ITPABUTEJILCTBO CEBACTOITOJIA

IMIOCTAHOBJEHHWE

O6 yreepxcienun Ilopsimka pa3paboTKM U YTBEPXKACHHS aAMHHHCTPATHBHBIX
PETrJIaMEeHTOB IIPEAOCTaBIEHUS TOCY[apCTBEHHBIX YCIYr WCIIONHUTEILHBIMH
opraHamMi ropoga CeBacTOIIOJS M NMPH3HAHWH YTPATUBIIUMHK CHIIy HEKOTOPBIX
noctaHoBiIeHHH [ IpaBuTenscTBa CeBacTONOILA

B cooreercteur ¢ @DexmepaneHpM 3akoHoM oT 27.07.2010 Ne 210-®3
«O6 opraHM3auMy IpPENOCTABICHHS TOCYJApCTBEHHBIX M MYHHUIHIAIBHBIX
YOIy, IIOCTAaHOBIEHHEM IIpaBuTenscraa Poccutickoii Qenepalu
oT 20.07.2021 Ne 1228 «O6 yrBepxaeHuu IlpaBus pa3paboTKH K yTBEpXKIACHUA
aIMHHUCTPATHBHBIX pEriaMeHTOB NpEeNOCTaBJIeHUS TIOCYNApCTBEHHBIX YCIYT,
O BHECEHMHM H3MEHEHHH B HekoTopele akthl IIpaButenscTBa Poccuickon
Qenepanyyl U IPU3HAYHE YTPATHBIIHMK CHJIY HEKOTOPHIX @KTOB M OTHENBHEBIX
nonoxxenut axroB [IpaBurenrcTBa Poccuiickoit ®epepanum» I[IpaBUTENBCTBO
CeBacTOMON MOCTAHOBJIAET:

1. Vreepaute npunaraeMelf  [lopsnox  pa3paboTku W yTBepXAEHHUSA
aJMHHHCTPATHBHEIX PEIIAMEHTOB NPEJOCTABICHNUS TOCYNAPCTBEHHLIX YCIyT
MCIIOJIHUTENIFHBIMY opraHamy ropoza Cesacronons (nanee — ITopsnok).

2. McnionaurensHeIM  opraHaM ropojga Cesactonons NpH pa3paboTke
W YTBEPKACHUHA aJIMHHYCTPAaTHBHBIX periiaMeHTOB IIPEOCTaBIICHHUSA
rOCYyJIapCTBEHHBIX  YCIYyr pYKOBOACTBOBaThCA  [lopsaxoM, yTBEpKIEHHBIM
HACTOSIIIIMM HOCTaHOBJICHUEM.

3. AIMUHHCTDATHBHBIE perjlaMeHThl INPEJOCTaBICHHUS TI'OCYAapCTBEHHBIX
YCIYT MOJUIEXKAT NPHUBEACHUIO HCIIONHUTENBHEIMU OpranamMu ropozna Cepacrornoss
B COOTBETCTBHE ¢ TpeboBaHUsME DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-@3
«O6 opraHu3alyy [IPEeOCTABICHNUS I'OCYIapCTREHHBIX M MYHUIIMTIATHEHEIX YCIYT»
U IagoM-rpadukoM, yreepxaaeMeiM [IpasurenscroM CeBacToIoNs.

4. lo ofecriedyeHHs TEXHHYECKOH BO3MOXHOCTH McronHeHHs Ilopsmxa
HCIIONHUTENFHEIMI ~ OpraHaMu roposa CeBacTonoist ¢  HCIOJB30OBaHHUEM
IIPOrpaMMHO-TEXHUYECKHX CpEICTB dbenepansHoi rocyAapCTBEHHOH
nHpopMmanroHHOH  cHcreMbl  «QelepanbHBIH  peecTp  IOCYNapCTBEHHBIX
M MyHHUMNAIBHBIX  youyr  (GyHKuuM#)»  paspaborka U yTBepKIeHUE
aJIMHHUCTPATUBHEIX PEIJIAMEHTOB IIPENOCTABIEHHS TOCYHAPCTBEHHBIX YCIYT
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HCIOTIHUTENPHEIME ~ opraHaMH  ropoza  CeBacTONONS  OCYIIECTBISIOTCS
Ha GyMa)XHOM HOCHTele.

5.1lpusHaTs  yTPaTMBIIMMH  CHIy  CJIEAYIOIIME  JIOCTAHOBJIEHHS
IIpaBurenncrBa CeBacTomos:

-0724.06.2014 Ne90 «OTlopsnxe pa3paGoOTKH U YTBEpIXKIEHHA
HCIIOJHWTENBHBIMA ~ OpraHaMH  TIOCyZapcTBeHHOM  Biaactd  CeBacTomons
aIMHHHCTPDATUBHEIX PErJaMeHTOB IIPEOCTABICHMS TOCYJAapCTBEHHEIX YCIYT
(MCnONHEHMS roCYAapCTBEHHBIX QYHKIHH)»;

- o1 25.09.2015 No903-IIT «O BHECeHHMM H3MEHEHH{ B IIOCTAHOBIEHUA
IlpaBurenscTBa CeBacTONONA B YacTH, KacalomeHcs MOATOTOBKH H YTBEPXKICHHS
OpOEKTOB  aOMUHMCTPAaTUBHEIX  pPErJIaMEHTOB  MCIOJHHWTENBHBIX  OPraHOB
rocynapcTBeHHOHN Biacty ropoxa CeBacTonossy;

- 0T 14.09.2017 Ne 677-ITI1 «O BHeceHMH H3MEHEHHH B IOCTAHOBJIEHHE
ITpaButennscrBa Cesacromons oT 24.06.2014 Ne 90 «O Ilopsnke paspaborki
U YTBEPX/CHUS  UCIIONHUTENEHRIMM  OpraHaMH TOCYJapCTBEHHOH  BI4acTH
Cesacrormons aJMHHHACTPATHBHBIX periiaMenToB IIPEOCTABICHHUA
TOCYIapCTBEHHBIX YCIIYT (HCTIOJIHEHHS IOCYIaPCTBEHHBIX (OYHKIHH)».

6. Hacrosimee 1ocTaHOBIEHHE BCTyHaeT B CHIY CO AHS ero OQHIMAaIbHOIO
oIryONHKOBaHUS.

7. KOBTpoilb 32 UCIIOJIHEHWEM HACTOSINEro IIOCTAHOBJIEHHS BO3JIOXKHUTD
Ha samectutens ['yGepHaropa ropoma CeBacromons, OCYLIECTBISIOIIETO
KOOPJHHALIHIO K KOHTPONb HesTencHoctd JlemapramenTa HU(POBOro pa3BHTHA
ropoga CeBacTonosns.

I'ybepnarop ropoaa Cesacromnons M.B. PasBoxaes

14.12.2023
Ne 608-I111



VTBEPX/EH
ITOCTAHORBJICHHUEM
IIpaBuTenscTBa CeBacTOMOMSL

oT 4 £2.2023Ne g8~ 117

TTopsamox
pa3paboTKH U YTBEPXKACHUS aIMUHHUCTPATUBHBIX PErTIAMEHTOB
IpeOCTABIIEHHS [OCYAapCTBEHHEIX YCIYyT
MCIIONHUTEBHEIME opraamu ropona Cesacromons (nanee — [Topsanok)

I. Ob1iue MoJoXKEeHH

1.1. Hacrosumit Ilopsmox ycraHaBiusaeT TpeOOBaHHMSA K paspaboTke
¥ YTBeD)XICHHMIO  MCIONHHTENBHEIMM  opraHamm  ropoga  Cepacromons,
HAJleeHHbIMH IIOMHOMOYMSIMHE IIO MPEJOCTABIEHMIO TOCY/JIapCTBEHHBIX YCIyT
Ha TeppuTOpuu ropofia (CeBacToNoNA B yCTAHOBIIEHHON chepe AeATENHHOCTH,
aJMHHHACTPATHBHEIX pEINIAaMEHTOB IIPEAOCTABICHUS TIOCYAapCTBEHHBIX YCIYyT
(zanee COOTBETCTBEHHO — OPraH, HPEJOCTABILIOINA roCyIapCTBEHHbBIE YCIYIH;
aIMUHUCTPATUBHBIN PErIaMeHT).

1.2. AZMUHHCTPATUBHBIE PErJIAMEHTHI Pa3pabaThIBAlOTCS W yTBEPXKAAIOTCA
opraHami, IIPENOCTABIAIONMMYE TOCY[apCTBEHHBIC YCIYTH, B COOTBEICTBHH
¢ belepayBHEIME 3a8KOHAMM, HOPMAaTHBHEIME IIpaBoBRIMH akramu IIpesunenta
Poccuiickoit Penepanuu u Ilpasurenscrsa Poccuiickod Defepaiuy, 3aKOHAMH
ropoma CeBacTomois, HOPMATHBHBIMM IPaBoBRIMU akTamu ['ybepHaTopa ropoja
Cepacronons u [IpasrrenscTBa CeBacToIoms, a TAKKe B COOTBETCTBUH C €IUHEIM
CTAHIAPTOM IPEeJOCTABIEHHUS TOCYAAPCTBEHHON YCIyTH (IIpU €ro HaJMuMH) IIocIe
BHECEHUS CBEJIEHMH 0 TOCYIAPCTBEHHOM ycyre B QenepalbHyIo IoCyAapCTBEHHYO
vHpopManronHyr0  cucTeMy — «DenepanbHBIMN  peecTp  TOCYAapCTBEHHBIX
¥ MyHHUMIATBHEIX yeryr (byakuumit)» (ranee — OI'VIC OPI'Y).

1.3. B cioyvae, eci HOPMATHBHEIM IIPaBOBEIM aKTOM, YCTaHABIHMBAOINIM
KOHKpPETHO€ [IOJHOMOYHE OPraHa, NpefOCTaBIIOIero roCyfapCTBEHHYIO YCIyTY,
IpeNyCMOTPEHO TIPHHATHE OTAEIBHOrO HOPMAaTHBHOIO IPaBOBOTO  aKTa,
YCTAHAB/IMBAIOIIETO IOPAAOK OCYIIECTBJIEHUS TaKOro IIOJHOMOWHMSA, Hapsay
¢ paspaBGoTKON ITOr0 HOPMATHBHOTO MPABOBOTO aKTa IIOIEKHT YTBEPHKACHUIO
agMHHHUCTPaTHBHBIA pernaMeHT IIpeloCTaBIeHHS COOTBETCTBYIOLIEH
rocyfapcTBeHHOM ycmyrd. IIpu aToM yKa3aHHBIM IOPSJKOM OCYIIECTBIICHHUS
IIONIHOMOYHS, YTBEPXKACHHBIM HOPMATHBHAIM I[PABOBBIM  aKTOM  OpTaHa,
HpeNOCTAB/ISIOUEr0 TOCYNapCTBEHHYIO YCIyry, He PerylupyloTcs BONIPOCEHL,
OTHOCSIIMECS K IpeAMeTy perylupoBaHusd aAMHHUCTPATUBHOIO pETJIaMCHTA
B COOTBETCTBUH ¢ HacTosmmM [lopsakom.

VcrionHeHve NCTIOTHUTEILHEIME opranamMy roposia CeBacTornosis OTASIBHBIX
roCyJlapcTBeHHBIX — mojHoMoumit Poccuifckoit  (Demepanud, IEpeJaHHBIX MM
H4a OCHOBaHWHM  (efepalibHBIX  338KOHOB € IIPEJOCTaBIICHHEM CyOBeHIHH
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u3 enepabHOr0  OIOJUKETA, OCYILECTBIAETCS B LOPSAKE, YCTAHOBJIECHHOM
aJIMHHUCTPATHBHBIM PETJIAMEHTOM [PEJOCTAaBJICHHA TOCYJApPCTBEHHOM YCIyru
B cepe mepelaHHBIX MOJTHOMOYHH, KOTOPHIH YTBEPIKIAETCS COOTBETCTBYIOIIHM
denepanbHEIM OPraHOM HCHOJHUTEIBHOM BJIACTH, €CJIM HHOE HE YCTAHOBJICHO
deneparbHBIM 3aKOHOM.

