaBlICHUS
YCIYTH.

B M®II cpok oxkuaaHus B ouepeqH MpH nonaade (MOJYyYECHHH) NOKYMEHTOB 3asBUTEICM
cocrasisieT He Gonee 15 MUHYT.

B KomMmurere cpok OXuOAaHHA B oOuYepead MNpH mojaade (MOIyYEeHHH) NOKYMEHTOB
3agBHTENIEM COCTaBisieT He Gonee 15 MUHYT.

2.15.Cpok ¥ TOpSAOK perHcTpallMd 3ampoca 3asiBHTENd O NPEAOCTaBICHHH
TOCYyIapCTBEHHOH  YCIyTH, YCHYrd OpraHH3alHUM, YYacTBYIOUICH B NpeIOCTaBICHHH
rOCyNapCTBEHHOI YCIIyTH, B TOM YHCIIE B ANIEKTPOHHOM dopMe.

[Tpn nuynoM oOpamennn 3asBuTens B KoMureT perucrpaiius 3asBneHHs OCYLIECTBISETCS
B MAUC 3T'Y ¢ npucBoeHHEM PErHCTPALMOHHOIO HOMEpa B IPHCYTCTBHH 3asBHTENIA.

IIpp  nmomawe  3asBIEHHMA O  NPEIOCTABICHUH rOCylapCTBEHHOH  YCIYTH
B OJICKTpOHHOH ¢opMe mocpeacTBOM enuHOro moprtaia M [loprana perucTpaums 3amnpoca
ocyuiecteiisiercs asromatnuecku B MAUC DTI'Y B TeueHue oaHoro pabodero AHS ¢ MOMEHTa
obpaiuesnsl.

Wndbopmanus © cpoke H TNOpAJKE PpErucTpalMy 3anpoca O MpeAOCTABICHHH
rocyaapcTBeHHoi ycnyru nocpeacrsom MOIL] ykasbiBaerca B paszpenie IV «OcobeHHOCTH
BBITIOJTHEHY S aIMHUHUCTPAaTHBHEIX Npoueayp (aeicTuii) B MOLDy.

2.16. TpeGoBaHHs K MOMELICHUAM, B KOTOPBIX TIPEOCTABIACTCS TOCYAAPCTBEHHAs YCIIyra,
K 3amy OXHUAAaHHA, MECTaM [JIA 3allOJIHEHHS 3alpoCcOB O INMPEAOCTaBICHHH TOCYAapCTBEHHOH
yCIyrH, HHGOPMALMOHHBIM CTeHJaM ¢ ofpa3llaMM HX 3alOoJHEHUS M NepeuHeM JIOKYMEHTOB,
HCOOXOIMMBIX JUIs TPENOCTaBJICHHS KaXIOW TIOCyAapCTBCHHOH YCNYrH, Ppa3sMEINeHHIO
H OGQOPMICHHIO BHU3yanbHOH, TEKCTOBOH H MYyJIbTHMEIHIHOH HHPOPMALHH O MNOPSIKE



NpefoCTaBIeHUsS TaKUX YCNyT, B TOM uHcie K ofecmedyeHHIO NOCTYNHOCTH [N HHBAIMIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3akoHoAaTenscTBOM Poccuiickoit ®enepanuu
O COLIMAIBHOM 3allHTe HHBAJIUIOB.

2.16.1. Ilomemennss Kommrera  oKHEI MMETh  IUIOIIAAH, MPEAYCMOTpPEHHBIE
CAaHUTApHBIMH HOpMaMH M TpeboBaHMAMH K pabouuM (OQUCHBIM) TTOMEMICHHSM,
rae obopynoBaHbl paboyne MecTa € HCNOJAb30BAHMEM TIEPCOHAIBHBIX KOMIIBIOTEPOB
U KOIIMPOBAJILHOH TEXHUKH, 51 MecTa i [pueMa MOCETUTENIEH,
a TakKe JNOJKHBI OBITh 000pPYIOBaHBI CTYJIBSIMH U CTOJAaMH, CT€HIAMH, HAa KOTOPBIX JOJKHA
ObITE pazMelieHa dHpOpManus, yKa3aHHas B myHkTe 1.3.3 Hacrosmero AJMHHHCTPATHBHOTO
pernaMenTa, JOJDKHEI HMETh ITHCYHE NPHHAIC)KHOCTH (OJIaHKH 3ampoCcoB, aBTOPYUKH, Hymary)
NSt 3allOJIHEHMA 3alpoca O MPelNOCTaBICHHH [OCYJapCTBEHHOH YCIYTH U HPOU3BOIACTBY
BCHOMOTATEJNIbHBIX 3aMHCeH (IIaMSTOK, TIOACHEHHUI).

2.16.2. Bxon B 3nanue KoMHTeTa, B KOTOPOM MPEAOCTABIAIOTCS TOCYAAPCTBEHHBIE YCIIYTH
(manee — 3maHHe), NODKEH OBITH O0OpYZOBaH WHGOPMAIHOHHOK TaONMMUKOH (BBIBECKOH),
conepxatieit HHGopMaITHIO 0 HaMMEHOBaHHH U pexkuMe paboTel KoMuTeTa, npelocTaBIIsIoEro
rOCYJApCTBEHHYIO YCIYTY, a Tak)Ke TAaKTUIBHON cxeMoll (Tabmuukoii), Nybnupylomeil nanHyio
HHGPOPMALIHIO.

JUis nun ¢ HapynieHHeM YHKIMM 3peHHs BXOX B 3naHue Komurtera obGo3navaetcs
€ HOMOUIBIO H3MEHEHHs (PaKTyphl HA3EMHOT'O HOKPBITHA.

HomxHocTEBle Jinma Komurtera, NpegoCTaRIAIONIETO TOCYAAPCTBEHHYIO  YCIYTY,
OCYLIECTRIIAIOT, IPH HEOOXOAUMOCTH, NOMOIIbL HHBATUAAM ¥ MHBIM MallOMOOHJIBHBIM IPYIIIaM
HaceNeHHs MPH UX MEPEIBIKCHHH 110 IIOMEINEHHUIM, B TOM YHCIIE IPH BXOJIE B 37JaHHE H BBIXOZE
U3 HETO, B NOJIYYEHHH B JOCTYHNHOH A7 HHX (QopMe nHQOpManuy o nopsaxe IpeaocTaBIcHUs
TOCYIapCTBEHHOH YCIYTH, BKJIEOYas odopmieHHe HEOOXOIUMBIX JIOKYMEHTOB, O COBEPIICHHH
JIpyrux  HeoOXOOWMBIX  JUIS  IIONy4eHHs  TOCYAApcTBEHHOH — yclayrH — JEACTBHA,
a TakkKe OOeClleYeHHe IOCaAKH B TPAHCIOPTHOES CPEACTBO M BBICAAKH H3 HEIO,
B TOM YHCJIE C UCHOIL30BAHUEM KPECIa-KOJISCKH.

JIvuHBIH yXOA 3a HoJiydaTejieM rocyJapCTBEHHOM YCIyrH H3 YHMCJIa HMHBAIMAOB U HHBIX
MaIOMOOHIIBHBIX T'PYNI HaceleHHsd (MEIMLMHCKHE NPOLEAYPHl, NOMOLIL B TPHHATHH IMHINH
U JIEKapCTB, B BEITOJIHEHUY CAHUTApHO-THTHEHUYECKAX NPOHEAyp) 00eCneYnBacTCs HHBAINIOM
CaMOCTOATENEHO JIM00 NIPU IOMOIIH CONPOBOMXKAAXOLIMX JIHLL.

2.16.3. ITomemenus KoMuTera, B KOTOPHIX NpPEIOCTaBISACTCS TOCYAApCTBEHHAA YClyra
(nanee — nomenienud), obopyayioTcs HHOOPMALMOHHBIMH CTEHIaMH HJIH TEPMHHAIAMH,
COIEep)KAIlUMK CBEJCHHMS, yKa3aHHwie B myHkte 1.3.3 Hactosmiero AIMUHUCTPATHBHOIO
periamMeHTa, B BH3YIBHOM, TEKCTOBOH W (WwiM) MyibTMMenuiiHoH ¢opmax. Odopmienwne
BH3yalbHOM, TEKCTOBOH W (WiIH) MyJbTHMeAHIHON MHQOpPMalMH NOMKHO COOTBETCTBOBATH
ONTHMAIBHOMY 3PUTEILHOMY H CIIYXOBOMY BOCIIPHATHIO 3TOH HH(pOpMALHU TpaXKIaHaAMH.

TTomeleH s JO/KHBI OBITh 00OpPYNOBaHBI YCTPOHCTBAMH It O3BYYHBaHHs BU3YAJIbHOM,
TEKCTOBOH HH(OPMAIHHU, OCHAUIEHE! 3HAKAMH, BHIIOIHCHHBIMA pelbepHO-TOYCUHEIM HIpHdTOM
Bpaitng B cOOTBETCTBHH ¢ IAeHCTBYIOIIMMH CTaHJapTaMH BBIIIOJIHCHHSA M PasMCIICHHA TaKuX
3HAaKOB, & TAK)X€ BHM3YAJIbHBIMH WHAUKATOpPaMH, IIpeoOpasyiolIMMH 3BYKOBBIC CHIHAJEI
B CBETOBBIE, PCUCBLIC CHIHABI B TEKCTOBYIO OEryLIYIO CTPOKY.

2.16.4. TloMewmeHus, B TOM YHUCJIE BXOX M IYTH NEPEABMXEHHS 1O IIOMELIEHHAM, JODKHBI
OpTe 00OpYAOBaHBI MaHAycaMH, MudTaMu (IpH HEOOXOAHMOCTH), CAaHUTAPHO-TEXHHYCCKHMH
NOMEUICHHAMH (JOCTYIHBIMH JJI1 HHBAIHAOB), PaclIHPEeHHBIMH IIPOXOJaMH, HO3BOJISIOINIUMHA
ofecrieynTs OECHPEnATCTBEHHLIH MOCTYN HMHBAIMIOB H HHBIX MalOMOOHIBHBIX TIPYIII
HaceNeHHs, a TaKKe CNEeNHaThbHBIMH O0OBEMHBIMH TaKTHJILHBIMH IUIMTKAMH M IIOKPBITHAMH,
0003HAYAIOIIMMHA IyTH JBHXKEHHs, MOBOPOTBl M NPENATCTBHA (MIEPEKPECTKH, CTYIIEHH,
JIECTHHUIIEL, ABEPH).



JIBepu B MOMEIIIEHHAX, B KOTOPBHIX IIPEIOCTABINSETCA TOCYAapCTBEHHAS YCIIYTra, He JOJIXHBI
HMETh NOPOTOB, NPENSTCTBYIOIMHX JABHIKEHHIO HHBANHAOB M HHBIX MaJOMOOGHIBHBIX DY
HaceJleHMsl.

B noMemieHHaX, B KOTOPHIX NPEAOCTABIAETCH FOCYAApCTBEHHAs YCNYTa, MOKHO OBITh
ofbecneueHo OecnpenATCTBEHHOE IEPEABHIKEHUEC W Pa3BOPOT KPECEN-KOJICOK, pa3sMEUICHHE
CTONIOB B CTOPOHE OT BXOJa C Yy4eToM OeCHpensTCTBEHHOrO IoAbe3Ja H IOBOPOTa
Kpeces-KoJIsACOK.

2.16.5.C LEJIbIO NI paBHIBHOM )71 Oe3omacHoi OpHEHTAIHU HHBAIHJOB
W APYrHuX MaTOMOGHIBHBIX TPYIN HACENECHUS B IIOMEMICHUSX Ha BUAHBIX MECTaX JOMKHEI OBITh
pa3MeElICHEl TaKTHJIBHBIE MHEMOCXEMBl, OTOOpaXallmue IUIaH pasMElllCHMs  JaHHBIX
MOMEIICHH#, a TaKKe IJIaH 9BaKyaluy IpaXXlaH B ClIydae HoXapa.

B nomereHnax fomxHa ObITH MpeAycMOTpeHa cucTeMa (YCTaHOBKa) OMOBEUICHHUs itoacH
0 moXxape.

Bxoa ¥ BBIXOA K3 TNOMELICHHA OOOpPYIAYIOTCS COOTBETCTBYIOIIMMH YyKa3aTe/sIMH
C aBTOHOMHBIMH HCTOYHHAKAMH Gecriepe6ofiHOro NuTaHus.

2.16.6. Ha nyTsaX NABHXKCHHS HWHBAJIMJIOB H HHBIX MaJIOMOOHMNIBHBIX TpYIIl HacENeHUs
B MOMEIICHUSAX, I/le NPEIOCTABIETCS TOCYAAPCTBEHHAS YCIIyra, JOKHBI OBITH IIPERYCMOTPEHBE
CMEXHbIE C HHMH MecTa OTIbIXa M OXHIaHUA. B Mecrax OXWJaHHS JIO/DKHO OBIThH
NPEyCMOTPEHO HE MEHEE OHOTO MECTA JUI MHBAJIN/IA, MEPEBUTAOIHETOCS HA KPece-KOJsICKe
HJTY HONB3YIOLErocss KOCTBUISIMH (TPOCTBIO), @ TaKie JUIA €ro COMPOBOXIAAIOIETO.

2.16.7. Tepputopus, npuieraromas K MecToHaxoxacHuio KoMurera, npeocrasidiolero
TOCYAapCTBEHHYIO YCiyry, oOopyldyercs, N0 BO3MOXHOCTH, MECTaMH JUIl HapKOBKH
aBTOTPAHCIOPTHBIX CPEACTB, BKIIOYAsA aBTOTPAHCHOPTHBIE CPEACTBA HHBAJIHIOB.

Ha TeppHTOpHH Ha OCHOBHBIX MYTAX ABMXKCHHS K 3aHHIO JODKHBI OBITH ITPEAYCMOTPEHB
MecTa OTAbIXa, AOCTYNHBIE JUISS HWHBAIMIOB H HMHBIX MalOMOOWIBHBIX TI'pYII HaceleHMs,
000pyAOBaHHBIE CKaMelKaMH, YKa3aTeJIIMH, HABECAMH M OIIO3HaBaeMble C MOMOIIBIO
H3MeHEHHS $aKTyphbl HA3EMHOI'O MTOKPBITHSL.

2.16.8. Hpencenarenem Komurtera obecneunBaeTcst CO3JaHHE WHBAIMAAM CHEAYIOLUHX
yCIOBUII JOCTYTHOCTH OOBEKTOB B COOTBETCTBUM C TpeOOBaHUAMH, YCTaHOBJICHHBIMH
3aKOHOAATeIbHEIMU H MHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH:

a) BO3MOXKHOCTh OCCIPEIATCTBEHHOTO BX01a B OOBEKTHI M BBIXOJA H3 HHX;

§) BO3MOXXHOCTh CaMOCTOSTENBHOIO NEPEABIKEHUS 1O TEPPUTOPUH OOBEKTa B LEJIX
JOCTyna K MECTy IpeJOCTaBICHHUS IOCYJapCTBEHHOHM YCIYTH, B TOM HYHCIE C IIOMOUIBIO
paboTHHKOB  00BEKTa, MNPEJOCTABIAIONIMX  TOCYJAPCTBEHHBIE  YCIHYTH, aCCHCTHBHBIX
U BCIIOMOTaTebHLIX TEXHONOTHH, a TAK)KE CMECHHOTO KPecIa-KOJACKH;

B) BO3BMOXXHOCTB ITOC3JIKH B TPAHCMIOPTHOE CPEACTBO H BBICAIKH M3 HEro mepei BXOMOM
B 00BEKT, B TOM HHUCJIE C HCIIOJIE30BAHHEM KPeCHa-KOJISACKH U, IPH HEOOXOAUMOCTH, C MOMOILBIO
pabOTHHKOB OOBEKTA;

r) COMPOBOX/CHHE HHBAIKAOB, HMMEIOIMX CTolikue HapyleHus GYHKIMH 3peHHS
H CaMOCTOSATEIBHOTO TIePEeIBHKEHHS, II0 TEPPUTOPUH 00BEKTa;

I) coneicTBHE MHBANMIy TIPH BXO4€ B OOBEKT H BBIXOAEC M3 HEro, HH(GOPMHUpPOBAHHE
HAHBAINIA O JOCTYIIHBIX MapLIpyTax oOECTBEHHOIO TPAHCIIOPTa;

€) HaJyIeKalee pasMelieHue HOCHTeNeH WHpOopMaIuH, HeoOxonumoi
IS obecneveHus OecnpensTCTBEHHOTO JoCTyna HMHBAIHIOB K obBeKTaM
H TOCYJapCTBEHHHIM YCIyraM, ¢ Yy4eTOM OrpaHHYeHMH HX JKH3HEICATENIBHOCTH,
B TOM 4Hclie AyOnupoBanue HeoOXOMUMOH IJis MONMyYeHHS ToCyIapCTBEeHHOH YCIyTH 3BYKOBOMH
d 3pUTENBHON MHGOpMANNH, a TaKXe Haamuceli, 3HaKOB M MHOM TEKCTOBOM M rpaduveckoii
unpopMaLUd  3HAKAMH, BBHOIOTHEHHBIMM  penbedHO-ToueuHbM  ImpudToM  Bpaiina
H Ha KOHTpAacTHOM ¢one;

%) obecneyeHne JIONMycKa Ha OOBEKT, B KOTOPOM IPEXOCTABISETCS TOCYNapCTBCHHAS
yciyra, coOaKHM-IIpOBOJHHKA NPH HAIMYHMH AOKYMEHTa, MONTBEPKAAIOLIECIO €€ ClenHalbHOe
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obyueHue, BEIIAHHOTO 10 (GopMe U B IOPAIKE, YTBEPKICHHOM NPHKa30M MUBEKCTEpCTBA TPyAa
W COUHAibHOM 3ammrsl HaceneHmss Poccuiickoit @egepamuu ot 22.06.2015 Ne 386
«O6 yTBEpXAEHMH (OpPMBI IOKYMEHTa, WOATBEPKIAOMIETO CHEIUalbHOe o0ydeHnue
c00aKH-NIPOBOIHUKA, K TTOPAJKA €r0 BEIAAYHY.

