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KomMWTET NR KYNeTYRE
Ne 662
o1 21 .08.2028

T

Pare

ITPABUTEJICTBO CAHKT-TIETEPBYPTA

KOMMUTET IIO KVJBTYPE CAHKT-IETEPBYPIA
PACIHHOPAXEHMHE ova 0251221

2005 Ne 562

06 yTBepkaeHHH AIMHHHCTPATHBHOIO
peraamenTa Komurtera no kyastype
Cankr-Iletep6ypra no npexocrabieHuo
roCcyapCTBEHHOR YCJIYTH 10 NPeN0CTABJICHHIO
JAOMOJIHHTEJbHOH MEPbI CONHAJIbHOMN NOIAePKKH
paboTHUKAM rocy1apcTBeHHbBIX
0o0pa3oBaTeIbHBIX YUpeXKIACHHUIA,
noaseAoMcTBeHHBIX KoMuTery o KyabType
Cankr-Ilerep6ypra, B BHAe exkeMecaTHOM
AEHEeKHOH KOMITEHCAIHH 3aTPAT HA NPoe3]

Ha BCeX BU/IAX TPAHCIOPTA 00IIero mojiL30BaHUs
B Cankr-IlerepOypre (kpome Takcn) B pazmepe
50 npoueHTOB OT CTOMMOCTH €IHHOTO MeCIYHOTO
npoe3aHoro (Tpamsaii, TposLieiibyc, aBTodyc,
meTpo) 6mitera B Cankr-Ilerepbypre Mosioanim
CNEeNHATHCTAM CO CTAKEM HEAArOrH4eCKoi
PadoTHI 10 TPEX JieT, ABJISIIOIIHMCS
[IeJarOrH1eCKHMH paboTHHKAMH
rocy/IapcTBEeHHBIX 00PA30BATEILHBIX
y4pexaeHnH

B coorserctBHm ¢ nocranosnenueM [IpasutenscrBa Cankt-IletepOypra ot 25.07.2011
Ne 1037 «O [Tlopsiaxke pa3pabOTKM M YTBEP)XKIACHHMS HUCIOJHHUTENBHLIMH  OpraHamMH
rocyAapcTBEHHOMN BIIaCTH Cankr-IlerepOypra aIMHHUCTPATUBHBIX PErJIaMEHTOB
NPEAOCTABICHHS FOCYIapCTBEHHBIX YCIyI»:

1. YrBepmuTh  AIOMEHHCTpAaTHBHBI  pernameHT  KommreTa  mo  KyJibType
Cankr-Ilerepbypra 1m0 NpeNOCTABJIEHHIO TOCYIApPCTBEHHOH YCIYTH MO MNPENOCTAaBICHUIO
JNOTNOJHUTENBHOM  MEphI  COIMANBHOH  MOJIEPXKKH  pabOTHHKAM  [OCYA4apPCTBEHHBIX
o0pa3oBareNbHbIX  YUPeXACHHM,  MOABeXOMCTBEHHBIX  Komurery  mo  Kynbrype
Canxr-IleTepOypra, B BUZie €XKEMECIYHON JEHEXKHOH KOMIICHCAIMH 3aTpaT Ha MPOE3J Ha BCEX
BU/AX TpaHcropTa obmero moms3osadus B Caukr-IlerepGypre (kpome Takcu) B pasmepe S0
IPOLIEHTOB OT CTOMMOCTH EAWHOIO MECSYHOTO IPOe3JIHOTo (TpaMBail, Tposule#lyc, aBTodyc,
MeTpo) Gunera B Cankr-IleTepOypre MoNObM CHEIHATACTAM CO CTaXXeM MEAarOrHyecKon
paboTBl 10 TpeX JIeT, SIBIAIONMMCS IEIarorHYecCKMMy pabOTHMKAaMH IOCYJapCTBEHHBIX
00pa3oBaTeNIbHEIX YUPeXKIEeHH!H B HOBO! PENAKIIUH.

2.llpu3Hare  yTpaTHBIIMM  cWJly  pacnopsokeHde  Komurera @mo  KyJlbType
Cankr-ITetepOypra ot 12.03.2019 Ne 100 «O6 yTBEpXIeHUU aAMHHUCTPATHBHOTO perjlaMeHTa
Komurera mo kyawrrype Caskr-IlerepOypra mo npelOCTaBIEHHIO FOCYNapCTBEHHOM YCIyIu
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00 MPEeTOCTABICHHIO JONOJHHUTEIBHOR MEpHI CONUAIBHOM MOAIEpXKKH  pabOTHHKAM
TOCY/IapCTBEHHBIX ~ YYpEeXAEHHWH,  MOOBCIOMCTBEHHBIX  KomureTy  HO  KyIbType
Cankr-IleTepOypra, B BuJic €XeMECAUHOM JCHEXKHON KOMIICHCALMH 3aTpaT Ha Mpoe3] Ha BCeX
BHIaX TpaHcrnopra obmero monb3oBanus B Cankr-TlerepOypre  (kpome — Takcu)
B pasMepe S50 UOpPOLEHTOB OT CTOMMOCTH €IWHOIO MECAYHOTO IIPOE3OHOro (TpamBail,
Tpoieiibyc, aBTobyc, MeTpo) Ounera B Cankt-IleTepOypre MOMOABIM CIICHHATHCTAM CO CTaXKEM
HeIarornyeckod paboTel [0 Tpex IeT, SBIAIOMMMCS MEeJaroTHYecKUMH pabOTHHKaMU
roCy1apCTBEHHBIX 00pa30BaTENBHBIX YUPEIKACHHIM.
3. KoHTpoJIb 3a BEITONHEHHEM PACTIOPSKCHHS OCTABJAIO 338 COOOH.

IIpeacenarens Komurera
no kyJabType Canxr-IlerepGypra ®. 1. boarun
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YTBEPXJEH

Pacnopsxenuem Komurera
no xynsType Cankr-IletepOypra

o1d108 JO5 Ne 46.7

AJIMUHHUCTPATHUBHBIN PETJIAMEHT
Komurera no kyasrype Cankr-IleTepOypra no apeaocraBjieHHIO rocy apCTBEHHOH
YCJIYTH N0 NPeI0CTABJIEHHI0 AONOTHUTE/IBLHOH Mepbl COLHATbHONH NOIEePKKH
pab0THHKAM rocy1apcTBEHHBIX 06pa30BATENLHBIX YUPEK/ICHUH, 101BEOMCTBEHHBIX
Komurery no kyabrype Cankt-Ilerepdypra, B BH/€ eskeMeCHIHOH JeHeKHOM
KOMIIEHCAUMH 3aTPAT HA NPoe3]] Ha BceX BUIAX TPAHCIIOPTA 001Iero no/ib30BaHus
B Canxr-Ilerepbypre (kpome Takcu) B pasmMepe 50 NpOUEHTOB 0T CTOMMOCTH €JHHOTO
MECHYHOro npoe3anoro (Tpamsaii, Tposieiidyc, aBTodyc, MeTpo) OnaeTa
B Cankr-IlerepOypre Mo/101bIM CHENHATHCTAM CO CTANKEM NEJATOTHMYECKOH padoThl
A0 TPeX JIeT, ABJIAIOIMHMCH MeAArorH4ecKHMH padoTHHKAMH
roCcyJapCcTBEHHBIX 00pa3oBaTe/ILHBIX YUPeKAeHUi
(YHHKA/IbHBIH peecTPOBbIii HOMep rocyaapcrBeHHoi ycayru 7800000000162088396)

I. O6mue nosoxeHnn

1.1. IIlpenmMeTroM peErymHpOBaHWsS  HACTOSINEr0 AJMHHMCTPATHBHOTO  perjiaMeHTa
SBJIAIOTCS OTHOIICHHS, BO3HUKAIOIME Mexnay 3assuTensmu u Komuterom mno kynsType
Canxr-Iletepbypra (nanee — KomuteT) B chepe coumanbHoro o6ciyKuBaHus.

1.2. 3asgButensmMu  ABIIOTCS  rpaxaHe Poccuiickoit ®emepanud, 3aKOHYHBLIHE
00pa3oBaTENbHOE YUPEXKIACHHE CPEJHEro Npo(ECCHOHANBHOIO WM BBICHIETO 00pa3soBaHUS,
BIICPBBIE MOJYYHMBILUHE JOKYMEHT TOCYHAPCTBEHHOrO 00pasiia O COOTBETCTBYIOLIEM YpPOBHE
00pa3oBaHUsA H BIEpBBIE NMOCTYNUBUIME HAa paboTy MO CHENHAHOCTH B FOCYAapCTBEHHOE
0o0pa3oBaTeJIbFHOE YUPEXAEHHE HE II03[HEe Tpex JeT I1ocle TONyYeHHs JOKyMEHTa
rOCYJAapCTBEHHOrO ofOpa3la O COOTBETCTBYIOIUEM YpPOBHE 00pa3oBaHMs (Jasee — MOJIOIbIE
CINEMMATUCTHI), CO CTAXEM IMeAaroruueckoi paboTsl A0 Tpex NeT, padoTarolie Ha OCHOBAHUM
TPYZOBOTO JOrOBOpPa B FOCYAAPCTBEHHABIX 00pa30BaTENbHBIX YUPEKACHUAX, IIOABEAOMCTBCHHBIX
Komutery (nanee — rocyaapcTBeHHble 00pa30BaTENbHBIE YUYPEXKICHHS), SABIAIOIHUXCA UX
OCHOBHBIM MECTOM paboThI.

IpexcTaBnATh MHTEpECH 3adBUTENS BIIPABE 3aKOHHBIM INPENCTaBUTEb HA OCHOBAHUH
yKa3aHHs 3aKOHA JTHOO aKTa YHOJHOMOYEHHOI'O Ha TO roCyJapCTBEHHOTO OpraHa WM OpraHa
MECTHOrO CaMOYIpaBJICHHS HJIH HHOE JIMI0O Ha OCHOBAaHMM JOBEPEHHOCTH MJIHM JIOTOBODPA,
COIEpXXallliX YKa3aHHe Ha MOJHOMOYMS IOBEPEHHOIO JIMIA II0 NPEJICTABICHHIO 3asBHTENS
TIpH NPEOOCTABICHHH rOCYIapCTBEHHON YCIIyTrt (fanee — MpeACTABUTENH).

1.3. TpeGoBauus X mOpsaKy HHGOPMHUPOBaHHS O IPEJOCTABICHHM I'OCYAApPCTBEHHOM
YCIYTH.

1.3.1. [Topsaok moiydyeHHs: MHGOPMAIIMH 3asBUTEAMH 10 BOIPOCAM IIPCAOCTaBICHHS
TOCYIAPCTBEHHOM YCIYTH M YCIyT, KOTOPBIE ABISIOTCS HEOOXOIUMBIMM U 00A3aTEbHBIME JULL
IpeI0CTaBICHUS FOCYJapCTBEHHON YCIYTH:

B MHGOPMAIMOHHO-TEJICKOMMYHHKAIHOHHOH ceTn  «lHTepHeT» (mamee — CeThb
«/nTepHeT») Ha oduumansHoM caiite Aamubuctpauuu Cankr-IletepGypra B paspene
Komurera (cTpannia caiita B ceTd «MuTepHeT» — gov.spb.ru/gov/otrasl/c_culture);

Ha Iloprane «locyaapcTBeHHBIE W MyHALMNAIbHBIE  yCnyrH  (yHkuwmu)
B Canxr-TletepGypre» (nanee — [lopran) (moMeHHOE uMA caiiTa B ceTd «HTEpHET» — gu.spb.ru);

B (enepansHON rocyzapcTBeHHoi WH(opMmanuoHHOM cucreMe «EamHBI TIOpTan
roCyJAapCTBEHHBIX M MYHHLMNATBHBIX YCIYT (byHKuumi)» (OOMEHHOE HMS caiiTa B CETH
«UnTepuer» — gosuslugi.ru) (aanee — penepanbupii Iopran);

B CTPYKTYPHEIX moapasfenennsx Cankr-IlerepOyprckoro rocy1apcTBEHHOIO Ka3eHHOTO
yapexaenus  «MHOrOQYHKIMOHAQIBHBIH ~ LEHTP  NPEJOCTABICHHS  TOCYNapCTBEHHBIX
¥ MYHHIMIATHHBIX yeryr» (nanee — MOILI);
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B MobunbHOM npunoxeHun «locynapcrsennsie  yenyrd B Camkr-IletepGypre»
MeXBEIOMCTBEHHOM ~ aBTOMATU3UPOBAHHOW MHGOPMALIMOHHOM CHCTEMEI NPEAOCTABACHHS
B Cankr-Ilerepbypre rocyqapcTBEHHBIX W MYHHIMIAIBGHBIX YCIYT B SJIEKTPOHHOM BHJE
(nanee — moOOMIBHOE INPUIIOKEHHE) — B uYacTH HHpopManuu 00 opraHax (OpraHu3amnusx)
B pazzaene «[lone3nas undopmanus»;

HanpaBICHHE 3aIPOCOB B NHCBMEHHOM BuJe no agpecy KoMuTera, B 3J€KTPOHHOI
dopme no agpecy anexTponHo#M mourel Komurera;

B Llentpe TenedonHoro obcmyxupanus MOLl (manee — I[TO): 122 (ansg 3BOHKOB
u3 Cankr-Ilerepbypra), 1 3BoHKOB M3 ApyTHX cyOBekTOB Poccuiickoi denepanun neiicTByer
HoMep (812) 246-51-22;

110 cripaBoYHBIM Tenedonam Komurera;

IIpH JIMYHOM OOpallleHHH Ha IpHeM K crenuaiuctaM Komurera (B JHH U 4Yackl pueMa,
€CJIH YCTAHOBIICHBI);

HA CTEHAAX B MECTax IIPEAOCTABICHHS rOCYapCTBEHHOM YCIYTH.

1.3.2. CeneHust 0 Xxolle NPEAOCTABICHHUS TOCYJAPCTBEHHOM YCNYTH 3afBHTCIH MOTYT
NOJIY4YHTh CIEAYIOUUMHE crocobaMu (B CIEOYIOILEM ITOPSAIKE):

IyTEM HaNpaBICHUA 3alpocoB B NMCEMEHHOM Buae 1o agpecy Komurera,
B 3JIEKTPOHHOM BHJIE IO a/Ipecy JICKTPOHHOM mouthl KoMuTeTa;

II0 CIIPaBOYHBIM TeNehoHaM clrienHanucToB KoMuTeTa;

IIpU JIMYHOM oOpallleHuH Ha IpHeM K cnenuanucram Komurera (yacer npuema Komurera
— BTOpHHK ¢ 9:00 no 11:00, yetBepr ¢ 16:00 no 18:00);

B I{TO (B cnyuae ecnu 3anpoc nogan nocpeactsoM MOLI);

Ha loprane 6e3 npoxoxaeHus aBropu3anuu B pasaene «lIpoBepka craryca 3ampoca»
(nomeHHOe uMms caiita B cetH «MHTtepHer» — gu.spb.ru) unu nocne apropusauuu B «JlugHOM
KabuHeTEY;

B MOOWIBHOM IPHIOXKCHHH Oe3 MpOXOXKIeHUS aBTopuzanuu B paszjene «l[Iposepka
cTaryca 3amnpoca» HIH IOCIe aBTOpu3aluM B «JIugHOM kaOuHeTe», a TakkKe MOCPEACTBOM
BCIUILIBAIOILMX YBEJIOMIEHWH (Ipd BEIOOpE 3asBHTENIEM COOTBETCTBYIOLIErO CIoc00a
nH(popMUpoBaHus);

NOCPEACTBOM YBEJOMJIEHHH, MOCTYNMHBIUMX II0 3IeKTPOHHOH mouyTe (IIpH BHIOOpE
3aBHTENIEM COOTBETCTBYIOLIETO CIIOc0o0a HHPOPMHPOBAHHUS);

HOCpeACTBOM yBemomuleHuid, moctymuBmux mo CMC (mpn Beibope 3adBHTENEM
COOTBETCTBYIOLIETO criocoba HHGOPMHUPOBAHHS);

MOCPENCTBOM YBEJIOMJIEHHMH, MOCTYNMBIIMX Yepe3 COUMaNbHble ceTH (NpH BHIOOpE
3a9BUTEJIEM COOTBETCTBYIOLIETO Criocoba MHGOPMHUPOBAHHUS).

1.3.3. Tlopsinok, dopMa, MECTO pasMEIlCHHSs # CIOCOOB IOJYYEHHS CIPaBOYHOM
MHPOPMALIHM, B TOM YMCJIE HA CTEHAAX B MECTaX NPENOCTABICHHSA FOCYHApCTBCHHOH YCIyrH
M YCIyr, KOTOpble SBISIOTCS HEOOXOOUMBIMH H O0A3aTENbHBIMHM JUIs [PENOCTABICHUA
rocyAapcTBeHHOM ycayru, 1 B MOLIL

CnpaBoyHas uHpopmauus (Mecro HaxoxaeHHe M Tpapux pabotsl Kommurtera,
NPEOCTABNSIONMET0  TOCYJAApCTBEHHYIO — YCHYry, €ro  CTPYKTYPHBIX  IIOAPa3sJCICHHH,
NPEeAOCTABIAIONMX TOCYapcTBEHHYIO yenyry, MO®IL], WMHBIX OpraHoB H OpraHM3alMi,
crpaBouHsble TeaeoHBI, aapeca OQUUMAIBHOIO caiiTa) pasMelleHa Ha OQULHAIBHOM CalTe
Anmuuuctpanun Cankr-Ilerepbypra B pasiene Komurera (momenHoe uMsi caliTa B CETH
«WnTepaeT» — gov.spb.rw/gov/otrasl/c_culture/), va Iloprane (moMeHHOe uMs calTa B CETH
«UHTepHeT» — gu.spb.ru), B ToM urcre B pazzgeie «M®PL».
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II. CtanaapT npexocTaB/ieHHs FOCYA3PCTBEHHOM yCIyru

2.1. HanmenoBaHHe rocyJapCTBEHHON YCIyTH: MPEIOCTABIATh AOTONHUTEIBHYIO MEPY
COLMANIBHON MOIICPKKHM pPabOTHHMKAM TOCYZAapCTBEHHBIX OOGPA30BATENBHBIX YUPEKICHHUH,
no/BeaOMCTBeHHBIX Komumrery no kymerype Cankr-IlerepOypra, B BHIE €XEMECIIHOR
JEHEXKHOW KOMIICHCALMH 3aTpaT Ha Mpoe3/]] Ha BCEX BHAAX TPAHCIOPTAa OOLIEro MONb30BAHMS
B Cankr-Ilerepbypre (kpoMe Takcu) B pasMepe S50 IPOLEHTOB OT CTOMMOCTH €IHHOTO
MECSYHOT0 MPOE3AHOro (TpaMBai, Tpoineiifyc, aBTobyc, metpo) Guneta B Cankr-IlerepOypre
MOJIOZBIM CIICHHATTHCTAM CO CTAXEM IENarorH4eckoil paboOTBI IO TpeX JeT, ABJISIOIIMMCH
NEAaTOrHYECKMMH paOOTHHKAMH IOCyIapCTBEHHBIX 0OPa30BaTEIbHEIX YUPEKIEHHUI.

Kpatkoe HauMEHOBaHHE TOCYZApCTBCHHOM YCIIYIrH: IIPEJOCTABICHUE EXKEMECTIHON
JEHEXHOH KOMIIEHCAIMM 3aTpaT Ha [pOe3d MOJIO/ABIM CHEIHAIHCTAM 00pa30BaTENbHbIX
yUpexaeHuii, moaBeaoMcTBeHHBIX Komurery o kynetype Cankr-IletepGypra.

2.2. T'ocymapcTBeHHas ycnyra npeaocrasiseTcs KoMmureTom.

Oprans! ¥ OpraHU3alluy, YIacTBYIOLINE B IPEIOCTABICHHE YCIYTH:

['ocynapcTennbIie 00pa3oBaTe/IbHBIE YIPSIKIEHUS, I0IBEAOMCTBEHHEIE KOMHUTETY;

®ong  TNEHCHOHHOTO U COLMAIBHOIO CTpaxoBaHus Poccuiickodt  Denepanun
(manee — COP);

Genepanbas  cayxba 1nmo Hagzopy B cdepe  oOpazoBaHMS M HayKH
(nanee — PocobpHuaazop).

HomxHocTHeIM jHIaM KoMurera 3ampenieHo TpeOoBaTh OT 3aABUTENS OCYLIECTBICHUS
INCHCTBHM, B TOM YHCIIE COTTIACOBAHUM, HEOOXOAUMBIX JIJISl TIOJIYYEHHUS TOCY/TAPCTBEHHON YCITYyTH
U CBS3aHHBIX ¢ OOpalleHHEM B MHbIE TOCYJapCTBEHHBIE OpraHbl W OpraHU3alMH,
33 HMCKJIIOYCHHEM IIOMY4YEHHUs YCIYT, BKIIOYEHHBIX B IEpPEYeHb YCIYr, KOTOpPHIE SBJIIIOTCS
HEOOXOIMMBIMH M OOS3aTENIbHBIMH  JUIL  NPEJOCTABJICHHA TOCYOApCTBEHHBIX  YCHYT,
yTBepxaeHHbIX [IpaBuTensctBoM Cankr-IletepOypra.

2.3. Pe3ynbTaToM IpeaoCTaBleHUs TOCY 1IapCTBEHHON YCIIYTH SABJISIETCA:

pelIeHHe O MPEAOCTABIEHHUH JONOJHUTEIBLHON MEph! COUUANbHOH MOANCPXKKH B BHIC
©KEMECAUHOM JEHEKHOH KOMIEHCALMH 3aTpaT HAa Mpoe3/l Ha BCEX BUAAX TPaHCHOpPTa OOLIEro
nose3oBanusg B Cankt-IlerepOypre (kpome Takcu) B pasmepe 50 IPOLEHTOB OT CTOMMOCTH
€NMHOTO0 MECAYHOrO MOpOoe3JHOro (Tpampai, Tposuieitbyc, aBToOyc, MeTpo) Omiera
B Cankr-TlerepOypre MOJOIBIM CIELHATUCTAM CO CTAXEM NEAaroruuecKo paboThl 10 TPeX JIeT,
ABIOLIMMCS  [I€JAarOTHYECKUMH  PabOTHHKaMHM  TOCYJapCTBEHHBIX — 0Opa3oBaTENbHBIX
yupexnenuii Cankr-Ilerepbypra (manee — exemecsayHas [CHEXHAsd KOMIICHCALMS 3aTpaT
H4 [poe3[ MOJoOsM coenuandctaM) B ¢opme pacnopsikenus Kommurera cornacHo
npuIoKeHHI0 No 2 K HaCTosIeMy AJMHHUCTPATHBHOMY PETJIAMEHTY. 3asBUTENIO HANIPABIISCTCS
YBEIOMJIEHHE O TIPEAOCTABICHUA €XEMECIYHOH IECHEXKHOH KOMIIEHCALMM 3aTpaT Ha NpOe3]
cornacHo mpuinoxermio Ne 3 x  HacrosmieMy ~AJMHHHCTPATHBHOMY — PErJIaMEHTY
(nanee — yBeJOMJIEHHE O IPENOCTABICHHH €KEMECAYHOH NCHEKHOHW KOMIIEHCALMM 3arpat
Ha Opoe3n);

pemenue o0 OTKase B MPENOCTABJICHHM €KEMECSYHON NCHENKHON KOMIICHCALMM 3aTpaT
Ha TPOE3]l MOJOABIM CIILUATHCTaM B (opMe yBEJIOMIEHHS 00 OTKase B IMPENOCTAaBICHHH
€XEeMECIYHOH JIEHEXKHOM KOMIIEHCAllHd 3aTpaT Ha MpOe3J ¢ yKa3zaHueM IpPHYMHBI OTKa3a
H TIOPA/IKA €70 06XANOBAHHSA COITIACHO MPUIIOKEHHIO Ne 4 K HacToALeMY AZIMHHHCTPATHBHOMY
pEraMenTy (majnee — yBEAOMJICHHE 00 OTKase B MPEIOCTABICHHM €XKEMECSYHON NECHEKHOH
KOMIICHCAITHY 3aTpaT Ha poe3.).

IIpeayCMOTpPEHBI  CIIEAYIOUME CIOCOOBI IIONy4YEHHs pe3ynbTaTa IpelOCTaBICHUA
rocyJapCTBEHHOMN yCIyTH:

HenocpeacTseHHO B Komurerte;

0 [OYTE;
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B CTPYKTYpHOM  nojpasaeneuuu MOL[ (B ciydyae nomauum  3asBiieHUs
O NPEIOCTABIEHHY IOCYJapCTBEHHON yenyrH yepe3 MOL]);

B 2JICKTPOHHOH dopMe mocpencrsoM [Toprana.

BenoMcTBeHHas HHQOpPMaNMOHHAA CHCTEMa I y4YeTa pe3ylbTara HpefoCTaBICHHS
rocyIapCTBeHHOH yciIyru B Komurere oTcyTcTBYyeET.

2.4. Cpox mpenocTaBneHus TIOCYIAPCTBEHHOM yYCIyTH COCTaBIseT MABAAlAaTh IATH
pabounx qHeH.

2.4.1. Pemenne o NpPeOCTaBICHUH €KEMECAUHOM JEHEKHOH KOMIIEHCAuuu IH60 OTKa3
B MPEJAOCTABJIICHHH €XEMECAYHOH NEHEXKHOM KOMIEHCAIMM 3aTpaT Ha INPOoe3k MOJOIBIM
COCIMATHCTAM NpHHHUMaeTcs KoMuTETOM B TeueHHE AecATH paboumx Oued co aHd [Hojauu
3a4BJICHUS C IIPUIIOKEHUEM JIOKYMEHTOB B KoMHTET.

IIpn obHapyXeHHH OOCTOSTENLCTB MM AOKYMCHTOB, ONPOBEPTAIONIMX IOCTOBEPHOCTD
NIPEAICTABNICHHBIX 3a4BUTENIEM CBEACHMH B TIOATBEPXK/ICHHE IIpaBa Ha [MPENOCTABJIEHHE
©KEMECAYHOM JICHEKHOM KOMIICHCALMM 3aTpaT Ha IIPOe3d MOJOABIM CHEHHAINCTAM, CpPOK
OPUHATHA PEIICHHS O MpPeAOCTAaBICHUHM JOMNONHUTEIBHOW MEPhl COLMANBHON IOMIEPIKKA
1M 00 OTKa3e B IPEIOCTABICHNH YKa3aHHON Mephl IPOAIEBAETCA Ha AECATh paboumx AHEH.

O npuHsaTOM pemieHuH KoMHTeT MHGOPMHpPYET 3asABUTENA M HANpaBiseT pPe3yJbTAT
IPEAOCTABICHUS TOCYJAPCTBEHHON YCIYIH B T€YEHHE OATH Paldoudx AHEH €O JHS TPUHATHA
penieHus.

24.2. Ouxkcauus uHGOpPMAUMH O IPUHATOM  PEIICHHH  OCYIIECTBISAETCS
B MeXBEJOMCTBEHHOH aBTOMaTH3UPOBAHHON WHQOPMAIIMOHHOH CHCTeME MpeNOCTaBICHUS
B Cankr-IlerepOypre rocyaapcTBeHHBIX M MYHMIMIIANBHBIX YCIYr B 3JIEKTPOHHOM BUIE
(masiee — MAUC 3I'Y) B neHb HampaBJIeHHs 3aABUTENIO peleHHs O MPeAOCTaBIeHUH (00 OTKase
B NPEJOCTABICHUHU) EXKECMECAYHOM JICHEXHOH KOMIIEHCALMM 3aTpaT Ha MpPOE3] MOJObIM
CrICIHAIICTaM.