1.4. Pa3pabotka, corjiacoBasme, NPOBEACHHE 3KCIEPTH3BI H YTBEPIKIECHHE
IIPOEKTOB  AIMHHHCTPATUBHBIX PETJIAMEHTOB  OCYIIECTBILIIOTCS  OpraHaMH,
IIPEJOCTARILIIOIUMME  TOCYIAPCTBEHHBIE YCIYTH, M HCIONHUTENHHEIM OPraHoM
ropoga  CeBacTomnosii, YIOJHOMOYEHHBIM  HA IPOBEICHHE  AKCHEPTH3HL,
C HCIONIB30BAHMEM ITPOrpaMMHO-TeXHIYEeCKUX cpeacts I HUC OPTY.

1.5. Pa3paboTka aJMUHHACTPATHBHBIX PETIAMEHTOB BKITIOYAET CJIEIYIOLTHE
JTAIIBL:

a) BHeceame BOPI'MC ®PI'Y opraHamMu, NpemoOCTaBIAIOLIMMH
rOCyZIapCTBEHHbBIE YCIYTH, CBEOCHWH O FOCYAAPCTBEHHOW YCIIyre, B TOM YHCIE
0 Jiorauecky 060CO0IEHHBIX IOCIIEAOBATEIBHOCTAX aIMHUHIUCTPATHBHBIX ACHCTBHI
TIPH €€ DPeNOoCTaBIeHUH (laee — aIMHHHCTPATUBHBIE IIPOLECAYPHI );

0) npeoOpa3oBaHHE CBEIACHHH, YKA3aHHBIX B TOJIIYHKTE «a» HACTOAIIETO
IIyHKTa, B MamMHOYHTaGMbIii  BHA B COOTBEICTBHHM ¢ TpeOOBAaHUAMH,
IPEeIyCMOTPEHHBIMH 4acThio 3 crtathu 12 ®DepepansHoro 3akona or 27.07.2010

"Ne 210-03 «O06 opraHu3auu IPEAOCTaBIIECHUS rocyJapCTBEHHBIX
M MyHULUHODAIbHBIX yenyr» (manee — ®enepanmsubiii 3akoH ot 27.07.2010
No 210-P3);

B)  aBTOMaTWieckoe  (OpMHpPOBaHME M3 CBEACHHH,  YKa3aHHBIX
B NOJNYHKTE «6» HACTOAMIEro MyHKTA, MPOEKTa aJIMHHUCTPATHBHOTO PErJIaMEHTa
B COOTBETCTBHH ¢ TPEOOBAHMSIMU K CTPYKTYPE B COAEPKAHUIO aAMUHUACTPATHBHBIX
PEerNaMenTOB, YCTaHOBJIEHHBIMU pasierioM 11 Hactosmero [lopsaka.

1.6. Ceenenus o rocyJIapCTBEHHOH yCIIyre, YKa3aHHBIE B IOAMYHKTE «a»
nyHkTa 1.5 sacrosimero Ilopsika, JOHKHB ObITh TOCTATOYHEI )1 OIHCAHMS:

BCEX BO3MOXHBIX KaTECropuil 3asBUTEjNe, oOpaTHBIIMXCSA 33 OJHHM
pE3yJbTaTOM IPEJOCTABICHUS TOCYJAapPCTBEHHOH YCIYTH U OOBEIUHEHHEBIX
oOIMMHK TpU3HAKAMH;

YHHMKAJIBHBIX U1 KOKIOH KATETOPHHU 3asBUTENCH, yKa3aHHON B ab3aue BTOpOM
"HaCTOAIETO IIyHKTa, CPOKOB M IOPAOKA OCYLIECTBJICHHA aIMUHUCTPATUBHBIX
MPOLENYP, B TOM YHCIIC OCHOBAHMH JUIS Hadaja aJMUHHCTPATHBHBIX HPOLEAYD,
KpUTEPHEB IPHUHATUSA DEHICHHH, PE3YNbTAaTOB aJMHHHCTPATHBHLIX MPOLETYP
U crioco6oB ux (puKcaluu, CBENEHUH O cocTaBe AOKYMEHTOB H (IIH) HH(pOpMAIIHH,
HEOOXOMHUMBIX JUIA IIPEJOCTABJIEHUST TI'OCYJAPCTBEHHONH YCIYTH, OCHOBaHHAX
JUld OTKa3a B IIpUEME TaKuX JOKYMeHTOB M (win) HHQpOpManuyu, OCHOBAHHAX
IUTA IPUOCTAHOBJIEHUS TPEAOCTABICHNS TOCYIapCTBEHHOH YCIYyTH, KPHTEPHAX
IOPUHATHA  pEIIeHHs O npejocraviienud (006 OTkaze B NPEOOCTABJICHHH)
rOCyIapCTBEHHOH YCIYyrd, a TakXe MaKCHUMAaJIbHOIO CPOKa NPEIOCTABIIEHHUA
roCy1apcTBEHHOH YCHyrH (majee — BapHaHT NPEHOCTaBJICHHSA TI'OCYAApCTBEHHOM
YCJIyTH).

Ceenenus 0 roCyRapCTBEHHOIA ycnyre, npeoOpa3oBaHHbIE
B MallMHOYHUTAEMbBI BHJ B COOTBETCTBHMH C IOANYHKTOM «0» myHKTa 1.5
-Hacrosmero [lopsaaka, Moryr OBITH HCIONL30BaHBI A AaBTOMATH3MPOBAHHOTO
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HCIOJHEHUST AaAMMHMCTPATUBHOTO perlaMeHTa II0cie BCTYIUIEHMS B CHITY
COOTBETCTBYIOLIEr0 8AMUHUCTPATHBHOT'O PETIaMEHTa.

1.7. Ilpu pa3paboTke aIMUHUCTPATHBHBIX peryiaMeHTOB Oprassl,
IIPeOCTABIAONME TOCYIAPCTBEHHbBIE YCIYTH, MPEIyCMaTPHBAIOT ONTHMU3AIHIO
(TIOBBIIIEHME Ka49eCTBa) IPEI0CTAB/IEHUs TOCY JaPCTBEHHBIX YCIIYT, B TOM THCIIE:

- BO3MOXHOCTb HPEJOCTABIEHIS TOCYIaPCTBEHHOM YCIYTH B YIPEKIAIOIIEM
(IpoaKTUBHOM) PEXXHME;

- MHOTOKaHaIBHOCTh " IKCTEPPUTOPHATIEHOCTD HOJIY4eHMS
TOCYAapCTBEHHBIX YCIYT,

- OIMCAHHE BCEX BAPHAHTOB IIPENOCTABICHHS TOCYIapCTBEHHOMN YCIYTH,;

- ycTpaHeHdne W3OBITOYHBIX aIMHUHHUCTPATHBHEIX IIPONEAYp M CPOKOB
MX OCYIECTBIIEHHs, a TAlke NOKYMEHTOB H (WIHM) HHQOpMAIMH, TpeOyeMBIX
JUIA TTOJIYYeHYS TOCY AapCTBEHHOH YCIyTH;

- BHEJIpEHHE PEECTPOBOR MOJEIH MIPE/IOCTABICHIS FOCY IapCTBEHHbIX YCIyT;

- BHeJpEeHHE WHBIX IPHHIIUIIOB [IPEAOCTaBIeHUs IOCYNapCTBEHHbBIX YCIIyT,
npeycMoTpeHHbx PenepansHbIM 3akoHoM 0T 27.07.2010 Ne 210-@3.

1.8. HawMmeHOBaHWE aIMHHHUCTPATHBHBIX pEriaMEHTOB ONpPEeAeACTC
OpraHaMu, [PEIOCTABIAIOIMMYE  [OCY/@PCTBEHHBIE — YCNyTH, C  YHeTOM
(GOpMyTHpPOBKM HODMATHBHOTO IIPaBOBOTO aKTa, KOTOPBIM IIPEeXyCMOTPCHA
COOTBETCTBYIONIAs FOCYAapCTBEHHAs yCIIyTa.

II. TpeGoBarus K CTPYKType
M COJEPKAHHIO a]MUEMCTPATHBHEIX PEITIaMEHTOB

2.1. B aIMHHUCTPATHBHEIA PEITIAMEHT BKIIOYAIOTCS CIIEAYIOIIHE Pa3aeibl:

a) obIIIMe MOJIOWKEHNU,

6) cTaHAapT Ipe(OCTABIEHUS TOCY JapCTBEHHOW YCIIYTH;

B) COCTaB, [OCIENOBATENBHOCTS H CPOKH BBINONIHEHHA aJMUHUCTPATABHBIX
IIpOLEAyDp;

r) hOpMEI KOHTPOJIA 32 HCIIONHEHHEM aIMHHHUCTPATHBHOIO PETTIAMEHTa,

1) Docy ie6HbIH (BHECYIe6HBIN) IOPSIOK 06KanoBaHus peIleHHH 1 AeHCTBYH
(6esmeiicTBMA)  OpraHa,  NPENOCTAB/LIIONIETO  TOCYJAPCIBEHHYIO  yCIIyTY,
MHOTOQYHKIIHOHATEHOTO [eHTpa, OpraHU3aIlii, ykasaHHBIX B dactd 1.1 crarsu 16
depepanproro 3akoHa or 27.07.2010 Ne 210-®3, a taioxe MX TOILKHOCTHBIX JIAL,
roCyJapCTBEHHbIX CITy)KalllX, pAOOTHHKOB.

2.2. B paszgen «OO111e NONOXEHNSD) BKIIOUAIOTCS CIIEAYIOTINe ITOJI0XEHN:

a) TIpelIMeT PEryTHPOBaHUS aJMHHKCTPATHBHOIO PETIIaMEHTa;

6) Kpyr 3asBUTEJIEH;

B) TpeGoBaHMEe IMPEIOCTABICHUS 3asBHTENIO TOCYJAPCTBEHHOH YCIyru
B COOTBETCTBHM C BapMAaHTOM IIPENOCTABICHHA TIOCYIapCTBEHHOH  YCIYTH,
COOTBETCTBYIOIIMM  IIpU3HaKaM  3asBHTeNA, OIpPENeNeHHBIM B PE3yJbTaTe
AHKETHPOBAHILS, TIPOBOIMMOIO ODraHoM, ILpPeJOCTABILAIOIMM YyCIyry (Hanee —
NpodQHINPOBaHHE), & TaKKe pe3yabTara, 3a IIPeloCTaBlIeHHEM  KOTOPOIo
o6paTuiIcs 3asBUTENb.
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2.3. Pazzen «CTaHIapT NMPENOCTABICHHS TOCYAAPCTBEHHOM YCIYTH» COCTOHT
{3 CICAYIOLIHKX MOAPa3aciIOB:

a) HAUMEHOBAHUE TOCY/IAPCTBEHHOM YCIIyTH,

0) HaUMEHOBAHKE OPTaHa, IPEAOCTABILIOILETO TOCYAaPCTBEHHYIO YCIYTY;

B) pe3yJbTaT NPEIOCTABIEHHS I'OCYAaPCTBEHHOM YCITYTH;

I') CPOK HPEAOCTARJICHHSA IOCYIAPCTBEHHOM YCIYIy,

I) NPaBOBBIE OCHOBAHHUA JUIS PEAOCTABICHASA TOCY1aPCTBEHHOM YCIIYTH;

. €) HCYEPIIBIBAIOIITHIH NepPeYeHb JIOKYMEHTOB, HEOOXOIIMBIX
JULS IIPEOCTaBIICHH FOCY/ITapCTBEHHOH YCIIyTH,

’)K) HMCHEPUBIBAIOIIMA IIEPEYECHb OCHOBAHWH /Uil OTKasa B IpHEMe
AOKYMEHTOB, HEOOXOMMMBIX JULA NTPeAOCTABICHHUS rOCYAaPCTBEHHON YCIIyTH,

3) HCUCPIBLIBAIOIIMK [EpPEeYeHh OCHOBAHWMM M1  IPHOCTAHOBJICHHS
NPEROCTABIICHAS TOCYNAPCTBEHHOM YCIYyIM HIH OTKasa B IPENOCTABICHUH
TOCYHapCTBCHHOU YCIIYTH,

M) pasMep IUIaTHl, B3MMAEMOH C 3asBHTENS TPH NPEHOCTABICHAH
roCyapCTBEHHOH YCIYTH, U CIIOCOOEI €€ B3UMaHUS,

K) MaKCHMANbHBIA CPOK OXHJAHHS B OYEpEeqH INPH II0[aYe 3asBHTENIEM
3a1poca O NPEAOCTaBJICHHH TOCY/JAapPCTBEHHOH YCIYTH M OpPH  [OJYYEHHH
pe3yJIbTaTa npeoCTaBlICHHsA TOCYJaPCTBEHHOR YCIYTH,

Jq) CPOK PEerHCTpAMM  3ampoca  3asdBHTENS O  [PEAOCTABJICHHH
rOCYNapCTBEHHOM YCIIYTH;

M) TpebOBaHHA K UOMELICHHAM, B KOTOPHIX IIPEAOCTAaBILIIOTCA
TOCYJapCTBEHHBIE YCIIYTH;

H) TOKA3aTeITH AOCTYITHOCTH M KAYECTBA IOCY JaPCTBEHHOMN YCITyTH;

0) MHBIE TPEOOBAHMSA K NPENOCTABICHUIO OCYAAPCTBEHHOM YCIYTH, B TOM
YUCIE YUYUTBIBAIOUMIKE OCOOEHHOCTH IPEJOCTaBIECHHUS IOCYJAPCTBEHHBIX YCIyr
B MHOTOQYHKIMOHATBHBIX ~ IEHTPAaX H  OCOGEHHOCTH  IPENOCTABIICHHA
rOCYJapCTBEHHBIX YCIIYT B NIEKTPOHHOH (opMme.