2.16.9. Ilpencenatenem Komutera obecrmeuuBacTCst CO3[aHME HHBAMIAM CIEHYIOHIMX
YCIOBHIL MOCTYMHOCTH YCAYT B COOTBETCTBHH C TpeOOBAHUAMH, YCTaHOBJICHHBIMH
HOPMAaTHBHBIMU NIPABOBLIMH aKTAMH:

a) OKazaHHUE HHBAIHMIAM TIOMONIM, HEOOXOAMMON Ui MOIydEHHS B NOCTYMHOH I HHX
¢opme mHGOpPMAIK O NpaBWiaX INpPEAOCTARICHHS rOCYJApCTBEHHOH YCIYTH, B TOM YHCIE
06 odopMneHNH HEOOXOMMMBIX JUIA IIONY4YeHWS TOCYAAPCTBEHHOH YCIYTH AOKYMEHTOB,
O COBEPIICHUHN HMH JIPYTHX HEOOXOIUMBIX M MOJyYeHHs YCIYTH ACHCTBHH;

0) mpeAOCTaBIeHHE UHBAJIXIAM TIO CIIYXY, IIPH HEOOXOIMMOCTH, TOCYAapCTBEHHOM YCIIyTH
C HCIOJNB30BAHHEM PYCCKOTO SKECTOBOTO SI3BIKA, BIUTIOYAs ofecnedeHHe AOoIMycka Ha OOBEKT
CYPIONEPEBOAYNKA, TH(IOCYPAONIEPEBOAYHNKA,

B) OKa3aHHMe PaGOTHMKAMH OPraHOB M OPraHH3alMii, IPeIOCTABIAIONIMX TOCYAaPCTBEHHEIC
YCIYTH B YCTAHOBJICHHBIX cepax AesTenbHOCTH, MHOH HeoOXomuMMOol HMHBaIMIaM MOMOLIH
Komurera, IpeROCTaBIAIONEro TOCyJapCTBEHHYIO YCNyry, B TNPEOJOICHHHM 0aphepos,
MEINAIOLINX ITOJIY4EHHIO HMH YCIIYT HapaBHe ¢ APYTHUMH JIMIaMHU;

T) HaJIHYhe KOMMH JIOKYMEHTOB, OOBSBIECHUH, HHCTPYKIHH O MOpSAAKE NPEAOCTaBICHUS

rOCyOapcTBEHHOH yciyrd (B TOM u9ncie Ha MHGOOPMAIMOHHOM CTEHJE), BHIMOJHEHHBIX
penbedHo-ToueynbM wwpudTom Bpaiing m Ha koHTpacTHOM (oHE, a TakxKe ayAHOKOHTYpa
B MeCTaxX O>KHIaHHs U [IpHEMA 3asiBUTENEH.
‘ 2.16.10. TlomemueHusi CIPYKTYpHBIX mopapasgeneHuii MO®PL] nomkHe! oTBEYaTh
TpeboBaHUAM, TIpEayCMOTPEHHBIM [IpaBuiamu OpraHu3aluu JleATeJIbHOCTH
MHOroQyHKI[MOHANBHEIX LIEHTPOB HpPENOCTaBIeHHS TIOCYJAapCTBEHHBIX H MYHHUHIANBHBIX
YCIIYr, YTBEPXKISHHBHIMH IIocTaHOBNeHHMeM [lpaButenscTBa Poccwmiickoit  (Penepaunuu
oT 22.12.2012 Ne 1376, a Takke HMHBIM TpeOOBaHUAM, NPEAYCMOTPEHHBIM JEHCTBYIOLIHM
3aKOHOJATEIHCTBOM.

2.17. ITokazaTenu JOCTYIIHOCTU U Ka4ecTBa roCcyJapcTBEHHOM yCIyTH.

2.17.1. KonuyecTBO  B3aUMOAEHCTBUH  3adBUTENS ¢  JODKHOCTHBIMHM  JIMHAMM
IIPH IIPEIOCTaBICHUH TOCYAapCTBEHHOH yCIYTH — 2;

2.17.2. IIponomKUTENBHOCTD B3aUMOAEHCTBHIA — 15 MHHYT;

2.17.3. IlpenycMoTpeHo  HHGOpMHpOBaHHE 3adBHTENST O XOJA€ MPENOCTABICHHS
rOCYA3pPCTBCHHON YCIYTH, B TOM YHCJIE C HCHOJIb30BaHHEM HHOOPMAIMOHHBIX CHCTEM —
1a (o BCeM cTaTycaM peILeHH, O NOCTYIIEeHUH JOKYMeHTOB B MODILI);

2.17.4. Cnoco6nl npe1ocTaBIeHUA TOCYAapCTBEHHOH YCIYTH 3asBUTENIO!

HENOCPEACTBEHHO NpH nocemennyn Komurera;

B 2JIEKTPOHHOH (popMme nocpeactsom [oprana®;

B 3JIEKTPOHHOM (HopME IIOCPEICTBOM €INHOTO MopTaia ;

B CTPYKTYpHOM noapaszaenesns MOIT,

2.18. Vinple TpeOoBaHMsg, B TOM YHCIE YYMTHIBAIOIIHE OCOOCHHOCTH NPEROCTABICHUS
rOCYJapCTBCHHOM  YCJIYTH MO  OKCTEPPUTOPHAIBHOMY  IPHHOMILY H  OCOOEHHOCTH
TIPEIOCTABIICHHUS rOCY/IapCTBEHHON YCIYTH B BIIEKTPOHHOH dopMe.

2.18.1. Ocobennoctu IpeIOCTaBJICHUS rocy/1apCTBEHHOM YCIIyTH
110 3KCTEPPHTOPHAIBHOMY IIPHHIIHITY.

¢ Bce NONOKEHHS, ONPENE/OUIME TMOPSAOK H OCOGEHHOCTH MPENOCTABNEHHA TOCYNapCTBEHHON YCIyrH
B JNEeKTPOHHOH ¢opme mocpeacTsom IfopTana, BCTYNAOT B CUNLY HENOCPEACTBEHHO NOCHE COOTBETCTBYIOLIEH
TEXHHYECKOH peain3aliiu.

7 Bce nNONOKEHHs, ONMpENETIOMME TOPANOK M OCOGEHHOCTM NpPENOCTABICHMA TIOCYNAPCTBEHHOH YCIyrH
B 3JeKTpoHHOl ¢opMe TNOCpPeICTBOM eJUHOTO TOpTana, BCTYNAlOT B CHIY HENOCPEACTBEHHO IOCIE
COOTBETCTBYIOIIEH TEXHUYECKOH peau3auiny
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Obpamenue B KoMuTeT mo 3KCTEPPHTOPDHANBHOMY MPHHLHUIY HE IPEJyCMOTPEHO.
3asBlicHHE O MPEJOCTABICHHH TOCYAAPCTBEHHOM YCIYrH Nojaercss B J000€ CTPYKTYPHOE
noapazaeneaue MOILI.

2.18.2. OcoGeHHOCTH MPENOCTABICHUS TOCYAAPCTBEHHOI YCIIYTH B 3JIEKTPOHHOM dopMe.

Jnsa obecneueHnss BO3MOXKHOCTM TIoJa4yd B 3JIEKTpoHHOH  ¢opme  3ampoca
H JOKYMEHTOB, HEOOXOMMMBIX JUIS NPENOCTAaBIEHUS TOCYAApCTRBCHHOW YCHYrd, 3asgBUTENb
NOJDKEH HMMETh K04 MPOCTOH JJICKTPOHHOH mnojanucu. Jis mosydeHus Kimoda TIPOCTOM
3NIEKTPOHHOW TOAIHCH (Zajlee — IpOCTasl 3NEKTPOHHAas MOIMHCH) 3asgBUTEMO HEOOXOMUMO
IIPOHTH NMpPOLEXYPY periucTpandy B ¢elepaIbHON rocy1apcTBEHHONH HHPOPMaALHOHHOH CHCTEME
«Enunas cucteMa uIeHTH(UKAMU U ayTeHTUHKAITUU B HHPPACTPYKType, obecneynBaroei
HHPOPMaALTHOHHO-TEXHOIOTHYECKOE B3aUMOJCHCTBHE HH(POPMALIHOHHBIX CHCTEM,
HCIONB3YEMBIX  IUISs NPENOCTaBNE€HHUSA TOCYJApCTBEHHBIX H  MYHHIUNAIBHBIX  YCHYT
B anekTpoHHOH dopMmey (manee — ECHA). Undopmanus o cocobax U MOpsAAKe perucTpallii
B ECHA npencrapnena Ha [Iloprane (ctpanmua caiita B cern «MHTepHer» —
gu.spb.ru/about-reg) wiu Ha eauHoM noptayie. OHNaiH-(hopMa NMPeNBAPHTEIBHOM PErHCTPaLiHH
B ECHUA pasmemena Ha caiite B cetH «/HTepHer» (cTpaHuua caiita B cetw «HMHTepHeT» —
esia.gosuslugi.ru/registration).

ITocne npoxoxaenus npouenypsl peructpauuu B ECHUA (xak ¢usndyeckoro nuia)
3asBUTEINb — (PU3HYECKOE JIMIO JAOJDKEH aBTOPH30BaThes Ha [lopTane mim Ha €IHHOM NopTane,
HCHONB3YS MPOCTYIO NEKTPOHHYIO MOANUCE.

3asBUTENIO, MpPH YCIOBHH aBTOPH3AllMM, IIPEAOCTABJIAETCS BO3MOXHOCTH IIOJATh
B 2JIEKTPOHHOH (popMe 3amnpoc U CKaH-00paspl II;OKYMQHTOBS (rpabmueckue ¢aiinsl), a TaKxKe
JNEKTPOHHBIE JOKYMCHTHI, NOANUCAHHBIE YCHJICHHOH KBaJM(PUIUPOBAHHOH 3JIEKTPOHHOU
NOJTHCHIO JIHIA, BBIIABIIErO JOKYMEHT, HEOOXOAUMBIE I TIPEOCTABICHUSA TOCYAAPCTBEHHOH
YCIIYTH.

IIL. CocTaB, HoC/1€10BATEILHOCTH U CPOKH BBINOJIHEHHA
AJMHHHCTPATHBHEBIX Nponeayp (aeiicTBHii), Tpe0OBaHHA K HOPHAKY
HX BBINOJIHEHHS], B TOM 4YHc/Ie 0c00€HHOCTH BLITIOJIHEHUS] AAMHUHHCTPATHBHBIX NpoUeayp
(nelicTBHIi) B 3JIeKTpOHHOH opme

[lpu npenocTaBneHMH roOCYHAapCTBCHHOH YCIyrM  OCYLIECTRISIOTCS — CIEIYIOINHE
aJIMMHHMCTPAaTHBHEIC NPOLEAYPEI (IEeHCTBUS):

TipHEM, NPOBEpKa IONIHOTHI NPEACTABICHHBIX CBEICHHH (IOKYMEHTOB) M perHcrpauus
3asBJICHHS U JOKYMEHTOB;

MOATOTOBK2 W HampapBJieHHEe MEXBEIOMCTBEHHOIO 3aIpoca B HHOH OpraH (OpraHH3alHio)
O T[peAOCTaBICHUM JOKYMEHTOB (HMHpoOpMaluu), HeoOXOAUMBIX [UIA NpPeHOCTaBICHUS
roCyRapCTBEHHOH YCIIyTH;

pacCMOTpPEHHE 3asBICHHS M JIOKYMCHTOB, HEOOXOJHMMBIX M1 IPEIOCTABJICHHUSA
roCyZapcTBEHHOH YCIYTH, 1 NpHHATHE peumieHud KoMurera o mpeaocrasiaeHnn nubo o6 oTkase
B NIPEIOCTABJIEHUH JIEHEXHOH KOMIICHCAINH;

BbLJava (HanpaBJcHHE) pe3yJIbTaTa NpeJoCTaBICHUA rOCYJapCTBEHHOM YCIIYTH;

HCNpaBleHHe JONYILUCHHBIX OIeYaTOK HM OWHOOK B BBIJAHHBEIX B  pe3ynbTare
NpeOCTaBIEHUs FOCYJaPCTBEHHOM YCIIyrd IOKYMEHTax.

8 "
Cxan-ofpa3 nokymeHTa — (aiil, NoJy4YeHHbIH Ha ckaHepe Wnu uudposoM ¢oToannapare, ABIAOUIHKCS
pe3ynLTaTOM CKaHHPOBAHMA WK ¢oTorpadpoBaHis OpHrUHana JOKYMEHTA.
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3.1. IlpveM, mpoBepKa TMOJHOTHI NPEACTABICHHBIX CBeAeHHMIi (1OKYMEHTOB)
H PEerHCTPALHSA 32ABJICHHS M JOKYMEHTOB

3.1.1. OcHoBaHWeM s Hayana aqMUHUCTPAaTHBHOH NpOLEAYPHl SBJIETCA NOCTYIUICHHE
B KOMHTeT 3adB/IcHUS ¥ NpPUIaraeMbIX K HEMY TOKYMEHTOB IOCPEACTBOM JTMYHOTO OOpallleHHd
3asBuTend (NpenctaBuTeNs) B KomuteT, B anextpoHHo# gopme nocpeacteom [Toprana, equHoro
nopraia, mocpencTeoM obpamieHus B M®I].

B cnyuae npunstus KoMurerom ssnextpoHHoro zena ¢ Iloprama uimm eIHHOro 1oprajia
€ro PerucTpaiys ABIsSeTcs HaYaJoM NPeNOCTaBICHUS rOCyJapCTBEHHOM YCIIyTH.

[TpunsaTue oT 3aaBuTeNs (TPEACTABUTENA) AOKYMEHTOB B 3JIEKTPOHHOH dopMe B cocrase
3IIEKTPOHHOFO JIeNa HCKIII0YAeT HeoOXOMMOCTE X NOBTOPHOTO MPEACTaBIICHHS HAa OyMaKHOM
HOCHTEIE.

3.1.2. CopepxaHume  agMHMHHCTPATHBHBIX  JEHCTBHi, BXOMMIIHX B  COCTaB
aIMUHUCTPATHBHOM MPOLENypPH, NPOAODKUTENBHOCTE M (MJIH) MaKCHMalbHBIH  CPOK
VX BBITIOJHEHHS.

3.1.2.1 Cneunanuct orjena aTTECTALlMH U MOBBIIICHUS KBaIH(UKALMKM [eAarorH4ecKuX
xanpoB Komurera (nasee — oraen AulIKIIK) B ciyyae nonmydeHus 3asiBIICHHS H JOKYMEHTOB
13 M®1], ¢ eaqunoro noprana u [Toprana B 35eKTpOHHOM BHE (B COCTaBE IIAKETOB 3JEKTPOHHBIX
en):

MOJIy4YaeT AOKYMEHThl B DJICKTPOHHOM BHAE (B COCTABE IIAKETOB JJIEKTPOHHBIX €I
NOay4aTeNel roCy1apCTBEHHOH YCIYTH);

OCYIIECTBISIET IPOBEPKY TNOJIHOTHI NPEACTABICHHBIX CBEACHUH (IOKYMEHTOB);

yCTaHaBIMBaeT HEOOXOMMMOCTE HanpaBIeHHsT MEXKBEAOMCTBECHHOI'O 3apoca;

[IEPEIACT 3ASBICHUE U IPHIIAraeMble K HEMY JHOKYMEHTB! Ha PaCCMOTPEHHE CICIHATHCTY
otaena AMlIKIIK, oTBeTCTBEHHOMY 3a IOATOTOBKY, HANPABICHHE MEXKBEAOMCTBECHHBIX
3alpoCOB M IIONYYCHHE OTBETOB Ha HHX (B ciaydae HeoOXOAMMOCTH HampaBlICHHUS
MEXBEIOMCTBEHHBIX 3anpocoB),  win cneunanucrty otaena AullKIIK, orBercTBeHHOMY
3a TOATOTOBKY TmpoekTa pemeHus Komurera o npenocrasieHud (06 oTkase
B NPEAOCTABICHUH) TOCYIapCTBCHHON YCAYTH ISl paCCMOTPEHUSI B COOTBETCTBHM C ITYHKTOM
3.3 HacTosmero AJMHHHCTPAaTHBHOIO perjaMeHTa (B cly4dac OTCYTCTBMS HEOOXOTUMOCTH
HaIpaBJICHHS MEXBEIOMCTBEHHBIX 3aIIPOCOB).

[Ipu MOCTYIIEHHH 3aABICHUS B OJNEKTPOHHOH (OpME MOCPERCTBOM €IUHOTO IopTana
u IToprana ero peructpaims ocymecteisiercs asromarudecki B MAVIC OI'Y B Teuenue oaHoro
IIHsl ¢ MOMEHTA ODpalLeHUS

3.1.2.2 Crneumammct oraena AuIIKIIK npu ofpamenun 3asgBurtens (NIpeacTaBUTENS)
3a MpeJoCTaBlIeHHeM rocyaapcTBeHHoi yenyru B Komurer:

OmpenenseT npeaMeT obpalleHus;

YCTAHABIMBAET JIHYHOCTH 3aABUTENA (NMpeACTaBUTENSA) M IPOBEPAET TOJHOMOYHS
npeacTaBuTes (B ciydae oOpallleHusl IPeCTaBHTENs);

npoBepseT Hanuupe (OTCYTCTBHE) OCHOBaHMM MU OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOMUMBIX Ui IIPEAOCTABJICHHUSA TOCYNAPCTBEHHOH YCHYIH, MPEAYCMOTPEHHBIX IYHKTOM
2.9.2 Hactosmero AXMMHUCTPATUBHOIO PEIVIAMEHTa;

[IPM HAIMYMH OCHOBAHMMN I OTKa3a B IpHEMe NOKYMEHTOB, YKa3aHHBIX B myHkre 2.9.2
HACTOALIETO AJMHHHCTPATHBHOIO  perjaMeHTa, OTKa3slBaeT B  IIpHEME  3a9BJICHUSA
M MPHJIaraeMbIX K HeMy JOKYMEHTOB;

IIPH OTCYTCTBHM OCHOBAHHIH JUIs OTKa3a B IPUEME JOKYMEHTOB, YKa3aHHEIX B IyHKTE 2.9.2
HacTosllero AIMHHHCTPAaTUBHOTO PErjIaMeHTa, IPHHUMAET 3adBJICHUE H NpUJIAaraeMele K HEMY
JIOKYMEHTHI;

KOmUpyeT (CKaHHpyeT) JMAOKYMEHTHI H BO3BpAaIlIacT 3asBUTEIIO (TPEICTABUTEIIO
3aABHTEA);

BBIAACT DPACIHCKY O IIPHEME 3adBJICHUS U IJOKYMEHTOB 3asBUTENIO (IIPeACTAaBUTENIO
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3asABUTENA);

PETHCTPHPYET 3asBICHHE B MOJACHCTEME «JIEKTPOHHBI KaOWUHET AOMKHOCTHOTO JIHMLA»
MAUC OI'Y (manee — SKIJI);

yCTaHABJIHBAaCT  HEOOXONMMOCTH  HAIPaBICHHS  MEXBEIOMCTBEHHOTO  3ampoca
B TOCYZIApCTBEHHOE 00Pa30BaTENIbHOE YUPEXKACHUE;

B ciyyae HeOoOXOJMMOCTH HAIpaBJICHHWS MEXBEIOMCTBEHHOIO 3ampoca IeperacT
3ajdBJICHHE M IIpHlaracMple K HEMY JOKYMEHTHl Ha pacCMOTPEHHE CIIELMAINCTY OTAENa
AUIIKIIK OTBeTCTBEHHOMY 3a WOATOTOBKY, HANpaBleHHEe MEXBEIOMCTBEHHBIX 3alpOCOB
U NOJIy4YEeHHE OTBETOB Ha HUX.