2.5. HopMaTHBHEIE IPAaBOBHIC aKTHI, PErYIUPYIOLe MPeIoCTaBICHHE IOCYIapCTBEHHON
YCIIYTH.

IlepeueHr HOPMATHBHBIX [PaBOBBIX aKTOB pa3MElIEH Ha OQHIMAILHOM CanTe
Anvunuctpaiuy Cankt-IletepOypra B pazaene Komurera (cTpanuua cakta B cetd «MuTepHeT»
— gov.spb.ru/gov/otrasl/c_culture) u na [loprane (nomeHHOE MMA caiita B cetu «MHTepHeT™ —
gu.spb.ru) B paz/iesie ONMCaHUs FOCYAapCTBEHHON YCIYTH.

2.6. UcuepneiBatominii  Neped4eHb OJOKYMEHTOB, HEOOXOOMMBIX B  COOTBETCTBHH
¢ HOPMaTHBHBIMH MPABOBBHIMH aKTaMH IS [IPEIOCTABICHHS FOCyJapCTBEHHON YCIIYTH H yCIyT,
KOTODBIE ABJIAIOTCS HEOOXOMMMBIMH U 00s3aTeNBHBIMU U1 [IPEIOCTABICHHS TOCYAAPCTBEHHOM
YCIIYTH, MOIENKAMMX NPENCTABICHUIO 3asIBUTENEM:

3a4BJICHHE O IIPEJOCTABICHHN MOIOJHUTENBHBIX Mep COLMAIBHON IMOLICPIKKH
pabOTHHKOB TOCYJapCTBCHHBIX YUpPEKACHWH (Janee — 3adBICHHE O IIPEAOCTABICHHM
TOCYlapCTBEHHOH yenyrd) mo Qopme cormacHo mnpuioxenuio Ne 1 x  Hacrosumemy
AIMHHHCTPaTUBHOMY perNaMeHTy;

JOKYMEHT, YAOCTOBEPAIOLIMH JHUHOCTD 3asBUTENS: IAcIOpT IpaxaaHuHa Poccuiickol
denepauyy WM BpEMEHHOE YAOCTOBEPEHHE JINYHOCTH, BEIIAHHOE HA [IEPHOJ €T0 3aMCHBI;

JOKYMEHT TOCYJAPCTBEHHOTO 00pa3la O BBHICIIEM HJIH CPEAHEM INpPO(EeCCHOHATBHOM
o6pazoBanvd (38  HCK/FOYEHHEM  JIOKYMEHTOB,  BBIIAHHBIX  TOCYAapCTBEHHBIMH
o6pazoBareIbHBIMH OpranusaiaMu Poceuiickoit @enepanun).

[Ipy oOpalieHMH 3a MPENOCTABICHHEM TOCYAapPCTBEHHOH YCIYTH IIPeICTABHUTENS
3asBUTENS MOMOIHHUTENBHO IPENOCTABISIOTCA JOKYMEHT, YIOCTOBEPSIOUIHM JTHYHOCTH
IPeNCTABUTENS 3asBUTENA’, M JOKYMEHT, NOATBEP)KNAIOUIME IIOTHOMOUMS TpEJCTaBHTENs

' B kauecTBe JOKYMEHTa, YIOCTOBEPMIOUIECTO IMYHOCTD NPEACTABUTENA 3aABUTENA, NPEACTABIAIOTCA:
macnopt rpaxaaHnHa Poccuiickol Penepaun,
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3aABHTENS".

JIOKyMEeHTBI, NOpHIaraeMble K 3asBI€HHIO, IIOCI€ KONHUPOBAHUS (CKAaHHPOBAHMUS)
BO3BPAILAIOTCS 3asIBUTEIIO (TIPEICTABUTEIIO).

Ilpu nopade 3ampoca O NPEJOCTaBIEHUH IOCYJAPCTBEHHOM YCIYIH B 3NEKTPOHHOM
dopMe HEeoOXOMUMOCTH (OPMHPOBAaHHS M BBHITPY3KH 3ampoca ¢ [loprana Ha OyMaXHOM
HOCHTENIE OTCYTCTBYET, a TAKXKE INpe/CTaBieHHE CKaH-00pa3a AOKYMEHTa, YAOCTOBEPSIOIIErO
NMYHOCTH 3asBHMTENs WIM IIpeACTaBUTENs, aBTOpH30BaBluerocs Ha Iloprane mocpemcTBoM
ECHA, e tpebyercs’.

ONEKTPOHHBIM 3ampoc M JOKYMEHTHI (CKaH-00passl JOKYMEHTOB, JJIEKTPOHHEIE
JOKYMEHTBI, MOANMCAHHBIE YCHJICHHOH KBanU(UIMPOBAHHOW 3MEKTPOHHOM MOIMCBHIO JIMIIA,
BBINABLIETO JOKYMEHT) B 3JISKTPOHHOH (OpME MPEedOCTaBIAIOTCA 3asABUTENEM B COOTBETCTBHH
C MOPAJIKOM, YKa3aHHBIM B IyHKTe 3-1.2 HacTosimero AJIMHHHCTPAaTHBHOIO pEriaMEHTa,
0e3 HeOOXOIMMOCTH MOCIIENYIOIETrO NPeIbABICHHUS HX OPUTHHAJIOB.

Cornacue Ha 00paOTKy mNEpPCOHATBHBIX JAHHBIX 3aABUTENS (MpeNCTaBUTENs),
oOpaTHBINETOCA 32  MPENOCTABICHHEM  TOCYAApPCTBEHHBIX  YCIYT, B  COOTBETCTBHH
¢ nyHktoM 4 yvacty 1 cratem 6 DepepanpHoro 3akoHa «O TEPCOHATBHBIX JAHHBIXY
H uactelo 4 cratbm 7 OenepampHoro 3akoHa «OO0 OpraHW3alldd IIPEHOCTABICHUS

BPEMEHHOE YIOCTOBEPEHME IMYHOCTH IrpaxaanuHa Poccuiickoit denepauuy, BelaaBaeMoe Ha NEPUOX obopMaeHus
nacfiopTa, NMpeAyCMOTPEHHOE aAMHHHCTPaTUBHBIM periaMeHToM MuHucTEpcTBAa BHYTpeHHMX nen Poccuiickoii
Qenepaiiy MO NPEJOCTABICHMIO [OCYNAPCTBEHHOH YCMYyrd 00 Bblgade, 3aMeHe [acToOpTOB TIPaKAaHHHA
Poccuiickoit Pepepanvn yaOCTOBEPIOIMX JIMMHOCTh TIpaciaHHHA Poccuiickod denepaunu Ha TEPPHTOPHU
Poccuiickoii denepaumu, yTBepAeHHBIM NpukazoM MBJ] Poccuu ot 16.11.2020 Ne 773;

NacnopT WHOCTPAHHOrO IpaxJaHMHAa — HOKYMEHT, BbIJIAaHHbIA UHOCTPAHHOMY IPaXAaHWHY IS YAOCTOBEPEHHS
JuyHocTd B Poccmiickoif ®enepaunu B cootBercTBuu ¢ DepepansHelM 3akoHOM oT 25.07.2002 Ne 115-93
«O mpaBoBOM MONOXEHMH MHOCTPAHHBIX rpaxaaH B Poccuiickolt denepauuu» (nanee — dPenepaibHblii 3aK0H
Ne 115-03),c HOTapHalbHO 3aBEPEHHLIM NEPEBOAOM HA PYCCKHi A3BIK;

paspelleHHe HAa BPEMEHHOE NPOKHBAHHE, BHJA HA XXHTEILCTBO, BPEMEHHOE YIOCTOBEPEHME JNMYHOCTH NHLA
6e3 rpaxnanctBa B Poccuiickoli Penepauiy, IOKYMEHT, BbIIAHHbBII HHOCTPAHHBIM I'OCY AAPCTBOM M IIPU3HABAEMBIH
B COOTBETCTBMM C MEXKAYHApOAHBIM HOroBOpoM Poccmiickoii Penepauyd B KauecTBe JOKYMEHTa,
YIEOCTOBEPAIOLIETo IMYHOCTD JIHHA 6e3 rpaXKIaHCTBa B COOTBETCTBHH ¢ PenepanbHbiM 3aKkoHOM Ne 115-03;
ymocToBepeHHe OexeHlla, CBHIOETENHCTBO O TNpPENOCTAaBIEHWM BpEMEHHOTo yb6exHilla, CBUAETENLCTBO
O pacCMOTPEHMH XomaTalicTsa O MpPW3HAHUM OexxeHleM Ha Teppuropuu Poccuiickod @enepally Mo CYIECTBY —
JIOKYMEHT, YAOCTOBEPSIOUIM JIMYHOCTH B COOTBETCTBMH ¢ (DemepaibHBIM 3akoHOM 0T 19.02.1993 Ne 4528-1
«O bexxeHuax».

2 B kauecTBe NOKYMEHTA, NOATBEPXKAIOLIErO MOJTHOMOYHMA TIPEACTABMTENS 3ASBUTESA, NPEAbABIACTCA TOKYMEHT,
oopmiieHHBIH B COOTBETCTBHH ¢  OEHCTBYIOINMM  3aKOHOJATEJbCTBOM, NOATBEPXKAAIOMIHYA  HAanuuue
y TMpeICTaBUTERS MPaBa ASHCTBOBAThH OT JIMLIA 3asABUTENS U ONIPENICIAIOIUMUY YCTIOBHA ¥ MPAaHMIBI pealli3alink paBa
NpeAcTaBUTENs HA TNOJNYYeHHE TOCYAapCTBEHHON YCAYrH, B TOM WYMCIE: HOBEPSHHOCTh, YAOCTOBEPEHHAs
HOTApHaNbHO JHOO YINOCTOBEpEHHas B NOpPANKE, NPelyCMOTpPEeHHOM nyHKToM 2 crtaThd 185.1 [paxkmaHckoro
xogekca Poccuiickoii ®emepaunn. [IpM NpenoCTaBiICHHH NOBEPEHHOCTH, YAOCTOBEPEHHOM HOTapuayibHO NHOO
yIOCTOBEPEHHON B MOpsKe, MPEXyCMOTPEHHOM IyHKTOM 2 cTatbd 185.1 I'paxcmanckoro kosmexca Poccuiickoit
®degepaumy, B KOTOPOM COOEPKATCA CBEACHUA O PEKBH3NTAX NOKYMEHTA, YAOCTOBEPAIOLLEro JIMYHOCTD 3asBUTENA,
NPEeACTaBNEHAC NOATMHHKKA JOKYMEHTE, YAGCTOBEPAIOUIETO JIMYHOCTE, JHOO €r0 HOTAPHANBLHO YAOCTOBEPEHHOU
KOMuUM He TpedyeTcs.

* Tlpu obpalleHMM 3a TOTY4EHMEM TOCYNAPCTBEHHOH YCIYTH, NPEeIyCMaTpHBAIOLIEH JMMHOE MpPHCYTCTBHE
3ad4BUTEN HA JIOGOM M3 3TAnoB NOTyYeHHs TAKOW YCAYrd MpU HCTONL30BAHUH (eaepanbHOM rocyaapcTBEHHOM
MHQOpPMAUMOHHOH cucTembl «EMHAs CHCTEMAa WACHTUOMKAUMM M ayTeHTH(QUKAUMM B HHPacTPyKType,
obecnednBarouieii YHPOPMALHOKHO-TEXHOJIOTHIECKOE B3auMOASHCTBIE MHOOPMALHOHHBIX CHCTEM, HCTIOB3YEMBbIX
1N NPEeNOCTaBIEHMA [OCYNAPCTBEHHBIX H MYHHUMNATBHBIX YCIYr B 3NEKTPOHHOH (oOpMe», HOKYMEHT,
YAOCTOBEPSIOIMI JTMYHOCTb, CUMTAETCH MNpPEAbABJICHHBIM B COOTBETCTBHH C TpeGOBAaHUAMH K (enepanbHOH
rocyaapcTeeHHod uudopmanmonHoll cucreme «EaMHas cucTeMa MACHTHQUKALMW M ayTeHTUUKaLUM
B MHQpacTpykType, obecrevuBaioleli HHPOPMALMOHHO-TEXHONOTMYECKOE B3auMoneicTBHe HHGOPMALHOHHBIX
CHCTeM, HCTIONb3YEMBIX [ TIPEJOCTABIEHMA FOCYARPCTBEHHBIX H MYHHIIMNIANBLHBIX YCIYT B JMEKTPOHHON popMen
(noctaHoBnenne [pasutensctsa Poccuiickoit ®enepawun ot 28.11.2011 Ne 977).



1201025/2025-515(1)

TOCYHApCTBCHHBIX M MYyHHLMIANBHBIX ycayr» (manee — DexepamsHbiii 3akoH Ne 210-03)
He Tpefyercs.

B npencraBnseMpIx NOKYMEHTaX HE MOMYCKAIOTCA HEYAOCTOBEPEHHBIE MCHPABJICHHUS,
NOBPEXICHHS, HEYMTAEMBIC YaCTH TeKCTa Ju0O HEYHTaeMble OTTHCKM IUTAMIOB M [EYaTei,
HAJIHYHE KOTOPBIX HE MTO3BOJISET OJHO3HAYHO TOJIKOBATh X COACPIKAHKE.

2.7. UcuepnbiBaloMii  NepeyeHb JOKYMEHTOB, HEOOXOMAUMBIX B  COOTBETCTBHHU
C HOPMAaTUBHBIMH NPABOBBIMM aKTaMH U NIPEAOCTABICHUS [OCYyJaPCTBEHHON YCIYTH, KOTOPEIE
HAXOJATCS B PACIOPSHKEHMH I'OCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBICHUS
U WHBIX OpPraHoB, y4YacTBYIOUIMX B IIPEIOCTABICHUH IOCYIAPCTBEHHBIX YCIYI, M KOTOpBIE
3asBUTEIb BIIPaBe MPEACTABUTE:

crpaska ¢ Mecra paboTel  (FOCYJapCTBEHHOTO 00pa30BaTENbHOTO  YUPEXKACHUS)
C YKa3aHMEM TOro, 4YTO MeCTO pabOTBI SBIAETCA OCHOBHBIM) IO (OpME COIJIaCHO
npunoxeHuio Ne 5 k HacTodeMy AIMAHKCTPAaTUBHOMY peryiaMeHTy (nasiee — CrpaBka);

KOIUA TPYAOBOH KHW)KKH M (WJIH) CBEACHHA O TPYAOBOH AEATEILHOCTH Ha OyMaKHOM
HOCHUTEJIC, 3aBEpEHHBIC Ha/JIeKamuUM o00pa3oM, WIH B (OpME 3NEKTPOHHOTO JOKYMEHTA,
IIOANUCAHHOTO YCHICHHOH KBATM(DUIMPOBAHHOH JIEKTPOHHOM IIOAIINCHIO;

JOKYMEHT TrOCyJapCTBEHHOro ofpasiia O BhICIIEM MM CpeAHeM MpoheCcCHOHATBHOM
obpa3oBaHuM (B 4acTH JOKYMEHTOB, BBIJAHHBIX TIOCYIApCTBEHHBIMH 0Opa30BaTelbHBIMU
opranusauuamu Poccuiickoit denepanun).

HenpencraBnenue 3asBUTENIEM yKAa3aHHBIX JOKYMEHTOB HE SBJSETCH OCHOBAaHUEM JUIS
0TKa3a 3asiBUTENIO B IPEIOCTABIEHUH TOCYIapCTBEHHON YCIYTH.

2.8. NomxuocTtHbM THIIaM KoMuTeTa 3anperieno TpedoBaTh OT 3asiBUTENA:

IIpEJCTAaBJICHUS JOKYMEHTOB M HHGOpMAallMd WIM OCYIIECTBJICHUS JCHCTBHH,
OpeACTaBACHUE UM OCYNISCTBIACHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMH IIPABOBLIMH
aKTaMH, peryJHpyIOIlIMMH OTHOICHHS, BO3HHKAIOIIME B CBA3H C MIPEAOCTABICHHUEM
roCyJapCTBEHHOH YCIIYTH;

NpeACTABICHUA JOKYMEHTOB ¥ HHGOpMALKU, KOTOPBIE B COOTBETCTBHH ¢ HOPMATHBHBIMH
MpaBOBBIMH akTamu Poccuiickoit ®Deneparnuu, HOpMaTUBHBIMA IPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit Penepaniy 1 MyHHIKUIAIGHBIMU [IPABOBBIMU aKTaMH HaxO[ATCs B PAclopsHKEHUH
TOCYZApCTBEHHBIX  OPraHOB, MNpPENOCTaBILIIOLIMX  TOCYJapCTBEHHYK  YCAYry,  HHBIX
TOCYAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYMPABICHHUA M (MIM) I10JBEIOMCTBEHHBIX
TOCYJApCTBEHHBIM  OpraHaM W OprafaM MECTHOTO  CaMOYINpaBICHUS  OpPraHU3aliMid,
YVYacTBYIOIMMX B IPEJOCTABJIEHUM TOCYAAPCTBEHHBIX HMIM  MYHUIMINAIBHBIX  YCHYT,
32 HCKIIOYEHHEM JOKYMEHTOB, VKa3aHHBIX B 4Yactd 6 craten 7 DenepanpHOro
3akoua Ne 210-D3;

IpEACTaBICHUS NOKYMEHTOB M HMHGOpMalWM, OTCYTCTBHE H (MIHM) HEAOCTOBEPHOCTH
KOTOPHIX HE YKA3bIBAJMCH IPH NEPBOHAYAIBHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOMMMBIX
JUIS TPEeROCTABIEHHs TOCYIApPCTBEHHON YCIYTH, JMOO B IPEIOCTAaBICHHK IOCYJApCTBEHHOH
YCIyTH, 3a HCKIIOYEHHEM CIydaeB, NpPeIyCMOTPEHHBIX B nNyHkre 4 vacTd 1 crartbu 7
DenepansHoro 3akoHa Ne 210-D3;

NpeNOCTaB/ICHHsT HAa OYMa)XHOM HOCHTENe NOKYMEHTOB ¥ HH(OPMAIWH, JIEKTPOHHBIC
00pa3bl KOTOPHIX paHee ObLTM 3aBEPEHBI B COOTBETCTBHM C NMYHKTOM 7.2 wacTm 1 craTteu 16
Menepansioro 3akoHa Ne 210-03, 3a HCKIIOYEHHEM CIIy4aeB, €CJIHM HAHECEHHE OTMETOK
Ha TaKde JOKYMEHTBI JIMOO MX M3BATHE SBIACTCS HEOOXOMHMBIM YCIIOBHEM IPETOCTABICHHA
rOCYyAapCTBEHHONW WIM MYHUUMOANBHOH YCJIYTH, M MHBIX CIy4aeB, YCTAHOBJICHHBIX
(enepanbHBIMU 3aKOHAMH;

OCYIIECTBIEH s NEHCTBUM, B TOM YMCIIE COIJIacOBaHMM, HEOOXOMUMBIX /UL MOJTYUCHHUS
rOCy[IAPCTBEHHBIX M MYHHIMOANBHBIX YCIYT M CBA3aHHBIX ¢ oOpaiieHHeM B HHBIC
FOCYapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJICHNS, OPraHH3alliy, 38 HCKIIOUEHHEM
TIOJIyYEHHS YCIIYT M HONy9eHHs JOKYMEHTOB M MH(OpPMAIMH, NPEIOCTABIAEMbIX B PE3YNIbTATE
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IPEIOCTABJICHUS. TaKMX YCIYyT, BKIIOYCHHBIX B NEPEYHH, YKa3aHHble B 9acTtd 1 crareu 9
®enepansHoro 3akona Ne 210-03.

2.9. UcuepnpiBatolliuii Neped4eHs OCHOBAHMM [UII OTKa3a B [pHEME JOKYMEHTOB,
HEeOOXOAMMBIX IS IPEJOCTABICHUS TOCy JapcTBeHHOM yenyru B Komutere u MOIT:

HENPEJICTABICHUE 3asABUTENEM (IPEACTaBHTEAEM) MJOKYMEHTa, YIOOCTOBEPSAIOILEIO
JTHYHOCTD, MM NPEICTABIICHUE JOKYMEHTA, YAOCTOBEPSIOILErO JIHYHOCTD, ¢ UCTEKIIUM CPOKOM
JEHCTBHS WK HEIEHCTBUTEIBHOTO JOKYMEHTA, YIOCTOBEPAIOIIETO TUYHOCTD;

HETIPEJICTABJICHUE [IPEICTABUTENEM JOKYMEHTOB, IOATBEPK/IAIONINX €r0 ITIOJTHOMOYHS.

2.10. UcuepnpiBalomuii nepeyeHb OCHOBAaHWN MJI TIPUOCTAHOBJIEHHS WIM OTKaza
B IIPEIOCTaBICHUH T'OCYJAPCTBEHHOM YCITyTH.

2.10.1. OcHoBaHus 111 OTKa3a B MpeIOCTaBIEHUH rOCy1apCTBEHHON YCIYTH:

3aBUTENb HE COOTBETCTBYET TpeOOBaHMSM, YKa3aHHBIM B NYyHKTe 1.2 Hactosero
AJIMHHHCTPAaTUBHOTO PETIAMEHTA.

2.10.2. OcHoBaHHUA s IPUOCTAHOBIECHUS NPEJIOCTABICHUS rOCYIapCTBEHHON YCIyrH
JEHCTBYIOMUM 3aKOHOJATEIHCTBOM HE IPEAYCMOTPEHBI.

2.11. IlepeyeHs yciIyr, KOTOpBIE SBISAIOTCA HEOOXOOUMBIMH H 00S3aTeNIBHBIMM JUIA
IpeAOCTaBIEHUS rOCYAAPCTBEHHOMN YCIIyIH: OTCYTCTBYIOT.

Ilepen mnpemocTaBIeHHMEM TOCYJApCTBEHHOH YCJIYyrd 3agBUTENIM He Tpebyercs
JOIIOJTHUTENILHBIX OOpalleHuii B HWHbIE HCIOMHHTENBHBIE OPraHpl IOCYJapCTBEHHOW BIacTH
Canxr-Iletepbypra u opranusauum.

2.12. TocynapcTBeHHas MOLUTHHA MJIM WHAs TIJIaTa 3a MPeJOCTaBICHHE TOCYIapCTBEHHOH
YCIIYTH HE B3MMAeTCH.

2.13. Tlopsimok, pasMep ¥ OCHOBaHMS B3MMAHUA IIIAaTBl 3a MPENOCTABICHHE YCIYT,
HEOOXOAUMBIX M 00s3aTeNbHBIX /Uil MPEAOCTABIEHUS TOCYAapCTBEHHOM YC/IyTH, BKIIOYas
MHGOPMALMIO 0 METOIHKAX pacyeTa pasMepa Takoi IUIAaTHI, ACHCTBYIOUMM 3aKOHONATENILCTBOM
HE NpeNyCMOTPEHBL

2.14. MakcuManbHBI  CPOK  OXHJaHUS B Ouepead MpH  Iojade  3ampoca
0 TMPeNOCTaBIEHMH TOCYJApCTBEHHON YCIYTH, YCIYIH OpPraHM3allH, Y4YacTBYIOLIEH
B IIPEJIOCTABJICHUA TOCYJAPCTBEHHOM YCIYTH, W MPH MOJYYCHUH pe3ylibTaTa MpeJOoCTaBICHUS
YCIIYTH.

B M®II 1 KoMrTeTe Cpok 0OXXHIOAHUS B OUYEPEAU NpH NoAade (OMy4YCHHH) JOKYMEHTOB
3aIBUTEJIEM COCTABISAET He Gonee 15 MUHYT.

2.15.Cpok ¥ mOpSANOK PETUCTPAlMU 3allpoca 3asgBUTEN O IPEJOCTaBICHHU
rOCYIapCTBEHHOH  YCJIyrH, YCIYTH OpraHu3alyiM, Y4acTBYWOIIEH B INPEAOCTaBICHHH
roCcyJapCTBEHHOM YCIYTH, B TOM YHCIIE B JNIEKTPOHHOM (opme.

[pu nopade 3asBlieHUss O MPEIOCTABICHHH TOCYNAPCTBEHHOH YCIYTH B 3JIEKTPOHHOM
¢opme mocpeactBoMm [loprama wum QenepansHoro Iloprama® perucrpanus —3ampoca
ocymectisercsa aproMaruuecku B MAWC OI'Y B Teuenue omHOro pabodero JHsS ¢ MOMEHTA
obpalueHus.

WUudopmanuss O Cpoke U IOpSAKE pPETHCTpallMM 3ampoca O IPeAOCTaBICHHU
rocynapcTedHol yciayru mnocpeacrsom MOIL ykaswiBaercs B pasgene IV «OcobGenHoctH
BBINIOJIHEHHS aIMHHUCTPATHBHBIX Ipouenyp (aefcrauit) B MOLD».

B ciyyae HampaBieHHs 3afBICHUS O MpPeJOCTABJICHHHM TOCYJapCTBEHHOH yCiayrd
Ha OJJeKTpOHHYI mouty KomMurera perucrpanus 3asBI€HHsS O  NPeIOCTaBICHUU
rOCyJapCTBCHHOM YCIYIM OCYINECTBISETCA CICHUANMCTOM OpraHU3aldOHHOTO — OTACHa
Komutera 8 MAUC OI'Y B TedeHHH oaHOro paboyero AHS ¢ MOMEHTA NOCTYIJICHUSA 3asgBJICHUS
0 IpPeJOCTaBIEHHH FOCYAapCTBEHHOH yCIyTH.

* Bee nosto)keRHs MO TEKCTY HACTOAMIEro A IMMHUCTPATHBHOIO PErIaMeHTa, ONpeesloNIue MOPAI0K
1 0c06EeHHOCTH NPEIOCTaBJIEHHs TOCY IRPCTBEHHOM YCIIYrH B 3IIEKTPOHHKOH GopMe nocpeacTeoM ¢eaepaabHOro
TMopTana BCTYNAIOT B CHITY HETIOCPEACTBEHHO IIOCNE COOTBETCTBYIOLIEH TEXHHUECKOHN peau3aliu.
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IIpyu nocTynienuy 3asBIECHUS O IPEIOCTABIEHHH FOCYJAPCTBEHHOM YCIYTH NIPH JIMYHOM
oOpaleHny 3asBuTeNA (MpeAcTaBuTens) B KOMHTET perucrpanus 3asBieHHs O IpeOCTaRICHUH
TOCYAapCTBEHHONM YCIYI'M OCYIIECTBISICTCA CHENUAIMCTOM OPraHM3alMOHHOIO  OTIeNa
KomureTa B Teuenne 0qHOTO paboduero aHs ¢ MOMEHTA OGpAILEHHS 3asBUTeNs (TIPEACTABATENS).

2.16. TpebopanHd K NOMELICHHAM, B KOTOPBIX NPEAOCTaBNSAIOTCS TIOCYJAPCTBEHHASN
ycayra, yciyra, MNpeNOCTaBIsieMas OpraHd3alldel, y4acTBYIOLleH B IPEOOCTaBICHHH
TOCYAapCTBCHHON YCIYyTH, K MECTy OXWUIAaHHS M TIIpHeMa 3asiBHTENCH, pasMeleHHIO
¥ OGOPMICHHIO BH3YaJbHOH, TEKCTOBOH H MYJBTHMEIMHHOH WMHGOPMAlMM O TOPSAJIKE
IIPEOCTABJICHUS] TAKHX YCIYT, B TOM 4HciIe K OOECHEeueHMIO AOCTYIHOCTH M1 HHBAIHIOB
yKa3aHHBIX OOBLEKTOB B COOTBETCTBMM C 3aKOHONATENLCTBOM Poccmiickoil ®enepanuu
0 COILMANBHOM 3allUTE UHBAJIUIOB.