24. Tonpaznen «Hanmenopanue HCIIOTHATEIIBHOTO oprasa,
NPEAOCTABILIOIETO TOCYAAPCTBEHHYIO YCIYTY» HOJDKEH BKITIOYATH CJIENYyIOIIHE
IIOJIOXKEHHA

a) TOJTHOE HAHMEHOBAHHE ODraHa, NPENOCTABIAIONIEr0 IOCYJAPCTBEHHYIO
yenyry,

0) BO3MOXHOCTb (HEBO3MOXKHOCTB) IPHHATHA MHOTO(YHKIMOHAIHHBIM
“LEHTPOM peieHus 06 oTkaze B TIPHEME 3anpoca U JOKYMEHTOB
¥ (wM) uHGOpMalMK, HEOOXOJUMBIX JUIS PEAOCTABICHHS TIOCYJAPCTBEHHOM
yoryru (B Cilydae, €CNM 3alpoc O IPEJOCTABICHHH TOCYIApCTBEHHOH YCIYTH
MOX€T GBITh MOJAH B MHOTOQYHKIIMOHAIBHBIN OEHTP).

2.5. Ilompaspgen «Pe3synbTaT NpefOCTABIICHHs TOCYHAapCTBEHHOM YCIyTHY
JIOJDKEH BKJIFOYATH CIICAYIOMINE TIOIOKEHHA:

a)  HaOMCHOBaHWE  pes3yabTaTa  (PE3yNbTaToB)  IPEHOCTABJIEHHS
roCyAapCTBEHHOM YCIIYTH;

) HAMMEHOBAaHHE U COCTAB PEKBU3UTOB JOKYMEHTa, CONEPIKAINETO PEICHHAE
O NIPeAOCTABJICHHH IOCYNapCTBEHHOM YCIIyTH, HA OCHOBAHHH KOTOPOTO 3asABHTEIIO
NOPEAOCTaBILIETCA PE3YJIbTAT T'OCYJAPCTBEHHOM YCIYTH,
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B) COCTaB  pEECTPOBOM  3aMUCH O Pe3yJIbTaTe  MPEAOCTABIICHUA
rOCyAapCTBEHHOHM YCIYTH, a TaKKe HaMMEHOBaHME HMH(OPMALMOHHOIO pecypca,
B KOTOPOM pa3MeIleHa Takas DeecTpoBas 3amuch (B Cllyuae, €ClIH Pe3yIbTaToM
NpeAOCTaBJIeHHs TOCYIapCTBEHHON YCIIYTH SBIISETCS PEeCTPOBas 3allkCh),

I) HaUMEHOBaHWE HH(OPMAIMOHHOW CHCTEMBI, B KOTOpPO#H (HKCcHpyeTcs
daxT NONy4YCHHsA 3ajABUTEIEM pPE3yibTaTa IIPEAOCTABICHHMS TOCYAapPCTBEHHOM
yCIyTH;

) cnoco® mnodydeHus pesysibTaTa TNPEAOCTABIIEHHA TIOCYLapCTBEHHOM
YCIIYTH.

IlonoxeHus, yxazaHHBIE B HACTOSAILUEM IIYHKTE, MPHBOAATCS I KAXKIOTO
BapHaHTa MPEAOCTABACHUSA TOCYAAPCTBEHHOH YCIYTH B CONEPIKAINHMX OMHCAHHS
TaKUX BAPHAHTOB MOAPA3JENIaX aAMHHHACTPATHBHOTO PErJIAMEHTA.

2.6. Iloapaznen «Cpok NpeXOCTaBIIEHAS FOCYIapPCTBEHHOM YCIIYTH» HOIDKEH
BKJIIOYaTh CBEAEHHSA O MAaKCHMaJbHOM CPOKE NPEOCTABJIEHHS FOCYAapPCTBEHHOM
YCIYTd, KOTOPBIA MCYHCIACTCS CO JOHSA PETUCTPAIldH 3ampoca M HOKYMEHTOB
n (wne) uHopManyy, HEOOXOAMMEBIX JUIS IPEAOCTABICHUA TOCYAAPCTBEHHOIM
YCIIYTH:

a) B Oprase, IMpeIOCTaBJIAIOMEM TOCYAapCTBEHHYIO YCIYTY, B TOM YHCIE
B Cllydae, €CJIM 3ampoc M JOKYMEHTH H (¥urd) uHdopMarnus, HeoOXOIHMBIE
JUIsl IPEIOCTaBIICHNS TOCYJTAPCTBCHHOHN YCIIYTH, TIOAAaHbI 3asBUTEIIEM OCPEICTBOM
IIOYTOBOTO OTNPABJICHUA B OPraH, PEA0CTARILIIONIMHA TOCY IAPCTBEHHYIO YCIIYTY;

0) B denepanpHO# rocynapcrBeHHoN MHGOPMAMOHHOK cucTeMe «EXUHEIN
IOpTaJi TOCYAAPCTBEHHBIX H MYHHLIMITANBHBIX YCIYT (YHKIMK)» (nanee — ExaHbrii
‘MOPTAl TOCYAAPCTBEHHBIX M MYHHIHNAIBHEIX YCIYT), Ha OQUIHATFHOM CaiTe
Oprasa, NpeaoCTaBIIOMEr0 roCy IaPCTBEHHYIO YCIIYTY,

B) B MHOIOG)YHKIMOHAIPHOM LIEHTPE B CIy4ae, €CJIM 3aIpoc M JOKYMEHTHI
¥ (w1u) nHpopMaLusA, HEoOXOMUMBIE UL IPEAOCTABJICHHA TI'OCYIAPCTBEHHOMR
YCIIYTH, TIOAAHBI 3aABUTENEM B MHOTO(QYHKIHOHAIBHOM LICHTPE.

MakcuManbHelE  CPOK  TIPENOCTaBIEHHS  TOCYAApPCTBEHHOH  YCIIyTH
JUIA KQKAOTO BapWaHTa UpPEJOCTABJIEHHS YCIYrH IPHBOAWTCA B COAEPIKAIITHMX
OIMCAaHWs TAKAX BAPUAHTOB MOApa3/ieiaX aJ[MHUHICTPATABHOrO PETIaMEHTa.

+ 2.7. Ilompasmen  «llpaBoBblE  OCHOBaHHM JUIS  [PEJOCTABICHHA
rOCyIapCTBEHHOH YyCIyrw» JOJDKEH BKIIOYaTh CBEOEHHA O Pa3MEICHUH
Ha OQUIHAILHOM CaiiTeé Oprasa, MPEIOCTaBIIIONIETO TOCYHAPCTBEHHYIO YCIIYTY,
a Taroke Ha ExuHOM nopraiie rocyJapCTBEHHBIX M MyHHITUITAIbHEIX YCIIYT HePedHs
HOPMAaTHBHBIX TIPABOBBIX aKTOB, PETyIUPYIOIIFX TIpeXOCTaBJICHHUE
"TOCYAApPCTBEHHOHN yCJIyrH, MHPOpMaIMK O NOPAAKe HocyAcOHOro (BHeCymeOHOrOo)
00XaJTOBaHUA pemieHnil ¥ neiictemii (6e3neicTBUS) OPraHoB, MIPENOCTABIISIONUX
rOCYJ@PCTBEHHBIE YCIYTH, a TaKkKe WX JOJDKHOCTHBIX JIMIL, T'OCYJAapPCTBEHHBIX
CIIy>KaIux, pabOTHHKOB.

2.8. Tloxpaznen «McuepnbiBaomuii nepeveHs MOKYMEHTOB, HEOOXOIUMBIX
JUIA IPEOCTABJIEHUs ~ TOCYNApCTBEHHOM  yCIyrH»  HOJDKEH  BKIIIOYATh
HCUEPNEBIBAIONIMI [epevYeHh JAOKYMEHTOB, HEOOXOOMMLIX B COOTBETCTBHH C
3aKOHOJATEeJbHBIMH HJIA HHEIMH HODMATHBHBIMM  IPABOBHIMH  aKTaMH  UIA
MPEJOCTABIEHUA TOCYNApCTBEHHON YCIYTH, C pa3AciCHUEM Ha NOKYMEHTH U
UH(DOPMAIHIO, KOTOpBIE 3afBHTENb AOJDKEH IPEJCTABUTH CAMOCTOATENBHO, U
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JIOKYMEHTBI, KOTOpbie 3asdBHTENb BIpaBe MNPESACTABHTH IO coOCTBEHHOH
HHUIAATHBE, Tak Kak OHH IIO[AIEXaT [PEACTAaBICHHIO B  pamKax
MEXBEIOMCTBEHHOTO HH(OPMAITHOHHOTO B3AHMOAEHCTBUSA, a TAIOKE CIEAYIOIIHE
IIOJIOXKEHHS

a) COCTaB W COco0BI OJAYH 3a1pOca O HPEAOCTABICHAN rocyIapCTBEHHOR
YCIIyTH, KOTOPBIM JOJUKEH COACPKATH!