B Clyuyae OTCYTCTBHS HEOOXOOVMOCTH HAalnpaBlIeHUA MEXBEIOMCTBEHHOro 3ampoca
NEpefiaeT 3asBICHUE W IIpUiIaraeMele K HeMy NOKyMeHTH cnenuamucry otaena AuMlMIKIIK,
OTBETCTBEHHOMY 3a ITOJATOTOBKY NpoeKTa pemeHns KoMureTa o npenocrapneHuy uimu o6 oTkase
B NPENOCTaBICHUN IOCYJapCTBEHHON YCIIYTH, JUIS PacCMOTPEHHS B COOTBETCTBHHM € NYHKTOM
3.3 HacTodAIIEero AAIMUHUCTPaTHBHOTO PerjlaMeHTa.

ITpu ofpauteHun 3asBHTENS HENOCPEACTBEHHO B KOMHTET 3asBiieHME PerHcTpHpyeTcs
B MOACHCTEME «OJICKTPOHHBIH KaOHHeT moinkHOCTHoro munay (manee — SKJJI) MAUC OI'Y
€ [IPUCBOEHHEM PETHCTPALIMOHHOrO HOMEPA.,

MaxcuManeHbI  CpPOK  BHIOJIHEHHS  aIMHHUCTPATHBHBIX JeHCTBHH B paMKax
aIMMHUCTPATHBHOM NpoLeayphl cocTaBnieT o v pabouuii 1eHb.

3.1.3. NOJOKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a MCIOJIHCHHE A MUHHUCTPATHBHOH
[IpOLIEAYPEI, sBisieTcs crenuanuct otaena AnlIKIIK.

3.1.4. KpatepussMH TIpUHATHA peEIICHHH B paMKaX aJMHHHCTPAaTUBHOH MNpoOLEAypbI
SBJIIETCS COOTBETCTBME 3asBJICHUS W JOKYMEHTOB TPeOOBAHHAM, YCTAHOBJICHHBIM MYHKTOM 2.6
HACTOALIETO AIMUHHCTPATUBHOIO PErjiaMeHTa, H HalnuyHe (OTCyTCTBHE) OCHOBAHHS IS OTKa3a
B IIpHeMe JOKYMEHTOB, YKa3aHHBHIX B mnyHKre 2.9.2 Hacrosmero AJMHHHCTPATHBHOIO
pernaMeHTa IpH IIpHeMe 3asBiieHUs B KoMuTtere.

3.1.5. Pe3ynrTaToM aaMHHUCTPATUBHOH NpPOLEAYpPHl ABISICTCA NPUEM M perucTpaius
3a4BICHHA M NpHJIaracMbIX K HEMY JIOKyMEHTOB M Niepejiaua Ha pacCMOTPEeHHE OTBETCTBEHHOMY
cneuuanucry oraena AullKIIK, nubo oTka3 B mpHeMe 3asBICHHSA M IPUIAraeMbIX K HEMY
JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEeNOCTABIEHUS TOCY AAPCTBEHHON YCIIyTH.

UndopMupoBanue 3asBHTENA O  pe3yNbTare  aJAMHHHUCTPAaTHBHOH  NPOIEAYPHI
ocyllecTRIsIeTC crnocobamy, ykasaHHbIMM B NyHKTe 1.3.2 mactosinero AAMHHHCTPAaTHBHOTO
perjaMeHTa.

3.1.6. Cioco6 ¢ukcanu pe3ynbTara BBHITOJMHEHHS AJAMHHUCTPATHBHOH NpoLEeaypHl
SIBSIETCS YCTAHOBKA CTaTyCa MPEAOCTABNCHHUS TOCYAAPCTBEHHOM YCIYrdl CIICHHANIMCTOM OTAETA
AmlIIKIIK 8 MAUC OI'Y.

3.2. IloaroroBka H HanpaB/ieHHEe MeEXKBEJOMCTBEHHOrO 3ampoca B HHOH opran
(opranm3anMio) o© IPEJCTABJACHHM JOKYMeHTOB (MH(popManuH), He0OXO0AUMBIX
U1l IPeAOCTABJICHHS FOCyAAPCTBEHHOH YCIyTH

3.2.1. OcHoBaHHEM AJIA Hayana agMHHHCTPATHBHOH MpOLEAyphl ABIACTCA YCTAHOBJICHHE
HeOOXOUMOCTH  HANpaBACHUS  MEXBEJIOMCTBEHHOIO  3ampoca B TOCYJAapCTBEHHOE
ofpa3oBaTesbHOE YUpeXKACHHE M4 TMONY4YeHHs JOKYMEHTa, YKa3aHHOr0 B IyHKTE 2.7
HacTOSIIETO AIMHHUCTPATHBHOTO pErjaMEHTa, MOCTYIUICHHE 3asABICHHS M IPHJIAracMbIX K
HeMy JAokyMeHTOB cneununanucty otaena AwulIKIIK, oTBercTtBeHHOMY 3a IOATOTOBKY,
HamnpaBJICHHE MEXKBEAOMCTBEHHBIX 3alIpOCOB U MOJMyYCHHUE OTBETOB Ha HUX.

3.2.2. CoznepxaHue  agMHHHMCTPATHBHBIX  JIEHCTBHI, BXOJJAUMX B  COCTaB
AOAMHHHCTPATMBHOH IPOUEAYPH, HOPOAO/DKMTENBHOCT K (HIM) MaKCHMAIBHBIH CPOK
HX BBIIOJHEHHA.
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B pamkax agMurHACTpaTHBHOM mpouenyps! cneunanuct otaena AulIKIIK, otBeTcTBeHHBIH
3a MOATOTOBKY, HalpaBJIEHHE MEXKBEJOMCTBEHHBIX 3aIPOCOB U IIOJIyY€HHE OTBETOB Ha HUX:

onpeAeNnseT CcOCTaB  JOKYMEHTOB  (MHoOpManuH), MOMNIEKAIMUX  MONYyUYEeHHIO
MO0 MEXBEAOMCTBEHHBIM 3aIlpocaM;

[IOJArOTaBIMBAET IPOEKTHl MEXBENOMCTBEHHBIX 3alpocoB, B TOM 4ucie B ¢opMme
371EKTPOHHOTO JOKYMEHTA;

HpPEICTaBNAET NPOCKTH MEIKBEIOMCTBCHHBIX 3allPOCOB Ha MOANHCH JODKHOCTHOMY JIHLY
Komurtera, ynonHoMO4YCeHHOMY MOAMUCHIBATH MEXBEIOMCTBEHHBIC 3alpOChl, B TOM YHCIE
€ UCIOJIB30BAHUEM JNIEKTPOHHOM MOIMHCH.

JIOKHOCTHOE JTMLO, YNOJIHOMOYEHHOE NOIIHMCHBATE MEXBEIOMCTBEHHBIE 3aNpoOChI,
IOANKCHIBAET MEXXBENOMCTBCHHBIH 3ampoc M Bo3Bpamaer cnenuamcty orzena AuMIIKIIK,
OTBETCTBEHHOMY 3a MOIATOTOBKY M HaIpaBJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB U NONyYCHHE
OTBETOB Ha HUX, MOANUCAHHBI MEXKBEAOMCTBEHHBIH 3anpoc i OTIPABKH B COOTBETCTBYIOLIHE
opraHsl (OpraHHu3aLuu).

Crnempamuer otgena AMIIKIIK, oTBeTcTBeHHBIHT 3a TMOATOTOBKY, HAaIpaBlICHHE
MEXBEIOMCTBEHHBIX 3alIPOCOB H MOJIyYCHHE OTBETOB HA HUX:

nocie MOJy4eHHs OTBeTa Ha MEXBEIOMCTBEHHBIH 3alpoc MepenaeT CIenHalucTy oTaena
AWUIIKTIK, oTBETCTBEHHOMY 32 IIOATOTOBKY NMpOEKTa pellleHust KoMuTeTa 0 mpenocTaBieHHH
TroCcyJapCTBEHHOH YCNYTH, 3asABJICHHE M NPHIAracMble K HEMY JOKYMEHTBI, HEOOXOIUMEBIE IS
[IPEOCTaBIIEHHA FOCYAAPCTBEHHOR YCITYTH.

HanpaBldeT MEXKBEAOMCTBEHHBIE 3alpochl B TrocyJapcTBeHHoe o0pa3oBaTenbHOe
YUPEXACHUE Ul NOMYYCHUS CpaBKU ¢ MecTa paboTsl;

MOJy4YaeT OTBETH HAa MEKBEJOMCTBEHHEBIE 3aIPOCHI;

aHAIN3HPYET NOKYMeHThl (MH(POPMALIMIO), TIONYYCHHEIE B paMKaX MEXBEIOMCTBEHHOIO
B3aHMOZAEHCTBHS (OTBETHI HA MEXBEAOMCTBEHHBIE 3allpOChl), HA COOTBETCTBUE HAMPAaBIEHHOMY
MEKBEJJOMCTBEHHOMY 3amnpocy;

nepenacT 3adBICHHE M TNpHJaraeMble K HEMY JOKYMEHTHI, B TOM HYHCJE NOJTy4YCHHBIE
MOCPEICTBOM MEXBEIOMCTBEHHOIO B3aUMOACHCTBUA JOKYMEHTHI (MHGOpPMaLMIO), CIICHUATHCTY
ornena AuMlIKIIK, oTteerctBeHHOMY 3a ROATOTOBKY IpoekTa peurenus KomureTa
0 npenocTaBiieHuH (06 0TKa3e B IPEIOCTaBICHUN) FOCYIapCTBEHHOMH YCIIyTH.

MesxBeAOMCTBEHHBIH 3alIPOC HANIPaBIACTCA:

[0 JNEKTPOHHOMH 1oure;

HHBIMM cI1oco0amu, He NPOTHBOPEHALKMMH 3aKOHONATENECTBY.

Jlatoit HanpasjeHHS MEXBEAOMCTBECHHOIO 3alpoca CUMTAETCA JaTa OTINPAaBKH JOKYMEHTA
C MEXBEIOMCTBEHHBIM 3amMpocoM IO 3JIEKTPOHHOH mnoute. B ciyyae HampaBneHus
MEXBEJIOMCTBEHHOTO 3amlpoca HHBIMH CNOCO0aMH, HPEAYCMOTPEHHBIMH 3aKOHOAATENBECTBOM,
JHEM HAIpaBICHHS MEXBEIOMCTBEHHOIO 3allpoca CYUTACTCS AaTa HOYTOBOrO OTHPABJICHHUS.

Cpok MOArOoTOBKH H HanmpaBJICHHS MEKBEIOMCTBEHHEIX 3aIllpOCOB — OJIMH pabounit AeHb
CO JAHA HACTYIUIEHHS OOCTOATENBCTB, YKa3zaHHBIX B MNyHKTe 3.2.1 Hacrosumero
AIMHIHUCTPATUBHOTO perIaMeHTa.

Cpox MOArOTOBKM W  HamnpaBliCHHS OTBETa Ha MEXBEAOMCTBEHHBIH  3ampoc
HE MOXET IpPEBHILATh NATH paboyuuX JHEH Nocie NOCTYIUICHHS MEXBEAOMCTBEHHOTO 3ampoca
B rOCyJ1apCTBEHHOE 00pa30BaTeIbHOE YUpeKAeHHE.

3.2.3. JIO)DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHIUIOJIHEHHE aAJAMHUHHCTPATHBHOMN
npoueaypel, sapngercs cneuuanuct otaena AMIIKIIK, oTBeTCTBeHHBIt 32 NOArOTOBKY,
Hampapl€HHE MEKBEIOMCTBEHHBIX 3allpOCOB H IOJIyuYeHHE OTBETOB Ha HHX, a TakKXKe
JOMKHOCTHOE UL0 KoMuTeTa, yIOJTHOMOYEHHOE O IMCHIBATE MEXKBEIOMCTBEHHEIE 3AIIPOCEL.

3.2.4. KpurepreM NPUHATHA PEIICHUS B paMKaX aAMHHHUCTPATUBHOM MpPOLENYpPhI SBIACTCS
OTCYTCTBHE B  NPEICTABJIEHHOM  3afBHTCIEM  KOMIUIEKTE JIOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.7 HAacTOAIIEr0 AIMMHHCTPATHBHOIO perjaMeHTa.
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3.2.5. Pe3ynbratoM aIMMHHCTPATUBHOH IpOLEAYpPHl SABIACTCS MOMYHYEHHME B paMKax
MEXBEIOMCTBCHHOTO B3aWMOACHCTBHSA HOKYMCHTOB H HMHQOpMallyd, KOTOpBIE HaXOMsITCA
B pacmoOpsHKeHHH TIoCyJapCTBEHHOrO 0o0pa30BaTENbHOTO YYPEKACHHS U KOTOpbIE 3aABHTCIb
BIIpaBe MpPEACTaBUTh, YKa3aHHEIX B MYHKTE 2.7 HAaCTOAIEro AIMUHICTPATUBHOIO PETJIaMEHTa.

VudopmupoBanue 3asgBuTeNs O  pe3yilbTare  aJMHHHCTPAaTHBHOH  Hpoleayphl
ocyHIecTBIAeTCA cnocobaMH, ykasaHHBIMH B MyHKTe 1.3.2 Hacrosiiero AQMHUHHCTPATHBHOTO
perjiaMeHTa.

3.2.6. CnocoboM ¢ukcanvy pe3ynbTara BBINOJIHECHHS AJMHHHCTPATHBHOM MpoOLEXypHI
SIBJISIETCA PETHCTPAllUs 3ampoca M OTBETA Ha 3alpoc B TOCYAApPCTBEHHON HMH(pOpMaIlHOHHOM
cucreMe Cankrt-IlerepObypra «EnuHas cucremMa  3JIEKTPOHHOIO  JOKYMEHT0OOOpoTa
U JENONMPON3BOIACTBA NCIIOIHUTEIBHBIX OPraHOB rocynapcrseHHol Biactu Cankrt-Ilerepbypra»
(nanee — EC3/1/1), a Taxke ycTaHOBKa CTaryca IPeNOCTaBICHUS T'OCYJapCTBEHHOR YCIYTH B
MAWC 2I'VY.

3.3. PaccMoTpenne 3asBJIEHNA H JOKYMEHTOB, HEOOXOAHMBIX /[UIH NPEAOCTABIECHUSA
rocyfapcTBeHHOi ycjoyrn, u mnpunatde pemenusi Komurera o npegocrasjieHHH
aub0 06 oTKa3e B NPeAOCTABJICHHHE AeHEKHOH KOMIIEHCALUH

3.3.1. OcHoBaHmeM Juist Hayana aJMHHUCTPATHBHON MPOLIEAYPHI SABJETCA NOCTYIUICHHE
3aperuCTpUPOBAHHOIO 3agBIE€HUS U AOKYMEHTOB, HEOOXOAMMBIX M NpeAoCTaBlIeHUS
rocyaapcTeeHnoi ycnyru cnenupanucty otaena AMIIKIIK, oTBeTCTBEHHOMY 3a MOATOTOBKY
npoekTa pewteHus Komurera o npexocraBieHHH roCyJapCTBEHHOH YCIIYTH.

3.3.2. ConepxaHHe aIMHAHUCTPATHBHBIX JeHCTBHil, BXOJAIIUX B COCTaB
aIMHUHHCTPATUBHOH TMpOLEAYPBI, MPOHOKUTEIBHOCT, M (MIM) MaKCHMaldbHBIH CpOK
UX BBITOJHEHHS.

3.3.2.1. Cnenuanuct oTaena AuIIKIIK, OTBETCTBEHHBIM
3a INOArOTOBKY IIpoekta pemeHds Komutrera o npenocraeiennn (wid o0  oTkase
B NIPEAOCTABIICHHH ) TOCYAAPCTBEHHOM YCIYTru:

paccMaTpHBaeT IOCTYNUBIUEE 3asBJIEHUE ¥ TPUJIaracMble K HEMY JOKYMEHTHI;

npoBepsieT CBEACHHA, COAepiKallMecs B 3adBJICHHH U TNPEIACTABICHHBIX 3asBUTEIEM
JOKYMEHTaxX, a TaKKe JOKYMEHTaX, TNOAYYCHHBIX B MOpPAOKE MEXBEAOMCTBEHHOTO
B3auMofelcTBUA.IIpy o0OHapy)XeHHUH OOCTOATENBCTB MM  JOKYMEHTOB, ONPOBEPrarolMx
JOCTOBCPDHOCTh TIPEACTABJIEHHBIX 3a4BUTENEM CBCACHUH B TIOATBEPXKICHUE TIpaBa Ha
NpeJoCTaB/IeHHEe NOMOJHUTENBHEIX MEpP COLUAIbHOH MOIAEP)KKH, CPOK MPHHATHS pPELICHHA
O IIPpeAOCTaBICHUH JOMOJHUTEIBbHEIX MEp COLMANbHOH TMONOECPKKH MWIM 00 OTKase
B [IPEAOCTAB/IEHHH YKa3aHHBIX MEP MPOJIEBAETCA Ha AeCATh paboynx AHEH.

Crenuanuct oraena AUIIKIIK, oOTBeTCTBEHHBIH 3a NOATOTOBKY IPOCKTa peELICHUS
KoMutera 0 nmpefocTaBieHH# MOCyIapcTBEHHOH YCIIYTH, NPOBEpAET HAaNHYUE UIH OTCYTCTBHE
OCHOBaHHH i1 OTKa3a B NPENOCTABIEHHMH TOCYAApPCTBEHHO# YCIyru, NpeayCMOTPEHHBIX
nyHktoM 2.10 HacTosIero AAMUHUCTPATHBHOTO pernaMeHIa;

IO pe3ylbTaTaM pacCMOTPEHMs 3asABJICHUA M NPUIAracMbIX K HEMY JOKYMEHTOB (IO
corjilacoBaHuio ¢ HavansHuKoM otaena AnlIKIIK):

B CcIIyYae OTCYTCTBHSI OCHOBAHHi JUISl OTKa3a B NIPeLOCTABIEHHH rOCYAapCTBEHHOHN yCIIyTH,
NMpeAycMOTPEHHBIX NYHKTOM 2.10 Hactogilero AIMHHHCTPAaTHBHOTO perjiaMeHTa, TOTOBHT
npoekT pacrnopsikeHusi KoMuteta 0 npenocTaBiAeHHM ACHEKHOH KOMICHCAUHU C yKa3aHUEM
BHJAa ¥ pa3Mepa BBIUIATEI MO (GOPME COrJacHO TIPHIOXKEHHI0 Ne2 K HacToslmeMy
AJIMHHUCTPATHBHOMY pErIAMEHTY (Aanee — MPOEKT paclopsXeHUs) U NPOEeKT NMHCbMEHHOIO
yBEIOMIICHUS,

B CIy4yac HallMYHsA OCHOBaHMM JUIM OTKa3a B MPEHOCTABJICHHH I'OCYAAPCTBEHHOH YCIYTH,
NpPeAyCMOTPCHHBIX NYHKToM 2.10 Hacroamero AJAMHHMCTPAaTHBHOIO pErjlaMeHTa, TOTOBHT
NPOEKT yBEAOMIIEHHA 00 OTKa3e ¢ YKa3aHHEM IPHUYHHBI OTKA3a U IOPAAKa ero 00)KaroBaHus;
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HalpaBliseT NOATOTOBJIEHHBIH IIPOEKT PpAacMOPSKEHHs Ha COIJIaCOBAaHHE HAYalbHMKY
otaena AulIKIIK, 8 FOpuauueckuii oTAen, 3aMecTUTENO npeacenatens KoMurera, B nopsaxe,
npejycMoTpeHHoM PernamentoM pabortsl Komurera no o6pa3oBakuio;

NpEACTABISET COINIACOBAHHBIN B MOpAAKE, IPETyCMOTPEHHOM PeriiaMeHTOM paboThl
Komurera, IpoeKT pacnopsbkeHus npeacenareno KoMurera it noanucanus;

mocie MOANMCAHWS TPOEKTa pacnopsbkeHus npeicenareneM Komurera mnepenaer
IIOATIMCAHHOE PACTIOPSDKCHHE B OTHAEN OpPTraHH3alMOHHOH pabotel KoMHTeTa I perucrpaluu
(mpucBOECHHUSA HOMEpa, AATh);

nepeaaeT NPoeKT MUCEMEHHOro YBEIOMIICHHUS, YBEAOMIIEHHA 00 OTKa3se 1A MOANUCAHHS
npencenarento Komurera (3amectuteno npencenarenst Komurera);

nocne noamucanus npexnceaareneM Komutera (3amectuteneMm mpencenarens Komurera)
nepesiaeT MOANMHCAHHOE YBENOMIIEHHE, YBEIOMJICHHE 00 OTKa3e B OT/AEN OpraHU3allMOHHOM
pabotsl KomuteTa uid perucTpaliny (IpucBOECHUS HOMEDA, JaThl).