2.16.1. Vka3aHHble TIOMEIICHHS MO/UKHBI MMETH TUIOMIANH, IIPELyCMOTPEHHBIE
CaHWTAapHBIMM HOpMaMM H TpeOOBaHMSMH K pabouuM (OQHCHBIM) IOMEIIECHUSAM, TIJIE
obopymoBaHbl  pabouMe MecTa C  HCIOJB30BAHHEM  MNEPCOHATBHBIX  KOMIILIOTEPOB
U KOMMPOBAILHOM TEXHHMKM, M MeECTa AN INpHeMa NOCEeTUTENeH, a TaKKe IODKHBI OBITh
00OpyI0BaHEl CTYJBAMH M CTOJIAMH, CTEHJAMM, HA KOTOPBIX JOJDKHA ObITh pasMelleHa
nHdopManus, yka3aHHas B mnyHkre 1.3.]1 mHacTosuero AIMHHHCTPATHBHOIO pErjaMeHTa,
JIOJUKHBI HMMETh INHCYME NpUHAIIeKXHOCTH (ONMaHKH 3asBJCHWM, aBTOpYuYkd, Oymary) mis
3aMOJTHCHUA 3asBJACHMS O IIPEAOCTABICHUM TIOCYAapCTBEHHOH YCIYTH M IIPOM3BOJCTBY
BCTIIOMOTaTENBHBIX 3anucel (IaMATOK, MOACHEHHUI).

2.16.2. Bxoxm B 37aHMe, B KOTOPOM IPEHOCTABIAIOTCS TOCYAApCTBEHHBIC YCIYIH
(manee — 3naHme), JOKEH OBITH 00OpyMOBaH WH(POPMAUMOHHONW TAONHYKOH (BBIBECKOI),
cofiepxaiiel HHPOpPMALMIO O HAUMEHOBAaHWM U pexume pabGorel Komwurera, a Takxke
TaKTHJIBHOH cXeMol (Tabmuukoit), Tybmipyromieit 1aHHyI0 HHPOPMAILIHIO.

Jlns nun ¢ HapymeHueM (YHKIIMH 3peHUs BXOA B 3[aHHEe 0DO3HA4aeTcsl ¢ IOMOINBIO
U3MEHEHHS (HaKTyphl HA3EMHOIO IIOKPHITHS.

JomxsoctHpie suna Komurera OCYIIECTBISIOT, NpH  HEOOXOAMMOCTH, IOMOLIb
WHBAJIMIAM W WHBIM MAJIOMOOMJIBHBIM TpYyNIaM HaceleHHs MpH UX [EPEIBHIKCHHH
II0 [OMELICHHSIM, B TOM WYHCJIE€ IPU BXOAE B 3[JdHHUE MU BBIXOJAE M3 HEro, B IOJIyYCHHH
B IOCTYIHOM M1 HHX (opMe HHGPOPMAIMH O MHOpSAKE IPEeJOCTABIECHHS TIOCYIAPCTBEHHOM
YCIyrH, BKMIOYass O(QOpMICHHE HEOOXOAUMBIX [OKYMEHTOB, O COBEDLUICHHH JpYTHX
HeOOXOJMMBIX U TONYYCHHS TOCY/JApCTBEHHOM YCNYTH JSHCTBHM, a Takke OOeCleucHue
IOCagKH B TPAHCIOPTHOE CPENCTBO U BHICAJKH M3 HETO, B TOM YHCJE C HCIOIB30BAHHEM
Kpecia-KOIACKH.

JIvyHBIH YXOX 3a MMOJYYaTeieM IOCyIapCTBEHHOM YCIIYTH M3 4YHMC/Ia MHBAIUIOB M HHBIX
MAIOMOOHIBHBIX TPYNN HaceleHUs (MEAMIMHCKHME MPOLEAYphl, IOMOIIb B NMPHHATHH MHIIHA
H JIEKapCTB, B BBINOJHEHAN CAaHMTAPHO-THTHEHUYECKHX TIPONEAyp) obecrednBaeTcs HHBATHIOM
CaMOCTOSTENIbHO KOO0 IIPH MOMOIIM COIIPOBOKIAROIIMX JIALL.

2.16.3. IloMemneHus, B KOTOPBIX IIPEIOCTABIACTCS TOCYNapCTBEHHas  yclyra
(nanee ~ mnoMelneHns), obopyayroTcs WHGOOPMALMOHHBIMH CTEHOAMH WM TCpMHHAIAMH,
COIEPKAIMMH CBEICHHs, yKa3aHHble B IyHkTe 1.3.1 HacToswero AIMHHHCTPaTHBHOTO
PEITIaMEHTa, B BU3YATbHOW, TEKCTOBOM M (MIM) MyJNbTHMEIMHHOH Qopmax. OdopMmaenue
BU3YANTBHOM, TEKCTOBOH ¥ (MIH) MyNbTUMeIMitHOM MHGpOPMAlMK IOKHO COOTBETCTBOBATH
ONTHMAIEHOMY 3PHUTEILHOMY H CIIYXOBOMY BOCIPHSTHIO 9TOH MH(pOpMaluy rpaxIaHaMH.

[ToMelIeHus JODKHEI OBITE 060PYIOBAHE] YCTPOMCTBAMH /Il O3BYYMBAHHS BU3YaIbHOM,
TEKCTOBOH MH(POPMALINH, OCHAIICHE! 3HAKAMH, BBIIOJIHEHHEIMA Pelbe(HO-TOUEUHBIM WPHGTOM
Bpaiiiist B COOTBETCTBHH C JECHCTBYIOLIMMH CTaHAApTaMH BBUIOJIHEHHS M PasMCIICHUA TaKHX
3HAKOB, a4 TAKXKe BH3yalbHBHIMH HHIVKAaTOpaMH, MpPeoOpasyioUMMH 3BYKOBBIC CHTHAIBI
B CBETOBBIE, PEUEBbIE CUTHAJIBI B TCKCTOBYIO OETyIIyIO CTPOKY.
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2.16.4. TlomemeHus, B TOM 4HCAe BXOJ M NYTH NEPESABHKEHHS IO TOMEINECHUSM,
J0/DKHBI OBITH 06OpynOBaHBI HaHAycaMu, nudTaMH (Opy HEOOXOMMMOCTH), CaHHTApHO-
TEXHWYECKHUMH TTOMEIICHUAMH (JOCTYNHBIMH S WHBANUAOB), PACHIMPEHHBIMH IIPOXOJaMH,
HO3BOJIAIOIMME 00€CTICUUTh OeCTIPENATCTBEHHBIA AOCTYT HHBAIM/OB B UHBIX MATOMOOUIIBHBIX
IPYNIl HACENCHMA, a TaKkKe CHCHHATBHBIMH OOBEMHBIMH TaKTHJBHBIMH  IUIMTKaMH
U TIOKPHITHAMH, 0003HAYAIOIUMHU TIyTH JBVXKCHHSA, [IOBOPOTHI M IPEISITCTBHS (TIEPEKPECTKH,
CTYIIEHY, JICCTHHUIIBI, IBEPH).

Jlsepr B IOMEINEHUSAX HE NOIDKHBI HUMETh IOPOTOB, IMPENATCTBYIOHMIHMX IBHIKCHHIO
HHBATM/IOB M MHBIX MaJOMOOMIBHBIX TPYIII HACEICHHUS.

B rmomemenusx pomkHo ObITH ofecrmedeHO OeCHPENATCTBEHHOE IEPEIBHXECHHE
H Da3BOpOT KpECEN-KOJIACOK, pa3MelllcHHe CTOJIOB B CTOpPOHE OT BXOAa C YYETOM
fecnpenATCTBEHHOrO NOABE3/A U IIOBOPOTA KPECeI-KOMACOK.

2.16.5. C uenbio npaBUIbHOM ©W O€30HaCHOH OpPHEHTALlMH HWHBAIMIOB M IPYTHX
MaJOMOOMJIBHBIX TDPYNI HaceleHHA B MOMENIEHHSX HA BHUJHBIX MeECTax JOKHBI OBITh
pasMEIICHB TAaKTHIBHBIE MHEMOCXEMBI, OTOOpakalolMe I[UIaH pa3MemieHHs JaHHBIX
NOMELIEHHUH, a TAKKE MJIaH 3BaKyalluy rpaXAaH B CIydae rmoxapa.

B nomeirenusx nomxHa GBITH NpeaycMOTpeHa cHcTeMa (YCTaHOBKa) ONIOBELIeHUS Mroaei
0 TIoXape.

Bxox u BBIXOA H3 nNOMEIEHHA OOOPYAYIOTCS COOTBETCTBYIOMIMMHM YKa3aTeNIsIMU
C aBTOHOMHBIMU MCTOYHUKAMH OecniepeOGoHHOTO MUTAHUS.

2.16.6. Ha myTsx IBEHXKEHHUS HHBAJIMIOB M HHBIX MaJOMOOHIBHBIX TPYII HAacelneHMs
B IIOMEILEHMAX JOJDKHBI OBITH IPEAYCMOTPEHBI CMEXKHBIE ¢ HEMH MECTa OTIAbIXa U OXH/AHHUS.
B Mecrax oXuIaHHS OOMKHO OBITH MPEeTyCMOTPEHO He MEHee ONHOTO MECTa JUIsl MHBAlMAa,
TIEpe/IBUTAOIIETOCs HAa KPECHe-KOJSICKE MM MOJIB3YIOINErocs KOCTBUIIMH (TPOCTBIO), a TaKXKe
IUISL €70 COMPOBOXK/IAIOIIETO.

2.16.7. Teppuropus, mpwieralmas K MecToHaxoxiacHuio Komutera, obopyayercs,
IO BO3MOXKHOCTH, MeECTaMHM A NapKoBKU aBTOTPAHCIOPTHBIX CPEACTB, BKJIIOYAs
aBTOTPaHCIIOPTHHIC CPEACTBA HHBAJIHIOB.

Ha TteppuropuH Ha OCHOBHBIX NOYTSX JBIXKEHHS K 3JaHUKO JODKHBI OBITH
IPEAyCMOTPEHBI MECTA OTABIXA, JOCTYNHbIE U1l WHBAIMAOB W HHBIX MaJOMOOHIIBHBIX TPYIII
HaceneHus, OOOpYHOBaHHBIE CKaMEWKaMH, YKa3aTeJsAiMM, HaBECaMd H  OIIO3HABAEMBIE
¢ MOMOUIBIO H3MEHEHUSA (HaKTyphl Ha3eMHOTO ITOKPHITHS.

2.16.8. Tlpencenarenem KomureTa obecrieunBaeTcs cO3faHME MHBAIMIAM CIIETYIONIAX
VCIOBHH [JOCTYIHOCTH OOBEKTOB B COOTBETCTBHH C TpEOOBaHHAMM, YCTAHOBJICHHBIMH
3aKOHOAATENIFHBIMH U MHBIMH HOPMAaTHBHBIMU [IPAaBOBBIMH aKTaMM:

a) BO3MOXXHOCTE OECTIpenaTCTBEHHOTO BX0/1a B OOBEKTE] H BBIXOJA U3 HHX;

6) BO3MOXHOCTH CaMOCTOSATENBHOIO HEPEABIKCHHUS 110 TEPPUTOPUM OOBEKTA B HENAX
JOCTYNa K MECTy MpeJOCTaBICHHUS rOCYAApCTBCHHOH YCIYrH, B TOM YHCIC C IIOMOIIBIO
paGOTHHKOB  OOBEKTa, MPEJOCTABIIOMMX  TOCYJHAapCTBEHHBIE  YCIYIH, aCCHCTHBHBIX
H BCITOMOTATENBHBIX TEXHOIOTHH, a TAK)KE CMEHHOTO KPEC/1a-KOJACKH,

B) BO3MOXKHOCTB IIOCAAKH B TPAHCIIOPTHOE CPEACTBO M BHICAJKH M3 HErO Iepe/l BXOJ0M
B 00BEKT, B TOM YHCJIE ¢ HCIIOIB30BAHUEM KpeCca-KOICKH H, IIPH HEOOXOAUMOCTH, € IOMOLLIBIO
pabOTHHUKOB 0OBEKTa;

r) CONPOBOXACHHE WHBAIMIOB, WUMEIOIUX CTOMKHME HapylIleHus G(QyHKIHHM 3peHHs
B CAMOCTOATENBHOTO NePeABUKEHHUS 110 TEPPUTOPUH OOBEKTa;

I) comeiCTBHE MHBANMAY NPH BXOAE B OOBEKT W BBIXOJE W3 HETO, MH()OPMHpOBAHHE
WHBAIMA O JOCTYITHBIX MaplIpyTax 0OLIECTBCHHOIO TPaHCIIOPTa;

€) HajIekalee pasMelleHue HocuTenelt nHdopMalnu, HeoOXoAUMON st obecneyeHus
GecpensITCTBEHHOrO AOCTYIa HHBAIU/OB K 00BEKTaM U rOCY/IapCTBEHHBIM YCIIYTraM, ¢ y4€TOM
OTpaHMYEHHi# HMX >XHU3HENEATEILHOCTH, B TOM dUHCIe AyOImpoBaHue HEOOXOAMMOH JUIA
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IOJIy4EHHs FOCYXapCTBEHHOHN YCIIYyTH 3BYKOBOM M 3pUTENBHON HHPOpMALINH, 8 Tak)Ke HAAITHCEH,
3HAKOB M MHOM TEKCTOBOH M rpaduueckoil vHGoOpMAaIMy 3HaKaMH, BHIOJHEHHBIMH pelbedHO-
To4Ye4HbIM LIpH(TOM Bpaiinsg u Ha koHTpacTHOM ¢oHe;

XK) obecleyeHHe JONycka Ha OOBEKT, B KOTOPOM IpPeJOCTaBIseTCs TOCYAapCTBEHHAs
yciyra, co0aKH-IpOBOJHMKA NPH HAIHYHM JOKYMEHTa, NMOATBEPXKIAIOLIETO €€ CleLHATBHOS
o0ydenue, BBIIAHHOTO MO (opMe U B NOPSAAKE, YTBCPXKACHHOM IMPHKa3oM MHHHCTEPCTBA TPyAa
B CoLMaIbHOM 3amuTh! HaceaeHus Poccuiickoit @enepanuu ot 22.06.2015 No 386H.

2.16.9. Ilpencenatenem Kommrera obecreunBaeTcs CO3faHHEe WHBAIMIAM CIEAYIOIHX
YCIOBHH TOCTYHHOCTM YCIYIT B COOTBETCTBUM ¢ TpeDOBAHUAMM, YCTAHOBJICHHBIMU
HOPMaTHBHBIMH ITPAaBOBEIMH aKTAMH:

a) OKa3aHHe MHBAIUAAAM IIOMOILIH, HEOOXOMUMOM /I IOJNYHEHHS B JOCTYITHOM U HAX
¢opMe uHpOpMalMK O IpaBUIaX MpPEJOCTABICHWS TOCYIAPCTBEHHOM YCIYIH, B TOM HHCIIE
00 odopmiresrH HEOOXOAWUMBIX JUIS TOJYYECHHS TOCYJApPCTBEHHOM YCIYTH JOKYMEHTOB,
O COBEPLICHUH UMH JPYTUX HEOOXOAUMBIX JIJIS MOJIYYEHHS YCIYTH IeHCTBHIA,

6) mpenocTaBNeHWE HWHBAIMIAM IO CIyXY, NpH HEOOXOAUMOCTH, TI'OCYAApCTBEHHOM
YCOYTH C WCIOIB30BAHHEM PYCCKOrO JXECTOBOTO SA3BIKA, BKIIOYas oOeCIeYeHHe IOIyCcKa
Ha 00BEKT CypIOIEPeBOIUHKA, TH(IOCYPAOTIEPEBOIIHKA;

B) oxasaHue paborHukamu Komurtera wHOW HEOOXOAMMON WHBAJIMAAM ITOMOMIU
B IIPEOAOJIEHUH OaphepoB, MEMIAIOINX TOIYYEHUIO UMM YCIIYT HapaBHe ¢ APYTHMM JTHLAMU;

T) HAIM4UE KOMUHM JOKYMEHTOB, OOBSBICHUH, HHCTPYKIUN O NOpAAKE MpeAOCTaBICHUS
rocyJapCTBEHHOH yclIyrd (B TOM 49Hcile Ha HMHQPOPMAIMOHHOM CTEHJE), BBIMOJHEHHBIX
penbedHO-TOYeUHbIM ILIpHGTOM bpaiing M Ha KOHTpacTHOM ¢OHe, a TakXKe ayJHOKOHTypa
B MECTax OXUAAHUS U IPHEMA 3asIBUTEIICH.

2.16.10. TlomemeHus CTPYKTYpHbIX moapasnencHndi MOLl pomxkHBl OTBEYarhb
TpeOOBaHHUsIM, IpeyCMOTPEHHBIM [TpaBunamMu OpraHHu3aluH IEeATENBHOCTH
MHOTO(YHKI[HOHANBHEIX LEHTPOB IPENOCTABICHHS TIOCYJapCTBEHHBIX W MyHMUHIAIBHBIX
YCNyT, YTBep)XKIAEHHBIMH mocTaHoBNeHHeM IlpasurensctBa  Poccumiickoin  ®epepanuu
or 22.12.2012 Ne 1376, a Taxke HHBEIM TpeOOBaHHSAM, MPEAYCMOTPEHHBIM JEHCTBYIOIHM
3aKOHOAATEIECTBOM.

2.17. Tloxa3zaTenu JOCTYMHOCTH U Ka4eCTBa rOCYJAapCTBEHHOM YCIIyIH.

2.17.1. KomwyecTBO B3aMMOJACHCTBUN 3asgBUTENsT C JODKHOCTHBIMH  JIHLIAMH
NpH MpeI0CTaBICHHH TOCYIapCTBEHHOHN ycIyr — He bonee 2;

2.17.2. IIpomo/KHTETLHOCTD B3aUMOACHCTBUH — 15 MUHYT;

2.17.3. [IpeaycMOTpeHO  HH(POPMHUPOBAHHE 3asABHUTENA O XOH€ IIPEIOCTABICHHS
rOoCyJapCTBEHHOM YCIyrH, B TOM 9HCJE C HCIONB30BaHMEM HHQPOPMAIMOHHBIX CHCTEM — Ja
(110 BceM cTaTycaM pelleHHi, 0 TOCTYIIIEHUH A0KyMeHToB B ML),

2.17.4. CriocoOBl MpeAOCTAaBJICHUS TOCYJapCTBECHHOH YCIYTH 3asBUTEIIO!

HENOCPEACTBEHHO ITpH nocetneHny Komurera,

B 2J1eKTpOHHO# opme nmocpenctsoM Iloprana;

B DJIEKTPOHHOM PopMe mocpeacTBoM denepansroro Ioprana;

Ha 3JICKTpOoHHYI0 nouty Komurera;

B CTPYKTYpHOM Toapa3saeineHnn MPLI.

2.18. Migple TpeGoBaHMS, B TOM YHCIE YUMTHIBAIOIIHE OCOOEHHOCTH NpPEOCTAaBICHHUS
rOCyJapCTBEHHOM  YCIYTM [0  OKCTEPPUTOPHAIBHOMY MpPHHIMIY X OCOOEHHOCTH
NpeNOCTABIEHHS TOCYJAPCTBEHHOR YCIIYTH B 3MEKTPOHHOH (opme.

2.18.1. Ocobennoctu IIPEJOCTABJICHHS rOCYAApCTBCHHOH yCIyTH
0 3KCTEPPUTOPHAIBLHOMY IIPHHITHUILY.

3asiBIIeHNE O MPEAOCTABIECHUH TOCYJAPCTBEHHOM YCIYTH TI0aeTCA B II060€ CIPYKTYPHOE
noapasnenenue M®OI] BHe 3aBHCHMOCTH OT MeCTa XHTE/IbCTBA (npeObIBaHMA) 3aABUTENA,
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a TaKXKe MECTa HaXOXIEHHA IoCcyJapCTBEHHOT0 00pa30oBaTeNbHOrO YUPEKACHHUS, HaXOASIIErocs
B BeaeHuu Komurera.

2.18.2. OcobeHHOCTH NPEOCTABIEHHS FOCY/IAPCTBEHHOM YCIIYTH B 3JIEKTPOHHOM GopMme.

Hns  ofecneueHHs BO3MOXHOCTH IIOJAYd B 3JEKTPOHHOH  (Qopme  3ampoca
H JOKYMEHTOB, HEOOXOIMMBIX IUI1 IpeROCTaBIICHUS TOCYAApPCTBCHHOM YCIYTH, 3asABHTEIb
JO/DKEH HMMETh KIIOY MPOCTOH 3JIEKTPOHHOM mojamucH. Jis MOMydeHus Kiioda IPOCTOH
SNIEKTPOHHON MOANMCH (fanee — IpocTas JMEKTPOHHAs TOANKMCH) 3asBUTEIIO HEoOXOAMMO
MPOMTH NPOLEAYPY PErucTpanyuy B deepanbHON rocyJapcTBEHHON MHAOOPMAHMOHHOM CHCTEME
«EnvHas cucteMa MACHTHQUKAUUM U ayTeHTHQUKAIUK B HHPACTPYKTYpe, oOecneunBaromien
HMH(OPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJIEHCTBUE WH(OPMAIIMOHHBIX CHCTEM,
HCTIONB3YEMBIX  JJI1  [PEJOCTAaBICHHS TOCYAAPCTBEHHBIX M MYHHIHIANBHBIX  YCIyT
B oNekTpoHHOH (opMme» (namee — ECHUA). Mudopmaius o cnocobax M MOpsaxKe perHCTpalluy
B ECHA npeacrapnena Ha Iloprane (crpanmiua caiita B cetu «MHTeprer» — gu.spb.ru/reg/)
UM Ha ¢enepansHoM [loprane. Omnaiin-¢popma npenBapurenpHO peructpaiun B ECHUA
pasMellleHa Ha caiite B cetd «MHTepHeT» (cTpammmna cadita B cetu «MHTepHET» —
esia.gosuslugi.ru/login/registration).

ITocme npoxoxnenus npoueaypsl perucrpauun B ECHUA (kak ¢usHyeckoro numa)
3asBHTENb — (QH3MUECKOe JHLO JOKEH aBTOpH30BaThes Ha [loprane win Ha denepanbHOM
IToprane, ncnonb3ys MPOCTYIO IEKTPOHHYIO MOIHCE;

3asgBHTEMIO, TPH YCJIOBMH AaBTOPH3aLMH, IPEJOCTABISIETCS BO3MOXHOCTH IIOAATh
B NEKTPOHHOM (opMe 3ampoc H CKaH-0BPa3sl JOKYMEHTOB® (rpaduueckue (aiibl, a Takke
5JIEKTPOHHBIE [JOKYMEHTHI, IOANHCAHHLIC YCHICHHOM KBIH(QUIMPOBAHHOH 3/1€KTPOHHOM
HOAMKCHIO JTHIA, BHIABIIETO JOKYMEHT, HEOOXOAMMBIE /s IMPEeJOCTaBICHUS [OCYAapCTBEHHOM
YCIIYTH).

3asBUTEIIO WM €ro NPEACTABHUTENIO NPH II0/1a4ue 3asBJIeHHA Yepe3 JIEKTPOHHYIO I0YTy
KomuTtera He TpeOyeTcs MpoXoaAuTs MPOLEAYPY perucTpaunu B peaepanbHoil rocy1apcTBEHHOM
uHpopMauuoHnHoit cucreme ECUA.

I1L. CocTas, noc/ieA0BaTEALHOCTD H CPOKH BbINOIHEHHSA
aAMHHHCTPATHBHBIX Npoueayp (aeiicrBuii), TpeGoBaHNA K NOPAAKY
HX BBINOJHEHHSI, B TOM YHCJIe 0COOEHHOCTH BhINOJIHEHHS aAMHHMCTPATHBHBIX Ipoueayp
(aeficTBHii) B 31eKTPOHHOI hopme

Ilpu mpenoCTaBICHHM TOCYAApCTBCHHOM YCIYTH OCYINECTBIAIOTCSA — CENYIOLIHE
aIMHHUCTPATHBHEIC NPOLEAYPH (TeHCTBHS):

[pHeEM, NPOBEPKA IOJHOTHI IIPEACTABICHHBIX CBEICHUH (JOKYMEHTOB) H PETHCTPALIMA
3asBJICHUSA O [IPEIOCTABICHUH TOCYIaPCTBEHHON YCIYFH U NPHIIAra¢MbIX K HEMY JOKYMEHTOB;

IIOATOTOBKA H HANpPaB/ICHAE MEXBEIOMCTBEHHOrO 3aIIpoca B HHOM OpraH (Opranu3auuio)
0 TIPEAOCTaBIEHHH JOKYMEHTOB (MHpOpMaluM), HEOOXOMMMBIX Ui [PENOCTaBICHHUS
roCyJapCTBCHHOH YCIIYTH,

paccMOTpeHHe 3aABICHUS O NIPEJOCTABICHHH [OCY/IApCTBEHHOM YCIYIH M IIPHIIaraeMbiX
K HEMy JOKYMEHTOB, HEOOXOIMMEIX JUIA IPEJIOCTAaBICHHUS TIOCY/I@PCTBCHHOH YCIYTH,
u npuHATHe pemenus Komurera o mpepocTasieHuu JHO0 00 OTKase B IpPEJOCTABICHUH
eXEMECAYHOM JICHEXKHOM KOMIIEHCALIMH 3aTpaT Ha [IPOe3.T MOJIOABIM CTICIHATHCTAM;

HaIpaBJICHHE 3asBHTEIIO pe3y/IbTaTa IPEA0CTABIEHUS FOCY/IAPCTBEHHOM YCITYTH;

HCTIpaBeHMe JOMYIIEHHBIX OIEYaTOK H OMHUOOK B BBIJAHHBIX B  pe3yJbrare
MPeA0CTABICHUS TOCYAapCTBEHHOM YCIIyrH JOKYMEHTAX.

* Cxan-o6pas nokyMmeHTa — ¢ailn, NomyueHHbIf Ha ckawepe Wil uudpoBoM oroannapare, ABJIAIOMIBHACS
PE3yJbTATOM CKAHHPOBaHHS WIH QoTorpaQHpoBaHis OpUIAHaNa JOKyMEHTa.
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3.1.IIpueM, npoBepka MNOJHOTHI NPEICTABJEHHBIX CBeleHHH (IOKYMEHTOB)
H PerHCcTpPalMs 3a8BJICHHA O NPEeN0CTABICHHH roCyIapCcTBEHHOH YCIYIH H HpHJIaraeMbIxX
K HeMy 10KYMEHTOB

3.1.1. OcHoBanHeM Ul Havana aIMHHHUCTPATHBHOMN MPOLEAYPHl ABIAETCS MOCTYILIEHHE
B Komurer B Xome smuHOro mnpueMa, mocpeactsoM Iloprana, ¢enepanshoro Iloprana,
MEKTPOHHOM mouThHl WiH MOIL] 3asBneHHs 0 HpPemOCTaBIEHMH TIOCYIAPCTBEHHON YCIYTH
U NpHIaraeMelX K HEMY JOKYMEHTOB, IIEPEYECHb KOTOPBIX OMPEACICH IIYHKTOM 2.0 HacTOSIIEro
AIMUHHCTPaTHBHOTO perlIaMeHTa.