- TOJHOE HAWMEHOBAHME OpPraHa, IPEOCTaBJIAIOMECTO IOCYIapCTBEHHYIO
yCIyry,

- CReICHUS, I103BOJIONME HACHTU(DHIMPOBATL 3aABUTENS, CONCPKAMNCCS
B JOKyMEHTAX, IPEIyCMOTPEHHBIX 3aKOHOAATebCTBOM Poccuiickoii denepauuy;

- CBEJEGHHA, UO3BONAIOIIME  HICHTH(QHUUPOBATH  NPEACTABHTEILA,
collepKAMHUecss B JOKyMEHTaX,  NPEAYCMOTPEHHBIX  3aKOHOAATEIILCTBOM
Poccuiickoit Genepauy;

- JIOTIOJIHMTENBHBIE  CBEOEHMsA, HEOOXOOUMEIC UL NPEAOCTaBJICHUSA
roCyIapCTBEHHON YCIYry;

- IIEpedeHb PIITATAEMBIX K 32POCy JOKYMEHTOB H (Wi) HH(bOpMaruy;

6) HAMMEHOBAHHE JOKYMEHTOB (KaTeropuil TOKyMEHTOB), HEOOXOOUMBIX
JUTSL TIPEOCTABJIEHNS] TOCYIapDCTBEHHOM YCIIYTH B COOTBETCTBHU C HOPMATHBHBIMU
IIPaBOBBIME AKTAMH W O0A3ATEABHBIX IS PECTABICHHS 3aABUTEIAMM, a TaKoKe
TpeGOBAHKA K MPE/ICTABICHHIO YKA3aHHBIX TOKYMEHTOB (KaTeropuii JTOKYMEHTOB);

B) HAMMEHOBAHHE NOKYMEHTOB (KaTEropHil JIOKyMEHTOB), HEOOXOIMMEIX
I IPEAOCTABIIEHUS TOCYJAPCTBEHHOM YCIIYTH B COOTBETCTBHM ¢ HOPMATHBHBIMH
NPaBOBBIMH ~ aKTaMH M IPEACTAaBIIAEMBIX  3aABHUTC/IAMH IO coOCTBEHHOH
WHUIMATHBE, a Takke TpeOoBaHMA K NPEACTABICHMIO YKA3aHHBIX JIOKYMCHTOB

(kateropmit JOKyMEHTOB).

dopMBl 3ampoca ¥ MHEIX JOKYMEHTOB, [IOJ3BaeMBIX 3afBUTCIEM B CBA3H
C IIPEJIOCTABJIEHHEM  TOCYJAapCTBEHHOHW  YCIIYTH, TIDHBOAATCA B KaueCTBE
IPWIOKEHUH K aJMHUHMCTPAaTUBHOMY pEIJIAMEHTY, 33 HCKIIIOYCHHEM Cly4aes,
xorna (GOpMB YKA3aHHEIX JOKYMEHTOB YCTaHOBJICHH axramu [Ipesmaenta
Poccuitckoit denepainmy, IIpasutensctsa Poceniickoit ®enepaunn, I'ybepaaropa
ropoaa Cesacromnons u Ilpasutenscrsa CeBacTONONS.

WcuepnsiBaomyit nepedens NOKYMEHTOB, YKa3aHHBIX B IOANYHKTax «O»
H «BY» HACTOAIIETO IMYHKTA, MPUBOAUTCSH UL KaXXIOTO BapHaHTa MpPESOCTaBICHHA
FOCYJAPCTBEHHOM YCITYTH B COAEPIKAIIX OINMCAHMS TAKUX BAPHAHTOB MOIPA3ACIIax
aJMUHHCTPATHBHOI'O PETIaMeHTa.

2.9. Tlompasnen «McuepnbIBalOMKH NePEUYEHh OCHOBAaHWM JUIA OTKa3a B
I[PHEME JIOKYMEHTOB, HEOOXONMMBIX I TIPEAOCTABICHUA IOCYHAPCTBCHHOH
YCIYTH» JIOJDKEH BKIIOYAThE MHGOPMAIMIO 00 HMCYEPNHIBAIOIIEM IEPEYHE TAKHX
"OCHOBaHHH.

HcuepnulBaiomMii  [epeyeHb  OCHOBAHWM UL KOXAOTO  BAapHaHTa
NpeNOCTaBJIEHHs rOCYapPCTBCHHOM YCIyTH IPHUBOIUTCS B CONCPKAMMX OMUCAHU
TAKMX BApHAHTOR TMOJpa3jiesaXx AIMUHHCTDAaTHBHOTO pernamenra. B cmydae
OTCYTCTBHMs  TaKMX OCHOBAaHMH  cle€dyeT  IpAMO  yKa3aTb B TEKCTE
aJIMMHHCTPAaTHBHOTO PErjiaMeHTa Ha HX OTCYTCTBHE.

2.10. [Toxpasnen «/cuepnpiBarommi MIEPEYCHb OCHOBaHHH
I IPHOCTAHOBJICHUS IIPCAOCTABICHHA TOCYaPCTBEHHOM YCIYTH MM OTKas3a
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B IPEIOCTAB/ICHAN TOCYAAPCTBEHHOM YCIYrW» JOJDKCH BKIOIATh CICAYIONIHC
TIOJIOMKECHUA:

a) MCUEPNBIBAIOMMI IEPEYeHh OCHOBAHMH i1 NPHOCTaHOBIICHHMA
NPENOCTaBICHHs TOCYAAPCTBEHHOH YyCJIyrH, B ClIydae €ClH BO3MOXHOCTR
IIPHOCTaHOBJIEHUS TOCYAAPCTBEHHON YCITyTH NPEeIyCMOTPEHA 3aKOHOAATENBCTBOM
Poccuiickoit Oenepanyiu;

) MCYEPNBIBAIOIIMHA NEpPeYeHbh OCHOBAHHHA I OTKa3a B IPENOCTABJICHHH
rOCYIapCTBEHHOH YCIIYTH.

JIta  KaXAOro OCHOBAaHMA, BKMIOYCHHOTO B NEPEYHH,  YKA3AHHBIC
B IOMNYHKTaX «a» W «0O» Hacrosllero WYHKTa, IPENyCMaTpHBAIOTCA
COOTBETCTBEHHO KPHTEPUM MPHHATHA PEIICHHA O IMPEIOCTaBICHUH (06 oTkaze
B IIPEAOCTABJIEHHH) TOCYJAPCTBEHHOM YCIYFH H KDHTEPHH TPUHATHA PCHICHHA
O IIPHOCTAHOBJICHHH TIPEJOCTABIECHHA T'OCYJAaPCTBEHHOM YCIYTH, BKJIOTACMBIC
B COCTAB OIHCAHMs COOTBETCTBYIOINUX aIMUHHCTPATUBHBIX IPOLEAYD.

HcuepnpiBarolui nepedeHb OCHOBAaHHH, IIPEXyCMOTPEHHBIX
HOAIYHKTAMH «a» M «0» HAaCTOAMIETO IMYHKTA, IPUBOAUTCA MUIA KAXTZOTO BapuaHTa
TIPENOCTABIICHNS] TOCYJAPCTBEHHOM YCIYTH B COAEPKALMX OMHCAHUA TaKHX
BApHAHTOB IIOJIPA3/eNiax aJIMHHHCTPATHBHOIO PETNaMEHTa. B ciyyae oTCyTCTBHA
TAaKMX OCHOBAaHHIU ClIEAyeT IIPSIMO YKasaTh B TEKCTC aAMHHHCTPATUBHOIO
perjaMeHTa Ha MX OTCYTCTBHE.

2.11. B nmogpasmen «Pasmep IUIaThl, B3HMaeMOH C  3aABHTENA
IIPH OPENOCTABICHAN TOCYJapCTBEHHOM YCIYTH, H criocoObl  €¢  B3WMMAaHHMA»
BIUTIOYAIOTCSA CJIE/YIOLIHE TONOKCHMA!

a) CBemeHWs O pa3MellcHMd Ha EauHOM mopTaie TOCYAapCTBCHHbIX
¥ MYHHIUIOATBHBIX YCIYT MHOODMAIMH O Pa3sMEpe TOCYAAPCTBEHHOH MOMLIAHEI
WJIM MHOM ILIATH, B3UMAEMOH 3a NPEXOCTABICHHE FOCYIapCTBEHHOH YCITYTH;

6) TopsamoX M crocobbl €€ B3HMaHUA B CIy4asX, IIPEIYyCMOTPCHHBIX
denepanbHEIME 3aKOHAMM M 3akoHaMH ropoxa CeBacTornoins, NPUHHMAcMBIMH
B COOTBETCTBMM C HMMH HHHIMHM HODMATHBHHIMH [IPABOBBIMM aKTaMH PocchiicKon
defepayyi ¥ HOPMATUBHBIMU [IPABOBBIMHK aKTamu ropoaa CeBacTomos.

2.12. B nogpasnen «IpeboBaHMi K IMOMCIICHHAM, B  KOTOPBIX
IPEIOCTABIAIOTCA TOCYJAPCTBEHHBIE YCIIYTH» BKIIOYAIOTCS TPEOOBAHHS, KOTOPHIM
IOJDKHBI COOTBETCTBOBATh TAKHE IOMEIICHHS, B TOM YHCIE 3aJ1 OKMIAHUA, MCCTA
JUIS 3aMOJHEHMS  3alpOCOB O MPEOCTABICHHH  TOCYNApPCTBEHHOW  YCIIYTH,
HHQPOPMAIMOHHBIE CTEH/IB ¢ 00pa3laMK MX 3aIOJHEHHA U NEPEYHEM NOKYMCHTOB
u (i) WHGpOpMalHH, HEOOXOTHUMBIE JUL IPEIOCTABICHUA KaXKJ0H
rOCY/JapCTBEHHOM YCJIYTH, a Takke TpeOoBaHMA K 00eCnedeHHIO AOCTYIIHOCTH
A1 HHBATTUAOB YKa3aHHBbIX 00OBEKTOB B COOTBETCTBHH C 3aKOHOLATCILCTBOM
Poccuiickoiif Penepalinn 0 COUMAIBHON 3aIHTE HHBAIAIOB.

_ 2.13. B moapasnen «llokasareiu Ka4yecTBa ¥ JOCTYIIHOCTH rocyJ1IapCTBEHHOMR
yCIyTH» BKJIIOYAeTCs [epedeHb IOKas3aTeaed KadecrBa M JAOCTYIHOCTH
roCyHapCTBEHHOH YCIIyrd, B TOM YHCE!

a) JOCTYITHOCTh OM€KIPOHHBIX (OpM  NOKYMEHTOB, HEeOOXOIUMEBIX
JUL IPEXOCTaBIICHUA YCIIYTH,

6) BO3MOMKHOCTb [OJAYM 3aITPOCa Ha IOJTYUEHHE OCYAapCTBEHHOH yCIyrH
H JIOKYMEHTOB B JIEKTPOHHO# hopme;
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B) CBOEBPEMEHHOE TIPENOCTABIICHHE I'OCYAapCTBEHHOH YCIyrH (OTCYTCTBHE
HapyILICHHH CPOKOB IIPEAOCTABIICHHA rOCYAaPCTBEHHOM YCIIYTH),

I') IPEeIOCTaBIICHHE TOCYAAPCTBEHHONH YCIYyTH B COOTBETCTBHH C BaPHAHTOM
MIPEAOCTABJIEHHS TOCYJAPCTBEHHOH YCIIYTH,

J1) JOCTYIHOCTh HHCTPYMEHTOB COBEPIICHHS B JICKTPOHHOM BUE ILTATEXEH,
HEOOXOUMBIX /TS NIOIYYEHHS IOCYAapCTBEHHOM YCIyTH;

e) ynoOcTBO HWHPOPMHMPOBAHMA 3afBUTENS O XOA€ NPEAOCTaBICHUS
rOCYJapCTBEHHOH YCIYTH, a TaKKE IIOJYYEeHHs pe3yJbTara HpPEAOCTABIICHUS
roCy JapCTBEHHOU YCIIYTH.