3.3.2. Choemuanuct OTAeNla OpPraHMU3alMoHHOM pabGoTel KoMHTeTa, OTBETCTBEHHBIH
3a PpErHCTpaluio npaBoBeIX aktoB Komurera, perumcrpupyer B ECOJIJI moctynmBiuee
yBenoMIIeHHe 00 0TKaze U NepeaeT 3aperiCTpUpPOBAHHOE YBEIOMIIEHHE 00 OTKa3€ CEIHATHCTY
ornena AulIKIIK, oTBeTcTBeHHOMY 3a BhIady (HalipaBJIECHHE) pe3yjbTaTa HpeRoCTaBJICHHs
rocynapCTBEHHO! YCIYTH 3afABHTETIO.

Ilpu oTcyrcTBHH OOCTOSITENBCTB MM JOKYMEHTOB, ONPOBEPFaIOlUX JOCTOBEPHOCTH
IIPE/ICTABIICHHBIX 3aSBHTENIEM CBEIEHWH, CPOK aJMHUHHCTPAaTUBHOH npolelyphl COCTaBISIET
3 paGouMx [HS CO JHS HACTYIJIEHHS OOCTOATENBCTB, YKa3aHHBIX B IIyHKTe 3.3.1 HacTOAIIEro
AIMMHHCTPAaTUBHOI'O PErjIaMeHTa.

Ilpu Hanwmupu oOOCTOATENBECTB WM JOKYMEHTOB, OIIPOBEPralolUX JIOCTOBEPHOCTH
[IpEeJCTaBJIEHHBIX 3asBUTENEM CBEICHHH, MAKCHMAJILHEIN CPOK BBINIOTHECHUS aAMHHHCTPAaTHBHOM
npoueaypsl coctaBinsier 13 paboyux aHel co IHA HACTYNNIEHHHA OOCTOATENBCTB, YKa3aHHBIX
B myHKTe 3.3.1 HacTosmero AJMHEACTPATAHBHOTO PErJIaMEHTa.

3.3.3. JIOJKHOCTHBIMM JIMLIAMH, OTBCTCTBEHHBIMH 3a BBHIONHCHHE aIMHHHCTPATHBHBIX
JeHiCTBHH, BXOJSIINX B COCTaB aIMHUHHCTPATUBHOM IIPOLEAYPBI, ABILAIOTCH:

cnenpmamict otaena AUMIIKIIK, oTBeTcTBeHHBII 3a IOAIOTOBKY IPOCKTA pELICHHA
Komutera o npenoctaBneHny (Uin 06 0TKa3e B NPEAOCTABICHHH) FOCYAAPCTBEHHOH YCIIyry;

CHENHAIUCT OTJENa OpPraHU3alMOHHOH paboTel, OTBETCTBEHHBIM 34 PErHCTPALHIO
IIpaBoBbIX akToB KomuTera;

PYKOBOOWTEIH M CHOSHHAIACTHI CTPYKTYPHBIX MOJpa3fiefICHHH, OTBETCTBEHHEIE
3a COTJIACOBAaHME IIPOCKTA PACIIOPSIKEHHUS;

"auvanbHEK otaena AulIKIIK;

3aMecTUTeNTb npeacegaTens Komurera, npeacenarens Komurera.

3.3.4. KputepusiMu NpUHATHS peEIICHUH B paMKaxX aAMHHHCTPAaTHBHOH TMPOLEAYPHI
SIBJISCTCS HAJIMYUC WM OTCYTCTBHE MNPAaBOBBIX OCHOBaHHH IUIS HPENOCTABICHHs ACHEXHOMH
KOMIIEHCALIHH, YKa3aHHBIX B ITyHKTe 2.10.1 HacTogmero AIMHHUCTPATHBHOIO PETIaMEHTA.

3.3.5. Pe3ynpTaTroM amgMHHHCTPAaTHBHOH MPONERYpHI SBJSAETCA H3JAHHE DPacHOpsKEHHS
KoMuTeTa 0 npeloCcTaBICHUH JeHEeXHOM KoMieHcauun H peructpauus B ECO/1J] nogmicaHue
ITHCHMEHHOIO YBEIOMJIEHHS HIIH YBEIOMJIEHUS 00 OTKas3e.

HNudopmupoBaHne 3agBUTENS O  pe3yjbTare  AJAMHHHCTPAaTHBHOH  NPONELYypPEI
OCYIIECTBIISIETCS croco0aMu, yKa3aHHBIMM B NnyHKTe 1.3.2 HacTosmiero AJIMHHUCTPAaTHBHOTO
perjaMeHTa.

3.3.6. Cnoco6 ¢puxcauuu pe3ynbTaTa afMHHUCTPATUBHON NPOLEAYPEI:
Peructpanusi NoAroOTOBIEHHBIX JIOKYMEHTOB, ABJISIONIUXCS PE3YILTATOM
IIpeOCTaBICHHA rocyJapcTBeHHo ycuyry, B ECOJ1I.
Cnocof ¢mkcauuu pesynpTara BBIIOIHEHUS AJMUHHCTPATHBHOM IpPONLEIYPHl SBIAETCH

YCTaHOBKA CTaTyca NpefoCTaBICH A roCyAapCTBEHHOHR yClyru cneunanucroM oraena ARIIKIIK
B MAUC JOI'Y.
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3.4. Beigaga (HanpaB/ieHHeE) Pe3yJabTATA NPEeXOCTABIECHHA rocy1apcTBEHHOH YCJIyrH

3.4.1. OcHOBaHMEM A HAYaNa AAMHHHCTPATHBHOM MMpOLEypbl ABIAETCS:

noctyrieHue cneunanucty oraena AuITKIIK, oTBeTcTBEHHOMY 3a Bhiady (HalpaBJieHHE)
yBeaoMieHHi KomuteTa, 3aperucTpupoBaHHOIO NIHCEMEHHOIO YBEAOMIICHHS HIIH YBEAOMIICHHUSA
0 pe3yJIbTaTe NpeI0oCTABICHHSA TOCYJAPCTBEHHOM YCIIyTH.

3.42. ConepxaHue  aIMMHHCTPAaTHBHOIO  JEHCTBHA, BXOIAIIEr0 B COCTaB
aJMHUHUCTPAaTHBHONH TNpOLENypHl, IPOJOJDKUTENBHOCT, MW (WJIH) MaKCHMATBHBIH  CPOK
€70 BEHIONHEHHS:

Cneunamuct otnena AuIIKIIK, oTrBeTcTBeHHBIi 3a BblHady (HAIPABICHUE) DE3ynbTaTa
IPENOCTaBJIEHUsT TOCYAAapCTBEHHOH YCJIYrH 3ajABHTCIIO, HampaBisgeT (BbLIACT) 3asBUTENO
pe3yNIbTaT NpeJOCTaBACHHS TroCy1apCTBEHHOM YCIIyTH clmocoO0M, YKa3aHHBIM B 3asiBICHHH .

B cnyyae nogauu 3asBneHus B M®L] u Bosieu3bsABICHUA 3a4BUTENS NOMYyYHTh PE3yAbTaT
NIpefocTaBNieHust rocyaaperBeHHol yenyru B M®L| cnenuanuct oraena AulIKIIK B Teuenue
oftHOro paboyero JHs CO OHA NMPHHATHS PEILEHUS O NPENOCTABICHHH IrOCYIapCTBEHHOH yCyru
nepeaaeT pe3ynsbTaT B BHAE NHCBMEHHOTO YBEOOMICHHsS nub0 yBeAOMIECHHS 00 oTkase
B BHJE 3NE€KTPOHHOIO JOKYMEHTa, MOANHCAHHOIO YCHIEHHOH KBAIH(PUIMPOBAHHOH NOANHCHIO
OTBETCTBEHHOTO JI0JiKHOCTHOrO una KomuTtera'?,

MaxkcuManbHbIil  CpPOK  BBIONHEHUS AaJIMMHUCTPATHBHBIX JAE€HCTBHIL B paMmKax
aIMHHHCTPATHBHOMH MPOLEAYPBI COCTABIIET 5 pabounx JHEH.

3.4.3. JNOJKHOCTHBIMH JIMLIAMH, OTBETCTBCHHBIMH 3a BHITIONHEHUE aIMUHUCTPAaTHBHOTO
OeHCTBUA, BXOIALIErO B COCTaB aAMUHUCTPATHBHOM NMpoLEeAYPhI, ABISETC:

cneunanucr oraena AmlIKIIK, oTsercTBeHHBIN 3a Bhtady (HamnpaBJeHHE) pe3yibTara
MPEAOCTABICHUA NOCYIapCTBEHHOHN YCIYTH 3aABUTENO.

3.4.4. KputepreM NpUHATHA pEIlICHHS B PaMKaxX AAHHOH aIMHHHCTPATHBHOH MpOHEAYPBI
seisiercs nocrymwienne B otaen AulIKIIK noanucannoro u saperucrpuposanHoro B ECOJT
YBEJOMJICHHUS MU YBeIOMIIEHHS 00 oTKaze.

3.4.5. Pe3ynpTaTOM aJIMHHHCTPATHBHOH OpOIENypBl SBJIACTCA HarpaBleHHE (BBLAAYA)
3aABUTENIO DPE3yNbTaTa IMPENOCTaBICHUS TOCYJAapCTBEHHOH YCIYyTH cHocoboM, yKa3aHHBIM
B 3asIBJICHHH.

UndopMmupoBaHue  3asBUTENs O  pe3ynbTaTe  aAMHUHUCTPAaTHBHOH  IPONETYpSI
OCYHIECTBIIIETCA criocofaMu, yka3aHHBIMH B MyHKTe 1.3.2 HacTosiiero AIMHHHUCTPAaTHBHOIO
periaMeHTa.

3.4.6. CnocoboMm ¢uxcauuy pe3ynbraTa BBINIOJHEHUS aOMHHUCTPATHBHOM NpOLEAYPDI
SIBJIIETCS YCTAHOBKA CTaTyca NPeAOCTaBICHHUS rOCYyJapCTBEHHOH YCIIYrd CIIELHANIHCTOM OTACNA
AuIIKIIK, oTBEeTCTBEHHBIM 3a BblOauy (HalpaBlICHHE) 3aABUTEII0 pe3yJbTaTa IIPeAoCTaB/ICHHS
rocyaapcTBenHoii ycayru, B MAUC DTV,

3.5. Henpag/ieHHe JOMYIMEHHBLIX OMNEYAaTOK M OMINOOK B BLIAAHHBLIX B pe3yJbTaTe
NPeJOCTABJICHHS IOCYAaPCTBEHHOM YCJYIrH JOKYMEHTAaX

3.5.1. OcHoBanueM Havaja BBINONHCHHA AaIMHHMCTPAaTUBHOH NpOLEAYpHl SBIACTCA
obpaineHue 3asButess (npencraButens) nocpeacrsoM MO®IL] (B cnyyae nonydeHus pe3ysbprara
OpefocTaBaeHUd rocyaapcTBeHHoH yenyru B M®LL), B KoMuTer ¢ 3asBjieHHEM 00 HCTIPaBICHHUH
JOMYLIEHHBIX ONEYaTOK H OHmMOOK B BBJJAHHBIX B  pe3yjbTare MpeaoCTaBICHHS

® o MomenTa COOTBETCTBYIOLUEH TEXHHYECKOH peal3allii MPeAOCTaBNEHHS roCYAapCTBEHHOM YCIYrH Ha
[opTane ennuoM noprane, a Takke OpraHU3aLAH ee penocTaBiaeHna B MOLI pesynsTar npeaocraBieHus
roCcynapCTBEHHOM yCITyrH MPENOCTABIACTCA IPH JIMUHOM oOpalieHuy 3aasutens B Komurer.

10 MOMEHTA OpraHH3aLy NpeaoCcTaBAeHHs roCcyIapCTBEHHOM yeayr B MOL] ykazannoe anMHHHCTpaTUBHOE
NEeRCTBUE He OCYLIECTRIACTCS
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FOCYOApCTBEHHOM YCIYTrH OOKYMEHTax (najsiee — 3asBiieHHE 00 HCIpaBJeHHM OIEYaTOK H
omMOOK), COCTaBJIEHHOrO B IMPOMU3BOJBHOH ¢GoOpMe, ¢ YyKazaHHeM cnocoba noNyYeHHs
pe3yJbTaTa, ¢ IPUNIOKEHHEM JOKYMEHTOB, IOATBEPKAAOIIUX HATHYHE ONIEYaTOK WK OIUOOK.

B ciyuyae oOpamenus ¢ 3asBneHHeM 00 HCIpaBICHHH OMNEYaTOK M OMMOOK
B JOKYMEHTaX, BhITaHHBIX nocpeactBoM MOLI, npueM U nepenaya TakuxX 3asBIICHMH, BBIIaYa
pesyipTata Mx paccmorpeHHs B MOIL[ ocymecTBisgeTcs B COOTBETCTBUM ¢ pasaenom IV
HacTosIero AIMHHUCTPaTHBHOIO PErJIaMEHTA.

3.52. ConepxaHue aAMUHHUCTPAaTHBHBIX  JICHCTBMH, BXOIALIMX B  COCTaB
aQIMHHUCTPAaTHBHOM MNpOLEAYphl, NPOAODKUTEIPHOCTS M (WIH) MaKCHMAJIBHBIK CpPOK
HX BBITIOJHCHHS.

Crnenunanuct otaena AulIKIIK:

B Cliydyac IOCTYTUJICHHS 3asABJICHHS 00 UCMpaBJISHHHU onedyaToK u omubok nocpeactsoM MOI]
MOJIyYaeT JOKYMEHTH B 3JIEKTPOHHOM BHIE (B COCTABE MTAKETOB 3JIEKTPOHHBIX A€ NMoaydaTteneit
rocyAapCTBEHHOH YCIIyru);

B Clyuae MOCTYIUIEHUS 3asBleHHS 00 HCOpaBIEHHH ONEYaTOK U OLIMOOK B XOAE JIHYHOTO
npuema B KoMmurere ocymecTBiuseT npueM 3asBicHHs 00 HCIPABICHHU OMEYaTOK H OLIMOOK
H TpUJIaraeMbIX K HeMy JOKYMEHTOB, BBIIAeT 3asiBUTENIIO PACHHCKy B NpHEME 3asABICHHSA
00 HCHpaBJICHHH ONEYaTOK M OWMOOK M NpPUNAaracMbiX K HEMY JOKYMEHTOB, PErHCTPHpYET
3asBieHHe 00 ucmpaBneHuU onevyaTtok u omudok B ECOJ;

OTBercTBeHHOE NoJKHOCTHOE Mo KoMutera — ciennanmuct oraena AuIIKIIK:

OCYILECTBNIACT NOBTOPHYIO HPOBEPKY JIMYHOTO JAeda 3asBHUTENA, a TakKXe IIPOBEPKY
BEUIAHHOTO B PE3yNbTaTe MPEAOCTABIICHUA NOCYAApCTBCHHOH YCIyTH NOKYMEHTa Ha HaMYue
(oTCyTCTBHE) B HEM OMNEHaTOK U (MJIH) OMIKOOK;

B ClIyyae HAJ{4Us B BBIJAHHBIX B pe3yJibTaTe NPeJOCTaBIEHHS! TOCYJapCTBEHHOH YCIyrd
JOKYMEHTax OIIHOOK WIH ONeYaTOK yCTPaHAET JOMYILEHHBIE ONEYaTKH M OIUHOKY B BELIAHHBIX
B pe3y/bTaTE MPEIOCTABICHHS TOCYJapCTBEHHO YCIIYTH AJOKYMEHTaX H FOTOBUT NMPOEKT MHCHhMA
3a9BUTENMI0 00 HCIpaBNeHHH JOMYLIEHHBIX ONEYaToK M OMmHUOOK B  BBIIAHHBIX
B pe3yibTaTe TMpeNOCTaBlI€HHs TOCYJAPCTBEHHOH YCHYTH JOKYMEHTaX, COCTaBJIEHHOIO
B cBoOoaHOH (¢GopMeE C NPWIOKEHHEM HCIPABICHHOrO pe3yibTrara IpeaoCTaBICHUSA
rOCy/JapCTBEHHOH YCIyIu;

nepegaeT MpOeKT MUChMa Ha mnoAnucaHue mnpeaceparemo KomuteTa ¢ NpHIOKEHHEM
HCIPaBJICHHOTO PE3yIbTaTa MPeIOCTABICHUS TOCYAapCTBEHHOM YCIIyTH.

[Tpencenatens KoMuTeTa noanuchiBa€T DOCTYNHMBIIHE JOKYMEHTBHI M BO3BPALIACT
ux cneuuanucty AullKIIK.

HanpapJsieT B OTJeN opraHu3auuoHHoH paGotet KoMuTera mist peructpauu nNUcbMo o6
HUCTIpaBJICHHH OMNEYaTOK MW OWHOOK B BBUJAHHBIX B  pe3yiabTaTe MNpelOCTaBJIeHUs
rOCYNapCTBEHHOH YCHIYrM HOKYMEHTaX JIHOO MUCBEMO 00 OTCYTCTBMM onevarok H (uny) ommbok
B BBUIAHHEIX B Pe3yJIbTaTe MPEAOCTaBICHUS FOCYAapCTBEHHOM YCIIYTH JOKYMEHTaxX.