B  caysae npunstua  Komurerom  anektponHoro  gena ¢ Iloprama
unu ¢penepansHoro Iloprana, mubo HOCTYIIEHHUS 3asBleHus B YOPME EKTPOHHOTO JOKyMEHTa
Ha oQHIMAIBHBIA ajpec 3IeKTPOHHOU moYThl KOMHTETa ero perucrpanus SBjSeTcs HAYaioM
IIPEOCTABICHUS TOCYAAPCTBEHHOMN YCIIYTH.

3.1.2. Conepxanue aAMUHHCTPAaTHBHBIX JAEHCTBHH, BXOAAIMHMX B  COCTaB
aJIMUHHCTPAaTUBHOM HPOLEAYPHl, IPOAODKMTENBHOCTE W (MJIH) MaKCHMAIBHBIH CpPOK HX
BBIIIOJIHEHUSL.

3.1.2.1. B ciyyae noctymnieHus 3asBJICHHS O NPEIOCTABICHHHE TOCYIAPCTBCHHOM YCIYTH
U [PUIAraeMbIX K HEMY JOKYMEHTOB IOCPEACTBOM JJIEKTPOHHOH IOYTHI HIIM B XOAE JTHYHOIO
nprieMa B KoMuTeTe HX perucrpaimvs OCYIIECTBISETCS CIEUHAIMCTOM OpraHH3alHOHHOTO
otaena Komurera.

B pamMkax agMHHHMCTPAaTHBHOH IPOLEAYPHl CIELHMATHCT OPraHU3alEOHHOIO OTHENa
Komutera npu nuuHoM oOpamieHun 3asButens (npeacTaBurensi) B KOMUTET BBIIONHSET
CICAYIOIHME AIMHUHUCTPATUBHBIC ACHCTBHS:

yCTaHaBIHMBACT IpeIMET OOpalCHHUS;

yCTaHaBIHMBAET JHYHOCTD 3asBUTENA, a B Clly4dae OOpallleHus NPeACTaBUTENI — JIMYHOCTD
NPEJCTaBUTENS U €r0 NOJIHOMOYHS;

KOHCYJITHPYET 3asBHTENs (TMPeACTaBUTENA) O Topsiake OGOpPMICHHS 3asBJICHHA
0 TIPEAOCTABIICHUH 'OCY/JAPCTBEHHON YCIYTH H POBEPSAET IPABHIBHOCTD €10 OQOPMIIEHHS,

ycTaHaBIuBaeT (akT HaIMuus (OTCYTCTBHSI) OCHOBAaHMH [UId OTKasa B IIPHEME
JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.9 HacTOAEr0 AJIMHHHCTPATHBHOTO PErJIAMEHTA.

Ilpp  HampuuM  OCHOBaHMHM, NPEIYCMOTPEHHbIX INYHKTOM 2.9  HACTOAINETO
AIIMHHHCTPATHBHOTO perjlaMeHTa, CIEOUAMCT OpraHH3allioHHOrO oTAena Komurera
pa3bCHIET 3aiBUTENIO (TMPEACTABUTEIIO) OCHOBAHHS JJis OTKasa B mMpHeMe JIOKYMEHTOB,
crocobBl  yCTpaHeHHs OOCTOATENbCTB, MPENATCTBYIOIIUX IPHEMY JOKYMEHTOB (€C/IH TaKHe
00CTOATENBCTBA  YCTPAHUMBI), HHGOpMHpYeT 3asBHTENS (IpPEICTABHTENA) O MOPSAKE
o0xanoBaHHs pemieHus 00 OTKase B IpUEME AOKYMEHTOB, 4 TAKXKE BO3BPAMIACT 3asBUTEIIO
(mpencTaBuTeNO) 3asgBNCHHE O MPEJOCTABICHHH T'OCYJApCTBCHHOM YCIYI'H W NPHIAracMble
K HEMY JOKYMEHTEHL. :

IIpg  OTCYICTBMH OCHOBaHHii, NPEAyCMOTPEHHBIX IyHKTOM 2.9  HACTOALICTO
AJMHHUCTPaTHBHOTO PETNIAMEHTA, CIIELUANICT OpraHu3aHoHHoro oTAena Komurera:

PETHCTPHUPYET 3asBJICHHE O NPENOCTABICHUM TOCYAPCTBEHHON YCIyrH M NPHIaracMble
K HEMY JOKYMEHTBI, yKa3aHHbIe B ITyHKTE 2.6 HaCTOAIIET0 AJMHHHCTPAaTHBHOrO pEriaMeHTa,
B rocygapcTBenHoi mmEopManuonHoii cucreme Cankr-IleTepOypra ¢ HCHONB30BaHHEM
TIOCHCTEMBI «IeKTPOHHBIH KabuHeT nomkHocTHOro juua» (nanee — OKII) MAUC DI'Y
C MPHCBOCHUEM PETHCTPALAOHHOTO HOMEPA;

JOKYMEHTH], IPHIaraeMble K 3asBIECHHIO O NMPENOCTaBICHHU TOCYJApCTBEHHOH YCIYTH
Ha GyMa)XHOM HOCHTEJIE, [I0CTIe KOITMPOBAHNS BO3BPAIIAIOTCS 3asBUTENIO (TIPEACTABHTEIIO);

BBIJAET 3asSBHTENO (IPEACTABUTENIO) PACHHUCKY O IPHEME JIOKYMCHTOB € yKa3aHHEM HX
MePeYHs U AaThl IPHEMA;
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nepeaeT 3aperiCTPHPOBAHHOE 3asiBlIE€HHE O NPEJOCTABICHUH TOCYAapPCTBEHHOM YCIYTH
U IpularacMple K HeEMy JOKYMEHTBI JJIsi PacCCMOTPEHHs B CEKTOp o0pa3oBaHus B cdepe
KynsTypbl KoMurera (nanee — cekrop oOpa3oBaHus).

B cnyyae nocrynmneHus 3asBieHHS O TPEJOCTABICHHM T[OCYIApCTBEHHOM YCHyTH
MOCPEJICTBOM  SJIEKTPOHHOM IOYTHL CHELMAIMCT OpraHu3aluoHHOro otaena Komwurera
BBITNOJIHAET CIAEAYIOIUE aIMUHUCTPATHRHBIE ICHCTBHUA:

yCTaHABIUBAET NMPEAMET 0OpaileHNs;

OCYWIECTBISICT  BHITPY3KY  NOCTYNHBIIETO  3asfBIE€HHS O  [PEIOCTABICHHH
rOCYJIapCTBEHHOM YCAYTH M NPUIIAracMbIX K HEMY AOKYMEHTOB C IOCHERYIOMIEH perucrpanuei
3adBJICHHS O IPEIOCTABJIEHUH TOCYJIapCTBEHHON YCIYTH M IIPHJIaraeéMbiX K HEMY JIOKYMEHTHI,
YKa3aHHBIX B NMyHKTE 2.6 HacToslero AJMHHHUCTPATUBHOTO PETJIAMEHTA, C HCIOJIB30BAHHEM
noacuctemel SKJIJI MAUC 3I'Y;

HepenacT 3aperuCTPUPOBAHHOE 3asBJICHUE O NIPEAOCTABICHUH TOCYIaPCTBEHHOU YCIIYTH
H MIPHJIaraeMbl€ K HEMY JOKYMEHTBI ISl pACCMOTPEHHS B CEKTOp 00pa3oBaHus.

3.1.2.2. Cnennanuct cexropa oOpa3oBaHHA:

B Clly4yac TIONyYeHUs 3asBICHUS © MPEeJOCTaBICHMH TOCYAAPCTBEHHOH YCIIyrH
H NPUIAraéMbeIX K HEMY AOKYMEHTOB OT CIEIMAlIUCTa OpraHu3anuoHHoro otaeina Komwurera,
OCYILIECTBJIACT MPOBEPKY IOJHOTHI IPEACTABIEHHBIX CBEJACHHH (IOKYMEHTOB), a TaK¥ke
yCTaHaBIUBACT HEOOXOJMMOCTh NOATOTOBKH M HAIpaBICHUS MEXBEXOMCTBEHHOrO 3arpoca
B HHOH oOprad (OpraHu3aldio) O NPEACTABICHHH IOKYMEHTOB (MHGOpMailHH), HeoOXOAUMEIX
VIS TIPEIOCTABICHUA TOCYJApCTBEHHON YCIyrH, O 4eM Ha 3adBlIEHHH O TPEIOCTABICHUU
rOCyJapCTBEHHOH YCIIYTH AENaeTcsl COOTBETCTBYIONIAS OTMETKA;

B Cllydae IIOJy4YeHHUs 3asABJICHHA O TMPEIOCTaBICHHH TOCYAApCTBCHHOH YCIIyru
¥ mOpuiaraeMelx K HeMy JOKyMeHToB u3 M®PII, c¢ Iloprana unu ¢enepansuoro Iloprana
B 2JIEKTPOHHOM BU/I€ (B COCTaBE NAKETOB JICKTPOHHBIX JIE]) OCYNIECTBIIACT:

IpUEM 3adBJIEHHA O MPENOCTABICHUH TOCYNApPCTBEHHOHN YCIYIH U MPUJIAraéMbIX K HEMY
JIOKYMEHTOB, YK23aHHBIX B IYHKTE 2.6 HAcTOAIEro AIMUHUCTPATUBHOIO PErVIaMEHTa,

yCTaHaB/IMBAET COOTBETCTRYIOIHH cTaTyc anekTponHoro aena 8 MAUC 31V,

yCTAHABIIMBAET HEOOXOMMMOCTh MOATOTOBKH H HAIPABIEHHS MEXBEIOMCTBEHHOIO
3anpoca B HMHOM opraH (OpraHu3aliio) O IPEACTaBICHHH JIOKYMEHTOB (MH(MOpMAIMH),
HEOOXOOUMBIX JUiS TIPEJOCTABICHHSA TOCYAapCTBEHHOH YCIyrH, O 4YE€M Ha 3asB/ICHHH
0 TIpe0CTaBIEHHH ITOCYIapCTBEHHON YCIIYTH eNacTCsl COOTBETCTBYIONIAs OTMETKA.

MakcumansHbBIi  CPOK  BBIIIOJHEHHS AaAMHMHUCTPAaTMBHBIX IEHCTBHH B  paMmKax
AJIMUHHCTPATHBHOH MpOIEAYPHl COCTaBNseT OXWUH pabouuil AeHb €O JHA MOCTYIJICHHS
3agBJIEHHSA O MIPEJOCTABICHUHN TOCYAAPCTBEHHOM YCIIYTH M IIPHIIAra€MbIX K HEMY JOKYMEHTOB.

3.1.3. JIOJOKHOCTHBIMH JIMLIaM, OTBETCTBEHHBIMH 3@ BBIIOJIHEHHE AJIMHHHCTPATHBHOIO
JEHCTBHUS, BXOMALIET0 B COCTAB aJIMMHHCTPATUBHOH IMpOLENYpHl, SBIMIOTCA CHOEIHAIKCT
OpraHHM3alMOHHOro 0T/eNa KoMuTera, crienuaamcT ceKTopa o0pasoBaHus.

3.1.4. KpurepusMH DNpUHATHA pEUICHHA B paMKaX aIMHHACTPATHBHON INpPOLERYpPEI
ABNAETCS MOCTYIUIEHUE 3asBICHUS O NPENOCTABICHUH FOCYAAPCTBEHHOM YCIIYTH H IIPHIaraeMelX
K HeMy NOKYMEHTOB, a TaKKe OTCYTCTBHE OCHOBaHMH I/ OTKaza B NpPHEME JOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.9 HacTosmero AIMHHHCTPAaTHBHOTO DErflaMeHTa (B Ciydyae JHMYHOIO
obpainennst 3asBuTeNs (pencraBurtend) B Komurer).

3.1.5. Pe3ynpratoM aJMHHHUCTPAaTUBHON NpOLENYpHl SBISETCA NPHEM M PETHCTPaLUs
3asIBJICHMS O NPEAOCTABICHUH OCYJapCTBEHHOH YCJIyrM M NPHJaraeMbiX K HEMY JNOKYMEHTOB,
B ciyuae HeOOXOJMMOCTH HANpPaBJICHUS MEXBEIOMCTBEHHBIX 3allpOCOB — IMPOCTABICHHE
COOTBETCTBYIOIIEH OTMETKH HA 3asIBJICHUH O IPEJOCTABICHHH rOCYAapCTBEHHOM YCIIYTH;

B Clyyae JUYHOTO oOpaieHus 3asBurens (npeacrasutens) B Komurer — 0Tkas B mpueMe
JOKYMEHTOB ([IpM HAIMYMM OCHOBaHWif, NpPEXYCMOTPEHHbIX TYHKTOM 2.9 HaCTOSILETO
AJIMUHHCTPATHBHOTO PErIAMEHTA).
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HndopmupoBanue 3asBUTENss © pe3yibTate  AAMHHUCTPATHBHONW  NPOLEIYpPHl
OCYIIECTBIIAETCA CNOco0aMM, yKa3aHHBIMM B MyHKTe 1.3.2 HacTosIero AIMUHHCTPATHBHOIO
pernaMeHra.

3.1.6. Cnocobom dukcauuy pe3ysibTaTa BBIIOJHEHUS AJIMAHUCTPATMBHON MPOIIEAYDPHI
ABJISETCS YCTAHOBKA CTATyca [IPENOCTaBIEHUS FOCYAapCTBEHHOH YCIYTH CIICIIHATHCTOM CEKTOpa
obpazopanusa 8 MAUC OI'Y.

3.2. [ToaroToBKa H HampaB/ieHHe MEXBEIOMCTBEHHOr0 3ampoca B HHOM Oprad
(oprasmzanuio) o npeacTaBJeHHH AOKYMeHTOB (MHQOpMANMH), HEOOXOAMMBIX [N
NPENOCTAB/JICHHS roCyI1apCTBEHHOH yCJIyrH

3.2.1. OcHOBaHHEM A/ HaYaJla AAMUHHCTPATUBHOM MPOLEYPhI ABIAETCA YCTAHOBICHUE
HeoOXOOMMOCTH HAalpaBlEHHs MEXKBEIOMCTBEHHOIO 3alpoca B OpraH (OpraHH3alluio)
0 IpeICTaBICHHH JOKYMEHTOB (MHpOpManuu), HEOOXOAUMBIX JIs TIPEeJOCTaBICHUS
rOCY/IapCTBCHHOM YCJIYTH, B XOJ€ BBIIOJIHCHHS aJMHHACTPATHBHOHM IpOLENYpHI IO MPHUEMY,
[IPOBEPKE IOJHOTHl IIPE/ICTABICHHBIX CBEJCHUH (HOKYMEHTOB) H DPETHCTpalliM 3asBICHUS
0 TIPENOCTaBICHHM TOCYJapCTBEHHOM YCIYIM M JOKYMEHTOB CHEUMAIMCTOM CEKTOpa
obpaszoBaHus.

3.22. ConepxaHnue aJMHHUCTPATUBHBIX  JEHCTBMH, BXOAAUIMX B  COCTaB
aIMUHUCTPAaTUBHON NPOUEAYPBI, IPOJAODKATEIBHOCT, W (WIM) MAaKCHMAJIbHBIH CpPOK HX
BBIITOJTHEHHUS.

B pamkax aIMHHHCTpaTHBHON NpOLEAypHl CIELMATIUCT CEKTOpa 06pa3oBaHus:

ONpe/eNsieT COCTaB  JOKYMEHTOB  (MHpOpPMaLMHu), MOMIEKAIIHX  IONYYECHHIO
TI0 MEXBEJOMCTBEHHBIM 3alIpOCaM;

MOArOTABIMBAET IPOEKTHl MEXXBEJOMCTBEHHBIX 3alpOCOB, B TOM uHcle B (opme
3NEKTPOHHOTO IOKYMEHTA;

OpeACTABISAET NPOEKTH MEXBEJOMCTBEHHBIX 3allpOCOB Ha MOANMCH 3aMECTHTENIO
npexaceaarens Komurera, B TOM YHCTIE C UCIONB30BAHUEM HIEKTPOHHON MOATIHCH.

3amectutens mnpexacenatens KoMmuTera IOANHMCHIBACT MEXBEIOMCTBEHHBIN 3ampoc
H nIepeJiaeT CIelHaIuCTy OpraHu3allHOHHOro oTena KoMuTera Ui perucTpalyy.

CoenuamucT opraHH3alMOHHOro otaena Komurera perncTpHpyeT MeXBEIOMCTBEHHBIM
3anpoc B EauHOH cHCTeMe 3JIEKTPOHHOrO JOKYMEHTOODOpOTa M IENONPOH3BOIACTBA
HCIIOJIHMTEILHBIX OpPTraHOB rocyaapcTBenHo# Bnactu Cankrt-IletepOypra» (manee — ECOII)
U MepeacT CIICHUAUCTY CEKTOpa 00pa30BaHus 11 OTIPaBKU.

CnennanucT cexTopa 00pa30oBaHUs HAIPaBIIAET MEXBEIOMCTBEHHBIE 3AIIPOCHI B!

rOCyJapcTBEHHOE  00pa3oBaTeNbHOE  ydpeXXAeHHE Ui TONy4E€HHS  CBCIACHHUH
00 OCHOBHOM MecTe paboThI,

C®P ans noay4eHUs CBEICHUH O TPYAOBOM NEATEILHOCTH,

PocobpHan3op [Ula TIONy4YEHHs CBEJEHHH O JOKyMeHTax o6 oOpa3oBaHUH
¥ (W1H) 0 KBaTM(UKAIHH;

MeXBeIOMCTBEHHBIH 3aIPOC HAIPABIIAETCA:

II0CPEeICTBOM NOJICHCTEMBI «JIEKTPOHHBIH KabHHeT JomkHOCTHOro muay MAUC SI'Y
(nanee — OKJD);

O IEKTPOHHOH T10YTE;

MHBIMH CII0cO6aMH, HE NPOTHBOPEYALMMH 3aKOHOAATENLCTBY Poccuiickoit Penepauni.

JlaToii HampaBieHHMs MEXBEJOMCTBEHHOTO 3alpoca CYMTASTCA PETUCTpallks 3ampoca
B DKJJI unu jata OTIpaBKHM OOKYMEHTA ¢ MEKBEIOMCTBEHHBIM 3allPOCOM OO 3IEKTPOHHOH
moure. B ciyyae HanpaBleHMs MEXBEJOMCTBCHHOrO 3alpoca HHBIMH  CIIOcOOaMH,
IpeIyCMOTPEHHBIME  3aKOHOZaTenbeTBOM Poccuiickoid  enepaun¥, JHEM HaNpaBjieHUS
MEXBEIOMCTBEHHOTO 3aIpoca CUMTaeTCs perucrpanus 3ampoca B OKJJI wii pata no4roBoro
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OTIIpaBICHHA.

Crennanucr cexropa o0pa30oBaHHUs IIOCHE TOJYYEHHS 3apETHCTPHPOBAHHBIX OTBETOB
HA MEXBEXOMCTBEHHbIC 3aIIPOCHI;

aHAIM3UPYET AOKYMEHTH (MH(pOpManmIo), MOJy4YCHHbIC B paMKaX MEXBEJOMCTBEHHOTO
B32UMO/IENCTBUA (OTBETHl Ha MEXBEJAOMCTBEHHBIE 3allPOCHI), HA COOTBETCTBUE HAIIPABICHHOMY
MEXBEIOMCTBCHHOMY 3ampocy.

Cpok IOATOTOBKY M HAaNpPaBJICHHUSA MEXBEIOMCTBEHHBIX 3alPOCOB — OJUH palounii neHb
CO JIHSl PETHCTPALUH 3asiBJICHHS M NIPUJIaracMbIX K HEMY JOKYMEHTOB.

Cpox mosyueHus OTBETOB Ha MEXBEIOMCTBEHHBIH 3anpoc B COP He noinkeH MpeBbIaTh
IBYX paboux JHEH cO OHA NMOCTYIUIEHHS MEXBEIOMCTBEHHOro 3ampoca. Cpok MOIydeHHs
OTBETOB Ha MEXBEJOMCTBEHHBIH 3anpoc B PocoGpHan3op, B rocy1apCcTBEHHOE 00pa30oBaTeIbHOE
YUPEXK/CHHE HE JODKEH IpeBbIIaTh MTh pabouux JHEH €O JHA [OCTYILICHUS
MEKBEOMCTBEHHOTO 3alpoca.

MakcuManpHBIE  CpOK  BBIIOJHCHHUS AIMHHHCTPATHBHBIX JACHCTBHMH B  paMKax
aIMHHHUCTPaTHUBHONM MpOLEAYpbl COCTAaBIAET ImecTh paboumx [AHEH €O AHS HACTyIUIEHHS
00CTOATENBCTB, YKa3aHHBIX B MyHKTE 3.2.1 HAcTOAEr0 AJMUHACTPATHBHOTO PETJIAMEHTA.

3.2.3. JomKHOCTHBIMM JIHIIaMH, OTBETCTBEHHBIMH 32 BBINOJHEHHE aJMHUHUCTPATHBHOIO
JEUCTBHS, BXOAAIIETO B COCTAB aJIMUHUCTPATUBHOM! MPOIEAYPHL, IBISIOTCS CHENHMATUCT CEKTOpa
obpa3oBaHus, CIELUATHCT OpraHU3allMOHHOTO oTAena KomurteTa, 3aMecTuTens mnpencenarens
Komurera.

3.2.4. KpurepueM INpUHATHS pEHICHHS B paMKaX aJIMHHUCTPAaTUBHOH IpoLENypHI
ABJISIETCS HETIPEICTABICHUE 3asBUTEIIEM 10 COOCTBEHHON MHMIIMATUBE NOKYMEHTOB, YKA3aHHBIX
B IIYHKTe 2.7 HACTOSIIErO AZIMUHHCTPATHBHOTO PETJIAMEHTA.

3.2.5. PesynbraToM aZMHHUCTPATUBHOM NpOLEXYpHl ABIAECTCS MONYYCHHE JOKYMEHTOB
H uHbOpMALUH, KOTOpPBIC HAXOAATCSI B PpAaclOpsHKCHMHM WHBIX HCIIOJNHHTENBHBIX OPraHoB
FOCYJApCTBEHHOM BJIAacTH (opraHm3auuii), (enepajssHBIX OpPraHOB HCMOJHHUTEIBHONW BIIACTH
H OpraHoB TOCYAApCTBEHHBIX BHEOIOMKETHHX (OHJOB M KOTOpHIE 3asBHTENL BIPABE
NPEACTAaBUTH, YKA3aHHBIX B IIyHKTE 2.7 HACTOAMEro AIMHHHCTPATUBHOTO PETJIAMEHTA.

MndopmupoBanue 3adBUTENss O  pe3yabTaTe  aIMHHUCTPATHBHOH  IPOLEAYPBI
OCYIIECTBIETCS CIocofaMu, yKa3aHHBIMH B MyHKTe 1.3.2 HacTosuero AJMHHHCTPATHUBHOIO
peryIaMeHTa.

3.2.6. CriocoboM ¢uKcalMu pe3ynbTaTa BBIOJHEHUS aJIMHHUCTPATHBHON IPOLECIYPHI
ABJISETCA permcrpanus 3ampoca u orBera Ha 3ampoc B ECOJIJI. Cmocobom  ¢uxcauuu
pe3yjbTaTa BHIIOJIHEHHS AJIMHHHCTPATHBHOH IpOLEAYPH SBISETCA YCTAHOBKA CTaryca
TNpeJOCTaBIEHHs TOCYJapPCTBEHHOM YCIyrH CHELHAIUCTOM cekTopa obpasoBanus B MAWC
or'y.

3.3. PaccMoTpeHHe 3afiBJeHHs O TPEIOCTABIEHHH FOCYJAPCTBEHHOH YCJIyru
B NpPHIATaeMBIX K HeMy [JOKYMEHTOB, He00XOAHMBIX /s  MpPeIOCTaBJIEHHS
rocyJapcTBeHHO# ycayrd, u npuasTHe pemenns Kommurera o mpenocrasaenuu jmbo
00 0TKa3e B NPeNOCTABJICHHH €XeMeCHYHOH NeHeXKHOH KOMIEHCALMH 3aTpaT Ha IMPOoe3]
MOJIOIBIM CHELHATHCTAM

3.3.1. OcHoBanueM ans Havasa aIMHUHUCTPAaTUBHOMR NpOLENYPH],
SBIsieTCS TIOCTYIUIGHHE 3aPErUCTPUPOBAHHOTO 3asBJICHHUS O IPEJOCTABIEHHH TOCYAApCTBEHHOH
VCIYTH ¥ TpHJaraeMplX K HEMY JOKYMEHTOB, HEOOXOAMMBIX i NPENOCTaBICHHS
rOCYAapCTBEHHOM YCIYTH, B CEKTOp 00pa3oBaHHus.

3.3.2. ComepxaHde  AIMHHHCTPATHBHBIX  JACHCTBHH,  BXOAAUMX B COCTaB
aJIMHHHCTPAaTHBHOM IIPOLEAYPbl, NPOJOKHTENBHOCTh M (MJIM) MAaKCHMAIBHBIA CPOK HX
BBINIOQTHEHHS.
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Crenuamuict cekropa 06pa3oBaHus:

a) OCYLIECTBJIAET MPOBEPKY M aHATM3 3asABIEHUS O MPEAOCTABIEHHH TOCYIAapCTBEHHOM
YCIYTH U TpUIaraeMeiX K HEMY JOKYMEHTOB, BKIIOYas OTBETHI HAa MEXBEIOMCTBEHHBIE
3aIlpOCHI;

I[Ipu oGHapyxkeHuM OGCTOATENBCTB MM AOKYMEHTOB, ONPOBEPTralONUX JOCTOBEPHOCTE
NPEICTaBICHHBIX 3asBUTE/EM CBEJACHUH B IIOATBEPXKICHUE IIpaBa Ha MpPeJOCTaBIICHHE
©XEMECAYHOH JCHEKHOW KOMIICHCAIIHM 3aTpaT Ha MpPOe3X MOJIOABIM CIEIHATHCTAM, CPOK
NIPUHATHA PEIICHHS O TNPEJKOCTABICHUH JONONHUTENBHBIX MEpP CONHMAIBHOH IOIACPKKH
Hi 06 0TKa3€e B MPEAOCTABICHAH YKa3aHHBIX MEP IIPOATEBAETCS HA AECATH paboUmX JHEH.