2.14. B nogpaz e «upie TpeOoBaHNS K IPEAOCTABICHHIO TOCYAaPCTBEHHON
YCIIyTH) BKJIIOYAIOTCS CIISAYIOIHUE TOI0KEHHUS:

a) repevesb YCIyr, KOTOPHIC ABIIIIOTCA HEOOXOMUMBIMU U 00A3aTEIbHBIMU
JUISl TIPEAOCTABJICHHS TOCYAAPCTBEHHOM YCIIYTH;

0) pa3Mep IUIATHL 32 OPEJOCTABICHUE YCIYr, KOTOpBIE SBIIAIOTCS
HEOOXOUMBIMH U 0043aTEIBHBIMY JULA IPEAOCTABIICHUS TOCYJaPCTBEHHOM YCITYTH,
-B ClIyyasiX, KOrJa pasMep IUIaThl YCTAHOBJCH 3aKOHOJATeNbCTBOM Poccuitckoi
denepauuy,

B) TIepeUCHb WHGOPMAITMOHHBIX CHCTEM, HACHOIB3YEeMBIX
JUIS IPEAOCTABICHAS TOCYAaPCTBEHHOM YCITYTH.,

2.15. Paspmen «CocraB, IOCIEOOBATEIbHOCTh H CPOKH  BBIIOJIHECHHA
aIMHHHUCTPATHBHBIX IIPOLEAYP» ONpeaesieT TpeOOBaHUA K HOPAAKY BHITIONHEHHS
aIMHUHUCTPAaTHBHEIX Tpollenyp (IeHCcTBHMiA), BTOM dYHCIE OCOOEHHOCTH
BBITOJIHEHHUS aMHHHACTPATHBHBIX Ipouenyp (HeicTBuii) B 2MEeKTPOHHOM (opMe,
O0COOEHHOCTH  BBINOJTHEHHA  AJMWHHCTPATHBHEIX  Ipouenyp  (neHCTBHH)
B MHOTOQ)YHKIMOHAILHEIX IEHTpaX W  JO/DKEH COAEPXKAaTh  CIICAYIOLUE
NOJIPa3AEIBL;

a) TiepedeHb BapHAHTOB IIPENOCTABIEHHUs FOCY/JAapCTBEHHOH YCIYTH,
BKIIIOYAIOIIUN B TOM UHCJIE BAPUAHTHI IIPENOCTABIICHUS MOCYAapCTBEHHOM YCIIYTH,
HeOOXOMUMBIH 1A HCIIPABIIEHUs JONMYIICHHBIX OIEYAaTOK U OIIMOOK B BBIAAHHBIX
B pe3yJIbTaTe MPeIOCTaBISHHS rOCY IaPCTBEHHOM YCIIYT'H IOKYMEHTAX U CO3/IaHHBIX
PEECTPOBBIX  3alMCAX, JUIS Bblgauun  ay0nukara  JIOKYMEHTa, BBIOAHHOTO
10 pesyibTaraM [PEAOCTABIEHHUA TOCYAAPCTBEHHOM YCIIYTH, BTOM YHCIE
HCYEPITBIBAIOIIHI NEpPeYeHs OCHOBAHUH I OTKa3a B BRIAAUC TAKOro AyOJmMKara,
aTaKkKe TIOPSAOK  OCTABICHHA  3ampoca  3asBUTENA O IIPEAOCTABICHHH
rocyIapcTBEHHOM yciyru 6e3 paccMoTpeHus (TIpH HeOOXO0MMOCTH);

0) onucaHye aAMUHUCTPATHUBHON NMPOLEAYPH TPOWIMPOBAHUS 3asABUTEILS;

B) TOJApa3eNbl, COAEPKAIHE ONHCAHWE BApHAHTOB NIPENOCTAaBIECHHUS
roCyZapCTBEHHOH YCIIYTH. :

2.16. Bomucanme aIMMHUCTPAaTUBHON MpoOUEAypsl NOpOQITUPOBAHUA
3aABHTEN BKJIIOYAIOTCA CMOCOOBI M IOPSNOK ONPENEeHUs U NMPEabSIBICHHS
HEOOXOAMMOTO 3asBUTEMO BapHaHTa IIPEOCTaBICHNAA TOCY IapCTBEHHOM YCIYIH.

B upmtoxeHnu kK aIMUHHACTPATHBHOMY PETJIAaMEHTY NPUBOJUTCS [IEPEYEHb
"0BNIMX NMPU3HAKOB, MO KOTOPHIM OOBEAMHSIOTCS KATErOPHH 3asBHTENIEH, a TAKKE
KOMOHMHAIIMY MIPH3HAKOB 3aABUTENEH, KaXAas U3 KOTOPhIX COOTBETCTBYET OJHOMY
BapHaHTy IPELOCTaB/ICHUA FOCYAaPCTBEHHON YCIIyTH.
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2.17. Tlompasmensl, cojepkalllde ONMHUCAHHE BAPHAHTOB NPEAOCTABICHUA
roCyJlapCTBEHHOH  yCIyrH,  (OPMHPYIOTCA  TIO KOJMYECTBY  BapHAHTOB
'IPEJOCTABICHHA YCIYTH, IPEIyCMOTPEHHBIX IIOANYHKTOM «a» myHKTa 2.15
Hacrosmero [lopsaaka, 1 JOJDKHBI CONEPKATS!

- pe3yJIbTAT MPEIOCTABICHHS TOCYAAPCTBEHHON YCIyTH,

- OEepe4YCHb ¥ ONMCAHUE A[MHHHCTPATHBHHIX IPONENYP INPEIOCTABICHHUS
roCyapCTBEHHOHR YCIIYTH;

- MAakCHUMJIbHBIH CPOK NPEOOCTaBICHHA TIOCYOapCTBEHHOH  YCIyIH
B COOTBETCTBHH C BAPHAHTOM IIPEJIOCTABIICHUA I'OCY/IAPCTBEHHOR YCIIYTH.

2.18. B omnucasMe aAMMHUCTPAaTHBHOM MpPOLEAYpH IIpHEMa 3anpoca
W IOKyMeHTOB W (Win) uHpopManuy, HEOOXOMUMBIX IS NPEeIOCTaBICHHUA
rOCYJapCTBEHHOM YCIIYTH, BKIIOYAIOTCS CIEAYIOMIHE ITOIOKEHHS:

a) CcOCTaB 3ampoca W IlepedeHh JOKYMEHTOB H () uH(pOpMaluy,
HeOOXOMUMEIX UL IPEOCTABJICHHS T[OCYNAapCTBEHHOH YCIYTH B COOTBETCTBHH
C BapHaHTOM ITIPEIOCTABIIEHUSA TOCYIAPCTBEHHOM YCIIYTH, @ TAKOKE CIIOCOOHI ITONaUH
“TAKMX 3aMpoca U JOKYMEHTOB H (HJIH ) HHpOpMalyu;

0) crmocoObl YCTAHOBJIEHHUA JIAYHOCTH 3aBUTEN (PEICTaBUTEN 3aABHTEIA)
VLA Kakgoro crnocoba 1opaud 3ampoca ¥ JOKYMEHTOB W (MiaM) MH(OpMAInH,
HeoOXOIUMEIX TSl IPeJOCTaRIEHHS TOCY AaPCTBEHHOHN YCIYTH;

B) Hauuue (OTCYTCTBHE) BO3MOXHOCTH ITOAAYH 3aIlpoca MPEACTAaBUTEIEM
3aABUTEIA;

T) OCHOBAHMs JUIA NPHHATHA peHmIeHHs o0 0TKa3e B IIPpHEME 3alpoca
Y JOKYMEHTOR M (yuin) HHGOpMAaIiH, a B CJIydae OTCYTCTBHMS TaKHX OCHOBAHHH —
yKa3aHHE Ha UX OTCYTCTBHE,

I) HCHOJHWTEJIbHbIE oOpraHel ropoga CeBacTonoys, OpTraHH3alLIdH,
[IOIBEIOMCTBEHHbIE  HMCIIOJHUTEIbHEIM  oOpraHam  ropoxa  Ceacrtomodns,
YYaCTBYIOIME B MPHEME 3alpoca O MPEAOCTABIICHHM TIOCYAApPCTBEHHOH YCIIyTH,
B TOM YHCJIE CBEICHHA O BO3MOXKHOCTH HOJAYHW 3aIpoca B PaHOHHBIE YIIPABICHUA
.Oprasa, IIPEIOCTABILAIOUIETO roCyJapCTBEHHYIO ycuyry,
WA MHOTO(YHKITHOHAIBHBIH IEHTP (IIPH HAJTHMYKH TaKOH BO3MOMKHOCTH),

€) BO3MOXKHOCTh (HEBO3MOJXXHOCTh) IPHEMA OPraHOM, MPEHOCTABJIAIOLIMM
TOCYJApCTBEHHYIO YCIYTY, HJIH MHOTO(YHKITHOHAIBHEIM IICHTPOM  3aIpoca
U JOKyMeHTOB  © (W) medopmarme, HEOOXOMMMBIX Ul NPEeXOCTABICHHS
rOCYyJapCTBEHHOH YCIIyTH, IO BHIOODY 3asgBUTENS HE3aBUCHMO OT €0 MeECTa
XKHUTENbCTBA WM MecTa TpeObiBaHma (Uit GU3MYECKUX  JIMI, BKIHOYas
UHIUBUY aJIbHBIX TIPEANPHHAMATEITEH ) 6o Mecta HaXOX/IeHUA
(O7s 10pHUIUYIECKITX JTAIT),

) CpPOK PErncrpaldyd 3anpoca M JOKYMEHTOB M (uinu) uadopManumy,

HEOOXOIMMBIX  JJIA NPEAOCTABJICHM T'OCYJapCTBEHHOM YCIYTH, B Oprase,
IIPEIOCTABIAIOMIEM TOCYAAPCTBEHHYIO YCIYTy, HIH B MHOIO(YHKITHOHAIEHOM
LIEHTpE.
) 2.19. B omucanue aaMHHUCTPATHBHOM NpPOLEAYPH MEXKBEIOMCTBEHHOIO
MHPOPMANMOHHOTO B3aNMOICHCTBHA BKIIOYACTCA NEPEYCHb HH(POPMaIMOHHBIX
3aMpOoCOB, HEOOXOMUMBIX I NPEAOCTABICHUA FOCY AaPCTBEHHOM YCITYTH, KOTOPBIH
JOJKEH COICPKAaTh:
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a) HanMeHOBaHue (peICpPaILHOro OpraHa HCIOJHHMTEIIbHOMH BIIACTH, OpraHa
rOCyJapCTBEHHOr0 BHEOIO/KETHOro (pOoHAd, TOCYAAPCTBEHHOH KOPHOpPAlKUH,
UCIIONMHUTENsHOro  oprada ropoma  Cepactomons,  oOpraHa  MECTHOrO

" CaMOYIIPABJICHHs, B KOTOPBIE HAIIPABJLIETCA 3aIPOC,

6) HarpagseMble B 3aI[POCE CBEICHHUA,

B) 3ampaliMBaeMbleé B 3aIPOCE  CBENECHWS  C YKa3aHHEM  HX LIEIH
HCTIOIb30BAHMA,

r) OCHOBaHMe Jyis HHPOPMALHIOHHOTO 3apoca, CPOK €ro HaNpaBJICHU,

1) CPOK, B T€JE€HHE KOTOPOro pe3ys;IbTaT 3anpoca A0JDKeH IOCTYITUTE B OpraH,
[IPEJOCTaBILIIOLINHA roCy 1apCTBEHBYIO YCIYTY.

Opran, IpeJoCTaBIOMMI TOCYAapCTBCHHYIO YCIYTY, OPraBM3YeT MEXIy
BXOJALIMMHE B €r0 COCTaB CTPYKTYPHBIMH TOApPa3NeICHHAMH OOMEH CBEICHHAMH,
HeoOXOAMMBIMH JUIA IPEOCTABIEHHA IOCYJAPCTBEHHON YCIIYTH H HaXOJAUIUMHCH
B PACTIOPSKEHHH YKa3aHHOTO OpraHa, BTOM WHCNE B 3EKTPOHHOH opMe.
IIpu 5TOM B COCTaB aJMHHHECTPATUBHOIO pErNaMeHTa BKIIOYAOTCA CBENCHHA
O KOJIMYECTBE, COCTABE 3alpOCOB, HANPABIAEMBIX B paMKax Takoro oOMeHa,
a TAKXE O CPOKAX MOATOTOBKY U HANPABJICHHUA OTBETOB Ha TAKHE 3aIIPOCHI.

2.20. B omucasve aAMHHHCTPATMBHOM NPOHENYPH MPHOCTAHOBIECHHUSA
IIPEAOCTABICHUA TOCYJaPCTBEHHOM YCIIYTH BKIIOYAIOTCS CICAYIOMIME IOJI0KEHHUA

a) TepeueHb OCHOBAHMH  JUIA MPMOCTAHOBJICHWA  NPEAOCTABICHHS
rOCYAPCTBEHHOM YCIYIH, a B CIy4ae OTCYTCTBHS TAKMX OCHOBAHMH — yKa3aHHE
Ha MX OTCYTCTBHE;

©) cocTaB U COEpIKAHME OCYIMIECTBIAEMEIX IPH MPHOCTAHOBJICHHH
IIPEeOCTABIIEHHS TOCY JAPCTBEHHOM YCITYTH aIMHHHCTPATHBHEIX ICHCTBHH,

B) TepeYeHb  OCHOBAaHMH U1 BO3OOHOBNEHUS  MPEJOCTABIEHHA
FOCYIJAPCTBEHHOR YCIIYTH.