ITpu oTcyTcTBHHM omevaToK ¥ (Unu) OMMOOK B BBLIAHHBIX B PE3YNBTATE IPEAOCTABICHHA
rocy1apcTBEHHOM ycnyru aokyMeHTax cneuuanuct otaena AulIKIIK ¢opmupyer B cBoGoaHOM
¢opme mucbMO 00 OTCYTCTBHMM ONEYaTOK W (unu) OmMMOOK B BBIJAHHBIX B pE3YNBTATE
TIPEOCTABIIEHUS FOCY1apCTBEHHON YCIYrH JOKYMEHTaX.

Crnenmamuct otTnena opraHusaupoHHol pabotst Komurera peructpupyer B ECIOAM
MOCTYNIMBIIEE ITHCEMO 00 HCHpPaBJICHMM ONEYaToK M OWMOOK B BBUIAHHBEIX B DE3yNbTare
TIpEeIOCTaB/IEHHs FOCYAapCTBEHHOM YCIYTH JOKyMeHTax Nu0o mucbMo 00 OTCYTCTBHH ONEYaTOK
u (W) OWHMOOK B BBUIAHHBIX B DPE3YyNbTaTe IIPEJOCTABICHUS TOCYAAPCTBEHHOH YCIyru
HNOKYMEHTaxX, H nepenaet coenuanucty oraena AulIKIIK.

Crnemmamucr otaena AwMIIKIIK Hanpapnsier (Bbuiaer) 3asBUTENIO (NPEACTABUTENIO)
IIHCBbMO 00 HCNpaBJIEHHH ONEYaTOK M OMMOOK B BBITAHHBIX B pe3yibTaTe MpenOCTaBIECHUS
TOCYNapCTBECHHOH yCIyTH [JOKYMEHTaXx ¢ TIPHIOKEHMEM HCIOPABAEHHOTO pe3yibTaTra
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MPe{OCTABICHH TOCYJapCTBCHHONR YCIYrH MO0 MUCEMO 00 OTCYTCTBHM OMEYAaTOK M (MIH)
OIIHOOK B BBIAAHHBIX B PE3YJIbTATE NPEAOCTABICHHA FOCYAaPCTBEHHOHN YCIYyTH JOKYMEHTAX.

CpoK BRINIOJIHEHUs] AAMUHUCTPATUBHO# IIPOLIEYPBl HE AOJKEH NPEBBIIATh MATH pabounx
OHEH €O [JHA PpETHCTPAMM 3asBjleHHMs 00 MCOpaBIEHHAM JONYILICHHBIX ONEYaToK
¥ omM6OK B BBIAAHHBIX B pe3yJibTare MPEAOCTABICHHS IOCYIAapCTBEHHOR YCIYTH JOKYMEHTax
B KoMmurere.

3.53.Cpenernss ©  HOJDKHOCTHOM  JIMIIE, OTBETCTBEHHOM 334  BBIINOJHCHHUE
aIMHHUCTPATHBHOIO ACHCTBHSA, BXOMSINETO B COCTaB 3IMUHUCTPATUBHON IIpOLEAYDEIL.

JIOTOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHINOJIHEHHE aJIMHUHUCTPATUBHBIX JCHCTBHI,
apngercs cneuuamuct otgena AMIIKIIK, npencemarens Komurera; creumanucTt otaena
opranu3zaloHHoii pabotel Komutera.

3.5.4. Kputepun npuHATHA peHICHUH B paMKax aIMHHHCTPAaTHBHON ITpONEAYPEI.

KpurepueM NOpHHATAA peIIeHHs] B paMKaxX aIMHUHHUCTPATHBHONH IPOLEAYPHl SBISIETCS
HalIM4Yue WM OTCYTCTBHE OIICUATOK H OIIMOOK B BBLAAHHBIX B pe3ynbTaTe NPEAOCTaBICHHS
FOCY/JIapCTBEHHOMH YCJIYTH JOKYMEHTaxX.

3.5.5. Pe3ynbTaT aIMIEHECTPATHBHOMN IIPOLIEAYPHI ¥ IOPSAOK NEPEeavd pe3yJIbTaTa.

PesynsTaroM aIMHHHCTpPaTHMBHOM MpOLENYypHl SABJSACTCA HCIPABIACHHE JOIMYLIEHHBIX
ONeYaToK M OWMOOK B BHIIAHHBIX B DPE3YJBTATE€ IPENOCTABICHHS IOCYAaPCTBEHHOH YCIyIu
IOKyMeHTax NUOO IpH OTCYTCTBHH ONEYaTOK M (MiIH) OIMHOOK B BBIIAHHBIX B pe3yJbTare
MIPEIOCTABNIEHHS] [TOCY/IApPCTBEHHON YCIYIrH NOKYMEHTAaX — IIHCBMO 00 OTCYTCTBHM OII€4aTOK
U (unu) ommGOK B BBUJIAHHBIX B pe3yibTare MNpEeAOCTABIIEHHSI FOCYIApPCTBEHHOH YCIyru
JOKYyMEHTax.

WudopMupoBanHe 3asgBUTEIS O  pelynbrare  aJMUHHCTPAaTHBHOH  Npoleayphl
OCYIIECTBIAETCS CIOCOOOM, YKa3aHHBIM B 3asBJICHHU 00 NCHPaBICHHH ONICYaTOK H OLIHOOK.

B cnydyae nopaum 3asBiueHHs o0 MCOpaBlIeHMM OMNEYATOK M OMIMOOK B BBIIAHHBIX
OokymeHrax mocpeactBoM MOILL  cnmocoboMm  (HKcanmMM  pesynbTara  BBIIOJIHCHHUS
aIMHHHCTPAaTHBHOH  NPOLEAYpBl  SBASETCA  YCTAaHOBKA  CTaTyca  HNPEHOCTaBIEHHS
rocyaapcTBeHHo# yenyre cnenpamuctom otaena AulIKIIK B MAUC JI'Y (mpn Hamuunu
TEXHHYECKO#H BO3MOXKHOCTH).

3.5.6. Cnoco6 ¢ukcanuu pesyabrara BEIIOJIHESHUS aAMUHUCTPATUBHOM NpOLeaAYPbI.

CnocoboM (ukcanuy pe3ysabTaTa BHIIOIHEHUS AJMHHHCTPATHBHOH MPOLEAYPH! SBISETCH
perucrpauus B ECOJJJI nucekMa 00 MCOpaBiIeHHH ONEYaTOK M OMHMOOK B BBIIAHHBIX
B peE3ylbTaTe TMpPENOCTaBICHUS TOCYJapCTBEHHONH YCIyrH JOKyMEHTax JiHOo muchMa
00 OTCYTCTBHH HaIMYHA ONEYaTOK U (WIH) OMIMOOK B BRIAAHHBIX B PE3YJIbTATE NPEJOCTABICHHS
rocy1apcTBEHHOHN YCIIyrd TOKYMEHTaXx.

3-1. Ocob6enHOCTH NPeJOCTABJIEHNS FOCYXAPCTBEHHO YCJIYIrH B 3J1eKTPOHHOH dopMme

IIpn npenocTaBieHNH TOCYJapCTBEHHOH YCIYyTrH B 3JIeKTPOHHOH (PopMe OCYyIecTBISIOTCS
clefyIoUe aIMHHUCTPATHBHEBIC IIPOLEAYPHI (1CHCTBHA):

IPEAOCTABICHHE B YCTAaHOBJICHHOM MOpAake HMHGOPMALMK 3asBHTENIM M oldeclieucHue
JOCTYNA 3asSBUTENICH K CBEICHUAM O rocyJapCTBEHHOH ycayre;

mojaya 3ampoca H  HHBIX  JIOKYMEHTOB, HEOOXOAMMBIX M IIPeJOCTaBICHHS
roCyapCTBCHHON YCIIYTrH, ¥ IPHEM TAKKUX 3asABIICHHN M JOKYMEHTOB;

NOJIyYEHUE 3agBUTENIEM CBEJCHUHM O XOI€ BBIIOJHEHHSA 3a1poca O IPEJOCTABICHHH
rOCYAapCTBEHHOH YCIIYTH;

B3aMMOJCHCTBUE HCIHOJHHUTEIBHOIO OpraHa, MpefoCTaBIONIET0 [OCYyJapCTBEHHYIO
YCIYTy, ¢ MHBIMH OpraHaMH rocyJapCTBEHHOH BJIaCTH, OpraHaMH MECTHOrO CaMOYIIpaBJICHHUS
H OpraHH3alHsIMH, YYacTBYIOLIMMH B NPEJOCTaBIEHNH FOCYJAPCTBEHHBIX YCIYT, B TOM YHCJIE
MOPAAOK H YCIIOBHSA TaKOr0 B3aHMOICHCTBUS;

[IOJIy9eHHE 3asIBHTEJIEM PE3yNbTaTa NPeIOCTaBICHHS rOCYAAPCTBEHHON YCIYTH, €CIH HHOE
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HE YCTAHOBJIEHO (hefiepalbHBIM 3aKOHOM;

MHBIE JeACTBUS, HeOOXOaUMEBIE I IPEIOCTABNCHHA IOCY1apCTBEHHOM YCIIYTH.,

3-1.1. [IpenocTtaBneHse B  YCTAHOBIEHHOM NOpaiake HHGOpMaUHM  3asgBUTEIAM
¥ obecrieuenyie OCTyTIa 3asiBUTENIEH K CBEEHUAM O rOCyAapCTBEHHOM ycayre.

3adBHTENIb MOXKET ITOJIyYUTh HHGOPMALHIO O MOPAIKE NPeIOCTABICHUA rOCYJapCTBEHHON
YCIYTH, B TOM 4YHCle B SJIEKTPOHHOH ¢opMme, Ha €AMHOM NopTale (NOMEHHOE HMs CauTta
B cetn «MHTepHeT» — gosuslugi.ru), Ha [Toprane (momeHHOe uMs caiita B ceTH «MHTepHET) —
gu.spb.ru).

JlocTyn K cBeAeHHAM O crocobax NMpeRoCTaBICHHs T'OCYAAPCTBEHHOH YCIYTH, NOPSAAKY
NPEeOCTABIICHUS TOCYJAPCTBEHHOH YCIYTH, B TOM 4YHCJIE B 3JICKTPOHHOH ¢opme, IEpeuHio
HEOOXOIMMEIX [UIA TIPEAOCTABICHMS TOCYJAapCTBEHHON YCIYTH AOKYMEHTOB, K ¢opMme 3ampoca
H ¢opMaM MHBIX JOKYMEHTOB BHINOJHAETCA 0e3 NpeaBapUTEIbHON aBTOPU3AIHMM 3asBUTENSA
Ha [loprae W Ha eAMHOM mOpTate. 3asBUTENh MOXET O3HAKOMHTbCA ¢ (opmoll 3ampoca
H HHBIX JTOKYMEHTOB, HEOOXOIMMBIX AJIA MOJYYEHHS TOCyIapCTBEHHOH ycnyru, Ha Iloprane
¥ Ha €ZUHOM NOpTase, NpU HEOOXOAMMOCTH COXPAHHUTE UX Ha KOMIIBIOTEPE.

3-1.2.Ilopaya 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIAi INPEAOCTaBJIEHHSA
FOCYIapCTBEHHOM YCIYTH, ¥ IPHEM TaKUX 3allpOCOB U IOKYMEHTOB.

3-1.2.1.Tlogaua 3ampoca B HHBIX JOKYMEHTOB, HEOOXOOUMBIX Ui NPEIOCTABICHHs
TOCYJApCTBEHHOM YCIYTH.

®opMHUpOBaHHE 3afBUTENEM 3anpoca O IMPeNoCTaBiIeHHH TIOCYAApCTBEHHOH yCIyru
OCYLUECTBIIAETCS B (POpPME BIIEKTPOBHOTO NOKYMEHTA (3NeKTpoHHoro 3ampoca) Ha [loprane
WIH €OUHOM NOPTAJie B COOTBETCTBHH ¢ IYHKTOM 5 IIpaBUil OCYILECTBIECHHS B3aUMOIEHCTBHS
B 3NEKTPOHHOH dopme rpaxnaaH (pu3uueckux JML) %4 opraHu3anui
C OpraHamu TIOCYJapCTBEHHOH  BJIaCTH, OpraHaMM  MECTHOIO  CaMOYIPaBJIEHHMS,
C OpraHu3aliHAMH, OCYIIECTBISIIOIUMH B COOTBETCTBUH ¢ ¢elepabHBIMH 3aKOHAMH OTAEIbHbIE
nyGnuyHEIE NOJHOMOYHS, YTBEPXACHHBIX IocTaHOBIeHHeM [IpaBurtensctBa Poccuiickoii
Oenepant ot 09.06.2016 Ne 516. Ilocne momauyM 3MeKTPOHHOTO 3ampoca He Tpebyercs
(hopMupoBaHHEe OyMaXXHOTO 3aIpoca.

Jns momauu 3anpoca Ha IlopTane wnu eguHOM moOpTane 3asaBUTENL (MIPEACTABHTEINb)
BBITIOJIHAET CIECOYIOUIHE NEUCTBHS:

u3yyaeT UWHGOpPMALHIO O TNOpAAKE TMIPEAOCTaBJCHHS TOCYIapCTBEHHOH  YCIyra
B ONeKTpoHHOH ¢opme, pasmemleHHylo Ha [lopraje wuiM Ha eIHHOM IIopTaje
B COOTBETCTBYIOLIEM paszere;

BBIIIQTHACT aBTOPH3ALHIO Ha IToprane unu €IMHOM nopTaje.
Ilpn sTOoM aBTOpH3alMsA (PUINYECKOro JHLAa IPOU3BOIUTCA 3aABHUTENEM TOCYAapCTBEHHOM
YCIIYTH CaMOCTOATEIIBHO;

OTKpEIBaeT (GOpMy IJIEKTPOHHOro 3ampoca Ha [Iloprane wHnIM eRMHOM 1noOpTane
(nanee — hopMa 3MEKTPOHHOTO 3aMpPOCa);

3aM0JHAET bopmy NEKTPOHHOTO 3anpoca, BKJTIOYAIOIIYIO CBEJICHUS,
HeoOX0oAUMBIE U 00s3aTeNIbHbIE /IS IPeAOCTABIEHHS TOCYJapCTBEHHOM YCITyTH;

IPUKpEIUIAET CKaH-00pa3bl [JOKYMEHTOB, JJICKTPOHHBIC JOKYMEHTHI, INOAMNHCaHHbIE
YCHJIEHHOH KBaTM(QHIIMPOBAaHHON BJIEKTPOHHON MOAMHCHIO JIHIA, BBIIABIIEFO JOKYMEHT,
K (opMe 3MEKTpOHHOT0 3anpoca (npu HeobGxonumocty)''. TIpH momaye 3MEKTPOHHOTO 3aMpoCca
3agBUTENIO  (IpeiacTaBuTeNno) He  TpeOyercs  mpuiaratb  ckaH-o0pa3  IOKyMeEHTa,
YAOCTOBEPSAIOLIETO IMYHOCTD, NpH Hcnob3oBadul ECHUA;

NOITBEPXKIaeT JOCTOBEPHOCTH COOOIEHHBIX CBEIEHHH (ycTaHaBIHMBaeT
COOTBETCTBYIOHIYIO OTMETKY B HhOpME JIEKTPOHHOTO 3aIpoca);

11
3asBuTesno obecneyeHa BO3MOXKHOCTb HE NpeacTaBRAATE HNOKYMEHTBI, MNOWLICKAIIUE HOJYyHCHHIO

no KaHajaM MEXBEAOMCTBEHHOTO WH(POPMAUMOHHOTO B3aWMOAEHCTBHS B  paMKaX  IpPeAOCTABJICHHA
rocyIapcTBEHHOMN YCITyTH.
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OTIpaB/IsIieT 3aMOJHEHHOE BJIEKTPOHHEIA 3anpoc (HaXKHMAeT COOTBETCTBYIOIIYIO KHONKY
B ()OpMe IJIEKTPOHHOTO 3a1poca);

BLIGHpAET COCO0 MONYYEHHS YBEAOMIIEHHII O XOJe MpEROCTaBIICHHS FOCYXapCTBEHHOM
YCIIYTH;

JNEKTPOHHBII 3aNpOC BMeCTe ¢ IPHKPEIUICHHBIMH CKaH-o0pasamMH JOKYMEHTOB,
NMEKTPOHHBIMHM JOKYMEHTAMU, TTOANHCAHHBIMH YCHJICHHOH KBaTU(QUIMPOBaHHONW 37€KTPOHHON
TOIMCEIO JIMLA, BBEIAABIIErO NOKYMEHT, [TOJANUCHIBACTCA ([IPOCTOM 3MEKTPOHHOH NMOXMHCHIO)
B cooTBercTBuM ¢ TpeGoBaumsamu @enepanpHoro 3akoHa or 06.04.2011 Ne 63-03
«O06 >NeKTPOHHOM NOANHCH» U TpeboBaHHsMH DetepanbHOro 3akoHa Ne 210-03;

OJy4YaeT yBEAOMJIEHHE B JHYHOM kabuHere Ha Iloprane, B MOOHJIBHOM IPHIIOKEHHH,
[0 JJIEKTPOHHOH moute, nocpenctsoM CMC (npu BBIOOpEe 3asBHTENEM COOTBETCTBYIOIIETO
crnoco6a HHGOPMEPOBAHHS), MOATBEPXKIAIOLIEE, YTO 3aABJIeHHe OTNpaBneHo (npuusato B MANC
OI'Y), B TOM YHClie B YBEAOMIICHHH YKa3bIBAaIOTCS HACHTHOHKAIMOHHBIH HOMEp U JaTa NoJa4d
3EeKTPOHHOTO 3anpoca;

MOIy4YaeT YBEIOMIIEHHME O TMpHEMe IEeKTpoHHoro 3amnpoca B KoMuTeT M o Hauaie
NpoleypEl IPENOCTaBIeHHS YCIYTH;

B Cilydae HeOOXOAUMOCTH 3asBUTENb MOXKET NOTpeOoBaTh OT3BIB NEKTPOHHOIO 3anpoca
(Ipy HAMMYMY TEXHUYECKOH BO3MOXKHOCTH);

B ciydae HeoOXOJMMOCTH 3asBUTENb MOXET [ONOJNHUTENIBHO IPUIOXKHThL CBEJECHHS
¥ (MJIK) JOKYMEHTEI K TOJJAHHOMY 3aABJICHUIO ([IPU HANUYHH TEXHAYECKOH BOZMOXKHOCTH).

3-1.2.2. [lpueM 3agBneHUdi W JOKYMEHTOB, HEOOXOAHMMBIX Ui IPEAOCTaBIEHHUA
rocyJapCTBEHHOH yCIyru.

OnexTpoHHoe Jjeno, coxpaHesHoe B MAMC 3I'Y, craHoBUTICS JAOCTYIIHBIM
JUIS YIIOJIHOMOYEHHOIO JIMIA, OTBETCTBEHHOIO 3a IPHHATHE pEIICHHS O IpPEOCTaBICHUH
(oTKa3e B NpedOCTABICHHM) TOCYNApCTBEHHOR ycnyrH (najgee — yNOJIHOMOHYEHHOE JIMIIO),
B noacucteMe DKJJI.