0) NUpOBOAMT MpPOBEPKY 3afBNEHHA O IPEHOCTABIEHUM TOCYIAPCTBEHHON YCIyIH
A TpUJIATaeMbIX K HEMY JOKYMEHTOB, HEOOXOMMMBIX Ui NPHHATHs PELICHHS O HA3HAYCHUH
eKEMECSYHOH JEHEXHOHW KOMIIeHcauMu MO0 OTKase B €e HA3HAUCHWH, Ha NPEIMET HaTHYHS
(OTCYTCTBHS) OCHOBAHHUH I OTKa3a B MPEOCTABICHHHN TOCYIAapPCTBEHHON YCIYIH, YKA3aHHBIX
B myakre 2.10.1 HacTosINEro AIMHHHCTPAaTHBHOIO PpErJIAMEHTa, 10 pe3YJIbTaTaM KOTOPOi
(110 COrIacoBaHMIO C HAYATTBHHKOM CEKTOpa 00pa3oBaHu):

B CJIy4ae [IPUHATUS PELUEHUs O IIPEIOCTABICHIU SXEeMECAYHON TeHeXXHOM KOMIeHCalluu
3aTpaT Ha MNpoe3d MOJOALIM CHEIHAIUCTaM TOTOBHT INPpPOEKT pacnopsbkeHus Komwurera
0 OPENOCTABICHUU €XEMECHUHON JICHENKHOH KOMIICHCAUMM 3aTpaT Ha IMpOe3/l MOJOJbIM
CeLHaIicTaM ¢ yKa3aHHMEM BHIAa M pa3Mepa BBIIATHI (Aajdee — MPOEKT PpaclopsKeHMs)
U IIPOCKT YBEIOMIICHHS O INPEAOCTABICHHH €XEMECIYHOM ACHE)KHOM KOMIICHCALIMH 3aTpar
Ha Ipoe3NT;

B ClIy4ae MPHHATHA pelieHuss 00 OTKa3e B NMPeJOCTABICHUH €KEMECAYHOH ACHEKHOH
KOMIICHCAI[IM 3aTpaT Ha IMpOE3] MOJIOAbIM CIELHANUCTAM TOTOBHUT I[IPOEKT YBECIOMIECHHS
00 OoTKasze B NPEAOCTABICHHHM €XEMECSIYHOH JEHEXKHONH KOMIICHCALMM 3aTparT Ha IIpoe3]
C yKa3aHWeM NPUYHMHBI OTKA3a M IOpsAAKa €ro 00XKaJIOBaHMs, M IEPElacT €ro 3aMEeCTHTENIO
npeacenatens Komurera s moANUCaHNS,

B) HANpaBjfgeT MOATOTOBICHHBIH NPOEKT PacHOPSIKCHHS Ha COIMNIACOBAHHE HAYANBHUKY
cexTopa o0pa3oBaHus, B OTAEJ paBoBoro obecnedeHns KomureTa, 3aMeCTUTE O MpeaceaaTens
KoMurera, B mnopsake, mnpemxycMoTpeHHoM Permamentom Komurera 1o KymbType
Canxt-Tletepbypra, yTBepKIeHHbIM mprkasomM Komurera ot 20.01.2005 Ne 8
«06 yrBepxnenun Pernamenra Komutera mo xynsrype IlpaBurenscrsa Canxt-IleTepbypra»
(nanee — Pernament KommureTa), H IpPEACTABISET COTTACOBAHHBIA IMPOCKT pPACIOPSHKECHUS
npencegareio Komurera Iy NOANMCAHHUS, a TaKXKE HANPaBIACT IPOEKT YBEAOMIICHHA
0 TPENOCTABJICHAH €XEMECIIHON ACHEXKHOH KOMIICHCAIMM 3aTpar Ha Mpoe3]l Ha MOAMHUCH
3aMecTHTemo npeacenarens Komurera.

Otnen mpaBoBoro ofecrieueHuss KoMuTeTa OCYILECTBISET IIPABOBYIO IKCIEPTH3Y
IIPOEKTa pPAaCTOpPSKCHHS HA [PEeJMET €ro COOTBETCTBHS 3aKOHONATENBbCTBY, TPeOOBAHUSIM
IOpMAMYECKON TEXHHKH. BH3UPOBaHHUE IIPOEKTa PAaCHIOPSKEHUSA OCYMIECTBIACTCS Ha4YaIbHUKOM
otaena mpaBoBoro obecrieuenus Komurera.

3amectuTens npeacenarens Komurera:

B CIly4yae IPHHATHS PEIICHHS O NPENOCTABICHHH eXEMECIUHOM JIEHEKHOH KOMIICHCAIIHH
3aTpaT Ha [poe3[ MOJIOABIM CIIEIMANMCTaM COIJIaCOBBIBAET MPOEKT PACTIOPSKCHHS, NEpPeaact
ero Ha IOANKCH npencedaremo KomuTera, a Taikke — NOANUCHIBAET IPOSKT YBEAOMIICHHS
O TIPEJOCTABJIEHUN €KEMECAUHON NEHEXHOHW XOMIICHCALMM 3aTpar Ha Npoe3J H BO3BpaIlacT
€ro CIENHANUCTY ceKTopa 00pa3oBaHus;

B CIydac IPHHATHS pelleHHs o0 OTKase B NPEeIOCTABICHHH €XEMECAYHON NECHEKHOH
KOMIEHCALMH 3aTPar Ha IIPOe3J MOJOJBIM CICLMAIMCTaM TOANKMCHBACT IPOSKT YBEAOMIICHHS
06 OTKase B MpPEAOCTABICHHH €XeMeCSHHOH [ACHEXKHON KOMIIEHCAllMH 3aTpaT Ha IPOe3k
¢ yKa3aHueM NPUYHHBI OTKa3a H IOPSIKa €ro 00KaloBaHHs.
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llpencenarens KoMuTeTa NOANMCBIBAET MPOEKT pACMIOPSIKEHHS M BO3BpaIlaeT
€ro CIENUAIUCTY ceKTopa 00pa3oBaHus.

Ilocne noamucanus NpOeKTa pacmopsbkeHus mpeacedateneM Komutera, mnpoekTa
YBEIOMIICHHS O MPEAOCTABICHUM €XEMECAUYHOR IEHENHOM KOMIICHCALIMM 3aTpaT Ha MPOE3J
UM TIPOEKTa YBENOMJICHHS 00 OTKa3e B IPEIOCTABICHHM €XEMECHYHON ACHEKHOM
KOMIICHCAIlMH 3aTpaT Ha OpOe3]l 3aMECTHTENIeM InpeAcenaress Komurera cnienuanuct cexropa
oOpasoBaHMsi nepenacT yKa3aHHbIE IOKYMEHTHL B OpraHd3alMOHHEBI oTgen Komwurera
JUTSL PETUCTpaluu (IIPHCBOCHHS HOMEPA, JAThI).

Crenmanuct opraHu3anuoHHoro oraena Komurera:

pETHCTPUPYET NOCTynuBIINe JokyMeHTh B ECIIJI;

IepefaeT CHEeNUaNuCcTy CEKTopa oOpa3oBaHHA 3aperHCTPUPOBAHHOE PpaclopsKCHHE,
YBEIOMJICHME O NPEIOCTaBICHUM €KEMECSYHON NEHEXHOW KOMIEHCAlMH 3aTpaT Ha MPOe3d
UM yBEIOMJIEHHE 00 OTKa3e B MPETOCTABICHUH EXEMECIYHOU ICHE)KHOM KOMIIEHCALMU 3aTpaT
Ha [poe3d [UId  BBIIOJHEHWS  QJIMUHHCTPATHBHOW  MpOLEAYpPBL, IMpeAyCMOTPEHHOH
IIYHKTOM 3.4 HacTOSIEro AJMUHUCTPATHBHOTO PErilaMeHTa.

MakcuManbHBIH CPOK BBIIOJIHEHUS AAMHUHUCTPATHBHOHU IPOHEAYpbl — 3 pabodux IHS
CO [OHS HACTYIUIGHHS OOCTOATENhCTB, YKa3aHHMIX B mOyHKre 3.3.1 Hacroslero
AJMMHUCTPAaTUBHOIO pernaMeHTa. B cmyuae oOHapykeHHS OOCTOATENBCTB MM JOKYMEHTOB,
ONPOBEPraloIUX AOCTOBEPHOCTh NPEJCTABICHHBIX 3aiBUTEIEM CBEICHUI B IMOJATBEpPXKIEHHUE
NpaBa Ha IPEIOCTABICHUE €XEeMECAUHOM NeHeXHoH KOMIEeHCallMK 3aTpar Ha Ipoe3 MOJIOIBIM
CIEUMAINCTAM, CPOK BBIIOJHCHHS AaIMHHHUCTPATHBHOMY TpOLEAYPHl  YBEJIH4YMBACTCS
Ha 10 pabounx gHeH.

3.3.3. JIOJOKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMHM 3a BBIITOJIHEHHE aIMHUHHCTPATHBHBIX
JeHCTBUH, BXOAAIIMX B COCTAB aJMHHUCTPATUBHOMN NPOLEAYPHI, ABASIOTCA:

CNELHATNCT CeKTOpa 00pa3oBaHus;

CIELHMATHCT OpraHU3alHOHHOIO OTIENA;

HavyaIbHUK CEKTOpa 00pa3oBaHus;

HaYaJILHUK OT/eNa 1paBoBoro obecneuenus Komurera;

3aMecTHTeNs npeacenaretss Komurera, npeacenarens Komurera.

3.3.4. KputepusiMd NpUHATHS pEIICHMH B paMKax aJMMHHCTPATHBHOH MPOUEAYPHI
ABJIAETCSA HAJIMYHE WM OTCYTCTBHE OCHOBAaHUH L% OTKa3a B IPEAOCTABICHHH TOCY1apCTBEHHOM
YCIyrH, yKa3aHHBIX B TyHKTe 2.10.1 HacTosmero AIMHHUCTPATUBHOIO PETIaMCHTA.

3.3.5. Pe3ynpTaTroM agMHHHCTPATHBHOM MpPOUEAYPH! SBIACTCS H3JIaHME PACIIOPSIKEHHS
KomuTera 0 MpefoCTaBICHHH €XEMECSYHOH JAEHEeXKHOH KOMIEHCALWM 3aTpaTr Ha Ipoe3jl
MOJIOABIM CIIEIHMATMCTaM, MOANMCAHNE PpACIOPSDKEHUS, YBCAOMJECHHS O IPEAOCTABICHHU
eXEMecSUHOH IeHEXHOM KOMIEHCALMH 3aTpar Ha IPOe3[ WIM yBeNOMJIEHHS o0 oTkase
B MIPEAOCTABJICHUH €XXEMECIUHOH JEHEKHON KOMIIEHCAIMH 3aTPaT Ha MPOE3 ..

Undopmuposanue 3asBuTeqss O pe3ynbTaTe  aJAMHHHUCTPATHBHOW  MPOLEAYPSHI
OCyLIECTBIAETCS cmoco0aMH, yKa3aHHBIMH B NyHKTe 1.3.2 Hacrosuero AJIMHHUCTPATHBHOTO
periaMeHTa.

3.3.6. Cniocob ¢uxcanuu pe3yabTaTa aAMHHACTPATHBHON MPOLETyPhL:

noAMHcaHHoe npeicenateneM Komutera pacnopskeHHe 0o  ¢GopMe  COrnacHo
npuioxeHnio Ne 2 x HacToAmEMY AIMHHHCTPATHBHOMY PETJIAMEHTY;

MOJIMICAHHOE 3aMecTHTeIeM npencenatens KoMurtera yBeJOMICHHE O IPEIOCTaBICHHH
eKEMECAUYHOH JCHE)KHOM KOMIEHCAWMH 3aTpaT Ha npoe3d Mo  ¢GopMe  COrIacHoO
npuaoxeHnto Ne 3 K HacTosIeMy AJIMHHUCTPATUBHOMY PETTIAMEHTY;

MOANMMACAHHOE 3aMecTHTeneM mpexacenatens Komutera ypemomiieHue 00 oOTKase
B IPEIOCTABICHHH EXEMECSHOH AEHEXHOM KOMICHCalMM 3aTpaT Ha mpoess mo dopme
COTJIACHO NMPUIOKeHHIO Ne 4 K HacTosLIeEMY AJMHHUCTPATHBHOMY PEIJIAMEHTY.

Cnocobom (QmEKcalMy pe3ylbTaTa BBIMOJHCHHSA AJMHUHUCTPATHBHOH MPOUELYDPHI
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SIBIIETCS  PETHCTpalMs PAaclOpsOKCHUS, YBEJOMIIEHHS O IIPEJOCTaBJICHUH EXEMECIUHOI
JEHEXKHOW KOMIIEHCALIMM 3aTpaT Ha Mpoe3/l MM YBeOOMJIEHHA 00 OTKa3e B MPEIOCTAaBICHHH
€XKEMECAYHON NIEHEX)KHOM KOMIeHcanuu 3arpar Ha mpoes3n B EC3J]J u ycraHoBka craryca

NPEIOCTABIEHHS  TOCYAApPCTBEHHOH  YCIYTH  CHEHHATMCTOM  ceKTopa  o0pa3oBaHUsI
B MAUC JOI'V.

3.4. HanpapjieHue 3asiBHTENI0 pe3y/JbTaTa IPeJOCTABJICHHS ToCyJapcTBEHHOH
yeayra

3.4.1. OcHoBaHMeEM JUIs HAYAJIA AAMHHUCTPATHBHOMN IIPOLIEAYPhI ABIACTCS:

noJanycaHie mnpeacenareieM Komurera pacrops)keHHMs H NOANUCAHHE 3aMECTUTEIEM
npeacenarens Komutera yBenOMIeHHS O MOpPeNOCTaBIEHHM €XEMECHAYHOH JEHEKHOH
KOMIICHCALIMK 3aTpaT Ha Npoe3]] WIN YBeIOMIEHHS 00 OTKa3e B IPENOCTaBICHHH CKEMECIUHON
JEHE)KHOH KOMIIEHCAlMM 3aTpal Ha [poe3d, a TakKe PEerucTpalrs yKa3aHHBIX JOKYMEHTOB
B ECOJUI.

3.42. CopepxaHue  aIMHHUCTPaTUBHBIX  JelicTBHM, BXOAAIIUX B  COCTaB
aIMMHHUCTPAaTHBHOH TPONEAYpHI, INPOJOIKUTENLHOCTh H(MIIM) MaKCHMalbHBIA CPOK €ro
BBITIOJTHEHUS:

CrienuamucT cekropa o0pa3oBaHUS HampaBisieT (BBLIACT) 3asABHTENIO (IIPEACTABUTEINIO)
YBEIOMJICEHHE O IPEIOCTABICHHH €XEMECSYHOM MEHEeKHOH KOMIICHCAUMH 3aTpaT Ha Ipoe3il
nubo yBenoMieHus o0 oTka3e B IPeOCTABICHUN €XEMECSYHON AEHEXHOH KOMIIEHCALIUH 3aTpaT
Ha Tpoe3] crocoOOM, yKa3aHHBIM B 3asBJICHHH O NPEJOCTABICHUM TOCYIapCTBEHHOH YCIIyry,
B T€UEeHHE O/HOro pabouero JHs CO JHS NPUHSATHS PELICHUS O MPEAOCTABICHUH €XEMECIYHOM
JIEHE)KHOHM KOMIIEHCAIIMM 3aTpaT Ha POe3A MOJOABIM CIIEIHATHCTAM.

B cayyae nogaun 3asgBnenus B MOLL u BoneU3bABICHHUS 3aBUTENS IIONYYUTh PE3yIbTaT
NPEOCTABJICHUS] TOCYJApcTBeHHOW yciayrn B MOIL[ cnenmamucr cextopa o0pa3oBaHHs
B TEYeHHe OJHOro paboyero JHSA CO [JHA MPUHATHA pEIleHus O IPeJOCTABICHUU
rOCYJapCTBEHHOHU YCIIYTH IepeaeT pe3yabTaT B BUAE 3MEKTPOHHOIO JOKYMEHTA, [IO/IMMCAHHOTO
YCUIEHHOH KBAIHGHLIHMPOBAHHOM MOAMHUCHIO OTBETCTBEHHOTO JODKHOCTHOrO Jiuia Komurera.

MakcuManpHEIE CPOK  BBINONHCHHMS AIMHHUCTPATHBHBIX JACHCTBMM B paMKax
aJIMUHHUCTPAaTUBHOH Ipoueaypsl COCTaBIgeT 5 pabodux JHEH C€O JHA HACTYILICHHS
00CTOATENHCTB, YKa3aHHBIX B NYHKTE 3.4.1 HacTosmero AIMUHUCTPAaTHBHOTO PErIaMEHTa.

3.4.3. JIOJDKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMH 3a BBHIIOJIHEHME aAMUHHUCTPATHBHOIO
JEHCTBHS, BXOJAILETO B COCTaB aAMHHHCTPATUBHOM NPOLETYPBI, SAB/SETCS CIELHATHCT CEXTOPA
obpazoBaHusi.

3.4.4. KputepueM NpUHATHS pEIICHUS B paMKaX JAaHHOM aJMHHUCTPAaTHBHOH NPOLEAYPBI
SIBIIIETCS TIOCTYIUICHHE B CEKTOp 00pa3oBaHHMs NOANHCAHHBIX U 33apErHCTPHUPOBAHHBIX
pacmopsDkeHHs. M YBEAOMIICHHS O NPEAOCTABICHHH €XEMECAYHOH ICHEXKHOM KOMIIEHCAIMH
3aTpaT Ha IPOE3] MM YBEIOMJICHHS 00 OTKa3e B IPENOCTABICHHUH €XKEMECSYHOH ICHEXKHOH
KOMIICHCAIIMH 3aTpaT Ha IPOe3L.

3.4.5. Pe3ynbraroM aIMHHHCTPATHBHON MpOLEAYPH SBISETCS HallpaBleHHE (BBLIAya)
3aABUTEIO YBEIOMIICHHA O IPEAOCTABJICHHH €XEMECIUHOH IEHE)KHOHM KOMIICHCAIMH 3aTpaT
Hd TpOE3A WM YBEJOMIIEHHS 00 OTKa3e B IPENOCTaBICHHHM €XEMECSYHON ICHEXHOH
KOMIIEHCAI[MH 3aTpaT Ha Mpoe3d crmocoboM, YKa3aHHBIM B 3asBICHHH O IPEIOCTABICHUH
roCyJapCTBEHHON YCIyTH.

UndpopmupoBaHue 3adBUTEAI O  pe3ylbraTe aJMHHHCTPATUBHOM  IpOLENYpPbI
OCYIIECTBISETCH CcriocobaMu, yKazaHHBIMH B myHKTe 1.3.2 HacTosmero AJIMHUHMCTPATHBHOTO
periaMeHTa.

3.4.6. CrocoboM (ukcauuu pe3yabTaTa BHINOJIHEHHS aAMHHHUCTPATHBHON IPOLEXYPHI
SIBJIIETCA OTMETKa 3asBUTENS (MPECTABUTENA) O MONYYEHHH YBEIOMJICHHS O NMPEAOCTABICHUH
€KEMECAYHOM JEHE)KHOM KOMIEHCAIMM 3aTpaT Ha IpOe3J WM YBEAOMIEHHS 00 OTKase
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B IIPENOCTABICHUH €XEMECIYHON NeHE)KHONW KOMIICHCAIIMM 3aTpaT Ha Mpoe3q THOO JHOKYMEHT,
TOATBEPKIAIOIMHN OTIPABKY IIOYTOBOTO OTIPABICHHUA.
CnocoboM ¢ukcanmu pesynbrara BBIIOJHEHHS AIMUHHCTPATHBHOM IpOLEAYpHI

ABJIAETCS YCTAaHOBKA CTATyCa NPEIOCTABICHUS TOCYJapPCTBEHHOM YCIYTH CHEIHAIUCTOM CEKTOpa
o6paszoBanus B MAUC JI'Y.

3.5. HcopaBneHue [JONMYNIEHHBIX ONHEYATOK HM OMMO0OK B  BBUIAHHBIX
B pe3y/bTarTe NPeAoCcTaBJICHMS roCyJapCTBEeHHOM YCIyrH 10KYMEHTAX

3.5.1. OcHoBaHHeM Hayala BBHIIOJHEHHS AJMUHHCTPATHBHOW IIPOLEAYPHl SBISETCS
nuyHOe oOpamneHue 3asBHTENs (npexctaButens) B Komumrer umm nocpexctBoM MOI]
¢ 3agBJIcHHEM 00 WCIpPaBICHHH JONYIIEHHBIX OIEYATOK M OMIMOOK B BBIAAHHBIX B pe3yJbTaTe
IPEOCTABIEHUS INOCYAapCTBEHHON YCIyTH OOKyMeHTax (fajiee — 3asBieHUE 00 HCIPaBICHUU
OIIEY4TOK M OMHOO0K), COCTABICHHBIM B IPOM3BOJIBbHOM (OpME ¢ yKa3aHHEeM CIIocoba MoayyeHus
pesynnpTaTra, € IIPHUIOXKCHHEM YBEIOMIICHHS O IPENOCTaBIeHHMHM eXeMeCAYHOH IeHeXHOMN
KOMIOEHCAUMH 3aTpar Ha NPoe3 WM YBEJOMIICHUS 00 OTKa3e B NIPEJOCTABICHUHN €XEMECTIHOH
JEHEXHOU KOMITEHCAllUM 3aTpaT Ha [IpOoe3], MOATBEPKAAOIIMX ONEYaTKH H OLIHOKH.

B cnyuae oOpameHus ¢ 3asBICHHEM O0 WCIpaBIeHHWH ONEYaTOK M  OIIMOOK
B IOKYMEHTax, BBIJAaHHBIX nocpeacTtBoM MO®L, npueMm U nepenaya TakuxX 3asBIICHUM, a TAKXKE
BbIJa4a pe3ynbTaTa WX paccMoTpeHus B MOIL| ocymectBiasercs B COOTBETCTBUH
¢ pazzenom IV HacTosero AAMHHHCTPATUBHOIO PETTaMEHTA.

3.5.2. Cogepxanue  aIMHUHKCTPATMBHBIX  JCHCTBHI, BXOJAUIMX B  COCTaB
aIMUHHCTPAaTUBHOW IPOLEXYpPbl, NPOACDKHTENBHOCT M (MJIM) MaKCHMAJIBHBIH CPOK
UX BBIITOTHEHHS.

B cnyyae mnocTymneHuss 3asBieHHS 00 HUCIpaBlIeHHWH ONEYaTOK M OmMHUOOK
C TNPUIOKEHHEM YBEIOMJIEHHS O MpPEJOCTABIIEHUU EXEMECAYHON IEHEXHOH KOMIICHCAIUH
3aTpar Ha Npoe3d UM yBeXOMIIEHHS 00 OTKa3e B IPEJOCTABICHUM €XEMECAYHOM JICHEXKHOMH
KOMIIGHCAIIMHM 3aTpaT Ha Ipoe3l, IOATBEPKKIAIOIMIMX OMNEYaTKU M OIIHOKH, IOCPEICTBOM
mayHOorO TmpueMa B KomuTeTre HMX  pETHCTpalMs  OCYILECTBIAETCS  CIIEHAIHCTOM
opraHu3alnMoHHOro otAena Komurera.

B paMkax agMUHHCTPaTUBHOM IPOLEAYPH! CICLHMAINCT OPraHM3allMOHHOIO OTAena
Komurera:

yCTaHaBIMBAET MpeaMeT OOpaleHUs;

YCTAHABIHUBAET JIMYHOCTH 3aABHTEJIA, a B Cllydae oOpailleHHe NIPEACTABUTENS — IMYHOCTh
IIPEJCTABUTENS U €0 TIOJTHOMOYHS;

KOHCYJIBTHPYET 3asBMTeNs (IpeAcTaBuTeNs) O MOpsaKe OGQOpMICHHA 3aABICHUA
00 WCHpaBJICHHH OICYaTOK H OWMOOK B BBJIAHHBIX B PE3YJIBTATC IIPEAOCTABICHHS
rOCYJAQPCTBEHHOMN YCIYI'H JOKYMEHTAX;

PErHCTPHpPYET 3asBiieHHe 00 UCTpaBiIeHuy onedaTok u ommbok B ECOUI;

mepefacT 3adBieHHe OO HCHpaBlIeHMH OIed4aToK H OmMOOK ¥  yBeJOMIICHHE
O TPENOCTAaBICHHH  €XEMECSYHOH  [CHEXKHOM  KOMICHCAUMM  3arpaT Ha  OPOC3.
HJIM yBEIOMJIEHHE 06 OTKa3e B NPEAOCTABICHAH €XKEMECIIHOH NCHEKHOM KOMIICHCAIMH 3aTpaT
Ha 1Ipoe3 I, TOATBEPKIAMOIUE ONEYaTKH U OUIMOKH IS PACCMOTPEHHS B CEKTOP 0Opa3soBaHAs.

Crenuanict ceKTopa oOpa3oBaHHUS:

OCYLIECTBAAET TOBTOPHYIO NPOBEPKY JIMYHOTO J€ja 3asiBUTENd, a TaKXKE NPOBEPKY
BBIJAHHOTO B PE3yJIbTaTe MPENOCTABICHAS IOCYJapCTBEHHOM YCIYyrd NOKYMEHT4 Ha HAIMYKe
(OTCYTCTBHE) B HEM ONEYaTOK M (MJIH) OIHOOK;

B CJIyya€ HAMYHS B BBIAHHBIX B PE3y/IbTaTe MPENIOCTABICHUS TOCYAAPCTBEHHON YCIYTH
JOKYMEHTAaX OMNE4aToK H OIHOOK INPHHUMAET pelleHue 00 WCIpaBIeHHH AOMYIUCHHBIX
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ONeYaToK M OIMOOK B BBIIAHHBIX B PE3Y/bTATe NMPEAOCTABIEHHS TOCYNAPCTBEHHOM YCIyTH
JIOKYMEHTaX;

FOTOBUT INPOEKT pacrnopsxeHus KoMmurera, KOTOpPHIM BHOCATCS HM3MEHEHMS
B pacnopspkeHne KomuTeTa, sBIfIOIeecs pe3ylbTaToM I[IPEAOCTABICHHS TOCYAApCTBEHHON
YCIYTR/TIPOEKT YBENOMIIEHHUS O NIPEIOCTAB/ICHHN EKEMECAIHOM IEHEXHOM KOMIEHCALMH 3aTPaT
Ha MPOE3N/TIIPOEKT YBEAOMIEHHS 00 OTKa3e B IPEJOCTABNEHHH EXKEMECAUHOM NEHEKHOM
KOMIIEHCAl{H 3aTpaT Ha NPOoe3; '

TOTOBHT MPOEKT [MHCbMA 3aBUTEIO 00 MCIIPABICHUH JIOMYIICHHBIX ONEYaTOK W OUIHGOK
B BBIJAHHBIX B pE3yIbTaTEe IIPEAOCTABICHHS FOCYJapPCTBCHHOM YCIIYTH TOKYMEHTAX B CBOOOIHOM
bopme;

NepeaacT TMPOEKT paclmopsDKEHMsi Ha COTJIACOBAaHHME 3aMECTHTENIO IIpeceaaTes
Komurera;

nepeaaeT IMPOCKT YBEAOMIICHHS O NPENOCTaBICHHM €XEeMECSYHOM JeHEKHOM
KOMIIEHCAI[MM 3aTpaT Ha Impoe3] Mub0 MpOeKT YBEAOMIICHHS 00 OTKase B IPEAOCTABICHHH
CKCMECAYHON JECHEKHOH KOMIIEHCAIIMU 3aTpaT Ha MPOe3Jl, & TAKKE MPOCKT MUCHMA 3aIBUTEIIIO
00 HCMpaBneHHH ONEYaTOK W OmuOOK B BBIAAHHBIX B PE3yJibTare pPEOOCTABICHHs
rOCYapCTBEHHOM yCIIyTH JOKYMEHTaX 3aMeCTHTENO npeaceartens KoMurera /s noAnACaHus.

3amectuTens npeaceaarens Komurera:

COIVIaCOBBIBAET MPOEKT pacloOpsKEHUd, TMepelacT €ro Ha MNOANHUCh IMpeAcenareiio
Komurera;

NOIHCHIBAET IIPOEKT YBEAOMIICHHS O IIPEJOCTABICHHH €XEMECAYHOH OeHEeXHOMH
KOMIIGHCAluy 3aTpaTr Ha npoe3g Mubo MpOeKT yBeOOMJIEHHS 00 OTKa3e B IPEAOCTaBICHUU
©XKEMECAUHOM NCHEKHOH KOMIIEHCAllMM 3aTpaT Ha IIpPoe3Jl, a TaKXke IIPOeKT MHUCHEMa 3asiBUTEIIO
00 HCOpaBNCHUH ONEYATOK W OWMOOK B BBIAHHBIX B pe3yjbTaTe IIPelOCTaBICHHUSA
rOCYZApCTBEHHON YCIYrH HAOKYMEHTaX W BO3BpallacT yKa3zaHHBIE MOKYMEHTH CHELHAIUCTY
ceKTopa 00pa3oBaHuUA.