2.21. B onucaHwe aIMHHHCTPATHBHON NIPOLEAYPH IPHHATHA PCIICHUA
o npenocrasneHun (06 OTKase B IPEJOCTABICHAM) IOCYJapPCTBCHHOH YyCIyru
BKJIIOYAIOTCS CIJIEAYIOIIHE TOJIOKEHH

a) KDHTCDHHE [NPHHATHA pelleHus o npepocrapnenmn (06 oTKase
B IIPEJIOCTABJICHUHN ) TOCYAAPCTBEHHOM YCIIYTH;

6) CpoX TpHHATHS  pelleHws O mpegocrapneHud (06 orxase
B IIPEIOCTABICHAK) TOCYIaPCTBEHHOH YCITyTH, MCYMCILEMbIA ¢ IaThl HOMy4EHHUS
OpraHoM, NpEJXOCTAB/LIOIIMM T[OCYAApPCTBEHHYIO YCIyly, BCEX CBEACHHI,
HEOOXOANMBIX U1 NPUHATHSA PEIICHHUS.

222, B OmMcaHHME aJMHHHCTPATHBHON IpOLEAYPH MNPEAOCTABICHHA
Pe3yJIbTATa rOCY JapPCTBEHHOM YTyl BKIIOYAOTCA CIEAYIOIIUE ITOJI0KCHHA:

a) cnocoObl PeIOCTABICHUS PE3YIIbTaTa TOCY AaPCTBEHHON YCIIYTH;

6) cpOK IPEAOCTABICHUS 3AABHTENIO PE3YIIBTATA TOCYIAPCTBEHHOH YCIYTH,
HCUMCIIIEMbIH €O IHS NPHHATHA DPEIICHHs O MPEXOCTaBICHHM TOCYAApCTBEHHOH
yCIyrH,

B)  BO3MOXHOCTb  (HEBO3SMOXHOCTH)  MNPEJIOCTABJICHAS  OpPraHOM,
NPEIOCTABIOWAM  OCY@PCTBEHHYIO  YCIYTY, MM MHOTOGYHKIHOHATBHBIM

"LIEHTPOM PE3YJIHTATa TOCYAAPCTBEHHOM YCIIyTH 1O BEIOOPY 3aABHTEIISI HE3aBUCHMO
OT €r0 MEecTa KHUTENbCTBA WM MecTa mpeOsiBanna (U1t pU3HIECKUX JIMI, BKITIOYAs
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HHIUBUAYaIbHBIX TpeMIpUHUMATEIeH ) 6o MecTa HAXO0XKJICHUs
(ULt FOPUOMYECKUX JIHIL).

2.23. Bouucande  aAMHHUCTPATUBHOM  OpPOUECAYPHl  IONy4YCHMA
JIOTIOTHUTE ILHEIX CBEOCHHI OT 3aSBUTENA BKIIIOUAIOTCS CICAYIOUIHE ITOTOKEHUA!

a) OCHOBAaHMA Ul NIOJy4EHHA OT 3aABMTENA HOMOJHUTENBHBIX JOKYMEHTOB

"1 (win) uHGOPMAKH B IPOLECCE IPEAOCTABIEHHA I'OCYIapPCTBEHHOH YCIYTH,

6) CpokK, HEOOXOMMMBIR Ui IONy4eHHs  TakuX  IOKYMCHTOB
¥ (W) nHGOpMalHHY,

B)  yKasaHMeé  Ha HeOOXOMMMOCTb  (OTCYICTBHE  HEOGXOIUMOCTH)
IUTs TIPHOCTAHOBJICHUA Ipe/IOCTaBIICHUA rOCY/IapCTBEHHOM yCIIyTH
TIpY HEOOXOMMMOCTH TOJy4EHHS OT 3aBHTENA HONONHUTEIbHBIX CBEICHHH;

r) NepPeYEHb HCTIOJHUTEIbHBIX OPraHoB ropoa CeBacToNOIN U OpraHu3alHH,
Y4acCTBYIOIMX B 3 IMUHUCTPaTHBHOM IPOLEAYPE, B Clly4ae, €CiId OHM M3BECTHBI
(pH HEOOXOIUMOCTH).

2.24. B cilydae eciid BapHAaHT NPEIOCTABIICHHS I'OCYJAPCTBEHHOM YCIIYTH
NpeanoaaracT MpPeROCTABICHHE TIOCYAAapCTBEHHOW YCIYTH B YIPEKAAOMEM
(IpOAKTHBHOM) pexuMe, B COCTaB IOAPa3/eNia, COAEPXKAIICro OIIMCAHNEe BapHAHTA
NPEeA0CTaBIIEHUA FOCY(APCTBEHHOM YCITYTH, BKIIIOYAIOTCS CISAYIOIINE MONOKEHHUS.

a) ykasaHde Ha HeOOXOAMMOCTh TPEJBAPUTECIHHOM MMOAAYH 32ABHTEIEM
3ampoca O MPEJOCTABICHHH €My  JaHHOM  rOCYyJapCTBEHHOH  yCIyru
B ynpexaaomeM (TPOaKTUBHOM) PpEXKHME WIH [IOJaYd 3asjBUTENECM 3anpoca
O IIPEJOCTABJICHHA JIAHHOM TOCYJapCTBEHHOM YCIYTd IOCHE OCYIIECTBICHHA
OpraHoM, UPEAOCTABISIOLIMM  IOCYIAapCTBEHHYIO  YCJIyry,  MEpOIpHATHH
B COOTBETCTBMM ¢ InyHkToM 14dactul ctarem 7.3 @enepanpHOro 3aKoHa
o1 27.07.2010 Ne 210-03;

6) CBeleHHd O IOpWjHUYecKoM  (akTe, MOCTYILUICHHE  KOTODBIX
B MHQOPMALMOHHYIO CHCTEMY OpraHa, NPEeJOCTaBJISIOMIErO IOCYIapCTBEHHYIO
YCIYTy, SABIS€TCSA OCHOBAHMEM UL IIPEAOCTABJICHHA 3adBUTEIIO JAHHOU
rOCYAapCTBEHHOM YCIYrd B YIIPEXAAtoneM (IIPOaKTHBHOM ) PEXHUME,

B) HauMeHOBaHWe HWHGOPMAIMOHHOH CHCTEMBI, M3 KOTOPOH JOJDKHBI
IOCTYIIMTh CBEICHHs, YKA3aHHBIE B MOANYHKTE «O» HACTOAIIErO MYHKTA, a TAKXKe
_MH(QOPMAIMOHHON CHCTEMbl OpraHa, IPEeJOCTaB/LIOMEro TOCyNapCTBEHHYIO
YCIIYTY, B KOTOPYIO ZOJOKHBI HOCTYIIMTE JAHHBIE CBEACHHUA,

I) COCTaB, IIOCIAECIOBATEIHPHOCTh U CPOKH BBIIOJIHEHHS aIMHHHCTPATHBHBIX
IPOLEAYD, OCYIICCTBISEMBIX OPraHOM, NPEAOCTaBIMIOMIMM [OCYIAaPCTBEHHYIO
yCIIyry, TOCNE IIOCTYIUICHHA B HHQOPMAIMOHHYIO CHCTEMY JAaHHOTO Oprasa
CBEACHHM, YKA3aHHBIX B MOJIYHKTE «0» HACTOSIETO MyHKTA.

2.25. Pasmen «®DopMBl KOHTPONSI 3a UCIIOJHEHMEM aJIMUHHUCTPATHBHOIO
perIamMeHTa» COCTOUT M3 CIEAYIOIIHX IOAPa3AeyIoB:

a) TOpANOK OCYLIECTBIEHHMSA TEKyIIero KOHTPOJNA 34 COOMmoaeHHeM
¥l UCITOJITHEHAEM  OTBETCTBEHHBLIMH  JO/DKHOCTHBIMH — JIMIaMH  IOJIOXKECHHH
pernaMeHTa MW HHBIX HOPMATHBHEIX UPaBOBBHIX aKTOB, YCTAHABIHBAIOLIMX
TpeBoBaHMsA K IPEIOCTABIICHHIO TOCYAAPCTBEHHOM YCIIYIH, a TAKke IPHHATHEM
MU PEICHUH,

6) HOpANOK ¥ IMEPHOAMYHOCTh OCYIIECTBICHHA IUIAHOBHIX H BHEIUIAHOBBIX

'TIPOBEPOK IOJHOTH W KAUECTBA MPEJOCTaBJICHHA TOCYIapCTBEHHON YCIIYTH, B TOM
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ygCIe MOPAMOK ¥ (POPMBI KOHTPOJIA 32 [OJHOTOH H KaueCTBOM IPENOCTABIEHUA
TOCYJapCTBEHHOH YCIYTH,

B) OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMI| OpraHa, HNPEAOCTaB/IAIOICTO
rOCYIaPCTBEHHYIO YCIYTY, 33 PEILEHHs B JCHCTBUA (Ge3ueiicTBUC), IPUHHUMACMBIE
(ocyliecTBIsIeMbIE) HIMH B XOZE IPEIOCTABIICHHSA roCyZapCTBEHHOH YCIIYTH,

r) TONOXEHHMdA, XapaKTepusyromme TPeOOBaHMA K IOPAAKY M dopmam
KOHTPOJIA 33 IPEIOCTABIIEHHEM TOCY/JAPCTBEHHOH YCIYTH, B TOM YHCIIC CO CTOPOHE!

“TpaxaaH, uX OObeAHHEHNH 1 OPraHH3alMH.

226. Pasmen «JlocyneOubiii (BHeCYHeOHBIH) TOPAROK 00XanoBaHMA
PELUCHHHI 1 JCHCTBUN (6esneiicTBus) oprasa, MpeNOCTaBIISIFOIIErO
rOCYHApCTBEHHYIO YCIYTy, MHOTO(QYHKUIHOHAIBHOTO WEHTPA, OprasM3aly,
yka3aHHbIX B yacTH 1.1 crateu 16 OenepansHOro 3akoHa ot 27.07.2010 Ne 210-03,
a Taloke HMX JO/DKHOCTHBIX JIMIl, T'OCYAAPCTBEHHBIX WM MYHHMIMIAJIBHBIX
cyxamux, pabOTEUKOB» JODKEH COJACPXKATh cnocobb  MHGOPMUPOBAHHS
sagBHTENIEl O HOpAAKe AoCyHeOHOro (BHECYAEOHOrO) OOXKAmOBAHMSA, a TAKKE
OpPMBI B CTIOCOGBI ORAYH 3aABUTEIISIMH JKATO0L!.

II1. ITopsamox coraacoBaHus
H YTBEPXICHHS aAMHHUCTPATHBHBIX PEIVIAMEHTOB

3.1. ITpoexT aJMMHHCTPATHBHOTO peraaMeHTa (HOPMHPYETCS OpraHoM,
NIPEJOCTABIIAIOIMM T[OCYAaPCTBEHHBIE YCIYTH, B MAITHHOYUTACMOM dopmare
B snexkTpoHHoM Brae Bo ®I'HIC OPT'Y.

CoryiacoBasue IPOeKTa aJIMUHHCTpaTnHBHEOro pernamenta o GI'HIC OPI'Y
OCYIIECTB/IAETCA OPraHOM, IPEJOCTABILIIONINM FOCYAaPCTBEHHYIO YCIyTy, OCAe
3aBEPIICHMA BCEX 9JTaoB pa3paGoTKM  aJMHHHCTPATHBHOTO  PEIrIaMCHTa,
IIpeyCMOTPEHHbIX MyHKTOM 1.5 Hacrosmero [Topsaka.