YnonHomouenHoe a0 KoMuTeTa ¢ MCMONB30BaHUEM YCHIEHHOM KBATM(HIHPOBAHHOM
3JIEKTPOHHOMU TIOJIIHCH: :

NpoBepsieT HaNMYHE AEKTPOHHBIX Jell, HOCTymuBMX ¢ [loprana, HE pexe ONHOTo pasza
B pabouuii JieHb;

U3y4yaeT MOCTYNMBIUME 3JIEKTPOHHBIE Jeja, B TOM YHCIE IPUIIOKEHHBIE 3asSBMTEIIEM
cKkaH-o0paspl JOKYMEHTOB (rpaduueckue ¢aiipl, a Taioke OJJIEKTPOHHEIE JOKYMEHTBI,
TIOATMCAHHBIC YCWICHHOH KBAIH(QHUIHMPOBAHHOR 3IEKTPOHHOH HOANHMCHIO JIMIA, BBLIABIIETO
JIOKYMEHT);

IIPOBEpsIET KOMIUIEKTHOCTb, YATAEMOCTh IIPHJIOKEHHBIX 3asBHTENIEM NTOKYMEHTOB, & TaKXKe
JNIEKTPOHHEIE JOKYMEHTHI, IOJANHCAHHBIE YCWICHHOH KBHM(HUIHMPOBAaHHOH 3ICKTPOHHOMN
HOJITHCEIO JIMLA, BEIAABIIETO JOKYMEHT;

MPOU3BOIUT JCHCTBUA B COOTBETCTBHH ¢ pasnenioM Il mactosmero AIMHHHCTPaTHBHOIO
pernaMeHTa, B TOM 9HCJI€ IPOU3BOIUT YCTAHOBKY CTaTYCOB 3JIEKTPOHHOTO Jieia, (QUKCHPYIOLIHX
XOJ MPEeAOCTABNEHAs rocyaapcTBenHon yeayru B MAUWC 2I'Y;

IpH HEOOXOMUMOCTH HANpaBliseT MEXBEIOMCTBEHHblE 3ampochkl I  IIONYYEHHS
HEOOXONUMBIX JOKYMEHTOB (CBEACHHH) M (WIH) TIOATBEPXKIEHHA IOKYMEHTOB (CBEICHMH),
KacaroIHXCs 3agBUTEIIA;

HHGOPMHPYET 3adBHTENA IOCPEACTBOM YCTAHOBKH CTarycOB JJIEKTPOHHOIO Jejia
u (ripn Heo6xoAUMOCTH) (POPMHPOBaHUS KOMMEHTapHEB:

0 XOJIe TPEOCTaBIICHHs TOCYAPCTBEHHOH YCNYTH ¢ YKa3aHHeM JaNbHEHIONX AeHCTBHM
3asBuTeNs (IpU HEOOXOIUMOCTH);

0 HaNpaBJICHHH MEKBEJIOMCTBCHHBIX 3alpOCOB (KpOME MEXBEIOMCTBEHHEBIX 3allpPOCOB,
COIEpIKAINX CBENCHHS, HOCTYI K KOTOPHIM OFpaHHYEH B COOTBETCTBUH C 3aKOHOAATENLCTBOM
Poccuiickoii ®enepanun), HauMEHOBaHHE TIOCYZApCTBEHHBIX OpraHOB WM OpraHU3aluH,
B KOTOpbIE HaNpaBJIEHHI 3alIPOCH], ¥ CPOKE NPENOCTABIEHH OTBETA Ha 3aIpoc;
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0 ¢akTe NOIYYCHHUS MM HEMOJYUECHUS OTBETOB HA MEXBEIOMCTBEHHBIC 3aIIPOCH] (KpOME
MEXBEJIOMCTBCHHBIX 3alpOCOB, COACP)KAIMX CBEICHHA, NOCTYI K KOTOPHIM OTrpaHHYeH
B COOTBETCTBUH C 3aKOHOJATeNbcTBOM Poccuiickoit denepanuu);

00 HHBIX AeHCTBHAX, NpeayCMOTpeHHbIX B pasaene Il mactosmero AIMHHHCTPATHBHOTO
periaMeHTa (B TOM YHCIIE B CJIydae €CJIM B paMKax MpeJOCTaBICHHSA rOCyAapCTBEHHOH yCIyrH
MPEeIYCMOTPEHO  y4YacTHE€  HECKOJIBKHX  TIOCYJapCTBEHHBIX  OpraHoB  (opraHusauuii),
MOJIPa3C/ICHHH, KOMUCCHH, HHBIX KOJUTETHANBHBIX OPraHoOB);

O MPHHATOM PEICHHH (TIPEJOCTABICHNH WK OTKa3e B IPEIOCTABICHUH FOCY1apCTBEHHON
yenyra);

0 3aBEPIIEHHH IPOLEAYDhl IPEIOCTABICHUS rOCY AAPCTBEHHON YCITYTH.

3-1.3. Ilony4enue 3asBUTEIIEM CBEIEHHI O XOJ€ BHINOIHEHHS 3a1poca O MpeJOCTaBICHHH
rocyJ1apCcTBEHHOH YCIyTH.

3agBUTENHE UMEET BO3MOXHOCTE IIPOCMATpPHBATh CTATYC 3JICKTPOHHOIO 3alpoca, a TaKkKe
HH(OpPMAIKIO O JaTbHEHNINX NeHCTBUAX (IPH HATUYHH):

Ha [Toprane Ge3 mpoxokieHHs aBTOpH3alu B pasnene «IIposepka craryca 3ampocay
(noMeHHoe uMms caifita B ceTd «MHTepHeT» — gu.spb.ru) MK MOCNE aBTOPH3AlMY B JIAYHOM
xabunere;

B MOOMJBHOM NpHIOXKEHUU O€3 TIpOXOXKICHHS aBTopH3auuMu B pasnene «IIposepka
craTyca 3ampocay MM IOCIe aBTOpHU3aLlMM B JIHYHOM KaOMHeTe, a TaxXe IOCPEACTBOM
BCIUIBIBAIOIIMX YBEAOMIICHHH (TIpH BEIOOpE 3asBUTENIEM COOTBETCTBYIOILEro crnocoba
HHQOPMHPOBaHMUS);

HOCPEACTBOM YBEHOMJICHHMH, IOCTYNHMBIIHX IO 3JIEKTPOHHONH mouTte (ODpuH BHIOOpE
3asBHTEJIEM COOTBETCTBYIOILETO criocoba HHYOPMUPOBAHHS);

HOCPEACTBOM yBeAOMJIEHHMH, mnoctynuBmmx no CMC (upu Boifope 3agBUTENEM
COOTBETCTBYIOIIETO ¢rocoda HHGPOPMUPOBAHHUA);

NOCPEJCTBOM YBEJOMJIEHHH, NOCTYIHBIOMX 4Yepe3 COLMAIbHbIE CETH (Ipu BBIOOpE
3asBUTE/IEM COOTBETCTBYIOILETO criocoba HHPOPMUPOBaHHS).

3-1.4. BzaumozeicTBHiE UCHOIHHATENHHOTO OPrata, IPeAOCTABILIIOIIETO roCyJapCTBEHHYIO
YCOYTY, C HHBIMH OpraHaMH TOCYAApCTBEHHOH BJIACTH, OpPraHaMH MECTHOIO CaMOYIIpaBIECHHUS
H OpraHvM3alysMH, YYacTBYIOIIMMH B IIPEAOCTAaBICHHMH TOCYJApCTBEHHBIX  YCIYT,
B TOM YHCJIE MOPAIOK H YCIOBHS TaKOro B3aUMOACHCTBHUS.

Crneunamict oraena AIIKIIK npousBogut neficTBust B COOTBETCTBHH C IIYHKTOM 3.2
HACTOSALIETO AZIMHAHUCTPATHBHOTO PeriIaMeHTa.

3-1.5. IlonyyeHne 3asdBHTEEM pE3yabTaTa NPEJOCTaBICHHA TIOCYJapCTBEHHOH YCayry,
€CITH HHOE HE YCTAHOBJIEHO (heepanbHbIM 3aKOHOM.

3asBuTens B OMYHOM XabuHere Ha [loprane m B MOOMJIBHOM NPHJIOXKEHUH MOXET
O3HAKOMHTECA ¢ NPAHATEIM KOMHTETOM pelieHueM.

Pemenune MoxeT OBITH NPEACTaBIEHO B BHAE NIEKTPOHHOTO JOKYMEHTa, MOANHCaHHOIO
YCHIICHHOH KBaIH(HUIMPOBAHHOW 3NEKTPOHHOH NOAIMCHIO JIHMLA, BBIAABLIETO JAOKYMEHT,
KOTOPHIH SIBNISICTCS SKBUBAJICHTHBIM OPHUTHMHANy B COOTBETCTBHH CO CTaTheil 6 PdepepanbHOro
3axkoHa o1 06.04.2011 Ne 63 «O06 3neKTpOHHOM NOOIHCH».

3asBHTENs MOXET MOJYUHTh PE3yNbTaT IOCYAAPCTBEHHOH YCIYyId B 3JEKTPOHHOH (opMe
Ha lloprajie, MOXeT IOJY49HMTh JOCTYII K pe3y/IbTaTy NpefocTaBIeHHs FoCyAapCTBEeHHOH yCilyTH,
IONYYEHHOMY B JJIEKTPOHHOH ()OpMe, H COXPaHHUTh €ro Ha CBOMX TEXHHYECKHUX CpEICTBAX,
a TaxKe HCIONb30BaTh I NOCIEAYIOIIErO HaNpaBlI€HHs B WHBIE I'OCYJapCTBEHHBIE OPraHb!
¥ OpraH{3alMy.

3-1.6. Mupie neiCcTBHS, HeOOXOAUMBIE IS TIPEAOCTABIIEHUS TOCYJAPCTBEHHOM YCIIYTH.

3-1.6.1.IIpn mpenocTaBleHHH TOCYNAPCTBEHHOM YCIAYTH B OIEKTPOHHOH ¢opme
3adBHTENI0  OOECIEYMBAETCs  OCYINECTBICHME  OLECHKH  KayecTBa  NPeJOCTaBIICHUS
rocyaapCTBEHHOM yCIIyrH IIOCPEICTBOM 3JIEKTPOHHOr0 onpoca Ha [lopTtare.
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3-1.6.2. 3agBuTEns UMEET NpaBO Ha AocyrebHoe (BHecyneOHoOe) 00XanoBaHUE PEIICHU
u aeiicteuit (OezneitcTeusa) KomMurtera, NpeocTaBiIsOMIEro rocyJapCTBEHHYIO YCIyTy, a TakxKe
JOJDKHOCTHBIX JIHL IIPU NIPEAOCTaBIEHUH roCy 1apCTBEHHOMN YCIIyTH.

IV. OcobenHoCTH BBLINOJIHEHHS AAMHHHUCTPATHBHBIX NpoNEAYD
(neiicrBmii) B M®I]

IIpy npedocTaBlIeHHHM TOCYZAPCTBEHHOH YCIYTH CTpPYKTYpHBIe moapasjeneHus MOL]
OCYIIECTBISIOT CNENYIOMHE AAMUHHCTPATHBHBIE TIPOLEAYPH! (IeiCTBUSA):

HHGOPMUPOBAHKE 3adBUTENCH O IOpsAKEe IPENOCTABICHHS IOCYNAPCTBEHHOM YCIyrH
B M®II, 0 Xxo/¢ BHINOMHEHHS 3allpoca O MPEIOCTABICHUH rOCY/JapCTBEHHON YCIYTH, IO HHBIM
BOMpPOCAM, CBS3aHHBIM C  MPEJOCTABICHHEM TI'OCYZApCTBEHHOH  YCIyrH, a  TakKxe
KOHCYJIBTHPOBAHHUE 3asBUTEICH O NOpsAKe NIpeJ0CTaBICHUS TOCY/IapCTBEHHOM YCIIyTH,

OpUEM 3aMIPOCOB 3aBUTENEH O IIPEJOCTABIEHNH FOCy1apCTBEHHOH YCIIYTH;

HanpasyieHne B KoMurer JOKyMEHTOB, NIOTYYEHHBIX OT 3asBUTEIICH;

BBIZaUa 3asBHUTENSM JIOKYMEHTOB, I@ONydYeHHBIX 0T KoMHuTera, 1no pesyiabraram
NpeIOCTaBIEHHsA I'OCYJAPCTBEHHOM YCIYTH, COCTABIEHHE, 3aBEPCHUE M BblJada Ha GYMakHOM
HOCHUTENIE  BBIIHMCOK M3  MHQOPMAIHOHHBIX  CHCTEM  OPraHoB,  HNPEAOCTaBJISHOIIMX
rOCYHRApCTBEHHBIC YCAYTH, H [JOKYMEHTOB, HOATBEPHIAIOHNIMX CONEPXKAHME DICKTPOHHBIX
JIOKyMEHTOB, HanpasieHHbIx B M®L] no pe3ynbrartam npenocTaBIeH s TOCY AapCTBEHHBIX YCIYyT
B COOTBETCTBMH ¢ TpeOoBaHUSMH, ycTaHOBJIeHHbIMH [IpaButenscrBom Pocculickoit Menepannm.

4.1. inbopmUpoBaHUE 3asBUTENEH O MOPAAKE NPENOCTABICHUA FOCYAapCTBEHHOM YCIIYTH
B M®II, o xome BBIIOJHEHHS 3anpoca O NPEJOCTABICHUU IOCYyAapCTBEHHOM YC/IyTH, IO HHBIM
BONPOCaM, CBS3aHHBIM C  IPENOCTaBICHHEM TOCYJapCTBEHHOM  yCIIyTH, a  Takxke
KOHCY/ITHPOBaHUE 3assBUTENICH O MOPSIKE IPEAOCTABIEHHS IOCY JapCTBEHHON YCIIYTH.

4.1.1. UudopmupoBanne 3asBUTENA O NOPAIKE IPEAOCTABIEHHS FOCY JapCTBCHHON yCIyru
B M®I], 0 xo/ie BHIOIHCHUS 3apoca O IPeJOCTaBICHUN IOCyAapCTBEHHOM YCIIYTH.

4.1.1.1, OcHoBaHHEM IS HAYAIA OCYIONECTBICHHS HHPOPMUPOBaHHS 3aBUTEIA O MOPAJIKE
IpeIOCTaBICHUS TOCyAapcTBeH o ycmyrdn B M®I] saBnsercs obpaiieHde 3asBUTENS JIHMHO
B M®II unn o Tenedony B I{TO.

4.1.1.1.1. UedopmupoBanue 3asBUTEIS O MOPAAKE IPEAOCTABJICHHS TIOCYIApCTBEHHOM
ycayra B MOI] ocymectaisieres pabotHukoM M®L unu pabotaukom LITO.

Taroke 3asBHTEN: MOXKET CAMOCTOSTENBHO 00paTHTECS K pasMelneHHsM B MOLL:

CTEeHJAM, COJCpXKAIMM HH(POpMAIMIO, TNpenycMOTpeHHYo [lpaBunamu opraHu3anuu
HEeATeNLHOCTH MHOTO()YHKIHOHANEHBIX LEHTPOB IPEAOCTABICHHA FOCYJApCTBEHHBIX YCHYT,
YIBEpXICHHBEIMU TlocTaHoBNeHneM [lpaButensctBa Poccmiickoit ®enepamnu ot 22.12.2012
Ne 1376.

4.1.1.1.2. Paboteuk ~ M®I[ wumu  paGoruux IL[TO wunbopmupyer  3asBuTENA
TI0 CIIeAYIOMUM BOIIpOCaMm:

pexxuMm pabotel M ampeca MO®ILl, BpeMsa mpHeMa NOKYMEHTOB H BEINAYH TOKYMEHTOB,
SBISIIOMIUXCS PE3YIFTATOM NPEAOCTABICHHUS YCIIYTH;

HAHMEHOBAHHE, MECTO HaxoXIeHHs, rpaduk pabOTl, KOHTAKTHEIE TENE(QOHBI OPraHoB
roCyJapCTBEHHOM BIACTH, YUPEXAGHMH M OpraHusaiii, NpeJOCTaB/IMIOIHX YCIYTH
HJIM YUACTBYIOIIHX B HPEAOCTaBICHHH YCIIyT;

KpYT 3asBUTEJICH;

nepeyeHb JIOKYMEHTOB, HeOOXOAUMBIX I/ PEAOCTABICHHS YCIYTH,

PE3yNIBETAT IPEAOCTABIICHUS YCIIYTH;

CPOK IIpeOCTaBIIEHUs YCIYTH;

OCHOBaHMS JJI OTKa3a B IPHEME JOKYMEHTOB M Ul OTKa3a B IIPEJOCTABICHHH YCIIYTH,
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obmas wuHpOpMAUKA O pasMepax TroCyNapcTBEHHOH TNOIIMHBI, HHBIX IUIATEKCH,
YCTAHOBJIEHHBIX ~ HOPDMAaTHBHHIMH  NPaBOBHIMH  aKTaMH, YIUIAYMBAEMBIX  3aABUTCICM
[P MOMYYEHHH YCIYTH, U O TIOPSAKE UX YIIAThI;

HOPMATUBHBIE IPABOBEIE AKTHI, PETYIUPYIOIINE MOPANOK NPEIOCTABIICHUS YCIIYTH;

NOpSaoK oOanoBaHMs JAcHCTBHH (Oe3nedcTBHMS) W pemeHHH, OCYIIECTBIAEMBIX
¥ TIPUHAMAEMBIX OPraHaMH rocy/1apcTBEHHON BIACTH, YIPEXKICHHAMHE U OPTaHU3AIMAMU B X01€
NPeNOCTaBICHUS YCIYTH.

4.1.1.2. OcroBanyueM Ul Hayana OCYIIECTBICHHs HHQOPMHpOBaHMS 3asiBUTENS O XOje
BBITOJIHEHHA 3ampoca O TMPEAOCTABICHMM TrOCYAapCTBEHHOH yCIIyrH, B TOM 4YuCjle
O NOCTYIUIEHUH pe3yNbTaTa pefocTaBieHus yenyru B ML, apnsaerca:

obpamenue 3agsutens tauHo B ML unn o tenedony B L{TO;

obpamenne 3agBuTea Ha Ilopran 6e3 mpoxoaeHus apropusanuy B pasjene «Ilposepka
cTaTyca 3ampoca» (JOMEHHOEe MMs caiita B cetH «MHTepHeT» — gu.spb.ru) WIn moiydeHHe
3asiBUTENEM YBEJOMIEHHH B JmudHOM KabudHere Ha IlopTane HenmocpeacTBEHHO MOCTE
aBTOPHURALHH;

oOpamieHne 3asBHTEAsT B MOOWIBHOE IpHIIOKEHHE 0€3 MPOXOXKACHHS aBTOPH3alUU
B paszene «IIpoBepka craryca 3ampoca» HIH IONyYCHHE 3asBHTEIEM YBEIOMIIEHHA B THYHOM
kabuHeTe B MOOWJILHOM TPWIOXKEHHH, a TaKXKe IOCPEICTBOM BCIUIBIBAIOUIHX YBEIOMIICHUIH
HETNOCPEACTBEHHO TI0CIE aBTOPH3allHH;

NOCTYIUICHHE 3aABHTENI0 YBCAOMIICHHH N0 51eKTpoHHO# mnodre, CMC-coobueHnit
M (WIH) YBEIOMJICHHH 4Yepe3 COLHalbHBIE ceTd (HpH BBIOOpE 3asBHUTENEM COOTBETCTBYIOUIETO
cnoco0a HHGHOPMHPOBAHHS).