[Ipencenarens KoMuTeTa UOAUMCHIBAET MPOEKT pPACcHOPSKEHHST W BO3BpallaeT
€ro CICIHAIUCTY CeKTOpa 00pa3oBaHusl.

[Tociie mMOAMMCAHHA TPOEKTA pAcIOpsKeHUs mpexacenareneM Komurera, mnpoekta
YBEIOMIICHHS. O MPEJOCTABICHHN €XEMECIYHON NEHE)KHOM KOMICHCALMH 3aTpar Ha Mpoe3l
WIM [IpOeKTa yBeaoMmileHmss o0 OTKase B MPEJOCTaBICHHH €XEMECAYHOH JCHEXKHOU
KOMIIEHCAIIHH 3aTpaT Ha Tpoe3] 3aMeCTUTeNneM npeiaceaatesns KoMHTETa CIENMATHCT CEKTOpa
oOpa3oBaHHs IEpe/aeT YKa3aHHBIE MOKYMEHTBI B OpraHM3allMOHHBIM oTaen Komurera
JUISL perucTpauuy (IIpUCBOEHMS HOMEpA, JaTh).

CreuyaiucT opraiuzaluoHHoro oraena KoMurera:

PErHCTpUpYeT MoCTynuBInKe JoKyMeHTsl B ECOJIL;

nepenacT COENUATACTY CeKTopa 00pa3oBaHMs 3apPETMCTPUPOBAHHBIE PACIOPSIKEHHME,
YBEIOMIICHHE O MPEJOCTABICHUM €XEMECAYHOH ICHEKHOH KOMICHCAUMH 3aTpar Ha Ipoe3l
WK yBeJOMIICHHE 00 OTKa3e B NPEJOCTABICHHHN €XEMECAYHON AEHEKHON KOMIIEHCAlll) 3aTpat
Ha TPOE3J, a TAaKXke IMHCHMO 3aiBUTENIO 00 HCIPABIEHHH ONEYaTOK M OMHKOOK B BBIIAHHBIX
B pe3yNbTaTe NpeJOCTaBICHHUS TOCY JaPCTBEHHOU yCIYrH JOKyMEHTaXx.

CrienuanucT cekropa oOpa3oBaHUs HaIpapiseT MHCHMO OO0 HCOPaBICHMH OMNEYaToOK
i omuOOK B BHIIAHHBIX B PE3yJbTaTe MPEeJOCTaBICHHUS IOCYAapCTBEHHOH yCIYyIH JOKYMEHTax
3asBUTETIO CIIOCOOOM, YKA3aHHBIM B 3asIBJICHHH, C IIPHIOKCHUEM MCIIPABICHHOIO YBEIOMIICHHS
0 TIPEJOCTABIICHHH €XEeMECSIHOH JCHEKHOH KOMIICHCAIIUK 3aTpaT Ha IPOE3J WM yBCIOMIICHUA
06 0TKa3e B IPEIOCTABICHAN €XKEMECIIHON NEHEXHON KOMIICHCAIIMH 3aTpaT Ha IIPOE3A.

IIpu OTCYTCTBUM OIEYaTOK M (MIIM) OMHMOOK B BHIIAHHBIX B PE3y/IbTaTe NPENOCTABICHHS
rOCYHApCTBEHHON YCIYrM JAOKYMEHTAaX CHENMANHMCT CEKTopa O0O0pa3soBaHMA dbopmupyet
B cBOGOIHON (opMme MUCHEMO (YBEAOMICHME) B azipec 3agButeis 00 OTCYTCTBUM ONEYATOK



1201025/2025-515(1)
21

H (1) omHMOOK B BBIIAHHBIX B pe3yJbTaTe TNPEAOCTABJICHHS FOCYIAPCTBEHHOM YCIyIH
JOKYMEHTax M [IEpedaeT €ro 3aMeCTUTENIO npeaceaarens Komurera s moIIHCcaHusl.

3amectuTens npeacenarens Komurera MOAMHCHIBAET MHCBMO (YBEIOMIIEHHE) B alpec
3agBUTENE 00 OTCYTCTBUM OIEYaroK M (Wid) OUWMOOK B BHAAHHBIX B pe3yibTaTe
IPEeIOCTABICHUS TOCYNApPCTBEHHOM YCIyr# IOOKYMEHTAaX M BO3BpalllaeéT €ro CIeLHaINCTy
CeKTopa oOpa3oBaHusl.

[Tocne nmoanucanus npoekra nmuckMa (YBEIOMIJIEHHS) B afpec 3asBUTENA 00 OTCYTCTBHH
OlmeyaToK ¥ (WiM) omMOOK B BBIIAHHBIX B DPE3YJbTATe IPENOCTABIEHHS TOCYIapCTBEHHOM
YCIYTH JOKYMEHTaxX 3aMecTHTENeM npeaceaarens KoMuTera crielaaucT ceKkTopa oOpa3oBaHus
nepefaeT yKasaHHBIM JOKYMEHT B OpraHu3anuoHHBIH otaen Komurera ans perucrpanud
(npucBOeHUs HOMeEpA, IATHI).

Crenuanuct opraHu3anuoHHOro oTAena Komurera:

pErMCTpHpyeT nocTynuBLmi qokyment B ECOJ/;

nepegacT  CHEHUAIACTY CeKTopa 00pa3oBaHMS  3apETHCTPUPOBAHHOE  MTHCHMO
(yBemoMieHue) B ajpec 3asBHTENA 00 OTCYTCTBHH ONEYaTOK M (MIH) OHMIMOOK B BBLIAHHBIX
B pe3yJIbTaTe MIPeIOCTaBICHUS [OCYJAPCTBEHHOM YCIyIH JOKYMEHTaX.

Cnenyanuct cekTopa o00pa30BaHHS HAaIpaBIfeT ITMCBMO (YBEOOMIICHHE) B ajpec
3asgBuTENss 00 OTCYTCTBHM oOre4aroK H (MJiM) OIHOOK B BBIIAHHBIX B pe3yjabTare
IPEJOCTaBICHUS T'OCYJApPCTBEHHON YCIYTH MOKYMEHTaX 3asBHUTENIO CoCOOOM, YKa3aHHBIM
B 3asIBJICHUH 00 UCIIPABJICHUHU ONIEYATOK U OIIHUOOK.

Cpox BBINOSHEHWS AIMHHUCTPATHBHON IPOLEAYphl HE IOOJKEH TPEBHINATh MSATH
pabouux qHEH ¢ JaThl PErUCTpalMy 3asMBICHNS 00 HCTIPABJICHHUHU OTEYATOK U OUIMOOK.

353. Csemenus © JO/OKHOCTHOM  JIMIIE, OTBETCTBEHHOM 34  BBHINOJHECHHE
aJIMUHHCTPAaTUBHOTO JACHCTBHA, BXOAANIETO B COCTAB aIMUHUCTPATHBHON MPOLICyPBI.

JIOMKHOCTHBIMM  JIMIIaMH, OTBETCTBEHHHIM 33 BBINOJIHEHHE AJMHHUCTPAaTHBHBIX
JIeHCTBUM, ABNSAETCS CHEIMATMCT OpraHU3alMOHHOr0 oThena Komurera, CIeIUalMcT ceKTopa
obpazoBanus, 3aMecTUTEND npeaceaarens Komurera, npencenarens Komurera.

3.5.4. Kputepuu NpuHATHA pellleHH# B paMKaX aIMUBUCTPATUBHON IIPOLICIYPHI.

KputeprieM TNpHHATHA peELIEHUS SBIACTCS HAJIMYUME HWIM OTCYTCTBHE OIEYAaTOK
H (W) omuOOK B BBIAHHBEIX B pe3yjbTaTe MNPEeJOCTABACHUS TOCYIapCTBEHHOM YCIYrH
JOKYMEHTaxX.

3.5.5. Pe3ynbTaT aqMMHUCTPATABHON IIPOIIEAYPhI U OPSAAOK NEPEAaYH pe3ybTara.

Pe3ynbraToM aJIMUHHCTPAaTHBHOM TIPOLEAYpPHl SBISAECTCS HAMpaBICHUE 3aABHTCITIO
MHCEMa 00 MCIPaBICHAM ONEYaTOK U OMIMOOK B BBIAAHHBIX B PE3YNBTATE MPENOCTABICHUS
TOCYJIapCTBEHHOM YCIyrH JOKYMEHTax C IIPHIIOXKCGHHEM HCTIPABICHHOTO YBEIOMJICHHS
O TIPEJOCTABJICHUH €XEeMECAYHON JeHEKHOH KOMIEHCAIIMH 3aTPaT Ha [POE3/l I YBEAOMIICHHUS
06 OTKa3e B MPENOCTABICHMH €XEMECSUHOM JCHEXHOM KOMIICHCANMK 3aTpaT Ha Ipoesjl, JTH6o
HAIPaB/ICHHE 3a4BUTENIO IMHChMa (yBeAOMIICHHS) 00 OTCYICTBHH ONEYaTOK M (HJIH) OMHMOOK
B BBIJAHHBIX B pPE3yJbTAaTe IPEIOCTABIEHHUS TOCYJapCTBEHHOH yCIyrd JNOKYMEHTax (B ciydae
OTCYTCTBHS oOme4aTtok # (uwauM) ommOOK B BBUIAHHBIX B pe3yJbrare IPEAOCTABICHHA
rOCY/IapCTBEHHOM YCIYTU JOKYMEHTaX).

WudopMUpoBaHUe  3asdBUTENS O  pe3ysibTaTe  aIMHHUCTPATHBHOW  MPOLEIAYpPEI
OCYIIECTBIAETCS CIOco6OM, YKA3aHHEIM B 3asBICHAH 00 HCIIPaBIeHHH ONEYATOK H OMHGOK.

B ciIydae mojauM 3asBJIeHHs 06 MCIPABIEHUH ONEYaToK M ommboK nocpencrsoM MOILL,
crocoboM (HKCaluWd pe3yiabTaTa BHIIONHEHUS aJMUHUMCTPATHBHOW IPOLENYPHI SABJIACTCH
YCTAHOBKA CTaryca IIPeJOCTAaBIEHHS TOCYIapCTBEHHOW YCIyrH CIEHHAIMCTOM CEeKTOpa
o6pazosanus B MAUC DTV (npu Ha/IMUMK TEXHUYECKOH BO3MOXHOCTH).

B ciaydae nojgaun 3agBieHHs 06 HCHPABIEHHH JONYIIEHHBIX ONEYaTOK M OLIMOOK B XO1€
JAMYHOTO TIpHEMa CrocoGoM (HUKCauMM pe3ynbTara BBINONHEHHS AIMHHHCTPATHBHOH



1201025/2025-515(1)
22

NPOLEAYPHI ABJIIETCSA PETHCTPALIMS PAaCTIOPSHKEHUS U THUChMa (YBEIOMIICHHS) B afipec 3asBUTENs
06 ucnpaBreHHH onevaTok U omudok 8 ECOJIJI.

3.5.6. Cnoco6 duxcanuu pe3yibTaTa BBIOTHEHHS 8 [MUHUCTPATUBHON TPOUCAYPHI.

Cnocobom ¢uxcanuu pesynsTaTa BHUIONHEHMS aAMHHHCTPATHBHOM MpPOIENYPHI
ABJISETCS PETHCTPALlMsl paclopspkeHUS W NHUChbMa (YBCOOMIICHHS) B aiapec 3asBHUTENS
00 wucHpaBNeHMH ONEYaTOK ¥ OWHGOK B BBUTAHHBIX B PE3YNbTATe MPENOCTABJICHHS
TOCYapCTBEHHOM YCIYTM MOOKYMeHTax nu0o mnuchMa (YBEIOMJIEHHS) B ajpec 3asBHTENS
00 OTCYTCTBMM HAJIHYMS ONEYaTOK M (MIH) OMIHOOK B BBIIAHHBIX B PE3yJIbTATE NPEIOCTABICHHS
rOCyIapCTBEHHOM YCIYT'H JOKYMEHTaX.

3-1. Ocobennocrn npeaocTaBJIeHus rocyAapcTBeHHOH yCJIyra
B YJIEKTPOHHOIi dopme

Ilppy  mpemocTaBieHWH  TOCyNApcTBEHHOM  YCOYTM B 3MeKTPOHHOH  dopme
OCYILECTBISIOTCS CIEAYIOIINE aIMUHACTPATHBHEIE IPOIIEAYPHI (IeHCTBUS):

IPEJOCTABICHNE B YCTAHOBJICHHOM MOpsnKe HHGOpMALMU 3asiBUTENAM U obecreueHue
JOCTYyIIa 3asBUTENEH K CBEICHUSAM O TOCY1apCTBEHHOM YCayTe;

[I0Ja4a 3anpoca W HWHBIX [OKYMEHTOB, HEOOXOIWMBIX JUIS TIPEIOCTaBJICHUsA
rOCyAApCTBEHHOH YCIIyTH, ¥ IPUEM TaKuX 3asBICHUH H JOKYMEHTOB;

IOJIyYCHHE 3aABUTEJIEM CBEIACHHH O XOJ€ BBIIOJIHEHHUS 3allpoca O NPeJOCTABICHHH
rOCYIapCTBEHHON yCIIyTH;

B3aMMOJACHCTBHE MCIIOJHHUTENBHOIO OpraHa, IpPefOCTaBIAIOLIET0 TOCYAAapCTBEHHYIO
yCIYTy, ¢ MHBIMH OpraHamMH IOCY/JapCTBEHHOH BIIACTH, OpraHaMH MECTHOT'O CaMOYIpaBlICHHSA
H OpraHM3alMsMH, YYaCTBYIOIMMHU B IPEAOCTABICHHH NOCYJapCTBEHHBIX YCHIYI, B TOM YHCIIE
MOPALOK U YCIOBHUS TAKOTO B3aUMOJCHCTBHUS;

NOJYYCHHE 3asBUTENEM DE3yNbTaTa IPEJIOCTaBIeHUA TOCYJapCTBEHHOH YCIYIM, €CIH
HMHOE He YCTaHOBIEHO deiepaTbHBIM 3aKOHOM;

UHBIE IeHCTBHUA, HEOOXOIUMBIE K MPEAOCTABICHUS TOCYAPCTBEHHOH YCIIyTH.

3-1.1. IlpenocrapneHne B YCTAHOBJICHHOM IHOpSAKE HHOOPMALUH  3adBHTEINAM
U 00€ecIIeYeHHE IOCTYIa 3asiBUTENCH K CBEACHUSIM O IOCYAapCTBEHHOM yCyre.

3asBUTETs  MOXKET  IONYYUTH  HMHGOpMALMIO © MOpSAKE  IpEeXOCTaBlIEHHS
rOCYIapCTBEHHOM YCIYrH, B TOM YHCAe B 3EKTPOHHOH ¢opme, Ha ¢encpansrom Iloprane
(moMeHnHOe ums caiita B cetH «VHTepHeT» — gosuslugi.ru), Ha Iloprane (moMeHHOe MMs canTa
B ceTH «MIHTEpHET» — gu.spb.ru).

Hoctym x cBeneHUsIM 0 cnocobax MpefoCTaBAeHHs IOCYJapCTBEHHON YCIIyTH, HOPSAKY
NpeNOCTaBieHus TOCYIApCTBEHHOM YCIYTH, B TOM 4HCIe B 3JICKTPOHHOH (opMe, MepevHio
HEOOXOIMMBIX ISl TIPEJIOCTABICHUS TOCY/IapPCTBEHHOM YCIIyTH JOKYMEHTOB, K (hopMe 3ampoca
¥ $opMaM HHBIX JTOKYMEHTOB BBIIOJNHAETCS Oe3 MpenBapHUTENbHOM aBTOPU3ALMM 3asBHTENA
Ha Iloprane u Ha pencpansuom Iloprane. 3assBUTENs MOXKET O3HAKOMHUTLCA ¢ GOpMOH 3ampoca
¥ MHBIX JOKYMEHTOB, HEOOXOMMMBIX IS IOJIydeHHS TOCyJapcTBEHHOH yciyru, Ha Iloprane
1 Ha (eaepansHoM [loprane, npya HEOOXOAUMOCTH COXPAHHMB HX HA KOMIIBIOTEPE.

3-1.2.Tlomaya 3ampoca M HHBIX JOKYMEHTOB, HEOOXONMMBIX JUIS IPEIOCTaBICHHU
FOCYIAPCTBEHHOH YCIIYTH, M IPHEM TaKHX 3aIIpOCOB M JOKYMEHTOB.

3-1.2.1. TTomaya 3ampoca U HHBIX AOKYMEHTOB, HEOOXOIMMBIX Ul IPEAOCTABICHHS
rOCyIapCTBEHHOM YCIIYTH.

DQopMHpOBAHKE 3asBHTEJEM 3alpoca O MPeJOCTABICHHH TOCYIapCTBEHHOH YCIyrH
oCyliecTBIseTcs B (OpMe SIEKTPOHHOTO HOKYMeHTa (3MEeKTpOHHOTro 3anpoca) Ha [loprane
win Ha QenepanbHoM [lopTaie B cOOTBeTCTBMHM C HyHKTOM S5 IIpaBui ocyLIeCTBIEHHA
B3aUMOJIEHCTBHS B OJEKTPOHHOH (opMe rpaxaad (GU3MYECKHX JHI) M OpraHU3aluH
C OpraEaMd TOCYNApCTBEHHOH  BJACTH, OpraHaMM  MECTHOrO0  CaMOYIpaBJICHUA,
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€ OpraHM3allusiMH, OCYIIECTBAAIOUMMHU B COOTBETCTBUM ¢ (elepanbHLIMH 3aKOHAMH OT/E/IbHBIE
MyOnu4HBE TOJTHOMOYHMS, YTBED)KACHHBIX IIOCTaHOBIeHHMeM IlpaButensctBa Poccuiickoii
®Qenepaunu ot 09.06.2016 Ne516. Tlocne mojadm 37MeKTPOHHOTO 3ampoca He TpeGyercs
dopmupoBanne GyMaxxHOro 3ampoca.

i mopmaum 3ampoca Ha Iloprane wim  denepanbom Iloprane 3asButens
(pencTaBuTENb) BHIIOJIHAET CIAEAYIOIIME ACHCTBHS:

u3y4aeT MHQOPMANMIO O TOPAAKE INPEeJOCTABIECHHS TOCYJAPCTBEHHON YCIYTH
B 3NEKTPOHHOH ¢opMe, pasMelleHHYl0 Ha Iloprane wim Ha ¢enepambhom [loprane
B COOTBETCTBYIOLIEM pas/ielic;

BBINIOJIHAET aBropusanvio Ha Iloprane. Ilpu 5TOM aBTOpH3anusd (U3MYECKOro JIAHA
TPOHU3BOJUTCSH 3aBUTENEM FOCYAAPCTBEHHOM YCIYTH CaMOCTOSTENBHO,

OTKphiBaeT (GopMy 31eKTpoHHOro 3ampoca Ha Iloprane wm denepaisiom Iloprane
(namee — hopMa IMEKTPOHHOTO 3aMPoOca);

3aMONHAET (OpMY SIEKTPOHHOTO 3ampoca, BKIIOYAIOINYIO CBEACHHS, HEOOXOAUMBIE
1 00s3aTenbHEIE 11 MPEAOCTABIEHAS TOCY 1apPCTBEHHON YCIIyTH;

IPHKPEIUIAET CKaH-00pasbl JOKYMEHTOB, 3JIEKTPOHHBIE NOKYMEHTBI, IOMINHCAHHbIC
YCHIICHHOH KBaJIMGHUUPOBAHHON JNEKTPOHHOM MOMIKCHIO JIMIA, BbIOABIIET0 JOKYMEHT,
K (hopMe 2JeKTPOHHOTO 3ampoca (npu Heobxomumocty)’. TIpu nojaue MEKTPOHHOro 3anpoca
3ajdBHTENMO  (TIpeACTaBUTENO) HEe  TpeOyercs  npuwiaratb  CKaH-o0pa3  JOKYMEHTa,
YAOCTOBEPSIONIETO TUYHOCTD, IpU Ucnonas3oBanun ECUA;

NOATBEPXKAAET JIOCTOBEPHOCTD COOOIIEHHBIX CBEICHUN (ycTaHaBIHBaeT
COOTBETCTBYIOLIYIO OTMETKY B (JOpPME IEKTPOHHOTO 3aIIpoca);

OTIpaBJIAET 3A0JHEHHOE JEKTPOHHBIN 3anpoc (HaXUMAEeT COOTBETCTBYIOLIYIO KHOIIKY
B (hopMe 3NMEKTPOHHOTO 3ampoca);

BbIOMpaeT crocod MOJIy4YeHHs YBEIOMIICHHH O X0J€ NPEAOCTABICHUS TOCyIapCTBEHHON
yCIIyIH;

3JICKTPOHHBIA 3alpOC BMECTE C NPHUKPEIUIEHHBIMM CKaH-0Opa3aMH JIOKYMEHTOB,
3NEKTPOHHBIMH JOKYMEHTAMH, MOAMUCAHHBIMH YCHJICHHOH KBaTMGHUIMPOBAHHON 3ICKTPOHHOH
TIONMCHIO JIMLA, BBIIABILETO JAOKYMEHT, MOINHMCHIBAETCS (MPOCTOM DIIEKTPOHHOM IOJNHKCHIO)
B COOTBETCTBHMM ¢ TpebopanmsaMu @enepansHoro 3axkoHa or 06.042011 Ne 63-03
«O6 3nexkTpoHHOM mommucu» u TpeGoBanuamu QenepaiabHoro 3akoHa Ne 210-D3;

nonyuyaer yBemomienue B «JImynom xabuuere» Ha Iloprane, ¢enepanshom Iloprane
H B MOOHJIBHOM IIPHJIOXKEHWH, YBEXOMJICHHE IO 3JIEKTPOHHOHA IOYTE, IMOATBEPXKAAIOIMEE, YTO
zanpoc ornparieH (mpuHATo B MAWC OI'Y), B TOM 4YHC/IC B YBEJOM/ICHHH YKa3bIBarOTCH
AIcHTH)HUKAITMORHEBIM HOMED U JaTa [10JIa4H 3JEKTPOHHOTO 3aI1poca,

HOJIy4aeT yBEAOMJICHHE O [pHeMe JICKTpoHHoro 3ampoca B KomurerT u o Hadane
IPONEYpPb! IPEIOCTABIICHUS YCIIYTH;

B ClIy4ae HeOOXOQUMOCTH 3aiBUTEIb MOXKET NOTPeOOBATh OT3HIB 3NEKTPOHHOTO 3ampoca
(MpY HAMYHHA TEXHHYESCKOH BO3MOXKHOCTH);

B Cly4ae HEOOXOAMMOCTH 3asBHTENb MOXKET JONOJHHMTENLHO IPHIIOXKHTE CBEICHUA
p(¥IH) JOKYMEHTHI K TIOJARHOMY 3asBJIEHUIO (IIPH HATMYHY TEXHHYECKOH BO3MOXKHOCTH).

3-1.2.2.Tlpuem 3asBneHudi M AOKYMEHTOB, HEOOXOOMMBIX JUI IIPEJOCTABICHHS
roCyJapCTBEHHOH yCIIyTH.

DnexTpoHHOE geno, coxpaneHHoe B MAMWC OI'Y, cTaHOBHTCS JIOCTYHHBIM
JUIS YIOJTHOMOUYEHHOTO JIMIa, OTBETCTBEHHOTO 3a IIPHUHATHE DCIIeHHS O IIPEJOCTaBIICHUH
(oTKaze B NPENOCTABNEHMH) TOCYAAPCTBEHHOH YCIYIH (majee — YHOJNHOMOYEHHOE JHLO),
B noacucteme SKJJI.

 JagpuTemio oGecrTeyeHa BO3MOXHOCTH HE MPEACTABIATH AOKYMEHTBI, MOJIEXallye MOTyYeHHIO MO KaHalaMm
MEXBEIOMCTBEHHOI0 HHPOPMALIMOHHOT'O B3aUMOICHCTBHUS B paMKaxX NPEAOCTABICHHA rOCY1aPCTBEHHOH YCITYTH.
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YnonsoMmoyeHHoe nuuo KoMurera ¢ ucnonp3oBaHueM YCHIEHHON KBaTH(HIMPOBAHHOM
SNEKTPOHHOM IOITHCH:

NpOBEPsieT HANHYME INECKTPOHHBIX e], NOCTynuBIIUX ¢ [loprana, He pexe 0JHOTrO pa3a
B pabounii JeHb;

U3y4yaeT NMOCTYIHBLIME 3JEKTPOHHBIE AENa, B TOM YUCIE NPHIIOKCHHBIE 3asBHTEIIEM
CKaH-00pa3sbl JOKYMEHTOB (rpaduueckue ¢aiinpl, a TakKe 3JNEKTPOHHBIE HIOKYMEHTHL,
TIOAMHCAHHBIC YCHIECHHON KBanHGHUIMPOBAHHOW 3NIEKTPOHHON NOANMHCHIO JIMIIA, BbIIABIIETO
JIOKYMEHT);

IIPOBEPSET KOMILJIEKTHOCTh, HUTAEMOCTD IIPUJIOKEHHBIX 3aBUTENIEM JIOKYMEHTOB;

IIPOM3BOJUT ACHCTBHSA B COOTBETCTBHH ¢ pasznenoM III Hactosimero AIMHUHHUCTPATHBHOTO
periiaMeHTa, B TOM 4YHCIIE IPOU3BOJUT YCTAHOBKY CTATYCOB 3JIEKTPOHHOTO JieNa, PUKCHPYIOIINX
XOJ IIpelocTaBlIeHus rocynapcTeeHHoi yeayru 8 MAUC DIV,

IpH HEOoOXOJUMOCTH HAINpaBiIseT MEXBEJAOMCTBEHHBIE 3alpOCHl JUIS IOIYydYEHHs
HEOOXOIMMBIX HOKYMEHTOB (CBEHNEHHi) M (MIM) MOATBEPXKIAEHHS MTOKYMEHTOB (CBeAEHMIA),
KacaloLIuXcs 3asBUTEN;

HHPOpMUpPYET 3agBHTEIS MOCPEACTBOM YCTAHOBKH CTaTyCOB 3JIEKTPOHHOTO Iela
H (npu He00XO0AUMOCTH) POPMAPOBAHHA KOMMEHTAPHEB:

0 XO0J€ IIPeJOCTAB/ICHUs IOCYJapCTBEHHON YCIYTH C YKa3aHUEM JaJbHEHIINX AeHCTBHM
3asBUTENA (IIPA HEOOXOAUMOCTH);

O HaIpaBJICHHH MEXBEJOMCTBEHHBIX 3allpOCOB (KpOMe MEXKBEIOMCTBEHHBIX 3allpOCOB,
cofiepXallluX CBEJCHMS, JOCTYN K KOTOPHIM OTPaHHUYEH B COOTBETCTBHH C 3aKOHOIATENLCTBOM
Poccuiickoii ®epepauny), HAUMEHOBAaHME TI'OCYJApPCTBEHHBIX OpPraHOB MWIIM OpraHM3alldi,
B KOTOPBIE HAIIPABJIECHLI 3aIIPOCH], ¥ CPOKE MPEJOCTABIEHHS OTBETA Ha 3alpoc;

0 (haxTe MOTyUEHH WIH HEMONydYeHHs OTBETOB HA MEKBEIOMCTBEHHBIE 3aIIpOCH] (KpoMe
MEXBEJOMCTBEHHBIX 3allpOCOB, COACPKAIIMWX CBEACHHUS, MOOCTYl K KOTOphIM OrpaHHYCH
B COOTBETCTBHU C 3aKOHOJaTENbCTBOM Poccuiickoii dDenepanun);

O BBIIBJIEHHBIX HEJOCTATKAaX B IPEACTABICHHBIX CBEJCHHAX H (WiM) JOKYMEHTax
1 0 HEOOXOIUMOCTH YCTPAaHEHUS BELIBIEHHBIX HEJOCTATKOB;

00 MHBIX AeHCTBUSAX, IPEAYCMOTPEHHBIX B pazjene Il nacrosmero AIMHHHCTPATHBHOTO
periameHTa (B TOM YHCIE B CIy4ae, €CJIU B paMKax IPefOCTaBICHU I'OCYAAPCTBEHHOM YCIyrH
IPelycCMOTPEHO  YYaCTHE  HECKOJBKMX  [OCYNapCTBEHHBIX  OpPraHoB  (OpraHH3amui),
MOApa3AeNICHUAN, KOMHCCHI, MHBIX KOJUIETHATIBHBIX OPraHOB);

0 TIpPHHATOM pellleHHH (TIpeJOCTaBICHHH MM OTKase B  [PEJOCTaBJICHUH
roCyJapCTBEHHOH YCIYTH);

0 3aBEPIICHUH MTPOLENYPH! IPEJOCTARICHUS TOCYJAPCTBEHHOM YCIYTH.