3.2. JlenapramerT mugpoBoro passuti ropoja CepacTonosis obecreunBaeT
noctyn Bo ®TUC OPT'Y s yuacTus B pa3paboTKe, COrNIaCOBAHMH U YTBCPXKACHHH
IPOEKTa aAMAHUCTPATUBHOIO PErIIaMEHTa!

a) oprasam, IpeIOCTARIAIOIINM FOCYAPCTBEHHRBIE YCIIYTH,

6) opraHaM M OpraHM3aIMAM, YYacTBYIOLIMM B COIJIACOBAHHM MPOCKTA
aJMUHHCTPATHBHOrO pErJIaMeHTa, B TOM WYHCIE II0 BONPOCY OCYLISCTBIICHHA
MEXBEIOMCTBEHHOr0 HMH(OPMAIIMOHHOrO B3auMoaeicTeus (namee — OpraHEL,
Y4aCTBYIOIUHE B COITACOBAHUM),

B) HCIOJHHMTENBHOMY oprady ropona CepacToHOI, YIOTHOMOYEHHOMY
Ha TIPOBEEHHE HKCTICPTH3H] IPOEKTA aIMMHUCTPATUBHOIO PErTIaMEHTa.

Oprasel, y4acTBYIOI(ME B COTJIACOBAHMM IPOEKTa aJMHHHCTPATHBHOIO
pernamMeHTa, aTakke MCMONHATENBHEIH  opraH ropoga  CepacTonoi,
YIOJHOMOYCHHBIH Ha IIPOBEAEHHE  JKCIEPTM3B!, ABTOMATHYECKH BHOCHTCA
B ()OPMHPYEMBIM 10CIE IOATOTOBKM TPOEKTa 3AMHHHCTPATHBHOIO DErNIaMCHTa
JIACT COTJIACOBAHMS NPOEKTa aJMMHMCTDATHBHOIO pErjaMeHTa (fajiee — JIHMCT
COrJIACOBAHUA).
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3.3. TIpoeKT agMHHHUCTPATHBHOIO PErJIaMEHTa PACCMATPUBAETCS OPraHaMH,
y‘lﬁCTBY!OHInMH B COrjiaCOBaHHH, B YacCTH, OTHECEHHOH K KOMIIETEHIIMH TaKOoTro
oprama, B CpOK, HE MpEBBIIAOMMA 5 pabodmx JHEeH C JaTel MOCTYIUICHHA €ro
Ha cornacosanue Bo OIUC OPT'Y.

3.4, OnOHOBPEMEHHO ¢ HadyaJIoM MMPONEAYPH COrjgacoBaHuid B MEIAX
MPOBEJICHMA  HE3aBACHMOH  AHTUKOPPYIIHMOHHOH  OKCIEPTH3bl  OpraH,
NPEeI0CTaBIISIOIIMH roCyJapCTBEHHYIO yCIIyTY, pa3MeImnaeT HPOEKT
AJIMHHACTPATHBHOTO PETJIAMEHTA B FOCYAPCTBEHHOH MH(OPMAIIMOHHOH cucTeMe
ropona Cesacronons «Ilopran OpraHos TOCY/IApCTBEHHOM BJIACTH FOpOJa
CeacTomons» Ha o¢wmuansHom caiite  IIpaputensctsa  CepacTomons
(MCHONHUTENBHOIO OpraHa ropoja CeBacTomnos, YHOIHOMOYCHHOTO Ha NPUHATHE
HOPMaTHBHOTO IIPABOBOTO aKTa) B MH(GOPMALTHOHHO-TEIEKOMMY HUKAIIHOHHOH CETH
«VIHTepHET» B COOTBETCTBHU ¢ TpeGoBaHusamMu llopanka OpraHu3anyH pabotnl
110 0BECNEYeHMIO TIPOBEAEHAA HE3aBMCHMON AHTHKOPPYNIIHOHHOM 3KCIIEPTH3BI
HODMATHBHLIX TPABOBHIX aKTOB M [IPOSKTOB HOPMATHBHBIX TPABOBBIX AKTOB
['ybepHatopa ropoga  Cesacromoi, IIpaBuTenscTBa Cepactonons,
MCIIONHMTEBHEIX OpraHoB ropoja CeBacTONOIs, YTBEPKACHHOrO YKa3oM
T'yGepnaropa roposa Cesacronons ot 28.12.2016 Ne 96-VT.

3.5. Pe3ynpTaToOM paccMOTPEHHUA MPOEKTa aIMMHHACTPATHBHOTO PErIaMEHTa
OpPraHOM, Y9YacCTBYIOIIMM B COIJIACOBAHHY, ABIIACTCA NPUHATAC TAKMM OPraHoM
PEIIeHHs O COTJIACOBAHUM HJIM HECOTNIACOBAHWH IIPOEKTa a/MMHHCTPATHEHOIO
periiaMenTa.

IIpy TPHHATHH PEIUEHAA O COIJIAaCOBAHMM IPOCKTA aIMUHHCTPATHBHOTO
pernaMeHTa OpraH, Y4YacTBYIOUIME B COIVIACOBAHMH, MPOCTABILICT OTMETKY
0 COTJIACOBaHMM MPOEKTa B JILCTE COTJIACOBAHHUA.

IIpy IPWHATHM PELICHHs O HECOTJACOBAHHU MPOEKTa aAMHUHHCTPATHBHOTO
pernaMeHTa OpraH, YJacTBYIOUIMH B COIACOBaHWH, BHOCHT —HMEIOIIHECH
3aMEUaHHs B IPOEKT HPOTOKONIA pasHornacui, popMupyeMslit BO OIUC OPTY
1 SBIISTIOLIMHCS HPHIOKEHUEM K JIHCTY COTTIaCOBaHUS.

3.6. Tlocne paccMOTpeHMs IIPOEKTa aMAHHCTPATUBHOTO PErVIAMEHTa BCOMU
OpPraHaMH, YYaCTBYIOIHMH B COITIACOBAHMH, @ TAKOKE MOCTYIUICHWS MPOTOKONIOB
pasHornacuit (UpHM HATMYMM) ¥ 3aKIOYCHHA IO PE3YIBTATAM HE3aBHCHMOH
AHTHKOPPYIIMOHHOM SKCIEPTU3H OPraH, MPEAOCTaBISIONMH rOCYAapCTBEHHYIO
YCIIYTy, PacCMaTpMBAacT IOCTYNHUBIUKE 3aMEUaHUA B TCYCHHC 10 pabounx mHEH
CO MHSA MX IOCTYIUICHHS.

PerreHne 0 BOSMOHOCTH y4eTa 3aKIIIOUEHHH 110 Pe3yNIFTaTaM HE3aBUCHMOH
AHTHKOPPYTIHOHHOM SKCIEPTH3bl TpH A0Pa0OTKe MPOEKTa aAMHHHCTPATHBHOIO
perJamMeHTa INPHHAMAETCS OPraHoM, MNpPeJOCTaBIIAIOIIHM TOCYJapCTBCHHYIO
YCIIYTY, B COOTBETCTBUM C DejepalbHBEIM 3aKOHOM OT 17.07.2009 Ne 172-P3
«O0 aHTHKOPPYIIIHOHHOM 3KCIIEPTH3€ HOPMATHBHRIX IIPABOBBIX AKTOB M IIPOCKTOB
HOPMATHBHBIX [IPABOBBIX aKTOBY.

3.7. B cmyuyae corjacui ¢ 3aMEYaHHAMH, IPEACTABICHHBIMH OpraHamH,
Y4aCTBYIONINMH B COIJIACOBAHIH, OPTaH, NPEJOCTABILTONME TOCYAapCTBCHHYIO
YCIIYTY, B CPOK, HE IPEBHIIAIOUTMHA 5 pabovnx AHEH, BHOCUT € YIETOM NOIYICHHBIX
3aMeuaHdil W3MEHEHHs B CBEAEHMA O FOCY/apCTBEHHOH YCIyre, YKa3aHHBIC
B MOANYHKTe «a» myHkTa 1.5 Hacrosmero Ilopsyxka, u nocne ux npeobpazoBaHus
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B MAIIMHOYUTAEMbIH BHJ, a Takke (POPMHpOBAHMS NPOEKTa aAMHUHUCTPAaTHBHOTO
periiaMeHTa HamrpaB/isIeT YKa3aHHBIH IPOEKT aAMUHHCTPATHBHOTO pErIaMeHTa
Ha MIOBTOPHOE COTJIACOBAHUE OPraHaM, y4acTBYIONMM B COIJIACOBAHMH.

[Ipp HamuuuM BO3paKEHUH K 3aME€YaHUsAM OpraH, IPEeNOCTaBIIIOMMH
FOCYJI3PCTBEHHYIO YCJIYry, BIPaB€ WHHIMMPOBATH IIPOUE/YPY YPETryIHpOBaBHA
pa3HOrNIacuid IyTEM BHECEHHS B IIPOEKT ITPOTOKOJA DPAa3HOIVIACHMH BO3PaKEHHH
Ha 3aMCYAHMA OpPraHa, YYaCTBYIOIIETO B COIVIACOBAHUM (OPIaHOB, YYaCTBYIOIIMX
B COTJIaCOBAaHHM), W HaNpPaBJIEHHA TaKOro IMIPOTOKOJIa YKA3aHHOMY OpraHy
(YKa3aHHBIM OpraHam).

3.8. B ciydae corjacus ¢ BO3PXXEHISIMH, MPEICTABIEHHBIMM OPraHoM,
OPEMOCTABIAIOIIMM  TOCYAAPCTBEHHYK)  YCIyry, Oprad, Y4acTBYIOIIHH
-B COTJIaCOBaHMM  (OpraHbl, Y4YacTBYIOIUHE B COIJIACOBaHMM), IIPOCTaBIIIET
(IpOCTaBILIIOT) OTMETKY 00 yperyjidpoBaHUM Pa3HOMIACHI B MPOEKTE IMPOTOKONa
Pa3HOIJIACHH, MOAIMCHIBAET INPOTOKON PA3HOINIACUHM U COTNIACOBBIBAET IPOEKT
aAMUHUCTPATHBHOTO pErjlaMeHTa, IPOCTABILISI COOTBETCTBYIOIIYIO OTMETKY
B JIUCTE COTTTACOBAHMA.

B cnydae Hecornacus ¢ BOPRKCHHAMH, IIPEACTABICHHBIMH OPraHoM,
IPENOCTABIIIONIMM  TOCYZAPCTBEHHYIO  YCIYIy,  OpraH,  Y4acTBYIOLUHH
B COrTacoBaHMM  (OpPraHnl, YydYacTBYIOIUME B COIJIACOBAHMU), IPOCTABILIET
(MpOCTaBJISIOT) B MPOEKTE MPOTOKOJIA PA3HOTIACHH OTMETKY O MOBTOPHOM OTKasze
B COTJTACOBAaHMM TPOEKTa aJMHHHACTPATHBHOIO pErNIaMEHTa | HOJIIUCHIBAET
MIPOTOKON Pa3HOTTIaCHH.

3.9. Opran, npenOoCTaBIAIONIMN TIOCYJAapPCTBEHHYIO YCIYry, HOCHE
MOBTOPHOrO OTKa3a Oprafa, Yyd4acTBYIOUIErO B COIJIaCOBaHMH  (OPraHOB,
_YYaCTBYIOIMKUX B COTJIAaCOBAaHWH) TMPOEKTA AAMHHHCTPATHBHOIO PEITIAMEHTa,
NPHHUMAET PEIICHHE O BHECEHWH HW3MECHEHHH B IPOEKT aJAMHUHUCTPATHBHOIO
perlaMeHTa W HanpaBJICHHH €ro Ha IOBTOPHOE COIJIACOBAHHE BCEM OpraHam,
Y4aCTBYIOIIHM B COTJIACOBAHHMH.

3.10. Ilocie cormacoBaHus NPOEKTa AOMUHUCTPATHBHOIO periaMeHTa
CO BCEMH OpraHaMH, YUYaCTBYIOIMMH B COIJIACOBAHWM, WJIH IPH Pa3pPEIICHHN
pa3HOrJIaCHi II0 IIPOEKTY aJMAHUCTPATHBHOTO periameHTa OpraH,
IPEAOCTaBILIONMI  TOCYAApCTBEHHYIO yCIIyTY, HalpaBJiA€T  IPOEKT
aJAMUHUCTPATMBHOIO PErJIAMEHTA HA SKCIEPTH3y B COOTBETCTBHH C pasgeiiom [V
HactosAmero [lopsaka.