HUudopMupoBaHue 3asBUTENSI MOCPEACTBOM YBEIAOMIJIEHHH IO 3JIEKTPOHHOH IOYTE
i CMC-coo0meHnit OCyIECTBNISETCS TOJBKO B Cllydae yKa3aHHs 3aABHTEIIEM KOPPEKTHOI'O
azpeca SNEKTPOHHOH mourel M (MJIM) HOMepa TenedOHa B 3aiBICHHH O NPEIOCTABICHHH
roCyIapcTBEHHOM yciIyTH npH obpamennu 8 ML,

HNudopmupoBaHye 3asBUTeNs O XOA€ BBIIOJHEHHMS 3ampoca O IIPelOCTABICHHUU
roCyZapcTBEHHOU YCJIYTH, B TOM HHCJE O MOCTYIUICHWH pe3yibTara IIPeJoCTaBlICHHs yCIyr,
IIOCPEICTBOM OCYINECTBICHHS TeehOHHOro 380HKa paboTHukoM M®I] He ocymecTBiIAeTCA.

4.1.2. KoHcynbTUpOBaHWe 3asgBUTENS O I[OPAAKE MPENOCTAaBIEHHA TOCYIapCTBEHHOM
yenyru B M@I1.

4.1.2.1. OcHoBaHuEM JUIA Hadaja OCYHISCTBJICHUS aIMHUHUCTPATHBHOH IIPOLECAYPHI
sBiseTcs obpaitieHue 3assutens B MOII.

4.1.2.2. KoHCYIBTHPOBAaHHKE 3asBUTENA OCyLecTBIsAeTcs paboTHukom ML,

4.1.2.3. Ilpn xoHCYNTUPOBaHUU 3asiBUTENS paboTHHK M®IL;

Pa3bACHAET 3adBUTENIO IOPSAAOK TPENOCTABICHHS YCIyrH (HAaMMEHOBAaHHE OpraHa
FOCY/IapCTBEHHON BJIACTH, YYPEKACHHS, OpraHW3alyy, NPUHHMAIOMIETO(eH) pelIeHHe,
KaTeropuy 3asBuTeNel, GopMy pe3yibTaTa NpPEeNOCTaBICHUS YCIYTH, CPOK IpPEAOCTaBICHHS
ycmyru);

MpOBEPSIET KOMIUIEKTHOCTE (IOCTaTOYHOCTD) IPEACTABIICHHBIX 3aABATENEM JOKYMECHTOB;

[POBEPSAET HAJIMYKE B IOKYMEHTAX CBEACHUI, HCOOXOUMBIX [UIS IIPEIOCTABIICHHS YCIIYTH;

BBISB/ISIET B JOKYMEHTaX HE YJAOCTOBEPEHHBIC MCIIPABIICHHS, NIOBPEXKACHHS, HEYHTAEMBIE
9acTH TEeKCTa JO0 HEUWTaeMble OTTHCKH IOTAMIIOB, HAJM4YWe KOTOPHIX HE MO3BOJSET
OZHO3HAYHO TOJIKOBATh UX COJEP/KAHUE;

pasbICHAET 3asBUTENIO COJAEp)KaHHE HEJOCTAaTKOB, BBIABICHHBIX B JOKYMEHTaX,
H Npe/iaraeT IPUHATH MEPHI IO HX YCTPAHEHHUIO;

YKa3bIBAaeT 3asBUTEIIO HA HAIWYNEC OCHOBAHMM Ui OTKa3za B IIpUEME JAOKYMEHTOB
100 NPeOCTaBIEHHH YCIIYTH;

Pa3’bIACHAET TIOPSAJIOK M CPOK BBUIAYH JOKYMEHTOB, SBIIOIIHXCS pE3yJIbTaTOM
NPEXOCTABICHHS YCIYTH.
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4.1.3. PesynpTaroM  aOMHUHUCTPAaTHBHON  TMpoLEOypbl  ABASCTICS  NPEAOCTaBIICHUE
3asBUTENIO MOJTHOH M NMOHATHOI MHGOpPMAlUMH IO BOMPOCAM, CBSI3aHHBEIM C MPEIOCTABICHUEM
rocyJapCTBEHHOH YCIyTH.

4.1.4. Cnocobom ¢ukcauuu peslyasTaTa aJMHHHCTPATHBHOH HpONEAYpPHl SBIIEETCS
ycranoBlieHue paboraukoM MOI[ win HTO ¢axta oTCyTCTBHS y 3agBHTENIA BONIPOCOB,
CBSI3aHHBIX C IIPEIOCTABICHUEM TOCYAAPCTBEHHOM YCITYTH.

4.2.TlpueM 3ampoca 3asBUTENs W JOKYMEHTOB, HEOOXOAMMBIX AJiA TNPENOCTABICHUSA
roCyIapCcTBEHHOH YCIYTH.

4.2.1. OcHoBaHHEM I8 Hauyaja AAMHHHCTPATHBHOM TMpOLECAYPHl SABJACTCI JIMYHOE
obpamenue 3asBUTENs (mpencraButens) B MOI[ ¢ noKymMeHTamMH, yKa3aHHBIMH
B ITyHKTax 2.6, 2.7 HacTofIero AIMUHUCTPAaTUBHOTO perjlaMeHTa.

4.2.2. [IpueM nOKyYMEHTOB ocyinecTBaseTcs pabornukoM M®PII.

4.2.3. Pabotauk M®IL], ocymecTBasiomnii mpueM IOKYMEHTOB, IpeACTaBIE€HHbBIX
JUIS IOTYYEeHUS FOCYJapCTBEHHON YCIIYTH, BBITQIHSET CIEAYIOIIHe AefCTBHS:

4.2.3.1. VcranaBnyuBaeT JMYHOCTh 3afABUTENII Ha OCHOBAaHHMH TIACIIOPTa M  HHBIX
JIOKYMEHTOB, YAOCTOBEPAIONHUX JIMYHOCTb 3asBHUTENISI B COOTBETCTBHH C 3aKOHOJATEIBLCTBOM
Poccuiickoii ®enepanmn.

Jlia ynocToBepeHus THYHOCTH 3aaBuTenst pabotHuk M®L] ycranasnuBaer:

TOXKIOECTBCHHOCT:  3asBUTeNs  ¢oTorpadum, conepxameiics B  NpPeabSBICHHOM
MM  DACcHOpTe, UWHOM  JOKYMEHTe, YIOCTOBEpAIOWEM JIMYHOCT B COOTBETCTBHH
¢ 3aKoHoAaTeNbCTBOM Pocceniickoil Penepanu.

OEeHCTBHTENBHOCTE HNPENABABICHHOIO MaclopTa, CpPoK ACHCTBUSA Naclopra rpakJaHHHA
Poccniickoii ®enepammu, ycTaHOBNEHHBIH NOCTaHOBNeHWeM IlpaButenscTBa Poccuiickoii
®enepanun ot 23.12.2023 Ne 2267 «O06 ytBepxnenun IlonokeHus o macnopTe rpaxaaHHHa
Poccuiickoii ®enepauuu, obpasua M onucanus OJaHKa nacnopra rpaxina€uHa Poccuiickoit
Denepanuny», CPoK ACHCTBUS HHOTO JOKYMEHTA, YAOCTOBEPSIOIIEro JIMYHOCTD (€C/IH TaKoi cpok
yKa3aH B JOKYMEHTE).

4.2.3.2. YcranaBnuBaeT IOJIHOMOYHE IMIPEJCTAaBUTENS HA OCHOBAHHHM NpEeABABICHHBIX
HM OPHIHHAJIOB JOKYMEHTOB, NO/ITBEPHAAIOIMX B YCTAHOBJIEHHOM TIOPAKE €ro MOJHOMOYHE.

4.23.3. Onpenensier npeaMer oOpalieHHs W TNPOBOAUT IPOBEPKY COOTBETCTBHSA
JOKYMCHTOB TpeOOBaHMAM, YKa3aHHBIM B MyHKTe 2.6 HacTOAMEr0 AJMHUHHCTPATHBHOTO
periaMenTa.

B cinyuae npeacraBneHus 3asBUTENEM HENOMHOIO KOMIUIEKTA AOKYMEHTOB NHOO
HECOOTBETCTBHA IIpEICTaBICHHBIX JOKYMEHTOB TpeGOBaHHSM, YCTaHOBJICHHBIM
IIYHKTOM 2.6 HAcTOsIero AIMHHHCTPaTHBHOTO perjiaMeHTa (anee — HEeCOOTBETCTBYIOLUMM
KOMILUIEKT IOKYMEHTOB), paGOTHHK CTPYKTypHOro noapasaenerus MOILI, ocymecTBasromui
IpUEM JOKYMEHTOB, Ppa3biCHSET 3afBUTENIO0 COJEp)KaHHE HEeIOCTAaTKOB, BBIABICHHBIX
B JOKYMEHTax, IMpeanaracT MNpUHATE MeEpel M0 HX YCTPAaHCHHIO M 0o0paTuThCs
3a IPEOCTABIEHHEM I'OCYJapCTBEHHOM YCIIyrd NOBTOPHO.

B cnydyae, xorma 3asBUTENP HAacTaWBacT Ha NpPHEME HECOOTBETCTBYIOLIETO KOMILIEKTa
JIOKYMEHTOB, pabOTHUK CTpYKTypHoro mnogpasgenenuss M®L, ocymecreisomuii npuem
JIOKYMEHTOB, TpEAJIaraeT 3asiBHUTENO COOCTBEHHOPYYHO ClIeNaTh COOTBETCTBYIOLIYIO 3alluCh
Ha 3asBJICHUH UJIH 3aII0JIHUTE COITPOBOAHTENBHOE ITHCEMO K KOMIUIEKTY TOKYMEHTOB;

4.2.3.4. ®opmupyert 3anpoc o NpeRoCcTaBIeHUN rOCYJapCTBEHHO# yenyrn B MAUC OTI'Y.

B cnywyae ecnm rocymapcTBeHHas yciyra HpefOCTaBISeTcs B paMKax KOMILIEKCHOTO
3anpoca, pOpMHpYET 3anpoc, JEUCTBYS OT MMCHH 3asgBUTeNs 0€3 JOBEPEHHOCTH.

4.2.3.5. OcymecTBisfeT CKaHUPOBAaHHE HPEICTABIEHHBIX JOKYMEHTOB, (OpMHpYET
ONEKTPOHHOE JIENO, BCE JOKYMEHTbl KOTOPOTrO CBS3BIBAIOTCH €OUHBIM  YHHKATBHBIM
UICHTUGHKAIMOHHEIM  KOJOM, IIO3BOJISIONIAM YCTQHOBUTh NPUHAIJIEKHOCTh IOKYMEHTOB
KOHKPETHOMY 3asBUTENIO U BUAY 0OpateHus 3a rocy1apCTBEHHOH YCITyTOM.
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[Tocne CkaHUpPOBAHWS NpEACTABIEHHBIE JOKYMEHTHI BO3BpAlJAIOTCA  3ajABUTENIO,
B TOM YUCIJIC 3asBIICHHE.

4.2.3.6. 3aBepseT SNCKTPOHHOE JENO CBOCH  YCHJIEHHOH  KBaIM(pUUHPOBAHHOH
3JIEKTPOHHOH NOAMNKCEHIO.

4.2.3.7.1lo OKOHYaHHH TIpHeMa JOKYMEHTOB paboTHuk MOL[ BeImaer 3asBUTETIO
paclucKy B IpHEME JOKYMEHTOB.

4.2.4. Ecnu 3asBUTENs> NMOTPeOOBaI OT3BIB OOpallieHUSA OO0 PAacCMOTPEHHS 3IEKTPOHHOIO
nena B Komutere, paOOTHHK CTPYKTYpHOro nojpazgeneHus MOILL, ocymecTeisiomuii npueMm
JNOKYMEHTOB, TpeANaraeT 3asBHTENIO HAMKCaTh 3ajABJICHHC Ha OT3BIB oOpaimeHus H 3abupaer
pacnucky y 3asBuTens (B cnydyae ee Hamuuug). Ilpy 3roM palOTHHK CTPYKTYpPHOIO
noapaszenenns M®I] ycraHasnuBaeT COOTBETCTBYIONIMIT CTATyC EeKTpoHHOrO nesia B MAUC
ary.

4.2.5. Pe3ynpraToM agMHHHCTPATHBHOM NpPOIECIYPHl ABIAeTCS npueM pabotHHkoM M®OL]
JOKYMEHTOB, NIPEICTABIICHHBIX 3asiBHTENEM.

4.2.6. Cnocobom ¢uxcauuy pesynsTata aJAMHHHCTPATHBHON npoLexyphl SBISCTCS
odopMmiieHHE H BbIIaYa 3aIBHTENIO PACIHCKH O NPHEME AOKYMEHTOB.

4.3. Hanpaenenue B KoMuTeT JOKYMEHTOB, MIOJly4EHHEBIX OT 3asABUTEIA.

4.3.1. OcHOBaHHMeM A7 Hayaja AaJAMHHUCTPAaTHBHON Mponeayphl sBISETCS IIPHEM
U perucrpanus paboTHukoM M®L] 10KyMEHTOB, PE/ICTABICHHBIX 3asIBUTEIIS.

4.3.2. llepenaya B KoMuTeT AOKYMEHTOB, IOJIYMEHHBIX OT 3aiBUTENS, OCYLICCTBIACTCS
paboraukoM M®LI.

4.3.3. Pabotnuk M®L] B cpok He TO3JHEE CICAYIOIEro pabouero AHS HaNnpapBisieT
chopMUpOBaHHOE B COOTBETCTBHH ¢ myHKTOM 4.2.3.5 HacTosmero AIMUHHCTPATHBHOIO
periaMeHTa MeKTpoHHoe Aeno B Komurer.

4.3.4. PezynbTratoM aJIMHHUCTPATHBHOH MPOLEIYPHI SABISETCS HANpaBJICHHE PabOTHHKOM
M®I] B KoMuTeT NpHHSATHIX OT 3asBHTENA JJOKYMEHTOB.,

4.3.5. Cnocobom ¢uxcanun pe3yabrata agMHHUCTPATUBHOHW IIPONEAYPBl SBISETCS
yctaHoBka cratyca B MAUC OI'Y,

4.4. Brijaya JOKYMEHTOB, Nony4eHHbIX oT KoMuTeTa, Mo pesynbTaraM IpeJoCTaBIeHHs
roCyapCTBEHHOMH YCIIyTH, COCTAaBJICHHE, 3aBEPEHHE U Bbllaua Ha OyMa)KHOM HOCHTENE BBIITHCOK
U3 HH(QOPMALMOHHBIX CHCTEM OPraHOB, IPEIOCTABIAIOUMIMX FOCYAApCTBEHHBIC YCIIYTH,
M JOKYMEHTOB, INOATBEPHJAIOMUX COAEP)KAHHE 3JICKTPOHHBIX OKYMEHTOB, HallpaBIIEHHBIX
B M®I] no pesyapraraM TmpeIOCTABJICHHS TOCYHAPCTBEHHBIX YCIYT B COOTBETCTBHHM
¢ TpeboBaHHAMH, ycTaHOBINCHHBIMH [IpaBuTenncTBOM Poccmiickoii ®enepanun.

4.4.1. OcHoBanHeM JUId Haydala aJMUHUCTPATUBHON MpOLERyphbl ABJIACTCHS MOJyUCHHE
M®I] or Komurera IOOKYMEHTOB, ABIAIOIMMXCA  pe3YJLTaTOM  IPEAOCTABIEHHA
rocyIapcTBeHHOH ycnyrH B dopMe dleKTPOHHOTO JOKYMEHTA.

Bo3sspat noxkymeHToB 3aaButestsi Komuterom B M®L] 6e3 paccMoTpeHHs He HOITyCKAETCA.

4.4.2. Brinava JOKYMEHTOB, ABJIAIOHINXCS pe3ynbTaToM NpeaOCTaBICHHUSA
FOCYJJapCTBEHHOH YCNyrd, B TOM YHCIIE IIPH HAMYHUH TEXHHYECKOH BO3MOXHOCTH, COCTABJICHHE,
3aBepeHHE U BbLIa4a Ha 6YMa)XHOM HOCHTEJIE BHIMHCOK U3 MHGOPMAIIMOHHBIX CHCTEM OPraHoOB,
NIPEJOCTABILIONINX FOCYJAPCTBCHHBIC YCIYTH, U JOKYMEHTOB, MOATBEPAIAIOINHX COAEPKaBUE
9JIEKTPOHHBIX JOKYMEHTOB, HampaBleHHBEIX B M®PIL[ no pesynsTataM mnpeRocTaBICHHUS
TOCYJApCTBEHHBIX YCIYT B COOTBETCTBUH C TpeOOBaHHSAMH, YCTAaHOBICHHBIMH [IpaBHTENLCTBOM
Poccuiickoit ®@enepaumy, ocymectBiagercs paboTHHKoM MOIl, OTBEeTCTBEHHBEIM 3a BBLIAYY
pe3ynbTarta MpeloCTaBICHHs TOCYAapCTBEHHOM YCIYTH.

4.4.3. Paboraux M®I], oTBeTCTBEHHBI 3a BEIAAYY pe3ynbTaTa NpeaOCTaBICHUS YCIIYTH:

OCYINECTBJLIET  BBLOAYy pe3ysibTaTa IpPEeIOCTABICHUS TOCYJapCTBEHHOR  yCIyrH,
B COOTBETCTBHU € TPeOOBaHWAMH HOPMATHBHBIX INPABOBBIX aKTOB, PETYIUPYIOMIUX MOPSIOK
NPEN0CTaBICHNA FOCYapCTBEHHOMN YCIIYTH;

yCTaHaBIHMBaeT HeoOXoauMBIii ctatryc B MAUC OI'Y,
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4.4 4. PeaynbTaToM aJIMUHUCTPaTHBHOH IIpOLEAYpH! ABIAETCA BBAYA 3aABHUTEIIO
pe3ynbTaTa NpeIoCTaBICHUS TOCYAapCTBEHHOM yCIyrH.