3-1.3.Tlonydyenre  3asgBUTENIEM CBEJEHHH O  XOI€  BBIIOJNHCHHS  3ampoca
0 TPEIOCTaBICHUHU TOCYAAPCTBEHHOH YCIYTH.

3agBUTEND UMEET BO3MOXHOCTD IIPOCMATPUBATh CTATyC JJIEKTPOHHOIO 3afpoca, a TaKXKe
HHGOPMAILIHIO O JabHeHINX IedcTBUSX (ITPH HATHYUH):

na Iloprane Ge3 npoxoxaeHHs aBTopusaluu B paszene «lIposepka craryca 3ampoca»
(noMeHHOe MMs caiiTa B ceTH «VHTepHET» — gu.spb.ru) HIH IOCE aBTOpH3alMy B «JIMYHOM
KabuHerey;

B MOGHIBHOM IIpHJIOKEHHH G€3 MpOXOXAeHHs aBTopH3auuu B paszaese «lIposepka
craTyca 3ampoca» WIH MOcie aBTopH3aiuu B «JInuHoM kabumere», a Takxe MOCPEACTBOM
BCIUTHIBAIONINX ~ YBENOMJICHME (OpH BHIOOpe 3asBHTENCM COOTBETCTBYIOIIETO —Crocoba
HH(POPMHUPOBaHHSA);

MOCPENCTBOM YBEIOMIICHHH, MOCTYNHBIIMX [0 3IEKTPOHHOH mouTe (npu BhIGOpE
3asABUTENEM COOTBETCTBYIOLIErO criocoba HHPOPMHUPOBaHHUS);

IOCPENCTBOM yBeomiIeHui, mnoctymusumx no CMC (mpm BriGope 3asBHUTENEM
COOTBETCTBYIOIIETO Crioco0a HHGOPMUPOBAHHA);
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IIOCPE/CTBOM YBEJOMJICHHMH, ITOCTYIIUBUIMX 4YEpe3 COLMANBbHBIE CeTH (NpH BBIOOpE
3a4BHTENIEM COOTBETCTBYIOLIETO CII0co0a MHPOPMUPOBAHHS).

3-1.4. BaaumoneiicTaue HCTIONIHUTENBHONO oprasa, NPeIOCTaBIISIOLIETO
TOCyTapCTBEHHYIO YCIIYIy, ¢ HHBIMH OpPraHaMH IOCYAAapCTBEHHOW BJIACTH, OPraHAMH MECTHOTO
CaMOYTIpaB/ICHUS M OpraHM3allMsMH, Y4YacTBYIOIUIUMH B MPEIOCTABJIEHHH TI'OCYIApCTBEHHBIX
YCIIYT, B TOM YHCIIE MOPAJOK U YCIOBUS TAKOTO B3aHMOICHCTBHA.

Cnenuanuct cextopa oOpa3oBaHHS IPOM3BOJAWT JCHCTBHS B  COOTBETCTBHH
C IIYHKTOM 3.2 HacTOAMEro AIMHHHCTPATHBHOTO PErIaMeHTa.

3-1.5. Tlonyuenne 3asBUTENEM pe3ynpTaTa NPEIOCTABIEHUS TOCYIAPCTBEHHOM YCIYTH,
€CIIM MHOE HE YCTAHOBIEHO (eepaIbHBIM 3aKOHOM.

3asButens B «JIugHOM KaOumere» Ha [lopTane u B MOOHIABHOM NPHIOKEHHH MOXKET
O3HaKOMHUTBCS € IIPUHATEIM KOMHTETOM pemieHneM.

Pemenue MoxeT ObITh IIpeCTaBICHO B BHJE 3JIEKTPOHHOTO JOKYMEHTa, MOXMUCAHHOTO
YCHMJICHHOH KBaNU(QUUUPOBAHHONW O3JIEKTPOHHOM NOIMUCHIO JIHIA, BBIJABLICTO JOKYMEHT,
KOTOPBIH SIBIISIETCS SKBUBAJICHTHBIM OPHTHHANY B COOTBETCTBHM cO crarbedt 6 DeaepambHOro
3akoHa oT 06.04.2011 No 63 «O0 31eKTPOHHOMH ITOAMHCHY.

3asBUTENIbL MOXKET NONMYUUTh Pe3yIbTaT rocyapCTBEHHOM YCIYTH B 3NEKTPOHHOH dopme
Ha [loprasne, MOXET MOIYHUTH JOCTYN K Pe3yNbTaTy MpeJoCcTaBlIeHHs rOCYAapCTBCHHOM YCIyTH,
HOOJIyYEHHOMY B JJICKTPOHHOM (OpME, U COXpaHWTh €ro Ha CBOMX TEXHHYECKHX CpEACTBaXx,
a TAKXKe HCIOJIB30BaTh AJA IOCIEAYIOLIETO HAllpaBlIeHHS B MHBIE TOCYAApPCTBEHHBIC OPIaHbI
M OpTraHu3alyHy.

3asBHTENb MOXET TIONYYUTh KONMIO JOKYMEHTA, SBISIIOMIETOCS — PE3yJIbTaToM
NPe0CTABIICHHS TOCY/JapCTBEHHOH YCIIYT'H, HA MaTepHaIbHOM HocHuTene B KoMuteTte, o noure.

3-1.6. Unble neiicTBus, HeOOXOAUMEBIE J1s IPEJOCTABICHHSA TOCYAAPCTBEHHOM YCIyTH.

3-1.6.1. IIpu mpenoCTaBIeHHH TOCYAAPCTBEHHOM YCIYTH B JIEKTpOHHOH dopme
3afBUTENIO  OOECHEeYMBAETCA  OCYLIECTBJICHME  ONEHKHM  KauyecTBa  NPEAOCTaBJICHHS
FOCYAapCTBEHHOM YCIYTH IOCPEACTBOM 3JIEKTPOHHOr0 onpoca Ha [loprane.

3-1.6.2. 3agBUTENE UMEET MPABO Ha HocyAeOHOe (BHecyneOHoe) 00xaloBaHHE peIlCHHH
U jgeiicTuii (O6e3nefictBus) KomureTa, IpegOCTaBISIOUIETO TOCYAaPCTBEHHYIO YCIYTY, a TaKke
JIODKHOCTHBIX JIMIT IIPU TIPEJOCTABACHUH IOCy JApCTBEHHON yCIyrH.

IV. OcobeHHOCTH BBINOMHEHHSA AAMHAHHCTPATUBHLIX NIPoReayp
(aeficTBait) B MO

[pu npenocrasieHdH TOCYAapCTBEHHOM YCIYFM CTPYKTYpHBIE nopapasiacieHus MOI]
OCYINECTBAIOT CACAYIOMHE aIMHHACTPATHBHEIC IPOLIEYpPHI (AeHCTBHA):

HH)OPMHUPOBAHHE 3asBUTENCH O TIOPAAKE IPEIOCTABICHHSA TOCYJAPCTBEHHOM YCIIyIH
B M®II, 0 X0/€e BBIIOJHEHHS 3anpoca O MPEAOCTABIEHUH I'OCYAaPCTBEHHOM YCIIyrd, 10 HHBIM
BONPOCAM, CBA3aHHBEIM C  IPENOCTAaBICHMEM TOCYJApCTBEHHOM  YCIyrd, a  TaKke
KOHCYJIbTUPOBAHKE 3aABUTENIEH O NOPAIKE IPEIOCTaBIEHHS TOCY AaPCTBEHHON YCIYTH;

IIPHEM 3aIIPOCOB 3aJBUTENEH O IPEeAOCTABICHHH TOCYIaPCTBEHHOM YCITyTH;

HanpaeiieHne B KOMUTET JOKYMEHTOB, IOy4EHHBIX OT 3aABUTEIICH;

BbIJAYa 3aSBHUTESIM JOKYMEHTOB, MOJydYeHHBIX 0T KoMureTa, mo pesynbraTaMm
TIPeOCTAB/ICHHS IOCYIAPCTBEHHOM YCIyTH, COCTAaB/IeHHe, 3aBEPEHUE U BblIa4a Ha OyMaXKHOM
HOCHUTENIE  BBIIMCOK M3  HHGOPMAIMOHHBIX  CHCTEM  OpraHoB,  MPEeAOCTaBILAIOLIAX
rOCy/lapCTBEHHBIE YCIYTH, H JOKYMEHTOB, IOATBEPXQIOMIMX COACPIKAHUE IJEKTPOHHBIX
JIOKYMEHTOB, HanpasicHHbIX B MOL] 1o pe3ynbraTaM OpeioCTaBIeH s FOCY/JapCTBEHHBIX YCIyT
B COOTBETCTBHH ¢ TpeOOBaHUAMH, YCTaHOBNEHHbIME [IpauTtenscTtBom Poccuiickoit denepanny.

4.1. UadopMupoBaHue 3asgBATENCH © IOpAAKE IIPENOCTABIEHHS TOCYIaPCTBEHHOH
ycayru B M®L], o xo/ie BBIIOIHEHHs 3ampoca O NPEeIOCTaBICHHHM [OCYAApCTBEHHOH YCIIyrH,
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[I0 HHBIM BONPOCAM, CBA3AHHBIM C IIPEJOCTABICHHEM TOCYIapCTBEHHOH YCIIyru, a TaKxe
KOHCY/JIBTHPOBAHHUE 3aABUTENCH O MOPAIKe IPeIOCTABICHHUS I'OCY/IaPCTBEHHON YCITYTH.

4.1.1. UndopMupoBanne 3asdBUTENE O NOPSAKE IPEJOCTABICHHA TIOCYAapCTBECHHOM
yenyru B ML, 0 xoze BbIMoMHEHHS 3apoca O IPEAOCTABICHHH TOCYJAPCTBEHHON YCIYTH.

4.1.1.1. OcnoBanreM [and Hayaja OCYIIECTBICHHN HH()OPMHPOBAHHUA 3asBHTEIS
0 IOpsAJKE MPEeIOCTABICHHs IroCyJapcTBEHHOH yenyru B MOI] sBnsiercs obpaiienue 3asaBuTens
g0 B MOLL unu mo tenedony s L[TO.

4.1.1.1.1. UadpopMupoBanne 3asBHTEIS O MOPAAKE NMPEIOCTABICHUS TOCYXApCTBCHHOMN
yciayra B M®L] ocymectensercs pabotaukom M®L] unn paGotauxom LTO.

Taxoke 3a9BUTETE MOXXET CAMOCTOSITENIEHO 00paTHTECS K pasMerneHasM B ML

CTEHJaM, COJEpXKalliM HHQPOPMALUIO, NPEeIYCMOTPeHHYO I[IpaBuiamMu oOpraHU3alliu
JEATEIbHOCTH MHOTO(QYHKLIHOHANBHBIX IEHTPOB IPEAOCTABIEHHS TOCYIApCTBEHHBIX YCIYT,
yTBEpXKACHHEIMU nocTaHoBleHUeM IlpaButenbctBa Poccuiickoit ®enepaumm ot 22.12.2012
Ne 1376.

4.1.1.1.2. Pabotaux MOI| nmm pabotruk IITO undopmupyer 3agButens no clueIyroImuM
BOIIPOCAM:

pexum pabotel U agpeca M®ILI, BpeMs npuema JIOKYMEHTOB WU BblIa4yM JIOKYMEHTOB,
SBJISIIOIIUXCS Pe3yNbTaTOM IIPEIOCTABICHHUS YCIYTH;

HaUMEHOBaHUE, MECTO HaXOKICHHUA, rpaduk paboThl, KOHTaKTHbIE TenedOHbl OPraHOB
TrOCYJapCTBEHHON BJIACTH, YYPEXKICHHMH M OpraHu3aiuii, MNpelOoCTaBIAIOIIUX YCIyTH
WIH Y4aCTBYIOIIMX B MPENOCTABNICHUH YCIIYT;

KpYT 3asiBUTENEiH;

TIepeYeHb JOKYMEHTOB, HEOOXOIUMEIX I MPEAOCTABICHUS YCIYTH;

pe3yabTaT IPEeJOCTABIEHUS YCIIYTH;

CPOK IIPEJIOCTABIICHUSA YCIYTH;

OCHOBaHHMSA U1 0TKa3a B IpHEME JOKYMEHTOB U s OTKa3a B [IPEIOCTABICHUH YCIIYTH;

obmas wuHpOpMAIKA O pa3Mepax TOCyJApCTBEHHOH IIOLLIMHBIL, MHBIX IJIATEXCH,
YCTAHOBJIEHHBIX ~ HOPMATHBHBIMM  IIPaBOBBIMH  aKTaMH, YIUIAQYMBAEMbIX  3asBUTEJIEM
IpU DOJYYESHUH YCIYTH, B O TIOPSAAKE UX YILJIATHI,

HOpMAaTHBHBIE IPABOBBIE aKThl, PETYIHPYIOIIHE MOPSAOK NPENOCTABICHHS YCIIYTH,

IOPSAAOK OOXalloBaHUA HAeHcTBUM (Oe3AeHCTBHS) M peIleHHH, OCYUIECTBISEMBIX
U TIPUHHMAEMBIX OpraHaMi IrOCYAapCTBEHHOM BJIACTH, YUPEKICHHAMY M OPraHM3aldsiMH B XOJIe
NPeOCTaBNeHUS YCIYTH.

4.1.1.2. OcHOBaHMEM JUIS HAYala OCYINECTBIEHHS MHGOPMHPOBAHMA 3asABHTENS O XOH€
BBIIOJIHEHUS  3aIpoca O MPEeJOCTABICHHH TOCYJApCTBEHHOM YyCIyrM, B TOM 4HKCe
0 MOCTYIUICHMH pe3yJbTara IpefocTasieHus ycayra B MOL, ssnsercs:

obpamenue 3asBuTens nuuno B MOL] win no tenedony B LITO;

obpanienue 3asButensd Ha [lopran G6e3 mpoxoxaeHus asTopu3aimu B pasaene «IIposepka
cTaryca 3ampoca» (JOMEHHOe uMs caiita B cetd «MHTepHeT» — gu.spb.ru) Wik mojy4eHue
3asgBHTENEM YyBenomieHui B «JImuHoM kalOuuere» Ha Iloprane HENOCPENCTBEHHO IIOCHE
aBTOpU3alUH;

ofpallieHue 3agBUTENS B MOOMWIbHOE IpHIOXKEeHHE 0e3 NpOXOMXIEHHs aBTOPH3ALHMA
B paszene «IIpoBepka cTaryca 3ampoca» WM IIOJyYeHHe 3asBUTENeM yBeAoMIeHui B «JlnaHOM
KabHHETe» B MOOWJILHOM ITPHIIOKEHHH, @ TAKXKe MNOCPEJCTBOM BCIUIBIBAIOINMX YBEIOMIICHHH
HEeIOCPeICTBEHHO IOCIEe aBTOPU3alMA (IpH BHIOOPE 3asBHTENEM COOTBETCTBYIOUIETO CrIocoba
HHOOPMHUPOBAHHUSL);

HOCTYIIEHHE 3asgBHTENIO YBENOMIEHMH 1O 3MeKTpoHHOH moure, CMC-coobumenui
U (WIH) yBeIOMJICHHH Yepe3 CONUaNbHBIC CETH (IIpH BIOOpE 3asBUTENIEM COOTBETCTBYIOLIETO
croco0a HHPOPMHUPOBAHUS ).
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MudopMupoBanne 3adBUTENs MOCPEICTBOM YBEAOMIIEHMH MO DJIEKTPOHHOM ModYTe
Wi CMC-coolimeHuit OCyINECTBIAETCS TONBKO B CIy4ae YKa3aHHsS 3asBHTEIEM KOPPEKTHOTO
azpeca SNEKTPOHHOM MOYTHI M (MIM) HOMepa TenedoHa B 3asiBICHHH O MNpPeNOCTaBIEHUH
rOCYINapCTBEHHOM YCIyTH IIpu obpanieHud B MOII.

MudopmupoBanne 3asBHTENS O XOAE BBHINONHEHHS 3ampoca O IPESOCTABICHHH
rOCyJapCTBCHHOW YCJIYTH, B TOM YHCIIE O TIOCTYIIEHHM pe3ysbTaTa HPEHOCTABICHHS YCIYTH,
NOCPENCTBOM OCYIIECTBICHHS TeIeHOHHOTO 3BOHKA paboTHHKOM M®I] He ocymiecTBIseTCs.

4.1.2. KoHCYNnbTHpOBaHHE 3adBHUTENS O MOPSAKE NPEAOCTABICHUS TOCYAapCTBEHHOM
ycayru B MOLI.

4.1.2.1. OcHoBaHUEeM xS Hayala OCYIIECTBJICHHS AJMHHHCTPATHBHOH INPOLEIypHI
aBisgercs: obpaineHue 3asgsuress B MOII.

4.1.2.2. KoHCynbTHpOBAaHKE 3asBUTENS OCYLIECTBIseTCS paboTHuxoM M®L].

4.1.2.3. IIpu xoHCynpTHPOBaHNH 3asBUTENS paGoTHUK MOILL:

pasbACHACT 3asIBUTEIIO MOPSAJIOK IPEAOCTABICHUS YCIYTH (HAaHMEHOBAaHME OpraHa
rOCyJapCTBEHHOM BJIAaCTH, YYPEKACHMSA, OpraHHM3alu{, IPMHUMAIOWETo(eH) pelleHHe,
KaTeropuy 3asBUTeNel, GopMy pe3yJbTara NPEJAOCTABJICHUS YCIYyTH, CPOK IPelOCTaBICHHS
YCILyTH);

IIPOBEPAET KOMIUIEKTHOCTb (IOCTATOYHOCTB) IIPEICTABICHHBIX 3asSBUTENEM JOKYMEHTOB;

IPOBEPSAET HAJIAYKE B JOKYMEHTAaX CBECHHH, HOOOXOMMEIX U PEIOCTABICHHA YCIIYTH,

BBISIBJISIET B JOKYMEHTAX HEYAOCTOBEPEHHBIE UCIIPABICHHMS, NIOBPEXKICHMSA, HEUUTAEMBIE
YacTH TEKCTa JUMOO HEYMTAaeMble OTTHCKM INTAMIIOB, HAJIHYHE KOTOPBIX HE IO3BOJACT
OIIHO3HAYHO TOJIKOBATh UX COIEPHKKAHUE;

pPa3bACHSET 3a9BUTEMO COICPXKaHHE HEJOCTATKOB, BBIIBICHHBIX B JOKYMEHTaX,
U [IpeJIIaraeT IPUHATH MEPHI 110 HX YCTPAHEHHIO;

YKa3bIBaeT 3asBUTEIIIO Ha HATHYHE OCHOBAHHIA I OTKa3a B IpHeMe JOKYMEHTOB JIHOO
NPEOCTARICHHH YCIIYTH;

pa3bACHSAET IMOPAJOK H CPOK BBLIA4H JOKYMEHTOB, SBIMIONIAXCH PE3YJIBTATOM
IIPEeIOCTARIIEHNUS YCIYTH.

4.1.3. Pe3ynpTaToM agMHHHCTPATHBHOM MpPOLENYPH!  ABIAETCA  MPEIOCTABICHUE
3aABUTENIO MOJHOM M IOHATHOH WHGOpPMAaNUH IO BOIPOCAM, CBA3AHHBIM C NPEAOCTABICHHEM
TOCYIapCTBEHHOH yCIyTH. :

4.1.4. Cnocobom ¢uxcanuu pesynpraTa aJMHHUCTPATHBHOH NPOLEAYPBl SABJISAETCS
ycranoBnenue paGotHukoM M®PIL] mmm LTO dakta oTcyTCcTBHA y 3ajdBHTENA BONPOCOB,
CBSI3aHHBIX C IPEOCTABICHAEM r'OCYAapPCTBEHHOH YCITYTH.

4.2. llpuem 3ampoca 3asBUTENS U JOKYMEHTOB, HEOOXOAMMBIX I IPEXOCTABIIECHUSA
rOCyJapCTBEHHON YCIYTH.

4.2.1. OcHOBaHMEM M1 Hayaja aJAMHHHCTPATHBHOM IIPOLEAYpPHl SBJSETCA JIAHHOE
obpawienne 3asBuTens  (upeacrasutens) B MOIL ¢ goKyMeHTaMM, yKa3aHHBIMH
B IyHKTe 2.6 HacTOSImEero AAMUHUCTPATUBHOIO PEraMeHTa.

4.2.2. TipueM Z0KyMEHTOB ocyLiecTBiIgeTcs paboTHrKoM M®II,

4.2.3. Paborauk MOII, ocyuiecTBIAsMIOIMA TIpHeM HOKYMEHTOB, IPEICTABACHHBIX AT
IOJIy9EHHs FOCYIAPCTBCHHOM YCIIYTH, BHIIONHSACT CHEAYIOIME NEHCTBHS:

42.3.1. YcranaBnuBaeT IHYHOCTH 3asBHTENIS Ha OCHOBAHHH IAaclopra ¥ HMHBIX
JIOKYMEHTOB, YAOCTOBEPSIONIMX JTHYHOCTh 3ajiBHUTEIA B COOTBETCTBHH C 3aKOHOJATEIBLCTBOM
Poccuiickoil enepanuy.

Jlns yaocToBepeHHs NMYHOCTH 3asiBUTeNs paboThuk MOL] ycTranapnusaer:

TOXIECTBEHHOCTh  3asBuTeNsd (Qororpaduy, comepxkauieiics B  NpPeAbIBICHHOM
UM  [ACIOpTe, HHOM  JOKYMEHTE, YJOCTOBCPAIOLIEM JIMYHOCTH B COOTBCTCTBUH
C 3aKOHO/ATeNbCTBOM Poccuiickoit Peneparu.
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JEMCTBUTENBHOCTE NPEABABIEHHOIO NAcIOpPTa, CPOK JCHCTBUS NAacnopra IpaxaaHHHa
Poccuiickoit ®enepanum, ycTaHOBNEHHBIH mnocraHoBieHueM [IpaBurtenscTBa Poccuiickoin
®enepanuu ot 23.12.2023 Ne 2267 «O6 yrBepxnennu [lonoxeHus o macmopre rpaxaaHdHa
Poccuiickoit ®enepauun, obpasua u omucaHus OlaHka macrnopTa rpaxiaaHuHa Poccuiickoi
Deaepauuu», CpoK ACHCTBUS HHOTO ZOKYMEHTA, YIOCTOBEPAKOLICTO TMYHOCTE (€C/IM TAKOM CPOK
YKa3aH B JOKYMEHTE).

4.2.3.2. YcraHaBIMBaeT NOJHOMOYKE [IPENCTABATEIS Hd OCHOBAHHH NPEIbSIBICHHBIX UM
OPUIUHAJIOB JOKYMEHTOB, NIOJTBEPKAAIOIIUX B YCTAHOBJIEHHOM MOPS/IKE €T0 IOTHOMOYHE.

4.2.3.3. Onpemensier npeamer oOpamieHHs H TNPOBOAMT IPOBEPKY COOTBETCTBHS
JNOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B IYHKTE 2.6 HacTOALIEro AIMHHHCTPATHBHOTO
periaMeHTa.

B cnydae mpencraBieHHs 3ajdBMTENIEM HENOJHOTO KOMIUIEKTa JOKYMEHTOB JHG0
HECOOTBETCTBHUS IIPEACTABICHHBIX JOKYMEHTOB TpeOoBaHUAM, YCT@HOBJICHHBIM
IOyHKTOM 2.6 HacTosAIlero AIMHHHCTPATHBHOIO periameHTa (fajieeé — HECOOTBETCTBYIOIIMH
KOMIIJIEKT JIOKYMEHTOB), pabDOTHHK CTPYKTYpHoro mnozpazaeneHus MOL], ocyuecrBnsronuit
IpPHEM JOKYMEHTOB, pa3biICHAET 3asBHTENIO COACPXAHHE HEIOCTATKOB, BbIABJIEHHBIX
B JOKYMEHTaX, IIpe/ularacT INpUHATH Mepbl 10 HUX YCTPaHCHHIO H  OOpaTHThCH
3a NIPEIOCTaBIEHHEM rOCYJAPCTBEHHOH YCIYTH OBTOPHO.

B cnyuae, xorna 3asBUTENh HAcTaMBaeT Ha NPHEME HECOOTBETCTBYIOLIETO KOMILIEKTA
JOKYMEHTOB, PpabOTHUK CTpYKTypHOro mnozpazaeienus MOIL], ocymecTrismionmit npuem
JIOKYMEHTOB, INpeAnaraeT 3asiBUTEII0 COOCTBEHHOPYUHO CHAENATh COOTBETCTBYIOUIYIO 3alUCh
Ha 3asBJICHUH HJIH 3aII0JIHUTh COMPOBOAMUTEIBHOC MACEMO K KOMIUIEKTY TOKYMEHTOB.

4.2.3.4. GopMupyeT 3anpoc 0 NPeIoCTaBICHAN roCyIapcTBeHHOM yeinyrd B MAUC OT'Y.

B cnydae ecnM rocymapcTBeHHas yCjyra IpEJOCTaBISETCS B PaMKax KOMILUIEKCHOIO
3ampoca, GopMHpYeT 3anpoc, AEHCTBYS OT HIMCHHU 3asBUTENS 0e3 TOBEPEHHOCTH.

4.2.3.5. OcymecTBisieT CKaHHMPOBaHHE IIPEICTABIEHHLIX NOKYMEHTOB, (opmupyer
JNEKTPOHHOE JAEI0, BCE JOKYMEHTBI KOTOPOTO CBA3BIBAIOTCS €IWHBIM  YHHKAJIBHBIM
HAeHTUQUKALIMOHHBIM KOZOM, MO3BOJISIOLUIAM YCTaHOBHTH HPHHANIEKHOCTE JOKYMEHTOB
KOHKpPETHOMY 3asiBUTEITIO M BUAY OOpaLIcHHUs 33 TOCYI1apCTBEHHOMN YCIyro.

[locne ckaHUpOBaHHA NPEACTABICHHBIE JIOKYMEHTBI BO3BPALIAIOTCS 3aBUTEINO, B TOM
YUCIIE 3asBIICHHE.