HcnonaurensueiM  opranoM ropoza (CeBacTomons, YNOMHOMOYEHHBIM
HA NPOBEAECHHUE SKCIIEPTH3BI IPOEKTA aAMHUHUCTPATHBHOIO PETJIAMEHTA, ABILICTCA
Henaprament uudposoro passurus ropoxa Cesacromons  (mamee —
VYnonHoMoueHHs# opraH).

3.11. VYTBepknaeHne aJIMHHHCTPATABHOIO pEIIaMEHTa ITPOHU3BOJIUTCS
[TOCPEACTBOM MOAMMKACAHUS 37EKTPOHHOrO AoKyMenTa B0 OI'MC OPI'Y ycunennoi
KBAUTA(QUIIMPOBAHHOH  JJEKTPOHHOM  TOMIMCBID  PYKOBOJMTENS  OpraHa,
IIPEIOCTABISIIOMIEr0 YCIYTy, MOCie NOJIYy4eHHS IIOJIOKUTEIBHOrO 3aKIIOYEHHA
SKCIEPTU3Bl YIOTHOMOYEHHOIO OpraHa 0O YperyJIMpoBaHUA Pa3HOIJIACHH
10 Pe3yNHTATaM YKCIEPTU3H Y IOJTHOMOYEHHOIO OPraHa.

312. Ilppm BHanmvudM  OCHOBAHMN  UIsE  BHECEHMSI  HM3MEHEHHH
B aAMUHUCTPATUBHEIN pErjaMeHT OpraH, NPEHOCTABJIIOMINH T'OCYAAPCTBEHHYIO
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yciyry, paspabaThiBacT ¥ yTBEPXKAALT BO OIUC OPI'Y HOpMaTHBHBIH IPaBOBOH
aKT O NPU3HAHMM  AMHHHCTDATHBHOTO  pErjlaMEHTa  yTPATHBIIMM CHITY
U O NPUHATHH B COOTBETCTBUH ¢ HACTOSUIUM ITopsaxoM HOBOT'O
aIMHHEMCTPATHBHOTO PErJIAMCHTA.

3.13. IIpu OCYIIECTBJIEHHHM COIJIACOBAHMS TMPOCKTA aIMHMHHCTPaTHBHOTO
pernaMenTa Ha OyMaXHOM HOCHUTENC:

- IPOEKT aJIMHUHMCTPATHBHOTO PEraMEHTa M MPUIOKCHHA K HEMY JOIDKHET
6bITb NPOHMTH K INpOHyMepoBanel. IleyaTs mpoekra aJMHHACTPAaTHBHOTO
pernaMeHTa H MPUIOKEHHH K HEMy Ha 06OpOTHOM CTOpOHE JHcTa OyMaru
He JOMycKaeTca. I1IpoeKkT aJIMHHHCTPAaTHBHOTO pErnaMeBTa  JOJDKCH OBITH
3aBM3MpOBaH HAa OOOPOTHOM CTOPOHE IOCIEHEro JHCTa PYKOBOAMTEICM
-(3aMeCTHTENeM DPYKOBOJMTE/IS) U IOPHCKOHCYIBTOM OpraHa, IPEAOCTABILAIOIErO
FOCY/APCTBEHHYIO YCIYTy, € OOS3aTENBHBIM YKa3aHWeM MOJDKHOCTH, Aathl
BH3MPOBaHMA, pacuudpoBkoil (ammiuy, HMEHH, OTICCTB2 M IPOCTABICHHCM
IeyaTH Oprafa, [peA0CTaBIAIONIEr0 rOCYJAPCTBEHHYIO YCIYTY,

- COTJIACOBAHME MPOEKTa AAMUHHACTPATHBHOIO PErJIaMEHTa OCYIIECTBIACTCA
IIyTEM €T0 BUSMPOBAHIA Ha 0OOPOTHOH CTOPOHE NOCIIEIHETO JICTA PYKOBOIATEIICM
(3aMecTHTENEM PYKOBOJMTENA) M IOPHCKOHCYIBTOM OpraHa, ydacTBYIOMICTO
B COITIACOBAHMH, ¢ O0sA3aTeibHBIM YKa3aHUEM JOMDKHOCTH, JAATBl BU3HPOBAHHA,
pacmudpoBKol (aMIIHH, AMEHH, OT4CCIBA M MPOCTABJICHHEM MEYaTH OpraHd,
Y4aCTBYIOIIETO B COTTIACOBAHUY,;

- eCNIM OpraH, NpeNOCTAaBIIONMH TOCYapCTBEHHYIO YCAyry, HE COrNaceH
C 3aMEUAHMSMHM  OpraHa, YYacTBYIOIIEro B COIJJaCOBaHWH, OH  TOTOBHT
MOTHBHDOBAHHOE 3aKIIOYEHHe H JIMCT Da3HOINIACHH B IpPOM3BONBHOH (opme
_C YKa3aHHEM 3aME4YaHHH, ¢ KOTOPBIMA OH HE COITIACEH.

IV. [IpoBeneHHE IKCIEPTU3HI
NPOEKTOB 3AMUHHCTPATHBHEIX PETTIAMEHTOB

4.1. DKcnepTu3a NPOEKTOB aJMHMHHMCTPATHBHBIX PEIrJIaMCHTOB MPOBOAMTCA
VnonromoueHHEM opranoM o ®I'HC OPTY.

4.2. IlpeAMETOM DKCIIEPTH3HI SBJIAKOTCA:

a) COOTBETCTBHE IIPOEKTOB 3JAMUHUCTPATHBHBIX PErJIAMEHTOB TpeOOBAHUAM
mynkros 1.2, 1.7 u 1.8 nacrosero Ilopsanxa;

6) COOTBETCTBHE KPHTCPHEB  NPHHATHA  PCINCHHA TpeOOBaHUAM,
IIpeyCMOTpEeHHBIM a63aneM 4eTRepTHIM MyHKTa 2.10 HacTOAWETO ITopaaka;

B) OTCYTCTBME B HpOekTe TpeboBanuii 00 obs13aTenbHOM [IPEAOCTABIICHUN
3aSBHTEIAIMH JOKYMEHTOB ¥ (WIN) MHPOpPMAIWH, KOTOPBIE MOTYT OBITh TTOITYYEHHI
B paMKaX ME)XBEJIOMCTBEHHOIO 3aIpoca.

43, Jlope3yibTaraM pacCMOTPEHMs IIPOEKTa  aAMHHHCTPATHBHOIO
pernamMeHTa YIIOJTHOMOUYEHHEIH OpraH B TEUEHHE 10 paboumnx OHEH NPUHAMACT
pellleHHe O NPEJCTABJICHMH  NOJOXHTENBHOrO  3AKIOYCHHMS  Ha IPOCKT
AMMHUCTPAaTHBHOTO  PErJAMEATa WM NPCACTABICHMA  OTPHIATENIHHOTO
3aKFOUCHHA Ha MPOEKT aAMHHHCTPATUBHOrO PETTIAaMEHTA.
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4.4, TIpu npuHEATHH peLIeHHus O MpeICTaBICHUH [IOJIOXKUTEIIBHOIO
3aKITIOUEHHS Ha IIPOEKT aJMUHHCTPATHBHOIO pErjlaMeHTa VY 110JIHOMOYEHHBINH OpraH
TIPOCTABISIET COOTBETCTBYIOLIYIO OTMETKY B JIACT COTTIaCOBAHMA.

4.5.7Ipy  DNPUHATHM  pellleHWs O MPEJICTABNCHHM  OTPHUATEILHOTO
3aKTIOYEHHS Ha IPOEKT afMUHUCTPATHBHOIO PETIaMEHTa VY IIoNHOMOYEHHEIH Opral
IPOCTABJIAET COOTBETCTBYIOMIYX0 OTMETKY BIIMCT COIVIaCcOBaHUA M BHOCHT
3aMey4aHus B IIPOTOKOJ Pa3HOTIACHH.

4.6. TIpn Hanmuyuy B 3aKMOYEHHH YIIOJHOMOYEHHOrO OpraHa 3aMedaHui
U IPSINOKEHM K [IPOEKTy  aAMHHHUCTPATHBHOTO  pernaMenra  OpraH,
IpeJOCTaBISIONME TOCYIapCTBEHHYIO  YCIYTY, obecmeurBaeT Yy4YeT TaKUX
3aMeYaHui ¥ IIPeIIOKEHUH.

[lpy HaTMYUM PA3HOIVACHI OpraH, MPefOCTaBIfIONIKHE rOCYAAPCTBEHHYIO
yCIyry, BHOCHT B IIPOTOKOJN pa3sHOIVIaCHH BO3PAXCHWA Ha  3aMEHaHWi
VY IIOTHOMOYEHHOI'0 OpraHa.

4.7. YIIOTHOMOYEHHEINA OpraH paccMaTpHUBaeT BO3PAXKEHUA, IPEACTABICHHBIC
OpraHoM,  [PENOCTARIAONMM  OCYAapCTBEHHYIO  YOIyTy, B CpOK,

He IpeBBILAOLIUH 5 paGodnx AHEeH ¢ NaThl BHECCHHUS OPraHOM, MPeJoCTaBIIIoINM
TrOCyZapCTBEHHYIO YCIYTY, TAKHX BO3PAKEHHUH B IIPOTOKOIL pasHOITIaCHH.

B ciiydae HECOINACHs C BO3PKEHWSIMH, TPEACTABICHHBIME OpraHoM,
IIPEJOCTABNIAIOMMM  TOCYJapCTBEHHYIO ~ YCJIYTy, B  OTHOICHHWM  IIpOCKTa
aIMAHHCTPATHBHOTO  perfiaMeHTa  YIOJHOMOYCHHBIA ~ OpraH B CpokK,
YCTAHOBJEHHEIM B ab3alle IepBOM  HACTOSNIEr0o  IYHKTA, IPOCTABIACT
COOTBETCTBYIOIIYIO OTMETKY B IIDOTOKOJIE Pa3HOITIACHH.

4.8. Pazdornacus II0 NPOEKTY aAMMHUCTPATHBHOTO pErIaMeHTa MEexIy
OpraHoM, IpeJOCTABIAIONIAM I'OCYapCTBEHHYIO YyCIyry, H VY I0THOMOYEHHEIM
OpraHoM paspemaloTcs B HOpAAKe,  IPEAyCMOTPEHHOM PeriiamentoM
ITpaButensctBa CeBacTOMNONSA, yTBEPXKISHHBIM IOCTaHOBICHHEM [TpaBuTenscTBa
Cesactonois oT 24.11.2015 Ne 1084-T1IT.

49. Tlpu mnpoBeNEHWH OKCIEPTU3El IIPOEKTA  3JAMHUHHCTPATHBHOTO
perinaMeHTa Ha OyMaXkKHOM HOCHUTENE:

pellleHre O IpeICTABIEHHH IIONOXKHTENBHOro 3aKIIIOUCHHS Ha IIPOeKT
aIMUHHCTPATHBHOIO PETNIAMEHTA OCYIUECTBIACTCS ITyTeM €ro BH3HPOBAHUI
Ha OGOPOTHON CTOpOHEe IIOCJIEQHEro JHUCTAa IPOEKTa aIMUHHCTPATHBHOIO
periaMeHTa PYKOBOIUTENEM (3aMEeCTUTEEM pPYKOBOIUTENA) Y MOTHOMOYEHHOTO
opraHa  c O0s{3aTeNbHBIM  yKa3aHMeM  JODKHOCTH, JAaThl  BU3MPOBAHMA,
pacnidpoBKOA  GaMUIMM, WMMEHH, OTYeCTBAa M TIPOCTABICHHEM IICYATH
VY I10IHOMOUEHHOT'O OpraHa;

- pellleHHe O IPe/CTABICHAN OTPHULATEILHOrO 3aKIMIOUEHUS Ha IIPOCKT
aIMUHUCTPATUBHOIO perfMaMeHTa o¢opMIgeTcs B BHIE MOTHBHPOBAHHOIO
3aKTIOYeHVs W JIMCTa PpAa3HOIVIacHii B IIPOM3BONBHOM (popMe ¢ YKa3saHHeM
3aMedaHul.