4.4.5. Coocobom ¢ukcanuu pe3ynbTara aIMHHHCTDAaTHBHONH MpOLENYpbl SBIHSETCH
TIpOCTaBjIeHHe OTMETKH B JKypHaie BbIAA4U NOKYMEHTOB mo ¢opme, yrepxacHHOH B MOII,
%t TIpOCTaBlIeHHE HE00X0IUMOTO craryca B MAUC ory.



[Tpunoxenune Ne 1
K AIMUHUCTPATHBHOMY pErjIlaMeHTy

. KoMurera no o6pasopanuio
O IPEJOCTABICHUIO TOCYJapCTBEHHOMN YCIyTH
IO APEAOCTaBIEHHUIO JOMOIHUTEIbHOH MEPEI
COLMAITBHOM NMOAAEPXKKHA pabOTHUKAM
rOCYJIapCTBEHHBIX 00pa30BaTeIbHBIX YUPEKACHHUH,
NoABEAOMCTBEHHBIX KOMHTETY 110 06pazoBaHHUIO,
B BUJIE JACHEXHOH KOMIIEHCAUUH 3aTpaT A
OpraHH3aluy OTABIXa H O3M0POBJICHUS
B pasmepe 2,5 6a30BOH €HNIBI OIMH pa3 B IATh JET
3a cueT cpeacTs O1omkera CaHkT-IleTepOypra
NeJaroruyeckuM i MeJUIHHCKUM paboTHHKAM
rocyJapCTBEHHBIX 00pa30BaTENIbHBIX YUPEKICHHH

B Komutet no o6pa3zoBaHuio
oT

(bpamunns, nMs, OTUECTBO (ITPH HATMMHH) IPaXXIaHHHA)
IIPOXHUBAKOLICTO 11O aXpecCy.

(agpec yka3bIBaeTCs ¢ HHIEKCOM)

paboTarowmemy B!

(HauMeHOBaHHe YupekACHHU)
Ha JOJKHOCTH
(HaHMeHOBaHHe AOKHOCTH B COOTBETCTBHH CO LUTATHLIM pacnucarmem)
Ne tenedoHa: oM.
pab.
MO0.

3ASABIIEHHUE
O NPEeIOCTABICHHH JOMOIHUTENbHOM MepBl CONATBHOM NMOIIEPKKY
pabOTHUKOB rOCYIapCTBEHHBIX YUPEKICHUN

IIpowy Ha3HAYUTH MHE

(BUR TOTIONMHUTENALHON MEPHI COLNANbHO# MOANEPHKH pabOTHHKOB rOCY AAPCTBEHHBIX YUPEKACHHIT)

B COOTBEICTBUM ¢  nyHkToM __ ctatbn 45  3axoHa  Caskt-IlerepOypra
oT 09.11.2011 Ne 728-132 «CounanbHbIi KOZEKC Cankr-IlerepGypra»
1 NEePEUHCHATD €€

(HauMeHOBAHHE KPEOWTHOH OpraHH3alliM, HOMEp cueTa, HOMep OT[eNeHMs (QeaepanpHOi
MOYTOBOH CBSI3H)

[TepeueHb JOKYMEHTOB, IPHIaraeMbIX K 3asBJICHHIO:

1.

2.

3.

4.

[Ipenynpexned, uto B COOTBETCTBHMHM C IlopsaakoM mnpenocTaBieHUs IONMOJHUTEIBHBIX MEp
COLIMANBHOH MNOMJEPXKH paGOTHHKOB TOCYAAapCTBEHHBIX YUYPEXKAEHHH, YTIBEPKACHHBIM
nocraHoBneHueM [lpasutensctBa Cankr-IletepOypra ot 10.10.2013 Ne 773, B caydae




BBUBJICHHS HENOCTOBEDHBIX CBEIACHHH M JOKYMEHTOB, Ha OCHOBAHMM KOTOPBIX ObUIM
HeoOOCHOBAaHHO NHOO0 H3JNHMIIHE TNPEOCTABNICHE! JONONHUTENBHBIE MEPHl  CONMAIbHOMN
MOAJIEpXKKH pabOTHUKOB TOCYHAPCTBEHHBIX YUPESIKICHUN (flanee — IONMOJHHUTEIBHEIE MEPEI
CONMANTEHOM NMOJIEPKKH), 00S3yFOCh BO3BPATHTh H3NHLIHE BHIIJIAYCHHBIE JEHEKHBIE CYMMBI.

HUHdopMupoBaHHe O XOA€ MPEJOCTABNCHUSA FOCYAAPCTBEHHOH yCIyTH MPOLIY OCYIUECTBIIATH
(HyXHOE OTMETHTB):

MOCPE/ICTBOM YBEJIOMJIEHHUH, HANMPABNEHHBIX MO 3JICKTPOHHOM 1o4Te;

nocpencreoM CMC-onogelieHHif;

[OCPEJICTBOM BCILIBIBAOINMX YBeIOMICHHH B MOOHJIbHOM mnpuioxeHud «locynapcrBeHHEle
ycayru B Cankt-IlerepOypre»;

[OCPENCTBOM YBEIOMNECHHH B COIHANILHEIX CETHX.

Crnoco® nony4eHus pesyspraTa:

B CII6 TKY «MsHoropyHKHMOHANLHBIH LEHTp NPENOCTaBICHHS IOCYJAPCTBEHHBIX
W MYHHOMNAIBHBIX yeuayr» (namee — MOIT) paiioHa
Cankr-IlerepOypra (yka3biBaeTcs, e€Ciu 3asaBicHHe mnojaercs uepes MOL)) no aapecy:

>

B JJICKTpoHHOH dopMe mocpenctBom [loprana «I"ocymapcTBeHHBIE 1 MyHHIMNAIBHBIE YCIYTH
(dynxnmn) B Cankr-IletepOypre»;

B DJJIEKTPOHHO#H (QopMe mnocpeAcTBOM (enepanbHON rocyaapcTBeHHON HHpoOpMauMoOHHOH
cucteMsl « EAMHBINA MOPTAT rOCy JapCTBEHHBIX H MyHHIIMIANBHBIX YeIyT (GyHKumit)»

B Komurere.

(noamuce) (pacmu¢poBKa MOIMHCH)

(nara monayu 3asABICHUA)



[Mpranoxenue Ne 2

K AZMHAHHCTPAaTHBHOMY PETJIAMEHTY

Komurera no o6paszoBaHuio

IO IIPEOCTABICHHIO TOCYIaPCTBEHHOH YCIIYTH

10 MPEAOCCTABJICHHIO JIOTIOJIHATENEHON MEphI
COLHANIBHOM [TOUIEPXKKH pabOTHHKAM
roCyapCTBEHHBIX 00pa30BaTE/IbHBIX YUPEIKACHHH,
noaBenoMcTBeHHBIX KoMutety no obpa3oBanmio,
B BHJIE JICHE)KHOH KOMIICHCAUMH 3aTpar Il
OpraHH3alMH OTAbIXa H 03JI0POBJICHHS

B pasMepe 2,5 6a30BO# € AMHULIBI OJIUH pa3 B MATh JIET
3a cyeT cpeacTB Otopkera Cankt-Iletepbypra
TIeJarOTHYECKUM ¥ MEAUIIMHCKAM pabOTHHKaM
rOCyAapCTBEHHBIX 00pa30BaTENIbHBIX YUPEKACHHAH

MPABUTEJ/ILCTBO CAHKT-IIETEPBYPI'A
KOMUTET IO OBPA30OBAHHIO

PACHOPSIDKEHHE

O npegocTaB/IeHHH NeJarorNIeCKHM

H MeJHIHMHCKHM pal0THHKAM rocyAapCcTBeHHBIX
o0pa3oBaTe/IbHBIX YUpeKAeHHI
Cankr-TlerepOypra, HaXoAAIMXCH B BeICHHH
Komurera no o6pa3oBaHuIo, ONOJITHHTEILHBIX
Mep COLHAJILHOH MOAXEPIKKH

B BH/IE ICHEKHOH KOMICHCAMH 3aTPAT JJIsk
OpPraHM3alHH 0TABIXA H 030POBJICHHS

B coorBercteud ¢ muyHkroM 3.3 Ilopsaxa mpemocTaBiieHHs [JONOJMHHTENBHBIX MCP
COLMANBLHON ToAnepXKhM paOOTHHKOB TOCYJApCTBEHHBIX  YUPeXICHHH, YTBEPXKACHHOTO
nocranoneHueM IlpasurensctBa Canxr-TlerepGypra ot 10.10.2013 Ne 773 «O Mepax
no peanulamuy¥ THaBel 9 «JIOMOJHHUTENBHEIE MEPH COUHANBHOH NOANEPKKH PabOTHHKOB
rocyapcTBEHHBIX  yupexzenuii»  3akoHa  Camkr-TlerepOypra  «CouHManbHBI — KOIEKC
Canxr-IlerepGypran:

1. TlpenocTaBUTL MENArOrHYECKHM paGOTHHKAM TIOCYJapCTBEHHBIX 00pa3oBaTeNlbHbIX
yapexnenmii  Cauxt-TlerepGypra, Haxozsumxcas B Benermn Komurera mno 06pa3oBaHHIO
(mastee — 06pa3OBATENBHBIE YYPESKICHHSA), H MEMHIMHCKAM paboTHHKaM 00pa3oBaTENbHBIX
yupexIeHHil, JUIA KOTOPLIX 00pa3soBaTeNbHbIE YUPEKACHHU SBIAOTCA OCHOBHBIM MECTOM PabOThI
(namee  COOTBETCTBEHHO —  MeJaroruyeckue paCGOTHHKH, MEJMIMHCKHE  PabOTHHKH),
IOTIOJHATENILHEIE MEPE! COLMANBHON moAnepKku B 20 rofly B BHJE JACHEKHOH KOMIICHCALMH
3aTpaT VI OpraHu3aldd OTABIXA M O3[0POBIIEHHs (Hanee — JEHEXHas KOMIEHCAlMs 3aTpart)
B pasMepe 2,5 6a30Boii eAMHUILI, TPHHAMAEMON Ui pacyeTa JOKHOCTHBIX OKJIaN0B M TapU(HEIX
cTaBOK (OKJIAN0B) pabOTHHKOB roCYIapCTBEHHBIX YUPEKACHHH, (PHHAHCUPYEMBIX 3a CYET CPE/CTB




6ropkera Cankrt-Ilerepbypra, B cymme pyOneil B COOTBETCTBHH CO CIIMCKOM COTJIACHO
HPHIIOKCHHIO.

2. O6pa3oBaTeNBHbIM YUPCIKACHUSIM:

2.1. OcywecTBUTh BBILIATY NEAArOTHYECKHM palOTHHKaM U MEIHLIHHCKHM pabOTHHKaM
JICHEXKHON KOMIIEHCAIMY 3aTpar.

2.2. WudopMupoBaTe 104 INOAIMCH NEJaTrOrMYECKHX PabOTHUKOB H MEAMIHMHCKHX
paboTHHKOB O MPEIOCTABICHHH MM ACHEKHOH KOMIICHCAIIUH 3aTpaT B TCUCHHUE NMATH pabo4nx AHE#
CO JIHS H3/IaHHS PacoOpsKEHU.

2.3. Hudopmupoate Komurer no obpa3oBaHuio B TedeHHe Tpex pabouyux nOHEH
O BEIIIOJIHEHHH IIYHKTA 2.2 paclopsiKeHUs.

2.4. ExexkBapTaIbHO NpeAcTaBiath B Komuter o 06pazoBaHMIO CBEICHHA O YHCIICHHOCTH
noJryvareneid M CyMMax MPOU3BEICHHBIX BBIMIJIAT JICHEKHO KOMIIEHCAUY 3aTpart.

3. KoHTponbs 3a BHIIOJHEHHEM DPACHOPSDKEHHS BO3JIOKHTL U 3aMECTUTENs INpEeAcenaTens
Komurera o o6pa3oBaHuio .

Ipeacenarens Komurera DOHUO



Ha Onanuke Komurera

[Tpunoxxenue Ne 3

K AZIMHHHECTPAaTHBHOMY perjlaMeHTy

Komurera no odpa3oBanHio

TI0 MPEAOCTaBIEHHIO FOCY/IapCTBEHHON YCIyTH

0 TIPEAOCTABJICHHIO JIONOJHUTEIBHOM MephI
colMaNbHOM MOAAEPKKH pabOTHHKAM
rocyIapCTBEHHBIX 00Pa30BaTE/IbHBIX YUPEKICHHH,
noiBeIOMCTBEHHBIX KoMuTeTY N0 06pazoBaHuio,
B BH/IE IEHEIKHOM KOMIIEHCAlUU 3aTpaT i
OpraHHM3allud OTABIXA ¥ 03JOPOBJICHUS

B pasMepe 2,5 6a30BOi ¢ AMHHULBI OJHH pa3 B IIATh JIET
3a cueT cpeacTs Oromxkera Cankt-IleTrepOypra
IIEIaTOTMYECKIM W METUIIUHCKAM padoTHUKaM
roCyZIapCTBEHHBIX 00pa30BaTeNBbHBIX YUpeXXKACHHH

DOHO 3agBuTEIH
Anpec 3anBHTeNNA

YBEJOMIJIEHHE

B coorBerctBun ¢ mynxtoM 3.3 nocraHosneHus [IpaBurenscrBa Canxr-Ilerep6ypra
otT 10.10.2013 Ne 773 «O mepax 110 peanusanus rnassl 9 «JlonoJIHATENBHEIE MEPBI COLIMANBHOM

TOJNEPXKKH  pabOTHHKOB

TOCYJapCTBEHHBIX  yupexknacHuit» 3akona Cankr-IlerepOypra

«Conuanbusii koaexc Cankt-Ilerep6ypran KoMmuter undopmupyer Bac o npuHaTOM pelieHHH
0 NPpEeNOCTABICHUH MONMONHUTENHHONH Mephl cONMaNbHOH NMOANEPXKH B BHIAE JCHEXKHOH
KOMIICHCAIIMN 3aTpaT Jyli OpraHu3allii OTAbIXa M O3J0pOBIEHHA B pa3Mepe 2,5 Gasosoit
€IUHALE] OJIVH pa3 B IATH JIET 3a cueT cpenacts Olomkera Cankt-Ilerepbypra.

Ilpencenarears Komurera

®UO

(3amecTtuTean npeacexarens Komurera)

HUcnonuntens
TenedoH




[Ipunoxenue Ne 4

K AIMHHHCTPATHBHOMY PeraMeHTy

Komutera no oSpa3osanmio

10 MPeOCTaBICHUIO FOCYJAPCTBEHHOH YCIYTH

IO IPEJOCTABICHUIO JOMOJIHHUTENBHONH MEPBI

COLMAIBbHOM NOUIEPIKKH paGoTHHKAM

TOCYJapCTBEHHBIX 00pa30BaTCABHBIX YUPEKIACHHUH,

OABEAOMCTBEHHBIX KoMHUTETY 10 06pa3oBaHuIo,

B BUJC JCHEKHON KOMIIEHCALIUY 3aTpaT AJIs

OpraHM3allH{ OTABIXa H 03J0POBIECHHUS

B pa3Mepe 2,5 0a30B0#i €AMHHUIBI OIMH Pa3 B IATH JIET

3a cueT cpencts Oiomkera Cankt-IleTepOypra

Ineaarort4cCKuM 1 MCINIIHHCKHUM paGOTHI/IKaM

rOCYAapCTBEHHBIX 00pPa30BaATENbHBIX YUPEKACHUH
Ha 6nanke KoMmurera

®HO 3asBuTEIH
Anpec 3asBuTeA

YBEJOMIIEHHUE

B coorBerctBuu ¢ myHkToM 3.3 nocranosnenus I[IpasutensctBa Cankr-IlerepOypra
ot 10.10.2013 Ne 773 «O mepax o peanusalnuu riaBsl 9 «JlonosHuTebHBIE MEPEI COLIHATILHOH
NOANEPKKH palOTHHUKOB TOCYAapCTBEHHBIX yupexjenuit» 3akona Cankr-IletepObypra
«Couunanehbiii xonexke Canxr-Ilerepbypra» Komuter nudopmupyer Bac o NpHHATOM PEIICHUH
00 oTKa3€e B NpenOCTaBICHAN JONOIHUTE/ILHON MEPhI COLMAIBHOHN HOIEPKKH.

OcHoOBaHuE U OTKa3a:

[Topsinok o6xanoBanus

IIpencenarens Komurera OHO
(3amecrHTean npencesarens Komurera)

Hcnoanurens
tenedoH



[Tpunoxenue Ne 5

K AIIMHHHUCTPAaTHBHOMY PETJIaMEHTY

KoMmurera o o6pa3oBanuio

10 TIpeIOCTABJIEHHUIO rOCY AApCTBEHHOH YCIIYTH

IO IPEIOCTABICHHUIO JIOMOTHUTENBHOM MephI
COLHATBHOM MOAACPKKH pabOTHUKAM
roCyJapCTBEHHBIX 00pa30BaTeNbHbIX YUPEKACHAH,
noaBeAOMCTBeHHBIX KoMurety no obpa3oBaHuio,
B BH/IC JICHEXXHON KOMIICHCAIIMM 3aTpaT JJid
OpraHu3allii OTABIXa U 03J0POBJICHUS

B pasMepe 2,5 6a30B0l eIUHULBI OAUH pa3 B [IATH JIET
3a cueT cpenctB Oromxera Cankr-Ilerepdypra
TIEIAarOrMYECKHUM ¥ METHUIIMHCKUM paboTHHKAM
TOCYJapCTBEHHBIX 00pa30BaTENbHBIX YUPEKIACHUN

IIpnmepHas popMa cnpaBKH ¢ MecTa paboThI
(rocyxapcTBeHHOro 00pa3oBaTEJLHOI0 yUpeskIeHHs),
IOATBEPKAAIOMICH, YTO MeCTO paboThI ABJIAETCH OCHOBHBIM

Ha Gnanke yupexjaeHus
Hcx. Ne_ | nata

CITPABKA

Jana @.H.0., dama poocoenus B TOM, 4r0 OH (OHA) JeHCTBUTENHHO paboraeT
B HAUMEHO8AHUE 20Cy0apCcmeeHio2o _ob A308AMETLHO20 _VYDEHCOEHUs KA3blBAEMCs NoJiHoe
HaumeHosanue) ¢ (Ilpukaz No_ oT__ ) 1Mo HacToflliee  Bpems
B JOJDKHOCTH . laHHOE MecTO pabOoTHI SBISETCS OCHOBHBIM.

Heneocnas xomnencayun sampam Onsa op2anuzayuu omovixa u 0300pOGHEHUS 6 pasmepe
2,5 6azosou eQuHuybl 00UH pas 6 nams Aem 3a ciem cpeocme 6r0oxcema Canxkm-Ilemepdypea
neodazo2uveckuM U MEOUYUHCKUM  PADOMHUKAM  20CYOapCMBEHHbIX — 00pA308aAMENbHbIX
YUpesIicOen Ul 8bINIAYUBANACL 8 200y / He 8bINIAYUBANACH PANee.

PykoBoauTeas yupexxaeHus O.N.0.
(noanuce)
M.IL.