42.3.6.3aBepseT SNCKTPOHHOE €0 CBoefl  YCHICHHOH  KBaTH(QUIMPOBAHHOH
IEKTPOHHOMR MOANHUCHIO.

4.2.3.7.1To oxoHYauu¥ MpHeMa IOKYMeHTOB paboTHHUK MOIL[ BbigaeT 3adBUTEINO
PacIHUCKY B [IpUEME JOKYMEHTOB.

42.4.Ecnu  3asgBMTeNs MOTpe0OBAT  OT3BIB  OOpalleHHs  I[0CKi€  OTIPABJICHUS
MEKTPOHHOrO fema B Komurer, pabOTHHK CTPYKTypHOro mofpasaeneHus MOIL,
OCYLIECTBIAIOIHN NPHEM JOKYMEHTOB, IIPeAJIaracT 3asdBUTE/IO0 HATIUCATD 3asBICHKE Ha OT3HIB
obpaleHust ¥ 3a0UpaeT PaclmucKy y 3asBurens (B ciydae ee Hanuums). [Ipy 3TOM pabOTHHK
CTpYKTYpHOro mojapasaeieHus M®I] ycraHaBIMBaeT COOTBETCTBYIOLMHA CTATYC SMCKTPOHHOTO
nena B MAWC 3I'V.

4.2.5. Pe3yibTaToM aIMMHACTPATHBHO# IIpOLENYPBI ABIseTCA NpHeM paboTHrkom MPII
JOKYMEHTOB, IPEICTABICHHBIX 3aBUTENIEM.

4.2.6. Criocobom ¢ukcauuu pe3yibrara aIMHHUCTPATHBHOH MPOLEAYPHI SBJISETCH
ohOopMIEeHHE i BBLIAYA 3aABUTENFO PACTIHCKH O IIPHEME IOKYMEHTOB.

4.3. Hanpasnenue B KoMHTET NJOKYMEHTOB, IIOJYYCHHBIX OT 3asIBUTCIIA.

4.3.1. OcHoBaHWEM [ Ha4Yaja aJAMMHHCTPATUBHOM MPOLEAYPHl SABJACTCA IIPUEM
U peructpanus pabotHEkoM MOL[ 10XyMEHTOB, NPE/ICTABICHHBIX 3aABUTEIIS.

4.3.2. [lepepaya B KoMHUTET JOKYMEHTOB, IOJIYYECHHBIX OT 3aABHTENA, OCYLIECTBIAETCS
pabotHukoM MOII.
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4.3.3. PabotHux M®I] B cpok He mo3aHee cleayiomiero pabodero AHsS HampapideT
chopmupoBaHHOE B cOOTBeTCTBMH ¢ mnyHKTOM 4.2.3.5 HacTosmero AIMHUHHCTPaTHBHOTO
periaMeHTa JeKTpoHHoe Aeno B Komurer.

4.3.4. Pe3ynpTaTOM aIMUHHUCTPaTHBHOHN NpOLiEAypH ABNSETCS HalpaBieHHE paOOTHUKOM
MOII B KoMUTET NPHHATHIX OT 3a9BHTEIA JOKYMCHTOB.

4.3.5. Cnocobom ¢uxcauun pe3ynprara aAMHHHCTPATHBHOM NpOLEAYPH! SBISETCA
ycTraHoBka craryca B MAUC OI'Y.

4.4. Brigaua JOKYMEHTOB, NOJIyueHHBIX 0T KoMuTeTa, 10 pe3yibTataM MpeaoCcTaBICHUS
roCy1apCTBEHHOH yCIyT'H, COCTaBJICHUE, 3aBEPCHUE U BbIlada Ha OyMaXKHOM HOCHUTENE BBHIITHCOK
U3 MHQOPMAlMOHHBIX CHCTEM OpraHOB, IPeJOCTAB/IIOIKHX TOCYJAapCTBEHHBIE YCIYIH,
U JOKYMEHTOB, NOITBEPXIAIOUIMX COAEpP)KAaHHE BIEKTPOHHBIX JOKYMEHTOB, HAllpaBIE€HHBIX
B MO®I] no pesynprataM NpenoCTaBICHUS TOCYIAPCTBEHHBIX YCIYI B COOTBETCTBHM
¢ TpeboBaHNAMH, ycTaHOBNEHHBIMU [IpaBuTenscTBoM Poccuiickoit ®enepauuu.

4.4.1. OcHOBaHMEM AN Hayala aAMUHUCTPATHBHOHN IMpolenyphbl SIBISAETCS IOJYyYSHHE
M®I] or Komurera  JOKyMEHTOB,  SBISIONIMXCS  PE3YJBTaTOM  NIPEIOCTABICHUS
rocyJapcTBEHHOH YCIYTH, B GOpMe JIEKTPOHHOTO JOKYMEHTA.

Bozspar jgokymeHToB 3asBurens Komurerom B MOLl  6e3 paccMOTpeHHs
HE JIOMyCKaeTCA.

4.4.2. Boimaua ~ JOKYMEHTOB, SBIISIFOLIHXCS pe3ynbTaTOM IIPENOCTaBICHHUSA
rOCyAapCTBEHHOH yCIYTH, B TOM YHC/IE IIPH HAIHYHMH TEXHUYECKOH BO3MOXKHOCTH, COCTABJICHHE,
3aBEpCHHC M BbIAa4a HA OYMaXHOM HOCHTEJE BBIIACOK M3 HHGOPMAIMOHHBIX CHCTEM OPIaHoOB,
IPEOCTABNAIOUIMX [OCYAAPCTBEHHBIE YCIYTH, W AOKYMEHTOB, ITOATBCPXKIAIOIINX COAEPIKAHUE
IEKTPOHHBIX JOKYMEHTOB, HanpasleHHbIX B M®IL| no pesyasTaTaM IpeOCTABICHUA
COCY/IapPCTBEHHBIX YCIIYT B COOTBETCTBHH C TpeOOBaHMSAMMU, YCTAaHOBIECHHEIMU IIpaBUTENHCTBOM
Poccuiickoit ®Denepanuu, ocymecrsusercs pabGorHukoM MOILI, OTBETCTBEHHBIM 3a BBIIAYY
pe3yJbTaTa NpeoCcTaBlieH s TOCYAAPCTBEHHOH YCIIyTH.

4.4.3. PaGorark M®II, oTBeTCTBEHHBII 3a BbLIAYy PE3yIbTATa IPEJIOCTABICHUS YCIYTH:

OCYWIECTBASIET BbIAA4y pe3ynbTaTa IPeAOCTaBlICHHS TOCYJAPCTBCHHOM  YCIyrH
B COOTBETCTBHU C TpeOOBAaHMSMH HOPMATHBHBIX IIPABOBLIX AKTOB, PETYJHPYIOIIMX MOPSIOK
NpPEIOCTaBIICHUS [OCYJapCTBEHHOM YCIIYTH;

ycTaHaBnuBaeT HeoOxoxuMmelii cratyc B MAUC 3TV,

4.4.4. Pe3ynpTaToM aIMUHHCTPAaTHBHOM IpOLENYphl SBIAETCS BblIada 3asBHTEIIO
pe3yJsbTara pefOoCTaBICHUs FOCYIapCTBEHHOM YCIIyTH.

4.4.5. CnocoboM (uKcalluud pe3yibraTa aJAMHHHCTPAaTHBHOM INPOLEAYPHI SBIAETCA
TPOCTaBJIcHHE OTMETKH B JKypHale BBLIAa4M NOKYMEHTOB 1o (opme, yTBepKiaeHHOH B ML,
H IpocTaBiienne HeoOxoxumoro craryca B MAVIC OI'Y.
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[Tpunoxenne Ne 1

K AJIMHHHUCTPaTHBHOMY PETNaMEHTy

Kowmuteta no kynetype Cankr-IletepGypra

10 NMPEJIOCTABIEHHIO ITOCY AAPCTBEHHOHN YCIIyrH

MO MPEAOCTABICHMIO IOMOTHUTENbHON MEPEI
COLMATBHOM NOJEPKKH pabOTHHKAM
rOCy1apCTBEHHBIX 00Pa30BaTENBHBIX YUPEKIACHHUIA,
noABeIOMCTBEHHBIX KoMuTeTy no xynsrype
Cankr-IleTep6ypra, B BHIE exXeMecIIHON JeHEKHOM
KOMITEHCAIIHH 3aTpaT Ha Npoe3]] Ha BCEX BU/AX
TPAHCIIOPTa OOLIETO MONb30BaHUs

B Cankt-IletepOypre (kpoMme Takcu)

B pa3Mepe 50 IPOLIEHTOB OT CTOMMOCTH €IUHOTO
MECAYHOTO MPOE3AHOro (TpaMBaii, Tposueibyc,
aBTO0YyC, MeTpo) bunera B Cauxr-Iletepbypre
MOJIO/IBIM CIIEIUAIACTAM CO CTaXEeM NMEAArOrHUECKOM
paboThI IO TpeX JIeT, SIBIAIIUMMCS IIEAArOTHYECKUMU
pabOTHHKaMH TOCyJapCTBEHHBIX

00pa3oBaTeNbHEIX YUPEIKACHHIM

B Kowmnuret no xynsrype Cankr-IlerepGypra
oT

(tpamunus, M, oTyecTBO (NIPU HANIHYUH))
IIPOXXHUBAIOIICTIO IO anapecy:

(ampec ykasbiBaeTCs ¢ UHACKCOM)

paboTarolieMy B:

(HauMeHOBaHUe YUpEKACHHNS)
Ha JTIOKHOCTH
(HaHMeHOBaHPlC JAOJDKHOCTH B COOTBCTCTBUH CO IITATHBIM pacnucaHueM)
Ne Tenedona: goM.
pab.
M00.

3ASABJIEHUE
O NPEJIOCTABIICHUH JIOTIOTHATENBHBIX MEP COLHATbHON MOUIEPKKH
pabOTHHMKOB rOCYJapCTBEHHBIX YUpPEXIeHHH

[Tpomy Ha3HA4YUTE MHE

(BUA NOTIONHUTENLHON MEPBI COLMANLHON NMOMIEPKKH PaOOTHUKOB rOCYAAPCTBEHHBIX YUpPEeXK ACHHH)

B COOTBETCTBMM ¢  TOyHKToM _ cratbh 45  3akona  Camkr-IlerepOypra
oT 09.11.2011 Ne 728-132 «CouHanbHBIH KOJIEKC Cankr-lleTepOypra»
U NEepevYucaTh ee

(HAaMMEHOBAHWE KPEJMTHOM OpraHW3audM, HOMEp cyeTa, HOMep oTAeneHHd denepaibHoH
MTOYTOBOM CBSI3H)

Caenenus 0 BBICIIIEM WU CpeaHEM npodecCHOHATIBHOM o0Opa3oBaHuH:
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Hepeqeub JOKYMEHTOB, HIpUJIaraCMbIX K 3asBJIICHHIO;
1.

2.
3,
4.

[Ipeaynpexnen, uto B cooTBeTcTBMM ¢ IlOpSAKOM MNpEJOCTAaBIEHMS AONONHUTEILHBIX MeEp
COLHANIBHON MOJUIEPKKM PabOTHMKOB TOCYNApCTBEHHBIX  YYPEXIACHHH, YTBEPKICHHBIM
nocranosieHueM [IpaputensctBa Cankr-IletepOypra ot 10.10.2013 Ne 773, npu HacTynjIeHHH
OOCTOATENILCTB, BIECKYWINX MPEKpalieHNe NPeIOCTaBIeHHs JONONHATENBHBIX MEpP COIHAILHON
MOJJIEPKKH PabOTHUKOB TOCYJAPCTBEHHBIX YUpPEKIEHUH (najee — AONOIHHUTENBHBIE MEpBI
COLHABHOH ITOIEPIKKH), 51 0043aH HE MO3HEE YeM B IECATHIHEBHBIN CPOK U3BECTHTD 00 ITHX
obcrosrenscTBax Komurer no kynsrypsl Cankt-IlerepGypra, B Be€HHM KOTOPOrO HaXOMHTCS
TOCY/apCTBEHHOE YUpeXACHHE (Iallee — UCITOJHUTENBHbIH OpraH).

B cnyuae BbIABICHHS HEOCTOBEPHBIX CBEACHUIN U JOKYMEHTOB, Ha OCHOBAaHHH KOTOPBIX
ObUId HEOOOCHOBaHHO JMOO H3JMINHE NPEIOCTABICHBI JOTOIHHTENbHBIE MEPHl COUHMANBHOM
HONNCPKKH, a TAaKKe B ClIyyae HApYLICHHS YKa3aHHOrO BBHIIE CpPOKA H3BELUCHUS
HCIIOJHUTELHOIO OpraHa o6 o0CTOATEeNbCTBAX, BIEKYIIHMX IpeKpalleHde IpefoCTaBIeHHs
yKa3aHHBIX Mep (yKa3aHHOH Mepbl), 0053yI0Ch BO3BPATHTH H3JIAIIHE BBHIUIAYEHHBIE NCHEXKHBIE
CYMMEIL.

HndopmupoBanue 0 Xome INpelOCTABICHHS TOCYAAPCTBEHHOM YCHYTM NpOILy OCYIIECTBIIATH
(HY>XHOE OTMETHTB):

MOCPEeACTBOM YBEAOMIIEHUH, HATIPABICHHBIX 110 TEKTPOHHOH MOUTE;

nocpeactBoM CMC-omoBeilieHHif;

IIOCPE/ICTBOM BCILTBIBAIOUIMX YBEJIOMIEHHH B MOOHIBHOM INPHIIOXKEHHH «I O0CYyXapCTBEHHbIE
yeayru B Canxr-IletepOyprey;

HIOCPE/ICTBOM YBEIOMIICHHH B COLIMAIBHBIX CETAX.

Crioco6 moyyueHMs pe3yibTaTa:

B Komurtere;

MOCPEACTBOM IIOYTOBOH CBA3H;

B M®I] (B cny4ae oOpaieHus 3a IpeIOCTABICHHEM TOCYAAPCTBEHHOM YCIYTH ITOCPEACTBOM
M®TID);

B 3JIeKTpoHHOI (opme mocpenctBoM Iloprana «I'ocynapcTBEHHBIC M MYHUIMIIAIBHBIE YCIyTH
(byuxuuu) B Cankr-IletepOypre.

(moamuce) (paciindpoBKa MOATUCH)

(maTa mojauu 3asBIICHU)
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[punoxenue Ne 2

K AIMUHHCTPaTHBHOMY PETIIaAMEHTY

Komnrera no xynsrype Cankt-IlerepGypra

TI0 IIPEOCTABIICHHUIO FOCYAAPCTBEHHOH yCIyTrd

1O IIPENOCTABICHUIO JOTIONHUTEIBHON MEPBI
COLIHAIBHOM MO/UIEP>KKH pabOTHUKaM
rOCYJapCTBEHHBIX 00pa30BaTeNbHBIX YUPSKICHHUH,
IIOJIBEXOMCTBEHHbIX KoMuUTeTY MO KynbType
Caukr-IletepOypra, B BUIe eXeMeCTUHOM AEHEXHON
KOMIIEHCALMH 3aTpaT Ha [Ipoe3] Ha BCeX BHJAX
TpaHCIOpTa OOLIETO NONb30BAHUS

B Cankr-IlerepOypre (kpome Takcu)

B pasmepe S0 NpOIEeHTOB 0T CTOMMOCTH €IHHOIO
MECSYHOTO MPOE3AHOTO (TpaMBai, Tpoeiityc,
aBTO0YC, MeTpo) 6unera B Cankr-IleTepOypre
MOJIOJBIM CIIEHATIUCTAM CO CTAXEM IIEArorH4eCcKom
paboThi 10 TPeX JIET, ABJAIOIIAMCS IT€AarOTHUeCKUMHU
paboTHHKAaMH rOCYAapCTBEHHBIX

00pa30oBaTeIbHBIX YUPEKASHUM

IIPABUTEJILCTBO CAHKT-IIETEPBYPT A
KOMHUTET 11O KYJbTYPE CAHKT-IIETEPEYPI'A

PACHIOPAKEHHUE

O npegocrapieHHH JONOJIHUTEIBHOM
Mepbl COMANBHON MOIePIKKA

B coorBercrsun ¢ 3akonoM Caukr-Iletepbypra ot 09.11.2011 Ne 728-132 «CounansHbiii
xogexc Cankt-IleTepOypra» (manee — CounansHbiil KOZIeKe), ocTaHOBIEHNEM [IpaBUTENBCTBA
Cankr-TlerepGypra ot 10.10.2013 Ne 773 «O Mmepax 1o peanusaiuu riaeel 9 «JlonomHurensHbie
MEPHl  COLMANBHON NOMAEPKKH pabOTHHKOB TOCYJAPCTBEHHBIX YyYpexJeHHH» 3akoHa
Canxkr-Tlerepbypra «Couuansheiit kogekc Cankr-IlerepOyprax:

1. TIpeaocTaBUTL JOTIOMHHTENBHYIO MEPY CONUMANBHOMN MOANEPKKH B BUAE €XKEMECIYHOH
JICHE)XHOM KOMIIEHCAIlMH 3aTPaT Ha IIpOe3] Ha BCeX BHUAAX TPAHCIOPTa OOLICro NOIb30BaHMs
B Canxr-Tlerepbypre (kpome TakcH) B pazmepe S50 TpPOIEHTOB OT CTOMMOCTH E€AMHOrO
MECS4HOTO IIpoe3Horo (TpaMsai, Tpoyuieidyc, aBrobyc, MeTpo) Ouitera B CankT-IlerepOypre
MOJIOJBIM CIIEHHANMCTAM CO CTaXeM IeJarorudeckod paboTsl 10 TpeX JIET, ABISIOLIAMCS
[eJarOrM4ecKMMH  pabOTHHKaMH  TOCYAapCTBEHHBIX  00pa3oBaTENbHbIX  YYPEHIACHUH
(nanee — exeMecsyHas JCHEKHAsT KOMIICHCAIIHS).

2. JIMpeKTOpY rocyaapCTBEHHOTO 00pa3oBaTeNbHOIO YUPEKICHHS:

2.1. Tlpou3BecTH BBIIATY €XKEMECAYHOH JEHE)KHOH KOMIEHCalnuu paboTHHKaM
B COOTBETCTBHMH C MPHIOKEHUEM B TTOPAIKeE, onpeaeaecHHOM COLHaNbHBIM KOACKCOM.

2.2. Undopmuporats KOMHTET 0 HACTYIUIEHHH OOCTOSATENBCTB, BIEKYIIUX IPEKPAIICHUE
UM IPHOCTAHOBIICHHE IPENOCTABIICHHAS JONIOIHUTEIBHON MEPHI CONHANBHOH MOIIESPKKH.

3. KOHTpOJIb 3a BHIIOJIHEHUEM PACTIOPSDKEHHS BO3NOXKHMTH Ha 3aMECTHTENS NpeAceaaTeis
Komurera 1o xynsrype Cankt-Ilerepbypra

Ipeaceaareas Komurera dUO



Ha 6nauke Komurera
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[Tpunoxenue Ne 3

K AIMUHUCTPaTHBHOMY pPETJIaMEHTy

Komurera mo kynerype Cankr-IleTepOypra

110 IPEIOCTABIEHUIO TOCYAAPCTBEHHOH ycnyry

TI0 IPEJOCTABICHHUIO TONIOJHATEILHON MEPHI
COHUAIBHON MO/IEPKKH pabOTHHKAM
rOCYAapCTBEHHBIX 00pa30BaTEIbHBIX YUPESHKICHHIA,
TIOJIBEIOMCTBEHHBIX KoMUTETY 110 KyIBETYpE
Canxkr-IlerepOypra, B BHIE eXXeMeCAUHOM AEHEXKHOM
KOMITEHCallMY 3aTpaT Ha IIpoe3]] Ha BCEX BUIAX
TPaHCMOpTa O0ILETO NOIB30BAHUS

B Canxr-IlerepOypre (kpoMe TakcH)

B pa3Mepe 50 MpoLeHTOB OT CTOUMOCTH €AUHOTO
MECSIYHOTO HpOe3AHOTro (TpamBaii, Tponneibyc,
aBTOOYyC, MeTpo) Ounera B CankTt-IletepOypre
MOJIOABIM CIIELUATHCTAM CO CTAXEM MEAarOrHYEeCKON
paboThI IO TpeX JIET, SIBIAIOIUMCS NeJAarOrH4eCKUMHU
paboTHHKAMH rocyJapCTBEHHBIX

06pa3oBaTeNbHBIX YIPEKACHHH

®HO 3asBuTEIH
Ajpec 3asBHTENS

YBEJOMIJIEHUE

O IpEaOCTAaBJICHHH eXeMeCSYHON JCHEKHONH KOMITEHCALIUY 3aTpar Ha nmpoe3n

B cootsercTBuM ¢ myHKToM 3.3 mnoctaHoBneHus IlpasutensctBa Cankr-IleTepOypra
ot 10.10.2013 Ne 773 «O mepax 1o peanu3aiuy raBbi 9 «JloMOIHHTEILHBIE MEPEI COLUATIBHOM

HOJAEP)KKH ~ pabOTHUKOB

TOCYIapCTBEHHBIX  YUPEXIEHHH»

3akona Canxr-TlerepOypra

«ConuaneHelit kogeke Cankr-Ilerepbypray Komurer nadopmupyer Bac o nmpuHATOM pelieHHH
O MpPEJOCTaBIEHHH MAONONHUTENIBHOM Mephl COLMANbHOM NMOMIEPKKH B BHAEC €XKEMECTIHOH
JeHE)XKHOH KOMIICHCAIMH 3arpaT Ha Ipoe3] Ha BCEX BUAAX TPAHCIIOPTAa OOIUErO MOJb30BAHMS
B Cankr-TlerepOypre (xpome Takcu) B pasmepe 50 npoLIEHTOB OT CTOHMOCTH €IHHOTO
MECSTYHOTO TIPOE3THOTO (TpaMBaii, TposLteibyc, aBrodyc, Metpo) Gunera B Canxr-IleTepOypre
MOJIOJ(BIM CIICIHATHCTAM CO CTaXEM IeNaroruueckoil paboTel A0 TPEX NeT, ABJISIOIHAMCS
TIeIarOTHYECKUMH pabOTHHKAMH TOCYIapCTBEHHBIX 00pa3oBaTe IbHBIX YUPEKIACHHH,

IIpeaceaarean Komurera

®HO

(3amecrurean npeacenatenna Komurera)

Hcnonsurtens
TenedoH
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[Ipunoxenue Ne 4

K AJMUHHMCTPaTHBHOMY PETIAMEHTY

Komurtera no kynsrype Cankrt-Iletepbypra

110 IIPEAOCTABIIEHHUIO TOCY IAPCTBEHHOH yCIIyTH

110 NIPEIOCTABIICHHUIO JOTIOJTHUTEIFHONH MEPhI
COLMANBHON Noanepx Ky paboTHUKAM
rocyJapCTBEHHBIX 00Pa30BATENILHBIX YUPESIKACHHIA,
IIOJBEJOMCTBEHHBIX KOoMHTETY 110 KynbType
Canxr-IlerepOypra, B BUIE exXeMECSIYHOM AEHEIKHON
KOMIIEHCAIIMM 3aTpaT Ha MpOe3/l Ha BCEX BUAAX
TpaHCIopTa OBILETO MOIb30BAHUS

B CankTt-IleTepbypre (xpome Takcn)

B pa3Mepe 50 MpOLEHTOB OT CTOUMOCTH €JUHOTO
MeCSYHOTO Opoe3aHOro (TpaMaaii, Tponneiibyc,
aBTo0yc, meTpo) Ounera B Cankt-IletepOypre
MOJIOZIBIM CTICIIHATIMCTAM CO CTaXeM IleJjarornueckoi
paboThI 10 TPEX JNET, ABNIAIOLUIMMCS NeAarorn4eCKUMHU
pabOTHHKaMU rOCyIapCTBEHHBIX

00pa30oBaTENBHBIX YUPEXXACHHH

Ha 61anke Komurera

DOUO 3aaBuTE N
Anpec 3assBHTEISA

VBEJIOMJIEHUE
06 OTKa3€ B IIPEAOCTABIICHHHN eXeMeCIUHOH ,ZlCHC)KHOﬁ KOMIICHCAIINH 3aTrpaT Ha npoes3an

B cooTBeTcTBMH ¢ IyHKTOM 3.3 mocranoineHus IlpaButenncta Caskt-IlerepOypra
ot 10.10.2013 Ne 773 «O Mepax 1o peatu3auy riaassl 9 «JloMOIHUTENbHBIE MEPHI CONNATBHON
MOIIOEPKKM PpabOTHHKOB TOCYJAapCTBEHHBIX yupexnenuit» 3akona Cankr-IletepOypra
«Comuanshslii kogeke Cankr-Tletepbypra» Komurer uadopmupyer Bac o npuHSTOM peliCHUH
00 0TKa3e B [PeIOCTABICHUH JONONHATENBHOH MEPh] COLHATBHOM MOLICPXKKH.

OcHoBanue /14 OTKa3a:

TMopsimok obxanoBanust

Ipencenareas Komurera PUO
(3amectureas npeacenatens Komurera)

Henonuurens
Tenedon
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[punoxenue Ne 5

K AIMHHHCTPaTHBHOMY pPETJIaMEHTY

Komurera no kynsrype Cankr-IlerepOypra

IO ITPENOCTaBIEHHIO TOCYIapCTBEHHOHN YCIyTH

IO IPEAOCTABIICHHUIO JONIOTHUTEIBHON MEPBI
COLHATBHOM MO UIEPKKH PabOTHUKAM
rocyIapCTBEHHBIX 00pa30BaTEIbHbIX YUPEIKICHHH,
[IOJIBEIOMCTBEHHBIX KOMUTETY 110 KyJIbType
Cankr-IlerepOypra, B BH/e exeMeCIUHON IeHEKHOH
KOMIIEHCAIIMK 3aTpaT Ha Ipoe3]] Ha BCeX BHAaX
TpaHcHopTa o61Iero noab30BAHUS

B Cankt-lletepOypre (kpoMe Takcu)

B pa3mepe 50 NpoLeHTOB OT CTOMMOCTH €IHHOTO
MECSYHOTO MPOe3THOro (TpaMBaii, Tposeidyc,
aBTOOYC, MeTpo) Omitera B Cankr-IletepOypre
MOJIOJBIM CIIEIMAIIACTAM CO CTAXEM NEAArOrHYeCKOM
paboTh! 10 TPEX JIET, ABJISIOIUMCS [1e1aTOrMYECKUMU
paboTHHKAMU TOCYJaPCTBEHHBIX

06pa3oBaTeNbHBIX YUPEKICHHH

IpumMepHas popMa cnpaBKH ¢ MecTa paboThl
(rocyaapcTBeHHOro 00pa3oBaTeIbHOTO YUpeKIACHHA),
MOATBEPKIAIOIIEH, 4TO MecTO PaboThI AABAAETCH OCHOBHBIM
Ha Bnanke yupexaeHus
HUcx. Ne |, mata

CITIPABKA

Nlana D.HU.O., dama_poscdenus B TOM, 410 OH(OHA) AeHCTBHTENHHO paboTaet
B HAUMEHO8ARUE 20CYyOapCmEeHH020 00pa306amensHO20 VYPeUCOeH U (YKA3bieaemcsa NoaHoe

HauMmeHosaHue) ¢ (Ilpukaz  Ne OT ) [0 Hacrosimee BpeMms

B JOJDKHOCTH . JlarHO€e MecTO paboTHl ABIAETCA OCHOBHBIM.

PykoBoauTe/ib yupexaeHus ®©.1.0.
(noanucs)

M.IL



